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MASTER AGREEMENT
FOR
THE LIVONIA BOARD OF EDUCATION
AND
THE LIVONIA SECRETARIAL ASSOCIATION
MICHIGAN EDUCATION ASSOCIATION - MEA

This Agreement entered into this 14th day of August 2008 by
and hetween the Board of Education of the Livonia Public
Schools School District, Wayne County, Michigan, hereinafter
called the DISTRICT . and the Livonia Secretarial Association,
Michigan Education Association (MEA).

WITNESSETH

WHEREAS, the District has a statutory obligation pursuant to
Act 379 of the Michigan Public Acts of 1965; to bargain with the
Association as the representative of its secretarial personnel
with respect to hours, wages and ferms and conditions of
employment.

In consideration of the following mutual covenants it is hereby
agreed as follows:



Section A.  The District hereby recognizes the Association
as the exclusive bargaining representative as defined in
Section | of Act 379, Public Acts of 1965, for all full-time and
part-time secretaries at the elementary and secondary levels,
central office, the insurance office, student services and
community education, bookkeepers and food services.
Excluded positions include the secretaries to the
Superintendent, Assistant Superintendent(s), along with
confidential employees, supervisors and all other employees.

Section B.  The District agrees not fo negotiate with any
organization purporting to represent members of this unit or
any individual other than the Association for the duration of this
Agreement. Nothing contained herein shall be construed to
prevent any individual employee from presenting a grievance,

providing the grievance policy as hereinafter defined in this
Agreement is followed,

Section C. It is mutually agreed and understood that this
Agreement shall be subject to ratification by the Board and the
Association members and once ratified, it shall be signed by
the officers of the Association and the President of the Board of
Education, or his/her designee.

Section A. Agency Shop

Each employee who, on the effective date of the Agreement, is
a member of the Association may authorize dues deductions
for the length of this contract. Each employee hired on or after
the execution of this Agreement shall be bound by the same
dues requirements. Any employee who is not an Association
member and who does not make application for membership
shall, as a condition of employment, pay to the Association
each month a service charge as a contribution toward the
administration of this Agreement in an amount determined by
the Association, or in the alternative, a court of competent
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jurisdiction. In no event shall the representation (service) fee
be greater than the dues of the Association.

In the event that dues and assessmentis, or a service fee (as
referenced above) shall not be paid, the Board, upon receiving
a signed statement from the Association indicating that a
bargaining unit member has failed to comply with the
conditions of this Article, shall immediately begin payroll
deduction of said fee, subject to the foregoing; all payroll
deductions for political contributions (e.g., MEA-PAC/NEA
Fund for Children and Public Education) must be submitted on
a signed authorization form in accordance with law.

Section B. Association Dues Checkoff

The District agrees to deduct the Association membership
initiation fee, or service charge to non-members, and once
each month, dues from the pay of those employees who
individually request in writing that such deductions be made (or
see Section A. of this Atticle). Individual authorization forms
shall be furnished by the Association and, when executed, filed
by it with the District's Business Office. The amounts to be
deducted shall be certified to the employer by the Treasurer of
the Association, and the aggregate deductions of all employees
shall be remitted, together with an itemized statement to the
Treasurer by the tenth of the succeeding month after such
deductions are made.

Section C. Save Harmless Clause

The Association shall indemnify and save the District harmiess
against any claims, demands, suits and other forms of liability
that may arise by reason of the District's complying with the
provisions of this Article.



Section A. Whenever the term "District” is used, it shall
mean the Board of Education of the Livonia Public Schools
School Disfrict and shall include its designee upon whom the
Board has conferred authority to act in its place and stead.

SectionB.  Whenever the term "MEA" is used, it shall mean
the Livonia Secretarial Association (MEA) and shall include its
designee upon whom the Association has conferred authority
to act in its place and stead.

Section C.  Whenever the term "employee” is used, it is to
include any member or members of the bargaining unit.

Section D.  Whenever the term "Superintendent® is used, it
shall mean the Superintendent of Schools and shall include his
designee upon whom the Superintendent has conferred
authority to act in his place and stead.

Section E. Whenever the term "Director” is used, it shall
mean the Director in charge of human resources covered by
this Agreement.

Section F, Whenever the term "lmmediate Supervisor" is
used, it shall mean the administrator of any work location or
functional division or group.

Section 6. Whenever the term "Association Representative
(s)" is used, it shall mean the person(s) designated by the
Association to represent an individual or group of employees.

- This can include but not be iimited to an Association member
or the MEA representative.

It is expressly agreed that all rights which ordinarily vest in and
have been exercised by the District, except those which are
clearly and expressly relinquished herein by the District, shall
continue to vest exclusively in and be exercised exclusively by
the District. Such rights shall include, by way of illustration and
not by way of limitation, the right to:



Manage and control its business, its equipment, and its
operation and to direct the working forces and affairs of
the Livonia School District.

Continue its rights, policies, and practices of assignment
and direction of its personnel, determine the number of
personnel and scheduling of all the foregoing, and the
right to establish, modify, or change any work or business
or school hours or days, but not in conflict with the
specific provisions of this Agreement.

The right to direct the working forces, including the right to
hire, promote, suspend, and discharge employees,
transfer employees, assign work or duties to employees,
determine the size of the work force and to lay off
employees, but not conflict with the provisions of this
Agreement.

Determine the services, supplies, and equipment
necessary to continue its operations and to determine all
methods and means of distribution, disseminating, and/or
selling its services, methods, schedules and standards of
operation, the means, methods and processes of carrying
on the work, the institution of new andfor improved
methods of changes therein.

Adopt reasonable rules and regulations.

Determine the number and location or relocation of its
facilities, including the establishment or relocation of new
schools, buildings, departments, divisions or subdivisions
thereof, and the relocation or closing of offices, de-
partments, divisions or subdivisions, buildings or other
facilities.

Determine the place of operations, production, service,
maintenance or distribution of work, and the source of
materials and supplies.

Determine the financial policies, including all accounting
procedures, and all matters pertaining to public relations.

Determine the size of the management organization, its
functions, authority, amount of supervision and table of



organization, provided that the District shall not abridge
any rights from employees as specifically provided for in
this Agreement.

J. Determine the policy affecting the selection and training of
employees providing that such selection shall be based
upon lawful criteria and not in ceonflict with this
Agreement.

K. Nothing in this Agreement shall limit in any way the right
of supervisors te perform production and maintenance
work in a fraining, supervisory, instructional, or emer-
gency capacity as they have in the past.

The exercise of the foregoing powers, right, authority, duties
and responsibilities by the District, the adoption of policies,
rules and regulations and practices in furtherance thereof and
the use of judgment and discretion in connection therawith,
shall be limited only by the specific and express terms of this
Agreement.

Section A. Pursuant o Act 379 of the Public Acts of 1865,
the District hereby agrees that every employee of the District
shall have the right to freely organize, join and support the
Association for the purpose of engaging in collective bargaining
or negotiations and other concerted activities for mutual aid
and protection and that it will not discriminate against any
employee with respect to hours, wages or any terms or
conditions of employment by reason of hisfher membership in
the Association or collective professional negotiations with the
District, or his/her institution of any grievance, complaint or
proceeding under this Agreement or otherwise with respect to
any terms or conditions of employment,

Section B. Members of the Association shall have the right
to use school building facilities and equipment at all reasonable
hours in accordance with Building Use policies. No employee
shall be prevented from wearing insignia, pins or other
identification of membership in the Association either on or off
school premises. Bulletin beards and other established media
of communication including the District computer system, shall
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be made available to the Association and its members for the
dissemination of appropriate information.

Section C.  The District agrees to furnish to the Association,
in response tc reascnable requests from time to time,
information concerning the allocations and such other
information as will assist the Association in developing
intelligent, accurate, informed and constructive programs on
behalf of the employees; together with informaticn which may
be necessary for the Association to process any grievance.

Section D.  The Association shall receive a bi-monthly report
of all employees covered under this Agreement stating: name,
place of assignment, date of employment and classification.

Section E. When necessary {o process grievances as
outlined in Articie XVIii, bargaining unit members involved shali
not lose time or pay when such meetings are scheduled during
working hours.

Section F.  The Association has a bank of eighty (80) hours
with pay for representatives to attend conferences and
workshops. Permission for absences under this provision must
be secured in advance. When necessary, up to twenty (20)
additional hours may be requested.

The following process will be followed when bargaining unit
members make a request to the District and the Association for
reclassification. The same process will be followed when the
District requests a reclassification.

A. The employee who desires to be considered for
reclassification shall request the Reclassification Request
Form from the Livonia Secretarial Asscciation President or
the Human Resources Office.

B. The completed request forms will be submitted to the

Director of Human Resources and the Livonia Secretarial
Association President.
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. Upon receipt of the reclassification request, the Director of
Human Resources or his/her designee will convene a
reclassification committee to consider the request. The
Reclassification Committee shall be composed of the
following members:

1. Administration (2)
a. Director of Human Resources or
designee
b. Administration Representative that

is appropriate to the assignment of
the employee making a reclassifi-
cation request

2, Livonia Secretarial Association
a. LSA President or designee
b. LSA Area Representative(s) that is
appropriate to the assignment of
the employee making the request
C. LSA Executive Director (ex-officio,
non-voting)

. The Reclassification Committee shall meet in a timely
manner subsequent to the receipt of the request by the
office of the Director of Human Resources, and shall
consider the request, including rationale submitted by the
employee making the request, and any other pertinent
information the members of the committee may choose to
present for consideration.

. The Director of Human Resources shall make his/her final
decision and communicate it to the members of the
Committee and to the employee making the request within
ten (10) working days after the Committee meets.

Depending on the time of year the reclassification requests
are made, additional time may be granted to process the
request not to exceed ninety (90) calendar days.

. The parties understand that the process described herein
shall not be interpreted to prevent either party from raising
such issues as matters of collective bargaining; nor shall
this process limit such issues to be considered through the
collective bargaining process only.
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Section A.  Bargaining unit seniority shall be defined as the
length of service within the District while in a bargaining unit
position and as a member of the bargaining unit. A new
member's seniority date shall be established when he/she
successfully completes the probationary period and shall reflect
the first day of employment as a regular employee in the unit.
Members who take a position outside the bargaining unit will
have their LSA bargaining unit seniority frozen at the same
level, step and hours as previously held in the bargaining unit.
Bargaining unit seniority will be frozen for the length of the
person’s seniority in the bargaining unit. Employees with
frozen seniority can apply for vacancies within the bargaining
unit and cannot be placed in a position if a current member
would be displaced.

Section B. In the event that more than one individual
employee has the same starting date of work, position on the
seniority list shall be determined by casting lots.

Section C. An employee shall be terminated and lose his/

her seniority rights if he/she:

1. quits,

2. is discharged,

3. is laid off for a period equal to his/her seniority or

three years whichever is greater,

4, fails to accept recall to a suitable position or fails to
report to work at the designated time and place fifteen
(15) calendar days after recall. All recall notices shall be
sent by certified mail to the address of record on file in
the Human Resources office,

. retires,

_fails to return from an authorized leave of absence,
without permission or a reasonable excuse, within fifteen
(15) calendar days from the designated time for the
leave termination,

7. is absent for fifteen (15) consecutive days without a

reasonable excuse acceptable to the District.

