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PREAMBLE 

 
 

This agreement, entered on the first day of January , 2011 to  
December 31, 2019, is between the Anchor Bay School  District, Counties of 
Macomb and St. Clair, State of Michigan, (hereinaft er referred to as the “School 
Board” and the Anchor Bay Chapter of Local 1688, Mi chigan Council #25 and the 
American Federation of State, County and Municipal Employees, (hereinafter 
referred to as the “Union”). 
 
 
 
 

PURPOSE 

 
 

The purpose of this agreement is to set forth terms  and conditions of 
employment and to promote orderly and peaceful labo r relations for the mutual 
interest of the Employer, the Employees and the Uni on. 
 



 

 

Article 1.  
 

 
RECOGNITION 

 
 
1.01                 : EMPLOYEES COVERED 
 
1.01.01            : Pursuant to and in accordance with all applicable provisions of 
Act 379 of the Public Acts of 1965, as amended the School Board does hereby 
recognize the Union as the sole and exclusive repre sentative for the purpose of 
collective bargaining in respect to rates of pay, w ages, hours of employment, and 
other conditions of employment for the term of this  agreement, of all employees of 
the School Board included in the bargaining unit de scribed below.  This recognition 
clause shall be construed to apply to employees and  not to work. 
 
1.01.02            : This agreement covers all regu lar part-time and full-time non-
instructional employees except supervisors as defin ed in the Act and excluding 
clerical employees, paraprofessionals, seasonal emp loyees, temporary employees, 
crossing guards, student help and other employees w ho do not have a continuity of 
interest in the bargaining unit. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

3 
 

Article 2.  
 

 
 RIGHTS AND RESPONSIBILITY OF THE BOARD  

 
2.01                 : The Board on its own behalf and on behalf of the Electors of the District, 
hereby retains and reserves unto itself without lim itation, all powers, rights, authority, duties, 
and responsibilities conferred upon and vested in i t by the laws and the Constitution of the 
State of Michigan, and of the United States includi ng but without limiting the generality of the 
foregoing the right.  

  
2.01.01            : To the Executive Management an d Administrative control of the school 
system and its properties and facilities and the ac tivities of its employees during working 
hours.  

  
2.01.02            : To hire all employees and subj ect to the provisions of law, to determine 
their qualifications and the conditions for their c ontinued employment, or their dismissal or 
demotion, and to promote and transfer all such empl oyees subject to the terms and 
conditions of this contract.  

  
2.01.03            : To decide upon the means and m ethods of performing the work covered 
by this contract subject to the terms and condition s of this contract.  
  
2.01.04            : To establish grades and course  of instruction, including special 
programs, and to provide for athletic, recreational  and social events for the students, all as 
deemed necessary or advisable by the Board.  Such s pecial programs will not displace or 
cause a layoff of any member of the bargaining unit . 
 
2.02                 : To determine work schedules and the hours of the work and the duties 
and responsibilities and assignments of employees w ith respect thereto, and the terms and 
conditions of employment, subject of course, to the  terms of this contract.  
  
2.03                 : The exercise of the foregoin g powers, rights, authority, duties and 
responsibilities by the Board, the adoption of poli cies, reasonable rules and regulations, and 
practices in furtherance thereof, and the use of ju dgment and discretion in connection 
therewith, shall be limited only by the specific an d express terms hereof are in conformance 
with the Constitution and Laws of the State of Mich igan and of the United States subject to 
the terms and conditions of this contract.  
   
2.04                 : The parties understand that the rights and responsibilities of the Board 
delineated above are, of course, subject to the pro visions of Act 379 of the Public Acts of 
1965. 
 

Article 3.    
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 REPRESENTATION  

 
3.01                 : The Board will be advised of  the names of the Local Union 
Collective Bargaining Committee when and as they ar e appointed and/or elected.    
  
3.02                 :   The Union shall advise the  Board of the stewards named to cover 
the employees in the bargaining unit.  The Board wi ll be advised of the appointment 
of any temporary steward in the absence of the regu lar steward.  The Board shall 
continue to deal with such representative until an official written notice of change is 
given to the Board. 
  
3.03                 : Stewards shall be permitted time during the work day to attend  
grievance hearings at all steps and attend any disc iplinary meetings called by an 
administrator.  Employees not on duty but who atten d such meetings shall not be 
paid as has been the practice of the district.  
  
3.04                 : The Central Office will prov ide the Union with a supervisory chain 
of command. 
 
3.05                : Vacancies occurring in non-in structional positions shall be 
posted by the Board on all bulletin boards.  Employ ees interested must submit a 
letter of intent during the posting period.  In add ition, the president, secretary and 
stewards of the Union shall receive a copy of emplo yment postings, school calendar, 
transportation calendar and changes of employment s tatus related to non-
instructional personnel and such postings or notice s shall be considered informa-
tional only. 
 
3.06                 : Special conferences for fund amental problems may be arranged.  
Such meetings shall only be called after the proble ms have been fully discussed and 
solutions sought at a preliminary meeting with the first line supervisor.  Complete 
minutes of the preliminary meeting indicating solut ions investigated shall be kept by 
both sides and made available to each representativ e.  The special conferences shall 
be requested by including a written agenda fully ex plaining each of the areas of 
concern and their proposed solution.  A meeting wil l be scheduled by the Board 
upon receipt of the written agenda.  Discussion sha ll be limited to agenda items 
only.  Either side may be represented by no more th an four (4) people.  If the meeting 
is to be held during normal working hours, not more  than four (4) employees on 
scheduled duty may attend and shall suffer no loss of pay. 
  
