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PREAMBLE

THIS AGREEMENT, entered into this 26th day of March, 2012 by and between the
RICHMOND COMMUNITY SCHOOLS, hereinafter refefred_to as the "Employer”, and
TEAMSTERS STATE, COUNTY AND MUNICIPAL WORKERS L_OCAL 214, an
affiliate of the International Brotherhood of Tearnsters, hereiﬁeﬁer referred to as the

: “Union“; shall:

ARTICLE 1

_ PURPOSE AND INTENT
Set forth the terms and conditions of employment and promote orderly and peaceful labor

‘ _relations for the mutual interest of the Employer, employees, Union and community.
.' The parties recognize that the interests of the communify and the job security of the
.employees depend upon the Employer's success ie establishing proper service to the
‘community. To these ends, the Employer and the Union encourage the fullest degree of
| friendly and coeﬁerative relations between all paﬂies to and at all levels of this
Agreeﬁlent. | |
.T_he partics agree no giieVances may be filed, processed or arbitrated under this, the
. Purpose and Intent portion of the Agreement.
| ARTICLE 2

- RECOGNITION
Pursuant to authority vested in the Michigan Employment Relations Commission, it is

hereby certified that Teamsters State, County and Municipal Workers Local 214 has been
designated and selected by a majority of the employees of the above named Empleyer, n
the unit deseribed below, as theﬁ representative for the purpeses of collective bargaining
and that, pursuant to Sections 11 and 12 of Act 336 o.f the Public Acts of 1947, as

amended, Teamsters Local 214 is the exclusive representative of all the employees in
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such unit for the purposes of collective bargaining with fespéct to rates of pay, wages,
hours of employment, and other conditions of employment.

(Unit IV): All teacher aides (to be called Educational Para Professionals).
Excluding supervisors.

ARTICLE 3
 AGENCY SHOP,

. Section 1.

Employees are free to join or not to join the Union. Eihp]oyees who are members of the
-recoghized bérgaining unit but who are not members of the. Uﬁion inay join the Union by
initiating tﬁeir Union applicaﬁon form and'dﬁes deduction authorizatibn form.

Section 2.

The Empl.oyer agrees to deduct frofn the wages of an employee who is a meniber of the
Union, all Uni_on_ membership dues and initiation fees uniformly required, as provided in
a written authorization in accordance with thé stand.ard form used by the Employer
provided that the said form shall be executed by the employee. The written authorization
for Union dues deduction shall remain in full forcé and effect during the period of this |
Agreeﬁlent unless revoked by written notice. The revocation notice must be given to both
the District and to the Union,

Section 3.

Any person Who is not a member of the Union and does not make application for
membership Within ninety (90) calendar days from the effective date of this Agreement
or from the date they first become a member of the bargaining unit, whichever is later,
shall, as a condition of employment, pay the Unign a service fec as a contribution

towards the negotiaﬁon and administration of the contract. Employees who fail to comply
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with this requirement shall be removed from the bargaining unit within tthty 30)
calendar days éﬁer receipt of written notice ﬁom. the Union, unless otherwise notified by
the Union in'writing_ within said thirty (30) calendar days, a.nd provided that the Union
shall release the department from fuiﬁlling the obligation to remove if during such 30 day
period thé empioyee pays the membershib dues or service fee retroactive to the due date
and confirms his/her intentioﬁ to pay the required membership dues or service fee in
accordaﬁcé with this Agreement.
Section 4.
The Empioyer agrees to deduct from the wages of any 'employee covered by this
Agreement, who is not a member of the Union, all Union service fees imi_formly required
| as prqvided_ in. a written authorization in accordance with thé standard form used by the
Employer, i)quided that the said form shall be executed.by the employee. The \.Nritten. |
authorization for Uﬁion service fee deduction shall remain in full force and effect during
the period of this Agreemént unless fevoked by written notice. The revocation notice
must be given td both the District and to the Union.
Section 5.
All Union membership dues and service fees will be authorize.d, levied, and certified in
accbrdance. with the By Laws of the Union. Each employee and thé Union hereby
authorize the Employer to rely upon and to honor certifications by the Treasurer of the
Union regarding the aﬁlounts to be deducted and the legality of the adopting action
s?ecifying such amounts of Union dues and service fees, which dues and service fees
shall be sent reasonably prompitly to the Secretary-Treasurer of the Union. The Secretary-
Treasurer of the Union shall not request the Employer to change the amounts so deducted

more often than four times each fiscal year.
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Section 6.
The Union shall not have right or interests Whatsoever in any money authorized withheld
until such money is aictualfy paid over to it. The Employer or any of its officers and
employées shéﬂ nét be liable for any delay in carrying dut such deductid_ns, and upon
forwarding a check in payment of such deductions by mail to the Union, the 'Employer
| and its officers and employees shall be released from all liability to the employee~
_assignors, .an'd to the Union undér such assignments.
Section 7. |
The Union shall refund to em}'ﬁloyees, dues and service fees .erroneously dedﬁctéd by the
_Erhployer and paid to the Union. The Employer may _offset any'amount erroneously or |
ilnpropeﬂy deducted and paid to the Union from any subsequent remittanée to the Union.
Section 8.
_Upori receipt of written notification from the Union, the Employer agrees to make a
sﬁecial d_edtiction f_roin a member'é paycheck to recover delin'quenf dues or service fees.
This deduction Will.continue until the Union.n_otiﬁe's the Employer in writing to stop the
deduction. Any refunds for overpayments will be the responsibility of the Union. The
Vm.aximum amount the Erhployer will deduct for delinquent Union dues or service fees
from any pa&check will be limited to $25.00 per paycheck. |
The Union agrees to sa\fe and hold harmless the Employer from any damages or other
ﬁnancizﬂ loss, which the Employer may be réquired to pay or suffer as a consequence of
enforcing the above provisiéns. It is further understood and agree.d the Employer will not
be required to represent or provided rep_resentation for any employee who has a dispute

~ with the Union.




