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ARTICLE | - PURPOSE

it is the purpose of this Agreement to promote and ensure harmonious relations,
cooperation, and understanding between the District and the employees covered hereby, to
ensure truge collective bargaining, and to establish standards of wages, hours, working
conditions, and other conditions of employment.

ARTICLE Ii - UNION RECOGNITION

A. The Board and its agents hereby recognize the Dearborn Heights District #7
Educational Support Professionals Association MEA/NEA as the exclusive and sole
bargaining agent as defined and amended in Section |i of Act 336, Public Acts of 1947,
The members of the unit represented by the Association shall be: paraprofessionals,
media assistants, SRC/ISS aides, BUT EXCLUDING SUPERVISORS, CONFIDENTIAL
EMPLOYEES AND ALL OTHERS.

B. The term “Employee” when used hereinafter in the Agreement, shall refer to all
employzes represented by the Union in the bargaining or negotiating units as abovea
defined, for the purpose of the collective bargaining in accordance with Public Act
336 of 1947.

C. Theterm “Local Association” when used hereinafter shall refer ta the Dearborn
heights #7 Education Support Professionals Association MEA/NEA,

D. The Employer agrees not to negotiate with any individual group other than the
bargaining officers of the union for the duration of the Agreement. The Board and its
agents recognize the Union as the exclusive representative for the purpose of
collective bargaining with respect to wages, hours, and other terms and conditions of
employment.

ARTICLE Il - RIGHTS OF THE DISTRICT

The District reserves unto itself all rights, powers and privileges inherent in it, or previously
exercised by it, or vested in it or conferred upon it by the laws and Constitution of Michigan
and the United States and any other source. By way of illustration and not exclusively by the
District without prior negotiation shall include, the right to:

1. Manage and control the school’s business, the equipment and the operations and to
direct the working forces and affairs of the District.
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10.

11.

12.

i3,

Continue its rights of assignment, scheduling and direction of work of all of its
personnel, determine the number of shifts and hours of work and starting time and
scheduling of all of the foregoing, but not in conflict with the specific provisions of
this Agreement, and the right to establish, modify or change any work of business
hours or days.

The right to direct the working force, including the right to hire, promote, suspend
and discharge employees, transfer employees, and assign work or extra duties to
employees as related to current position, determine the size of the work force and to
demote and/or layoff employees.

Determine the service, supplies and equipment necessary to continue its operation
and to determine the methods, and processes of carrying on the work including
subcontracting.

. Adopt reasonable work rules, policies and regulations including, but not limited to,

the right to unilaterally generate and modify reasonable attendance policies.
Determine the gualification of employees, including physical conditions.
Determine the location or relocation of its facilities, including the establishment or
relocation of new schools, buildings, departments, division buildings, or other

facilities.

Determine the placement of operations, production, services, maintenance or
distribution or work, and the source of materials and supplies.

Determine the financial policies, including all accounting procedures and all matters
pertaining to public relations.

Determine the size of the management organization, its functions, authority, amount
of supervision and table of organization provided that the District shall not abridge

any rights from employees as specifically provided for in this Agreement.

Determine the policy affecting the selection, testing or training of employees
providing such selecting shall be based upon lawfu! criteria.

To make use of volunteers and not intended to undermine the union.

To do or require whatever is determinad to be in the best interest of the District
{other duties as assigned).




Section L

Section l.

Section i,

Sectian 1V,

ARTICLE IV - DISCIPLINE AND DISCHARGE

After completion of the probationary period, no employee shall be
disciplined, reprimanded, reduced in rank or compensation without just
cause.

Employees shall have the right to union representation, if they request it, at
all formal meetings relating to discinlinary action. When a request for such
representative is made, no action shall be taken with respect to employes
until a representative of the Union is present.

Reprimands must be served within five (5) work days of the event upon
which itis based unless circumstances make it impossible for the Employer
to have knowledge of said event.

In the event the immediate supervisor and/or building principal deem there
is a reasonable and just cause for disciplinary action:

. Discuss the cause with the employee and Union representative in a

canference. The conference shall include the immediate cause of the
reprimand, the notice on how to correct the problem, and the next step the
supervisor intends under this procedure if the problem is not corrected. This
shall be considered an oral reprimand. The name of the supervisor and the
date of the oral reprimand will be recorded in the employee’s personnel file.