3.06.01            : Agenda items shall not include  items that are subject to the 
grievance procedure. 
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Article 4.  
 
 UNION SECURITY 

  
  
4.01                 : The Board agrees that, as a condition of continued employment, 
all employees covered by this Agreement shall eithe r become and remain members 
in good standing of Local Union #1688, Council 25, International Union of American 
Federation of State, County, and Municipal Employee s, or pay to said Union sums 
equal to the amount of the membership dues as their  share of the cost of 
representation of said non-members, no later than t he end of their probationary 
period following the beginning of their employment or the thirty-first (31 st) day 
following the effective date of this clause whichev er is later.  
  
4.02                 : It is understood that member ship in the Union is not compulsory, 
and it is agreed that neither party shall unfairly discriminate against or pressure any 
member of the bargaining unit to compel such person  to join or refrain from joining 
the Union, subject to the above paragraph. 

  
4.03                 : The employer shall furnish t he Union with the names, addresses 
and telephone numbers of persons hired after the ef fective date hereof within two (2) 
weeks following such employment. 
 
4.04                 :    Upon presentation to the employer of proper authorization signed 
by employees, employer agrees to deduct from the pa y of such employee all dues of 
Local Union # 1688, or representation fees and pay such amount deducted to said 
Union for every employee from whom authorization ha s been received.  

  
4.05                 : Receipt of notification of a n employee's failure to pay proper 
union dues or representation fees will be cause for  discharge, provided, however, 
that the employee shall be given thirty (30) days n otice of such failure to pay dues or 
representation fees.  
  
4.06                 : The Union agrees to indemnif y and save the Board harmless 
against any and all claims, demands, costs, suits, or other forms of liability and all 
court, administrative agency, and legal costs which  may arise out of the Board’s 
implementation of this article. 
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Article 5.  
 
 SENIORITY 

 
 
5.01                 : DATE OF SENIORITY, SENIORITY LISTS 
 
5.01.01            : The Union shall be furnished a  seniority list annually (on 

February 1 st).  The seniority list shall include: 
 

1.) Employee’s Full Name 
2.) Effective Hiring Date 
3.) Employee’s Current Department 
4.) Current Job Classification 
5.) District Seniority 

 
The seniority of an employee on the list shall comm ence with the first 

day of actual employment to a regular job in the ba rgaining unit.  When more than one (1) 
employee is hired on the same date, seniority will be determined in alphabetical sequence, 
according to the last name first, then given name a nd middle initial.  For bidding, bumping, 
and seniority purposes, the full name of such emplo yee used shall be that which appears on 
the initial application used in the assignment to a  regular job.  The president, treasurer, and 
steward will be notified of any new hire when they have completed their probationary period. 
 
5.01.01.01         :  When the employer furnishes t he Union with a seniority list 
as stated above any entries to the list will be giv en a period of one (1) week to 
contest their seniority date.  If such employee is absent from work for any reason 
during this one (1) week period he/she will be cont acted by the Union to verify this 
date.  If a correction is made, a corrected list sh all be posted within five (5) working 
days, thereafter; all established days shall remain  in effect until employees sever 
their employment.  The seniority list currently in effect is deemed accurate by both 
parties and all established dates will remain in ef fect until employees sever their 
employment. 
 
5.02                 : PROBATIONARY PERIOD 
 
5.02.01            : New employees hired by the dis trict from the outside, shall be 
probationary for the first ninety (90) work days.  Upon successful completion of their 
probationary period, they shall attain seniority st atus.  Probationary employees who 
transfer and accept another job classification with in the bargaining unit shall have 
his/her probationary period calculated from the fir st day of the transfer.  Employees 
while on their probationary period may be terminate d without recourse to the 
grievance procedure, but shall be represented for a ll other Union purposes. 
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5.02.02            : Employees while on probationar y status shall not be entitled to 
any fringe benefits.  Upon successful completion of  the probationary period, the 
seniority of the employee shall commence with the f irst day of actual employment to 
a regular job in the bargaining unit. 
 
5.03                 : LOSS OF SENIORITY 
 
5.03.01            : Seniority shall be broken and employment in the district ended for 
the following reasons:  
  
5.03.01.01       : If an employee quits.  
  
5.03.01.02       : If the employee is discharged an d the discharge is not reversed 
through the grievance procedure.  
  
5.03.01.03       : If the employee is absent for th ree (3) consecutive working days 
without notifying the employer and fails to give ex planation for the absence and lack 
of notice which are satisfactory to the school admi nistration.  
 
5.03.01.04       : If the employee fails to return to work when recalled from layoff 
as set forth in the recall procedure provided herei n.  
  
5.03.01.05       : If the employee overstays a leav e granted for any reason as 
hereinafter provided.  
  
5.03.01.06       : If the employee is on layoff for  a period of  one (1) year or the 
duration of his/her seniority at the time of layoff , whichever is greater, but not to 
exceed five (5) years.  
  
5.03.01.07       : Non-compliance with Article 12.       
  
5.03.01.08       : Employees who are on layoff shal l not accrue seniority. 
  
  
  
 
 
 
 
 
 

Article 6.  
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LAYOFFS 

 
6.01                : LAYOFFS 
 
6.01.01           : Reduction in the work force sha ll be affected through the 
following procedures. 
 
6.01.01.01      : Seasonal employees as provided fo r in this contract and 
probationary employees in the affected department s hall be immediately laid off. 
 
6.01.01.02      : The employees with the least seni ority in the affected job 
classification shall be laid off. 
 
