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AGREEMENT

This Agreament is entered into, effective July 1, 2008 by and betwsen lhe Board of
Education of the West Bloomfield Schoo! District, hersinafter called the *Employer® and the West
Bloomfisld Paraprofessionals, MEA-NEA, hereinalter called the “Assoclation.” The signatories
shall be the scle parties to this Agreement.

The headings used In this Agreement nefther add ta nor sublract from tha meaning, but
ara for referance only,

WHEREAS, the Board has a siatutory obligation, pursuant 1o the Public Employment
Relations Ast, Act 378 of the Michigan Public Acts of 1965, as amended, 1o bargain with tha
Association as the representative of its bargaining unit members with respect to hours, wagas,
terms and conditions of employment; and

WHEREAS, the patties have reached cerain understandings which they desire to
confirm In this Agreemant;

THEREFORE, in consideration of the following mutual covanants, the partiss agras as
follows:

ARTIGLE |
BECOGNITION

The Employer, bsing the Board of Education of the West Bloomtiekd Schoal District,
recognizes the Wast Bloomfield Paraprofessionals, MEA-NEA as the scle and exclusive
bargaining representative of all general school paraprofessionals, early options,
lunchroom/playground paraprofassionals, head start, Title | tutors, media techs, security
paraprofessionals, medical fechs, special education paraprofessicnals, and bilingual tutors
warking fifieen (15) hours per weak or mora (whether working or on leave), employsd by the
employer, but excluding supervisors, ¢ossing guards, and all other personnal. The emplayer
agress not o negottatle with or recognize any organization cther than the West Bloomfield
Paraprofessionals, MEA-NEA for the duration of this Agreemant.

Should the Assoclation dstermine that hours are being maniputated solely to keep bilingual tutors
from becoming part of the bargaining unit, the association reprasentatives and the human
resources administrator will meet 1o discuss that issus. If, following that meeting/discussion, the
Issue has not been resolved, the Association can move forward with nuilifying The Agreement to
exclude bilingual tutors who work elaven (11} hours or mare per week by giving notica to the
West Bioomfield Schools administration.

All parsonnel represented by the Wesi Bloomfield Paraprofessionals, MEA-NEA in the
above-defined bargaining unit shail, uniass otherwise indicaled, hereinafter be referred to as
“employeas.”

ARTICLEN

ASSOCIATION SECURITY AND CHECK-OFF OF DUES

A Each employee who, on the effective date of this Agreement, is a member of the
Association and has authorized dues deductions, shalt do so with the undarstanding the
deductions shall confinue for the fangth of this Agreement.



a8, Employess who are nol members of the Association at the effective dale of this
Agreement shall, as a condition of employment, join the Association within thirty (30)
days.

C. Employees who are hired after the effective date of this Agreement shall, as a condition
of employment, jein the Association within thirty (30) days of their hire date.

D. Any employee wha is not an Association member and does not make application fer
membership shat, as a condition of employmenl, pay 1o the Association an amount equal
to the regular menthly dues. Ermployees who fadl to comply with this requirement shail be
discharged by the Board as {cllows:

1. The employes shall be natified in writing by the Association wien he/she is sixty
(60 days In arrears in payment of hisfer monthly membership dues or menthly
service fea. A signed copy of this Asscciation notice to the employes will be sent
to the Board.

2, The Association, in its notice, shali notify the smployee that unless the
requirement set forth In the arficle is complied with within thify (30} days, the
Assoclation shall request the Board, in wiiting, to tarminate the employee. If the
employee doas not comply within the thiy (30) day pericd, the Board will be
notified cf the employee’s non-compliance and request that the employee be
discharged immediately. Employses may, at their option, changs from the
Association membership fo service fee status or visa versa at any time.

E. Employees shall be deemed to be membaers of the Association within the meaning of this
section if they are members in good standing and not more than sixty (80) days in arrears
In payment of memership,

F. Employees who wish to da so may sign and deliver to the business office of the Board an
authorization for deduction of Association dues by the Board.

G. Beginning with the second pay date in Seplember dues shall bo deducted from twenty
(20) checks of alt such employses and remitted 1o the Association.

H. As a condition of ihe effectivensss of this atticle, the Association agrees to indemnify and
save the Board, each individual school board member, and all administrators, harmless
agatnst any and all claims or suits that may arise out of, ar by reason of, action taken by
ihe Board for the purpose of complying with this article.

ARTICLE T}
REPRESENTATION

The Association shall furnish the Employer with the names of the officers, representatives,
committes chaimersons and staif representatives of the Association with whom it may be dealing.
Uniil the Employer has received writlen nolice from the Associalion, it shall not ba required to
deal with such employees purporting o bs representatives.



ARTICLE IV
GRIEVANCE PROCEDURE AND ARBITRATION

A grievance is defined 1o be @ complaint by an employee within the unit or the
Agsociation based upon an event or condition which s claimed or considered fo be a
violation, misinterpretation, or misapplication of this Agreement.

Nothing contained herein will be construed as Imiting the right of any employes having a
grievanca to discuss the matter informally with any supervisory or administralive
personngsl and having the grievance adjusted without intervention of the Association
provided the adjustment is not inconsistent with the terms of this Agresment and the
Association has been given the opponunity to be present at such adjustment.

Grievances shall be resolved in the following manner:

Informal

Prior {o the Initiation of 1he formal grievance procedurs, the employss(s) shall discuss the
problem with the Immediate supervisor whose aclion (ed to the problem. The
employee(s) may have a representalive of the Association present, If requasted. Every
sffort shall be mada to resolve the problem infarmally. If the matter is not resolved, the
employee(s) may file a formal writlen grievance with the Associaticn,

The parties agrea that the informat step should occur as promplly as possible, but shall
take place within ten (10) working days immediately following the event or condition that
Is the subject or basis of the grisvance, or within the tan (10) working days from which
hefshe has knowladga af such avent or condition.

Formal

Step 1

A grievance submilled 1o Step 1 shall be presented to the immediate supsrvisor within
ihe fifteen (15) working days that immediately follow the svent or condition that is the
subject or basis of the grievance, or within the fifleen {15) working days from which
he/she has knowledge of such event or condition. A mesling shall be held on the
griavance within the next five (5) working days and shall be attended by the employee(s)
and representativa(s). The immediate supervisor's written disposition shall be rendered
within the next five (5) working days.

Slep 2

If the grievance has not been sesolved in Step 1, then the Asscciation shall present the
grievance in writing to the Supsrintendent of Schoo!s or hisfher designes within tha next
five (6) working days. The Superintendent of Schools or his designee shall meet with the
Association and the aggrieved in an attempt to resolve the grisvance within the next five
(58) working days. The Step 2 disposilicn shali be rendsred within the next five {5}
working days.

Step 3
If the grisvance Is stil unresolved, either parly may, within thirty (30) working days after
the Step 2 disposition, and by written notice to the other party, requast arbitration.

Within ten (10) warking days alter such notice to arbitrate, the Association and the
Employer shall altempt to agree upon a mutually acceplable arbitrator. [f the panies are
unable io agree, a request for a list of arbilrators will be made te the American Arbileation



Association by the parly seeking arbitration within the next five {5) working days. The
parties will be bound by the rules and procedures of the American Arbitration Assoelation
In the salection of an arbitrater.

The Arbitrator so selected will hear the matter promptly and will issus his/her dacisicn no
later than thirty (30) days from the date of the close of the hearings. The arbitrator's
deciston will be in writing and will set forth his/her findings of facts, reascning, and
conclusions on the issues submitted.

The arbitrator shall have no authority except to pass upon alleged violations of the
provisions of this Agreament and to dstsrmine disputes invelving the application ot
interpretation of such provisions. The arbitrator shall have no power or authorily to add
to, subtract from, or modify any of the terms of this Agresment, nor shall hefshe render
any decision which would require an action in viclation of the Michigan School Law.

The costs of Ihe arbitrators services, including expenses, if any, shall ba bome equally
by the parlies. Employess participating in an arbitration hearing shall net be paid wages
for any lime they are absent from their duties.

The time limits set forth above in Steps § through 3 may ba extended, in wriling, for good
causa show or by mutual consent of the parties. Time limits set forh herein or agreed
upon shall be considered as substantive, and faiture to conform to them shali mean
default by the party failing 1o conform,

ARTICLEV
DISCHARGE AND BISCIPLINE

No employee shall be discharged, disciplined, demoted, suspended, and/or reduced in
compensalion without just cause, The Board agrees that should an employee be
discharged, suspended, or given a wrilten reprimand, it will promptly notify, in writing, the
Association President of such action.

Whan an employes has reasonable grounds to belisve thal an Interview with an
adminisirator is an investigatory interview in which the risk cf discipline reasonably exisls,
hefshe may request that an Association representative be present as a witness for the
employee.

Appeat of a discharge or discipline action will be mada through the grisvance procedure,
beginning at Step 1.

This provision is not applicable 1o an employee during his/her probationary period.

ARTICLE VI
SENIORITY, LAYOFFS, PROMOTIONS AND TRANSFERS
Seniority shall be defined as length of service in the bargaining unit and shall be
calculated from the date on which the employee first assumes hisher dulies.
Probaticnary employses become seniclity employees at the complstion of their
probaticnary period and, if laid off, wil have recall rights for four (4) years. Seniority will
not acgrue for the time spent on layoff.