ARTICLE 4
_ NO STRIKE - NO LOCKOUT
The Union agrees that for the life of this Agreement there shall be no strikes, slow-

downs, or interference with the Einployer‘s ability to provide service to the community.
Informational picketihg is allowed only in accordance with the above restrictions. The
Employer agrees there shall be no ]oék—éﬁts during the term of this Agreement.
ARTICLE § |

- MANAGEMENT RIGHTS
District Rights: It is recognized that the management of the District, the control of its

properties, and the maintenance of order and efficiency is solely a right and responsibility

of the District. Other rights and fesponsibilities not abridged by this Contract shall belong

solely to the District anﬂ are. herel.)y' fecognized_. Said rights shall include, by way of
example and not by way of limitation, tﬁe following:

A. The right to decide the number and locations of its facilities, depa.rtmeﬁt and etc.;
work to be performed withj.n the unit; the right to discontinue jobs; the mamteﬁance :
and repaifs,' amount of supervision necessary; methods of operation; scheduling of
hburs, manpower and work sites; together w1th thé' full responsibility for the control

- of the selection, examinﬁtion, review and evaluation of personnel, programs,
- operations and facilities; to determine when and where services will .best facilitate the
District's operations.

B. Further, it is recognized that the responsibility of management of the District for the
selection and direction of the working forces includes the right to decide the number
éf employees, the right to.hjre, suspend, discipline or discharge for just cause; assign
work within the unit; promote or transfer; the right to decide emplby’ee‘s
qualifications; to determine the amount of overtime to be worked, if any; the right to ’

make necessary rules and regulations governing employee conduct and safety; and to
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relieve employees from duty because of lack of work or other reasons; is vested
exclusively in the District, subject only to the provisions of this Agreement as set
forth herein.

C. The District's failure to exercise any function or right hereby directly or indirectly
reserved to it or its exercise of such function or right in a particulaf way shall not be
deemed a waiver or a past practice, or preclude the District from exercising the same
in some other way at a later date which is not in conflict with the express provisions
of this Agreem'eﬁt. The Union is not .Waiving the_right to make its Views known o the
District prior to the time changes in management practices are made. The preceding
sentence does not require the District te negotiate ﬁlanagement decisiens, which sre
cerred by this Article.

ARTICLE 6
UNION RIGHTS

Section 1.

‘No member of this unit shall be required to do work outside the concept of his/her
bargaining unit, nor shall any other employee perform duties which are ostside the
concept of his/her ba:fgaining unit covered by this Agreement, except under emergency -
conditions (as defined in this Agreement) and except in those cases where the duties
performed which fall within the c.oncept of a classification covered By this Agreement are
not the primary function. The concept of the classiﬁcations is described in the
classiﬁcation specifications.

It is understood by the parties that every incidental duty connected with operations is not
always speciﬁcaﬂy described or enumerated in the job description or the classification -
specification. |

Section 2.




A classification may not be removed ﬁom the Teamsters bargaining unit by merely
changing the title or by modifying the classification specifications or for the purpése of
undermining the Union. |
Section 3.
Any alleged vi(r)'latiorn of Union rights m this .Article, is subject to z;n immediate hearing
with the Superintendenf at Step 3 of the Grievance Procedure. |

ARTICLE7

EXTRA CONTRACT AGREEMENTS _
The Employer, for the life of this Agreement, agrees not to enter into any agreement with

any other labot organization with respect to wages, hours or working conditions of any
_eniployee or employees covered by this Agreement, nor will the Employer soiicit, aid, or
: encour.age any other labor organization regardiﬁg this empibyee group.
The Employer further agrees not to .enter into any agreement With individuai employees
or groups of emgloyees, which in émy way is inconsistent with this Agreement or .
circumvents its dbligation of collective bargaining With fhe Union. -

ARTICLE 8 .

: NON-DISCRIMINATION
The Employer and the Union both recognize their responsibilities under Federal, State

and local laws pertaining to fair employfnent practices.

Accordingly, both parties reaffirm by ﬂ]js Agreement the commitment not to dfscriminate
against ény person or persons becaus¢ of race, color, éreed, national origin, age, political
oﬁentatién, union affiliation, sex, sexual orientation, marital status or non—disabling
handicap except where based on a bonafide occupational qualification.

Grievances brought under this Article of the contract may not be advanced beyond the

Board Level (i.e., may not proceed to arbitration).




ARTICLE 9
DEFINITIONS OF EMPLOYEES

Section 1.

A regular full-time School employee is an employee who has successfulij completed a
probation Work period with the School end who regulaﬂy works a minimum of thirty-
seven and one~ha1f (37.5) hours per week or more than fifteen hundred (1500) hours per
year. All regular ﬁ;ll-time employees are subject to fhe personnel rules and are entitled to
~ the indicated benefits of School employment. |

Section 2.

A regular part-time employee who has successtully conipleted a probationary work
pe_riod, is in a position created for a duration of not less than.six months, aﬁd whose hours
- are regularly fifteen (15) hours or more perl week but less than thirty- seven and One—haif
(37.5) hours per week or less than fifteen hundred (1500) hours per year. Regular part-
time employees are covered by th.e personnel .rules, except that their leave benefits are
prorated at a level commensurate with their hours of work.

~ Section 3.

A pari:-’time efnployee, who has successfully completed a probationafy work period, is in
a position created for a duratien of not less than six (6) .months and whose hours are
regularly feurteen (14) hours or less per week. Part-time employees are covered by the
Personnel Rules but do not qualify for benefits.

Section 4.