If, as a result of the oral reprimand, the behavior does not improve, the
employee shall receive a written reprimand with copies sent to the Union
representative and the administrator of personnel. This written reprimand
will include the specific nature of the problem, how it is to be resolved, and
what will happen if correction does not take place.

If, as a result of the written reprimand, the behavior does not improve, the
employee shall be suspended without pay up to three (3) work days, with
written notice provided of the nature of the problem, how it can be
carrected, and what will happen next if carrection does not take place.

If, as a result of the suspension, and upon return to work, the behavior does
not imprave, the employee may be discharged.
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Nothing herein shall prevent the Board from appropriately disciplining an employee should
circumstance warrant. Any disciplinary action or measure imposed upon any employee may
be appealed through the regular grievance procedure.

ARTICLEV - NONDISCRIMINATION

The District and the Union both recognize their responsibilities under Federal, State and
local laws pertaining to fair employment practices. Accordingly, both parties reaffirm by this
Agreement the commitment not to discriminate against any person or persons because of
race, creed, color, religion, sec, age, national origin, or disability as defined by The
Americans with Disabilities Act.

ARTICLE VI - VISITATION

Upon request by the Union and presentation of proper credentials, officers or accredited
representative of the Union shall be admitted onto the District’s premises during working
hours for the purpose of ascertaining whether or not this Agreament is being observed by
the parties, or for assisting in the adjusting of grievances, provided, that said visitation shall
not disrupt orderly operations.

ARTICLE VII - BUILDING REPS

A. The employees shall be represented by a Building Rep who shall be chosen or
selected in a manner determined by the employees and the Union, and whose names
shali be furnished to the District in writing by the Union.

B. Reasonable arrangements may be made to allow the Building Reps time off with pay
for the purpose of investigating grievances and to attend grievance meetings when
such meetings are conducted during the Building Reps normal working hours and
only after permission to attend such meetings has bean granted by the District. The
District agrees that it will not unreasonably withhold such permission.

ARTICLE VIl - BARGAINING UNIT WORK

Persons not covered by the terms of this Agreement may perform work covered by this
Agreement 50 as to provide the most orderly and efficient use of all personne! for no more
than ten (10) business days. However, the District agrees that it wili not use non-bargaining
unit personnel to perform such wark for the sole and exclusive purpose of undermining the
Union.

In the event no qualified applicants are avaifable to hire, a representative from the district
and union will work collaboratively to extend the ten (10) business days.
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ARTICLE iX - CONTRACTUAL WORK

The right of contracting and subcontracting is vested in the District.

ARTICLE X - SENIORITY

A. A newly hired regular employee shall be on probationary status and considered an at-
will employees for ninety (90} work days taken from and including the first day of
employment. If at any time prior to the completion of the ninety (90) work days
probationary period, the employee’s work performance is unsatisfactory, the
employee may be dismissed by the District during this period without appeal by the
Union.

As regular and proper attendance is a must for all employees, a probationary
employee who is absent (full or partia! days) on scheduled work days must make up
missed days during their probationary period.

B. Upon satisfactory completion of the prabationary period, the employee’s seniority
date shall be retroactive to date of hire. Seniority shall be determined by the
employee’s continuous service with the District since the most recent date of hire.

C. In the event the District determines it is necessary to reduce the number of
employees through the layoff procedure, the District shall give the affected
employees a minimum of two (2} weeks written notice prior to the date ths
scheduled layoff is to be effective with tha exception of one-on-one employees.
Employees shall be faid off and recailed accarding to their seniority provided those
employees have attended the necessary training.

An employee on scheduled layoff shall have the right to exercise their seniority and
displace a lesser seniority employee within their bargaining unit. An employee who
was on an approved leave of absence for less than one (1} calendar year and has
notified the district in writing of their intent to return to work shall be returned to the
position that was held prior to the leave of absence. Should there be a bumping
process, the laid off employee(s) shall be allowed to participate in the bumping
process.

Any employee who is on an approved leave of absence for more than one (1)
calendar year must give written notice to the district within sixty {60} calendar days
of their return date, the intention to return or request an extension of their eave.
Any employee who has notified the district of their intention to return shall have the
right to exercise their seniority and displace a lesser seniority employee within their
bargaining unit for the beginning of the following school year. An employee who
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chooses to return fram an unpaid leave prior to the approved return date shall only
be allowed to return if there is a vacancy available.