6.01.01.03      : Any employee so laid off shall be  permitted to bump to a lower 
job classification in that department using distric t-wide seniority. 
 
6.01.01.04      : An employee who has bumping right s as set forth in Article 
6.01.01.03 above shall have the right either to exe rcise the bump or to accept layoff 
until recalled. 
 
6.01.01.05      : The employee who is eventually la id off as a result of the 
bumping process shall have the right to bump to any  job in the bargaining unit only 
once provided he/she is qualified and presently cap able of performing the remaining 
work and must displace the least senior employee do ing the remaining work at the 
rate of pay for the work being performed.  Such emp loyee will be given a trial period 
of sixty (60) work days to demonstrate their abilit y to meet the standard of 
performance on the job.  However, if the Board dete rmines that the employee does 
not meet such standards he/she may be released prio r to the completion of the sixty 
(60) day trial period voluntarily or involuntarily.  
 
6.01.01.06      : The least senior employees who re main unplaced after the 
reduction and bumping is completed shall be laid of f. 
 
6.01.01.07      : The above layoff procedure does n ot apply to normal reduction of 
the work force during the time school is not in ses sion during the summer months. 
 
6.01.01.08      : Any seniority employee on layoff shall be immediately placed on 
the regular substitute list. 
 
 
 
 
6.02                : NOTICE OF LAYOFF 
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6.02.01           : Where there is a decrease in th e working force, the Union shall be 
given notice as soon as practicable of the Board’s proposed action in case of layoff. 
 Further, the Board shall give employees a minimum of fourteen (14) calendar days 
of notice of layoff.  If multiple bumping will resu lt from the layoff, the first employee 
affected shall exercise his/her bumping or transfer  rights within two (2) days of the 
notice of layoff and all bumping must be completed prior to the date of layoff.  If 
multiple bumping would occur, then a bid meeting sh all take place. 
 
6.03                : EMERGENCY LAYOFFS 
 
6.03.01            : In the event of an emergency w hich requires the layoff of 
employees, such employees affected may be laid off without regard to seniority for 
periods of short duration.  It is intended that thi s section shall be operative only 
when the layoff period is five (5) working days or less.  
 
6.04                : PREFERENTIAL SENIORITY 
 
6.04.01           : Duly elected officers of the Un ion, the president or chapter 
chairperson, chief steward and one (1) steward from  each department will be given 
preferential seniority for purposes of layoff if th e person is qualified to perform the 
position available.  In any instance, the number of  persons granted such status shall 
not exceed five (5). 
 
6.05               : RECALL PROCEDURES 
 
6.05.01          : Laid off senior employees shall be recalled as prescribed in 
Section 7.01.04.  The recall shall be in the invers e order of layoff with the most 
senior employee being recalled first to the opening  in his/her job classification and 
then to other openings in his/her department for wh ich the employee is qualified.  
Thereafter, vacancies remaining will then be made a vailable to employees in other 
departments through the bidding process again in th e order as prescribed in Section 
7.01.04.  Before a laid off employee is recalled, e mployees who were moved as a 
result of the layoff would return to their former w ork location.  Any hours added to a 
job would be made available first to current employ ees and then to laid off 
employees.  Notice of recall shall be accomplished by a telephone call and a certified 
letter to the employee’s last known address.  A cop y of the certified letter will be 
given to the president and chief steward.  The empl oyee shall report to work within 
five (5) days following the mailing date of the cer tified letter.  An employee not 
reporting upon recall shall be terminated. 
 
 
 
6.05.02           : In the event the recall list in  the job classification is exhausted as 
defined in 6.05.01, the job posting shall be sent t o all other bargaining unit members 
who are on layoff and still maintain their seniorit y as defined in Article 5.  If a laid-off 
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employee, as defined herein, meets the qualificatio ns for the job and is presently 
capable of performing the work, such employee may s ubmit a bid, only once, in 
writing, for the open position within five (5) days  after the posting is mailed from the 
Personnel Office.  If more than one (1) qualified l aid-off employee bids for the 
position, the position will be offered to the most senior qualified employee who has 
submitted a bid for the vacated position.  The affe cted employee shall be granted a 
sixty (60) day trial period.  If the affected emplo yee, during this trial period, cannot 
meet the standards of performance for the job, the employee shall return to layoff 
and shall no longer be eligible for a position in w hich he/she was not able to meet 
the standards of performance.  Failure of a laid-of f employee to make application 
during the limit as defined herein, shall not permi t said employee to file a grievance 
for not being selected. 
 
6.05.03           : Laid-off employees who are call ed to substitute in a position they 
worked in prior to the layoff will be paid twenty c ents (.20cents) less than the regular 
rate of pay for that position. 
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Article 7.  
 

TRANSFERS, VACANCIES, NEWLY CREATED 
POSITIONS AND BIDDING PROCEDURES 

 
7.01                 : REQUIREMENTS FOR BID PROCEDURE 
 
7.01.01            : Vacancy shall be defined as an  existing job classification 
becoming vacant as a result of transfer, terminatio n, retirement or expansion of the 
work force within the bargaining unit.  This sectio n shall not be construed to apply 
to vacancies outside the bargaining unit.   

 
Bus driver trainer(s) shall be selected by the Dist rict and the 

provisions of this contract relating to filling vac ancies shall not apply to filling such 
positions. 
 
7.01.02            : In the event of a vacancy in a  department, an employee in the 
same job classification wishing to make a lateral t ransfer shall be given preference.  
The selection shall be based on qualifications.  In  the event that qualifications are 
equal, the employee with the longest job seniority shall be chosen.  The decision 
with respect to qualifications shall be based on th e Board’s opinion, subject 
however, to the grievance procedure. 
 