It is understood that the District will pay retirement, worker's compensation insurance,
social security costs, and anything else required by law for all employees employed by
the District. |

Section 5.
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A position vacancy is a current position vacated by an.existing staff member which the

Board of Education plans to confinue or a new position established by the Board or a

temporary position exceeding sixty (60) days due to student or District needs.
ARTICLE 10 | | |

CHIEF STEWARD
The Union shall designate in writing to the Employer and the membership, the name of

the Steward it wishes to serve as Chief Steward and the name of the person. it wishes to.
serve as ﬂle_alterﬁate to the Chief Steward o serve in the absence of the Chief Steward.
In addition to the Steward's duties enumerated above, the Chief Steward shaH:
‘1. Have the right to investigate and present cl.ass action grievances. Provided, the
_ nght to investigat¢ giievénées or perform any othel_' functions of Chief Steward, or
ait.ernate to the Chief Steward shall be on the employee's time or may be on the
Employer's time only in the event of pﬁor permission of the employee's immediate
SUpPErvisor.
2. Be present at all Step 3 grievance hearings.
3. Be present at ail disciplin.ary' hearjﬁgs. If at the .hearing, the emp_l_oyee requests that |
the Steward be excused then_the Steward's presence shall be waived..
ARTICLE 11

RELEASE TIME FOR STEWARDS AND COMMITTEE PERSONS
Upon requesting and receiving permission from his or her supervisor, the Steward may

have time off without loss of pay tof
1. Investigate, proéess, and present grievances.
2. Attend special conferencés with the Employer.
3. Attend all contract negotiations with the Employer.
4. Attend all administrative disputes régarding the Employer and the Union.

Should such meetings go beyond ihe cmployee's regular quitting time, the Employer shall
11




not be obligated to pay overtime. |

The Union understands that such release time is a privilege and not to be abused.
The'Employer will not unrea.sonably deny such release time. Releasé time will only be
taken on the Employer's time with prior perniission of the employee's immediate
.supervisor.

~ ARTICLE 12 :
GRIEVANCE/ARBITRATION PROCEDURE
A. Definition of a Grievance

A "grieifance“ isa disputé or differénce of opinion raised by an employe¢ in the
bargaﬁﬁng unit, which he/she believes to be a.violatidn or misinterpretation of any of
the provisions of this Agreerﬁent. The term "empioyee" shall also mean a g.roupl of |

' employees. having the same grievance.

- B. Most grievances arise ﬁom _inétancé_s of misunderstandi.ngs.or problems that should be
settled promptly and satisfactorily on an 'informal basis at the work level before they
become fofmal grieirances. It is mutually agree_d that all grievanées, disputcs or
Coﬁlplaints arising under and during the terms of thié Agreement shall be settled in

| accordance with the following procedure, provided the griévahce is initiated within
fifteen (15) work days from the date the grievance occurred, or-ﬁfceen (15) work days
from a pay day ifitis a compeﬁsation matter. The parties agree to exchange all
information and documentation, cite all article violations, and identify all potential
witnessés ?;lt .the 3rd Step hearing. In the event either party does not comply with these
exchanges, then that party will be prohibited from using the information in the 4th
Step or in arbitration. |

Step 1- Verbal -Iﬁlmediate Supervisor: Any employee feeling he/she has a

grievance may discuss his/her grievance with his/her immediate supervisor in an
12




attempt to settle the problem. Settlements reached must not be inconsistent with

the terms and conditions of this Agreement.

Step 2 - Written -Immediate Supervisor: In the event a grievance is not resolved
by oral discussion with the en;ployee's immediate supervisor, then the employee
may submit the grievance _in Miﬁng to his/her immediate supervisor. The
employee and the Steward shéll sigﬁ the grievance forms. The grievance forms
must indicate (1) a statement of the grievance and the facts upon which it is based
and cite alleged vio'lation.(s)'of specific identifying sections of this Agreement, and
(2) the remedy or_coi'rection requested. The supe_rvisor shall give his/her decision
iﬁ wntmg to the employee within ﬁve (5) working 'days after the grievance has
been presented to him/her;

Step 3 -Superintendent of Schools and Union: If the grievance has not been

settled, it .shall be presented by the Steward in_v?:iting',_ to the Sﬁperintendent

wﬁthin ten (10) wofkjng dayé. after the supervisér‘s respdnse isﬂ.received. A'meetiilg |
will be scheduled within five (5) working days between the Teamster Business
Agent, Steward and Superintgndent in an attempt to resolve the issue. The
SuperintenciEnt shall render a d.eCision in writing within ten (10) working days of

- the meeting.

Step 4 — Arbitration: '

1. If the answer at Step 3 is not satisfactory and the Union wishes to carry it
further, the Union shall have ten (10) days from the date of receipt of the
Superintendent's answer in which to submit the grievance to binding arbitration
in accordance with the procedures set forth below or to Teamsters Local 214's

Grievance Panel for its review. Notice of the Union's intent to proceed to the
13




Grievance Panel must be submitted to the Employer in writing. The decision of
the Grievance Panel shall be made within ninety (90) days of the noticé to the
Employer of submission to the Grievance Panel. Should the Grievance Panel
recommend that the matter be submitted to arbitration, the Union shall have ten
(10) days after the Panel's decision to submit the matter to arbitration in
accordance with the procedures set forth belt_)w. If the grievance is not so
submitted within ten (10) days it will be cénsidered closed on the basis of the
last disposition. | | |

2. After the wﬁtten noticer submission to arbitration, an Arbitrator shall be
selected through the Federal Mediation and Conciliation Service in accordance
with its rules which shall likewise govern the arbitration proceedings.

3. The arbitrator so selected will hold hearings j:aromptly and will issue his
decision not later than thirty (30) days from the date of the close of the
hearings, or, if all arguments have been waived, then from the date the final
statements and ﬁroofs are submitted to hlm

4. Arbitrability;
a) The following matters shall ﬁot be subject to arbitration:
1. Evaluation éther than procedural matters;
2. Any grievance based on the statement of "The Purpose and Intent of the
Parties" on page one of the Contract. |
3. Any Iﬁatters which are not arbitrable under the 'speciﬁc provisions of this
Agréement. |
b) The Arbitrator shall be empowered, except as }imited herein, after duc

investigation, to make a decision in cases of alleged violations, misinterpretations
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of misapplication of a specific article and section of this Agreement. The

- Arbitrator shall have no power to add to, subtract from, disregard, alter, or modify
any of the terms of this Agreement. The Arbitrator shall also have no power to
 establish salary scales, change any salary figures in this Agreement or increase or
change aﬁy staffing requirements as established by the District.

