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1.1

ARTICLE I
RECOGNITION

The Board hereby recognizes the Hemlock Auxiliary Service Employees Local of
the Hemlock Federation of Teachers, Local 3509, AFT, MFT, AFL-CIO, as the
sole and exclusive bargaining representative in all matters prescribed by law and
as defined in applicable provisions of Act 379 of the Public Acts of 1965, as
amended, and as certified in Case No. R76-E-280 of the Michigan Employment
Relations Commission.

UNIT L ALL BUS DRIVERS, BUS AIDES AND REGULAR SUBSTITUTES

1.2
1.3

14

1.5

1.6

1.7

The term “employees” when used hereinafter in this Agreement shall refer to all
personnel represented by the Federation in the bargaining unit defined above.

All references to male employees shall be equal in reference to female employees
of this bargaining unit.

Nothing contained herein shall be construed to prevent, deny or restrict to any
employee, rights he may have under the Michigan General School Laws or
applicable civil laws and regulations. The rights granted to employees hereunder
shall be deemed to be in addition to those provided elsewhere,

This Agreement preempts any policy of the Board governing wages, hours and
conditions of employment which is in conflict with its written provisions.

If any provision of this Agreement shall at any time be held contrary to law by a
court of competent jurisdiction in the State of Michigan or the United States,
which ever is applicable, or from whose judgment no appeal has been taken
within the time provided for doing so and in that event such provisions shall not
be valid and subsisting except to the extent such provisions are permitted by law;
all other provisions of this Agreement shall continue in full force and effect.

In the event this Agreement or any part of this Agreement is found contrary to law
under the conditions described above, the parties shall meet to renegotiate the
items in question immediately.
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2.5

2.6

ARTICLE II

FEDERATION DUES/FEES & PAYROLL DEDUCTION

The Board agrees that it shall provide, without cost to the Federation, payroll
deduction for the purpose of payment of Federation dues, assessments and/or
service fees of the members of the bargaining unit.

The Federation shall present the Board with a certified check-off list along with
proper authorization for check off and shall be fully responsible for the validity
and correctness of the list and agrees to reimburse the Board for any deduction
made and paid over to the Federation which may later be held to have not been
authorized by the individual involved or which may not constitute a legal
deduction.

Authorization Form for Payroll Deduction:

I hereby request and authorize the Hemlock Public School District to deduct from
my earnings one of the following:

( )} An amount established by the Federation as monthly dues,
or
( ) Anamount equivalent to monthly union dues, which is established as a
service fee.

(print last name) (print first name)
(address) (zip code)
(signature)

The written authorization for deduction shall remain in full force and effect during
the period of employment and may be revoked only by written notice, given
during the period thirty (30) days immediately prior to the beginning of a school
year.

Deductions shall be remitted to the designated financial officer of the Federation
with a list of names and amount deducted from each employee no later than
fifteen (15) days following the day from which such deductions were made.

Check-off deductions under all properly executed authorization for check off shall
become effective at the time the application is signed by the employee and shall
be deducted, one-half from the first pay and one-half from the second pay period
of the month and each month thereafter for twenty (20) consecutive pays.



2.7

The Federation shall indemnify the Board and hold it harmless against any loss of
claim for damages resulting from the payment to the Federation of any sums
deducted under this Article, and in the event any actions or claims are commenced
against the Board to recover from it any sums deducted under this Article, the
Federation shall intervene and defend against such action or claim, subject,
however, to the following conditions:

1) The damages have not resulted from the negligence, misfeasance or
malfeasance of the Board or its agents.

2) The Federation after consultation with the Board has the right to decide
whether or not to appeal the decision of any court or other tribunal regarding
the validity of the section or the defense which may be assessed against the
Board by any court or tribunal.

3) The Federation has the right to choose the legal counsel to defend any suit or
action.

4) The Federation shall have the right to compromise or settle any claim made
against the Board under this section.
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ARTICLE III
AGENCY SHOP

It is recognized that because of religious conviction or otherwise, some employees
may not belong to any organization engaged in collective bargaining. It is also
recognized that the proper negotiation and implementation of collective
bargaining agreements entail expense to the Federation. Furthermore, it is
recognized that this expense should be shared by all members of the bargaining
unit that enjoy its benefits and security.

Membership in the Federation shall be open to all employees regardless of race,
creed, age, sex, marital status or national origin.

Any employee who is not a member of the Federation in good standing or who
does not make application for membership within thirty (30) days from the
beginning of duties shall, as a condition of employment, pay a service fee to the
Federation in an amount equivalent to the dues and assessments of the Hemlock
Auxiliary Service Employees Local 3509, HFT, AFT, MFT, AFL-CIO, provided,
however, that the employee may authorize payroll deduction as provided in this
Agreement.

In the event that an employee shall not pay such service fee or dues directly to the
Federation or authorize payment through payroll deduction, the Board shall, at the
request of the Federation, terminate the employment of such employee. The
parties expressly recognize that the failure of the employee to comply with the
provisions of this Article is reasonable and just cause for discharge from -
employment.
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ARTICLE IV

GRIEVANCE PROCEDURE

Definition:

Any claim by an employee or the Federation that there has been a violation,
misinterpretation, or inequitable application of the specific terms or provisions of
this Agreement, or a complaint concerning disciplinary action which has been
implemented without reasonable and just cause shall be a grievance and shall be
resolved through the procedure set forth herein.

Procedure for handling:

1)

2)

3)

4)

3)

6)

7

The employee who feels that he has a grievance should first take the matter up
verbally with his immediate supervisor who will attempt to resolve it with
him.

If this fails to resolve the grievance, the employee and/or the Union shall
reduce the grievance to writing (within ten (10) working days following the
knowledge of the act or condition which is the basis of the grievance)
specifying the section of the contract he alleges is violated, the events that
caused the alleged violation and the remedy he seeks.

Within five (5) working days of receipt of the written grievance, the
supervisor shall arrange a conference with the view of satisfactorily resolving
the grievance. At the time of conference, the employee may appear personally
or he may be represented by the Federation stewards, or both. Such
conference shall be scheduled at a time when there is no disruption of normal
school routine and duties of the employees.

Within frve (5) working days after such conference, or longer if mutually
agreed to, the supervisor shall answer such grievance in writing,

If the grievance is not appealed from the written answer within five (5)
working days after receipt of such answer, the supervisor’s decision will be
final.

If the Federation does not accept the supervisor’s written answer, the
grievance may be appealed to the Superintendent of Schools by sending such
notice in writing to him within five (5) working days from the date of the
supervisor’s written decision.

Within ten (10) working days of receipt of the written appeal, the
Superintendent or his designated representative will arrange for a conference



8)

9)

to satisfactorily resolve the grievance. Such conference shall be scheduled at a
time when there is no disruption of normal school routine and duties of the
employees

Within ten (10) working days after the conference, or longer if mutually
agreed to, the Superintendent or his designated representative shall answer
such grievance in writing.

Such answer shall be final and binding unless appealed to the next step within
thirty (30) calendar days from the date of the Superintendent’s written
decision.

10) If the grievance is not settled at the preceding step, it may be submitted to

binding arbitration at the election of the Union. The matters to be arbitrated
shall be submitted to a board of three (3) arbitrators as follows:

a, Within the thirty (30) days referred to above (Step 9) the party choosing to
arbitrate must give written notice to the other party setting forth
specifically the nature of the dispute to be arbitrated and designating one
(1) arbitrator selected by it.

b. Within five (5) working days from the receipt of such notice, the other
party shall notify the first party its statement of the matter to be arbitrated.

¢. The parties may waive the three (3) member panel by mutual agreement.

d. Within five (5) days after the selection of the second arbitrator, the two (2)
arbitrators shall select a third. If they are unable to agree on a third
arbitrator within five (5) days, the American Arbitration Association will
be asked to submit a panel in accordance with their rules.

11) The fees and expenses of the third impartial arbitrator, cost of transcript (if

one is requested by the Board of Arbitration), and cost of the hearing room
shall be borne equally by both parties. All other expenses incurred shall be
paid by the party incurring them.

12) The Agreement constitutes a contract between the parties which shall be

interpreted and applied by the parties and by the Board of Arbitration in the
same manner as other collective bargaining agreements, The function and
purpose of the Board of Arbitration is to determine disputed interpretations of
terms actually found in the Agreement, or to determine disputed facts upon
which the application of the Agreement depends. The Board of Arbitration
shall, therefore, not have authority nor shall it consider its function to include,
the decision of any issue not submitted or to so interpret or apply the
Agreement as to change what can fairly be accepted rules of contract
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4.8

4.9

construction. The Board of Arbitration shall not give any decision which in
practical or actual effect modifies, revises, detracts from or adds to, any of the
terms or provisions of this Agreement. Past practice of the parties in
interpreting or applying terms of the Agreement can be relevant evidence, but
may not be used so as to justify or result in, what is in effect a modification
(whether by addition or detraction) of written terms of this Agreement, The
Board of Arbitration has no obligation or function to render a decision or not
‘to render a decision merely because in its opinion such decision is fair or
equitable or because in its opinion it is unfair or inequitable.

13)Unless expressly agreed to by the parties, in writing, the Board of Arbitrators
is limited to hearing one issue or grievance upon its merits at any one hearing.
Separate Boards of Arbitration shall be constituted for each grievance
appealed to binding arbitration.

Any employee who is a member of the bargaining unit covered under this
Agreement, or any group of such employees or the Federation believing that they
are aggrieved, may file a grievance and have it resolved in accordance with the
principles and procedures designated in this Article.

An employee or group of employees may be represented at any level of the
grievance procedure by a designated representative of the Federation.

The primary purpose of this grievance procedure is to secure equitable solutions at
the lowest supervisor level possible. Both the Federation and the Board agree that
these proceedings shall be kept confidential as may be appropriate at each level of
the procedure.

The terms “days™ in this article shall mean calendar days except where otherwise
indicated.

It is important that grievances be processed through the steps as rapidly as
possible. The number of days indicated at each step should be considered to be
the maximum and every effort should be made to expedite the process. The
parties may, however, mutually agree to extend the time limits at any step.

Nothing contained herein shall be construed as limiting the right of any employee
to discuss the matter informally with his supervisor as described in Level One of
the grievance procedure.

No reprisals of any kind shall be taken by or against any party of interest or any
participant in the procedure by reason of such participation.



4.10 A grievance may be withdrawn by mutual agreement at any level without
prejudice.

4,11 Neither party may assert in arbitration proceedings any evidence not disclosed to
the other party prior to the arbitration hearing.

4.12  In processing grievances up to but not including arbitration, release time will be
granted upon mutual consent by the aggrieved person, Federation and
Superintendent.
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ARTICLE V
DISCIPLINARY SUPPORT & PROTECTION OF EMPLOYEES

In the event an employee is subjected to an unprovoked assault which arises out of
and in the course of his/her employment, it shall be promptly reported to the
Board or its designated representative. The Board will provide legal counsel to
advise the employee of his/her rights and obligations with respect to the assault
and shall render all reasonable assistance to the employee in connection with the
handling of the incident by law enforcement and judicial authorities.

In the event the employee is the subject of a civil action filed by someone other
than an employee of the Board which arose out of and in the course of his/her
employment, the Board will provide legal counsel and render the necessary
assistance to the employee in his/her defense, provided the employee’s conduct
was justified based on what a reasonable and prudent person would do in like or
similar circumstances.

The employee shall be paid without loss of time, seniority, or other benefits for
any injuries incurred or time lost in pursuing the legal action under this atticle,

The Board of Education recognizes its responsibilities to give all reasonable
support and assistance with respect to the maintenance of student discipline in the
school district.

1) Whenever it appears that a particular student interferes with an employee in
the performance of his/her duties or persistently misbehaves while under the
charge of an employee, said student’s behavior shall be immediately reported
to the supervisor in charge. A form shall be made available for such reports.
Included on this form shall be a section for the supervisor to indicate to the
employee the type of investigation and the remedy developed for the incident
in question.

10
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ARTICLE VI
EMPLOYEE RIGHTS & RESPONSIBILITIES

Employees shall be entitled to perform their duties under fair, safe, healthful and
equitable working conditions as regulated by the State and Federal Occupational
Safety and Health Act. When such conditions do not prevail, the affected
employee(s) shall notify their supervisor immediately of any deficiencies. The
Board shall make all reasonable attempts to correct such deficiencies as soon as
possible.

An employee shall have the right to recommend the removal of material from his
file that is in error. Provided cause is shown, the material will either be corrected
or expunged from the file.

Those employees who are assigned unusual responsibilities or difficult situations
outside their area of normal training will not be expected to meet the same
expectations as other employees.

For just cause, the Board or its represeniative may reprimand, suspend without
pay, demote, discipline or discharge an employee. In the event the above is
unjust, the employee shall receive an appropriate penalty as agreed to by the
parties or directed by the arbitrator.

When an employee is given a suspension, disciplinary discharge, layoff, written
reprimand and/or warning which is to be affixed to his/her personnel file, the
employee shall be promptly notified of the action taken in writing.

Records of disciplinary action must be specific in content, signed by the
contributor and a copy furnished to the employee.

Whenever practical, employees shall be counseled privately for corrective action.

No employee will be disciplined for failing to follow any rule, regulation, or order
unless such rule, regulation, or order has been applied uniformly with all
employees.

In the event the Board decides to implement an evaluation procedure, all
employees upon employment and at the beginning of each work year will be
apprised of the specific evaluative criteria and procedure prior to the conducting
of any formal evaluation.

1) Probationary employees shall be observed for the purpose of evaluation at
least twice during their probationary period.

11



2)

3)

4)

5)

Seniority employees shall be observed for the purpose of evaluation once
every two (2) years,

Evaluations shall be conducted by the employee’s immediate supervisor. All
monitoring or observation of the work of the employee will be conducted
openly and with the full and complete knowledge of the employee. The use of
electronic devices or similar surveillance devices shall be strictly prohibited.

All evaluations shall be in writing and a conference shall be held between the
employee and the supervisor to discuss the evaluation within five (5) days of
the observation.

All evaluations must indicate the supervisor’s observation of the employee’s
particular strengths and those areas needing assistance. Furthermore,
whenever a particular deficiency is noted, the evaluator must indicate the
specific way which the employee is to improve and what assistance will be
provided by the supervisor. Subsequent evaluation reports must note the
progress or lack of progress of previously noted deficiencies.

12
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ARTICLE VII
FEDERATION RIGHTS AND RESPONSIBILITIES

The Federation shall have the right to elect or designate up to two (2) employees
from each classification as stewards. Each steward shall have an alternate who
shall function only in the absence of the regular steward all of whom shall have
completed their probationary periods. Stewards shall be permitted to confer with
bargaining unit employees with respect to formally filed grievances during normal
working hours.

The Federation shall inform the Board in writing as to who has been appointed or
elected as bargaining unit stewards and alternates,

‘The Federation shall have the right to use the school facilities and equipment,
including typewriters, mimeograph machines, other duplication equipment,
calculating machines and all types of audio-visual equipment, when such
equipment is not otherwise in use. Federation use of school facilities and
equipment will be permitted provided that:

1) Request is made and use arranged for in advance.

2) The use is strictly to service the legitimate purposes of the Federation, such as
duplication of records, notices, correspondence, etc.

3) The purpose is for the internal business of the Federation and is not for public
distribution.

4) Such use is not detrimental to the best interest of the school district.
5) The Federation shall reimburse the school for any expendable supplies,

The Federation shall have the exclusive right over any other employee
organization to post notices of its activities and matters of Federation concern on
Federation bulletin boards, one which shall be provided in each school facility.

The Federation shall have the exclusive right over any other employee
organization to use inter-school mail service and mail boxes for communications
to its members provided distribution of Federation mail does not require the
Board of Education to expend additional moneys or allocate additional personnel
time to perform such service.

13
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ARTICLE VIII
BOARD RIGHTS & RESPONSIBILITIES

The Federation recognizes that the Board hereby retains and reserves all powers,
rights, authority, duties and responsibilities conferred upon and vested in it by the
laws and the Constitution of the State of Michigan and the United States.

The Federation further recognizes that the exercise by the Board of the foregoing
rights, power, authority, duties and responsibilities shall be limited by the
provisions of this Agreement and this only to the extent permitted by the law and
Constitution of the State of Michigan and the United States.

As a duly elected body exercising governmental power under the laws of the State
of Michigan, the Board undertakes and agrees that it will not directly or indirectly
discourage or deprive or coerce any employee in the enjoyment of rights conferred
by Act 379; that it will not directly discriminate against any employee with respect
to hours, wages, or any terms or conditions of employment because of his
membership in the Federation or collective professional negotiations with the
Board, his participation in any activity of the Federation not in conflict with this
Agreement, or his institution of any grievance, complaint or proceeding under this
Agreement or otherwise with respect to any terms or conditions of employment.

The Board agrees to furnish the Federation upon request, information concerning
the financial resources of the district, including but not limited to annual financial
budgets or reports, register of bargaining unit personnel, county allocation
budgets, agenda and minutes of all Board meetings, membership data, names and
addresses of all employees, salaries paid thereto and educational background, and
such other information that is necessary for negotiations and the representation
and processing of grievances. Such information shail be transmitted to the
Federation within a reasonable time or the Federation shall be notified if such
information is not available.

Board agrees that it shall be a violation of this Agreement for the Board and
Federation to limit, segregate, or classify any employee which in any way
deprives, or tends to deprive, any employee of employment opportunities or
otherwise adversely affects their status as an employee because of such
individual’s race, color, religion, sex, age, marital status or national origin. This
is not intended to prevent the Board from establishing a reasonable and equitable
retirement policy for its employees. :

The parties agree that this contract incorporates their full and complete
understanding and that any prior oral agreements or practices will not be
recognized in the future unless committed to writing and signed by the parties as
supplement to this Agreement. '

14
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ARTICLE IX
SENIORITY
Job classifications shall be as follows:

Bus Drivers
Bus Aides

System-wide seniority shall be détermined for each employee as his last date of
hire on a system-wide basis, with regard to fringe benefits (i.e. retirement, sick
days, longevity, vacation allowance as specified herein).

Job classification seniority shall be determined for each employee effective his
first day assigned to the job classification provided the employee has successfully
completed his trial or probationary period.

An employee who has moved from one job classification and moves back to his
former job classification shall maintain his full system-wide seniority.

Absences from work due to illness, accident, leaves of absence or layoff shall not
be construed as a break in continuous service except as hereinafter provided.

In the event an employee is transferred to a position under the Board not included
in the bargaining unit and is thereafter transferred again to a position with the
bargaining unit, he shall have accumulated seniority while working in the position
to which he was transferred. Employees returning to the bargaining unit under the
above circumstances shall retain all rights accrued for the purpose of any benefits

provided for in this Agreement.

Probationary Employees: There shall be no seniority for probationary employees.
New employees hired under this contract shall be considered as probationary
employees for the first ninety (90) consecutive working days of their employment.
When an employee completes the probationary period, he shall be entered on the
seniority list and shall rank for seniority from the date of original employment
(first day worked). If more than one employee is hired on the same day, their
seniority will be determined by lot.

The Board will maintain an up-to-date seniority list, a copy of which shall be
posted on the appropriate bulletin boards as soon as possible after September 30™
of each year and changes as they occur. The names of all employees who have
completed their probationary period shall be listed on the seniority list in order of
their most recent hiring date, starting with the employee with the greatest amount
of seniority at the top of the list.

15
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Probationary employees shall receive those rights and benefits specifically
provided for them in the Agreement.

An employee shall lose his seniority for the following reasons:

1) He quits or retires.

2) He is discharged and the discharge is not reversed through the grievance
procedure.

3) He fails to return to work within ten (10) working days after the issuance

by the Board of notice of recall by registered or certified mail to the last
known address of such employee as shown by the Board’s records.

4) He is absent from work five (5) consecutive working days without

advising the Board unless the employee can demonstrate there were
extenuating circumstances preventing such notification.

16
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ARTICLE X
LAY-OFF

Notwithstanding their position on the seniority list, the stewards of the Federation
shall, in the event of a layoff for lack of work, be continued at work so long as
there is a job in their district for which they have the ability to perform and shall
be recalled to work following a layoff on the first open job for which they have
such ability. It is understood and agreed that in the event of a curtailment of the
work force, stewards shall be required to exercise their actnal seniority under the
terms of this Agreement until such time as actual seniority will no longer permit
them to remain at work in their district, at which time the super-seniority provided
for in this paragraph may be invoked.

The word “layoff” means a reduction in the working force.

In the event of a layoff, the order of layoff within any given classification shall be:
first, temporary employees; next, probationary employees; next, other employees
in accordance with their seniority, provided those employees remaining in the
classification can perform the available work.

Whenever practical, the Board shall provide individual employees with thirty (30)
days written notice prior to any layoff. However, one week shall be given on any
layoff for economic reasons.

Any seniority employee within a job classification removed shall be able to
exercise seniority right to bump:

1} Into an equal or lower paying job classification in any department within
the bargaining unit he had satisfactorily held previously.

2) If he had not held an equal or lower job classification he shall have the
right to bump into the next lower job classification within their department
for which he is qualified.

3) An employee who has bumping rights as set forth above shall have the
right to either exercise the bump or to accept the layoff until recalled and
the employee shall not be deemed to have refused work.,

4) The least senior employees who remain unplaced after the reduction in the
required job classification and bumping is completed shall be laid off.

17
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ARTICLE XI
RECALL

Employees laid off through the procedures as stated in this Agreement shall be
maintained on a recall list for a period equal to their system-wide seniority but in
no case more than three (3) years.

Laid off employees shall be recalled in the inverse order of the layoff, the most
senior employees shall be recalled to the first opening in the job classification
from which the employee was laid off or, if he had bumped down from his
original position in the reduction of the work force before being laid off, to such
former position.

Recall will be by written certified notice, return receipt requested, to the
employee’s last known address on file with the Board and shall require that the
employee report to work within ten (10) days after delivery or proof of non-
delivery. If an employee fails to report for recall, he shall be considered a quit,
unless there are extenuating circumstances.

18
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ARTICLE XII
ASSIGNMENT

An employee working fewer than fifty-two (52) weeks per year and who is
requested to work by the employer during the summer shall be paid the rate
provided for under this Agreement.

When an employee works temporarily in a higher classification for more than one
day in any year, he/she will be paid the rate of the higher classification for that
day. When an employee temporarily works in a lower classification, he/she shail
suffer no loss of pay. .

All bus routes shall be put up for bid each school year. Employees shall be given
their preference based on their seniority, the top seniority driver being given the
first preference of all routes. Once a driver has made his/her route choice, he/she
cannot change unless there is a posted vacancy.

Special run assignment shall be made by the supervisor of transportation who
shall assign regular drivers according to seniority. All drivers shall be eligible for
special trips. The supervisor will endeavor to assign special trips on an equitable
basis over the course of the school year. An employee who is assigned a special
trip and who does not accept the trip shall be charged the hours of the trip for the
purpose of achieving equitability of special run hours.

All regular drivers interested in doing substitute work shall make it known to the
supervisor of transportation at the beginning of the year. The supervisor will
assign drivers on an equitable basis over the course of the year. It is understood
that the supervisor of transportation shall schedule regular drivers by seniority
before calling upon substitute drivers. Upon refusal of an opportunity for a
substitute run by a regular seniority driver, the employee shall be charged with the
hours of the trip for the purpose of achieving equitability of hours and further, the
supervisor may fill the run in whatever manner he deems necessary.

When it becomes necessary for a particular bus to be washed, that employee shall
be paid his regular hourly rate for time spent performing the duty, if requested by
the supervisor of transportation.

All drivers shall be paid for time taken to fuel and clean the buses. It is

understood that drivers who have lay-over time shall fuel and maintain the bus
during that time. This provision shall apply for special trips also.

19
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12.10
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12.12

Meal compensation allowance shall be provided any employee whose extra work
schedule covers the normal lunch or dinner hour. This meal allowance shall be at
the rate of $4.84 for the school year of 2006-07 and $4.94 for 2007-08 and $5.04

for 2008-09. When a meal allowance is paid, thirty (30) minutes will be deducted
from accumulated sitting time.

Overtime actually worked and authorized by supervision in excess of forty (40)
hours per week shall be compensated for at the rate of time and one-half the
employee’s regular rate of pay. Sunday and holiday work shall be compensated at
twice the amount of the employee’s regular rate of pay.

The closing of schools due to inclement weather, the failure of heating equipment
and other acts beyond the control of the employee shall not result in loss of pay or
other benefits to the employee if they were scheduled to work that day. The Board
agrees to notify all employees as soon as possible of the closing of school due to
conditions described above.

