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AGREEMENT 

 

BETWEEN THE SANDUSKY BOARD OF EDUCATION 

 

AND 

 

THE SANDUSKY EDUCATION ASSOCIATION 

 

 
This agreement entered into this 17th day of January, 2007, by and between the Sandusky Board of Education, 
hereinafter called "Board," and the Sandusky Education Association, hereinafter called the "Association." 
 
The duration of this agreement shall be from August 1, 2006, to July 31, 2008.  By no later than May 1, 2008, upon 
request of either party, negotiations will be undertaken for an agreement covering salary, monetary fringe benefits, and 
calendar.  At this time, either party may present up to four (4) articles which they wish to open for negotiations. 
 
Future calendars shall be negotiated no later than May 1 of the respective year. 
 
 
 WITNESSETH 
 
WHEREAS, the Board and the Association recognize and declare that providing a quality education for the children of 
the Sandusky Community Schools is their aim, and that the character of such education depends predominantly upon 
the quality and morale of the teaching service, and 
 
WHEREAS, the members of the teaching profession are particularly qualified to assist in formulating policies and 
programs designed to improve educational standards, and   
 
WHEREAS, the Board has a statutory obligation, pursuant to the Public Employment Relations Act, to bargain with the 
Association and the representative of its teaching personnel with respect to hours, wages, terms and conditions of 
employment, and 
 
WHEREAS, the parties have reached certain understanding which they desire to confirm in this Agreement,  
 
In consideration of the following mutual covenants, it is hereby agreed as follows: 
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ARTICLE I 
RECOGNITION 

 
A.   The Board acknowledges the Certification of Representative issued by the Michigan Employment Relations 

Commission dated February 15, 1989, declaring that the Sandusky Education Association/Michigan Education 
Association is the exclusive representative of all employees in the following bargaining unit: All certified 
personnel under contract; excluding supervisory and executive personnel and per diem substitute teachers. 
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ARTICLE II 
ASSOCIATION AND TEACHER RIGHTS 

 
A. Pursuant to the Michigan Public Employment Relations Act, the Board hereby agrees that every certificated 

employee of the Board shall have the right to freely organize, join, and support the Association for the purpose 
of engaging in collective bargaining or negotiation and other concerted activities for mutual aid and protection. 
 The Board undertakes and agrees that it will not discriminate against any teacher with respect to hours, wages, 
or working conditions by reason of his/her membership in the Association, his/her participation in collective 
professional negotiations with the Board, or his/her institution of any grievance, complaint, or proceeding under 
this Agreement or otherwise with respect to hours, wages, or working conditions. 

 
B. The Association and its members shall have the right to schedule use of the school building facilities during 

custodial hours.  For any Association use of the building facilities beyond these hours, custodial time will be 
paid for by the Association, according to building use established by Board Policy. 

 
C. Duly authorized representatives of the Association and their respective affiliates shall be permitted to transact 

official Association business on school property at reasonable times, provided that this shall not interfere with 
or interrupt normal school operations or classroom procedures. 

 
D. The Board agrees to furnish the Association with all financial reports and minutes of the Board meetings and 

any other information needed by the Association or necessary to process any grievance. 
 
E.  The Board shall consult the executive board of the S.E.A. when initiating or revising tax or construction 

programs, curriculum, educational  programs  and  policy,  or  extracurricular  policy. Recommendations will 
not be binding on the Board. 

    
F. As a condition of employment, each teacher at the time of signing his/her contract, shall either (1) agree to join 

the Association S.E.A., M.E.A., & N.E.A. or (2) pay a Service Fee to the Association, as determined in 
accordance with the policies outlined in the Association’s “Policy Regarding Objections to Political-Ideological 
Expenditures” and the Administrative Procedures and pursuant to applicable court decisions. 

 
 Employees choosing to be a Service Fee Payer shall notify the Association in writing prior to August 31, stating 

their political-ideological objections and whether they shall remain a Local Association member. 
 
 The Service Fee dues will be determined in accordance with the procedures outlined in the “Policy Regarding 

Objections to Political-Ideological Expenditures” and pursuant to applicable court decisions. Service Fee 
payers choosing to remain a local Association member shall pay the S.E.A. amount in addition to the Service 
Fee dues.  The Service Fee shall not exceed the amount of Association dues collected from Association 
members. 

 
 Association member dues shall be equivalent to the sum of the S.E.A., M.E.A., and N.E.A. dues. 
 
   Employees who wish to have payroll deductions of their dues will have a choice of either eight (8) or sixteen 

(16) deductions.  All cash payments must be paid by the first day of December. 
 
 Upon notification of the Service Fee amount, usually mid-school year, the Service Fee payer may choose to 

have the amount deducted through four (4) payroll deductions or make a lump sum payment to the Association 
within sixty (60) days. 

 
 Non-payment of Dues or Service Fee – If an employee does not pay the appropriate amount of dues or service 

fee through payroll deduction or cash payment to the Association by the above stated timelines, upon written 
notification by the Association, the Employer shall deduct that amount from the employee’s wages and remit 
the same to the Association. 

 
 The Association assumes all liability and attorney fees in the event of suit brought against the district as a result 

of Article II-F.  
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ARTICLE III 
MANAGEMENT RIGHTS 

 
A. In order to carry out its responsibility for the development and operation of educational programs providing the 

best possible educational opportunity for the Sandusky School District, consistent with community resources, 
the Board retains and reserves unto itself all powers, rights, authority, duties, and responsibilities conferred 
upon and vested in the Board by law, including by way of illustration, and not by way of limitation, the 
following: 

 
 1. The supervision, direction, and control of the management and administration of the school system, its 

properties, and facilities. 
 
 2. The right to hire all employees and subject to the provisions of the law to determine their 

qualifications, to discharge, demote, or otherwise discipline employees, and to promote and transfer 
employees. 

 
 3. The right to establish grades and courses of instruction, including special programs, and to provide for 

athletic, recreational, and social events for students as deemed necessary or advisable by the Board. 
 
 4. The approval of textbooks and teaching materials, and various teaching aids. 
 
 5. The right to determine class schedules, class size, the hours of instruction, and assignment of teachers 

with respect thereto. 
 
B. The exercise of the foregoing powers, rights, duties, and responsibilities by the Board, and the adoption of 

policies, rules, regulations, and practices in the furtherance thereof, shall be the exclusive prerogative of the 
Board except as otherwise limited by express provision of this Agreement. 

 
C. Nothing contained within this contract shall be construed to deny or restrict a teacher to any rights he/she may 

have under State law, Federal law, or other applicable regulations.  The rights granted to teachers hereunder 
shall be deemed to be in addition to those provided elsewhere. 

 
D. If any provision of the Agreement or any application of the Agreement to any employee or group of employees 

shall be found contrary to law, then such provisions or application shall not be deemed valid and subsisting 
except to the extent permitted by law, but all other provisions or applications shall continue in full force and 
effect. 

  
E. The Board of Education reserves the right to declare a Financial Emergency which is defined as (1) any 

reduction in the per pupil foundation allowance and/or (2) a 2% reduction in student enrollment on the Fall 
Count Day from the previous year’s Fall Count Day.  If the Board of Education declares a financial emergency, 
then the Board and Association agree to meet for the purpose of discussing financial reductions equally across 
all departments, which may include--but are not limited to--programming, staffing, and compensation. 
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ARTICLE IV 
REQUEST FOR DEDUCTIONS 

 
A. Teachers may, within one week of pre-school conference time, sign and deliver to the Board, an assignment 

authorizing deduction of membership dues and assessments of the National Education Association, the 
Michigan Education Association, MESSA, the Team One Credit Union, and all other mutually agreed upon 
deductions from the regular salaries of all such teachers; and the Board agrees to submit to the respective 
agencies all money so deducted. 

 
B. The Board shall not be held liable for any mistakes in the deductions due to the negligence of the teachers. 
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ARTICLE V 
TEACHING CONDITIONS, HOURS, AND CLASS LOADS 

 
A. All teachers shall be in their respective buildings according to the following work schedule: 
 

 In building by Remain in building until 
Elementary 7:45 a.m. 3:15 p.m. 
Middle School 7:30 a.m. 3:00 p.m. 
High School 7:25 a.m. 2:55 p.m. 

 
 Fifteen (15) minutes after the teacher arrives (“In building by” time) is considered non-student contact time. 

 
The parties also agree that the specific designated times reflect the schedule as it exists at the execution of this 
contract and shall not prevent subsequent revisions of the schedule so long as such revisions or modifications 
do not enlarge the length of the teacher work day. 

 
 The parties recognize that the hours of student contact time are subject to adjustment so that the District 

satisfies the minimum requirements of the School Code and State School Aid Act for full receipt of foundation 
allowances and other appropriations.  Prior to adjusting the amount of student contact time under this provision, 
the District shall solicit input from the Professional Study Committee regarding the reasons for the adjustment. 

 
 In case of emergency and/or inclement weather, teachers shall be required to remain on duty until dismissed by 

the building administrator. 
 
 1. Exceptions to the above will be those who have assigned duties, which require their presence in 

another building or area. Notification of such responsibilities will be given to the building 
administrator in writing by the teacher involved and shall include the dates for such absences. 

 
 2. Scheduled days of student instruction, which are not held because of conditions not within the control 

of school authorities, such as inclement weather, fires, epidemics, mechanical breakdowns, or health 
conditions as defined by the city, county, or state health authorities, will be rescheduled.  Teachers will 
receive their regular pay for days which are canceled but shall work on any rescheduled days with no 
additional compensation. 

 
 3. The parties agree to meet in an effort to mutually agree on when any make-up days should occur.  In 

the event they are unable to agree, the days will be added on the end of the calendar. 
 
 4. Should the provisions of the state law be rescinded, the above provisions shall be considered null and 

void, and the provisions and practices in existence prior to this agreement shall be reinstated, to the 
extent permitted by law. 

 
 5. The Association President shall be exempt from all extra non-classroom duties. 

 
B. All teachers shall have a duty-free uninterrupted lunch period of the following duration: 

 
Elementary 30 minutes 
Middle School 30 minutes 
High School 30 minutes 

 
C. Elementary teachers will receive preparation time equivalent to no less than 45 minutes per day. 
 
 1. Noon-time supervisors will be hired by the Board to supervise students during the 30 minute duty-free 

lunch period and a 15 minute unassigned period at the noon hour for a 45-minute non-student-contact 
block. 

 
 2. Three consecutive hours of instructional time shall equal a half-day for purposes of entitling a 

bargaining unit member to half benefits, including hospitalization, sick leave, and release time. 
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D. Middle school teachers will receive preparation time equivalent to that of one middle school class period daily. 

If an alternative scheduling procedure (i.e., Block scheduling) is implemented, the District and Association 
agree to work with the building staff and administration to come to a mutual agreement on a preparation time 
schedule. 

 
 1. Four hours or more of instructional time shall entitle a person to one full preparation period and 

benefits on a prorated basis. 
 
 2. Less than four hours of instructional time shall entitle a person to benefits including hospitalization, 

sick leave, and preparation time, on a prorated basis. 
 
E. High school teachers will receive preparation time equivalent to that of one high school class period daily.  If 

an alternative scheduling procedure (i.e., Block scheduling) is implemented,  the District and Association agree 
to work with the building staff and administration to come to a mutual agreement on a preparation time 
schedule. 