é) The Arbitrator's power shall be limited to deciding whether the District has
violate(i a specific article or section of this contract. It is agreed the Arbitrator
shall have no power to change any practice, péliCy or rule of the District through
substituting hiS/h_ef judgment for that of the District as to the reasonableness of
any practice; pdlicy, rule or any action faken by the Distriét; The Arbitrator shall
have no power 't()'enfo.r._ce any past pracﬁce of the Di.strict wherein the ]jistfict has |
decided to fermiﬁate' a past practice, provided that the District has given advance
notice to the Union of its termination said past praétice.

d) The Arbitrator shall have the power to render a monetary award fhat providés-
to a grievant compensation; he/she would have received under this Agreement.
However, the Arbitrator shall have no power to make a monetary award that
provides for compensation not speciﬁcéily provided for in this Agreement. The
Arbitraﬁof shall have no power to awérd consequential or other damages and shall
have no power to award interest or attorney fges.

¢) In rendering the decision of the grievénce, the Arbitrator shall give full
recognition to all management rights of the School District and tﬁe Arbitrator shall
have no power to overturn any management decision of the District unless such
decision is found to be arbitrary or capricious.

f) The Arbitrator shall have no power to apply state or federal law and shall not
15




base .hjs/her decision upon any claimed violation of state or federal law,

) The Arbitrator's decision shall be submitted in writing and shall set foﬁh

his/her findings as to the facts and his/her interpretation of the contract.

h) If an Arbitrator in rendering an award exceeds the authority specifically

delegated by this contract, the award 'sha;ll. be unenforceable. An award within f:he

authority delegated to the Arbitrator by this A_greemeﬁt shall be final and binding on -

the parties. |
5. The decision of the Arbitratof, if within the scope of hjs/her authority, as above set

forth, -S.hall. be final and binding.

6. The fees and expenées of the Arbitrator shall be shared equally by both parties.

C. Rights of Employee to Representation
1. Any party of interest ﬁay be represented by the Union at all meetings and hearings
at any level of the grievance proéedure. . | |
| 2 The Union .shali have the right to be present and to state its views on the
- adjudication bf the grievance.

D. l\ﬁscellaneous'

1. A grievance may be withdrawn at any level. Withdrawal of the grievance shall
terminate the grievah_ce. |
2. Decisions rendered at all levels shall be in writing and shall be promptly
- transmitted to the griévant and the Union.
3. No reprisals .of any kind shall be taken by or against any party in interest or any
participant in the grievance procedure by reason of Such participation.
4. No document, communication, or record dealing with a grievance shall be filed

in the personnel file of the grievant. Except that in disciplinary matters the
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documentation of the discipline m-ay be so filed unless and until found to be
unwarranted.

S.V All information and records pertaining to the grievance shall be made available |
to the Boafd and the Union upon written request.

6. Failure of the aggrievéd person or Union tb comply w1th the foregoing
procedures cancels the grievance.

7. Grievances shall be processed outside .of regular school hours unléss otherwise
mutually agreed to by all_partiés.

8. The time requirements herein specified are deemed to be of the essence in this |
article. |

9. Forms for filing and processing grievances shall be designed by the
Superintendent of 'S(.:h_ooIs and th:e.' Union. The forms shall be prepared by the
.District and given appropriate dis_tfibution so as to facilitate the ope'ration'of '

the grievance procedure.

E. Expiration of Agreement |
- Notwithstanding the expiration of this Agreement, any claim or grievance which arose

| during the term of this Agreement shall be processed through the grievance procedure

- until resolution.

ARTICLE 13
- SENIORITY
Seniority Defined: For the purposes of the Collective Bargaining Agreement, there shall be

two (2) definitions of seniority: District seniority and Bargaining Unit seniority.
Current seniority employees shall retain their seniority as previously determined. If two
or more new hires begin employment on the same date, the time stamp on their

application for Educational Para Professional shall be used to determine their seniority.
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District Seniority: School seniority shall be the total seniority from the date of

appointment to a regular position, and as may be adjusted by provisions affecting
seniority set forth in this Article. |
District Seniority shall .be used for:

A.. Longevity Pay.

B. Vacaﬁen and sick leave accumulations.

C. Any other school-wide benefits applicable to this bargaining unit.

Bargaining Unit Seniority: Seniority in the bérgaining unit shall be defined as follows: .

A. Seniority of employees transferring into this unit from other bargaining units in the
District begins when those employees énter the bargaim'ﬁg unit.
_B. _Employeeé who transfer or.pr'omote out of the bargainiﬁg unit and t_heﬁ return sh.all be
entitled only to seniority earned while in the bargaining unit. |
C. An employce whose return to the bargai'ning. unit is dﬁe to a reduction in force shall
not displace a member of the bargaining unit if such &isplacement would causé the
displaced employee to be laid off.
Bargaining Unit Seniority shall be used for:
A. Vacation selection in accordance with departrhental rules .
B. Layoff, transfers, determining place on layoff recall list.
ARTICLE 14

LAYOFFS _ _
Employees to be laid off for an indefinite period of time will have at least ten (10) normal

business days' notice of layoff. The Union shall receive a list of the employees to be laid
off on the same date as the notices are issued to the employees being laid off.
Prior to the laying off of any regular employee, all temporary, seasonal and probationary

employees shall be laid off.
18




Notice of recall shall be sent tb the employee at his/her last known address by certified
mail. If an empioyee fails to report to work within ten (10) working days from receipt of
the certified notice, his/her employment shall be considered to be a voluntary quit.
Layoffs of regular employees shéll be strictly by bargaining unit s.enio'rity. The employee
with the least seniority is the first laid off.
The parties hereby agree that in the case of é layoff the followmg'is to clarify the layoft:
H‘there isa .Iayoff of Title I Para professionéls, then the- layoffs will Be by seniority order
in Title I. The laid off Title 1 employe'e :will not be allowed to bgmp into a non-Titlé I
Para Professional classification.
[f there is a layoff of Para professioﬁals ( non-Title 1), th_en_the layoff will be by séniority |
order in the .Para Profe_ésional classification. A Para Profeséional whose position is laid
.off or eIiminated will have the right to bump jnto a less senior (non—Titlé I Paré
Professional position.
Recall shall be'in__tﬁe inverse order of the above. |
Recall rights shall last for one (_1)'yea:'r, or t.he. length of the employeé's Sem'brity, qapped at five
5 ye'ars, whichéver is greater. | |
~ARTICLE 15 |

VACANCIES
A position vacancy isa current position vacated by an existing staff member which the

Board of Education plans to continue or a new position established by the Board ora

temporary position .exceeding sixty (60) days due to student or District needs.