If the State Department of Education requires Hemlock Public School District to
meet any minimal requirements of instruction days and/or student clock hours as a
result of an Act of God, the Federation agrees to meet all such requirements
without additional cost to the district.

All employees shall be granted a minimum of two (2) hours pay when called in
for special assignments, emergencies, or cancellation of trips on weekends after
being assigned, if the employee shows up for the trip before being notified of the
cancellation; except for inclement weather. If a trip time is changed which results
in a driver having to take off an extra run, there will be no loss in pay.

20



13.1

13.2

13.3

134

13.5

ARTICLE XIII
VACANCIES & POSTINGS

All job openings and newly created jobs within the bargaining unit shall be posted
listing the specific minimum requirements for the position for a period of five (5)
working days in a conspicuous place in each school facility prior to filling such
position.

Employees interested in the vacancy shall apply in writing within the posting
period.

In the event two or more applicants apply for the same vacancy and merit, ability,
and capacity are equal, the Board shall appoint the individual having the greatest
seniority to the position.

If an employee’s request for a transfer is granted, he must remain in the position
for at least one (1) calendar year or work year whichever is lesser and providing

he successfully completes his break-in period.

A leave of absence for less than six (6) months shall not be considered a vacancy.
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ARTICLE XIV
PROMOTIONS

14.1 Definition of Promotion: Promotion is an upward change in job classification
which results in additional compensation for additional responsibilities.

14.2  Promotions within the bargaining unit shall be made on the basis of merit, ability,
capacity and seniority. The Board shall have the right to determine qualifications
for the positions. The Union may have the right to the grievance procedure if the
qualifications are not in accordance with the responsibilities of the position,

14.3  Vacancies will be posted for a period of five (5) working days in a conspicuous
place in each building, listing the qualifications required for the position.

144 Employees interested in the vacancy shall state their interest in writing within the
five (5) working day posting period.

145 The employee receiving the promotion shall receive a thirty (30) working day trial
period in the new job classification. The employee shall receive the rate of pay of
the job he is performing when the employee satisfactorily performs all of the
duties of that job. In no case shall that rate of pay be less than fifteen (15) cents
from the normal rate of that position or less than his present rate, whichever is
greater.

14.6  The promoted employee shall have the right during the trial period to revert back
to his former job classification and at the option of the Board he may also return
to his former location. In addition, the Board shall have the right to revert the
employee back to his former job classification and location if in their opinion the
employee’s performance is unsatisfactory. In such cases, written notice of the
unsatisfactory performance will be given to the employee.

14.7  If an employee accepts a probational opening through this procedure and then

reverts back to his former job classification at his request, he will forfeit his right
to bid on the same promotional opening for a period of one calendar year.
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15.1

ARTICLE XV
NO STRIKE CLAUSE

The Federation and the Board recognize that strikes and other forms of work
stoppages by employees are contrary to law and public policy. The Federation
and the Board subscribe to the principle that differences shall be resolved by
peaceful and appropriate means without interruption of the school program. The
Federation therefore agrees that its officers, representatives and members shall not
authorize, instigate, cause, aid, encourage, ratify or condone nor shall any
employee take part in any strike, slow-down or stoppage of work, boycott,
picketing, or similar interruption of activities in the school system. Failure or
refusal on the part of any employee to comply with any provision of this Article
shall be cause for whatever disciplinary action is deemed necessary by the Board.
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ARTICLE XVI

LLEAVES OF ABSENCE

16.1 Leaves of absence, without salary, for reasonable periods not to exceed one year,
may be granted without loss of seniority upon request for:

1)

2)

3)

Hlness Leave: Upon exhaustion of paid sick days, the employee will be
notified to apply for a leave of absence if he i$ not able to return to work. All
accumulated sick days shall be used prior to an employee being placed on
leave of absence for illness. Benefits shall continue to accrue during the
period of paid sick leave.

Subject to the approval of the carrier the employer shall assist the employee in
making arrangements for the conversion of insurance policies to an individual
basis.

Personal Leave: Other leaves may be granted other than those provided for in
this section which requires the absence of the employee due to pressing
personal matters. Such leaves shall be granted upon approval by the
Superintendent and shall be for a definite period of time. Benefits may accrue
at the discretion of the Superintendent depending upon the nature of the leave.
It is understood that leaves shall not be granted for employees to seek or
accept employment elsewhere.

Prolonged Family Illness: A leave shall be granted without salary and benefits
to an employee who must assume the care of a spouse, child, parent,
grandparent, grandchild, brother, sister, father-in-law, mother-in-law, and a
relative living and making his home with the employee’s immediate family.
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17.1

17.2

17.3

17.4

17.5

17.6

ARTICLE XVII
SICK AND PERSONAL LEAVE

Each employee covered by this Agreement shall accumulate one day of sick leave
allowance for each month the employee receives pay in his regular yearly position.
Unused sick leave shall accumulate to a maximum of eighty (80) days and be
designated as “accumulated sick leave allowance”.

Drivers who give up a regular run to do a field trip shall be credited the same
number of hours they would have been credited with had they driven their regular
scheduled run on that day. '

An employee’s absence shall be chargeable to this accumulated sick leave
allowance. An employee while on sick leave shall be deemed to be on continuous
employment for the purpose of computing all benefits, including seniority,
referred to in this Agreement.

An employee having exceeded his accumulated sick leave days may request
additional days from the Superintendent. Any days awarded through this request
will be deducted from the accumulation during the following work year.

Each employee may take two (2) days with pay, not deductible from accumulated
sick leave, for personal leave. Application for use of a personal leave day must be
submitted to the personnel office not less than three (3) working days prior to the
date requested. This request must receive the approval of the employee’s
supervisor and final approval of the Director of Personnel. In cases of
emergencies this notification period may be waived. If only one personal day is
used, the remaining day will be put into the sick leave bank at the end of the year.

Personnel shall be allowed five (5) days of absence and any additional days
approved by the Superintendent, without loss of pay in the event of death of a
member of the immediate family. Immediate family shall include mother, father,
step-parents, husband, wife, child, stepchild, adopted child, sister, brother,
grandparents, grandchild, father-in-law, mother-in-law. This will also include any
relative who is a permanent member of the employee’s home.

Personnel shall be allowed one (1) day of absence and any additional days
approved by the Superintendent without loss of pay to attend the funeral of an
aunt, uncle, nephew, niece, sister-in-law, brother-in-law, or the spouse of his
child.

The employer may request an employee to secure a doctor’s clearance upon
returning from use of sick leave after three (3) consecutive days of illness when
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17.7

17.8

there is reasonable doubt as to the employee’s ability to perform his assigned
duties.

Absence from duty for the following reasons shall be considered sick leave
deductible from the accumulative sick leave:

1) Personal Illness: Absence from personal illness or injury including disability
caused by pregnancy or related complications.

2) Quarantine: In case of quarantine because of exposure to contagious disease
which could be communicated. The approval of a physician must be
presented for the entire period of absence.

3) Ilness in the Immediate Family.

An employee who is absent from duty as the result of personal injury caused by an
accident, disease, or assault upon him arising out of and in the course of his
employment, may have the option of drawing Worker’s Compensation solely or
Worker’s Compensation plus sick leave (payment not to exceed his regular daily
rate). In the event he chooses the latter, the days sick leave drawn will be
chargeable to his sick leave accumulation. -
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18.1

18.2

18.3

ARTICLE XVIII
HOLIDAYS

The following days shall be recognized and observed as holidays for which all
employees shall receive time off with pay:

New Years Day Thanksgiving Day
Good Friday Day after Thanksgiving
Memorial Day Christmas

Labor Day

In order to qualify for holiday pay, all employees shall be required to have
seniority as of the date of the holiday and must work the last scheduled work day
prior to and the first scheduled work day after the holiday.

In the event of illness commencing on either one of these days, the employee may

be asked to supply satisfactory medical evidence of illness in order to receive
holiday pay.
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19.1

19.2

19.3

19.4

19.5

ARTICLE XIX
MISCELLANEOUS PROVISIONS

Jury Duty: Employees when selected shall be expected to serve without loss of
pay or benefits, provided the employee submits the jury pay to the Board. Pay to
be submitted shall not be deemed to include money paid to juror for expenses
such as mileage and meals.

Retirement: The age of seventy (70) years shall be established as the mandatory
age for retirement. Earlier or later retitement may be requested by or to the Board
of Education, depending on the health, vitality and competency of the employee.

Retroactivity: All economic provisions of this Agreement shall be effective on
the date shown for such provisions.

The employer shall pay the cost of all required examinations, T. B. tests and/or X-
rays. The employer may designate the physician if he so desires.

Employees required to drive personal automobiles in the course of their
employment shall be reimbursed at a rate equal to that received by public
employees of the State of Michigan. Should the State of Michigan increase the
reimbursement during the course of the contract year, such increases would
immediately be effective in all reimbursements made to employees. School
owned vehicles should be used when possible.
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20.1

20.2

20.3

204

20.5

20.6

20.7

ARTICLE XX

COMPENSATION
Bus Drivers
2010-11
$17.96
Bus Aides
' 2010-11
$10.63

Layover or sitting time on special runs shall be compensated for the 2010-11
school year at the rate of $11.12/hr.

Employees shall be reimbursed for the time necessary to complete the required
bus. driver school. These wages shall be paid in the last pay period of the school
year. For 2010-11 the rate shall be $9.83/hr.

Employees shall be paid the cost of a chanffeur’s license and each renewal fee
thereafter.

Employees shall be paid the hourly rate in all cases of breakdown on any
scheduled run.

When the employer schedules pre-school orientation meetings or pre-school bus
test runs, employees shall be paid the regular rate.

Fringe Benefits for UNIT I:

When an employee, covered under this agreement, completes the probationary

period and qualifies under the minimum number of hours required by the carrier,

but no less than 20 hours per week, and is not covered by insurance from another
source from within the system, he shall be provided any or all of the following
benefits with the employer contribution as scheduled below.
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20.8

20.9

1y

2)

3)

4)

5)

EMPLOYER CONTRIBUTION CHART
Regular Weekly Hrs. Worked Employer Contribution

20-29 50%
30-39 75%
40 100%

The Board agrees to provide without cost or limitation to all eligible
employees group term life insurance in the amount of $17,500.

The Board further agrees to provide, without cost or limitation, a long-term
disability program with benefits payable to full retirement according to the
ADEA rules and regulations. Benefits shall commence after the expiration of
the forty (40) scheduled work days waiting period, and are payable for each
regularly scheduled work day on which the insured is disabled during a period
of continuous disability and prior to the expiration of the contract year.
Accrued sick days in excess of 40 days shall remain in the employee’s sick
bank. The amount of benefit payable for each day of disability is 70% during
the first school contract year. If an employee is disabled beyond the end of the
school or contract year, then the program will provide continued insurance
benefit payments on a long term disability basis. Insurance coverage
following the end of the school or contract year is at the L.TD rate specified of
the employee’s monthly earnings to a maximum benefit of $3,000 per month.

The Board will provide the Blue Cross/Blue Shield Community Blue PPO
15/20, with a wrap plan as detailed in the included grids or equivalent.

The Board agrees to provide the Blue Cross/Blue Shield Prescription plan as
detailed in the included grid for the 2010-11. The Board agrees to pay for the
Smoking Cessation Patch.

The Board agrees to provide a Dental Care Insurance plan as detailed in the
included grid for 2010-11.

The Board agrees to provide a Group Vision Care Insurance plan to all
employees and their families as detailed in the included grids.

The Board agrees to provide to all employees enrolled in the health, dental and
vision programs dependent coverage for the 19-25 yr. age group provided they
meet the requirements of the carrier.

Subject to the rules and regulations of the carrier, the Board further agrees to
make payment of all insurance benefit programs and premiums described above
for all persons who complete their contractual obligations in order to assure
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20.10

20.11

20.12

20.13

20.14

insurance coverage over the months of June, July and August, even though the
employee may not be returning the next school year,

Employees who take unpaid leave days during the year shall be required to pay the
cost of insurance premiums for those days missed.

Under no circumstances shall the Board be required to pay any premium for a
period in excess of three months {rom the day an employee ceased actual work for
the Board.

The parties agree to abide by underwriting rules and regulations established by the
insuring carriers noted above.

Employees wishing to work in two (2) different job classifications, the health
benefit would be tied to the original position of hire.

All employees currently not receiving longevity shall receive 1% of gross wages

for the 15™ year of service, a one time payment at the end of the year on the
qualifying position only.
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ARTICLE XXI
TERMINATION
This Agreement shall become effective upon ratification of both parties and

remain in effect until August 30, 2011,

At lease ninety (90) days prior to the expiration of this Agreement on August 30,
2011, the parties will begin negotiations for a new Agreement.
IN WITNESS WHEREOF, the parties have caused this Agreement to be executed by

their duly authorized representatives:

HEMLOCK PUBLIC SCHOOL DISTRICT HEMLOCK FEDERATION OF TEACHERS
BOARD OF EDUCATION HEMLOCK AUXILIARY SERVICE
' EMPLOYEES LOCAL
e < 2. ) Z/‘ ;o - ;
< ( )&»«Mﬁa 25 M /M%ﬁ/w M Qb { { r._buéquw

President President
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HEMLOCK PUBLIC SCHOOLS

VISION SCHEDULE OF BENEFITS

NON-INSTRUCTIONAL

VISION BENEFITS PLAN PAYS
Complete Vision Examination $40.00
single Vision Lenses (maximum per pair of lenses) | $52.00
Bifocal Lenses {maximum per pair of lenses) $60.00
Trifocal Vision Lenses (maximum per pair of $75.00
lenses)

Lenticular Lenses (maximum per pair of lenses) $90.00
Standard Frames $45.00

Contact Lenses

$125.00 (includes exam)

FREQUENCY

Vision Examination

Once every calendar year benefit period

Lenses (including Contacts)

Once every calendar year benefit period

Frames

Once every calendar year benefit period

PLEASE REFER TO THE VISION SUMMARY PLAN DESCRIPTION FOR
COMPLETE DETAILS REGARDING COVERAGES AND LIMITATIONS




HEMLOCK PUBLIC SCHOOLS

DENTAL SCHEDULE OF BENEFITS

NON-INSTRUCTIONAL

DENTAL BENEFITS

PLAN PAYS

TYPE | - Preventative and Restorative Services
®  Visits and Exams

X-Ray and Pathology

Space Maintainers

Oral Surgery

Anesthesia

Periodontics

Endodontics

e Restorative

g & & @ 9@ B

100%

TYPE Il - Replacement Services
@ |Inlays and Crowns
¢ Prosthodontics

50% after $25 calendar year deductible

TYPE Ill ~ Orthodontia Services {applicable only for
Covered Individuals under age 19)
s  Orthodontic Services
e Minor Treatment to control harmfu) habits
®__Space Maintainers (habit breaking devices)

50% after $50 lifetime deductible

PLEASE REFER TO THE DENTAL SUMMARY PLAN DESCRIPTION FOR
COMPLETE DETAILS REGARDING COVERAGES AND LIMITATIONS

PLAN MAXIMUMS (per covered individual):

Type | and Type li Services Combined

$1,000.00 per calendar year

Type lll Services

$1,500.00 per lifetime




ProODUCT DESCRIPTION

Preventive Plus is a new rider thal provides additional preve
Blue™ and Flexible Biue™. Additional services Inchide:

o« Manmograms
¢« Colonoscopies
¢ Adult immunizations

nlive services o those currently availabie with Cormmunity

TARGET AUDIENCE
+  Groups of all sizes

PLAN EENEFiT DES!GN B e - o . AR o e i S e

Effective Aprit 1, 2010, new Prevenlive Plus henefits for Cormmunity Blue (excluding Man 181 ¢

phus:

«. §1,000 benefil maxirmum ($500 maximum no longer avallabie)

«  Adult immunizations (applicable to $1,000 maxiraum)

+  Fully covered screening mammogram - one per membher, per calendar year [outside 51,000 maxivium)

e Fully coverad screening or madically hecessary colonoseopy - ong per metnher per calendar year (oulside §1 D00
maximuin)

de currait benefits

Also available as an option for Flexible Blue. the new rider replaces the currerit preventive benefit option.  Howeaver, for
Hexible Blue,; the fully covered colonnscopy, one per membar per calendar year, is limited (0 screening colonoscony
only.

PURPOSE

fEary preventive services can help groups and members avoid highar costs. Group sustomers have requestad simple
and cornprehensive preventive car coverage. This rider suppoils standardized benefits and ensures aduti
ammunization benefits are available for Bluss members.

CUSTOMER VALUE N _ -
= Provides groups with o comprehensive set of benefits that proactively assists members in managing their health

+  Encourages members to seek preventive care through higher praventive maximuams, feading o lowsar health care
costs for groups

¢ Stancardizes preventive benefits into a comprehensive package for groups with mullipie lines of PPO coverage
{such as Community Biue and Flexible Blue)




COLLECTIVE BARGAINING AGREEMENT
BETWEEN
HEMLOCK PUBLIC SCHOOL DISTRICT
AND

UNIT 1I: SECRETARIES AND PARAPROFESSIONALS

2010-11

HEMLOCK AUXILIARY SERVICE EMPLOYEES LOCAL

(Affiliate of Local 3509, Hemlock Federation of Teachers AFT, MFT, AFL-CIO)
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ARTICLE I
RECOGNITION

The Board hereby recognizes the Hemlock Auxiliary Service Employees Local of
the Hemlock Federation of Teachers, Local 3509, AFT, MFT, AFL-CIO, as the
sole and exclusive bargaining representative in all matters prescribed by law and
as defined in applicable provisions of Act 379 of the Public Acts of 1965, as
amended, and as certified in Case No. R76-E-280 of the Michigan Employment
Relations Commission. Effective July 1, 1990, the Board recognizes Instructional
Alides as part of thig unit. Effective July 1, 2006, the Instructional Aides will be
referred to as Paraprofessionals.

UNIT IL: ALL SECRETARIES AND PARAPROFESSIONALS

The term “employees” when used hereinafter in this Agreement shall refer to all
personnel represented by the Federation in the bargaining unit defined above.

All references to male employees shall be equal in reference to female employees
of this bargaining unit.

Nothing contained herein shall be construed to prevent, deny or restrict to any
employee, rights he may have under the Michigan General School Laws or
applicable civil laws and regulations. The rights granted to employees hereunder
shall be deemed to be in addition to those provided elsewhere.

This Agreement preempts any policy of the Board governing wages, hours and
conditions of employment which is in conflict with its written provisions.

If any provision of this Agreement shall at any time be held conirary to law by a
court of competent jurisdiction in the State of Michigan or the United Stafes,
which ever is applicable, or from whose judgment no appeal has been taken
within the time provided for doing so and in that event such provisions shall not
be valid and subsisting except to the extent such provisions are permitted by law;
all other provisions of this Agreement shall continue in full force and effect.

In the event this Agreement or any part of this Agreement is found contrary to law
under the conditions described above, the parties shall meet to renegotiate the
items in question immediately.
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ARTICLE I1

FEDERATION DUES/FEES & PAYROLL DEDUCTION

The Board agrees that it shall provide, without cost to the Federation, payroll
deduction for the purpose of payment of Federation dues, assessments and/or
service fees of the members of the bargaining unit.

The Federation shall present the Board with a certified check-off list along with
proper authorization for check off and shall be fully responsible for the validity
and correctness of the list and agrees to reimburse the Board for any deduction
made and paid over to the Federation which may later be held to have not been
authorized by the individual involved or which may not constitute a legal
deduction.

Authorization Form for Payroll Deduction:

I hereby request and authorize the Hemlock Public School District to deduct from
my earnings one of the following:

() An amount established by the Federation as monthly dues,

( ) An amount equivalent to monthT; union dues, which is established as a
service fee.

(print last name) {(print first name}

(address) (zip code)

(signature)

The written authorization for deduction shall remain in full force and effect during
the period of employment and may be revoked only by written notice, given
during the period thirty (30) days immediately prior to the beginning of a school
year.

Deductions shall be remitted to the designated financial officer of the Federation
with a list of names and amount deducted from each employee no later than
fifteen (15) days following the day from which such deductions were made.
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Check-off deductions under all properly executed authorization for check off shall
become effective at the time the application is signed by the employee and shall
be deducted, one-half from the first pay and one-half from the second pay period
of the month and each month thereafier for twenty (20) consecutive pays.

The Federation shall indemnify the Board and hold it harmless against any loss of
claim for damages resulting from the payment to the Federation of any sums
deducted under this Article, and in the event any actions or claims are commenced
against the Board to recover from it any sums deducted under this Article, the
Federation shall intervene and defend against such action or claim, subject,
however, to the following conditions:

1) The damages have not resulted from the negligence, misfeasance or
malfeasance of the Board or its agents.

2) The Federation after consultation with the Board has the right to decide
whether or not to appeal the decision of any court or other tribunal regarding
the validity of the section or the defense which may be assessed against the
Board by any court or tribunal.

3) The Federation has the right to choose the legal counsel to defend any suit or
action.

4) The Federation shall have the right to compromise or settle any claim made
against the Board under this section.
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ARTICLE 11
AGENCY SHOP

It is recognized that because of religious conviction or otherwise, some employees
may not belong to any organization engaged in collective bargaining. It is also
recognized that the proper negotiation and implementation of collective
bargaining agreements entail expense to the Federation. Furthermore, it is
recognized that this expense should be shared by all members of the bargaining
unit that enjoy its benefits and security.

Membership in the Federation shall be open to all employees regardless of race,
creed, age, sex, marital status or national origin.

Any employee who is not a member of the Federation in good standing or who
does not make application for membership within thirty (30) days from the
beginning of duties shall, as a condition of employment, pay a service fee to the
Federation in an amount equivalent to the dues and assessments of the Hemlock
Auxiliary Service Employees Local 3509, HFT, AFT, MFT, AFL-CIO, provided,
however, that the employee may authorize payroll deduction as provided in this
Agreement.

In the event that an employee shall not pay such service fee or dues directly to the
Federation or authorize payment through payroll deduction, the Board shall, at the
request of the Federation, terminate the employment of such employce. The
parties expressly recognize that the failure of the employee to comply with the
provisions of this Article is reasonable and just cause for discharge from
employment.
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ARTICLE 1V

GRIEVANCE PROCEDURE

Definition:

Any claim by an employee or the Federation that there has been a violation,
misinterpretation, or inequitable application of the specific terms or provisions of
this Agreement, or a complaint concerning disciplinary action which has been
implemented without reasonable and just cause shall be a grievance and shall be
resolved through the procedure set forth herein.

Procedure for handling:

1)

2)

3)

4

5)

6)

7

The employee who feels that he has a grievance should first take the matter up
verbally with his immediate supervisor who will attempt to resolve it with
him.

If this fails to resolve the grievance, the employee and/or the Union shall
reduce the grievance to writing (within ten (10) working days following the
knowledge of the act or condition which is the basis of the grievance)
specifying the section of the contract he alleges is violated, the events that
caused the alleged violation and the remedy he secks.

Within five (5) working days of receipt of the written grievance, the
supervisor shall arrange a conference with the view of satisfactorily resolving
the grievance. At the time of conference, the employee may appear personally
or he may be represented by the Federation stewards, or both. Such
conference shall be scheduled at a time when there is no disruption of normal
school routine and duties of the employees.

Within five (5) lworking days after such conference, or longer if mutually
agreed to, the supervisor shall answer such grievance in writing,

If the grievance is not appealed from the written answer within five (5)
working days after receipt of such answer, the supervisor’s decision will be
final.

If the Federation does not accept the supervisor’s written answer, the
grievance may be appealed to the Superintendent of Schools by sending such
notice in writing to him within five (5) working days from the date of the
supervisor’s written decision.

Within ten (10) working days of receipt of the written appeal, the
Superintendent or his designated representative will arrange for a conference



8)

9)

to satisfactorily resolve the grievance. Such conference shall be scheduled at a
time when there is no disruption of normal school routine and duties of the
employees

Within ten (10) working days after the conference, or longer if mutually
agreed to, the Superintendent or his designated representative shall answer
such grievance in writing.

Such answer shall be final and binding unless appealed to the next step within
thirty (30) calendar days from the date of the Superintendent’s written
decision.

10) If the grievance is not settled at the preceding step, it may be submitted to

binding arbitration at the election of the Union. The matters to be arbitrated
shall be submitted to a board of three (3) arbitrators as follows:

a. Within the thirty (30) days referred to above (Step 9) the party choosing to
arbitrate must give written notice to the other party setting forth
specifically the nature of the dispute to be arbitrated and designating one
(1) arbitrator selected by it.

b. Within five (5) working days from the receipt of such notice, the other
party shall notify the first party its statement of the matter to be arbitrated.

c. The parties may waive the three (3) member panel by mutual agreement.

d. Within five (5) days after the selection of the second arbitrator, the two (2)
arbitrators shall select a third. If they are unable to agree on a third
arbitrator within five (5) days, the American Arbitration Association will
be asked to submit a panel in accordance with their rules.