Seniority shall be sevared i:

1. The employea quits or retires.

2, The employes Is discharged and the discharge Is not revarsed through the
grisvance procedure.

3. The employee is absant without notice with good cause for thres (3) consecutive
work days,

4, If hefshe is cn layoff for a period of four {4) years.

The employer will provide the Association a senicrity list within twa (2) weeks after the
effective date of this Agreement and annuatly thereafter during the term of this
Agreement.  The fist shall contain each employse's name, seniority date, and
classification. Any additions or changes during the year shall ba furmnished the
Association by tha employsr upen written request. Seniority shall not be affected by sex,
race, color, teligion, age, marital status, naticnal origin, weight, height, disability, sexual
preference, or dependents of the employee.

Probationary Period:

1. The probationary period for paraprofessionals shall be a period of one {1) scheol
year if hired at the start of the school year; ctherwise it shall be ona (1) calendar
year. Nolice of discharge shali be given in writing pricr to the end of the school
year if hired at the start of the school year; otherwise prior to anniversary date of
employmani.

2. If the emplayee is continued in employmant beyond the probationary period,
his/her sentority shall be established from ihe last date of hire. In tha event of a
probationary employee's layofl, ha/she shall have recall rights for a period equal
to hissher emplayment in the unit.

3. The Association shall represent probationary empioyees for the purpose of
collective bargaining in respact to rales of pay, wages, hours of employment, and
other condiions of employment. Probaticnary employess may be summarily
discharged, except as otherwise provided by law, and such discharge is final and
not subject to the grievance procedure.

4, Bensfits shall accumulate as of date of hire and may be used as accumulated.
Sick leave accrual and holiday bansfits shall begin as of the first day worked. Al
insurance benelits shall become effsctive the first day of the menth following the
twentieth (20%) workday.

Layoffs and Recalls:

1. Sheuld it be necessary to reduce positions, the amployer will, to the extent possibie,
tetain higher seniodity employees over probationary and lower seniority employses.
The procedura to reduce positions will be as follows:

a. Any currant vacant positions or those which the emgfoyer knows will becoms
vacant in the next school year shall be posted Internally and fitted prior to the
beginning of the layoftidisplacement/recall process.



b. The employer will determine the posiions to be eliminated. Employses
holding these eliminated positions will be considered displaced employees.

c. Displaced full time employess shall have the right fo assume a position for
which they are qualified, which Is held by the least senior {ull time or pat-
tima empioyee, For the purposes of the article full time is any position that is
six (6} hours or more.

d. Displaced part-time employess shall kave the right to assume a position held
by a less senior part-time emgloyee with hours equal to or less than the
displaced positien for which they are quatified.

a. Afler all the above steps have been completed any employee without a
posilion will be notified of layolf by the employar.

f. Pror to notification of employees (bolh those whose position wi be
etiminated and those whose positicn will be vacated) the Assoclation will be
notifled and given an opportunity to mset with the employsr to discuss the
issues.

g. After all bumping and placement has been completed, employees may
agrea 1o switch positions within a building subject to the approval of the
building principal, the Assistant Superintendent for Human Rescurces, and
tha Association.

h. Employees to be laid off will be given al least twenly (20) working days
nofice of layoll. Coples of layoff nolices will ba sent to the local
Association president on the same day as the notices are issuad to the
amployses. Alihe same time notices are sent, all bumping shalt have
been completed,

I. When necessary, any ties In seniorily shall be broken by lotiery. Once
breken, tha seniority order will be permanent.

Any displaced employee may elect voluntary layoff and be eligible to collect
unemployment benefits.

Any positions which become vacant while smployees are on the recall list wifl first be
posted Internally and, if not filled, will be subject to the recall provisions.

Recalls wit be in revesse order; thal is, a senlor laid-off employea will be given
pricrity of work over a less senior laid off employes subject to the ability of the senior
employee 10 do the work. No new employees will be hired while there are laig off
employees in tha same or highar classification, subjact to the ability to do the work.

. An employse may refuse recall 1o a position with fewar hours, shorter work year or
lower classification and still remain on the recall list, unless the refusal results in the
employer having 1o hire a new employee 1o fill the position. An emgployee who
accepts recall to a position with fewer hours, shorter work year or lower classification
wilt ba eligible ta raturn to the first vacant position with same hours, work year and
classification as held prior to layoff.



6. Netice of recail shafl be sent o the employee at his/her last known address, as shown

on the employer's records, by registered or certified madi. Ifan employes fails fo
report for werk within fen (10) wozking days from the data of mailing of notice of
recall, he/she shall be considered as having quit.

- Each employes Is respensible for keeping the employer advised in writing of any

change of address and will not be excused tor failurs to report for work on recall if
ha/she fails to zeceive recall netice because of hisfmer own failure to advisa the
employer in wriling of changs of address.

8. The decision of the employer as to the necessity of layoffs and recatis is final and not

subject 1o the grisvance procedure if the above procedurs is fofowed.

F. Postings of Jobs

1.

All employaes in the bargaining unit will be notilied of al) jobs by posting at least
seven (7) work days prior o fitfing of the position. Such posting shall contain job
litly, classification, building and parinent information relating to ihe position.
Postings will be distrituled 1o the Association President and the dosignated
Assotlation represantative in each building and all building principals.

Employees interested shall apply in writing within tha seven (7) work day period.
When scheol is not in session, the President or histhar designea will be sent
sufficient copies of the posting at least ssven {7) work days prior to the filling of
the vacancy. Employees desidng to be considered for the vacancy must make
written application to the designated administrative office during this seven (7)
day period. All those applying shall be granted an interview and will be nofifisd of
the decision regarding the appoiniment.

Ths position must be filed wihin fourteen {14) work days of the end of tha
posting pariod. Time limils may be altered by mutual agresment of both parties.

Summer (Al} positions will be posted o all paraprofessionals, Sheould the
number of paraprofessionals who apply for these posilions exceed the number of
positions available, the positions will ba awarded first to the highest senior
paraprofassicnal applicants working inr the Al Program and then 1o the highest
senlor paraprofessional applicanis subject to  their ability to mest the
qualifications of the position.

G. Promoticns:

1.

A promotion to a higher Job classification includad in the bargaining unit shall bs
accorded to the individual best qualifisd as determined by the employer. In case
lhe cholce rests between two (2) or more employess who have equal
qualifications, senlority shall govern the selsction. I nc employea in the
bargaining unt is qualified, the employer may fii tha position by new hire.

The employea requasting a promolion to an open job and being granted it will be
given a twenty {20) workday tial period. If the smployes is unsatisfactony in the
new position, or if the employes elects to return within ten {10) workdays, he/sha
will be relumed to the pesition from which ha/sha was transferred. In the event
the employze is unsafisfaciory and is returned o histher formar position, all



persons transferred or promoted as a result of the Initial transfer or promotion
shall also be returned to thair former position or laid off if no position Is avaitable.

3. During the trial period, employees wili receive the rate of the Job they are
parforming.
4. If additicnal hours are added in a program, depanment or building, the hours

shall be added In seniorfity order to the employees who work under six (6) hours
per day (exciuding biingual uters) so as to bring them up {o six {6) hours per
day. If additional hours result in an increase of more than one (1) hour and over
six (6} hours per day, then the excess time will be posted.

. Newly created positions or other additional hours not covered under Article Vi,
Section G.4. shall not be combined with existing positions unless the entire job is
posted,

Transfers:

1. Voluntary
a. A voluntary transfer shall be defined as a movement wilhin tha same or

lowar classification within the bargaining unit which s vacant.

b, Empioyees may request transfers for present and future vacancies by
filing same in writing with the Human Reseurces Administrator.  Such
requests shall be kept on file for one (1) schoo! year. These requests
shall ba given consideration as vacancies occur. Requests which were
not acted upon must be refited each September to remaln active. An
employee whose request was not acled upon may ask for an explanaticn
and shall be given ons.

c. Transfers to & position included in the bargaining unit shall be accorded
to the individual best qualified as determined by the employer, ln case
the choice rests between two (2) or more employees who have egual
qualificalions as delarmined by the employer, seniority shall govern the
selection.  If no employee in the bargalning unfi is gualified as
determinad by the employer, the employer may fill the position by new
hire.

d. The employee requasting a transfer to an open job and being granted it
will ba given a twenly (20) workday tria) period. If the employea Is
unsatisfactory In tha new gosition, or i the employee elects to retum
within ten {10) workdays, hefshe will be returned 1o the position from
which he/she was transferred.  In the evert the employee Is
unsatisfactory and s retumed to hisfher former position, all persons
transferred or promoted as a result of the initial transfer or promation
shall alsc be retusnad lo their former position or taid off if no position s

availaple,
2. Inveluntary;
a. An involuntary transfer shall be defined as a movement within the same

classification which is vacant.



b, The employar may make all transfers of employees which it deems
necassary, pravided:

1. Whiten notice of transfer is given to the emplayee(s) aflected.

2, Reasens for transfer in writing are given if requested by the
amgloyes(s) invelved.

3. Opportunity to meet with the Superintendent via the Human

Resources Administrator ba glven to discuss tha transfer.

c. The employee transterred to an open job witl be given a four (4) week
trial period. i the employss is unsatisfactory in the new position, hefshe
will be returned to the position from which he/she was transfarred. In the
avent the employes is unsatisfactory and is returned to hiser former
position, all persans transferred ar promoted as a result of the initial
transfer or promolion shall also bs returned to hisfhar former position or
laid cff if no position is available.

d. Declsions of the employar on transfors and the necessity therefore is
fira} and not subject to the grievance procadure if the above procedure is
foliowed.

