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AGREEMENT STATEMENT

THIS AGREEMENT made and entered into this sixth day of September, 2006, by and between
the Board of Education of the City of Saginaw, hereinafter referred to as the “Board” and the
Saginaw Public Schools Secretaries’ Association, hereinafter referred to as the “Association.”

ARTL 1- RECOGNITION

In accordance with Act 176 of the Public Acts of 1939, as amended, the Board hercby recognizes
the Association as the exclusive bargaining representative for all full-time and regular part-time
secretarial-clerical employees employed by the Board EXCLUDING: Temporary empioyees,
supervisors, and confidential employees as defined in the Act. Unless otherwise indicated, the
term “employee” or “secretary” when used in this Agreement will refer to ail empioyees in the
bargaining unit. ;

ARTICLE II ~ RIGHTS OF SECRETARIES

SECTION A. Secretaries shall have the right to hold meetings in school buildings without
charge, subject to the Board of Education policies and regulations concerning application for use,
etc. This applies except in the event of a strike. Said meetings will not be held during working
hours of employee participants, unless special permission is given by the Superintendent of
Schools or his or her désignee.

SECTION B.

L. Secretaries shall. be permitted the reasonable use of inter-office and inter-building
mail for communication and may, at the discretion of the
Superintendent/Designee, bave notices placed in bulletins issued from the
Administration Building.

2. Copies of all secretarial interoffice and inter-building correspondence will be
distributed, at the same time as the reguiar membership disttibution, to the Office
of the Superintendent, to the Human Resources Departroent, and to all building
principals.

SECTION C. Once a year the Board shall provide the Association with 3 list of all secretarial
personnel in the bargaining umit, together with length of service, classification, and salary
provided that the Association gives at least seven (7) days’ notice prior to its request for such
information. Once a month thereafter the Board shall provide the above information for new
hires, persons on long-term Jeaves of absence, and persons terminated.

SECTION D. The Board shall provide the Association access to that information legally
required and mecessary for collective bargaining, but in no way assumes the responsibility for
assembling, organizing, systematizing, coordinating, separating, or coliecting such information.
The Association will be responsibie for any costs entailed in providing said information,
provided that the Board will be given reasonable notice of the Association’s intent to request
access to said information, and provided further, that such access shall be provided at reasonable
times during normel business hours and it does not interfere with the normal operation of the
business office.

If the Association so requests, it will be given a cost estimate on the procurement of such
SECTION B. The Board specifically recognizes the rights of its employees to invoke the
assistance of the Michigan Employment Relations Commission as provided by Act 379 of the
Michigan Public Acts of 1965 in appropriate cases.

" ARTICLE Il - BOARD RIGHTS

SECTION A, It is the intention hereof that all of the rights, powers, prerogatives, and anthoritics
that the Board had prior to the signing of this Agreement, inciuding but not limited to those in
respect of rates of pay, hours of employment, and conditions of work, are retained by the Board -




exoeptihose,andonlytotheextentthattheyarespeciﬁcaﬂynbﬁdged,delegﬁted,ormodiﬁedby
this Agreement. The exercise of judgment and discretion by the Board and its administrators; if
made in good faith and for valid reasoms, notmeonﬂlctmmmeexpr&te:msofm
Agreement, shall be upheld.

SECTION B. Nothing contained herein shall be considered to deny or restrict the Board of its
rights, mpomfumtm, and authority under the Michigan General School Laws or any other
national, state, county, district or local laws or municipal regulations as they pertain to education.

SECTION C. The listing of specific rights in this Agreement is not intended to be, nor shall it
be, restrictive of or a waiver of the rights of management not listed and specifically surrendered
herein whether cr not such rights have been exercised in the past.

ARTICLE IV - DUES CHECKOFF 7

SECTION A. There shall be no solicitation of ernployees for Association membership or dues
on Board time. TheAssocuhonﬁ.nﬂ:eragreesﬂmttheBoardshallhavethcnghttotake
disciplinary action for any violation of this provision. .

SEQI!ON B. After the effective date and during the life of this Agreement and in accordance
with the terms of the form of “Authorization for Payroll Deduction” hereinafter set forth, and to
the extent the laws of the State of Michigan permit, the Board agrees to deduct from the pay of
employees who are Association members, the regular, usual, periodic, and uniform dues and/or
initiation fees of the Association levied in accordance with the Constitution and By Laws of the
Association, provided howevez, that the Association will first present to the Board a certified
check off list consisting of a statement of the amount of the initiation fes and dues certified by
the Treasurer of the Association and written authorization in suitzble form signed by the
employees allowing such deductions and payments to the Association at least twelve (12)
workdays prior to the date on which the dues are to be deducted. The Association accepts fuil
responsibility for the authenticity of each authorization and shall indemnify and save the District
harmless against any and all claims, demands, suits, or other forms of Lability that shail arise out
of or by reason of ay actions teken or not teken by the District under the terms of this section.

SECTION C. The written Authorization from employees will be on the “Authorization for
Payroll Deduction” as shown below:

AUTHORIZATION FOR PAYROLL DEDUCTION
lmmmmmmﬂﬁdﬂmbdﬁmtﬁmmymmmmm
of this Agr or any jon thereof, the Saginaw Public S

mbwshpmmunﬁse,ammmm,mﬁmamﬂganmumembhmbyﬂw
Association as dues. The amount deducted shall be reenitted 10 the Treasuser of the Association.

By

Print Last Name First Name . Middie Name
To .
Employer School or Department
Social Seciity #
Date to Start Dedncuon.
Signed
Address
Telephone #

SECTION D. Dues shalt be deducted from the first pay of the month and shall be remitted to the
Treasurer of the Association within ten (10) days thereafter with a list of the employees from
whom dues have been deducted. In cases where a deduction is made that duplicated 2 payment
that an employee already has made to the Association, or where a deduction is not in conformity
with the provisions of the Association Constitution and By Laws, refunds fo the employee will be
made by the Association.




SECTION E. FINANCIAL RESPONSIBILITY: It is recognized that because of religicus
convictions or otherwise, some employses may object fo joining any organization engaged in
collective barpaining. At the same time, it is recognized that the proper negotiation and
administration of collective bargaining agreements entail expense to the Association. To this
end, in the event em employee shall not join the Association and execute an suthorization for
dnes deduction in accordance with this Articte, such employee shall, as a condition of continued
employment by the Board, canse to be paid to the Association a sum equivalent to the dues of the
Association. In the event that such sum shall remain uapaid for a period of sixty (60) days
following the date the same is due and after sixty (60) days written notice thereof has been given
1o the employee by the Association, the Board agrees thaf in order to effectuate the purposes of
the Public Employment Relations Act and this Agreement, the services of such employee shall be
discontinued. The refisal of the employee to contribute faitly to the costs of negotiation and
administration of this and subsequent agreements as herein required is recognized by the parties
as reasonable and just cause for termination of employment.

SECTION F. This article shall be subject to the provisions of all state laws. In the event that this
articte shail be challenged through the Michigan Ersployment Relations Commtission, or the
courts, the Association will pay the reasonsble expense of such proceedings, inchuding the fees of
legal counsel retained by the Board. If this article shall be found to viclate-law, the Association
shall be responsible for any loss or damage, including back pay, awarded by the courts.

SECTION G, An employee shall cease to be subject to check off deductions beginning with the
month immedjately following the month in which he/she is no longer a member of the bargaining
unit. The Association will be notified by the Board of the names of such employees following
the end of each month in which the termination took piace.

SECTION H. The Board shall not be Hable to the Association by reason of the requirements of
this Agreement for the remittance or payment of any sum other than those constituting actual
deductions made from wages camed by employees. Deductions shall be made only in
accordance with the provisions of said “Authorization for Payroll Deduction,” together with the
provisions of this Agreement. The Board shall have no responsibility for the collection of
membership dues, special assessments, or any other deduction not in accordance with this
Agreement.

ARTICLE V — GRIEVANCE PROCEDURE

SECTION A. A grievance is 2 claim based upon an event or condition which affects the welfare
or conditions of eroployment of 2n employze(s} or group of employees or involving an alleged
violation of a specific article and section of this Agreement. It is expressly understood that 2
claim based upon an event or condition which does not affect the welfare or conditions of
employment of a member of the unit described in 4rticie I above will not constitute a grievance.
If any such grievance arises, there shall be no stoppage of work dn' sccount of such difference,
but the grievance shall be submitted to the following Grisvance Procedure.

An individual employee shall have the right at any time to present his/her grievance to his/her
immediate supervisor and to have the grievance fully adjusted without the intervention of the
Association or its representatives, as long as the adjustment is not inconsistent with the terms of
this Agreement, provided that the bargaining representative has been given the opportanity to be
present at such adjustment. i

SECTION.B. STEP ONE Within ten (10) calendar days of the time a grievance arises, an
employee may present the grievance to his/her supervisor.

STEP TWO If the grievance is not resolved in Step One, the employee may, within seven (7}
calendar days reduce his/her grievance to writing on a grievance form provided by the Board and
present the grievance to his/her supervisor for a written answer. It shafl name the employee(s)
involved, shall state the facts giving rise to the grievance, shall identify all the provisions of this
Agreement alleged to be violated by appropriate reference, shail state the contention of the
employee(s) with respect to these provisions, shall indicate the relief requested, and shall be
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signed by the employee(s). The supervisor shall give the eznployee an answer in writing no later
than seven (7} calendar days after receipt of the writter: grievance.

STEP THREE I the grievance is not resolved in Step Two, the employee may, within seven (7)
calendar days after the answer in Step Two, submit the grievance to the Association’s Grievance
Committee, The Grievance Committee shall decide whether or not there is probabie cause to
support a grievance. If the committee believes there is a legitimate grievance, it shall, within
seven (7) calendar.days afier receipt of the written grievance, and in no event later than fourteen
{14) calendar days after the answer in Step Two. present the grievance to the Superintendent
and/or designee, . Within fourteen (14) calendar days from the receipt of the grievance by
hinyher, he/she shall render a decision in writing to the Grievance Committee.

Intheevaﬁananployeetsdxscharged,sudanpluyee, shuuldhdshew:shtoprotwt,shal]be
entitled.to present a grievance at Step Three of the grievance procedure, provided however, said
grievance shall be presented, in wiiting on the proper grievance form, The grievance shall name
the employee(s) involved, shall state the facts giving rise to the grievance, shall identify a1l the
provisions of this Agreement alleged to be violated by approptiate reference, shall state the
contention of the employee(s) with mpecttoihﬁepmwmslmﬂmd:cate the relief requested,
and shall be signed by the employes(s).

____FQL_T& Ifthegnevaucelsnotrﬁolvsdmswp'lhee,ﬂmAsswauonmay within seven
(nmaﬁmmemwmswmwm@mwmemm A copy of
the appeal shall be sent to the Superintendent. .

Within twenty-one. (21) calendar days after the receipt.of the appeal, 2 committee of the Board
will meet, giving the aggrieved empioyee and the Association Representative a reasonable
opportanify to be heard. The Board shall render its decision in writing within fourteen (14)
calendar days afier holding a hearing on the appeal. The case presentad to the Board must in il
instances be the grievance presented in Steps One, Twa, and Three.

SECTION C. Any grievance not filed within the prescribed time Limit or not advanced to the
next step within the time limit in that step, shall be deemed abandoned. Time limits may be
extended by the Board and the Association in writing; then the new date shall prevail.

SECTION D. The Board shall not be required to pay back wages more than sixty (60) calendar
days prior to the date 2 wrilten grievance is filed.

I All claims for back wages shall be limited fo. the amount of wages that the
employee would otherwise have eamed less any unemployment or other wages
that he/she may have samed during his’her normal working days during the period
of back pay.

2. No decision in any one case shall require a retroactive wage adjustment in any
other case.

SECTION E. Any grievance occurring during the period between the termination date of this
Agreement and the effective date of 2 new Agreement shall not be processed. Anygnevmce ’
whidlmsepnonotheeﬂbcﬁvedateofﬂnswwmbepmcmed

SECTION F. 1t will be the general practice of ail parties in interest to process grievances during
times which do not interfere with assigned duties; provided however, in the event it is mutvally
agreed by the aggrieved person, the Association, and the Board to hold proceedings during
regular working hours, a secretary participating in any levél of the Grievarce Procedure,
inchoding Arbitration, on histher own behalf or on behalf of the Association, with any
representative of the Board, will be released from assigned duties without ioss of salary.

SECTION G. Any grievance which does notal]eg:amld:moﬁspemﬂcamdeéndsectmnof
this Agreement, whea filed; maybepmcessedthmné:StepFwofﬂ:eGnevmcercedure,]mt
will not be arbitrable.




SECTION H. If the grievance is not resolved at Step Four of the Grigvance Procedure, and if it
involves an alleged violation of a specific article and section of the Agreement, either party may
at its option, submit the gricvance to Asbitration by written notice delivered to the
Superintendent/Designee or local Association President as the case may be, seven (7) calendar
days after receipt of the Board’s answer in Step Four or within fifty (50} calendar days after the
grievance was filed at Step Four, whichever is sooner.

The written notice shall identify the provisions of the Agreement allegedly violated, shall state
the issue involved, and the relief requested. If no such notice is given within the prescribed

period, the Board’s answer shall be final and binding on the Association, the employee, or

employees involved; and the Board.

SECTION I, Following receipt of the notice to atbitrate, the Association and the Board will meet
at a mumally agreesble time to select an Avbitrator. If an Arbitrator is not selected within nine
(9) calendar days following receipt of the writien notice, either the Association or the Board may,
within the next nine (9) calendar days only, apply in writing to the American Arbitration
Association for arbitration vnder its rules.

SECTION J. The jurisdiction of the Arbitrator shall be limited to the determination of
grievances which involve an alleged violation of a specific article and section of this Agreement.

If either party shall claim before the Arbitrator that a particular grievance fails to meet the tests of
arbitrability, the. Arbitrator shall proceed to decide such issue before proceeding to hear the case
upon the merits, provided that the party raising the question of arbitrability gives the' other party
notice of its intent to raise ‘such issue at least ten (10) calendar days prior to the Arbitration
Hearing.