11) The fees and expenses of the third impartial arbitrator, cost of transcript (if

one is requested by the Board of Arbitration), and cost of the hearing room
shall be borne equally by both parties. All other expenses incurred shall be
paid by the party incurring them.

12) The Agreement constitutes a contract between the parties which shall be

interpreted and applied by the parties and by the Board of Arbitration in the
same manner as other collective bargaining agrecements. The function and
purpose of the Board of Arbitration is to determine disputed interpretations of
terms actually found in the Agreement, or to determine disputed facts upon
which the application of the Agreement depends. The Board of Arbitration
shall, therefore, not have authority nor shall it consider its function to include,
the decision of any issue not submitted or to so interpret or apply the
Agreement as to change what can fairly be accepted rules of contract
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construction. The Board of Arbitration shall not give any decision which in
practical or actual effect modifies, revises, detracts from or adds to, any of the
terms or provisions of this Agreement. Past practice of the parties in
interpreting or applying terms of the Agreement can be relevant evidence, but
may not be used so as to justify or result in, what is in effect a modification
(whether by addition or detraction) of written terms of this Agreement. The
Board of Arbitration has no obligation or function to render a decision or not
to render a decision merely because in its opinion such decision is fair or
equitable or because in its opinion it is unfair or inequitable.

13)Unless expressly agreed to by the parties, in writing, the Board of Arbitrators
is limited to hearing one issue or grievance upon its merits at any one hearing.
Separate Boards of Arbitration shall be constituted for each grievance
appealed to binding arbitration.

Any employee who is a member of the bargaining unit covered under this
Agreement, or any group of such employees or the Federation believing that they
are aggrieved, may file a grievance and have if resolved in accordance with the
principles and procedures designated in this Article.

An employee or group of employees may be represented at any level of the
grievance procedure by a designated representative of the Federation.

The primary purpose of this grievance procedure is to secure equitable solutions at
the lowest supervisor level possible. Both the Federation and the Board agree that
these proceedings shall be kept confidential as may be appropriate at each level of
the procedure.

The terms “days” in this article shall mean calendar days except where otherwise
indicated.

It is important that grievances be processed through the steps as rapidly as
possible. The number of days indicated at each step should be considered to be
the maximum and every effort should be made to expedite the process. The
parttes may, however, mutually agree to extend the time limits at any step.

Nothing contained herein shall be construed as limiting the right of any employee
to discuss the matter informally with his supervisor as described in Level One of
the grievance procedure.

No reprisals of any kind shall be taken by or against any party of interest or any
participant in the procedure by reason of such participation.
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A grievance may be withdrawn by mutual agreement at any level without
prejudice.

Neither party may assert in arbitration proceedings any evidence not disclosed to
the other party prior to the arbitration hearing.

In processing grievances up to but not including arbitration, release time will be
granted upon mutual consent by the aggrieved person, Federation and
Superintendent.
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ARTICLE V
DISCIPLINARY SUPPORT & PROTECTION OF EMPLOYEES

In the event an employee is subjected to an unprovoked assault which arises out of
and in the course of his/her employment, it shall be promptly reported to the
Board or its designated representative. The Board will provide legal counsel to
advise the employee of his/her rights and obligations with respect to the assault
and shall render all reasonable assistance to the employee in connection with the
handling of the incident by law enforcement and judicial authorities.

In the event the employee is the subject of a civil action filed by someone other
than an employee of the Board which arose out of and in the course of his/her
employment, the Board will provide legal counsel and render the necessary
assistance to the employee in his/her defense, provided the employee’s conduct
was justified based on what a reasonable and prudent person would do in like or
similar circumstances.

The employee shall be paid without loss of time, seniority, or other benefits for
any injuries incurred or time lost in pursuing the legal action under this article.

The Board of Education recognizes its responsibilities to give all reasonable
support and assistance with respect to the maintenance of student discipline in the
school district.

1) Whenever it appears that a particular student interferes with an employee in
the performance of his/her duties or persistently misbehaves while under the
charge of an employee, said student’s behavior shall be immediately reported
to the supervisor in charge. A form shall be made available for such reports.
Included on this form shall be a section for the supervisor to indicate to the
employee the type of investigation and the remedy developed for the incident
in question.,

10
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ARTICLE VI
EMPLOYEE RIGHTS & RESPONSIBILITIES

Employees shall be entitled to perform their duties under fair, safe, healthful and
equitable working conditions as regulated by the State and Federal Occupational
Safety and Health Act. When such conditions do not prevail, the affected
cmployee(s) shall notify their supervisor immediately of any deficiencies. The
Board shall make all reasonable attempts to correct such deficiencies as soon as
possible.

An employee shall have the right to recommend the removal of material from his
file that is in error. Provided cause is shown, the material will either be corrected
or expunged from the file.

Those employees who are assigned unusual responsibilities or difficult situations
outside their area of normal training will not be expected to meet the same
expectations as other employees.

For just cause, the Board or its representative may reprimand, suspend without
pay, demote, discipline or discharge an employee. In the event the above is
unjust, the employee shall receive an appropriate penalty as agreed to by the
parties or directed by the arbitrator. '

When an employee is given a suspension, disciplinary discharge, layoff, written
reprimand and/or warning which is to be affixed to his/her personnel file, the
employee shall be promptly notified of the action taken in writing.

Records of disciplinary action must be specific in content, signed by the
contributor and a copy furnished to the employee.

Whenever practical, employees shall be counseled privately for corrective action.
No employee will be disciplined for failing to follow any rule, regulation, or order
unless such rule, regulation, or order has been applied uniformly with all

cmployees.

In the event the Board decides to implement an evaluation procedure, all

‘employees upon employment and at the beginning of each work year will be

apprised of the specific evaluative criteria and procedure prior to the conducting
of any formal evaluation.

1) Probationary employees shall be observed for the purpose of evaluation at
least twice during their probationary period.

11



2)

3)

4)

5)

Seniority employees shall be observed for the purpose of evaluation once
every two (2) years.

Evaluations shall be conducted by the employee’s immediate supervisor. All
monitoring or observation of the work of the employee will be conducted
openly and with the full and complete knowledge of the employee, The use of
electronic devices or similar surveillance devices shall be strictly prohibited.

All evaluations shall be in writing and a conference shall be held between the
employee and the supervisor to discuss the evaluation within five (5) days of
the observation.

All evaluations must indicate the supervisor’s observation of the employee’s
particular strengths and those areas needing assistance. Furthermore,
whenever a particular deficiency is noted, the evaluator must indicate the
specific way which the employee is to improve and what assistance will be
provided by the supervisor. Subsequent evaluation reports must note the
progress or lack of progress of previously noted deficiencies.

12
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ARTICLE VII
FEDERATION RIGHTS AND RESPONSIBILITIES

The Federation shall have the right to elect or designate up to two (2) employees
from each classification as stewards. Each steward shall have an alternate who
shall function only in the absence of the regular steward all of whom shall have
completed their probationary periods. Stewards shall be permitted to confer with
bargaining unit employees with respect to formally filed grievances during normal
working hours.

The Federation shall inform the Board in writing as to who has been appointed or
elected as bargaining unit stewards and alternates.

The Federation shall have the right to use the school facilities and equipment,
including typewriters, mimeograph machines, other duplication equipment,
calculating machines and all types of audio-visual equipment, when such
equipment is not otherwise in use. Federation use of school facilities and
equipment will be permitted provided that:

1) Request is made and use arranged for in advance.

2) The use is strictly to service the legitimate purposes of the Federation, such as
duplication of records, notices, correspondence, etc.

3) The purpose is for the internal business of the Federation and is not for public
distribution.

4) Such use is not detrimental to the best interest of the school district.
5) The Federation shall reimburse the school for any expendable supplies.

The Federation shall have the exclusive right over any other employee
organization to post notices of its activities and matters of Federation concern on
Federation bulletin boards, one which shall be provided in each school facility.

The Federation shall have the exclusive right over any other employee
organization to use inter-school mail service and mail boxes for communications
to its members provided distribution of Federation mail does not require the
Board of Education to expend additional moneys or allocate additional personnel
time to perform such service.

13
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ARTICLE VIII
BOARD RIGHTS & RESPONSIBILITIES

The Federation recognizes that the Board hercby retains and reserves all powers,
rights, authority, duties and responsibilities conferred upon and vested in it by the
laws and the Constitution of the State of Michigan and the United States.

The Federation further recognizes that the exercise by the Board of the foregoing
rights, power, authority, duties and responsibilities shall be limited by the
provisions of this Agreement and this only to the extent permitted by the law and
Constitution of the State of Michigan and the United States.

As a duly elected body exercising governmental power under the laws of the State
of Michigan, the Board undertakes and agrees that it will not directly or indirectly
discourage or deprive or coerce any employee in the enjoyment of rights conferred
by Act 379; that it will not directly discriminate against any employee with respect
to hours, wages, or any terms or conditions of employment because of his
membership in the Federation or collective professional negotiations with the
Board, his participation in any activity of the Federation not in conflict with this
Agreement, or his institution of any grievance, complaint or proceeding under this
Agreement or otherwise with respect to any terms or conditions of employment.

The Board agrees to furnish the Federation upon request, information concerning
the financial resources of the district, including but not limited to annual financial
budgets or reports, register of bargaining unit personnel, county allocation
budgets, agenda and minutes of all Board meetings, membership data, names and
addresses of all employees, salaries paid thereto and educational background, and
such other information that is necessary for negotiations and the representation
and processing of grievances. Such information shall be transmitted to the
Federation within a reasonable time or the Federation shall be notified if such
information is not available.

Board agrees that it shall be a violation of this Agreement for the Board and
Federation to limit, segregate, or classify any employee which in any way
deprives, or tends to deprive, any employee of employment opportunities or
otherwise adversely affects their status as an employee because of such
individual’s race, color, religion, sex, age, marital status or national origin. This
is not intended to prevent the Board from establishing a reasonable and equitable
retirement policy for its employees.

The parties agree that this contract incorporates their full and complete
understanding and that any prior oral agreements or practices will not be
recognized in the future unless committed to writing and signed by the parties as
supplement to this Agreement.

14
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"ARTICLE IX
SENIORITY
Job classifications shall be as follows:

Secretaries
Paraprofessionals

System-wide seniority shall be determined for each employee as his last date of
hire on a system-wide basis, with regard to fringe benefits (i.e. retirement, sick
days, longevity, vacation allowance as specified herein).

Job classification seniority shall be determined for each employee effective his
first day assigned to the job classification provided the employee has successfully
completed his trial or probationary period.

An employee who has moved from one job classification and moves back to his
former job classification shall maintain his full system-wide seniority.

Absences from work due to illness, accident, leaves of absence or layoff shall not
be construed as a break in continuous service except as hereinafter provided.

In the event an employee is transferred to a position under the Board not included
in the bargaining unit and is thereafter transferred again to a position with the
bargaining unit, he shall have accumulated seniority while working in the position
to which he was transferred. Employees returning to the bargaining unit under the
above circumstances shall retain all rights accrued for the purpose of any benefits
provided for in this Agreement.

Probationary Employees: There shall be no seniority for probationary employees.
New employees hired under this contract shall be considered as probationary
employees for the first ninety (90) consecutive working days of their employment.
When an employee completes the probationary period, he shall be entered on the
seniority list and shall rank for seniority from the date of original employment
(first day worked). If more than one employee is hired on the same day, their
seniority will be determined by lot.

The Board will maintain an up-to-date seniority list, a copy of which shall be
posted on the appropriate bulletin boards as soon as possible after September 30"
of each year and changes as they occur. The names of all employees who have
completed their probationary period shall be listed on the seniority list in order of
their most recent hiring date, starting with the employee with the greatest amount
of seniority at the top of the list.

15
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Probationary employees shall receive those rights and benefits specifically
provided for them in the Agreement.

An employee shall lose his seniority for the following reasons:
1) He quits or retires.

2) He is discharged and the discharge is not reversed through the grievance
procedure.

3) He fails to return to work within ten (10) working days after the issuance
by the Board of notice of recall by registered or certified mail to the last
known address of such employee as shown by the Board’s records.

4) He is absent from work five (5) consecutive working days without

advising the Board unless the employee can demonstrate there were
extenuating circumstances preventing such notification.

16
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ARTICLE X
LAY-OFF

Notwithstanding their position on the seniority list, the stewards of the Federation
shall, in the event of a layoff for lack of work, be continued at work so long as
there is a job in their district for which they have the ability to perform and shall
be recalled to work following a layoff on the first open job for which they have
such ability. Tt is understood and agreed that in the event of a curtailment of the
work force, stewards shall be required to exercise their actual seniority under the
terms of this Agreement until such time as actual seniority will no longer permit
them to remain at work in their district, at which time the super-seniority provided
for in this paragraph may be invoked.

The word *“layoff” means a reduction in the working force.

In the event of a layoff, the order of layoff within any given classification shall be:
first, temporary employees; next, probationary employees; next, other employees
in accordance with their seniority, provided those employees remaining in the
classification can perform the available work.

Whenever practical, the Board shall provide individual employees with thirty (30)
days written notice prior to any layoff. However, one week shall be given on any
layoff for economic reasons,

Any seniority employee within a job classification removed shall be able to
exercise seniority right to bump:

1) Into an equal or lower paying job classification in any department within
the bargaining unit he had satisfactorily held previously.

2) If he had not held an equal or lower job classification he shall have the
right to bump into the next lower job classification within their department
for which he is qualified.

3) An employee who has bumping rights as set forth above shall have the
right to either exercise the bump or to accept the layoff until recalled and

the employee shall not be deemed to have refused work.

4) The least senior employees who remain unplaced after the reduction in the
required job classification and bumping is completed shall be laid off,

17
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ARTICLE XI
RECALL

Employees laid off through the procedures as stated in this Agreement shall be
maintained on a recall list for a period equal to their system-wide sentority but in
no case more than three (3) years.

Laid off employees shall be recalled in the inverse order of the layoff, the most
senior employees shall be recalled to the first opening in the job classification
from which the employee was laid off or, if he had bumped down from his
original position in the reduction of the work force before being laid off, to such
former position.

Recall will be by written certified notice, return receipt requested, to the
employee’s last known address on file with the Board and shall require that the
employee report to work within ten (10) days after delivery or proof of non-
delivery. If an employee fails to report for recall, he shall be considered a quit,
unless there are extenuating circumstances.

18
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ARTICLE XII
ASSIGNMENT

When an employee works temporarily in a higher classification for more than one
(1) day in any year, he/she will be paid the rate of the higher classification for that
day. When an employee temporarily works in a lower classification, he/she shall
suffer no loss of pay.

All employees working twenty (20) hours or more per week shall be entitled to a
fifteen (15) minute break in the morning and a fifteen (15) minute break in the
afternoon at times mutually agreeable with their supervisor.

All employees working four or more hours a day shall be entitled to a thirty (30)
minute uninterrupted lunch period.

Overtime actually worked and authorized by supervision in excess of forty (40)
hours per week shall be compensated for at the rate of time and one-half the
employee’s regular rate of pay. Sunday and holiday work shall be compensated at
twice the amount of the employee’s regular rate of pay.

All employees shall be granted a minimum of two (2) hours of pay when called in
for special assignments outside of regular working hours.

Employees shall be required to report to work when schools are closed due to
inclement weather, failure of heating equipment and other acts beyond the control of
the employer. Employees who are unable to report for work because of weather
conditions will be allowed to use a personal or vacation day for the time missed.
This provision applies to Secretaries only.

The closing of schools due to inclement weather, failure of heating equipment and
other acts beyond the control of the employee shall not result in loss of pay or other
benefits to the employee if they were scheduled to work that day. The Board agrees
to notify all employees as soon as possible of the closing of schools due to
conditions described above. This provision applies to Paraprofessionals only.

If the State Department of Education requires Hemlock Public School District to
meet any minimal requirements of instruction days and/or student clock hours as a
result of an Act of God, The Federation agrees to meet all such requirements
without additional cost to the District. This provision applies to Paraprofessionals
only.

19
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ARTICLE XIII
VACANCIES & POSTINGS

All job openings and newly created jobs within the bargaining unit shall be posted
listing the specific minimum requirements for the position for a period of five (5)
working days in a conspicuous place in each school facility prior to filling such
position.

Employees interested in the vacancy shall apply in writing within the posting
period.

In the event two or more applicants apply for the same vacancy and merit, ability,
and capacity are equal, the Board shall appoint the individual having the greatest
seniority to the position.

If an employee’s request for a transfer is granted, he must remain in the position
for at least one (1) calendar year or work year whichever is lesser and providing

he successfully completes his break-in period.

A leave of absence for less than six (6) months shall not be considered a vacancy.

20
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ARTICLE XIV
PROMOTIONS

Definition of Promotion: Promotion is an upward change in job classification
which results in additional compensation for additional responsibilities.

Promotions within the bargaining unit shall be made on the basis of merit, ability,
capacity and seniority. The Board shall have the right to determine qualifications
for the positions. The Union may have the right to the grievance procedure if the
qualifications are not in accordance with the responsibilities of the position.

Vacancies will be posted for a period of five (5) working days in a conspicuous
place in each building, listing the qualifications required for the position.

Employees interested in the vacancy shall state their interest in writing within the
five (5) working day posting period.

The employee receiving the promotion shall receive a thirty (30) working day trial
period in the new job classification. The employee shall receive the rate of pay of
the job he is performing when the employee satisfactorily performs all of the
duties of that job. In no case shall that rate of pay be less than fiftcen (15) cents
from the normal rate of that position or less than his present rate, whichever is
greater.

The promoted employee shall have the right during the trial period to revert back
to his former job classification and at the option of the Board he may also return
to his former location. In addition, the Board shall have the right to revert the
employee back to his former job classification and location if in their opinion the
employee’s performance is unsatisfactory. In such cases, written notice of the
unsatisfactory performance will be given to the employee.

If an employee accepts a probational opening through this procedure and then

reverts back to his former job classification at his request, he will forfeit his right
to bid on the same promotional opening for a period of one calendar year.
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15.1

ARTICLE XV
NO STRIKE CLAUSE

The Federation and the Board recognize that strikes and other forms of work
stoppages by employees are contrary to law and public policy. The Federation
and the Board subscribe to the principle that differences shall be resolved by
peaceful and appropriate means without interruption of the school program. The
Federation therefore agrees that its officers, representatives and members shall not
authorize, instigate, cause, aid, encourage, ratify or condone nor shall any
employee take part in any strike, slow-down or stoppage of work, boycott,
picketing, or similar interruption of activities in the school system, Failure or
refusal on the part of any employee to comply with any provision of this Article
shall be cause for whatever disciplinary action is deemed necessary by the Board.
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ARTICLE XVI

LEAVES OF ABSENCE

16.1 Leaves of absence, without salary, for reasonable periods not to exceed one year,
may be granted without loss of seniority upon request for:

1)

2)

3)

Illness Leave: Upon exhaustion of paid sick days, the employee will be
notified to apply for a leave of absence if he is not able to return to work, All
accumulated sick days shall be used prior to an employee being placed on
leave of absence for illness. Benefits shall continue to accrue during the
period of paid sick leave.

Subject to the approval of the carrier the employer shall assist the employee in
making arrangements for the conversion of insurance policies to an individual
basis.

Personal Leave: Other leaves may be granted other than those provided for in
this section which requires the absence of the employee due to pressing
personal matters. Such leaves shall be granted upon approval by the
Superiniendent and shall be for a definite period of time. Benefits may accrue
at the discretion of the Superintendent depending upon the nature of the leave.
It is understood that leaves shall not be granted for employees to seek or
accept employment elsewhere,

Prolonged Family Illness: A leave shall be granted without salary and benefits
to an employee who must assume the care of a spouse, child, parent,
grandparent, grandchild, brother, sister, father-in-law, mother-in-law, and a
relative living and making his home with the employee’s immediate family.
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17.1

17.2

17.3

17.4

17.5

17.6

ARTICLE XVII
SICK AND PERSONAL LEAVE

Employees of Unit II covered by this Agreement shall accumulate one day of sick
leave allowance for each month the employee receives pay in his regular yearly
position. Employees in the Secretarial department with unused sick leave shall
accumulate to a maximum of one hundred (100) days and employees in the
Paraprofessional department with unused sick leave shall accumulate to a
maximum of eighty (80) days to be designated as “accumulated sick leave
allowance”.

Any employee having exceeded his accumulated sick leave days/hours may
request additional days/hours from the Superintendent. Any days/hours awarded
through this request will be deducted from the accumulation during the following
work year. '

An employee’s absence shall be chargeable to this accumulated sick leave
allowance. An employee while on sick leave shall be deemed to be on continuous
employment for the purpose of computing all benefits, including seniority,
referred to in this Agreement.

Each employee may take two (2) days with pay not deductible from accumulated
sick leave for personal leave. Application for use of a personal leave day must be
submitted to the Personnel Office not less than three working days prior to the
date requested. This request must receive the approval of the employee’s
supervisor and final approval of the Director of Personnel. In cases of
emergencies, this notification period may be waived. If only one personal day is
used, the remaining day will be put into the sick leave bank at the end of the year.

Personnel shall be allowed five (5) days of absence and any additional days
approved by the Superintendent, without loss of pay in the event of death of a
member of the immediate family. Immediate family shall include mother, father,
step-parents, husband, wife, child, stepchild, adopted child, sister, brother,
grandparents, grandchild, father-in-law, mother-in-law. This will also include any
relative who is a permanent member of the employee’s home.

Personnel shall be allowed one (1) day of absence and any additional days
approved by the Superintendent without loss of pay to attend the funeral of an
aunt, uncle, nephew, niece, sister-in-law, brother-in-law, or the spouse of his
child.

The employer may request an employee to secure a doctor’s clearance upon
returning from use of sick leave afier three (3) consecutive days of illness when
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17.7

17.8

there is reasonable doubt as to the employee’s ability to perform his assigned
duties.

Absence from duty for the following reasons shall be considered sick leave
deductible from the accumulative sick leave:

1) Personal Illness: Absence from personal illness or injury including disability
caused by pregnancy or related complications.

2) Quarantine: In case of quarantine because of exposure to contagious discase
which could be communicated. The approval of a physician must be
presented for the entire period of absence.

3) Illness in the Immediate Family.

An employee who is absent from duty as the result of personal injury caused by an
accident, disease, or assault upon him arising out of and in the course of his
employment, may have the option of drawing Worker’s Compensation solely or
Worker’s Compensation plus sick leave (payment not to exceed his regular daily
rate). In the event he chooses the latter, the days sick leave drawn will be
chargeable to his sick leave accumulation,
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18.1

18.2

18.3

18.4

HOLIDAYS

ARTICLE XVIII

The following days shall be recognized and observed as holidays for which all

employees shall receive time off with pay:

42 Week Secretaries (8)
Good Friday

Memorial Day

Labor Day
Thanksgiving

Day after Thanksgiving
Christmas Eve
Christmas Day

- New Years Day

Paraprofessionals (8)
Good Friday

Memorial Day

Labor Day
Thanksgiving Day

Day after Thanksgiving
Christmas Eve
Christmas Day

New Years Day

52 Week Secretaries (9)
Good Friday

Memorial Day

July Fourth

Labor Day
Thanksgiving

Day after Thanksgiving
Christmas Eve
Christmas Day

New Years Day

Secretaries who work 42 weeks and are called in to work will be paid for the 4™ of
July provided that all other requirements for holiday pay are met.

In order to qualify for holiday pay, all employees shall be required to have
seniority as of the date of the holiday and must work the last scheduled work day
prior to and the first scheduled work day after the holiday.

In the event of illness commencing on either one of these days, the employee may
be asked to supply satisfactory medical evidence of illness in order to receive

holiday pay.
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ARTICLE XIX
VACATION
19.1 An employee shall be eligible to accrue vacation benefits after attaining seniority

employment as a full time, permanent, twelve {12) month employee in accordance
with the following schedule:

Year of Service Days of Vacation
1 5
2-5 10
6-11 15
12-17 20
18+ 25

19.2 It is desirable that vacation be taken during the summer months or when school is
not in session. However, vacations or portions of vacations should be completed
one week prior to opening of school in the Fall. This provision does not preclude
the opportunity for the supervisor to consider vacation requests at other times of the
year as long as, in his judgment, respective operational assignments arc adequately
covered.

19.3 Accumulated vacation time shall be used at the option of the employee by the day or
in consecutive days.

19.4 When a holiday is observed by the employer during an employee’s vacation period,
the holiday shall not be counted as a vacation day.