ARTICLE VIl
WORKING HOURS

A, Hours of work shall be determined by tha employer, provided any smployee whose hours
ara cut prior to or during the schocl year by more than one (1) hour or by loss of
insurance sha't be able 1o use their seniority to bump another employee with more hours
if they so cheose, subject to the limiations of Article Vi of the layoff provisions.

B. Unless nolifiad 1o the contrary, paraprofessionals will be assigned to the same building
and same number of hours as were assigned In the previous school year, Any change in
assignment or hours witl be communicated to the paraprofessional at least five (5} days
prior 1o 1he beginning of the school year.

C. All district paraprofsssicnals will work according to the following scheduls:

Media Techs 193 Days Teacher calandar 162 + 6 opl Days + 5
additional days

Computer Techs 193 Days Teacher calendar 182 + 6 opl. days + 5
additiona! days

Title | Tutors 188 Days Teacher calandar 182 + 6 opt. Days

Special Education Paraprotessionals | 188 Days Teacher calendar 182 + 8 opt Days

Security Paraprofessionais 188 Days Teacher calandar 182 + 8 opt. Days

General Schodl, Early Oplicns, Head | 188 Days Teacher calendar 182 + 6 opt. Days

Stant Paraprofassionals

*If the 2008-09 teachers calendar is modified to reflect an additicn or reduction in student or staff
days, the paraprofessional work schedule wifl be modifiad accordingly.

Bitingual Tutors: The bilingual tutors' work year and the hours shall be dependent on the
student assignment. Whenaver practicabla, they will be scheduled to work the same as
ha students' calsndar,



These shall be three full days of in-service per year, scheduled on August 27, 2008,
Novernber 13, 2008 (secondary), December 11, 2008 (elemantary), and March 10, 2009.
On these in-service days, principals will not require paraprofessicnals to use
accurmidated compensatory time and, to the exient possible, will not schedule other
aclivities for paraprofessionals which confiict with the in-sarvice.

Excluding the bitingual futors, every paraprofessional will have the option to work
and be paid for 188 days (193 for media and compuler techs). By August 15, ¢ach
paraprofessional will indicate in wriling whether he/she wishes to work and be paid
for six {6) days. The days cannot be spil, either all must be worked or nona, The
dates of the six (6} days will be provided to the paraprofessionals by tha
administration at least one wasek prier to August 18,

Any paraprofessional who is required to allend parent-teacher conlerences will be
compensaled for the time at his/her hourly rate {or cvenlime rate if such hours bring
his/her total work week to over lorty [40] hours).

Employeas shall be scheduled a ten (10} minute break in the morning and a ten {10)
minute break in the aflernoon. If the employee Is not able to fake their scheduted
break(s), the break time will be rescheduled. It shall not ba feasible to leave an
assignment wilh children for break purposes,

Employeas shall be scheduled for a thity (30) minute unpald duty-frea lunch pariod if
they work mere than four (4) hours per day, Should an employes be called to duty during
a lunch period, thay will be allowed to complete their lunch pariod Immediately foiiowing
Ihe interrugtion.

Cvertime wili be paid at the rate of lime-and-one-half (1-1/2) for work, including
allendance at required classes, over forly (40) hours per week.

Tha Board wilf provide substitutes for employeas when an employee's absence from work
will be 1en {10} or more consecutive work days. A substitule will be placed as soon as
the Board is notified that the absence will justify a subslitule and providing a suitable
substitute is available.

Paraprofessionals work under the direction of adminisiralors or classroom teachers,
When a paraprofessional substitutes for a regularly assigned teacher as a result of the
unavaiabiilty of a substitute teacher, he/she shall receive either hisfher regular rate of
pay or lhe substiule teachar pay for the day or porion thereof, whichaver Is higher.
He/she shall be released from all histher paraprofessional duties for that tina which
hefsha substitutes for a teacher, )i the paraprofessional does additional work beyond that
nermally parformed by a substitute teacher (i.e. caleleria duly, recess, elc.), he/she shalt
be paid at his/mer regular paraprofessional rate for one (1) hout.

Substitute teacher pay shall begin after two (2) hours and be retroactiva 1o the baginning
of the substituting.

When a paraprofessional subsiitutes for a sscretary for one-half (1/2) day or more,
hefsha shall receive either hisfher regular rate of pay or the substilute secretary pay,
whichever is higher, and bs relieved from all paraprolessional duties for the day or
portion thereof except he/she may handle cafetsria duty and/or playground duty.



Each paraprofessionat designated as the computer paraprofessional and each Title |
Tutor assigned ta work at least thirty {30) hours per week shalt be provided one (1) hour
per week in addition to the normal schedule for an unassigned pericd.

When paraprofessionals are required to prepare or adapt materials for student use,
atlampls will be made to scheduls the time during the workday. If this is not possible, the
building principal or designee may autherize adoRional tims for such purpose.

Compansalory time will ba handled in the following manner:

1. All time must be pre-approved by the immediate supervisor.

2. Accumulated compensatory time will be reviewed by the paraprofassicnal and
{he supsarvisor at the end of each semastesr,

3. ItIs the intent of both parlies that all compensalory time is to be used up prior to
the end of the schaol year,

4. If problems arise regarding the usefaccumulation of compensatory times, the

affected padies, the Associalion representative and the Human Hasource
Administrator wif meet to review and resolvs the maller,

ARTICLE VAl
MEDICAL TECHS

The parties agree to the addition of a medical tech ciassiication, ClassHication 45.
Madical techs perform duties such as catheterization, suctioning of tracheotomnies, or
other medical procedures requising specific fraining. The wage schedule for
Classification 45 will ba as set forth in Scheduls A attached herato.

The posting for the medical tech shall be in accordance with Arlicle Vi, Section F.1.
infermation regarding specific job duties shafl be provided to interssted potential
applicants during the posting period. There shall be na involuntary transter of bargaining
unit members to a medicat tech position.

The Beard shall provide all training necessary to perform the specific medical tech
procedures.  Such training will be given by a qualified health care profassicnal. The
paraprofessional shall be paid at his/her regular hourly rate for all ime spent in training.

The normal work year for a medical tech shall be the sludent calendar, but may be
adjusted or reduced for scheduled student absence for more than three (3) consecutive
days. If tha employes qualified for Board-paid fringe benafits, those bensfils shall be
maintained unless the position is eliminated or tha student does not return within thirty
(30) calandar days. In such cases, the medical tach would be eligible to bump under the
provislons of Article VII, Section A., and Arlicle V). This section applies to only those
paraprofessionals who work as ena-on-one medical techs as their entita assignment.

If the medical tech volunteers to provide a medical procedure for an additional student,
the medical fech will receive addilional pay in the amount of cne (1) hour per day per
child,

In situations where the medical tech dutiss do not require a separate position, currently
employed paraprofessionals may be assigned the duties, subject to the following:

1. Each madical tech situation will be avaluated, posted and considered separately.



2. Quatified appficants from wilhin the bargaining unit will be censidered first.

3. The adminisiration will consider all possible options including, but net limited to,
flexible scheduling, job trading, job sharing, elg.

4. if the administration determines that no one within the bargaining unit s qualified,
or no cne applies from within the unit or schedules are unfeasitle, then the
administration will attempt te fill the position with a current employee.

If, after all the above altematives are exhausted, the didies remalin unassigned, the
adrministration may assign the duties to a member of the bargaining unit. However, nc
one can be involuntarity assigned to more than cne {1) child, Such assignments will be
mads within tha building to the lowest senlor paraprofassional In Classifications 41, 42,
43, or 44.

The currently employed paraprofessional who assumes medical tech duties (sither
voluntarity or Involuntarity) shall be paid at the medical tech rate of pay for ali hours
worked.

In the event a paraprofessional serves as a back-up person and ihe initial provider is
absent, the smployee will be compensated at the medical tech rate for hours assigned to
the absent medical tach.

When a medical tech Is absent and a currently employed paraprofessional s the back-up,
the Board will hire a subsiitule for the paraprofessional back-up from the first day of
absence.

Alf paraprofessionals volunteering 1o act as back-up for the medical tech procedure wilt
be trained as outiined in G. above,

A paraprofessional may request, for good cause shown, an adull wilness when
parforming a medical tech procedure.

ARTICLE X
INCLEMENT WEATHER AND BUILDING FAILURE

When students are dismissed because of building failures, paraprofessicnals will be
parmitted to leave. Paraprofessionals shafl nol be required to repert back unlit students
are required to report. Mo paraprofessicnal will suffer loss of pay or leave iime as a result
of building failure unlass the disteict is required to make up such days. Make up of such
days will be governed by Section B of this article.

Schaduled days of wark that are cancelled because of conditions not within the controi of
school authoriles, such as severe storms, fires, epldemics, or health conditions as
dafinad by the city, county, lownshlp or slate health authorilies, may be rescheduled by
the school district.

Paraprotessionals shall not report on these days and shall not be paid after the fitth
cancelled day. It the district decides that the days be made up, paraprofessionals will be
expected lo work and will b paid for such make-up days, However, no parapreiessional
shall be paid for fewer days then hefshe was originally scheduled to work.



If the law Is thanged so as not to require make-up, paraprofessionals will be paid for
days whan school Is closed due to the abova reascns.