7.01.03            : A vacancy remaining after the above procedure shall be open to 
an employee in the same department in the next lowe r job classification.  The 
selection shall be based on qualifications.  In the  event that qualifications are equal, 
the employee with the longest job seniority shall b e chosen.  The decision with 
respect to qualifications shall be based on the Boa rd’s opinion, subject however, to 
the grievance procedure. 
 
7.01.04            : A vacancy remaining after the above procedure has been followed 
shall be open to recall employees as prescribed in Section 6.05.01 and then to 
employees in other departments of the district in t he bargaining unit.  The selection 
shall continue to be based on qualifications.  In t he event that qualifications are 
equal, the employee with the longest seniority shal l be chosen.  The decision with 
respect to qualifications shall be based on the Boa rd’s opinion.  If the vacancy is to 
be filled by employees in other departments, the us e of district-wide seniority will be 
considered when qualifications are equal. 
 
7.01.05           : In the event of a transfer betw een departments, the seniority of 
the transferred employee in the new department shal l begin with the first work day in 
that department without loss of district-wide senio rity. 
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7.01.06           : A vacancy remaining after the a bove procedures have been 
followed shall be filled by job applicants as deter mined by the Board. 
 
7.01.07           : Whenever a vacancy occurs which  is brought about through 
sickness, accident, or noncompensable leave and is more than twenty-eight (28) 
days, such vacancy shall be subject to Sections 7.0 1.01 - 7.01.07 of Article 7.  For 
each vacancy caused by sickness, accident or injury , the employee shall be 
responsible to provide to the employer a doctor’s s tatement indicating the length of 
absence and status of the disability. 
 

Further, the vacancy shall be filled during the vac ated period by a 
seniority employee within the building or transport ation department, whichever is 
applicable.  Such employee shall have the option of  filling said vacancy and be paid 
the higher minimum rate of pay, if any, is involved .  The vacancy created by such 
successful bidder may be filled by a substitute emp loyee. 
 
7.01.08           : Whenever a lateral vacancy (wit hin a classification) is filled, such 
employee shall be expected to remain on the job for  a period of not less than one (1) 
year from the closing date of the bid.  Thereafter,  Sections 7.01.01 through 7.01.07 
inclusive of Article 7 shall be applicable.  Any cu stodian that the provisions of this 
section applies to shall be allowed to participate in the bid meeting at the beginning 
of each school year, should a vacancy occur. 
 
7.01.08.01       : If a laid off employee is recall ed to a vacant position and a 
subsequent position becomes vacant within one (1) y ear following the recall, the 
affected employee shall be allowed to bid on the va cant position.      
 
7.01.09            : When an employee’s position/sh ift is eliminated, the employee(s) 
shall have the right to bump/bid to a position that  their department seniority will 
allow. 
 
7.02                 : NEWLY CREATED POSITIONS 
 
7.02.01            : A newly created position is de fined as a new job classification 
falling within the bargaining unit that is outside the definition of “vacancy” in 
Section 7.01.01.  The union has the right to bargai n the rate for a newly created job 
within the bargaining unit.  The Board will set the  initial rate and when final 
agreement is reached, it shall be retroactive to th e date the position was created.  
Failure to reach agreement on the rate may result i n a grievance. 
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7.02.02            : Newly created positions shall be filled from within the bargaining 
unit in the same manner as used for filling vacanci es.  The selection shall be based 
on qualifications.  In the event that qualification s are equal, the employee with the 
longest job seniority shall be chosen.  The decisio n with respect to qualifications 
shall be based on the Board’s opinion, subject, how ever to the grievance procedure. 
 In the event such qualifications are not available  in the bargaining unit, outside 
applicants may be sought. 
 
7.02.03            : Seniority employees seeking to  exercise their right to bid for a 
newly created position shall not expect the Board t o provide substantial training for 
such position.  In such event, the employee shall b e expected to have the reasonable 
skills and/or training prior to exercising their bi d on such position. 
 
7.03                 : POSTING OF VACANCIES 
 
7.03.01            : All vacancies and newly create d positions within the bargaining 
unit shall be posted in all installations within fi ve (5) working days from the date of 
the vacancy or the creation of the new bargaining u nit position and shall be filled 
either through a lateral transfer, the bidding syst em or new hire in accordance with 
the procedures outlined herein.    
  
7.03.02            : The notice posted shall set fo rth the job title, shift and location of 
the opening, and, if a newly created position, shal l indicate the qualifications 
necessary to perform the job. 
 
7.03.03            : Posting of job vacancies or ne wly created positions shall be for a 
period of five (5) working days during which time t he employees desiring to bid for 
the job shall forward to the Board a letter express ing his/her interest within this time 
limit.  Failure of an employee to make application during this time limit shall not 
permit said employee to file a grievance for this f ailure to be selected. 
 
7.03.04            : Written notice of the successf ul bidder will be given to all 
employees who had previously submitted a bid.  This  notice of award(s) shall be 
given to the appropriate steward. 
  
7.03.05            : The filling of the vacancy or newly created position shall be filled 
within five (5) working days following the closing of the bid. 
 