A. Whena position becomeé available, it shaﬁ be pos_ted internally for a minimum of
ﬁve_(S) working days prio;‘ to filling the job. If not filled from within, it may then be
posted to the public for considération.

B. Employees interested in applying for transfers into a vacant position in response to an

19




internal posting, must submit that request in writing to the school administration

office within the deadline given. |

. When an employee fills 2 vacancy he or she will be considered to be on a

probat-ionéry status for a period of sixty (60) working days. The pay grade will b¢

adjusted, if appropriate, upward during. this period. At any time during this sixty

Working day probation period the employee may be returned to his/her former

positioﬁ upon recommendation, W.ith reason, from the éupervisor and with the

B ‘approval o_f the Supeﬁntendent of Schools. If an employee is returned to his/her

-foﬁner status,. there is no guarantee of placement :in his/her previoﬁs location.

. The most s_enior part-time bargaining umt member will be given the opportunity to

add additional. hours or combineé part-timé hours of other positions, provided they are

~ available and quali:ﬁed to perform. the wofk, in order to obtain ﬁlll;time status prior to '_
hiring an additional part—time employee. .

- An employee is deemed qualified if they meet the qualiﬁpations cited op the job

| ~ specifications and possess thé skills needed tp perform the work réquired by the

~ District.

- An employee.is deemed available if the hours to be worked do not conflict with their

previously schedﬁied hours of work.

ARTICLE 16
PROMOTIONS

Section 1.

1t is the policy of the Richmond School District to fill promotional vacancies whenever

possible by promotion from within. However, it is sometimes necessary or desirable to

employ persons from outside the school staff for positions.
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Section 2.

For the purposes of this rule, a promotional vacancy is defined as a position, which is
assigned a pay grade higher than the employee's current pay grade.

VSection 3.

When a regular promotional Sghool position becomes available, it shall be posted
internally for a minimum of five working déys prior to filling the job unless factors
regarding the positioh make it inappropriate to do so. If not filled from within, it may
then be posted to the public for consideration,

Section 4.

Employees interested in applying for promotional transfers into a vacant position in

' 'response.t.o. an internal posﬁﬁg must. submii that request, in writing, to ihe School

Administration Office within the deadline given. |

- ARTICLE 17
- TRANSFERS

Section 1.

kis thé policy of the R_jchmond Community Schools to allow employe es to request lateral
transfer between school .locations Wheh vacancies arise.

: Se_ction 2. |

For the purpose of this policy, a lateral transfer is defined as retaining the present pay grade
and position number while changing assigned work location;

Section 3.

Involuntary transfers inay be necessary. from ﬁme to time for the good of the employee
and the district. Such involuntary transfers would not be arbitrary or punitive and in all
cases would be accompanied by a notice to the employee aﬁd the Union stating the

reasons for such transfer. If requested by cither party, a meeting will be held to discuss
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the reasons for such transfer. Pormanent transfers made Iiecessary by the death, quit or

retirement of the incumbent would be filled .by posting the position and if no senior

employee applies would be filled by inverse order of seniority. The District shall advise

each employee of their next year's tentatii/o assigmiient, in writing, no later than June 1st

of the preceding school year.

Section 4. |

Latoral transfer openings, Whoro possible, will i)e posted internally for a minimom of five

working days prior to filling the job unless faciors regarding the position make it

inappropi'iato to do .so. If not filled from within, it zilay then be posted to the public for-

consideration. |

Seciion 3.

Employe.es interested in applyiné for lateiai traosfers into a vacant position, iri rosponse

to an internal posting, must submit that reqﬁest’, in writing, to the School Administration

Office within the deadline given.

Section 6. | | |

A. As soon as possible following the position posting, a deoision will be made and the
affected employees notified. The presont supervisor over the vacant p051t10n will be
given the opportunity to recommend approval or denial of the lateral transfer request

B. The final decision will then be made by the department head under the authority of
the Superintendent.

C.. The employee with the greatest seniority of tho transfer candidates will be considered
first. If his/her transfer request is denied, the applicant with the next highest seniority
will then be considered. Denial of transfer requests will be put in writing stating the

reason for denial.
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D. If no internal employee is granted the lateral tranéfer, an outside applicant will be

hired.

ARTICLE 18
PROBATION _ _
There is hereby established a sixty (60) day seniority working test period, which shall

'apply to all employees promoted to a new position. The school shall have the option to

extend the workihg test period for an additionai thirty (30) days.

All new employees of the Schooi, both full and part-time are subject to a probationary

period of eighty-ﬁve (85) Wbrkiﬁg days. During the probétion period, employeeé are

| under continuous obéervation and evaluation. At any time during the probaﬁonary pertod,

the supei'visor or Superintendént may tei_*mihﬁté the employee. Probationai'y employeés

do not have recourse to the grievance procedures.

Upon satisfactori.iy-completing the pfobétionafy period, the employee shaH take a place on

the épprépriate seniority list. | | | |

The probationary employee shall begfn to 'receive éll benefits after sixty. (60) calendar

days, including_health care if they meet the required qualifying hours of work.
 ARTICLE19

EMPLOYEE EVALUATIONS
- All bargaining unit employees will be evaluated on a regular basis using the agreed to

evaluation system.

ARTICLE 20
| SAFETY
The Union and the Employer agree that safety is a major priority and that proper safety

equipment and procedures shall be used at all times. To assure that these procedures are
being followed the parties agree that there shéll be periodic safety meetings. The
meetings shall be requested in advance by either party with the presentation of an agenda

or concerns {0 be discussed, no more than two (2) designated representatives of the Union
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and no more than two (2) of management shall attend.
‘When safety issues become a concern, they may be addressed at the monthly departmental

staff meeting in licu of the above procedure.

 ARTICLE 21
WORK SCHEDULE

Section 1.

The normal work day shall Be SiX (6)'t0 six and one-half (6 1/2) hours. The nornial |
starting and quittihg time shall be arrahged at the discretion bf fhe 'immedia’-tc Supervisor
or Building Principal. -

Section 2.