Should the current law require make-up of days cancelled due to conditions not within the
control of schoof authoritics be amended, repealed or changed so as not 10 require the
make-up of thase days, then Section B of this article will be null and void and replaced by
the following:

When school Is cancelled by the Superintendent because of conditions
not within the controf of school authorities, paraprofessionals are not
required to repodt. Netification will be by telephona or by announcement
on major radio slations. No paraprofessional will suffar loss of pay or
leave time as a result of school cancellation.

ARTICLE X
MISCELLANEOUS

No paraprolessional shall be expected or required to franspor students to or from school
in histhar private car.

Employees may sign and deliver 1o the heard office an authorization fo deduct a speciic
sum payable to the Birmingham Teachers Credit Union, said sum toe ba paid regularly
thereaftar,

It is recognized that sevaral cooperative work-study programs in the schools are a
valuable and necessary experience to the sducational welfare of our students and that
the hiring of temporary employees refarred to as studenls in no way Interferes or conflicts
with the duties or privilsgas of employsss. It is understood that the provisions of this
Agreement entered into between the parties do not apply to lhesa temporary student
amployees.

A substitute is someone filing a present position for a current bargaining unit member. A
substitute may only be emplayed for a spacific period of ima and in no avant for more
than one (1) schoo! year, Substitutes will not be members of the bargaining unit and will
not be covered by this Agreement,

When the Board makes application or any state or federally subsidized program, the
Associalion will cooparate in the application and operation cf the program. Al such
employees who would do bargaining unit wark shall beceme part of ihe bargalning unit,

in complianca with Act 290 of P.A. of 1966, as amended, the Board shall require
evidence of freedom from communicable fuberculosis as a condition of entaring and
maintaining employment if so required. Evidence shall be a report of a negative
tubarculin skin tsst or chest x-ray showing rio evidenca of active luberculosls. The cost
of the tuberculin skin tast, which must ba faken al the Oaklang County Health
Department, shall be bome by the Board. Howaver, if the employes furnishes evidence
that hefshe is allergie to the skin test or tha medical need for an x-ray, the Beard shall
pay the cost of 2 chest x-ray, not to excead that charged by the QOakland County Health
Department.

Any employse who enlers into active service of the Armed Forces of the United States,
upon the termination of such henorable service, shall be offered feemployment in hisshar

[z



previous position or a position of ke senlorily, status and pay, unless the circumstances
have changed as to make it impossibte or totally unreasonable 1o do so.

Employees required in the course of lheir work lo drive personal automobiles from cne
bullding to anolhar or on other approved school business shall receive a car mileage
allowance at the established annval IRS rate. Relmbursernent shall be requested on no
more than a once-per-month basis and shall be requested by June 3¢ for reimbursement
from the previous year.

When a naw job Is placed in a unit and cannot be properly placed in an exisling
classification, the Board will establish a classification and rate structure to apply. In the
avent the Association does not agree that the rate is proper for the description, 1he
Association shalt have the right to negetiate the rate as provided under Act 379, as
amended.

Employeas shall be notified of summer employmant opporiunities within the district
through a ganeral posting and be given consideration for such employment, The Board's
decision on summar employment will be final and non-grievable.

The Board shall provide a total of forty-five (45} hours paid leave per year to be used by
the Association for Assoclation business. The President of the Association shall notify
the hurnan resources office and the affected principal(s) at least two (2} school days in
advance. In emergency situalions, lsave time may be granted on shorter notice.

The district, in coordination with the Association, will develep in-service programs for the
paraprofessionat siaff through the Offica of Human Resources. A commillee will be
formed which will include membaers of the paraprofessionals' unit to help generate ideas
for the types of In-service t0 be developed and providad within the district. Such in-
service may be for all paraprofessionals or for cerlain groups of paraprofessionals [i.e.
media technicians, security paraprofessionals or individuals). First aid training and CPR
will be provided a minimum of every other year for ali paraprefessionals. Non-vicleat
crisis Intervention training (CPI) shall be made avallable to afl paraprofessionals yearly.

Except in cases of emergency, there shall be no fewer than two (2) adulls scheduled to
supenvise the playground and the lunchroom at a time.

Paraprofessionals will be provided with an sleclronlc communication davice (celular
phones, cordless phenes, walkle talkies, elc.) whenever they are supervising students on
the piayground.

Temporary posilions (those positions created for a period of sixty [60] calendar days or
less) are not considsred part of the bargalning unit and employees in these positions are
not entitled to seniority, sick leave or other benefits, Any position continuing for more
than sixty {60} calendar days shall be considered a bargaining unit position and will be
posted uniess, due 1o unusual circumstances, both parties mutually agree 1o extend the
termnporary position,

The foliowing provisions shall be applied to all requests for information regarding a
bargaining urit member under the Freedorn of Information Act {FOIA):

1. Alf tequasts must be made In, or reduced to, wriling and forwarded to the Office
of Human Resources and include the name, address and phone number of the
person making the request. Should The request be made by an organization, it



must includa the name of the crganization, address, phene number and a list of
officers.

To be honored, all requests must identify the specific public record wanted.

Once a FOIA request is recaived by the Office of Human Resources, the involved
bargaining unit member(s) and the Associalion President shall be notiiad
immediately and provided with & copy of the FOIA request.

As soon as possible, the district will mest with the affested employes (and
Association representatives if the employee requests such representation} fo
review the FOIA requsst and the document(s) requested.

The District shall notify the requasting party that timelinas for disclostre wit be
extanded for ten (10) additional workdays unless the meeting with the employas,
reviswing of the file and preparation of disclosed material can be accorptished In
five (5) waekdays.

The [istrict shall attempt to honor all exemptions regarding production of
documents as identified in FOIA to tha extent that they apply.

Disclplinary reports, letters of reprimand and other recards of disciplinary action
which are more than four years old may not ba released 10 third padies.

Records sefating to unsubstanfiated complaints against an employee andfor
investigatory records into an employee’s conduct, where disciplinary aclion is not
taken, shall nol be released 1o third parties.

On any document that may be released under a FOIA request, exempt material
will be redacted if identified and if such action does notl viclate FOIA
requirements.

In all cases when a paraprofessional is required to toilet & chifd, including dlapering,
another adult must be present for the eafire procedurs.

Paraprofessionals who are assigned to work with a student who has identified special

needs wifl be provided information regarding those special needs. In addition, if desmed
to be appropriate by the [EP committes, fhe paraprofessional witl be provided access fo

ha student's 1EP informatian,

ARTICLE XI
INSURANCE

The Board shall provide, without cost 1o the paraprofessionat, ona of the foliowing plans
lo each paraprofessional who works six {8) hours per day, five (5) days per week and ten

(10) months per year:

HEALTH: MESSA Choices - $10/$20 Drug Card



DENTAL: SET Ultra Dent 80/80/60 dental plan coverage (50/60/60) for those with

VISION:

LIFE:

CASH:

dental coverage through another source with a Cne Thousand Five
Hundred ($1500) maximum annual benefit per persos, including the 10%
incentive rider and orthodonture coverage ug 1o a One Thousand Doflar
(51000) lifetima maximum,

SET Uitra Vislon plan coverage

$20,000 Kfe insurance plan including Accidental Death and
Dismembermant and the Accelerated Death Benefit rider.

Paraprofassionals eligible to enroll in the health plan and who elect to not
enroll shall be provided with additional cash compensation in the amount
of One Hundred Ten Dellars {5110.00) par monitr.

Effeclive January 1, 2009 tha $10 office visit rider will be added to the MESSA plan.

HAP OPTION - $10/$20 Drug Card

If a member lransters to the HAP Program, they wili receive a percaniage of the calendar
cost savings generated by the transfer, This Incenlive will be paid to the employee per
the following:

1.

Payment will be for the first year only and vill be included in the first payroll
check for the month of Decembar. Year 1 = 60% of savings; Year 2 = 40% of
savings; Year 3 = 25% of savings.

The employee is expected to remain in the HAP Program for a thres (3) year
petiod.

If circumstances arise which would generate the need for tha employee to
\ransfer back 1o the pravious program, approval must be obtained from the
Human Resourcas Administrator,

For paraprofessionats working 19 ta 29 hours per week, the Insurance covaraga will e:

1.

Board-paid life insurance plan  of $20,000 including accidental
death/dismemberment and the accalerated Death Benslit rider,

The Board shall provide ons-hall (1/2) the full premium for the MESSA Cholces
health plan coverage or Health Alliance Plan for those paraprofessionals who
elect such coverage.

The Board shail provide one-half {1/2) the full premiurmn for SET Ultra Cent dental
plan coverage as described above for those paraprofessionals who elect such
caoverage.

The Board shall provide ons-half {1/2) tha full premium for SET Uitra Vision
vislon plan coverage for those paraprofessionals who elect such coverage.

If the paraprofessional does not elect health insurance coverags, the Board shall
pravide additional satary in lhe amount of one-half (1/2) that which a full-time
employee receives.



There shall be no double coverage on health Insuranca; howaver, dental and vision
insurance shalt have both intemal and external coordination of banafits.

The provisions of the group policles purchased by the Board and the riles and
regufations of Ine Section 125 Plan Document daveloped by the Board will gavern as 1o
the commencement and duration of benafits and &ll other aspects of the coverage. Any
complaint arising from the specific provisions of any insurance carder's pelicies,
assuming the policles comply with all state and federal laws and the negotiated
specifications of this agreement, shall not be subject to tha grisvance procedura.