0y h

Section D. It shall be the responsibility of each employee to
notify the employer of any change of address or telephone
number.
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The employee's address and telephone number as it appears
on the employer's records shall be conclusive when used in
connection with the layoffs, recall, or other notices to
empioyees.

Section E.  LSA seniority dates in effect at the time this
Master Agreement goes into effect shall be permanent. All
LSA employees who currently hold bargaining unit positions
shall accrue seniority on a continuous basis.

Section F. A LPS employee shall lose his/her LSA seniority
rights if he/she has held a position outside the LSA bargaining
unit longer than the number of years the employee has earned
seniority in the LSA bargaining unit.

Section A, The District agrees that neither it nor any of its
representatives shall discriminate against any employes by
reason of race, creed, religion, national origin, age, sex, marital
status, political activities, or membership or participation in the
activities of the Association or any other Union.

Section B.  The District will not aid, promote, or finance any
group or organization which purports to engage in collective
bargaining or make any agreements with any such group or
organization for the purpose of undermining the Association.

LE IX—DISCIPLINE, DEMOTION, AND DISCHARGE

l. Discipline

Section A,  Rules and regulations governing conduct and
performance of employees shall be reasonable and
enforcement of progressive discipline shall be exercised. No
employee shalt be disciplined without just cause.

Section B. Employees involved in disciplinary proceedings
have the right to have an Association Representative present.
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When a request for representation is made, the parties wili
work together to schedule the meeting.

Section C. An employee shall have the right to appeal
through the grievance procedure.

Section D. Demotion or discharge of any employee is
subject to the grievance procedure beginning at Step Two.

. Demotion

Section A. A demotion shall be defined as reducing an
employee's classification, hours, or pay. It shall not be deemed
a demotion if the change is requested by the employee or
required because of bumping.

Section B. A demotion may occur due to the inability to
capably perform the duties required by a position. In such a
case, written detailed evidence of inability shali be required as
proof. A demotion is subject to the grievance process
beginning at Step Two of the Grievance Procedure.

Section C. The Association and employees being demoted
shall be notified in writing. The member may request to have
an interview with the appropriate supervisor and Director to
discuss reason(s) for the demotion.

Ill. Discharge

Section A.  The responsibility for the suspension or dismissal
of any employee for any just cause shall lie with the Director or
his designated representative. The Association will be notified
in advance of this action, except in unusual circumstances.

Section B.  An employee who is discharged or suspended
shall have the right to consult with an Association
representative before the employee is required to leave the
premises.

Section C. The employee shall have the right to appeal
through the grievance procedure.
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Section A. Employees are entitled to the following paid
holidays at their regular daily rate:

Independence Day* Christmas Day
Labor Day + one (1) New Year's Eve Day
Wednesday before New Year's Day
Thanksgiving**

Thanksgiving Day Good Friday

Day after Thanksgiving Memorial Day
Christmas Eve Day

*

Shall include summer school employees who are
regular employees during the school year.

* Less than twelve month employees who continue in
their classification beyond their regular work year may qualify
for holiday pay for Independence Day or Labor Day subject to
the provisions in this Article.

**  In years when this day is not designated as a day off on
the school calendar, the parties will meet to determine the
additional day in the school year that will be the additional
designated holiday.

SectionB. Employees are required to work on the day
immediately before and after the aforementioned holidays or be
on approved paid leave days(s) to benefit from this Section.

Section C.  When a paid holiday falls on a Saturday or
Sunday, it shall be observed as a paid holiday in conformance
with the school calendar.

Section D. For ten {10) month employees, due to the
additional paid holidays added in Section A. above, up to two
(2) additional vacation days that remain in the employee's
vacation leave days at the end of the school year in June will
be rolled into the employee’s sick leave bank.
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Section A. Past Cradit

Employees shall be credited with all previous years of service
in determining vacation time providing they have worked at
least 170 days during that school year.

Section B. Vacation Accumulation

Vacation days for twelve (12) month employees shall be
cumulative from one year to the next for up to twenty (20) days.

Upon request by the employee to the Director of Human
Resources, a portion or all of the 20 day rolfover of unused
vacation days will be transferred to the employee’s personal
sick leave bank until the Long Term Disability (LTD) qualifying
period has been met (maximum 70 days).

Employees who do not need additional sick days to qualify for
Long Term Disability (LTD) will be limited to a yearly 20 day per
year vacation day rollover accumulation. By June 30 of each
school year, any days in excess of the 20 day roliover must be
used, rolled over as sick days (if needed) or lost.

Immediate supervisors will make every effort to accommodate
vacation requests.

Employees who previously submitted a plan to utilize ac-
cumulated vacation time by June 30, 2009 are expected to
complete their plan before the above accumulation period goes
into effect.

Section C. Qualifying Credit

Vacation credit shall be given for every month in which an
employee received pay for the majority of the scheduled
working days in that month.

Section D. Holidays

Legal holidays falling within the vacation period shall not be
counted as vacation days.
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Section E. Computation

1.

All employees shall be granted a vacation with pay
computed as of June 30 each year as follows:

Completion of Service Less than 12 Month

to the District Emplovees
1-12 months service 1 day per each month worked
1-4 years sarvice 12 days {10.5)
5 years service 13 days (11.5)
6 years service 14 days (12.5)
7 years service 16 days (13.5)
10 years service and over 20 days (17.5)

2. Vacation for less than twelve (12) month employees

shall be as shown above. These days will be paid days
and not taken as time off work. Days will be paid to
insure a full paycheck during winter, mid-winter, and
spring recess, subject to the number of days earned.
Due to the two added paid holidays added to Article X,
up to two additional vacation days that remain at the end
of the school year in June will be rolled into the
employee's sick leave bank. After these days (up to
two) are rolled over, any remaining days will be paid in
the final paycheck of the school year or upon request of
the employee, placed in the employee’s sick leave bank
up to the Long Term Disabilty qualifying period
(maximum 70 days).

Yearly, based on the established district calendar, the
District and the Association will work together to create a
calendar that reflects the starting and ending dates for all
LSA who work less than twelve (12) months (ten (10)
month employee). The calendar will include the
scheduling of the first and last day of work, 220 (210,
215) days of work including scheduled holidays.

Section F. Paid vacation shall be interpreted as time
worked.

Section G.  Vacation time for all twelve (12) month em-
ployees shall be scheduled with the immediate supervisor. If
two requests are made for the same period and only one can
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be honored, the high seniority employee (according to LSA
seniority) will get preference. Substitute time may be provided
for all scheduled vacation periods taken during the school year.
Vacation requests may be denied. Immediate supervisors will
make every reasonable effort to accommodate the request.

SectlonH.  An employee may receive his/her vacation pay
before the beginning of his/her vacation providing he/she gives
the Payroll Department two (2) weeks advance notice in writing
whenever possible.

Section |. Three (3) additional days with pay wiil be given
each year to allow all bargaining unit members one (1) full
week during the Christmas holidays. If a department is
required to work during this period, arrangements will be made
to grant three (3) days at a later date.

Section J. Vacation credit shall be earned based on an
employee's average hours worked, up to 40 hours per week,
for the year.

Section K. When a mid-winter break is scheduled on the
District calendar, twelve month LSA members have the option
of working in their buildings uniess the District is declared
closed by the Superintendent. Employees may take vacation
day(s) or dock day(s) to cover the designated time off.

LEAVES OF ABSENCE

Section A. Sick Leave

1. Sick leave shall be earned at the rate of one (1) day for
each four {(4) weeks worked, with not less than ten (10)
days per year and not more than twelve (12) days per year.

2. New employees shall be entitled to six (6) days sick leave
on the first day of employment. After a three (3) month
pericd, a new employee may be granted the balance of his/
her sick leave for that year.

3. If the new employee does not finish histher year of
employment, the used/unearned sick leave shall be

18 deducted from the final paycheck.



An employee's unused sick leave days, at the end of each
year, shall be allowed to accumulate for use in future years.

Sick leave may apply to illness in the immediate family, not
to exceed ten (10) days per year. Immediate family shali
be defined as: mother, father, husband, wife, son/
daughter, in laws, members of blended families or other
persons in a similar relationship to the family household.
Sick leave may be requested to assist additional sick
relatives who are in need.

If an employee is ill or disabled for a length of time greater
than histher accumulated sick leave (except Maternity
Disability), he/she must apply for an extended leave of
absence (see Section B) within thirty (30) days from his/her
last paid sick day. (SEE ALSO SECTION D, FAMILY AND
MEDICAL LEAVE ACT).

Application for such leave shall state a definite return date
from the leave. An application which does not state a
definite return date shall be returned to the employee with a
request for a return date. He/she shall be granted a leave
of absence as referred to in Section B-1 of this Article.

Employees shall be given an accounting of accumulated
sick leave each September.

Unused sick leave days shall be maintained in each
employee's bank but shall not accrue during any leave of
absence.

Section B. Medical Leave of Absence

1.

An employee may be granted up to one (1) year leave of
absence, without pay, due to personal or immediate family
illness. Immediate family shall be defined as: father,
mother, husband, wife, son/daughter in laws, members of
blended families or other persons in a similar relationship to
the family household.

Employees who have exhausted their accumulated sick
days and who have applied for and received an extended
unpaid sick ieave or qualify to receive Long Term Disability
shall be carried under the insurance plan for one (1) year.
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Employees who have available sick days and are on an
approved medical leave and do not qualify for Long Term
Disability will have health insurance coverage for one (1)
year from the date that the employee’s sick leave days are
exhausted.

Employees who qualify for Long Term Disability will have
health insurance coverage for one (1) year from the date
that the Long Term Disability begins.

Under this provision, upon return to work, the employee
must complete one (1) full year of service (according to
each employee's individual contract (42 weeks, 44 weeks,
etc.) before the employee would be eligible for the year
coverage of health insurance while on a leave. This
requirement does not preciude the employee from using
histher accumulated |leave days (sick or personal) and/or
vacation and heliday time.

Written application for a medical leave shall be made by
the employee to the Director of Human Resources.

An employee returning from a leave of absence due fo
personal illness, with a physician's statement, shall be
placed according to the Obligation List in a classification as
close as possible to the one held when leave began. If the
physician recommends a lighter work load, every effort
shall be made by the Director to place the employee in a
classification in which he/she is capable of performing. The
District reserves the right to have an employee examined
by histher own physician before histher return to work.
This shall be at the expense of the Board of Education. In
some cases, the services of a mutually agreed upon third
physician may have to be secured.

If the leave granted is not sufficient for recovery, the
employee may request a further leave of absence.

Maximum leave shall not exceed two (2) years unless the
employee is covered by long term disability.

An'emp!oyee's leave of absence cannot be rescinded
unless it can be proven that such employee has not
adhered to the terms or conditions under which the leave



was granted; e.g., an employee on leave of absence who
accepts employment elsewhere.

