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MASTER AGREEMENT

This Agreement is entered into by and between the Board of Education of the Manistee Area Public
Schools, hereinafter called the “Board,” and the Manistee Teachers’ Association, MEA/NEA,
hereafter called the “Association.”

ARTICLE 1
RECOGNITION

A. The Board hereby recognizes the association as the exclusive bargaining representative, as
defined in Section II of Act 379, Public acts of 1965, for all teacher certified personnel,
including guidance counselors and certified librarians, but excluding administrative
personnel and substitute teachers. The term, “teacher,” when used hereinafter in this
agreement, shall refer to all employees represented by the Association in the bargaining
unit-defined above.

ARTICLE T
AGENCY SHOP-MANDATORY DEDUCTIONS

A. Each employee shall, as a condition of employment, (1) on or before thirty (30) days from
the date of commencement of duties of the effective date of this Agreement, whichever is
later, join the Union, or (2) pay a service fee to the Association, pursuant to the
Association’s “Policy Regarding Objections to Political-Ideological Expenditures” and the
Administrative Procedures adopted pursuant to that policy. The service fee shall not exceed
the amount of MEA/NEA dues collected from association members. The employee may
authorize payroll deduction for such fee. In the event that the employee shall not pay such
service fee directly to the Association, or authorize payment through payroll deduction, the
Employer shall, pursuant to MCLA 408.477; MSA 17.277(7) and at the request of the
Association deduct the Service Fee from the bargaining unit member’s wages and remit
same to the Association. Payroll deductions made pursuant to this provision shall be made
in equal amounts, as nearly as may be, from the paychecks of each employee. Money so
deducted shall be remitted to the Association, or its designee, no later than ten (10) days
following deduction.

B. Pursuant to Chicago Teachers Union v Hudson, 106 S Ct 1066 (1986), the Union has
established a Policy Regarding Objections to Political-Ideological Expenditures.” That
policy, and the administrative procedures (including the time-table for payment) pursuant
thereto, applies only to non-union employees. The remedies set forth in that Policy shall be
exclusive, and unless and until such procedures, including any administrative or Jjudicial
review thereof, shall have been availed of an exhausted, no dispute, claim, or complaint by
an objecting employee concerning the application and interpretation of this article shall be
subject to the grievance procedure set forth in this Agreement, or any other administrative or
judicial procedure,

C. Any employee who is a member of the Union, or who has applied for membership, may sign
and deliver to the Employer an assignment authorizing deduction of dues, assessments and
contribution in the Union as established by Union. Such authorization shall continue in
effect from year to year unless revoked according to the procedures outlined in the MEA
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Constitution, Bylaws, and Administrative Procedures. Pursuant to such authorization, the
Employer shall deduct one-tenth of such dues, assessments and contribution from the
regular salary check of the employee, each month for ten (10) months, beginning in
September and ending in June of each year.

Upon appropriate written authorization from the bargaining unit member, the Employer
shall deduct from the wages of any such member and make appropriate remittance for
MEA-FS’s MEA-sponsored programs (tax-deferred annuities, auto insurance, homeowner’s
insurance, etc.), MESSA programs not fully Employer-paid, credit union, savings bonds,
charitable donations, MEA-PAC/ NEA Fund for Children and Public Education (formally
known as “NEA-PAC”) contributions or any other plans or programs jointly approved by
the Association and Employer.

Due to certain requirements established in recent court decisions, the parties acknowledge
that the amount of the fee charged to non-members along with other required information
may not be available and transmitted to non-members until mid-school year (December,
January, or February). Consequently, the parties agree that the procedures in this article
relating to the payment or non-payment of the representation fee by non-members shall be
activated thirty (30) days following the Association’s notification to non-members of the fee
for that given school year.

Hold Harmless, The Association agrees to assume the legal defense of any suit or action
brought against the Board or the School District, School Board Members, Agents, and
Representatives, (for the deduction of the service fee) under the terms of this article, and the
Association further agrees to indemnify and save the Board, the Schoo! District, School
Board Members, Agents and Representatives for the Board of the School District, harmless
against all claims, demands, costs, suits, damages, or other forms of liability, including back
pay, and all court or administrative agency costs which may arise out of or by reason of
action by the Board for the purpose of complying with this Agreement.

ARTICLE HI
TEACHER RIGHTS

Every employee shall have the right freely to organize, join and support the Association for
the purpose of engaging in collective bargaining or negotiation and other concerted
activities for mutual aid and protection. As a duly elected body exercising governmental
power under color of law of the State of Michigan, the Board undertakes and agrees that it
will not directly or indirectly discourage or deprive or coerce any teacher in the enjoyment
of any rights conferred by Act 379 or other laws of Michigan or the Constitutions of
Michigan and the United States; that it will not discriminate against any teacher with respect
to hours, wages, or any terms or conditions of employment by reason of membership in the
Association collective bargaining or institution of any grievance, complaint or proceeding
under this Agreement or otherwise with respect to any terms or conditions of employment.

The Association and its members shall have the right to use school facilities upon written
application at reasonable hours for Association meetings. Consumable supplies used by the



Assoctation in the conduct of theft business shall be replaced by the Association. (This does
not include supplies and materials used in contract negotiations).

"The Board agrees to furnish to the Association such information as requested by the
association for the contract administration, grievance processing and bargaining. All
requests must be submitted in writing.

No employee shall be disciplined without just cause. The term “discipline” as used in this
Agreement includes warnings, reprimands, and suspensions with or without pay, reductions
in rank, discharge, or other actions of a disciplinary nature.

An employee shall be entitled to have present a representative of the union during any
meetings, which will or may lead to disciplinary action by the employer.

To encourage the employee to meet minimum standards of conduct in the performance of
their work, a system of progressive discipline shail be fairly applied to all members of the
bargaining unit. The following procedure will be established depending upon the severity of
the violation:

1. Discussion of problem(s) and oral warning(s).

2. Written warning(s).

3. Suspension(s) with pay.

4. Suspension(s) without pay of three (3) days or less

3. Suspension(s) without pay of more than 3 days (subject to teacher tenure act).
6. Discharge (Subject to teacher tenure act).

Any complaints by a parent of a student directed toward an employee, on whom the
employer intends to take action, shall be promptly called to the employer’s attention. Should
the complaint be of such a nature that it requires an investigation by an agency that is not a
part of the Manistee Public Schools, the notification to the employee shall be the
responsibility of the investigating agency.

ARTICLE IV
BOARD RIGHTS

The Board, on its own and on behalf of the electors of the District hereby retains and
reserves unto itself, without limitation, all powers, rights, authority, duties and
responsibilities conferred upon and vested in it by the laws and the Constitution of the State
of Michigan, and of the United States, including the right:

1. To exercise executive management and administrative control of the school system
and its properties and facilities.

2. To hire all employees, and subject to the provisions of law and to the limitations of
this Agreement, to determine their qualifications and the conditions for theft
continued employment, or theft dismissal or demotion and to promote and transfer
all such employees.
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3. To establish grades and courses of instruction, including special programs, to
provide for athletic, recreational, and social events for students, all as deemed
necessary or advisable by the Board.

The exercise of the powers, rights, authority, duties and responsibilities by the Board, the
adoption of policies, rules, regulations, and practices in furtherance thereof, and the use of
Jjudgment and discretion in connection therewith shall be limited only by the terms of this
Agreement in conformance with the Constitution and laws of the State of Michigan, and the
Constitution and laws of the United States.

ARTICLE V
PROFESSIONAL COMPENSATION

The salaries and fringe benefits of teachers are set forth in Schedules A, B, and C as
attached and incorporated in this Agreement.

A teacher engaged during the school day in negotiating in behalf of the Association with
any representative of the Board or participating in any professional grievance negotiations,
including arbitration, shall be released from regular duties without loss of salary.

The basic mileage reimbursement rate for each year of this agreement shall be the IRS
allowable business mileage rate in effect on January 1% of each year, hereinafter referred to
as the basic rate. Employees shall turn in their requests for reimbursement, at a minimum,
not later than the third week in December and the last week in May. Teachers who travel
between school buildings as a part of their job duties shall be eligible for reimbursement for
such travel at the basic rate. Each teacher whose assignment requires travel time shall meet
at the beginning of each school year with the appropriate administrator to mutually
determine such travel time. Such payment shall be made on an annual or semiannual basts,
at the request of the teacher. '

Any teacher whose duties necessitate travel for school related activities, and is authorized
by school administration for such travel, shall keep records of his/her mileage, as required
by the IRS, and destination and receive mileage reimbursement accordingly.

Teachers attending meetings, conferences, and other school activities at the request of the
district shall be reimbursed for the actual mileage at the basic rate. Teachers will also be
reimbursed for expenses incurred for meals, lodging, and registration fees. Travel and
reimbursement arrangements must be approved in advance by the superintendent or his/her
designee.