It1s tha responsibility of the employee to make appfication for any insurance banefits and
to keep all such records current.

Paraprofessionals may participate in tax-defarred annuities or custodial accounts on the
basis of voluntary salary deduction.

The decisicn to particigate with any company is the employae's alone and neither the
smployer nor unicn shall be liable for monies invested.

Employess who are laid off shall have health nsurance benafits provided for a thirty {30)
day period after the effective date of the layoff.

An employsa must be warking or on paid leava of absence to be eligible for the insurance
plans describad in this coniract. The Board wif provide coveraga through the end of the
month for smployaes on unpald leave,

A Dependant Cara Pragram option will be made avaiable lo bargaining unit members.
Bargaining unit membars may enroll in the plan during the month of November for the
next fax year,

The plan shall be handled through Consolidated Financial, Inc. The Board may choose
1o changa the carrer of this plan, but shall not do so without providing the Association at
least sixty (60) days nolice of any changs.

An Uninsured Health Care Program oplion wifi be made available to bargaining unit
members.  Bargaining unit members may enroll in the plan during the monih of
November for the next fax year.

The plan shall ba handled through Censolidated Financial, inc. The Board may choose
to changs the carrier of this plan, but shall not do g0 without providing the Association at
least sixty {60) days nolice of any changs,
Hospital-surgical-medical benafils may be extended to same-sex domastic panners
per tha ¢riteria and requirements outlined in Appendix 3.

ARTICLE XII

PAID LEAVES

Sick Leaves

Employees absent from duty as a resuit of personal ifiness or othar reasans set forfh in
the article shall be allowad sick leave as follows:



Al employees regulary schedulsd to work five (5) days per weok shall
accumulate .70 days per bi-weekly pay pariod.

All employees working eleven (11) or mars hours per week, but less than five (5)
days per week, will receive proraled sick days according to the following
schedule:

4 days per week: 4/50f 70 = .56 per pay perod
3 days par week: 35 0f 70 = .42 per pay pefod
2 days per wesk: 2/60f 70 = 2B par pay pariod
1 day per week: 5 0f 70 = .14 per pay peried

These days shall be used exclusively for the pumpose of employee illness or
sericus Hiness In the Immadiate family (father, mother, husband, wife, sister,
brother, child or any dependent living in the same housshold),

The balance of those days not used during the current year shall be accurnulated
Into a reserve bank. Sick lsave days in the bank shall accumulate 1o a maximum
of ene hundred sighty {180) days,

if, in the judgment of the Association, an emargancy is created by the Hiness of
ono of #1s members, each tnember of the unit may be allowad to donate up to ten
(10} of hismer accumdated sick days to the employee who Is fll. Such days will
be paid out to the employae by deducting one day per smployee donating and
then rolating until all days are used. Donation of these days is striclly voluntary.
The rale of pay to tha ill employee will be that which he/she would normally be
recelving were he/she able to be on the job. Employess must serve a fiva (5)
day waiting period without pay prior to receiving any days.

Any accumulated sick leave beyond the ena hundred eighty (180) days paid out
when an employae terminates employment shall be held by the district for the
Assoclation to disiribute as outlined in Section 4 above.

Speclal Leave:

1,

Annually, three {3) of the sick leave days accumulated above may be used for
special laave. Absence must be approved by the immediate supervisor and by
the central office Human Resources Administrator prior %o the |eave day being
taken. Excepl in unusual elrcumstances, approval must be secured in advance.
Ordinanly, special leave days will not be approved for the day bafore or the day
after a vacation,

2. Additicnal spaclal leave days, up to a maximum of three [3) days, may be
granted with approval as above, These days will be unpaid or may be made up
with compensatory time upon prior approvai.

Funeral Leave:

in the event of a death in the immediale family (spouss, or child{ren]), the employee shall
be granted funeral leave of up to five (5) days. Such leave shall net be deducted from
tha sick leave accumulated. in the event of a death In the immediate family {pareni,
molherlather-in-law, brother, sister, grandparents, grandchildren, brother/sister-in-law or
any person living in the employee’s housshold), the employee shall be granted funeral



leave not to excead threa (3) days. Such leava shalf not be deducted from the slck leave
accumulation. Additional days may be granted as special leave with approval; however,
thase days are deductible from the employee's sick leave accumulation,

Workers Cemnpensation Leave:

Any employe2 on leave by reason of disability compansable under the Michlgan Worker's
Compensation Act will be pald as follows:

1. It the employee is absent by reason of such disability for less than two (2) weeks,
the Roard will pay the employee's regudar salary during the first week, nat
chargeabls to the employes's accumulated sick leave, and during the second
week will pay the difference betwaen the amount pald or payable pursuant to the
Michigan Worker's Compensation Act and lne employes's regular safary, not
chargeable 1o the employse’s accumulated sick leave.

2. If the employea is absen! by reasen of such disability for fwo (2) weeks or more,
the Board will pay the difference between the amount pald or payable pursuant 1o
the Michigan Werker's Compansation Act and the smployee’s requtar salary,
chargeable [0 the employee's accumulated sick leave pro rata.

3. The combined payments recelved by an employee hareunder shali not exceed
the employsa's regular salary for the period of disabifily and any amounts paid
chargeable to sick leave shall not exceed the employee’s accumifated sick leave
tima.

4, The Board and the Association agree that, should the rules regarding the
payment/recerding of worker's compensalicn bengfits changs, the confract
provisions dealing with worker's compansation will be modiied to comply with the
law.

Malernity Leave:

Any employes who becomes pregnant may use her accurnulated sick days for her period
of confinement. The employes must report for work when her physician determines she
is abis to perform her dulies if she does not request an unpaid tsave,

Disability Leave:

Any employee who becomes temporanily disabled must notify, in writing, the Human
Resources Office and hsfer immediate supsrvisor n later than seven (7) days after
medical confirmation of such disability. {f the employee Is able 1o work, a physician's
statement will be required setting forih the employee’s well being and ability to perform all
the employes's nomal and regular job duties and funclions. Befere returning to work,
the employee must be cartifled by hisfhar physician as ready and able 1o retum to a full
work assignment. [f there Is a difference of medical opinion regarding the disability,
ability to werk or ability to return 1o work, it shall ba referred to a physician mutually
agreeable to the parties for hisfher opinion which shall be final and accepted by the
parties ang the employee Involved, The fee of the physician selected by the parties shall
be bome by the Board.



Juey Duty:

Employees who are summoned for Jury duty examination and investigation must notify
the Superintendant or his/her designea within twenty-four (24} hours of receipt of such
notice. If such employse then reports for jury duly, he/she shalt be paid an amount equal
to the difference between the amount of wages such employee would othenwvise have
earmed by working that day and the daily Jury duty fee paid by ths Court (not including
fravel allowances or raimbursement of expenses) for each day on which hefshe reporis
for or pedorms jury duty and on which he/she otherwise would have been scheduled to
work. Such time spent on jury duty shall not be charged against hisiher leave days. Ta
be eligible for the jury duly pay dilferential, the emgloyee must fumnish ihe business office
with a wiitten statement from ihe appropriate public official listing amounts of pay hefshe
received and the days he/she was on jury duty. Any employee found abusing this
priviege shall not be entitled to ihe pay differential.

Attendance Incentive:

Employces who have perfect attendance (no abssnces) from July 1 to JJune 30 shall
recelve attendance incentive pay of Two Hundred Dollars ($260.00). Employees with no
moza than one (1) absence will receive an incentive of One Hundred Dollars {$100.00).
All apsences are cumulative and include time off wilhout pay (00), iliness (01}, and
personal business {02). Employees must be hired no later than Oclober 1 to be eligible
for this incentive.

ARTICLE XHi
UNPAID LEAVES

Personal, Professionai:

Leave of absence, without pay, for good cause shown, may be granted for a period of
cne (1) year for parsonal or professional reasons. Nesither experience nor salary credit
will be granted for the leave, but accumitated sick leave days at the time of leaving will
be maintained. Requests for unpaid leaves must be made no fater than thirty (30) days
prior to the beginning of the leave.

Health Leave:

A leava of absence without pay shall be granted for a pariod of one (1) year for an
employee unable to work for heaith reasons, A second year of leave may be granted.
Salary credit will not ba granted for the leave, but accumulated sick leave days at the
tima of leaving will ba maintained. Seniorty will continue fo accnia.

Mititary Leave:

A mifftary feave of absence shall be granted to any empioyes who shall be Inducted or
shall enlist (for the term of one [1] enlisiment only) for military duty in any branch of tha
Armed Forces of the United States. Upon return from such leave, an employee shali ba
placed at the same position on the salary schedule as he/she would have baen had
helshe baen employed by the Board during such paried. The period of said Jeave shall
net excead the period of ong (1) enlistment if the employee enlists, or the pericd covered
by the original induction ordars if the employeae is draited.
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Association Office Leave:

A leave of absence of up lo two (2) years shall be granted o any employes upon
application for the puspose of serving as an officer of the Assoclation or on its staff. Upen
retuin from such leave, such employee shall be placed at the same pesition on the salary
schedule as when hefshe left. Persons on this leave will teceive no benefits except thay
will be allowed to retain sick leave already accumulated. This leave will be fmited to not
mora than one (1) person in the bargaining unit.