Sick leave can be used to cover the fourteen (14) calendar
day elimination period for employees who have purchased
short term disability. A portion of the remaining sick days
may be used to supplement short term disability benefit for
participants not to exceed 100% of pre-disability earnings.

Up to one (1) year of available sick leave may be used in
combination with long term disability benefit in order to
receive 100% of salary during this time period.

Section C. Personal Leave

1.

An employee who has been employed for one (1) year or
more may be granted up to one (1) year leave of absence,
without pay, due to personal reasons including child care
and/or adoptions. Up to one additional year may be
granted upon request.

Written application for such leave shall be made by the
employee {o the Director of Human Resources two (2)
calendar weeks prior to the leave-taking, except in cases of
emergency nature.

Leave of absence as described shall be without pay or
fringe benefits,

An employee's leave of absence cannot be rescinded
unless it can be proven that such employee has not
adhered to the terms or conditions under which the leave
was granted.

An employee requesting return from a personal leave shall
be placed on the Obligation List consistent with his/her
seniority date, level, hours and months.

A person on a personal leave may request to return before
the leave has ended and shall be placed consistent with
the paragraph above.

Section D. Family and Medical Leave Act (FMLA)

In accordance with the Family and Medical Leave Act (FML@



of 1993, the Board will grant a leave of absence for one or
more of the following:

1. Because of the birth of a son or daughter of the employee,
and in order to care for such son or daughter;

2. Because of the placement of a son or daughter with the
employee for adoption or foster care;

3. To care for the employee's spouse, son or daughter, or
parent, in laws or members of biended families or other
persons in a similar relationship that live in the family
household or are in a similar family relationship who has a
serious health condition; or,

4, The employee is unable to perform the essential job
functions because of a serious health condition.

As of February 2008, an employee who is the spouse, son,
daughter, parent or the next of kin of a covered service
member can take up to 26 weeks of FMLA leave during a
single twelve (12) month period to care for the injured service
member. The same eligibility requirements apply for
employees requesting a leave under this category.
Regulations as established by the Department of Labor will be
followed when granting leaves under this provision.

FMLA leaves are only available to employees who have been
employed by the District for at least twelve (12) months and
have worked 1,250 hours during the previous twelve (12)
month peariod.

Such leaves are counted against an employee's annual FMLA
leave entitlement. Under the FMLA, an employee is eligible for
a total of twelve (12) work weeks of leave in a twelve (12)
month period. This twelve (12) month period is measured back
from the date a requested leave is to begin. Continuation of
medical, optical and dental benefits and the right to job
restoration ceases when an employee has used twelve (12)
work weeks of FMLA leave in the twelve (12) month period.
(See Section B, Medical Leave of Absence).

An employee requesting a FMLA leave must provide the
Director of Human Resources at least thirty (30) days advance
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notice of when the leave is to begin. If such notice is not
practicable, then notice is to be provided as soon as
practicable.

When a leave denoted as (1) or (2) above is granted, the leave
must be taken in one (1) continuous increment, and must be
concluded within twelve (12) months of the date of birth or
placement. Employees granted such leave must utilize
accumulated vacation days .and accumulated personal
business days (in that order), after which time the leave is
unpaid.

When a leave denoted as (3) above is granted, the employee
must utilize accumulated sick leave time, accumulated vacation
days, and accumulated personal business days (in that order),
after which time the leave is unpaid.

When a leave denoted as (4) above is granted, the employee
must utilize accumulated sick leave days and accumulated
personal business days {in that order), after which time the
leave is unpaid. After these days have been used and if more
sick fime is needed, the employee may choose to use
accumulated vacation time. When additional time is needed
during the 90 calendar day (13 week) LTD elimination peried,
the employee may use available vacation days. If the
employee has purchased and is filing for short term disability,
vacation days may be used during the 14 day elimination
period. Vacation days cannot be used once the short term
disability coverage starts.

Leaves denoted as (3) or (4) above must be supported by
medical certification from a health care provider stating (1) the
date on which the serious health condition commenced, (2) the
probable duration of the condition, (3) the appropriate medical
facts, and {4) a statement that the employee is unable to
perform the essential functions of hisfher position, or that the
employee is needed to care for the person.. The District
reserves the right to require the employee to obtain the opinion
of a second health care provider designated or approved by the
District concerning any information within the medicai
certification.

When a FMLA leave denoted as (1) or (2) above is granted to
spouses who are both employed by the District, the total
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amount of time on leave (in total for both employees) cannot
exceed twelve (12) weeks of FMLA time.

At the expiration of a medical leave or if the employee wishes
to return to work before compietion of the leave, there must be
a physician's certification confirming his/her fitness to return to
work. The District may condition the employee's return to work
upon a fitness for duty examination and approval by a health
care provider designated by the District.

The District will continue to provide an employee's medical,
optical and dental insurance while hefshe is on a FMLA leave
for a period of up to twelve (12) weeks on the same terms and
conditions as prior to the leave.

An employee on a FMLA leave shalf not engage in any outside
or supplemental employment.

The District may recover insurance premiums paid while an
employee was on an unpaid FMLA leave if:

1. The employee fails to return to work for at least thirty (30)
days after the expiration of the leave; and

2. The failure to return is for a reason other than a serious
health condition, or other circumstances beyond the controi
of the employee. Certification from the health care provider
may be required for this purpose.

An employee returning from a FMLA leave will be restored to
the position hefshe left, or to an equivalent position with
equivalent benefits, pay and other terms and conditions of
employment.

If the employee has not satisfactorily completed the
probationary period at the commencement of a FMLA ieave,
then upon cessation of the leave, the employee must work the
days needed to complete the probationary period.

Section E. _Jury and Court Leave

Jury and Court Leave: Each full-time employee shall be
excused from his/her regularly assigned duties for jury duty, or
the attendance at any court pursuant to a subpoena in a work
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connected or criminal case, provided hefshe is a non-party
witness or a party defendant with the District. He/she shall be
paid the difference between his/her regular rate and such
amount as hefshe may receive as juror or witness fees.

Section F, Personal Business

1. Employees requesting personal business days must give
notification, which includes general reasons, which shall be
kept confidential, to the immediate supervisor. Except in
cases of emergency, forty-eight (48) hours notice must be
given,

2. All ten (10) month employees shall be permitted two (2)
days per year for personal business, and all twelve (12)
month employees shall be permitted two (2) days per year
for personal business. All may be granted an additional
two (2) days with the approval of the Director of Human

- Resources and without deduction from sick leave. |If
unused, the initial two (2) personal business days will be
added to the individual's sick bank.

3. Personal business days are to be used for non-recreational
purposes which cannot be handied during non-work hours.

4. Employees are permitted to use their personal business
days for religious holidays. Employees will give notice of
this request.

5. Only in emergencies may personal business days be taken
under the provision of this Article on the last day of school
or days immediately preceding or following a holiday. Any
use of personal business days under this emergency
provision must have approval by the Director of Human
Resources or designee.

Section G. Bereavement

All employees shall receive up to five (5) days leave, if
necessary, with pay without deduction from sick/personal days,
because of death in the family. An employee may request one
bereavement day to attend the funeral of a close personal
friend.

25



Family shall be defined as: mother, father, sister, brother,
husband, wife, daughter, son, mother-in-law, father-in-law,
sister-in-law,  brother-in-law, daughter-in-law, son-in-law,
grandparent, grandchild or any person in loco parentis,
members of blended families or other persons in a similar
relationship to the family household.

Section H. Special Leave

The District, at its option, may grant a special leave to
bargaining unit members who assume non-District employment
for an indefinite period of time. When the District views this
arrangement as a benefit to the District and grants the leave,
the employee shall comply with all provisions of this Article.
The member shall maintain and accumulate seniority and enjoy
"return from personal leave" and "recall rights". All requests for
this leave shall be in writing and the conditions shall be outlined
pnor to the grantlng of such leave.

 ;: ARTICLE XIII—INSURANCE

Section A. Qualifications

Qualifications needed in order to receive full family medical
healthcare, dental, and vision insurance coverage:

1. A secretary who is hired prior to June 30, 2009 shall
qualify for full family benefits as long as the employee
holds a secretarial position with Livonia Public Schools
of twenty (20) or more contract hours a week. If the
contracted hours are reduced for current employess, the
employee's right to current medical insurance will not be
altered.

2. A secretary who is hired after June 30, 2009 will qualify
for single coverage when employed in a secretarial
position with Livonia Public Schools for twenty (20)
contract hours a week,

3. A secretary who is hired after June 30, 2009 will qualify
for full family coverage when employed or promoted to a
secretarial position with Livonia Public Schools of more

06 than 20 contract hours a week.



4. Employees covered under No. 2 and No. 3 above who
are moved involuntarily to a position with fewer hours or
who have the position held during a school year reduced
in hours, will have the same level of insurance coverage
throughout the school year when the change was made,
regardless of any adjustments in hours that may occur
after the work year begins.

5. Individuals who qualify for less than full family coverage
may purchase the additional coverage at their time of
hire through payroll deductions.

6. Secretaries hired before June 30, 2009 and laid off after
June 30, 2008, on the obligation list and later recalled, and
employees who are transferred to positions with fewer

- contracted hours or would have their hours reduced
because of budget reductions would not be treated as new
employees and would maintain the level of health, dental,
and vision insurance coverage previously held before the
layoff or change in assignment occurred,

7. The above qualifications do not apply for STD or LTD
eligibility,

Section B. Coverage

The District shall pay the premiums to provide hospitalization,
medical, income protection and life insurance for eligible
employees and their dependents as defined under approved
District policy. This coverage is subject to the terms and
conditions of the agreement between the District and the
carrier as defined in the Blue Cross Blue Shield Community
‘Biue Plan | program (BCBS CB PPO Plan 1 dated July 20085).

First aid emergency and emergency room and physician costs
will be covered as provided for in BCBS CB PPO  Plan 1.

A prescription drug card will be issued for $5.00 generie and
$20.00 brand name coverage. Members on HAP will also have
a change in their drug card from $2.00 to a $5.00 card.

The following deductible shall apply when using an in network
provider:
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(a) Individual - $0.00
{b) Two-person or family - $0.00
(©) $10.00 co-pay for office visits

Section C. Cash ln Lieu

A LSA member choosing to opt out of medical healthcare as
outlined in Article Xill below will receive $208.33 for each full
month in the period from July 1 to June 30 in which the
employee is not covered by the District health insurance plan.
This amount, less applicable deductions, wilt be paid on a date
as agreed upon by the District and LSA leadership. The
employee will not be eligible for this payment in any month in
which hefshe is covered on the health insurance provided
through the school district as a spouse or dependent of another
employee in the school district. If after choosing to opt out of
District medical healthcare, the status of the member changes,
he/she may re-enroll in the District healthcare program and not
receive the cash in lieu payment.

Section D. Plan Choices
Employees may take advantage of one (1) of the foilowing

plans:
Plan |

(a) Blue Cross Blue Shield PPO 1 and maijor
medical for the employee and his/her family
fully paid by the District.

