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PREAMRLE

This Agreement is entered info by and between the SCHOOL DIS-
TRICT OF THE CITY OF DETROIT (MICHIGAN), heremafter called
the “District”, and the DETROIT ASSOCIATION OF EDUCATIONAL
OFFICE EMPLOYEES, AFT Lacal 4168, AFL-CIO, hereinafier called
the “Union™.

The District shall be considered the employer for all contractual and
statulory purposes. '

WHEREAS, the District and the Union realize the importance of equi-
{able and guality education for all children as factors in maintaining and
preserving the coneepts of democracy; and ’

WHERFEAS, the parties 1o this Agreement recognize the vital role of
ALL employees covered by this bargaining snit who provide smooth oper-
ational implernentation of the business functions of this school system,
and further assure administrators, teachers, other employees, students, par-
ents, and the community-at-large the opportunities to fulfill their goals for
providing the best educational programs for all pupils of thix school <dis-
trict; and

WHEREAS, the District. and the Union have pledged to maintain 2
relationship of mutual assistance and cooperation of providing open
channels of communication 1o enhance the school system in its endeay-
ors for improvements.in the areas of finance, governance and educational
pursuits;

THEREFORE, the parties agree as follows:

ARTICLE I - RECOGNITION: Definitions: Union Membership
Dues.or Agency Shop Service Fees and Dues
Beductions

A. Reeognition

The Disitict recognizes the Union as the sole and exclusive bargain- .
ing representative of its employees listed in Appendix A, including
Emergency Substitutes working in Regular Positions serving in any of the
classifications histed in Appendix A.

B. Delinitions

All personnel represented by the Unidon in the ahove-defined bargaining
unit shull, unless otherwise indicated hereinafier be referred to as
“employees”.

C. Union Membership Dues or Agency Shop Service Feos and

Dues Deduction ) .

L All employess covered by this Agreement or who becotye employ-
ees covered by this Agreement who ave not already members of the Union
or who are not already paying a service fee shall within forty (40) days
of hire by the District, become members, or in the alternative, shall, within
forty {40) days of their date of hire by the Distrder, 2s a condition of employ-
ment, pay © the Union each scheduled full, bi-weekly pay period 4 ser-
vice fee in an amount equal (o the regular membership dues uniformly
required of employees of the District whe are mermbers,
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2. 'The District shall deduct from the pay of each employee from whom
it receives authorization to do so the required amount for the payment of
dues or service fees. Such dues, or fees, accompanied by a list of employ-
ees from whom they have been deducted and the arnount deducted from
each, and by a list of employees who had authorized such deduoctions and
from whom no deductions were made and the reason therefore, shall be
forwarded to the Union no luter than thirty (307 duys after the deductions
were made.

3. An emploves who shall tender or authorize the deduction of
membership does or service fees, uniformly required as a condition of
acquiring or obtaining membership in the Union, shall be deemed to meet
the conditions of this Article so long as the employee is not more than sixty
{60} days in arrears-of payment of such dues or fees.

4. The District shall be sotified, in writing, by the Union of any
employee who is sixty (60) days in arrears in payment of membership dues
or fees,

5. The District, upon eceiving a signed statement from the Union indi-
cating that the employee has failed to comply with this condition, shall
inunediately notify said employee that her/his sefvices shall be discon-
tintted at the end of ten (10) days and shall dismiss said employee
accordingly through written notification with a copy of the communica-
tien forwarded to the Union.

6. The Union shall notify the District forty (40) days prior to any
change in such dues or fees.

7. If any provision of thds Article s invalid under Federal or State law,
said provision shall be modified to comply with the requirements of said
Federal or State law.

8. The Union agrees that in the event of litigation against the District,
its agenis or employees arising out of this provision, the Union will
co-defend and indemnify and hold harniess the District, ity agents or
employees for any monetary award arising out of such litigation.

9. The Districtshall inforin all new emplayees and employess return-
ing from leave/resignation within thirty (30) days of hire or retum of their
obligations under this section, provided that failure of the District to so
inforin shall not be a defense of any employee who Has failed 1o comply
with the provisions of this section.

10. The District, through the appropriate adotinistrative unit, shall con-
tinue to notify the Union of all new hires, retums from absence or leave,
and separations, the first week of each month.

D. School Calendar
The Union shall be consulted in developing the school calendar.

ARTICLE I - EQUAL EMPLOYMENT QPPORTUNITY

Generally, and unless required otherwise by law, the assignment, pro-
motion, and transfer of satisfactory employees in this bargaining writ shall
cogform to the provisions of this Agreement, District policies and estab-
lished practices. In aceord with District policy, no person or persons, depart-
ment or divisions responsible to the District shall discriminate against any

e
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employee on the basis of race, creed, color, age, national orgin, sex, mar-
ital status, oy membership in or association with the activities of the Union,
The parties will continue to work together o assure equal employment
opporuniiics o all

ARTICLE 11T - PROHIBITION AGAINST STRIKES
The Union will not engage in or encourage strike action of any type
dusing the life of this Agreement.

ARTICLE IV - HOURS OF WORK

A. Allregular, full-time employees covered by this Agresment shall work
thirty-seven and one-half (37-1/2) bours per week, Moenday through Fri-
day, including one (1) fifteen (15) minute dafly relief period, excluding
a duty-free hanch period.

B. 1. Regular working hours, as previously established, shall be main-
tained for all employees iu the bargaining unit. The regular schedule in
administrative offices shall bo 8:15 a.n. 1o 4:30 p.m., Monday through
Friday.

2. Regular school office hours shall be established by the Chief Exec-
utive Officer or his designee, bot such hours shall be in accordance with
the thisty-seven and one-half (37-1/2) hour work week. A school admin-
istrator or his designee shall be present unti the conclusion of the work
day. The designee shall not be a elerical employee.

C. There shail be three (3) shifts in the Duta Processing Department. Reg-
vlar hours for each shift shall be ag follows:

Day Shift: 815 AM. — 430 PM.
Afternoon Shift: 4:15 PM. — 12:30 A M.
Midnight Shift: 12:15 A M. — 8:30 A M.

D. At the Central Distribution Center {Mailroom Section), the hours of
work tay be staggered within the time peried of 6:30 A M. - 530 BM,. <
but such schedule shall be in gccordance with the thirty-seven and
one-half (37-1/2) hours per week for forty-three (43) weeks; thigty-five
{33) hours per weck for nine (%) weeks (summer), A daily fificen (15)
minute relief period and a forty-five (45) minute duty-free lunch period
shall be provided.

E. Summer School Hours - Clerical personnel shalt report thirty (30) inin-
utes prior (o the opening of the school {usually 7:30 A M.} and remain thirty
(30) minutes after the dismissal of school (usually [:00 PM. ). This addi-
tiomal hour of work shall be paid at the hourly rate.

F. Summer hours for all employees in this bargaining usit located in
administrative offices shall be §:15 A M. 10 4:00 PM.. Monday through
Friday.

G. Sammer hours for forty-three (43) and forty-eight (48) week school
employees in this bargatning unit shall be established by the Chief Exec-
utive Officér or his designee, but such hours shall be in accordance with
a thirty-five (35) hour, Monday through Friday, work week during the wine
(9 week surhmer period.



4 DAEQE/BESDCD (7/1499-6/30/03}

H. Evening School Hours — Clerical personnel shall report and be paid
for a thirty (30) minute period prior to the beginning of the evening school
session,

ARTICLE V - COMPENSATION

The brase salaries of ermployees covered by this Agreement are shown
in Appendix A, which is incorporated as part of this Agreement. The anpual
rates of pay shown on the salary schedule are based upon full-time
employment in the specified positions. Any permanent emploves regu-
Tarly employed on a continuing basis, but not on a fifty-two (52) week basis,
shail be compensated at a prorated rate of pay. [n the event an employee
in this bargaining unit receives wages or other monies to which she/he is
nov-entitled and which are paymenis or ovérpayment of such wages or
rhonies, the District agrees it shall make arrangements for payment with-
out unusual hardship o such employes. Fraud, theft, embezzlement or other
unfawful acts are excluded.

A. Wapes
i, Effective July 1, 1999, bargaining unit merabers shall receive 2 base
wage increase of two (2) percent.

2. Effective July 1, 2000, bargaining unit members shall receive a base
wage ucrease of two {2) percent.

3. Effective July 1, 2004, bargaining unit members shail receive a base
wage increase of two (2) pereent.

4. Effective July 1, 2002, bargaining unit members shalf receive a base
wage increase of two (2) percent.

All mcreases shall be retroactive and applied 10 all hours worked andfor
paid. ‘

‘B. Shift Differential

Effecrive the first pay period following ratification and District
approval of this Agreement, a differential of thirty cents (30¢} per hoor
shall be paid forthe second shift (afternoon) and thirty-five cents (35¢)
per hour for the third shift (midnight).

C, Step Increases
L. Aunitmember’s right to receive the salary step increases provided
for in this Agreement, shall be contingent upon satisfying the following
prerequisite: :
The employee must meet the School District of the City of Detroit
Attendance Standard of 96%. :

The employee will be notified prior to hisfher ninth day of non-exempt
absence.

2. A unit prember shall be restored to his/her corvect salary step upon
the satisfaction of the following condition:

The employee is in compliance with the School District of the City
of Detroit Attendance Standard for 2 period of 12 months,

3. The following shall not count as absences under the School Dis-
trict of the City of Detroit Atiendance Standard for purposes of this see-

%##ﬁﬁ###ﬁa
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tion: (1) absences which qualify as entitlements under either the Family
and Medical Leave Act (FMLA) or Workers' Compensation; (2) death
leave: (3) recognized religious holidays: (4) jury duty: (5) military ser-
vice; (6} union release time: (7) police reserve time; {8) absences due o
childhood diseases of chickenpox, measles, mumps, diphtheria, whoop-
ing cough, impetigo and conjunctivitis; and (9 two (2) emergency days
as defined in Article XIX.B.3. When 2 unit member's qualifying absence
under the FMLA extends bevond the FMLA period, the additional
absences shall not count as absences under the School District of the City
of Detroit Attendance Standard.

4. Disputes about absences arising from FPMLA claims may be
appealed to the District’s medical or civil rights offices.

Disputes about absences arising from Workers” Compensation claims
may be appealed o the District’s Office of Risk Management.

All other disputes about absences may be appealed through the
grievance process identified in the collective bargaining Agreement.

1 2 unit member is denied a salary step increase and based on some
further determination it is fownd that the employee is not in violation of
the School District of the City of Detroit Attendance Standard, then the
emplovee will be made whole for any previous salary step increases which
the employee was denied under this provision.

5. The annual step increase will be paid on whichever step increase
date is closer to the date of the regular appointed position or promotion,
Janvary 1 or July ! of every year,

D. Maximom Step Increases

t. For any unit member who is currently paid at the maximum rate
of the salary schedule provided in this Agreement, the unit member’s right
to receive the pay adjustment for the next school year that has beeu nego-
tiated between the parties shall be denied if the vt members fails to meet

the attendance critedia according to the School District of the City of Detroit

Attendance Standard of 96%.

The employee will be notified prior to histher ninth day of non-exempt
absence.

2. A upit member’s tight 16 receive the following year's pay adjust-
ment pegotiated between the parties shall be reinstated when the unit mem-
ber is in compliance with the School Pistrict of the City of Detroit
Attendance Standard for & period of 12 menths,

. 3. The following shall not count as absences under the School Dis-
trict of the City of Dewoit Atiendance Standard for purposes of this sec-
tion: (1) absences which qualify as entitlerments under either the Family
and Medicat Leave Act (FMLA) or Workers' Compensation; (2} death
leave; (3) recognized religiouns holidays; (4) jury duty; (53 nifitary sor-
vice; {6) union release time: (73 police reserve times (8) absences due to
childhood diseases of chickenpox, measles, mumps, diphtheria, whoop-
ing cough, impetigo and conjunctivitis; and (9) two {2) emergency daye
as defined in Article XIX.B.3. When a unit member’s qualifying absence
under the FMDA extends beyond the FMLA period, the additional
absences shall not count as absences under the School District of the City
of Detroit Attendance Standard.
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4, Disputes about absences arising from FMLA claims may be
appealed to the District’s medical or civil rights offices.

Disputes about absences arising from Workers’ Compensation claims
may be appealed to the District’s Office of Risk Management,

All othes disputes about absences may be appﬁale& through the
grievanoce process identified in the collective bargaining Agreement.

It an employvee is denied & salary rate increase and based on further
determination it is found that the employee is not in violation of the School
District of the City of Dewoit Attendance Standard, then the employee will
be made whole for any previous salary rate increases which the employee

“was denied under this provision. -

E. Outside Experienice

Applicants for Clerieal Series, Level H positions, who meet the min-
imum requirements, shall be allowed credit on the satary schiedule forup
w0 eight (8) vears outside job classification experience. No less than one
full year of verified experience is creditable on this burgaining unit's salary
schedule. Partial vear or part-time service is not applivable,

F. Longevity

1. Beginning with the 1999-2000 school year, certain premiom pay-
ments, hecetofore added 10.employees base salary pay based onspecific
eligibility criteria (known as “add-ons™), witl be paid in one lump sum to
be paid after June 30 and before August T of that calendar vear

These “add-ons” will include the longevity allowances paid to eligi-
bic members of the Detroit Association of Educational Oifice Employess.

Lump sum payments for longevity allowances for thirty (30) years of
service to be paid December 1999 will be paid as scheduled. Lump sum
payments for unit members who are eligible for longevity allowances for
thirty (30) years of service beginning July 1, 2000 are to be paid as part
olf the “lump sum” payments scheduled for July 1 to Aagust } and
thereafter.

2. When an employee transfers from another School District of the
City of Detroit bargaining unit, via promotion or entry level assignment,
into the Union’s bargaining unit, he/she shall retain District years of ser-
vice credits for longevity benefits,

3. Inappreciation for services to the District, a late December borus
of one hundred fifty dollars (3130) per year shall be paid annually by the
District to all employees covered by this Agreement whe have completed
thirty (30} years of service as of July 1 of that year, and who were still
on the payroll November 30 of the same year,

4. Beginning with the 1999 — 2000 school year all unit members
whose primary assignment is housed in the Schools Center Building or
Schools Center Annex shall receive a $360 annual parking allowance.

The parking allowance will be paid no later than Auvgust | following
180 days of service in these buildings.

“ DAEQE/BESDCD (7/1/09-6/30/03} _ 7

* G. Computation Of Salaries Upon Return From Leave Of
: Absence Or Resignation
1. Members returning from leaves of absence within a year of the date
. of leave will be paid the salary the employee received at the time of the
% commencement of the leave plus any salary adjustinents due to negoti-
ated ?ia‘{ary increases but not including any step increases for the leave
vam 1CriO.

o

2. Members returning from leaves of absence following one or more
years from the commenceinent of the leave will be paid 4 salary to be com-
puted as follows:
a. If the member had been employed in an entry level position
(; rior to the original leave date, her/his salary upon refurn
%‘ tom leave will be the minimum of entry level plus one carned
step increase for each vear of prior service.
% b. Subjeet 10 Article XIX, Leave Policy, Section B, Return from
: Leave, if the member had been employed in a promoted posi-
& tion privr to the original leave date, hewhis salary npon return
¥ from leave will be thie salary she/he was receiving when she/he
2 feft plus any salary adjustments due 1o negotiated salary
% increases but wilt not include any step increases for the leave
& peripd.
T 3, Members returning after resignation will be compensated at the cur-
% rent minimam salary for the classification to which they are returned, as
deemed appropriate by the District. Members shall be returned at the step
; level held prior 1o resignation but will not receive credit for siep increases
: during their resignation. Longevity shall be included if applicable, but
_. longevity credit shall not be granted during their resignation.
i H. Wage Differential
Secretaries and other members of the bargaining unit who are requested
: by their administrator to work in 2 higher classification will be paid at the

gmhigher rate Tor such performance in accordance with Asticle XIV of this
] Agreement.

%L Evening Schoel, Sununer School, and Sumner Special
Prajects Clerical Hourly Rates

L. Hourly rates for Evening Scheol, Semmer Scheol, and Suinmer
cidl Projects will be increased as set forth in Article VA,

i Spe

% 2. Evening Scheol clerical employees who are responsible for the
zicoey direction of temporary additional clerical employees’ service may be
: assigned an extra ane-fourth {1/4) bour paid time as needed and recom-

e TE0dE by the Evening School Principal. "
;%g i 3. Suppont Staff Personnel will announce summer employment posi-
e tions and establish a two-week period during the spring semester for the
il receipt of applications.