Public Office Leave:

A lsave of absence of up to two (2) years shall be granted to any employes upon
application for the purpose of campalgning for, or serving In, a public office. Upon retum
from such leave, such employes shall be placed at the same position on tha salary
schedule as when he/she lefl. A person on this leave will receive no benafits except
he/she will be allowed to retain sick leave already accumulated. This leave will ba limited
te not more than one (1) person In the bargaining unit. This leave will be for a minimum
of ona {1) semester and must commance at the beginning of a semaester.

Upen termination of an unpald leave of absence, the employee shall bs reinstated to a
position in his/her same classification, consistent with his/her seniority rights. Should the
employse be unable to retun fo work due 1o lack of senlority or lack of vacanciss, he/sha
shall be considered laid off.

Family and Medicaj Leave:

After a full year {at least 1250 hours} of employment, employees will be efigible to request
an unpaid lsave of up to twelve (32) weeks for the birth of a child, adoption of a child,
fosler care of a chiid, care of a child 18 years or younger, care for & spouss, child or
parent if such refalive has a serious health condition, or for their own serious illness. To
be eligivle for the leave, tha employes must have been activaly employed for one (1) full
year prior to the commencement of the leave. The Board may require that the employes
exhaust ait paid leave entitlement as part of the mandated twalve {12) week leave period.

Application for leave under this provision shall be made by completing the district-
provided appfication form at least thirty (30) days prior to the commencement of the
'eave, (it Is not possitle to complste the applicalicn form in advance of the leave, the
form must ba completed and signed within ten {10} days of ths start of the leave. The
form shall state (1) the reason or the leave; {2} relatienship 1o the individua; (3) expected
beginning and ending dates; (4) physician’s verification; {5) agresment to reimburse the
cosls of medical premiums should the employes sever employment, subject to the
excaptions as outfined in the Family and Medical Leava Act Rules and Regulations,

The Board may request mecical verification or other information verfying the need for the
'eave. The commencement and duration ef the teave may be dependent on the spegial
'eave rules set forth for academic institutions in the Family and Medical Leave Act as
delarmined by the employer. Seniority shall continue 1o accrue guring the leave. Health
benefits will be continued during the lzave under the same conditions and at the same
lovel as if lhe employee wera ai work. If the employee retums 1o work immediately
following the tweive {12} weeks of leave, hefshe shail refumn to the same position o a
position equivalent 1o the position held prior to the leave. [f the leave continues for longer
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than twetve [12) weaks, the employese will retusn under the condiions stated in Section F
of this anicle.

ARTICLE XIV
SEVERANCE PAY

Upon separaticn from the district and completion of five (b) years of smployment, the
employae shall be paid for & maximum of one hundred elghty (180) accumulated unused
sick days.

Upon separation from the District and complation of five (5} years of employment,
employeas shall be paid for all accumulated unused sick days at the rate of $40.00
per day.

Upon retirement from the school district, employees who are eligible for MPSERS benefits
undsr the regular or eazly retirament plans (exciuding deferred retirement and cisability
ratirement} will be paid Fifty Doltars {$50.00) for each unused sick day up te a maximum
of 180 days. Such funds will be deposited by the district Into one of the 403(b) plans
oftered by the district. The emplcyse shall sefect tha plan.

ARTICLE XV
HOLIDAYS/VACATION

Paid holidays will ba granted to all employees as foliows provided the employes warks
hs/har scheduled hours, if any, on the working day previcus to, and the working day
following, the holiday:

Labor Day*
Thanksgiving Day
Friday after Thanksgiving
Christmas Evs Day
Christmas Day
New Year's Eve Day
New Year's Day
Martin Luthar King, Jr. Day
Good Friday
Memosal Day
July 4 **

(Recognized as a pald holiday provided the work year starts before Labor Day)
** (For regularly scheduled twelve month employees only)

If an additional holiday is afforded te the teachers and elher negetiating groups within the
district, this bargaining unit would havs tha holiday as well.

Holiday pay and vacaticn pay will ba based on the employes’s normal hourly rate and
reguiar work day {not 1o excead elght (8) hours) immediately prior to the holiday.

Employeas shall eam vacation days in accordance with the following schedule:
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Beginning of the fifth (67) year 5
through the complation of the
sixth (68 year:

Beginning of the saventh {7") year 6
through the comgtation of the
ninth (8%) year:

Beginning of the tenth (107} year 1t
through the completion of the
fourteenth (14™) year,

Beginning of the fiteenth (157) 16
year and beyond:

Eactr eligible paraprofessional ehall bs placed on a vacation step. If an employss is hired
prior to February 1, he/she wili advance in step as of July 1 each vear, IFanemployes is
hired aftar February 1, he/she shafl not advance in step until July 1 of the following year.

Vacation days wil be taken on days when employees arg not scheduled to work.
Vecation days may be taken on days when students are not in atlendance {excluding in-
service days) with the suparvisor's approval. Any days nef used by the end of the year
will be pald off prior to June 30,

ARTICLE XVI
RIGHTS OF THE BOARD

The Board, on its own behalf and on behalf of the electors of the school district, hereby
ratains and reserves unto flself of all powers, rights, authority, dutiss and responsibilities
confarred upon &nd vested in it by tha consElution and laws of the Stale of Michigan,
including, bt without limiting the generaiity of, the foregoing, the rights:

1. To the excculive management and administrative control of the school system
and its properties and facililies, and the activities of its smployees.

2. To hire all employees and, subject to the provisions of law, to delermine their
qualifications and the condition for thelr continued employment, o for gismissal
or demotion, and to promote and transter all such employees.

3. To determing the heours of empfoyment and the duties, responsibilities, and
assignment of employeas with respact thereta, and the terms and conditions of
empioyment.

4, Delermine the services, supplies and equipment necessary to continve iis

operalicns and to determine all metheds, schadules and standards of operalion
and the fstitution of new and/or improved methods, but not in conflict with the
provisions of this Agreement.

5, Determine the number and location or relocation of fts facililies, depariments,
divisions or subdivisions thereof and tha relocation or closing of offices,
depariments, divisions or subdivisions, buildings or other facilities.

8. Determine the placsment of operations, produclion, service, mainterance or
distriution of work, and the source of materials and suppliss.

21



7. Determing the financial policies, including all accounting procedure and all
matters partaining to public relations.

8. Determine the size of the managemant organization, its functions, authority,
amount of suparvision and tabla of organization, provided that the Board shall not
abridge any rights from amployees as specifically provided for in this Agreement.

Tha above are not to be interpreted as abridging or confiicting with any specific
pravisions of this Agreamant.

Thae exercise of the foregoing powers, rights, authority, duties and responsibiities by the
Board, the adoption: of policies, rulss and regulations and practices in furtherance therec,
and the use of judgment and discretion in connection therewith shall be limited only by
tha terms of the Agreement, and then only to the extent such specific and express terms
are in conformance with the Conslitution of the State of Michigan.

ARTICLE XVi
NO STRIKE/NO LOCKOUT

The Association will not autherize, sanction, condone, participate In or acquiesce In, nor
with any member of the bargaining unit take part in, any strike as defined in Michigan
Public Act 336 of 1947, as amended by Michigan Public Act 379 of 1965 {to-wit: *Ths
concerted failure 1o report for duly, the willlul absence from ong's position, the stoppage
of work, or the abstinence in whole or in part from the fuli, faithful and proper
performance of the duties of employment, for the purposs of inducing, influencing or
coercing a change in tha conditions, or compensation, or the rights, privileges or
chligations of employment.”).

No lockout of employees shall be instituted by the Board during the term of this
Agreament.

ARTICLE XVIil
WAIVER AND SUPPLEMENTAL AGREEMENTS

The paries acknowladge that during the negotiations which resuiled in this Agreement,
each had the unlimited right and opporiunity to make demands and proposals with
respect lo any subject or mattar not removed by law from the area of collective
bargaining, and that the understandings and agreemsnis arrived at by the parties after
the exercise of that right and opportunity are set forth in this Agreement, Therefore, the
Board and ihe Association, for the life of this Agresment, each voluntaily and
unqualifiedly waives the right, and each agrees that the other shall not be obligated, to
bargain collectively with respect to any subject or malter referred to or covered in this
Agresment, or with respact fo any subject or matter not specificatly referred 1o or covered
in this Agreement, even though such subjects or matlers may not have besn within the
knowledge or contarnplation of either or both of the paries at the tims that thay
negoliated or signed this Agreemeni.

All supplemental agreemenis shall be subject to the approval of the Board and the
Association. Such agreements must be ratified by both pariies.
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ARTICLE XiX
CONFORMITY TO LAY

This Agreement is subject, in all respects, to the laws of the State of Michigan with respect to the
powers, rights, dulies and obligations of the board, the Assoclation, and employees in the
bargaining unit, and in the event that any provision of this Agreement shall, at any time, be held to
be contrary 1o law by a court of competent jurisdiction from whose final judgment or decree no
appeal has been taken within the time provided dor doing so, such proviston shall be void and
inoperative, however, all other provisions of this Agreament shall continue in effect.

ARTICLE XX
WAGES
A, Wages for the duration of this Agreement will be as set forth in Schedule A atlached
heselo, All monies earned will be remitted by direct degosit gnly.
B. Job classifications wit be as set forlh in Appendix A attached hereto.
C. Schedule A and Appendix A shalf ba incorporated into and made a part of this
Agreement.