Credits eamned after receiving a teaching certificate shall be counted toward lateral
movement on the salary schedule by meeting one (1) of the following qualifications:

1. Required for a Michigan Teaching Certificate.
2. Enhances the subject area in which the person is teaching.
3. Related to the field of education.
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Confirmation of the qualification of these credits may be obtained from the Superintendent
before taking the course. Adjustments on the salary schedule shall be made at the beginning
of the first semester after the completion of the credits,

G. The Board agrees to pay for the vandalism on school property to a teacher’s automobile if a
police report is filed and only to the extent not otherwise covered by insurance.

H. The Board will pay total tuition costs for teachers when the need is for further training to
prepare for new or revised curriculum offerings as determined by the Board.

L Any teacher of the School District may obtain a teacher pass to all school activities with the
exception of M.H.S.A.A. Tournaments, from the office of the Athletic Director. F amily
passes shall be available, providing the teacher volunteers to assist with at least two of the
supervisory or clerical duties associated with such activities.

J. Either the board or the association may at their discretion initiate discussion about offering
early retirement incentives.

Early Retirement Payment for Medically Disabled Personnel:
1. The employee shall have a minimum of 25 years of credit in the MPSERS and have
been employed by the Manistee Area Public Schools for a minimum of 12 years.

2. The employee shall be receiving treatment from a licensed physician for an iliness
that is likely to cause continuing absence from work during much of the remainder
of the current school year. This condition shall be certified by the attending
physician and confirmed by a second opinion of another licensed physician.

3. The closing date for this special retirement provision shall be by the end of the first
semester of the current school year.

4, Vacation
A. Any teacher notifying the district of their intent to retire at the end of the
2005-06 school year on or before April 1, 2006, shall receive 15 additional vacation
days which may be used on days when school is not in session.

B. Any teacher notifying the district of their intent to retire at the end of the
2006-07 school year on or before April 1, 2007, shall receive 10 additional vacation
days which may be used on days when school is not in session.

C. Any teacher notifying the district of their intent to retire at the end of the
2007-08 school year on or before April 1, 2008, shall receive 5 additional vacation
days which may be used on days when school is not in session.

D. The superintendent, or his/her designee, may approve the scheduling of

vacation days for any calendar day (Monday through Sunday) of any calendar week
other than one of the minimum required work days (as defined in this agreement) of
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the school fiscal year. Any unused vacation days shall be paid to the employee at the
per diem rate upon termination of employment.

Payroll deduction shall be available for credit union programs.
Insurance Protection

FRINGE BENEFITS

1. Upon submission of a written application, the Board shall provide bargaining unit
members working more than 60% of a fill contract with monthly allowances for MESSA-
PAX Plan A, or B, Section 125 Plan C according to the foliowing schedule:

Plan A: Teacher will pay 5% of the total premium each year for SuperCare I health
coverage. Choices II health coverage shall be fully funded by Board of Education provided
that any increase in premium costs do not exceed, as a percentage, the increase in premium
costs for SuperCare I. In the event choices II premium increases exceed, as a percentage, the
premium cost increases for SuperCare I, the employee shall pay the difference in the
increased cost not to exceed 5% of premium per year.

Plan B: Fully funded by the Board of Education

le funded by the Board of Education

MESSA-PAK Plan Specifications are as follows:

Plan A:

*Super Care 1 With Rider XV A2 (Full Family) 2003 Revision

*$5/10 co-pay, $50/100 deductible

*LTD 66 2/3% of salary to monthly maximum of $2500, 90 day modified fill
*MESSA/Delta Dental Plan (60/50/60: Class I, & II; $1,500 max, Ortho Rider $2,000 max)
(Full Family)

*MESSA Vision VSP2 (Full Family)

*Negotiated Term Life $20,000

Plan B:

*MESSA/Delta Dental Plan (75/60/75: Class L, II, & III; $1,500 max, Ortho Rider
$2,000 max) (Full Family)

*MESSA Vision VSP3 (Full Family)

*LTD (Same as Plan A)

*Negotiated Term Life $20,000




In the'event an employee has exhausted paid sick leave or dies, employee benefits shall
continue through the contract year.

In the event an employee is terminated (not including layoff) or resigns during the school
year, the insurance shall be continued until the employee has received the prorated portion
of the 12 month insurance year earned at the time of the termination. An employee hired
after the first required work day of the school year shall be entitled to the above mentioned
employee benefits, subject to MESSA’s underwriting guidelines.

The Board shall make payment of insurance premiums for all persons, including persons
laid off during the current school year, to assure insurance coverage for the full 12 month
period commencing September 1* and ending August 31°.

Employees working less than a 40% contract shall receive no benefits. Employees working
40%- 50% of a full contract shall receive single subscriber level MESSA Super Care 1
(2003 Revision) (With XV A2 Rider) benefits. Employees working 40%-60% who have
such coverage shall be enrolled in Plan B of the modified MESSA-Pak. Employees working
more than 60% of a full contract shall be eligible for either Plan A or B as will those
employees working in a Board approved job sharing program.

Each teacher has a thirty (30) day conversion right of Board provided term life insurance
upon termination of employment. Any employee electing his/her right of conversion in
order to keep their term life insurance in force must contact the insurance carrier within
thirty (30) days of their last day of employment.

An open enrollment period shall be provided annually during the month mutually agreed by
the parties,

Employees not desiring health insurance shall receive MESSA-PAK Plan B. When two
members of a family are employed, one member will receive this option. Any employee
who does not take health insurance will receive cash in lieu of insurance. The amount of
cash in lieu of insurance will be calculated by taking 60% of the MESSA. Choices IT full-
family premium less the cost of Plan B. Such payment may be used for an annuity or other
salary reduction agreement authorized by section 125 of the internal revenue code.,



SCHEDULE A

2005-06 SALARY

B.A. + B.A. + 50/

STEP B.A. B.A. +10 30/M.A. MA + 20
1 $31,876 $32,195 $33.868 $34,585
1.5 $32,844 $33,243 $34,896 $35,589
2 $33,163 $33,641 $35,238 $35.907
2.5 $35,131 $35,476 537,510 $38,290
3 $36,000 $36,354 $38,495 $39,296
3.5 $36,893 $37,256 $39,481 $40,302
4 $37.785 $38,157 $40,467 $41,309
4.5 $38,630 $39,010 $41,452 $42,315
S $39,475 $39,863 $42,437 $43,322
5.5 $40,343 $40,740 $43,423 $44,328
6 $41,212 $41,617 $44,409 $45,335
6.5 $42,081 $42,494 $45,394 $46,341
7 $42,949 $43,372 $46,380 $47,348
7.5 $43,818 $44,248 $47,365 $48,354
8 $44,686 $45,127 $48,351:¢ $49,361
8.5 $45,555 $46,004 $49,336 $50,367
9 $46,424 $46.881 $50,322 $51,374
9.5 $47,292 $47,759 $51,308 352,380
10 348,161 $48,636 $52,294 $53,387
10.5 $49,028 $49,513 $53,279 $54,393
11 $49.898 $50,390 $54,264 $55,399
11.5 $50,775 $51,276 $55,246 $56,402
12 $51,651 $52,162 $56,229 $57,405
12.5 $52,459 $52,970 $57,037 $58,213
13 $53,267 $53,777 $57,809 $58,986
13.5 $53,267 $53,777 $57,809 $58,986
14 $53,267 $53,777 $57,809 $58,986
14.5 $53,368 $53,878 $57,910 $59,087
15 $53,469 $53,979 $58,011 359,188
15.5 $53,469 $53,97S $58,011 $59,188
16 $53,469 $53,979 $58,011 $59,188
16.5 $53,469 $53,979 $58,011 $569,188
17 $53,469 $53,979 $58,011 $59,188
17.5 $53,469 $53,979 $58,011 $59,188
18 $53,469 $53,979 $58,011 $59,188
18.5 $53,570 $54,080 $58,112 $59,289
18 $63,671 $54,181 $58,213 $59,390
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2006-07 SALARY