If the grievance concerns matiers not subject to Arbifration, the Arbitrator shall return the
grievance and all documents relating thereto, to the parties without decision.

SECTION K. Powers of the Arbitrator The Arbitrator shall have ne power to add to, subtract
from, alter, or modify any of the terms of this Agreement or any of the fimctions or
responsibilities of the parties to this Agreement. He/she shall bave no power to establish or
change salary scales.

Hefshe shall have no power to change any practice, policy, or rule of the Board nor fo substitute
his/her judgment for that of the Board as to the reasonableness of any such practice, policy, or
rule, unless such policy, practice, or rule is in violation of a specific article and section of this
Agreement. Histher powers shail be limited to deciding whether the Board has violated the
express articles and sections of this Agreement; and he/she shail not imply obligations and
conditions binding upon the Board from this Agreement, it being understood that any matter not
specifically set forth herein remains within the reserved right of the Board.

It is further specifically understood that the Arbitrator:

1. Shall have no power to substitute histher discretion for the Board’s discretion in
cases where the Board is given discretion by this Agreement; .

2. Shall have only the authority to pass on cases referred to him/her as prescribed
herein.

SECTION L. At the close of the Hearing, the Arhitrator shall afford the Board and the
Association a reasonable opportumity to furnish briefs.

SECTION M, The Arbitrator’s decision, when made in accordance with histher jurisdiction and
anthority esisblished by this Agreement, shall be final and binding upon the Association, the
employee, or employees involved, and the Board. The Association in such event shall discourage
any attempt of its members, and shall not encourage or cooperate with any of its members, in any
appeal to any court or labor board from a decision of an Arbiwator.




SECTION N. Each party shall pay its own costs of processing grievances through the Grievance
and Arbitration Procedures. The fee of the Arbitrator, his/her travel expenses, and the cost of any
room o facilities and the expenses of the Arbitration, inciuding the expense of a transcript, if
any, shall be bomne equally by the patties. The fees and wages of representatives, counsel,
witnesses, or other pezsons attending the Hearing on behalf of a party and all other expeases shall
be borne by the party incurring the same.

- SECTIONO. Miscellzneaus

1. H&emmmtmnmmm&mthemnelunmm'bedmm
Article, the grievance will be considered sutomatically referred to the next step of
ﬂ:cGﬁevmcercedme. )

2. Thesolemedyava:labletoanyempluyeeformyallegedhmehofthm
Agreement or any allsped violation of his/her. rights hereimder 3
theGncvaneeroedme,pmwdedﬂmt;fanm;pioyeedeﬂsmpmsuemylegal
or statutory remedy such election will bar any further or subsequent proceedings
for refiefunder the provisions of this article.

3. Any sgresment reached between mansgement and the represeriftives designsted
by the President of the Association is binding on ll parties affected and cannot be
changed by any individual. Seid agreement shall not be challenged through the
Grievance Procedure. ’

4. Boﬂipamesagreethatﬂwsepmceedmgsshaubekeptwnﬁdmdatewhlwel
of this procedure.

5. Itmcxpreaslymdustoodthataclmadwngmvmcemaybeﬁ]edonlywhm
there is mutuat written agreement by the parties and the circumstances are the
same for all persons within the class or the group affected.

Ifmﬁeismchmumalagceuns&t@erabbvempwagmpkiofﬂﬁsmecﬁon)
then the Grievence Committes may submit such grievance in writing to the
Executive Director for Labor Relations, directly, and the processing of such
grievance will be commenced at Step Two. '

6. InﬁnecomseofmvwhgmonofmygnevmmymmnmoﬂheAssommM
will report to the principal of the building being visited or to the employee’s
nnmed:atesupwmor:f:tnsmtaschoolbmhhng,andmthepmposesofthe
visit immediately upen arrival. Secretaries involved in any discussion of a
gricvance matter shall be contacted by Association representatives at their place of
work enly during nonworking times.

7 A grievance form will be jointly prepared and given appropriate distribution by
the Executive Director for Labor Relations.

ARTICLE VI - NO-STRIKE CLAUSE

CITON A. During the life of this Agreement, the Association ghall not or permit its members
tocmme,mshallmymemberofthez\ssocmﬁontakepmm,anystike,m‘t—down,stay—m,or
slow-down, curisilment of work, restriction of work, or stoppage of any of the Board’s
operations, or intecference with auy of the operations of the Board of Education and School
istrict.

SECTION B. TheAssonaﬁonshaﬂnotamseorpemutmmqubm'mcmme,mrshan-y
mmbaoftheAmatlontakepartm,anypwkehngofﬂw&:hoolmsmupmpemsorofthe
Board ofEducatmuptemlmdumgﬁxe life of this Agreement,

SECTION C. TbcAssommugleesfhxtnwiﬂmkcpmmptaﬂirmaﬁv;acumtomventor
stoplmamlwuzedmikss work stoppage, siow-downs of work, picketing, or work interference of
any kind by notifying the employees that it disavows these acts. In the event the Association




violates the foregoing provision, the Board shall have the right to terminate this Agreement by
notice in writing to the Association in addition to any other remedies it may have. The
Associgtion further agrees that the Board of Education shall have the right to discipline
(including discharge) any or alt employees who viclate this Article.

ARTICLE VI — DISCTPLINE AND DISCHARGE

SECTION A. The Board shall retain the right to establish, adopt, change, amend, and enforce
reasonable mles for employees to follow, the right to wam, reprimand, suspend, discharge,
demots, or transfer any and ail employees who violate these rules.

SECTION B. New or amended rules will be published five (5) working days pricr to their
effective date except in cases of emergencies. A capy will be forwarded to the Association prior
to such posting. Upon a written request from the Association, the Board will discuss the new or
amended role(s) with the Association, prior to the effective date.

SECTION C. After completion of the probationary period, no employee shali be discharged or
disciplined without just cause. - Just cause for discipline or discharge shall include, but is not
limited to:" inefficiency or insbility to perform assigned duties, excessive absentezism or
tardiness; failure to notify histher supervisor of anticipated absenteeism prior to reporting time;
failure to take a physical examination; insubordination; unethical conduct; overt discourtesy to
supervisors, visitors, or other Board employees; .gross neglect of duty; falsification of
employment application or other records; advising or dizscting employees to disregard the orders
of supervision; the unauthorized release of information regarding the operation of the School
district to a student, teacher, a fellow employee, or any unauthorized person.

ARTICLE, YIII - SENIORTTY

SECTION A. Seniority shall be defined for the purpose of this Agreement to mean the length of
an employes’s service with the Board. Seniority for employees hired on the same date shalt be
determined by lot.

1. Secretaries with previous secretarial experience in the Saginaw Public School
System may, at the discretion of the Board, if they are hired back into the School
System, be restored to the same step level on the salary schedule at which they left
if they have been contimuously engaged in a secretarial-clerical field on a full-time
basis.

2, Secretaries with previous secretarial-clerical experience in the Saginaw Public
School System, if they are hired back into the School System, who have not been
continnously engaged in a secretarial-cierical field on a full-time basis, may at the
discretion of the Board, be placed at any level on the salary schedule, provided
that said level shall in no case be higher than the level at which they left.

3. The provisions of Section Al and 2 above shall apply only to these employces
leaving of their own volition, that is, to those employses whe have given the
Board at least two weeks’ advance written notice before the effective date of their
termination of employment.

4. Any empioyee who has been discharged or has Jost his/her senjority pursuant to
Section D, will, if rehired by the School district, be subject to a six-month
probation period. ' )

5. Those secretaries rehired by the Board and who have lost their seniority pursuant
to Section D of this article, shall, in all aspects except for salary credit purposes,
per Subsection 1 and 2 above, be considered to be a probationary employee and
shall be so covered under the tezms and conditions of this Agreement.

SECTION B. New employees shail be subjsct to a probationzry period of one lumdred (100}
working days of employment which must be completed within six. {6) months in which work is
schedpled.  During the probationary period, the Board shall have the sole right to discharge,




discipline, transfer, demote, or layoff enyployees for any reason, without regard to the provisions
of this Agreement; and no grievance shall arise therefrom. At the end of the probationary period,
emplayees shall be placed on the seniority list as of the first day worked after completion of the
probationary period. New hires into the bargeining unit after January 1, 1999, shall be placed on
the semiority list after completion of the probationary period as of the first day worked as 2
probationary employee and credit for vacation and sick leave shall be provided to the first day
worked, if othervise eligible.

L The Association will represeat probationary employees for the purpose of
coiled:vebargmnmgmrespecthmt&ofpay,wws,homofmploymmmd
other conditions of employment as set forth in Article I — Recognition of this

Agreement.

2 Upanhnng,newamploywswﬂlwveampynf‘mecoﬂwhvebargmmg
Agreement. Addit ,naﬂy,ﬂwBoatdmﬂncﬁfynewanploymoﬂhmrcompleted
probationary period.

3. If a current Boa:d ofEdmmm employee moves to the Secretarial Association,
rhzywﬂl bepald for any holidays (listed mﬂmAgreanent)thatmayom during
their probationary time.

SECTION.C. Probaﬁonzry employees shall be considered as terminated rather than laid off in
the event of a reduction in work force. There shall be no requirement for. the Board to rehire. In
the event they are rehired at a later date, they shall then be treated for ali purposes of this
Agreement as a new employes.

SECTIOND. Ar empioyee shall be terminated and lose his‘her seniority rights if hefshe:
1. Quits-without proper notification as defined in Section: 43 above,
2. Isdischarged and not reinstated.

3. Is laid off for a period of two (2) years or the lengﬂ'x ofhrs/hersemontywhxchevm'
is less.

4. Fails to report for work within five (5) days following recall from layoff; notice of
said recall to be by telegram or registered mail.

5. Is absent without a reasonsble excuse for two (2) consecutive working days
th!wntmﬁoetotheBoardofsmhnmsemﬁnnﬂ:etwo(z) days.

6. Faﬂsmmtumfmmalenveofabsmoeatthedemguntedume,wnhoutreasonable
exduse acceptable to the Board.

SECTION E. It shallbe the mpomibxhty of each employee to notify the Board of any change of
address or felephone mumber. The employee’s address as it appéars on the Board’s records shall
be conclusive when unsed in connection with layeffs, recalls, er other notices to employees.

SECTIONF.

1. Effective on July 1, 1988, an employee who is transferred to a job outside the
bargaining unit shall retain (but not accurnulate) his/her seniority status at the time
of the transfer. Those individusls who transferred to a nonunit position prior to
July 1, 1988, shall continue to retain and fo accumulate seniority status while in 2
nonunit position.

These provisions shall apply whether such transfer was made before or after the
Association was first recognized as bargaining representative for the unit.

2. Ifsmhanem}oyeemlaﬂermsfn?edba&wﬂ:ebmmngmhdshemzy
exercise his’her accumulated senjority credits. This clause shall not be construed




to limit the Board’s right to terminate the employee for any reason while assigned
to a job ouiside the bargaining umit. )

SECTION G. The seniority of an employee shall continue to accamulate while absent because of
injuries covered by the Workers® Disability Act during a prolonged and continuous absence for a
period of up two (2) years due to such injuries. After two (2) years, the employee will retain
his/her seniority standing but will no longer accumulate additional sessiority.

ARTICLE IX - LAYOFF AND RECALL

SECTION A. For the purposes of this article, the following operaiing division is hereby
esteblished:

1. School District

SECTIONB. Lavoff

In any reduction of empioyees and/or positions due to & decrease in work Joad, lack of funds,
elimination of positions, or any other administrative reason, the Board shall have the prerogative
of reducing the staff as needed to ensure the efficient operation of the School district. The
following procedure will be followed:

L At each layoff, the Board may designate cerfain individual secretaties whose
services are required onder the special circumstances then existing. Such
secrearies may be retained regardless of their seniority, and their position(s) shall
not be subject to the provisions of Subsection 2 below. At any one time special
circumstances shall mot affect more than fifteen (15) percent of the involved
secretaries, and said circumstances shall be discussed with the Association, under
normel circumstances at Teast forty-eight (48) hours prior to implementation. This
implementation of this section shall be subject to the grievance procedure, up fo
and including Step Four, but will not be subject to the arbitration proceedings as
spelled out in Section H, Article V.

2, An employes who has not been laid off but whose position has been affected by a
reduction, shall be allowed to exercise hisher semjority standing and select a
reassignment (beginning with the most senior affected employee) into any open,
vacant position which the Board has elected to retain, providing the employee
possesses. the necessary ability and qualifications. Said reassignment righis shall
apply only to 2 position of the same or lower classification than that previcusly
occupied by the affected employee, Should such reassignment right be declined
by the affected employee, hefshe shall be considered to be & voluntary quit and
his/her seniority status shall be considered as terminated. This provision shall
apply in all cases, including changes in work year length.

3. Probationary employees within the affected division will be laid off first om a
district-wide basis, according to length of service credit, L.e. employees with the
leastmmmnofserviocwillbelgid off first.

T4 Thereafter, seniority employees within the affected division will be laid off on a
- district-wide basis, according to length of service credit, i.e. employees with the
feast amount of service will be laid off first, said nogification of layoffs will be in

SECTION C. The Board reserves the right to lay off or recall employees on a temporary basis
(not to exceed ten (10) working days) without regard to seniority.

SECTIOND. In the event the Board schedules a shortened workweek for any ernployee or group
of employees within any position, classification, or operating division, such shall not be
considered a layoff and the provisions of this article shall not apply, provided that, if a seniority
employes is scheduled to work less than fifty-nine (59%) percent of hisher normal weekly hours
for three (3) consecutive weeks, he/she will at the end of the third (3rd) week, be considered to




be laid off in the subsequent consecutive workweeks, in which he/she wonld thereafler be
scheduled to work less than fifty-nine (59%) percent of his/her normal weekly howrs. For such
subsequent consecutive workweceks, the employee will have the option of working the shortened
workweeks or he/she may be allowed to bump a less senior employee, under the terms and
conditions of Section B of this article, if said less senior employee is scheduled to work 2 normal
workweek. Provided further, that in the event the Board reduces or shortens the workweek and
the shortened workweek resulis in a seniority empioyee being scheduled to work less than his/her
normal weekly hours and more than fifty-nine {59%) percent of his’her normal weekly hours for
ten (10) consecutive weeks, he/she will, at the end of the tenth (10) week be considered to be laid
off in the subsequent consecutive workweeks in which he/she would thereafter be scheduled to
work less than hissher normal weekly hours. For such subsequent corsecutive workweeks, the
empioyee will have the option of working the shorfened workweeks or he/she may be allowed to
bump & less semior employee, under the terms and conditions of Secrion B of this article, if said
less senior employee is scheduled to work a normat workweek.