19.5 A vacation may not be waived by an employee and extra pay received provided,
however, if an employee becomes hospitalized or totally disabled and under the care
of a duly licensed physician during his vacation, his vacation shall be rescheduled.

19.6 Choice of vacation time shall be governed by classification seniority,

19.7 If an employee is laid off, retired, or terminates employment, he shall receive any
unused vacation credit including that accrued in the current calendar year. Accrual
will be based upon the number of months worked during the current fiscal year.
The employee shall be required to repay any money received for vacation days
given in advance and not earned.

19.8 Employees shall be paid their current wage rate while on vacation and will receive
credit for any benefits provided for in this Agreement during such time.
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20.1

20.2

20.3

20.4

20.5

ARTICLE XX
MISCELLANEOUS PROVISIONS

Jury Duty: Employeces when selected shall be expected to serve without loss of
pay or benefits, provided the employee submits the jury pay to the Board. Pay
to be submitted shall not be deemed to include money paid to juror for expenses
such as mileage and meals.

Retirement: The age of seventy (70) years shall be established as the mandatory
age for retirement. Earlier or later retirement may be requested by or to the
Board of Education, depending on the health, vitality and competency of the
employee.

Retroactivity: All economic provisions of this Agreement shall be effective on
the date shown for such provisions.

The employer shall pay the cost of all required examinations, T. B. tests and/or
X-rays. The employer may designate the physician if he so desires.

Employees required to drive personal automobiles in the course of their
employment shall be reimbursed at a rate equal to that received by public
employees of the State of Michigan. Should the State of Michigan increase the
reimbursement during the course of the contract year, such increases would
immediately be effective in all reimbursements made to employces. School
owned vehicles should be used when possible.
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ARTICLE XX1
COMPENSATION
Secretarial:
NOTE: The 2010-11 contract agreement calls for all wages to be frozen at the employees
current (2009-10) rates. The salary step schedule listed below will not be in effect for the
2010-11 contract year.

21.1  Salary schedule for elementary secretary, counseling secretary, 42 week high
school secretary, cenfral office secretary:

School Year 1 2 3 4 5

2010-11 $11.91 $12.56 $13.30 $13.95 $14.65

21.2  Salary schedule for business manager’s secretary, 52 week high school secretary,
middle school secretary:

_ School Year 1 2 3 4 5

2010-11 $12.28 $12.89 $13.63 $14.25 $14.96

21.3  Longevity — Secretary

NOTE: The 2010-11 contract agreement calls for all wages to be frozen at the employees
current (2009-10) rates. The longevity schedule listed below will not be in effect for the
2010-11 contract year.

Longevity 2010-11
Beginning 6" Year $.37
Beginning 11™ Year $.60
Beginning 16" Year $.95
Beginning 20" Year $1.45

*The step noted above “Beginning 6™ Year” is not effective for any employee hired after
December 15, 1997.

21.4  Fringe Benefits for SECRETARIES:
When an employee, covered under this agreement, completes the probationary
period and qualifies under the minimum number of hours required by the cartier,
but no less than 20 hours per week, and is not covered by insurance from another
source from within the system, he shall be provided any or all of the following
benefits with the employer contribution as scheduled below.
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EMPLOYER CONTRIBUTION CHART
Regular Weekly Hrs, Worked Employer Contribution

20-29 50%
30-39 75%
40 100%

1) The Board agrees to provide without cost or limitation to all eligible
employees group term life insurance in the amount of $27,500.

2) The Board further agrees to provide, without cost or limitation, a long-term
disability program with benefits payable to full retitement according to the
ADEA rules and regulations. Benefits shall commence after the expiration of
the forty (40) scheduled work days waiting period, and are payable for each
regularly scheduled work day on which the insured is disabled during a period
of continuous disability and prior to the expiration of the contract year.
Accrued sick days in excess of 40 days shall remain in the employee’s sick
bank. The amount of benefit payable for cach day of disability is 70% during
the first school contract year. If an employee is disabled beyond the end of the
school or contract year, then the program will provide continued insurance
benefit payments on a long term disability basis. Insurance coverage
following the end of the school or contract year is at the LTD rate specified of
the employee’s monthly earnings to a maximum benefit of $3,000 per month.

3) The Board will provide the Blue Cross/Blue Shield Community Blue PPO
15/20, with a wrap plan as detailed in the included grids or equivalent.

The Board agrees to provide the Blue Cross/Blue Shield Prescription plan as
detailed in the included grid for the 2010-11. The Board agrees to pay for the
Smoking Cessation Patch.

4) The Board agrees to provide a Dental Care Insurance plan as detailed in the
included grid for 2010-11.

5) The Board agrees to provide a Group Vision Care Insurance plan to all
employees and their families as detailed in the included grids.

21.5 The Board agrees to provide to all employees enrolled in the health, dental and
vision programs dependent coverage for the 19-25 yr. age group provided they
meet the requirements of the carrier.

21.6  Subject to the rules and regulations of the carrier, the Board further agrees to
make payment of all insurance benefit programs and premiums described above
for all persons who complete their contractual obligations in order to assure
insurance coverage over the months of June, July and August, even though the
employee may not be returning the next school year.
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21.7

21.8

219

21.10

Employees who take unpaid leave days during the year shall be required to pay
the cost of insurance premiums for those days missed.

Under no circumstances shall the Board be required to pay any premium for a
period in excess of three months from the day an employee ceased actual work for
the Board.

The parties agree to abide by underwriting rules and regulations established by the
insuring carriers noted above,

Salaries: Paraprofessionals

2010-11
$10.63

Full time aides shall be eligible to receive supplemental pay, as provided below
(after serving five years in the full time aide capacity) computed from the date
they became a full time aide (One years time = (6) hours per day times thirty-six
(36) weeks per year).

Paraprofessionals that have certification shall receive a .25 cent pay increase.

NOTE: The 2010-11 contract agreement calls for all wages to be frozen at the employees
current (2009-10) rates. The longevity schedule listed below will not be in effect for the
2(10-11 contract year.

Longevity 2010-11
Beginning 6" Year $.37
Beginning 11" Year $.60
Beginning 16" Year $.95
Beginning 20" Year $1.45

*The step noted above “Beginning 6™ Year” is not effective for any employee hired after
December 15, 1997,
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21.11

9]

2)

3)

Fringe benefits for PARAPROFESSIONALS:

When an employee, covered under this agreement, completes the probationary
period and qualifies under the minimum number of hours required by the carrier,
but no less than 20 hours per week, and is not covered by insurance from another
source from within the system, he shall be provided any or all of the following
benefits with the employer contribution as scheduled below.

EMPLOYER CONTRIBUTION CHART
Regular Weekly Hrs. Worked Employer Contribution

20-29 50%
30-39 75%
40 100%

The Board agrees to provide without cost or limitation to all eligible employees
group term life insurance in the amount of $17,500,

The Board further agrees to provide, without cost or limitation, a long-term
disability program with benefits payable to full retirement according to the
ADEA rules and regulations. Benefits shall commence after the expiration of the
forty (40) scheduled work days waiting period, and are payable for each regularly
scheduled work day on which the insured is disabled during a period of
continuous disability and prior to the expiration of the contract year. Accrued
sick days in excess of 40 days shall remain in the employee’s sick bank. The
amount of benefit payable for each day of disability is 70% during the first school
contract year. If an employee is disabled beyond the end of the school or contract
year, then the program will provide continued insurance benefit payments on a
long term disability basis. Insurance coverage following the end of the school or
contract year is at the LTD rate specified of the employee’s monthly earnings to a
maximum benefit of $3,000 per month.

The Board will provide the Blue Cross/Blue Shield Community Blue PPO 15/20,
with a wrap plan as detailed in the included grids or equivalent.

The Board agrees to provide the Blue Cross/Blue Shield Prescription plan as

detailed in the included grid for 2010-11. The Board agrees to pay for the
Smoking Cessation Patch.
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4)

5)

21.12

21.13

21.14

21.15

21.16

21.17

21.18

21.19

The Board agrees to provide a Dental Care Insurance plan as detailed in the
included grid for 2010-11.

The Board agrees to provide a Group Vision Care Insurance plan to all employees
and their families as detailed in the included grids.

The Board agrees to provide all employees enrolled in the health, dental and
vision programs dependent coverage for the 19-25 yr. age group provided they
meet the requirements of the carrier.

Subject to the rules and regulations of the carrier, the Board further agrees to
make payment of all insurance benefit programs and premiums described above
for all persons who complete their contractual obligations in order to assure
insurance coverage over the months of June, July and August, even though the
employee may not be returning the next school year.

Employees who take unpaid leave days during the year shall be required to pay the
cost of insurance premiums for those days missed.

Under no circumstances shall the Board be required to pay any premium for a
period in excess of three months from the day an employee ceased actual work for
the Board.

The parties agree to abide by underwriting rules and regulations established by the
insuring carriers noted above.

The employee who is assigned bookkeeping, ordering and general clerical
responsibilities for Title I programs shall be given an additional $500.00 per year.

Employees wishing to work in two (2) different job classifications, the health
benefit would be tied to the original position of hire.

All emplo?l/ees currently not receiving longevity shall receive 1% of gross wages

for the 15" year of service, a one time payment at the end of the year on the
qualifying position only.
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ARTICLE XXII

TERMINATION

This Agreement shall become effective upon ratification of both parties and

remain in effect until June 30, 2011.

At lease ninety (90) days prior to the expiration of this Agreement on June 30,

2011, the parties will begin negotiations for a new Agreement,

IN WITNESS WHEREQF, the parties have caused this Agreement to be executed by

their duly anthorized representatives:

HEMLOCK PUBLIC SCHOOL DISTRICT
BOARD OF EDUCATION

]S)/WM.« ()/)/)4 "}M/ZW

“Président

retary

G330
Date

HEMLOCK FEDERATION OF TEACHERS
HEMLOCK AUXILIARY SERVICE
EMPLOYEES LOCAL

Bﬁuu A (’< (,L 43 L&Z\ L

President
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Group: 48628
Effective Date: 5-1-2010
NON-INSTRUCTIONAL

*Deductible, Copays and Dollar Maximums

Bhie Cross.
Bitie Shieid
of Michigen

IN NETWORK!
Blue Cross Biue Shield
Community Blue PP Plan 15/20%
Blue Cross Blue Shield Pays

IN NETWORKI
HEMLOCK PUBLIC SCHOOLS
Employee PPO Plan
Employee’s Portion

AMERA |PLAN

ThE Poxly Aemirmiabon

[Decuctivie

_mMmo_u per member, $ S000 per family per calendar year

$250 per member; $500 per family per calendar year

$2250 per member. § 4500 per family per calendar year

Copays

Fixed Dollar Copays

$ 40 for office visits and $ 250 for emergency room visits

room visits; §0 for accidental injuries

$25 for office visit; $25 for chiropractic visit; $150 for emergency

4§15 for office visit copay; $15 for chirapractic visits; $100 for
emergency room visits

Percent Copays (waived i service is parformed ina PPC
physician's office)

80% for general sesvices
80% for mental health and substance abuse

0% for general services, based on classification
0% for mental heaith and substance abuse care

20% for general setvices, based on classification
20% for mental health and substance abuse

50% private duty nursing 0% for private duty nursing S50% private duty nursing
Copays Dollar Maximums
Fixed Dollar Copays _Zn:m Nore None
Percent Copays- excludes mental health care, substance
abuse care and private duty nursing copays $ 2500 per member, $ 5000 family per calendar year None $ 2500 per member, $ 5000 family per catendar year
For groups of &1 or more employees {incleding seasona/ _m 2500 per member, $ 5000 family per calendar year Nene

and part-lime) that are subject to the MHP law, copays
for mental health and substance abuse treatment are
subject to a separate copay maximum

$ 2500 per member, $ 5000 family per calendar vear

Dellar Maximums

% 5 million lifetime per member for all coverad services and

Retail

Preferred Brand: $40
Non-Preferred Brand: $86

Preferred Brand: $40
Non-Preferred Brand: up to $50

$ 5 million Ffetime per member for all covered services and Nene
as noted above for individual services as noted above for individual services
Prescriptions through BCBSM Generic: $1¢ Generic: $10 Generic: $0

Preferred Brand: $0
Non-Preferred Brand: up to $30

Prescriptions through BCBSM
Mail Order or 90-day Retail

Generic: $20
Preferred Brand: $80
MNon-Preferred Brand: $160

Generic: $20
Preferred Brand: $80
Non-Preferred Brand: up to $100

Generic: $Q
Preferred Brand: 30
Non-Praferred Brand: up to $60

This benefit oulline is intended for use only as a reference, Official benefits, conditions, exclusions, and limitations are docurnented in the BCBSM certificates and riders,




Group: 48628
Effective Date: 5-1-2010
NON-INSTRUCTIONAL

mm_..m wsmmﬁ
of Michiszr

IN NETWORK!

Blue Cross Blue Shield
_Community Blue PPO Plan 15/20%

Preventive Services ($1000 annual maximum per covered individual)

IN NETWORK!
HEMLOCK PUBLIC SCHOOLS
Employee PPO Plan

AMERATPLAN

Thirdd oy Assetirdsieticn

Health Maintenance Exam Covered= 100%, one per calendar year Covered- 100%, one per calerndar year None
Annual Gynecological Exam Covered- 100%, one per calendar year Govered- 100%, one per calendar year Nore
Pap Smear Screening- Laboratory services only Covered- 100%, one per calendar year Covered- 100%, one per calendar year None
Weill-Baby and Child Care Govered- 100% " see benefits at a glance for age breakdowns  |Covered- 100% * see benefits at a glance for age breakdowns None
Immunizations Cavered- 100%, up threugh age 16 Caverad- 100%, up through age 16 Nones
Fecal Oceutt Blood Screening Cavered- 100%, one per calendar year Govered- 100%, ote per calendar year None
Flexible Sigmoidoscopy Exam Coverad- 100%, one per calendar year Covered- 100%, one per calendar year None
Prostrate Specific Antigen (PSA) Screening Coverad- 100%, one per calendar year Covered- 100%, one per calendar year Nore

“Age Breakdowns: 6 visits through 12 months; 8 visits, 13 months through 23 months; 2 visits, 24 months through 35 months; 2 visits, 36 menths through 47 months; 1 visits per birth year, 48 momhs through age 15

Mammography

_zmaq_ou_.mu_.e Screening _Oo<mqma- 100% Covered- 100% _ZOS

Physician Office Services

Office Visits Covered- $40 copay $25 copay _w.mm copay

Outpatient and Home Visits Covered- 80% after deductible Covered-100% after deductible _.ﬁmnmzw:nm Deductible and Coinsurance
Office Consultations Covered- $40 copay $25 copay -m._m copay

Urgent Care Visits Covered- $40 copay $30 copay “ﬁo copay

Emergency Medical Care

- jHospital Emergency Room - waived i aadmitted or for
accidental injury

Covered- 5250 copay

$150 copay for medical emergency
Coverad-100% for actidental injury

$100 copay for medical emergency
$250 for accidental injury

Ambulance Services- medically necessary

Covered- B0% after deductible

Covered-100% after dedudtible

* Refererce Deductible and Coinsurance

Diagnostic Services

Radiation Therapy

Laboratory and Pathology Tests Covered- 80% after deductible Covered-100% after deductible * Reference Deductible and Coinsurance
Diagnostic Tests and X-rays Covered- 80% after deductible Covered-100% after deductible * Reference Deductivle and Coinsurance
Covered- 80% aiter deductible Covered-100% afler deductible * Reference Deduclible and Coinsurance

This benefit outline is intended for use only as a reference. Official benefits, conditions, exclusions, and limitations are documented in the BCBSM certificates and riders.




Group: 48628 Blue Cross

Blue Shieid -
Effective Date: 5-1-2010 of Michigan \Pm/\w i WNM‘P “U mt\bfz
NON-INSTRUCTIONAL L s pany | Acminstroten
IN NETWORK! . IN NETWORK]! . IN NETWORK!

HEMLOCK PUBLIC SCHOOLS
Employee PPO Plan

Blue Cross Biue Shield
Community Blue PPO Plan 15/20%

Maternity Services Provided by Physician

Pre-Natal and Post-Natal Care (includes care by a certified

Nurse Midwife) Coverad- 100% Covered - 100% None

Delivery and Nursing Care (inckides care by a certified

Nurse Midwife) Cavered- 80% after deductible Cavered-100% after deductible ~ Reference Deductible and Cainsurance

Hospital Care

Semi-Private room, Inpatient Physician Care, General

Nursing care, Hospital Services and Supplies (unimited “ Reference Deductible and Coinsurance plus $5 private room
days) Covered- B0% after deductible Covered-100% after deductible allowance per day

Inpatient Consulations Cavered- 80% after deductible Covered-100% after deductible * Reference Deductible and Coinsurance
Chemotherapy Covered- 80% after deductible Covered-100% after decuctible * Refererce Deductible and Goinsurarce
Alternatives to Hospital Care

Skilled Nursing {up to 120 days per calendar year) Covered- 80% after dedectible Covered-100% after deductible * Reference Deductible and Coinsurance
Hospice Care Covered- 100% Govered- 100% None

Home Health Care Covered- 80% after deductible Covered-100% after deductible * Reference Deductible and Coinsurance
Home infusion therapy-musi be medically necessary Covered- 80% after deductible Covered-100% after deductible * Reference Deductible and Coinsurance
Surgical Services

Surgery- includes alfl related surgical services Covered~ 80% afler deductble GCovered-100% after deductibie - mm*mq.m_.,,om Deductible and Cainsurance
Preswrgical Consultations Covered- 100% Covered- 100% None

Colonoscopy Covered- 80% after deductible Covered-100% &fter deductible * Reference Deductible and Coinsurance:

Voluntary Sterilization

Covered- 80% after deductible

Covered-100% after deductible

* Refarence Deductible and Coinsurance

Human Organ Transplants

Specified Organ Transplants- in designated facilities only,
when coordinated through the BCBSM Human Organ
Transplant Program (1.800.242.3504) up to $1 million
maximimym per transplant fype

Cevered- 100%

Coverad- 100%

None

Bone Marrcw- when coordinated througn the BCBSM

Human Organ Transplant Program (1.800.242.3504) Covered- 80% after dedustible Coversd-100% after deductible * Reference Deductible and Coinsurance
Specified oncology clinical trals Covered- B0% after deductible Covered-100% after deductible * Reference Deductible and Coinsurance
Kidney, Commea and Skin Covered- 80% after deductible Covered-100% after deductible * Reference Deductible and Coingurance

This benefit outline is intended for use only as a reference. Official benefils, conditions, exclusions, and limitations are documented in the BCBSM certificates and riders.




Group: 48628 fatay hicld oA A
Effective Date: 5-1-2010 @ @ WHWMW: \&,g m = mU _l Z
- ] T oty

ASpraniEtatos

NON-INSTRUCTIONAL

IN NETWORK!

Mental Hezlth Care and Substance Abuse

" Blue Cross Blue Shield
. Community Biue PPO Plan 15/28%

IN-NE IWORK!
HEMLOCK PUBLIC SCHOOLS
Employee PPO Plan

Inpatient Mental Health Care - unlimited days Covered- 80% after deductible Covered-100% after deductible * Reference Deductivle and Coinsurance
TRpatient SUbSIance ADUSE Lare - UNTmied Gays up 10 stae

dollar amount that is adjusted annually Covered- 80% after deductible Covered-100% after deductible * Reference Deductible and Coinsurance
Outpatiert Mental Health Care - unlimited visits Covered-100% after deductivle

Facility and Clinic Covered- 80% after deductible Covered-100% after deductible * Reference Deductible and Coinsurance
Physician's Office Covered- B0% after deductible Coverad-100% after daductible * Reference Deductible and Coinsurance
Qutpatient Substance Abuse Care - in apptoved facifties

only. Up to state dollar amount that is adjusted arnually  |Cavered- 0% after deductible Coverad-100% after deductitle * Reference Deduciible and Coinsurance
Other Covered Services

Qutpatient Diabetes Management Pragram (QDMP) Covered- 80% after deductible Cavered-100% after deductible * Reference Deductivle and Coinsurance |
Allergy Testing and Therapy Cavered- 100% Covered- 100% Nene

Chiropractic Spinal Manipulation-up to 24 visits per calendar '

year Coveped- 100% after $40 copay Covered- 100% after $25 copay * $15 copay

Outpatient Physical, Speech, and Occupational Therapy
(facility and clinie) - up to 60 visits per calendar year
combined)

Covered- 80% after deductible

Covered-100% after deductible

* Reference Deductible and Coinsurance

Dirable Medical Equipment

Covered- 80% after deductible

Covered-100% after dedustible

* Reference Deductible and Coinsurance

Prosthetic and Orthotic Appliances

Covered- 80% after deductible

Covered-100% after deductible

* Reference Deductible and Coinsurance

Private Duty Nursing

Covered- 50% afier deductible

Covered-100% after deductible

* Reference Deductible only

Valuntary Abortion

Not Covered

Not Covered - Participant responsible for entire cost |

None

Orthopedic Shoes (limited to 2 pairs per year) with special
provision '

Covered - 80% after deductible

Covered 100%

*Reference Deductible and Coinsurance

Hearing Aid Rider

includes 1 Audiometric Exam, 1 Hearing Aide Evaluation,
Ordering and Fitting of the Hearing Aide and 1 Hearing Aide
and Corformity Test every 36 months)

Covered - 100%

Covered-100%




Group: 48628
Effective Date: 5-1-2010
NON-INSTRUCTICNAL

QUT OF NETWORK
HEMLOCK PLBLIC SCHOOLS
Employee PPG Plan

AMERA IPLAN

Thies Paety Acimiriination

ek S T T

*Deductible, Copays and Dollar Maximums

Blue Cross Blue Shield Pays

Employee's Portion

mn;_w_omm_. _um<w. _

_Unncnmc_n _mmooQ per member. $10000 per family per calendar year $500 per member; $1000 per family per calendar yead _ﬁmoo per member. $9000 per family per calendar year
Copays

Office Visits - 60% after deductible; Emergency Room Vistts - |Office Visits - 60% after deductible; Emergency Room Visits - $250 .
Fixed Doltar Copays $250 copay copay “Reference Deductible and Coinsurance

Fercent Copays (waived I service is perfarmed it a PPL
physician's office}

50% for general services 40% for general services, based on classification None
60% for mental health and substance abuse 40% for mental heatth and substance abuse care None
50% private duty nursing 50% for private duty nursing None
Copays Dollar Maximums
w_umxma Dollar Copays ?oﬁm Nore uzo:m

Percent Copays- excludes mental health care, substance
abuse care and private duty nursing copays

$5000 per member, $100G0 family per calendar year

$3000 per member, $6000 family per calendar year

$2000 per member, $4000 family per calendar year

For groups of 51 of more employees (including seasonal
and part-time) that are subject to the MHP law, copays
for mental health and substance abuse treatment are
subject to a separate copay madEnum

$ 5000 per member, $1G000 family per calendar year

$3000 per member, $6000 family per calendar year

$2000 per member, $4000 family per calendar year

Dollar Maximums

Nor-Preferred Brand: $80 pius 25% of BCBSM approved
amount

Non-Prefzrred Brand: up to $50 pius 25% of BCBSM approved
amount

% 5 million [fetime per member for all covered services and $ 5 million lifetime per member for all covered services and Nons

as noted above for individual services as noted above for individual services
Prescriptions through BCEBSM Generic: $10 plus 25% of BCBSM approved amount Generic: $10 plus 25% of BCBSM approved amount Gereric: $0
Retail Freferred Brand: $40 plus 25% of BCBSM approved amount Preferred Brard: 340 plus 25% of BCBSM approved amount

Prefetred Brand: $0

Non-Preferred Brand: up to $30

Prescriptions through BCESM

Mail Order or 90-day Retail

Generic; $20 plus 25% of BCBSM approved amaount

Preferred Brand: $80 plus 25% of BCBSM approved amount
Non-Preferred Brand: $180 plus 25% of BCBSM approved
amount

Generic: $20 plus 25% of BCBSM approved amount
Preferred Brand: $80 plus 25% of BCESM approved amount

amount

NorrPreferred Brand: up to $100 plus 25% of BCBSM approved

Generic: $0

Preferred Brand; $0

Non-Preferred Brand: up to $50

This benefit outline is intended for use only as a reference. Qfficial benefits, conditions, exclusions, and limitations are documented in the BCBSM certificates and riders.