(b) The District will provide Long Term Disability
insurance as defined in Appendix E.

{c) Life insurance {$40,000 AD-D).

{d) Dependent life insurance ($5,000 spouse/
$2,500 child).

Plan |l

(a) The District will provide Long Term Disability
insurance as defined in Appendix E.

~(b) Life insurance ($45,000).
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{c) Dependent fife insurance (35,000 spouse/
$2,500 child).

Section E. Long Term Disability

Included in the Long Term Disability plan is the ability for the
employee to utilize available sick days in addition to the long
term disability benefit for up to one (1) year. This will give the
employee the ability to collect 100% of salary during this period
of time. After the one year period or when sick days are
depleted, disability benefits will be as described in Appendix E.
If sick days are not used in addition to the LTD benefits, the
LTD benefit will be as described in Appendix E.

Section F. Dental Plan

The District will provide the coverage under the dental care
package which includes Class |, Il and Class |l benefits for
eligible dependent children to age 19. Class ||| benefits are at
the 80% co-pay with a doliar benefit lifetime limit of $800 per
eligible dependent.

Benefits are defined as follows:

1. Class | - Basic dental services - to include basic dental
services for major corrective and restorative procedures;
Le., examinations, radiographs, patient consultations,
preventive treatment (primarily prophylaxis and topical
fluoride treatment), fillings, necessary gold crowns, jackets
and fillings, oral surgery (primarily extractions), endodontic
and periodontic services,

2. Class Il - Prosthodontic Services - bridges, partiai and
complete dentures,

3. Class Hlf - Includes procedures for the prevention and
correction of malposed teeth (orthodontics).

Contributions shall begin, in the case of new enrollees, at the
beginning of the insurance month immediately foliowing the
time they begin their duties provided the employee submits the
necessary application documents.
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Section G, Vision Care Plan

See Appendix F, Spectara Vision insurance Coverage.

Section H. Employees shall have the right to increase their
insurance coverage by personal contribution through payroll
deduction. This includes the ability for employees to purchase
during an open enrollment period a short term disability benefit
plan as described in Appendix D.

Section | Written application must be filed by the new
employee within thirty (30) days of employment. Changes in
existing coverage for current employees may be made yearly
during re-enrcliment periods.

Section J. Deferred Compensation

All deferred compensation plans approved by the District shall
be made available to employees.

Section A. Vacancy Defined

A vacancy is an open position in the bargaining unit.
Bargaining unit members who apply for vacancies (including
transfer requests), members on the obligation list, and those on
lay off will be given priority consideration when filling those
vacancies.

Section B. Posting Vacancies

Priority will be given to current qualified LSA members for LSA
openings. All vacancies and new positions shall be posted for
at least five (5) working days prior to having the position filled.
All members of the bargaining unit on extended leave or layoff
who so request of the Human Rescurces Office, shall be
informed of each job posting. Job postings shall state duties,
qualifications, hours, length of work vyear, level and
classification for each position. Position and wages must be
commensurate with classification as shown on the salary and
classification schedule.
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All level one positions will be posted “In District’” before
substitutes and outside applicants are considered.

Section C. Interview and Selection Procedures

1.

Screened applicants for promotional vacancies and newly-
created positions shall be interviewed by the supervisor
responsible for the vacant position.

The selection decision shall take into consideration the
pertinent skills and unique qualifications of the applicants
as demonstrated on a district identified skills and work style
assessment.

The applicant who is selected for a new position and is a
current employee shall be subject to a trial period up to
ninety (90) days of work to prove ability to do the job
provided. The employee in the new position will receive
specific feedback from histher evaiuating supervisor after
the first thirty (30) days and sixty (60) days concerning job
performance in the new position. The LSA mentoring
process may be used to provide additional support during
this period.  Nothing shall prevent the District from
removing the employee prior to the 90th day in the event
the employee is unable to satisfactorily perform the job. In
such cases, employees who were granted the new position
will work with the District and the Association to determine
a placement that will cause the least amount of disruption.
Members will then bump according to the bumping
process. Members with low seniority and no position to
bump into will be placed on the Obligation List. Employees
who are new to the District will be subject to the provisions
of Article XVIll — Probation. Members who are in a new
position as the result of the bumping process or transfer will
be subject to Article XIX .

The District shall pay the cost for any physical examination
required by the Board for initial employment.

Section D.  Promotion to a job of higher classification will be

to the same experience step level in the new classification.
Transfer to a job of lower classification will be to the same
experience step level in the new classification.
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Section E.  The LPS Administration and the Association will
work together to determine assignments consistent with the
Master Agreement. The Director of Human Resources shall
have the final authority to assign ali classified personnel after
the posting and other policies as listed above have been
followed.

Section F. Transfers

1.

32

Employees may request a transfer to a position at the
same level or at a lower level. When transfers are granted
at a lower level, the employee forfeits his/her right to return
to a previous level.

Employees who wish to be considered for a voluntary
transfer may submit transfer requests at any time. A new
list shall be started on March 15 of each year. The old list
shall be discarded.

An employee may withdraw a transfer request prior to any
announcement that he/she has been transferred.

In the event an opportunity occurs for transfers because of
a resignation, retirement, promotion, muitiple transfer
requests, etc., the Director of Human Resources will
consider the voluntary transfer request(s) and the need for
any involuntary transfers prior to filling a vacancy from the
Obligation List or posting a vacancy.

A vacancy need not be available to transfer employees
who have iransfer requests on file.

Multiple job transfers may be made with or without a
vacancy being a part of any transfer.

If a transfer is implemented and a vacancy is utilized
during the move(s), the resulting vacancy that occurs
because of the transfer(s) shall be filled from the
Obligation List.

The Director of Human Resources will work together
with the Association fo determine transfer needs. After
working with the employees affected by the potential



change, the decision of the Director of Human
Resources to fill or not fill the vacancy with either a
voluntary or involuntary transfer shalt be final.

8. Overlap time for employees being transferred will be
arranged by the District and the employees who are
being transferred.

10. An involuntary transfer may be made in order to place an
employee in a position where he/she is better qualified
after a reduction in force situation. The employee
affected by this situation will work together with
Association and the District on a case by case situation
to determine the needs of the employee based on
seniority and qualifications of the positions. Employees
will not have their overall compensation improved by an
involuntary ftransfer while employees are on the
Obligation List. Employees who have their compen-
sation reduced will be on the Obligation List.

When a new job is to be placed in existence which cannot be
properly placed in the existing classification and rate structure,
the District shall schedule a meeting with the Association. The
parties shall attempt to establish the classification and pay rate
for the proposed job.

If the parties are unable to resolve the pay rate, then, the
District shall establish a rate and fill the position. The
Association may, within ten (10) working days following the
meeting, file a grievance at Step 2 of the Grievance Procedure,

Nothing in this Article shall require the District to keep schools
open in the event of severe inclement weather or other Acts of
God. The parties recognize that those inclement weather
conditions which are judged severe enough to prohibit the safe

33



operation of buses for the transportation of youngsters shall
also be considered severe enough to jeopardize the life, limb
and safety of the District's secretaries.

In those instances when it is judged appropriate not to operate
the District's buses because of severe inclement weather, the
schools shall be closed and secretaries shall not be required to
report for duty, unless specifically requested. There shail be no
deduction in pay for those employees not required to work.
Employees required to work shall receive their regular rate of
pay for hours worked plus their regular day's pay. The
Superintendent, or his designee, shall make every effort to
announce such school closings one (1) hour before the earliest
secretarial reporting time by notifying the local radio stations
and the main switchboard.

Section A. It is mutually agreed that ali grievances arising
under and during the terms of this Agreement shali be settled
in accordance with the procedures herein provided. Every
effort shall be made fo adjust controversies and disagreements
in an amicable manner between the employer and the
Association.

SectionB. For the purposes of this Agreement, a
"grievance" is defined as an alleged violation of a specific
Article and Section of this Agreement. Written grievances shall
be on the form provided by the District and shall name the
employee involved, shall state the facts giving rise to the
grievance, shall identify all of the provisions of the Agreement
alleged to be violated by appropriate reference, shall state the
contention of the employee with respect to these provisions,
shall indicate the relief requested and shall be signed by the
employee involved. When a grievance involves more than one
employee or group of employees the grievance may be signed
by only one of the aggrieved employees or by an officer of the
union. In order to inform the District of the extent of liability
involved in a grievance, reference to other individuals or groups
of individuals involved in the grievance will be included in the
statement of the grievance. All grievances must be filed with
the immediate supervisor within thirty (30) days of the
oceurrence. Grievances that do not involve the actions of the
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immediate supervisor will be filed at Step Three (3) within thirty
(30) days after the employee knows of the occurrence of an
alleged violation.

Step One (Oral}

Within thirty (30) days after the employee knows of the
occurrence of an alleged violation, the employee shall request
a conference between the aggrieved (with or without his/her
union representative) and the immediate Supervisor. The
Supervisor shall render a decision within five (5) workdays of
the conference.

Step Two (Written)

If the grievance is not settled at Step One the employee shall,
within five (5) workdays after receiving the verbal response
from his/fher immediate supervisor at Step One, the grievant
will work with the MEA representative to reduce the grievance
to writing. A copy of the written grievance shall be filed with the
Supervisor and the Association. The Supervisor shall respond
in writing within five (5) work days.

If the grievance is not settled at Step Two the employee shall,
within five (5) days of the date the written disposition is
received, appeal the grievance to the next step.

Step Three

A copy of the written grievance and the disposition of the
Supervisor shall be presented to the Human Resources Office
for the appeal review within the period provided. Within five (5)
‘workdays of the receipt of the grievance appeal, the Director of
Human Resources and/or his/her designee shall mest with the
aggrieved employee and/for the Association representatives for
a review of the grievance. The Director of Human Resources,
or histher designee, shall within five (5) workdays of the
meeting render a written decision of the District. A copy will be
given to the aggrieved, the Association representative and the
Association MEA representative,

SectionC. Any grievance not appealed in the
aforementioned time stipulations shall be deemed settled on
the basis of the last response. This and all other time limits at
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any step of the grievance process may be extendsed by mutual
consent of the parties. The word "days" in this Article will refer
o workdays.

Section D.  No back payments or wages shall be awarded
for any period prior to thirty (30) days prior to the date of filing
of a written grievance. Al claims for back wages shall be
limited to the amount of wages that the employee would
otherwise have earned less any unemployment or other
compensation that he/she may have received from any source
during the period of the back wages.

Section E. Arbitration

If the grievance is not rescived in Step Three of the Grievance
Procedure, either the Association or the District may submit the
grievance to arbitration by notifying the other party within ten
(10) days after the answer to Step Three. The submission to
arbitration shall contain a statement of the issues to be
arbitrated, reference to the specific Article and Section
allegedly violated, the contention of the party filing for
arbitration and shall be signed by the Local Association
President, or his/her designee, and the employee involved.

Within the ten (10) days following receipt of the written notice of
intent fo arbitrate, the party desiring arbitration shall file a
demand for arbitration with the American Arbitration
Association with a copy to the other party. The arbitrator shall
then be selected according to the Rules of the American
Arbitration Association.