 
 1. Four hours or more of instructional time shall entitle a person to one full preparation period and 

benefits on a prorated basis. 
 
 2. Less than four hours of instructional time shall entitle a person to benefits including hospitalization, 

sick leave, and preparation time, on a prorated basis. 
 
F. Teacher preparation time shall be defined to include all time during the teacher work day, as defined in 

paragraph A of this Article, with the exception of the following times which shall not be counted as teacher 
preparation time: 

 
 1. The "start up" 15 minutes before the beginning of the school day. (However, the parties agree that the 

administration may assign duties to teachers during this interval.) 
 
 2. The thirty-minute duty-free lunch period. 
 
 3. When a teacher is engaged in classroom instruction. 
 
 4. When a teacher is assigned supervision of students by an administrator. 
 
 5. The times prior to the start of the student day and the times after the conclusion of the student day but 

before the end of the teacher work day, unless either of these intervals is twenty (20) or more 
consecutive minutes. 

 
All times not otherwise excluded above shall be counted to satisfy the minimum preparation time requirements 
set forth in this Article. 

 
G. The parties agree that the normal weekly teaching load in grades 7-12 will be 30 teaching periods.  Exceptions 

may be made in case of emergency, upon consent of the teacher. Assignment to a directed study period shall be 
considered a teaching period.  Directed study periods shall be used to maintain full time teaching status of any 
teacher working less than full time.  The intent of this section is to discourage the outsourcing of Directed 
Studies supervisory personnel, not to increase the number of Directed Studies classes within the secondary 
schedule. 

 
The administration may determine to assign the Athletic Director to duties associated with the athletic program 
during the school day. When this assignment is made during what would otherwise be an instructional period, 
the assignment shall be considered a teaching period. 

 
H. It is acknowledged that the primary duty of the teacher is to teach. 
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I. CLASS SIZE:  ELEMENTARY 
 

1. Elementary Class 
Load 

 

Young Fives 20 Upon a section reaching 20 students, the district shall provide an aide to 
assist in that section of Young Fives for the entire portion of the day that 
these students are in attendance. 

Kindergarten 25  
1st 26  
2nd 26  
3rd through 6th  27  
6th grade teaming 30  
Split 26  

  
 2. After the Fall Count Day, class loads for elementary P.E., Music, and Media shall be no larger than the 

class loads listed for each grade level plus five (5) additional. 
 
 3. If the District is unable to meet the class load specified in paragraph I (1.), the teacher of that class will 

be compensated for the 1st, 2nd, 3rd, and 4th student that exceed that class load using the following 
formula: 

 
  a. Salary      ________ 
  b. Divide by number of school days   ________ 
  c. Divide by 7 hours per day    ________ 
  d. Divide by class load     ________ 
  e. Multiply by number of overload   ________ 
  f. Multiply by number of hours per day   ________ 
  g. Multiply by number of days with overload  ________ 
 
      Amount due  ________ 
 
 4. After the Fall Count Day, once any class of a given grade or section receives its fourth (4th) student 

over the class load specified in paragraph I (1.), the District may request each teacher add one (1) 
additional student per classroom or section. Each individual teacher may refuse the fifth additional 
student over the class load.  In the event each grade/section reaches five (5) over the maximum, the 
District in consultation with the teacher and the Association will implement one or a combination of 
the following alternatives: 

 
  a. Additional compensation for the affected teacher(s) 
 
  b. Hiring additional teacher(s) 
 
  c. Creation of combined grade classrooms 
 
  d. Any other solution, which is mutually agreeable to the District, the affected teacher, and the 

Association. 
 

If agreement is not reached, alternative (a.) will be implemented. 



11 

 
J. CLASS SIZE:  SECONDARY 
 

1. Grades 7-12    
 

Class 
Load 

 

English 30  
Foreign Language 30  
Math 30  
Science 30  
Social Studies 30  
Business 30  
Art 30  
Home Economics 30  
Health Education 30  
General Music 30  
Enhancement Classes 30  
Physical Education 40  
Music 40  
Industrial Arts 26  
Drafting 28  
Computers 30 But not to exceed the number of computers 

 
a. At no time shall class load per teacher exceed 190 pupils, excluding study hall, band, choir, 

and P.E.  Any class exceeding the class loads specified in paragraph J (1.) will be paid as an 
overload. 

 
  b. After the Fall Count Day, if the District is unable to meet the class load, the teacher will be 

compensated, using the following formula: 
 
    1. Salary      ________ 
    2. Divide by number of school days   ________ 
    3. Divide by 7 hours per day   ________ 
    4. Divide by class load    ________ 
    5. Multiply by number of overload   ________ 
    6. Multiply by number of hours per day  ________ 
    7. Multiply by number of days with overload ________ 
 
      Amount due  ________ 
 
K. The Board and the Association recognize the desirability of distributing the student load equally among 

teaching staff, according to the needs of children.  Inequalities shall be worked out with the teachers and 
building administrators involved. 

 
L. If the District acquires a waiver from the State Department of Education for special education classes, the 

teachers shall be compensated for each student beyond what is normally allowed under the Special Education 
Rules using the above formulas [for calculating overload compensation, class load is defined as 28] and 
adhering to SBE rules and regulations. (In the event there is a massive revision of Special Education Rules, the 
Board agrees to meet with the Association to discuss implementation of the Rules.) 

 
M.  If the State mandates a student school year of more than 1098 hours (divided by 180 = 6.1 hours = 1 day), the 

teacher’s salary will be increased proportionately. 
 
N. Adequate parking facilities shall be provided and properly maintained for teacher use.  The district shall make 

reasonable attempts to have snow removal completed prior to the teacher start times at each building. 



12 

 
O. In cases where teachers are assigned to more than one building, the Board shall provide compensation at the 

district’s approved mileage rate based on actual mileage driven, and it is understood that reasonable travel time 
is needed.  This shall not include assignments to extracurricular activities. 

 
P. Present courses in the curriculum or courses added to the curriculum through interactive television and co-

operatives with other schools or intermediate districts or other educational institutions shall not result in layoffs 
or reduction in teaching responsibility or prevent the recall of teachers on the seniority list.   

 
Q. Site-Based Decision Making/School Improvement Plans. 
 
 Should the District change its policy or state law/Department of Education rule change regarding School 

Improvement Plans and/or Site-Based Decision Making, the parties agree to form committees as necessary to 
study the implementation of these issues and make recommendations to their respective parties. Any decisions 
reached by a committee shall not be in violation of Board policy or the Master Agreement unless mutually 
agreed upon by the Board and Association. 

 
R. Least Restrictive Environment. 
 
 1. The parties acknowledge that the policy of least restrictive environment is legally mandated.  It is also 

recognized that the extent to which any individual handicapped student should participate in regular 
education programs and services involves considerations of that student's unique needs as determined 
by an Individual Educational Planning Committee (IEPC). Although it is agreed that the handicapped 
student's participation and right to participate in regular education programs and services cannot be 
affected by this Agreement, the District does agree to consider how the handicapped student's 
placement will affect teachers when determining the handicapped student's placement. 

 
2. The District shall determine the need for a teacher who will be providing instructional or other services 

to a handicapped student to participate in the IEPC, which may initially place (or continue the 
placement of) the student in a regular education classroom.  The District shall provide release time in 
the event the District directs or authorizes a teacher to attend an IEPC, which is scheduled during a 
time the teacher is assigned to teach a class.    

 
 3. If any teacher has a reasonable basis to believe that a handicapped student's current Individual 

Educational Plan (IEP) is not meeting the student's unique needs as required by law, the teacher will 
advise his/her principal in writing. 

 
 4. On a case-by-case basis, the District will determine what training and other support should be provided 

to a teacher who will be providing instructional services to a handicapped student excluding those 
typical classroom responsibilities. 

 
S. Medically Fragile Students. 
 
 1. If a teacher will be providing instructional services, excluding those typical classroom responsibilities, 

to a medically fragile student, the teacher or another adult who will be present when the instruction 
services are being provided will be advised of the steps to be taken in the event an emergency arises 
related to the student's medical condition. 

 
 2. No teacher will be required to provide services of a medical nature to a medically fragile student unless 

the services are necessitated by emergency. 
 
 3. On a case-by-case basis, the District will determine what training and other support should be provided 

to a teacher who will be providing instructional services to a medically fragile student. 
 
T. Private telephone facilities for incoming and outgoing calls shall be made available to teachers for school use. 

 
 



13 

ARTICLE VI 
QUALIFICATIONS AND ASSIGNMENTS 

 
A. Both parties recognize the fact that all teachers shall be fully certified and qualified in their teaching field. 
 
B. Since pupils are entitled to be taught by teachers who are working within their areas of competence, teachers 

shall not be assigned outside the scope of their teaching certificates or their major or minor field of study. 
 
C. All teachers shall be given notice of their tentative schedules for the following year before June 30. 
 
 Teachers, who will be affected by a change in grade assignments in the elementary grades, and by changes in 

subject assignment in the secondary school grades, shall be notified and consulted by the Administration before 
changes are made.  The proposed changes will be voluntary to the extent possible. 

 
D. The Board and Association recognize the need for assignment of mentor teachers to probationary teachers in 

their first three years of employment in classroom teaching, as required by Section 1526 of the School Code.  A 
mentor teacher shall be any individual meeting the qualifications contained in Section 1526 of the School Code. 
 If a mentor teacher is a member of the bargaining unit represented by the Association, he/she shall be a tenured 
teacher and shall have been rated satisfactory on his/her most recent past two (2) evaluation cycles.  A 
bargaining unit member shall not be assigned involuntarily to serve as a mentor.  The mentor shall consent to 
the appointment annually.  The mentor shall work with the mentee in developing the skills necessary for the 
effective instruction of pupils.  However, the mentor shall not be formally evaluated on the basis of the 
professional performance of his/her mentee. 
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ARTICLE VII 
LAYOFF AND RECALL PROCEDURE 

 
A. Layoff of bargaining unit members may occur when the Board of Education determines that a reduction in 

work force becomes necessary due to decreased student enrollment or a shortage of revenue. 
 
B. By September 30 annually, a seniority list shall be prepared as follows: 
 
 1. The 1994-95 seniority list shall be established as the foundation for all future seniority lists.  This list 

shall be created for those teachers hired prior to December 1, 1994.  These so affected teachers shall be 
allowed to grieve the accuracy of the foundation list only within 30 days after the ratification of this 
contract.  This foundation list shall not be grievable thereafter (other than clerical errors). 

 
 2. Teachers hired on or after December 1, 1994, shall be placed on the seniority list by their "date of 

employment" which shall be defined as the teacher's first workday within the school calendar for that 
year.  Seniority shall be defined as years or fractions of years of in-district service, which are 
uninterrupted by resignation or discharge. 

 
 3. Accrued seniority shall be lost when employment is severed by resignation, retirement, and discharge 

for just cause; however, any teacher(s) transferring to a non-bargaining unit position may retain teacher 
seniority for a period of not more than two (2) years.  Seniority is retained if severance of employment 
is due to layoff.  In cases of layoff, teachers so affected shall retain all seniority that has been 
accumulated as of the effective date of layoff, but shall not accrue seniority during periods of layoff. 

 
 4. Accrual of seniority while on unpaid leave status shall be governed by the provisions of Article X of 

this Agreement.  Seniority shall accrue while a teacher is on paid leave status. 
 