0. An emplayee will lose their seniority for the following reasons:

1. The employee resigns.

2. The employee is discharged for cause and such discharge is not reversed through
the grievance procedure.

3. The employee retires,

4. The emplayee is laid off for one (1) year.

E. An updated seniority list shall be furnished to each employee covered by this
Agreement and a copy sent to the Union on or about September 1+ of each year,
Such list shall contain each employee’s name, date of hire, classification senjority, job
location, and classification. Seniority shall be as of the date of hire. Effectiva April 2,
2008, seniority shall be as of the date of hire into the bargaining unit.

The District, upon request of the Union, will supply the name of a2 newly hired
employee, their classification and job location.

ARTICLE Xi - GRIEVANCE PROCEDURE

DEFINITIONS

A. A grievance shall be defined as an alleged violation, misinterpretation, or
misapplication of the express terms of this Agreement.

B. The time elements in the Steps may be shortened, extended or waived upon written
mutual agreement between the parties.

C. A grievance concerning alleged safety hazards may be processed directly to Step
Three of the Grievance Procedure upon the employee having orally discussed the
grievance with their immediate supervisor.

0. Any employee or Union grievance which is not presented for disposition through the
grievance procedure within five (5} work days of the date that it is reasonable to
assume that the employee or the Union, as the case may be, first became aware of
the conditions giving rise to the grievance, unless the circumstances made it
impossible for the employee or the Union, as the case may be, to know prior to that
date that there were grounds for such a ciaim, the grievance shall not hereafter be
considered a grievance under this Agreement.
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E. Any grievance which is not appealed within the specified time limits set forth in the
step level of the grievance procedure, shall be considered to be settled on the basis
of the decision rendered at the previous Step level of the grievance procedure. In the
event that an answer to a grievance is not given within the specified time limits of the
Step ievel of the grievance procedure, the appealing party may automatically appeal
the grievance to the next Step level of the grievance procedure,

PROCEDURE
STEP ONE:

A. Any employee having a grievance shall discuss the grievance with their immediate
supervisor and then if the grievance is not settied orally with their immediate

supervisor, the employee may request a meeting with the Building Rep to discuss the
grievance.

B. The Building Rep then may submit the grievance in writing to the immediate
supervisor, stating the remedy or correction requested, plus the facts upon which the
grievance is based, and the alleged contract violation and the relief requested, The
employee and the Union shall sign the grievance. The written grievance must be filed
within five (5] work days of the event giving rise to the grievance.

STEP TWO:

A. The Building Rep shall meet with the immediate supervisor to discuss the grievance
within five (5) work days of its written submission to the immedigte supervisor.

B. The immediate supervisor shall give his/her decision in writing relative to the
grievance within five (5} work days of his/her meeting with the Building Rep.

STEP THREE:

A. Any appeal of a decision rendered by the immediate supervisor shall be presented in
writing to the Superintendent of Schools or designee within five (5} work days from
the date of written receipt of the answer given by the immediate supervisor, and the
Superintendent of Schools or designee shall meet with a Representative of the Union
at a time mutually agreeable to them.

B. The Superintendent of Schools, or his designee shall give his/her decision in writing
relative to the grievance within ten (10} work days of the date of the meeting with
the Representative of the Union
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STEP FOUR: ARBITRATION

A,

In the event that the zppealing party is not satisfied with the disposition of the
grievance, then within ten (10} work days from the date of receipt of the answer
given by the Superintendant, the grievance may be submitted to arbitration. Written
notice of the intent to process the grievance to arbitration shall be served on the
Superintendent of Schools within the specified time limits as required within the
procedure to process the grisvance to arbitration.

The appealing party shall request the Michigan Employment Relations Commission
(MERC} to submit a listing of arbitrators consistent with the MERC Grievance
Arbitrator Selaction Process.

The Arbitrator, the Union or the District may call any person as a witness in any
arbitration hearing.

The fees, expenses and filing of the arbitration shall be shared equally by both
parties.