7.03.06            : During the summer months the B oard will make available a 
telephone message center which will have a recorded  message containing an up-to-
date list of vacancies for the coming year.  This m essage center shall satisfy the 
responsibility of the Board to notify employees.  T he Union’s president shall be 
notified in writing of the Union job postings.  In the summer months, postings shall 
be for a period of ten (10) days.  Request by an em ployee for any vacancy shall be 
made in writing to the Personnel Office.  The recor ded message shall set forth the 
beginning and ending date of each posting. 
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7.03.07            : During the bidding procedure t he job openings shall be 
temporarily filled using the procedures set forth i n 7.01.07. 
 
7.03.08            : Lateral transfers shall be con strued as movement within the same 
job classification in the same department, i.e., co ok helper to cook helper or 
custodian to custodian.  Vertical transfers shall b e construed as movement from one 
job classification to another job classification, f irst within the department and then 
among departments, i.e., cook helper to cook, trans portation aide to driver and cook 
to custodian.  Classification is defined as the spe cific job title within a department. 
 
7.04                 : TRIAL PERIOD 
 
7.04.01            : Employees selected for a verti cal vacancy or newly created 
position shall be given a trial period not to excee d sixty (60) work days to 
demonstrate their ability to meet the standards of performance for the new job. 
 
7.04.02            : During this time, such employe e shall be permitted to transfer 
back to his former job or location at his/her reque st for good cause or shall be 
transferred back at the Board’s request on failure to meet the standards of 
performance required. 
 
7.05                 : ACCRUED SENIORITY 
 
7.05.01            : If an employee transfers to an other department, all seniority 
acquired in the previous department prior to the tr ansfer shall be frozen. 
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Article 8.  
 

PROMOTIONS OUTSIDE THE BARGAINING UNIT 

 
 
8.01                 : The Board agrees to advise t he members of the bargaining unit of 
any promotional opportunities outside the bargainin g unit by posting the same on 
the bulletin board. 
 
8.02                : Promotions outside the bargai ning unit shall be made solely on 
the basis of qualifications and work performance.  The Board’s decision on 
qualifications and work performance shall not be su bject to the grievance 
procedure. 
 
8.03                : Employees selected for promot ion shall be given a trial period of 
six (6) months in which to demonstrate their abilit y to satisfactorily meet the 
standards and perform the duties of the job.  This trial period shall not be construed 
as a training period since the employee is expected  to carry into the new job the 
necessary qualifications, skills and training.  Dur ing this time, he/she will be entitled 
to transfer back to his former job and location at either his own or the Board’s 
request.  It is agreed that rejection for promotion  by the Board is not subject to the 
grievance procedure. 
 
8.04                : In the event that said employ ee returns to the bargaining unit 
during or at the end of the six (6) month trial per iod, he/she shall return to his former 
position with no loss of seniority. 
 
8.04.01           : If a bargaining unit member is promoted to a new position outside 
of the bargaining unit the vacated position shall b e filled as a temporary position 
during the trial period.  Further vacancies created  as a result of this process shall be 
filled by substitutes.  At the conclusion of the tr ial period, the position will be posted 
and filled according to Article 7. 
 
8.05                : In the event the employee sho uld return to the bargaining unit, 
such employee would return with the same seniority such employee had in the unit 
as of the date such employee was promoted. 
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Article 9.      
 
 GRIEVANCE PROCEDURE  

 
 9.01                 :  A claim by an employee or the Union that there has been a 
violation, misinterpretation or misapplication of a ny provision of this agreement 
shall be deemed a grievance under this contract.  
  
9.02                 :  The time limits specified h ereinafter for movement of a 
grievance through the process shall be strictly adh ered to and may be relaxed or 
extended only by mutual consent of the parties in w riting.  In the event that the union 
fails to appeal a grievance or appeal a district an swer within the particular time limit 
or fails to comply with the written requirements at  each step of the grievance 
procedure, the involved grievance shall be deemed a bandoned and settled on the 
basis of the District's last answer, if any.  In th e event the District shall fail to supply 
Union with its answer to the particular step within  the specified time limits, the 
grievance shall be automatically positioned for app eal at the next step within the 
time limit for exercising said appeal commencing wi th the expiration date of the 
District's grace period for answering.  
  
9.03                 :  All specified time limits h erein consist only of assigned 
work days.  
  
9.04                 :  Each grievance shall have t o be initiated within ten (10) 
days of the occurrence of the cause for complaint, or, if neither the aggrieved nor the 
Union had knowledge of said occurrence at the time of its happening, then within ten 
(10) days of the first such knowledge by either the  aggrieved or the Union.  However, 
any monetary compensation shall be limited to ten ( 10) working days prior to the 
filing of the grievance.  Employees shall be consid ered to have knowledge of 
information appropriately published by the Central Office.  Settlement of delayed 
grievances, as provided, shall not be retroactive t o any date prior to the date of the 
filing.  

   
9.05                 : STEP I 
 
9.05.01            : The aggrieved employee or empl oyees may take the matter up 
with their building principal or department supervi sor or department director on an 
informal basis.   
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9.06                : STEP 2 
 
9.06.01           : In the event the matter is not resolved informally, a written 
grievance may be filed with the Central Office Admi nistrator, as designated by the 
Superintendent, within ten (10) work days following  the informal meeting. 
 
9.06.01.01       : The written grievance shall set forth a specific article or 
paragraph of the article allegedly violated, misint erpreted or misapplied, along with a 
statement of the relief sought, and signature of th e aggrieved person and the Union 
representative. 
 
9.06.01.02       :   Within ten (10) work days afte r receiving the grievance, the 
designated administrator shall meet and thereafter state his decision in writing, and 
shall forward a copy to the aggrieved party and to the Union. 
 