C. In the circumstance of more than one teacher having the same "date of employment," all individuals so affected 

will, prior to September 30, participate in a drawing, by lot, to determine position on the seniority list.  The 
Association will notify the Board and employees so affected in writing of the date, place, and time of the 
drawing.  The drawing shall be conducted by the Association openly and at a time and place designated by the 
Association President which will reasonably allow affected employees (or their written designee), the 
Association President, and Board of Education representatives to be in attendance.  The Association will 
promptly give written results of the drawing, indicating seniority list placement, to the Superintendent. 

 
D. The seniority list and any subsequent revision and updates shall be made available to the Association each 

school year. The Association shall have fifteen (15) school days from receipt of the seniority list to raise any 
claimed error or discrepancy.  Otherwise, the list prepared by the Board shall be considered conclusive. 

 
E. In the event of necessary reduction in personnel, the Board of Education will fulfill the following guidelines: 
 
 1. The Board shall develop, following consultations with the Association, the proposed educational 

program for the forthcoming year, identifying the staffing needs for each building.  The consultation 
shall consist of a meeting between the Superintendent and a maximum of three administrators and the 
Sandusky Education Association President and a maximum of three other Association representatives.  
The Board shall provide a list including, but not limited to, the following categories for each school: 

 
  a. Grade level elementary 
  b. Subjects (grades 7-12) 
  c. Special instruction (elementary art, music, p.e., reading, etc.) 
  d. Special services (social services, nurses, special education, psychologist, attendance officer, 

etc.) 
  e. The number of positions required for each school  program not based at a school. 
 
  The list of District staff positions shall be published and posted in each building with a copy to the 

Association.  Such lists shall be so published and posted prior to any action or notification of layoff. 
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 2. Staff Placement. 
 
  The following procedure is intended for use in identifying teachers to be laid off in accordance with 

seniority, certification and qualification.  Beginning with the first name of the seniority list, each 
individual will be assigned in accordance with the following sequence of priorities: 

 
  a. Current assignment (defined as more than one-half of a teacher’s current assignment in his/her 

area of certification and qualification).  If a full-time teacher does not receive a full-time 
assignment under this step, he/she shall have the right to move down the sequence of priorities 
to locate the first full-time assignment for which he/she is certified and qualified. 

 
  b. Current grade/department in another building; if not available, then 
 
  c. Another grade/department in same building; if not available, then 
 
  d. Another grade/department in another building. 
 
  e. If no position remains in any grade/department for which the employee is certified and 

qualified, in any building, the employee will be laid off. Written notification of layoff 
according to the contract will be forwarded to the affected teacher, with copies to the 
Association. 

 
When a choice of building, grade, or department is possible (within any of the above sequences, a 
through d) for a displaced teacher, the teacher's choice shall be honored.  A "displaced" teacher is 
identified as one whose position has been reduced by one-half or greater, or when no class/period 
exists for which he/she is certified and qualified.  A teacher is considered "displaced" until he/she is 
placed in another position using the above procedures or until he/she is laid off. 

 
 3. For purposes of this Article, the term "qualified" shall be defined as follows: 
 
  a. For positions at the secondary level (grades 9-12), possessing a major or minor in the 

subject(s) to be taught, or teaching experience of a semester's duration within those subjects 
within the last three (3) years. 

 
  b. For positions at the seventh and eighth grade levels, possessing at least six (6) semester hours 

of college level preparation in the subject area(s) to be taught.  Any teacher not possessing the 
required six (6) semester hours shall have twelve (12) months to fulfill this requirement. 
Teaching experience at this level of a semester's duration held within the last three (3) years 
shall be considered the equivalent of a minor. 

 
  c. For positions at the elementary level  (K-6), possessing elementary certification (K-8), or 

experience at the elementary level within the last five (5) years. 
 
   For positions of special elementary areas, such as art, music, and physical education, the 

teacher must possess specific certification with the subject(s) to be taught with the same twelve 
(12) month provisions as in 3.b above. 

 
  d. Teachers must possess the qualifications set forth in the application or grants for any federally 

or state funded program to be eligible to teach in those programs. 
 
  e. Special education teachers shall be deemed qualified if they are certified for the position. 
 
F. Recall of laid-off teachers shall be done in the reverse order of layoff, according to the following guidelines: 
 
 1. A laid-off teacher shall be recalled only to a vacant position as defined in Article VIII, paragraph B of 

this Agreement. 
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 2. Teachers on layoff status with the greatest seniority, certification, and qualifications (as defined in this 
Article, paragraph E, 3.) shall be recalled first to a vacant position.  These positions are not required to 
be posted under Article VIII, paragraph C of this Agreement. 

 
 3. If no certified and qualified (as defined in this Article, paragraph E, 3.) teacher is on layoff, then the 

Board of Education may post the vacancy and hire from without. 
 

A laid-off teacher shall be considered eligible for recall until he/she is reinstated in the District or for a period of 
three (3) years from the date of layoff, whichever event occurs first.  Refusal of an offer, from the Board, of a 
position for which he/she is certified and qualified, or failure to respond within thirty (30) calendar days of its 
receipt to a written offer of a position made by the Board, shall be cause for termination. 

 
 Notification of a recall shall be in writing with a copy to the Association.  The notification shall be sent by 

certified mail to the teacher's last known address.  It shall be the responsibility of each teacher to notify the 
Board of a change of address.  Recalled teachers shall be entitled to all sickness and leave benefits accumulated 
prior to the layoff. 

 
G. Special Conditions. 
 
 1. A laid-off teacher upon application shall be granted priority status on the District's substitute list, 

subject to his/her certification and qualifications. Compensation shall be as follows: 
1-5 days Current substitute teacher daily rate. 
6-30 days Current substitute teacher long-term rate 
31+ days Teacher shall be prorated at step 1 of the B.A. 

  
 2. A laid-off teacher may continue his/her employee group insurance benefits by paying the normal 

monthly premium for such benefits to the Board, provided the rules of the carrier so permit. 
 
 3. The Board may grant all requests for leaves of absence prior to the reduction of staff, not to exceed ten 

percent (10%) of staff. 
 
 4. No teacher, full or part time, shall be laid off during the academic year with less than twenty (20) 

school days' notice.  At other times, twenty (20) calendar days' notice of layoff is required. 
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ARTICLE VIII 
VACANCIES AND TRANSFERS 

 
A. The Board recognizes that it is desirable in making assignments to consider the interests and qualifications of 

its teachers.  Requests by a teacher for a transfer to a different class, building, or position shall be filed with the 
Superintendent and the Association in writing by the last day of the regular school year.  The application shall 
set forth the reason for transfer; the school, grade, or position sought; and the applicant's academic 
qualifications.  Such requests shall be renewed once each year to assure consideration by the Board. 

 
B. A vacancy shall be defined as a position opening in the bargaining unit caused by retirement, resignation, 

termination, death of a bargaining unit member, or a newly created bargaining unit position, which the Board 
intends to fill.  There shall be no requirement to post any vacancies under this Agreement where there are laid-
off teachers who are certified and qualified for the opening(s). 

 
C. Whenever a vacancy arises, the Superintendent shall notify the Association President promptly and post notice 

of such vacancy on the bulletin board in each faculty room of each of the three buildings, no less than ten (10) 
working days before the position is filled.  Laid-off teachers certified and qualified for the positions shall be 
notified of such vacancies.   

 
 When a vacancy occurs between August 15 and the conclusion of the immediately ensuing school year, the 

position shall be posted and awarded in conformance with this Article. However, the Board shall have the right 
to delay actual assignment of the teacher awarded the vacancy to that position until the beginning of the next 
school year only in order to minimize disruption to instruction.  The teacher awarded the vacancy shall be 
considered as the incumbent of that position for assignment purposes for the ensuing school year.  The Board 
shall have the right to fill the awarded vacancy with substitute(s) until the teacher awarded the position actually 
assumes the assignment in the succeeding school year. 

 
D. Teachers shall be assigned to vacant positions based on seniority, certification, qualifications, and successful 

teaching experience.  Any teacher not transferred under the provisions of this Article shall be provided in 
writing the reason(s) he/she was not transferred within three (3) days of being denied said position.   Teachers 
making application currently employed by the District will be given priority over newly hired employees. 

  
E. During the summer months when regular school is not in session the Board will post in the personnel office all 

vacancies as above described and shall also forward at the same time copies of said vacancies to the 
Association President.  Positions so posted should remain posted fifteen (15) calendar days prior to being filled. 
Application may be made in the same manner as above described (paragraph A). Likewise, positions shall be 
filled in the same basis as provided in paragraph D above. 

 
 Between August 1 and the beginning of the school year, posting may be reduced to no less than two (2) 

working days after the Association President has acknowledged notification of the posting. 
 
F. Involuntary transfers may be initiated for the following conditions:  academic program improvement or 

deletion, and enrollment changes, with consideration being given to the senior teacher at grade level (grades K-
6) and secondary (7-12) subject area. 

 
G. Where a teacher is "displaced" due to implementation of staff reduction procedures set forth in Article VII of 

this Agreement and subsequently is assigned to a different position, is laid off and/or recalled to another 
position, he/she shall be given the first opportunity (after recall of any laid-off teachers who are certified and 
qualified for the vacant position) to return to the position held at the time of original displacement, should it 
become vacant within thirty-six (36) months from the date the position was last held by the subject teacher. 

 
 A teacher seeking restoration to a previously held position under this paragraph shall make application for the 

vacancy in conformance with this Article and shall give written notice to the Superintendent of the teacher's 
assertion of preference under this paragraph.  Displaced teachers shall be so identified on the seniority list 
created and published under Article VII of the Agreement.  If a teacher fails to make application for restoration 
to a position from which he/she was displaced or declines an offer of assignment to such position, any further 
right to the first opportunity for that position shall be forfeited. 
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H. If two bargaining unit members desire to voluntarily exchange positions and have secured the written consent 

of the involved building principal(s) and the Association, they shall notify the Superintendent, in writing, by 
April 15. The exchange shall be for a period of one (1) school year, unless extended in writing thereafter for a 
maximum period of one (1) additional school year.   Written confirmation of the exchange (or any extension 
thereof) shall be signed by the involved teachers, the Superintendent, and the Association President. 

 
For purposes of the assignment process for the succeeding school year, the teachers shall be considered as 
holding their pre-exchange assignments.  After two (2) school years of a position exchange, the teachers shall 
be considered (for purposes of the assignment process) as holding the exchanged assignments. 

 
I. Vacancies occurring in extracurricular activities will be posted in the faculty rooms of all three buildings ten 

(10) days before filling the vacancy.  If this should occur during the summer, the Association President will be 
notified in writing of such vacancies. 

 
 1. Extracurricular activities shall cover the following areas: athletics, athletic director, cheerleading, noon 

hour supervision, musicals, plays, forensics, and intramurals. 
 
 2. Applicants will be given consideration according to the following priorities: 
 
  a. High school experiences as related to the specific  position. 
 
  b. College experiences as related to the specific position. 
 
  c. Academic qualifications that relate specifically to the position. 
 
  d. Previous experience in the Sandusky Community Schools as related to the position. 
 
  e. All other experiences that relate specifically to the position. 
 
  f. Your relationships with the students and/or staff members you will be working with in the 

position. 
 
  g. What your contributions would be for that position. 
 