D, Those paraprofessionals who are the computer techs in thair buiiding shall be paid a
slipend of One Thousand Dollars Two Hundred Fifty Dollars ($1,250.00) yearly except at

Gratchko Elamertary School where the stipend will be Seven Hundred Fifly Dollars
($750.00).

ARTECLE XXI
EVALUATION

A. Thse pariss agree that the timaly evalualion of the work performance of employees is a
valuable and necessary activity for both the employee and employer. The purpose of
evaluation Is 1o provide information to the employee regarding job perormance and
employment stalus. The evaluation procsss must be done according 1o the following
express procedure so as o assure the fairest and most beneficlal evaluation of
paraprofessionals.

B. Paraprofessionals shall be evaluatsd only by adgministrativa parsonne! {principals,
assislant principals or district adminlsirative supervisors). For megia techs, special
education paraprofessionals, bilingual tulers and Title | tutors, the media consultant,
special education teachar, District ESL Ceordinator ang Tile | teacher may become
direclly Involved in the evaluation process. This could include written anecdotal reporis
of activities in which the paraprofessional particlpated and tha effectiveness wilh which
the paraprofessional handled those activities, Whenever a paraprofessional is noted fo
be performing unsatisfactorily in particutar areais), either by tha teacher or evalualor, the
paraprofessional will be informed of these areas that need improvement within five (5)
working days after the observation was noted or at a post-evaluation conferenca if the
unsatisfastory performance was noted at an gvaluation observation,

C. Probaticnary paraprofessionals shafl be evaluated a minimum of twice during the

probaticnary period, once during the first semester and once during the second
semester, In cases where the paraprofessional is hired after the beginning of the school
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year, the first evaluation vil be done within the first six {8} menths of employment and the
second six (8) months of employment.

The parties agres thal the evaluation of paraprofassionals witt be based on cbservation of
the paraprofessional's work performance. Such observation may take place al any time
during the paraprofessionals scheduled work hours. Hewever, whensver a
paraprotesslonal is observed and the work performance Is nol salisfactory, the
administrater will bring this to the paraprofessional’s allention in writing within five (5)
schooi days,

The adminisiralion shall held an evaluation confarence with each paraprofessional prior
0 May 25 of each school year. The evaluation form (Schedule B} shali be comptsted
and submitted at this conference.

Should the evaluater note any area needing improvement, he/she shall prapare and
submit a plan of improvement tc the paraprofsssional. The plan shatl;

1. ldentify specifically the areas that naad improvement.

2, Provide the paraprofessional with specific, appropriate recommendations for
Improvement which are measurable and observable.

A Dsvelop a fair and workable timeline for such improvement. The timeline shall
includa follow-up visit(s) to evaluate the area(s) of concem,

4, Provide definite positive assistance (during the school day) to implement the
recommendations,

If the paraprofessional doss net agree with the evaluation, he/she may submit a latter of
dissant within ten (10} school days of the evaluation conference. In this avent, such a

letter shail be placed in the paraprofessionals personnel file in the Human Resources
Office.

Any complaint lodged against a paraprofessional judged by a supervisor to have
substanca shall be brought to the altenticn of the paraprofessional within five (5) schoo!
days of receipt in a personal conferenca. Such complaints shalf be put in wiiting along
with the nama(s) of the complainant(s), end any administrative aclion 1aken. The
supervisor shall offer the paraprofessional an cpportunity to meet with the complainant.
The paraprofessional may submit a written reply regarding the complaint and the sams
shall be attached 1o the file copy of the complaint. No complaint shall become a part of
the evaluation or placed in any fila unsss it is serious in nature or regularly oecuring.

In the event a non-probationary paraprcfessional is not recommeandad for conlinued
employment, the administration shall advise the paraprofessional by May 15 that his/her
wark is unsatisfactory, Inform him/her of the reasens thereof, sald reasons to ba
consistent with the evaluation report (Schedule B) and this article.

The absence of an evalualion will mean the paraprofessional has perormed
satisfactorily.
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ARTICLE XXii
DURATION

This Agreement shall ba sffective as of July 1, 2008 and shall continue in full force and effect until
11:59 p.m., June 30, 2009. At any time subsequent to Apil 1, 2009 either party may give writter:
notice to the other of iis destre to negotiate a new Agreement for the following year, and meetings
batween the parties for that purpose shall begin not fater than twenly (20) days after delivery of
such wrilten nolification provided, however, that nolhing In this paragraph, or elsewhers in this
Agreement, shall be conslrued to require the Beard 10 commit an unfair labor practice or

olhsrwise violate the iaw by any improper recognition of, or support or assistance to, the
Associalion.

IN WITNESS WHEREOQF, the parties herete have caused this instrument to be exscuted
on the day and year first above writien.

WEST BLOOMFIELD SCHOOL DISTRICT BOARE OF EDUCATION:

%D— P e — 102/08

AsSistant Sup dant loeruman Resources and Dale
Laboer Relati

(o108

Supafifite Date

10/itef08
Board{ofEducalios President Date © °

WEST BLOOMFIELD PARAPROFESSIONALS, MEAMNEA:

CDQFM Domm Mo 1017)0g

President, Paraprofessionals Date
1017] b
MEA Rewsenlative ! Dals
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APPENDIX A

All increments will be effective July 1. Any employee hired prior 1o February 1 of any
given year will move up on the salary schedule for ona {1} full step beginning July 1 of the
following year providad:

1. The employse has net been on a leave which does not allow accumulation of
santority.
2. The amployee Is not al the top slep.

Any employee hired after February 1 of any given year shall remain on the same salary
step for the following fiscal year (July 1 to June 30).

Ugon review of the supervisor and approval of the Human Resources Administrator, any
new employee may ba given up to three (3) years experience credit, Fusther, with the
approval of the Supsrirlendent, the new employas may be placad anywhere on the
schedule provided that documentation of experience is available for inspection by the
Asseclation,

Paraprotessional positions are identified by the follewing classifications:

Classification 41; General School Paraprofassionals
Bilingual Paraprofessionals
Early Oplions Paraprofessionals
RHead Start Paraprolessionals
Lunchroom/Playground Paraprofessionals

Classification 42: Security Paraprofessionals
Classification 43: Sgoecial Education Paraprofassionals
Classification 44: Speclal Educaticn Paraprofessionals in:

« Center-based Al Programs

« Self-contained PPI Programs
« Self-contained TMI Programs
«  STEPS Programs

Classification 45; Medical Techs
Classification 46: Media Techs
Classification 47; Title | Tutors
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SCHEDULE A

2008-2045 SCHOOL YEAR
FREEZE ON STEPS AND SALARY

CLASSIFICATIONS
STEP 41 a1-A 42 43 i 45 %% 47
1 9.42 9.42 9.85 | 1068 | 1115 | 1200 | 1201 | 1226
2 9.99 999 | 1038 | ii2f | 1169 | 1258 | 1275 | 1280
3 1055 | 1055 | 10.88 | 1173 | 1221 | 1302 | 1396 | 1331
4 e | 1930 | 1742 [ 1227 | 4277 | 1368 | 1377 | i3.82
5 1168 | 1168 | 1197 | 1281 | 1327 | 1409 | 1433 | j4.38
3 12.26 | 1226 | 1248 | 1332 | i3.78 | 1464 | 1486 | 1407
7 1378 | 1378 | 14499 | 1516 | 1565 | 3635 | 1678 | 1684
Longevity
10 1431 | 431 | 7470 | 1568 | 1617 | 1686 | 17.30 | i7.62
15 1459 | 71459 | 1500 | 1586 | 1644 | 1715 | 1756 | 17.78
20 14.86 | 1486 [ 1626 | 1623 | 1671 | 1742 | 1784 | 18.08

*  Thelongevity rate is achleved at the beginning of the tenth (107, filteenth (157} and twentieth (207)

year of service as a Paraprofessional wilth the West Bloomfiekt School District.

Classification 41:

Classification 41-A:
Classification 42:
Classification 43:

Classification 44:

Bifingual Paraprofessionals

General School Paraprofessionals

Early Options Paraprofessionals

Head Start Paraprofessionats
Lunshreom/Playground Paraprofessionals

Secwity Paraprofessionals

Technology Paraprofesslonals

Special Education Paraprofessionals

Speclal Education Pazaprofassionals In:

*  Center-hased Al Programs

+  Setl-contained PPI Programs
+  Seil-comained TMI Programs
+*

STEPS Program
Classification 45: Medical Techs
Ciassification 46: Media Techs
Classification 47; Titte | Tulors
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: o [ 'SCHEDULEB - :
- . "PARAPROFESSIONAL EVALUATION
"WEST. BLOOMFIELD SCHOOL DISTRICT

NAME: POSITION:

SOC. SEC, NO: LOCATION:,

YEARS OF SERVICE: PROBATIONARY: NON-PROBATIONARY:
5 Sailstactory

EVALUATION SCALE: U = Unsatisfactory
= Not Applicable

AREAS OF EVALUATION: .. 115 ¢

. Working with children

. Following directions

Written commupnication

Oral communication

Typing

. Tefephone manner

. Attendance

. Punctuality

oD LN =

. Relizbility

10, Cooperation

11. Tactfulness

12, Initiative

13. Hexibility

14. Relationships with adults

15. Courteousness

18, Hangling cenfidential material

SERNRRRRENARRNEE

17, Dresses appropriately for job

COMMENTS:

