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AGREEMENT STATEMENT

THIS AGREEMENT made and entered into this first day of Fuly, 2008, by and befween the
Board of Education of the City of Saginaw, hereinafler referred to as the “Board” and the
Saginaw Public Schools Secretaries® Association, hereinafler refered to as the “Association.”

ARTICLEI- RECOGNITION

In accordance with Act 176 of the Public Acts of 1939, as amended, the Board herehy recognizes
the Association as the exclusive barguining represeatative for all full-time and regular part-fime
secretarial-clerical employees employed by the Board EXCLUDING: Temporary employees,
supervisors, and confidential employees as defined in the Act. Unless otherwiss indicated, the
term “employee” or “secretary” when used in this Agreement will refer to all employees in the
bargaining unit.

ARTICLE IT- RIGHTS OF SECRETARIES

SECTION A. Secretaries shall have the right to hold meetings in school buildings without
charge, subject to the Board of Education policies and regulations concerning application for use,
ete. This applies except in the event of a strike. Said meetings will not be held during working
hours of employes participants, unless special permission s given by the Superintendent of
Scheols or his or her designes.

SECTION B.

I, Secretaries shall be permitted the reasonable use of inter-office and inter-building
mail, and email for commurnication and may, at the discretion of the
Superintendent/Designes, have notices placed in bulleting issued from the
Administration Building,

2. Copies of all secretaral interoffice and inter-building correspondence will be
distributed, at the same time as the regular membership distribution, to the Office
of the Superintendent, to the Human Resources Department, and to all building
principals,

SECTION C. Once a year the Board shall provide the Association with a Fst of all secrefariat
personnel in the bargaining unit, together with length of service, classification, and salary
provided that the Association gives at least seven (7) days® notice prior to its request for such
information. Once a month thereafter the Board shal} provide the above information for new
hires, persons on Jong-lerm leaves of ehsence, and persons terminated,

SECTION D. The Board shall provide the Association access to that information legally
tequired and necessary for collective bargaining, but in no way assumes the responsibility for
assembling, organizing, systematizing, coordinating, separating, or collecting such information.
The Association will be responsible for any costs entailed I providing said information,
provided that the Board will bs given reasonable notice of the Association's intent ta request
access to said information, and provided further, that such access shall be provided at reasonable
times during normal business hours and it does oot interfere with the normal operation of the
business office.

If the Association so reguests, it will be given 2 cost estimate on the procurement of such
information,

SECTION E. The Board specifically recognizes the rights of ifs employees to invoke the
assistance of the Michipan Employment Relations Commission as provided by Act 379 of the
Michigan Public Acts of 1965 in approprizte cases.

ARTICLE ITf - BOARD RIGHTS

SECTION A. Itis the intention hereof that all of the rights, powers, prerogatives, and authorities
that the Board had prior to the signing of this Agreement, including but not limited to those in
respect of rates of pay, hours of employment, ard conditions of work, #re reteined by the Board



except those, and only to the extent that they are specificaily ebridged, delegated, or modified by
this Agreement, The exercise of judgment and discretion by the Board and its administrators, if
made fn good faith and for valid reasons, not in conflict with the express terms of this
Agreement, shalf be upheld.

SECTION B. Nothing contained herein shall be considered to deny or restrict the Board of its
rights, responsibilities, and authority under the Michigan General School Laws or any cther
national, state, county, district or local faws or municipat regulations as they pertain to education.

SECTION €. The listing of spesific rights in this Agreement is not intended 1o be, nor shall it
e, restrictive of or a walver of the rights of menagement not listed and specifically surendered
herein whether or not such riphts have been exercised in the past,

ARTICLE IV - BUES CHECKOFF

SECTION A. There shall :be. no solicitation of employees for Association membership or dues
on Board time. The Association further agrees that the Beard shall have the right ie take
disciplinary action for any violation of this provision.

SECTION B. After the effective date and during the life of this Agreement and in accordance
with the terms of the form of “Authorization for Payroll Deduction™ hereinafter ¢ forth, and to
the extent the laws of the State of Michigan permit, the Board agrees to deduct from the pay of
employees who are Association members, the regular, usual, periodic, and uniform dues and/or
initiztion fees of the Association levied in accordance with the Constitution and By Laws of the
Association, provided however, that the Association will first present to the Board 2 certified
check off list consisting of a statement of the amount of the initiztion fée and dues certified by
the Treasurer of the Association and written authorization in suitsble form signed by the
employees allowing such deductions and payments to the Assoclation at least twelve (12)
workdays prior to the date on which the dues are to be deducted. The Association zecepts full
responsibility for the authenticity of each anthorization and shall indemnify and save the District
harmless against any and all ¢laims, demands, suits, or other forms of liability that shall arise out
of or by reason of any sctions taken or ot taken by the Distriel under the terms of this section.

SECTION C. The written Aulborization from employees will be en the "Authorization for
Payroli Deduction” as shown below:

AUTHORIZATION FOR PAYROLE, BERUCTION

1 hereby request and zuthorize the Baend of Education to deduct from my earnings, during (e tem
of this Agreement or 2y extension thereaf, the Saginaw Pubko Schools Secretaries’ Associstion
membership intizion fe:, sssesments, and once a month, an amomnt established by the
Asseciation 43 dues. The smount dechcted shall be remitied to the Treasorer of the Association.

o Prirt Last Namz First Name Middle Name
To
Employer School e Depariment
Soctsl Secarity #
Dte to Start Deduction:
Sigred
Address
Telephone #

SECTION D. Dues shall be deducted from the first pay of the moath and shall be remitted to the
Treasurer of fhe Associztion within ten (10} days thereafter with a Jist of the employess from
whom dues have besn deducted. In cases where a deduction is made that duplicated a payment
that 2n employes already has made to the Association, or where a deduction is not in conformity
with the provisions of the Associztion Constitution and By Laws, refunds to the employes will be
made by the Association,



SECTION E. FINANCIAL RESPONSIBILITY: It is recognized that because of religious
convictions or otherwise, some employees may object 1o joining any organization engaged in
coliective bargaining. At the same time, it is recognized that the proper regotiation and
edministration of collective bargaining agreements entail expenss to the Association, To this
end, in the event an employes shall not join the Association and execute an zuthorization for
dues deduction in accordance with this Article, such employes shal, as a condition of continued
employment by the Board, causc o ba paid to the Association a sum equivalent to the dues of the
Association. In the event that such sum shall remain unpaid for a peried of sixty (60) days
following the dats the same is due and after sixty (60) days writlen notice thereof has beea given
to the employes by the Association, the Board agrees that in order to effectuzie the purposes of
the Public Employment Relations Act and this Agreement, the services of such employes shall be
discontinued, The refizsal of the employee to contribute fairly to the costs of negotiation and
admiristration of this and subsequent agreements 2s herein required is recognized by the parties
a5 reasonable and just causs for termination of employment.

SECTIONF, This article shall be subject to the provisions of all state [aws. In the event that this
article: shall be challenged threugh the Michigan Employment Relations Commission, or the
courts, the Association will be responsible for the defense of such proceedings, including the fees
of legal counse! retained by the Board, If this asticle shall be found to violdte law, the
Association shall be zesponsible for any loss or damage, including back pay, awarded by the
couris.

SECTION G. An employes shall case 10 be subject to check off deductions beginning with the
tmonth immediately following the month in which he/she is no longer 2 member of the barpaining
unit. The Association will be notified by the Board of the names of such employess following
the end of each monith in which the termination took place.

SECTION H. The Board shall not be lizbis to the Association by reason of the requirements of
this Agreement for the remittancs or payment of ajy sum other than those constifuting actual
deducticns made from wages camed by employess. Deductions shall be made only in
accordance with the provisions of said *Authorization for Payroll Deduction,” fogether with the
provisions of this Agreement. The Board shall have no responsibility for the collection of
membership dues, special assessments, or any other deduction not i accordance with this
Agreement.

ARTICLE V- GRIEVANCE PROCEDURE

SECTION A. A grievance Is a claim based upon an event or condition which affects the welfare
or conditions of employment of an employee(s) or growup of employess or involving an alleged
violation of a specific article and section of this Agreement, I fs expressly understood that a
claim based upon an event or condition which dees ot affect the welfare or conditions of
employment of a member of the vait described in Arsice £ above will not constitute a grievance.
If any such grievance arises, there shall be ne stoppage of work on account of such difference,
but the grievance shall be submitted to the following Grievanes Procedure.

An individual employee shail have the right at any time to present histher grievance to hisher
immediate supcrvisor and fo have the grievance fully adjusted without the infervention of the
Association or its representalives, as long as the adjustment is not inconsistent with the terms of
this Agreement, provided that the bargaining representative has beea given the opportunity fo be
present at such adjustment.

SECTION B, STEP ONE Within ten {10} calendar days of the time a grievance arises, an
employee and representative of the Association may present the gricvance to histher supervisor,

STEP TWOQ I[fthe grievance is not resolved in Step One, the employes and representative of the
Association may, within seven (7) calendar days reduce hisher grievance to writing o 2
grievance form provided by the Board and present the grievance to hisher supervisor for a
wiitten answer. It shall name the employeefs) invelved, shall state the facts giving rise to the
grievance, shall identify all the provisions of this Agreement alleged to be violated by appropriste
reference, shall state the contention of the employes(s) with respect to these provisions, shall
indicate the relief requested, and shall be signed by the employee(s) and representative of the



Association. The supervisor shall give the employee and representative of the Assoclation an
answer in writing no fater than seven (7) calendar days after receipt of the written grievance.

SIEP THREE If the grievance is not resolved in Step Two, the employes and representative of
the Association may, within seven (7) calender days after the answer in Step Two, submit the
prievance to the Associztion’s Grievance Committes, The Grievance Coramittee shall decide
whether or not there is probabls cause to support a grievance. If the committee believes there i a
legitimate grievance, it shall, within seven (7) calendar days after receipt of the written grievance,
end in no event later than fourteen {14} calendar days afler the answer in Step Two present the
grievance 10 the Superintendent and/or designee, Within fourteen (14) calendar days from the
receipt of the grievance by himher, he/she shall render a decision in writing to the Grievance
Committee,

In the event an employes is discharged, said employes and representative of the Assaciation,
should he/she wish to protest, shall be entitled to present a grievance at Step Thres of the
grievance procedurs, provided however, said grievance shell be presented, in writing on the
proper grievance form. The grievance shall name the employes(s) involved, shall state the
kuown facts giving rise to the grievanco, shall identify all the provisions of this Agreement
dlleged o be violaled by approprizte reference, shall state the contention of the employee(s) with
respect fo these provisions, shall indicate the rlief requested, and shall be signed by the
employee{s).

STEP FOUR, If the grigvance is not tesolved in Step Three, the Association may, within seven
(7 calendar days after the answer in Step Thres, appeal the grievance to the Board, A copy of
the appeat shall be sent to the Superintendent,

Within twenty-one (21) calendar days afier the receipt of the appez], a committes of the Board
will meat, giving the agerieved employee and the Association Representative a reasonable
oppartunity to be heard. The Board shall render its decision in writing within fourten (14)
calendar days afterholding a hearing on the appeal. The cass presented to the Board must in all
instances be the prievance presented in Steps One, Two, and Three.

SECTION C. Any grievance not fited within the prescribed time limit or not advanced to the
next step within the time Limit in that step, shall be deemed abandoned. Time limits may be
extended by the Board and the Association in writing; then the new date shall prevail.

SECTIOND. The Board shell not be required to pay back wages more than sixty (60) calendar
days prior to the date a written grievance is filed,

1. AM claims for back wages shall be fimited to the amount of wages that the
employes would ctherwiss have earned less any unemployment or other wages
that he/she may have ezmed during his/her normal working days during the period
of back pay.

2, No decision in zny one ¢2s¢ shall require a retroactive wage adjustment in any
other case.

SECTION E. Any grievance occurring d‘xﬁng the period between the termination date of this
Agreement and the effective date of a new Agreement shall not bs processed. Any grievance
which arose prior ta the effective date of this Agreement shall not be processed.

SECTION F. It will be he general practice of all parties in interest to process grievances during
limes which do not interfere with assigned duties; provided however, in the event it is mutually
agreed by the sgerieved person, the Association, and the Board to hold proceedings during
reguler working hours, & secrefary participating in any level of the Grievance Procedure,
including Arbitration, on hisher own behalf or on behalf of the Association, with zny
sepresentative of the Board, will be released from assigned duties without loss of salary.

SECTION G. Any grievance which does not allege a violation of a specific article and section of
this Agreement, when filed, may be processed through Step Four of the Grievence Procedure, but
will not be arbitrable,



SECTION H. If the grievancs is not resolved at Step Four of the Grievance Procedure, and if it
involyes an alleged violation of a specific article and section of the Agreement, either party may
at its oplion, submit the grievance fo Arbitmation by written notice delivered fo the
Superintendent/Designes or local Association President as the case may be, seven {7) calendar
days after receipt of the Board’s zaswer in Step Four or within fifty (50) calendar days afler the
grievance was filed at Step Four, whichever is sooner,

The written notice shall identify the provisions of the Agreement allegedly violaled, shafl state
the issue involved, and the relief requested. If no such notice is given within the preseribed
period, the Board’s answer shall be final and binding on the Association, the employes, or
employees involved, and the Board,

SECTION L. Following receipt of the notice fo arbitrate, the Association and the Board wilt meet
at a mutuelly agresable time o select an Arbitrator, If an Arbitrator is nof selected within nine
(0} calendar days following receipt of the written notice, either the Assoctation or the Board may,
within the next nine (9) calendar days only, epply in writing to the American Arbitration
Association for arbitration under s nules,

SECTION J. The jurisdiction of the Arbitrator shall be limited to the determination of
grievances which involve 2n alleged violztion of a specific articls and section of this Agreement,

If either party shall claim before the Arbitrator that a pasticuler grievance fails to meet the tests of
arbitrability, the Arbitrator shall procesd to decide such issue before proceeding to hear the case
upon the merits, provided that the party raising the question of arbitrability gives the other party
notice of its intent 1o raise such issue at least ten (10) calendar days prior 1o the Asbitration
Hearing,

If the grievance concerns matters not subject to Arbitration, the Acbitrator shall refum the
grievance and all documents relating thereto, to the parties without decision.