SECTION E. In applying the layoff provisions of this Agrecment, it is understood that part-time
employees working within an affected operation will be laid off before any full-time semiority
employee is laid off from that operation. Before being laid off, a regular part-time employee will
be given the option of becoming a full-time employee in accordance with their new seniority
vnder Section C of Article XTI,

SECTIONF. Recall

1. In the event there exists open, vacant position(s), which the Board has clected to
fill, employees shall be recalled in order of semiority with the most semior
employee on layoff being recalled first, provided that the employee has the ability
to pexform the work available and provided that he/she possesses the necessary
skill and qualifications required for the job. Employees recalled to a position for
which they are judged qualified by the Board, shall be deemed voluntary quits if
they are not willing to accept such work, and their semiority stafus shall be
considered to have been terminated.

2. In the event of recall, notice of recall shall be by ceriified mail to the last
recorded address of the employee as it appears on the records of the Board, and
upon failure to report within five (5) days of mailing of such notice, such failure
shall be considered to be a volentary quit, provided however, the employee’s
failure to report is not the resuit of inability to report by reason of proven illness.
Employees are responsible for keeping the Board informed of their last known
address.

3. If mn individual is recalled out of order because of the Board’s exercise of the
“skill and qualifications required for the job,” per Section F1 above, said
individual shell not be allowed to apply for a voluntary transfer to any other
position for a period of six (§) months following his/her recall.

SECTION G. For purposes of this arﬁcle; and other applicable sections of this contract, the
determination of the Board as to qualifications and ability shall be final, provided that said
determination shail not be exercised in an m:bitraty or capricious manner.

SECTION H. Sendority shall not accumulate during any period of layoff but such eraployees
rehired within the two- (2) year period following layofT shall be deemed to have on the date
rehired the seniority which had been accurnulated up to the layoff date.

ARTICLE X — VACANCIES, PROMOTIONS AND TRANSFERS

SECTION A. If permanent job vacancies are to be filled, they will be handled in the manner as
hereinafier outlined. Promotiops are defined zs movement to & position in a higher-rated pay
classification than the one currently employed in. Vacancies available for voluntary transfer shall
only inchude those that the District intends to fill and become available as g result of death,
retirement, resiguation or an initial voluntary transfer. Subsequent vacancies created as a result
of a voluntary transfer are not available for farther voluntary transfers.
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1.

Notice of said job vacancies in Classes I, II, IIf, and IV positions shall be given to
employees in the Superintendent’s bulletin or by 2 special designated notice. The
Human Resources Department will accept written application from employees for
the position for ten (10} calendar days after notice of the vacancy is made known.
The Board reserves the right to fill said job vacancies on a temporary basis
without regard to the provisions of this article.

(2) - Prior to the vacancy being filled, the representatives of the Board shall
teview all applications from within the unit. If unit applicants are judged
ungualified per the considerations listed in Subsection b below, and
therefore no wnit applicant is selected to fill the vacancy, the Board may
consider applicants outside the bargaining unit.

()  In the filling of such jobs, backgrounds, attainments, prior work record,
ability, merit, and capacity shall be considered. Where these factors are
deemed. equal by the Board, the employee with the Jongest service in the
District shall be given prefersnce. In determining relative ability,
consideration shall be given to experience, quality of work, apiitude,
thility to perform the physical requirements of the position, punctuality,
and good attendance.

{¢) Human Resources has ten (10) days to fill a job. If there are unusual
circumstances, the Union will be notified.

Unsuccessful candidates from within the bargaining unit who have applied for a
specific job vacancy will be sent a notice that they have not been selected within
ten (10) days after the position has been filled. If any applicant from within the
unit not chosen for a specific job vacancy makes a written request within seven
(7) working days after being notified that the position-has been filled, he/she shall
be entifled to a conference with a designated Board representative fo discuss the
reasons the applicant was not selected.

Tn the filling of any job vacancies as described herein, the priority in filling said
vacancies, provided seniority and qualifications so entitle the individuai, shall be
according to the following categories.

First, employees who have been placed on an involuntary transfer status, per
Subsection 5 of this section.

Transfer requests from employees who have been involved in en involuntary

_ transfer becavse of a school closing, reduction in personnel, and position(s)

elimination(s), or consolidations, will be given preference, if the applicant is
deemed to possess the necessary ability and qualifications by the Board. Said
preferential statos shall remain in effect for a two- (2) year period following the
effective date of the involuntary transfer.

Al regular permanent, seniority employees who are employed on a less-than-a-
year round basis (i.e., less than fifty-two [52] weeks), who are interested in
substituting during the summer, should submit to the Human Resources Office a
letter indicating their interest in subbing during the summer months. The rate of
pay will be two ($2.00) dollars an hour above the current secretarial substitute rate
of pay.

SECTION B. Involuntary Transfer

The Board reserves the sole tight to temporarily transfer employees for up io
ninety (90) days from one classification to another without regard to semiority.
The employee so transforred shall, if the transfer is to a lower classification, retain
his/her original step Tate of pay. The employee so transferred shall, if the transfer
is to a higher classification, retain his/er original step rate of pay for the first ten
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(10) working days foﬂowmgﬁ:eirausfaandshallﬂmeaﬁetmnunuetoremn
h:slherongnalmormcemthemswpmofdwnewclmﬁcmmn
(whichever is higher).

2. Transfers shail be on a voluntary basis whenever possible. However, the Board
and the Association realize that some tansfers will be necessary for
adminisirative purposes. Such transfers shall be made upon the recommendation
of the Board ar itz designes after discussion of the change with the Association.
Employess will be given two (2) weeks’ notice of change and the reasons for the
transfer, if the employee so requests, except: that in those cases in which a transfer
must be made. in Jess than two (2) weeks, such notice will be given as time will
allow. In making transfers, the needs. of the individual employee will be
considered to. the extent that these do not conflict with the instructional
requirements and best interests of the school system and students.

Employees so trnsferred, shall be paid at the appropriate coptracmual rate for the
position tp which they ars transferred.

3. hﬂ:eevemmmploymmmvolmmrﬂymzfmed,oﬂjerﬂlmmderﬂm
provisions.of Section 2 above, to & lower clessification, he/she shall retain histher
original step and rate of pay. In the event said employes is then subsequently
requested, in writing, to apply for a vacancy in a higher classification aed he/she
declines to make such a request, said refusal shall be deemed to constitute a
forfeiture of any future clafm to the former higher classification pay. The
employee shall then be paid at the prevailing rate for the position which he/she is
filling, The provisions of this section. shall niot apply to individuals reassigned to -
a position as 3 result of ArticleJX, Layoff and Recall.

4, I making any transfers and/or reassipoments, the Board will give due
consideration: to sehiority, quelifications and all other applicable factors. The
Boand's decision in this vegard is to be subject to the provisions of the Grievance
Procedure through Step Four, this as.outlimed in Article ¥. The Board’s
compliance with the procedures set forth in this article is sebject to the Grievance
Procedure.

5. In the case of administrative involuntary transferfs) involving po vacant, open
positions, the jobs directly involved would not be posted as job openings.

6. Said notification of transfers will be in writing.

SECTION C. The applicant selected for a promotion or transfer will serve a probationary period
of two (2) months. The Board may disquelify the employee during the probationary petiod and
suchanployeedmﬂberemmedmhxs/hafonnﬂ'poaumxfmdablzormofsmﬂar
classification and salary,

SECTION D. In the event of the possibility of a reduction in the number of unit positions,
positions vacated by retirement, distnissal, attrition, or any cther reason during the months of
April, May, and June, may, at the discretion of the Board, be filled or not filled in any manner
which the Board chooses and said positions shall, during this period .of time, not be subject to the
provisions of this Article, provided that the provisions of this section shall not be applied in an
arbitrary or capricions mammer. In such an event, the Board agrees to discuss the matter with the
Association prior to not filling such position(s}.

SECTION E. In the event a unit member shall have sacoessfully achieved a transfer, i.e. shall

have achieved 2 position movement by his/her own choics to another position within the same
classification or lower they shail not be sliowed 10 apply again for another such transfer within
the same classification or lower for a period of one full calendar year. It is understood that for
purposes of this section the term classification is to encompass four classifications, e.g. # transfer
from a 10 month class I o a 12 month class I is to be considered as & transfer under this
section.
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SECTION E. A new hire shall not be allowed to apply for a tramsfer within the same
classification or lower for a period of one firl] calendar year.

SECTION G. A iensferred or promoted employee will have uvp to three (3) days
training/transition in their new assignment.

ARTICLE XJ — JOB CLASSYFICATION AND POSTTIONS

SECTION A. ‘When used in this Agreement, the tenm “classification” refers to end means 2 pay
grade. There are four classifications. When used in the Agreement, the terms “job” or “position”
refer to a general work assignment as set forth in Appendix 4.

SECTION B. Attached as Appendix 4 is a Hsting of the cuirent classifications and positions, It
is understood that the classifications and positions are recognized for salary purposes only and
that the classifications and positions are intended as an illustrative summary of the types of duties
and responsibilities associated with the various positions. [ is understood that the summary shall
not constitute a designation of job content nor shall it restrict work assignments.

ARTICLE XTI — NEW JOB

When a new job is placed in existence which cannot be property piaced in the existing
clagsification and rate structore, or an existing job is changed or combined with another job to the
extent that materially different skills and responsibilities are required, the Association will be
notified in writing, The Board will, after written notice to the Assoeciation, assign a rate to the
new or changed job, which shall be considered temporary for a period of thirty (30) days
following the date of notification to the Association. During this period, the Association may
request in writing a meeting with the Board to review the classification. When the classification
is agreed upon, it shall be applied retroactive to the first day the employes began work on the job
unless otherwise agreed to. If no written request is filed within the thirty- (30) day period, the
rate shall become permanent at the end of such period. If 2 written reguest is filed and no
agreement is reached on the rate within thirty (30) deys from the date of the request, the
Association may file a written grievance at Step Three of the Grievance Procedure within ten
(10) days following expiration of said thirty- (30) day period.

ARTICLE XIIT - PART-TIME AND TEMPORARY

SECTION A. For the purposes of this Agreement, a “fifll-time employee” is an employee hired
for an indefinite period of time for 37% hours a week. A “part-time employee” is an employee
hired for an indefinite period of time regulerly scheduled to work less than 37%% hours a weelc
For the purposes of Article I - Recognition and this Agreement, a “temporary employes” is an
employee hired for a definite period of time less than sixty (60} working days.

SECTION B. Anyone working as a permanent, parf-time employee shail be considered as 2
regular employes, and except as otherwise set forth in this Agreement, will receive benefits on 2
pro rate basis. Such employees will be paid a salary on a pro rata basis according to their salary
classification{s) and hours worked.

SECTION C. Tn the event a regular part-time employee becornes full-time, said employee will
be credited for all hours worked as a part-time employee, and if said employes has worked the
equivalent of sixty (60) working days or more, they will be placed on the seniority list with such
credit.

ARTICLE XIV — DAYS/HOURS OF WORK AND OVERTIME

SECTION A. The Board reserves the right to schedule the werk hours of employees according
to the needs of the school system. The normal workweek consists of thirty-seven and one-half
(37%) hours, the normal workday consists of seven and one-half (7'4) hours. This provision,
however, shall in no way be constrned as a gnarantee by the Board of any amount of work in any
period of time or as a limitation on the Board's right to schedule work in excess of the notmal
workday or the normal workweek. The Board reserves the right to determine and modify work
schedules. The provisions of this section are subject to the terms of Article IX ~ Layoff and
Recail.




SECTION B. Unless otherwise scheduled by the Board, the regular wotkday sheil commence at
8:00 AM and end at 4:30 PM daily with a lunch period of one (1) hour, except that in the Ceniral
Business Office, the regular workday shall commence at §:00 AM and end at 4:45 PM daily with
a lunch period of one and one-quarter (13%4) hours. The Board reserves the right to determine the
starting and quitting times and the numbes of hours to be worked.

SECTION C. The Board reserves the right to establish or change the length of time of sny
worlcweek, workday, subject to Article IX — Layoff and Recall, and the right to schedule the Tunch
and break peried,

SECTION D. All employees shall be paid time and one-haif (1%¢) their regular straight time rate
for all approved time worked in excess of forty (40) hours in any one workweek or eiglit (8)
hours in any one workday. Straight time will be paid for all approved time worked in excess of
seven and one-half (7%) hours but less than eight (R) hours in any workday or in excess of thirty-
seven and one-half (37%4) hours but less then forty (40) hours in any

SECTION E. The Board reserves the right to require employees to work overtime on a
reasonable basis and when the nature of the work requires that it be completed at a time that
necessitates overtime.

SECTION F. Overtime will be permitted only when zuthorized by 2 sapervisor.

SECTION G. The allowance of an overtime prentium on any hour excludes that hour from
consideration for overtime payment on any other basis, thus eliminating any double or
pyramiding overtime payment.

SECTION H. Absent time paid for shall not be considered as time worked for purposes of
computing overtime,

SECTION I. All full-time employees shail be aliowed a break doring the first half of their
workday, and another break during the second half of their workday. Each break period shall be
fiffteen (15) minotes’ duration, and shall be taken at times designated by the emmployee’s
Supervisor.

SECTION J. Each employee shall be at hiwher designated work place ready for work at histher
scheduled starting time, after his/her break periods, and after his/her kimch period. :

SECTION K. The Board reserves the right to establish and change work schedules as business
conditions and available work require subject to the terms of Article IX - Layoff and Recall. The
Board reserves thcnghttoredlwethewo:kweekcrtheworkdayormeﬁ'ectreduchonsmhom
worked by combining layoffs and rednctions in the workweek or workday.