EVALUATOR'S OVERALL OBSERVATION OF EMPLOYEE: [ ABROVE AVERAGE
0 SATISFACTORY
O UNSATISFACTORY

Evaluator's Signature Date Employee's Signature Date

White Copy: Human Resources
Yetlow Copy: Supervisor
Pink Copy: Employee




SCHEDULE B
ESL/BILINGUAL PARAPROFESSIONAL EVALUATION
WEST BLOOMFIELD SCHOOL DISTRICT

NAME: POSITION:
SOC. SEC. # LOCATION:
YEARS OF SERVICE; PROBATIONARY: NON-PROBATIONARY:

S = Salisfactory
EVALUATION SCALE: U = Unsatisfactory
NA = Nat Applicable

RATINGS

AREAS OF EVALUATION 8 U | RNa COMMENTS

Working wilh children

Following teacher's directions

Communication skills

. Attendance/Puncluality

Altendance at ESL diskrict meelings

1

. Reliability

1

Cooperation

1
IR PR Y NI

Attitude

9. Initiative

10_ Flsxibility

11. Relationships with adults

12, Courteousness
[

. _13. Handling canfidential material

[ 14. Dresses apprapriately for job

|_15. Participation in building meelings

16, Willingness to grow/develop professionally

COMMENTS:

EVALUATOR'S OVERALL OBSERVATION OF EMPLOYEE; 5 ABOVE AVERAGE
U SATISFACTORY
0 UNSATISFACTORY

Frincipal's Signature Date Employee's Signature Date

Copies: Personnel Fila
Principal
ESL Coordinator
Employee



Grievance No.
Date of Filing

APPENDIX C

WEST BLOOMFIELD SCHCOLS
WEST BLOOMFIELD PARAPROFESSIONALS - MEA/NEA

GRIEVANCE REPORT

Mame of Aggrieved Depardment  Building Classification

GRIEVANCE
Date of Alleged Violation:

(1} Viofation of Agreemant: Arlicle Page

(2) Disciplinary Action:

Fill in (1) abovs or check (2}
STATEMENT OF GRIEVANCE:

RELIEF 5QUGHT:

Signature of Grisvant Date

PROCESSING OF GRIEVANCE:

Step 1: Immediata Supervisor

Cate filed at Step 1:

{Must bs filed within 15 working days alter
alleged act or condition ieading to grisvanca)

Data received by Supervisor;

Step 1 Meefing scheduled for:

Data Time

Disposition of immediate Supervisor:

Signature of Supsrvisor Date (Must be answered within five
[5] days after meeting)
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Position of Aggriaved:

Disposition Acceptable

Disposition Not Acceptable

Signature of Aggrieved

Step 2: Superintendent’s Level
Date filed at Step 2:

Date

Date racaivad by Supasintendent:

Step 2 Mesting scheduted for;

Disposition of Superintendant:

{Must be filed within 5 working days after

receipt of disposiiion at Step 1)

Date

Time

Signature of Superintendsnt

Pasition of Aggrieved:

Disposilion Acceplable

Dale

Disposition Not Acceptable

Signature of Aggrieved

STEP 3: Arbilration

Notice to Board of Edusation:

Date

This griovanceo has been submitted to the American Arbitration

Associalion on

Date
(Submission must be made within thify (30) days after recelpt
Step 3 disposition).
Signature Title
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APPENDIX D

SAME- SEX DOMESTIC PARTNERS HEALTH COVERAGE

Definition of Health Care Coverage
Health care coverage shall include the following insurance plan coverags:

*

Hosgital-Surgical-Medical Benefits

Ellgibitity Criteria

A same-sex domesiic pariner relationship is dsfined as a relalicnship between two individuals
who meet ALL of the following criteria:

-
*

Are the same sex.

Have shared a continued committed relationship wilh each other for not less than twelve (12)
consecutive months, intend to do so indsfinitely and have no such relationship with any ather
PEerson or persens,

Are Jointly responsible for each other's wellarg and financlal obligations,

Hava resided In the same househeld and Intend to conlinue %o reside together indefinitely and
malntain no permanent separate households.

Are not related by blood to a degrea of kinship that would prevent marrfage from being
recognized under the laws of the State of Michigan,

Each is over age 18, or legal age, and is legally competent to enter into a legal confract.
Neither is married to a third party.

A signed and nctarized alfidavit will be required to confirm conformity with the cligibltity as
autlined above {obtained frem the district's benefits office).

A same-sex domestic partner must be covered under the health care plans in order to have
lhe same-sex domestic pariner's legally depandent children covered under tha plans. (The
only exception to this is i the same-sex domestic pariner dies. In such cases, the employee
must show evidence of being the children's legal guardian to continue coverage. Appropriate
lagal documentation must bs provided.)

Ermployees with same-sex domestic partners cannot padicipate In the Dependent Care
Relmbursement Account to pay for day cam costs related to the domestic pariner's ¢hildren
per IRS reguiations.

Current relirees are no longer employeas of the West Bloomfield School District and are not
eligible for health benafits through the Wast Bloomfield School District,  Active employaas,
who ratire while covering a sams-sex domastic partner and/or that domastic partnar’s sligible
dependent chitdren, must contact the state retiremant agency, the Michigan Public Schools
Employees Retirement System {MPSERS) regarding any desire to conlinue coverage of thelr
sama-sex pariner and/or the sams-sex partner's eligible dependent chidren. The West
Bloomfield Schooi District has no role in such a process and does not assume any cbiigation
to do so under any of its policles, procedures or under any tarms in the bargaining unit
contract.

In addition {o the signed and notarzed aifidavit, the employea who claims Initial and
continued efigibility for a same-sex domestic parner and/or for the eligble dependent
children of a same-sex domestic parner, shall furnish whatever documentation thai the
district requests 10 subslantiate the claimed eligibiity of the dependent, such as IRS Form
t040. Refusal or failure to provide such documentation when requssted to do s, shall result
in denfal or withdrawal of sligibility of such depsndants.
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Znroliment and Confidentiality
Tha West Bloomfield Schoal District will keep records containing domeslic pariner information confidential
¢ the extent permitted by law.

Taxability

State andfor federat law does not recognize same-sex domestic pariners as legal "spouses®. Therefors,
he valua of the heatth care coverage is subject [o income 1ax and FICA taxes and will be reported as
mputed Income on the employee's W-2 Form. The same-sex domestic partrer may, however, qualify as
an IRS “sligible dependent” if more than half of the partnars support for the vear comes from the
arrployea, the panner eams less than the IRS exemption amount and the partner is a member of the
~ouseheid maintained and cccupied by the employee. An employee who belies her or his situalion mests
hess qualifications should verify this with a competent attomey, at her or his own expense. The district
3ssumas no tax responsibility or tax liability for the veracity of continuing veracity of the statements
sontained In this section, taxability, and no empioyee should relay on information contained hereln as
s&ing definitive on this subject. An employee's same-sox domestic pariner's children may be eligible for
soverage if they mest the dependent requirements under Section 151 and 152 of the IRS Cods, The
zmployee must submit competent legal documentation, at his or har own expense, that the children mest
hese requirernents,

Termination of Domestic Partner Relationship

Zmployees will be required to submit an “Alffidavit for Temmination of Domestic Pastnar Benefits” (obtained
rom the district’s bensfils office) if the partnership ends, has ended ar If the partner diss. The amployee
+ill be liabla fer her or his failure 1o provide this documentation within two weeks of the termination of the
elationship for the costs of any premium paid by the disirict or for any bensfit services recaived by the
lemestic partner of the partner’s children alter they are no lenger eligitle to ba covered. Bensfit eligibility
‘or the same-sex domestic pariner will cease upon the same-sex domestic pariner's death or upon the

Jate the same-sex pariner relationship ends, as stated on the "Affidavit for Termination of Domestic
~artner Benafits.”

Addition of a New Same-Sex Domeslic Pariner

n the svent that an employae chooses to delete a same-sex domestic pasingr from her or his coverags,
+he shall not be eligible to add a new domestic partner until twelve (12) months have elapsed since the
“etetion of the former same-sex domestic pariner and must satisty ALL of the eligibility reguirements set
‘orth above.

-OBRA or COBRA Like Continuation Coverage Benelits

Jecause COBRA does not require that an employer provide continuation coverage benefils 1o persons
sther than employees, their spouses, and dependents who were panlicipants in the health plan, the
district does not offer COBRA cr any other such continuation coveraga benefits to same-sex domsstic
santners. Qral representalions that may be madae by an administraler or olher person who might be or
sould ba considered to have the authority to make such representations must be considered by the
:mployee who signs this document and by the same-sex domestic partnar as misrepresentations and
:annot be relied upon to ciicumvent the plain language in this section of this document.

soverage Limited to Same-Sex Domestic Parlngrs

This coverage is limited to same-sex domestic partners. |1 is pan of a negotiated bargalning unit
:ontractual agreement and is based upon the fact that this group does not have the legal option 1o marry.
should the laws regarding the legality of same-sex domestic partner marriages or some form of state
‘acognized union, the provisions in this conlract that parmit same-sex domestic parlner benafits shall
zecome null and void and the same-sex domastic pariners shall be required 1o be marred or enter inte
state-recognized unicn In order for the same-sox domestic pariner who is not an employee and/or her or
15 eligible dependent childzen to continue te be covered under the district’s banefits plans.