SECTION K. Powers of the Arbitrafor The Arbitrator shall have no power to dd to, subtract
from, alter, or modify any of the terms of this Agreement or any of the fimetions or
respensibilities of the parties to this Agreement. He/she shall have no power to establich or
change salary scales,

He/she shall have no power to change any practice, policy, or rule of the Board ner 1o substifute
histher judgment for that of the Board 2s 1o the reasonableness of any such practice, policy, or
rule, urless such policy, practice, or rule is in violation of a specific article and section of this
Agreement,  Hisfher powers shall be limited to deciding whether the Board has violated the
express articles and sections of this Agreement; and he/she shall not imply obligations and
corditions binding vpon the Board from this Agreement, it belng understood that ary matter act
specifically set forth hereln remains within the reserved right of the Board,

His further specifically understood that the Arbitrator:

I Shall have no power to substitute hisher discretion for the Board's discretion in
cases where the Board is given discretion by this Agreement;

2. Shall bavs only the 2uthority to pass on cases referred to him/her as prescribed
herein,

SECTION L. At the close of the Hearing, the Arbitrator shall afferd the Board and the
Assocization a reasonable opportunity to furnish briefs,

SECTION M. The Arbitratos's decision, when made in aceordance with histher jurisdiction and
authority established by this Agresment, shall be final and binding upon the Association, the
employee, or employees involved, and the Board. The Assceiation in such event shall diseourage
any attempt of its members, 2nd shall not encourage or cooperate with any of its members, in any
appeal to any court of [abor board from a decision of an Arbitrator.



SECTIONN. Each party shall pay its own costs of processing grisvances through the Grievance
and Arbitration Procedures. The fee of the Arbitrator, his/her travel expenses, znd the cost of any
room ot facilities and the expenses of the Arbitration, including the expense of & transeript, if
any, shall be bome equally by the parties. The fees and wages of sepresentatives, counsel,
wilnesses, of other persons attending the Hearing on behalf of a party and alf other expenses shall
5¢ bome by the party incurring the same.

SECTION 0. Miscellaneous

1. Ifthe Board docs not answer a grievance within the time limiis prescribed in this
Article, the grievance will b considered automaticaliy referred to the next step of
the Grievance Procedure,

3. The sole remedy avaitsble to any employee for any alleged breach of this
Agreement or any alleged violation of histher rights hereunder will be pursuart to
the Grievance Procadure; provided that if an employee elects to pursue any legal
or statutory remedy such election wil} bar any further or subsequent proceedings
for reliefunder the provisions of this article.

3 Any sgreement rezched between management and the representatives designated
by the President of the Asseciation is binding on alf parties affected and cannot be
changed by any individual. Said agresment shall not be challenged through the
Grievance Procadure,

4. Both parfies agree that those proceedings shall b kept confidential at each level
of this procedure.

5, It is expressly understood that a class action grievance may be filed only when
there is mutual written agreement by the parfies and the circumstances are the
same for all persons within the class or the group affected.

if there is such mutual agreement, (per ebove in paragraph 1 of this subsection}
then the Grievance Commitlee may submit such grievance in writing to the
Executive Director for Labor Relations, directly, and the processing of such
grievance will be commenced at Step Two.

6. Inthe course of investigation of any grievance, representatives of the Association
will report fo the principal of the building being visited or {0 the employes's
immediate supervisor if it is not & scheol bmldmg, and state the purposes of the
visit immediately wpon amival. Secretaries involved in any discussion of a
grievance matter shall be contacted by Association representatives at their place of
wark only during nonworking times.

7. A grievance form will be jointly prepared and given sppropriate distribution by
the Executive Director for Labor Relations.

ARTICLE VI - NO-STRIKE CLAUSE

SECTION A. During the life of this Agreement, the Association shall not or permit its members
1o cause, nor shall any member of the Association take parl in, any strike, sit-down, stay-in, or
slow-down, curtaiiment of work, restriction of work, or stoppage of any of the Board's
operations, or interference with any of the operations of the Board of Education and Fehool
distriet,

SECTION B. The Association shall not cause or psrmit its members to czuse, nor shall any
member of the Assoclation take part in, any picketing of the School district properties or of the
Board of Education premises during the lifs of this Agreement.

SECTION C. The Association agrees that it will take prompt affirmative action to prevent or
stop unauthorized strikes, work stoppage, slow-downs of wodk, picketing, or w ork interference of
any kind by notifying the employees that it disavows these acts. In the event the Association



violates the foregoing provision, the Board shall have the right to terminate this Agreement by
notice in writing fo the Association in addition to any other remedies it may have. The
Association further agrees that the Board of Education shall have the right to discipline
(including discherge) any or 2ll employees who violate this Article.

ARTICLE VIi — DISCIPLINE AND DISCHARGE

SECTION A. The Bourd shall refain the right to establish, adopt, change, amend, and exforce
reasonable rales for employess to follow, the right to warn, teprimand, suspend, discharge,
demote, or transfer any and 2ll employess who violate these rutes.

SECTION B. New or amended rules wilt be published five (5) wosking days prior to their
effective date except in cases of emergencies. A copy will bs forwarded to the Association prior
to such posting. Upon a written request from the Association, the Board will discuss the new or
amended rule{s} with the Association, prior to the effective date.

SECTION C. After completion of the probationary peried, no employee shall be discharged or
disciplined without just canse, Just cause for discipline or discharge shall include, but is not
limited to: inefficiency or inability to perform assigned duties, excessive absenteeism or
tardiness; failure fo notify hisher supervisor of anticipated absentesism prior to reporting time;
failure o tzke a physical examination; insubordination; unethieal conduct; overt discourtesy to
supervisors, visitors, or other Board employees; gross neglect of dufy; falsification of
employment application or other records; advising or direcling employees to disregard the orders
of supervision; the uravthorized release of information regarding the operation of the School
district to 2 student, teacher, a fellow employee, or any unzuthorized person. An employee's
sigaature on disciplinary notices will ot be construed as agreement with such discipline.

ARTICLE VIl - SENTORITY

SECTION A. Seniority shall be defined for the purpose of this Agresment to mean the length of
an employes’s servies with the Board, Seniority for employees hired on the same date shall be
determived by fot,

L. Secretaries with previcus secreterial-clerical experience in the Saginaw Public
School System may, at the discretion of the Board, if they are hired back into the
School System, be restored to the same step level on the salary schedule at which
they left if they have been contimuously engaged in a secretarizl-clerical field on a
full-time basis,

2 Secretaries with previous secretarialclerical experience in the Saginaw Pablic
School System, if they are hired back into the School System, who have not been
continuously engaged in a secretarial-clerical field on & full-fime basis, may at the
discretion of the Board, be placed at any level on the salary schedule, provided
that said level shall ia no case be higher than the level at which they left,

3. 'The provisions of Section Al and 2 sbove shall apply only to those employees
leaving of their own volition, that is, to those employess who have given the
Board at least two weels' advancs written notice before the effective date of their
ternination of employment.

4. Any employee who has been discharged or has fost histher seniority pursuant to
Section D, will, if rehired by the School distriet, be subject to 2 six-month
[robation period.

5. Those seeretaries rehired by the Board and whe have lost their seniority pursuant
to Section D of this article, shall, in al{ aspects except for salary credit parposas,
pez Subsection I and 2 above, be considered 1o be a probatienary employee and
shall be 50 covered under the terms and conditions of this Agreement.

SECTION B. New emnployzes shall be subject to a probationary period of one hundred (100}
working days of employment which must be completed within six {6) months in which work is



scheduled. During the probationary period, the Board shall bave the sole right to discharge,
discipline, transfer, demote, or Yayoff employees for any reason, without regard to the provisions
of this Agreement; and no grievance shall arise therefrom, At the end of the probationary period,
employees shall be placed on the seniority list as of the first day worked after completion of the
probationary period. New hires into the bargaining unit after January 1, 1999, shall be placed on
the seniority list after completion of the probationary period as of the first day worked as a
probationary employes and credit for vacation and sick leave shall be provided o the first day
worked, if ctherwise eligible,

1. The Association will represent probationary employess for the purpose of
collective bargaining in respect to rates of pay, wages, hours of employment, and
other conditions of employment as set forth in 4rticle [ — Recognition of this
Agrecment.

2, Upon hiring, new cmployees will receive a copy of the collective bargaining
Agreement. Additionally, the Board will nofify new employess of their completed
probationary period.

3. If a current Board of Education employes moves to the Secretarial Association,
they will be paid for any holidays (listed in this Agreement) that may occar during
their probationary fime.

SECTION C. Probationary employees shall be considered as terminated rather than laid off in
the event of  reduction in work force. There shall be no requirement for the Board 1o rehire. In
the event they are rehired at a lafer dafe, they shall then be treated for all purposes of this
Agreement as a new employes,

SECTION D, An employee shail be terminated and lose hisher senlority rights if he/she:
1. Quits without proper notification as defined in Sectfon A3 above,
2. Isdischarged and not reinstated.

3. Tslaid off for a peried of two (2} years or the length of hishher seniority whichever
is less.

4, Failstoreport for work within five (5) days following recall from fayoff, notice of
said recall to be by telegram or registered mail.

5. Is absent without a reasonsble excuse for two (2) consecutive working days
without notice to the Board of such excuse within the two {2) days.

6.  Fails torefum from a leave of sbsence at the designated time, witheut reasonable
excuse acceptzble to the Board.

SECTIONE. 1t shall be thé respoasibility of each employes to notify the Board of any change of
address or telephone number. The employee’s address as it appears on the Beard’s records shalk
be cornclusive when used in connection with layofs, recalls, or other notices to employees,

SECTIONF. The seniority of an employes shall continze to accumelate while absent because of
injuries covered by the Workers' Diszbility Act during 2 profonged and sontinuous absence for a
peziod of up two (2) years due to such infaries. After two (2) years, the employee will retain
his/er sentority standing but will no longer accumulate additional senicrity.

ARTICLE £X - LAYQFF AND RECALL

" SECTION A. For the purposes of this article, the following operating division is hereby
establishedl:

1. School District



SECTION B. Layeff

In any reduction of employees andlor positions due to a decrease in work load, Tack of funds,
elimination of positions, or any other administrative reason, the Board shail have the prerogative
of reducing the staff as needed to enswre the efficient operation of the Schoeol district, The
following procedure will be followed:

l. At ezch layoff, the Board may desiprate certain individual secretaries whose
services are requited wnder the special circumstances then existing.  Such
secrefaries may be retained regardless of their senfority, and their position(s) shall
net be subject to the provisions of Subsection 2 below, At any one time special
circumstances shall not affect more than seven (7} percent of the involved
secretaries, and said circumstances shall be discussed with the Association, under
aormal cintumstances at Jeast forty-eight (48) bours prior to implementation. This
implementation of this section shall be subject to the prievance procedure, up to
and including Step Four, but will not be subject 1o the arbitration proceedings as
spelled out in Section H, Aricle V.

2. Probationary employees within the affecied division will be laid off first on 2
district-wide basis, according to length of service credit, i.e. employess with the
[east amount of service will be Jaid off first.

3. ThereaRer, seniority employees within the affected division will be laid off on a
district-wide basis, according 1o length of service credit, i.e. employess with the
least amount of service will be Jaid off first, said notification of Fayoffs witl be in
writing.

4. Itis further understoed that secretarialiclerical employess affected by lay off will
be offered substitute work, according to seniority, before use of the suhstitute pool
or temporary agencies, at the rafe of two dollars ($2.00) an hour above the current
secretarial substitute rate of pay.

SECTION C. The Board rescrves the right to lay off or recall employees on a temporary basis
{nat to exceed ten (10) working days) without regard to seniority,

SECTION B. [n the event the Board s¢hedules a shortened workweek for any employee or group
of employess within any position, classification, or operating division, such shall not be
considered a layoff and the provisions of this arficle shall not apply, provided that, if a senfority
employes is scheduled to work [ess than fifty-nine (59%) percent of his'her normal weekly hours
for three (3) consecutive weeks, he/she will at the end of the third (3rd) week, be coasidered to
be laid off in the subsequent consecutive workweeks, in which hefshe would thereafler be
scheduled {0 work less than fifty-nine (59%) percent of hisher normal weekly hours. For such
subsequent consecutive workwasks, the employee will have the option of working the shortened
workweeks or he/she may be allowed to bump a less senior employes, under the terms and
conditions of Section B of this article, if said less senfor employee is scheduled to work a normal
workweek, Provided further, that in the event the Board reduces or shortens the workweek and
the shortened workweck results in 2 seniority employes being scheduled to work less than hisher
normal wezkly hours and more then fifty-nine (59%) percent of hisher normal weekly hours for
ten (10} consecutive weeks, he/she will, &t the end of the tenth {£0) week be considered 1o be laid
off in the subsequeat consecutive werkweeks in which he/she would thereafter be scheduled to
work less than hiwher normal weekiy hours. For such subsequent consecutive workwezks, the
employee will have the option of working the shortened workweeks oz he/she may be allowed to
bump & less senior employee, under the terms and conditions of Section B of this articls, if said
less senior employes is scheduled to work a normal workweek.