Group: 43628
Effective Date: 5-1-2010
NON-INSTRUCTIONAL

Preventive Services (Not Covered)

@@ Bllie Shisid
of Michigar
4 7]

OUT OF NETWORK
Blue Cross Blue Shield
_ Community Biue PPO Plan 15/20%

(‘ 1- ST Mk | F¥W AL ) .
HEMLOCK PUBLIC SCHOGLS
Employee PPO Plan

AMERA|PLAN

Third Pany Actreinfuresion

OUT OF NETWORK

T s SR T T Ty

Health Mairtenance Exam Nof Covered Not Covered Nore

Anczl Gynecological Exam Not Covered Not Covered Norne

Pap Smear Screening- Laboratory services enly Not Covered Not Covered None

Welt-Baby ard Shild Care Nat Covered Not Cavered None

Immunizations Not Covered Mot Covered None

Fecal Occult Blood Screening Not Covered Not Covered Nane:

Flexible Sigmoidoscopy Exam |Not Covered Not Covered None

Prostrate Specific Antigen (PSA) Sereening _zoﬂ Covered Not Covered None

Mammography
[Mammography Screaning Covered- 0% after deductible {Covered- 50% after deductible ¥ Reference Dedustible and Goinsurance
Physician Office Services

Qifice Visits Covered- 60% after deductible Covered- 80% after deductible "~ Reference Deductiole and Coinsurance
Quipatient and Home Visits Covered- 60% after deductible Covered- €0% after deductible * Reference Deductible and Coinsurance
Office Consultations Covered- 50% after deductible Covered- 60% after deductible * Reference Deductible and Coinsurance
Urgent Care Visits Covered- 60% after deductible Covered- 60% after deductible * Reference Deductible and Coinsurance
Emergency Medicat Care

Hospital Emergency Room - waived if admitted or for

accidental injury Covered- $250 copay Cavered- $250 copay Nere

Ambulance Services- medically necessary Covered- 80% after deductible Cevered- 80% after dechctible " Reference Deductible and Coinsurance
Diagnostic Services

Laboratory and Pathology Tests GCovered- 60% after deductible Covered- 60% affer deductible * Reference Deducticle arnd Coinsurance
Diagnostic Tests and X-rays Covered- 60% after deductible Covered- 60% after deductble * Reference Deductible and Ceinsurance
Radiation Therapy Covered- 60% after deducticle Covered- 60% affer deductible ~ Reference Deductible and Coinsurance

This benefit ouiline is intended for use only as a reference. Official benefits, conditions, exclusions, and limitations are documented in the BCBSM certificates and riders.,




Group: 48628
Effective Date: 5-1-2010
NON-INSTRUCTIONAL

AMERA I PLAN

e Pty pemiretion

OUT OF NETWORK
HEMLOCK PUBLIC SCHOOLS
Employee PPO Plan

O.C._- OF NETWORK .
" 'Blue Cross Blue Shield
Community Blue PP Plan 15/20%

Maternity Services Pravided by Physician
Y a Cerried

[Fre-Natal and Post-Natal Care {iInchides care

Nurse Midwife) Covered- 60% after deductible Covered- 60% after deductible * Reference Deductible and Coinsurance
elivery and NUrsing Gace (INcludes care by a cermed

Nurse Midwife) Covered- 0% after deductible Covered- 80% after deductible * Reference Daductible and Coinsurance

Hospital Gare

Semi-Private room, Inpatient Physician Care, General

Nursing care, Hospital Services and Supplies (unkmited

days} Covered- 60% after deductible Covered- 60% after deductible * Referance Deduciible and Coinsurance

Inpatient Consultations Covered- 60% after deductible Covered- 0% after deductible * Reference Deductible and Coinsurance

Chemotherapy Coveraed- 60% after deductible Covered- 60% after deductible * Reference Deductible and Coinsurance

Alternatives to Hospital Care

Skilled Nursing {up 1o 120 days per calendar year) Covered- 80% after deductible Coverad- 80% after deductible " Reference Deductible and Coinsurance
Hospice Care Covered- 100% Covered- 100% Nene

Home Healih Care Covered- 80% after deductible Covered- 80% after deductible " Reference Deductible and Coinsurance
Home infusion therapy-must be medically necessary Covered- 80% after deductible Covered- 80% atter deductible * Reference Deductible and Coinsurance
Surgical Services )

Surgery- inciudes all related surgical services Covered- 60% after deductible Covered- 80% after decuctible * Reference Deductible ana Ceoinsurance
Presurgical Consultations ) Covered- 60% after deductible Covered- 60% after deductible * Reference Deductible and Coinsurance
Colonoscopy Covered- 60% after deductible Covered- 60% after deductible * Reference Deduetible and Coinsurance
Voluntary Sterilization Covered- 60% after deductible Covered- 60% after dedustible * Reference Deductible and Coinsurance

Human Organ Transplants

Specified Organ: Transplants- i designated facilities only,
wihen coordinated through the BCBSM Human Organ
Transplant Prograrm (1.800.242,3504) up to $1 million
maximimum per transplant type

Covered in desginated facilities ONLY

Covered in desginated facilties ONLY

None

gone Marrow= when coordmated ﬁ.:.OCmm o BCEGM

Human Organ Transplant Program (1.800.242.3504) Covered- 60% afler deductitle Covered- 50% after deductible * Reference Deductible and Goinsurance
Specified oncolegy clinical trials Covered- 80% after deduciible Covered- 60% after deductible ™~ Reference Deductible and Coinsurance
Kidney, Gornea and Skin Covered- 60% after deductible Covered- 50% after deductible * Reference Deductible and Coinsurance

This benefit oulline is intended for use only as a reference. QOfficial benefits, conditions, exclusions, and limitations are documented in the BCBSM cestificates and riders.




Group: 48628
Effective Dafe: 5-1-2010
NON-INSTRUGTIONAL

AMERA | PLAN

THER Py Adreiriitraion

L BhieCross
@@ Bitie Shiekd
of Michigan
& (:c3

OUT OF NETWORK
Biue Cross Blue Shield

) OUT OF NETWORK
HEMLOCK PUBLIC SCHOOLS
Empioyee PPC Pian

_ Community Blue PPO Plan 15/20%

Mental Health Care and Substance Abuse

Physician’s Office

Inpatient Mental Health Care - unlimited days Cavered- £0% after deductible Covered- 60% after deductble * Reference Deductible and Coinsurance
Trpalient SUbSTance ADUSE Gare - UNImited days Up 10 State

doflar amourt that is adjusted annually Covered- 60% after deductible Covered- 60% after deductible " Reference Deductible and Coinsurance
Cutpatient Mantal Health Care - unlimited visils

Facilty and Clinic Covered- 50% after deductible Covered- 60% after deductible * Reference Deductible and Coinsurance

Covered- 60% after deductible

Covered- 0% after deductible

* Reference Deductitle and Coinsurance

Outpatient Substance Abuse Care - in approved facilities
only. Up to state doltar amount that is adjusted araually

Covergd- 60% after deductible

Covered- 60% after deductible

" Reference Deductible and Coinsurarce

Other Covered Services

Outpatient Diabetes Management Program (QDMP) Covered- 60% after deductible Covered- 50% after deductibie * Reference Deductible and Coinsurance
Allergy Testing and Therapy Covered- 60% after deductible Covered- 50% after deductible “Reference Deductible and Coinsurance
Chiropraciic Spinal Manipulation-up ¢ 24 VISIts per calendar

year Covered- 60% after deductible Covered- 60% after deduciible "Reference Deductible and Coinsurance

Outpatient Physical, Speech, and Qccupational Therapy
(facility and clinic) - up tc 60 visits per calendar year
combined) ,

Covered- 60% after deductible

Covered- 60% after deducticle

* Reference Deductible and Coinsurance

Durable Medical Equipment

Covered- 80% after deductible

Covered- 80% after deducticle

* Refererice Deduclible and Coinsurance

Prosthetic and Orthotic Appliances Covered- B0% after deductible Covered- 80% affer deductible * Refererce Deductible and Coinsurance
Private Duty Nursing Covered- 50% after deductible Covered- 50% after deductible *Reference Deductible Only
Voluntary Aartion Not Covered Not Covered - Participant responsible for entire cost Nene

Orthopedic Shoes (limited to 2 pairs per year) with special
pravision

Cavered - 50% after deductible

Covered - 60% after deductible

“Reference Deductible and Coinsurance

Hearing Aid Rider

includes 1 Audiometric Exam, 1 Hearing Aide Evaluation,
Ordering and Fiiting of the Hearing Aide and 1 Hearing Aide
and Corformity Test every 36 months)

Covered - 100%

Covered-100%

Nore




HEMLOCK PUBLIC SCHOOLS

DENTAL SCHEDULE OF BENEFITS

NON-INSTRUCTIONAL

DENTAL BENEFITS

PLAN PAYS

TYPE | - Preventative and Restorative Services
@ Visits and Exams

X-Ray and Pathology

Space Maintainers

Oral Surgery

Anesthesia

Periodontics

Endodontics

@ Restorative

e ¢ 9 © o o

100%

TYPE Il - Replacement Services
e Inlays and Crowns
®  Prosthodontics

50% after $25 calendar year deductible

TYPE lil - Orthodontia Services {applicable only for
Covered Individuals under age 19)
®  Orthodontic Services
®  Minor Treatment to control harmful habits
@ Space Maintainers (habit breaking devices)

50% after $50 lifetime deductible

PLEASE REFER TO THE DENTAL SUMMARY PLAN DESCRIPTION FOR
COMPLETE DETAILS REGARDING COVERAGES AND LIMITATIONS

PLAN MAXIMUMS (per covered individual):

Type 1 and Type li Services Combined

$1,000.00 per calendar year

Type lil Services

$1,500.00 per lifetime




HEMLOCK PUBLIC SCHOOLS

VISION SCHEDULE OF BENEFITS

NON-INSTRUCTIONAL

VISION BENEFITS PLAN PAYS
Complete Vision Examination $40.00
Single Vision Lenses (maximum per pair of lenses} | $52.00
Bifocal Lenses {(maximum per pair of lenses) $60.00
Trifocal Vision Lenses (maximum per pair of $75.00
lenses)

Lenticular Lenses {maximum per pair of lenses) $90.00
Standard Frames $45.00

Contact Lenses

$125.00 (includes exam)

FREQUENCY

Vision Examination

Once every calendar year benefit period

Lenses {including Contacts)

Once every calendar year benefit period

Frames

Once every calendar year benefit period

PLEASE REFER TO THE VISION SUMMARY PLAN DESCRIPTION FOR

COMPLETE DETAILS REGARDING COVERAGES AND LIMITATIONS




PrRODUCT DESCRIPTION
Preventive Plus is a new rider that provides additional preventive services (o those currently
Blue®™ and Flexible Blue™  Additional services include:

s Mammograms
+ Colonoscoples

ity

= Adull immmunizations

TARGET AUDIENCE
+  Groups of all sizes

PLAN BENEFIT DESIGN

Effective April 1, 2010. new Preveniive Plus benefits for Coramunity Blue (exciuding Plan 18! mciude current benefiis
plus:

+  $1,000 benefi maximum ($500 maximum no longer avaitable}
= Adult immunizations (applicable to $1.000 maximum}
= Fully covered screening mammogram - one per member, per celendar year (outside 51,000 MEXIs}

= Fully covered sereening or madically necessary cOlONOSEHRy — ohe per marnber per calendar yesar {vaside &1 D05
maximumj

Also avallabie as an option for Flexible Blue, the new rider replaces the current preventive benefit option. However, for
Flexibie Blue; the fully covered colonpstnpy, one per mernber per calendar yaar, is kmited Lo screening colonoscony
only,

PURPQSE ar e v e A A e et nm s e e

Early preventive services can helpy groups and members avoid higher tosts, Group customers have requested simple
and comprehensive preventive care toverage. This rider supports standardized benafils and ensures adidt
inwnunization benefits are available for Blues members.

CUSTOMER VALUE . )
+  Provides groups with 8 comprehensive set of banefits

that proactively assists mermbers in managing their hisalth

»  Encourages members to seek preventive care through Mgher preventive maximums, leading 1o lower health care
costs for groups

< Standardizes preventive banefits into a sormprehensive package for groups with multipie lines of PPRO coverage
{such as Community Blue and Flexible Blue)




COLLECTIVE BARGAINING AGREEMENT
BETWEEN
HEMLOCK PUBLIC SCHOOL DISTRICT
AND
UNIT IIL FOOD SERVICE EMPLOYEES, MONITORS, CUSTODIANS,
MAINTENANCE EMPLOYEES AND MECHANICS

2010-11

HEMLOCK AUXILIARY SERVICE EMPLOYEES LOCAL

(Affiliate of Local 3509, Hemlock Federation of Teachers AFT, MFT, AFL-CIO)



ARTICLE

IT.

III.

IV.

VI.

VIT.

VIII.

IX.

XI.

XII.

XIIT.

XTV.

XV.

XVI.

XVIT.

XVIIT,

XIX.

XX.

XXT.

XXIT.

TABLE OF CONTENTS

Recognition. ... .o i, 2
Federation Dues/Fees & Payroll Deduction........ 3
AGEONCY ShOP. .ttt i e e 5
Grievance ProCedUre. ......c.ooeiiinnnnnnennnn. ~.. 6

Disciplinary Support & Protection of Employees..l0

Employee Rights & Responsibilities.............. 11
Federation Rights & Responsibilities............ 13
Board Rights & Responsibilities................. 14
LT3 o Ko i 1 Y 15
Lay-Off . e 17
Recall. . ... e e 18
ASSIgIMENE . . .ttt i e e e e 19
Vacancies & Posting....ouu it oo, 21
Iz alel11To) ol o - T 22
No Strike Clause. .. ...ttt 23
Leaves of Absence....... ..., 24
Sick and Personal Leave............ueeueeeeeennan. 25
Holiday s . o oo it it e e e e e, 27
Vacation ...... .. ... 28
Miscellaneous Provigions............oeeienunnnn. 29
Compensation..........coiuvienn.. e e 30

Terminabion ............uuoeemneennn. e, 35



1.1

1.2

1.3

1.4

L.5

1.6

1.7

ARTICLE I
RECOGNITION

The Board hereby recognizes the Hemlock Auxiliary Service Employees Local of
the Hemlock Federation of Teachers, Local 3509, AFT, MFT, AFL-CIO, as the
sole and exclusive bargaining representative in all matters prescribed by law and
as defined in applicable provisions of Act 379 of the Public Acts of 1965, as
amended, and as certified in Case No. R76-E-280 of the Michigan Employment
Relations Commission.

UNIT IIL: FOOD SERVICE EMPLOYEES, MONITORS, CUSTODIANS,

MAINTENANCE EMPLOYEES AND MECHANICS

The term “employees™ when used hereinafter in this Agreement shall refer to all
personnel represented by the Federation in the bargaining unit defined above.

All references to male employees shall be equal in reference to female employees
of this bargaining unit,

Nothing contained herein shall be construed to prevent, deny or restrict to any
employee, rights he may have under the Michigan General School Laws or
applicable civil laws and regulations. The rights granted to employees hereunder
shall be deemed to be in addition to those provided elsewhere.

This Agreement preempts any policy of the Board governing wages, hours and
conditions of employment which is in conflict with its written provisions.

If any provision of this Agreement shall at any time be held contrary to law by a
court of competent jurisdiction in the State of Michigan or the United States,
which ever is applicable, or from whose judgment no appeal has been taken
within the time provided for doing so and in that event such provisions shall not
be valid and subsisting except to the extent such provisions are permitted by law;
all other provisions of this Agreement shall continue in full force and effect.

In the event this Agreement or any part of this Agreement is found contrary to law
under the conditions described above, the parties shall meet to renegotiate the
items in question immediately.



2.1

2.2

2.3

24

2.5

2.6

ARTICLE 1I

FEDERATION DUES/FEES & PAYROLL DEDUCTION

The Board agrees that it shall provide, without cost to the Federation, payroll
deduction for the purpose of payment of Federation dues, assessments and/or
service fees of the members of the bargaining unit.

The Federation shall present the Board with a certified check-off list along with
proper authorization for check off and shall be fully responsible for the validity
and correctness of the list and agrees to reimburse the Board for any deduction
made and paid over to the Federation which may later be held to have not been
authorized by the individual involved or which may not constitute a legal
deduction,

Authorization Form for Payroll Deduction:

I hereby request and authorize the Hemlock Public School District to deduct from
my earnings one of the following:

( ) An amount established by the Federation as monthly dues,
or
( ) An amount equivalent to monthly union dues, which is established as a
service fee.

(print last name) (print first name)
(address) (zip code)
(signature)

The written authorization for deduction shall remain in full force and effect during
the period of employment and may be revoked only by written notice, given
during the period thirty (30} days immediately prior to the beginning of a school
year.

Deductions shall be remitted to the designated financial officer of the Federation
with a list of names and amount deducted from each employee no later than
fifteen (15) days following the day from which such deductions were made.

Check-off deductions under all properly executed authorization for check off shall
become effective at the time the application is signed by the employee and shall
be deducted, one-half from the first pay and one-half from the second pay period
of the month and each month thereafter for twenty (20) consecutive pays.



2.7

The Federation shall indemnify the Board and hold it harmless against any loss of
claim for damages resulting from the payment to the Federation of any sums
deducted under this Article, and in the event any actions or claims are commenced
against the Board to recover from it any sums deducted under this Article, the
Federation shall intervene and defend against such action or claim, subject,
however, to the following conditions:

1) The damages have not resulted from the negligence, misfeasance or
malfeasance of the Board or its agents.

2) The federation after consultation with the Board has the right to decide
whether or not to appeal the decision of any court or other tribunal regarding
the validity of the section or the defense which may be assessed against the
Board by any court or tribunal.

3) The Federation has the right to choose the legal counsel to defend any suit or
action.

4) The Federation shall have the right to compromise or settle any claim made
against the Board under this section.



3.1

3.2

33

34

ARTICLE III
AGENCY SHOP

It is recognized that because of religious conviction or otherwise, some employees
may not belong to any organization engaged in collective bargaining. It is also
recognized that the proper negotiation and implementation of collective
bargaining agreements entail expense to the Federation. Furthermore, it is
recognized that this expense should be shared by all members of the bargaining
unit that enjoy its benefits and security.

Membership in the Federation shall be open to all employees regardless of race,
creed, age, sex, marital status or national origin.

Any employee who is not a member of the Federation in good standing or who
does not make application for membership within thirty (30) days from the
beginning of duties shall, as a condition of employment, pay a service fee to the
Federation in an amount equivalent to the dues and assessments of the Hemlock
Auxiliary Service Employees Local 3509, HFT, AFT, MFT, AFL-CIO, provided,
however, that the employee may authorize payroll deduction as provided in this
Agreement,

In the event that an employee shall not pay such service fee or dues directly to the
Federation or authorize payment through payroll deduction, the Board shall, at the
request of the Federation, terminate the employment of such employee. The
parties expressly recognize that the failure of the employee to comply with the
provisions of this Article is reasonable and just cause for discharge from
employment.



4.1

4.2

ARTICLE IV

GRIEVANCE PROCEDURE

Definition:

Any claim by an employee or the Federation that there has been a violation,
misinterpretation, or inequitable application of the specific terms or provisions of
this Agreement, or a complaint concerning disciplinary action which has been
implemented without reasonable and just cause shall be a grievance and shall be
resolved through the procedure set forth herein.

Procedure for handling:

1)

2)

3)

4)

5)

6)

7

The employee who feels that he has a grievance should first take the matter up
verbally with his immediate supervisor who will attempt to resolve it with
him.

If this fails to resolve the grievance, the employee and/or the Union shall
reduce the grievance to writing (within ten (10) working days following the
knowledge of the act or condition which is the basis of the grievance)
specifying the section of the contract he alleges is violated, the events that
caused the alleged violation and the remedy he seeks.

Within five (5) working days of receipt of the written grievance, the
supervisor shall arrange a conference with the view of satisfactorily resolving
the grievance. At the time of conference, the employee may appear personally
or he may be represented by the Federation stewards, or both. Such
conference shall be scheduled at a time when there is no distruption of normal
school routine and duties of the employees.

Within five (5) working days after such conference, or longer if mutually
agreed to, the supervisor shall answer such grievance in writing.

If the grievance is not appealed from the written answer within five (5)
working days after receipt of such answer, the supervisor’s decision will be
final.

If the Federation does not accept the supervisor’s written answer, the
grievance may be appealed to the Superintendent of Schools by sending such
notice in writing to him within five (5) working days from the date of the
supervisor’s written decision.

Within ten (10) working days of receipt of the written appeal, the
Superintendent or his designated representative will arrange for a conference



8)

9)

to satisfactorily resolve the grievance. Such conference shall be scheduled at a
time when there is no disruption of normal school routine and duties of the
employees

Within ten (10) working days after the conference, or longer if mutually
agreed to, the Superintendent or his designated representative shall answer
such grievance in writing,

Such answer shall be final and binding unless appealed to the next step within
thirty (30) calendar days from the date of the Superintendent’s written
decision.

10) If the grievance is not settled at the preceding step, it may be submitted to

binding arbitration at the election of the Union. The matters to be arbitrated
shall be submitted to a board of three (3) arbitrators as follows:

a. Within the thirty (30) days referred to above (Step 9) the party choosing to
arbitrate must give written notice to the other party setting forth
specifically the nature of the dispute to be arbitrated and designating one
(1) arbitrator selected by it.

b. Within five (5) working days from the receipt of such notice, the other
party shall notify the first party its statement of the matter to be arbitrated.

¢. The parties may waive the three (3) member panel by mutual agreement.

d. Within five (5) days after the selection of the second arbitrator, the two (2)
arbitrators shall select a third. If they are unable to agree on a third
arbitrator within five (5) days, the American Arbitration Association will
be asked to submit a panel in accordance with their rules.

11) The fees and expenses of the third impartial arbitrator, cost of transcript (if

one is requested by the Board of Arbitration), and cost of the hearing room
shall be borne equally by both parties. All other expenses incurred shall be
paid by the party incurring them.

12) The Agreement constitutes a contract between the parties which shall be

interpreted and applied by the parties and by the Board of Arbitration in the
same manner as other collective bargaining agreements. The function and
purpose of the Board of Arbitration is to determine disputed interpretations of
terms actually found in the Agreement, or to determine disputed facts upon
which the application of the Agreement depends. The Board of Arbitration
shall, therefore, not have authority nor shall it consider its function to include,
the decision of any issue not submitted or to so interpret or apply the
Agreement as to change what can fairly be accepted rules of contract



4.3

4.4

4.5

4.6

4.7

4.8

4.9

construction. The Board of Arbitration shall not give any decision which in
practical or actual effect modifies, revises, detracts from or adds to, any of the
terms or provisions of this Agreement. Past practice of the parties in
interpreting or applying terms of the Agreement can be relevant evidence, but
may not be used so as to justify or result in, what is in effect a modification
(whether by addition or detraction) of written terms of this Agreement. The
Board of Arbitration has no obligation or function to render a decision or not
to render a decision merely because in its opinion such decision is fair or
equitable or because in its opinion it is unfair or inequitable.

13)Unless expressly agreed to by the parties, in writing, the Board of Arbitrators
is limited to heating one issue or grievance upon its merits at any one hearing.
Separate Boards of Arbitration shall be constituted for each grievance
appealed to binding arbitration.

Any employee who is a member of the bargaining unit covered under this
Agreement, or any group of such employees or the Federation believing that they
are aggrieved, may file a grievance and have it resolved in accordance with the
principles and procedures designated in this Article.

An employee or group of employees may be represented at any level of the
grievance procedure by a designated representative of the Federation.

The primary purpose of this grievance procedure is to secure equitable solutions at
the lowest supervisor level possible. Both the Federation and the Board agree that
these proceedings shall be kept confidential as may be appropriate at each level of
the procedure.

The terms “days” in this article shall mean calendar days except where otherwise
indicated.

It is important that grievances be processed through the steps as rapidly as
possible. The number of days indicated at each step should be considered to be
the maximum and every effort should be made to expedite the process. The
parties may, however, mutually agree to extend the time limits at any step.

Nothing contained herein shall be construed as limiting the right of any employee
to discuss the matter informally with his supervisor as described in Level One of
the grievance procedure.

No reprisals of any kind shall be taken by or against any party of interest or any
participant in the procedure by reason of such participation.



4.10 A grievance may be withdrawn by mutual agreement at any level without
prejudice.

4.11  Neither party may assert in arbitration proceedings any evidence not disclosed to
the other party prior to the arbitration hearing.

4.12  In processing grievances up to but not including arbitration, release time will be
granted upon mutual consent by the aggrieved person, Federation and
Superintendent.



5.1

5.2

53

5.4

ARTICLE V
DISCIPLINARY SUPPORT & PROTECTION OF EMPLOYEES

In the event an employee is subjected to an unprovoked assault which arises out of
and in the course of his/her employment, it shall be promptly reported to the
Board or its designated representative. The Board will provide legal counsel to
advise the employee of his/her rights and obligations with respect to the assault
and shall render all reasonable assistance to the employee in connection with the
handling of the incident by law enforcement and judicial authorities.