SEQIION L. For the purpose of defining the work year for 10.5 month secretaries, their work
year shafl consist of 203 days. .

ARTICLE XV ~ SALARIES

SECTION A. The salaries of employees covered by this Agreement are set forth in Appendix B
which is attached to and incorporated in this Agreement.

SECTION B. The Board may credit an applicant with up to two (2) years’ credit on the salary
schedule for pay purposes only, except in year affected by salary and/or step and longevity
freezes. Said credit shall only be allowed for previous outside secretarial-clerical experience
and/or formal training in the secretarial-clezical area beyond the high school level. In the event
the provisions of this section are implemented, the Association will be notified in writing.

SECTION €. In the event the Board is unable to fill a position due to the salary level,
notwithstanding the provisions of Section B shove, the Association will be notified in writing.
The Board may, afier said written notice to the Association, place the employee filling the
position on any step rate on the salary schedule, which placement shall be considered temporary
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for a period of thirty (30) calendar days following the date of netification to the Association.
During this period, the Associaiion may make a written request for a meeting between
representatives of the Board and representatives of the Association to negotiate the placement on
the salary schedule. When a new placement is agreed upon, it shall be applied retroactive to the
first day the employee began working on the job unless otherwise agreed to. If no written request
is filed within the thirty- {30) day period, the placement will become permanent at the end of
such period.

SECTION D. Subject to Sections B and C of this article, probationary employees will be placed
on step one of the salary schedule in the classification in whick: they are working.

SECTIONE,

1, For the year commencing on July 1, 1998, and continuing through June 30, 1999,
all eligible seniority employees shall be credited with one salary increment or a
longevity credit, as appropriate.

2. For the year commencing on July 1, 1999, and ending on June 30, 2000, all
eligible seniority employees shall be credited with one salary increment or a
longevity credit, as appropriate. ’

3. In order to achieve the abovenoted step-longevity credit, eligible seniority
employees must have been either actively at work or otherwise compensated by
the Board, e.g. sick leave, holidays, etc. for a period of not less than two hundred
(200) days {twelve- (12) month employees) or for one hundred fifty (150) days
(ten- {10) month employees), in the one-year time period immediately preceding
each respective July 1.

4, Effective on July 1, 1996, unit members hired into the District who achieve a
seniority date between July 1 and December 31 of any given year shall be eligible
to Teccive a credit on the salary svhedule, as appropriate. Those employees hired
into the District who achieve a seniority date betweea January 1 and June 30 of
any given year shall receive no such appropriate credit on the salary schedule on
July 1 of that year but will receive, if they are otherwise cligible, a credit on the
salary schedule on July 1 of the following year.

5. Less than full-time employees shall receive step (increment) andfor longevity
credit on a pro rata basis, per the above provisions.

ARTICLE XVI - LONGEVIFY

SECTION A. Employees will receive longevity payments based according to the following
schedule:

1. [Eieven (i1) Yoars Throvgh
Fifteen (15) Years 6% above the 10® Step
2. | Sixteen (16) Years Through | 8% above the 10° Step
Nmty(ZO)Yeats (Actoal increase is equivelent to 2% of
. Step 10)
3. | Twenty-One (21) Years and | 10% above the 10% Step
QOver {Actual incresse is exuivalent t62% of
Step 10}

ARTICLE XVII - HOLIDAYS

SECTION A, All regular permanent, seniority employees whe are employed on 2 year-round
basis {i.e. fifty-two (52) weeks) will receive holiday pay calcuiated at the rate of their regular
straight-time rate {exclusive of any premiums) as determined on a normal daily basis for the
holidays listed below, provided school is not in session and teachers are not scheduled fo report
for work on said days and the employee worked the last-scheduled working day prior to and the
next-scheduled working day after such holiday, as provided in Secfion E of this article:

15




2606-67:

NA Tk BN e

— D o
——

Monday, July 3, Independence Day

Friday, September 1-p.m., Friday before Labor Day
Monday, September 4, Labor Day

Thursday, November 23, Thanksgiving
Friday, November 24 Day after Thanksgiving
Monday, December 25, Christmas

Monday, January 1, New Years Day
Monday, January 15, M. L. King Day

Friday, April 6, Good Friday

Monday, Aprit 9, Easter Monday

Monday, May 28, Memoriai Day
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Wednesday. July 4, Independence Day
Friday, August 31, Friday before Labor Day
Monday, September 3, Labor Day
Thursday, November 22, Thanksgiving
Friday, November 23, Day after Thanksgiving
Tuesday, December 25, Christmas
Tuesday, January 1, New Years Day
Monday, January 21, M. L. King Day
Friday, March 21, Good Friday

Monday, March 24, Easter Monday
Mondzay, May 26, Memorial Day

SECTION B. All regular permanent, seniority employees who were employzd on 2 less-than-a-
year-round-basis (i.e. less than fifty-two (52) weeks) will receive holiday pay calculated at the
rate of their regular straight-time rate (exclusive of any premiums) as determined on 2 normal
daily basis for the holidays listed below, provided school is not in session and teachers are not
scheduled to report for work on said days and the employee worked the last scheduled working
day prior to and the next-scheduled working day after such holiday, as provided in Section E of

this article:
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Friday, September 1-p.m., Friday before Labor Day
Monday, September 4, Labor Day

Thursday, November 23, Thanksgiving

Friday, November 24, Day after Thanksgiving
Monday, December 25, Christmas

Monday, January 1, New Years Day

Monday, January 15, M. L. King Day

Friday, Aprit 6, Good Friday

Monday, April 9, Easter Monday

Moaday, May 28, Memorial Day

2007-08:
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Friday, August 31, Friday before Labor Day
Monday, September 3, Labor Day

Thursday, November 22, Thanksgiving
Friday, November 23, Day aﬁer Thanksgiving
Tuesday, December 25,

Tuesday, January 1, New Years Day

Monday, Jannary 21, M. L. King Day

Priday, March 21, Good Friday -

Monday, March 24, Easter Mondey

Monday, May 26, Memorial Day

SECTION C. Subject to applicable state and federal laws, when any of the above-enumerated
holidays fall on: a Saturday, the preceding Friday will be observed as the holiday. When any of
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the above-enumerated holidays fall on a Sunday, the following Monday shall be observed as the
holiday. '

SECTION D. Employees who are eligible for holiday pay under Sections 4 and B may receive
the following additional day off, if all conditions set forth in Sections A and B are met to the
satisfaction of the Board: If Christmas or New Year’s Day falls on Thursday, employees will
receive Friday off as well as the holiday. If Christmas or New Year’s Day falls on Tuesday,
employees will receive Monday off as well as the holiday.

SECTION E. The following rules shall govern the payment of holiday pay:

1. Employees must work the scheduled workday prior to and the scheduled workday
following a holiday in order to be eligible for such holiday pay, unless the
employee submits a physician’s certificate of iliness for the absence or the
absence is mutnally agreed to.

2. The employee would otherwise have been scheduled to work on such day if it had
not been observed as a holiday.

SECTION F. An employee who is scheduled to work on any holiday set forth above and does
not work said day, shall receive no holiday pay for such day. Employees will be paid time and:
one-half (1%) their regular straight-time rate for all authorized hours worked on 2 holiday.
However, no overtine premium shall be paid twice for the same time worked.

SECTION G. In the event that school is in session and/or teachers are scheduled to report for
work on any of the regularly scheduled holidays, then the employee shall work that day at his
regular straight-time rate and the holiday normally granted at that time shall either be taken at
another time or be added to the employee’s accumulated vacation time.

ARTICLE XVII| - VACATIONS

SECTION A. All regular permanent, seniority employees who are employed on a year-round
basis (i.e. Sfty-two (52) weeks) will eam vacation leave with pay in accordance with the
foliowing provisions:

1 Vacation leave with pay is eamed in the calendar year (July 1 through June 30
inclusive) prior to the calendar year in which the vacation leave with pay is to be
taken. Eligible employees with less than one year senjority will earn an estimated
one vacation day per month for each il calendsr month worked, up to a
maximum of ten (10) working days.

2. Vacation leave with pay may not be teken uniil earned; however, the
Superintendent and/or designee may, in exceptional circumstances, grant an
exception to this requirement. i

3. Eligible employees will be granted vacation leave with pay according to his/her
seniority on July 1st in accordance with the following schednle:

Vacation Allocation Schedunle
Length of Service Vacation 'I‘imé - Pay

a. 1,2, 3,4 years of seniority on July 1 Up to a maximum of 10 Days
b. 5,6, 7 years of semjority on July 1 Up to a maximum of 12 Days
c. 8,9 years of seniority on July 1 Up to a maximum of 14 Days

10, 11 years of seniority on July 1 Up to a maximum of 15 Days

C P

e. 12,13 years of seniorityon July 1 Up to a maximum of 16 Days
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£ 14,15 years of seniorityon July I Up to a maximum of 17 Days
g 16,17 vears of seniotityon July 1 Up to a maximum of 18 Days
h. 18, 19 years of seniorityon July 1  Up to a maximum of 19 Days

i 20 years of seniority on July 1 Up to a maximum of 20 Days

4, The vacation year for all employees is from July | through June 30 inclusive. All
vecation leave with pay eamed in the preceding year (July 1 through June 30
inclusive) must be taken in the vacation year and no accumuiation of vacation
leave with pay is permitted unless authorized by the Board in writing, provided,
that employees may accumuiate and carry over from year to year five (5)
workdays of vacation leave credit.

5. Paid holidays (as set forth in Article XVII) falling within a scheduled vacation
period will not be charged against the eamned vacation time.

6. Vacations will be scheduled by the Board. In order to determine employee
preferences, employees are required to submit 2 written application stating their
first (1st) and second (2ad) choices for their vacation period and submit the
application to their immediate supervisor at least thirty (30) days prior to the
requested period.

When aunthorized by the Board, the employee may change hissher requested
vacation period. When conflicts in scheduling arise, preference will be given fo
the employee with the most senjority. The Board reserves the right to cancel an
employee’s scheduled vacation and require the employee to submit a request for a
new vacation pericd when the efficient operation of the school system so requires.

7. Unless otherwise authorized by the employee’s supervisor, vacation leave with
pay must be taken in periods of at Jeast five (5} consecutive workdays.

8. An employee who voluntarily resigns will be paid for all eamned vacation leave
with pay if the employee gives the Board at least two (2) weeks’ advance written
notice of the resignation.

9. New employees will not be eligible to take any vacation time until they have
completed six (6) months of employment. Employees who are terminated by the
Board during the first six (6) months of employment shall lose accrued vacation
time.

SECTION B. All regular permanent, seniority employees who are employed on & legs-than-a-
year-round-basis (Le. less than fifty-two (52) weeks) will receive up to ten (10) days of vacation
with pay each year to be taken during the Christmas and Easter school recesses provided that
students are not scheduled fo report to school and teachers are not scheduled fo report for work
during said periods. In such event, the vacation will be scheduled at another time or additional
salary will be paid for work during that period. In no event will the mumber of days granted
pursuant to this section exceed one (1) day for each month the employee is scheduled to work
between July 1st and June 30 inclusive. A vacation may not be postponed from one year to
another and made cumuiative, but will be forfeited ymless completed during each school year.

SECTION C. A vacation may be waived by an employee and extra pay received for work during
that period only upon written permission from the Superintendent and/or designee. The Board
reserves the right to tequirs au employee to waive earned vacatior time and pay additional salery
for work during that period or to reschedule the vacation when the efficient operation of the
school system so requires.

Should an employee be required to waive normal vacation fime, the compensafion rate for such
time shail be at the eraployee’s contractual rate of pay.

18




In the event it is necessary that the Board extend the work year for ten- (10} month employess for
administrative reasons, the compensation rate for such extra time worked shall be at the
employee’s contractual rate of pay.

SECTION D. Vacation leave with pay will be paid at the employee’s regular base, straight-time
rate of pay.

SECTION E. An employee must work his’her scheduled day prior to and his/her scheduled day
following the vacation, or submit a physician’s certificate of illness, for payment of said days. In
such event, the Board may, at its discretion, require that employees submit to physical and
medical tests by a Board-appointed doctor, provided however, that the Board will pay the costs of
such tests and examinations.

ARTICLE XTX -~ SICK LEAVE

SECTION A. All regular permanent, seniority employees will eam and be credited with one (1)
waorkday of sick leave credit for each complete month of service. Probationary employees will
accumulate sick leave during their probationary period, but cannot receive or use sick leave
during their probationary peried.

1. Sick days will follow an employse from another bargaining unit to the Saginaw
Public Schools Secretaries’ Association.

SECTION B. Sick leave shall not be taken by an employee at his’her discretion, but shall be
allowed only in case of necessity as follows:

1. Due to personal illness or physical incapacity.

2, Due to fllness of a member of his’her immediste family who requires his/her
personal care and attention, not exceeding five (5) sick leave days in any one (1)
year. The term “immediate family” as used in this section shall mean spouse,
parents, grandparents, children, brothers and sisters of the employee, or other
relative residing in the employee’s household. The Board may, in cases of unique
and exceptional circumstances, allow an employee fo ufilize additional acerued
sick leave for the purposes detailed in this subsection, provided that the granting
of any days more than the above-mentioned five (5) shall be at the sole discretion
of the Superintendent only.

3. One sick leave day per year may be used for a marriage or graduation of a member
of the employee’s immediate family or of the employee, provided however, an
employee, because of extenuating circumstances, may request in writing, {o use up
1o two (2} additional sick dzys for these purposes. It is undersiood that, if the
Administration so requests, the employee may be required to submit proof of the
need for the additional days. For purposes of this section, immediate family shall
be considered to include the following: father, mother, son, danghter, brother,
sister, husband, wife, grandparents, grandchildren, mother-in-law, father-in-law,
son-in-law, daughter-in-law, brother-in-law, sister-in-law, aunt, and wacle.

