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AGREEMENT

This Agreement is entered into this 2ddy of November, 2009, by and between
the NORTH MUSKEGON BOARD OF EDUCATION, hereinaftalled the “Board,” and the
NORTH MUSKEGON EDUCATIONAL SUPPORT PERSONNEL ASS@JION, MEA-
NEA, hereinafter called the “Association.”

In consideration of the following mutual covenatittis hereby agreed as follows:

1. This Agreement is negotiated pursuant to théi®Enployment Relations
Act, Act No. 336 of the Public Acts of 1947 as acheth, to establish the wages, hours, terms and
conditions of employment for the members of theghaning unit herein defined.

2. The parties agree that their undertakings is Agreement are mutual.
Any previously established practice, policy, ruleregulation which is in conflict with a
provision of this Agreement shall be supersededraplhced by this Agreement.

3. There are no understandings or agreements oppaices which are
binding on either the Board or the Association othan the written agreements enumerated or
referred to in this Agreement. No further agreeinséall be binding on either the Board or the
Association until it has been put in writing andgred by both the Board and the Association.

4. In the event any provision of this Agreemeinrt isonflict with any existing
or future federal, state or local laws or regulagidhe portion of the provision that is in cortflic
shall be rendered inoperative, and the Board sdiadl all actions necessary to comply with the
pertinent laws or regulations. The remainder & &greement shall not be affected thereby.

5. Any individual contract between the Board andnalividual bargaining
unit member heretofore executed shall be subjeartdaconsistent with the terms and conditions
of this Agreement.



ARTICLE 1

RECOGNITION

1.1. Bargaining Unit Defined Pursuant to MERC Case No. R98 1-109, the
Board hereby recognizes the Association as theisixel bargaining representative as defined in
Section 11 of Act 379, Public Acts of Michigan 196 amended, for all full-time and
regularly-scheduled part-time Paraprofessional Bood Service employees; but excluding
supervisors, confidentials, irregular employeebsttute employees and all other employees.

1.2. Definitions For the purpose of the recognition granted theodmtion,
unless otherwise expressed to the contrary, th@wiwlg definitions shall be applicable when
used in this Agreement:

Bargaining Unit All employees represented by tlesd@ciation in the bar-

Member gaining unit as defined above. Referernocefemale
bargaining unit members shall include male barggianit
members and vice versa.

Academic-year Employee A bargaining unit member w¢heegularly scheduled to
work and whose employment follows the school cadend

Full-year Employee A bargaining unit member wheoegularly scheduled to
work on a twelve (12) month basis.

Substitute employee An individual who is employedill a bargaining unit
position for up to sixty (60) calendar days on a gliem
basis while the regular bargaining unit membebseat or
on approved leave; or, if a temporary vacancy sxighile
the position is being posted and filled within t@mal
timelines. If an employee remains on an approgadd of
absence beyond sixty (60) consecutive calendar, tlag's
time period may be extended by mutual agreement.

Irregular employee An individual who is employed a per diem basis to
augment the regular bargaining unit positions. dSai
individuals, by way of example, may be Paraprotesss
who fill augmented positions such as assistingeda frips
or extra-curricular activities; and Food Servicespanel
who assist on Pizza Hut and G&L food days. Additio
augmented positions may be established from tintien®
for purposes consistent with the above exampldaghiey
shall not be used to replace a regular bargainimty u
position.



ARTICLE 2

AGENCY SHOP

2.1. Dues and Service FeeEach bargaining unit member shall, as a conditib
employment:

a. On or before thirty (30) days from the dateashmencement of duties or
the effective date of this Agreement, whicheverlater, join the
Association and pay dues, or

b. Pay a Service Fee to the Association, pursadhetAssociation’s “Policy
Regarding Objections to Political-ldeological Exgiuares” and the
Administrative Procedure adopted pursuant to tbacty

(1) That Service Fee shall not exceed the amoufsssdciation dues
collected from Association members. The bargainmgmember
may authorize payroll deduction for such fee.

(2) In the event that the bargaining unit membelsiot pay such
Service Fee directly to the Association, or autt®npayment
through payroll deduction, the Board shall, pursuanMCLA
408.477; MSA 17.277(7) and at the request of theoAistion,
deduct the Service Fee from the bargaining unit besia wages
and remit same to the Association. Payroll dedustimade
pursuant to this provision shall be made in equabunts, as
nearly as may be, from the paychecks of each efidzargaining
unit member. Monies so deducted shall be remittedhe
Association, or its designee, no later than twef#) days
following deduction.

(3) Due to certain requirements established inreceurt decisions,
the parties acknowledge that the amount of thetlieeged to non-
members along with other required information mapt be
available and transmitted to non-members until saldool year
(December, January or February). Consequentlypdtiees agree
that the procedures in this Article relating to fament or non-
payment of the representation fee by non-membead &le
activated thirty (30) days following the Associati® notification
to non-members of the fee for that given schoot.yea

2.2. Objections PolicyPursuant to Chicago Teachers Union v. Huds06 S.Ct 1066
(1986), the Association has established a “PoliegdRding Objections to Political-ldeological
Expenditures.” That Policy and the AdministratReocedures (including the timetable for
payment) pursuant thereto apply only to non-Assmmabargaining unit members. The
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remedies set forth in that policy shall be exclasand unless and until such procedures,
including any administrative or judicial review thef, shall have been availed of and exhausted,
no dispute, claim or complaint by an objecting laamgng unit member concerning the
application and interpretation of this Article dhi@@ subject to the grievance procedure set forth
in this Agreement or any other administrative aligial procedure.