%I . Workshop Rates
o Effective Decemsber 13, 1994, the rate for Workshop Secretary and/or

DAEOGE participant beyond the regalar work ddy shall be at the regular
overtime rate, e.g., time-wd-one-half (1.1/2),
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K. Mileage Allowance } i B{ad(;‘o_n}ptznswmory time shag bEL z:;xgét)rized&bg the umpio;;;ac‘; imme-
. oo ens of . R ate adminisirative superior and shall be recorded in wiiting by the supe-

by tﬁgr}%{aggﬁ ill;):;) l {eag:i}f wileage rate shaflreflect the rate (hat is used %“ o tio7 With copies on file at the work location. Compensatory time shall be
¥ purposes. used within three (3) months of the date of earning and while assigned
All unit members who are directed to use their own vehicles during o L0 Tl UNIL Where carned. If such accumulated compensatory time cannot
regular working hours will qualify for mileage reimbursement. P be used during said period or is in excess of seventy-flve { 75) hours, then
: i ihe Division Head or appropriate administrator shall aothorize 2 salary

L. Personal Property Loss m equivalent in lieu of compensatory time,

During the term of this Agreement, 2 fund in the amount of three thou- % _ 4 Emeigency Substitutes shall be assigned for the purpose of pro-
sand dollars ($3,000) shall be established froin which individual mem- ™% viding necessary clerical service as needed and particularly so that
bers may be reimbursed for approved claims in the amount not to exceed i~ etployees in the bargaining unit may use their compensatory time.
one hundred dollars($100) for personal property loss due to theft, burn- M Y " . L _
ing, or willful malicious damage. Personal property is defined as anything 1 . Use OF Vacation Days During Winter Break ‘
normally worn or carried into the building by the emploves but shall not Ten (10) montly members with 13 plus vears with sufficient days in
include cash. The parties recognize dnd agree that a member has a moral their “prior vacation bank™ shall kave the option to use five (5) days from
obligation to yeimburse the fund if the member also actually colleets for & this bank to be paid for the winter hreak,

the same loss from an instrance carrier. :
%’ ARTICLE VI - FRINGES
PN A, Insurance Program

% 1. Compensable (on the job) injuries; In case of a cornpensable
; injury, ap employee may recetve free medical, surgical, and/or hospital
Lo CATE 2t a0y one of the officially designated hospirals. (See Kst on page 12
at the end of this Section.} If the necessity of teeatment does not appeat
; until after the employee has left histher place of employment, any of the
il designated hospitals may be used. Except where the service is furnished
. inan unusual emergency where minutes count, the District will not pay
m the fees of other hospitals or doctors, nor will it reimburse employees for

’ fees paid 10 other hospitals or doctorss any such claims will be refused if
the District finds that a designated hospital could have heen used.

Settlement for such loss clabmed under this section shall be made dur-
ing the guarter in which the loss is verified.

M. Upon Retirement ~ Payment Of Unused Sick Leave Days

. Upon retirement with a retirement allowance, in accordance with
the qualifications established by the Michigan Public School Employees’
Retirernent System School District of the City of Detroit, an employee wiil J
be paid an amount not to exceed one-half (1/2) her/his Sick Leave days,
with a maximum allowance of thirty-five (35) days pay.

2. ‘The estate of a 1init member who dies during the term of this Agree-
ment shall receive terminal pay calenlated on the same basis as if shefhe %
had retired. ‘ ”

2. The District shall continue to provide the following insurance cove

%emge for all members covered by this Agreement:
N. Overtime Policy ' ! a. Hospital-Medical-Surgical
1. Overtime is applicable upon the completion of seven and one-half % Hospital-Medical-Surgical insurance shall be subsidized for
(7-1/2) honrs of work in a single day. Computation of overtime houily raves 0 members and their dependents by the District,
shall be the bi-weekly rate X 1.33333 where applicable. Authorized g b, Hospital-Medical-Surgical Insurance Benefits Shall Inclede:
hours worked prior to the beginning of the regular work day shall be e Semi-Private Room, 363 Days of Coverage, 45 Days of Cov-
counted in the computation of overtime hours in the same manner as hours g erage for TB. N arvous and Mental Conditions. D epen dent Chil-
worked at the end of the regular work day. % gdmn Cavemg(g tl.fzmugh age 25, Medical-Surgical Care, No
" . . . s ember’s Laability on Radiological Therapy, X-rays, EKGs,
2. Overtime shall be compensated by one and one-hulf (1-1/2) ﬂmm and Laboratory Tests, and Master Medicul $§i}) l}@dugtible with

hours worked -~ either in monetary pay or compensatory time. 8020 Co-Pay as described by Blae Cross-Blue Shield of

Employces assigned to work Saturdays, Sundays and holidays shall g Al

be compensated by two (2} times the hours worked in monetary pay % M“*h’gf‘né Rid

ar compensatory time, . [+ Prcsc{lp on Rider "

) . % Effective July 1, 1980, a three dollar ($3) CoPay Prescriptior

 The mode of compensation must be mutually agreed upon in writing ™ Drug Rider shall be added to the health insurance benefit,

with copies on file at work 1005&:1011. An employee ghﬁl% né)g be rcquzfﬁdﬁ ESRP's are cligible.

to work overtime unless the mode of compensation has been mutually ™ e I e e

agreed upon. This language does not prechude the assigniment of petson- gacte ii?&m:}‘sz Sﬁe:»fzggsm present drug benefits will be admin-

nel from other offices to work in the office where the overtime is needed e T s "

in the event mutual arrangements are not macde within the particular office i d. Hespital-Medical-Surgical Insurance Options: .

where the overtime is required. Administrators shall not sbuse the require- B A member muy clect to apply the hospital-medical surgical

ment that employses work overtime, insurance subsidy for herself/himself and dependents to cov-

s,
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erage under Blue Cross-Blue Shield of Michigan or the Health ik
Alliance Plan(HAP), Michigan HMO Plan, Total Health Care, ™
Comprehensive Health Service of Detroit (CHSD), OMNI Care
and Blue Care Network. ESRP's are eligible. Members must
apply for coverage within sixty (60) days of initial employment
or during open enroflment periods. %
Hospétal PreCertification Progran: .
A hospital pre-certification program will be implemented. %
Under this program, all non ~emergency hospital admissions !
will be pre-authorized by the Health Plan Administrator,
Length of stay will also be pre-determined and monitored for 77
those hospital admissions that are approved. Hospital stay g

_ shall be exténded when medically necessary. ' 1.

Health Care Opt-Out Plan: _
Employees who are covered by a health care plan offered by \
an employer other than the District and can establish such cov-
erage, who do not elect to take hospitalization~-medical coverage
offered by the District, may each enrollment year at the time g0 i
of the enrollment period, opt out from District coverage

and for said enrollment year receive a $900 payment from the
District as payment in full, Once an employee opts owt for a
given year, the employee will not be able to receive the Dis-
trict’s coverage until the next enrollment period, unless the
employee loses histher eligibility for the alternate coverage. 7
the emiployee retarns to the Distriet’s coverage under the con-
ditions just stated, the employee shall pay back, provata, the stid .
$900 payment provided herein. The $300 will be paid for each .
enrollment year that the employee.elects 1o opt out under this Mg
provision.

Effective January 1, 1995, the opt out payment shall be
increased from $900 to $1,200.

Effective January 1, 1993, all new hires will receive HMO or
Blue Cross/Blue Shield PPO coverage for the first two (2) years
of emplovinent for health coverage.

The District shall subsidize the cost of pap smears, marmmo-

o
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Members shall receive an optical exun once every twelve (12)
menths. On the off year, new lenses shall be provided, for unit menshers
only, if there is a change of .5 dinoplar or more in preseription. Any addi-
tional costs, for tinting, etc., beyond the cost of the actual lenses. shall be
borme by the unit member, '

3. Life Imsurance:
a. Regular Employees - Effective October 1, 1980, full y paid life
. msur;;nyl:? shatl bbe increased by five thousand dollars (33,000
per eligible member. Tota Hife insurance is twenty thous -
e bty 1§ twenty thousand dot
ESRPs - Effective October 1, 1980, the fully paid life insur-
ance for ESR?‘S' shall be increased by four thousand dollars
($4,000) per eligible member. Total life insurance is five thou-
sand dollars ($5,000),
¢. The District shull provide one thou

insurance for employees who have
1, 1986,

6. Weekly Iudemmity ~ Not District sponsored:
This program is optional at emplovee’s expense for all regular employ-

sand dollars (51,0000 1ife
retired subsequent o July

ees through vartous insurance companies for whom payroll i i
va : s for Ay eduction has
been authorized, by ‘

7. Tax-Beferred Aniity - Not District Sponsored:
This program is optional at employee’s expense for all regular employ-

ees through varions insurance companies for whom payroll deduction has
been authorized. ’

%ﬁl‘i

8. Flexible Health and Welfare
ct Sponsored
The District and the Union agree to begin myeting for the ;
D 4 ree purpose of
etermining how a flexible spending program which complies wiit)h Sec-

Reimbursement Plan — Not Dis-

oHon 125 of the LR.S. Code may be made availabie to bargaining
it members. N

grams and prostate sceeening for all members regardless of the
insurance coverage that is sefected by the member.

3. Dental Insurance: The demal program level of benefits shall be
as described ia the Comprehensive Dental Expense Plan of Actia Life and
Casualty Insurance Company or a comparable program.

a. Effective Gotober 6, 1981, the District shall fully subsidize

health and deatal insurance programs for emaployees and thefr 3

dependents with the level of benefits described in this Article,

Sections 2 and 3.

Effective March 1, 1983, the dental insurance program changes
to the Delta Dental Plan of Michigan,

The annual maximum per eligible fanily member for Class |
and Class 1I benefits shall be increased to $1506) a year,

4. Optical Insurance: The District agrees to provide fullfamily |
optical, effective January 1, 1987, Carrier/carriers will be selected by mc%

District.

{

=

e E—.
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OFFICIALLY DESIGNATED HOSPITALS AND CLINICS

(Inciudes Pre-Employment Physicals,
D.O.T., TLBL, Lab Tests)

Central
Concentra

Downriver
Concentra

Downtown
Primecare

Fast
Concentra

Northwest
Concentra

Health South
Northwest Genetid
Primecare
Southwest
Primecare

West

Concentra

4220 Cass

21107 Bureka Road
Taylor, ML

1320 Wilkins

40732 Van Dyke

27070 Hoover Road
Ste. B, Warren, Ml

28196 Schooloraft
Livonia, Ml

34095 Plymouth
Livonia, MI

26183 Greenfield
Southfield, MI

20720 Piymouth Road
9600 Dexter
8830 W, McNichols

901 W, Grand Bivd.

Metro Airport Center
Rombilus, Ml

17580 Federal Drive
Allen Park, MI

5760 Middiebelt Road
Romuius, Ml

34087 Plymouth Road
Livonia, M1

m B. Vacation And Off-Days With Pay

i Effective the first pay period ia July, 1978, all regulur employees cov-
m ered by this Agreement shall receive vacation or off-days, whichever shull
apply. with pay, as follows:

1. Effective July 1, 2000, vacation credits shall acerue at the following
(313) 313130 rates:

RATE PER NOT TO EXCEED
i YEARS OF 2 WEEKS OF 52 WEEKS OF
(734) 2873415 MMM SERVICE: SERVICE SERVICE
) . O-1year 0.19 § days
1 -5 years 0.38 10 days
) G — 12 years 0.57 13 days
(313) 3932300 W 13 ~ 1Y vears (.76 20 davs

i 20 years or more 0.96 25 days
m 2. Attendaunce Incentive: An annual bonus will be provided for
(810 9;;7“3361mmembers not absent more than four (4) illness days {not mchisive of
m personal business, emergency and death) during the year according to the
(810) 756-5800 following:

)
ﬁ?mv DAYS ABSENT

& 0 $300
1-2 3250

(734) 425460{)_5;* 3.4 130

ANNUAL BONUS

_ g 3. Vaeation Days: Vacation days shall be granted twelve (123 month
(734) 51 3»2&()0% employees in all cases at such times, and including such specific days, as
T are at the discretion of the respective heads of the departments in the best
- oo interest of the District. All absences may be deducted from earned vaca-
(2483 669-2040%;“ tion subject to the approval of the head of the department.

: 4, Off-Days: Erployees in this bargaining unit who are eligible for
T off-days with pay shall receive such days even if they are absent without
pay on the st scheduled work day preceding the scheduled off-days andlor

e first work days following said off-days, provided such absences
‘ ; without pay are the result of an emergency or other unforeseen condition
{313) 862-9400MM=SB o0 d are reviewed and approved by the Appropriate Administrative Unit.
The decision of the Appropriste Admimstrative Unit with respect to
such cases shall be final enless It is shown that the decision of the
Appropriate Adminisirative Unit | in a particular case, is grossly unjust.

5. Off-Day Schedule:
a. Forty-three (43) and forty-cight (48} weok employees shall con-
tinne to take their off-days with pay as developed by the
K} Appropriate Administrative Unit,
% b. Secretary VIs, fifly-two (52) weeks, Senior High Schools, shall
{7343 982-1370__ ¢ use accrued vacation days at times whion regular school is pot
] in session. Requests from Secrerary VIT's, Senior High Schools,
to use accrved vacation days when regubar school is in sessiom,
st be approved by the schoaol principal.

(313) 835-4241
{313) $94.7881

{7343 9554000%

3

6, Wacation or O-Days, whichever shall apply, may not be taken snti}
completion of sixteen (16} weeks of employiment, Vacation days (off-days)
must be taken during the vear earned or the following vear,
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7. Upon termination of employment, the employee who has worked

more than sixteen (16) weeks shal! be paid her/his accrued vacation,

8. When an employee transfers from another District’s bargaining unit
via promotion or entry level assignment into the Union’s bargaining unit,
she/hie shall retain District years of service credit for vacation computa-
tion.

C. Holidays

L All regular fifty-two (52) week employees covered by this
Agreement shall be paid for the following holidays: Independence Day,
Labor Day, Veteran’s Day (aftersoon only), Thanksgiving Day, the day
following Thanksgiving Day, Christmas Day, New Yea’s Day, Martin
Luther King's Birthday, Good Friday and Memaorial Day.

2. If any of the above holidays fall on a Saturday, the preceding Friday
shall be observed as the holiday; if the holiday falls on a Sunday, (he fol-
lowing Monday shall be observed as the holiday,

3. Hf additional paid holidays are authorized by the District to apply
thronghout the Pablic School System to all regular emplovees, during the
life of this Agreement, such holidays shall become 2 part of this Anticle.

4. A bargaining unit member shall be eligible for the paid holiday,
provided he works either the day before or the day after such holiday, or
15 receiving vacation or sick pay. other than personal business,

ARTICLE V11 - WORK LOADS AND ASSIGNMENTS

A, Since efficient administration is promoted when employees are work-
ing sithin their area of competence without bxcessive and overburden-
ing demands, employees shall not be assigned work which should prop-
erly be distributed to other personnel.

B. Although the content and import of the work done by the clerical staff

is generafly the responsibility of administrators, the parties recognize that
the production apd compilation of this information and communication
can best be facilitated by cloge cooperation between the ¢lerical and admin-
istrative staffs, Therefore, administrators shall:

1. Establish work pricritics.

2. Reliove clerical staff of admninistrative duties and responsibilities.
3. Assign work on an equitable basis.

4. Maintain a climate within an office conducive to work production.

5. Refrain from involving secretaries with work not related to the
District.

6. Reassign standard duties to provide interchange of knowledge and

capabilities of performance, which assures training for professional
growth.