3. In extracurricular activity positions that have concluded by November, the Board of Education will 
decide whether the individual holding each particular position shall be appointed to or dismissed from 
that specific position by January 15.  In extracurricular activity positions that have been concluded by 
March, the Board of Education will decide whether the individual holding each particular position shall 
be appointed to or dismissed from that specific position by May 15.  In extracurricular activity 
positions that have concluded by the end of the school year, the Board of Education will decide 
whether the individual holding each particular position shall be appointed to or dismissed from that 
specific position by July 15. 

 
  a. A written statement with reason(s) for dismissal shall be given by the Board to that particular 

individual. 
 
  b. If positions are eliminated after appointment because of financial limitations, no compensation 

will be granted. 
 
 4. Applicants desiring to be considered for a posted position must complete an application form available 

at the Superintendent's office.  Although all extracurricular activity positions are on a year-to-year 
appointment, for purposes of this contract a vacancy does not exist in the extracurricular activity unless 
an individual has resigned in writing, or an individual has been dismissed by Board action, and the 
position has been posted. 
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  Failure to appoint an applicant that is not recommended by the Administration and approved by the 

Board of Education after established criteria (paragraph I, 1 through 5) are followed, is not a grievable 
item under the S.E.A. negotiated agreement. 

 
 5. If a vacancy occurs during the summer months, the Association President will be notified of such 

vacancies.  The Association President shall then notify members who have submitted a written request 
to be notified of vacancies over the summer. Notification attempts will occur prior to the expiration of 
the posting.  Beginning on August 1, it is the responsibility of all members to check with the personnel 
office or Association President for postings. The Association President is relieved of notification 
responsibilities. 
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ARTICLE IX 
ILLNESS OR DISABILITY AND PERSONAL BUSINESS 

 
A. Illness:  At the beginning of each school year, teachers shall be credited with thirteen (13) days of sick leave 

allowance to be used for absences caused by sickness, injury, serious illness or physical disability of the 
teacher, or members of his/her immediate family defined as:  mother, father, stepparent, sister, brother, 
children, stepchildren, spouse, mother-in-law, father-in-law.  The unused portion of such allowance shall 
accumulate from year to year to unlimited amount.  The Board shall furnish a written statement at the beginning 
of each school year setting forth the total of sick days credit.  The teacher shall have ten (10) days in which to 
call to the attention of the Administration any claimed error in the written statement of sick leave credit.  
Otherwise, the Board's written statement shall be conclusive. 

 
B. In an emergency situation, which shall be defined as a time when through illness or injury requiring 

hospitalization or home recuperation as per medical advice, a teacher's sick leave time has been exhausted, as 
determined by the Association and Board, days may be voluntarily donated by other teachers in the following 
manner: 

 
 1. Formal request filed with the Superintendent to become effective on the second (2nd) day after 

available sick days have been exhausted. 
 
 2. Each teacher may contribute up to five (5) days to the requesting teacher, including the two (2) day 

waiting period, provided the requesting teacher does not accumulate days as a result of the 
contribution. 

 
 3. Should additional sick leave be necessary during the remainder of the school year, requests may be 

made at that time. 
 
 4. Contributor shall be notified, in writing, of the number of donated days used. 
 
C. Up to twenty (20) accumulated sick leave days may be transferred in to the Sandusky Community Schools. 
 
D. A doctor's certificate may be required to return to work or to verify absence, if the absence continues beyond 

three (3) consecutive school days.  If the illness continues beyond ten (10) consecutive school days, a statement 
from the attending physician may be presented to the Superintendent prior to each pay period, attesting to the 
teacher's disability, prior to the issuance of the teacher's pay,  if the person is still receiving sick benefits. 

  
E. It is further agreed, for purposes of Section 354 of the Worker's Disability Compensation Act, that the exchange 

of a sick day (or part thereof) in return for the payment of a salary differential by the School District, 
constitutes a direct contribution to this Plan by the teacher which precludes differential salary payment pursuant 
to Section 354(b) of the Workers' Disability Compensation Act, MCLA 418.354. 

 
F. A teacher absent from work because of a childhood disease (mumps, chicken pox, scarlet fever, measles) shall 

suffer no loss of sick days or compensation. 
 
G. A teacher's obligation will be to call the building principal or his/her designee sixty (60) minutes before he/she 

is due to report.  Should illness of teacher, family member, or other emergency occur within a lesser time, 
consideration will be given by the administrator. 

 
H. Four (4) days of above (paragraph A) a year may be used for personal business or circumstances which may 

require teacher absenteeism.  A fifth (5th) day may be requested by a teacher and reviewed by the building 
administrator and superintendent, and approved if circumstances warrant. 

 
 1. The principal shall be notified one day in advance, except in cases of emergency. 
 
I. A teacher called to give testimony under subpoena or summons before any judicial or administrative tribunal 

shall be compensated at the regular rate of pay.  This absence is not chargeable to sick leave or personal 
business days.  The teacher shall report to his/her building immediately after dismissal occurring during school 
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hours.  Any compensation for the above process shall be returned to the district. 
 
J. Up to ten (10) days of accumulated sick leave may be used for each death in the immediate family.  The 

immediate family shall include:  mother, father, stepparent, sister, brother, children, stepchildren, spouse, 
mother-in-law, father-in-law. Up to three (3) days of sick leave may be used for each death of other family 
members.  One (1) sick day shall be granted for attendance at the funeral service of a person whose relationship 
warrants same. 

 
K. Seven (7) days may be used by the President of the Association or delegated representative to attend an 

educational meeting or workshop as a representative of the Association.  Any days, approved by the 
Superintendent, used beyond the aforementioned seven, the Association agrees to pay for the substitute's 
wages. 

 
L. Accumulated sick leave days may be used for childbirth up to six (6) weeks, and may be extended with the 

physician's recommendation.  Paid sick leave days shall not be used for purpose of child care when the teacher 
is not otherwise physically disabled. 
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ARTICLE X 
LEAVE OF ABSENCE 

 
Preface 1. 
 
The following leaves of absences shall not accrue seniority or salary steps; and upon return the affected teacher shall be 
returned to the position from which leave was taken, provided that said position is still in existence.  Otherwise, the 
teacher returning from leave shall be entitled to reinstatement to a position for which the teacher is qualified and 
certified, and for which the teacher possesses sufficient seniority.  Any bump shall occur according to the sequence 
specified in Article VII, paragraph E (2.). 
 
A. An unpaid leave of absence of up to one (1) year shall be granted to a tenure teacher, after seven (7) years in the 

Sandusky system, upon written application to the Superintendent, at least ninety (90) days prior to the end of 
the school year, and to take effect at the end of the school year, for the purpose of participating in teacher 
exchange programs, the Peace Corps, Teacher's Job Corps, as a full-time participant in such programs, or a 
cultural travel or work program related to his/her professional responsibilities, or to serve as a consultant or 
director of a teacher center; provided said teacher states in writing his/her intention to return to the school 
system.  

 
This leave may be utilized for the purpose of engaging in employment for remuneration at any public or private 
educational institution only with the prior written consent and approval of the Board of Education. 

 
B. An unpaid leave of up to one (1) year may be granted to a tenure teacher after seven (7) years in the Sandusky 

School system, upon written application to the Superintendent, at least ninety (90) days prior to the end of the 
school year, and to take effect at the end of the school year, for the purpose of engaging in study at an 
accredited college or university reasonably related to his/her professional responsibilities. 

 
C. No more than two (2) teachers may be granted such leave as defined in A and B together. 
 
Preface 2. 
 
The following leaves shall accrue seniority and salary schedule advances; and upon return the affected teacher shall be 
returned to the position from which leave was taken, provided that said position is still in existence.  Otherwise,  the 
teacher returning from leave shall  be entitled  to reinstatement to  a position for which the teacher is qualified and 
certified, and for which the teacher possesses sufficient seniority.  Any bump shall occur according to the sequence 
specified in Article VII, paragraph E (2.).  Compliance with these criteria shall be considered restoration to an 
equivalent position for purposes of the Family and Medical Leave Act of 1993. 
 
D. An unpaid leave of absence shall be granted to any teacher for the purpose of immediate family (parent, spouse, 

child) care.  Family care leave will be granted for a seriously ill or terminally ill parent, child, or spouse.  This 
leave may also be utilized for the teacher's own serious health condition. 

 
 1. Where the leave is for care of a parent, spouse, or child, the initial leave period may be for the duration 

of the semester when leave was granted, plus the next consecutive semester, unless an eligible teacher 
qualifies for a longer interval under the Family and Medical Leave Act.  A teacher may request an 
extension of this leave for one (1) additional semester. 

 
Where the leave is due to the teacher's own serious health condition, the initial leave period may be for 
the duration of the semester when leave was granted, plus the next consecutive semester, unless an 
eligible teacher qualifies for a longer interval under the Family and Medical Leave Act.  A teacher may 
request an extension of this leave for one (1) additional consecutive semester, excluding a summer 
semester. 



23 

 
 2. Teachers accessing leave under this section shall provide written notice of their intent to take leave at 

least thirty (30) days prior to the date on which leave is to commence where the need for leave is 
foreseeable. If the teacher (or immediate family member) must begin medical treatment sooner or the 
need for leave or its timing is not foreseeable, notice shall be given as promptly as is practicable under 
the circumstances of the particular case. 

 
  This notice shall include:  the categorical reason(s) for the requested leave, the anticipated duration of 

the leave, and the date on which leave is requested to commence. 
 

3. Upon request, the Board has the right to receive medical certification from the teacher's health care 
provider regarding the necessity for leave (or extension) taken under this Article. Information provided 
will be treated by the parties as confidential.   The teacher will provide the necessary releases and 
otherwise cooperate in the furnishing of such information. 

 
 4. The Board has the right to require that a second medical opinion (at Board expense) be obtained.  If 

that opinion differs from that of the teacher's health care provider, the teacher and Board (in 
consultation with the Association, if requested by the teacher) shall mutually designate a third health 
provider whose opinion relative to leave eligibility or initial fitness to return to work shall be 
considered final and binding on the Board, the teacher, and the Association. The cost of this 
examination shall be paid by the Board. 

 
 5. The Board shall have the right to require re-certification during the leave period and medical 

certification of the teacher's fitness to return to duty at the expiration of the leave period. The cost of 
any examination required shall be paid by the Board if not covered by insurance. 

 
 6. For purposes of the Family and Medical Leave Act, either a teacher eligible for leave under that law or 

the Board may substitute accumulated sick leave available to the teacher under Article IX of this 
Agreement for any unpaid leave due to serious personal illness or disability taken under this Article, to 
the extent that sick leave may be utilized for such purposes under this Agreement. 

 
 7. Where a teacher requests intermittent leave or reduced schedule leave for purposes authorized under 

the Family and Medical Leave Act and would be on leave for more than twenty percent (20%) of the 
total number of working days over the period the leave would extend, the Board may require that the 
teacher: 

 
  a. Take leave for the duration of the planned treatment 
 
     -or- 
 
  b. Transfer temporarily to an alternative position for which the teacher is certified and qualified 

(and which has equivalent pay and benefits) where the temporary transfer would better 
accommodate the need for recurring leave, in comparison to the teacher's current assignment. 

 
8. When leave is granted, the Board and teacher shall agree to a return-to-work date, which minimizes 

disruption to the continuity of education programming and service delivery.  If the teacher requests to 
return to work prior to the return date agreed upon at the outset of the leave, these arrangements are 
subject to Board approval. 