2.3. Dues Deductions Any bargaining unit member who is a member af t
Association or who has applied for membership ngyand deliver to the Board an assignment
authorizing deduction of dues, assessments andlmdrdns to the Association as established by
the Association. Such authorization shall contimueffect from year to year unless revoked
according to the procedure outlined in the Michigdncation Association (MEA) Constitution,
Bylaws and Administrative Procedures. Pursuastith authorization, the Board shall deduct
one-twentieth (1/20) of such dues, assessmentsaridbutions from the regular salary check
of the bargaining unit member twice monthly for {&8) months, beginning in September and
ending in June of each year.

2.4. Payroll Deductions Upon appropriate annual written authorizatioomf the
bargaining unit member, the Board shall deduct ftbenwages of any such bargaining unit
member and make appropriate remittance for MEArkGr@ Services programs and annuities,
MESSA programs not fully Board-paid, credit uni@avings bonds, United Way, MEA-
PAC/NEA-PAC contributions, or any other plans oogmams jointly approved by the
Association and the Board.

2.5. Indemnification In the event of any legal action against thar@droughtin a
court or administrative agency because of its canpé with this Article 2, the Association
agrees to defend such action, at its own experg¢haough its own counsel, provided:

a. The Board gives timely notice of such actioth@Association and permits the
Association intervention as a party if it so desit@nd

b. The Board cooperates with the Association ancbitinsel in securing and
giving evidence, obtaining witnesses and makingvaait information
available at both trial and appellate levels.

The Association agrees that, in any action so digfeénit will indemnify and hold harmless the
Board from any liability for damages and costs isgm by a final judgment of a court or
administrative agency as a direct consequenceddard’s compliance with this Article 2, but
this does not include any liability for unemployrh@ompensation paid under the Michigan
Employment Security Act.



ARTICLE 3

BOARD AND ASSOCIATION RIGHTS

3.1. Board Rights The Board retains all rights, powers and aitheested in
it by the laws and constitution of Michigan and thaited States.

Not by way of limitation but by way of addition glBoard reserves unto itself all
rights, powers and privileges inherent in it or feored upon it from any source whatsoever,
provided, however, that all of the foregoing bemmgnifestly recognized and intended to convey
complete power in the Board shall nonethelessrbgdd but only as specifically limited by
express provision of this Agreement and under A&t& the Michigan Public Acts of 1965, as
amended. The rights reserved exclusively hereim&Board shall include, but not be limited
to, the right to:

a. Manage and control the school’s business, thgeent, the operations

and to direct the working force and affairs of District.

b. Continue its rights and past practice of assgmrand direction of work
of all its personnel, determine the number of stafid hours of work and
starting times and scheduling of all the foregoruggl right to establish,
modify or change any work or business hours or .days

C. The right to direct the working forces, incluglitne right to hire, promote,
suspend and discharge bargaining unit membersférdoargaining unit
members, assign work or extra duties to bargaining members,
determine the size of the work force and to lay lwdfgaining unit
members.

d. Determine the services, supplies and equipnegggsary to continue its
operations and to determine the methods, schedumeésstandards of
operation, the means, methods and processes @fncaout the work
including automation thereof or changes therein.

e. Adopt rules and regulations.

f. Determine the qualifications of bargaining uniembers, including
physical conditions as they pertain to the job.

g. Determine the location or relocation of its Beis, including the
establishment or relocations of new schools, bugsdj departments,
divisions or subdivisions thereof and the relogato closing of offices,
departments, divisions or subdivisions, buildingsther facilities.



3.2.

3.3.

Determine the placement of operations, prodagcsiervices, maintenance
or distribution of work, and the source of materiahd supplies.

Eliminate job classifications, establish newssliéications and change the
work content of existing classifications.

Determine the financial policies, including aticounting procedures and
all matters pertaining to public relations.

Determine the size of the management organizatits functions,
authority, amount of supervision and table of orgaiion.

Determine the policy affecting the selectionstiteg or training of
bargaining unit members.

Association RightsThe Association shall have the right to:

a.

Post official notices of Association busineshsas notices of Association
meetings, elections and results of elections, assbéiation appointments
at designated bulletin boards in each building axility to which
bargaining unit members may be assigned. The Bshatl provide
mailboxes for all bargaining unit members.

Use and/or have access to Board facilities gugpbenent for reasonable
purposes at reasonable times when such equipnmeittaogherwise in use.
The Association shall pay for the reasonable cbstllomaterials and

supplies incident to such use.

No Strike Clause The Association, its officers, agents, afféitmembers and

employees, agree that there will be no strikesngathy or any other kind), sit-
downs, stoppages of work, slow-downs, withholdihgesvices or any unlawful
acts that interfere with the Board’s operationsiy Aiolation of the foregoing
may be made a subject to disciplinary action, idiclg discharge or suspension,
and this provision shall not be by way of limitation the Board’s right to any
other remedy under law for such violation.



ARTICLE 4

DISCIPLINE AND DISCHARGE

4.1. Discipline and Dischargé’robationary bargaining unit members may be
discharged for any reason, with or without causthout recourse to the grievance procedure.
Probationary bargaining unit members shall notibeiplined short of discharge without just
cause. Non-probationary bargaining unit membeak sbt be disciplined or discharged without
just cause.

4.2. Representation at Meetinddpon request, a bargaining unit member shall
be entitled to have present a representative dhsiseciation during any investigatory meeting
which will or may lead to disciplinary action agsiithe bargaining unit member by the Board.
When a request for such representation is madenéeting will be delayed, but not more than
five (5) work days until such representative of &ssociation is present.