4. Due to the death in his/her immedinte family (as defined in Section B3 above)
he/she shall have a yearly maximum of six (6) days. Any single usage of said
funeral ieave shall not exceed three (3) worling days. Application for such leave
shall be filed in writing, in advance, on the proper Request for Leave form. In
cases of emergency, the supervisor shall be notified, and the request shall be filed
in writing upon the employee’s retomn to work. The Board may require proof of
death, relationship to the deceased, and/er proof of attendance at the funeral, as
well as proof of the fulfillment of other rules of eligibility of this article, before
making any payment under this article,

SECTION C. For purposes of computing sick leave pay, a workday shall be considered as one-
fifth (14) of the number of working or duty hours in the established workweek of each employee.
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SECTION D. In order to receive compensation while absent on sick leave, the employes must
notify hisher irmmediate supervisor prior fo or within one-half (34) hour afier the time set for
beginning his/her daily duties or present an excuse acceptable to the Board.

SECTION.E. The Board may require that employees provide specific and detailed medical data
from the employee’s doctor and/or a personal affidavit stating the canse of the absence whenever
sick leave is taken pursuant to this article. The Board may, at its discretion, require that
cmployees submit to medical tests, cither physical or mentat in nature, by a Board-appointed
doctor whenever sick. leavelstakenpurmanttoﬂnsmclc,pmvxdedhowever,thaithe Board
mﬂp&yﬂlemstsofmmhtﬁtsmdexammahons.

SECTION F. Wo sick leave may be taken until earned; however, the Superintendent and/or
designee may in exceptional circumstances grent an exception to this requirement.

SECTION G. Unused sick leave shall acerue and miay be scoumulated without limit.

ECHQNE Employew who monaleaveofabamcemﬂmstpay,oronahealﬂ: ieave, will
not eata or-eocumulate sick leave purswarit to this article.

SECTION [. The Board reserves the right to demote, suspend, transfer, or dismiss an employee
and/or o Tequirs an employee to take an involuntary sick leave or health leave of absence if the
employee suffers from a disability, mental or physical, which prevents the employee from
satisfactorily performing his/her assigned duties, as shown by medical evidence, Such disability
shall be deemed just cause for putposes of Articie VIl — Discipline and Discharge.

SECTION J. Employees who are laid off shall have available any unused sick leave previously
eamed, effective at the time they are recalled.

SECTION X. No compensation. shall be received by an employee while on paid sick leave
and/or eny other type of leave if the employee engages in any type of outside activity which
results in- compensatien to the employee tmless Board permission for engaging in said activity
which results in compensation shall have been received in advance in writing. It is understood
that, depending on the circumstances involved, said employee may also be subject to additional
disciplinary action if he/she engagesmanygamﬁxlauhwtywhﬂeonpmdmckleaveormyom
type of leave without express written Board permission.

SECTION L. Aﬂx:ran employee has used up*six(ﬁ)ormoresidcdm @ year, the Board reserves
the right to require a doctor’s statement for each subsequent absence before additional sick leave
days are granted. Exceptions for the purpose of computing the six- (6) day-use rule are injury
‘compensable under.the Michigan Workers' Compensation Act and time lost due to an iliness or
injury requiting hospitalization. Purthermore, this provision shall not apply until the individual
employee has been put on notice that he/she must comply with this provision for subsequent use
of personal sick leave. Said doctor’s statement shall be at the employee’s expense.

ARTICLE XX — SICK LEAVE BANK
SECTION A.

1. On July 1st of each year a sick leave bank will be established, The number of sick
leave days in the bank will be equal to one day times the aurnber of empioyees in
the bargaining unit on july 1st. Any unused sick leave dzys remaining in the bank
ond:esuoceedmg]me30ﬂ1wﬂlbesetas:deandvaﬂnotbeaccmuu1atedor
carried over from year to year.

2. If it appears at any time to the Sick Leave Bank Committee that the sick leave
bank will be used up within two (2) weeks by the unit members currently using it,
the Board, at the request of the committee, may deduct an amount of sick leave
from each member’s accrued, contractually eamed sick leave amount, from a
minimum of one-quarter day up {0 a maximum of cne full sick day per member.
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3. Intheeveutastckleavededuehaa,pe:No 2 above, takes place, those unit
members who have no contractually available sick leave at the time of the
deduction, shall have said deduction taken at the earliest subsequent time when
their accrued leave so ajlows.

SECTION B. ‘Ihesxckleavebankisforusebyemployemwhommﬂ’emgﬁompersonal
illness or mjmyandwhohxveethdthwpersoml sick leave accumulation. ‘The sick leave
‘bank may not be used for any other reason.

SECTION C. Upon written application, a maxivoim of twenty-fve (25) sick leave bank days
may beapplied for, such days to be granted in increments of ten (10) at one time to an employee
who meets the requiremenits of this avticle, the requirements of Article XIX - Sick Leave, and of
the “Sick Leave Bank — Criteria for Loan™ requiremerits.

SEC’I‘]ON D A oommmee of two (2) rsprmemanves of the Board and two (2) members of the
bargmmng unit xppomted by | the Prezident of the aAssomanon shall implement this article,
p:ovldesafeguardsagamstunﬂxuse, mddmﬁenmbaofmcklmedaystobe granted
o applicants from the sick leave bank.

ARTICLE XXI - PERSONAL LEAVE

CTION A. All regular permanent, seniority emiployees shall be granted two (2) days of paid
leaveperyearforutgent,necessmy legal, business, household or family matters which require
absence during normal working hours, Apphcaﬁonforpmonalieavemﬂbemadeatleasthne
(2) workdzys before taking such leave (except in the case of emergencies).

Itlslmdetstnodﬂlatthemmberofpmdpersoml leave days granted on any one day or days shall
notbesumhastomherferethhﬂzeeﬁmmﬁopemﬁonofﬂ:eSchmlchsinctandthaithe
Adrhinistration’s decision in this regard is final, L. the approval or non-approval of a Personal
Leave request.

SECTION B. No leave may be taken pursuant to this article unless:
1. Approval is granted by the Board.
2. Thebusiness cannot bé transacted at a time other than during normal work hours.

SECTION C. A pemonal leave day may not be taken immedistely preceding or following 2
holiday, or school recess unless permission is applied for by the employee and granted by the
Superintendent. Attheendofﬂ:eschoolymmmedf’ersonal Business Days will be added to
the emplovee’s accamulated sick leave for possible future use in accordance with the sick leave
policy as set forth-in drticle XIX — Sick Leave.

CLE XXII - LEAVES OF ABSENCE

SECTION A. A personal leave of absence without pay and fringe benefits may be granted to
seniority employees for up to three {3) months by the Board. A writien request for such leave
must be submitted to the Swpervisor of Nom-Certified. Personnel or histher - designated
representative and approved by him/her or his/her designated representative, in writing, at least
five (5) workdays prior to the start of the leave. Exceptions to the prior notice requirement shall
be granted only in cases of extreme emergency. A further extension of up to three (3) months
may be granted if a written request is filed with the Supervisor of Non-Certified Personnel or
his/her designated representative at least thirty (30) days prior to the expiration of the leave and
approved by same. Upon retum, the employee will be eredited with any unmsed sick leave held
at the start of the leave and be placed on the same step of the current salary schedule that was
held at the start of the leave.

SECTIONB.

1. Pmssmnmustberequwtedfmmyabsmoe hﬂleeventofananagency, and
if an employee has exhausted all possible conttactually available time off from
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work, he/she may apply for a short-term leave of absence. Short-term is defined
for purposes of this article as three working days or less. Said leave will be
uapaid but all other benefits will continue to accrue. Application for such leave
ust be made n writing on the request for leave form and must be retumed to the
employee’s immediate supervisor and {o the Supervisor of Non-Certified Human
Resources at least three days in advance of the requested leave time. The
requirement that this request be in writing will apply in all cases except in those of
extreme emergencies, in which case the employee, after securing verbal
permission, will file a written request upon his’her refum.

2, No short-term leave of absence request will be honored for the day immediately
preceding a holiday(s) or a vacation day(s) or the day immediately following a
boliday(s) or a vacation day(s), provided that the single sllowed exception to this
limitation on short-term leave of absence usage shall be in those instances in
which an employee encounters an unforeseen, medical emergency situation. The
Board reserves the right to have such emergency sitnation verified through written
documentation, in a form accepiable to the Board.

SECTION C. An employee on military leave for service in the Armed Forces of the United
States shall be reinstated upon completion of such service in accordance with the requirements of
the applicable laws of the United States.

SECTION D. The Board reserves the right to require an employee to take 2 health leave of
absence pursuant to this section at any time during an employee’s pregnancy if the employee is
unable to satisfactorily perform ber assigned duties. It is understood that, if a grievance is filed
relative to 2 Board determination that an eruployee is unable to satisfactorily perform her
assigned duties, the employee shall bear the burden of proof throughout the grievance procedure
and must prove that she was, and would continue to be, for the time back salary or benefits are
claimed, able to satisfactorily perform her assigned duties. A seniority female employee, who
has completed the probationary period at the time the leave is to commence, shall be granted 2
maternity leave of absence without pay or fringe benefits up to one (1) year, or the tength of her
seniority, whichever is less, as provided herein. The employee must request the leave in writing
five (5) months before the expected birth of the child. The leave shall commence at the time
requested by the employee or at the time required by the Board. When the employee can furnish
a physician’s statement certifying her fitness to perform her assigned duties, she shall be allowed
to continue fo work, provided the Board reserves the right to require whatever additional medical
certification of the employee’s fitness to perform her assigned duties that it deems necessary.
Further extensions of up to one (1) year at a time may be granted by applying in writing to the
Human Resources Department at least sixty (60) days prior to the expiration of the leave. The
employee shall give notice of her intent to return to work by notifying the Heman Resources
Department in writing of her desire to return to work at least thirty (30) days prior to the
expiration of the leave of absence. The notice of intent shall be accompanied by & written
statement from a physician certifying the fitness of the employee to fulfill her duties. Upon her
Teturn, the emplayee will be credited with any unused sick leave held at the start of the leave and
be placed on the same position on the current salary schedule that she heid prior to the start of the
leave. :

SECTION E. A seniority employee who has completed the probationary period at the time the
leave is to commence and who is unable to perform hissher assigned duties becanse of personal
illness or dissbility shall, at the written tecommendation of a physician, be granted a health leave
of absence without pay or fringe benefits for the duration of said illness or disability up to one (1)
year or the length of histher seniority, whichever is less. Employees may continve to keep their
group health coversge in effect for such periods of time as may be permissible under the
contracts between the Board and the carrier by depositing with the Business Office the full
amount of the preraiums on or before the last day of work prior to the leave of absence. A
written request for such leave must be submitted to the Human Resources Department prior to
the start of the leave. Within thirty (30) days prier to the expiration of the leave, the employee
shall notify the District in writing of his/her intent to return to work accompenied by a written
staternent from & physician selected pursvant to Article XXVIL Section B; certifying the fitness of
the employee to fulfill his’her duties. Upon retum the employee will be placed on the same
position of the corrent salary schedule that was held at the start of the leave.
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SECTION F. No benefits of any kind will be earned by, or accrued to, an employee during any
leave of absence set forth in this article, regardiess of whether the ledve was requested by the
employee or requited by the Board. An exception to this section is the “shori-term” leave as
spelled out in Section B above.

SECTION G. All leaves shall be in writing and shall be signed by the Board and the employes
receiving same. In the event that an employee is unable to retura fo work from ar unpaid leave
of absence after six (6) months such job will be posted. Employees on any leave must report for
reassigament to work not later than the first working day following the expiration of their leave
or present a reasonable excuse acceptable to the Board.

SECTION H. Any employee who obtained any employment while on any leave of absence shall
‘be automatically terminated by the Board effective the date the leave of absence started, unless
the employee was specifically granted the leave for that particular purpose.

SECTION I. Upon expiration of an employez’s leave he/she will be retumned to work, provided
there is available work, according to the following provisions:

1. Upon expiration of the leave, the employee will be returned % his/her former
classification, if 2 position in such former classification is vacant and available
and provided the employee possesses the necessary skills and abilities to perform
said available work.

2. In the event vacancies do not exist in the employee’s former classification or if the
employee does not possess the necessary skills and abilities to perform the
available work in his’her former classification, said employee will be placed in 2
position in a lower paid classification, provided he/she can perform the available
work, and he/she will be paid at that classification rate.

3. Should an empioyee, per the provisions of Subsection 2 above, be placed in 2
lower-rated classification, he/she will be given preference in the event a vacancy
should occur in his/her former classification, if said employee applies for such 2
vacancy; provided that no application of this procedure shall in any manner
compel the school district to place any person in any position for which he/she
cannot perform all the duties and meet all the requirements of the position. Said
“preference” provision for a vacant position shall femain in effect for a period of
two years following the employee's retumn to work following the expiration of
his/her leave.

SECTION J. A special leave of absence shall be granted to an empioyee for jury duty'purposes,
according to the followiag provisions:

1. An employes who i summoned and reports for jury duty, as prescribed by
applicable law for each day on which he/she performs jury duty and on which
he/she otherwise would have been scheduled to work for the Board, shall be paid
the difference beiween what he/she receives from the court as daily jury duty fees
and what he/she would have earned from his/her employment with the Board on
that day on the basis of the number of hours the employee was scheduled to work
at his/her regular rate of pay.

2. The employee must present to the appropriate administrator a written proper
notice of said jury duty involvement as far in advance as possible.

3. T is understood and agreed that employees shall be required to report for work on
any and all days and at all hours when they are not sitting as a juror.

4. To be eligible for jury duty psy differential, an employee must furnish the Board
with a written statement from the appropriate public official listing the amount
and the dates on which they received pay for jury duty.




SECTIONK.

1.

SECTION A.

1.

Should the employer so request, it is agreed that employees will cooperate in
seeking to be excused from jury duty,

The Board’s obtigation to pay an employee for jury duty as provided herein is
limited to 2 maximum of thirty (30) days in any calendar year.