 
 9. The teacher shall provide written notice of intent to return from leave to the Superintendent not less 

than sixty (60) calendar days prior to the intended date of return where the leave is for ninety (90) work 
days or more.  Where the leave is for less than ninety (90) work days, the teacher shall provide to the 
Superintendent not less than thirty (30) calendar days notice of intended return, unless the stated date 
of return was indicated at the onset of the leave. 

 
 10. In the event of a death of the object (spouse, parent, or child) of the leave of absence, the leave may be 

terminated upon request of the teacher with twenty (20) school days written notice to the Board. 
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 11. The Board of Education will continue premium payments for health care benefits, as set forth in 

Appendix C of this Agreement, for up to twelve (12) weeks for a teacher who is on an unpaid leave of 
absence for personal illness or disability or otherwise under the Family and Medical Leave Act.  If the 
teacher fails to return from leave at its expiration (except in the event of the continuance, onset, or 
recurrence of a serious health condition of the teacher, or other circumstances beyond the teacher's 
control), the Board shall have the right to recover up to all premium payments made during the unpaid 
leave interval (excluding premiums paid by the Board due to the teacher's utilization of paid sick 
leave).  The amounts may permissibly be deducted from any wage or other payments due the teacher, 
with any deficiency to be remitted by the teacher to the Board within ten (10) days of demand. 

 
E. An unpaid leave of absence will also be granted, to the extent required under Family and Medical Leave Act, 

for the purposes of caring for the teacher's newborn child or where a teacher is adopting a child or accepting a 
foster care placement. 

 
 1. An unpaid leave of absence taken under this provision shall be regarded as leave taken under the 

Family and Medical Leave Act. 
 

2. Leave taken under this section in connection with the birth of a child or due to placement for adoption 
or foster care must be commenced within the twelve (12) month period beginning on the date of birth 
or placement, as is applicable. 

 
A leave under this section, which commences during the first semester, may be granted for the balance 
of the school year unless an eligible teacher qualifies for a longer interval under the Family and 
Medical Leave Act. A leave under this section, which commences second semester, may be granted for 
the balance of the school year, plus one (1) additional semester (excluding summer). A teacher may 
request a second additional semester if the extension would promote continuity of delivery of services. 
Requests for leaves that extend beyond the above stated limits shall not accrue additional seniority, 
salary step advancements, or years of service. 

 
 3. Requests for leave of absence under paragraph E of this Article shall be made at least thirty (30) 

calendar days in advance where the need for leave is foreseeable.  If the need for leave is not 
foreseeable, the teacher will give notice of the need for leave as promptly as is practicable under the 
circumstances. When possible, the teacher shall also state the intended length of the leave at the time of 
application. 

 
 4. A written notice of intent to return from such leave shall be submitted to the Superintendent not less 

than sixty (60) calendar days prior to the intended date of return where the leave is for ninety (90) work 
days or more.  Where the leave is for less than ninety (90) work days, the teacher shall provide to the 
Superintendent not less than thirty (30) calendar days notice of intended return, unless the stated date 
of return was indicated at the onset of the leave. 

 
 5. Teachers shall be allowed to use accumulated sick days during any period of pregnancy-related 

disability, even if such is during a period of child-care leave. Medical verification may be required that 
the teacher was in fact disabled on any sick days claimed. 

 
 6. Restoration from leave shall be subject to the standards set forth in Preface 2 and in paragraph D of this 

Article. 
 
 7. Continuation of Board-paid insurance premium contributions for teachers eligible under the Family 

and Medical Leave Act for the leaves specified in this section shall be subject to the standards set forth 
in paragraph D (11.) of this Article. 

 
F. Any teacher requesting a leave of absence to assist the District in avoiding anticipated layoffs may be granted 

such a leave without pay for any purpose by the Board of Education for up to one year, which may be extended 
if requested by the teacher and agreed to by the Board.  During such leave, seniority shall continue to accrue; 
and upon return from such leave, the teacher shall be offered a position as stated under Preface 2 above. 
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G. Special Absences:  Any absences by a teacher from the classroom not covered by, or included in, the above 

provisions related to leaves, will be considered a special absence. These absences must be approved by the 
Superintendent (up to two days) or by the Board of Education (more than two days). The teacher will be 
deducted one day's rate of pay for each day of the absence. 
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ARTICLE XI 
EVALUATION OF TEACHERS 

 
A. EVALUATIONS 
 
              1.        The performance of all teachers shall be evaluated in writing for the purpose of improving, enhancing, 

and where necessary, remediating the instructional abilities of teachers. 
 
 2. Formal evaluations and observations shall be conducted openly only by a building principal, assistant 

principal, or an administrator from the Sandusky Community Schools. 
 
 3. By October 1 each year, teachers who will be evaluated in that school year will receive from an 

evaluator written notice to that effect, a copy of the evaluation instrument, an explanation of how it will 
be used by the evaluator, and a notice of the two-week period in which the first observation will occur. 

 
Where a teacher is hired after the beginning of the school year or if the administrator determines that a 
teacher (who is not otherwise scheduled to be evaluated) should be formally evaluated due to 
performance difficulties, that teacher shall be given a copy of the evaluation instrument at least ten (10) 
days before the first formal classroom observation. 

 
 4. Where a teacher is hired after the beginning of a school year, all dates shall be adjusted accordingly. 
 
 5. Should the District or faculty propose to change an evaluation instrument, a committee of teachers, 

principals, and the Superintendent shall participate in the development of such changes.  The 
Superintendent shall give written notice to the Association President of any changes prior to the use of 
the instrument. 

 
 6. Each teacher shall have the right upon request to review the contents of his/her personnel file.  A 

representative of the Association may, at the teacher's request, accompany the teacher in this review. 
 
 7. For the purpose of this Article, the term "semester" shall be no less than forty-five (45) school days. 
 
B. TENURED TEACHERS 
 

1. Tenure teachers shall receive a formal written evaluation and personal meeting with the evaluating 
administrator at least once every three (3) years, to be completed on or before April 15. 

  
 2. Each formal evaluation of the tenured teacher's job performance shall be based on at least two (2) 

observations of at least thirty (30) minutes each. 
 
 3. Additional informal observations may occur with the objective of teacher improvement.  These 

observations may be done by any professional educator that the Board deems appropriate.  The 
Association may suggest the names of individuals to serve in this role. 

 
 4. At the written request of the tenure teacher being evaluated or at the election of the evaluator, a written 

observation summary shall be prepared and given to the teacher.  Subsequent formal observations may 
be no less than seven (7) school days after receipt of the written results of the previous observation 
where a written summary is furnished, or no sooner than fifteen (15) days where no written summary is 
required. 

 
 5. Within seven (7) school days of the second observation, but no later than April 15, two (2) copies of 

the written formal evaluation shall be submitted to the teacher, one to be signed and returned to the 
Administration, and the other one to be retained by the teacher.  The teacher's signature shall imply 
only receipt of the evaluation.  In the event that the teacher feels that his/her evaluation was incomplete 
or unjust, he/she shall put his/her objections in writing within ten (10) school days of the evaluation 
conference and have them attached to the evaluation report to be placed in his/her personnel file. 
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 6. Those tenured teachers receiving a satisfactory written formal evaluation shall not be subject to re-
evaluation for three (3) years, as specified in paragraph B (1.) of this Article, without written notice 
stating the reasons for the need to re-evaluate more frequently. 

 
 7. If a tenure teacher receives an overall rating of "unsatisfactory" on his/her formal evaluation, he/she 

shall be placed on an Individualized Development Plan (IDP) for the balance of the semester in which 
the IDP is first implemented and one (1) additional semester, with the objective of performance 
remediation. 

 
a. The IDP shall contain performance objectives. All suggestions for improvement shall be 

relevant to the performance deficiencies recorded in the formal evaluation.  The Board may 
designate forms of assistance to be provided by the administration or other sources to achieve 
the desired performance remediation and a timeline by which the remediation goals will occur. 

 
  b. The formulation of the IDP shall result from the joint consultation of the evaluating 

administrator, the tenured teacher, and a representative of the Association, if requested by the 
teacher.  The teacher shall sign a statement on the IDP attesting to that involvement and 
acknowledging receipt of the IDP. 

 
  c. The evaluating administrator and tenure teacher shall be jointly responsible for implementing 

the IDP. 
 
  d. A minimum of four (4) observations (two evaluation cycles) shall be conducted by the 

evaluating administrator for the purpose of evaluating the tenure teacher's progress on the 
specific objectives and goals of the IDP.  A written progress report shall be given to the tenure 
teacher after each observation.  No observation shall be sooner than seven (7) school days after 
the receipt of the progress report for the previous observation.  A written formal evaluation 
shall be given to the teacher after the second (2nd) and fourth (4th) observations. 

 
  e. Should the tenure teacher receive a satisfactory rating on both his/her formal evaluations 

conducted during the course of the IDP, he/she will be removed from the IDP. 
 
  f. Should the tenure teacher receive a satisfactory on one (1) evaluation conducted during the 

course of the IDP, he/she may be recommended for continuation of the IDP, not to exceed a 
total of three (3) consecutive semesters. 

 
  g. Should the tenure teacher receive unsatisfactories on both evaluations, he/she shall be subject 

to Board disciplinary action or dismissal proceedings. 
 
C. PROBATIONARY TEACHERS 
 

1. A probationary teacher's building administrator shall provide the probationary teacher with an 
Individualized Development Plan (IDP) containing:  instructional and performance goals; identification 
of a mentor (where a mentor is required to be appointed); plans for professional development; 
evaluation standards and procedures; and other matters relevant to the probationary teacher's growth 
and performance. 

 
 2. The probationary teacher shall be consulted in the formulation of the IDP and shall sign a statement on 

the IDP attesting to that involvement and acknowledging receipt of the IDP.  The mentor teacher may 
confer with the evaluating administrator regarding the contents of the IDP. 

 
 3. As a condition of continued employment, each probationary teacher subject to the professional 

development requirements of Section 1526 of the School Code of 1976 (or its successor provision) 
shall complete those requirements within the time provided by statute.  The Board shall not be 
obligated to compensate the probationary teacher for either the time connected with completion of 
these requirements or for other associated costs such as enrollment, course and/or registration fees. 
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 4. The administration shall conduct the observation/evaluation procedure each school year of the 
probationary period in the following manner. 

 
  a. Probationary teachers shall be evaluated two (2) times during the school year, the first 

evaluation concluding with a written evaluation provided to the teacher by December 1. 
 
   The second evaluation shall conclude with a written evaluation provided to the probationary 

teacher by April 15. 
 