4.3. _Personnel FilesEach bargaining unit member shall have the righdn
request, to review the contents of her personteeihich were made part of the file after the
date of her employment. The Board and the Asdociahay have a representative present
during the review. No student, parental or schmionnel complaints will be placed in a
bargaining unit member’s personnel file unless lia@gaining unit member has had an
opportunity to review the material. The bargainimit member may submit a written notation
or reply regarding any material, including complajrand the same shall be attached to the file
copy of the material in question.




ARTICLES

GRIEVANCE PROCEDURE

5.1. Definitions

a. Grievance A “grievance” is a claim that there has beeroéation of any
provision of this Agreement.

b. Grievant The “grievant” is the person or persons makirggclaim and
may be a bargaining unit member or group of barggianit members.

C. Work Days The term “work days,” when used in this articleall mean
the days Monday through Friday, excluding any daat work is not
scheduled for the grievant(s).

5.2. Failure to Comply - Time LimitsIf the grievant fails to comply with the time
limits specified herein at any step or the griewaismot appealed to the next step, the grievance
shall be considered withdrawn. If the Board feslsomply with any time limit at any step, the
grievance shall be allowed to pass to the nextistdye grievance procedure. The parties may,
however, agree in writing to extend the time linaitsaany step.

5.3. Right of Bargaining Unit Member to Have Grigga Adjusted Nothing
contained in this article shall be construed torene any individual bargaining unit member
from presenting a grievance, appealing a grievahoet of arbitration or having a grievance
adjusted without intervention by the Associatiompyided that any such adjustment is not
inconsistent with the terms of this Agreement ardioling further that the Association has been
given an opportunity to be present at such adjustme

5.4. Grievance Procedure

a. Informal Procedure A bargaining unit member who believes a grieegmas
occurred shall begin the grievance procedure byrmélly discussing the
matter with her immediate supervisor within ten)(M@rking days from the
date of the occurrence or the date the grievanildieasonably have known
of the occurrence of the alleged violation of trggrdement with the object of
informally resolving the matter. At the bargainumgjt member's request, an
Association representative may accompany the banggiinit member at the
informal discussion.




b. Formal Procedure

(1)

(2)

Step One If the complaint is not resolved informallyetgrievant
shall reduce the grievance to writing together vatiproposed
solution thereto and shall deliver a copy of thiexqance to her
immediate supervisor.

The grievance shall be filed no later than fivew®yk days from
the date of the informal meeting between the supearvand
grievant. The written grievance shall be titleddt®ment of
Grievance” and must include all of the followingarmation:

(a) The name of the grievant or grievants.

(b)  The names of other bargaining unit members at®
known to be involved.

(©) The number and title of any and all articles this
Agreement alleged to have been violated and, by
appropriate reference, the sections and paraghgh
articles alleged to have been violated.

(d) A full statement of the facts giving rise t@tgrievance.

(e) The contention of the grievant or grievantscalow the
facts indicate violation of this Agreement.

)] The relief requested.

Within five (5) work days after receiving the gréwce, the
immediate supervisor shall deliver a written ansverthe
grievance to the grievant and the Association’sigiheded
representative either granting or denying it amndt, is denied,
stating the reasons for denial.

Step Two In the event the grievance is not satisfactoetsolved
at Step One, the Association’s designated repratest within
five (5) work days of her receipt of the answemaihin five (5)
work days of the due date of the answer, may trantdm
grievance in written form together with a proposeftition thereof
to the Superintendent. Within ten (10) work dafythe receipt of
the grievance, the Superintendent shall meet WilAssociation’s
designated representative in an effort to resblegtievance. The
grievant, at his/her discretion, may be preserduah meeting.
Within five (5) work days of the above meeting, the
Superintendent shall deliver a written answer &ghevance to
the Association’s designated representative eigranting or
denying it and, if it is denied, stating the reastor denial.
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(3) Step Three If the grievance is not resolved in Step Twoay
be appealed to the Board by the Association’s desagl
representative within five (5) work days after tleeeipt of the
Step Two answer or within five (5) work days of disde of the
written answer in Step Two. Such appeal shalhberiting and
delivered to the President or the Secretary oBib&rd and shall
state the reasons for the appeal and shall be pecoed by copies
of the grievance chain (grievance, attachmentsyenrs3. The
Board, at the next regular meeting following retenb the
grievance by the Secretary of the Board, will cdaesithe
grievance and will give its answer in writing withien (10) work
days after the date of such regular meeting.

(4) Step Four Arbitration. In the event the answer by thea&bis
not satisfactory to the Association, then withimth(30) calendar
days following the date of receipt of the Boardiswaer, the
Association only, and not an individual bargainurgt member,
may file a demand for arbitration of the disputehte American
Arbitration Association with a copy of the demarmdivkred to the
Superintendent, all pursuant to the following rided conditions:

(@) The grievance shall relate solely to the imppbn and
interpretation of the terms and conditions of this
Agreement.

(b)  The Arbitrator shall have no authority taldad, subtract
from, modify, change, alter or amend the terms and
conditions of the Agreement and he/she shall have n
authority to hear or rule upon any of the following

. Any matter involving the Board’s discretion in
the expenditure of funds for capital outlay;

. The fixing or establishment of any salary
schedule;
. The termination of or decision not to reemploy

any probationary bargaining unit member;

. The evaluation of a bargaining unit member,
unless it is a claim of failure to follow estabksh
procedures or the evaluation is being used to
justify a disciplinary action or discharge.
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(©) The decision of the Arbitrator on an arbitralhatter
within his/her jurisdiction shall be final and bind.

(d) Upon receiving a list of arbitrators from thenArican
Arbitration Association, the parties shall attentgpagree
upon an arbitrator. If no agreement can be readiegdhe
shall be selected by the rules of the American ttatbon
Association. The parties shall be bound by thesof the
American Arbitration Association.

