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[Date] 

 

 ROMEO COMMUNITY SCHOOLS 
BENEFITS AND CONDITIONS OF EMPLOYMENT 

ROMEO ADMINISTRATOR ASSOCIATION 
JULY 1, 2018– JUNE 30, 2021 

BENEFITS 

 

1. Leave Days.   The administrator shall be provided with twelve (12) leave days per year.  These days 

shall be fronted to the administrator July 1 of each year.  When taking three (3) or more consecutive 

leave days, the administrator must receive approval of the Superintendent or his/her designee one 

(1) week in advance, except in an emergency.  Leave day shall not be connected to a Holiday or 

school break without formal approval by the Superintendent or his/her designee except in an 

emergency.  When the Administrator is absent due to illness connected to a Holiday or school 

break, a doctor’s note shall be required.  Leave days are prorated if hired after July 1 or 

employment is terminated before June 30.   

 

A. Personal Leave Bank – The Administrator is provided a Personal Leave Bank of 90 

days upon Board approval, this bank of days is afforded to an Administrator only one 

time during their employment with the district.  It is the Administrators responsibility 

to maintain their Personal Leave Bank at 90 days whenever possible.  There are no 

additional days added to this bank without formal approval of the Board of Education. 

There is no compensation or payout for unused Leave Bank time under any 

circumstances.  Should an Administrator exhaust their annual leave day allotment they 

may draw upon their Personal Leave Bank (see below) for additional paid time.  As of 

June 30
th 

each year, any remaining leave days from their annual allotment must be 

transferred to their Personal Leave Bank to bring its balance to 90 days if needed. 

B. Attendance Incentive “Bonus Days” - An Administrator who used one or fewer leave 

days, during the school year will be entitled to two (2) incentive days with the intent that 

they will be used during the subsequent school year.  An Administrator who used only 

two leave days during the school year will be entitled to one (1) incentive day with the 

intent that it will be used during the subsequent school year. 

 

Up to three (3) days may be banked to be used, at times other than the following 

school year, at the Administrator’s request, adhering to the criteria below and subject 

to approval from the Superintendent. 

 

1. An incentive day may be used without specificity by any Administrator. Application 

must be made at least three (3) days prior to the day of leave except in cases of 

emergency. 

2. Up to three (3) days may be used consecutively. 

3. Not more than three (3) administrators will be excused under this section on any 

given day district-wide and not more than two (2) from any building on any day.  

Priority will be established by date of receipt of request by the Superintendent.  

 

If the Administrator is sick for three (3) or more consecutive days, these days of 

absence will be accrued against his/her leave days that they are entitled to under the 
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Family Medical Leave Act (FMLA). 

 

Association members with leave balances as of June 30, 2018 will have those days 

grandfathered and placed into an escrow account to be paid to administrator at $80.00 

per day of upon the Administrator’s resignation of employment.  Appendix A 

references accrued leave day amounts and pending provisions for a financial 

settlement with the Administrator as it may apply. 

 

It is expressly understood the aforementioned leave days, leave bank and bonus 

days shall not be included in any payment to the Administrator upon 

resignation/termination of employment. 

 

2. Bereavement Days.  In the event of a loss of life to an Administrator’s spouse or child, the district 

will provide access to a maximum of five (5) contract days to be used by the said administrator for 

bereavement.  The administrator shall also be granted up to three (3) days per incident involving the 

death of an administrator’s parent, brother, sister, grandparent, in-law and grandchild.  Up to one 

(1) day shall be granted for other instances.  These days will be an expense incurred by the district 

and not deducted from the administrator’s accumulated leave days.  
 

3. Full family hospital/medical insurance plan.  MESSA Choices PPO, or similar as provided by the 

Board of Education. 

 

Please see Appendix C for a summary of coverages which includes health, dental, vision, long-term 

disability and life insurances. 

 

Note:  Orthodontics is for children under age 19.  The dental plan does coordinate benefits if you 

have coverage through another source. 

 

Each employee enrolled in health care coverage shall have the required employee contribution 

payroll deducted on a pre-tax basis in accordance with necessary payroll procedures and 

applicable guidelines of the Internal Revenue Services.  All employee payments will be payroll 

deducted on a pre-tax basis in accordance with necessary payroll procedures and applicable 

guidelines of the Internal Revenue Service. 

 

Part B - those who don't elect health insurance 

Delta Dental 100:  90/90/90:  $2,500.00 ortho maximum all other coverage $3,000.00 yearly 

maximum or 50/50/50: $2,000.00 ortho maximum, or comparable coverage 

Life Insurance:  $225,000.00 A D & D and $225,000 term life insurance and $10,000 spouse and 

$5,000.00 children 

Vision - VSP-3 Plus, or comparable coverage 

LTD - After 90 calendar days - 70% to $8,000.00-month maximum, No COLA 

 

Compensation in lieu of medical coverage - $450.00 per month 

 

Note:  Orthodontics is for children under age 19.  The dental plan does coordinate benefits if you 

have coverage through another source. 
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The MESSA disability plan uses full family social security offsets, not primary only offsets. 