Failure to comply with any of these provisions shall render the
grievance non-arbitrable.

It shall be the function of the arbitrator, and hefshe shall be
empowered except as his/her powers are limited by this
Agreement after due investigation, to make a decision in cases
of alleged violation of a specific Article{s) and Section(s) of this
Agreement. He/she shall have no power to add to, subtract
from, disregard, alter or modify any of the terms of this
Agreement. He/she shall have no power to establish salary
structures or change any salary or wage. Hefshe shall not
substitute his/her judgment for that of the District's as to the
qualifications and ability of an employee if such judgment was
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not arbitrary or capricious.

In rendering decisions the arbitrator shall give due regard to the
responsibility of management, as conditioned by this
Agreement. If the District disputes the arbitrability of any
grievance under the terms of this Agreement, the arbitrator
shall have to decide if the grievance is arbitrable before hearing
the merits of the grievance. In the event that a case is
appealed to an arbitrator on which he/she has no power to rule,
. it shall be referred back to the parties without decision or
recommendation on its merits.

There shall be no appeal from an arbitrator's decision if within
the scope of hisfher authority as set forth above. It shail be
final and binding on the Association, its members, the
employee(s) involved, and the District.

The fees and expenses of the arbitrator shalt be shared equally
by the parties. All other costs and expenses of arbitration
including filing fees and witness expenses shall be borne by
the party incurring them.

NOTE: Grievance Form in Appendix B.

_ ARTICLEXVIIPROBATION

Section A. A probationary period of six (6) months shall be
served by all new employees. New employees will receive a
LSA mentor according to the LSA Mentor Program Letter of
Understanding.

Section B. By the end of the third (3rd) month of the
probationary period, the member will be notified orally if there
are concerns. By the end of the fifth (5th) month of the
probationary period, a wrltten Evaluation, signed by the
immediate supervisor and the employee, shall be filed with the
Director specifying satisfactory or unsatisfactory performance.
If a less than satisfactory evaluation is received after fifth
month of employment, the LSA mentoring support may be
increased. It is understood that the District shall have the right
to discharge, discipline, transfer or demote any probationary
employee and no grievance shall arise therefrom.
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Section C.  Former employees (if rehired) shall be treated
as new employeeas.

NOTE: Evaluation Form in Appendix C.

XIX—LA

Section A, Layoff and Bumping Procedures

Layoffs will be based upon the employee's bargaining unit
seniority date, level, hours and weeks.

1.
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A laid off employee will bump at his/her own levelthours
and if no jobs are available at hisfher own level/hours; i.e.,
the holders of all jobs at this level have more seniority than
the laid off employee, then hefshe may bump at the next
lowest level. Employees who are bumping into new
positions will not have histher status improved by the
bumping and layoff process whjle other empioyees are on
the Obligation List.

A twelve (12) month employee will bump a twelve (12)
month job unless there are no twelve (12) month jobs
available, in which case hefshe may bump downward (i.e.,
bump a 44-week employee). A forty-four (44) week
employee will bump a forty-four (44) week job unless there
are no forty-four (44) week jobs available, in which case he/
she may bump downward (i.e., bump a forty-two (42) week
employes).

An eight (8} hour employee will bump an eight (8) hour job,
a seven (7) hour employee will bump a seven (7) hour job,
a six () hour employee will bump a six (8) hour job and a
four (4) hour employee will bump a four (4) hour job unless
there are no jobs available, in which case hefshe may
bump a job with the next fewer hours.

Those employees who do not exercise their right to bump
and accept a new assignment, shall not be placed on the
Obligation List. The Seniority list shall reflect the rights of
these employees at the adjusted position.

Members whose employment is terminated as a result of a



reduction in staff shall be given a two (2) week notice and
will be placed in seniority sequence on both the Obligation
List and the substitute list. The Obligation List will reflect
the seniority, level, hours and weeks of the employee at the
time of layoff and bumping.

Employees who exercise their seniority under this Section
and bump into a new position will be paid at the rate of the
level into which they bump.

Employees who exercise their seniority under this Section
will be returned to their previous level before any other laid
off employee with less seniority in the level from which the
senior employee was laid off is recalled.

Employees who exercise their seniority under this Section
shall be on a trial basis in the new position for a period of
up to ninety (80) workdays. After the first thirty (30) days,
the employee will be given informal feedback from hisfher
supervisor. After sixty (60) days, the employee will receive
mere formal evaluation/ffeedback. In the event the

~ employee is determined not qualified for the new position

via formal evaluation by the supervising administrator, the
employee shall be transferred to a vacant position at or
below histher level, or laid off with recall rights to the next
vacant position at or below his/her level. The next senior
laid off employee on the Obligation List shall then be
recalled to the position.

Section B. Recal]

1.

Recalls will be based upon the employee's bargaining unit
seniority date. An employee has recall rights equal to his/
her seniority or three (3) years, whichever is greater.
Should such members be rehired before they will have lost
their seniority, they will return to work on the same step of
the salary schedule unless they completed the year, in
which instance, they would automatically be eligible for the
next increment. All sick and accumulated benefits would
be restored to said employees upon their return.

When an employee has moved to a lower level as a result
of layoff and bumping downward (because the employee
was not able to bump laterally in his/her current level), said
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employee retains the right to return to his/her previous
level, if a position opens or a vacancy occurs in that level.
Ail such employees will be placed in seniority order (level,
hours, weeks) on the Obligation List.

if the District recalls a laid off or a reduced level employee
to a permanent position at his/her job level he/she held
before the layoff and the employee refuses io fill said
position, then he/she wilt forfeit all rights o his/her previous
level.

. An employee on layoff shall be recailed to any job he/she is

quatified to perform at his/her former level or a lower level
prior to filling a declared vacancy by a new hire or a long-
term substitute.

Section C. Miscellaneous Provisions

1.
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Any employee whose hours or length of work year are
reduced by the administration shali have the option to
accept the reduction and remain on his/her job or then
proceed to the bumping procedure as outlined in Section A
of this Article.

Those employees currently working four (4) hours per day,
twenty (20) hours per week, will not have their hours
reduced.

All earned vacation days will be paid for at the time a laid
off employee is paid for the final days worked prior to layoff.

Employees laid off shall have their health and life insurance
continued unil the end of the complete three month period
from his/her layoff date. Within this period, if placed in a
temporary position, the health insurance coverage will not
be affected.

No positions will be posted until the layoff and bumping
procedures are concluded by the Association and the
administration of the Livonia Public Schools.

In the event of a disruption in work caused by another
representative group causing a layoff of secretarial
personnel, an employee to be laid off will receive a written



notice within a twenty-four (24) hour period.

7. During the length of this Agreement, when a position which
has been eliminated is reinstated the employee who
formerly filled that position shall have the right to return to
that position if possible, according to the Obligation List, if
he/she so desires.

8. The District and the Association will meet to discuss the
circumstances when a temporary position needs to exist for
longer than the equivalent of a semester. Current laid off
employees who fill these temporary positions will receive
the long term substitute wages. Temporary positions that
last longer than the designated time period (semester
equivalent) may be declared a vacancy and posted and
filled according to Article XIV - Filling Vacancies.

Section A.  The best interest of the employee and the
District will be served where both share the obligation to
provide reasonable notice in writing when termination of
employment is under consideration. Less than two (2) weeks
notice may be considered unreasonable except as
circumstances warrant such action.

Section B. Employees terminating their services with the
District are entitled to vacation pay for all accrued vacation,
payable at the next payroll period following the date of
termination, except when the initial probationary period has not
been completed.

VSection C.  An exit interview, if possible, will be held with all
terminated employees.

Section A, Planning

The District shall work cooperatively with the Association in
planning a program to meet in-service fraining needs. A

program(s) shall be planned each year. "



Section B. Eligibility

Eligibility to attend conferences and conventions shall be based
upon rotation, professional interest or leadership in positions of
affiliation.

Section C. Classes/Workshops

Tuition or other fees paid for classes, workshops, etc., relating
to job performance and/or responsibilities will be reimbursed up
to five hundred dollars ($500) annually subject to the following:

1. Obtain written approval from the Director of Human
Resources PRIOR TO the start of the class or workshop;

2. Present receipts along with evidence of successful
completion.

Section D. Professional Development Provisions

The District will provide to eligible employees, an eight hundred
dollar ($800.00) payment annually, in addition to other wages,
to employees who have completed a two (2) year Associate's
degree program (or sixty (60) or more credit hours toward a
degree or certificate) that relates to their job.

The District will provide a four hundred dollar ($400.00)
payment annually, in addition to other wages, to employees
who have completed a one (1) year certificate program (or
thirty (30) or more credit hours toward a degree or certificate)
that relates to their job.

Such programs must be approved by the Director of Human
Resources. To be eligible for payments described herein, the
employee must have five (5) or more years of LSA bargaining
unit seniority.

Section A.  The normal work schedule for LSA bargaining
unit members shall be an eight (8) hour day and a forty (40)
hour week, seven (7) hour day and a thirty-five (35) hour week,
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six (6) hour day and a thirty (30) hour wesek, four (4) hour day
and a twenty (20) hour week Monday through Friday.

Section B. Employee work schedules may vary due to the
special needs and circumstances peculiar to buildings and/or
departments. Employees are expected to report for duty within
the organizational pattern of the building and/or department.

Section C.  In case of iliness, employees who have worked
at least three (3) hours shall be counted as present one-half
(1/2) day; the completion of six (6) hours shall be considered a
full day of work. Scheduled medical appointments shall not be
considered iliness for the purposes of this provision.

SectionD. Employees shall be paid time-and-one-half for
all hours worked beyond eight (8) hours in any one day and
over forty (40) hours in any one week.

SectionE.  Ali overtime shall be worked at the place of
employment with the exception of emergency situations.

SectionF.  All overtime shall be divided as equally as
possible between full-time employees of each building and/or
department according to their skills.

Section G. Employees shall be paid time-and-one-half for
all hours worked on Saturdays and shall be paid double time
for all hours worked on Sundays or holidays. Whenever
possible, advance notice of overtime shall be given so that
necessary arrangements can be made.,

Section H.  Starting one (1) week after school ends and
ending one (1) week before school starts, all lunch hours may
be cut to one-half (1/2) hour and additional compensatory time
agreements may be arranged within the office with the
Supervisor's approval.

Section|. During peak work periods, the work schedule of
an individual employee may be altered when it is mutually
agreed upon by the employee, the Supervisor, the Association
and Director of Human Resources.

SectionJ.  Employees working four (4) hours per day shall
be entitied to one (1) fifteen (15) minute relief period per day.
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Employees working six (8) hours per day shall be entitled to
one (1) fifteen (15) minute relief period and one (1) thirty (30)
minute unpaid lunch period per day. Employees working seven
(7) or eight (8) hours per day shall be entitled to two (2) fifteen
(15) minute relief periods (one in the first half of the day and
one in the second half of the day) and one (1) half hour or one
(1) full hour unpaid lunch period.