7. Share concerns and “listen” to suggestions or problems which will
provide improved working relationships within the eatire school or
depariment,

ke
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€. Inthe event the District conducts or sponsors workshops that are heid
after regular working hours, the secretary assigned to the workshop shafl
perfora all clesical duties associated with that workshop.,

D. Employees not covered by this Agreement shall not displace empioy-
¢es covered by this Agreement by performing work normally performed
by such employees except in instances of regprganization. The Union rust
be notified of any instances of reorganization prior to implementation,

E. The District, through its divisions/departments shall notify the Union
whenever it is the intention to use contracted ¢lerical services on other than
an emergency basts, In the event i becomes neeessury for the District to
contract or sub-contract work that is done by this bargaining enit, it shall
not be used for the purpose or intention of undermining the Union,

R Physical assistance shall be provided upon the request of the tmme-
diate administrator to perform tasks involving excessive or heavy lifting.
G. The District shall not reduce the promotional classification level of a
vicant position without notice to the Union and an epportunity to respond.
H. Clerical Allocation Code In Schools And

Administrative Offices

1. Elementary Schools

& Serviee 1o be granted on the following basis:

Enrollment Service

1-1199 1 School Secretary
1200 - 1699 5 School Secretaries
17002199 2 School Secretaries
2200 - 2699 2.5 School Secrefaries
27040 - 3 School Secretaries

b, See Appendix B, Clerieal Series.

¢. Incomputing the enrollment figure for clerica! allowance, the

following factors shall govern:
(1} Special Education shall he counted twice.

{2y Credit for schools serving lunches will be granted on the
following basis:

Lunches Served Enrallment Credit

Less than 200 106G

200~ 299 150

300 - 359 200

400 - 469 250

300 ~ 300 -

(3} Schools bussing children in shall be allowed credit for one
hundred (100 students in enrollinent count for each three
handred (300} students (or major fretion thereot) bussed,

{4y Credit for trunsiency of student population shall be allowed
on the basis of the number of transactions for the year, Such
number shall be divided by two (2}, and the quotient
added 16 the enrolfment.
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{5) Additional clerical help shall be assigned upon request and

documentation by the Principal as approved by the Appro-
priste Administrative Unit based on other related factors.

2. Middle Schools
a. Service to be granted on the following bagis:

Enroliment Service*
| - 499 f  School Secretary

560 - 999 2 School Secretavies
1000 - 1249 2.5 School Secretaries
12501499 - o 3 - School Secretaries
1500 -~ 1749 3.5 School Secretaries
1750 - 1999 . 4 School Secretaries
2000 - 2249 4.5 School Secretaries
2250 - 2499 5 School Secretaries
2500 - 5.5 School Secrotaries

b. See Appendix B, Clerical Secies.

¢. Incomputing the enrollment figure for clerical allowance, the
following factors shall govern:

(1

2

6)

Credit for transiency of student population will be allowed
on the basis of number of transactions for the year. Such
number will be divided by two (2}, aad the quotient
added o the enrollment. .

If changes are necessary in the District’s Restructured
Guidance/Counseling Program at middle schools, the
Union shall first be natified and given an opportunity to
discuss them.

Additional clerical help shall be assigned upon request and
documentation by the Principal as approved by the Appro-
priate Administrative Unit based on other related factors.

3. Senior High Schools
a. Service to be granied on the following basis;

Enroliment Service*®

Less than 1000 3 School Secretaries
1000~ 1499 4 School Secretaries
1500 — 1749 4.5 School Secretaries
1750 - 1999 5 School Secretaries
2000 - 2749 &  School Secretaries
2750 - 3499 7 School Secretaries
3500 8 School Secretarics

b. See Appendix B, Clerical Series.
*Stated service includes assigned Bookkeepers.

e

% request of either party.

DAEQEBESDCD (7/1/99-6/30/03} 17

L

¢. In computing the enrollment figure for clerical allowance, the
following factor shall govern:

(1

)

3y

Credit for transiency of student popnlation will be alfowed
on the basis of pumber of transactions for the year, Such
number will be divided by twe (2), and the guotient
added to the enroliment, )

If changes are necessary in the District's Restructured
Guidance/CounseBing Program st Sentor High Schools, the
Undon shall first be notified and given an opportenity o
discuss them.

Additional clerieal help shall be assigned upon request and
docurnentation by the Principal as approved by the Appro-
priate Administrnive Unit based on other related factors,

4. Trade and Special Schools See Appendix B, Clerical Series.

5. Office co-op students will be assigned when the adjusted enroli-

ment figure s close to warranting additional clerical personnel. This is auto-
matically done by the Office of Support Staff Personnel

Banking Schicol Monies; Handling Substitute Calls

See Letter of Understanding in this Agreement.

RTICLE VHI - SPECIAL CONFERENCES

Meetings to discuss problems of mutual concerm shall be lield by the

Chief Executive Officer or designes and representatives of DAEQE upon

ARTICLE IX ~ PROBATIONARY EMPLOYEES;

EMERGENCY SUBSTITUTES IN REGULAR
POSITHONS (ESRP'S)

A. Probationary Employees

1. A newly appointed employee shall be considered a probationary

employee Tor a period of six (6) months,

2. At the end of three (3) months, the administrator shall issue « pre-

liminary report 1o the probationary employce regarding herhis job per
formance. Areas for improvement, if any, shall be noted along with rec-
ommendations and available assistasce.

3. Before the administrator files the probationary evaluation form. the

administrator shall hold a conference with the probatiohary employesto
discuss the evaluation form, supplying the employee a copy of the Torm.

4. If the employes is rated unsatisfactory, she/he shall be released.

5. 'The Union shall represent probationary employees for the purpose

of collective bargaining with respect to rates of pay, wages, hours of
employment, and other conditions of employment as set forth in this Agree-
ment, except employees discharged and/or disciplined for other than Union
actvity.
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B. Emergency Subsiitutes in Regolar Positions (ESRP’s)

An Emergency Substitute (ES) shall be assigned as an Emergency Sub-
stituie in a Regular Position (ESRP) after twenty (20) consecutive work-
g days in the sume assignment and upon the writien request of the admin-
istrator. Upon assignment 45 an ESRP, the employee shall receive the wage
differential retroactive to the first day of assignment.

ARTICLE X - VACANT POSITIONS

Unit members will be assigned to specific school buildings and other
buildings operated by the District in accordance with its policies, proce-
dures and a3 provided in this Agreement.

Whenever a school building is razed or demolished, the unit members
assigned to sald building shall be reassigned in accordance with the cur-
rent applicable provisions.

A. Promotions - Bligibility Peols

Management reserves the right to continue to define the gualifica-
tiong/competencies, and assessment tools for all clagsifications i order
to meet the challenges and needs of the. changing envirenment. Man-
agenent shall not reduce the classification of an approved vacant posi-
tion without prior notification being given to the Union.

1. Upon request from a principal or site administrator, the Depariment
of Homan Resource Management and Planning shall post an Announce-
ment for a speeific vacancy. This posting wil) include all qualifications
necessary fo fifl the vacancy. Persons wishing 1o apply must submit
applications in accordance with the directives outlined in said annouiice-
ment.

(Note: A prospective candidate can apply for a vacancy which
demands a lower classification, but cannot apply for a vacancy for which
he/she is not deemed elipible).

Unit members eurrently employed by the District, who wish to apply
for a vacancy will be classified in the eligibility pool as either a volun-
tary transfer or promotion. In addition to the efigihility requirements iden-
tified in the announcerment, a current employee’s eligibility will also be
predicated on the following:

* Probationary employees are not eligible for transfers or promotions.
+ Hefshe must not presently be charged with a disciplinary mfraction;

* He/she must not have been penalized for a disciplinary infraction
for at least one year (12 months prior to the date of posting the
announcement);

+ Hefshe must have received a satisfactory job performance evalua-
tion during the last rating period: and/or,

+ If the selection to fill the posted vacancy will result in 2 volwitary
transfer for the applicant, he/she must not have been previously
granted a voluntary transfer within the preceding one year (12 months
prior 1o the date of posting the snnooncement);

» He/she must have passed the promotional examination.
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Applicants who are not currently employed by the District must sat-
isfy the District’s employment policy requirements for employrment in addi-
tion to the eligibility requircments identified in the anpouncement.

. When candidates for & position have been identified, applicant
pools will be prioritized ia the following ordey:

1) Except as otherwise required by law (including cows and
arbitration decisions), displaced persons, e.g. due 1o reconsti-
intion, returns from leaves, other than Workers” Compensation,
and FM.L.A

2) Voluntary transfers:
3} Promotions; and,
4) Prospective employees

b, Drsplaced vnit members must apply for posted vacancies of
his/her present classification for which he/she s qualified.

¢. Individual applicants within the pools identified as one, two and
three ahove will be prioritized by seniority, within their respec-
tive pool.

d. The Department of Homan Resource Management and Plan-
ning will identify the five ®op applicants for each vacancy con-
sistent with the priorities cited above,

3. Selections for each Vacancy wi_‘i‘t be as follows:

School Locations

+ The Site Based Management Committee shall interview ithe five
applicants identified by the Department of Human Resource Man-
agement and Planning,

* The Sie Based Management Committes shall comment on the gual-
ifications of the five applicants and submit them to the principal.

+ The principal shall make the final selection.

+ Fatlure on the part of the principal to submit a recommended can-
didate within thirty (30} days of receipt of the Dve applicants iden-
tified, will result in the Department of Human Resource Manage-
ment and Planning assigning the most senior candidate from the five
applicants identified.

ocations Other Than Schools

* The departunent or office for which the vacancy is posted shall inter-
view the five applicants. £

Failure on the part of the department/office © submit a recommended
candidate within thirty {30) days of receipt of the five applicants iden-
tified, will result in the Department of Human Resource Manage-
ment and Planning assigning the most senfor candidate from the frve
applicants identified,

»*

B. The Depariment of Huxﬁan Resource Management and Planping
shall fill 2t posted vacancies within ninety (90) days.
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C. Exceptions

Notwithstanding the provisions of this article, exceptions may be made
to the above procedures t¢ comply with applicable laws, includiog court
and arbitration decisions.

ARTICLE XI - TRANSFER POLICY

A. In recognition of the commitment by both the School District of the
City of Detroit and DAEOE 1o the principle of total involvement in seek-
ing solutions to educational probleins, it is acknowledged by both parties
that the District retains the right to transfer all onit members covered by
this Agreement from one position to another.

Ti the case of individual transfers:

Unit members being transferred shall be notified i writing by Human
Resource Management and Planning at least thirty (30) calendar days
before the date the comemplated transfer is to become effective. The notice
shall set forth the expected date of transfer and the place involved. The
Usnion shall be furnished with a copy of the notification at the same time.
The parties recognize that emergency situations may arise in which the
thirty £30) duy is not feasible, '

B. Exocept in cases under Article X whenever there is a need for an inval
untacy transfer it will constitute a provisional assignment,

C. Provisional temporary assignments shall not be used as a ponitive mea-
sure.

D. The Union shall receive a copy of the unit member’s notification from
the Department of Human Resource Management and Planning before the ™

member is re-assigned.
E. The effected unit member must submit any objection in writing to the

Department of Homan Resource Management and Planning oo Iater

than five (3) days from receipt of notification.

K. When the provisional re-assignment is completed and the unit mem- |

ber returns to histher original work location, the member will be held
“harmless™ for any work that was oot done in the original position dur-
ing the provisional assignment.

G. A unit member serving in a provisional assignment may be cvaluated
for job performance in the provisional assignment.

H. If a unit member is assigned to work at the Schools Center Building %

in a provisional assignment, he/she will be reimbursed at the rate of two
dollars (82) a day io offset parking expenses.

Exceptions

Notwithstanding the provisions of this article, exceptions may be made
ta the above procedures to comply with applicable laws, including court
and arbitration decisions,

ARTICLE XII - REVIEW COMMITTEE
Eliminate current quarterly review for “in-place prometion” of appli-
cable current employvees and future employees.
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ARTICLE XHII - PROMOTIONS

A. I the District requires a typing test as an eligibility requirerent for
a vacant position, clerical employees responding to 2 posting shall sot be
required 16 retake & typing test, if they previously have passed such a tost
within two (2) vears of the posting,

B. Employees who are promoted to a position not included in this bar-
gaining unst, and thereafter retan to this bargaining undt, shall retamn
the unit in the classification she/be held and at the salary step she/he held
prior to the promotion. This does not imply. that a unit siember returning
to the unif has any bumping rights,

ARTICLE X1V - EMPLOYEES IN “ACTING” POSITIONS

A, Employees covered by this Agreement who are requested by their
administrator to work in a higher classification will be paid at the higher
raie for such performance. The following procedure shall be used to iden-
tify and pay the above-mentioned employees:

L. Anemployee is cligible for acting status after twenty-five (253) con-
secutive work days for a continued absence or in o position that has been
vacated.

a. Bmployees in a vacant position shall be “actiag” no more than
ninety (90} days.

2. Upon expiration of the twenty-five {23) days, the administra-
tor-in-charge shall write 4 memo to:

BDirector, Support Stafl’ Persomnel
{for secretarial positions)
or
Director, Support Staff Personnel
{for non-secretarial positions)

3. The written memo should verify the following:

a. The employee has served twenty-five (25) work days in the -
higher classification at the administrator’s request.

b. Employee’s present classificution, social security number and
file number.

¢. itle of the higher classification and name of employee who
is absent or who has vacated the position,

d. Date the entployee was assigned the acting duties.

¢ The employes is performing the work at a level commensurate
with the higher classification.

B. The salary adjustment shall be computed as follows:

L. Inavacancy, the salary adjostient for employees assigned as pro-
vided above will be consistent with established promotion procedures.

2. Inan absence, the salary adjustment for the employee assigned o
fill the classification of the absent enaployee shall be the minimum of the
absent employee’s classification or a step added, whichever is greater,
C. A secretary may receive acting status in one of the following classi-
fications:

Secretary IV, V, V1, VI and VHI
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Secretarial Coordinator
Bookkeeper Coordinator
Other promotional classification(s) which may be incorporated in this
Agreement.

D. Other Union employees may receive scting status in one of the fol-
lowing classifications if she/he is an employee in thai series;

Storekeeper Series
Senior Data Processing Equipment Operator
Principal Data Processing Equipment Operator
Intermediate Purchases Agent or Programmer
Principal Purchases Agent or Programimer
Junior Preparator
Senior Preparator
Assistant Equipment Technician
Senior Assistam Bguipment Technician
fi. Reassignment from acting status to prior classification shall be as fol-
OWS:
1. When the absent employee returns or the vacant position is filled,

; the employee assigned acting status will be reassigned to he/his prior clas-

sification. If the employee was entitled t a step increase during the act-
ing assignment, it shall be applied upon reassignment to prior classifics-
tion without a change in step increase period date(s) of the prior
classification,

IS

; 2. Upon notification that an absent employee plans to return or that

: a vacant position will be filled on a given date, the administrator-in-charge

: shall send a memo to the Director of Support Staff Personnel indicating

; that the employee assigned acting status should be reassigned o her/his
prior clagsification on a given date.

3. Removal'of acting status for any ather reason shall be the decision
of the administeator-in-charge.

; ARTICLE XY - PERSONNEL FILES: EMPLOYEE
| COMPETENCE; ANNUAL EVALUATION
FORM
A. Personnel records are confidential and are carefolly guarded in the inter-
est of the individual employee. Although they are primarily for adminis-
trative and supervisory use, in accordance with the restrictions contained
in Michigan’s “Employee Right to Know Act™, they are accessible, with
the exceptions noted below, to the individual employees concerned.

B, The individual employee may examine herthis own record with the
Chief Executive Officer or his designee. The exceptions include the tests
and reponts from the following sources: the District medical examiner, the
Psychological Clinie, connitices acting in the selection of promotion pro-
cesses, placement buredus and former employers.

C. Official grievances filed by an employee under the grievance proce-
dure as outlined in this Agreement shall not be placed in the personnel file

i
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mcf the employee: nor shall such grievance begome a purt of any other file
... orrecord which is utilized in the promotion process; nor shall it be used
in any recommendations for job placement,

e D). Mo official report, with the exception of promotional recornmendations,
éimshall be filed by an administrator or supervisor unless the employee is sent
.. adated copy at the same time. The employee shall have the right fo sub-

nit a response to the report or-statement. Such 3 response shall be
- attached to and filed with the report or statement in the employee’s offi-
eial personnet file.

E. Derogatory statements of reports kept by administraiors st the school
or department level are subjeet to the same provisions as official personnel
i files. '

soemt. The employee shall be notified in advance in writing of the purpose
of u meeting with an administrator in cases where an unsatisfactory rat-
ing and/or disciplinary action, including official reprimand are contem-
plated and shall be entitled 1o have Union representation.

m. The employer shall evaluate employees at Teast once a year using an
established form. The employer will provide a performance evaluation fool
hich will include but will not be limited to the following performance
. factors:
Job Knowledee and Skili
Quality of Work

% Efficiency of Work

m% Auendance
Seaies: Interpersonal Skills

e

ok i

5for

e,

Such evaluations shall be discussed i a conference between the
T employee and bisther administratos/supervisor.
B

_ L. No official report, derogatory statement, or unsatisfactory rating shall
_ . be initiated and/or filed by any non-supervisor or classification represented
y this bargaining unit.