B.A. + B.A. + B0/
STEP B.A. B.A. + 10 30/M.A. MA + 20
1 $32,354 $32,678 $34,377 $35,105
1.5 $33,473 $33,823 835,673 $36,326
2 $33,604 $33,978 335,727 336,505
2.5 $34,229 $34,628 $36,402 $37,205
3 $34,854 $35,278 $37,077 $37,905
3.5 $38,073 $38,441 $40,734 $41,568
4 $38,979 $39,356 $41,734 342,589
4.5 $39,836 $40,222 $42,735 $43,611
5 540,694 $41,088 $43,735 $44,632
5.5 $41,575 $41,978 $44,735 545,654
6 $42,457 $42,868 $45,736 $46,676
6.5 $43,339 $43,759 $46,736 $47,697
7 $44,220 $44,649 $47,737 $48,719
7.5 345,102 $45,540 $48,737 $49,740
8 $45,983 $46,431 $49,737 $50,762
8.5 $46,865 $47,321 $50,737 $51,783
9 $47,747 $48,212 $51,738 $52,805
9.5 $48,628 $49,102 $52,739 $53,827
10 $49,510 $49,992 $53,739 $54,848
10.5 $50,392 $50,883 $54,739 $55,870
11 $51,273 $51,773 $565,739 $56,891
115 $52,163 $52,672 $56,736 $57,909
12 $53,053 $53,571 $57,733 $58,927
12.5 $53,873 $54,391 $58,553 $59,747
13 $54,352 $54,869 $58,978 $60,172
13.5 $54,352 $54,869 $58,978 $60,172
14 $54,352 $54,869 $58,978 $60,172
14.5 $54,454 $54,972 $59,080 $60,275
15 $54,557 $55,074 $59,183 $60,377
15.5 $54,657 $55,074 $59,183 $60,377
16 $54,557 $55,074 $59,183 $60,377
16.5 $54,557 $55,074 $569,183 $60,377
17 $54,557 $55,074 $59,183 $60,377
17.5 $54,557 $55,074 $59,183 $60,377
18 $54,557 $55,074 $59,183 $60,377 |
18.5 $54,659 $55,177 $59,285 $60,480
19 $54,762 $55,279 $59,388 $60,582




2007-08 SALARY

B.A. + B.A. + 50/
STEP B.A. B.A. + 10 30/MLA. MA + 20

1 $32,920 $33.250 $34,978 $35,719
1.5 $33,545 $33,900 $35,653 $36,419
2 $34,170 $34,550 $36,328 $37,119
2.5 $34,795 $35,200 $37,003 $37.819
$35,420 $35,850 $37.,678 $38,519
3.5 $36,045 $36,500 $38,353 $39,219
4 $36,670 $37,150 $39,028 $39,919
4.5 $41,323 $41,716 $44,315 $45,207
5 $42,195 $42,597 $45,333 $46.246
5.5 $43,093 $43,503 $46,351 $47.,286
6 $43,990 $44,409 $47,369 $48,325
6.5 $44,887 $45,315 $48,387 $49,365
7 $45,784 $46,221 $49,405 $50,404
7.5 $46,681 $47,127 $50,422 $51,443
8 $47,578 $48,033 $51,440 $52,483
8:5 $48,475 $48,939 $52,458 $53,522
9 $49,372 $49,845 $53,476 $54,562
9.5 $50,269 $50,751 $54,494 $55,601

10 $51,166 $51,657 $55,512 $66,641 |
10.5 $52,063 $52,563 4  $56,530 $57,680
11 $52,960 $53.469 $57,547 $58,720
11.5 $53,866 $54,384 $58,562 $59,755
12 $54,771 $55,299 $59,576 $60,791
12.5 $55,606 $56,133 $60,411 $61,626
13 $55,413 $55,941 $60,130 $61,348
13.5 $55,413 $55,941 $60,130 $61,348
14 $55,413 $55,941 $60,130 $61,348
14,5 $55,518 $56,046 $60,235 $61,452
15 $55,622 $56,150 $60,339 $61,557
15.5 $55,622 $56,150 $60,339 $61,557
16 $55,622 $56,150 $60,339 $61,557
16.5 $55,622 $56,150 $60,339 $61,557
17 $55,622 $56,150 $60,339 $61,557
17.5 $55,622 $56,150 $60,339 $61,557
18 $55,622 $56,150 $60,339 $61,557
18.5 $55,727 $56,255 $60,444 $61,661
19 $55,831 $56,359 $60,548 $61,766
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SCHEDULE B
SALARY SCHEDULE FOR COACHING DUTIES

A. The Bachelors Degree teacher salary schedule shall be used as the basis for the index
system.

B. The number of years as a coach of the particular sport shall determine the position on the
index system and determine the base year up to a maximum of eight (8) years.

C. An assistant coach who is promoted or comes into the Manistee School System as a head
coach in a sport will receive credit of one (1) year for each year as an assistant not to exceed

eight (8) years in determining his/her base year.

D. No coach shall suffer a rollback in coaching supplement due to the eight year maximum
stipulated in paragraph B.

E. Salary Schedule B, Article E

Football Raies
Varsity Coach 13%
Assistant Varsity Football Coach 8%
Head N Football Coach 8%
Assistant N Football Coach 8%
Head Freshmen Football Coach 8%

Basketball (Bovs/Girls)

Varsity Coaches 13%
JV Coaches 8%
Freshimen Coaches 8%

Track (Boys/Girls-separate)
Varsity Head Coach (one 13%, or two 8% each)
Assistant Coach 6%

Yolleyball

Varsity Coach 9%
Jr. Varsity Coach 6%
Freshmen Coach 6%
Wrestling

Varsity Coach 9%
JV Coach 6%
Skiing

Varsity Coach 9%
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Baseball/Softball

Varsity Coach 9%

JV Coach 6%

Soccer (Bovs/Girls)

Varsity Coach 9%

JV Coach 6%
Cheerleading

Varsity Coach 8% (per season)
JV Coach 6% (per season)
Cross Country

Varsity Coach 8%

Assistant Coach 6%

Tennis Coaches (boys/girls) 8%

Golf Coach 8%

Debate 6%

Forensics 6%

Quiz Bowl 4%

MIDDLE SCHOOL POSITIONS

Head Football Coach 6%

Assistant Football Coach 5%
Basketball Coach 5%

Wrestling 5%

Head Track Coach 6%

Assistant Track Coach 5%
Volleyball 5%

Debate 3%

Forensics 3%
Cheerleading 2% per season

Directors of Middle School and Elementary Intramurals 4% BA. Base/program

New HS/MS sport activities added will be paid based on similar positions already in Schedule B or
shall be negotiated with the MTA if special circumstances warrani.

13



1. Voluntary unpaid coaching due to illness should not be expected to exceed four
consecutive days. After four consecutive days, the substitute coach shall be paid on a
daily basis of $9.00 per day for a varsity level sport, $8.00 per day for J.V. level
sport, $7.00 per day for 9th grade level sports, and $6.00 per day for Middle School
level sports.

2. If a coach is ill, he/she will receive two sick days for each week of the scheduled
season.

All head coaches, with approval of the Athletic Director, shall be allowed to select one
assistant coach to accompany them to one coaching clinic per year with expenses paid by
the Manistee School District.

The head coach of a sport with approval of the Athletic Director shall be allowed to assign
his/her assistant coaches to the position on his staff, which he/she fecls they will most
capably fill.
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SCHEDULE C
SUPPLEMENTAL SALARIES

The number of years’ experience with the particular activity will determine the position of
the base year on the salary schedule up to a maximum of eight years. The salary is computed by
multiplying the base year salary on the B.A. Schedule by the percentage rate. Only if the Masters’
Degree is required for the position, shall the M.A. Schedule serve as the base.

No teacher shall suffer a reduction in supplement due to the eight-year maximum stipulated

in the above contract.

Assignment
Guidance Director

Sr. High Band Director

Middle School Band Director

Assistant Band Director

Elementary Band Director

Elementary Choir Director

Co-op Coordinator

Sr. High Yearbook

Middle School Yearbook

Play Director

Middle School Play Director

High School Newspaper

National Honor Society

Elementary Computer Coordinator
Secondary Computer Coordinator

High School Student Government

Sr. Class Sponsor Total Allowance

Jr. Class Sponsor Total Allowance
Sophomore Class Sponsor Total Allowance
Freshmen Class Sponsor Total Allowance
Science Olympiad Coach (2)

Youth in Government

Key Club

Vocal Director for Musical
Technical Director for Musical
Core Curriculum Specialist

Mentoring

(If a Plan of Assistance is required, increase by $500)
SADD

Jazz Band Director

Webmaster

Web 1instructor

High School Store Manager

Theater Manager™

Rate

16 2/3% (Ten (10) work days beyond teacher contract)
10%

5%

3%

1%

3%

8%

3%

1.5%

4% per play

4% one play

3%

4%

4%

4%

4%

5% B.A. Base

6% B A. Base

3% B.A. Base

3% B.A. Base

3% 1% level of competition, 4% 2™ level, and
5% for 3 level (per coach)
2%

1.5%

2%

2%

T%

$500

2%

4%

6%

3%

6%

5% year 2005/6
7% year 2006/7
10% year 2007/8



*The Administration reserves the right to terminate the position at the end of any school year if the district elects to
employ a fill time professional manager.

The number of coaches/advisors will be determined by the number of participants. This will vary
between activities. A reasonable number of participants for a specific activity can be agreed to by
the coach advisor and the building Principal.

$10,000 shall be allocated as follows for building leadership teams to compensate their
instructional and non-instructional staff members for added time and responsibilities associated
with such leadership activities: (HS-$3,000; MS, Kennedy, Madison, Jefferson -$1,500 each)

Additional class assignments beyond the normal teaching load for High School or Middle School as
covered in Article V:

Teaching up to 1.25 hours beyond 25 hours per week: 5%
Teaching greater than 1.25 and less than 2.5 hours beyond 25 hours per week: 10%
Teaching over 2.5 hours per week beyond 25 hours per week: 20%

Reasonable efforts shall be made to provide an equitable distribution among the interested
instructional staff of overloads, additional class assignments and other extra paid duties.