Section K.  Overtime pay at the rate of time and one-half for
hours worked over forty (40) hours per week will be paid when
approved in advance by the employee’s supervisor, except in
an emergency situation where a student or job related situation
exisis.

Section L. No overtime will be permitted without prior
written consent of the supervisor and the Human Resources
Office except in an emergency situation where it is the duty of
the secretary to remain. Emergency shall be defined as a
student or job related situation. Secretaries who choose fo
stay beyond their scheduled workday without the signed written
agreement will not be compensated for that time as overtime,

Section M. Secretaries who do not receive permission to
earn overtime will not be required to work beyond their
scheduled workday and will not be negatively impacted as a
result of overtime denial.

Section A. Retiring employees shall receive $200
retirement pay for each year of service. To be eligible for
retirement pay an employee must meet the following:

1. Have worked on a full-time basis for the District for a
minimum of ten (10) consecutive years provided, further
approved leaves of absence shall not be considered as
breaks in "consecutive years of service” but leaves granted
shall not be counted foward "years of service.”

2. Must meet minimum age requirements to qualify to

immediately commence receiving retirement benefits under
the Michigan School Employees Retirement Fund.
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3. Must submit proof to the effect that he/she will actually
qualify for retirement benefits for the period commencing
on the first day of the month following the month of his/her
termination,

4. Partime employees shall be eligible for a prorated share
of the retirement pay provided their part-time services,
when prorated, make them eligible under the full-time
clause of Paragraph | above and provided further that they
fulfilf the other requirements set forth in Paragraphs 2 and
3.

5. After having worked the equivalent of ten (10) full years for
the school district should the person be employed at the
time of his/fher death, his/her estate shall be eligible for
such retirement pay.

Section B. Sick Day Savings

A seniority employee who terminates his/her employment with
the Livonia Public Schools shall receive the dollar amount
indicated for each eight (8) hours of unused sick time in his/her
sick bank at the time of termination.

0-10 years No reimbursement

10 or more years Ten doltars ($10} per eight hours of sick time
Retiring employees Thirty dollars {$30) per eight hours of sick time

Section €. Speclal Pay Plan

Retirement pay (as described above in Section A.), sick day
and vacation pay shall be granted upon retirement. As allowed
by the IRS, the retirement pay and payoff for unused sick days
for all retirees who are age 55 and over at the time of
retirement will be paid into a tax sheltered annuity under
Section 403 (b) of the Internal Revenue Code. .The School
District will contribute this money within 30 days of the
employee's retirement. Retiring employee’s who are under age
55 will have their retirement pay and unused sick day payout
paid in a check with applicable deductions. If laws change or
the 403 (b) carrier’s policy changes and the changes will have
a significant impact on the provisions of this paragraph, either
party may, at its option, reopen this paragraph for negotiations.
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Section A. Employees shall be evaluated at least every two
years by their department or building supervisor. Evaluations
will not be conducted by LEA members. Employees will be
notified prior to the beginning of the evaluation period. Such
evaluations shall be made on a standard form to be used by
the District (providing the District has the right to revise the
form from time to time). The evaluation will include attitude,
ability to get along with others and ability to do the job presently
assigned. The employee shall initial the evaluation and be
given a copy of the evaluation. Employees will be notified prior
to receiving the final evaluation when immediate performance
concerns are evident. Evaluations will not be subject to the
grievance procedure uniess the above mentioned procedures
are not followed.

Section B, Employees will sign each evaluation indicating
receipt of the document. Employees who disagree with the
contents of histher evaluation may write a rebuttal to
accompany the evaluation document. The rebuttal will be
attached to the evaluation document and be placed in the
employee’s personnel file.

Section C. Within thity (30) days after receiving an
unsatisfactory evaluation, the employee will work with his/her
evaluating supervisor to develop a plan of support. The
employee and the evaluating supervisor may utilize the LSA
mentoring program as a means of providing support.

Section A. ‘The wages of an employee shall start at the time
he/she reports for duty. Wages shall be paid bi-weekly on such
calendar dates as are established by the District. The bi-
weekly pay periods begin on a Saturday and end on the Friday
preceding payday.

Section_B. Direct deposit options will be offered fo LSA
members. The direct deposit options wilt include all banking
institutions and credit unions that are available within the
District's financial systems.
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Section C. When payday falls on a non-workday, every effort
shall be made to see that the employees receive their pay on
the last working day proceeding the regular payday as
described ahove.

Section D.  No deductions from an employee's pay shalt be
made without advance notice to the employee.

Section E.  Changes and/or cancellation notices of
employee-authorized deductions shall be submitted in writing
at least ten (10) days in advance of the change being effective.

Section F.  Employees may use payroll deductions for all
approved deductions, including PAC deductions.

Section G.  Annuity deductions shall be made from any
earned vacation pay.

Section H.  An employee requested to do temporary duty in
another classification or fevel is expected to help until such
work is completed. When such temporary duty is in a higher
classification or level, the employee shall be paid at the higher
rate, if such temporary work continues for more than one (N
full day. The higher rate shall be retroactive to the beginning of
the first day. Temporary Wage Authorization forms are
available from the Payroll Department. When such work is in
the lower classification, the employee shall be paid histher
reguiar rate. This policy is not applicable during vacations
except for circumstances which require added responsibilities.

Section A. At the time of employment the Director of
Human Resources shall evaluate all previous experience for
placement on the salary schedule. A maximum of three 3)
years experience may be allowed.

Section B.  Copies of the Agreement shall be printed by the
employer and copies given to all members of the bargaining
unit.

SectionC. If any provision of this Agreement or any
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application of the Agreement to any employee or group of
employees shall be found contrary to law, then such provision
or application shall not be deemed valid and subsisting except
to the extent permitted by law but all other provisions/
applications shall continue in full force and effect.

Section D. Employees shall receive reimbursement at the
District rate (IRS rate) for use of personal cars on school
business authorized by the District.

Section E.  For the life of this Agreement, neither the District
nor the Association shall be obligated to bargain collectively
with respect to any subject/matter referred to or covered by the
Agreement with respect to any subject/matters not specifically
referred to or covered in this Agreement.

Section F.  Bargaining unit work will be performed by
members of the secretarial bargaining unit. In the event the
District decides to take work which is regularly performed solely
by members of the bargaining unit and assign the work to other
employees of the District outside the bargaining unit, inciuding
but not limited to members of other bargaining units and/or long
term substitutes, the District agrees to notify the Association in
advance of any final action. Upon request filed by the
Association, in writing within five (5) days from the date of such
notification, the District agrees to meet with the Association to
discuss the ramifications on the bargaining unit, the anticipated
fength of the assignment (not to exceed the equivalent of one
semaster) and, in good faith, attempt to reach a satisfactory
solution to issues particular to the situation. Said meeting shali
take place within one (1) week following the request, unless
otherwise mutually agreed. Failure to resolve the issue within
ten (10) days of the initial meeting could result in a grievance.

Section G. The District and the Association shall form a
Personnel Relations Committee composed of not more than
two (2) District-appointed representatives, the Association
President, and two (2) Association-appointed representatives
and the MEA representative. The Committee shall meet
approximately quarterly each school year (i.e., August,
November, February, May) to discuss matters of importance.
Additional meetings may be scheduled upon request. An
agenda of the topics to be discussed shall be prepared, and
exchanged by the parties in advance of the meeting. The
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meeting dates, times, and location shall be mutually agreed
upon. The Personnel Relations Committee shall not be used to
process grievances.

Section H. Supervisors will work with employees who are
assigned to multiple buildings (to relieve overloaded situations)
to assist in prioritizing workioad expectations.,

Section | Each employee shall have the right, upon
request, to review his/her personnel file maintained at the
building level andf/or on the District level in the Human
Resources Office. A representative of the Association may, at
the employee's request, accompany the employee in this
review. The review shall be made in the presence of the
administrator responsible for the safekeeping of these files.
Employees will be notified of complaints against them if the
complaints are to be placed in the personnel file and/or building
fle. The employee shall acknowledge he/she has read the
complaint by initialing the matter with the understanding that
the initialing merely signifies that the employee has read the
complaint and does not necessarily indicate agreement with its
contents. The employee shall have the opportunity of having a
written answer to the complaint filed.

SectionJ. Employees who choose to work noon duty with
the students will be compensated at the blended rate as
determined by the District and in accordance with the Fair
Labor Standards Act. The blended rate may vary between
employees depending on the number of total hours the
employee works in a week, the regular hourly rate of the
employee and the rate of pay for noon hour duty. The parties
will meat yearly to determine the base rate for the lunch room
-duty pay.

Section K. The District shali pay the total cost of any
physical examinations specifically requested by management
for the continued employment of the employee.

Section A.  During the term of this Agreement neither the
Association nor any person acting on its behalf will cause,
authorize, sanction, condone or support; nor will any member
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of the bargaining unit take part in any strike; i.e. the concerted
failure to report for duty or wiliful absence of an employee from
his/her position or stoppage of work or abstinence, in whole or
in part, from the full faithful and proper performance of the
employee's duties of employment for any purpose whatsoever,
including sympathy strikes.

Section B. During an employee's working hours the
Association shall not cause any picketing of the School
District's properties or of the Board of Education premises
during the life of this Agreement.

Section C. The Association agrees that it will take prompt
affirmative action to prevent or stop unauthorized strikes, work
stoppages, slow downs of work, picketing or work interferences
of any kind by notifying the employees that it disavows these
acts. In the event of a violation of this Article, the District shall
have the right to discipline any or ali employees who violate
this Article and such action shall not be subject to the
grievance procedure. If an employee is terminated for a
violation of this Article, the discharge is subject to the grievance
procedure,

Section A. Eligibility

1. LSA members with at least four (4) years of service in
Livonia Public Schools who have received excellent
evaluations with evidence of positive working relationship
with other adults in the workplace are eligible for
consideration as a LSA mentor.

2. New employees, employees who have had their
assignment changed and employees who have received a
less than satisfactory evaluation are eligible to have a LSA
member assigned.

Section B. Process

1. LSA members who qualify to be mentors, as described in
Section A.1. above will be selected by LSA with approval
from the LPS Human Resources Office, on a case by case
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basis, depending on the needs of a sifuation. LSA will
solicit volunteers who mest the criteria and who match the
prospective mentee needs.

LSA members who are eligible to receive a mentor wili be
identified and contacted by LSA. LPS will approve all
mentor assignments.

The mentor and mentee will meet with a representative
from LSA and LPS to develop goals, set a schedule and
time line for assistance and review details of the mentor/
mentee program.

The mentor may request release time for mentor andfor
mentee to participate in specific training/workshop or other
approved project or activity.

The mentor will keep track of hours spent in the mentoring
assignment and submit to LPS. Compensation will be pre-
approved by LPS at initial meeting between mentor/
mentee, the Association and LPS. The compensation will
be no more than two hundred ($200.00) dollars for up to
eight (8) hours of work per semester.

The evaluation of the mentee will be postponed until after
the mentor process has concluded.