The Arbitrator shall not have the jurisdiction to add to, subtract from or modify the
terms of this Agreement or any written amendments hereof, or to specify the terms

of a new agreement or to substitute his discretion for that of the parties hereto.

Each party shall be respansible for the expenses of the witnesses that they may call.

. The Arbitrator shall render his decision in writing relative to the grievance within

thirty {30} work days from the date of the conclusion of the arbitration hearing.

The decision of the arbitrator shall be final, conclusive, and binding upon all
employees, the District, and the Union.

ARTICLE X1l - UNPAID LEAVES OF ABSENCES

In order to be eligible for an unpaid leave of absence, an employee must have
completed twelve (12) months of service with the district and ali personal leaves of
absence requests may be granted or not granted at the District’s discretion,

An employee who, because of illness or accident which is non-compensable under
the Worker's Compensation law, is physically unable to report to work shall be
granted a leave of absence for a period of twelve {12) months or their length of
service, whichever is fess.
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C. The District shall comply with the Family and Medical Leave Ace (FMLA) and the
employer FMLA policy and procedure.

D. The District agrees to comply with all laws related to military service.

E. All requests for leaves of absence shall be in writing, stating the reason for the
request and the approximate length of lzave requested, with a copy of the request to
be sent to the District, and a copy sent to the Union by the employee making the
request.

F.- An employee who meets all of the requirements as herein before specified and is
granted a teave of absence without pay shall not accrue seniority for the term of said
leave unless otherwise compelied by law.

G. No employee will be allowad to work elsawhere during their unpaid leave of absence,
uniess approved by the District at the time that the leave of absence request is made.
if it is found that an employee violates the provisions of this section, they will be
subject to disciplinary action, including termination.

ARTICLE XIIl - POSITIONS, PROMOTIONS, AND TRANSFERS
SECTION ONE - VACANCIES AND NEWLY CREATED POSITIONS

A. When the District determines a vacancy exists, the District will post the job for bid.
The position will remain posted on employee bulletin boards for five {5} work days.

Employees shall be selected to fill vacant positions on the basis of seniority and
qualifications. Qualifications shall be based upon skill, ability, job knowledge, and
work record. Work record shall include such considerations as attendance and
performance in the current position, Employees who are not awarded a position
based on seniority shall be given an opportunity to meet with the Assistant
Superintendent and a Union Representative to discuss the reason the employee was
not awarded the position.

For vacancies occurring after the beginning of the second semester, current unit
members who apply for the vacancy and are awarded the position shall begin
effective the first day of the following school year.

Unit members who are currently employed in a One-on-One position shall be
committed to that position for the current school year. Atthe end of the school year,
members who are in One-on-One pasitions shall be granted the right to transfer if
there is a vacancy. Unit members currently in One-on-One positions awarded a
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vacancy shall remain in current One-on-One position until 3 permanent placement
can be hired.

New unit members shall be placed in the applied for position.
B. The new or vacant position notice shall contain the following infarmation:

1. lob Title, specifically indicating the position is an Instructional Aide with inclusion
responsibilities, or a One-on-One position.

The classification,

The job location.

The starting date.

The hours to be worked.

The rate of pay.

DN W

C. The employer shall post all summer job opportunities that would normally be offered
to Paraprofessionals and shall follow the procedure as delinsated in Subsections A
and B above.

D. All bargaining unit members shalt be given written notification of their position for
the following school year two (2) weeks prior to the start of the schoo! year.
Bargaining unit members who are in One-on-One positions shall be notified within
fourteen {14) calendar days from when the District has received notification that the
student has enrofled in a different schoo! district. The bargaining members shall then
have the right to exercise their seniority and displace a fesser seniority employee
within their bargaining unit.

SECTION TWO — TEMPORARY VACANCIES

tn the event of a2 temporary vacancy for a specified period of time greater than twenty (20)
working days, the District shall have the right to hire a temporary employee during the
duration of the vacancy, provided that the District offers the position to the existing
employees who are working fewer hours within that same classification. In the event that
an existing employes, working fewer hours in the same classification, accepts the
temporarily vacated position, the newly hired temporary employee may fill the temporary
vacancy. Temporary vacancies are deemed to be temporary as long as the regular employee
is off the job, but is due or scheduled to report back to their regular work assignment within
twelve (12) weeks. In the event that the employee returns to their former position, then the
affected employee will revert to their former position, and the temporary employee will be
laid off. In the event that the regular employee does not return to their position, then as of
the date that such determination is made, that position will then be considered to be
vacant, and will be filled as specified under the terms of this Article.