Ifit bécomes nécessary for the Superintendent or the Department .I'-Iea_(:i to alter the
nbrmal working hours of an employee or employee.s, thé Superintendent .or Department -
Heé& shall not.ify the affected employec;s of the altered schedule and provide ten (10)
business days prior o the altering of the emplojzée‘s work schedule. Employees are |
expected to complete a definite assignment, _ei/en thoﬁgh it may require additional hours
over the standard thirty (30) hour work v&eék. In cases of emergencies, employees shall
return to work Wheﬁ requested by the Sui}erintendent or Départment Head.

Section 3. |

The empioyee‘s superviéor or building principal shall provide a written schedule of the
days and one-half (1/2) days to be worked and the number of hours to be worked to each
employee prior to tﬁe start of the school year.

 ARTICLE 22
OVERTIME

Section 1.

No overtime may be worked without the prior authorization of the Supervisor or

Department Head. All overtime hours worked are to be accurately reflected on the
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weekly time sheet.

Section 2.

Except ih extreme cases ef emergency, the Supervisor will not assign employees to work
during his/hef lunch peried. If the employee is assigned to work during his/her lunch
period, he/she will be paid at the appropriate rate. In no case will additional compensation
be given for.the ten (10) minute break period. This break is lost if not taken.

ARTICLE 23
"GENERAL

Section 1. |

Authorized representatives of the Union shall be permitted to visit the operation of the
Employer during Workiﬂg hoﬁrs to talk with the Stewards of the Local Union and/or
representatives of fhe Employer concemil.ng_. matters covered by this Agreement, without R
interfering with the progrese of the work force. | |
Section 2. |

The U_niéﬁ shall have the right to examine 'ﬁme sheets and other records pertaining to the
computation of compensation of any employee whose pay is in dispute (.)r. ény ether _
records of the Employer pertaining to a specific grievance, at reasenable times, at the -
discretion of the Employer. | |

Section 3.

The Empleyei‘ shall provide for biweekly pay periods. Each employee shall be provided |
with an itemized statement of his earnings and of all deductions made for any purpose.
Section 4.

Should the Employer require any employee to give bond, cash bond shall .not be
compulsory and any premium involved shall be paid by the Employer.

Section 3.
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When school is closed due to inclement weather, those employees unable to report for

work because‘ of the weather conditions will be allowed the day without loss of pay for

the first two (2) occurrences. After the second closing in a school year, employees may

be allowed to use leave time to cover hours in excess of the ﬁrst two school days. For the
| 2011-2012 school yeaf the first two days will be unpaid. This will remain in until a new

contract is negotiated.

ARTICLE 24
LEAVES

Section. 1.

Educational Para Professionals shall be permitted to be absent from their dutiés With.the

RiChmon(i Community Schoqls without loss of pay because of persohal illness subjeét to

‘the fblk)wing conditions: |

A. Instruction techm'cians shall be _granted one (1) day of absence per month of service in

. the chhmond Community -S.chools, unused portions of which shall annually
: éccumulate up to'a maximum of ninety (90) days. For thé first year, new hires will
receive one (.l) sick day per month to be' added to theii' sick leave amount at the end of
- the month. Any employee retiring or termiriéting employment with the District will be
paid for one-third (1/3) of their accumulated leave days at their daily rate of pay.

B. The .total number of days of absence to which the employee is entitled during the
ensuing school year shall be credited to his account on the first day that his duties
begin during that fiscal year, except new hires as noted above.

C. Educational Para Prdfessionals must be under firm employrhent, as defined by law, in
order to be cligible to use their accumulated allowable aays of absence.

D. Educational Para Professibnais shall be eligible to participate only during the effective

days of valid employment between the Educational Para Professional and the Board
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of Education.

. Absences of less than seven (7) days resulting from a minor persoﬁal injury arising
out of and in the course of employment with the Richmond Community Schools shall
not be deducted from accumulated allowable days of absence pi'oviding the employee
files at the Superintendent’s office within three (3) days of the date of injury a
statement from hié doctor stating thé number of days he wi_ll be unable to work.

. Absenpes resulting from a major personal injury arising out of and in the course of
employment with the Richmond Commﬁnity Sghoqis which entitles the injured
Educét_ional Para Professional to compen'sation under the provisions of the worker's
Corﬁpensaﬁon Act, shall not be charged against allowable sick leave untiI.the thjrtieth
(30) consecutive day of absence. Commencing with the thirty—ﬁrst .(3 Ist) day

- allowable days b_f aBse_nce shall be charged only for that portion in excess of the
compensation payment. The School Districi shall supplement the worker's
compensation éheck with an amou_n’_s sufﬁcieﬁt to regular period not to exceed the
accumi_ﬂafed allowable days of ébsence providing all woﬂ;er's compensation checks. |
- covering the period from the date of the_ injury to the expiratioh of the accumulated
allowable days of absence are turned in to the Superinfen’dent's office for I_record.

. Educational Para Profess.ioﬁals may be requested to submit a statement ﬁom. the
attendihg physician for absences of five (5) or more duty days or for frequent
absences of shorter duration. If a statement from another physician or clinic other than
the one from the attending phySician is required, the cost of such examination shall be
paid by the Board of Education.

. Accumulated allowable days of absence shall not be retroactive except for those days

already credited to an Educational Para Professional account on the effective date of
' 27




this Agreement.

I. An Educational Para Professional who has been employedr_for two (2) consecuﬁve
years has used his accumulated sick leave may apply Vacat_ion time for the period of
the iliﬁess, and when this is gene, may request the Beard of Education for a loan of sick
leave_dajs not to exceed twelve (12) days.

Se_ctioﬁ 2. | | |

Educational Para Professionals shall be pern‘iiﬁed to be absent from their duties with the

Richmond Community Schools without loss of pay because of illness in the im'me.diate.

faﬁzily subject to the following considerations:

A. A maximum of one (1) year's accumulation each year, chargeable against

| accumulated days of absence shall be graﬁted. Unused days shaH_ be accumulated.