Mentors will not be part of the evaluation process.
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This Agreement shall become effective on August 14,
2008 (date of ratification) and shall continue in full force
and effect up to and including June 30, 2010 provided
this agreement shall be reopened prior to June 30,
2009 for the purpose of negotiating salary, health
insurance, plus two additional contract items from each
side.

This Agreement shall continue in effect for successive
yearly periods after June 30, 2010 unless notice is
given by either the District or the Association to the
other party prior to June 30, 2010 or any anniversary
date thereafter, of its desire to modify, amend, or
terminate this Agreement. If such notice is given this
Agreement shall be open to modification, amendment
or termination as such notice may indicate.

LIVONIA SECRETARIAL LIVONIA BOARD OF EDUCATIC
ASSOCIATION

Dpitidinn [phitosans
President President

G@MMM 2y M

Secratary Secretary
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Section A Salary Schedule A is for the 2008-09 school
year. The schedule does not reflect a salary increase from
the 2007-08 school year. Salary increases for the 2009-10
school year will be bargained during the reopener
discussions.

For the 2009-10 school year, Salary Schedule B will apply
for employees hired after June 30, 2009. Employees who
have been hired prior to June 30, 2009 and employees who
are laid off and recalled on or after June 30, 2009 will not be
part of Salary Schedule B and will remain on Salary
Schedule A.

The Salary Schedule B does not reflect any increase that
may be bargained onto the salary schedule during contract
reopener discussions for the 2009-10 school year.

Section B. The District shall continue to provide 1%
premium pay to be paid to all twelve (12) month full-time
secretarial employees based on their rate of pay.

Section C. Longevity

Each member of the unit who has completed fourteen (14)
years of service as a Livonia Public Schools employee shall
receive forty-five cents ($.45) in addition to the regular
hourly rate as a longevity payment.

Each member of the unit who has completed nineteen (19)
years of service as a Livonia Public Schools employee shall
receive fifty-five cents ($.55) in addition to the regular hourly
rate as a longevity payment.

Each member of the unit who has completed twenty-nine
(29) years of service as a Livonia Public Schools employee
shall receive sixty cents ($.60) in addition to the regular
hourly rate as a longevity payment.
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LSA SALARY SCHEDULE A

2008-2009

| LEVELI -

LEVEL It

LEVEL I}

BEGIN

$13.08

$12.50

$11.90

6 MONTHS

$13.69

$13.08

$12.50

1VEAR

$14.27

$13.69

$13.08

2 YEARS.

$15.63

$15.02

$14.42

3YEARS

$16.66

$16.04

$15.44

4 YEARS

$17.91

$17.00

$16.44

5 YEARS -

$18.57

$17.71

$17.05

6 YEARS

$19.29

$18.39

$17.73

7.YEARS . ©

$20.37

$19.60

$19.00

LSA SALARY SCHEDULE B

2009-2010 for
Employees Hired After June 30, 2009

| LEVELI

CLEVELIL

LEVEL I

$13.08

$12.50

$11.90

1YEAR

$13.69

$13.08

$12.50

2 YEARS. .

$14.27

$13.69

$13.08

3YEARS ©

$15.63

$15.02

$14.42

AYERRS

- $16.66

$16.04

$15.44

5YEARS

$17.91

$17.09

$16.44

6 YEARS

$18.57

$17.71

$17.05

7YEARS

$19.29

$18.39

$17.73
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o Weeks .E Hours
Director Human Rescurces 52 8
Director Insurance 52 8
Supervisor Accounts Receivable Bookkeeper 52 B
Supervisor Payroll 52 8
Supervisor Accounts Payable Bookkeepers &2 8
Director Academic Services 52 8
Director Administrative Services 52 8
Administrator j Communications 52 8
Director Student Services 52 8
Director Business Services 52 8
Director Instruction 52 8
Director Personnel 52 8
Director Sub Office—Teachers 52 8
Director Personnel/Sub Office Sec’y-Parapro 52 8
Principal Career Center 52 8
Principal Skill Center 52 8
Principal Webster Student Services 52 8
Principals Elermentary Schools 44 8
Principals Middle Schools 52 8
Principals Senior High School 52 8
Director Community Ed—Building Use 52 8
Coordinator | Student Services Preschool 52 8
Supervisor Plant Operations 52 8
Supervisor Transportation 52 8
Supervisor Early Childhood Secretary 52 8
Specialist CES Bookkeeper/Early Childhood 44 8

[4,]
o




Ass't Principal

Senior High Attendance

8

Asst. Principal Senior High Attendance 42 8
Asst. Principal Senior High Business Office 52 8
Asst. Principal Seniar High Counseling 52 8
Asst. Principal Senior High Scheduling 52 8
CES Supervisor | Communily Ed.—Enrichment 42 8
' CES Supervisor | Community Ed.—Shared Time 52 8
CES Supervisor | Community Ed.—ESL 52 4
CES Supervisor | Community Ed.—Adult Ed. 52 4
Coordinator Curriculum 52 8
Coordinator Student Services 52 8
Principal LCTC Bookkeeper 52 4
Principal Middle School Bookkeepers 52 8
Principat Senior High Bookkeepers 52 4
Principal Skill Center Bookkeeper 52 8
Superviscr Secretary/Early Childhood 44 8
Supervisor Secretary/Bookkeeper Early Childhood 52 6
Supervisor information Technology (IT) 52 8
Supervisor Food Service—Bookkeeper 52 8
Supervisor Food Service—Secretary 44 8
Supervisor Food Service—Secretary 52 8
Supervisor Maintenance 52 8
Administrator Purchasing/Warehouse 52 8
Asst, Principal Middie School Guidance 44 7

oo ULEVELNG WEEKS | HOUR

Athletic Admin. | High Schools 42 4
Principals Level! 3 Secretary 42 6
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Unif Grievance Code: Year Number

GRIEVANCE INFORMATION SECTION
Employee Name:

Signature:
List of Other Employees Involved:
Date Occurred: Date of Step One Conference:;

Date Written Grievance Given to Supervisor:
Facts {Contention) of Grievance:

(Use reverse side if necessary)
Contract article(s) or practice(s) violated:

Remedy Requested:

STEP TWO (2) Supervisor Response Section

Signed: Date:

Employee: | accept the response: I refer this grievance to Step Three:
Signed: Signed:

Date: Date:

'STEP THREE (3) Office of Human Resources Designee

Date Received: Date of Hearing:

Response:

Signed: Date:

Employee: | accept the response: | refer this grievance to Binding

Arbitration:

Signed: Signed:

Date: {Union Representative)
Employee:
Date:

57



‘goueuloyad

s Jaquall Je)s auyy Bumala o) yoeosdde paziueBblo ue apiacid pue asueulopad sJ3GUISL LIS BU) Suplebas uoissnosip
SANDIISUOD 2)BNWIS O] PAPUSIUI DIB 'BAISNIDUL [ JoU ybnoy ‘uLoy yora uo P3)si| SOUSUSIORIBYD Byl "ajqIssod Aouspiye
1s512a1B 3y} 0) PES| PINCYS pue sasssueam pue subuans ylog jo Buipue)sIBpuUn JE33 B Ul JNS3J PINOYS $83001d Uonen|eAs yoe3

‘garued yjoq 4o sIpnje sy uodn puadap (1M ssa00id UOREN[BAR AU}

10 ssa2ons pue Apaonpoud syl ‘pajeniesa Buleq uoslad ay} pue Jojen[eas ayl yloq Ag Jsniy pue Jopued ‘voddns ‘Buipuelsiapun
AUAISUSS 10 212UdSOWIE UR U] JI00 JSNW UOHER[BAS BU) 'SAI0348 JSOW 8q 01 wawsaoidwl azyeas o} sakojdws ay)

Jo} pue aako|dwa 3y} pue JOIEN[EAY 3U} USBMIaq UoDEISIUI angisod aBe1nodua 0} SI LW UOKEN[BAS SU) 1O asodind Arzwd sy

SSIHOD NOILLVYNTIVAR 40 NOLLdIMOS=Ed

-aouewuopad nay; jo Ayjenb ayy o pasudde aie siaqualu yeis Agaieym ssaooud g s1 uofen|eAd

SSHO0Hd NOILVNIVAI IHL

ONINNILNOD[ ] A¥YNOILYEOHd [ ] AOIEad NOLLYNV VAL
ANIWLEYSIA/ONIATNG NOILYD!HISSY 10
Jlva 33A0IdINT

NOILYNTYAT UOREID0SSY [ELIEIDISG BILOAIT

58

10012 |qNd BIUOAIT
2 XIAN3ddY




'SUOISNILOD 10} SISEg

[] [] [] []

SO0 @

"A[ENUSPYLOD PUB UOKBIOSIP $9SI10J9XD

Jauuew Alpwl e ul yiom Jstysiy sojejdwos

Sjiqey aouepuaje poob sey pue ageyal ‘lenyound si
wawbhpnl pook sesn -

uoisiuedns 1o winwiuw e ypm Juawiubisse syJom sy suuouad -

(L =]

Addy papasN suoyepadxy suoneradxy ‘aafojdwa a4 Jey) saumnbas souewopad [Bas) yBIH
10N se0Q  Juawasoduy Slaaly Sp8a0Xg ALMIGVYGNILIA i
"Algteudoldde uonisod sjuessadal 1
stom aayssiy un spud sayey} 'y
ryaomosal sy B
sqeodde suaym WsHLD
aagonnsuo Buipniou) Josiuadns Jayysly woly uogdanp sideooe L
S1210M-00 YUm saleiadoon ‘@
AlBui|is way plemo; syIom pue sieob sjps p
yoeoudde Buinjos
waiqosd suqiyxa pue sjuswaacidw) Jog seopsabbng seinquiuos 0
'SUOISN|oU0D 10} Siseg WISBISNYIUS SMOUS g
[ [] [1] [] payse Buieq inouyym qol sy Se0p oum Japels-Jes e Sl B
Addyy papasN  suonepadxy suonepsdxg :sakoldwe ay) Jew sannbal asueuopad Bas| Ybiy
10N $20Q  jJuswaaoiduy Slaap Spaadxy SALLVLLINI ONV LNFANOISSY 90 quvmO.L 3antiL Ly ‘I
Jauuew sladwod e ul syys qol paumbai e
Buiwuopad Ag Age Jaysiy pajensuowsp AJUalSISUOD SBY P
spodar pue $piodal ‘sajy SUiRjuiew pue sauedaid D
SUOISN{OUOD 10} Siseg aiqeondde assym qol ay) jo dseib [eoruyoay sy sey  -q
[] [ ] [ ] [ 1] sanqisucdsal pue sagnp xyiom paubBisse e Jo puelwieD Sey B
Addy popesN suonelsadxy suopelpadxy -aodoidws ay) 1ewy sannbar souewopad [@Ast ybiH

JON s80Q  awarcidw)  s1e8p SpoaoXy

g0r WNOJ¥Td OL STIIMS ANV ALITIGY ‘TOATTMONM

59



ISUQISN{OUOD 10} SIseg

[] [] [] []