Military — Active Duty

Employees who have completed one (1) year or more of continuous service and
who are members of the National Guard, Naval Reserve, Army Reserve, Marine
Reserve, or Air Force Reserve and who are required to report for active duty
during their regularly assigned work year, shall be paid the difference between
their straight-tme daily rate and the allowancs of the State of Michigan or other
goveramental authority having charge of such services for a period not to exceed
two (2) standard workweeks. Before such payment shall be made, the smployee
must file in the appropriate Human Resources Office, a leiter from histher
Commanding Officer {or designee) stating the period of active duty and the
allowance paid to the employee by the period of active doty and the allowance

paid to the employee by the State of Michigan or other povernmental authority,

for such service.

Empioyees who are catled for a physical for the armed forces are to be granted pay
for the day of the physical, provided proper notice of such induction is presented
to the Board, in writing, in advance of said reporting.

ARTICLE XXI1I — INSURANCE

For the period of time noted in this section, the Board will pay the premiums up to

the level specified in Subsections 3 and 4, (Schedules A and B), to provide a level

of health insurance coverage for full-time seniority employess not otherwise
covered by the Board or by another medical hospitalization plan who enroll in
said program during the appropriate enrollment period.

Employees are eligible for the program listed below, per the eligibility
requirements in the remainder of this Article, as of the date noted. All health care
programs are subject to the terms and conditions specified in the Group Insurance
Plans between the Board and the respective carrier(s).

Blue Cross-Blue Shield Program
a Blue Cross ity Blue 1 {Effective July 1, 2006 - Jume 30, 20067},
Blue Cross Comprehensive Semi-Private Hospital and Professional

Services Group Certificate with Prescription Drug $10 co-pay with MOPD
and RX-DAA, and including a dependent cere rider.

Year I 2606-20607
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Year I1--2007-2008

3. Effective July 1, 2007 through June 30, 2008, the Board will pay first 5% of any
premium increase on either PPO Plan or Comtmmity Blue 1 (whichever is
lowest). Employee pays the next 5% and the Board agrees to pay 50% of the
balance. If PPO Plan has lower premiumns than Community Biue 1 and said
employes wants to continne with Community Blue 1, they wiil pay the difference.

SECTION B. Aun employee must be regularly scheduled to work at least thirty (30) hours per
week to be eligible for the health, vision, and dental insurance benefits set fotth in this article.

SECTION C. Probationary employees who have no health insurance coverage may sign up for
the Board-provided hospitalization plan, but will have the amount of the premium dedocted from
their checks until they complete the probationary period and become eligible under Section E.

SECTION D. For the life of this Agreement, effective July 1, 1989, full-time unit employees
who do not participate it the Board-paid Group Health Jnsurance Program in Section A of this
article shall be cligible to participate in a Cash in Lieu of program under the terms and conditions
outlined in this section.

1. Eligible employees must sign the appropriate forms in accordance with a schedule
as established by the Board, it being understood that the sign-up period is as
established by the Board. The Board shall make no payments until the first of the
month following filing of said forms.

2. a Effective July 1, 2004, the Board shall pay seventy-five (§75.00) dollars

’ : per month. The method and timing of said payment shail remain the

exclusive right of the Board. No payment shall be made for any month in
which the employee is on layoff or is on 4 leave of absence.

3. The Board’s sole obligation is limited to making the payment as outlined herein.
The empioyee may in tm contribute said amount fhrough a payroll deduction to a
Board approved 403(b) Plan Company. All programs are subject to the terms and
conditions outlined in the contract betwesn the Board and the carrier including
eligibility, coverage, and benefits. No matter contained in this section shall be
subject to the Grievance Pracedure except the question as to whether the Board
made the contribution as required herein.

4. The sclection or non-selection of eligible camiers shail be the exclusive
prerogative of the Board, provided however, such selection shall be in
conformance with Board policy. '

5, 1t shall be the responsibility of the employee to inform the Board of his/her desire
for coverage vnder the program or of any change in his/her status that may affect
his/her coverage, and to-properly enroil in any program(s) as needed and directed
by the Board.

SECTION E. The Board will, for the duration of this Agreement, pay the premiums to provide
thirty thousand and 00/100 ($30,000.00) dollars term life insurance for eligible employees,
subject to the terms and conditions in the policy in effect between the Board and the carrier.
Part-time employees will be provided equivalent coverage on a prorated basis. The Board shalt
bave the right to sefect the carrier or change carriers. :

SECTIONF.

L An eligible employee shall become insured on the first of the month foltowing the
completion of the probationary period, provided, if away from work due to
disability, leave of absence, etc. on the date the insurance is to be effective, said
employee will be insured wpon return to active service.
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2. A vewly employed unit member who is eligible for enrollment in the District’s
medical-hospitalization insurance program must elect to be covered, by filling out
the necessary forms in the payroll office, within thirty (30) calendar days from his
or ber effective date of eligibility. After this thirty- (30) day period, an employes
cligible for enroilment may enroll in the program 2t any open enroilment period
established by the Board and/or the carrier.

SECTION (. The insurance coverage listed herein shall be discontinued on the day the
employee’s services are terminated or the day he/she goes on any leave of absence without pay or
is laid off, provided that those employees who go on any leave of absence without pay may keep
their group coverage in effect for such periods of time as may be permrissibie under the contracts
between the Board and the carrier by depositing with the Business Office the full amount of the
premiums on or before their last day of work prior to the leave of absence.

SECTION H. Eligibility, covetage, and benefits under all the insurance plans in this article are
subject to the ferms and conditions including any waiting periods or other time limits contained
in the contracts between the Board and the carmrier. Any rebates or refinds on premiums paid by
the Board shall accrae to the Board. No matter contained in this article shall be subject to the
Grievance Procedure, except the fulfiliment of the specific obligations undertaken by the Board.

SECTIONL

1. The Board will, for the duration of this Agreement, pay the premiums to provide &
dental care program for all regular full-time, seniority, secretarial-clerical
employees not otherwise covered by another dental care plan, subject to the terms
and eonditions in the policy in effect between the Board and the camier. Said
dental care program shall provide benefits equivalent to those which are provided
in the Delta Dental, Plen C, and shali also include a benefit comparable to Delta
Dental Orthodontic Rider O-1, as these benefits existed in March of 1979.

2. Effective September 1, 2004, the Board agrees to pay the premiums to provide
Class 1and Class 1] dental insurance benefit levels of 80%/20% percent.

3. The Board reserves the right to select the provider of dental insurance benefits, to
change providers, to become self-insured and/or to determine the method of
providing the negotiated benefits, (including bidding such benefits).

4, It is further understood that the Board, by payment of the premium payments
' required to provide the coverage set forth herein, shall be relieved from all
lisbility with respect to the benefits provided by the aforementioned insurance
coverage.
SECTION J. I shafl be the responsibility of the employes to inform the Board of his/her desire
for coverage or of any change in his/her status that may affect his'her insurance coverage.

SECTION K. There shall be no duplication of insurance. The employee must notify the payroll
office of any persoani coverage or coverage from a spouse’s insurance pian(s). If the employee is
covered by any other comparable hospitalization insurance, vision insurance andfor dental
insurance, the Board’s obligations under this provision shall be waived.

SECTION L. Where more than one member of the same family, i.c. husband, wife, or unmarried
children are employed by the Board and are eligible employees, the Board may specify whether
both or all shall enroli as individuals or whether one shall enroll for Family Coverage and list the
other or others, provided that all such members of the family shall have at all times the coverage
to which they are entitled by virtue of the employment status of any member of the family.

SECTION M. In regards to the health insurance benefits provided herein, the Board reserves the
right to select the provider, to change providers, to become self-insured, and/or to determine the
method of providing the negotiated benefits, (including bidding such benefits), the negotiated .
benefits to be generally comparable to the Blue Cross-Blue Shield MVF-], PPO Plan contained
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herein, or as otherwise mutueily agreed on by the parties. It is understood that the Board may
implement & revised and/or alternate medical insorapce program, per its options herein, at any
time provided however, that the Association shail be notified in advance.

SECTION N, Effective on July 1, 2002, the Board will, for the duration of this Agreement, pay
the premiums to provide vision insurance for all regular full-fime, sepiority unit members not
otherwise covered by another vision insurance plan, subject to the terms and conditions in the
policy in effect between the Board and the carries. Said vision insurance shail provide benefits
comparable to the MESSA VSP 1 plan. The Board reserves the right to select the provider of
vision insurance benefits, to change providers, to become self-insured and/or to defermine the
method of providing the negotiated benefits. (including bidding such benefits). The Board’s
liability under this saction is limited to the cost of the insurance premivm and not benefits.

ARTICLE XXIV - RETIREMENT
SECTION A. Payment for accumutated sick leave will be made only on the following basis:
1. 2004-05, if an employee has completed ten (10) or more years of service int the
Saginaw School System he/she will be paid for one-half (}4) of all accumulated,
unused sick days ap to a maximum of one hundred-thirty (130) days at the rate of
one-half () of histher current howrly rate (regular classificetion rate), if the
employee is terminated by, -
a Voluntary retirement under the provisions of the State Retirement Act.

b. Forced retirement prior to regular retirement age, due fo sickness, accident,
or for health reasons.

c Death while in the employ of the Board of Education.

2. Effective on November 1, 2005, the above-noted maximum of one hundred-thirty
{130) days shall be increased to a maximum of one hundred forty (140) days.

ARTICLE XXV — CONDITIONS OF WORK

SECTION A. The Board agrees to seek to provide adequate parking facilities for employees as
finances permit. At the discretion of the building administrator, secretaries may be assigned a
reserved parking space. The availsbility and suitability of reserved parking spaces will be
determined by the building administrator.

SECTION B. In the event a school or building is closed by an administrative official avthorized
to make such decisions because of hazardous weather conditions or other building conditions, the
following regulations will govern senjority employees:

1. The closing of one or more brildings, but not the entire system:

a. Secretaries will be expected to report for work at their normal starting time
and at their normal work site and to remain on duty throughout the day
unless specifically informed to the contrary.

b, Should secretaries be informed otherwise, they shall be expected to report
for work at an alternate work site and or position as designated by
administrative officials.

c. Should secretaries se affected not be contacted by administrative officials
as to an alternate work site and/or position, then said employees shall .
report to the Administration Building for reassignment at their normal
starting time,
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2. If the entire school system is closed, twelve-month secretaries will be expected to
be at their normal work stations at their normal reporting time, unless specifically
informed otherwise, and in keeping with the below-listed provisions:

a. In the event work is dismissed after the scheduled beginving of the
workday, only those employees scheduled for work and actually reporting
will be excused from work for the remainder of the day without a pay
deduction.

b. In the event unit employees are unable to report for work at their normal
starting time, becanse of inclement weather conditions or other building
conditions, and if seid conditions are such that secretarial unit employees
are expected to report, then these affected employees will be subject to the
following condifions;

1)  Employees reporting within two hours of their normal starting time
will be expected to make up any lost time by arrangement with
their immediate supervisor.

2)  Employess reporting more than two hours late or not reporting at
- all shail have pay deducted for that day(s), either totally or in part
except that no deduct will ocour if the exployee elects to be paid
for the lost tie through utilization of accrued sick leave, vacation
time, or personal leave time. Secretaries who have no such
contractually allowed day(s) available will suffer a pay deduct
under fhese circumstances. It is understood that no advance
utilization of these contractually atlowed days will be allowed in

these instances.

3. 1t is understood that, in instances where extremely hazardous conditions exist, and
if twelve-month secretaries are specifically informed not to report fo work at all,
twelve-month secretaries will be paid their normal hourly rate of pay for that day,
provided they were scheduled to work that dey.

4. Ten-and-One-Hal-Month Secretaries

a Bmployees scheduled to work less than fifty-two (52) weeks and who are
not required to work on scheduled days of student instruction which are
not held because of conditions not within the control of school authorities
{such as inclement weather, fires, epidemics, mechanical breakdowns or
health conditions as defined by the city, county, or state health authorities)
will not be paid for sach days. Such employess shall work on any
rescheduled days of student instraction which are established by the Board
and will be paid at their regular daily rate of pay.

b. In the event an employee receives unemployment compensation benefits
(which as used herein also includes underemployment benefits during the
school year associated with his/her regular work assignment) due to days
of instruction not being held when scheduled becanse of conditions not
within the control of school authorities as stated above, and those days of
instruction are rescheduled so that the employes works those instructional
days at a later time, the employee will have his/her pay adjusted, such that
his/her unemployment compensation plus the wages paid to the employee
for the year will be equal to the regular annual wages he/she wonld kave
earned fer the school year had there not been scheduled days of instruction
cancelled for such reesons. -

c. For the first two such days as noted above in Subsection a, ten-and-one-

' half-month secretaries are to foliow the same reporting rules and relevant
contract iangnage as applies to twelve-month secretaries (i.e. B2 above). =

For the thind and fourth (and beyond) such day(s) during the regularly
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scheduled calendar year, tep-and-one-half-month secreiaries are not to
report and will not be paid.

The work year for ten-and-one-half- month secretaries would then be
extended as necessary following the. final teacher record day, unless it is
mumally agreed to do otherwise.

SECTION C. Under no circumstances will employees be required to work as the sole ocoupant
of a building after 5:00 PM. Evm’ymdeavorwﬂlbemndetoaonelatethehomsofunployment
of secretarial and other personne] in the building. The parties will jomtly study the need for, and
the feasibility of installing alarms in school buildings. Alarms may be instafled upon written
mutnal agreement.

SBCI‘IC)_E D. ¥ anremploye_e is scheduled to work as the sole ocoupant of a building, and -

whenever the conditions of the work place are such that they constitute 4 risk to the personal
safety.of the employee, thep that anployee shall, after first notifying histher immediate
supervisor, or in hisher, sbsenee, and if it is at all possiblc, the Supmnsor of Non-Certified
Human Rﬁsom'oes orﬂmeAss:smnt Snpermtmdent for Hlmankmmes and LaborRelmons, be
aﬂowedmleavethebmldmgandnotwmkdunngsuchume. Theemployecwxllnutmrmallybe
paid for the absence from work taken pursuant to this section nor shall such time be considered
workhmeforthepwpmwofthmAgrment.