Additional class assignments are to be avoided when possible. Removal from an overload
assignment may be made during the first thirty (30) calendar days of a semester/term, or at the end
of the semester/term provided the teacher is given thirty (30) days’ notice.

ARTICLE VI
WORK DAY. WORK HOURS
(Mectings, Prep Time, Student Supervision)

A. General
1. Teachers must notify the Building Principal or his/her designee when leaving school
during the specified time of school attendance per Sections A, B, and C of this
Article, if leaving for other than regularly scheduled school business.

2. ‘Teachers shall be entitled to a duty free lunch period of not less than thirty-five (35)
minutes.
3. Teachers shall be at their assigned place of duty at least 15 minutes prior to the
beginning of their first class.
4, The Administration may schedule one staff meeting per month, and additional

meetings up to three per year of up to one hour (1) in length. Teachers’ normal
expected hours of work beyond the regular school day shall include time devoted to
faculty meetings, professional meetings (IEPs - However, effort will be made to
schedule IEPs during the regular school day) and individual conferences between a
parent and teacher. Administrators may call additional faculty meetings to deal with
emergency situations.

5. Teachers are excused from reporting on days when schools are closed due to severe
weather conditions. Teachers are excused from work when a school is closed due to
mechanical problems. If schools are open during inclement weather, teachers are
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expected to make every effort to report to work. However, if a teacher is unable to
get to work on time because of conditions caused by severe weather, he/she must
notify the building principal and report to work as soon as possible. No pay
deduction will be made for this temporary absence. If a teacher, however, 1s unable
to get to work for the entire day due to inclement weather, the teacher must
reimburse the school district for the cost of a substitute.

6. It is agreed between the Association and the Board that extra-curricular activities are
an important part of the total school program. So that activities are distributed
equally between teachers, it is expected that all teachers will share in extra-curricular
activities. The teachers will have the choice of the type of activity in which he or she
becomes involved.

B. Elementary Teachers

1. Elementary teachers shall not be required to have student supervisory
responsibilities prior to fifteen minutes before the beginning of the scheduled
student school day.

2. All elementary teachers shall report to their assigned school fifteen minutes before
the beginning of the student school day and shall remain at least ten minutes
following the close of the student day. The maximum teaching load for elementary
teachers shall not be more than 27.5 student contact hours per week.

3. While teachers of music, art, and physical education hold theft classes, the regular
teachers may use this time for preparing and handling work of their class
assignment.

4. Teachers of grades 1-4 shall have nine duty free fifteen minute recess periods per

five day week. Teachers of grades 1-6 shall not be required to supervise more than
one recess period per week. No more than one (1) teacher shall be assigned to any
given recess period.

The Board and Association recognize the desirability of teacher contact to be
in the form of classroom instruction rather than recess supervision. Therefore, as
conditions of scheduling and alternate recess supervision methods permit, classroom
instruction may be increased in lieu of recess supervision.

5. Elementary teachers will be provided a minimum of 180 minutes per week of duty-
free time exclusive of lunch this year (2005/06) and 205 minutes next year (2006/07)
inclusive of library time. It shall be the principal’s duty to arrange and identify the
duty-free time for each elementary teacher in the building.

6. Elementary art, music, physical education and Spanish teachers shall be provided a
minimum ten (10) minute break in the moming as well as the afternoon, in addition
to lunch, planning and travel time.

C. Middle School Teachers

The normal work week for Middle School Teachers shall include a maximum of 25 student
contact hours per week, one consultation/preparation period equivalent in length to one
normal student class period, in the grade level in which the teacher has the majority of
his/her assignment, plus 25 additional minutes to be arranged before and/or after the student
school day. The arrangement of the 25 minutes will be established at the discretion of the
building principal in consultation with his/her teaching staff.
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D. Senior High Teachers

The normal workweek for Senior High Teachers shall include a maximum of 25 student
contact hours per week, one consultation/preparation period equivalent in length to one
normal student class period, in the grade level in which the teacher has the majority of
his/her assignment, plus an additional 15 minutes at the beginning of the work.

ARTICLE VII
TEACHING ASSIGNMENTS, TRANSFERS, AND VACANCIES

A. Assignments

1.

Since pupils are entitled to be taught by teachers who are working within their area
of competence, teachers shall not be assigned except temporarily and for good cause,
outside the scope of their teaching certificates or their major or minor field of study
(major fields to be given prime consideration).

Teaching assignments shall be made by the Board with consideration given on a
priority basis to (1) total needs of the district and teacher qualifications. (2) teacher
preference and system senijority. If changes are necessary, conferences shall be held
with teachers involved prior to making the assignment change. In the event the
teacher(s) involved cannot be reached, a designated department representative in the
case of a middle school or senior high assignment, or building representative in the
case of an elementary assignment, shall be contacted prior to instituting such
changes. Assignment shall be posted in each building principal’s office by the end of
the preceding school year.

Middle school or senior high teachers shall be assigned no more than a maximum of
three subject preparations, whenever possible

Selection of teachers for summer school employment will be the sole responsibility
of the school administrator who will take into consideration the past performance
and experience of candidates. Efforts will he made to rotate the employment of those
candidates who meet the criteria of performance and experience in the approximate
grade level of the job opening. Preference shall be given to established Manistee
arca teachers for summer school positions taking into consideration any regulations
pertaining to employment in Federal or State programs.

B. Transfers

1.

The parties agree that involuntary transfers of teachers are to be minimized and
avoided whenever possible, and will occur only after consultation with the
Association.

When transfers are deemed necessary, the Superintendent or his designee shall hold
a conference with the teacher and the Association. The reasons for such transfer
shall be reduced to writing,

In the event the transfer appears to be necessary to improve the school program or
for economic reasons, lists of available positions in other schools shall be provided
in the same manner as stated in Section C - Vacancies.

Requests for voluntary transfer are to be considered prior to the hiring and
placement of new teachers.
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5. Any teacher who shall be transferred to a supervisory or executive position and shall
later return to teacher status shall be entitled to retain such rights as he/she may have
had under this Agreement prior to such transfer to supervisory or executive status.

6. Teacher transfer requests will be initiated with the building principal and forwarded
to the Superintendent. Any teacher desiring a transfer of assignment must express
this interest in writing to his/her building principal and the Superintendent on or
before June 1% of each year.

C. Vacancies

1. Temporary Vacancy

d.

“Temporary Vacancy” shall mean a bargaining unit position held by a
teacher on an unpaid leave of absence of less than one (1) full semester, or
on an extended absence due to sick leave or disability of twenty working
days or more.

The Board shall not be required to post temporary vacancies.

In filling a temporary vacancy, the following provisions shall govern: The
vacancy shall be filled by recall of a teacher on lay-off from this school
district. In selecting the appropriate laid off teacher to fill a temporary
vacancy, the Board shall select the teacher who would provide the greatest
continuity in the instruction program and will not be limited by seniority
considerations. If there is no teacher on lay-off from this school district with
a major or minor for the vacancy, the Board may fill the vacancy from any
source.

2. Permanent Vacancy

a.

“Permanent Vacancy” shall mean a bargaining unit position newly created
(including but not limited to positions created by increased enrollment,
revised curriculum, and increased sections at grade or subject levels) or a
bargaining unit position the Board intends to fill because of the resignation,
retirement, dismissal for cause, or death of the teacher assigned to said
bargaining unit position
In filling a permanent vacancy, the following provisions shall govern:

1. The vacancy shall be filled by recall of a teacher on lay-off from this

- school district. If there is no teacher on lay-off certified with a major
or minor for the vacancy, the following provisions shall govern:

2. Any qualified teacher may apply for such vacancy. In filling such
vacancy, the Board agrees to give due weight to the professional
background and attainments of all applicants, the length of service
and other relevant factors. An applicant with less service in the
system shall not be awarded such position unless his qualifications
therefore shall be subsequently superior to applicants with greater
service.

3. If the vacancy is not filled by the above provisions, the Board may fill
the vacancy from any source.

Whenever any permanent vacancy exists that is not filled by the recall of a

teacher laid off from this school district, the Board shall publicize the same

by posting the vacancy in each building/teachers’ lounge or work area for a
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period of not less than ten (10) working days. A copy of the posting shall be
forwarded to the Association. Information on permanent vacancies which
occur during the summer months shall be mailed to the Association and to
those teachers expressing an interest in transfer of assignment per paragraph
B-6. Such summer vacancies may be filled by transfer without regard to a
posting period by teachers in paragraph B-S who are duly notified and given
the opportunity to accept or reject transfer to said vacancy. A posting period
of seven (7) calendar days shall apply if outside applicants are needed to fill
the position.

d. Any teacher may apply for any permanent vacancy. All applicants for a
position shail be notified by the Board when said position is filled.