SECTION E. Inapplyirg the layoff provisions of this Agreement, it is understood that part-time
employees working within an affected operation will be laid off befors any full-ime seniority
employez is [aid off from that operation. Before being laid off, a regular part-fime employes will
be given the option of becoming a full-time employee in accordance with their new seniority
under Section C of Ariiele Xill.,



SECTIONF, Recalt

1. Inthe event thers exists apen, vacant position(s), which the Board has elected to
fill, employees shall be recalled in order of seniority with the most senor
employes on layoff being recalled first, provided that the employee has the ability
to perform the work availzble and provided that hie/she possesses the necessary
skiil and qualifications required for the job. Employees recalied to 2 position for
which they are qualified, shall be desmed voluntary quits if they are not willing ta

_ aceept such work, and their senfority status shall be considered to have been
terminated.

2 In the event of recall, notice of recall shall be by certified mail retum receipt
requested, to the last recorded address of the employes as it appears on the
records of the Board, and wpon failure 1o report within five (5) days of receipt of
such notics, such failure shall be considered to be a voluntary quit, provided
however, the employes's failure 10 report is not the result of inability to report by
reason of proven illness. Employees are responsible for keeping the Board
informed of their last known address.

3. If an individual is recalled out of order because of the Board’s exercise of the
skill and qualifications required for the job,” per Section Fi above, said
individual shall not be allowed to apply for a volantary transfer to any other
position for a period of six {6) months following hisher recall,

SECTION . For purposes of this article, and other applicable sections of this contract, the
determination of the Board as to qualifications and #bility shall be final, provided that said
determination shall not be exescised in an arbitrary or capricious manner.

SECTION H. Seniority shall not accumulate during any period of [ayoff but such employees
rehired within the two- (2) year period following layeff shall be decmed fo have on the date
rebired the seniortity which had been acenmulated up to the layoff date.

ARTICLE X - VACANCIES, PROMOTIONS AND TRANSFERS

SECTION A. If permanent fob vacancies ere to be filled, they will be handled in the manner as
hereinafier outlined. Promotions are defined as movement to a position in a higher-rated pay
classification than the one currently employed in. Vacancies available for voluntary transfer shatl
only includa those. that the Diistrief inends to filk and become availsble as a result of death,
retirement, Tesignation or an initial vohmtary transfer. Subsequent vacancies created as a result
of a voluntary transfer are not available for farther voluntary transfers,

1. Notice of said job vacancies in Classes L I, I3, and [V positions shall be giver to
employees in the Superintendent’s bulletin or by a special designated notice. The
Human Resources Depariment will accept written application from employess for
the position for ten (10) calendar days after notics of the vacancy is mads known.
The Board reserves the right to fill seid job vacancies on a temporary basis
without regard to the provisions of this article.

2, (2}  Prior to the vacancy being filled, the representatives of the Board shall
réview all applications from within the unit, If unit applicants are judged
unqualified per the considerations listed in Subsection b below, and
therefore no it applicant s selected to fifl the vacancy, the Board may
consider applicanis outside the bargaining unit,

(6) The employes with the longest service in the District shall be given
preference provided they have the skill and sbility to perform the job with
reasonable training. In determining refative ability, consideration shall be
given to experience, quality of work, aptitude, ability to perform the
physical requirements of the position, punctuality, and good attendance.
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(¢}  Hurnan Resources has ten (£0) days to fill 2 job. If there are unusual
circumstances, the Union will be notified.

Unsuccessful candidates from within the bargaining unit who have applied for a
spetifie job vacancy will be sent a notice that they have not been selected within
ten (£Q) days after the position has been filled. if eny applicant from within the
unit not chosen for a specific job vacancy makes a writlen request within seven
{7) working days afler being notified that the position has been filled, he/she shall
be entitfed fo a conference with a designated Board representative to discuss the
reasons the applicant was not selected.

In the filling of any job vacancies as described herein, the priority in filling said
vatancies, provided seaiority and qualifications so entifle the individua!, shall be
acoerding to the following categories.

First, employees who have been placed on an involuntary transfer status, per
Subsection § of this section,

Transfer requests from employees who have been involved in an involuntary
transfer because of & school closing, reduction in personnel, and position(s)
elimination(s), or consolidations, will be given preference, provided they have the
skill and ability to perform the job with reasonable training, Said preferential
status shall rematn in effect for a twe- (2) year peried following the effective date
of the involuntary transfer,

Al regular permanent, senfority employees who are employed on a fess-than-a-
year tound basis (i.e, less than fifty-two [52] weeks), who are interested in
substituting during the summer, should submit {o the Buman Resources Office 2
letter indicating their interest in subbing during the summer months, The rate of
pay will be two ($2.00) dollars an hour above the ciiren? secretarial substitute rate
of pay.

SECTION B. Involuntery Trapsfer

1L

An employee who has not been laid off but whose position has been affected by a
reduction, shall be allowed to exercise hivher senfority standing and select a
reassignment (beginning with the most senior affected employec) into any open,
vacant position which the Board has elected to setain, providing the employes
possesses the necessary ability and qualifications. Said reassignment rights shall
apply only to a position of the same or lower classification than that previously
eccupied by the affected employes, Should such reassignment right be dectined
by the affected employee, he/she shall be considered to be a voluntary quit and
his/her seniority status shall be considered as terminated, This provision shall
epply in &ll cases, including changes in work year length.

The Board reserves the sole right to temporarily transfer employees for up to
ninety (9¢) days from one classification to another without regard to serdority.
The employes so transferred shall, if the transfer is to a ower classification, retain
his'her original step rate of pay, The employes so transfesred shall, if the transfer
is to a higher classification, retain histher original step rate of pay for the first ten
(10} working days following the transfer and shall thereafter continue to retain
hisher original step or receive the same step rate of the new classification
{whichever is higher).

Transfers shall be on a voluntary basis whenever possible. However, the Board
and the Association realize that some tansfers will be mecessary for
administrative purposes. Such transfers shall be made upon the recommendation
of the Board or its designee after discussion of the change with the Association,
Employees will be given two {2) weeks’ notice of change and the reasons for the
transfer, if the employes so requests, except that in those cases in which a transfer
must be made in less than two (2) weeks, such potice will be giver as time will



allow, In meking transfers, the needs of the individual employee will be
considered ¢o the extent that these do not cenflict with the instructional
requirements and best interests of the school system and students.

Employess so transferred shall be paid at the eppropriate contractual rate for the
position to which they are transferred.

4, I the event an employes is involuntarily transferred, other than under the
provistons of Section 2 above, 1o a lower classification, he/she shall retain hisher
original step end rate of pay. In the event said employee is then subsequently
requested, in writing, to apply for a vacancy in 4 higher ¢lassification and he/she
declines fo make such a Tequest, said refusal shall be decmed to constitute a
forfeiture of any future ¢laim to the former higher classification pay. The
employee shall then be pafd at the prevailing rate for the position which he/she is
filling. The provisions of this section shall not apply to individuals reassigned to
= position as a result of Article IX, Layoff and Recall.

5. In making sny transfers andlor reassignments, the Board will give due
consideration to seniority, qualifications and Il other spplicable factors. The
Board’s decision in this regard is to be subject to the provisions of the Grievance
Procedure through Step Four, this as ouflined in Article V. The Board's
compliance wifk the procedures set forth in this article is subject to the Grievance
Procedure. )

6. In the ¢ase of administrative invotuntary transfer(s} involving no vacant, open
pasitions, the jobs directly invofved would not be posted as job openings.

7. Said notification of transfers will be in writing.

SECTION C. The applicant selected for a promotion or transfer will serve a probationary period
of two (2} months. The Board may disqualify the employee during the probationary period and
such employee shall be retumed to his'her former position if available or ons of similar
classification and salary.

SECTION D. In the event of the possibility of a reduction in the number of unit positiens,
positions vacated by retirement, dismissal, attrition, or any other reason during the moaths of
April, May, and June, may, at the discretion of the Board, bs filled or not filled in any manrer
which the Board chooses and safd positions shall, during this peried of time, not be subject to the
provisions of this Article, provided that the provisions of this section shall not be apphied in an
arbitrary or capricious manner, In such an event, the Board agrees to discuss the metter with the
Association prior to not filling such position(s),

SECTION E. In the event 2 unit member shall have successfully achieved a transfer, Le. shall
hiave zchieved a position movement by hisher own choice fo another position within the same
classification or lower they shall not bs allowed (o apply again for asother such transfer within
the same ¢lassification or lower for 2 period of one full calendar year. 1t is understeod that for
purposes of this section the term classification is to encompass four classifications, .g. 2 transfer
from a 10 moath cIass HI to & 12 month class I is to be considered as 8 fransfer under this
section.

SECTION F. A new hire shall not be 2llowed to apply for a transfer within the same
classification or Jower for & period of one full calendar year,

SECTION G. A transferred or promoted employes will have up to three (3) days
training/transition in their new assignment.

ARTICLE X1~ JOB CLASSTFICATION AND POSITIONS

SECTION A. When used in this Agreement, the term “classification" refers to end means a pay
grade, There are four classifications. When used in the Agreement, the ferms “job” o “position”
Tefer 10 2 general work assignment as set forth in Appendix 4.
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SECTION B. Attached as Appendix A is a listing of the current classifications and positions. K
is understood that the classifications and positions are recogrized for salary purposes only and
that the classifications and positions are intended as an ilfustrative summary of the types of duties
and responsibilities associated with the various positions. It is understood that the summary shall
not constituts a designation of job content nor shall i restrict work assignments.

ARTICLE XII - NEW JOB

When a new job is placed in existence which caanct be properly placed in the existing
classification and rate structure, or an existing job is changed or combined with another job to the
extent that materially different skills and responsibilities are required, the Association will be
netified in writing. The Board will, after written notice to the Assotiation, assign a rate to the
new or changed job, which shal be considered temporary for a perod of thirty {30) days
following the dale of notification to the Association. During this pericd, the Association may
request in writing a meeting with the Board to review the classification. When the classification
is agreed upon, it shall be applied retroactive to the first day the employes began work on the job
unless otherwise agreed to. If o vritten request is filed within the thirty- (30) day period, the
tate shall become permanent &t the end of such period, If & written request is filed and no
agreement is reached on the rate within thirty {30) days from the date of the request, the
Association may file a written grievance at Step Three of the Grievance Procedure within ten
{10) days following expiration of said thirty- (30) day peried.

ARTICLE XTIf - PART-TIME AND TEMPORARY

SECTION A. For the purposes of this Agreement,  “full-time employee™ is an employee hired
for an indefinite period of time for 37% hours & week. A “parttime employes” is an employee
hired for an indefinite period of time regularly scheduled to work less than 3744 hours a week.
For the purposes of Artiele I - Recognition and this Agreemen, a “temporary employes™ is an
employes hired for & definite period of time less than sixty (60) working days,

SECTION B, Anyone working as a permanent, pari-time employee shall be considered as a
reguiar employes, and except as otherwiss set forth in this Agreement, will receive benefits on a
prorata basis. Such employses will be paid a salary on 2 pro rata basis aceording to their salary
classification(s) and hours worked. )

SECTION C. In the event a reguiar part-time employes becomes firll-time, said employee will
be credited for all hours worked as & part-time employee, and if sald employes has worked the
equivalent of sixty (60} working days or more, they will be placed on the seniority list with such
credit,

ARTICLE XIV- DAYS/HOURS OF WORK AND OVERTIME

SECTION A. The Board reserves the right to schedule the work hours of employees according
to the needs of the school system. The normal workweek consists of thirfy-seven and one-haif
(374) hours, the normal workday consists of seven and one-half (7%4) hours, This provision,
however, shall in no way be construed as & guzrantes by the Board of any amount of work in any
period of time or as a limitation on the Board's right to schedule work in ¢xcess of the normat
workday or the normal workweek, The Board reserves the right to determine and modify work
schedules, The provisions of this section are subject to the terms of Article IX ~ Laysff and
Recall.

SECTION B, Unless otherwisz scheduled by the Board, the regular workday shall commence at
8:00 AM and end at 4:30 PM daily with a lunch period of ane (I} hour, except that in the Central
Business Office, the reguler workday shall commencs at 8:00 AM and end 2t 4:45 PM daily witk
a lunch period of one and one-quarter (1%) hours. The Board reserves the right to determine the
sterting and quitting times and the number of hours to be worked.

SECTION C. The Board reserves the ﬁght to establish or change the length of time of any

workweek, workday, subject to Arficle IX — Layoff and Recall, and the right to schedule the lunch
and break period,
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SECTION D. Al employees shall b paid time and one-half (144} their regular straight time rate
for all approved time worked in excess of forty (40} hours in any one workweek or eight (8}
‘hours in any one workday. Straight time will be paid for all approved time worked in excess of
seven and one-half (7%4) hours but less than eight {8) hours in any workday or in excess of thirty-
seven and one-half (3734) howrs but less than forty (40) hours in any workweek,

SECTION E. The Board reserves the right to require employees to work overtime on a
reasonable basis and when the nature of the work requires that it be completed at 2 time that
necessitates overtime. '

SECTION F. Overtime will be permitted only when authorized by a supervisor,

SECTION (3. The allowance of an overtime premium on any houwr excludes that hour from
consideration for ovatime payment on any other basis, thus eliminating any double or
pyramiding overtime payment,

SECTION H. Absent fime paid for shall not be considered as fime worked for purposes of
computing overtime,

SECTION 1. All fall-time employess shall be allowed a break during the first half of their
wotkday, and another break during the second balf of their workday. Each brezk period shail be
fifteen (15) minutes’ duration, znd shall be taken at times designated by the employee's
supervisor,

SECTION J. Fach employee shall be at hisher designated work place ready for work 2¢ higther
scheduled starting time, after his'her break periods, and after histher lunch period.

SECTION K. The Board reserves the right to establish and change work schedules as business
conditions and available work require subject 1o the terms of Article IX - Laygff and Recall. The
Board reserves the right te reduce the workweek or the workday or to effect reductions in hours
worked by combining layoffs and reductions in the workweek or workday.