SECTION E. In the cvent sn employee is absent from his/her work station per the language of
Section D.above, then the employee shall, within five (5) working days of the shsence, submit to
the Assistant Superintendent for Human Resources and Laber Relations a written report of the
circumnstances sumounding his/her absence.

SECTION F. Any case of employiment-related assanlt upon a secretary during working hours or
arising cut of an employment sijustion shall be immediately reported to the Board or its
designated representative. The Board ‘will render reasongble assistance to the secretary in
connection with handling of the incident by law enforcement and/or legal authorities. The Board
may provide legal counse] at the discretion of the Supmntendent and/or dmgnce

SECTION G, Damage:to personal bclongmgs due to any case of employment-related assauit
Bpon a secretary during working hours that arisés out of and in the course of employment may be
reimbursed by the Board up to 2 maximum of two hundred ($200.00) dollars.

SECTION H. Whenever an employee is absent from work as a result of a persona] injury caused
by any case of employment-related assanlt upon a secretary during working hours that arises out
of and in the course of employment, she/he will be paid for his/her full salary (Jess the amount of
any Workers® Disability Compeénsation paid for temporary disability due to said injury) for the
period of such absence not to exceed ten (10) months, andnopaﬂofsuchabsenoemllhe
charged to his/her anmual or accumulated sick feave. The Board may, af its option, require a
confirming statement from a medical doctor relative to the duration of such absence from work.
Assoonastheemployeexsabletoretmtowwk,shclheshnllb:restoredtohs/harprewous
position, if available, or one of equivalent salary.

SECTION I. Each year, up to six (6) working days may be ufilized by the Association so that
secretarial-clerical employees may attend professional workshops condocted by the Michigan
Asgociation of School Secretarial Personnel or another workshop fo be mutually agreed upon.
Permission to attend such workshops must be secured in advance. The persons attending will be
chosmbytheExecuﬁwBoardﬁmmongthemembemhrpmdthereprsemanvesshallimve
been empioyess of the Board for at least one (1) year. The representatives utilizing these days
will suffer no loss in pay and will be compensated for expenses deemed necessary by the Board,
If approved by the Superintendent and/or designee, others wishing to attend professional
workshops at their own expense may do o without loss of pay.

SECTION J. The Board and the Association agree that it ig in the public interest for employees
to maintain and i improve fheir professional qualifications. To promote this obji ecﬁve, it is agreed
that the Board may, in its sole discretion, select any training program session, or meeting which it
finds suitsble. ‘When so directed by the Board, employees shall participate in’ all training
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programs, sessions, or meetings selecied by the Board. In the event the tmining programs,
sessions, or meetings are scheduled outside an employee’s normal working hours, he/she will be
given either compensatory time off or be paid for such hours.

SECTION K. In-sexvice training programs may be arranged at the request of either the
Association or the Board.

SECTION L. The Board agrees to make efforts to maintain the témperature in secretarial
working areas within a 60- to 80-degree range. In situations in which the work srea temperature
is below 60 degrees or above 80 degrees, and no relief is probable within a reasanable petiod, the
matter will be presented to the Assistant Superintendent for Human Resources and Labor
Relations for his/her comsideration. In such situations, secretaries may be reassigned to an
alternate work site, said reassignment to be at the discretion of the administration and at the
secretaries’ regular howrly rate of pay.

SECTION M. Association representatives may be allowed up to three (3) working days per year
to devote to local Association business. Permission to utilize such days shall normally be
obtained at least twenty-four hours in advance, both from the employes’s immediate supervisor
and from the Assistant Superintendent for Human Resources and Labor Relations, or his/her
designee, unless an emergency arises. It is understood that such fimes shall normally be used in
one-quarter or one-half day blocks. The Association’s right of access to District employees
during the employee’s working hours shall be limited to the employee’s meal period and coffee
breaks. Upon the approval of the Board or the principal or supervisor of the building or program
in which an employee works, an Association representative may be permitted to meet with
District employees during working hours,

SECTIONN. The Saginaw Board of Education agrees to form a committes, of equal numbers of
administrators and secretaries, for the purpose of reviewing the "Guidelines for Administration of
Medication by Schoo! Personnel.” Said committee will be given the authority to conduct
appropriate in-service/training to both building administrators and secretaries. Monitoring and
compliance of any recommended procedures will be the responsibility of the Human Resources
Departtent.

ARTICLE XXVI - GENERAL

SECTION_A. Copies of the Agreement shall be duplicated at the expense of the Board of
Education and presented to all secretaries now employed by the Board or hereafter employed
during the duraticn of the Agresment.

SECTION B. The Board may, at its discretion, require that employees submit to physical and
medical tests and examinations by a Board-appointed doctor when such tests and examinations
are considered o be of vaiue to the Board in maintaining a capable work force, employes health
and safety, eic. provided however, that the Board will pay the cost of such tests and
examinations. If such tests and examinations are scheduled outside the employee’s normal work
hours, he/she will be paid his/her normal hourly rate for such time.

SECTION C. -The Board may, at its discretion, requirc that employees provide written
authorization to the Board to obtain specific and detailed medical data from the employee’s
doctor or hospita! for any illness or injury which has resulted in lost work time.

SECTION D, The parties will, at least sixty (60) days prior to the expiration of the Agreement,
begin negotiations, under the conditions as will be mutnally agreed upon, for a new agreement
covering wages, hours, terms and conditions of employment of secretaries covered by this
Agreement.

SECTION E. In the event a secretary drives histher own car pursuant to a request by his/her
supervisor for work-related activities, he/she will be paid the current mileage allowance. To be
eligible for such payment, the employee must submit to the Board by the tenth (10th) of each
month, in a form acceptable to the Board, a report explaining the mileage for which payment is
claimed in the preceding calendar month.
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SECTION F. The Board shail provide a four-drawer (with lock) file for use by the Saginaw
Public Schools Secretaries’ Association which shall be located inn a location mutually agreed
upon by the Association and the Board.

SECTION G. It will be the responsibility of the employee to give the employer at least two
weeks’ notice before the effective date of his/her fermination, except in urmisual circumstances.
In any case, an employee must, under all circomstances, fill out the required termination forms.
Failure to filt out the termination forme will mean a forfeiture of any accraed vacation, holiday,
or other benefits.

ARTICLE, XXVH - WAIVER CLAUSE

The parties acknowledge that, during the negotiations which resulted in this Agreement, each had
the unlimited right and opportunity to make demands and proposals with respect to any subject or
matter not removed by law from the area of collective bargatning and that the understandings and
agresments arrived at by the parties after the exercise of such right and opportunity are set forth
in this Agreement. Therefore, the Board and the Association, for the life of this Agreement, each
voluntarily and unqualifiedly waives the right, end each agrees that the other shall not be
abligated to bargain collectively with respect to any subject or matter referred to or covered by
this Agreement and with respect to any subject or matter not specifically referred fo or covered in
this Agreement, even though such snbject or matter may not have been within the knowledge and
contemplation of either or both of the parties at the time that they negofiated or signed this
Agreement.

ARTICLE XXVIH - SEPARABHITY AND SAVING CLAUSE

If any article or section of this Agreement, or any appendix thereto, shail be held invalid by
operation of law or by any tribunal of competent jurisdiction, or if compliance with or
enforcement of any article or section shail be restrained by such tribunal pending a final
determination as to its validity, the remainder of this Agreement, and any appendix thereto, or the
application of such article or section to persons or circumstances other than those as to which it
has been held invalid or as to which compliance with or enforcement of hes been restrained shail
not be affected thereby.

ARTICLE XXTX - ENTIRE AGREEMENT CLAUSE
This Agreement supersedes and cancels all previous Agreements, verbal or written or based on
alleged practices, between the Board and the Association and constitutes the entire agreement

between the parties. Any amendment or agreement supplementsl hereto shall-not be binding
upon either party unless-execuicd in writing by the parties hereto.
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ARTICLE XXX - TERMINATION
SECTION A, This Agreement shall be in full force and effect up to and including June 30, 2008,

SECTION B. This Agreement shall continee in effect for successive one- (1) year periods after
June 30, 2008, unless notice is given in writing by either the Association or the Board to the
other party at least sixty {60) days prior to June 30, 2008, or any anniversary date thereafter, of its
desire to modify, amend or terminate this Agreement. If such notice is given, this Agreement
shall be open to modifications, emendment, or termination as such notice may indicate on July 1,
2008, or the subsequent anmiversary date, as the case may be. In the event that one of the parties
gives the sixty- (60} day notice to modify or amend, as set forth shove, either party may give
subsequent notice to terminate on or after June 30, 2008, or the subsequent auniversary date, as
the case may be, by giving the other party a ten- (10) day notice in writing. A notice of desirs to
modify, alter, amend, renegotiate, or change, or any combination thereof, shall have the effect of
terminating the éntire Agreement on the expiration date in the same manner as a notice of desire
to terminate unless before that date all subjects of amendment proposed by either party have been
disposed of by agreement or by withdrawal, by the party proposing amendment.

SECTION C. ¥ any negotiations descn’bed.in Section B above reach an impasse, the procedure
described in Act-379 of the Michigan Public Acts of 1995 shall be followed.

SECTION D. IN WITNESS WHEREOF, the Association and the Board have caused this
Agreement to be executed in their names by their duly avthorized representatives on this sixth
day of September, 2006.

BOARD OF EDﬁCATION OF SAGINAW PUBLIC SCHOOLS
CITY QF SAGIN, SECRETARIES® ASSOCIATION
By:
President [ 4
F:4

(/S etary
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APPENDIX A

SECRETARIAL - CLERICAL CTASSIFICATION AND POSITIONS*

CLASSIFICATION I
(PAY GRADE)
Secretary - Assistant Superintendents, Chief Financial Officer, Executive Directors
Secretary - Senior High Principe! (3) or Senior High Lead Secretary
" CLASSIFICATION 11
(PAY GRADE)
S "Fi' L
Secretary - Persontiel Di s/May s
Secretury - Adminisirative Assistants and Spécial Divisions
Chief Clerk - Accoutits Payible -
Secretary . = Payroll
Secretary - Middle School Principal/Saginaw Arts and Sciences Academy
‘ (8ASA)
Secretary - Senior High Schools — Assistant Principals
Secretary - Head Cashier
Secretary Food Service
CLASSIFICATION I
(PAY GRADE)
Secretary - Sopervisors and Directors .
General Secretary - High Schools, Middle Schools/SASA, Elementary Schools
Switchboard - Receptionist, Central Office
CLASSIFICATION IV
(PAY GRADE)
Secretarial/
Clerical - Elementary, Secondary Divisions

*  Subject to Memorandum of Understanding, October 9, 1998,
** Ttis understood that the designation of classifications and positions is not intended as
designating job content or as restricting work assignments.
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APPENDIX B

COMPENSATION — SCHEDULE B
Schedule 20862007
Effective July L, 2006 through June 30, 2007

Rate Bridge Rate

CLASS | CLASS | CLASS |CLASS [CLASS | CLASS | CLASS| CLASS
1 2 3 4 3 4 3 4 |

STEP
. 1 1216 | 1141 | 1079 | 1016 | 1079 | 1016 | 892 840
13.10 | 1229 | 1163 | 1095 | 1163 | 1095 | 961 9.05
3 1347 | 1268 | 1201 | 1134 | 1201 | 1134 | 993 9.38
4 1388 | 13.10 | 1242 | 1175 | 1242 | 1175 | 1027 | 971
5 1427 | 1347 | 1282 | 1212 | 1282 | 1212 | 1060 | 1002
6 1466 | 1388 | 1320 | 1251 | 1320 | 1251 | 1092 | 1035
7 1505 | 1427 | 1350 | 1292 | 1359 | 1292 | 1124 | 1068
8 1545 | 1466 | 1398 | 1331 | 1398 | 1331 | 1156 | 1101
9 1585 | 1505 | 1442 | 1370 | 1442 | 1370 | 1193 | 1133
10 | 1624 | 1545 | 1477 | 141 | W77 | 1411 | 1221 | 1167
11415 | 1722 | 1638 | 1565 | 1496 | 1565 | 1496 | 1294 | 1237
1620 | 1754 | 1669 | 1595 | 1524 | 1505 | 1524 | 1319 | 1260
2125 | 178 | 1700 | 1624 | 1552 | 1624 | 1552 | 1343 [ 12.83

COMPENSATION - SCHEDULE B
Schedule 2007-2008
Effective July 1, 2007 through June 30, 2008

o N R




SHORT-TERM DISAB

Effective July 1, 1980, sligible, full-time regular seniesity employees shall be ligible for a short-
term disability protection program in the evmtofnnmpiryormdmusresulhngmtotaldxsabﬂzty
acconding to the psovmonsouﬂmdbeiaw

1. Eligibility

a.

To be eligible for any benefii(s) under this section, 2 unit member must have
accrued at least five (5) years® sepiority within the secretarial-clerical bargaining
m;mottothedate of the illness ormjgn'ymvol'ved.

The employee must be actively employed 2t the time of the illness or injury.

Prior to vsing up all contractually available days, per paragraphs d and e below,
an eligible employee may make application to be placed on an extended sick leave
status by filling out the necessary personnel forms. Said status shall be referred to
as “Short-Term Disability Bank” status.

Employees must have exhausted all their contractuaily available compensable
days, including vacation days, personal leave days and accumulated individual
sick leave days.

Employees must have apphed ‘for and been granted the maximum possible
grant(s) from the secretarial sick leave bank.

Employees making application for STDB status will ‘be required to submit to
medical testing by a Board-appoinfed doctor, at Board expense, provided
however, that if the employee submits adequate personal medical documentation,
in the judgment of the Board, medical testing by a Board doctor may not be

- required.

2. Benefits

After having exhausted all available days per No. I above, an employee shall be
eligible for shortsterm disability protection for a total pericd of ninety (90)
regularly scheduled workdays, beginning with the date on which all contractually
available days, mciudmgmcklmehmkbmﬁts,havebem exhausted.