In the event the employee is the subject of a civil action filed by someone other
than an employee of the Board which arose out of and in the course of his/her
employment, the Board will provide legal counsel and render the necessary
assistance to the employee in his/her defense, provided the employee’s conduct
was justified based on what a reasonable and prudent person would do in like or
similar circumstances.

The employee shall be paid without loss of time, seniority, or other benefits for
any injuries incurred or time lost in pursuing the legal action under this article.

The Board of Education recognizes its responsibilities to give all reasonable
support and assistance with respect to the maintenance of student discipline in the
school district.

1) Whenever it appears that a particular student interferes with an employee in
the performance of his/her duties or persistently misbehaves while under the
charge of an employee, said student’s behavior shall be immediately reported
to the supervisor in charge. A form shall be made available for such reports.
Included on this form shall be a section for the supervisor to indicate to the
employee the type of investigation and the remedy developed for the incident
in question.

10



6.1

6.2

6.3

6.4

6.5

6.6

6.7

6.8

6.9

ARTICLE VI
EMPLOYEE RIGHTS & RESPONSIBILITIES

Employees shall be entitled to perform their duties under fair, safe, healthful and
equitable working conditions as regulated by the State and Federal Occupational
Safety and Health Act. When such conditions do not prevail, the affected
employee(s) shall notify their supervisor immediately of any deficiencies. The
Board shall make all reasonable attempts to correct such deficiencies as soon as
possible.

An employee shall have the right to recommend the removal of material from his
file that is in error. Provided cause is shown, the material will either be corrected
or expunged from the file.

Those employees who are assigned unusual responsibilities or difficult situations
outside their area of normal training will not be expected to meet the same
expectations as other employees.

For just cause, the Board or its representative may reprimand, suspend without
pay, demote, discipline or discharge an employee. In the event the above is
unjust, the employee shall receive an appropriate penalty as agreed to by the
parties or directed by the arbitrator.

When an employee is given a suspension, disciplinary discharge, layoff, written
reprimand and/or warning which is to be affixed to his/her personnel file, the
employee shall be promptly notified of the action taken in writing.

Records of disciplinary action must be specific in content, signed by the
contributor and a copy furnished to the employee.

 Whenever practical, employees shall be counseled privately for corrective action.

No employee will be disciplined for failing to follow any rule, regulation, or order
unless such rule, regulation, or order has been applied uniformly with all
employees.

In the event the Board decides to implement an evaluation procedure, all
employees upon employment and at the beginning of each work year will be
apprised of the specific evaluative criteria and procedure prior to the conducting
of any formal evaluation.

1) Probationary employees shall be observed for the purpose of evaluation at
least twice during their probationary period.

11



2)

3)

4)

5)

Seniority employees shall be observed for the purpose of evaluation once
every two (2) years.

Evaluations shall be conducted by the employee’s immediate supervisor. All
monitoring or observation of the work of the employee will be conducted
openly and with the full and complete knowledge of the employee. The use of
electronic devices or similar surveillance devices shall be strictly prohibited.

All evaluations shall be in writing and a conference shall be held between the
employee and the supervisor to discuss the evaluation within five (5) days of
the observation.

All evaluations must indicate the supervisor’s observation of the employee’s
particular strengths and those areas needing assistance. Furthermore,
whenever a particular deficiency is noted, the evaluator must indicate the
specific way which the employee is to improve and what assistance will be
provided by the supervisor. Subsequent evaluation reports must note the
progress or lack of progress of previously noted deficiencies.

12



7.1

7.2

7.3

7.4

1.5

ARTICLE VII
FEDERATION RIGHTS AND RESPONSIBILITIES

The Federation shall have the right to elect or designate up to two (2) employees
from each classification as stewards. Each steward shall have an alternate who
shall function only in the absence of the regular steward all of whom shall have
completed their probationary periods. Stewards shall be permitted to confer with
bargaining unit employees with respect to formally filed grievances during normal
working hours.

The Federation shall inform the Board in writing as to who has been appointed or
elected as bargaining unit stewards and alternates.

The Federation shall have the right to use the school facilities and equipment,
including typewriters, mimeograph machines, other duplication equipment,
calculating machines and all types of audio-visual equipment, when such
equipment is not otherwise in use. Federation use of school facilities and
equipment will be permitted provided that:

1) Request is made and use arranged for in advance.

2) The use is strictly to service the legitimate purposes of the Federation, such as
duplication of records, notices, correspondence, etc.

3} The purpose is for the internal business of the Federation and is not for public
distribution.

4) Such use is not detrimental to the best interest of the school district.
5) The Federation shall reimburse the school for any expendable supplies.

The Federation shall have the exclusive right over any other employee
organization to post notices of its activities and matters of Federation concern on
Federation bulletin boards, one which shall be provided in each school facility.

The Federation shall have the exclusive right over any other employee
organization to use inter-school mail service and mail boxes for communications
to its members provided distribution of Federation mail does not require the
Board of Education to expend additional moneys or allocate additional personnel
time to perform such service.

13



8.1

8.2

8.3

8.4

8.5

8.6

ARTICLE VIII
BOARD RIGHTS & RESPONSIBILITIES

The Federation recognizes that the Board hereby retains and reserves all powers,
rights, authority, duties and responsibilities conferred upon and vested in it by the
laws and the Constitution of the State of Michigan and the United States.

The Federation further recognizes that the exercise by the Board of the foregoing
rights, power, authority, duties and responsibilities shall be limited by the
provisions of this Agreement and this only to the extent permitted by the law and
Constitution of the State of Michigan and the United States.

As a duly elected body exercising governmental power under the laws of the State
of Michigan, the Board undertakes and agrees that it will not directly or indirectly
discourage or deprive or coerce any employee in the enjoyment of rights conferred
by Act 379; that it will not directly discriminate against any employee with respect
to hours, wages, or any terms or conditions of employment because of his
membership in the Federation or collective professional negotiations with the
Board, his participation in any activity of the Federation not in conflict with this
Agreement, or his institution of any grievance, complaint or proceeding under this
Agreement or otherwise with respect to any terms or conditions of employment.

The Board agrees to furnish the Federation upon request, information concerning
the financial resources of the district, including but not limited to annual financial
budgets or reports, register of bargaining unit personnel, county allocation
budgets, agenda and minutes of all Board meectings, membership data, names and
addresses of all employees, salaries paid thereto and educational background, and
such other information that is necessary for negotiations and the representation
and processing of grievances. Such information shall be transmitted to the
Federation within a reasonable time or the Federation shall be notified if such
information is not available.

Board agrees that it shall be a violation of this Agreement for the Board and
Federation to limit, segregate, or classify any employee which in any way
deprives, or tends to deprive, any employee of employment opportunities or
otherwise adversely affects their status as an employee because of such
individual’s race, color, religion, sex, age, marital status or national origin. This
is not intended to prevent the Board from establishing a reasonable and equitable
retirement policy for its employees.

The parties agree that this contract incorporates their full and complete
understanding and that any prior oral agreements or practices will not be
recognized in the future unless committed to writing and signed by the parties as
supplement to this Agreement.

14



9.1

9.2

9.3

9.4

9.5

9.6

9.7

ARTICLE IX

SENIORITY

Job classifications shall be as follows:

OPERATIONS DEPARTMENT
Head Custodian Custodian Head Maintenance
Maintenance Ass’t Head Mechanic Mechanic’s Ass’t.

FOOD SERVICE DEPARTMENT

Group 1 Group I Group III Group IV
Head Cook 2™ Asg’t, Servers Driver

1% Ass’t Cashiers

Baker Dishwasher

System-wide seniority shall be determined for each employee as his last date of
hire on a system-wide basis, with regard to fringe benefits (i.e. retirement, sick
days, longevity, vacation allowance as specified herein).

Job classification seniority shall be determined for each employee effective his
first day assigned to the job classification provided the employee has successfully
completed his trial or probationary period.

An employee who has moved from one job classification and moves back to his
former job classification shall maintain his full system-wide seniority.

Absences from work due to illness, accident, leaves of absence or layoff shall not
be construed as a break in continuous service except as hereinafter provided.

In the event an employee is transferred to a position under the Board not included
in the bargaining unit and is thereafter transferred again to a position with the
bargaining unit, he shall have accumulated seniority while working in the position
to which he was transferred. Employees returning to the bargaining unit under the
above circumstances shall retain all rights accrued for the purpose of any benefits
provided for in this Agreement.

Probationary Employees: There shall be no seniority for probationary employees.
New employees hired under this contract shall be considered as probationary
employees for the first ninety (90) consecutive working days of their employment.
When an employee completes the probationary period, he shall be entered on the
seniority list and shall rank for seniority from the date of original employment
(first day worked). If more than one employee is hired on the same day, their
seniority will be determined by lot.

15



9.8

9.9

9.10

The Board will maintain an up-to-date seniority list, a copy of which shall be
posted on the appropriate bulletin boards as soon as possible after September 30"
of each year and changes as they occur. The names of all employees who have
completed their probationary period shall be listed on the seniority list in order of
their most recent hiring date, starting with the employee with the greatest amount
of seniority at the top of the list,

Probationary employees shall receive those rights and benefits specifically
provided for them in the Agreement.

An employee shall lose his seniority for the following reasons:

1) He quits or retires.

2) He is discharged and the discharge is not reversed through the grievance
procedure.

3) He fails to return to work within ten (10) working days after the issuance

by the Board of notice of recall by registered or certified mail to the last
known address of such employee as shown by the Board’s records.

4) He is absent from work five (5) consecutive working days without

advising the Board unless the employee can demonstrate there were
extenuating circumstances preventing such notification.

16



10.1

10.2

10.3

104

10.5

ARTICLE X
LAY-OFF

Notwithstanding their position on the seniority list, the stewards of the Federation
shall, in the event of a layoff for lack of work, be continued at work so long as
there is a job in their district for which they have the ability to perform and shall
be recalled to work following a layoff on the first open job for which they have
such ability. It is understood and agreed that in the event of a curtailment of the
work force, stewards shall be required to exercise their actual seniority under the
terms of this Agreement until such time as actual seniority will no longer permit
them to remain at work in their district, at which time the super-seniority provided
for in this paragraph may be invoked.

The word “layoff”” means a reduction in the working force.

In the event of a layoff, the order of layoff within any given classification shall be:
first, temporary employees; next, probationary employees; next, other employees
in accordance with their seniority, provided those employees remaining in the
classification can perform the available work.

Whenever practical, the Board shall provide individual employees with thirty (30)
days written notice prior to any layoff. However, one week shall be given on any
layoff for economic reasons.

Any seniority employee within a job classification removed shall be able to
exercise seniority right to bump:

1) Into an equal or lower paying job classification in any department within
the bargaining unit he had satisfactorily held previously.

2) If he had not held an equal or lower job classification he shall have the
right to bump into the next lower job classification within their department
for which he is qualified.

3) An employee who has bumping rights as set forth above shall have the
right to either exercise the bump or to accept the layoff until recalled and

the employee shall not be deemed to have refused work.

4) The least senior employees who remain unplaced after the reduction in the
required job classification and bumping is completed shall be laid off.
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11.1

11.2

11.3

ARTICLE XI
RECALL

Employees laid off through the procedures as stated in this Agreement shall be
maintained on a recall list for a period equal to their system-wide seniority but in
no case more than three (3) years.

Laid off employees shall be recalled in the inverse order of the layoff, the most
senior employees shall be recalled to the first opening in the job classification
from which the employee was laid off or, if he had bumped down from his
original position in the reduction of the work force before being laid off, to such
former position.

Recall will be by written certified notice, return receipt requested, to the
employee’s last known address on file with the Board and shall require that the
employee report to work within ten (10) days after delivery or proof of non-
delivery. If an employee fails to report for recall, he shall be considered a quit,
unless there are extenuating circumstances.
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12.1

12.2

12.3

12.4

12.5

12.6

12.7

12.8

ARTICLE XII
ASSIGNMENT

An employee working fewer than fifty-two (52) weeks per year and who is
requested by the employer to work during the summer prior to the regular return
of employees for the next school year shall be paid his/her regular rate.

When an employee works temporarily in a higher classification for more than one
day in any year, he/she will be paid the rate of the higher classification for that
day. When an employee temporarily works in a lower classification, he/she shall
suffer no loss of pay.

All employees working twenty (20) hours or more per week shall be entitled to a
fifteen (15) minute break in the morning and a fifteen (15) minute break in the
afternoon at times mutually agreeable with their supervisor.

All employees working four or more hours a day shall be entitled to a thirty (30)
minute uninterrupted duty-free lunch period.

Overtime actually worked and authorized by supervision in excess of forty (40)
hours per week shall be compensated for at the rate of time and one-half the
employee’s regular rate of pay. Sunday and holiday work shall be compensated at
twice the amount of the employee’s regular rate of pay.

Employees within the operations department shall be required to report to work
when schools are closed due to inclement weather, failure of heating equipment
and other acts beyond the control of the employer. Employees who are unable to
report to work because of weather conditions will be allowed to use a personal or
vacation day for the time missed.

The closing of schools due to inclement weather, failure of heating equipment and
other acts beyond the control of the employee shall not result in loss of pay or
other benefits to the employee if they were scheduled to work that day. The Board
agrees to notify all employees as soon as possible of the closing of schools due to
conditions described above. This provision applies to monitors and food
personnel only.

If the State Department of Education requires Hemlock Public School District to
meet any minimal requirements of instruction days and/or student clock hours as a
result of an Act of God, the Federation agrees to meet all such requirements
without additional cost to the District. This provision applies to monitors and
food personnel only.
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12.9

12.10

12:11

12:12

All employees shall be granted a minimum of two (2) hours of pay when called in
for special assignments outside of regular working hours.

Insofar as practical, extra work shall be rotated among employees. This provision
applies to the Food Service classification.

If the State Department of Education requires Hemlock Public School District to
meet any minimal requirements of instruction days and/or student clock hours as a
result of an Act of God, the Federation agrees to meet all such requirements
without additional cost to the district.

All employees shall be granted a minimum of two (2) hours pay when called in
for special assignments or emergencies.
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13.1

13.2

13.3

134

13.5

ARTICLE X111
VACANCIES & POSTINGS

All job openings and newly created jobs within the bargaining unit shall be posted
listing the specific minimum requirements for the position for a period of five (5)
working days in a conspicuous place in each school facility prior to filling such
position.

Employees interested in the vacancy shall apply in writing within the posting
period.

In the event two or more applicants apply for the same vacancy and merit, ability,
and capacity are equal, the Board shall appoint the individual having the greatest
seniority to the position.

If an employee’s request for a transfer is granted, he must remain in the position
for at least one (1) calendar year or work year whichever is lesser and providing

he successfully completes his break-in period.

A leave of absence for less than six (6) months shall not be considered a vacancy.
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14.1

14.2

14.3

14.4

14.5

14.6

14.7

ARTICLE XIV
PROMOTIONS

Definition of Promotion: Promotion is an upward change in job classification
which results in additional compensation for additional responsibilities.

Promotions within the bargaining unit shall be made on the basis of merit, ability,
capacity and seniority. The Board shall have the right to determine qualifications
for the positions. The Union may have the right to the grievance procedure if the
qualifications are not in accordance with the responsibilities of the position.,

Vacancies will be posted for a period of five (5) working days in a conspicuous
place in each building, listing the gualifications required for the position. '

Employees interested in the vacancy shall state their interest in writing within the
five (5) working day posting period.

The employee receiving the promotion shall receive a thirty (30) working day trial
period in the new job classification. The employee shall receive the rate of pay of
the job he is performing when the employee satisfactorily performs all of the
duties of that job. In no case shall that rate of pay be less than fifteen (15) cents
from the normal rate of that position or less than his present rate, whichever is
greater.

The promoted employee shall have the right during the trial period to revert back
to his former job classification and at the option of the Board he may also return
to his former location. In addition, the Board shall have the right to revert the
employee back to his former job classification and location if in their opinion the
employee’s performance is unsatisfactory. In such cases, written notice of the
unsatisfactory performance will be given to the employee.

If an employee accepts a probational opening through this procedure and then

reverts back to his former job classification at his request, he will forfeit his right
to bid on the same promotional opening for a period of one calendar year.
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15.1

ARTICLE XV
NO STRIKE CLAUSE

The Federation and the Board recognize that strikes and other forms of work
stoppages by employees are contrary to law and public policy. The Federation
and the Board subscribe to the principle that differences shall be resolved by
peaceful and appropriate means without interruption of the school program. The
FFederation therefore agrees that its officers, representatives and members shall not
authorize, instigate, cause, aid, encourage, ratify or condone nor shall any
employee take part in any strike, slow-down or stoppage of work, boycott,
picketing, or similar interruption of activities in the school system. Failure or
refusal on the part of any employee to comply with any provision of this Article
shall be cause for whatever disciplinary action is deemed necessary by the Board.
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ARTICLE XVI

LEAVES OF ABSENCE

16.1 Leaves of absence, without salary, for reasonable periods not to exceed one year,
may be granted without loss of seniority upon request for:

1y

2)

3)

Iliness Leave: Upon exhaustion of paid sick days, the employee will be
notified to apply for a leave of absence if he is not able to return to work, All
accumulated sick days shall be used prior to an employee being placed on
leave of absence for illness. Benefits shall continue to accrue during the
period of paid sick leave.

Subject to the approval of the carrier the employer shall assist the employee in
making arrangements for the conversion of insurance policies to an individual
basis.

Personal Leave: Other leaves may be granted other than those provided for in
this section which requires the absence of the employee due to pressing
personal matters. Such leaves shall be granted upon approval by the
Superintendent and shall be for a definite period of time. Benefits may accrue
at the discretion of the Superintendent depending upon the nature of the leave.
It is understood that leaves shall not be granted for employees to seek or
accept employment elsewhere.

Prolonged Family Illness: A leave shall be granted without salary and benefits
to an employee who must assume the care of a spouse, child, parent,
grandparent, grandchild, brother, sister, father-in-law, mother-in-law, and a
relative living and making his home with the employee’s immediate family.
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17.1

17.2

17.3

17.4

17.5

ARTICLE XVII
SICK AND PERSONAL LEAVE

All employees in Unit III covered by this Agreement shall accumulate one day of
sick leave allowance for every month the employee receives pay in his regular
yearly position. Employees in the Custodial, Maintenance, and Mechanic
departments with unused sick leave shall accumulate to a maximum of one
hundred (100) days and employees in the Food Service and Monitors with unused
sick leave shall accumulate to a maximum of eighty (80 days) and be designated
as “accumulated sick leave allowance”.

An employee’s absence shall be chargeable to this accumulated sick leave
allowance. An employee while on sick leave shall be deemed to be on continuous
employment for the purpose of computing all benefits, including seniority,
referred to in this Agreement.

An employee having exceeded his accumulated sick leave days/hours may request
additional days/hours from the Superintendent. Any days/hours awarded through
this request will be deducted from the accumulation during the following work
year.

Each twelve (12) month employee may take two days with pay, not deductible
from accumulated sick leave, for personal leave. Application for use of a personal
leave day must be submitted to the personnel office not less than three (3)
working days prior to the date requested. This request must receive the approval
of the employee’s supervisor and final approval of the Director of Personnel. In
cases of emergencies, this notification period may be waived. Each employee in
Food Service and Monitors shall be eligible for two (2) days of personal leave not
deductible from accumulated sick leave. If only one personal day is used, the
remaining day will be put into the sick leave bank at the end of the year.

Operations Department employees shall be allowed five (5) days of absence and
any additional days approved by the Superintendent, without loss of pay in the
event of death of a member of the immediate family. Immediate family shall
include mother, father, step-parents, husband, wife, child, stepchild, adopted
child, sister, brother, grandparents, grandchild, father-in-law, mother-in-law. This
will also include any relative who is a permanent member of the employee’s
home.

Personnel shall be allowed one (1) day of absence and any additional days
approved by the Superintendent without loss of pay to attend the funeral of an
aunt, uncle, nephew, niece, sister-in-law, brother-in-law, or the spouse of his
child.
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17.6

17.7

17.8

17.9

An employee shall be allowed five (5) days of absence and any additional days
approved by the Superintendent, without Joss of pay in the event of death of a
member of the immediate family. Immediate family shall include mother, father,
step-parents, husband, wife, child, stepchild, adopted child, sister, brother,
grandparents, grandchild, father-in-law, mother-in-law. This will also include any
relative who is a permanent member of the employee’s home. This provision is
for employees of Food Service and Monitors.

Personnel shall be allowed one (1) day of absence and any additional days
approved by the Superintendent without loss of pay to attend the funeral of an
aunt, uncle, nephew, niece, sister-in-law, brother-in-law, or the spouse of his
child.

The employer may request an employee to secure a doctor’s clearance upon
returning from use of sick leave after three consecutive days of illness when there
is reasonable doubt as to the employee’s ability to perform his assigned duties.

Absence from duty for the following reasons shall be considered sick leave
deductible from the accumulative sick leave:

1) Personal Illness: Absence from personal illness or injury including disability
caused by pregnancy or related complications.

2) Quarantine: In case of quarantine because of exposure to contagious disease
which could be communicated. The approval of a physician must be
presented for the entire period of absence.

3) Illness in the Immediate Family.

An employee who is absent from duty as the result of personal injury caused by an
accident, disease, or assault upon him arising out of and in the course of his
employment, may have the option of drawing Worker’s Compensation solely or
Worker’s Compensation plus sick leave (payment not to exceed his regular daily
rate). In the event he chooses the latter, the days sick leave drawn will be
chargeable to his sick leave accumulation.
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18.1

18.2

18.3

18.4

ARTICLE XVIII
HOLIDAYS

The employees in the Custodial, Maintenance, and Mechanic Departments shall
receive the following holidays as time off with pay:

New Years Day Thanksgiving Day
Good Friday Day after Thanksgiving
Memorial Day Christmas Eve

July Fourth Christmas Day

Labor Day

All employees in Food Service and Monitors shall receive the following holidays
as time off with pay:

New Years Day Day after Thanksgiving
Good Friday Christmas Eve
Memorial Day Christmas Day

Labor Day

Thanksgiving Day

In order to qualify for holiday pay, all employees shall be required to have
seniority as of the date of the holiday and must work the last scheduled work day
prior to and the first scheduled work day after the holiday.

In the event of illness commencing on either one of these days, the employee may

be asked to supply satisfactory medical evidence of illness in order to receive
holiday pay.
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19.1

19.2

19.3

19.4

19.5

19.6

19.7

19.8

ARTICLE XIX
VACATION
An employee shall be eligible to accrue vacation benefits after attaining seniority

employment as a full time, permanent, twelve (12) month employee in accordance
with the following schedule:

Year of Service Days of Vacation
1 5
2-5 10
6-11 15
12-17 ' 20
18+ 25

It is desirable that vacation be taken during the summer months or when school is
not in session. However, vacations or portions of vacations should be completed
one week prior to opening of school in the Fall. This provision does not preclude
the opportunity for the supervisor to consider vacation requests at other times of
the year as long as, in his judgment, respective operational assignments are
adequately covered.

Accumulated vacation time shall be used at the option of the employee by the day
or in consecutive days.

When a holiday is observed by the employer during an employee’s vacation
period, the holiday shall not be counted as a vacation day.

A vacation may not be waived by an employee and extra pay received provided,
however, if an employee becomes hospitalized or totally disabled and under the
care of a duly licensed physician during his vacation, his vacation shall be
rescheduled.

Choice of vacation time shall be governed by classification seniority.

If an employee is laid off, retired, or terminates employment, he shall receive any
unused vacation credit including that accrued in the current calendar year.
Accrual will be based upon the number of months worked during the current
fiscal year. The employee shall be required to repay any money received for
vacation days given in advance and not earned.

Employees shall be paid their current wage rate while on vacation and will receive
credit for any benefits provided for in this Agreement during such time. The
current daily wage rate paid while on vacation and holidays for the custodian
classification shall not include the night shift premium.
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20.1

20.2

20.3

20.4

20.5

20.6

ARTICLE XX
MISCELLANEQUS PROVISIONS

Jury Duty: Employees when selected shall be expected to serve without loss of
pay or benefits, provided the employee submits the jury pay to the Board. Pay to
be submitted shall not be deemed to include money paid to juror for expenses
such as mileage and meals.

Retirement: The age of seventy (70) years shall be established as the mandatory
age for retirement. Earlier or later retirement may be requested by or to the Board
of Education, depending on the health, vitality and competency of the employee.

Retroactivity: All economic provisions of this Agreement shall be effective on the
date shown for such provisions.