(e) Only one grievance shall be heard by an atbitia any
one appointment.

) The costs and expenses of the arbitrator dfealkhared
equally by the patrties.

(g) Any grievance not taken to arbitration within tHmwae-stated
time limits shall be deemed settled based upoBtaed’s last
answer.

5.5 Expiration of AgreementNotwithstanding the expiration of this Agreermamy

claim or grievance that arose prior to its expmatmay be processed through the grievance
procedure until resolution.
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ARTICLE®6

WORKING CONDITIONS

6.1 _Probationary PeriodNew bargaining unit members hired or transferm¢al the
bargaining unit shall be considered on probatiatil threy have worked sixty (60) working
days. After the probationary period, the bargaynimit member shall be entered on the
seniority list as of the first date of work in thargaining unit.

6.2 Overtime Pay Time and one-half will be paid for any time wed over eight (8)
hours in one day or over forty (40) hours in onekve

6.3  Additional Work Time worked beyond the regularly scheduled hehedl be
voluntary to the extent possible. All hours workexyond the regular schedule shall be paid
time if required and approved by the supervisoani®mergency situation requiring that extra
time be worked, the Board shall first seek volurgéem within the affected classification. In
the event that adequate help is not volunteereddBthard may assign extra time within a
classification, or if adequate help is still notadable, within the other classifications,
beginning with the least seniored employee availaBksignment exceptions may be made for
an individual employee in extenuating circumstancParaprofessionals who attend such
meetings will do so only at the request and appgroithe building administrator.

Paraprofessionals understand that meetings, pacamtierences, IEP’s, etc., outside of the
school day may from time to time be necessary. rfeeéort will be made to keep such
meetings to a minimum and to cooperatively schesluté meetings with the employee. Inthe
event an IEP meeting extends beyond the reguleniyduled hours, the paraprofessional will
be paid his/her normal hourly rate for attendinghsmeetings.

6.4. _Time Clock All bargaining unit members may be requirepunch a time clock
or complete a time card, including punching ouhoting whenever they leave the building
during normal working hours.

6.5 _Planning Time Effective January 1, 2004, Special educatiompafessionals
shall be provided with thirty (30) minutes of plamy time per week, outside the workday,
after submission of a planning log.

6.6. _Emergency Situationslf a bargaining unit member is called in forexgency
purposes outside of her regular shift, the bargginnit member shall be guaranteed at least
one (1) hour’s pay.

No bargaining unit member is permitted to leavevinaik assignment during her regular
hours or overtime, except in an emergency, withpetmission of the principal or
Superintendent.
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6.7. Inclement Weather In the event that scheduled student attenddags are
canceled due to inclement weather or other physaraditions, bargaining unit members shall
not be required to report to work and shall sufietoss of pay for the time lost as a result of
the first thirty (30) hours lost during the schgehr. On days of inclement weather or other
physical conditions where bargaining unit membeesd@rected to leave work early or report
late by the Superintendent or his/her designedydhgaining unit members shall receive their
normal day’s pay.

6.8. Breaks Bargaining unit members regularly scheduledaok in excess of four
(4) hours per day shall be entitled to the follogvbreaks:

a. Paraprofessionals

(1)  An unpaid duty-free lunch period of the sameation as the
teaching staff. Paid break times of 15 consecuteute’s
duration will be provided in accordance with theilding
schedule.

b. Food Service

@) Between four (4) and Six (6) Hours Per Day Bamong Unit
Members A 15- consecutive minute paid duty-free breakdasy.

(2) Six (6) Hours or More Per Day Bargaining Unieibers An
unpaid thirty (30) minute duty-free lunch plus #&efen (15)
consecutive minute paid duty-free break.

6.9. In-Service Training The registration/tuition fees for in-servicaiting that is
approved in advance by the Board shall be paidhéyBbard. Bargaining unit members who
are required to attend in-service meetings shase their regular hourly rate for those hours
for which in-service training occurs, unless sunfetresults in an excess of eight (8) hours in
one day or forty (40) hours in one week, in whielsethe overtime rate will apply.

6.10 Fingerprinting. If a new employee has gardfingerprinting, he/she shall be
reimbursed for all costs associated with the fipgating and registration(s) upon successful
completion of the probationary period.

6.11. Multiple Classifications A bargaining unit member working in more thaue ¢1)
classification or holding two (2) part-time positgwithin one (1) classification shall:

a. Be paid at each classification’s rate for trepeetive work;

b. Receive benefits as though all hours of workenymarformed in a single
job or classification.

6.12. Reimbursement for Cost of Certificates/TuitiReimbursementThe Employer
shall reimburse each employee for all costs arfdés assessed for the application, addition,
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renewal and/or reinstatement of any professionatificate, permit, authorization,
endorsement, and/or approval; or for coursewonkfezences, or workshops-insofar as each or
any of these activities pertain to the employeaisant assignment; or to a position within the
bargaining unit to which the employee may aspirestvimay be required by the Michigan
Department of Education, the Intermediate Schostrigt, or other authorizing agency, to a
maximum of Two hundred Fifty Dollars ($250.00) genployee during any one fiscal year.

6.13. _Student DisciplineThe Board shall reasonably support and assigaining unit
members with respect to the maintenance of coatiddiscipline of students in the bargaining
unit members' assigned work areas.