No employee shall be discharged or disciplined unjustly.

N

mf In the event a complaint or charge is made by any person or Zroup not
e mployed by the District, against any employee(s) about job performance,
@E}e employee(s) involved in the complaint or charge shall be given full
sk agitiformation with respect thereto and with respect to any investigation con-
=Rlucted by the employee’s administrator(s). In the event the employee(s)
;. isfare required by hevhis administrator to answer such complaint or
harge, it shall be in a personnel session which shall be closed to the pub-
ic. with her/his administrator(s), and representatives of the District and
with right of representation by the Union. The employee(s) shali not bE
equired (0 attend any complaint or charge hearing other than the afore-
entioned. The employee(s) shall be entitled to grieve as provided in this

greement,

In the event a complaint/summons is lodged against 4 bargaining unit
nember, named as a result of performing work assigned by an adminis-
trator, the District shall, upon request by the Union, provide legal assis-
z}uee and/or representation through its Legat Affairs Office or the designee
of counsel,

o Xk
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ARTICLE XVI - RESIDENCY mat the date of appointment consistent with Disurict policy. Probationary

is nrovis il cedse 1o & ective March 10, 2000. ) forty-three (43) week mnplayges sh_a!i start with_ a maximum bank of ten
This provision will cease to apply effective ! 0o ﬁ( 10} days prorated at the date of appoimment consistent with District policy.

ARTICLE XVII - WORK STOPPAGE LAYOFFS g 3 Sickleave for unit members HIRED BEFORE JULY 1, 1998 shall
A. As the District deems necessary, forty-three (43), forty-sight (48) andmaccumu!am in & sick bank at the rate of fifteen (13} days per vear for
fifty-two (52) week employees shall continue to work forty-three (43), ', 10-month emplovees and seventeen (17} days per year for 12-month
forty-eight (48) and fifty-iwo (52) weeks subject to Article XVII, Siaﬂmemplm’ees. _
Reduction provisions.  These employees, as well as all other unit . . N e ,
employees, shall continue to work when requested by the District in thc.m% Sick leave for unit members HIRED AFTER JUNE 30, 1998 shall
event of 4 work stoppage by another bargaining unit or any other accwnulate in-a sick bank at the rate of one (1) day per month in their first
group of District employees. i Your of employment and one and one-fifth (1.20) days per month for the
e next three {3} years. Starting in the fitth (Sth) vear, the employees will sam
B. In.the event the Districtdeems it necessary to lay off employees cov- - 63 day per period ¢ach yeur thereafter. Days earned shall be eredited each
ered by this Agreement due to 2 work stoppage by another bargaining urﬁtmpay period beginning with July,
or other group of District employees preventing schools from opening or - . .
causing schools to close, unless notified to the contrary, DAEOE-repre- i 4. When an employee’s sick leave bank has reached the cunent allow-
sented employees in schools shall be considered Iaid off a1 the end of the! able maximum as set forih in this Article, there shall be estublished a

third (3rd} day of a work stoppage by another bargaining unit, ... Catastrophe Bank” into which all days over the maximum shall be placed.
When an employee has used all days accumitated in her/his bank for an

- TIF TYECTEOIN o illness/disability extending more than six (6} months, shefhe may then dasy
ART b':,‘LE XV l{f §?AFF_REDUQTE()N- . Lint s from (he *Catastrophe Bank™ 10 the extent she/he has made contributions
A. Bxcept where conditions arise beyond the DistricUs control, in the event M=y, a0 bank. (The employer may require medical evidence of the ill-
a staff reduction is necessary, the following procedure shall be adhered ... ness/disability. )

10: )

. . " e o 5. Anemployee who has used all of herfhis sick bank may, in case
» L. " The Union shall be notified at least fifieen (15) days prior to Smﬁ%eﬁ” extended illness, borrow up to ten (10} days with a promissory note,
recucnon, T These days shall be deducted ot the beginning of the following school year.

2. Employees 1o be released shall be notified in wriling at least ten

{10) working days prior to their release with copies sent to the Union. m 6. An employee terminating employment shall repay the school

_ ... SyStem the amount owed for sick feave days advanced under this policy,
B. If a reduction in staff is necessary in determining which employees]]

are to be retained, an employee with greater bargaining unit senjority shall 7. Emergency Conditions

be given preference except where special abilities and/or racial balamem% 4. Scheduled days of student atiendance that are cancelled
are required according to District policy. 7 because of conditions not within the control of authorities shall

. ; : . e s be rescheduled by the school district when the district is
C. When filling vacancies which ocenr affer a reduction in staff, empioy»% X nabli i ()egw eté h e> Sttafe mand atorzf ;{:c;uin:zenr;x;é:;. strict 15

ees who have been released shall be recalled in accordance with their bar- T
gaining unit seniority, except where special abilities and/or raciel balance : b, When the cancelled days become less than a State requirement
are required according to District policy and as provided in Article XIX, 7 for student sttendanrce, 10-month employees shall not be com-
Section E, Leave Policy of this Agreement, m% pensated for mentioned days.

. Rescheduling of days shall not decrease annual salary, com-

ARTICLE XIX - LEAVE POLICY % pensation, or other benefits provided with this Collective Bar-
A. Sick Leave i gaining Agzc;iintzlnt, Jh& pxmieé ggr&c ti;)at ten (10) montg
. . , i employees will also be governed by the above provision an
. The following provisions cover all employees represented by this bar-w the manner in which it will be implemented only when the
gamng unit; school system falls below the State mandated 180 days for st
1. All absences chargeable to sick leave pursuant to Section B of this% dent attendance.

Adticle, except as hereinafter provided, will be paid only if the sick leave__ & d. When students are not required to report (o school due 0
bank is not exhausted. Such absences include: ILLNESS, DEA’I‘HOF$ inclement weather or conditions not within the control of
FAMILY MEMBER(S), PERSONAL BUSINESS, NON-TLLNESS i school authorities, school based bargaining unit members in
A;BSENCES, MATERN;TY, PERSQNAL RELIGIOUS OBSER- ¢ those schoeols shall not be required to report but shall be paicl.
VANCE, AND OTHER EMERGENCIES, When an individual school and/or office are closed after the start

2. Probationary fifty-two (52) week and forty-eight (48} weekN of the wotkday due to building problems, bargaining unit
employees shali start with a maximum bank of twelve (12) days prarated ; members will be dismissed without Ioss of pay,




i 9. Members of the bargaining unit who are the unfortunate victim%
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8. Employee absences resulting from school-related assault shall nofis
be charged against sick leave, although the employee’s regnlar gross carn-
ings shall be maintained, The maintermnce of regular gross carmings, term
“assault pay,” Is subject to the following provisions:

19, The sick leave bank of the clexical employee employed in schouls
shall not be charged for necessary absences up to and mncluding five (5)
S=mork days resulting from the following childheod diseases: chicken pox,
reasles, mumps, diphtheria, whooping cough, impetigo, conjunciivits.

a. The Report of Indastrial Injury shall be filed with the ?ﬁnci‘ﬁfe statement of a licensed physician shall be required as proof of the cause

pal within five (5) business days of the incident giving dse o™

f such absence.

the claim or o later than five (5) work days after the claimamm‘ Absences Chargeable to Sick Leave

first sought medical reatment for the claimed fnjury.

when ¢ligible, no luter than thirty (30) calendar days from the
date given rise to the assanlt claim,

¢ 'When the employes presents medical docimhentation that they

b, The employee must file for Workers’ Compensation bcncﬁtw

Absences due to causes listed below may be charged, as specified, to
ck Leave. Absence inexcess of available sick leave davs for reasons other
an those specified will result in logs of pay.

1. Personal Riness . _

All absences due to iiiness of employee may be charged 1o Sick Leave

aze unable fo return to work then, or for the foreseeable fﬁmrﬁmil the Sick Leave bank is exhausted.

and are seeking benefits under this article, they will be noti e
fied by the School District of the City of Detroil that they must__i..
file no later than five {5) business days for MPSERS retiremen%
(regular or disability). o

d. When the employee presents medical documentation that they
are unable fo returs to work then, or for the foreseeable futwre, 1
and are seeking benefits under this article. they will be uoti%
fied by the School District of the City of Detroit that they must 1§
file no later than five (5) business days for social sceurity ben s
efits {normal, early or disability). i

. Failure of a unit member to apply for such benefits, within thm
time Hmits, shall disqualify the unit member from receiving fure |
ther benefits under this section. ;

f. Failure of 4 anit member to rmtiff; the Schoot District of the

City of Detroit of the result of applying for these benefits, WW '

tance or denial, within five (5) business days from the date the
result was received by the unit member shall also result &1
immediale disqualification from further receipt of assanlt pay™

Offset

if the weekly Workers” Compensation and/or Social Security disability, -
benefits are awarded or paid voluntarily by the employer said amounts sham

be deducted from an employee’s assauli pay. i«
Benefit Termination or Limitation
1. If retivement is granted through MPSERS (regular or disabil Sl
ity), entitlement to assault pay shall terminate even if the .
employee continues to receive weekly Workers” Compensati OW
benefits. o
2. If the employee rejects the report of the specialist (See xxx.w
and pursues 4 Workers' Compensation clum any recovery shall

be Workers’ Compensation benefits oniy. The employee shal“%
not receive assanlt pay benefits. !

of such occurrences as robbery or assault, while in the work locationor |
engaging in work-related activities, assignments or duties regardless o
time or place shall bave released time with pay for comt appearances.

12

Employees are required to observe the following District policies:
2

An employee not able to retur o work following five (5} con-
secutive days of absence for personal iHness must have o
medical examination by the Distict Medical Examiner and pre-
sent Form 431, Reu_)m to Emplovment, Physician’s Centificate,
completed by her/his own physician before returning to her/his
assignment,

If procedures are followed, delays in scheduling the medicat
examination shall not be charged to the emplovee’s sick bank.
After five (5} consecutive work days of Sick Leave, an
employee must furnish a statement from her/his physician on
Form 432, Release Payeheck, Physician's Certificate, in order
to secure her/ his oext paycheck.

If procedures are followed, delays in scheduling the medical
examination shall not be charged to the employee’s sick bank.
In cases involving surgery, bone fractures, heart, thyroid, and
nervous disorders, the employee must have the approval of the
District’s Medical Examiner before she/he may retarn to duty,

A further check is required on ermployees with continued i}l
ness absence extending beyond the second consecutive pay
period. Information about the condition of the employee is
obtained either from the administeator or a visit from the
administrative nurse, Information may also be obtained on &
Form 432 completed by the employee’s physician,

Employees who remain on extended Sick Leave nuay be asked
to have a medical examination by the Distriet’s Medical Exam-
iner during the period they are absent after continued absence
beyond two (2) sonsecutive pay periods, Such examinations are -
required when sufficient evidence of comtinued illness is not
cbiainable by other means,

If convalescence owtside of tow is reeommended by one’s own
physivian and approved in advance by the Disirict Medieal
Examiner, such absence may be charged 1o Sick Leave.

In absences involving compensation under the State of Michi-
gan Compensation Law, charges fo Sick Leave allowances are
made only to the extent necessary to maintain the employes s
tegular bi-weekly gross earnings.
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h. The Appropriate Administrative Unit may require a medicaim
examination by the District’s Medical Examiner for an '
employee at any Gme wher the maintenance of miniroum heal m
standards o a school or depastient 38 in question, »

i. An employee returning from a leave of absence as stated mﬁ
Form 4043, Reguest for Leave of Absence or Exiension o '
Leave, must have a medical examination by the District sgaecie
Medical Examiner, Form 431 from the employee’s persena?ﬁ
physician is required for the return from leave of absence for .
Hlness,

J- Anemployee sustaining an injory vequiring the use of abag- ..

-+ dage, cane, cratch, cast, or similar type of support is requirem

© 10 have the approval of the Medical Department. Such cases
must be referred by the administrator through the usual chan
nels to the DistrictCs Medical Examiner for approval before the
emplayee may return o duty,

k. An employee who has been ill with a communicable disease

a.

Absence for personal business which does not fall info prosently
designated categories but which cannot be conducted ar any firme
not in conflict with the normal school working day.

Request for approved absence with/without pay for reason of
personal business shall not require detailed information as 1o
reason for request. Such information is entirely voluntary.

Absence for personal business beyond two (2} days means Joss
of pay.

Personal business with pay days may not be used to extend a
holiday.

When an employee is absent due 1o personal business withoot
pay on the day before and the day following 4 holiday, she/he
loses pay for all thiee (3) days: the preceding day, the holiday.
and the day following. However, if the employes is absent
hefore or after the holiday, but not both, she/he would Jose pay
only for the day of her/his absence.

must have & medical examination by the District’s Medicam 4. Non-Hluness Absences

Examiner.

1. Haregular employee is absent for illness on the first day of the
work schedule in the school year, the Hlness sust be confinned

Certain non-illness absences may be charged 1o Sick Leave, but all such
“harges combined iy not exceed a total of five (3) days in any one fis-
cal year. Two (2) of these five (5) days may be used for personal business

by the Medica! Office, or a written regglgs‘t for approval fromgemscesgvhiich does not fall into the desi gnated categories, but which connot be

the employee must be approved by the Chief Fiscal Officer. Thid™
applies to absence {or one {1} or more days. Approval by thg] . ; i)

r}nduqted any mhar'tin‘}e because of conflict with the normal work day,
therwise, except as indicated in Section 3, absence for personal business

Medical Office requites Form 432 from the employee’s attend Mie==gibeyond two (2) days means loss of pay. A letter must be submiited to the

ing physician to the Medical Gffice.
2. Death Leave :

Chief Fiscal Officer requesting approval for any emergency absence in
xcess of two (2) days, Absences in excess of a total of five (5) days in
any one (1} fiscal year that do not fall in the categories below will also

Absences due o death of a member of the immediate family may bmsuh in loss of pay.

charged to Sick Leave to the extent of one (1) to five (3) scheduled work
ing days as necessary for each death, :

a. Inchuded ia imimediate family membership: busband, wife, chilerre
dren, father, mother, father-in-law, mother-in-law, grandfogee.c.
ther, grandmother, brothers, sisters, and any other relative 0%
non-relative living and making her/his home in the household |
of the employee. :

b. 1f the employee works on day of death, the days allowed donoy ..
include day of death but begin the first scheduled working da
mmediately following the day of death. o

¢. 1f the day of death is a scheduled work day and employee d
not work on that day, the days allowed begin with andinclude
the day of death.

d. If day of death is not a scheduled work day or oceurs duri

g

vacation periods, the days allowed are those scheduled wmﬁ
ing days (or actual working days following vacation period)
which fall within seven {7) consecutive calendar days inciu%
ing day of death.

3. Personal Business With Pay

The present provisioas allowing five (5) days per year for specified

non-iliness emergency absence shall continue in effect, along with a policiis
permitting two (2} of these five (5) days to be used for personal lmsizaess: N

e

a

b

Absence 1o attend wedding of a member of the immediate
family oniy.

Absence for employee's own wedding.

{1} Such working duys as fall within seven (7) consecutive cal-
endar days including and subsequent to wedding day.
Form 4132-Request for Personal Business Leave must be
filed with the Appropriate Administative Usit,

2} Day of wedding is counted as one {1} of seven (7) days but
only charged to Sick Leave if a scheduled work day.

{3) Saturdays, Sundays, and holidays, if any, within a
seven-day period are counted as part of this {imir.

g&bsencg to attend funerals other than those of members of the
immediate family. e

{1} Time actwally required to attend funeral and to return.
(2) Local fanerals usually involve one-haif or one day only,

Absence caused by exposure 10 contagious disease in the
mnguediate family where employee, though not ifl personaily,
15 required by the Department of Health to be absent from work,

Absence to provide necessary care for 2 member in the imme-
diate family where no other arrangements are possible,

Ly
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(1) The “pecessary care” must be such as would be prem
seribed by a physician or required by incompetency of rel”
ative requiring care. o
{2) Inmost all cases, “‘other arrangements” are considered p{)&%
sible certainly within one (1} day of the emexgency. - i
f. Absence because of required court appeatance. “Rﬁz;uire%

appearance’” ag evidenced by subpoena or comt SHMmaons, Gt
a written request from the Accident Prevention Bureau. ..