{molRq

aquosap) 'ss Buidsayyooq s yons 'ssfIgisuodsal Jayio
Jauuew [eucissaold

& w1 seakojdws S41 12ylo o} asuesisse Aiessaosu sapinoid
Jauueuw

SN0AUNCY PUE [2IPI0D B U SJUSPNS O] S0URiSISSE sapiaosd
samuablaws s|puey ¢} Alljige sajelsuoLllap

uonipuoa Bupeiado ajes ‘poob ul

Asuyoew pue uswdinbs ‘semipoe) Buiping Aressaoau sdasy

q

e

Addy papasN sucnepadxg suogeadxy -aafoidws au 18y} seunbar soueulop@d (aas) YBIH

JON $90Q  judwdAcdw Siaan SpagoXy SALLNIGISNOJS3H 90 TVIDHEdS

‘sjuased pue siBIDIO [00YS UNM SUONEI) SAIDSYS SUlBljEW P

uossad ul pue

suoyds|a) sy} JAAC U0g JouesWwap SNOSKNeD sajeqsuowap

:SUOISN|OU0D 0} SISeq UBIR(IYD JO 2JEH8M SU] Ul 1SS ssjensuowep  °q

[1] [] [1 [ ] Jualuuoiaue Juesea|d pue aageladood e siajsoy Alpae e

Alddy papasN suogepadxy suonepadxg :aahoidwsa oty 1y} sainbas souewsopad [aas| ybiH
JoN s20Q  JuawaAoldw S}e8N Spasoxd SNOLLY 13 2118and Al

60



juapisaild v Jolensiulpy 'safojdg ~ Ados ‘aji4 [Buuosiag — [euBug 100
J3HOV.LLY LNIGWILVYLS LHOddNS 40 NY1d.

:3)e( :aunjeubls s olensuwpy
{uonenjeas a peal sey sakojdwa sajenipup)
|eq :aumeubis saakodwz

SYUVYINEY Y3HLO

papasy juswaaosdwy, [ ] suonepadxgsiesly [ | suoneadxzy spoaoxg [ ]
NOLLVYTTYAT TIVHIAO
oHISIC OOUDS HUOBASINILIPY - URM 321A198 10 yBus ‘lesieaddy 1s€ J0 Bjeq

"BlY jpuuosiad ay} ul uois
MUl 1) [ERNgaI umo 1B Jwagns Ael aysysay ‘esiesdde aoueuuopad sJojenieas sy yim saibe jou saop safkoidwa ayly 9
‘spJepue)s asueulopad
joA3) YOI B} JO JUBWBADIYOE L YNSI PINOM 'PAJOBLIOD JI ‘UILIM PRIOU 3G PINOYS SIDUBIDILNSUI soueuuopad ‘remnomed
ul “uanb Buge. 104 sakordws sy 0} uofieue|dxa ue SE PLZIRN 8q 0} SI ‘SUCISNOLO.) 40 SISBS PONIUD ‘BaJE JUSLLILICD ayl g
sauRpind [enjornuoo wg o) Bulpioooe paubisse aq Aew Jojusuwt v Bunum
ut tojenjeas pue aadoidws aul yim padojaasp aq (s poddns jo ueld e ‘Buies papsspy JUBLUIBAOICLLY [[EISAC UB JO 9SED a1
up juatuydeye Ag 1o uuoy siy} uo Juawsieys aaoddns e Ag paluedwoooe aq jsnw Buliel papasp JUSWaACIOL [[EIOAD uy b
‘ease asuewlopad uanb ayy
Jo} soustiopd [9A9] UBIY 10} SPIEPUELS 3U) JO YOBS JO JUBWSASILDE SJ0USD O} papusiul SI Bulel suopejoadxy SpasIxg uy g
‘festerdde asueuLoped aaeUey [BuoRIpPE UR WLO) [esieldde siyp 0] puadde o} pabeinoous Aapugep ate nod g
"anoqe souewiopad [Bas| UGy J0 spiepuess sy} o) diysuone|a. Ul A[SNoRuSSuoD
pue Apssuoy pasiesdde siyiom seako)dwa sy} uaym Ajuo Buiueaw pue snjea sey (esieiddy SOUBLLIONSH dakoidwg sy (L
HOLVYNTVYAZ OL S31ON

-

w



(-podas uonen|eas Aw peas aaey | Jey} sabpapmoupe Ajuo aimeubis Ap)
ajeq aakodwz

sjedg lojensiuwpy
saumeubis
uapIsald YST 24} O} SUCHEPUSIWIUIODB) 953U} SPINOlY L
"DSASILDE JOU BB S)NSSI PLUISIP 9SO 41 No00 ABLL UOKOE JBUM 31B)S ‘9
-sannoalgo juawanoiduil Bulliepe piemol ssauBoid maiaad 0] S2UaIBLCS dipolad JO SINPAYDs YsIqeiss G
‘JuswaAocdl palsap 2U} UIBNE 0} y2Iym Ui awi) jo pouad sjgeuoseal e ysiqeis3 b
{-10jusLy yS 0 Jwawubisse apnou) Aepy) Justwaaoidw pajoadxa uene o} uonoe jo ueld Jo seagosiqo oyoads dojeaeQ e
‘1ans) asueLopad Juswanoidwl paloadxa ysiqelsa Z
‘papasu S juswsaoldwl auaum (s)ease ploday ‘1
'SMOJj0) Se Siuawaaoidul 1o} suonsabbns pue suejd dojaaap 0} @A01dWB SUL-YIM HJOM JSTILL JOIENIEAD BUL

(‘Bunes papsap
JUBLUBACICLLY, |[BISAD UE SR8l 82A0(dWS Sy} JusAa By) Ul Jojeniena ay) Ag pasn aq 01) LH0ddNS 40 NVid H0d SINIAIIND

1¥0ddNs 40 Nv1d

62



ELIGIBILITY—AIl members are eligible to participate in this
plan,

EMPLOYER CONTRIBUTION—This is a voluntary benefit with
no employer contribution.  Participants will make 100%
contribution for the benefit,

PERCENT OF SALARY—66.67%.
WEEKLY MAXIMUM-—$500 per week.
MINIMUM BENEFIT—$20.00 per week.

ELIMINATION PERIOD—O0 days accidental/14 calendar days
ifliness.

INTEGRATION WITH SICK LEAVE—Sick leave can be used
to cover the 14 calendar day elimination period. A portion of
the remaining sick days may be used to supplement short term
disability benefit for participants not to exceed 100% of pre-
disability earnings.

MAX PERIOD PAYABLE—13 weeks (90 calendar days).
DEFINITION OF TOTAL DISABILITY—20% loss of earnings.

DEFINITION OF PARTIAL DISABILITY—20% loss of
earnings.

RECURRENT DISABILITY—Minimum of two (2) weeks.
SALARY DEFINITION—base earnings plus longevity pay.

OTHER LIMITATIONS—Ioss due to War, self-inflicted infury,
riot, illegal activity, commission of a felony,

PRE-EXISTING CONDITION LIMITATION—If someone
sought medical attention or had symptoms of an iliness three
(3) months prior to enrolling in the coverage, the disability will
not be covered for the first twelve (12) months of coverage.
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ELIGIBILITY—AIl members will have ability to access this benefit.
MINIMUM HOURS—20 hours.

PREMIUM CONTRIBUTION—This benefit will be 100% employer
paid.

PERCENT OF SALARY—The benefit will cover 60% of salary.
MONTHLY MAXIMUM—$5,000.00.

MINIMUM BENEFIT—3$100.00 per month.

ELHIVIINATION PERIOD—90 calendar days (13 weeks).
INTEGRATION WITH SICK LEAVE—Up to one (1) year of
available sick leave may be used in combination with long term
disability benefit in order to receive 100% of salary during this time
period.

INTEGRATION—Full family.

MAX PERIOD PAYABLE—ADEA—1 Normal Social Security
Retirement Age.

RECURRENT DISABILITY—Six (6) months after elimination
period and 15 days during elimination period.

DEFINITION OF TOTAL DISABILITY—24 month own occupation.

PARTIAL DISABILITY—20% loss of earnings during own
occupation and after own occupation period.

SALARY DEFINITION—Base earning plus longevity pay.
MENTAL AND NERVOUS—24 month limitation.
SUBSTANCE ABUSE—24 month limitation.

SUBJECTIVE ILLNESS—No limit,
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PRE-EXISTING CONDITION LIMITATION—If someone sought
medical attention or had symptoms of an iliness three (3) months
prior to enroliing in the coverage, the disability will not be covered
for the first twelve (12} months of coverage.

OTHER BENEFITS—Daycare/Eldercare benefit and enhanced
rehab benefit. May also quote additional benefits such as a
catastrophic benefit that pays an additional percentage if claimant
is ADL impaired.
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Co-payment

Maximum Allowances:
Exam {Once in a 12-monfh
period from Seplember 1 to
August 31)

Optomstrist
Ophthaimologist

Lenses (Once in a 12-month
Period from September 1
to August 21)
Single vision
Bifocal
Trifocal
Progressive
Lenticular

N/A N/A

Paid in full Reimbursed up to $50
Paid in fuil Reimbursed up to §70
Paid in full Reimbursed up to $80
Paid in full Reimbursed up to $90
Not covered, Discount available  Reimbursed up to $90

Not covered, Discount available  Reimburged up to $90

Lens Options - Standard scratch-resistant coating, tints {sunglasses),
and UV coating are covered. Should you choose lens options not
covered by the program, such as, but not limited to, progressive lenses,
polycarbonate lenses, high index lenses, and anti-reflective coating, you
may be able to purchase these options in-network at a discount.

Frames (Once i a

period from September 1
o August 31)

Contact Lenses (Once in
a 12-month period from
Seplember 1 to Augusf 31,
in lieu of spectacle lenses
and frames}

Medically Necessary

Refractive Eye Surgery
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*Pald In full-Spectera selection
*$50 allowance-Spectera’s private
practice providers

*$130 allowance-Spectera's retail
chain providars

Reimbursed up to $40

Cerlain fenses selected by
Spectera are covered at 100%.
There I a $150 allowance for
ail other eleclive contact lenses.

Reimbursed up to $130

Covered in full Reimbursed up to $210
Members receive discount if
services are rendered by a
participating faser eye surgeon.

No benefit provided



LETTER OF UNDERSTANDING
PROFESSIONAL GROWTH

To support the concept of job skill training, for the life of the
Master Agreement, the District will provide up to tweive (12)
hours per year of training, after the workday, to all members at
their regular rate of pay. Classes can include but will not be
limited to current job requirements. Classes will be open to all
members no matter what job he/she currently holds.

LETTER OF UNDERSTANDING—VACATION

The parties agree to the following modifications of the Livonia
Secretarial Association Contract—Article XI—Vacations.

1. A written plan must be submitted to the Human Resources
Office with a time line for the use of accumulated vacation.
The time lines for vacation day usage will be extended by
two years from June 30, 2007 to June 30, 2009,

2. Every reasonable effort will be made for all secretaries to
use accumulated vacation time during the four year period.
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