6.14. Medication No bargaining unit member shall be requireddigpense or
administer medication or medically-related procegurexcept that during a field trip, a
paraprofessional may be required to dispense omaster medication if a student needing
medication cannot be assigned to the same smalpghe student's teacher is chaperoning.
No employee will be required to perform diaperingless part of her regular assignment.
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ARTICLE 7
SENIORITY

7.1  Seniority Defined Seniority shall mean the length of uninterrdervice with
the school district since the bargaining unit menshiest day of work in the bargaining unit.

In the event that more than one individual bargegninit member has the same starting
date of work, position on the seniority list shHadl determined by the final four digits of the
affected individuals’ social security numbers rasheenong those tied from the highest four-digit
number through the lowest four-digit number.

7.2. Probation Probationary bargaining unit members shall meveeniority until the
completion of the probationary period, at whichditheir seniority shall revert to their first day
of work. The probationary period shall be sixt@)@vork days.

7.3. Classifications For purposes of this Agreement, all bargaining members
shall be placed in one of the following classificas based on their current assignments:

Classification |;_Paraprofessional
Pay Class I:
Regular Education
Pay Class II:
Special Education
Title I Aide
Pay Class IlI:
Technology Aide

Classification Il: _Food Service
Pay Class I:
Kitchen Aide
Noon Aide
Pay Class II
Assistant Cook/Cashier
Pay Class llI
Cook/Cashier*
*Incumbent cashier only

7.4. Seniority List The Board shall prepare and submit to the Aason by October
1 of each year a Seniority List showing the naraess date of hire or transfer into the bargaining
unit, computed seniority, and job title for all meens of the bargaining unit. The Board shall
keep the Seniority List up to date and shall previde Association with updated copies in
sufficient quantity for distribution to all bargang unit members. During the yearly period, the
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Board will advise the Association President of eimgnges in the Seniority List in writing within
ten (10) work days after said changes. All chapgéditions or deletions within the bargaining
units shall be communicated to the Association iBees in writing within 10 days of the
modification.

7.5. _Seniority Frozen Seniority shall be frozen for a bargaining unémber upon
transfer to a non-bargaining unit position withie tNorth Muskegon Public Schools or upon
taking an unpaid leave of absence in excess ayi{80) calendar days. If that bargaining unit
member later returns to a bargaining unit positehre shall pick up her seniority from where it
was frozen when she left the bargaining unit. &lmarity will be given for the time she worked
in the non-unit position.

7.6. Seniority Lost A bargaining unit member shall lose her setyofor the
following reasons:

a. If the bargaining unit member quits or retires;

b. If the bargaining unit member is discharged #ral discharge is not
reversed,;

C. If the bargaining unit member is absent from kvdor three (3)

consecutive working days without an acceptable sxcor without
notifying the Board;

d. If the bargaining unit member fails to reportviark on the required date
for return from an approved leave of absence aiplisary suspension;

e. If the bargaining unit member is on layoff stafior a period of eighteen
(18) consecutive months;

f. If the bargaining unit member fails to reporitork on the required date
following recall to work from layoff in accordanedth the procedures
established in this Agreement;

g. Loss of license or certificate that is requitegherform the job function.

Exceptions to ¢, d and f above due to extenuatingumstances may be made by the
Superintendent or designated representative.
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ARTICLE 8

VACANCIESAND TRANSFERS

8.1. Vacancy Defined A vacancy shall be defined as:

a. A newly created bargaining unit position that treaB] intends to fill.

b. An existing bargaining unit position that the Boarténds to fill after all
transfers have been accommodated.

C. A change in building assignment for a parasifenal who is assigned to
a particular student, or a food service employee isliransferred to the
same job in a different building, shall not be ddased vacancies.

8.2. Vacancy Posting Whenever a vacancy occurs within the bargainimig, the
Board shall publicize the same by placing writtetice of the vacancy on the bulletin board in
both the elementary and high school break roomas pariod of five (5) workdays. In addition,
the Association members will also receive the moitican e-mail attachment. The notice of the
position shall include the job title, location, mewf employment, rates of pay, starting date and
gualifications necessary to perform the job. Tleaf may temporarily fill the open position
until the position has been filled under this pewe. During the summer months when school
IS not in session, an employee may request théingsde mailed to her home address. Copies
of all postings shall be placed in the mailboxa Association President during times school is
in session, and mailed to her home address dudariggs when school is not in session.

8.3. Award of Vacancies Any bargaining unit member may apply for angted
vacancy. The most senior bargaining unit applicatihe same classification as the vacancy
shall be awarded the vacancy. If no bargaining mn@mbers from the classification of the
vacancy apply, the bargaining unit member appliedrd, in the opinion of the Board, is most
gualified shall be awarded the vacancy. If twonare bargaining unit member applicants are
considered by the Board to be equally qualified rttost senior shall be awarded the position. If
no bargaining unit member applies, or no bargainmgmember applicants are considered by
the Board to be qualified to fill the positionnitay be filled by a new hire.

8.4 Highly Qualified ParaprofessionaldBeginning September 1, 2009, all newly
hired employees for the positions of Title | patdessional, Special Education paraprofessional,
and Technology paraprofessionals will have at laasfAssociate degree in order to obtain a
position in those classifications.

The Board may require an additional assessmentényas \Work Keys) at the cost of
the applicant if it is felt that the applicant magt have adequate skill levels for a particular
position.
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8.5. Notification Within ten (10) workdays after the expiratiorttud posting period,
the Board shall make known the status of its dexias to who has been selected to fill a posted
position. The Association President shall be remtihs soon as practicable of who is awarded

the vacant position.

8.6. Trial Period Any successful applicant for a vacancy shaleratrial period of
twenty (20) working days on the job. If the bargag unit member is not performing
satisfactory service, the Board has the right tasggn the bargaining unit member back to
his/her former position at any time during thelfperiod. During the first ten (10) working days
of the trial period, a bargaining unit member mbaceto return to where she came from.