SECTION THREE ~ TEMPORARY POSITION
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The district may create temporary positions as the nead arises, However, the District wili
not utilize temporary employees for the sole and exclusive purpose of undermining the
bargaining unit.

SECTION FOUR — TEMPORARY TRANSFERS

The District shall have the right to temporarily transfer employees as necessary. However, if
an employee is temporarily transferred to a higher paying position for the majority of their
shift, they shall be paid at the higher rate for all hours warked in the higher paying position.

SECTION FIVE — TRANSFERS

All transfers shall be made for just cause.

ARTICLE XiV - MEDICAL EXAMINATIONS

The District retains the right to require employees to have a medical examination and/or
establish fitness for duty. The District agrees to pay the full cost of any such examination
required of the employees of the District.

ARTICLE XV - BULLETIN BOARDS

A. District designated bulletin board space or display area shall be made availahle by the
District at each of the buildings of the schoo! system in which there are employees
covered under this Agreement, who are employed within those buildings with the
bulletin board space or display area to be used by the Union and with such bulletin
board space or display area to be used for the following notices:

1. Recreational and social affairs of the Union.
2. Union meetings.
3. Union elections.

B. Notices and announcements shall not contain anything pofitical or controversial or
anything reflecting upon the District, any of its employees, or any other labor
organization amaong its employees, and no materials, notices or announcements
which violate the provision of this Section shall be posted. The posting of alf such
notices shall be done by either the Union Officers, Representatives, or the President
or Alternate Steward and shall be presented to the District prior to posting for
approval.

ARTICLE XVI_- NEGOTIATIONS AND GRIEVANCE MEETINGS
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The Bargaining Committee will be the official committee of the union for the purpose of
conducting contract negotiations.

The elected President will act for the Union in the sett ing of grievances with the assistance
of a representative.

Bargaining Committee members shall be paid for time spent for contract negotiations
conducted during scheduled work hours.

An employee(s) will be paid for and not required to make up time that is last form their
normal work day during a grievance meeting with the administration. All meetings will be
scheduled at a mutually agreed upon time and date.

ARTICLE XVIlI - EMPLOYEE EVALUATIONS

A. A written evaluation of the employee’s work performance will be provided by the
appropriate administrator, with input from certified teachers, if applicable, prior to
June 10. The evaluation process shall provide the administrator and the employee
the opportunity to exchange views and offer constructive suggestions for improving
procedures in delivering quality educational services,

B. Anemployee’s signature on the written evaluation report acknowledges receipt of
notice of the contents of the report, but does not necessarily mean agreement with
the report unless otherwise expressly stated. The employee may attach a letter to
the written evaluation if they so desire.

C. Ifno evaluation is completed by fune 10, the employee is presumed to be performing
satisfactorily.

ARTICLE XVIII - NEW JOBS

A. The District shall notify the Union in writing when new or substantially revised job
duties are required during the term of this Agreement. In the event that they cannot
be properly placed into an existing classification by mutual agreement between the
parties, the District shali place into effect a new classification and a rate of pay for the
job in question, and the District shall designate the classification and pay rate as
temparary. The District shall notify the Union in writing of any such temporary job
which has been placed into effect upon the institution of such job.

B. The new classification and rate of pay shall be considered as temporary for a period
of thirty (30) working days following the date of written notification to the Union.
During this thirty (30) working day period, but not thereafter during the life of this
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Agreement, the Unjon may request in writing the District to negotiate the
classification and rate of pay. The negotiated rate, if higher than the temporary rate
shall be applied to the date that the employee first began working in the temporary
classification except as otherwiss mutuzlly agreed. In a case where the parties are
unable to agree on the classification and/or rate of pay, the issue may be submitted
to arbitration.

ARTICLE XIX - SICK LEAVE AND HOLIDAY PAY

The employer shall provide each employee with five (5} sick days and three (3) personal days
at the beginning of each school year. Unused days may accumulate up to a maximum of ten
{10) days. Days will be prorated to reflect when an employee is hired or terminated
employment after the beginning of the school yzar and the amount of hours worked by ths
employee.