9.07                 :   STEP 3 
 
9.07.01            : In the event the matter is not  resolved at the Step 2 level, a written 
grievance may be filed with the Superintendent or h is/her designee within ten (10) 
work days after receiving the decision of the desig nated administrator. 
 
9.07.01.02       : The appeal shall be in writing a nd shall be accompanied by a 
copy of the original grievance. 
 
9.07.01.03       : Within ten (10) days after recei pt of the appeal, the 
Superintendent or his/her designee shall commit his /her decision in writing to the 
Union and the aggrieved party. 
 
9.08                 : STEP 4 
 
9.08.01            : If the Union is dissatisfied w ith the decision of the Superintendent 
or his/her designee, the Union may within ten (10) work days file a written notice to 
the other party of their intention to arbitrate.   
 
9.08.01.01       : It is hereby agreed between the parties that upon receipt by the 
employer of the written notice of intent to arbitra te a particular grievance which has 
been submitted to the Arbitration Department, Lansi ng, Michigan, all time limits for 
arbitration contained in the collective bargaining agreement shall be held in 
abeyance.  Should the Employer determine sufficient  time has elapsed for the 
processing of the grievance; the Employer may activ ate the tolling of said time limits 
by serving notice to the Arbitration Department.  T he notice shall be delivered to the 
Michigan AFSCME Council 25 Arbitration Department b y certified mail notifying 
Michigan AFSCME Council 25.  The time limits to sel ect an impartial arbitrator shall 
begin on the 10th work day after receipt of such no tice.   
The parties shall attempt to agree upon an impartia l arbitrator.  If they cannot so 
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agree within ten (10) work days of the request for arbitration, then the party 
requesting arbitration shall, within twenty (20) wo rk days from the date of the intent 
to arbitrate, file a demand for arbitration with th e American Arbitration Association, 
sending a copy of such demand to the opposite party . 
 
9.09                : The arbitrator shall have no authority to arbitrate any complaint 
that is not an alleged violation, misinterpretation  or misapplication of specific and 
express provisions of this collective bargaining ag reement.  If the grievance sought 
to be arbitrated is not specifically covered by thi s agreement, then said arbitrator 
shall have no authority in connection therewith.  S aid arbitration shall be conducted 
under the auspices of the American Arbitration Asso ciation, (and the conduct of said 
hearing shall be paid one-half (1/2) by the Union a nd one-half (1/2) by the employer), 
and all other expenses shall be borne by the party incurring them.  So long as said 
arbitrator does not exceed his authority as provide d herein, his decision shall be 
final and binding on the Union and all members of t he Bargaining Unit and the 
employer. 
 
9.10                : Neither party shall be permit ted to assert in such arbitration 
proceedings, any grounds, or to rely on any evidenc e not disclosed to the other side 
by at least the third (3 rd) step. 
 
9.11                : A grievance may be entertaine d in or advanced to Step 2 of the 
grievance procedure if the parties jointly so agree . 
 
9.12                : In grievances involving disch arge, the president will be notified in 
writing of the action taken.  Such disciplinary act ion shall be deemed final and 
automatically closed unless a written grievance is filed at Step 3 within three (3) 
working days from the time of presentation of the n otice to the president.  If a written 
grievance is filed, the Superintendent or his/her d esignee shall have five (5) working 
days in which to arrange a meeting.  Normal time li mits shall apply thereafter. 
 
9.13                : The parties agree that the se lection of the grievance procedure or 
any other forum for dispute resolutions involving m atters included in this contract 
shall be mutually exclusive.  If courts, either fed eral or state, M.E.R.C., or this 
grievance procedure is begun, any other procedure s hall be temporarily postponed 
until the dispute is resolved.  However, this provi sion shall not deny an individual 
employee to pursue multi-forums for dispute resolut ions. 



 

19 
 

Article 10.  
 

DISCIPLINE AND DISCHARGE 

 
 
10.01              : The parties agree that any dis cipline, including discharge shall be 
for reasons that are not arbitrary and capricious. 
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Article 11.  
 

NO STRIKE 

 
 
11.01              : For the duration of this agree ment, the Union will not engage in, 
authorize, or encourage any concerted interruption of education or subsidiary 
related activities due to a cessation, withdrawal, or withholding of services either in 
whole or in part by members of the bargaining unit for any reason and no officer or 
representative of the Union or member of the bargai ning unit shall be empowered to 
provoke, instigate, cause, participate in, assist, encourage or prolong any such 
prohibited activity, nor shall the School Board aut horize or encourage the same nor 
lock out the employees.  Employees of the district violating any of the above 
conditions shall subject themselves to disciplinary  action. 
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Article 12.   
 
 PHYSICAL EXAMINATIONS  

 
  
12.01               : HEALTH EXAMINATIONS 
 
12.01.01          : The initial medical examination  for employment of new personnel 
is to be paid by the employee and shall consist of a blood test, chest x-ray and/or 
negative T.B. skin test.  Health examinations herea fter shall be in compliance with 
Section 12.03.  
  
12.02               : HEALTH EXAMINATION PROCEDURES   
  
12.02.01          : Health examinations for bus dri vers inclusive of chest x-ray 
and/or T.B. skin test will be by the Board’s appoin ted doctor and for other than new 
applicants, paid for by the Board.  In the event th e employee does not appear at the 
scheduled time, he/she must obtain said examination  through the Board’s doctor at 
his expense prior to August 15 th of each year as a requisite for continued 
employment. 
 
12.03              : HEALTH REQUIREMENT 
 
12.03.01         : All school employees are require d by law to furnish chest x-ray 
reports or negative T.B. skin test reports to the B oard of Education; any cost 
involved shall be paid by the Board. 
 