Each evaluation shall be preceded by two (2) classroom observations.  Observations shall be a 
minimum of thirty (30) minutes. 

 
b. Within seven (7) school days after the formal observation, the administrator shall prepare and 

submit to the probationary teacher, at a post observation conference, a written summary of the 
observation.  The summary shall set forth those criteria observed and found satisfactory.  For 
those areas of performance where unsatisfactory performance exists or improvements are 
required, the summary shall list the concerns or improvements and set forth specific 
recommendations for improvement.  The next observation shall be no sooner than seven (7) 
school days after this post observation conference. 

 
  c. If a probationary teacher receives an overall evaluation rating of "unsatisfactory," his/her IDP 

will be reviewed and, if necessary, amended with the objective of performance remediation.  
The probationary teacher shall be jointly consulted in any amendment or modification of the 
IDP and shall sign a statement attesting to that involvement and acknowledging receipt of the 
modified IDP.  The IDP will contain performance remediation objectives, suggestions for 
improvement and a designation of the forms of assistance to be provided by the administration 
or other sources. The evaluating administrator and probationary teacher shall be jointly 
responsible for implementing the IDP.  The mentor teacher may also consult with the 
evaluating administrator regarding the contents of the modified IDP. 

 
  d. The IDP shall specify a time interval for desired performance remediation, not to exceed the 

balance of that school year or one (1) semester, whichever interval is greater.  Should the 
probationary teacher not attain the goals of the IDP, and his/her evaluation continues to reflect 
unsatisfactory performance, he/she shall be subject to termination or non-renewal for 
reasonable and just cause as outlined in the Michigan Tenure Act. 
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ARTICLE XII 
PROFESSIONAL BEHAVIOR 

 
A. The Board recognizes that the Code of Ethics of the Education Profession is considered by the Association and 

its membership to define acceptable criteria of professional behavior.  The Association shall deal with ethical 
problems in accordance with the terms of such Code of Ethics of the Educational Profession. 

 
B. The Association recognizes that abuses of sick leave or other leaves, chronic tardiness or absence, willful 

deficiencies in professional performance, or other violations of discipline by a teacher reflect adversely upon 
the teaching profession and create undesirable conditions in the school building. Alleged breaches of discipline 
of the Code of Ethics of the Education Profession shall be promptly reported to the offending teachers, and in 
appropriate cases, may institute proceedings against the offending teacher.  If Association efforts fail to 
eliminate the problem, the Administration may take necessary steps to correct this problem. 

 
C. A teacher may at all times be entitled to have present a representative of the Association when he/she is being 

reprimanded, warned, or disciplined for any infraction of rules or delinquency in professional performance.  
When a request for such representation is made, no action shall be taken with respect to the teacher until such 
representative of the Association is present, and such representation shall be provided within a reasonable time. 

 
D. No teacher shall be disciplined, reprimanded, reduced in rank or compensation without just cause.  Any such 

discipline without just cause shall be subject to the professional grievance procedure hereinafter set forth.  
Information forming the basis for disciplinary action will be made available to the teacher and the Association. 

 
E. A complaint made against a teacher by a parent, a student, or another teacher will be promptly called to the 

attention of the teacher.  Any complaint not called to the attention of the teacher may not be used as the basis 
for any disciplinary action against the teacher. 
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ARTICLE XIII 
PROFESSIONAL STUDY COMMITTEE 

 
A. Beginning with the 1983-84 school year, there shall be established a "Professional Study Committee" which 

will be re-established every third year thereafter.  The PSC will be composed of ten (10) members, five (5) of 
whom shall be teachers appointed by the Association President, and five (5) of whom shall be appointed by the 
Board. 

 
B. The PSC may meet at least once each month to discuss and study subjects and problems mutually agreed upon 

relating to the school system.  The first meeting of the PSC is to be called by the Association President. 
 
C. The chairperson shall be elected by the group at their first meeting. 
 
D. The PSC is empowered to appoint subcommittees composed of teachers and administrators to study and report 

upon any mutually agreed upon subjects. 
 
E. All reports of the PSC or its subcommittees, including their recommendations, shall be submitted in writing to 

all members of the PSC. 
 
F. It shall be the responsibility of the PSC to follow up on previous years' recommendations in addition to 

investigating new areas. 
 

Upon completion of its study and report on the subject assigned to it, each subcommittee shall be considered 
dissolved, and once dissolved, shall not be re-activated except by mutual consent of the members of the PSC. 

 
G. The parties agree that the PSC and its subcommittees serve in an advisory capacity only, and that the failure of 

the Board to place any of its recommendations in effect shall not constitute the basis for a grievance. 
 
H. The clerical expenses of the PSC and its subcommittees shall be borne by the Board. 
 
I. Every effort will be made to provide teachers with released time to work on this committee. 
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ARTICLE XIV 
PROFESSIONAL IMPROVEMENT 

 
A. The Board agrees to provide funds in the budget to pay expenses for a reasonable number of teachers each year 

to attend professional conferences pertaining to their particular department, upon approval of the 
Superintendent. Travel, meals, lodging, and registration fees shall be deemed appropriate expenses of the 
Board, as well as the cost of the substitute teacher needed to relieve the participant. 

 
B. The District shall provide Professional Development in accordance with MDE requirements through additional 

sessions offered outside the contractual day, which teachers may attend. 
 
C. Curriculum days, with students not in attendance, may be provided for teacher improvement.  The dates will be 

mutually established. 
 
D. The parties recognize that the need for teacher in-service, curriculum development, and similar activities may 

make it advisable for certain formally structured opportunities to take place during the school year on days 
which have otherwise been designated as instructional days on the school calendar.  The District and the 
Association may accordingly mutually agree to modify the negotiated calendar to accommodate such functions. 
 In-services at the building level will be cooperatively planned by the faculty and administration. 

 
 1. It is expected that the building administrator will make every effort to adjust the schedules in the 

individual buildings so that the same classes will not be missed each month. 
 
 2. At least one in-service day a semester will be for in building activities set up by the building in-service 

committee.  The in-service committee of each building will consist of two (2) teachers and their 
administrator.  This committee shall plan and schedule all in-services for that building.  

 
E. Probationary teachers shall be given the opportunity to observe their mentor and/or another teacher for the 

purpose of observing successful teaching practices and procedures. The district shall provide rotating 
substitutes at least two (2) times throughout the school year to facilitate the observations.  The observation shall 
be no less than two (2) hours in duration.  This practice may also be part of any tenured teacher’s IDP. 

  



32 

ARTICLE XV 
STUDENT DISCIPLINE AND TEACHER PROTECTION 

 
A. Since the teacher's authority and effectiveness in his/her classroom are determined when students discover that 

there is sufficient administrative backing and support of the teacher, the Board recognizes its responsibility to 
give all reasonable support and assistance to teachers with respect to the maintenance of control and discipline 
in the classroom. Whenever it appears that a particular pupil requires the attention of special counselors, social 
workers, law enforcement personnel, physicians, or other professional persons, the Board may take reasonable 
steps to relieve the teacher of responsibilities with respect to such pupil. 

 
B. It is recognized that discipline problems are less likely to occur in classes which are well taught and where a 

high level of student interest is maintained.  It is likewise recognized that when discipline problems occur, they 
may most constructively be dealt with by encouragement, praise, and emphasis on the child's desirable 
characteristics.  A teacher may use such force as is necessary to protect himself/herself from attack or to 
prevent injury to another pupil. 

 
C. Any case of assault upon a teacher shall be promptly reported to the Board or its designated representative.  

The Board will provide legal counsel to advise the teacher of his/her rights and obligation with respect to such 
assault and shall promptly render all reasonable assistance to the teacher in connection with handling of the 
incident by law enforcement and judicial authorities. 

 
D. Time lost by a teacher in connection with any incident mentioned in this Article shall not be charged against the 

teacher, provided the teacher is not found negligent in a court of competent jurisdiction. 
 
E. The Board will reimburse teachers for any unusual loss, damage, or destruction of personal property (excluding 

car) of the teacher while on duty in the school or on school premises, resulting from incidents covered in 
Article XV. 

 
F. No action shall be taken upon any complaint by a parent of a student directed toward a teacher, nor shall any 

notice thereof be included in said teacher's personnel file, unless such matter is promptly reported to the teacher 
concerned. If any question of breach of professional ethics is involved, the Association shall be notified. 
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ARTICLE XVI 
GRIEVANCE PROCEDURE 

 
A. A claim by a teacher or the Association that there has been a violation, misinterpretation, or misapplication of 

any provisions of this Agreement may be processed as a grievance as hereinafter provided. The Association 
shall have no right to initiate a grievance involving the right of a teacher or group of teachers without 
his/her/their approval in writing thereon. 

 
B. All preparation, filing, presentation, or consideration of grievances shall be held at times other than when a 

teacher or a participating Association representative is to be at his/her assigned duty stations. The Association 
shall designate one representative per building to handle grievances when requested by the grievant.  In the 
event that any representative of this committee is a party in interest to any grievance brought, he/she shall 
disqualify himself/herself and shall be replaced by the Association President. 

 
 The Board hereby designates its building principals to act at Level One as hereinafter described, and the 

Superintendent or his designated representative to act at Level Three, as hereinafter described. 
 
 If the particular grievance is a "class" grievance, affecting teachers in more than one building, the grievance 

shall be processed directly to Level Three and shall be subject to the same limitations and other requirements as 
set forth for the institution of grievances at that Level.  If the particular grievance is due to the action of 
someone other than the immediate supervisor, the grievance shall proceed directly to the Administrator of the 
building to which the grievance applies and shall follow the procedure set forth in Level One and proceed 
accordingly. 

 
C. The term "days" as used herein shall mean working days as set forth in the school calendar and in which school 

is in session.  
 
D. Grievances will be submitted on the form which is attached as Appendix A. 
 
E. Should a teacher fail to institute a grievance within ten (10) days after the occurrence, the grievance shall not be 

processed.  Should a teacher fail to appeal a decision within the time limit specified, all further proceedings on 
a previously instituted grievance, with the exception of the monetary questions, shall be barred. 

 
F. PROCEDURE:  The number of days indicated at each level should be considered as maximum, and every 

effort should be made to expedite the process.  The time limits may be extended by written agreement of both 
parties.  In the event that a grievance is filed after May 15, and strict adherence to the time limits may result in 
hardship to any party, the Board shall use its best efforts to process the grievance prior to the end of the school 
year, or as near thereafter as possible. 

 
LEVEL ONE:  The teacher with a grievance shall discuss the alleged grievance with his/her principal either 
personally or accompanied by his/her Association representative. 

 
 LEVEL TWO:  If, as a result of the informal discussion with the building principal, a grievance still exists, 

after three (3) school days, he/she may invoke the formal grievance procedure as set forth.  A copy of the 
grievance shall be given to the principal, grievant, and the Association representative or building representative. 
 Within five (5) days of receipt of a grievance, the principal shall meet with the grievant and the Association 
representative in an effort to resolve the grievance.  The principal shall make his/her decision known in writing, 
within three (3) days after the meeting.  A copy thereof shall be given to the grievant, Association 
representative, and the Superintendent. 

 
LEVEL THREE:  In the event that the Association or the grievant is unsatisfied with the decision rendered at 
Level Two, the grievance may be appealed to the Superintendent, provided that such a request is transmitted 
within at least five (5) days of receipt of the Level Two decision, or within ten (10) days of the Level Two 
meeting, if no decision has been rendered. 
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Within five (5) days of the receipt of the grievance, the Superintendent or his/her designee shall meet with the 
grievant on the grievance and shall make his/her decision, in writing, within three (3) days of the meeting, with 
a copy of the decision being given to the grievant and the Association. 

 
 LEVEL FOUR:  In the event the grievance is not satisfactorily resolved by the Superintendent or his/her 

designee, or no written decision has been given within three (3) days, the grievance shall be transmitted to the 
Board by filing a written copy of said grievance with the Secretary of the Board or his/her designee.  The 
grievant shall have five (5) days to file from the date of the receipt of the reply, or from the time established 
because of a lack of written reply. The Board, upon receipt of the letter, not later than its next regular meeting, 
or two (2) calendar weeks, whichever shall be later, shall hold a hearing upon the request of the grievant, 
review such grievance in executive session, or give other consideration as it shall deem appropriate. Disposition 
of the grievance by the Board shall be no later than seven (7) days afterward.  A copy of such disposition shall 
be furnished to the grievant, Superintendent, Principal, and Association. 