: B. The immediate family shall be defined as spouse, children, gfandehildren, father or
I_ilether ef either spouse, grandp_arent of either spouse, brother, sister, brother-In-law, |
sister-iﬁ-law, any other person aCceptable as an exemption oﬁ the Educational Para
Professional income tax or any person who makes his home with the Educational Pa.fa
Professional and in the judgment of the Superiritendent is emotidnaliy dependent on
the Educatioﬁel Para Professional as a Ihember of the hoﬁsehold.

C. Absence shall be censidered as necessary only when no other arrangements for care

: are possible.

D. 'I‘he"‘necessar’y care" must be such as would be prescribed by a physician or required
by incompetence of the person requiring care. |

E. In all cases, "other arrangements” are considered possible w1thm three (3) days after

the emergency.

F. Educational Para Professionals shall be permitted to be absent from their duties
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without loss of pay or leave days because of mumps, scarlet fever measles, or chicken
pox for up to ten (10) days.

Section 3.

Educational Para Professionals shall be permit_te:d_te be absent ﬁom their duties without

loss of pay for reasons of personal business subject to the fallowing conditions:

A. A maximum of three (3) days each year not chargeabIe against accumulated allowable

days of absence shall be granted. Unused days shall not accumulate.

'B. Persdnal business sh'all_ be defined as business that requires the presencerof the
Educational Para Professional aﬁd reasonably cannot be coﬁducted at any time other
th.an durlng 'thelworking day. |

C. Absence because of personal business may be granted by the Supervisor.

D. Absénces because of persénal business shall be apprc_)ved in advémce._Excepﬁons shall

~ be made only in cases of emérgéncy. |

‘E. Requesfs for ébsencé because of activitiés arising out of employment other fhan with
the Richmond Community Schools, or as a result of membership in organizationé
shall not be appro'ved.. |

- Section 4. |

_ Educationél Para _Pr'ofessi.ona'ls shall be permitted to be absént from their duties without

loss of pay for reasons of death in the immedia’;e family subject to the following

conditions: | | |

A. The immediate family shall be the same as that &escribed in Section 2-B, of this

Article. |
B. A maximum of five (5) days for each occurrence, not chargeable to accumulated days

of absence, shall be granted. Unused days shall not accumulate.
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C. .If the employee works on the day of death, the days allowed shall not include the day
of death but shall begin with the first scheduled working day following the day of
death. | |

D. If the day of death is a scheduled day of work and the employee does not Work that
day, the days allowed begin with and include the day of death.

E. The Superintendent may extend these proyisions in instances when in his judgment
the time .limitation is not sufﬁéient to allow for all of the adjustments occasioned at

the time of berecavement.

. Section 5.

Absence for jury service b'y an Educational ?ara Professional shall not be chargeable to
the sick leave or personal leéve allowance and thé School District Will pay the differénce
in Salary betweeﬁ his daily sél_ﬂry and any fee he is paid for jury duty.

Sectibn 6.. | :

-The Bdard may grant leaves for reasons other than those previously stated. The granting
of such leaves shall be based. upon written application. Leaves of absence without pay
during the school year fnay be granted only if adequate substitutes are available and only il
such absence from duty Will not be detrimental to the Educational Para Professional
program. |

Section 7.

A leave of absence is not considered a break in service for seniority purposes.

Section .

Acecumulated allowable days of absence shall be maintaihed but shall not accrue during the

periods of the leave.
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Section 9.

A leave of absence up to one (1) year withoﬁt pay may be granted to any Educational
Para Professional upon application for the purpose of engaging in other activities. Thf; |
activity cannot be a similar posiﬁon in another school system within the territorial limits
of the Unjfed Statés. Upon return frorn such leave, the Educational Para Professional will
be placed at. the .same position' on the salary schedule, as he would have been if he worked
in the District duﬂng that period.

Section 10

The Employer will upon receipt of a written authorization from the Union, transfer sick |
days _ﬁ'om éne emplbyee'g éccount to another employeé's account.

ARTICLE 25
HOLIDAYS

Section 1.

The following shall be considered as paid holidays:

Labor Day - Néw Years' Day
Thanksgiving Day Good Friday
Christmas Eve Day - Memorial Day
Christmas Day

Section 2.

If the holiday falls on a Séturday, Friday will be considered as the holiday. If the holiday
falls on a Sunday, Monday_ will be considered as thé holiday. |
Section 3.

An employee shall be eligibie for holiday pay if he/shé works his/her last scheduled work
day prior to the holiday and the next scheduled work day following the holiday, unless

excused by sick leave verified by a doctor's note, or jury duty day, or funeral leave.
' 31




ARTICLE 26
VACATIONS
1. At the conclusion of one (1) year of employment, employees hired prior to ratification

of the Agreement dated March 13, 2001 will qualify fbr two (2) days of Vacafion.

2. At the conclusion of ten (10) years of employﬁent, employees hired prior to .
ratification of the Agreement dated March 13, 2001 will qualify for five (5) days of
vacation. |

3. Vacation will not be apprbved when schoél isin session.

4. Empioyees may be paid vacation pay by requesting ﬂle pay in writing the Friday

~ before the pﬁy’ period. | |

5. Eﬁlpldyees hired after the ratification of this Agreement (March 13, 2001) will nbt be

eligible for any vacation or pay for vacation.

' ARTICLE 27
INSURANCE PROTECTION

Se;:tion 1.
A. The Bbard will éﬂfér the .regula:r ﬁlil time emi)loyee as specified in Article 9 the
follewing insurance: |
Plan A:
1. BC/BS HAS cﬁrreﬁtly in place, unless a mutually agrecable lesser cost plan
can be agreed to. HSA(60% district funded, $750/$1500 based pm a
deductible of $1250/2500, beginning January 1, 2012). Premium share
.according to Senate Bill 7. The p.ortion of preﬁlium owed by qualifying
paraprofessionals shall be payroll deducted. |
2. Term Life Insurénce in the amount of $15,ﬁ00 for thdse receiving medical

_ benefits (Plan A), and $35,000 for those that voluntarily opt out of medical
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benefits (Plan B) will be provided.