The use of sick days is restrictad for the intendad purposa, i.e, consistent with the FMLA and
the employer FMLA policy and procedure.

Employees shall receive pay at their daily rate of pay for the following holidays provided the
employee works the scheduled work days tmmediately before and after the holiday except
in cases of emergency or ilinass:

Thanksgiving Day  Christmas Day  New Years Day MLK Day Memorial Day

ARTICLE XX - DIRECT DEPOSIT

All bargaining unit members are required to utilize Direct Deposit for payroli.

ARTICLE XXi — BEREAVEMENT

For regularly scheduled working days lost due to a death in an employee’s family, an
allowance of four {4} days shall be granted, at the employee’s regular rate of pay and
regularly scheduled hours worked, to attend funeral services for the following famity
members: wife, husband, natural child, adopted child, step child, mother, father, brather,
sister, grandmother, grandfather, grandchild, mother-in-law, father-in-law, sister-in-law,
brother-in-law, daughter-in-faw and son-in-law.

ARTICLE XXIl - JURY DUTY




Employees who are required to serve on jury duty will receive full pay during the period of
such service, subject to prampt remittance to the Employer of an amount equal to the
compensation paid them for such jury duty, excluding mileage compensation.

ARTICLE XXIll - SCHOOL CLOSING

When building is closed by Employer due to severe weather or ather unforeseen conditions
on a regularly scheduled work day, bargaining unit member shall receive full pay for that
day.

ARTICLE XXIV - LATE START DAYS

Bargaining unit members will not be negatively impacted on late start days.

ARTICLE XXV - LUNCH BREAKS

Bargaining unit member who work four {4) or more consecutive hours shall be entitled to a
duty free unpaid funch period of 30 minutes. In the event the employer reguests the
employee to work during lunch period, the employee will be paid for the lunch period. No
employee shall be scheduled to work during their unpaid lunch on a regular basis.

Bargaining unit members shall be entitled to utifize any employee specific break and/or
lunch areas in each of the District’s school buildings and shall have a personal locked space
to store their personal belongings.

Bargaining unit members will be entitled to one {1) fifteen {15) minute break during their
normal work day.

ARTICLE XXVI - SALARY SCHEDULE

HOURS AND DAYS OF WORK: Paraprofessionals shaii work thase days regularly scheduled
for teachers, excluding the last teacher day of the school year. The hours worked shall be
the regufarly scheduled hours of the respective paraprofessional.

Hourly Pay Rates

0% 2%

2017/18 2018/19
In School Suspension 512.98 513.24
{ISS) Aides
Student Resource Center $12.98 $13.24
(SRC) Aides
Paraprofessionals 511.36 $11.59
Media Assistants S11.36 511.59
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2017/18 ~ A one-time lump sum payment not to exceed $1,000.00 based on years of servica
per following calculation and paid the closest pay-date to Thanksgiving 2017.
$100.00 per year of service up to the maximum 10 years or $1,000.00.

ARTICLE XXVII - IN SERVICE DAYS AND CONFERENCE DAYS

The parties agree only two {2) in service days will be scheduled by the Employer.

ARTICLE XXVIll - DURATION

luly 1, 2017 through june 30, 2019 {2 years).

ARTICLE XXIX - TERMINATION, CHANGE, OR AMENDMENT

A. This agreement shall continue in full force and effect through June 30, 2019,

B. If either party desires to terminate or modify this Agreement, it shall, ninety {30)
calendar days prior to the termination date, give written notice of
termination/modification. If neither party gives notice of termination/modification
or withdraws the same prior to the termination date, this Agreement shall continue
in full force and effect from year to year thereafter, subject to notice of
termination/modification by either party on ninety (90} calendar days written notice
prior to the current year of termination.

C. Notice of termination or modification shali be in writing and shall be sufficient if sent
by Certified Mail addressed to the Union, if to the Union, and, if to the District,
addressed to the District, or to any other such address the Union or the District may

; make available to each‘ other,

/o
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Karen Coffman! |
President, Dearborn Heights #7 P
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Pam Palmiter

Vice-President, Dearborn Heights #7 P
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K{evin Brock /

Assistant Superintendent
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