The employer shall pay the cost of all required examinations, T. B. tests and/or X-
rays. The employer may designate the physician if he so desires.

Employees required to drive personal automobiles in the course of their
employment shall be reimbursed at a rate equal to that received by public
employees of the State of Michigan. Should the State of Michigan increase the
reimbursement during the course of the contract year, such increases would
immediately be effective in all reimbursements made to employees. School
owned vehicles should be used when possible.

Uniforms will be provided by the employer for employees in the Maintenance
Department.
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ARTICLE XXI
COMPENSATION
21.1  Operations Department:
NOTE: The 2010-11 contract agreement calls for all wages to be frozen at the

employees current (2009-10) rates. The salary step schedule listed below will not
be in effect for the 2010-11 contract year.

2010-11 P 1 2 3 4 5
Custodians 11.20 12.27 12.98 13.75 14.55 15.25
Maintenance - - - - - -
Unskilled - 15.59 16.09 16.63 17.20 -
Skilled 18.38 - - - - -
Head 22.50 - - - - -
Head Mech. 22.50 - - . - .
Ass’t. Mech. 18.38 - - - - -

21.2  Food Service:

2010-11
Group I — Head Cook 11.65
Group I1 - 2" Ass’t. 11.00
*Group Il — Kitchen Help 9.80
Group IV — Driver 10.48
Substitutes 9.80

*Any employee assigned to cashier duties shall receive an additional $.10 per hour while
performing those duties.

21.3 Monitors

2010-11
Monitors 9.80

21.4  All custodians who work the night shift shall be paid a premium of .56/hr. each
hour of that shift for the 2010-11 year.

21.5  All custodians assigned the responsibility of head custodian shall receive .73/hr.
in addition to the regular rate for the 2010-11 year.
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21.6

217

21.8

All custodians, mechanics, and maintenance employees who are beginning their
sixth year of service shall receive a longevity increment above the maximum step
in addition to any other pay they may receive (i.e., night premium, head custodian
pay)} according to the following schedule:

NOTE: The 2010-11 contract agreement calls for all wages to be frozen at the
employees current (2009-10) rates. The longevity schedule listed below will not
be in effect for the 2010-11 contract year.

Longevity 2010-11
Beginning 6 Year $.37
Beginning 11® Year $.60
Beginning 16" Year $.95
Beginning 20" Year $1.45

*The step noted above “Beginning 6™ year” is not effective for any employee
hired after December 15, 1997

Custodians who are presently receiving longevity pay or who will be eligible
before December 30, 1984, shall have longevity pay of at least $.20/hr., or the
longevity schedule provided in this section, whichever is greater.

Fringe Benefits for OPERATIONS DEPARTMENT:

When an employee, covered under this agreement, completes the probationary
period and qualifies under the minimum number of hours required by the carrier,
but no less than 20 hours per week, and is not covered by insurance from another
source from within the system, he shall be provided any or all of the following
benefits with the employer contribution as scheduled below.

EMPLOYER CONTRIBUTION CHART
Regular Weekly Hrs. Worked Employer Contribution

20-29 50%
30-39 75%
40 100%

1) The Board agrees to provide without cost or limitation to all eligible
employees group term life insurance in the amount of $27,500.
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21.10

21.10

2)

3)

4)

5)

The Board further agrees to provide, without cost or limitation, a long-term
disability program with benefits payable to full retirement according to the
ADEA rules and regulations. Benefits shall commence after the expiration of
the forty (40) scheduled work days waiting period, and are payable for each
regularly scheduled work day on which the insured is disabled during a period
of continuous disability and prior to the expiration of the contract year.
Accrued sick days in excess of 40 days shall remain in the employee’s sick
bank. The amount of benefit payable for each day of disability is 70% during
the first school contract year. If an employee is disabled beyond the end of the
school or contract year, then the program will provide continued insurance
benefit payments on a fong term disability basis. Insurance coverage
following the end of the school or contract year is at the LTD rate specified of
the employee’s monthly earnings to a maximum benefit of $3,000 per month.

The Board will provide the Blue Cross/Blue Shield Community Blue PPO
15/20, with a wrap plan as detailed in the included grids or equivalent.

The Board agrees to provide the Blue Cross/Blue Shield Prescription plan as
detailed in the included grid for the 2010-11. The Board agrees to pay for the
Smoking Cessation Patch.

The Board agrees to provide a Dental Care Insurance plan as detailed in the
included grid for 2010-11.

The Board agrees to provide a Group Vision Care Insurance plan to all
employees and their families as detailed in the included grids.

The Board agrees to provide to all employees enrolled in the health, dental and
vision programs dependent coverage for the 19-25 yr. age group provided they
meet the requirements of the carrier.

Subject to the rules and regulations of the carrier, the Board further agrees to
make payment of all insurance benefit programs and premiums described above
for all persons who complete their contractual obligations in order to assure
insurance coverage over the months of June, July and August, even though the
employee may not be returning the next school year.

Employees who take unpaid leave days during the year shall be required to pay the
cost of insurance premiums for those days missed.
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21.11 Under no circumstances shall the Board be required to pay any premium for a
period in excess of three months from the day an employee ceased actual work for
the Board.

21.12

21.13

The parties agree to abide by underwriting rules and regulations established by the
insuring carriers noted above.,

Fringe Benefits for FOOD SERVICE AND MONITORS:

When an employee, covered under this agreement, completes the probationary
period and qualifies under the minimum number of hours required by the carrier,
but no less than 20 hours per week, and is not covered by insurance from another
source from within the system, he shall be provided any or all of the following
benefits with the employer contribution as scheduled below.

1)

2)

EMPLOYER CONTRIBUTION CHART
Regular Weekly Hrs. Worked Employer Contribution

20-29 50%
30-39 75%
40 100%

The Board agrees to provide without cost or limitation to all eligible
employees group term life insurance in the amount of $17,500.

The Board further agrees to provide, without cost or limitation, a long-term
disability program with benefits payable to full retirement according to the
ADEA rules and regulations. Benefits shall commence after the expiration of
the forty (40) scheduled work days waiting period, and are payable for each
regularly scheduled work day on which the insured is disabled during a period
of continuous disability and prior to the expiration of the contract year.
Accrued sick days in excess of 40 days shall remain in the employee’s sick
bank. The amount of benefit payable for each day of disability is 70% during
the first school contract year. If an employee is disabled beyond the end of the
school or contract year, then the program will provide continued insurance
benefit payments on a long term disability basis. Insurance coverage
following the end of the school or contract year is at the LTD rate specified of
the employee’s monthly earnings to a maximum benefit of $3,000 per month.
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21.14

21.15

21.16

21.17

21.18

21.19

21.20

3) The Board will provide the Blue Cross/Blue Shield Community Blue PPO
15/20, with a wrap plan as detailed in the included grids or equivalent.

‘The Board agrees to provide the Blue Cross/Blue Shield Prescription plan as
detailed in the included grid for 2010-11. The Board agrees to pay for the
Smoking Cessation Patch.

4) The Board agrees to provide a Dental Care Insurance plan as detailed in the
included grid for 2010-11.

5) The Board agrees to provide a Group Vision Care Insurance plan to all
employees and their families as detailed in the included grids.

The Board agrees to provide to all employees enrolled in the health, dental and
vision programs dependent coverage for the 19-25 yr. age group provided they
meet the requirements of the carrier.

Subject to the rules and regulations of the carrier, the Board further agrees to
make payment of all insurance benefit programs and premiums described above
for all persons who complete their contractual obligations in order to assure
insurance coverage over the months of June, July and August, even though the
employee may not be returning the next school year.

Employees who take unpaid leave days during the year shall be required to pay the
cost of insurance premiums for those days missed.

Under no circumstances shall the Board be required to pay any premium for a
period in excess of three months from the day an employee ceased actual work for
the Board.

The parties agree to abide by underwriting rules and regulations established by the
insuring carriers noted above.

Employees wishing to work in two (2) different job classifications, the health
benefit would be tied to the original position of hire.

All employees currently not receiving longevity shall receive 1% of gross wages

for the 15™ year of service, a one time payment at the end of the year on the
qualifying position only.
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ARTICLE XXII
TERMINATION

This Agreement shall become effective upon ratification of both parties and
remain in effect until June 30, 2011.

At lease ninety (90) days prior to the expiration of this Agreement on June 30,
2011, the parties will begin negotiations for a new Agreement.
IN WITNESS WHEREQOF, the parties have caused this Agreement to be executed by

their duly authorized representatives:

HEMLOCK PUBLIC SCHOOL DISTRICT HEMLOCK FEDERATION OF TEACHERS

BOARD OF EDUCATION HEMLOCK AUXILIARY SERVICE
EMPLOYEES LOCAL

P D Wt Birharo KW andis

" Progident President
gv{/ ﬂ _W’ i ;E})\;&\_A—k—!s g L—g EQQ'éghe EL
ecretary Vice President
9-15-10 9-17- )0

Date Date

35



"$J2DU PUB SSIRoYISC WSEDE AU} Ul PARUSWINICR 5.8 SUOKEII PUE 'SUDISNIIXS "SUOIPUCD 'SIFBUAT RN "6UaISISI B SE AjU0 8SN 10} PIPUSIUS S SUIRNG Hauaq st

09% 0} dn puelg pRIISBIG-UON
08 ‘PUBlg PRLSElg
0% olaueD

00L% 0} N puBlg PALBIRIG-UON
08§ ‘puBIg PalREIg
0Z8 Dusues

091§ puBiq PailajaId-IoN
08% ‘pusig paliegid
0% ‘auausg

11819y ABD-06 10 J0pI0 [1Ep
WSaog Ybnoay) suopd)iosaag

023 0} dn jpueIg PALIBRALL-UON
0% puelg paLaaid

5% 0} dn (puelg PaLIBBI-UON
Op$ (PuEIg paLajeld

0S% PUSID PALIBIRIY-UON
OFS PUEIT PALIBIRI

Heyy

0% ‘ouBuUsD OLE SuBueD 01§ oUaueD WS808 vybnosg suoydiasaig
SIS [ENPIAPUL 10} SAQQE PaJ0U S8 $3IAS [ENPIAPI JOj 3A0QE DRJOU SE
BUON PUEB SOAAISS PRIBALS 18 1O} JSGUISWS Jad Swnay| uoliw § § PUE SEOIAIBS PAIBAGS (& 10) JqUIBLY Jad Buag| LoIiW ¢ § SWIRWIXER JeHOQ

wnwixeit Aeded ajesedas e o) aigns
2.2 JUAW)Ea] ISNGE FVULISGNS PUB LB RIS 10y
shedoo 'Me| JHIN 34 0} 109(ans 2ue 1By (Bu-Hed pue

Jead repuses sod Aruey 0O0s ¢ taquisw sad GOST § suoN 1edA iepusies jed Apwey 000G ¢ equiaw Jad NOST & |euoseas Supngoun) sasAcidwa aJow Jo G J0 sdncub Jo4
Jeak epusiea ad Auel 0005 § tequsw uad 00ST § BUBN 4e24 sepuales Jad ey 000s § Mequaw Jad 05T §| shedoo Businu ajeAud puE B1e5 38N

A g2

BOURISANS ‘2UeD Yieay (elusw sapnjoxa ~sAedor) Judasay

mcoz_ m:oz_ wcoz_ sAedog 1efoq paxid

sumuixepy fepoq siedon

Buisinu Ainp sjeaud #5051
25NGE STURISONS PUE YRSy [BISW 10} %02
UOIRIISSEID UO paseq '$9T1ARS 184auab 1oy %07

Buisinu Anp ejeaud 10) %0
BIED IR SJURISANS PUE YYBSY [BIMBW 1O %0
UOReINSSE|D LY paseq 'saalnes [eiausb 10 %0

Susanu Aing siEad %05
BSNQE SAULISGNS PUE YHEBY |BIUSR JO! %08
SEAAIRS JRIBUSSE 10} %08

{eoyo s uerorsAud
Odd B ul pauiopad st eo1ass § panem) shedos usaisy

spsiA woos Auablaua Sa1INi [BJUSPIZSE 10 (3 'SHHIA WoS) SUSIA WO ADUDBIRWR 10} (5T § PUE SYISIA B0140 104 Op & sAeden) Je(og paes
104 0OLE 'SHSIA WORICOIYD 10f §1§ JAedod Psia aoiyo 10) 5 1g Auafiiawd 101 0§ S¥SIA D1J0esdOD 10} SZF THSIA 230 0} 578
sAedon
123k sepusies sad fwey sad opsp § “AquaL 188 DGZZS seoh Jepusien Jed Awey Jad pOsE Rquisw Jad QGZS leak epusied sad Auuey 1ad 0QOS § equiaw Jad nomww_ u_nzozumﬂ_

shed Jakojdwg

SRR

NY1d

(RSt

uoiHod s,2eko|dwg
ueld Odd 2afoydwg
STO0HOS 2179 Nd MOG3N
IMHOMLEIN NI

sfed plays anjg ssoi) enlg
%02/5L Meld Odd smg Anumuous)
pisiyg anjg ssoi) anjg
IMYOMILIN NI

usy 0
prows anges [
ssoyong W

swinunxepy Jejjoqg pue sAedon ‘a|quanpaqg.

TYNOILONYLSNI-NON
0L0Z-1-S 9k 9ARD3Yg
8798 dnous



"SI5PU PUE SSIE0UMIED INEBDE SUl L) PRUSWNTOD 218 SUOREIL| PUE 'SUCISNOXS ‘SUGKIDUCD 'SIYAUST [BIOUG S5Use: B SB AU BSTI 10} PAPUSLI $1 SUIINO JIoUaq Sty |

POUBINSUIOY P2 SIQIORpa 3oUsIajay ,

#QYNPap 134 %O0L-PRIBACT

SQHIMPEP BYE 508 FIIRACD

Adesay) vonepey

SOURINSUIO) PUE B|qUONPAQ S5U3.953Y L B|qNINPOD KILE % 00L-PIISADD 3AqUONPSP JSKE Y08 "PRIBAC SABFX PUE §1581 ogsoubeiq
SIURINSUIDY PUE BHONPaQ 83ualaley . BANRAP JBYE %400}-PAIBACTD 3(qUIND3P 1818 %08 -pe1dnod sisa L Abojouied pue Aogucqer]

sa1ueg asoubeig

SOUBINSUIOT PUB JIqnonpag souslaey .,

2A9UNPEP IBYE %QCL-PRRACD

SQENP3IP JAYE %08 -PRIaAc]

Arssasau Aiepa -5a0IA198 asusnquly

Aunfu [eyuspiooe Joj 0528 Anf [2juapIooe 10} %00 L-PaRAa) Aedoo 05Tg -paIaneDd Aanfun e prose

AouaBlews |esipaw 10) Aedod 0OLE Aausbiewa [olpew Jo Aedos ag 14 10410 PAPUPE § paslem - wooy Aousbsawy iepdsod
aie) |evipapy Aouabiowsy

fedoo 01 Azdioo pe| Aedes opg ~paJsaA0D) spsip, aue7 Wabin

Aedoo g1 Aedoo 628 Aedos oyt -pasACD SUCERISUOT) 200

FARINSUOY) (B SIQIINPIQ S2UI1D5Y,| SKPNPIP :YE %00L-PRIBACD SQUONPED J5HE 4,08 -PRIRA00) SHSIA BUOH pue Jualeding
fedod g1 Aedod 578 Aedod Opg ~pasene) SPSIA, PO

S83IAI3E 2010 uRINSAyd

ETN %001 ~Pa1Bn0D 240G “PAIBALTY Bussiog >..ﬁEmnEEmE_

Aydesbounuepy

51 abe ybnc.y syuoW g I3 Yuig Jad SYSIA | ISULOW 7z 4BNoAY SyueLl OF 'SHSIA 2 Isyiow of WBNOoULE SUIOW $Z "SPSIA 2 ISUNOW £F YBNOILY SUIOW £, 'spsia g Isyuow Z) ybnoud) SUSIA 9 sumopygssg 96y,

BLON 1edA sepuajen Jad auo ‘%001 -PAIBACD iead Jepusied J&d aud 9,003 -PAISADY Buusans (wsd) wednuy Jynadg s)essoiy
SUON 1eak Jepuales Jad 3u0 ‘9400) -RILBA0D Jeah Jepuaies Jad suo %00t ~PRIBARY wexg Adoosopiowbis ojgxa)4
SUON Jeak JepusjeD Jad 2ud ‘W GD | -pASRACD 123k mepuate Jad &uo 'W%O0L P10 Buiaaog poojg proa() (a4
auoN 9t 36 LENCILY dn ‘%005 -Pa1FARD 91 8be ybnoay) dn %00] -pBA0D SuGHEZIUNUIW|
BUON sumopNeals abe Joy souelS € je syauaq ass , %00L -pasancn|  sumopiealq abE 10} S0UEID € JE SIAUSS 995 . %00 -paIBA0Y) BIED PIYYS PUB AGRg-{RAA
auoN 1234 JepuRleD Jad auc '% (0] -Para0s) JeaA Jepusied Jad auo ‘9,004 -PAIBADY) Auo saoiaas Aojeuoge -Buussng Jeaws ded
suoN 1e9R JEpURlRD Jad UG '9400) -PRIaAdT) seal Jepusied Jad suo '%00| -PRIRACD wexg (eN60j05oUAD [erily
BUCN 1e34 Jepusien tad 8U0 T9,00), -PEIaA0n 1eah Jepusjes Jad suo '9%,00] -pALBA0D Hex3 aoUBUSURY UlesH

RN Fadbrg frays

NYId | 7 83wy

ueld Odd ssfoidwg
STO0HDS Ji780d HOOTWIH

{lenpiapun pasaaco Jad winuxew [enuue §Q0LE) SIOIAISS SAUDABI]

%0151 UBld Odd onfg Qiunanus)
oloug ang ssei) anjg
IMHOMLIN NI

k=)
w2iusgy jo

PRS anig
$S049) onig

TYNOILONYLSNIFNON
0102-1-5 :33e(] 9ANIaYT
8298% :dnoug



‘S13PY PUE STBINLSG WSFDF BU U1 PIILALLNOOP B8 SUOKESILLN PUE 'SUOISNRIXS 'SUCIHIPUOS 'SILIBUS] [BIOHO S0ULISIRI B ST ANG 3SN 10§ PAPUSIUL $I BUIRNO JBUSG SIY |

DOURINSUIODD PUE SIqUONPaQ SoUaIae 4

2IQIRNPSP JaLE %00|-PORA0T

SQSPEP JSHE %08 -PAISADD

UBS pue eawoy Aeupy

BURINSUIND PUE SqQUANPIC] I0UBISRY ..

SNANPEP JEYE %00 }-0a:9A00

BQINPEP JSYE 9,08 -PRISAGD

stewy [eao ABojodut payasdg

FRBINSUICD PUE 2GRNPIQ SOUSRITY o SHNNPSP 13U %00 L-PRIANCT QPP IR %08 -pAIBAOT {(P05E 272008 1) Weibosd weidsuel | uebl uewny
WSEDE S0 UBNoiY PAEUPIDGD UauMm -MoEl sueg)
BUoN %00} -P2lan0d %004 =PRJAA0D ad) ueydsues) sad whwnuxew

volipw 1§ o) dn (POSETZE008 ) WeIBo)d uejdsues;
uebiQ) UK WSADE S 4ENOL] PAIELIPICCD UBLUM
‘Ao sapoey pajeubiser ui -siuedsuess uebip payioeds,

sjuejdsuely uebl( uewny

BOUEINSUIOS PUB 2|qRONPSQ F0USISY .

SIGEONPEP J9YE %O0L-PRIFAED

QAQUINPIP JOUE %0Q ~PAIBACT

uonezLg ABnion

BILRINSUIDD PUB BIGIINRS] FIUBISIRY .

SKIONP3P 18y %AOL-F3ISA0D

QAGHINPAP JBYE %08 -PaBA0)

Adeosouojo)

BUON

%G04 -Pa:aAa)

%001 -Paienc)

sudneynsuoy) [embinsald

BOURINSUICT PUR 3IGI9NPaQ aouela@ay .,

JHONPSP S5 %00 1-PAA0D

SIQUPNESP JAYE %08 -PRIAC)

saoimes [BIBNs pajeas e sapnjoul -AseBIng!

sadalag fealbing

SOURINSUIOT PUE B[GIoNPB(] BoUSIBY ., 2|qu2NPap JAYe %00 .-PaIarns Bjanonpep 1B)e 8,08 -PAsa0) Aiessa0su AIEsipall 3 J$nu-AdeIay) UDISNLI StLioH,
3URINSUIOY PUE JIGRONPAG IUNIZSY ,, SI980NDAP JeYe %00i-PaIBA0T BUGHINPSP JBYE %0g -PRIRA0D 2129 YijesH 3wy
SUoN %00} -DAIBAOT) %OAL -paRACD ey sodsoH;

SoURINSWIST DUE S|qUANDa(] douaselay ,

APPSR JSUE %O0L-DAIFAC)

SIAIOADEP J3YE %08 DIEA0D

{1e8A Jepus|eo 13d sAep QzL Q) dn) BusINN peimig)

ales) 1PUdsoy 03 SOANBUIYY

SOUBRINSUIDT DUE 2QHonpa ] 29uauasy o 3GHONPAp 1apE %OGL-PARA0D S|QISNPaPp 1IYE %08 -PAIBACY) Adesaowayd
SOURINSUIOT PUE SIGISNPAQT S0UBIDY , BIQUONPSD JBYR %00 L-PasRA0T SHGONPSP JBYR %07 -POISACD SudEyNSUOY) Juanedyl
Aep tad ssuemolie SHQUINPIP Jape 001-PRRA0D S{QUINPEP JSHE %02 -DIIBACT {shep

woos Menud 5F sryd SUURINSUIOT PUe JGRONES(] FOUISIRY .

papunun) sanddng pue seoivag jendsoH ‘aleo Buising
[eJ8UE0) 'BieD) LRIISAy JuBEdU] WO AEAIGLIRS

aaen jepdsol

BOUEINSUIO] PUE BIGIPNPR( 3NRIRDY 4 SIQIRNPAP JSYE %O0L-PIIACD SIIPNPap 1SYE %08 -PRIDA0YD (Bgmpiy ssN
paijipas & Ay 2ueo sapngout) auey Buisiny pue fsaag

AIoN %00} - PRISAC) %001 -PRI8AGT (Spmpiy 25N

PoLIGaD B AQ 2180 SSPN[OUN) 887 [BIEN-1S0d PUR IB1EN-21d

SRAREANMD A TAL

NV | VWY

ueld 0dd ssfojdwg

ST0CHOS Qr1and MOC 1NN
IMYOMIIN Nt

%OZISE Ueld Odd onig Aiinwwo)
PI2IYS anjg SSoLg anjg
IMHOMLIN NI

O JOo /
PiSlS ahig
SSOX) eng

ueinsAyd Aq papiacld sadalag Annagen

TYNOILONYLSNI-NON
0L02-1-5 :9jeqd aandeyy
§298% :dnoug



BUON

%001-pai3no)

%001 - pasra)

(sumow gg Asane 153) Aguuono) pue
apry SuleaH | pue apy Buueay ay) jo Buimiy pue Buuspip
‘vonenieag aply Buueal | ‘wexg SUIBWOIPTY | SapN{ou;

. Joprd piy Buneay

SOURINSUIOD) PUB SiGIIONReQ IoUBISaY, %00} DRUBACT SIQRANP3P J3YE %08 = PRIA0TD uoisinosd
1zi0ads ypm (B2 sod sued Z o) pejun) sacys apsdoypg

SN Js00 anjuR 10} aqisucdsas JUEGIDIE ~ PRIBADY jON palaac) JoN UDILOY AIEJUNOA

A0 SQIONPAG 20USISEY . 3AQRANPAP J2PE %O0L-PIIA0D 3QIONPIP JSYE YOG -PRIACD Buisin Aing e1eng

SIIRINSUIOTY BUB S(QIoNPaq) S0uaesed 5

BIGHONPEP J3Y2 %001 -P:eA00

SIQPNPap JOYE %08 -PalEAd]

sasuelddy MOYLO PUE JRISOs

SOUBINSUIOT PUE B(QRONPS(] F0USIRJ9Y 4

SIGHONPSR JAKE %00 1-PIaA0D)

QPP JTYE %08 -DaIA0Y

wawdnbz [eopapy aigeng

BUBINSUIOT) PUE B{gHoNPa] souaialay .