2. Absence because of required observance of a recognized mli@m@
gious denomination. Only if it is not possible to R fill neceg™ e

sary obligations outside of working hours. .&.

‘5. Maternity Policy

The intent of this Distriet statement of policy is to establish person:
nel practices and conditions concerning maternity. Absences from work.
which are associated with pregaancy, childbirth and/or the care of a new -,
born or newly adopted child shall be subject to the respective regular Dis%
trict provisions as applicable for approved illness absence, Leave ofg...
Abgence for Hiness (without pay because sick bank is exhausted s
approved absence withont pay, or Leave of Absence for Personal Busi-
ness (except as specifically otherwise provided in this Statement of Poli
icy). "
A DAEOE member who leaves active service for maternity p’urposem
may request an extension of the disability leave fora maximum of one ...
{1} year including the disability period for newbora parenting care. Th
wrilten request must be made at the begioning of the disability. U%xm remrn
1o active service, the member will be entitled to their position if the posi%
tion has not been filled by a permanent replacement. In cases where the 7
position has been filled, the member will be eligible for placement bac%
in the position at the first available vacancy. :

Since continuing to work, disability absence, and return to work arJJEE
predicated on medical conditions, the failure of 2 pregnant employec to
give required yotice and submit the required medical evaluations andf%
cestifications from her physician shall be cause, at the discretion of th
District, after ten (10) days’ notice, to place the employes on Leave
Absence for Personal Business. -

2. Requirements for Continued Work: ks

{1} The employee who has become pregnant is expected tm
notify her principal or other administrator as 5006 a5 POSgua:.
sible after her condition s confirmed, but shall so nolim
the administrator before the end of her fowth monthof L
pregnancy, ;

{2} In orderto provide for maximmm continuify of service, th ;
employee is expected to inform her administrator in wri ,
ing of the eatative dates of leaving and returning as soon
as possible after her condition is confirmed. N’otiﬁcmioﬁ
of tentative dates shall be given in writing no later thanthe ™t
end of the fourth month of pregnancy, Tentative datey ma g,
be revised. %

(3) Anemployee may continue to work in her corrent assigrguesti
ment provided that the cmployee shall submit Form 430%

v,

Medical Office Physician Cenificats — Maternity (only)
from her personal physician which shall cestify the antie-
ipated date of delivery, and that she is able to work in her
carrent assignment, and further provided that she is able
to fulfill all conditions and requirements of eraployment
in her current assignment and demonstrates abiliy w
conduct her regular duties and activides on the job.

b. Reguirements for Approved lllness Absence for Disability
(Hiness) With Pay, or Leave of Absence for Hliness (without pay
hecause Sick Bank is exhausted);

{1) The date of leaving work because of disability shall be
determined by the employee and her Physician provided
that it is certified by the employee’s personal physician and
confirmed by the District Medical Examiner that the
emplovee is unable 1o work. :

(2} During the period of absence because of disability asso-
ciated with pregnancy and/or childbirth, the employee is
entitled 1o approved illness absence with pay to the extent
of her sick bank subject to &ll provisions for iflness
absence, provided that disability to work is certified by her
personal physician and confirmed by the District Medical
Exaiminer.

(3} An employee shall not move from any unpaid leave of
absence status 10 paid disability absence siatus.

(4} Anemployee shall not move from a paid disability absence
to an approved absence without pay.

¢. Reguirements for Return to Work:

{1} After childbirth, the employee’s return must be approved
by the employee’s personal physician and the District
Medical Examiner,

{23 During the period of absence because of disability, or .
approved absence without pay of up 1o four (4) weeks, the
employee's regular position will be held, subject to the reg-
wlar procedures for approved illness absence and the reg-
ular procedures for approved dbsence without pay.

(3} Regular conditions and provisions applicable to returns to
active employment from illness absence, Leave of Absence
for Ilness, Leave for Personal Business or resignation shall
apply.

d. Related Conditions:

{1) Regular conditions and provisions for continuation of
msurance which apply to approved absences and/or Legve
of Absence shall apply.

{2} The decision of the District Medical Examiner is binding

_except that if an employee is not satisfied with the deci-
sion of the District Medical Examiner as to her ability or
disability for work, the employee may appeal the decision
under the following conditions: The District Medical
Office shall provide a list of at least three (3) appropriate
specialists. The employée shall consult any one of those
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designated at his/her own expense. The determination of M@ Examiner. Retum from iliness leave can be effected us soon as approval
the specialist shall be final and binding as to whether the TS of e emplovee’s doctor and the District Medical Fxaminer is secured,
employee is able or unable to work. % (Forma 431, Physician’s Certificate, may be obtained from the schoo! office
{3) The Appropriate Administrative Unit may require  med- z or {rom the Office of Support Staff Personuel and completed by the
ical examination by the Disteiet Medical Examiner for an & employee’s doctor} In general, the position will be held one (1) year pend-

employee atany time when the employee's ability or dis- ing return.
ability for work is questioned. . )
o | EEm o Military
C. Regulations for Leave of Absence X . An employee entering any of the armed services of the United States
1. The Disuict upon written request may grant a Jeave of absence for i ~ including the Red Cross and the Merchani Marines — will be granted 2
a period not to exceed one (1) year, subject to renewal at the will of the . leave without pay when enrolled and assigned to active duty. If shethe
Dustrict. " applies for reinstatement with the District within ninety. (90} days after

. e o - ot ¥ her/his separation from the armed service, and if sheshe is sull qualified

2. ‘Whenever i is necessary for an emplovee to be sbsent, the : N , L e iy ! i :
employee shall notify the designatyﬁd administrator at the time esiablished. g and competent, she/he wilt be reinstated iit hev/his former position (or like
The absent employee shall notify the office by 2:00 p.m. of the day pre- e position) in the department where she/he was serving when the leave was
ce ﬁi’ng‘heffhi s return if the ahsence does not call for vther requiCMents s 511D, A photostalic g}g}f of her/his military record most be filed with

v bl 0 the Office of SBupport Staf Persounel. Shefbe will retum af the salary rate
4s specified in this Article. ) R . which she/be would have sitained had shefhe not heen o leave, Pension
3. Employees able to anticipate non-illness shsence chargeable t sick credit is given for spproved military service, but annuity deposits must
leave must make an application in advance on Personnel Form 4132, 7 be made by the emplovee,
Request for Approved Absence with pay. ~
% 3. Study

4. Porm 4043, Request for Leave of Absence or Extension of Leave,  * i )
is to be submitted by an employee who wishes an appmved‘abgf_:ncc with- m s}ﬂ employee may be granted 4 leave of absence for study in 4 uni-
out pay for periods of more than four {4) weeks (20 working days). T versity or college aceredited by the North Central Assoutation of Colleges

o . av followine the Tast day for m and Secondary Schools or equivalent agencics. Retirement credit is not
5. The effective date of a leave is the day following the last day e atlowed during such leaves and the employee is expected o retarn to Dis-

which the employee is paid, - FiCT EMployment for & period of at least one (1) year following such leave,
6. The maximum allowance for all purposes (except professional ser- % .

vice and personal busingss) shall be three (3) consecutive years. Eersmzﬂ . »4. Personal Basiness

Business Leaves are for one (1) year. Requests warranting special con- m Leave of absence for personal business shall be Himited 1o one (1)} year

sideration beyond the limitations indicated may be referred to axeview- . and no leaves shull be granted to District employees for the purpose of

ing committee for recommendation, . engaging in similar employment elsewbere, with the exeeption of leaves

. i ired for approved absence without pay for a 3 ;
periz}d g"gﬁffg} ;ti ?fﬁrmg) workizlg days, but an employse g}mgkg first Request for approved absence without pay for reason of personal izumw
secure the appmm of her/his acdininistrator. Stch absence will be entered ness shall nof require _(ieitzuled information as to reason for request. Such
on the payroll as “Absent Without Pay”> Forn 4132, Request for Approved m;nfmmanmz is to be entirely voluntary.

Absence, s submitted by an eniployee sceking approval for a peried of i

five (5) days or more, up to 2 maximim of four (4) weeks. m 5. Government or Professional Service
* An cmployee may be granted & leave of absence for elected or
D. Types of Leaves smene PPOIEG SEIVICE With the government or with a school employee orga-
Types of leaves are as follows: Hiness, Military, Study, Personal %nimimnAsch@oicmpiayee oiganization is defined as & membership orga-

studly, personal business, or governrient oy professional service xs not are members. Such teave shall be without pay and shall be renewable anue
granted during the first year followlng appointment to a position. Disirict L al;y apon writien request of the erpplny% Retirement credit For service
sewiority shall acerue while the employee is on Government or Professional wwuh school employee organizations may be granted as provided in
Service leave, and approved Military Service leave. FU Chapter 2, Section 21(d) of the Retirement Law for Public School
: skuues Employees. Emplovees granted Professional Service Leaves shall be enti-
o ed to experience oredit, retroactive 1o the date of their first authorized
e Professional Service Leave of Absence. I the DistricUs policy, with
respect to Professional Service Leaves with experience credit is changed
i during the Bife of this Agrecment, this provision shall be sabject to revi-
%siuw An employee who serves in the Peace Corps shall be entitled to expe-
T rignee credit for Peace Corps work.
-

Business and Government or Professional Service. A leave of absence for E nization, local, stmte or nationsd in which employess of the school systen

. Ilmess
An employee may be granted a leave of absence for prolonged illness
subsequent to the termination of her/ his sick bank, An extension of #il-
ness leave beyond one (1) year must be accompanied by Form 431, Physi-
cian's Cenificate, filled out by the employee’s physician. Any further exten-
sion may be granted only upon recommendation of the District Medical

for work in foreign lands under Unifed States Government auspices. =
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6. Maternity Wiy specialist shall be final and binding as to whether the unit mem-
See Maternity Policy beginning on page 30, i ber is able or unable to retirn to work, The time linsits gpeci-
_ % fied in this procedure may be exiended by mutual agreement.
E. Retf‘fn, From Leave . i T Failing agrecment by the District and Union on selection of the
1. While leaves of absence are granted for definite periods, a retura [ =" appropriate specialist, the unit member’s physician and the
from leave before the end of the specified period may be effected provided = District’s Medical Examiner shall select the appropriate
4 vacancy for which she/he is qualified is available. m specialist,
2. Employees returning from leave are expected 1o rensain in District * ‘ L
employment for at least vne (1) year. i ARTICLE XX ~ RESTORATION OF SICK L.EAVE BANK

3. Anemployee is required to notify the Appropriate Administrative ./t the end of the first year ‘ff succgssfnl re-employment by the Dis-
Unil in writing at least one (1} month preceding the expiration date of %PM and upoit completion of eﬁ_}»h subsequent year of mgmplwygmm, 13}‘3
hewhis wish to return, request an extension or Tesign. sick leave bauk of such returning empfogee si}a}gbc r_est_qred in zzmz_ug’xi
e AMOUINS equal to the number of days which remained in the emplovee’s
4. An employce retumning from a leave of absence must have the =3 sick leave bank at the time of last resiphation, divided by the number of
approval of the District Medical Examiner prior to reporting to hev/his _ years during which the employee was not employed in the Detroit Pub-
assignment and must furnish proof of freedom from tuberculosis as JRE=Sgmlic Schools. Restoration of sick leave in this maaner shall continue until
required. An employee returning from an iliness leave must present T all sick Jeave days have been restored. This provision is not retroactive,
Form 431, Physician’s Certificate, at the time of the appointment with the %h is effective for employees re-employed commencing July 1. 1968,
District Medical Examiner,

3. I an employee is returning from Hlness, Military or Government JE= ARTICLE XXI - 3ET5REMEN’*’ .
or Professional Service Leave, she/he may return providing she/he has suf- - A. All eligible employees covered by this Agreement shall antomat-

ficient seniority or there is a vacant position available in accordarice with %mﬂy become members of the Employees Retirement System of the State

Article XV ~ Staff Reduction. sl Michigan, and the District shall continue to make the full contributions

' . s . e required to the State of Michigan Public Schoo! Bmployees Retirement
5‘1 An cmp!t}y?e Tﬁiﬁgﬁsﬂ% §%ﬁ$€ﬁ afi?:muoni;ii “}é;?;f %ﬁ ;’g"gﬁg}‘i’;’g m.ﬁysmm for mermbers of this bargaining unit.

anewly hired employee, ES, | and overalz n| rith le i

senk,ﬁ{;_‘pﬁom,%rgﬂ for return from Jeave shall be: Tlaess, Professional % ~ B. Eurly retirement benefits shell be possible pursuant to niles of the

Service, Military, Swdy, Personal Business and Government Service, s tate of Michigan Public School Employees Retirement System,

7. Anemployee retursing from maternity absence shall follow the pro- % ARTICLE XXII - JURY DUTY
istong outlined 1 Article XIX, Section B, page 3¢, Maternity Policy. ’ “ -
visions buttined in * page Ty Tohey i An employee who serves on jury duty will be graited an approved

8. Atthe expiration of & leave, if an employee does not return and no mbsmm The employee will be reimbursed for the difference between jury
extension is granted her/his termination becomes automatic. sz 41y P2y and her/his District salary for the days served, including payment -
9. 1f an employee returns from any other type of leave, she/he may @ = without charge to the employee”s illness bank for jury interview und ori-
return at the Distriot's discretion ... cntation. When the employee is excused from jury duty for o half-day or
: : more, shedie must notily her/his administrator immediately and report to

E Appeal to Medical Office Decision " herfis work location for 2 suitable assignment. Rﬁ;mbtgmqmcm will be
.. . e g a e granted after submitting 2 “Request for Approved Absence” with pay (Form

The decision of the Medical Office in this Article is binding except %4132) to the Office of Adntinistrative/ Instructional Personnel and offi-

that if an employee is not satisfied with the decision of the District Med- o cial proof of the number of days served fo the Pa roll Depart

h : o bdietvaii 1 'S SEIve  Pay epattment.
ical Office, as 1o hisher ability or inability to wotk, the employec must %Bmp!poyees, when summoned to g}ury duty, should rcs;}:ami to skuch sum-
appeat the decision of the Medical Office to the Office of Labor Contract . mons as directed. Any changes in the District's procedures regarding jury

Managerent within three (3) business days from the receipt of the med- , A s " . o ttie g 5
ical report under the following conditions: &(th} shall be applicable to emplo} ees covered by this Agreement,

The School District of the Cxt}' of Dewroit and the Union shall %ART!CLE XXHI - GRIEVANCE PROCEDBURE >
mutually agree within ten (10) business days as to who the ; . - ' . . .
appropriate specialist shall be. The unit member shall consult g A sincere attempt shall be made to resolve any difference by oral inter-
the designated specialist and the School District of the City of view between the grievant or grievanis of the Union and the principal for
Detroit shall pay one-half (172) of the cost of the evaluation and . employees regularly assigned to schoals or the applicable anit head for
the unit member shall pay the other half. Within twenty (20) S ciployees not regubarly assigned to schools before the difference becomes
business days the specialist shall furnish a report relative to 1 (onnalized as a grievance.

hisfher evaluation to the School District of the City of Detroit, If an issue cannot be resolved informally, it shall be setded in accord-
to the Union and to the unit member. The determination of the " ance with the following procedures;
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Step 1
Complaints, grievances, or dispotes arising out of the operation and -
interpretation of this Agreement shall be presented to the Principal/Appro-
priate Administrative Unit Head or his/her representative within ten (10y
working days from the time that the event took place or within ten {10} %
working days of the date it is reasonable 1o assume that the employee op = m
Union first becane aware of the conditions giving rise to the gricvance. %

Upon receipt of the grievance, the principal or the applicable unit head ’
shall arrange for a conference within five (5} working days after receipt Kg
of the grievance, :

The grievant may be heard personally and may request representation w
by the Union. The Union will be afforded the opportunity to be present :
at dny grievance hearing. '

The principal or the applicable unit head shall render a decision and
communicate it in writing to each gricvant, the Union, and the DPS Office IEEEER
of Labor Contract Management within five (3) working days after the com- i
pletion of the conference. '

Step 2 ~ Appeal to Chief Executive Officer

Within fifteen {135) working days after receipt of the decision of the ™

principal or the applicable nnit bead, the Union may appeal to the Chief

Bxecutive Officer {throngh the Office of Labor Contract Managernent) the s
decision rendered by the principal or the applicable unithead, The appeal ..

cretion for that of any of the parties hereto. The per diem fees
and the expenses of the arbitrator shall be shared equally by
the parties. The arbitrator shall render his decision in writing
not later than thirty (30) calendar days from the date of the close
of the arbitration hearing. The decision of the arbitrater shall
be final, conclusive and binding upon all employees, the
Employer and the Union.