 

4. Administrative consecutive experience/longevity factor is determined according to the following 

schedule: 

 

Any RAA members on longevity greater than 20 years as of 1/7/2019 shall remain on their 

current longevity rate of pay.  

 

Completion of 11 years     $1,000 

Completion of 14 years     $1,500 

Completion of 17 years     $2,000 

Completion of 20 years     $2,500 

 

NOTE: Per the 8/10/95 Meeting of the Romeo Community School District Human 

Resources Subcommittee, longevity shall be added to the administrator's salary 

for purposes of calculating the daily rate of pay. 

 

In order to determine an administrator's position on the longevity schedule, the following 

criteria will be utilized: 

 

A. A. Credit for all consecutive Romeo teaching and administrative experience.  

Maximum of five (5) years’ experience credit for teaching in Romeo Community 

Schools. 

 

Upon ratification of this agreement, Association members above 20 years on the longevity 

scale are grandfathered in at their current rate with no further movement. 

 

5.   District-paid membership fees for one (1) national professional association annually. 

 

6.    Mileage reimbursement at the standard mileage deduction rate approved for all mileage driven 

for the purpose of conducting approved school business. 

 

7.    Administrators eligible for retirement from professional service with the Romeo Community 

Schools will receive $50 per year for all years of service in the District.   

 

Unused leave days will be payable at the specified percentage and rate to a named beneficiary in 

the event of the death of an administrator while still on active service to the district. 

 

8.    Board of Education annuity payment set at One Thousand Five Hundred ($1,500.00) Dollars 

per year beginning in the 2019-2020 school year. 

 

9.    One Thousand Five Hundred ($1,500.00) Dollar goal attainment payment per year. 

 

10. If an administrator is requested to work additional time by the Superintendent or designee, they 

will be given straight time pay for the time worked.  An additional hour’s timesheet will be filled 

out and turned in to the Superintendent for approval.  The timesheet will then be processed in 

the following pay period. 
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11. Administrators who are serving in the capacity of a mentor to a newly hired administrator or 

administrator assigned as a mentor by the Superintendent or his/her designee shall be 

compensated in the amount of $300.00 annually.  The mentor/mentee relationship shall last for 

up to a period of three years and be initiated by the Superintendent or designee and terminated 

in the same capacity.  Mentors shall be assigned no later than September 15
th

 of each school year. 

 A mentor shall be responsible for providing a mentoring plan and progress monitoring reports 

to the Employee Services Department by June 1
st

 of each school year. 

 

12. Administrators shall receive $500.00 annually for an Ed Specialist degree and $1,000 for an EdD 

or PhD.  Stipends to be paid the following payroll after receipt of official transcripts. 

 

13. WORK YEAR   

 

High School Principal – Vacation:  Fifty-two (52) week administrators shall receive twenty-four 

(24) leave days annually, exclusive of legal holidays.  Annual leave days shall be noncumulative 

from year to year (July 1 through June 30) and thus, any or all such days will lapse if not taken 

prior to June 30 of each year.  Annual leave days are prorated if hired after July 1 or employment 

is terminated before June 30.  Notwithstanding the noncumulative nature of such vacation days, 

the administrator may elect to use vacation days not taken in a preceding school year up until 

September 30 in a subsequent year only.  Each administrator may take a maximum of five (5) 

annual leave days each year in compensation form at his or her daily rate.  This must be 

requested in writing to the Superintendent or his/her designee prior to being compensated. 

 

Middle School Principal – 210 work days per year (205 work days plus 5 flex work days per 

contractual year). 

 

Elementary Principal – 203 work days for the 2019-2020 school year (201 work days plus 2 flex 

work days).  205 work days for the 2020-2021 contractual year and thereafter (201 work days 

plus 4 flex work days per contractual year). 

 

Assistant Principals/Academy Principals – 205 work days per contractual year (201 work days 

plus 4 flex work days per contractual year). 

 

Director of Athletics & Student Activities - 210 work days per year (210 work days per 

contractual year). 

 

An annual RAA work calendar will be provided each year of the contract based on the 

negotiated district calendar, excluding the Friday before Labor Day unless school is in session. 

 

Work days outside of the school year will be established based on the calendar year.  For the 

2018-2019 school year (summer 2019), the work days will be as follows: 

 

 Elementary and Assistant Principals – 7 days after students and 14 days prior to the first 

student day. 