 
LEVEL FIVE:  If the Association is not satisfied with the disposition of the grievance at Level Four, or if no 
disposition has been made within the period above provided, the grievance may be submitted to arbitration 
before an impartial arbitrator.  The arbitrator shall be selected by the American Arbitration Association in 
accord with its rules, which shall likewise govern the arbitration proceeding.  The arbitrator shall have no 
power to alter, add to, or subtract from the terms of this Agreement.  Both parties agree to be bound by the 
award of the arbitrator and agree that judgment thereon may be entered in any court of competent jurisdiction.  
The fees and expenses of the arbitrator shall be shared equally by the parties. 
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ARTICLE XVII 
NEGOTIATIONS 

 
A. This Agreement constitutes the sole and entire existing agreement between the parties and supersedes all prior 

practices, whether oral or written, and expresses all obligations of, and restrictions imposed upon, the District 
and the Association.  This Agreement is subject to amendment, alteration, or additions, only by a subsequent 
written agreement negotiated between, and executed by, the District and the Association.  The waiver of any 
breach, term, or condition of the Agreement by either party shall not constitute a precedent in the future 
enforcement of all its terms and conditions. 

 
B. The duration of this Agreement shall be from August 1, 2006, to July 31, 2008. 
 
 1. All other terms and conditions as set forth in this Agreement are hereby extended to cover the 

aforementioned period of time. 
 
 2. The economic provisions of this Agreement set forth in Appendix C and in the designated Salary 

Schedules shall remain in effect as ratified and written for the 2006-2007 contract year (i.e. August 1, 
2006 - July 31, 2007), and shall likewise remain in effect as written and ratified for the second year of 
this contract, 2007-2008 (i.e. August 1, 2007 - July 31, 2008). 

 
C. The parties acknowledge that during the negotiations which resulted in this Agreement each had the unlimited 

right and opportunity to make demands and proposals with respect to any subject or matter not removed by law 
from the area of collective bargaining, and that the understandings and agreements arrived at by the parties after 
the exercise of that right and opportunity are set forth in this Agreement. Therefore, the District and the 
Association, for the life of this Agreement, each voluntarily and unqualifiedly waive the right, and each agrees 
that the other shall not be obligated, to bargain collectively with respect to any subject or matter not specifically 
referred to or covered in this Agreement, even though such subject or matter may not have been within the 
knowledge or contemplation of either or both of the parties at the time that they negotiated or signed this 
Agreement. 

 
D. If any provisions of the Agreement or any application of the Agreement to any employee shall be found 

contrary to law, then such provision or application shall be deemed null and void, but all other provisions or 
applications shall continue in full force and effect; furthermore, the provisions of such law shall supersede, to 
the extent of the conflict, the provisions of this Agreement and govern the relation of the parties hereunder. 

 
E. Representatives of the Administration and the Association's bargaining committee will meet on the call and 

agreement of the other party for the purpose of reviewing the administration of the contract to resolve problems 
that may arise.  These meetings are not intended to bypass the grievance procedure.  The party calling the 
meeting will submit to the other, prior to the agreed-upon meeting, an agenda covering what they wish to 
discuss.  All meetings between the parties will be scheduled to take place as promptly as possible at times when 
the teachers involved are free from assigned instructional responsibilities unless otherwise mutually agreed 
upon. 

 
F. If the parties fail to reach agreement in any such negotiations, either party may invoke the mediation machinery 

of the State Labor Mediation Board, or take other lawful measures it may deem appropriate.  The Association 
recognizes the fact that a strike is not a professional means of attaining goals, but it may impose professional 
sanctions to discourage teachers from seeking employment in the absence of a contract. 

 
G. Neither party in the negotiations shall have control over the selection of the negotiating or bargaining 

representatives of the other, and each party may select its representatives from within the school system direct.  
While no final agreement between the parties shall be executed without ratification by the Board and the 
Association, the parties mutually pledge that their representatives will be clothed with all necessary power and 
authority to make proposals, consider proposals, and make concessions in the course of negotiations.  After 
ratification by both parties, their representatives shall attach their signatures to the ratified agreement.  There 
will be three (3) signed copies for purposes of record.  One shall be retained by the Board, one by the 
Association, and one by the Superintendent. 
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APPENDIX A 
Grievance # _________ 

GRIEVANCE REPORT FORM 

 

Sandusky Community Schools &    Distribution of Form: 

Sandusky Education Association    1. Superintendent 
191 Pine Tree Lane      2. Principal 
Sandusky, MI  48471      3. Association 

4. Grievant 
 
Name of Grievant:________________________________________________ 
 
Building Assignment:_____________________________________________ 
 
Date Cause of Grievance Occurred:__________________________________ 
 
 

Level One: 

 
Date of Informal Meeting with Principal:_________________________ 
 
 

Level Two: 

 
Date Formal Grievance Filed: ____________________________________ 
 
Statement of grievance and relief 
sought:________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
Signature of Grievant:______________________________________________________ 

 
Date of Meeting Between Grievant and Principal:________________________________ 
 
Decision of Principal:___________________________________________________________________________ 

 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
Principal’s Signature: _______________________________________________________  Date: ______________ 
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Level Three: 

 
Grievant’s Response to Principal’s Decision:_________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
Signature of Grievant:___________________________________________________________________________ 
 
Date Appeal Delivered to Superintendent:_________________________ 
 
Date of Meeting Between Grievant and Superintendent:_____________ 
 
Decision of 
Superintendent:_________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
Superintendent’s Signature: ____________________________________________________  Date: ____________ 
 
 

Level Four: 

 
Grievant’s Response to Superintendent’s Decision:____________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
Grievant’s Signature: ________________________________________________________  Date: _____________ 
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Date Appeal and Request for Hearing Delivered to Board of  Education’s Secretary:__________________________ 
 
Date of Hearing With Grievant and Board of Education:________________ 
 
Disposition of Board of 
Education:_____________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
Secretary of the Board of Education: ____________________________________________  Date: _____________ 
 
 
 

Level Five: 

 
Grievant’s Response to Disposition of Board of Education:______________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
Signature of Grievant:___________________________________________ 
 
 
 
 
Date Submitted to Arbitration:___________________________________ 
 
Disposition and Award of Arbitrator:_______________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 
_____________________________________________________________________________________________ 
 Arbitrator Signature        Date Received  
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APPENDIX B 

EXTRA DUTIES 
A. 

17% Athletic Director 4% Assistant* Cross Country 
12% Head Football 4% Assistant* Golf  
12% Head Basketball (Boys)  4% Assistant* Tennis 
12% Head Basketball (Girls)  8% Soccer (Boys) 
8% Assistant* Football 8% Soccer (Girls) 
8% Assistant* Basketball (Boys) 4.5%  Cheerleaders (Football) 
8% Assistant* Basketball (Girls) 6.5%  Cheerleaders (Basketball) 
8% Wrestling 3%  Assistant* Cheerleaders 
8% Baseball 4%  Middle School Sports  
8% Track 3%  Cheerleaders (Middle School) 
8% Volleyball 9%  Band     
8% Softball  6%  High School Yearbook 
6% Cross Country 2%  Middle School Yearbook 
6% Golf 4%  Plays (each, approved by Principal & Supt.) 
6% Tennis 4%  Musicals (see 1. below) 
6% Assistant* Wrestling  4% Vocal 
6% Assistant* Baseball  2% Middle School Fall/Winter Quiz Bowl  
6% Assistant* Track  2% Middle School Spring Quiz Bowl 
6% Assistant* Volleyball 2% High School Fall Quiz Bowl 
6% Assistant* Softball  3% High School Spring Quiz Bowl 

        
 * Includes Freshmen and Junior Varsity coaches 
 
 The percentage of pay for each of the activities listed above is based on the chart below for years of experience 

in each sport/activity in Sandusky: 
 
 Years           % of This Salary:             2006-2007  2007-2008 
     
 1-3  BA, step 1   $31,641   $32,274 
 4-6  BA, step 2   $33,251   $33,916 
 7-9  BA, step 3   $35,204   $35,908 
 10-12  BA, step 4   $36,855   $37,592 
 13+  BA, step 5   $38,519   $39,289 
 
 Experience does not need to be continuous; however, a break in excess of five (5) years will result in loss of 

seniority in that sport/activity. 
 

1. Musicals will be approved by and guidelines will be established by the Principal, Superintendent, and 
Instructor/s. If the musical involves both a music instructor and a drama instructor, the amount paid 
shall be 4% for each instructor. 
 
If the music instructor or a drama instructor does a production in conjunction with another instructor, 
they will be considered co-instructors and the amount paid shall be 5%, split between the two 
instructors. 

 
 
 2. Reinstating inactive extra duty assignments shall require Board approval. 
 
B. Driver Education Instructors:  $20.00/hour 
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C. ALL OF THE ABOVE ARE SUBJECT TO THE FOLLOWING GUIDELINES: 
 
 1. Salary will NOT be paid unless services are performed. 
  
 2. A written yearly report will be submitted for each extracurricular assignment.  Information should 

include: 
 
  a. Persons involved in the activity 
  b. Summary of activities 
  c. Recommendations for changes 
  d. Schedule 
  e. Scores 
  f.  Results 
  g. Logbook of time--to include outside hours and dates. 
 
  Reports are not necessarily limited to the above items. 
 
 3. Reports will be due two weeks after the activity or individual sport season ends. 
 
 4. The Board of Education reserves the right to determine what extracurricular activities will take place 

during the present contract year. 
 
 5. All extracurricular assignments are made on a year-to-year basis. 
 
 6. Compensation will be paid in a lump sum upon completion of activity and all reports as mentioned 

above submitted to respective Principal. 
 
 7. All persons filling the above listed positions shall receive the assigned pay rates.    
 
D. IN ADDITION TO: 
 
 1. Teachers volunteering for bus chaperoning and ticket taking will be compensated in the following 

manner: 
 

Bus chaperoning -  $21.00/trip 
 
Ticket taking - 

 
3 basketball games:   

 
$20.00 

 2 basketball games:   $15.00 
 Varsity Football:   $15.00 
 Jr. Varsity Football:   $10.00 
 Middle School 1 game   $10.00 
 Middle School 2 games  $15.00 

  
 2.  Teachers who substitute for another teacher because of sickness defined in Article IX will receive 

$16.00 per class period. 
 
 3. Any teacher not covered by the above schedule who is required to work beyond the contract days in 

his/her regular position shall be compensated for each day worked by the daily rate of pay for that 
teacher. 

 
 4. Per hour compensation for teachers who work beyond contract days for administrative-requested help 

shall be with approval of Superintendent, at the rate of $16.00. 
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5. Class Sponsors will be compensated in the following manner: 
 

 # of people 
  

% of Step 1, BA 

Freshman  2 1% 
Sophomore 2 1% 
Junior 2 2% 
Senior 2 2% 
Student Council  1 2% 
National Honor Society 1 2% 
Middle School N.H.S 1 1% 
Middle School Student Council  1 1% 
Middle School Builders Club 1 1% 
High School RAID 1 1% 
High School Peer Tutoring 1 1% 

   
 6. Any teacher who coordinates programs or works with students beyond the workday shall be 

compensated at the rate of $16.00/hour.  The amount of hours shall be determined before the work 
takes place, by the building principal, individual performing work, and an Association representative, 
with approval by the Superintendent. 