SECTION L. For the pumpose of defining the work year for 10.5 month sseretaries, their work
vear shall consist of 202 days.

ARTICLE XV - SALARIES

SECTION A. The salaries of employees covered by this Agreement are sef forth in dppendix B
which is attached to and incorporated in this Agrecment,

SECTION B. The Board may credit an applicant with up to two (2) years' credit on the salary
schedule for pay purposes only, except in year affected by salary and/or step and longevity
freezes. Said credit shall only be allowed for previous outside secretarial-clerical experience
and/or formal training in the seeretarial-clerical aréa beyond the high school level, In the event
the provisions of this section are implemented, the Association will be notified in writing.

SECTION C. Fn the event the Board is unable to fill a position due to the salary level,
notwithstanding the provisions of Section B above, the Associztion will be notified in writing.
The Board may, after said written notice to the Association, place the employee filling the
position on any step rate on the salary scheduls, which placement shalt be considered femporery
for a pesiod of thirty (30} calendar days following the date of notification to the Association,
During this peried, the Association may make 2 written request for a mesting between
representatives of the Board and representatives of the Association to negotiate {he placement on
the safary schedule, When a new placement is agreed upon, it shall be applied retroactive to the
first day the employes began working on the job unless otherwise agread to, Ifno written request
is filed within the thirty- (30) day period, the placement will become permanent at ths end of
such parfod.

SECTION D. Subject 1o Sections B and C of this article, probationary employzes will be placed
on step one of the salary schedule in the classification in which they are working.



SECTIONE.

L

For the year commencing on July 1, 1998, and continuing through June 30, 1999,
all eligible seaiority employees shall be credited with one salary increment or a
longevity eredit, as appropriate.

For the year commencing on July 1, 1999, and ending on June 30, 2000, alf
cligible seniorify employees shall be credited with one salary increment or a
Tongevity credit, as appropriate.

In order to athieve the ebove-noted step-lonpevity credit, eligible sentority
employess must have been either actively at work or otherwise compensated by
the Board, e.g. sick leave, holidays, elc. for a period of not less than two hundred
(200) days (twelve- (12) month employess) or for one humdred fifty (150} days
(ten- (10} month employess), in the one-yoar time perjod immediately preceding
each respective July L,

Effective on July 1, 1996, unit members hired into the District who achieve a
seniority date befween Fuly 1 and December 31 of any given year shall be eligible
10 receive a credit on the salary schedule, as appropriate. Those employees hired
into the District who a¢hieve a senlority date between January 1 and June 30 of
any given year shall receive no such appropriate credit on the salary schedule on
July 1 of that year but will receive, if they are otherwise ¢ligible, & credit on the
salary schedule on July 1 of the following year.

Less than full-time employees shall receive step (increment) andfor longevity
credif en a pro rata basis, per the above provisicns.

ARTICLE XVT - LONGEVITY

SECTION A. Employees will receive longsvity payments based according to the following

schedule:
1. | Eleven(il) Years Through
Fifleen (15) Years 6% shove the 16° Step
2. | Sixteen (16) Years Through | 8% ehove the 10™ Step
Twenty {20} Years {Actual inaresse is equivalent © 2% of
Sten 30)
3. | Twenty-One{21) Yearsand | 10% above the 10° Step
Over (Actual fncrease s equivalent to 23 of
St 14
ARTICLE XVIE - HOLIDAYS
SECTION A. All regular permanent, séniority employess who are employed on a year-round

basis (i.e. fifty-iwo {52) woeks) will receive holiday pay caleulated at the rate of their regular
straight-time rate {exclusive of any premiums) as determined on a normal daily basis for the
holidays listed below, provided school fs not in session and teachers are not scheduled to report
for work o said days and the employes worked the last-scheduled working day prier {0 and the
next-scheduled working day after such holiday, as pravided in Sectfon E of this arficle.

According fo the ISD calendar, which the district now follows, there is ne Easter Monday day off
for the 2008 - 2009 school year. This day will be taken on Friday, Pebraary 13%, subject fo the
District official calendar, ’

2008-09:

Friday, July 4, Independence Day

Triday, August 29, Friday before Labor Day
Menday, September 1, Labor Day

Thursday, November 27, Thanksgiving
Friday, November 28, Day after Thanksgiving
Thursday, Decernber 25, Christmas Day
Thursday, January §, New Years Day

R e ol ol
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3, Moaday, fanuary 19, M. L. King Day
9 Friday, April 10, Good Friday

10, Monday, April I3, Baster Monday **
13, Monday, May 25, Memorial Day

*  tobetaken on Pebraary 13%, subject to District Official Calendar

2000-10;
Friday, July 3, Independence Day
Friday, September 4, Friday before Labor Day
Monday, September 7, Labor Day
Thursday, November 26, Thanksgiving
Friday, November 27, Day afler Thanksgiving
" Friday, December 25, Christmas Day
Friday, Jamnary 1, New Years Day
Monday, Janvary 18, M. L, King Day
. Friday, April 2, Good Friday
0.  Monday, Aprit 5, Baster Monday
1. Monday, May 31, Memozial Day

Nl R LSRR S

SECTION B. All reguler permanent, seniorify employess who were employed on 3 less-than-a-
year-round-basis (i.e. less than fifty-two (52) weeks) will receive boliday pay caloulated af the
rate of their regular stralght-time 1ate (exclusive of any premiums) as determined on a normal
daily basts for the holidays listed belaw, provided schoo! is not in session and teachers are not
schedufed to report for work on said days and the employes worked the last schednled working
day prior to and the next-scheduled working day after such holiday, as provided in Seeffon £ of
this article:

According to the ISD calendar, which the distriet now follows, there is na Easter Monday day off
for the 2008 - 2009 school year, This day will be taken on Friday, Febroary 13%, subject to the
Distric official catendar,

2008-09;

Friday, August 29, Friday before Labor Day
Monday, September |, Labor Day.
Thursday, November 27, Thanksgiving
Friday, Noventber 28, Day after Thanksgiving
Thursday, December 25, Christmas Day
Thursday, January [, New Years Day
Monday, Janvary 19, M, L. King Day
Friday, April 10, Good Friday

Monday, April 13, Faster Monday **
Monday, May 25, Memorial Day

S0 00 N B e B L

=

*
"

to betaken on February 13%, subject to Distriet Official Calendar

2009-10:

Friday, September 4, Priday before Labor Day
Monday, September 7, Labor Day

Thursday, November 26, Thanksgiving
Friday, November 27, Day after Thanksgiving
Friday, December 25, Christmas Day

Friday, January 1, New Years Day

Meonday, Janvary 18, M. L. King Day

Fiiday, April 2, Good Friday

Monday, April 5, Baster Monday

0. Monday, May31, Memorial Day

12 90 13 E bn 8 8

SECTION C. Subject fo applicable state and federal laws, when any of the above-enumerated
holidays fall on a Saturday, the preceding Friday witl be obscrved as the holiday, When ny of
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the above-enumerated holidays fall on 2 Sunday, the following Monday shall be observed as the
holiday.

SECTION D. Employees who are eligible for holidey pay under Sections 4 and B may receive
the following edditional day off, if all conditions set forth in Sections £ and B are met to the
satisfaction of the Board: If Christmas or New Year's Day falls on Thursday, employees will
receive Friday off as well as the holiday, If Christmas or New Year’s Day falls on Tuesday,
employess will receive Monday off as well as the holiday.

SECTIONE. The following rules shail govem the payment of holiday pay:

L. Employees must work the scheduled workday prior to and the scheduled workday
following a holiday in order fo be eligible for such holiday pay, unless the
cmployes submits a physician’s ceriificate of itlness for the absence or the
absence is mutually agread to.

2. 'The employee would otherwise have been scheduled to work on such day if it had
nof been observed as a holiday.

SECTION E. An employss wha is scheduled 16 work on any holiday set forth above and does
not work said day, shall receive no haliday pay for sach day, Employees will be paid time and
ong-half (1%} their regular straight-time rete for all authorized hours worked on 2 holiday,
However, no overtime premium shalt be paid twice for the same time worked,

SECTION G. In the ovent that school is in sesslon andfor teachers are seheduled to report for
work on any of the regularly scheduled holidays, then the employee shall work that day at his
regular strajght-time rate and the holiday normally granted at that fime shall either be (aken a2
another tims or be added to the emplayee’s accumulated vacation time,

ARTICLE XVHI - YACATIONS

SECTION A. All regelar permanent, seniority employess who are employed on a year-round
basis (i.e, fiftystwo (52 weeks) will eamn vacation leave with pay In accordance with the
following provisions;

L. Vecation leave with pay is eamed in the calendir year (July | through June 30
inclusive) pricr to the calendar year in which the vacation leave with pay is fo be
taken. Eligible emplayces with ess than one year seniority will ean an estimated
one vacation day per month for each full calendar month worked, up to a
maximum of ten {10) working days,

2. Vacation leave with pay may mot be tsken until eamed; however, the
Superintendent andior designee may, in exceptional circumstances, grant an
exception to this requirement,

3. Eligible employess will be granted vacation leave with pay zccording to hisher
seniority on July Lst in accordance with the following schedule:

YVacatfon Aflocation Schednle

Length of Service Vecation Time - Pay
8. 1,2,3, 4 years of senfority on July [ Upto a maximum of 10 Days

b. 5,6,7 years of seniority on Joly I Up fo 5 maximum of 12 Days
c. 8,9 years of senfority on July | Up fo a maximum of 14 Days
4. 10, 11 years of sendority on July [ Up o 2 maximum of 15 Days

e. 12,13 years of sestority on July I Up to 2 maximam of 16 Days
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f. 14,15 yzars of senfority oa Julyl  Up to 2 mazimum of 17 Days
g. 16, 17 years of senierity on July [ Up to a maximum of 18 Days
b, 18, 19 years of senforityon July ] Up toa maximam of 19 Days

i. 20 years of senfority on July 1 1 to a maxiraum of 20 Days \

4, Thevacation year for all employees is from July | through Jine 30 inclusive. All

- vacation leave with pay eamed in the preceding year (July 1 through June 30

inclusive) must be taken in the vacation year and no accumulation of vacation

leave with pay {5 permitted wnless authorized by the Board in writing, provided,

that employess may sccumulate and carry over from year to year five {5}
workdays of vacation leave credit.

5. Paid hoﬁda}'s (as set forth in Article XVI) falling within a scheduled vacation
period will not be charged against the earned vacation time.

6. Vacations will be spproved by the Board. In ovder to determine employes
preferences, employess are required to sybmit a written application stating their
first {Ist} and second (2nd) cheices for their vacation perod and submit the
application to their immediate supervisor at least thirty (30) days prior to the
requested period.

When authotized by the Board, the employes may change hisher requested
vacation period. When coaflicts in scheduling arise, preference will be given to
the employee with the most senfority. The Board reserves the right to cancel an
employee’s scheduled vacation and require the employes to submit a request for 2
new vagation period when the efficient operation of the school system 5o requires,

7. Unless otherwise authorized by the emplayee's supervisor, vacation leave with
pay must be token in periods of at least five (5} consecutive workdays.

8. An employes who volumtarily resigns will be paid for 2l eamed vacation leave
with pay if the employes gives the Board at least two (2) weeks” advance written
nofice of the resignation.

5. New employees will not bo eligible to teke any vecation time vatil they have
completed six (6) months of employment, Employess who are terminated by the
Board during the first six (6) months of employment shall lose accrued vacation
time.

SECTION B. All regular permaneat, seniority employees who are employed on a less-than-a-
year-round-basis (i.c, less than fifty-two (52) weeks) will receive up to ten {10) dzys of vecation
with pay each year to be faken during the Christmas and Baster school recesses provided that
students are not scheduled ‘fo report to school and teachers are not scheduled to report for work
during said periods. In such event, the vecation will bs scheduled a1 another time or additional
salary will be paid for work during that period. Tn po event will the number of days granted
pursuznt to this section exceed one (1) day for eack month the employes is scheduled to work
between July 1st and June 30 inclusive, A vacation may not be posiponed from one year fo
another and made cumulative, but will be forfeited unless completed during each school year.

SECTION C. A vacation may bs waived by an employes and extra pay received for work during
that period only upon written permission from the Supsrintendent andfor designes. The Board
reserves the right to require an employee to waive eamed vacation time and pay additional salary
for work during that period or to reschedule the vacation when the efficient operation of the
school system so requires.

Should an employes be required to waive normal vacation time, the compensation rate for such
time shall be at the employee’s contractual rate of pay.
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In the event it is necessary that the Board extend the work year for tea- (10) month employess for
administrative reasons, the compensation rate for such extra time worked shall be at the
employas's contractual rate of pay.

SECTION D. Vacation leave with pay will be paid at the employee’s regular base, straight-fime
rate of pay,

SECTION E. An employse must work hisher scheduled day prior 10 and his/her scheduled day
Tellowing the vacation, or submit a physician’s certificate of ilness, for payment of said days. Tn
such event, the Board may, af its discretfon, require that employess submit 1o physical and
medical tests by a Board-appointed doctor, provided however, that the Board will pay the costs of
such tests and examinations, -

ARTICLE XIX - SICK LEAVE

SECTION A. All regular permanent, seniority employees will earn and be credited with one 43
workday of sick leave credit for each complete month of service. Probationary employees will
accumulate sick leave during thelr probationary peried, but cannot recéive or use sick leave
during their probationary period.

1 8ick days will follow en employee from another bargaining unit to the Saginaw
Public Schools Secretaries’ Association.