8.7. Transfers

a.

b.

Temporary The Board reserves the right to temporarilyngfar
bargaining unit members in order to meet its opemat needs. A
bargaining unit member temporarily transferredisieakive the minimum
rate of pay for the classification to which shé&r@ansferred or the rate of
pay of her regular classification, whichever ishHag Assisting or
substituting for another bargaining unit membempenrforming a task to
aid the efficiency of a department on an intermitteasis for a period of
2 hours shall not constitute a transfer.

Involuntary The involuntary permanent transfer of a barggirunit
member by the Board shall be made only after aingeétetween the
bargaining unit member and her supervisor, at wtinhk the bargaining
unit member shall be notified of the reasons fa thansfer. An
involuntary permanent transfer will not result itoas of wages, hours or
benefits to a bargaining unit member.
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ARTICLE9

LAYOFEF AND RECALL

9.1. Layoff Defined “Layoff” shall mean a reduction in the work ¢er.

9.2. Layoff Notice The Board shall provide an affected bargainmtmember with
at least ten (10) work days’ notice of her laydif occurs during the school year and at least ten
(10) calendar days’ notice before the first schedwstudent day.

9.3. Layoff and Recall Procedure

a.

In the event that a bargaining unit member'stipasis eliminated or

reduced, or the bargaining unit member is bumpad, Bargaining unit

member shall have the right to bump the bargainmgmember with the
least seniority among those bargaining unit membéirsequal or more

scheduled work hours in the classification; preddhat said bargaining
unit member is qualified for the position.

Only if no position is available with equalrapre scheduled work hours
in the classification for which the employee islgiead and for which she
is more senior, said bargaining unit member shalklthe right to bump
the bargaining unit member with lower seniority aigeéhose bargaining
unit members whose number of work hours in thesdiaation most
closely aligns with her original hours; provideatisaid bargaining unit
member is qualified for the position.

The bargaining unit member shall have no more than(2) work days
after receipt of her layoff notice or schedule @ahn notice to notify the
Board in writing of her intention to exercise hght to bump, and the
specific position which she intends to bump. k& gmployee fails to
exercise her right to bump within two workdays untes article, she
shall be laid off.

If the employee exercises her right to bump unlisrdrticle, the Board
shall notify the bargaining unit member within t(&) workdays to verify
the effective starting date for the position, apitbfv up said notification
in writing as soon as practicable.

When a vacancy occurs, bargaining unit membehginlassification who
are on layoff shall be recalled in the followingler:

(1) Laid off bargaining unit members in the classifioatof the
vacancy in the order of most seniority first;
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(2) Laid off bargaining unit members not in the classaifion of the
vacancy in the order of most seniority first, paera that the
bargaining unit member is qualified for the job;

(3) Inno case shall a new employee be hired by thecdBwehile there
are laid-off bargaining unit members who are gielifor a vacant
or newly-created bargaining unit position.

d. Notice of Recall

1) Notices of recall shall be sent by certifiediln@the last known
address as shown on the Board's records. Itlsh#lle bargaining
unit member's responsibility to keep the Boardfremtias to her
current mailing address.

(2)  The recall notice shall state the time and @ateainimum of ten
(10) working days after the date of the noticeeafall) on which
the bargaining unit member is to report back tokwok recalled
bargaining unit member shall be given three (3)kaays from
receipt of notice to notify the Board of her intemteturn to work.
The Board may request a bargaining unit membephowarily
return to work earlier than the date specifiedetoim to work.

(3) The Board may fill the position on a temporésis until the
recalled bargaining unit member reports for work.

(4) Bargaining unit members recalled to positions \edaal or more
scheduled work hours as the positions from whiely there laid
off and for which they are qualified are obligatiedtake said
work. Acceptance or refusal of recall to a positichich is lower
in pay and/or benefits than the position from whilalbargaining
unit member was laid off shall not affect her rgyta recall to an
equivalent position.

(5) Recall rights under this contract shall expire rafighteen (18)
months.

9.4. Substitute Priority A laid-off bargaining unit member shall, upomitten
application, be granted priority status on the 8tuis list according to her seniority. If used a
a substitute, the bargaining unit member will reedher pre-layoff regular rate of pay but no
other benefits. The return of the bargaining oretmber to work on a substitute basis shall not
be considered a recall from layoff and does nostitute a break in the layoff for the purpose of
Article 7.6, Section e.
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ARTICLE 10

EVALUATIONS

10.1. Evaluation Frequenc¥valuations will be done each year, exceptéogaining
unit members with less than six (6) months’ setyori

10.2. Evaluation Procedure

a.

Bargaining unit member evaluation shall be by olestgon of bargaining unit
member work. Observations shall be for periodsiroé that accurately
sample the bargaining unit member’s work.

The building administrator and/or other desigdatNorth Muskegon
administrator is responsible for completing theeation by May 38 of each
year. If an outside evaluator is utilized, it mistdone in conjunction with a
North Muskegon administrator. For paraprofessigrale assigned teacher
may contribute to the contents of the evaluation.

Each bargaining unit member's evaluation shellide at the conclusion of
the report the statement: “Considering all factts, work performance of
this bargaining unit member is satisfactory, unsatisfactory
(check one).”

A copy of the evaluation will be given to the bargag unit member within
five (5) work days following May 30

Completed evaluation forms and all accompanyingaeses will be placed in
the bargaining unit member’s personnel file.