1)  There shall be estabhshed a “Short-Term Disability Bank™ from which
eligible unit members shall. be sllowed to draw. Said “Short-Term
Disability Bank” shall be -credited during any given year (Julyl through
June 30) with the number of days remaining in the secretarial sick leave
bank, per Article XX of this Agreement, from the previous yeat’s sick
leave bank,

2) Al days credited to the “Short-Term Disability Bank™ under the auspices
of Article XX, Section A1 shall be & one-year credit only and any days not
used in the “Short-Term Disability Bank™ as of June 30 of any given year
will be set aside and will not be accumulated or carried over from year to

3)  Any days credited fo the “Short-Term Disability Bank” under the auspices
of Article XX, Section A2 will not be set asidé 4% of June 30 of any year
and may be carried over and accumulated from year to year.

Benefit fevels in the “Short-Term Disability Bank” shall be at & rate of fifty (50%)
percent of the employee’s current, normal hourly rate and any days so used shall
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f.

be deducted from the STDB at the rate of one-hatf (14) day for each day of pay nse
by benefiting employees.

In regard to the benefit levels listed above in Subsection ¢, said benefit levels shall
be reduced by any amounts received by any other applicsble remmneration, that is,
by any other amounts received or which an employee is eligible to receive,
through such programs as the Michigan Public Schools® Retirement Fund, Federal
Social Security, or through such pensions as Workers’ Compensation, for which
the employee may be eligible.

An employee’s health and life insurance premiums shall continue to be paid by
the Board while said employee is on an STBD siatus, unless the employee is
eligible for substantially equivalent fringe benefits from another source.

A_nmioyeeshnllmtmucsenioﬂtycreditwhﬂeonthemumofsmﬁ

Definitions

a

“Tajury™ as ased hereinmennsbodiiyinﬁn-yeansedliymcident occurring while
the program is in force as to the person and resulting directly in total disability.

“Sickness” as used herein means sickness or disease which canses total disability
andoomrﬁngwhi]ethepmgrmisinforce(astothepason}

“Total Disability” as used herein means the inability of the person to perform the
substantial end material duties pertaining to his’her occupation during the

4. General

Benefits are not payable with respect to any period of disability, or portion
thereof, during which the employee is not under the regular care of a legally
qualified physician or surgeon.

Benefits are not payabie with respect to any period of disability, or portion
thereof, during which the empioyee is engaged in any work for compensation,
wages, of profit, provided that this specific limitation shall be waived while the
employee who is otherwise eligible for the daily disability benefit under this
program participates in a program of rehabilitation or reiraining, approved in
wrifing, by the Board.

An individual nust remain domiciléd at his/her normally occupied residence, i.e.
their normal Saginaw-based residence, during any period in which Board-paid
STDRB benefits are in force. Said regulation shall remain in effect unless, in the
judgment of the Board, there exists properly documented medical reasons for
residency elsewhere. The Board retains the right, in this regard, to require that
medical opinion(s) be cbiained from Board-named physicians.

5. Tt is agreed that the provisions of this memo have en extra-contractual status.

APPENDIX D

MEMOS OF UNDERSTANDING

1. Health Insurance — Cost Containment

a)

A committee consisting of three (3) representatives of SPSSA and three (3)
representatives of the Board shall be formed to study the possible implementation
of cost containment measures in the area of group health insurance. Measures to
be reviewed will specifically include, but not be limited to, employee co-pays and
deductibles and alternate plans including a Preferred Provider Organization.
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b)  Should fhie parties so mutually agree, the provisions of Article XXV, Section A

: may be modified so as to reflect appropriate cost containment measures, it being
specifically understood that the Board shall in no instance be required to pay &
greater amount toward aheaithprem:mpaymmtﬂxmttmsemted in Article
XXTV, Section A3.

Reclagsification Committee

a) Anadmoryoommeeeomedofﬂmea)rmvsofﬂmmudm
three (3} representatives of the Association may be established at the request of
cither party. Theadvmorycmmntteemnymakem-bmdmgrwommendahonsm
regard to the classifications (pay grades) and positions which may be implemented
during the remainder of this Agreement. The advisory committee will meet as
mufnelly agreed, aud. dwing such howrs as are mutually agreesble. It is
speuﬁeaﬂyundmtoodthatﬂ:egob classifications and positions set forth in

AandBwﬂ]remmnmeﬂ'ectfoﬂhehfeoftb:sAgeﬂnmtmﬂws
changed by the Board under. Article XI7 ~ New Jobs. The recommendatioss of this
advmcommmeewﬂlnotbebmdmguponexthcpmyandwﬂlmtbethebasxs
of a grievance not subject to the Grievance Procedure.

b.)  Notwithstanding the ahove provisions contained in No. 1, the Board shall be free
tomldemkeastudymd/orrevxewortooonn-actfurastudymd/orrewewofthe
existing classification systems. Should such a study/review be conducted, the
Board agrees to review the findings with the Association.

Retired Employees— Term Life Insurance

The Board shall mdintain in force and effect a term life insurance policy in the face
amount of $1580.00 for each retired employes who.has completed a minimum of fifteen
(15) years or more of service with the Board, has aitained the age of sixty (60) years and
who has voluntarily retired between the dates of January 1, 1976 and June 30, 1986.

The Board shall maintain in force and effect a term life insurance policy in the face
amount of $1500.00 for.each retized employee who bas completed a minimum of fifieen
1% yeazsormorcofsawcewaﬁnheBoardandhasauamedﬂwageofsxxtytwo (62)
years and who has voluntarily retired between the dates of January 9, 1974 and December
31,1975

This policy shall be.maintained in force and eﬂectbytheBoardn‘; and only if the retired
employee(s) shall anmually notify the Board in writing addressed to the Supervisor for
Non-Certified Employees, of his/her legal mailing address. Said notice is to be furnished
o later than June 30 of each calendar year or said coverage shall no longer be in effect
for the involved retired employee,

Health Benefits

If subsequent to ratification of this Agreement, a law is enacted which required the Board
to pay for a fund or a state or national health insurance system to provide, in whole or in
part, the same or similer health benefits to those already provided under this Agreement,
thmthehmlﬂ:bmeﬁmprovidedmﬂathisAgremmtshaﬂbecomidaedasa
substitution for any provisions of similar benefits provided under such law. If any
benefits of a similar nature to those provided under this Agreement are required by law
and the benefits provided under this Agreement are not considered in substitute therefore,
the Boand shall, at its option, have the right to eithér reduce the benéfits inder this
Agembymcmmofmmﬁtprowdedmdamlaw(pmwdedthewemll
benefit level provided employees will not be reduced) or the Board shall have the right to
reopen this agreement solely on the issue of reducing health benefits so that the Board is
not required to pay for the same or similar benefits twice,
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5 Family and Medical Leave Act

A

It is understood and agreed between the parties that certain contractual allowances
may be made in order to accommodate state and/or federal legislation and
implementation provisions of the Family and Medical Leave Act (PL-103-3).

In the event that it is required that provisions of the Family and Medical Leave
Act are to be implemented, and provided further that said Family and Medical
Leave Act provisions are io conflict with provisions of the collective bargaining
agreement between SPSSA and the Saginaw Board of Education, the
Administration agrees to meet with representatives of SPSSA prior to said
implementation, so as to inform the Association regarding the contractual
allowance to be made. :

It is agreed that the following are examples of implementation procedures which
will govern the Administration in this regard:

1)  Leaves granted under Article XXIII will be counted against an employee’s
annual Family and Medicai Leave entitierent;

2)  The language of Section 4 of Article XXTII shall not be applicable,
reparding the discretionary rights of the Board (Administration) if such a
diseretionary decision is in conflict with the provision of the Family
Medical Leave Act;

3)  The language of Sections A, D, and Section E, avd F, of Article XXIIl shall
not be applicable, regarding the non-provision of fringe benefits to eligibie
employees on any leave of absence, if said leave is granted to an employee
as a “Family and Medical Leave Act qualifying leave of absence.” It is
understoad that all such premiums paid by the Board may be recovered
while an employee was on an unpaid Family Medical Leave of absence,
per the applicable provision of the Family Medical Leave Act.

4)  Notwithstanding the language of Article XXTII, Section I an employee -
returming to work from a Family Medical Leave Act leave will be restored
to the position which he/she left, or to an equivalent position with
equivaient pay.

5)  Notwithstanding the language of Article XXIII, Section I an employee
requesting a leave of absence, under the auspices of Article XXT1I, Section
D, which.is & qualifying Family Medical Leave Act leave, shall provide
notice to the Board, according to the notice requirements of the Family
Medical Leave Act.

4. Subcontracting

This will serve to confirm our wnderstanding retative to the removal of the subcontracting
Iangpage from the Saginaw Public Schools Secretaries’ Association contract in view of
the provisions of PA 112 of 1994. which makes the issue a prohibited subject of
bargaining, '

In the event PA 112 is reversed, while it is recognized that the Board has the right fo
subcontract or contract out any and all work, processes, or ssrvices, and to transfer work
out of the bargaining unit, it is agreed that before the Board removes said bargaining unit
work from the bargaining unit, it shall notify the Association. If requested in writing by
the Association within five (5) days following notification, the Board shall meet and
confer with the Association on the matter.
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APPENDIX E

Bold Figures - indicats Secretaries Work Days
B Board Briefing Session
A Board Acton Meeting

End of Semester — January 19 & June 7
{10.5 month Secreteries will work 203 days}
R End of Marking Period — All Gradeis
RS End of Marking Period — Secondary
RE End of Marking Period - Elementary

2006-2007
10.5 Month Sacrstaries School Calendar
d Public Schoals » w, Mi
s{MiTiwWw(T FlsmsiuilelT{F{s
AUGUST (14) : JANUARY (8} _
.1 B 3 4 5 -
6 7 8 A 10 11 12 21 (1221 23 24 25 26 | 27
13144 15 16 17 18 | 18 28129 30 3
20{21 22 23 24 252
27 (j28] f20] f30] [31] .
SEPTEMBER (20) FEBRUARY (20) _
1} 2 ) 1 2|3
3 45 B 7 81|69 4[5 6 B 8 9|10
011 12 A 14 15 16 11012 143 A 15 16| 17
718 19 20 21 22|23 1819 20 29 22 23|24
24|25 26 27 28 20| 3% 25 |26 27 28 ]
OCTOBER (22} MARCH {22)
1 RS| 3
12 3 B 5 817 47856 B 8 910
818 1 A 12 131 14 1M1 13 A 15 18|17
15|16 17 48 19 RS | 20 18 118 20 21 22 RE| 24
22|23 24 25 26 27| 28 25126 27 28 29 30 | 31
20 30 31 ] -
NOVEMBER (20) APRIL (15}
[B 2z RE] 4 :
5/6 [1 A 9 1011 172 3 B 518 7
12113 14 15 16 17 18 8 9 10 A 12 13 14
1920 2 2723 24 25 15 [16 17 . 18 19 RS | 21
26 |27 28 29 30 22|28 24 25 28 27|28
20 | 30 |
DECEMBER (16) MAY (22)
RS 2 1 B 3 4|5
34 5 B 7 81|09 67 8 A 10 t1]12
{1 1@” A 14 15 16 13[4 15 16 17 18|19
17148 .19 20 21 22| 23 20121 22 23 24 2528
24 25 26 .21 28 29 30 27 28120 30 3
31
JANUARY (13) JUNE (11)

’ 12 B 4 578 : 1] 2
T[8-9 A 11 12|13 34 5 B R I8]¢9
14 45 | 1617 18 R | 20 0l 12 A 14 15|16

17 18 19 20 21 22 23
24 25 26 27 28 29 30
105 days 98 days
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2007-2008
10.5 Month Secretaries School Cﬂendar

Sagi Pablic Schools » Saginaw,
Wks}M]'r|wf'r| [s|wkis | m|T|w|T]F]|s
AUGUST (14) JANUARY (8)
B 2 3 4
5 .8 7 A g 10 1 21 ] [22] 23 24 25 ] 28
1213 14 15 16 17 | 18
19 20 24 22 23 24 25
26 31
SEPTEMBER (19) FEBRUARY (21}
14 f 1 2
2 3] 4 B 6 7 B 3 4 5 B 7 8 9
911 M A 13 1415 Wl 12 A 14 18| 16
6 {17 18 19 20 21 22 7118 19 20 21 22 } 23
23 | 24 25 26 27 281 29 24 125 26 27 28 29
30
OCTOBER (23) MARCH (15}
1 2 B 4 5 6 ' 1
7 8 9 A 11 1213 2 3 4 B 6 R 8
14115 18 17 18 R | 20 g9 ]10 11 A 13 14115
21 122 23 24 25 261! 27 16 {17 18 18 20 [ 21 22
28 + 29 30 AN I 23 24 26 26 27 28 29
30
NOVEMBER (20) . APRIL (22}
] 1 2 3
4 5 [6 B ] g 410 I 1 B 3 4 5
11112 13 A 15 16 | 17 6 7 8 A 10 11|12
18 11 20 24 [ 22 23 24 13{14 15 16 17 R | 19
25 {26 27 28 29 R 20 124 22 22 24 25126
27 |28 28 30
DECEMBER (15) MAY (21)
1 1 2]3
2 3 4 B 6 7 8 4 5 6 B 8 9 10
g ({10 14 A 13 14} 15 Mi12 13 A 15 16| 17
% [ 1718 18 20 21 | 22 18 [ 19 20 29 22 23 24
23 24 25 26 27 28 29 25 26 E 27 28 29 30 | 31
30 3
JANUARY {13) JUNE {11)
1 B 3 4 5 1 2 3 B 5 [ 7
[+ 7 8 A 10 14t 12 8 10 A 12 13 ; 14
14 15 16 17 R | 18 15 16 7 18 19 20 21
22 23 24 25 26 2T 28
20 36
104 days 88 days
Bold Figuras ~ Indicate Secretaries Work Days End of Samestef -- January 18 & June 6 ’
B Board Briefing Session {10.5 Month Secrataries will work 202 days)
A Board Action Meeting
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. MEMO OF UNDERSTANDING

The Parties agree, during the course of this Contract, that if any disputes arise
regarding amy articles contnined in this Contract, the Parties will meet and
work out the differences. o

FOR THE BOARD

.;.?a//ﬂ

DAAE
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