ARTICLE VIII
TEACHING CONDITIONS

The parties recognize that the availability of optimum school facilities for both student and teacher
is desirable to insure the high quality of education that is the goal of both teacher and the Board. It
1s also acknowledged that the primary duty and responsibility of the teacher is to teach and that the
organization of the school and the school day should be directed at insuring that the time and
energy of the teacher is utilized to this end.

It is recognized that frequent interruption in classroom daily schedules are not conducive to
effective teaching. Special activities shall be pre-scheduled whenever possible to allow teachers to
make necessary adjustments in theft own daily program.

A Class loads

1. Middle School class loads shall not exceed an average of 32 students per period. No
more than two class periods may contain a maximum of 34 students. The overall
class load shall not exceed 192 students per day. Exceptions to this provision are
typing, physical education, music, and industrial arts. Efforts will be made to
balance the class loads.

2. Senior high class loads shall not exceed an average of 32 students per period. No
more than two class periods may contain a maximum of 34 students. The overall
class load shall not exceed 160 students per day. Exceptions to this provision are
typing, physical education, music, and industrial arts. Efforts will be made to
balance the class sizes.

3. No teacher assigned to study hail supervision shall be responsible for more than 80
students per period and shall be responsible for one room only as a study hall. A
group may be assigned to the library on a permanent basis for study hall.

4. In the event class loads exceed the above limits, the administration shall have three
weeks to resolve and eliminate such overload situation.

5. ELEMENTARY CLASS LOADS SHALL NOT EXCEED THE FOLLOWING GUIDELINE:
The Board shall employ a sufficient number of teachers to maintain a 30:1
individual classroom pupil-teacher ratio at the elementary levels. The parties
recognize the desirability, particularly at the lower elementary grades, of maintaining
a pupil-teacher ratio not greater than 25:1 and the Board agrees to exert reasonable
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effort to maintain ratios less than the above stated maximum. The above class size
limit applies to the “home base” classrooms only, and does not apply to physical
education, music, and/or classes where special groupings are arranged to provide
departmentalized instruction. Efforts will be made to balance the class sizes.
Unresolved classroom overloads will be supported by assignment of a classroom
aide to assist the teacher.

Special Education students who are mainstreamed into regular classrooms shall be
counted on a full-time equivalency basis. The parties agree to seek the goal that
inclusive education should be a positive educational experience for all students.
Therefore, in the event Least Resirictive Environment” regulations mandate the
inclusion of SMI, TMI, EI, and other severely handicapped students currently
receiving Special Education services on a regular basis at the Intermediate School
District into regular educational classrooms; the Board and Association shall meet
and confer regarding the staffing and special Training needs necessary to provide
essential services for all students. Both parties recognize that such inclusion may
present special problems requiring some adaptations in order to maintain the
integrity of quality instruction.

Assignments

1.

Duiies

Teaching assignments in the secondary (6-12) schools are as follows:
a. Basic teaching schedules for grades 9-12 secondary teachers shall consist of
four classes and a planning period.

The basic teaching schedules for grades 6-8 secondary teachers shall consist
of seven (7) classes and one (1) planning period;
Teachers shall not be assigned outside the scope of their teaching certificates and/or
their major or minor field of study, except that a teacher showing competency in a
field other than his/her major or minor may, by mutual agreement with the
administration, teach this subject.
Supervisory teachers of student teachers shall be tenure teachers possessing a
mintmum of a bachelor’s degree in academic preparation. The assignment of a
student teacher will only be made with the voluntary concurrence of the supervisory
teacher.

Teacher participation in school activities conducted off school grounds can only be
required by the district when such activities have been approved by either the Board
of Education or the superintendent and occur entirely within the regularly scheduled
student day. Other than the above, teacher participation in activities off school
grounds will be voluntary.

Duties which are beyond the description in this article and which are in excess of the
basic professional responsibility shall be compensated at the per diem hourly rate or
equivalent compensation time or appropriate professional development
opportunities.
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D. The Board agrees at all time to keep the school reasonably and properly equipped and
maintained.

E. The building principal shall work with the teacher representatives toward keeping the non-
teaching duties of teachers to a minimum.

F. The Board shall make available in each school an appropriately furnished faculty lounge for
teacher use.

G. Adequate parking facilities shall be made available to teachers whenever possible.

H. Every teacher shall be entitled to his/her own desk and adequate storage space for his/her

materials and equipment.

L Not withstanding their employment, teachers shall be entitled to full rights of citizenship
and no religious or political activities of any teacher or the lack thereof shall he grounds for
any discipline or discrimination with respect to the professional employment of such teacher
unless he/she imposes his/her beliefs upon students through hisher teaching. The private
and personal life of any teacher is not within the appropriate concern or attention of the
Board, unless it interferes with his/her effectiveness as a teacher.

J. The provisions of this Agreement and the wages, hour, terms, and conditions of
employment shall be applied without regard to race, creed, religion, color, national origin,
age, sex, marital status, or membership in, or association with the activities of any employee
assoclation.

ARTICLE LX
TEACHER EVALUATION

Philosophy of Evaluation

Evaluation of Manistee School District teachers is a positive endeavor. The purpose is to identify
and recognize strengths as well as any weaknesses that may be noted and to directly assist teachers
in their attempts to improve their performance. Assistance will be given in an open constructive
manner. The evaluation of the performance of each teacher in the school system is the
responsibility of the administration. Each teacher upon his/her employment or the first school day
of each year shall be appraised of the criteria on which he/she will be evaluated, at which time the
opportunity to form a committee of building administrators and staff will be extended for purposes
of appraising and improving the evaluation instrument. In such evaluations, all monitoring or
observations shall be conducted in person. Both parties agree that results from State Evaluative
testing shall not be used as a tool for teacher evaluation.

Procedure
Al The conditions necessary for productive teacher evaluations are:
1. Each teacher will know who will be conducting the evaluation and under what

conditions.
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2. Each teacher will be aware of and provided with resources for personal growth and
development.

3. Self-evaluation will be completed by the teacher prior to the supervisor’s evaluation
conference. Although the self-evaluation may be shared with the supervisor during
the conference, it will remain the property of the teacher and shall not become apart
of the teacher’s personnel file.

4, The supervisor’s evaluation will be completed per provisions of this Article.

Student and/or parent surveys may be used as a teacher selected optional step for self-
improvement information.

Evaluation criteria shall include, but not be limited to the following areas:
1. Knowledge of subject matter
2. Techniques of instruction
3. Classroom management
4. Relationship with pupils, staff parents, and administrators

Evaluations shall only be conducted by a building principal, assistant principal, or other
qualified administrator of the school district designated by the Board of Education.

All evaluations shall be reduced to writing, a copy given to the teacher, and an opportunity
afforded the teacher to discuss the contents of the evaluation. If an administrator believes a
teacher is doing unacceptable work, the reasons therefore shall be set forth in specific terms
and shall identify the ways in which the teacher is to improve. All observations during the
school year may be included in the written evaluation but the observations must be
conducted in person by the administration and be confined to the school environment. After
each formal classroom observation, the observer shall, at the teacher’s request, confer with
the teacher regarding his/her observations with three (3) work days.

The performance of all teachers shall be evaluated in writing as follows:

1. Probationary teachers shall be evaluated in writing at least two (2) times each year:
once on or before December 1* and again on or before March 15", These two (2)
evaluations shall be at least sixty (60} days apart, unless a shorter interval between
observations is mutually agreed to by the teacher and administration.

Within twenty (20) work days following the 1% evaluation, the administration shall
meet with the teacher and a representative of the association to prepare the teacher’s
Individualized Development Plan (IDP). The IDP shall set forth the specific goals to
be met by the teacher during the school year and the actions to be taken by the
teacher in reaching those goals. The goals and actions followed by the teacher must
be consistent with the criteria for evaluation contained in the evaluation instrument.
The IDP shall be finalized in written form and signed by the administrator and
teacher. The administration shall provide necessary and appropriate resources
required to implement the IDP.

2. Tenure teachers shall be evaluated in writing at least once every three (3) years. All
observations should be completed by April 20", with written evaluation provided by
May 1%, For those evaluations where the overall performance has been rated
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unsatisfactory for the school year, the teacher, association, and administration shall
develop a written IDP setting forth the areas of concem, the goals to be achieved by
the teacher, the specific steps to be followed by the teacher in the achievement of the
goals, and the timeline to be followed. Teachers placed on an IDP shall be subject to
evaluation as set forth in the IDP. The teacher will be observed at least once during
each semester of the school year following the establishment of the IDP, each
observation being at least sixty (60) days apart or as otherwise agreed to by the
participants to the IDP conference. The administrator shall, within twenty (20) days
of an observation, provide a written summary of the observation delineating the
specific progress in meeting the goals in the IDP. The administration shall provide
necessary and appropriate resources required to implement the IDP. The decision to
continue a teacher on the IDP for a second year (developing a second IDP for the
teacher as set forth above) and/or to take disciplinary action against the teacher must
be directly related to the failure to achieve the goals specified in the IDP as
evidenced by the evaluation process.