If no evaluation is completed for an employaginlg a fiscal year, the
performance of that employee will be consideredaatisfactory.
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ARTICLE 11

LEAVES OF ABSENCE

11.1. Definitions “"Immediate family" shall mean spouse, pareep@arent, child,
stepchild, sister, brother, grandchild, grandpardmther/sister-in-law, mother/father-in-law,
son/daughter-in-law, or any other medically or Iggaependent relative residing in the
employee’s home.

11.2. Paid Sick Leave AccumulatiorEach bargaining unit member shall accrue paid
sick leave at the rate of seven (7) days per yay ( - June 30), with unlimited accumulation.
Bargaining unit members will receive three (3) sildys in the first trimester, two (2) in the
second trimester, and the remaining two (2) intthed trimester for a total of seven (7).
Bargaining unit members who are initially employdransfer into the bargaining unit after
September 1 shall be granted for the balance o&tol year seven tenths (7/10) of one sick
leave day as there are full month remaining inydwr. For purpose of this Article, a “day” is
equal to the number of regularly scheduled howrdbtirgaining unit member works during a
work week divided by five (5). A statement of acuudated leave days will be provided at the
beginning of each school year.

11.3. Paid Sick Leave Days May Be Used As Follows

a. Personal Sick LeaveBargaining unit members may use available leave
time as necessary to recover from a personal dloesjury. The Board
may require a physician's certificate to verify tieess or injury for -
absences of three (3) days or more.

b. lliness/Injury in Immediate FamilyBargaining unit members may use up
to three (3) paid leave days per year (non-accumnaa)afor illness or
injury in the immediate family.

C. Workers' CompensatiorAbsence due to an injury or illness incurred in
the course of the bargaining unit member's employraed covered by
workers' compensation shall not be charged agtheshbargaining unit
member's sick leave days except as desired byathaining unit member
to fill the difference between her normal net sal@ross salary less all
deductions for federal, state and local taxes)thrdnonetary benefits
received under the Michigan Workers' Compensation A

11.4. Other Paid Leave Leaves allowed under Article 11.4 below shalt be
deducted from accumulated paid leave.

a. Jury or Witness Duty For absence caused by required jury duty or
court/administrative hearing appearance as a vatiseshe Board in any
case connected with employment with the distriog, bargaining unit
member will be compensated the difference betwealty dvages
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reflecting a normal work schedule for that bargagninit member and the
jury or witness fee.

b. Bereavement Leave In addition to the paid leave days above,
bereavement leave will be granted for up to fivecnsecutive working
ays, per occurrence, for death in the immediatalyangnot to exceed
twelve days per school year). Itis expectediibedavement leave will be
utilized for the purpose of attending to the nesdle family in the event
of such loss and for attending the funeral/memaeavice. Such leave
may not be used for the purposes of vacation, aioreor other reason.
Verification may be required.

b. Personal Leave/Emergency Leaviehe equivalent of three (3) days per year
may be used for personal business. Personal daystdccumulate, it being
understood that an employee may use no more thee (8) personal leave
days in one fiscal year. Personal leave shalldesl wnly for business that
cannot be handled outside of usual working houdssdrall_notbe used for
recreational purposes. Application for persoratéemust be made in writing
24 hours in advance. Permission must be recereedthe Board or building
principal. Emergencies cannot be pre-approvedh what in mind one
personal day may be used for an emergency.

Personal Days/Emergency Day may not be used to@#teecess. A recess
is a holiday period, first day of school or lasy ad school.

11.5. Leaves of Absence Without Pay

a. Family and Medical Leave Act The Board will provide covered
bargaining unit members up to twelve (12) weeksnpfaid job-protected
leave for certain family and medical reasons. Bexigg unit members
who have worked for the Board for at least tweli/2) (months and for
1,250 hours over the previous twelve (12) monthgraployment are
eligible. In all respects, leaves of absence urkisr policy shall be
administered and provided for in a manner consistéh the Family and
Medical Leave Act of 1993 (“FMLA”) and its publistieegulations. The
provisions of this section shall prevail in anyeas conflict with any
other provision of this Agreement, except wherecthr@ractual provisions
in conflict exceed that of the FMLA.

) Purpose of LeaveUnpaid leave may be granted for any of the
following reasons:

(@) To care for the bargaining unit member’s chitigbr birth
or placement for adoption or foster care;
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(b)  To care for the bargaining unit member’'s spossm,
daughter or parent who has a serious health congibr

(©) For a serious health condition that makes #rgdining
unit member unable to perform her job.

(2) Notice Certification When the need for leave is foreseeable, bamgini
unit members are required to provide thirty (3Qeodar days’ advance
notice. When not foreseeable, bargaining unit mesiare required to
provide notice of the need for leave as soon astipedle. Failure to
provide appropriate notice may result in the deofdéave. The Board
will require medical certification to support a uest for a leave because
of a serious health condition and may require seooithird opinions (at
the Board’s expense) and a fitness for duty rejparéturn to work.

(3) Coordination With Other Forms Of Leave And Ti@é&. All time off
work which meets the definitions under FMLA will lsbarged against
the yearly FMLA allowance.

(4) To the extent that matters arise pertainintheoFMLA which are not
addressed by the above provisions, the partieg dlgat the Board shall
have the right to develop, approve and implemehtigs which comply
with the FMLA and are not contrary to or inconsitevith the terms of
this Agreement.

C. Other Unpaid LeavesUpon application by a bargaining unit membédeaae of
absence without pay or fringe benefits may be gahfur the following reasons:

(1) llness - physical or mental; and
(2) Education; and
(3) Other reasons if approved by the Superintendent

A request for an unpaid leave of absence shalldecthe reason for the leave along with
the anticipated beginning and ending date of taede All such leaves may be granted for up to
one (1) year and may be extended by mutual agrdemarthe case of leaves granted for
physical or mental reasons, the Board may reqeirgication to verify the employee’s fithess
for duty, and may require (at Board expense) arskopinion, or in the case of conflicting
certifications, the Board, at its expense, may ireca third opinion.
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11.6. General

a.