3. Long term disability insurance will be provided after the expiration of
ninety (90) calendar days. Béneﬁts shall be paid at 66 2/3% of salary to a
Weekly maximum of Five Hundred Dollars ($500).

4. Accidental Death & Dismemberment. |

5. Dental Insﬁrance:_ Including 6rthodontic rider with internal and e)&emal

: .coordh.lati.on of benefits .(Dentamax).
6. Vision Insurance: Inclﬁding internal and external coordination of benefits

(Spectera).

1. Term Lifé Insurance (Se¢ Section 1 Al2)

'2. Long Term Disability (See Section 1.A.3.)

3. Accidental Death & Dismemberment _

4, .I.)ental Insurance: Including orthodontic rider.with no coordination of |
benefits - or - deﬁtai insurance: Including orthodontic rider with internal and

- external coordination of benefits (Dentamax).

5. Vision Insurance: Including internal and external coordiﬁation of benefits
(Spectera).

C. Ifan eligible FTE employee decides to "obt—out“ from full health benefits (select P}aﬁ
B), the Board shall compensate the employee Two Thousand Dollars ($2,000) for that
fiscal year. This compensationrcan be paid out direcﬂy to the employee, or can be
contributed to the annuity of their choice.

Section 2. - In all items above, the provisions of the group policy and the rules and

regulations of the carrier will govern as to the commencement and duration of benefits,
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nature, and amount of benefits and all other asi)ects of coverage.

Section 3 - Emplbyees will not be eligible to recéive the above fringe benefits during
their probationary period.

Section 4 - The union shall have the right to research alternate insurance options, and
bring those to the attention of the administration if they desire to change their insurance

~ carrier and/or coverage. Such changes, if approved, will only be made at the beginning

of the year.
ARTICLE 28
: COMPENSATION
Section 1.

Empioyees will be given the option of receiving twenty-one (21) or twenty-six (26) equal |
paYchecks. To select the preferred paynient option, employeés ﬁmst submit a reéuest to the
Business Office at least thirty (30) days prior .to receipt of the first paycheck of the school year.
Once the prefe;’red payment optiofl is selected, it wiH remain in place for the entire school year.
Pefsons hired prior to 3-26-2012 shall have their salary frozen at the 2010-2011 level. Persoﬁs

hired after 3—26-2012 shall be placéd oﬁ the salary schedule shall be as follows:

Years of Service : 2011.-12
0-1 Years $9.64
2 Years _ $9.99
3 Years $10.38
4Years $10.79
5 or more $12.09

Bilingual Aides whose assignment requires a second language shall be given an added $1 per

hour after ten years of service.

Effective July 1, 2003 all paraprofessional must meet the highly qualified standard of one
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of the following ways:
a. Two (2) years of study at an institution of higher education; or
b. An Associate's Degree; or |
c. Meeting the staodards on a formal assessment approved by the Michigan
_ Department of Education {e. g;, Michigan test for Teachei"s Certification or ACT
Work Keys Assessment). The District will reimburse employees for the cost of such
© assessments. |

Section 2.

The longevity pay schedule w111 be as follows

- Atthe end of five (5) years of semonty On¢ Hundred F 1ﬁy Dollars ($150. 00) shall be paid.

: Thls is to continue through the 10th year.
At the end of ten (1 0) years of semorlty One Hundred Flﬁy Dollars ($150.00) add1t10na1 to
| the above shall be paid (Total $300.00). This is to continue through the 15th year.

- Atthe end of fifteen (15) years of seniority One Hundred Flﬂy ($1 50.00} add1t10nal to the

- above shall be paid (Total $450.00.)

- Longewty will be paid to each employee on the first paycheck in July of each year.
Payment will be paid for the serv1ce completed in the previous school year. Leaves of
absence, 1nclud1ng layoff shall not be included in calculating longevity. However layoff by
Board actlon up to one (1) year maximum shaIl be included for purposes of calculating
longevity.

| - Employees. hired after March 26, 2012, will not be eligible for lonéevity.

Section 3. |

Terminal Pay - A participating terminal pay program shall be initiated as follows:
|  Employees, upon terminatton of employment, will receive a terminal leave payment of
Sixty Dollars ($60.00) Iser year of accumulated seniority. An employee must have a

minimum of ten (10) years seniority to qualify.
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In lieu of the above, an employee may choose to participate in the terminal pay program:
1. The employee, upon termination of employment, will receive a terminal leave pafment of
Sixty Dollars ($60.00) per year of accrued seniority for the first ten (10) continuous years.
2. After ten (10) years of seniority, the Board will match up to a maximum of Sixty Dollars -
- ($60.00) per. fiscal yéar deductions for tax sheltered annuities.
3. Aﬂer_ hﬂenfy (20) years of senibrity the Board will match up to a maximum of One Hundred -
Tvs}enty Dollars ($ 120.0.0) per fiscal year deductions for tax. sheltered annuities. |

4. Effective March 26, 2012, terminal pay will no 16nger be offered to new hires.

ARTICLE 29
MISCELLANEOUS

- Section 1.
The Board agrees that Educational Para Professionals will receive communii:ation
concerning séhooI openings and school calendar informatior_i at the same time as the
tea'ching. stﬁff and se(_:fetaries receive their information.

Séction 2.

Educational Para Professionals may have staff in-service and staff development
opportunities made avaiiable for their participation.

Section 3.

The District hereby agrees to maintain full time status for the employee(s) considered
"full-time" at the date of ratification of fhis agreement. If the employee(s) in question

leaves the district, the guarantee of full-time status is eliminated.
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. ARTICLE 30 ‘
DURATION AND TERMINATION
This Agreement shall continue in full force and effect from July 1, 2011 through June 30,

2012 and shall continue in full force and effect from year to year thereafter unless written
notice of desire to cancel or terminate this Agreement is served by cither party upon the

other at least ninety (90) days prior to date of expii‘ation.
RICHMOND COMMUNITY SCHOOLS TEAMSTERS STATE, COUNTY AND

BOARD OF EDUCATION : ~ MUNICIPAL WORKERS LOCAL 214
o Fiidns M. RIR Tl

i

- 251~

Dated: | 4" o?%) A0/ : Dated:
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