 
  POSITIONS TO PAY: 
 

ELEMENTARY: Hours People 
Art Fair Director 15 1 
Kindergarten Orientation 4 5 
Battle of the Books 15 1 

MIDDLE SCHOOL:   
Travel Club Sponsor 8 1 
Ski Club Sponsor 8 1 
Fifth Grade Orientation 5 up to 8 
MCTM, Olympiads 15 1 person per event 
Science Olympiad 20 1 
Battle of the Books 15 2 

HIGH SCHOOL:   
Academic Games 25 5 
Olympiads 20 1 person per event 
Science Olympiad 25 1 
Art Fair 2 2 
Ninth Grade Orientation 2   up to 27 

   
7. Mentor Teachers - Any teacher who is selected to be a mentor teacher shall be compensated as follows:  

$16.00/hour, not to exceed one hour per week; any time beyond this initial hour must be approved by the 
Superintendent. 

 
8. Teachers who acquire twenty (20) or more hours in excess of their MA degrees shall be considered by the 

Board to be on the MA+20 rail and shall be compensated as such.  This provision shall provide for the 
inclusion of those hours earned after the BA yet prior to and/or after the MA degree, as long as they total 
20 or more credit hours of college course work that will benefit that teacher in his/her position. 
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APPENDIX C 
 

A. The Board will provide insurance premiums on behalf of the employee and his/her eligible dependents, a 
choice of either Plan A or Plan B. Premiums shall be paid for a full twelve-month period. Teachers may select 
either MESSA SUPER CARE I or MESSA CHOICES II.  Beginning January 2007, all newly hired SEA 
members shall receive Choices II with a 10/20 co-pay. 

 

1. Plan A - For employees needing health insurance  

 

SUPER CARE I with 10/20 prescription co-pay (Effective 3/1/07) 

 
 2006-2007 

Effective  
7/1/06 

2007-2008 
Effective 

7/1/07 
Delta Dental   75/60/75:  $1,200 90/90/90 $2,000 
Negotiated Life $20,000 AD&D $20,000 AD&D 
Vision VSP-2 VSP-2 Silver  
Long Term Disability 66 2/3% 66 2/3% 

$2,500 Maximum 
90 Calendar Days Modified Fill 
Waiver on Pre-Existing Condition 
Alcoholism/Drug - same as any other illness 
Mental/Nervous - same as any other illness 
Freeze on Offsets 

  

  -OR- 

 

CHOICES II with 5/10 prescription co-pay (Effective 3/1/07) 

 

 

 

2006-2007 
Effective 
 7/1/06 

2007-2008 
Effective  

7/1/07 
Delta Dental   75/60/75:  $1,200 90/90/90 $2,000 
Negotiated Life $20,000 AD&D $20,000 AD&D 
Vision VSP-2 VSP-3 Platinum 
Long Term Disability 66 2/3% 66 2/3% 

$2,500 Maximum 
90 Calendar Days Modified Fill 
Waiver on Pre-Existing Condition 
Alcoholism/Drug - same as any other illness 
Mental/Nervous - same as any other illness 
Freeze on Offsets 

 

2. Plan B - For employees not needing health insurance 

Delta Dental 80/80/80:  $1,300 
Negotiated Life  $30,000 AD&D 
Vision VSP-3  
Long Term Disability 66 2/3% same as Plan A 
Dependent Life $2,000/$2,000 (spouse/child) 

   

3. Employees not electing Plan A (referred to above) upon written application, will be 
entitled to a stipend at the rate of:  
• Three (3) or fewer NEW participants as of January 1, 2007, shall be entitled to a total per month 

payment of $75. 
• Four (4) or more NEW participants as of January 1, 2007, shall be entitled to a total per month 

payment of $300. 
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B. Employees newly hired by the Board shall be eligible for Board-paid insurance premiums upon acceptance of 

written application by the insurance carriers, on the first day of the month following the month work 
commenced. 

 
C. Changes in family status shall be reported by the employee to the personnel office within thirty (30) days of 

such change. The employee shall be responsible for any overpayment of premiums made by the Board in 
his/her behalf for failure to comply with this paragraph. 

 
D. The Board agrees to provide the above-mentioned benefit programs within the underwriting rules and 

regulations as set forth by the carrier(s) in the Master Contract held by the policyholder. 
 
E. Any teacher voluntarily leaving the system, or any teacher having been legally removed from the system, shall 

have all benefits terminated the first day of the month following the termination of his/her employment. 
 
F. Salary, Longevity, and Terminal Payments 
 
 1. Full experience within the previous five (5) years, plus one (1) year experience for each additional two 

(2) years of previous experience may be transferred, in the Board's discretion, to the Sandusky 
Community Schools, up to a maximum of ten (10) years' experience. 

 
2. After reaching the top of the pay scale, longevity pay for each year will be paid as follows:  
  

Years Beyond Top of Pay Scale 
 

*Percent + Additional Amount 

1-3 years 6.0 % $1,140 
4-8 years 6.5 % $1,300 
9-13 years 7.0 % $1,450 
14-18 years 7.5 % $1,600 
19+ years 8.0 % $1,755 

         
*Percent is of the BA Base. 

 
 3. Compensation per accumulated sick leave will be granted upon leaving after ten (10) years of service 

to the Sandusky Community Schools, at the rate of $22.00/day. Laid-off teachers not having ten (10) 
years of service to the district may choose compensation per accumulated sick leave.  If they exercise 
this option, they forfeit any accumulated sick leave, which they may have had, upon returning to the 
district. 

 
All teachers employed by the district as of December 18, 2002, shall be grandfathered in maintaining 
the above benefit with no cap. 

 
All teachers hired after December 18, 2002, shall have compensation per accumulated sick leave 
capped at 90 days, upon leaving for the purposes of retirement after ten (10) years of service to the 
Sandusky Community Schools, at the rate of $22.00/day. 

 
 4. The teacher retirement fee (excluding the MIP individual contribution) shall be paid by the Board of 

Education.  
 

5. Upon completion of ten (10) years of service to the Sandusky Community Schools,  current  employees 
will be entitled to have the Board contribute 4% of the BA Base toward purchase of a MEA Financial 
Services Tax-Sheltered Annuity or any other Board approved Tax-Sheltered Annuity.  Contributions 
shall be made on a monthly basis (e.g. 1/12 x 4% of the BA Base) payable to the carrier by the 15th of 
each month.  New hires in the 1991-1992 school year and thereafter shall need to have ten (10) years of 
teaching service to qualify for said annuity. 

 
G. A teacher with at least fifteen (15) years of service in the Sandusky Community Schools and who is eligible for 
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state retirement benefits shall receive a retirement incentive from the Board as follows: 
 
 1. A stipend of $10,000.00 to be paid upon retirement the initial year, payable on the date of retirement.  

If the District offers any other retirement incentive not included in this Agreement, the retiring teacher 
will have his/her choice of which incentive he/she wishes to receive. 

 
  All teachers employed by the district as of December 18, 2002, shall be grandfathered in maintaining 

the above benefit. 
 
  Teachers hired after December 18, 2002, shall not receive the above-stated retirement incentive. 

However, the District may choose to offer a retirement incentive from time to time. 
 
 2. If eligible under Appendix C, Item G, teachers may elect to move all or a portion of their earned 

retirement incentive into their district-paid annuity, provided they are within two years of retirement.   
No more than $5,000 may be transferred in a given school year (teachers retiring at the end of the 
2006-2007 school year may transfer $10,000 prior to retirement). 

 
H. All monetary changes shall be in effect beginning with the 2006-2007 school year. 
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2006-2007  

 
STEP BA BA+20  MA MA+20 

1 31,641 33,251 34,874 36,509 

2 33,251 34,874 36,509 38,159 

3 35,204 36,855 38,519 40,201 

4 36,855 38,519 40,201 41,903 

5 38,519 40,201 41,903 43,613 

6 40,201 41,903 43,613 45,332 

7 41,903 43,613 45,332 47,076 

8 43,613 45,332 47,076 48,833 

9 45,332 47,076 48,833 50,609 

10 47,076 48,833 50,609 52,388 

11 49,728 51,530 53,336 55,165 

12 52,214 54,107 56,002 57,928 

 
   

 
2007-2008  

 
STEP BA BA+20  MA MA+20 

1 32,274 33,916 35,571 37,239 

2 33,916 35,571 37,239 38,922 

3 35,908 37,592 39,289 41,005 

4 37,592 39,289 41,005 42,741 

5 39,289 41,005 42,741 44,485 

6 41,005 42,741 44,485 46,239 

7 42,741 44,485 46,239 48,018 

8 44,485 46,239 48,018 49,810 

9 46,239 48,018 49,810 51,621 

10 48,018 49,810 51,621 53,436 

11 50,723 52,561 54,403 56,268 

12 53,258 55,189 57,122 59,087 
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Sandusky Community Schools 
2006 – 2007 Calendar 

 
   

August 30 Staff In-service 

 31 Staff In-service 
District Open House:  6:00 - 7:00PM Maple Valley 

6:30 - 7:30PM Middle School 

7:00 - 8:00PM High School 
   

September 1 - 4 No School – Labor Day Weekend 

 5 First day – ½ day for students – Full day for teachers 
   

October   
   

November 3 End of 1st Marking Period  

 13 6:00 – 9:00 P/T Conferences – Middle School 

 14 6:00 – 9:00 P/T Conferences – High School 

 15 6:00 – 9:00 P/T Conferences – Maple Valley 

 16 6:00 – 9:00 P/T Conferences – All Buildings 

 17 No School 

 22 No School – Staff In-service 

 23 – 24 No School – Thanksgiving Break 
   

December 21 – 31 No School – Christmas Break 
   

January 1 No School – New Year’s Day 

 2 School Resumes 

 19 End of 2nd Marking Period (First Semester) 
No School for students – Teacher Records 

   

February 16 No School – Staff In-service 

 19 No School – President’s Day 

  Winter P/T Conferences – All Buildings 
Flexible scheduling 

   

March 23 End of 3rd Marking Period  
   

April 2 – 9 No School – Easter Break and Spring Break 

 10 School Resumes 
   

May 28 No School – Memorial Day 

 31 Last Day of School – End of 4th Marking Period – ½ day 
   

June 1 – 30 Snow Day Make-up 

 
      Teachers  Students 
Maple Valley Elementary  7:45 - 3:15  8:00 - 3:10 
Sandusky Middle School   7:30 - 3:00  7:45 - 2:40 
Sandusky High School   7:25 - 2:55  7:50 - 2:46 
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IN WITNESS WHEREOF, the parties have executed this Agreement by their duly authorized representative the day 
and year first written above. 
 
 
 
 
By_________________________________  By____________________________ 
     President of the Board                      President of the Association 
 
 
 
By________________________________      By____________________________  
    Secretary of the Board                          Secretary of the Association 
 
 
 
DISTRICT:      ASSOCIATION: 
 
____________________________  _____________________________ 
 
____________________________  _____________________________ 
 
____________________________  _____________________________  
 
____________________________  _____________________________  
 
____________________________  _____________________________  
 
____________________________  _____________________________  