 Middle School Principals – 10 days after students and 14 days prior to the first student day. 

 The Director of Athletics and Student Activities – an established schedule based on the 
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MHSAA season start and end dates. 

 

Central Office Summer Work Hours – Principals will not use flex days on non-work days during 

the summer.   

 

See Appendix B 
 

14. SALARY SCHEDULE 

 

2018-2019 

The current salary schedule from the 2017-18 contract year remains in effect.   

 

Association members on Step 0 will be moved to Step 1 effective the beginning of the second 

semester and their compensation will be adjusted accordingly for the remaining pay periods for 

this contract year. 

 

Association members currently on the Steps 1-3 will receive step advancement based on their 

tenure in district according to the list agreed upon with RAA negotiating team.  Step changes will 

be effective the beginning of the second semester and their compensation will be adjusted 

accordingly for the remaining pay periods for this contract year. 

 

Association members currently on Step 5 will receive a 1% off schedule payment on February 8, 

2018. 

 

2019-2020 

Beginning in the 2019-2020 contract year there will be a new 8 step RAA salary schedule (see 

salary schedule above). In the 2019-2020 contract year, the Administrator will move (slide) to the 

new salary schedule on the appropriate step that is closest to, but not less than, their current 

salary. Once the new step is determined, each Administrator will receive a one-step advancement 

for the 2019-2020 contract year. 

Once current members of the RAA are slid to the new scale their steps are not necessarily 
representative of years worked in the association.  
 

2020-2021 

Beginning in the 2020-2021 contract year, a 1% increase will be added to the RAA salary 

schedule and association members will move one step.  

 

See Appendix B 
    

15. WORKING CONDITIONS 

 

I. Professional Growth  

  

The Board of Education recognizes the importance of professional conferences for the professional 

growth of the individual administrator and therefore, subject to available resources, shall provide the 

opportunity for and reimbursement of appropriate expenses for such conferences upon the 

approval of the Superintendent or his/her designee.  
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Administrator will be compensated for participation in district approved Professional Development 

during the summer break at a rate of $25.00 per hour.  This rate would be in lieu of additional per 

diem pay or contractual flex days. 

  

     II. Transfer  

  

Transfer shall mean the movement from one administrative position to another administrative 

position which has essentially the same job specifications, movement to a position which the 

administrator meets the qualifications as established by the Board of Education.  

  

A. An Administrator, currently employed by the District, who is eligible for transfer under the 

terms of the definition above shall be given an opportunity to apply for a transfer to another 

position within the District before candidates from within or outside the District are considered 

for that position.  An Administrator will not be allowed a transfer unless approval is obtained 

from the Superintendent.   

B. When an administrative opening occurs, it shall be announced in writing to all administrators, 

and a period of at least one (1) week shall be established for submitting transfer requests to the 

Superintendent for the open position or any other opening that may occur as a direct result of 

approving a transfer to the open position. 

C. The Board of Education and the Superintendent after considering said transfer requests reserve 

the right to post the position both within and/or outside the district and to employ the person 

they feel to be best qualified for the vacancy. 

D. Any two (2) administrators may agree, but subject entirely to the approval of the Superintendent 

and Board of Education, to exchange their respective positions so that the first administrator 

would assume the former duties of the second and he/she would assume the former duties of 

the first administrator. 

E. If for reasons of inadequate performance of duties, the Superintendent believes it would be in 

the District’s best interest to transfer an administrator to another administrative position within 

the district, the following shall apply:  

 

Before effecting a Superintendent-initiated transfer, the Superintendent shall offer all 

appropriate assistance and counsel to the administrator to help correct the situation giving the 

underlying reasons for the contemplated transfer. 

 

If the performance problem persists, a formal warning shall be issued to the involved 

administrator at a conference and the administrator shall have any observable inadequacies 

specifically written out for him/her and he/she shall be awarded an opportunity of no less than 

two (2) months time to rectify that which may be inadequate in his/her performance.  

 

If the Superintendent feels that the problem has not been rectified, a formal review of the 

involved administrator's activities shall be written out and presented to the involved 

administrator at a subsequent conference prior to effecting the transfer.  If such a conference is 

held, the involved administrator shall be entitled to legal representation.   

                                                 

If a transfer is exercised under the above listed transfer language, the administrator's salary 

and benefits will change to the new position's amount following the expiration date of the 
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administrator's contract. 

 

The administrator shall be subject to assignment and transfer at the discretion of the 

Superintendent of Schools. 

 

III. Evaluation  

  

Pursuant to Act 451 of 1976 Section 380.1249, the Superintendent of Schools or his/her 

designee shall evaluate the administrator’s job performance at least annually while 

providing timely and constructive feedback.  Administrators shall have a pre-evaluation and 

planning meeting to develop goals, a formal mid-year review process and an end of year 

evaluation meeting.   