Seniority During a paid leave, seniority shall accumulabairing an
unpaid leave seniority accumulation shall not egcagty (60) days, at
which time seniority shall be frozen.

Pay Grade A bargaining unit member returning from eitlagpaid or
unpaid leave of absence shall be placed at thaiexige (pay) level one
step above (if available) the experience (pay)llskie had attained prior
to the leave, provided she was actively employedfdeast ninety (90)
days during the year prior to her leave. (Artick2la).

Return From LeaveAt the conclusion of the leave, the bargaining u
member shall be returned to her former positioesslt is being held by
a bargaining unit member with more seniority or feemer position has
been eliminated, in which case the returning barggiunit member shall
be treated as if her position has been eliminateguant to Article 9.
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ARTICLE 12

FRINGE BENEFITS

12.1. Payroll Deduction/Salary Reduction Plarhe Board shall allow bargaining unit
members at their own expense to participate in MkfBSurance programs not paid for by the
Board (in whole or in part) provided MESSA allowsb participation. The Board shall provide
an Insurance Salary Reduction Plan to allow banggionit members to purchase insurance
benefits with pre-tax dollars. New employees akuoie 30, 2007, working two or less hours per
day will not be eligible for any fringe benefitsder article 12.2, 12.3 or 12.4

12.2 Vision Insurance The Board shall provide without cost to each &imigg unit
member MESSA Vision Services Plan VSP-S Gold sel§-coverage.

12.3 _Life Insurance and Accidental Death & Dismemi@nt. The Board shall provide
a MESSA life insurance benefit in the amount of $P0 with accidental death &
dismemberment coverage.

12.4 _Dental Insurancelhe Board shall provide without cost to eactgharing unit
member who is regularly scheduled to work twen@) iurs per week or more, 90/60/60 self-
only dental insurance.

12.5 Retirement Upon retirement from the North Muskegon PuBlahools,
the bargaining unit member shall be paid an ameugptal to Three
Dollars ($3.00) times the number of accumulated fegve hours she has
earned to a maximum of Two Thousand Dollars ($2@®@0 To qualify,
the bargaining unit member must be eligible taeatnder the Michigan
Public School Employees Retirement System and resigin her position
with the District.

12.6 Christmas BonusA Christmas bonus will be paid only to emplyee®wh
have been employed by the district for at leasetyir{f90) days. The
Christmas bonus shall be paid the last payday e&aristmas based on
the following:

0 — 10 hours per week - $25
11 - 20 hours per week - $50
21 hours or more per week - $75
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ARTICLE 13
WAGES

13.1. Salary Schedule

a. Step Adjustments All step advancements shall occur on the éiest of
work of each new school year. To achieve a ste@mramément, a
bargaining unit member must have been actively eyagl in her current
classification for no less than ninety (90) worlsl¢ghe prior school year.
There shall be no fractional step adjustments.

b. Placement The Board shall place each person hired osteared into
this bargaining unit at the step it determines appate based on the
person’s training or prior experience specifiche job.

13.2 _Regqular Education Aide Salary Schedule
Effective July 1 each school year:

_Step 2009/2010

10.03
10.35
10.64
10.98
11.29

abbwdNPEF

13.3 _Special Education/Title | Aides Salary Stlle
Effective July 1 each school year:

2009/2010

10.50
10.83
11.16
11.48
11.81

b wWN R E
5]
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13.4 Class lll Technology Aides

2009/2010

13.71
14.05
14.41
14.75
15.12

b wWN R E;
@

Food Service Salary Schedule
Effective July 1 if each school year:

2009/2010
Kitchen Aide 11.47
Noon Aide 12.06
Assistant/Cook/Cashier (new) 11.95
Cook/Cashier* 12.41

*Incumbent cashier only

(Note: The probationary rate for Food Service aypés shall be $1.00 per hour less
than the posted rates.)
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ARTICLE 14

HOLIDAYS

14.1 All bargaining unit members shall have the followiays off with pay. Pay
shall be for the regularly scheduled hours of dznigaining unit member.

Should the day off fall on a Saturday or SundayegiFriday or Monday will
replace the day.

2005 and thereafter

Thanksgiving Day
Christmas Eve
Christmas Day
New Year’'s Eve
New Year’'s Day
Memorial Day
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ARTICLE 15

DURATION OF AGREEMENT

This Agreement shall be effective on the date Algigeement is ratified by both
parties unless otherwise specifically providedrdhis Agreement, and shall continue in effect
until the 24" day of June, 2010.

Copies of this Agreement shall be printed at theeese of the Board, within
thirty (30) days after the Agreement is signed, pragented to all bargaining unit members now
employed or hereafter employed by the Board. Iditemh, the Board shall provide the
Association with five (5) extra copies of the Agment without charge to the Association.

IN WITNESS WHEREOF, the parties hereto have catisisdAgreement to be
signed by their representatives on this 24th ddyaMember, 2009.

NORTH MUSKEGON NORTH MUSKEGON EDUCATIONAL
BOARD OF EDUCATION SUPPORT PERSONNEL ASSOCIATION
MEA-NEA
By By
Mike Poulin, President of the Board President
And And
William Meier, Board Treasurer Bargaining Team Member
And And
John Weaver, Superintendent Bargaining Team Member
And

Bargaining Team Member

And

Bargaining Team Member

And

Bargaining Team Member

And

Uniserv Director

Date: Date:
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