SECTION B, Sick leave shall not be taken by an employee at his/her discretion, but shall be
allowed only in case of necessity as follows:

1. Dueto perscral illness or physical incapacity,

2. Due to iliness of a member of his'her immediate family who requires hisher
personal caze end attention, not exceeding five (5) sick leave days in any one (1)
year, The ferm “immedizte family” as used in this section shall mean spouse,
parents, grandparents, children, brothers and sisters of the employes, stepchildren,
grandchildren, or other relative residing in the employee’s household. The Board
may, in cases of unique and exceptional vircumstances, allow an employes to
utilize additional acorued sick leave for the purposes detziled in this subsection,
provided that the granting of any days more than the zbove-mentioned five (5}
shall be at the sole diseretion of the Superintendent only,

3. Onesickleave day per year may be used for s marriage or greduation of a member
of the employes’s immediate family or of the employee, provided however, an
employes, becauss of extenuating circumstances, may request in writing, to uss up
to two (2) additional sick-days for these purposes. It is understood that, if the
Administration so reguests, the employes mey be required to submit praof of the
need for the additional days, For purposes of this section, immediate family shall
be considered {o include the following: father, mother, son, daughter, brother,
sister, husband, wife, grandparents, grandchildren, niece, nephew, mother-in-law,
father-in-taw, son-in-law, daughter-in-law, brother-in-law, sister-in-law, aunt, and
uncle.

4. Due to the dezth in hisher immediate family (a5 defined in Section B3 above)
hefshe shall have a yearly maximum of six (6} days. Any single usage of said
foneral leave shall not exceed three (3) working days. Application for such leave
shall be filed in writing, in advance, on the proper Request for Leave form. Tn
cases of emergency, the supervisor shall be notified, and the request shall be filed
in writing upen the employee's retam to work, The Board may require proof of
death, relationship to the deceased, andfor proof of attendance at the fimeral, as
well as proof of the fulfillment of other rules of eligibility of this article, before
making any peyment under this article.

SECTION C. For purposes of computing sick leave pay, 2 workday shall be considered as one-
fifth (%) of the mumber of working or duty hours in the established workweek of each employes,
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SECTION D. In order to recéive compensation while absent on sick Jeave, the employes must
nofify hisher immedizte supervisor prior to or within one-half (¥3) hour after the time set for
beginning hisher daily duties or present an excuss acceptable to the Board.

SECTION B. The Board may require that employess provide specific and detailed medical data
from the employee’s doctor and/or a personat affidavit stating the cause of the absance whenever
sick leave is taken pursuant to this eticle. The Beard may, at its discretion, require that
employeas submit 1o medical tests, either physical or mental in rature, by a Board-appoinied
doctor whenever sick leave is taken pursuant to ¢his article, provided howeves, that the Boar
will pay the costs of such tests and examinations, :

SECTION F. No paid sick leave may be taken until eamed; however, the Superintendent and/or
designee may in exceptional circumstances grant an exception to this requirement.

SECTION G, Unused sick Jeave shall acerue and may be sccumulated without limit,

SECTION H. Fmployees who are on 2 leave of shsence without pay, or on a heatth feave, will
not eamn or accumulate sick feave pursuant to this artiele.

SECTION 1 The Board resarves the right to demote, suspend, transfer, or dismiss an employee
andlor to zequire an employes 10 take an involuntary sick teave or health leave of absence if the
employes suffers from & disability, mentzl or physical, which prevents the employee from
satisfaeiorily performing hisher assigned duties, as shown by medical evidenca. Such disability
shall be deemed just cause for purposes of Article VI - Discipline and Discharge.

SECTION J. Employees who are laid off shall have available any unused sick leave previously
eamed, effective at the time they are recalled,

SECTION X. No compensation shall be received by an employee while on paid sick leave
andfor any other type of leave if the empleyes engages in any type of outside activity which
results In compensation to the emplayes unless Board permission for engaging in said zctivity
which results in compensation shall have been received in advance in writing. It is understood
fhat, depending on the circumstances favoived, said employes may 2iso be subject to additional
disciplinary action if he/she engages in any gainful activity while on paid sick leave or any other
type of leave without express writien Board permission.

SECTION L. After an employes has used up six (6) or moze sick days a year, the Board reserves
the right to require a doctor’s statement for each subsequent absence before additional sick leave
days are granted. Exceptions for the purpose of computing the six- (6) day-use rule are injury
compensable under the Michigan Workers' Compensation Act and time lost due fo an illness or
injury requiring hospitalization, Furfherraore, this provision shall not epply untit the individuat
employee has been put on notice that he/she must comply with this provisien for subsequent use
of personal sick leave, Said dector's statement shall be at the employee's expensz,

LARTICLE XX -- SICK LEAVE BANK

SECTION A,

1. Onhily Ist of each year a sick leave bank will bo established. The number of sick
leave days in the bank wil be equal to one day times the number of employees in
the bargzining unit on July 1st. Anyunused sick leave days remaining in the bank
on the succesding fune 30th will be st aside and wili not be accumulated or
carried over from year to year.

2. If it appears at any time to the Sick Leave Bank Committes that the sick leave
bank will be used up within two (2) weeks by the unit members currently using it,
the Board, 2t the request of the committes, may deduct an amount of sick leave
from each member's accrued, contractazlly eamed sick leave amount, from a
minimnm of one-quarter day up to 2 maximum of ong full sick day per member,
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3. In the event a sick leave deduction, per No. 2 above, takes place, thoss unit
members who have no contracfually available sick leave at the time of the
deduction, shall have said deduction taken at the earliest subsequent time when
their accraed leave so allows.

SECTION B. The sick leave bank is for use by employees who are suffering from personal
illness or injury and who have exhausted their personal sick leave accumulation. ‘The sick leave
bank may not be used for any other reason,

SECTION C. Upon writfen application, a maximum of twenty-five (25) sick leave bank days
may be applied for, such days to be granted in increments of ten (10) at one time fo an employes
who meets the requirements of this article, the requirements of Arficle XIX - Sick Leave, and of
the “8ick Leave Bank — Criteria for Loan™ requirements,

SECTION D. A commitiee of two {2) representatives of the Board and two {2} members of the
bargaining unit appointed by the President of the Association shall implement this adticle,
provide safeguards agzinst unfair use, and determine the number of sick leave days o be granted
1o applicants from the sick leave bank.

ARTICLE XXI - PERSONAL LEAVE

SECTION A. All regular permanent, sendority employees shall be granted two (2) days of paid
leave per year for urpent, necessary, legal, business, household or family matters which raquire
shsence duriag normal working hours. Application for personal leava will be made at least two
(2) workdays before taking such feava {exeepl in the case of emergencles).

1t is understood that the number of paid personat [eave days granted on any one day or days shall
not be such as to interfere with the efficient operation of the Schoo! district and that the
Administration’s decision in this regard is final, i.. the approval or non-approval of a Personal
Leaverequest.

SECTION B. No leave may be taken pursuant o this article unless:
1. Appreval is granted by the Board.
2. Thebusiress cannot be transacted 21 a time other than during normal work hours.

SECTION C. A personal leave day may not be taken immediately preceding or following a
holiday or schoel recess unless permission is applied for by the employes and granted by the
Superintendent. At the end of the school year, unused Persenal Business Days will be added to
the employee’s accumulated sick leave for possible fisture use in aceordance with the sick leave
poley as set forth in Artiele XTX - Sick Leave,

ARTICLE XXTI - LEAVES OF ABSENCE

SECTION A. A personal leave of absence without pay and fringe benefits may be granted to
seniority employees for up to three (3) months by the Board, A written request for such leave
must be submitted to the Superviser of Non-Certified Personnel or hisher designated
representative and approved by himvher or histher designated representative, in writing, at least
five (5) workdays prior o the start of the leave, Exceptions to the pricr notice requirement shall
be granted only in cases of extreme emergency. A farther extension of up to three (3) months
may be granted if a written request is filed with the Supervisor of Non-Certified Personnel or
histher designated representative at least thirty (30) days prior to the expiration of the leave and
approved by same, Upon refum, the employee will be credited with any unused sick leave held
at the start of the leave and bs placed on the same step of the current salary schedule that was
held at the start of the leave.

SECTIONB.
1. Permission musi be requested for any absence. In the event of an emergency, and

if an employes has exhausted all possible contractuatly available time off from
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work, he/she may apply for a short-term leave of absence, Short-term is defined
for purposes of this article as thres wosking days or less. Said leave will be
unpaid but all other benefits wilk continue to accrue. Application for such leave
must be made in writing on the request for leave form and must b returned to the
employee's immediate supervisor znd to the Supervisor of Non-Certified Human
Resources at least thres days in advance of the requested leave time, The
requirement that this request be in writing will apply in all cases except in thoss of
extreme emergencies, in which case the employes, after securing verbal
permission, will file a written request upon histher refum.

2. No shor-term leave of bsence request will be honored for the day immediately
preceding & holiday(s) or 2 vacation day(s) or the day immediately following 2
holiday(s) or & vacation day(s), provided that the single allowed exception to this
limitaticn on short-term Isave of absence usage shall be in those instances in
which an employee encounters an unforeseen, medical emergency sitvation. The
Board reserves the night to have such emergency situstion verified through written
documentation, in a form acceptable to the Board,

SECTION C. An employee on military leave for service in the Armed Forces of the United
$tates shall be reinstated upon completion of such service in eccordance with the requirements of
the applicable laws of the United States.

SECTIOND. A seniority employes who has completed the probationary peried at the time the
leave is to commence and who is unable to perform hisher assigned duties because of personal
illness or disability shall, at the writien recommendation of a physician, be granted a bealth leave
of absencs without pay or fringe benefits for the duration of said iflness or disability up to one (1)
year o the length of hisher seniority, whichever is less. Employess may continus to keep their
group health coverage in effect for such periods of time as may be permissible under the
contrects between the Board and the carrier by depositing with the Business Office the full
amount of the premiums on or before the last day of work prior to the leave of absence. A
written request for such leave must be submitted to the Human Resources Department prior to
the start of the leave. Within thirty (30} days priot to the expiration of the leave, the employee
shali notify the District fa writing of his'her intent to return to work accompanied by a written
statement from a physician selected pursuant to Artiele XXFPI1, Section B, certifying the fitness of
the employee to fulfifl hisher duties, Upon retumn the employes will be placed on the same
positien of the current salary schedule that was held at the start of the leave,

SECTION E. No benefits of any kind will be camed by, or 2ccrued to, an employes during any
leave of ebsence set forth in this anlicle, regardiess of whether the leave was requested by the
employes or required by the Board, An exception to this section is the "short-term” leave as
spelled out in Section B above.

SECTION F. All leaves shall be in writing and shatl be signed by the Board and the employee
receiving same, In the event that an employes is unable to retura to work from an unpaid leave
of absence after six (6) months such job will be posted, Employees on any leave must zeport for
reassignment to work not later than the first working day following ihe expiration of their leave
or present  reasonable excuse acceptable to the Board,

" SECTION G. Any employes who obtained any employment while oa any leave of absence shall
be sutomatically terminated by the Board effective the date the leave of absence starled, unless
the employee was specifically granted the leave for that particular purpose.

SECTION H. Upon expiration of an employes's leave he/she will be returned to work, provided
thére is available work, accotding to the following provisions:

i, Upon expiration of the [eave, the empleyee will be refumed to hisher former
classification, if a position in such former classification is vacant and available
and provided the employes passesses the necessary skills and abilities to perform
said available work.
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SECTION I

In the event vacaneies do not exist in the employee's former classification or if the
employes does nof possess the necegsary skills and abilities fo perform the
available work in histher former classification, said empleyee will be placed in a
position in a lower paid classification, provided he/she can perform the available
work, and he/she will be paid at that classification rate.

Should an employes, per the provisions of Subsection 2 above, be placed in a
lower-rated classification, he/she will be given preference in the event a vacancy
should occur in histher former classification, if said employee applies for such a
vacancy; provided that ne zpplication of this procedure shalf in any manner
compel the school district to place any person in any position for which hefshe
cannot perform all the duties and meet all the requirements of the pesition. Said
“preference” provision for a vacant position shall remain in effect for a period of
two years following the employes’s refum to work following the expiration of
histher leave.

A special leave of absence shatl be granted 10 an employes for jury duty purposes,

aceording to the following provisions:

I3

SECTION .

An employee who is summoned and reports for jury duty, as prescribed by
applicable law for each day on whith he/she performs jury duty and on which
he/she ptherwise would have been scheduled to work for the Board, shall be paid
the difference between what he/she receives from the court as daily jury duty fecs
and what he/she would have earned from his/her employment with the Board on
that day on the basis of the namber of hours the employes was scheduled to work
at histher regular rate of pay,

The employse must present to the appropriate administrator a wrilten proper
notice of said jury duty involvement as far in advance as possible.

Mt is understood and zgreed that employees shall be required to report for work on
any and all days and at all howrs when they are not sitting as a juror,

To be eligible for jury duty pay differential, an employee must furnish the Boerd
with a written stafement from the appropriate public official listing the amoant
and the dates o which they received pay for jury duty.

Should the employer so request, it is agreed that employees will cooperate in
seeking to be excused from jury duty.

‘The Board's cbligation to pay an employee for jiry duty as provided herein is
limited to a maximum of thirty (30) days in any cslendar year,

Military — Activa Duty

L

Employees who have completed onre (1) year or more of continuous servics and
who are members of the National Guard, Navel Reserve, Amy Reserve, Marine
Reserve, or Air Force Reserve and who are required to report for active duty
during their regalarly assigned work year, shall be paid the difference between
their straight-time daily rate and the allowance of the State of Michigan or other
governmental authority having charge of such services for 2 period not fo excead
twor (2} standard workweeks, Before such payment skall be made, the employee
must file in the appropsiate Human Resources Office, 2 lefter from hisher
Commanding Ofticer (or designee) stating the period of active duty and the
allowance paid fo the employee by the period of active duly and the allowance
paid to the employes by the State of Michigan or other governmental authority,
for such service,

Employees who are called for a physical for the armed forces are to be granted pay

for the day of the physical, provided proper notice of such induction is presented
to the Board, in writiog, in advance of said reporiing.
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SECTION A.