12.03.02          : Employees who show a positive r eaction upon taking a skin test 
will submit to a chest x-ray by the Macomb County H ealth Department within two (2) 
weeks from date of notification of such reaction or  within two (2) weeks after 
receiving notification from the Health Department t o report for an x-ray.  Employees 
on scheduled work will be temporarily released from  their job without loss of pay 
provided prior approval is granted by the immediate  supervisor.  
 
12.03.03          : All chest x-rays and T.B. skin tests shall be completed and a 
report filed in the Business Office not later than August 15 th of each year in which 
such requirement is mandated by the State. 
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12.02.04          : In the event there is medical e vidence or reason to suspect that 
an employee is either not fit to perform his/her du ty, or the employee is being 
rendered incompetent by physical and/or emotional d isability, the Board may require 
that such employee be examined by a physician or ps ychiatrist appointed by the 
Board, at the Board’s  expense.  The opinion of the  Board's doctor shall be final.  At 
the employee's request, and at the expense of the B oard, the Board will obtain an 
opinion from a second doctor appointed by it, speci alizing in the area of concern 
where applicable, whose opinion shall be final. 
 
12.03.05   :  Any employee in the Bargaining Unit u nable to work because of 
illness for a period of five (5) consecutive days, but less than ten (10) consecutive 
days, shall be required to provide evidence from a physician (M.D., D.O.) to establish 
that his/her condition warrants his/her return to w ork.  In the event an employee is 
absent for work as a result of illness for a longer  period of time and in the opinion of 
the Board there is uncertainty as to his/her abilit y to perform his/her work or 
uncertainty with respect to his/her condition, the Board may require that he/she be 
examined, at the Board's expense, by a physician ap pointed by the Board who shall 
certify said employee is capable of performing his/ her job and is ready to return to 
work.  The opinion of the Board's doctor shall be f inal.  At the employee's request, 
and at the expense of the Board, the Board will obt ain an opinion from a second 
doctor chosen by it, whose opinion shall be final.    
 
12.04               : MANDATED HEALTH SERVICES 
 
12.04.01          : As a requisite for continued em ployment, all State mandated 
health tests shall be completed and a report filed in the Business Office not later 
than August 15 th of the year in which the test is required.        
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Article 13.  
 

HOURS AND OVERTIME 

 
 
13.01              : The parties to this agreement mutually subscribe to the principle 
of a fair day’s work for a fair day’s pay. 
 
13.02              : The full-time employee’s work day shall consist of eight (8) hours 
plus a one-half (1/2) hour non-paid lunch period, w ith the exception of the cafeteria 
and transportation department employees who will es tablish a uniform, mutually 
agreed to lunch period practice within each install ation.  Full-time employees 
scheduled to work four (4) to eight (8) hours overt ime shall have a second lunch 
period prorated consistent with the amount of overt ime worked, said lunch period 
will not be less than twenty (20) minutes.  
 
13.03               : A regular starting time for e ach shift will be established and 
maintained at each school installation at the begin ning of each school semester, 
subject to change due to curriculum changes and/or student scheduled school day 
such as split session, half-day sessions, etc.  Cus todians shall not be scheduled 
split shifts unless by mutual agreement.  Custodian s who are called in to work prior 
to their regular shift shall also complete their re gular scheduled work day. 
 
13.04               : Employees in the custodial department will be entit led to a ten 
(10) minute coffee break during the first half of t he shift, and a ten (10) minute coffee 
break during the second half of the shift.  Employe es in the cafeteria and 
transportation departments will continue the practi ce with respect to coffee breaks 
previously established. 
 
13.05               : REORGANIZED SCHOOL DAY 
 
13.05.01           : In the event the Board finds i t necessary to put into effect a 
reorganized school day, a meeting will take place b etween the employer and the 
Union to discuss any changes in hours or other cond itions affecting Union 
personnel.  
 
13.05.02          : In the event of split-day sessi ons, whenever a driver drives 
another run for another driver, he/she will be gran ted at least one (1) hour’s pay. 
 
13.06               : TRANSPORTATION COMPENSABLE TI ME 
 
 
13.06.01          : Bus drivers shall be given a to tal of thirty (30) minutes per day in 
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addition to their regular work for the purpose of p roviding warm-up time, clean-up 
time, with the job.  Bus drivers who are required t o prepare maps and bus counts 
shall be paid not more than four (4) hours of their  regular hourly rate provided such 
work is complete, accurate and acceptable for state  reports.  Such time shall not be 
used in the computation of overtime. 
 
13.07               : TEMPORARY BUS RUNS 
 
13.07.01          : No bus run will be determined t o be a temporary run if it is 
established or worked beyond thirty (30) days. 
 
13.07.02          : Regular drivers will fill in wh enever possible for daily vacancies 
when a conflict with their regular run does not exi st.  Regular drivers shall be offered 
daily vacancies in seniority order and assigned on a first come / first serve basis.  
The drivers must give an immediate response for the se daily vacancies. 
 
13.07.03          : Whenever a bus driver drives fo r another driver, he/she will be 
paid at time allotted to the regular driver for tha t portion of the assigned bus 
schedule. 
 
13.07.04          : Whenever a driver must double u p on a bus run, he/she will 
receive additional paid time if it requires time ov er and above his/her regular run. 
 
13.08               : OVERTIME 
 
13.08.01          : The normal work week shall be M onday through Friday.  The 
normal work week for computation of overtime is Mon day 2:00 a.m. to Monday 2:00 
a.m.  Work days shall be construed as Monday - Frid ay. 
           