. O, if either party so requests, the District and Union repre-

sentatives will meet further to consider fairly and in good faith
any other methods of settlement which naight be mutoally
agreed upon, including private {nop-governmental) media
tion. In Steps 1 and 2 any decision not appealed 1o the next step
of the grievance procedure within fifteen (15) working days
from the date 4 written decision is furnished in accorlangs with
the provisiong set forth above, unless an extension I8 agreed
upon in writing shall be considered settled on the basis of the
last decision mads and shall be eligible for farther appeal only
by mutual, written consent,

General Grievance Powers

H the TInion fails to abide by any timeline or deadline contained in this
section, the grievance shall be considered resolved. Timelines or deadlines
may be waived or extended only by the mutnal agreement of the parties.

The resolution of all grievances shall be in accordance with the pro-

shall be in writing and shall ser forth specifically the act, condition, and m cedures. which are a part of this Agreement, If the grievant fails to appear

the grounds on which the appeal is based and shall include a copy of the

at a scheduled grievance conference scheduled at the Union's request, the

grievance and all decisions rendered. A copy. of the appeal shall be sent% grievance shall be considered resolved,

to the principal or the applicable unit head.

i

The attendance or presence gt any grievance conference of any per-

The Chief Executive Officer or his/her designated rf;ptesematiﬁe% son who is not a party fo the grievance, a necessary withess, a necessary
shall meet with the partics concerned within fifteen (15) working days after - administrative staff membef, or a Usnion representative shall not be pey-

receipt of the appeal request. Within fifieen (15) working days after the JiESS mitted,

conference, the Chief Bxecutive Officer shall render o written decision :
which shall be forwarded to the Union, and the principal or the applica- g
ble unit head,

Step 3 - Arbitration

if a grievance is not satisfactorily settled at Step 2, the Union may, g,
within twenty (20} working days file for arbitration in accordance with ®
the following:

a. Inwriting submit to the other party a Demand For Asbitration % all

All grievances shall be processed confidentially. Neither party shall
¥ reveal information nor make any statement concerning the grievance 10
any person pot a party 1o ihe grievance while the grievance is being pro-

ARTICLE XX1IV ~ INFORMATION

.. A. The parties shall make aveilable to cach other, vpon request, any and
information, statistics and records relevant to grievances and negoti-

of any grievance under this Agreement to final and binding arbi- ; ations necessary for the proper enforcement of the tenns of this Agree-

teation. 1f the parties are unable to agree upon an arbitrator
within seven (7) working days of notice 1o srbitrate, the party :
demanding arbitration shall refer the maiter to the American m
Arbitration Association, which shall submit a list 1o the parties

for the selection of an arbitrator. The arbitrator, the Union, or
the Employer may call any person as a witness in any arbitra-

B. Not later than July 1 of each year, the District shall provide the

Ustion a complete seniority list, This seniority list shall be kept up-to-date

... and additional copies shall be made available throughout the year upon
request of the Unidon,

tion hearing. Each party shall be respousible for the cxpenses Joge . The Union shall receive copies of all policies and procedures adopted
of the witnesses it may call. The arbitrator shall not have SNESHIR by the Diswict,

jurisdiction to add 1o, subtract from, or modify any of the terms
of this Agreement or any written amendments hereof, or to spec-
ify the terms of a new Agreement, or to substitute at his dis-

The District shall supply the Union with a list of the names, address,
" file numbers and job locations of new employees.
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ARTICLE XXV ~ UNION ACTIVITIES
A. Administrators shall recognize elecied officers, Union stewards, and
the administzative secretary as official Union representatives in malters
relating to the provisions of this Agreement.

B. Bulletin Boards and other established media of communication shall

it

be made available to the Union and its members upon request. Copies of ¢

material to be posted or disseminated through District channels shali be
made available to a designated administrator.

€. The Union and its members shall have the right to use school build-
ing facilities at reasonable hours for meetings which do not interfere with
the assigned functions of the emplovees involved or the regular school pro-
gram, oo _

D. Usioh miembers shall have the sight to distribute Union material to othey
employees covered in this Agreement within a school or building so long
as such distribution does not interfere with the normal operations of the
work: area or her/his own job performance,

K. The District shall permit one or more designaied reguldr staff mem-
bers of the Union or off-duty officers of the Union to visit the schools and
administrative offices to imvestigate working conditions, employes com-
plaints and problems, or for any other purpose relating 1o the torms of this
Agreement provided abways that there shall be no interference with
school functioning.

F. Ifany assistance where representation by employees covered in this
Agreement is desired or needed for special commitiees or as resource per-
sonnel, the Unton shall be consuited.

G. During the life of this Agreement, and upon request of the Uaion, the
&guivalem of ten (10 working days ger vear shall be allowed without logs
of pay or other benefits for purposes designated by the Union officess. Such
days if not used shall be banked. The daily rute of any substitute service
which the Distriet provides in these cases will be paid by the Union.

ARTHCLE XXVI - GENERAL

The School District of the City of Detroitreserves all rights and pow-
¢rs conferred upon it by the Constitution and laws of the State of Michi-
gan and the United States. In addition, the School Distriet of the City of
Detroit reserves the right 1o govern and manage the District in all respects,
except as lo limitations on the right to govern and manage that are
specifically set forth in this Agreement. However, ail District policies and
procedares of which the Union has notice and which do not conflict with
the Collective Bargaining Agreement are part of the Collective Bargain-
ing Agreement. The parties both recognize the possibility that emergency
situations may arise in which prior notification is not feasible.

The parties will meet annually to identify those practices which con-
Bict with the Collective Bargaining Agreement and/or District policy, Only
practices identified and agreed to may be relied upon as a defense for pur-
poses of grievances or arbitrations.

This agreement is subject in all respects to the laws of the State of
Michigan with respect to the powers, rights, duties and obligations of the
District, the Union, and employees in the bargaining unit, and in the event

l
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that any provisions of this Agreement shall at any time be held 10 be con-
trary to law by a court of competent jurisdiction from whaose final fudg-
ment or decree no appeal has been taken within the time provided for doing
so, such provision shall be void and inoperative; however, all other pro-
visions of this Agreement shall continue in effect.

ARTICLE XXVII - EMPOWERED SCHOOLS

The Union recognizes the Districr’s conunitment to creating empow-
ered schools which will assure maxioum choice, sucess and rewards for
students, parents and all employees,

In this regard, an empowered school shall have the authority to
develop policy that deviates from contract provisions and working con-
ditions governing non-empowered sehools; provided that such changes
are approved by the Loval Schoel Empowerment Council (LSEC) and &
majority (519 of the affected employees represented by the DAEOE in
the empowered school. Erployees voting for such chanpe will be pemnitted
1 do o by secret ballot,

The Union will be notified of any vote. The Union may request
negotiations with Labor Affairs regarding the change made. Should the
parties be unable to reach an agreement within thirty (30) days, either party
may petition MERC for expeditions fact-finding to resolve the impasse.

A, Empowered schools shall be required to adhere to the minimuin
staffing requirements of Article VILG. during the life of this contract.

B. No empowered school will be permitted to pay a bargaining unit
employes at less than the negotiated pay rate and fringe benefit level in
the coniract,

€. Bargaining unit members who request a tansfer from an em-
powered school shall be eligible consistent with Anticle X1 - Section H,
Iand K.

I>. When filling vacancies of 2 non-temporary nature, at an cmpow-
ered school, the position shall be posted for not less than seven (7} days.
The empowered school shall fill the vacancy from the pool of gualified
applicants for the position.

E. Caodidates for bargaining unit positions in an empowered school
must meet piinimal requirements a8 desciibed in Appendix “B”, Bquity
Plan.

F. Bargaining unit members at empowered schools shalf be incheded
in training programs related 10 empowerment. including Bookkeeping pro-
cedures which involve duties of unit members.

G. The parties agree to petition the current DFT/OSAS Intervention
Committee for expansion and representation invelving the DAEOE,

ARTICLE XXVIIF - EDUCATIONAL TRUST FUND.

The parties agree (o meet ne later than thirty (30) days following the
Union's presentation of evidence to the School District of the City of Detroit
that it has met the legal requizements to establish an educational tust fund
and discuss its inplementation.
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This fund would be jointly administered and finded by payroll deduc-
tion made from each unit member’s pay. The amounts deducted shall be
as follows: Effective July 1, 2000 the District will pay into the jointly-
administered Detroit Association of Educational Office Employees Edu-
cational Trust Fund, the sum of {.15) per hour for each hour paid to employ-
ees covered by this Agreenzent, ‘

Effective July I, 2001 the amount will be increased fo ($.16).
Effective July 1, 2002 the amount will be increased to ($.17),

Beginning with 2001 an annual report of all activities of the Bduca-
tional Trust Fund will be provided by the Union to the District (the Deputy
CEO for Human Resource Management and Developroent), no later
than September 30th following the close 6f the fund year {Tune 30).

ARTICLE XXV — DURATION OF AGREEMENT

The School District of the City of Detroit and the Detroit Agsociation
of Educational Office Employees approved this Agreement veached on
March 30, 1999,

This Agreement shall remain in full force and effect from July 1, 1999
through June 30, 2003, and. thereafter, shall be renewed from year to year
unless either party hereto shall notify the other party in writing at Jeast
ninety {90) days prior o any anniversaty date of this Agreement of its desire
{0 tenminate or modify this Agreement. Howevey, it may be continued on
a day-to-day basis by the mutuiil agreement by both parties. Such writ-
ten notice of termination or moditication shail be sent registered or cer-
tified mail to the other party,

For the Union: For the School District of the

€ity of Detroit:
Charles 1. Wells III
E'Lois T. Moore Lydia M. G. Barlow
Dated: April 12, 2000 Dated: April 12, 2000
“APPROVED: David Adamany, PhD.
Chief Executive Officer
Date: Aprit 12, 2000

Ruby J. Newbold

DAEOQE/BESDCD (7/1/99-6/30/03) 41

LETTER OF UNDERSTANDING
ARTICLE VII ~ WORK LOADS AND ASSIGNMENTS
In respect to the banking of school monies and/or hamdling substitute
calls at the emplovee's residence, the parties agree that if an employee cOv-
ered by this Agreement agrees volemtarily, without restraint or covrcion
from administration, to handle substitute calls at her/his residence or o
handle the school banking, the sehool administrator i3 free to accept such
volontary service.
The settlemnent of any dispute concerning this matter will be solved
by the Office of Labor Affairs.
Dated: April 29,1980
For the Detroit Association of
Educational Office Employees
Judith R, Hunter
For the Board of Education of the
School District of the City of Detroit
George Kimbrough
Dennis 1. Makulski

Y
- e
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LETTER OF UNDERSTANDING = LETTHR OF UNDERSTANDING
ARTICLE XB - PROMOTIONS : PAYROLL SERIES ~ LEVEL I, OFFICE OF PAYROLLS
The parties agree that all unsuccessful candidates for promotion [ recognition of the primary nature of the work performed, the par-
shall, as a part of the written notification from the Office of Personnel, ties agree that any typing skill requirement for the classification of Pay-
?a informed of thelr gigm to diseuss test results with the Office of Personnel roll Series — Level [11, Office of Payrolls will be walverd.
gw?lgﬁggﬁﬁe%gﬁ%é&r%&?‘ if@;ﬁg&%ﬁgﬁ& 1;;%1&!3’\!;, Emptoyee in these positions are not eligible for Clerical Series Level
TRAINING: ERG()N'()NICS.M’ ) ) i I or Level [V positions unless they meet the typing and other clerical
) reguirement.

Dated: May 21, 1980 _ N ‘ Dated: May 7, 1998
ggz&gg&%&%zs%gﬁg;‘g& For the Detroft Association of
Yudith R, Hunter - - T Educational Oifice Eruployees
1h k. Huater Ruby J. Newbold
For the Board of Bducation of the E’Lois T. Maore
School District of the City of Detroit A .
George Kimbrough For the .Bm}rd of Eduggm&n of the
Penmis 1. Makulski School District of the City of Detroit
s I Makuls Charles L. Wells JII
Rick Sale
Dennis 1. Makulski

g
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LETTER OF UNDERSTANDING

The parties recognize that the classification structure of Clerical and
Purchases positions should be roviewed and possibly reorganized,

‘The parties agree to meet nolater than ten (10) days after the districi-
wide reorganization plan has been approved by the Board of Education
to restructure Parchases Agents pay classification schedule and the Cler-
ical Allocation Code,

Dated: May 7, 1998
For the Detroit Association of
Educational Office Employees
Ruby J. Newboid
E’Lois T. Moore
For the Board of Education of the
School District of the City of Detroit
Charles L. Wells 1T
Rick Sate
Dennis I, Makuolski

i
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Letter of Understanding
between
The School District of the City of Detroit
and
The Detroit Association of Educational Office Employees

By their representatives” sipnatures below, the parties agree to review
all health care benefits carrently offered 1o the unit members.

A Joint Union-Management Committee of all signatorics, including
a third party consultant, who specializes in the area of employee benefits,
shall be formed by a date 1o be agreed 1o by the Parties during the 1999-
2000 school year. The third party consultant shall serve in an advisory
capacity only. The joint committee shall only reach agreerment on the spec-
ification of benefits. The benefits specified are to be equivalent in coverage
and benefits presently offered to the unit members,

If the signatories cannof agree on the specified benefits, each party will
present its proposal to i third pasty arbitrator who will be limited to the
selection of the Union proposal or The District proposal.

Once the benefit package is defined, it will be bid by The Bistrict fol-
lowing its norinal pirchasing guidelines.

For the School District of the
City of Detroit:

Charles L. Wells I

Lydia M. G. Barlow

Dated: April 12, 2000

WE For the Uniom
W% Ruby J, Newbold

H E'Lois T. Moore
Dted: April 12, 2000
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Letter of Understanding

between y n_!;.
The Schiool District of the City of Detroit %

and =

The Detroit Association of Educational Office Employees

By their representatives’ signatures below, the parties herein make a
commitment to the principles of Redesigning Low Performing Schools.

A joint committee shall be formed by a date certain (o discuss the imple-
mentation of Redesigning Low Performing $choo_ls. .. _

All agreements reached by the parties will be effective from that date.
For the Union: For the School District of the
City of Detroit:

Charles L. Wells I
Lydia M. Q. Barlow
Dated: April 12, 2000

Ruby . Newbold
E’Lois T. Moore
Dated: April 12, 2000

SHITT

7

For the Union:

Ruby J. Newbeld
i E Lois T. Moore
Dated: April 12, 2000

Letter of Understanding
between
The School District of the City of Detroit
and

The Detroit Association of Educational Office Employees

% Pursuant to Article XXVII of the 1997-99 Coilective Bargaining
wogmy ApTCCTRENL between the School District of the City of Detroit and the
W Detroit Association of Educational Office Employees, the School District

_:._ of the City of Detroit and the Usfon agree as follows;

1.

In Jight of the extraordinary circumstances occasioned by section
1280 of the revised School Code, MCLA 380,1280, relating to
acereditation of schools by the Depantment of Education (“Depart-
ment”), after: (a) a school has been declared wnaceredited by the
Department for two consecutive years, or (b) a school fails 1o meet
district performance indices and attendance tacgets for two (2) con-
secntive yers (¢} reasonable supplemental services and programs
have been provided by the school district to the school, its students,
their parents and the school staff, and {d) consideration of ather
reasonable altemnatives, the Chiel Executive Officer may close the
school and declare all positions vacam,

Positions in the reconstituted school shall be Slled according to reg-
ular procedures for filling vacancies. Secretaries and other bar-
gaining unit personnel from the closed school may apply for
positions in the reconstituted school.

- Unit members from the closed school will be assigned to the cler-

ical pool, for the period specified in paragraph (6) six below, with
no change i rate of compensation and shall be given priority w0
interview for vacancies as they ocour, which may nclude the recon-
stituted school.

Involuntary transfer pursuant to this section is not disciplinary. Noth-
ing shall be placed in a unit member’s official personnel fite indi-
cating that she/lre was invohmtarily transferred from & school under
the provisions of this agreement. For all purposes under the col-
lective bargaining agreement such as involentary transfers will be
regarded as “admintstrative transfers.”

