


DUR/ NC ARTVNT

This Agreement shall continue in effect for a period commenc: ; July 1,
2015, and ending June 30, 2019. The Agreement may be extended be; nd
its expiration date by mutual agreement of the parties. Either party may
request such extension in writing, an any agreement for extension shall ¢ o
be in writing and signed by e respective parties.

This greement shall not be extended orally. Rec zst for moditication or
changes in this Agreement shall be made at least sixty (60) days prior to _e
expiration date.

Upon mutual agreement of both parties, this contract may be opened at any
time for the purpose of suggesting language changes.

I AKEVIEW BOARD OF EDUCATION AFSCL S COUNCIL #23. LOCAL 17
[akeview Secretarial/Clerical Union

By By _
Daniel Dombrowski. President Paul L.ong. AFSCMEL Representative

By By _
Donald Wheaton Jr., Secretary Denise Lipsett. President

By By
Timothy Houlihan, Vice-President Sh. v Bowie. Negotiation Team Member

B B
Karl D. Paulson. Superintendent Christine Templeton, Negotiating Team Member

Date of Ratification Date ot Kaumication
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Teven b

Positively interacts with students. parents. staft, administrators, and daily visitors in
person. electronically. and on the phone

Manages student data svstem

Maintains student records and retention (CA60 files. residency verification. enrollment,
immunizations. ctc.}

Utilizes various computer applications and sc  ware 1o comy  te day ;
Ltilizes Outlook to manage all associated tasks

Assists with safety drills and procedures

Assists with the scheduling lacihty tor  ternal and external use

Assists with scheduling of tield tt  transporntation

Assists with the purchasing. processing. and ¢ tribution of school supply and materic
Etfectively works with outside agencies on school related bt 1ess

Assists with office tasks and building procedures

Independently performs any and all related duties assigned

Uses good judgment

Utilizes Board policies and district procedures wheni  king decisions

Ininates improvements in existing procedures

Uttlizes district procedures and policies tor purchasing and cash handling

Monitors the main entrance and operates the door  cess

Utilizes the District’s financial sottware program to process purchase orders, process
reecivers. collect tees, and run transaction reports to assist the buil  ng princips
Bustness Oftice with budget related functions

Assists with the daily tasks associated with 1 ling subs

Completes huilding assigned tasks associate  th auwrly payroll

Assists with conducting background checks on volunteers

Witnesses medication dispensing. and assist with general first aid 1asks for the huilding
Assist with the completion of required State and Federal reports

Assists with the data collection and reporting of student achievement for instructional
programming

Utilizes Distriet sottware program to manage building technology and maintenance
requests

Assists with verifving athletic eligibihity

Assists with posting huilding information on the building website

al C-Z0Af Tn bk Thaaéln,

Positively interacts with students. parents. staft,  ministrators. and daily visitors in
person. electronically. and on the phone

Manage student data system

Utilize various computer applications and software to complete day to day tasks
Uitilize Outlook to manage all associated 1asks

Monitors main door entrance and operates the door access

































SCH™IJULEA

1 nI‘GC\!ITY PAV Ol Akl
Longevity shall be paid to every LSCU member having completed seve  7) tull years of service
in the LSCUL with beginning date to be determi d as of July 1 for all LSCU members,

Longevity pay shall be paid at the last pay period of each fiscal year.

Schedule of Pa 1ent of Longevity Pay

Completion of 7 yvears $330 17 vears 5805
8 vears $355 18 vears $830
9 vears $380 19 vears $855
10 vears $405 20 vears $880
11 vears $430 21 vears $905
12 years $455 22 vears $930
13 vears $480 23 vears $955
14 years 5505 24 vears $981
15 years 8755 25 vears an over & 005

16 years $780

[t an LSCU member works 100 days during the tise:  vear. she'he shall receive eredit for the entire
vear as applied to the longevity clause. starting with July 1. for all LSCU members.

OTHER BENEFITS

1. Health Insurance

A

The Board shall provide multiple surance benefits plan options. as listed below in
Plans A-D. and allow all members in the b gaining unit to select the plan ot ir
choice. Members may torego selecting an insurance benefits plan listed in Plan A-D
and instead receive an in-lic of payvment. Additionally, the Board shall provide the
Long Term Disability Insurance benetits listed below for a  members, Such benetits
for Long Term Disability Insurance bene s and Health Care Insurance benetit plans
that cast below the Hard ' shall be provided. without cost to the members. and
his/her eligible dependents. It an employvee selects a health care insurance benetit

lan that costs more than the Hard Cap. as annually established by PA 132. the
emplovee is respons - tor paying for the difference. The cost will be paid by
payroll deduction.






SCHEDULE A (continued)

V.

VI

Dental Insurance

The Board agrees to pay the tull cost of a group dental insurance pla to st -insure
dental coverage for  LSCU members as describe in 4] endix B e dental plan
shall be continuous.

Term Life Insurance

All LSCU members shall receive a twenty-thousand dollar ($20.000.00) double
indemnity term life insurance policy as long as they remain in the employ of the Schox
Board. in accordance with the terms of the authorized insurance company.

Onptical Insurance
The Board shall provide the tull cost ot optical insurance as describe n Appen < B.

Unused Leave Days

A. LSCU members, who retire after ten (10) vears in the LSCU, will receive thirty
dollars (S30.00) for each unused leave day up to the maximum aliowable
accumulated days.

B. Such payment of the accumulation ot the maximum allowable days w be made
to the heir ot the L.SCL member it herhis death precludes retirement.

(. The parnties agree that any unused sick leave shall be permitted to accumul:
toward the 180 day maximum.

Disability Insurance

Beginning on the 91" calendar day ot disa 1. LSCU members may receive sixty-six
and two-thirds (66 2/3%)  of eir a  al base salary 1o age sixty-live 65, 1n
accordance with the terms of the authorized insurance company contract.

A secretary placed on long-term disabilitv v | continue v rece e health and
prescription benefits for a period of two vears.

‘The Board is to provide the [SCU with a copy of the contract with the au  srized
insurance company.









Letter of Agreement
Between
Lakeview Public Schools
And
AFSCME, Councif 25, Local 1317-Lake’ w Secretarial/Clerical Union

Itis understood and agreed that 2 committee will be formed to create a Classification pz the cor
for the Business Office Specialist position. The committee will also revise the descriptions ror ;
secretarial positions to accurately reftect the current qualifications and job resnonsil

ict

The Union will appoint three (3) members and the Superintendent/Desigree ap| ree (3)
administrative members. The committee will im|  ment their :commendati rA 31. 2015.
Board Representative Union Representative
Date Date






Secretary Negotiations- M, ion Propos: #2

o . addi  alunrestricted re 0
v W
revenue identitied in Accounting Class Code 111 Accounting Manual), and any additional
unrestricted revenue from a county-wide or regi December State Aid Status Report. (The

two respective years’ December State Aid Status Reports being considered will be comg  zd).

Because it is not the intent by either party to advance steps for newly hired members in their first year of employmen
employees hired between September 1* and December 317 of 2018, will receive the % increases and lanes for the Jar t
2019 wage impacts, if any, tripgered by additional revenue but will not advance in steps in their first year of employment
with the district.