L.

ARTICLE XXITE — INSURANCE

For the period of time noted in this section, the Beard will pay the premiums up to
the level specified in Subsections 3 and 4, (Schedules 4 and B), to provide a level
of health insrance coverage for full-time seniority employees not otherwise
covered by the Board or by another medical hospitalization plan who enrell in
said program during the appropriate enrollment period.

Employess are eligible for the program listed below, per the eligibility
requirements in the remainder of this Article, as of the date neted. All health care
programs are subject fo the terms and conditions specified in the Group Insurance
Plans between the Board and the respective carrier(s).

Health Plus of Michigan

a Health Plus of MI - [K (HPM-Rate} July I, 2008 - Tane 30, 2003

Year I-2(08-2009

2008-09
Coverage Montbly
Board
Contribution
Single $ 436.59
Two Person § 99338
Full Family §1,242.76

Year I1 - 2009-2010

3

SECTION B,

Effective Fuly 1, 2009, through June 30, 2010, the Board will pay first 5% of any
premium increase on Health Plus (1K plan). Employee pays the next 5% and the
Board and the employes each pay 50% of the balance. The parties further agree to
review both the Health Plus and Blue Cross Community Blue [ plans for the
2009 - 2010 schoo! year,

An employes must be regularly scheduled to work 2t least thirty (30) hours per

week to be eligible for the health, vision, and dental insurance benefits set forth in this articte.

SECTION C,

Probationary employees who bave no health insurance coverage may sign up for

the Board-provided hospitalization plan, but wilt have the amount of the premium deducted from
their checks untif they complete the probationary period and become eligible under Section K.

SECTION D.

For the life of this Agresment, effective July 1, 1989, full-time unit employees

who do not participate in the Board-paid Group Health Insurance Program in Section A of this
article shall be eligible to participate in 2 Cash in Lieu of program under the terms and condiions
outhined in this section. -

L.

Eligible employees must sign the appropriate forms in accordence with a schedule
a5 established by the Board, it being understood that the sign-up period is as
established by the Board. The Board sha!l make no payments until the first of the
month following filing of said forms.

a Effective Jaly 1, 2008, the Board shall pay one-hundred ($100.00) dollars
per month. The method and timing of said payment shall remain the
exclusive right of the Board. No payment shall be made for any month in
which the employez is on layoff or is on a leave of ebsence.

The Board"s sole obligation is limited to making the payment as outlined herein.
The employee may in turn contribute said amount through a payroll deduction toa
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Board approved 403(b) Plan Company. All programs are subject to the terms and
conditions cuilined in the contract between the Beard and the camier including
eligibility, coverage, and benefits. No matter contained in this section shall be
subject to the Grievance Procedure except the question 23 to whether the Board
made the contribution as required herein,

4, The selection or non-selection of eligible carriers shall be the exclusive
prerogative of the Board, provided however, such selection shall be in
conformance with Board policy.

5, It shall be the responsibility of the employee to inform the Board of hisher desire
for coverage under the program or of any change in histher status that may affect
histher coverage, and to properly enroll in any program(s) as needed and directed
by the Board.

SECTION E. The Board will, for the duration of this Agreement, pay the premiums to provide
thirty thousand and 00/100 ($30,000.00) dollars term life insurance for eligible employess,
subject to the terms and conditions in the policy in effect between the Board and the carrier,
Part-time employees will be provided equivalznt coverage on a prorated basis. The Board shall
have the right to select the carrier or change carmers,

SECTION £,

1. An eligble employee shall become insured on the first of the month following the
completion of the probationary period, provided, if away from work due to
disability, leave of 2bseace, ete, on the date the insurance is to be effective, said
emplayee will be insured upon refumn te active service.

2, A newly employed unit member who is eligible for enrollment in the District’s
medical-hospitalization insurance program must elect to be covered, by filling out
the necessary forms in the paytoll office, within thirty (30) calendar days from his
or her effective date of eligibility. After this thirty- (30} day period, an employes
eligible for enrollment may enrolf in the program at any cpen enrollment period
established by the Board andfor the carrier,

SECTION G. The insurance coverage listed herein shall be discontined on the day the
employee’s services are terminated or the day he/she goes oa any leave of absence without pay or
is laid off, provided that those employees who go on any leave of absence without pay may keep
their group coverage in effect for such periods of time as may be permissible uader the contracts
between the Board and the carmier by depositing with the Business Office the full amount of the
premiums on or before their ast day of work prior to the leave of absence.

SECTION H. Eligibility, coverage, and benefits under all the insurance plans in this aflicle are
subject to the terms and conditions including any waiting periods or other time limits contained
ir: the contracts between the Board and the carrier, Any rebates or refunds on premiums paid by
the Board shali zdcrue to the Board. Mo matter contaired in this article shall be subject to the
Grievance Procedure, except the fulfillment of the specific obligations undertaken by the Board.

SECTIONT,

1. The Board will, for the duration of this Agreement, pay the premiums to provide a
dental care program for all reguiar full-time, seniority, secretaral-clerical
employees not otherwise covered by another dental care plan, subject to the terms
and conditions in the pelicy in effect between the Board and the carrier, Said
denta] care program shall provide benefits equivalent to those which are provided
in the Delta Dental, Plan C, and shall also include a benefit comparable to Delta
Dental Orthedontic Rider O-1, as these benafits existed in March of 1979,

2, Effective September 1, 2004, the Board agrees 10 pay the premiums to provide
Class T and Class II dental insurance benefit levels of 80%/20% percent.
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3. The Board reserves the right 10 select the provider of dental insurance benefits, to
change providers, to become self-insured andler to determine the method of
providing the negotiated benefits, (including bidding such benefils).

4, 1t is farther understood that the Board, by payment of the premijum payments
required to provide the coverage set forth herein, sha!l be relieved from ail
liability with respect to the benefits provided by the aforementioned insurance
coverage.

SECTION J. It shail be the responsihbility of the employee to inform the Board of hisher desire
for coverage or of any changs in histher status that may affect his/her insurance coverage.

SECTION K. There shall be no duplication of insurance, The employee must notify the payroll
office of any personal coverage or coverage from a spouse's insurance plan{s). If the employes is
covered by any other comperable hospitalization insurance, vision insurance andfor demtal
insurance, the Board's obligations under this provision shall be waived.

SECTION L. Where more than one member of the same family, i., husband, wife, or unmarried
children are employed by the Board and are cligible employess, the Board may specify whether
both or all shall enrotl as indivicuals or whether one shall enrell for Family Coverage and list the
other or others, provided that all such members of the family shall have at all times the coverage
to which they are entitled by virtue of the employment status of any member of the family,

SECTION M. In regards to the health insurance benefits provided herein, the Board reserves the
right to select the provider, to change providers, to become self-insured, andfor to determine the
methed of providing the negotiated benefits, (inciuding bidding such benefits), the negotizted
benefits to be generally comparzble to the Health Plus Of MLI-IK Plan contained herein, or as
otherwise mutually agreed on by the parties. It is understood that the Board may implement 2
revised and/or alternate medical insurance program, per its options herein, at any time provided
however, that the Association shall be notified in advance.

SECTION N, Effective on July 1, 2002, the Board will, for the duration of this Agresment, pay
the premfums {o provide vision insurance for all regular full-time, sendority unit members not
otherwise covered by mother vision insurance plan, subject to the terms and conditions in the
policy in effect between the Board and the carrier. Said vision insurance shall provide benefits
comparzble to the MESSA VSP [ plan. The Board reserves the right fo select the provider of
vision insurance benefits, to change providers, to become self-insured and/or to determine the
method of providing the negotizted benefits. (including bidding such benefits). The Board's
liability wnder this section is limited fo the cost of the insurance premium and not benefits,

ARTICLE XXIV — RETIREMENT
SECTION A. Payment for accumulated sick leave will be made only on the fullowing basis:

1, If an employes has completed ten (10} or more years of seivice in the Saginaw
School System hefshe will be paid for one-half (1/2) accumulated, unused sick
days up to a maximu of cne hundred forty-five (145) days at the rate of one-baif
(A} of hisfaer current hourly rate {regular classification rate), if the employee is
terminated by:

. Voluntary refirement under the provisions of the State Retirement Aet.

b, Forced refirement prior {0 regular retirement age, due to sickness, accident,
or for health reasons,

G, Death while in the employ of the Board of Education.

2. Effective on July 1, 2009, the above-neted maximum of one hundred forty-five
{145) days shall be increased {o 8 maximum of one hundred fifty (150} days.
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ARTICLE XXV — CONDITIONS OF WORK

SECTION A. The Board agrees to seck to provide adequate parking facilities for employees as
finances permit. At the discretion of the building administrater, secretaries may be assigned a
reserved parking space. The availability and suitability of reserved parking spaces will be
determingd by the building administrater,

SECTION B. In the event a school or building is closed by an administrative official authorized
to make such decisions because of hazardous weather eonditions or other building conditions, the
foHlowing regulations wilt govem seniority employees:

f. Theclosing of one or more buildings, but not the entire system:

8. Secretaries will be expected to report for work at their normat starting time
- and #¢ their normal work site and to remain on duty throughout the day
unless specificaily informed to the contrary,

b.  Should secretaries be informed otherwise, they shall be expected ta report
for work at an alternate work site and or position as designated by
administrative officials.

c. Should secretaries s affected not be contacted by administrative officials
as to an alternate work site and/or position, then said employees shall
report to the Administration Buiidiag for reassignment at their normal
starting time.

2 I the entire school system is closed, twelve-month secretaries will be expeacted to
_ be at their normal work stations &t their normal reporting time, untess specifically
informed otherwiss, and in keeping with the below-listed provisions:

a, n the event work is dismissed afier the scheduled beginning of the
workday, enly those employees scheduled for work and actuzlly reporting
will be excused from work for the remainder of the day without a pay
deduction.

b.  Inthe event unit employees are unable to report for work at their normal
starting lime, because of inclement weather conditions or other building
conditions, and if said conditions are such that secretarial unit employees
are expected to report, then these affected employess will be subject to the
following conditions:

[.)  Pmployess reporting within two hours of their normal starting time
will be expected to make up any lost time by amangement with
thelr immediate sapervisor,

2)  Employzes reporting more than two hours late or not reporting at
all shall have pay deducted for that day(s), ither totally or in part
except that no deduct will cceur if the employes elects to be paid
for the lost time through utilization of secrued sick leave, vecation
fime, or personal leave time, Seczetaries who have no such
contractoally allowed day(s) availeble will suffer a pay deduct
under these circumstances. It is understood that no advance
utitization of these contractualiy allowed days will be allowed in
these instances.

3. 1tis understood that, in instances where extremely hazardous conditions exist,
and if twelve-month secretaries are specifically informed nof to report to work
at all, twelve-month secretaries will be paid their normal hourly rate of pay for
that day, provided they were scheduled to work that day.
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4, Ten-and-One-Half-Month Secretaries

a Employess scheduled to work less than fifty-two (52) weeks and who are
not required to work on scheduled days of student instruction which are
not held becanse of conditions not within the confrol of school authorities
(such as inclement weatker, fires, epidemics, mechanical breakdowns or
health conditions as defined by the city, county, or state health authorities)
will not be paid for such days. Such employess shall work on any
rescheduted days of student instruction which are established by the Board
and will be pzid at their regular dafly rate of pay.

b Inthe event an employes receives unemployment compensation benefits
(which as used heretn also includes underemployment benefits dusing the
school year associated with histher regular work assigoment) due to days
of instruction net being held when scheduled because of conditions not
within the control of schoal authorities as stated above, and those days of
instruction are rescheduled so that the employes works thase insiructional
days at a {ater time, the employee will have hisher pay adjusted, such that
hisher unemployment compensation plus the wages paid to the empleyee
for the year will be equal to the regular annual wages he/she would have
eamed for the school year had there not bezn scheduled days of instruction
cancelled for such reasons.

3 For the first five such days as noted ebove in Subsection 4, ten-and-one-
helf-month secretaries are to follow the same reporting rules and relevant
contract language as applies to twelve-month secrefaries (L.e. B2 above).
For the sixth and seventh (and beyond) such day(s) during the regalarly
scheduled calendar year, ten-and-one-half-month secrefaries are pot to
report and will not be paid.

The work year for ten-and-one-half-month secretaries would then be
extended as necessary following the final teacher record day, unless it is
matually agreed to do otherwise.

These days, i.e. the sixth snow day and on, will be rescheduled as nofed
above. Any such days would, of course, be work days with pay. This
simply equates to an extended work yar; howsver, there are no additional
work days.