Assignment of unit members 1o the reopened or “reconstituted”™
closed school shall be volutary transfer only.

If a unit member leaves a reconstituted school and {1} is not reas-
signed to that school, and (2) applies for a vacancy to another school
ot location bul is not selected to fifl & vacancy by June 30 of the
subsequent school year, they shall be laid off according 1o unit
seniority per Article XVHLL. of this Agreement. -

A reconstituted school will be exempt from the bumping rights of

unit members during the probatonary period of the reconstituted school.

For the School Distriet of the
City of Detroit:

Charles L. Wells 1T

Lydia M. G. Barlow

Dated: April 12, 2000

" g
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Letter of Understanding w Letter of Understanding
between L between
The School District of the City of Detroit % ‘Fhe School District of the City of Detroit

and
The Detroit Association of Educational Office Employees

and %
=

The Detroit Association of Educational Office Employees

Disciplinary Action Because of Absenteeism

% The parties will meet to discuss the implementation of direct deposit
By their signatures below, the parties” representatives agree with the

of paychecks to local banking institations and frequency of paychecks,

statenient captioned below. For the Union: For the School District of the
City of Detroit:
* "Fhe intent of this statementis 1o clarify existing contractual Ianguaga » = > s
and personnel practices, and is notintended to alter existing contract Jan- Ruby J. Newbold Charles L. Wells 11
guage or practices, E'Lois T. Moore Lydia M. GG, Barlow
“The parties agree that the District may implement a schedule of W Dated: April 12, 2000 Dated: April £2, 2000

discipline based upon suspected abuse of swk bank by any unit
member subject to the just cause provision,”

For the Union; For the School District of the
City of Detroit:

Ruby 1. Newbold Charles L. Wells Il

E’Lois T. Moore - Lydia M. G. Barlow

Dated: April 12, 2060 Dated: April 12, 2000
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Letier of Understanding W Letter of Understanding
between i between
The School District of the City of Detroit % The Schiool District of the City of Detroit :

and wg and
The Detroit Association of Educational Office Employees T The Detroit Association of Educational Office Employees

the services of a third party consultant, at the expense of both partics to the effective date of annual increments as indicated below,
review the work loads and assignments and clerical alfocations as set forth
in Article VILAB.G. and H. and other pertinent sections of the 1997-1999
Agreement. The purpose of which is to conduct a study of unit menber
work, snd make recommendations for staffing which will include career

By their representatives” signiatures below, the parties agree to contract % By their representatives” signatures below, the parties agree to clarify

No unit member’s progress along the Increment steps will be negatively
impacted a5 a result of this change.

Effective July 1, 2000 annual increments will be processed twice anpu-

o

paths based on competencies. T ally - January T and July [ according 1o the scheduled identified below,

The parties agree to meet sixty (60) days after the ratifieation of this BEE  Eoployees with the most recent offective date of -
Agreement (o st a date certain for completion of these coniracted services | Tuly 1. 2000 — September 30, 2000 Tuly 1. 2001
referred to above. = Uzy 1. LUUY - depl emper a4, & _ ¥ 1,

If the signatories cannot agree on the re dations of the con- October 1, 2000 - March 31, 2001 fanuary 1, 2002

alories cann : COTInET i ~ . L ,
sultant, each party will present s proposal to a third party arbitrator who April 1. 2001 - June 30. 2001 July 1.2002
will be imited to the selection of the Lnion Proposal or the District Pro- Y For the Unioin: For the Schoof District of the
posal, iy City of Detroit:
For the Union; For the School District of flie - Ruby J. Newbold Charles L. Wells 111
City of Detroit: ELois T. Moore Lydia M. G. Barlow

Ruby J. Newbold Charles L. Wells 11} L Dated: April 12, 2000 Dated: April 12, 2000
E'Leis T. Moore Lydia M. G. Barlow %

Dated: April 12, 2000 Dated: April 12, 2000 . E
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Letter of Understanding % Letter of Understanding
between . between
The Scheol District of the City of Detroit % ‘The School District of the City of Detroit

- and ﬁ? and
The Detroit Association of Educational Office Employees The Detroit Association of Educational Office Employees

By their signatures below, the parties” representatives agree to delete
the Letter of Understanding on Article XIH - Promotions, dated May 21,
1980, and replace it with the following:

By their representatives’ signatarcs below, the parties agree that the
Distsict will develop a technology plan; the plan will address the Districts
technology requirements. Parsuant to the results of the plan, the District
will implement the recommendations over the duration of this Agreement,

The plan will include an evaluation of current and future inf £ . Artide X - Vacant Positions
Pl - AN Evaiudion of current and Iuure INFOrmation ey The parties agree that all persons who are denied eligibility for a vacant
f;ihmiogy needs of the District and will include an implementation schied- W o position shall, as a part of the written notification from the Department
: e Of Human Resource and Planning, be informed of their right to discuss
% their eligibility with the appropriate office within the Department. This

For the Union: For the Schoel District of the ; L UpTHd ;
City of Detroit: i Will be in uecordance with Articks XV - Personnel Files; Finployee Corn-
Ruby 7. Newbold Charles L. Wells 111 =% Dotence; Annual Evaluation Form; Training; Ergonomics,
E’Lois T, Moore Lydia M. G. Barlow i For the Union: For the School District of the
Dated: April 12, 2000 Dated: April 12, 2000 & City of Detroit:
i Ruby J. Newbold Charles L. Wells ITT
e B'Eois T, Moore Lydia M. G. Badow
m@ Dated: April 12, 2000 Dated: April 12, 2000

p—
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Office of Data Processing will be altered in the following manner:
Four (4) job classifications will be established.

Equipment Technician will sl be the same as the existing Technical Series,

and specific job description. Further, within each classification, the rut-
tiple levels will be as follows: '

Salary ranges for Computer Programmer Anadyst and Computer
Network Analyst will be as follows:

Level 1 $35,672 - $49.378
Level 2 $48,000 - $56.000
Level 3 $54,000 - $68,000

ATTACHMENT #1
MAY 7, 1998

Computer Equipment Operator

Fhe classification is for the employees that are responsible for oper-
ating the centrally houscd mainframe compuier dquipment and sup- |
port devices. )

.. Computer Equipment Technician

This classification is for the employee that supports the installa- g,
tion and configuration of PC’s, printers, modems, scanners, ofc.
within the District.

Each of the ubove proposed classifications will have very detailed and iﬁi@ I

specific job descriptions. Further, within cach classification, the multiple W
levels will be as follows:

Level 1 - Tunior/Traines W
Level 2 - Intermediate

Level3 - Senior i
Level 4 - Principal

Salary ranges for Computer Fquipment Operator and Coznputcr%
i
Computer Programmer/Analyst B E
This classification is for the employees that are reguired to develop W
and maintain compute programs for the District’s Central Com- :
puters {AS/400, RS60G0, Xerox, ete). s
Computer Network Analyst %
This classification is for employees roquired to configure, install 7
and maintain Local and Wide Area Networks (LAN"s and WANs). W

The above two (2) proposed classifications will have a very defatled

Level | - Intermediate
Level 2 - Senior
Level 3 - Principal

Computer ngrammeriAnélyst
Salary Range

Computer Nebwork Analyst
Salary Runge
Level | 435,672 - 349,378
Level 2 $48,000 - $36,600
Level 3 $54.000 - $68,000

Current employees will be grandfathered into the new classification

system ag. outlined above,

Movement between positions will be by application only, based on qual-
ifications and capabiliies.
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ATTACHMENT #2
MAY 7, 1998
DEFINITIONS
Technieal Work:

Technical work is typically associated with and suppotiive of a pro-
fessional or adnainistrative ficld. It involves extensive practical knowledge
gained through extensive experience and/or specific (raining. Work in these
eccupations may involve subsiantial elements of the work of the profes-
sional or administrative field, but requires Jess than full knowledge of the
field involved.

Technical positions Inclade, but are not limited to the following:

« Internal Audit Technicians

» LegaPAssistant

» Technical Tralning Assistants

* Additions to this Hst will be by mutal agreement of the parties.

Clerical Work:

Clerical work is performed in accordanice with established poli-
ciesfprocedures and typically involves generai office or program support
duties; such as preparing, reviewing, and verifving documents; provess-
ing transactions, maintain office records, locating and compiling data or
information from files; keeping # calendar and informing others of dead-
Hines and other imporfant dates; using keyboards to prepare type-written
naterials or fo store or manipulate information for data processing use.
The work requires a knowledge of the Detroit Distriet’s rules, some degree
of subject matter knowledge, and skill in carryving out clerical processes
and procedures

THE BOARD OF EDUCATION
OF THE SCHOOL DISTRICT OF THE
CITY OF DETROIT

S/FRANK FOUNTAIN
Chairman

SINELIDA BRAVO

S/MARVIS COFIELD

S/MARK A, MURRAY

3IGLENDA D. PRICE, Ph.D. .
Treasurer

S/GERALD K. SMITH, BD.4.

SIREGINALD TURNER

S/KENNETH STEPHEN BURNLEY, Ph.D.
Chief Executive Officer )

S/CHARLES L. WELLS I, BSQ.
Executive Director, Labor Contract Management

SILYDIA M, G, BARLOW
Assistant Director, Labor Contract Management

i

DETROIT ASSOCIATION
OF

EDUCATIONAL OFFICE EMPLOYEES
AET LOCAL 4168, AFL-CIO

S/RUBY LINEWBOLD*

President and Spokesperson

S/ELOIS T, MOORE®

Vice President and Alternate Spokesperson

LUGENIA MANSON*
Secrotary snd Recorder

SAUNDRA M., HARRIS
Treasurer

MEREDITH BENNETT*
Chief Steward

SHIRLEY BROWN-BANKS
KATHY DAVISON

TONI GILBERT
CONSTANCE JEFFERSON*
HERMAN JENKINS

ROBA JOHNSON

JOYCE KUSHMAR
LAVERNE RUSSELL

*Negotiating Team
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PURCHASES AGENT SERIES - F116
STOREKEEPER SERIES
STOREKEEPER SERIES ~ F400

2310 248 STOCK INSP/ASST.
2336 368 STOREKEEPER
2340 369 ASST. STOREKEEPER
2350 377 HEAD STOREKHERPER
2360 378 SR. STOREKEEPER
TECHNICAL SERJES
LEVEL I - 200 _ LEVEL 11T - F220
" 1880 347 DB PROGRAMER 1660 136 D.P. BQUIP, OPER
TRAINER PRIN,
5460 334 D.P ASSISTANT 1840 578 DR PROG,, INTERM.
254 EQUIPMENT TECH. 1860 567 BE PROG, SR
TRAINER 2610 247 BQUIP. TECH. SR.
ASST.
LEVEL 1i - F210
1670 337 D.P BQUIP OPER. SR,
1689 335 DR, EQUIP. OPER. LEVEL IV - ¥23
1850 566 I1E PROGMR., IR, 870 343 DB PROG,, PRIN,

1710 305 BQUIP TECH, PRIN.

1990 358 PURCHASES AGENT, PRIN.

COMPUTER PROGRAMMER ANALYST
F300 LEVEL 1

F310 LEVEL I

F320 LEVEL I

COMPUTER NETWORK ANALYST
F800 LEVELT

F810 LEVEL II

F820 LEVEL 1l

TECHNICAL SERIES LEVEL 11
F220 TECH. TRAINING ASST.

F240 PLANNER ESTIMATOR

FO60 BOARD SECRETARY
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APPENDIX “B”
EQUITY PLAN

Clerical Series — Level T {irainees)

Include future new hives for trainee positions such as: cureent clerk,
those who type 40 words per minute, etc. New hires would be reguired
1o pass entry level written examinations and typing fest as applicable.
Suceessful job candidawes would be placed only in larger operations where
they conld receive further on-the-job waining from experienced personnel.

- After three years and completion of “xxx” requirement (could be higher
level written examination or evidence of suceessful completion of “xxx”
% instriiction), employees would be eligible to apply for Cletical Serles ~
W? Levet I positions.
i Clerical Series — Level I (unior)
W Eliminate current guarterly review for “in-place promotion™ of cur-
i rent employees and futnre employees who would complete “xxx” Level
I positians. Employees wishing to compete for Clerical Series - Level
¢ 1 positions which require typing would have to meet & mininum require-
i mont of 55 words per minute (new hires could be placed at this level if
% they meet minimmn reguirement).

Employees wishing to compete for Clerical Series ~ Level 1f positions
which require bookkeeping skills would have 1o pass eniry level written
examinations (new hires could be placed at this level if they meet mini-
msm requirement). Placement at work locations reguiring full-time ser-

Lo ViCC 10 maintain financial records. Employees wishing to compete for Cler
W ical Series Level 1Y positions which do not require typing skilis but do
require computational skills, othier than bookkeeping, would have to
pass catry level wtten examination {new hires could be placed 4t this level
if they meet mintnam requitement—audit clerk). Placement in work loca-
tions that do not require typing skills or that bave miniines requirements.

Clerical Series ~ Level T {senion)
Eliminate current quarterly review for “in-place pramotion™ of appli-
- Cibhle curcent emiployees ang all fotore employees who achieve this level
% of job assignment. Employees wishing to compee for Clerical Series —
. Level TH positions would be required to pass promotional level writien
B cxamination with three satisfactory references including the immediate
administrator, Placement in any adrinistrative work location, two posi-
tions per high school, one position per middie school, adult education
school/center special education school or any operation fanctioning for
the benefit of XK<12 or adult students, and one position per elementary
school or primiary school shall be made without consideration of the admin-
istrator’s job classification/ftitle. -

A systesn for announcement of vacancies will be developed. See Article
X, Section A,

Clerieal Sexdes — Level IV {principal)

Eliminate current quarterly review for “in-place promotion™ of appli-
cable current employees and all future employees who achieve this kevel
of job assignment. All vacancies to be posted. Employees wishing to com-
pete for Clerical Series — Level IV positions would be required o pass a
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wrilten promotional examination, three satisfactory references (including
the immediate administrator) and oral interview. Employees in Clerical
Series — Level III positions which require bookkeeping skills would be
required to pass a written promotional examination, three satisfactory ref-
erences (including immediate administrator and oral interviews for pidce~
ment as Bookkeeper Coordinators who would service the needs of “xxx”
{could be as many as one (1) per area, minimum of one (1) each for gast
side and west side work focations).

Ernployees who achieve this level of job assignment would be eligi-
bie to be placed in administrative divisions andfor offices, high schools,
vocational/technical centers and other large operations within the school
systemn, without consideration of the admimstrator’s job clagsification/title,

n
=
B
-
om

Purchases Agent Series

Effective July 1, 1998 all employees within this series would move up
the salary schedule upon an assessment fo be made of the training com-
pleted which will determine if the employee is eligible for the step
increase.

Storekecper Serles

All employees within this series would move up the salary schedule
year by year without any requirements being imposed other than satis- —
factory work performancs, m
Technical Series — Level I {trainees)

Includes: Data Processing Assistant

Data Processing Programmer Trainee
Equipment Technician Trainee

Fechnical Series —~ Level X Gunier)
Includes: Data Processing Equipment Operator
Data Processing Junior Programmer
- Senior Data Processing Equipment Operator
Assistant Equipment Technician

Fechnical Series —~ Level IH (senion)
Includes: Data Processing Programmer — Intermediate; Senior
Equipment Technician — Senior Assistant
Principal Data Processing Equipment Operator

Fechnical Series - Level IV {prindipal}
Includes: Principal Data Processing Programmer
Principal Equipment Technician
Principal Purchases Agent

Fechnical Series — Level I {trainees)

Jobs armouncenent to be posted. Employees within the Cledical Sexiey
- Levels I through IV would be eligible to apply based on demonstrated
work éxperience within the sc:hoci system and/or documentation of suc- I
cessful completion of “xxx” requirement.
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After three (3) years of satisfactory job performance and comjdetion
of “xxx” requirement, trainees would be eligible to apply for Technical
Series — Level If positivns or Level 1 positions;

Technical Series — Level 1} (junior)

Job ammouncement-to be posted. Employees within the Clerical Series
- Levels I through IV would be eligible to apply based vn demonstrated
work experience within the school systemn and/or documentation of suc-
cessful completion of “sxx™ requirement.

After &hme (3} years of sutisfactory work performance and comple-
tion of “xxx” requirement, employees at Technical Series Level I may
apply for Technical Series ~ Level Il positions.