Three (3) copies of the written evaluation shall be submitted to the teacher, two (2) to be
signed and returned to the administration and the other to be retained by the teacher. In no
case shall the teacher’s signature be construed to mean that he/she necessarily agrees with
the contents of the evaluation. In the event the teacher feels his/her evaluation was
incomplete or unjust, he/she may put his/her objections in writing and have them attached to
the evaluation report to be placed in his/her personnel file. The report shall not contain any
information obtained from outside the observation that has not been previously made known
to and discussed with the teacher.

In the event of a possible denial of an individual teacher contract, the administration will
make every effort to inform the Association President on the matter.

Failure of the Employer to comply with the above schedule and procedure for
evaluation is conclusive evidence that the employee’s performance is satisfactory.

ARTICLE X
SICK LEAVE AND/OR DISABILITY

Sick Leave Schedule:

Probationary Teachers

First Year - Fifteen (15) days per year

Second Year - Fifteen (15) days per year accumulative to thirty (30) days
Third Year - Fifteen (15) days per year accumulative to forty-five (45) days.
Fourth Year - Fifteen (15) days per year accumulative to sixty (60) days.

Tenure Teachers

The Board will allow paid absence for sickness for a maximum of ninety (90) days per year
or until the teacher qualifies for Long Term Disability Insurance benefits. It is understood
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that no subtraction of sick leave will occur while the person is under Long Term Disability
Insurance.

Worker’s Compensation, Sick Leave and Long Term Disability:

The Board will pay the difference between Worker’s Compensation Benefits and the
teacher’s regular salary only until such time as the teacher qualifies for initial Long Term
Disability Insurance benefits with no subtraction of sick leave. It is understood that no
subtraction of sick leave will occur while the person is under Worker’s Compensation and
supplemented by Long Term Disability Insurance.

Qualifications for Sick Leave:

Sick pay will be allowed for the following:

1. Personal Illness and/or Disability

2. Death of the spouse, son, daughter, father, mother, sister, brother, grandparents,
mother- in-law, father-in-law, or any individual who 1s a permanent part of the
employee’s home. In addition, the Board or its designee may grant leave allowance
for other person’s death upon request by the employee.

3. Illness of a family member upon request by an employee and no actions of past
practice or prior decisions shall limit the discretionary authority of the Board to
grant, deny, or limit sick leave for this purpose.

4. Sick leave will be paid for absence necessary by exposure to a contagious disease in
which the health of others would be endangered.
5. If the Board requires a doctor’s certificate, it will be at the Board’s expense.

A teacher under an annual contract whose personal illness limits his teaching in any one
year shall advance one full step on the Salary Schedule only if he/she teaches a minimum of
seventy-two (72) days.

Good Attendance Incentive
An incentive bonus shall be paid to each teacher at the conclusion of the school year for
good attendance according to the following schedule:

Days Absent Incentive Bonus
0 $300
1 250
2 200
3 125

“Days Absent” shall include sick days and personal leave days, but not absence due to school
business, jury duty, or release time.

E.

Funeral Leave — Employees shall be granted funeral leave of up to three (3) days per
family member, with additional days granted as needed in extenuating circumstances, to
include but not be limited to travel constraints. Employees shall be granted up to two (2)
days funeral leave for all other non-family deaths.
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ARTICLE XI
LEAVE OF ABSENCE

Leaves of Absence without loss of pay shall be granted for the following:

A.

At the beginning of each school year, the Association shall be credited with 12 days
provided and 3 that they may purchase for the year 2005/6, 13 days provided and 5 they may
purchase for the year 2006/7, and 14 days provided and 7 they may purchase for the year
2007/8 days to be used by teachers who are officers or agents of the Association. The use of
these days shall be at the discretion of the Association, providing a minimum of 48 hours
advance notice 1s given except that no more than five (5) such days maybe used on the same
date.

Two (2) personal leave days will be available to each teacher annually. A teacher planning
to use such a day, shall give 48 hour advance notice to his/her building principal.

Absence when a teacher is called for jury service - In this event the Board shall pay the
difference of his/her salary and the compensation he/she receives for jury service excluding
mileage and meals reimbursement.

Appearance In court when served with a subpoena.

ARTICLE XII
LEAVES OF ABSENCE WITHOUT PAY

Upon written request including intent to return, a leave of absence shall be granted for a
Board approved educational leave for a period not to exceed one (1) year to any teacher
having successfully completed the probationary period. The Board may grant other leaves of
absences. The time period is subject to renewal if approved by the Board following written
request by the teacher. Requests for renewal must be made before termination of the leave
and shall not exceed one (1) year for each renewal.

If requests for renewal or extension of the leave are not made before termination of the one
(1) year leave, the teacher will be considered officially resigned from the Manistee Area
Public Schools.

Unless otherwise specified, a leave of absence shall:

1. Entitle the teacher to return to his/her last teaching position or an equivalent one
(subject to the provisions of Article VI) for which he/she is certified and qualified.

2. Entitle the teacher to all previously accrued benefits.

3. Not entitle the teacher to accrual of sick leave during the leave of absence period.

4. Not entitle the teacher to advancement on schedule for the time away from actual

employment unless prearranged with the Board.
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Leave of absence may be terminated at any time by mutual agreement between the teacher
on leave and the Board.

Unpaid vacations during the school year, as set forth in the School Calendar as part of this
Agreement, are to be discouraged. Recognizing that there exists occasional unique
opportunities, such leaves shall only be permitted upon the approval of the Board or its
designee. No actions of past practice or prior decisions shall limit the discretionary authority
of the Board to grant or deny leaves for this purpose.

Family Medical Leave Act

1.

Employees shall be granted up to twelve (12) weeks unpaid leave in accordance with
the Family Medical Leave Act. Such leave shall be granted for any of the following
reasons:

» to care for the employee’s child after birth, or placement for adoption or foster
care;

» to care for the employee’s spouse, son or daughter, or parent, who has a serious
health condition, or

« for a serious health condition that makes the employee unable to perform the
employee’s job.

The employer shall retain the employee’s health coverage under the group health
care plan for the duration of the FMLA leave.

Upon return from the FMLA leave, the employee must be restored to their original
or equivalent position with equivalent pay, benefits, and other rights of the contract.
The use of FMLA leave cannot result in the loss of any employment benefit that
accrued prior to the start of the employee’s leave.

Military Leave

1.

Leave of Absence: A paid leave of absence shall be granted to any employee who
(1) is called up to active duty, or (2) is drafted for active military duty, or (3) enlists
for active military duty in any branch of the armed forces or Coast Guard of the
United States while a call-up of military reserves or a draft is in effect. The leave of
absence shall be automatic; however the employee shall provide the employer as
much notice as possible (the parties understand that national security considerations
may delay notice of a call-up order).

Duration: The duration of the leave shall be for the duration of the call-up, induction
(draft) or enlistment plus, if requested by the employee, a period of time up to
duration equal to the balance of the school year.

Compensation & Benefits: The Employer shall continue any and all contractual
rights and benefits for the employee and his/her family as if the employee was
actively working during any leave of absence granted pursuant to the above
provisions and continuing through the end of the month following the month in
which the period of active duty ends; including but not limited to the following
provisions:

a. The employee shall be paid the difference in pay between (1) the amount
he/she would have received had his/her active employment not been
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interrupted by active duty and (2) his/her military pay minus any hardship or
combat amounts.

b. Seniority, salary schedule experience, leave day accrual and all other
contractual rights shall continue to accrue as if the employee was actively
working for the school district.

Additional Benefits: The Employer shall reimburse the employee for the cost of the

employee’s Service-members’ Group Life Insurance (SGLI} coverage in the amount

of $250,000. The employee shall submit a request for reimbursement with
documentation of the monthly premium amount. At the employee’s option, the

reimbursement request maybe submitted monthly or for any number of months at a

time.

Return to active employment: The employee shall have the right to return to active

employment immediately upon return from active duty or at any time thereafter up

to the start of the school year immediately following the end of his/her period of
active duty. The employee shall return to his/her position held immediately prior to
reporting for active duty. If said position has been climinated, the employee shall
have the right to bump any employee with less seniority.

Disability: If an employee suffers a disability during a leave of absence granted
pursuant to the provisions above, he/she shall be granted a paid sick leave of
absence. If he/she exhausts his/her accumulated sick leave and the sick leave bank
(if any); he/she shall automatically be granted an unpaid leave of absence for the
duration of the disability. Return to active employment shall be with the same rights
as provided by paragraph 5 above, i.e. the employee shall be considered as if he/she
was returning directly from active duty.

Training: If an employee attends the annual training for reservists or active duty
training on a work day, the employee shall be considered and treated as being on a
paid leave of absence. The employee shall notify his/her immediate supervisor of
these training dates no later than the workday prior to the training date.

Additional rights: The rights above shall be considered to be in addition to any other
rights provided by law.