SECTION C. Under no circumstances will employess be required to work as the sole occupant
of a bailding after 5:00 PM. Every endeaver will be made te comelate the hours of employment
of secretarial and other personnet in the building. The parties will jointly study the need for, and
the feastbility of instelling alarms in school buildings, Alarms may be installed upon written
mutual agreement,

SECTION D. If an employee is scheduled to work as the sole occupant of a building, and
whenever the conditions of the work place are such that they constitute a risk to ths personal
safely of the employee, then that employee shall, afier first notifying hisher immediate
supervisor, or in hisher absence, and if it is at all possible, the Supervisor of Non-Certified
Human Resources of the Assistant Superintendent for Human Resources and Lebor Relations, be
allowed to leave the building and not werk during such time. The employee wili not normally be
paid for the sbsence from work taken pursuant to this section nor shall such time be considered
work time for the purposes of this Agresment,

SECTION E. In the event an employee is absent from histher work stztion per the language of
Section D above, then the employes skall, within five (5) working days of the absence, submit to
the Assistant Superintendent for Human Resources and Labor Relations a written report of the
circurnstances swrounding his/her ahsence,

SECTION F. Any case of employment-related assault upon a secretary during working hours or
arising out of an employment situation shall be immediately reported to the Board or its
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designated representative. The Board will render reasonable assistance fo the secretary in
connection with handling of the incident by law enforcement andfor legaj authorities. The Board
may provide legal counse] at the discretion of the Superintendent andor designes,

SECTION G. Damage {o personal belongings due to any case of employment-related assault
upon & secretary during working hours that arises out of and in the course of employment may be
reimbursed by the Beard up to a maximum of two hundred ($200.0¢) doliars,

SECTION H. Whenever an employes is absent from work as a result of 2 personal injury cansed
by any case of employment-relzted assault upon a secretary during working hours that erises cut
of and in the course of employment, she/he will be paid for his/her fill salary (less the mount of
any Weorkers' Disability Compensation paid for temporary disability due to said injury) for the
period of such absence not to exceed ten (10) months, and no part of such absence will be
charged to hisher annual or accumulated sick leave, The Board may, at its option, require 2
confirming stefement from a medical doctor relative to the duration of such absence from work.
As soon as the employee is zble to refurn to work, she/he shall be restored to histher previous
position, if available, or one of equivalent salary.

SECTION 1. Each year, up to six (6) working days may be utilized by the Association so that
secretarial-clerical employess may attend professional workshops conducted by the Michigan
Association of School Secretarial Personnel or another workshep to be mutually agreed upon.
Permissien to attend such workshops must be secured in advance. The persons attending will be
chosen by the Executive Board from among ths membership and the representatives shall have
been employees of the Board for 21 least one (1} year, The representatives utilizing these days
will suffer no loss in pay and will be compensated for expenses deemed necessary by the Board.
If approved by the Superintendent and/or designee, others wishing to aftend professional
workshops at their own expense may do se without loss of pay.

SECTION J, The Board and the Association agree that it is in the public interest for employees
{0 maintain and improve their professipnal qualifications. To premote this objective, it is agreed
that the Board may, ir its sole discretion, select any training program sessicn, or meeting whick it
finds smitable. When so directed by the Board, employees shall parlicipate in all training
programs, sessions, or meetings selected by the Board. In the event the imaining programs,
sessions, or meefings are scheduled outside an employes’s normal working hoars, he/she will be
given either compensatory time off or be paid for such hours,

SECTION K. In-service training programs may be amanged at the request of cither the
Association or the Board,

SECITON L. The Board agress fo make efforls to maintain the temperature in secretarial
working areas within 2 60- to 80-degree range. In situations in which the work area temperature
is below 60 degrees or shove 80 degrees, and no relief is probable within a reasonable peried, the
matter will be presented to the Assistant Superintendent for Human Resources and Labor
Refetions for his'her consideration. In such situations, secretaries will be reassigned, if it is
feasible, to an alfemate work site, said reassignment to be at the discretion of the administration
and at the secretaries’ regular hourly rate of pay.

SECTION M, Association representatives may be allowed up to three (3) working days per year
1o devote 1o local Association business, Permission to wtilize such days shall normelly be
obtained at least twenty-four hours in advance, both from the employee’s immediate supervisor
- and from the Assistant Superintendent for Human Resources and Labor Relations, or hisher
designes, unless an emergency arises. It is understocd that such times shall normally be used in
ore-quarter or one-half day blocks. The Association’s right of access to District employees
during the employee’s working hours shafl be Fmited to the employes’s meal period and coffee
breaks, Upon the approval of the Board or the principal or supervisor of the building oz program
in which an employee wurks, an Association representative may be permitfed to mest with
_ District employess during working hours,

SECTION N. The Saginaw Board of Fducation agress to form a committes, of equal numbers of

administrators and secretaries, for the puspose of reviewing the "Guidelines for Administration of
Medication by Scheol Personnel.” Said committes will be given the authority o conduct
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appropriate in-service/training to both bailding edministrators and secretaries. Monitoring and
compliance of any recommended procedures will be the responsibility of the Human Resources
Department,

ARTICLE XXV - GENERAT,

SECTION A. Copies of the Agreement shall be duplicated at the expense of the Board of
Education and presented to all secrefaries now emplcyed by the Board or hereafter employed
during the duration of the Agreement,

SECIION B. The Board may, at ils discretion, require that employees sabmit to physical and
medical tests and examinations by a Board-appointed doctor when such fests and examinations
are considered to be of value to the Board in maintaining a eapable work force, employee health
and safety, efe, provided however, that the Board will pay the cost of such tests and
examinations. If such tests and examinations are scheduled cutside the employee’s normal work
hours, he/she will be paid his/her normal hourly rate for such time,

SECTION C. The Board may, at ils discretion, sequire that employees provide written
authorization {0 the Hoard to obtain specific and detailed medical data from the employee’s
docter or kospital for any illuess or injury which has resulted in lost work time,

SECTION D. The perties will, at least sixty (60} days prior to the expiration of the Agrecment,
begin negotiations, under the conditions as will be mutually agreed upen, for 2 new agreement
covering wages, hours, terms and conditions of employment of secretaries covered by this
Agresment.

SECTION B. In the event a secretary drdves hisher own car parsuant to 2 request by hisher
superviser for work-related activities, he/she will be paid the current mileage allowance. To be
eligible for such payment, the employes must submit to the Board by the tenth (10th) of each
monith, in 2 form acceptable to the Board,  report explaining the mileage for which payment is
claimed in the preceding calendar month.

SECTION F. The Board shall provide a four-drawer (with lock) file for use by the Saginaw
Public Schools Secretaries’ Association which shall be located i a location mutually agreed
upon by the Association and the Board,

SECTION G. 1t will be the responsibility of the employes to give the employer af feast two
wesks' notice before the effective date of his/her termination, except in unusual circumstances.
[n any cass, an employee must, under all circumstances, fill out the required termination forms.
Failure to fili out the termination ferms will mean a forfeiture of any accrued vacation, holiday,
or other benefits,

ARTICLE, XXVII - WAIVER CLAUSE

The parties acknowledge that, during the negotiations which resufted in this Agrezment, each had
the unlimited right and opporturity to make demands and proposals with respect to 2y subject or
matter not removed by law from the area of collective bargaining and that the understandings and
agteements arrived at by the parties after the exercise of such right and opportunity are set forth
in this Agreement. Therefore, the Board and the Association, for the life of this Agreement, each
voluntasily and unqualifiedly waives the right, and each agrees thaf the other shall not be
obligated fo bargain collectively with respect to any subject or matter referred to or covered by
this Agreement and with respect to any subject of matter not specifically referred to or covered in
this Agresment, even though such subject or matter may not have been within the knowledge and
contempletion of either or both of the parties at the time that they negotiated or signed this
Agreement.

ARTICLE XXVIIE - SEPARABILITY AND SAVING CLAUSE
If any article or section of this Agreement, or any appendix thereto, shall be held invalid by

operation of law or by any tribunal of competent judsdiction, or if compliance with or
enforcement of any article or section shall be resrained by such tribunal pending a final
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determination as to its validity, the remainder of this Agreement, and any appendix thereto, or the
application of such article or section to persons or circumstances other than those as fo which it
has been hefd invalid or as to which compliance with or enforcement of hias been restrained shall
a0t be affected thereby.

ARTICLE XXTX ~ ENTIRE AGREEMENT CLAUSE

This Agreement supersedes and cancels all previous Apreements, verbal or written or based on
alleged practices, betwesn the Board and the Association and constitutes the eatire agreement
between the parties. Any amendment or agreement supplemental hereto shall not bs binding
upon either party unless executed in writing by the parties hereto.
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ARTICLE XXX - TERMINATION
SECTION A. This Agrezment shali be in fult force and effect up to and including June 30, 2010,

SECTION B. This Agreement shall continue in effect for successive one- (1) year periods after
JTune 30, 2010, unless nolice is given in writing by either the Association of the Board to the
ofhier party at least sixty (60) days prior to June 30, 2010, or any anniversary date thereafier, of its
desire to modify, amend or ferminate {his Agreemaent. If such notice is given, this Agreement
shall be open to modifications, amendment, or termination &s such notice may indicate on July 1,
2010, or the subsequent anniversary date, as the case may be. In the event that one of the parties
pives the sixty- (60} day nofice fo modify or amend, as sét forth above, either party may give
subsequent notice to terminate o or after Jume 30, 2010, of the subsequent anniversary date, as
the case may be, by giving the other party a ten- (10} day notice in writing. A notics of desize to
modify, alter, amend, renegotiate, or change, or any combination thereof, shall have the effect of
{erminating the entire Agreement on the expiration date in the same manter as a notice of desire
to ferminale unless before that date all subjects of amendment propesed by either party have been
disposed of by agreement or by withdrawal, by the party proposing amendment.

SECTION C. If any negotiations described in Section B above reach an impasse, the procedure
described in Act 379 of the Michigan Public Acts of 1995 shall be followed.

SECTIRN D, IN WITNESS WHEREQF, the Association and the Board have caused this

SAGINAW PUBLIC S3CHOOLS
SECRETARIES® ASSOCIATION
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APPENDIX A

SECRETARIAL - CZERICATL CTASSIFICATION AND POSITIONS * / **

CLASSIFICATION I
{PAY GRADE)
Secretary - Assistant Superintendents, Chief Financial Officer, Executive Directors
Secretary - Senior High Principal (3} or Senior High Lead Secretary
Secretary - Saginaw Arts and Science Academy (SASA)
CLASSIFICATION I
(PAY GRADE)
Secretary -~ Purchasing*
Secretary - Personne! Directors/Managers
Secretary - Administrative Assistants end Spezial Divisions
Chief Clerk » Accounts Payable
Secretary - Payroll
Secretary - Middle School Principal .
Secretary - Senior High Schools — Assistant Principals
Secretary ~ Head Cashier
Secretary Food Service
CLASSIFICATION HI
{PAY GRADE)
Secretary - Supervisors and Directors
General Secretary - High Schools, Middie Schools/SASA, Elementary Schools
Switchboard - Receptionist, Central Office
CLASSIFICATION IV
(PAY GRADE)
Secretarial/
Clerical - Elementary, Secondary Divisjons

¥ Subject fo Memorandum of Understanding, Qctober 9, 1998,
** It is undeestood that the desigration of elassifications and positions is not intended as
designating job content or as restricting work assigrments,
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APPENDIX B

COMPENSATION - SCHEDULE A
Schedule 2008-2009
Effective July 1, 2008 throngh June 30, 2009

CLASS | CLASS | CLASS
1 1 3

CLASS | CLASS | CLASS |CLASS | CLASS

4 3 4 3 4

1 . 18.26
2 [3.23 | 1241 3 114 11,06 11.74
3 1361 1 1280 | 1213 1146 12,13
4 1402 | 1323 | 12355 1186 12.55
3 1441 § 1361 | 1295 1224 1295
6 1480 | 1402 | 1333 12.64 13.33
7 1520 | 1441 | 1373 13,05 13.713
§ 1561 | 14.80 [ 1412 13.44 14.12
¢ 16.01 | 1520 [ 1457 1383 14.57

10 1640 | 1561 § 1491 14.25 14.91
11-15 | 1736 | 1654 | 1581 15.11 15.81
1620 | 1772 | 1686 | 16.11 1539 16.11 .
21-25 | 1804 | (717 | 1641 15.68 16.41 15.68 13.57 12.96

COMPENSATION - SCHEDULE B
Schedule 2009-201¢
Effective July 1, 2009 through Jure 30,2010

7= 12 MONTH=
Regular Rate Bridge Rate
CLASS | CLASS | CLASS |CLASS | CLASS |CLASS | CLASS
4 3

005/10 RATE OF PA’

1228 | 1153 | 1089 1026 10.89 1026 9.0 8.49
13.23 | 1241 | 1174 | 1L06 11.74 1146 97 9.14
1361 | 1280 | 1213 1146 12,13 1144 1003 %47
13.23 | 1255 11.86 12.55 11.86 1038 ¢.81
1441 | 1361 | 1295 [ 1224 [2.95 1224 1070 10,12
1480 | 1402 | 1333 12.64 1333 12.64 11.03 1045
1520 | 1441 | 1373 13.05 37 13.05 1135 £0.79
1561 | 1480 | 1412 1344 1412 1344 1147 [1.12
1601 | 1520 } 1457 | 1383 14.57 13.83 1205 1144
1640 1 1561 | 1491 1425 14.91 1425 1233 1178
[1-15 § 1739 | 16.54 | 1581 [5.11 15.81 1511 13.07 1249
1620 | 17.72 | 1686 | 16l 1539 16.11 15.39 1332 12.73
2125 | 18.04 [ 1717 | 164l 15.68 1641 15.68 13.37 12,98

(7]
— 3
D\om-.ia\m.huw-—-m
a1

_

P

[

%)

34



APPENDIX C

SHORT-TERM DISABILITY BANK

Effective July [, 1980, ¢ligibls, full-time regular seniority emplayees shall be eligible for a short-
term diszbility protection program in the event of an injury or sickness resulting in total disability
according to the provisons outlined below.

1.  Elg

a

il

To be eligible for any benefit(s) under this section, 2 unit member must have
accrued at feast five (5) years' seniority within the secretarial-clerical bargaining
unit prior to the date of the iliness or infury involved.

The employes must be actively employed at the time of the illness or injury.

Prior to using up all contractually available days, per paragraphs d and e below,
an eligibie employee may make application to be placad on an extended sick leave
status by fitling out the necessary personnel forms. Said status shall be referred to
as “Short-Term Disability Bank” status,

Employees must have exhausted 2ll their contractuzlly available compensable
days, including vacation days, personal leave days and accumulated individual
sick Jeave days,

Employees must have applied for and been granted the maximum possible
grant{s) from the secreiarial sick leave bank.