"Fechnical Series - Level EI (senior)
Job announcement to be posted. Employees within the Clerical Series
~ Level II through IV would be eligible to apply based on demonstrared
work experience within the school system andfor decumentation of sue-
cessful completion of “sxx” requirement,

After three (3) years of satisfactory work performance and comple-
tion of *xx” requirement, emplovees at Technical Series Level I may

" apply for Techaical Series — Level IV positions.

Technical Series ~ Level IV {principal}
Job announcement to be posted.
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DETROIT PUBLIC SCHOOLS w DETROIT PUBLIC SCHOOLS
1999-2000 SCHOOL CALENDAR - 2000-2001 SCHOOL CALENDAR
FIRST SEMESTER SECOND SEMESTER  amacks FIRST SEMESTER SECOND SEMESTER
T Tmon] rue [wep |ty | Fm | {mon | Tue [weo | mhu | Fmi |

[mon | Tue |wep | Thu | FAl I | mon | Tue l_wsn[mu{ Fai | W

T T 5T W = KIER ' | 23 | 23 | 24 | 25 | 26 :
13 | 14 | 15 | 16 | 17 7 |.8 | 8 | 1011 L s 18 1708 0 R WL W S
20 | 21 | 22 | 23 | 24 @ | 18 | 18 | 17 | 18 W o121 15 114 0 35 5 1.6 1 7 1819 :
STt T T T T 515 T 5% 18 [ 19 | 20 | 21 | 22 12 |18 | 14 | 15 | 16
T T%s 17 1% ‘ : 25 | 26 | 27 | 28 | 29 19 | 20 | 21 | 22 | 23
2 25
22
OCTOBER-NOVEMBER MARCH OCTOBER FEBRUARY-MARCH
W1 ] 12 | 13 ] 14 ] 18 6 | 7189 |10 z |3 1ajls]e 26 27 28 1 2
18 | 18 J 201 22 13 i 14 i5 1 16 | 17 9 L kAl 12 | 18 5 § 7 8 el
25 | 26 i 27 1 28 | 29 . 20 i 21t 221 23| 24 1 171 8119 | 20 12 118 | 14 1 15 | 18
1121351 4158 27 | 28 1 28 | 20 | &1 23 | 24 | 25 | 26 | 27 19 | 20 | 21 | 22 | 23
20 20 i5
NOVEMBER-DECEMBER OCTO$ER*NQV€MBER MARCH-APRIL
8 A s [ 31 ] 1 Il 3
15 5. | 7 =
22 "33 | 14 _ _
29 20 | 2 17 18 18 .
' "
NOVEMBER-DECEMBER . APRIL-MAY
27 | 28 | 20 [ 30 ] 1 23 | 24 | 25 | 26 | 37
2 | s s |7 | &8 0 | 1 1 2 | 3| a
11 ] 12 | 13 | 15 | 15 7 18] 8 161
18 18 | 20 | 2zt B 14 | 35 | 16 | 17 | 18
19 20

JAN;’ARY DECEMBER-JANUARY . MAY-JUNE
10 | 11 1 12 21 4 22
13118l . 20
26 ] 25 | 26 HiSd 3.5
3 11 1 12
16/91 19/93

CALENDAR NOTES: ‘ KEY: CALENDAR NOTES: KEY:
THIS SCHOOL YEAR HAS 184 DAYS. R oo crosen THIS SCHOOL YEAR HAS 184 DAYS, B o o0 osed
NOVEMBER 11 1S ALBO VETERANS DAY, ’ - SCHOOLS OPEN %%ﬁgg?g&
CHRIBTMAB RECESS EXTENDED 2 DAYS, NO STUDENTS REBCRT CARD BATES
ONE FOR Y2K, ONE FOR GCOD FRIDAY. Mggmggﬂ RECOHT CARD DATES i _
EASYER BREAK IS THE WEEK BEFORE amemen AL FOAYS E HALRDAYS

EASTER. ==
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DETROIT PUBLIC SCHOOLS
2001-2002 SCHOOL CALENDAR

FIRST SEMESTER SECOND SEMESTER
Imon | Tue |wep | hu | Fmi | {mon] rue |weo | mu | #ri |
JANUARY-FEBRUARY

BN E = s

28 | 29 30 1 31 i
4 il & T 8
11112 13 § 4. | 15
18 19 ] 281 N 22
24

AUGUST-SEPTEMBER

OCTOBER FEBRUARY-MARCH

1 2 3 4 5 25 26 27 28
8 ) 10 | 11 | 12 4. 5 [ 7
15 18 117 | 18 | 18 112 ] 131 14
20 | 23 ¢ 24 | 25 | 26 18 | 19 | 20 | 2t
20
OCTOBER~NOVEMBER
23 | 30
5 &
1z | 13
19 | 26
NOVEMBER-DECEMBER APRIL-MAY
286 | 27 1. 28 ] 29 | a0 22 | 23 1 24 | 25
3 4 5 & 7 29 | 30 1 2
10 ] 11 1121 13| 14 [ 7 3 )
17 1 18 1 19 | 20 | 2% 13 1 15 | 15 | 16
T 20
DECEMBER-JANUARY MAY-JUNE

20 | 21 ] 22 | 23
. 28 | 29 1 30
a | 413518
10 | 111 12 [

1891

CALENDAR NOTES: : KEY:
THIS SCHOOL YEAR HAS 184 DAYS, - SCHOMLS CLOSED
NOVEMBER 10 IS A HALF-DAY FOR ATTENDANCE SCHOOLS OPEN
%%E{POSE;S BUT COUNTS AS A FULL DAY OF NO STUDENTS
vty B Fero oo owres
JANUPHY 17, 2001 1S A FULL DAY AND JANUARY i

8, 2001 18 A HALF.DAY FOR STUDENTS PER SEEEEE HALFDAYS

TEACHERS CONTRACT. JUNE 13, 2002 IS A FULL. e

~-NOTES~

ot

%
i
3



ATTACHMENT “A”

The following tentative agreements are incorporated into the new coliective bargaining
agreement between the School District of the City of Detroit and the Detrmt Association of
-Educational Office Employees, MFT and SRP, AFT, AFL-CIO

1) Add as new last paragraph to Article XXV

" The District shall have the right to establish a reasonable attendance policy. The Union
shall be notified prior to the implementation of sald policy and provnded an opportumty for input -
3 pnortolmplementanon.

2)  Delete current Article XV, Section G, and replace with the following:

G. The employer shall evaluate employees at least once a year using a
comprehensive performance-management process. In addition to the criteria set forth below, the
employee shall be evaluated based upon meeting established performance goals. Performance
goals shall be established in writing by the appropriate administrator, after mput from the
employee, on or before October 15 of each school year. Evaluation shall be ongoing; however,
the formal annual evaluation shall be completed by May 1 of each year. Unsatisfactory
performance must be identified in writing. Any written evaluation of unsatisfactory performance .
shall include (a) clearly documented examples of unsatisfactory performance (b) evaluation
based upon personal observanon (c) evaluation by a direct supemsor of the member being
evaluated.

Performance evaluations shail be based upon:

job knowledge and skill

quality of work

efficiency of work

attendance

interpersonal skills

training received (to the extent available)

Appeals of unsatisfactory performance appraisals shall be first to the next level
manager over the supervisor conducting the evaluation and, thereafter, through the grievance
procedure.

'3)  Add as new Article X, Section C; Reletter current “Section C” to Section D:

. D.  Human Resources shall determine startmg dates for new hxres promotions and
transfers with advance notice to the employee, new hires and administrators involved. 'Human
Resources shall place all employees selected for promotion no later than 10 work days from the
date of notification. Employees not placed in the new position shall begin receiving promotional
pay rate beginning on the 1 1" day.



The partres shall adopt the past practice for determining semorlty by utilizing the date of hire and
then adding any ESRP credit an employee may have.

B .4) : Modrfy Article XIX, to provide as follows:

An emp]oyee not able to retun to worlk followmg five (5)

consecutive days of absence for personat'illness must have a

~ medical examination by the District Medical Services Provider and

" present the appropriate form for returning to employment,

executed by his/her physician (Physrclan Certlﬁcate) before
returning to her/his. assignment. :

T procedures are followed, delays in schedulmg the medical
examination shall not be charged tothe employee 8 sick bank.

' Mod1fy Article XIX, Sectlon B(l)(b) toread:

After five (5) consecutive work days of Sick Leave, an employee
must furnish a statement from her/his physician on the appropriate
District form -which perrmts and secures release of her/his next
paycheck : .

If procedures are followed, delays in schedulmg the medical
examination shall not be charged to the employee s sick bank

Modrfy Amcle XIX, Sectlon B(1)Xd) to read: o

A further check is required on employees with continued illness
absence extending beyond the second consecutive pay penod
Information may also be obtained on the same form mentioned in
-paragraph 1(b) above (a Physician’s Certificate). ;

 Modify Article XIX, Section B(1)() to read:

An employee retummg from a medical leave of absence must have
a medical examination by the District’s Medical Services Provider.
The employee’s personal physician is required to fill out the
appropriate District form in order for the employee to return from
leave of absence for illness.

Modify Article XIX, Section B(1)(1) to read:
If a regular employee is absent for illness on the first day of the

work schedule in the school year, the illness must be confirmed by
the Human Resources, or a written request for approval from the



employee must be approved by the Chief Fiscal Officer. This
applies to absence for one (1) or more days. Approval by the
Medical Office requires medical certification from the employee’s
attending physician to the Medical Office on the appropriate
District form. -

* Modify Article XIX, Section B(4)(b) to read:

(1) Such working days that fall within seven (7) consecutive
calendar days including and subsequent to wedding day. The
appropriate written form requesting personal business leave must
be submitted to the appropriate administrative unit. '

(2) Day of wedding is counted as one (1) of seven () days but |
only charged to Sick Leave if a scheduled work day.

(3) Saturdays, Sundays, and holidays, if any, within a seven-day
period are counted as part of this limit.

Modify Article XX, Section B(5)(a)(3) to read:

An employee may continue to work in his/her current assignment
provided that the employee has “submitted a physician’s .

~ centification on the appropriate District form from her/his personal
physician certifying the anticipated date of delivery and that she is
able to work in her current assignment, and further provided that
she is able to fulfill all conditions and requirements of employment
in her current assignment and demonstrates ability to conduct her
regular duties and activities on the job.

Modify Article XIX, Section C(3) to read:

Employees able to anticipate non-illness absence chargeablé. to
sick leave must make an application in advance on the appropriate
District form for requesting approve leaves. '

Modify Article XIX, Section C(4) to read:

Any request for a leave of absence or extension of leave is to be
submitted on the appropriate District form by an employee who
wishes an approved absence without pay for periods of more then
four (4) weeks (20 working days). '



~ Modify Article XIX, Section C(7) to read: -

* No form is required for approved absence witfiout pay for a period

. of one (1) to four (4) working days, but an employee should first
secure the approval of his/her administrator. Such absence will be -
entered on the payroll as “absent without pay”. A written request
for approved absence must be submitted by en'‘employee secking
approval for a period of five (5) days or more, up to a maximum of

- four (4) weeks. '

* Modify Article XIX, Section D(1) to read:

- An employee may be granted a leave of absence for prolonged .

" illness subsequent to the termination of her/his sick bank. An
-extension of illness leave beyond one. (1) year must be
accompanied by the appropriate District form, filled out by. the
employee’s physician and certifying the illness. - Any further
extension may be granted only upon recommendation of the
District Medical Services Provider. Return from illness leave can

 be affected as soon as approval of the employee’s doctor and the
District Medical Services Provider is secured. Forms appropriate
for any medical leave may be obtained from the District’s website,
from the school office or from the Office of Support Staff
Personnel and completed by the employee’s doctor. In general, a
position will be held one (1) year pending return. ' |

Modify Article XIX, Section E(3) to read:

Employees are required to notify.the Human Resource Department

“in writing at least one (1) month preceding the expiration date of
the leave of her/his wish to return, request for -extension or
resignation. . S

'Modify Article XIX, Section E(4) to read:

An employee returning from a leave of absence must have the
approval of the District Medical Services Provider prior to
reporting to her/his assignment and must furnish proof of freedom
from tuberculosis is required. An employee returning from an

~ illness leave must present a certification from their personal -
physician, on the appropriate District form, at the time of the
appointment with the District Medical Services Provider.



5)

Delete current Article VII, Section H and replace with the following:

During the course of negotiations, the parties have endeavored to
establish generally acceptable levels of clerical staffing at District
schools based upon student enrollment. These guidelines will be
affected by a variety of factors, predominately budgetary
constraints, but also by the number of administrators assigned to

~ the school,. transiency of students (SIS reports), poverty: level;

grant funding, special education, bilingual education, student code
violations, number of guidance counselors, automation, lunches
served and any other school programs which add to or reduce the
workload of the clerical staff assigned to a particular school. . For
guidance only, the parties set forth the: followmg model
allocations: _ ,

Eleméntaty/ A Student Population Number of

Middle/K-8 | Clericals
- 1-500 2

501 — 1300 3

1301 — 2249 4

> 2249 5

High 1-400 2
| 401 - 999 3

1000 — 1499 4
1500 — 1749 45

1750-1999 5

2000 — 2749 6

2750 — 3499 7

> 3499 9

Subject to the same factors set forth above, the assignment of
Bookkeepers will be determined by the number of cash
transactions at high schools and Vo-Tech Centers and will not be’
counted in the model allocations set forth above.

Office co-op students will be assigned when the adjusted
enroliment figure is close to warranting additional clerical
personnel. This is automatically done by the Human Resource -
Department. '



'6)  Replace current Article XVI with the following: - -

. Article XVI1 - CALENDAR

To the extent that the District prepares a central office calendar, the

parties will meet to. discuss its impact upon members of the
bargaining unit. ™ |

.7 Add the followmg as Letter of Understanding to the Contract

The parties agree that the Dlstnct shall continue its timely efforts
to create relevant job descriptions setting forth the essential duties
.of each position and that the DAEQE shall have the right to have
two of its members for parficipate in the preparation and
completxon of job dcscnptlons whi

.‘ FortheUmﬁh - /p/é//.c

' zfaﬁad W

- DPS/Attachment- March23-05




ATTACHMENT “B”

Agreement
, Between
The School District of the City of Detroit
. And - ‘ )
The Detroit Association of Educational Office Employees,
| - MFT&SRP, AFT ’ AHPCIO '

Re: Voluntary Separation and Notification Incentive Plan

The parties, by their representatives’ signatures below, agree as follows:

1. The parties agree that the first five hundred (500) non-DFT bargaining unit
members District-wide, who are eligible for full retirement as of June 30, -
2005, who give notification of their intention to the District to retire by June 3, -
2005, who do in fact retire by June 30, 2005, shall receive the sum of One
Thousand ($1,000.00) Dollars. Individuals submitting such early notice to the
District shall not reapply for employment with the District. - '

2. The bargaining unit shall be responsible for notifying its individual eligible
members of the offer of the early notification incentive. ,

3.  The payment will be on a first-come basis. In the event there is a tie as to
which employee was first, the tie will be broken based upon District-wide
seniority. .

4. The employees shall give their notification of their intention to retire to the
office designated to receive applications for early retirement at the Welcome
Center. _

5. Employees who give notification pursuant to Paragraph 1 shall not be entitléd.
~ to the One Thousand ($1,000.00) Dollar payout if the concession agreement is
not ratified. -

FOR THE UNION:

Koudr i 7
7%/4%0\/- Mpate

Date. & /ér/J\S" Date: (0'/ C// 0 &/ :

DPS-Voluntary Sep Agt - DAEOE
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' Letter of Understand‘ing
between ..
The St:hool District of the City" 'of Detroit
and

The Detrout Association of Educatuonal Office Employees

1
+

By tneur stgnatures below the pames agree 10 amend the July 1, 1998 to June 30, 2003

conecuve bargaanmg Agreemaznt as speqﬁed below.

ARTICLE XVIli - STAFE REDUCTION

.

Change Namu of Article XVl from STAFF REDUCTION to
SENIORITY AND STAFF REDUCTION

~ Section A aemomy shall be the total accumulated time of service from

the most recont date of appomtmant to a position in this

) bargalnmg unit

Unit memben. who are transferred or promoted to a position which is
classified as confidential and DAEOE-ReIawd and are receiving a
DAEOE-Related salary shall continue to accrue their bargaining unit
semonty whnla in such position(s). . .

istrict of the Citvlof Detroit
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