ARTICLE XIII
SUBSTITUTING BY TEACHERS

High School - Both parties are agreed that the use of regular classroom teachers as
substitutes during their conference periods and frequently in areas outside their
respective field is conducive neither to optimum teaching nor wise use of teacher
time. Therefore, every effort shall be made to recruit substitutes for hi gh school.
Until a sufficient number of high school substitutes can be obtained, high school
teachers shall receive compensation or released time credit for their services as
substitutes per substitute salary schedule.

Regular staff substituting shall be paid $25.00 per hour. Teachers who substitute
during the absence of regularly scheduled teachers shall be paid at the substitute rate
or may select to receive release time credit in lieu of pay. Teachers whose prep time
1s reduced by a school or grade-wide special activity shall not receive staff substitute
pay or release time. Efforts will be made to prevent repetition of interruption to a
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particular prep period. Such efforts shall include rotating days of the week for
elementary specials.

Teachers may substitute for released time credit without remuneration for other staff
members up to an accumulated total of twenty (20) hours. One released day is
allowed for each four (4) substitute hours subject to the following conditions:

1. Accumulation of released time leave can be made beyond one year.
2. Employees would be reimbursed for unused released time hours.
3. Substitute leave days may not be taken during the first or last week of each

semester, or the day preceding or following a school holiday, without the
expressed approval of the building administrator. Requests must be made at
least two (2) work days in advance of requested leave.

4. Release time can be used only for full-day (4 hours) or half-day (2 hours)
purpose.
5. When the demand for substitute leave exceeds the supply of available

substitute teachers, leave will be granted on the basis of earliest date of
application, but not more than 10% of the building faculty can be gone at any
one time without the expressed approval of the building administrator.

ARTICLE XIV
PROTECTION OF TEACHERS

The Association recognizes that classroom discipline is primarily the responsibility
of the teacher. The Board recognizes its responsibility to give all reasonable support
and assistance to teachers with respect to the maintenance of contro] and discipline
in the classroom. Whenever it appears that a particular pupil requires the attention of
special counselors, social workers, law enforcement personnel, physicians or other
professional people, the Board will take reasonable steps to relieve the teacher of
responsibility with respect to such pupil. This does not necessarily mean exclusion
of the student from the classroom.

Any case of assault upon a teacher arising out of his’her teaching activities shall be
promptly reported to the Board or its designated representative by the teacher or
his/her agent. The Board will provide legal counsel by its attorney to advise the
teacher of his/her rights and obligations with respect to such assault and shall render
all reasonable assistance to the teacher in connection with handling of the incident
by law enforcement and judicial authorities. When threats of physical harm to the
teacher or his/her property are reported to the principal, it is expected that action will
be taken by the principal to assist the teacher in dealing with the situation.

If any teacher is complained against or sued by reason of disciplinary action taken by
the teacher against a student while acting within Board policy, the Board will
provide legal counsel and render all necessary assistance to the teacher in his/her
defense.

Time lost by a teacher in connection with Sections B and C of this Article shall not
be charged against the teacher.
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E. Any serious complaints by a parent of a student directed toward a teacher shall be
promptly called to the teacher’s attention.

F. Any information placed in the teacher’s personnel file shall be brought to the
attention of the teacher and the Association with the option of a teacher attaching
his/her comments on the issue.

ARTICLE XV
GRIEVANCE PROCEDURES

Moved from Article I - Recognition

Nothing contained herein shall be construed to prevent any individual employee from presenting a
grievance and having the grievance adjusted without intervention of the Association, if the
adjustment is not inconsistent with the terms of this Agreement, provided that the Association has
been given opportunity to be present at such adjustment.

A. Definitions:

1. A grievance is a claim of a violation, misinterpretation or misapplication of
some provision of the negotiated Agreement.

2. The “Aggrieved Person™ is the person or persons making the claim.

3. The term, “Employee,” includes any individual or group who might be

required {o take action or against whom action might be taken in order to
resolve the problem.

4, A “Party of Interest” is the person or persons who might be required to take
action or against whom action might be taken in order to resolve the
problem.

5. The term, “days,” shall mean working days. Work days shall be Monday
through Fridays, except during scheduled vacation periods and holidays as
set forth in the school calendar.

B. Form of Grievance

Written grievances must be specific and include the following:

1. Statement of the facts upon which grievance is based, stating the date or
dates of the alleged violations.
2. A reference to the articles and sections of this Agreement which have

allegedly been violated, misinterpreted or misapplied.

A statement of the relief sought.

4. The name and signature of the employee(s) submitting the grievance/or
Association representative.

bt

C. Administrative or Board Representative
The building principal shall be the administrative representative when the particular
grievance arises in that building. The Superintendent of Schools will be the Board
representative in dealing with all other problems.
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D. Procedure
The number of days indicated at each level should be considered as maximum and
every effort should be made to expedite the process. The time hmits may be
extended by mutual consent.

1.

Level One: An employee (group of employees, or Association) believing
there to be a grievance shall within twenty (20) days of an alleged violation,
or within (20) days of the time he/she/they reasonably should have been
aware of same, of the express provisions of this Agreement, shall orally
discuss the grievance with his/her immediate supervisor or principal
individually, together with his/her Association Representative or through the
Association Representative.

Level Two: In the event the aggrieved party, or the Association is not
satisfied with the disposition of the grievance at Level One, or if no decision
has been rendered within five (5) days after presentation of the grievance, the
grievance shall be reduced to writing and the matter shall proceed to Level
Three of the grievance procedure,

Level Three: Within seven days from receipt of the grievance by the
Superintendent, he shall render his response, in writing.

Level Four: If the grievant or the Association is not satisfied with the
disposition of the grievance at Level Three, or if no decision has been
rendered within seven (7) days from the date the grievance was forwarded to
the Superintendent, the grievant or the Association may, within ten (10) days,
refer the grievance to the Board. Within fourteen (14) days from receipt of
the written grievance referral, the Board shall meet with the Associations
Representative(s) for the purpose of arriving at a mutually satisfactory
solution to the grievance problem. A decision shall he rendered in writing
within ten (10) days of the meeting.

Level Five: If the Association 1s not satisfied with the disposition of the
grievance by the Board, or if no decision is reached within the ten (10) day
period, the grievance may, be submitted to arbitration before an impartial
arbitrator selected by the two parties. If the parties cannot agree as to the
arbitrator, he shall be selected by the American Arbitration Association in
accordance with its rules. Both parties agree to be bound by the award of the
arbitrator except as specified in Paragraph A. The fees and expenses of the
arbitrator shall be split by the parties.

a. Powers of the arbitrator are subject to the following limitations:
1. He shall have no power to add to, subtract from, disregard, alter or
modify any of the provisions of this Agreement.
2. He shall have no power to establish salary scales or other
provisions of any successor Agreement.

E. Miscellanecous

1. A grievance may be withdrawn at any level without prejudice or record.

2. No reprisals of any kind shall be taken by or against any party of interest or any
participant in the grievance procedure by reasons of such participation.
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3. All documents, communications, and records dealing with a grievance shall be filed
separately from the personnel files of the participants.

4, Forms for filing and processing grievances shall be designed, prepared, and
distributed by the Superintendent and the Association.

5. Access shall be made available to all parties, places, and records for all information
necessary to the determination and processing of the grievance.

6. Should an employee or the Association fail to institute a grievance or resubmit the
grievance to the next level, within the time limits specified, the grievance will not be
processed.

ARTICLE XVI
PROFESSIONAL GROWTH RESPONSIBIJITY

Both parties recognize the need for teachers to remain knowledgeable concerning the methods and
expanding body of knowledge of their profession.

The Board accepts the responsibility of providing workshops and permitting visitation to clinics,
other schools, and professional meetings by teachers under the conditions of Article V.

The Administration and the Association recognize the value of having a plan in place to promote
professional growth among the staff. It is the intent of the parties to develop and implement a
professional development committee composed of a teacher from each building, a principal and the
curriculum director. The committee will have at its disposal $4,000 with which to work. Upon
ratification of this document, the Administration in conjunction with the association will further
develop the operating procedures for this committee as agreed upon by both parties. The document
once developed will be added to this agreement as a letter of understanding.

b

ARTICLE XVII
CONTRARY TO LAW PRO VISIONS

If any provision of this Agreement or any application of this Agreement to any teacher or group of

teachers shall be found contrary to law, then such provision or application shall be deemed null and
void except to the extent permitted by law, but all other provisions or applications shall continue in
full force and effect.

ARTICLE XVIII
JOB SECURITY PROCEDURE FOR EXTRA COMPENSATION POSITIONS

A. Dismissal from extra compensation positions which are to be continued by the Board will
be for just cause.

B. A teacher who loses an extra compensation position, when said position is to be continued
by the Board, shall be notified by the Superintendent or his designee at least sixty (60) days
before the beginning date of the extra compensation position that theft services are
terminated with reasons.
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C. A teacher may request a public or private hearing before the Board regarding his/her
dismissal within thirty (30) days of his/her notification.