Employees making application for STDB status will be required to submit to
medical testing by a Board-appointed doctor, af Board expense, provided
however, that if the employee submits adequate personal medical documentation,
in the dgment of the Board, medical testing by z Board doctor may not be
requited.

2 Benefits

a

After having exhausted alf available days per No. 7 above, an employes shall be
eligible for shert-term disability protection for a totel period of ninety (60)
regulasly scheduled workdays, beginning with the date on which all contractually
available days, including sick leave bank benefits, have been exhausted,

1}  There shall be established & “Short-Term Disability Bank™ from which
eligible unit members shall be allowed to draw, Sald “Short-Term
Disabitity Bank™ shall be credited during any given year (Juiyl through
Juae 36} with the number of days remeining in the secretarial sick leave
bank, per Article XX of this Agreement, from the previous year's sick
leave bank, :

2) Al days credited to the “Short-Term Disability Bank” under the auspices
of Article XX, Sectivn A1 shall be a one-year eredit only and any dzys not
used in the “Shert-Term Disability Bank™ as of June 30 of any given year
will be set aside and will not be accumulated or carried over from year 1o
year,

3)  Any days credited to the “Short-Term Disabitity Bank” under the auspices
of drticle XX, Section 42 will not be set aside as of June 30 of any year
and may be carried over and zccumulated from year to year.

Benefit [evels in the “Short-Term Disability Bank” shall be at a rate of fifty (5094)
percent of the employes's carrent, normal hourly rate #nd any days so used shalf
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5.

f.

be deducted from the STDB at the rate of one-half (4) day for each day of pay use
by benefiting employess.

In regard to the benefit levels listed above in Subsectfon ¢, said benefit levels shalt
be reduced by any amounts received by any other applicable remuneration, that is,
by any other amounts received or which an employes is eligible to receive,
through such programs as the Michigan Pablic Schools” Retirement Fund, Federal
Social Security, or through such pensions as Workers’ Compensation, for which
the employee may be eligible.

An employes’s health and 1ife insurance premiums shall centinue to be paid by
the Board while said employee is on an STBD status, unless the employes is
eligible for substantially equivatent fringe benefits from another source.

An employee shall not accrue senjority credit while on the status of STDB.

Definitions

a

“Injury” as used herein means bodily injury cavsed by accident occurring while
the program is in force as to the person and resujting directly in total disability.

“Sickness™ as used herein means sickness or disease which causes total disability
and occurring while the program is in force (as to the person).

“Total Disability” as used herein means the inability of the person to perform the
substantial and material duties pertaining to hisher occupation during the
eligibility period.

General

a.

Benefits are not payable with respect to any peried of disability, or portion
thereof, during which the employes is not under the regular care of a legaily
qualified physician or surgeon.

Benefits are not payable with respect to any period of disabilify, or portien
thereof, during which the employes is engaged in any work for compensation,
wages, or profit, provided that this specific limitation shall be waived while the
employee who is otherwise eligible for the daily disability benefit under this
program participates in 4 program of rehabilitation or retraining, approved in
writing, by the Board.

An individual muost remain domiciled at his‘her normally occupied residence, ie.
their normal Saginaw-based residence, during any period in which Board-paid
STDB benefits are in force. Said regulation shall remain in effect unless, in the
judgment of the Board, there exists properly documented medical reasons for
residency elsewhere. The Board retzins the right, In this regard, to require that
medical opinion(s) be obtained from Board-named physicians.

Itis agreed that the provisions of this memo have an culra-contractual status,

APPENDIX D

1L

MEMOS OF UNDERSTANDING

Health Insurance - Cost Containment

a)

A committes consisting of three (3) representatives of SPSSA eand three (3)
representatives of the Board shall be formed to study the possible implementation
of cost confainment measures in the area of group health insurance, Measures to
be reviewed will specifically include, but not be limited to, employee co-pays and
deductibles and alternate plans including a Preferred Provider Organization.
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b)  Should the parties so mutually agree, the provisions of Article XXIV, Section A
may be modified 50 as to reflect appropriate cost containment measures, it being
spedifically understood that the Board shall in no instance be required to pay 2
greater amount toward a health premium payment then those noted in Ariicle
XXIV, Section A3,

2. Reclassification Commitfes

a)  An advisory committes composed of three (3) representatives of the Board and
three (3) representatives of the Association may be established at the request of
cither party. The advisory committes may make non-binding recommendations in
regard to the classifications (pay grades) and positions which may be implemented
during the remainder of this Agresment, The advisory committes will meat as
matvally agread, and during such hours as are mutually agrecable. It is
specifically understocd that the job classifications and positions set forth in
Appendices A and B will remein in effect for the fifa of this Agreement unless
changed by the Board under Article XIT - New Jobs, The recommendations of this
advisory commiftea will not be binding upon either party and will not be the basis
of a grievance nor subject to the Grievance Procedure,

b)  Notwithstanding the above provisions contained in No. 1, the Board shall be free
to undertake & study andfor review or to contract for a study and/or review of the
existing classification systems. Should such a study/review be conducted, the
Board agrees to review the findings with the Association.

3 Retired Emplovees ~ Term Life Insurance

The Board shall maintain in force and effect a term life insurance policy in the face
amgunt of $1500.00 for each retired employee who has completed 2 minimum of fifteen
(15) years or mora of service with the Board, has aftained the age of sixty (60) years and
whe hias voluntarily retired between the dates of January [, 1976 and June 30, 1986,

The Board shall maintain in force and effect a term life insurance pelicy in the face
amount of $1500,00 for each retired employee who has completed a minimum of fifteen
(15) years or morg of service with the Board and has aitained the age of sixty-two (62)
years arnd who has voluntarily retired between the dates of Janvary 9, 1974 and December
31, 1975,

This policy shall be maintained in force and effect by the Board i, and only if the retirad
employea(s) shall annvally notify the Board in writing addressed fo the Supervisor for
Non-Certified Employees, of hisher legal mailing address. Said notice is to be fumished
no Jater than June 30 of each calendar year or said coverage shall no longer be in effect
for the involved refired employes.

4, Health Benefits

If subsequent to ratifiation of this Agreement, 2 law is enacted which required the Board
to pay for a fund or 2 state or pational health nsurence system to provide, in whole ot in
part, the same or similar health benefits to those already provided under this Agreement,
then the health benefits provided under this Agreement shall be considered 25 a
substitution for any provisions of similar benefits provided vnder such law. I eny
benefits of a similar nature to those provided under this Agreement are required by law
and the benefits provided under this Agrecment are not considered in substitute therefore,
the Board shall, af its option, have the right to either reduce the benefits under this
Agreement by the amotnt of such benefit provided under such law (provided the overall
benefit levet provided employees will not be reduced) or the Board shall have the right to
reopen this agrezment solely on the issue of reducing health benefits so that the Board is
ot required to pay for the same or similar benefits twice.
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5.

Family and Medical Leave Act

A,

Tt is understood and agreed between the parties that certzin contractuaj allowances
may be made in order to accommodate state andfor federal legislation and
implementation provisions of the Family and Medical Leave Act (PL-103-3).

[n the event that it is required that provisions of the Family aad Medical Leave
Act are to be implemented, and provided firther that said Family and Medical
Leave Act provisions are in conflict with provisions of the collective bargaining
agreement between SPSSA and the Saginaw Board of Education, the
Administration agrees to meet with tepresentatives of SPSSA prior to said
implementation, so 4s to inform the Assoclation regarding the contractual
allowzancs fo be made,

1t is agreed that the following are examples of implementation procedures which
will povern the Administration ini this regard:

1.} The Family and Medical Leave Act (FMLA)} is unpaid leave, which rans
concurently with other leave time. The Act allows “eligible” employees to
take off up to 12 work weeks in ny 12-month period for the birth or adoption
of a child, to care for a family member, or if the employee themselves has a
serious health condition.

An “cligible” employes is an empleyes who has been employed by the
employer for at least 12 months and worked at least 1,250 howrs. The 12
months do not nead 1o be consecutive. You are only an “eligible" employes if
your employer employs 50 or more employees within 75 miles of the worksite.

FMLA can be taken on an intermittent basis allewing the employee to werk on
2 less than full-time schedule. The employee is entitied to have their benefits
maintained, but they must continue to pay their portion during the leave. The
employee also has the right fo refumn to the same or equivalent position, pay,
and benefits for up to twelve (12) weeks.

‘The eligible employee must provide 30-day advance notice for foresseable
events, The employer is allowed to ask the employse to obtain 2 centification
from a medical provider testifying to the need for the employee to take the
leave for themselves or for the family member. Upon completion of the leave,
the employer is allowed to requirs the employee o obiain a certification of
fitness to return to work when the leave was due to the employes’s own health
concems, The employer can delay the start of FMLA for 30 days if the
employee does not provide advence notice, andfor until the employes can
provide certification from a medical provider,

If both the employes and spouse work for the same employer, they both cannot
each take 12 weeks off for the birth of a child, when adopting a child, or to
care for & parent with a serious health condition,

Subcontracting

This will serve to confirm our understanding relative to the removal of the subcontracting

langoage from the Saginaw Public Schools Secretaries® Association conlract in view of
the provisions of PA 132 of 1994 which makes the issue 2 prohibited subject of

bargaining.

In the event PA 112 is reversed, while it is recognized that the Board has the right to

subcontract or confract out any and all work, processes, or services, and to transfer work

out of the bargaining wmit, it is agread that before the Board removes said bargaining unit
work from the bargaining unit, it shall notify the Association. If requested in wiiting by
the Association within five (5} days following notification, the Board shall meat and

confer with the Association on the malter.
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APPENDIX E

2008-2009 *
10.5 Month Secretarles School Calendar

. Saginaw Poblic Schools » §2
wi[s[m[T[w[rT]F][s[w

Inaw, Michlgan
slulr[w]t]F]s

AUGUST (14)

i
3 4 & 6 7 B

01 12 13 14 15
1718 19 20 21 22
25|25 26 27 26029
3
SEPTEMBER (24)

12 371 3
T3 o 10 11 12
15 16 17 18 18
2|22 23 24 25 2%
26 | 20 30

OCTOBER (23}

1 2 3

516 7 8 9 1
1213 14 1 1 17
19120 21 2 23 24
26 27 28 29 30 3

ROVEMBER (18}

2 (3 4 5 6 7
g 110 H 12 13 14
16147 18 19 20 21

23|24 25 26|27 28

30
DECEMBER (15

1 2 3 4 5
78 9 40 11 12

1445 18 17 18 19
21 22 23 24 25 28
28 29 30 ¥

JANUARY (10)

4[5 6 7 8 9
1[12°13 14 15 16

17

JANUARY (9)
18 1920 21 22 23|24
26 [26_ 27 28 20 30| 3

FEBRUARY (19)
t[z & 4 5 6]7
8|9 10 1 2[435 14
1516 147 18 19 2021
22|23 24 25 28 27|28

MARGH (22)
1 2 3 4 5 6 7
8o 10 41 12 13[4
15 (16 47 18 19 20 | 2t
22123 24 15 26 21|28

22 | 30 31

APRIL{17)

(12 3]4

5§ 6 7 8 9 10 1
12713 14 15 16 47 (18
19i20 21 22 23 24|25
(27 28 29 30

KAY (20)

3 5 6 7 g
18 12 13 14 15 (16
17 19 20 21 22 (23
24 25|28 27 28 28|30
31

JUNE (14}
1 2 3 45| 8

718 8§ 10 1 12(13
14115 168 17 18;19 20

21 2 23 24 25 28 27
8 2 30

101 days
Bold Figures — Indlcate Secretaries Work Days

101 days

{10.6 morén Secretaries wal work 207 days)

*  Subject fo change, by mutval agreement, once District Official Calendar is established,
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w]sTmlv[w|r[r]s[w|s[ulr]w]T[F[s
AUGUST (16} JANUARY (9}
1
2 3 4 5 & 71 &8 17 18119 20 21 22|23
810 41 12 13 1418 25 (25 26 27 28 29|30
1647 18 49 20 2f 22 B
23|24 25 26 27 2828
wlH
SEPTEMBER {20} FEBRUARY (20)

1 2 3|4 5 1 2 3 4 5|8
8 718 9 10 11112 718 9 10 11 12|13
3114 15 16 17 18| 18 14145 16 17 18 18| 20
20 (21 22 23 24 25|28 29122 23 24 35 26 (27
27 | 28 29 30 28
DCTOBER (22} MARCH (23}

1 213
475 & T 8 9|10 i 2 3 4 5|68
11142 13 14 15 16 [ 17 708 9 10 11 12]13
8118 20 29 22 23124 14145 46 17 18 19 (20
25 (2 27T 28 29 W iHN 2|22 23 24 258 26|27
28 [29 30 3

NOVEMBER (18} APRIL [186)

iz 3 4 5 €7 2 3
8|8 10 1 42 13[14 4 65 6 7T 8B 58 10
516 17 18 18 20 | 2 11112 43 14 15 16|17
2123 24 25128 21 28 848 20 21 22 28124
28130 | 2|26 27 28 29 30
DECEMBER (17} HAY (20)

1 2 3 4|5 1
|3 8 & 10 1112 23 4 5 6 T8
13 15 16 17 18 i 19 g |40 14 12 13 415
20 |24 24 25 26 617 18 19 20 2f |22
21 28 29 W ¥ 23124 25 28 27 28|29

30 3t
JANUARY {10} JUNE {10}
i 2 1 2 3 4|5
3[4 5 & 7 8/|¢8 817 8 8 10 1112
1011 12 13 14 1516 131415 16 17 18 18
20 21 2 23 24 25 26
27 28 28 30
104 days . 95 days'
Bold Flgures — Indicate Szerelanss Work Days (410.5 Month Secretaries wii work 202 days)

¥ Subject ta change, by mutual agreement, once District Official Calendar s established.
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