  

The evaluation of each administrator shall be discussed with the individual administrator, 

reduced to writing, and presented to the administrator.  The administrator shall receive a 

copy of each evaluation and a copy shall be placed on file with the Superintendent and 

shall be handled in an ethical manner. The original evaluation shall be placed in the 

administrator’s personnel file. 

  

 IV. Discipline of Administrators  

  

No administrator shall be disciplined, reprimanded or dismissed, without just cause. 

Nonrenewal of an administrator's contract pursuant to Section 247 of the School Code of 

1976, as amended, shall not constitute discipline or dismissal. 

  

  V. Reduction in Force  

  

In reduction-in-force situations for administrative personnel, the Board of Education will 

consider, but not be bound by, factors of seniority, evaluations and qualifications.  

 

If, after the application of the above provision, the Administrator is laid off, he/she shall 

have recall rights equal to his/her total length of service with the District, but in no event 

less than the expired term of his/her most current contract.  
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CONTRACT DURATION 

 
The term of this contract shall be for two (2) years beginning July 1, 2018, and expiring 

June 30, 2021. 

 

IN WITNESS WHEREOF, the parties have executed this Agreement by their duly 

authorized representatives the day and year written below: 

 

THE BOARD OF EDUCATION  ROMEO ADMINISTRATOR ASSOCIATION 

 

 

DATE:______________________  DATE:_______________________ 

 

 

 

BY:  ________________________  BY:__________________________ 
  BOARD OF EDUCATION PRESIDENT  RAA PRESIDENT 
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APPENDIX A 
 

2018-2021 Administrator Attendance Payout 
 

In an effort to contain the compounding costs of banked leave time payouts upon 

resignation or retirement the Board of Education has taken action to change the leave day 

and attendance payout language for the Romeo Administrators Association and 

subsequently in all non—affiliated personnel contracts by June 30, 2019. 

 

At the time of ratification with the RAA the Board of Education is honoring the accrued 

time of all members that have been employed and earned banked time in their previous 

and current positons as presented in negotiations and maintained in the Employee Services 

Department.  The District is officially escrowing the banked time as of June 30, 2018 at a 

rate of $80.00 per day and holds this financial amount in abeyance until further action of 

the Board of Education will inform the applicable employees of their option(s) to receive 

the monetary settlement.  If at any time an employee separates from the district due to 

resignation or retirement the Board of Education will honor any remaining amount owed 

as of June 30, 2018. 
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2018-19 2019-2020 2020-2021

No Increase New RAA Schedule 1%

8 117700 118877

7 116018 117178

6 114360 115503

HIGH SCHOOL PRINCIPAL STEP 5 116378 112725 113852

(HS PRIN) 4 113745 111114 112225

12 Month Employee with Vacation Days 3 110869 109526 110621

2 108114 107960 109040

1 105364 106417 107482

0 104354

8 105721 106778

7 104056 105096

6 102417 103441

MIDDLE SCHOOL PRINCIPAL STEP 5 104627 100804 101812

210 Days 4 101885 99217 100209

205 Days plus 5 Flex Days 3 99146 97654 98631

2 96405 96116 97077

1 93666 94603 95549

0 92656

8 101591 103618

7 99893 101886

6 98223 100183

ELEMENTARY PRINCIPAL STEP 5 99497 96581 98508

203 Days (2019-2020)  4 96750 94967 96861

201 Days plus 2 Flex Days 3 94003 93379 95242

205 Days (2020-2021 and thereafter) 2 91257 91818 93650

201 Days plus 4 Flex Days 1 88509 90284 92085

0 87499

8 95666 96623

7 93974 94914

6 92313 93236

ASST PRINCIPAL MIDDLE SCHOOL STEP 5 94552 90680 91587

205 Days 4 91816 89077 89968

201 Days plus 4 Flex Days 3 89076 87502 88377

2 86339 85955 86814

1 83599 84435 85279

0 82589

8 99280 100273

7 97601 98577

6 95951 96910

HIGH SCHOOL ASSISTANT PRINCIPALS/ STEP 5 98220 94328 95272

ACADEMY PRINCIPALS 4 95473 92733 93661

205 Days 3 92725 91165 92077

201 Days plus 4 Flex Days 2 89982 89624 90520

1 87236 88108 88989

0 86226

8 99280 100273

7 97601 98577

6 95951 96910

STEP 5 98220 94328 95272

DIRECTOR OF ATHLETICS & STUDENT ACTIVITIES 4 95473 92733 93661

210 Days Scheduled Annually 3 92725 91165 92077

2 89982 89624 90520

1 87236 88108 88989

0 86226

Appendix B - RAA WAGE SCHEDULE

 
