D. Within thirty (30) days the Board shall conduct a hearing regarding the dismissal.
E. The Boards decision regarding the dismissal shall be issued within thirty (30) days.

ARTICLE XIX
LAY-OFF AND RECALL PROCEDURE

A. It is hereby specifically recognized that it is within the sole discretion of the Board to reduce its
educational program, curriculum and staff and that the procedures set forth in this article shall
be used in laying off personnel.

(The following is ESEA compatible).
B. The term, ‘qualified,” as used in this article shall be defined as follows:

1. Elementary (K-6) placement requires valid elementary certification and the teacher
meeting highly qualified standards in core content areas under the provisions of ESEA.

2. Middle School (7-8) placement requires a valid teaching certificate in the subject area
assigned and the teacher meeting highly qualified standards in core content areas under the
provisions of ESEA.

Teaching exploratory type classes shall be exempt from the above requirements provided
the teacher can demonstrate his/her proficiency in the class work to the building principal.

3. High School (9-12) placement requires a valid teaching certificate in the subject area
assigned and the teacher meeting highly qualified standards in core content areas under the
provisions of ESEA.

Note:

In the event a teacher is reassigned and, as a consequence, lacks the regency of experience
and/or academic training to be considered highly qualified under the provisions of ESEA,
the teacher shall be granted the first two available college semesters, after notification, in
which to gain the required highly qualified status. The time period may be extended by the
Board in cases of extenuating circumstances (i.e. classes needed are not available within a
reasonable commuting distance.)

C. Lay-off Procedure

In order to promote an orderly reduction in personnel when the educational program, curriculum
and staff is curtailed, the following procedure will be used:

1. Probationary teachers shall be laid off first. A probationary teacher shall not be faid
off unless there is a tenure teacher who is certified, qualified, and available to

33



perform the duties of the position the probationary teacher is vacating, or unless the
position that the probationary teacher is vacating is being eliminated altogether.

2. If the reduction of teaching personnel is still necessary, then tenure teachers in the
specific positions being reduced or eliminated shall be laid off on the basis of
seniority, except as hereinafter provided. Lay-offs made pursuant to this section shail
be made in the inverse order of seniority, i.c., those with the least seniority shall be
laid off first. For the purpose of this Article, seniority is defined as length of service
within the district as of the teachers first working day. In the circumstances of more
than one individual beginning employment on the same date, the greatest seniority
shall be granted on the he basis of Board action to employ such individuals. Any
remaining ties shall be broken on the basis of the teachers date and time of theft final
interview, prior to Board action. A teacher shall lose seniority rights if he/she retires,
resigns, or is discharged for just cause.

3. A teacher shall not lose accrued seniority nor gain seniority while on a leave of
absence. Seniority shall accrue while a teacher is on lay-off.
4. A tenure teacher, who is laid off pursuant to this article, has the right to bump into a

teaching position for which he/she is certified and qualified to fill and which is
occupied by a teacher with less seniority.

5. No teacher shall be laid off without a 35 day notice, nor shall any teacher be laid off
during the second semester, unless the 35 day notice of lay-off was served prior to
the commencement of the second semester, or such lay-off is due to the return of a
teacher from a leave of absence.

6. The district shall prepare and present to the Association a current seniority list of
bargaining unit members. This list shall be presented to the Association prior to
October 15th of each year. Accompanying the name of each teacher on the list shall
be the date of last hire.

7. Teachers shall have the right to accept or reject positions less than full-time without
affecting their right to a full-time position.

D. Recall Procedure

1. Recall of teachers shall be in the inverse order of lay-off, i.e., those laid off last will
be recalled first; provided, however, no new teachers shall be employed by the
Board while there are teachers of the district who are laid off unless there are no laid
off teachers with proper certification and qualifications to fill any vacancy which
may arise.

2. At such time as a teacher is placed on lay-off; it shall be the responsibility of the
teacher to keep the Superintendent’s office appraised of any change of address, for
purposes of recall or other correspondence.

3. When a teacher not under contract to another school district fails to accept a recall
notice, he/she surrenders all rights to recall. If a teacher is unable to accept a recall
notice due to contract obligations with another school district, he/she shall retain all
rights to recall and seniority until he/she fails to accept a recall notice while not
under contract to another school district.
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For the purpose of this article, the period from the conclusion of the school year
until the ensuing August 1 shall be considered not under contract to another school
district.”

B. Individual Contract

1. The individual contract; executed between each teacher and the employer is subject
to the terms and conditions of this Agreement. It is specifically agreed that this
article takes precedence over and governs the individual contract and the individual
contract is expressly conditioned upon this article.
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August
September
October

November

December

January

February

March

April

May

Manistee Area Public Schools
School Calendar for 2005 — 2006

Students

Aug. 22 -30 buildings open for teacher preparation
Aug. 31 — First day for teachers — work day

Sept. 6 - First day for students 19
Elementary/MS Open House Breakfast

Oct. 24 - No School 20
EL., MS Prof Dev; HS PTC

Nov. 11 — No School i9
EL, MS PTC; HS Prof Dev

Nov. 23 — V5 day for students
EL, MS Prof Dev; HS Rec Day

Nov. 24 & 25 - Thanksgiving Vacation

Dec. 19 — Winter Break begins 12
Jan.3 - Return to school 20

Jan. 13— No School
EL, MS Prof Dev/Rec Day; HS PD

20
Mar. 3 — % day for Students 17
EL, MS, HS Prof Dev
Mar. 24 — No School
EL, PTC; MS, HS Prof Dev
Mar. 27 - Spring Break Begins
Apr. 3 - Students Return 19
Apr. 14 - No School - Good Friday
May 25 - Last day of school 19
Y2 day for Students
EL, MS, HS Prof Dev
May 26 - Rec Day as needed
Totals 165

Teachers

19

21

19

12

21

20

18

19

20



Manistee Area Public Schools
School Calendar for 2006 — 2007

Students Teachers

September 5 - First day for teachers: staff PD 18 19
Elementary/MS Open House TBD
6 — First day for students

October 30 -~ No school for students: Parent Teacher Conf. 21 ' 22

November 10— No school for students: staff PD 19 20
21— " day for students: staff Rec Day
- %2 day for students and staff
23 & 24 — Thanksgiving Vacation
27 — Second Term begins

December 21 - Winter Break begins 14 14

January 3 — Students return to school 20 21
19 — No school for students: staff PD

February 16 — No school for students: staff PD 18 19
19 — Mid-Winter Break
26 — % day for students: staff Rec Day
27 — % day for students: teacher scheduled PTC
28 — Third Term begins

March 16 — No school for studenis: staff PD 21 22

April 2 - Spring Break begins 15 15
10 — Students return

May 24 — %2 day for students: staff Rec Day 19 19
25 - ¥z day for students and staff; last day of school

Totals 165 171

Staff days: 5 PD, 1 PTC

Robert Olsen, Superintendent Mencarelh President
Manistee Area Public Schools istee Teachers’ Association
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Manistee Area Public Schools
School Calendar for 2007 — 2008

Students Teachers

September 4 - Teachers report: staff PD 18 19
5 — First day for students

October 29 — No school for students: PTC 22 23

November 9 — No school for students: staff PD 19 20

20 — 2 day for students: staff Rec Day
21 - %2 day for students and staff

22 & 23 — Thanksgiving break

26 — Second Term begins

December 21 - Winter Break begins 14 14

January 3 — Students return to school 20 21
18 — No school for students: staff PD

February 15— No school for students: staff PD 19 20
18 — Mid-Winter break
28 —~ 2 day for students: staff Rec Day
29 — %2 day for students: teacher scheduled PTC

March 3 —Third Term begins 18 19
10 — No school for students: staff PD
21 — No school: Good Friday
31 — Spring Break begins

April 7 — Students return 18 18

May 22 -4 day for students: staff PD 17 17
23 - % day for students: staff Rec Day; last day of school

Totals 165 171



ARTICLE XX]I
ENTIRE AGREEMENT

This Agreement constitutes the sole and entire existing Agreement between the parties and
supersedes all prior practices, whether oral or written, and expresses all obligations of, and
restrictions imposed upon, the District and the Association. Agreement is subject to amendment,
alteration or additions, only by a subsequent written agreement between and executed by, the
District and the Association. If the blended student count varies by twenty-five students from the
previous year, negotiations for financial remuneration will be opened at request of either party. The
waiver of any breach, term or condition of the Agreement by either party shall not constitute a
precedent in the future enforcement of all terms and conditions.

ARTICLE XXII
DURATION OF CONTRACT

This Agreement shall be effective as of August 2005 and shall continue in effect until the 31* day
of July 2008. This Agreement shall not be extended orally, and it 1s expressly understood that it
shall expire on the date indicated.

SIGNATURES
BOARD OF EDUCATION: MANISTEE TEACHER’S ASSOCIATION:
By: By:
President President
By: By:
Superintendent Union
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