SQIINPSP J3YE %G0}-PRIBA0T

3jQRoNPEp JBE %08 -Pa.ercs)

(pauigos
Jeak Jepuajes sad spsia g o) dn - (oo pue Aoey)
Adelayy jBUONEdNDIQ puE 'Yosads TedIshid usnednD

Aedoo gif . Aedod 579 jelE %00} -DAUBAOD Aedoo 0pg JaYE %001 Palea0D =
Jepusies Jad sysIA 1z 0) dn-uonerdiueyy fewds snoeidoid
auoN %001 -P24A00 %001 -PasA0d) Adesay ) pre Buysa |, Abialy

UURINSUIDD PUE INONPa(T 90081350

SUONPEP 842 %001-Pa1AID

SQNPAP JBYE %0 -PAIAAOT

(dinao) webold walssheueyy sajpqe:q waNedNG

SIVAISG PRISADT BUIO

SOUBINSWIOT PUR AIQRINPA( SoUaIBaY )

SIQHANRSR J3YR %00}-PRIEA0D

QPP JBYE %08 -PAIIALT

Aleruue pajsnipe 51 jewg UNoWE JSejop alels o) dry Ao
S3H0B) Pano:dde u - 2182 BSNTY SoUBISCNS juaneding

SOUBINSUIOD PUE J|GANDPAQ BNIBIRIBY 4

SHQHONP3P SY8 %00} -PBIAAGD

SGHINPIP BYE %08 -PAIIN0T

3240 speIshyg

FUBINSUI0D FRIE SIGINPAQ S0UBIIY - 2AQHNPIR J3UE %ODL-PBIBACD HALMPSP JFKT 9,08 “Pa4IA0D A pue Ao
AQHNRIP JSYE %00L-PRIBAOT SHSIA PIIUNIUN = 218D YHERH [eluayy anednNg
SIEMIO] PUE SIGHINpaQ 0ualBley , AAGIONPIP Y. %00L-PaeAET) FQINDAP JIYR %08 ~PINAD Ajenuue pajsnipe 51 few JUNOWe Jel(op

21e1s 0} dn SABD DALIUA - BI85 BSN

BOUBINSLIOY pUe A|RNpEaQ SJuslRRY ,

B{QONPEP JoUe %O0L-PEIRACY

SIQINPID JYE %08 Patancd

ORI R A Ao AL

NVId | ¥a=wWY

uejd Odd ssioidwz

STO0URIS 21780Nd ¥OCTINZH

ULOZISE UBId Odd 3nig Arunwuwos
plotyg anpg 8010 anjg
IMHOMLIIN NI

i

&

aSnqy 2a0UeISqNS pue asen yyeay |ejuow

TYNOILINYLSNI-NON
010Z-1-5 ‘83eq 3Ansay]
gzagt :dnoso




‘SISPU PUB SOIRSHILD WS EDE B4 Ul PRIUSWNIOD 258 SUCHEIWI; PUB 'SUOISNIOXA 'SUOIIPUCD ‘SILAUSG [RIDI0 298344 B SB AJU0 asn JOj PRPUSIUI S1 BUIRNO JBUSG SIY

09¢ 0} dn ‘puelg PALBISIL-UON

0% ‘puelg palspeld

unowe
peacudde IWSADE 0 %SE Snid 00LS O dn (pUesq PalIgRId-UoN
Jnowe pasocidde NS0T 10 %57 Shd 0P [PUBIG pauapld

unowe
pasoidde WSSOS 0 %SE SNiT DSLS (PUELE PELAIBI4-UON
wnowe pasoudde NSA0G J0 %52 sNid 08% (PUBIg PaLialRid

Heray Aep-0§ Jo 12pI0 1EN

0% Puausg junowle pascsdde NSE0E 40 %ST Sid 02§ ‘oHeuD junowe pasoidde WSFIE JO %5Z SNIT 0EF U Ws80g ybnouy suoydiosasy
peg 0} dn puBsg paLRRIrUON nnowe Jonoue
peroidde ISHOE J0 %ST Sid 055 <) dn puesd peudaId-uoN paso.dde WSEDHE 0 %S Snid 083 [puelg passajald-uoN

0% ‘pueig paLeRld Jnowe paacidde WSADE 3O %SE snid Oig [puBlg paualalg junowe paansdde (NSADA 10 %52 smd op puRIg paLajalg Hepy

0% RU3D wnowe pasoidde WSgog 1o %5z smid 01§ SusUsD unowe pasoidde WSS 10 %ST Snid DL oususD wsgog ybnoay suonduasaag
SIAIDS [BNRIAIRUL JO) BACCE PIIOL! 58 SAOIALSS [ENPIAIPUL 10} SACQR pPajou sE
BUON PUR SA0IAJDS RIIIACT 12 IO} JAquiR Jod ILuna uonw § § PUE S20IAJS PIJSA0D (I8 Jo} Jaquianl Jad swirey uoliw & ¢

swnwey Jesed

Jeah Jepusied sad Apwe; oo0rs equaw iod 00028

Je34 tepuales Jad Anuel 0pnes saqusw Jad 00es

seak Jepusien sad Apwey popoLs ‘oquswr Jad 0005 §

wriixew Aedoo ajesedas € o} joalgns|

3JE [NOWIES) FSNGE IOUBISONS PUB Yifeay [BIUsW Jo)
shedod ‘ME| SHW AU} 0 109(ans a.e 18y) (ui-ped pue
Jeuoseas Buipntout) sesiojdua asow 1o g Jo sdnoll 1oy

Ieak Jepuaies sad Alwe) 0ooprs Jequaw sad gooes

JeaA Jepudles sad Awey 00093 Jaquaw 1ad OpOCT|

Jeah Jepusjes sed Ajlwe) QOO0 LS Jequaul Jad 0005

sAedoz Buisinu Anp s1EALIC PUB 9JED BSNGE
QoUE)EqnS ‘il YIBaY |ejueL sepnjoxs -siedos) juadied

— mcoz_ BUON mcoZﬂ sAedon) 1efoq pexid
Swinwxey Jefjoq sAedon

SHI0p Buisinu Anp aleand 10§ %05 Businu Anp aread 265

o 8Jed BSNGR BOUBISYNS PUE Y ESY [BIUaLS 20 %0 SSMqE FIUBISGNS PUB HESW IBJUSL 1) %09
TN uohempsse[s uo paseq ‘seolalas jesausd 10} %0p sa0iMes [Raush 1o %09 {zoue sueoisAud

dd & u pauuoyad st asialas g peaiem) siedos waosag

2OURINSUICD PUE {GIINPAQ IIBIBLaN,,| Aedoo Aedoo g5zg shedon o paxs
0SZ§ - SUSIA WOy Ausfipw 'Bquenpap JONE %09 - SUSIA IO - SESIA wooy Aousfiows !9\qanpap JSYE %09 - SHSIA S50
sheden
P 12af Jepusien Jad Apwey Jad 0006% qwBw Jad 00SHS Jead sepusjes sd Arue) 19d po0OLE HRqwsW Jad oomﬁ 1894 JEpus|Es Jad Apwey Jad QN0 LS 1equisw Jod ooomw_ u_n_wu:_uu&
SwnwIXew Jefjog pue sAedo) ‘s|quanpag,
sAed Jakojdwig uoniod s,eafojdwig shed pionys anpg ssou sn|g

MHOMLIN 40 LNO

OB DY g s

NV1d Vea=wy

ueld Odg 9akoidiug
ST100HIS 5i8nd ¥20TNEH
MEOMIZN 40 .1N0

%0ZISL UBld Odd 2h]g Aunuanos
pIoE 2nig Ssoug antg
MHOMLEIN =0 LNO

u=Figy 20
PEg "m_._mm

AYNOLLOMHLSNI-NON
040215 :9)e(] AT
8z98y dnou



'SIBPII PUB SAIBOHNIAD NSEIE AUl LI PAUSWINIOP I8 SUOKEMLI PUB ‘SUGISNIOX ‘SUCHIPUCY ‘SWSUSY (20140 "30USIBIR) B S8 AUC 95N J6) PAPUSHI 5| SUIING JEBUSG S|

SOURINSUIOT) PUB A|QIONPaQ 20USIZoY » AGHINPAP JDLE %09 -PAIBAGD B GIONPAG JBRE Y08 -PIISARD fdeiat)) Uoielpey
SOUBNSUINY) PUE AGINPaQ 3ouUsIe)ey o BIQIINPSP JAYE %00 -PIISADD aIGHONPap Jale %05 -PARAT shery pue sjsat onsoubeg
SURINSUIOT PUB 3|QIONES(Q S9URISLRY , SANONPSP JAYE 44,00 -PsIeA0D B[GIONPEP JBHE U409 -PIIBALY; 5159 ABojouied pue Aiojeioqe

Sa9IAag D1lsoubelq

FHBINSUNOD PUE 2|QNINPIQ 20URIREY o B|ONONPEP JBLE %08 -PAIBAST SQUNPIP IBYE %0F -PIIBNOT AIRSSa08U AlleUPIW ~SADIAIST BUUBINQUIY
BUON Aedos g5z ~palaneD Aedod Gz -paIoA0D Adnfu |epsaptoce

10] 10 PRYIUPE ) panlem - wooy Aousbiswg eydsop

aies |eaipapy Aduabsawg

SOUBINSUIDD PuE JqIONpaQ adusiagay SAQHINPP J9YE %NS -PRISA0D S{qoNPap RPER %09 -paleA0) SHsIn 280 wabin

SUBINSUOD PUE BIQNANPAC] 3ouasiay ,

BGHINP=P JBLE %05 -PHAA0D

3IQIONP3P 9T %03 -Pa12A0D

SLONBYNSUOD INLQ

SOUBINSUIOY PUE BQIONPAC] aousieey .

SIGIANPEP 1958 %09 -PRIR03

AQONP=P JALE %03 -PoIBADT

SYSIA SLIOH PUE JuaREding

AVUEINSUIOY PUB BGHANPRE) 90USIRJN o

SANINPEP JBYE %09 -PAISADD

SAGPNRSP AYE %09 -RABA0D

SHSIA 32D

SANAIG aNYO ueIdISAYy4

_ SEINSWIOD PUE alquonpag] aousia)ey y_ BQUINDI0 JSYE %L0G -PRUBAGTD) 3qNonPap Jal. %09 -palsaod Busaing .Eum._moEEmE“
Aydesbowiney

BUON pRI2AGD 1ON PaISAQT) 10N Buaziog (y54) uabiuy siosdg ajensery

BUON PRIBAOT ION palanad JoN wex3 Adoosopiowbis s

SUoN paseAcT 10N PeIaAnD 10N Buisasag poolg neaG lenad

[N 0315807 10N P3IBA0T 10N SUCHEZIMNURL]

BUON paseao] Joi P319A07) JON S1e0 PIYD pue AQRg-{aMm

BUON DRISADD 10N PBACS 10N Ao s9o1Ales Alpjeloqen -BUrlesog leawg deg

SueN pelaAsn JoN pIIBASD 10N WEX3 [e3160j000uAL) [EnUUY|

SUON paJans 16N FaRAC) 10N WexX3 asueusjuey YieaH

MUOMLIN 40 1NnO

N LAY Al vy

NVId | Waawy

uejd Odd 9afojcwy
SI00CHDS 2i78Nd MZ20TIWEH

et Y e N N T Y

HOZITE WBld Odd 3018 AHUNWRIS)
PlomS anjy ssos anyg
MHOMIAN IO LN

e ] .
RIPIYS 2019

{pasanos JON) SedIAIag aanuaARlg

TYNOLLDIYLSNI-NON
01.02-1- :9jeQ aAnoayg
gz9sy :dnoig



‘SISPL PUB SIS0 NSEOE AU} & PRJUSLLNIOP SJE SUCHEHLLY PUE 'SUOISNOXS 'SUCHIPUOD 'SIaUaq [BIDIN0 '95UaIaS) B Se AJuo 35N 10} Ppapualul S| U0 Juauaq SIy)

FDURINSLIOT PUB AqRONPa SaUIRRY B|qNENpaR JBYE %09 -pRIACT IYGIONPBP JAYE %40 ~PRIBAOY NG puB BBUICD ‘ASUply
S0UBINSUIO] PUB DIORINPRQ 22LINRY alquenpap 1SLE %08 -paIeAe] JQHHPIP JBYE %0 -PBIA0] siew) |eoIr ABojoouo paxgaads
SRRINSUIOT PUB JIGRINGS(] SIUBIASY . BGHINDAR JSYE %09 -PIL2A0CS B|qnpap JaYe %05 -pesascd {roseere00e’L) wesboly jexdsues) vebio vewns

MSADS oyt YBNOML PRAEUIRICOD LSM ~MOIIBIA 20T

SUON

AINO sapiise) pajeuBisep Ul DAY

AINO salgoe; pojeuiBsap uf paeac)

adhy wejdsuen Jed wnuwxes

uoiw 1 o} dn ($0SE ZHZ 008 L) wesbord wejdsues)
UeBI( ugWnH WSZDE o) ubnouu) pejEUIRIcCcS Usum
"Auo saiikoe) peieubisap ul -siueidsuel | veRio pasads

sjuejdsuel} uebiQ uewnH

BOUBINSUOY PUB S|QIONPa( 9935y 4

SIGHENEaP JORE %08 ~PAIBA0D

AQUINPSP JARE %09 -PABA0Y

uonEzIElS ARn|on

DOUBINSUIOS) PUE A|GRINPBQ 2IUBIBISY .,

2AQUANPIP 1S %09 -paBA0D

BIqIoNpEp 1BLE %09 -PAPATD

Adoasouoien

BOUBINSUIOT) PUE B|GROTPa(] 30UBI3JRY .

3|qnonpap 1eye %08 ~palancd

QPRSP JoUE %00 RRRMD

suonepnswes) eobnsalg

BSOUEINSUINY PUB B[AIONRA(] 89LRIJBY .

S|NONP3R JYE %09 -PAIBADD

SIQNINPSP JBKE %09 FIIA0D

sPoES |eaIbns paer 1o sapmavy -AUebing

S30IM9S [E01DANg

2OULINSUING P B|aIINEa(] souaaRY ,

B|ANIMPAP 1aYE %08 -PAIAA0D

SqioNPap JHE %07 -PaIaAc)

Aggsadou Aeaipatu aq Jsnu-Adelsy) ucisniut swoH

2OUBINSUIOD PUE ajqIanpag eaualajey .

AQUINPAP J3YE %08 -PaIAA0D

Siquanpap $BRE %08 -PRJaA0D

3JBD BEBH SWoH

BUON

%G1 -PaIdned

%001 -PaJas0)

ale) aodsoH

AOUBINSUIDD PUE JQNINPB(Q SIUBIARY .

SAQUENPaP JSRE %08 -PIBA0D

BqONERR JaYe %08 PRIBACD

{+eak Jepusies sad sAep Oz 03 dn) BusnN PG

aten jepdsoH 0] SaAljeusa)y

SEUEINSUIOD) PUE S{QRANGAQ SOUBIREY o FQUENDID 1S %09 -PAIAN0D FGONPIP BYE %09 -POIRA0Y AdermowayD
QDUBNSUIOD) PUE HQIONEa0 SAUBIBIPY SGIANPEP 121 %08 -RIaA0D) SAINPEP JAYE 5,09 -HRIOACD SuCHelnsUe? JuaNedu)
SOURINSUIDY) PUE SIQHRNPO S0URRY , SQUIONPSP 12YE %09 -PAIAN0D SIQUONPSP JOYE %03 -PAIOACD {shep

paywyun) saiddng pue sa21ARS IepdsoH ‘ases Buismy
[BJaus0) ‘2.8 UeinisAlyd Waedu] ‘00 HEAI4-Wag

asen 1epdsop

AURIMNSUIOY) PRIE JGIONPB(] SOUSIBJAY 2)Q1oNP3ap JAYE %09 -PSALD, BIQUONPAR JaLE %09 -PEBACD (aumpiyy 9snN
payan e Ad sre0 seprjout} sseq Businy pue Asapeg)

SOUBRINSUICY) PUE B|QISNDA(] SUSIBIEY . 2JQNSNPAP JSLE %09 -PRIAA0D SIGINPIR JBYR %00 -PAISACD {apmoy asny

DSipLa0 B Ag 3480 sopniawn} sied) [eleN-)so

UGB Aitegd T

NVld | VIdWY

ug|4 Odd 2edopdiug
STICOHIS 2118nd MOCTNIR
MYOMUAN 40 100

%OZISE UEld Odd onlg Gnimod

DIBWS aNig SS0I0 Bnjg
YHOMLIN 40 1010

uaBeg jo
PEIUS 2N
S5O 3N

uernsiiyd Ag PAPIADI4 SOMAIDG

AYNOILONHULSNI-NON
010Z-1-G 13)eq IARIAY]
gz9gy dnoig




BUON

%003 -P2sencD

%001 - PIBALD

{syeow g Aoas 159 ooy pue
apry Bunesy | pue apy Bunear ay) jo Buliy pue BuapiO
‘voneneay apry Gueap | ‘wexd JdWwalpny | Sapnjoul

sapiy pry Buueay

FIUEINSWOD) PUE |GHINPE( doualaey, S|GHINPIR JAYR 400 - PABAOT FGISNPAP JOYR %0Q - PRIBALD uorsaosd
Eroads ypm (1eaf 12d sied Z o) payul) 2045 JpadoyR0,

BUON 1500 2ulJUA 10} BjYISUdsd! juedDipRd - PAIAA0Y JON P3IBAGY JON ALY AlRTUNOA

ANO ZqIenpaG aouRIY, SAGIONPAP J2YE %G -PAIRA0T SN JEYE %0S -DASAOT BuIsINN AnQ 2leNid
SIURINSUIOT PUE JGRONPA() S0UBIRY , S{QIENPAP JOYE %GR -PRIIAOD YRR JAYR %08 ~BIISAOS ssoueiddy SO0 PUE 343504
FUBNSUIOD PUB S|quaNpa(] sauaseey S|GISNRIR JBYE %018 ~PRIBADD SIQUINPIP JSUR %GR “PRIBA0T, yawdnbg (expaly slgeng
BUUBINSUIOD DUB JGUINPI( SBOURIASY o SYQHSNPSP JoYe %09 “PAIBAOT 3[QUONPAP JBYE 4,09 -PIIDA0D {Pavquon)

JesA sepusiea Jad spsia 09 o) dn - (oo pue Appoey)
Adesay) [euonednood pue ‘yoasds ‘eoisAud Janeding

BUZINSUINY PUE SQRINP3QY 3oUdIBEY, SiqiyeNPap 18ye %09 ~PAIIA0Y SQUANPIP JBYE %09 -PIIA0T Jeak
Jepusied sod susiA pZ o) dn-ucnendiuen jeuids adesdosysd
QOURINSWIOD PUR AIGHONPA(] S0USIAJE, BIqUSNEan JBYE 9400 -DIIBACT) S|GUINPIP JBUB %00 -PRIIALD Adesayy ) pue Bunsay, ABia)y|

AUBINSUIOS PUR 2(QHONP3Q 20UAISRY .

S|GIONIPEP JEYE %09 219400

3jqRNpAR JAYE %00 -PRJAARD

{dWQO) wesbo:d wawabeueyy saeqel] uanedng

SA3IAIBS PAIFA0T JBYI0

BABINSUIC]) PUR B|GIISNPaQ SaU1843Y , SIGIINPIR JAYE %09 -PAIBACY BGUINPAR JAYE %00 -PAIRAD Alenuue paisnipe st jey) Junowe Jejop siels of dn “Auo
sanpoe; paAcidde Ui « a1ed ISNQY BRSNS SIRdINQ
FWRINSUICH PUR B|QISNEAQ SIUAISEY | AARAINEIL JSYE 90T -PRIBA0D B|qNONEap JA)E %03 -PaIaAc) B0IYQ SUBIDSAYG

2UURINSUIOT PUE SQUIONPAQ AIUIIBY .

31qonpap 18)4e %09 -paI3A0)

SAGUANPEPR PR %05 -PRIBACD

WD pue Ayoe s
SHSIA PNWIUN - DI YHRDH [RIUSIY RRNEHINO

BOUBINSUIOD PUIE SIGIONPAQ 0UAIBIAN

FQRNPID SBYE %08 -PRIAACT

SGURNTAR JBYE %00 -PABACD

Alenuue pajsnipe st ey} unowe Jejop
siels op dn sfep poywgun - sse) ssngy souelsans jusiedu)

20UBINSLICT PUR J|QUINS3Q SUBIAPY .

IQRRNPIR JFYE %09 -P2IA0D

BQICNESP Jeye %09 -PII8AC]

sAZp paytUN - 2120 LeaH (ElUSi jusedyy

MHOMLIN 40 1NO

TR At

NVid | ¥&3w

ey

. r

v

ue[d Odd safojdiug
STO0HIS 2T8Nd MDOTNIH

OLBZISE UBld 044 sy Aliununood
ploys arig sso1g amg
MHOMIIN 0 N0

wBsiy 1o
PIRUS 2Nt

asnqy 32UEISqNG pUe ale) YIeay [EJuapy

IYNOLLONALSNI-NON
0L0Z-E-5 -9)eq A3
gz9gy :dnoig



HEMLOCK PUBLIC SCHOOLS

VISION SCHEDULE OF BENEFITS

NON-INSTRUCTIONAL

VISION BENEFITS PLAN PAYS
Complete Vision Examination $40.00
Single Vision Lenses (maximum per pair of lenses) | $52.00
Bifocal Lenses {maximum per pair of lenses) $60.00
Trifocal Vision Lenses (maximum per pair of $75.00
lenses)

Lenticular Lenses (maximum per pair of lenses) $90.00
Standard Frames $45.00

Contact Lenses

$125.00 (includes exam)

FREQUENCY

Vision Examination

Once every calendar year benefit period

Lenses (including Contacts)

Once every calendar year benefit period

Frames

Once every calendar year benefit period

PLEASE REFER TO THE VISION SUMMARY PLAN DESCRIPTION FOR
COMPLETE DETAILS REGARDING COVERAGES AND LIMITATIONS




HEMLOCK PUBLIC SCHOOLS

DENTAL SCHEDULE OF BENEFITS

NON-INSTRUCTIONAL

| DENTAL BENEFITS

PLAN PAYS

TYPE | - Preventative and Restorative Services
2 Visits and £xams

X-Ray and Pathology

Space Maintainers

Oral Surgery

Anesthesia

Periodontics

Endodontics

e Restorative

2 e ¢

e o ¢

100%

TYPE Il - Replacement Services
o Inlays and Crowns
e Prosthodontics

50% after 525 calendar year deductible

TYPE M — Orthodontia Services {(applicable only for
Covered Individuals under age 19)
o  Orthodontic Services
@ Minor Treatment to control harmful habits
© _Space Maintainers (habit breaking devices)

50% after $50 lifetime deductible

PLEASE REFER TO THE DENTAL SUMMARY PLAN DESCRIPTION FOR
COMPLETE DETAILS REGARDING COVERAGES AND LIMITATIONS

PLAN MAXIMUMS (per covered individual):

Type | and Type Il Services Combined

$1,000.00 per calendar year

Type I Services

$1,500.00 per lifetime




-va’e&ﬁté

Fiue £

ve Plus

plet of M

PRODUCT DESCRIPTION e e s+ oo,

Prevgr‘wﬁve Plus is a new rider thal provides additional preventive services {o those currently availebie wity Commgnily
Blue™ and Flexible Blue™, Additional services include:
+  Mammograms
«  Colonostopies

e Adull Immunizations

TARGET AUDIENGE
«  Groups of all sizes

PLan BENEFIT DESIGN

Effective April 1, 2010, new Preventive Plus benafits for Community Blue {excluding Plan 18} insiude current benefia
pius:; :

e §1,000 benefit maximum ($500 maximum no fonger availabie)
«  Aduit immunizations (applicable ta $1,000 maxinum)
»  Fully covered sureening mammogram - one per mambet, por celendar year (outside $1.000 MBI}

= Fully covered screening or madically fecessary colonoscopy — one per membes per calenday year joutside $1.000
rraximur )

Also availabie as an option for Flexible Blue, the new rider replaces the current preventive benefit optior. Howewver, for
Fexible Blue; the fully covered colonoscopy, one per member per calendar year, is Emited to seraening cofonoscopy
only,

PURPOSE S

Early preventive services can help groups and members avoid higher costs. Group oustomers have requested simple
and cormprehensive preventive care coverage. This rider supporls standardized benefits and ensuraes adule
irrnunization benefits are available for Blues members.

CUSTOMER VALUE e
e Provides groups with @ comprehensive set of benefits that proactively assists membears in munaging their health

«  Encourages members to seek preventive care through higher preventive maximums, leading to lower health care
costs for groups

¢ Standardizes preventive benefits into a comprehensive package for groups with multipie lines of PRPO coverage
{such as Comrnunity Blue and Flexible Blus)