13.08.02         : Overtime will be paid at the rat e of 1 1/2 time the regular hourly 
rate for all work in excess of eight (8) hours in a ny given day, or in excess of forty 
(40) hours in any given week.  Overtime shall not b e pyramided.   
 
13.08.03         : Work performed on Sunday, if in excess of forty (40) hours for the 
week prior, shall be paid at two (2) times the empl oyee’s regular hourly rate.  
 
13.08.04         : Approved compensable leave days and any holiday which falls 
during a week in which the employee is not expected  to work shall be counted as 
eight (8) hours worked for purposes of weekly overt ime.  
 
13.08.05         : It is not expected that employee s will be called upon to work on 
any of the holidays compensated for in Article 16.  In the event it is necessary for 
employees to work on such a holiday, the pay will b e in accordance with Article 16. 
 
13.09              : OVERTIME ROSTER LIST 
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13.09.01         : At the beginning of the school y ear, no later than the second 
week of September, each employee in each department  shall indicate in writing 
his/her preference of working overtime during the b alance of the work year.  A list of 
such employees will be prepared (Overtime Roster Li st) by building and then by 
departments and only such employees will be contact ed for overtime work during 
the balance of their work year. 
 
13.09.02         : Overtime work will be equalized within reasonable limits, first by 
each building, then by other employees from the dep artment.  Employees who are 
not available, or who refuse the overtime, shall be  charged for the number of hours 
available. 
 
13.09.03         : In the selection of an employee for overtime work the Board shall 
make at least two (2) telephone contacts, one to ea ch of the next two (2) eligible 
employees based on seniority in the affected buildi ng and whose names appear on 
the Overtime Roster List or, whenever applicable at  least two (2) telephone contacts, 
one to each of the next two (2) eligible employees based on seniority in the affected 
department and whose names appear on the Overtime R oster List.  Refusal of an 
employee to handle overtime work three (3) consecut ive times but not more than 
four (4) times, in total, within a fiscal year shal l automatically be removed from the 
Overtime Roster List for the balance of the work ye ar. 
 
13.09.04         : Employees at the time of determi ning to work overtime may select 
to be placed on the (a) Building Overtime Roster Li st, (b) Department Overtime 
Roster List, or both. 
 
13.09.05         : New employees may select to be p laced on the Overtime Roster 
Lists within two (2) weeks following achievement of  their seniority. 
 
13.09.06         : New employees will be charged wi th the highest number of 
overtime hours that any employee has in the buildin g for purposes of overtime 
equalization.  (This provision does not apply to tr ansportation employees.) 
 
13.09.07         : Substitutes will not work overti me so long as regular employees 
on the Overtime Roster List are available. 
 
13.10              : SHOW-UP TIME 
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13.10.01         : When an employee who reports for  work as scheduled is sent 
home without having worked, he/she shall receive pa y for two (2) hours straight 
time.  Employees who are working a scheduled shift and are sent home shall be paid 
for the amount of time worked, but in no event for less than two (2) hours straight 
time.  When an employee is requested to work when h e/she is not scheduled and 
sent home for lack of work, he/she shall be paid a minimum of two (2) hours at time 
and one-half, 
 
13.11              : OVERNIGHT BUS TRIPS 
 
13.11.01         : On overnight bus trips, the Boar d agrees to pay a minimum of 
eight (8) hours straight time per day.  If the driv ing time exceeds eight (8) hours, this 
time will be compensated at one and one-half of the  hourly rate of pay.  In addition, 
the Board will pay expenses for room and meals as a greed upon with the Union prior 
to each trip. 
 
13.12              : SPECIAL TRIPS 
 
13.12.01         : All special trips will be paid a t the regular bus driver’s rate of pay. 
 Saturday special trips will be paid at one and one -half times the employee’s regular 
rate of pay.  Sunday and holiday special trips will  be paid at two (2) times the 
employee’s regular rate of pay.  (Memorial Day will  be volunteered as in the past.)  All 
layover or down time shall be paid at the employee’ s regular rate of pay. 
 
13.12.02          : During the first forty-five (45 ) work days of the new school year, 
drivers will not be able to bid on special trips if  it conflicts with their regular run.  
After the first forty-five (45) work days seniority  drivers will be released from their 
regular runs or portions of their afternoon runs, i f they so desire, to enable them to 
take special trips.  It is understood between the p arties that if an emergency 
situation, as declared by the Director of Support S ervices, that this section (13.12.02) 
shall not apply. 
 
13.12.03         : Whenever more than five (5) stud ents are scheduled to be 
transported in school vehicles, certified bus drive rs will be assigned. 
 
13.12.04         : For the purpose of the distribut ion of special trips in an equitable 
manner, there will be posted two (2) full seniority  lists, one for week days and one 
for Saturdays, Sundays, holidays and summer trips. 
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13.13              : ASSIGNMENT OF BUS RUNS 
 
13.13.01         : FIRST SEMESTER: At the beginning  of the school year, bus 
routes and time schedules for each bus run will be made available by administration 
at a general meeting.  Bus drivers will bid for bus  runs on a seniority basis.  There 
shall be one (1) bid meeting in late August prior t o the start of school and another 
bid meeting forty-five (45) work days after the sta rt of school.  These two (2) bids 
shall be the only bids during the first semester.  The bus drivers having seniority in 
the department will choose their bus route in the o rder of their seniority, but the 
bidder’s route book shall be brought up-to-date bef ore the change in the bus 
assignment takes place. 
 

SECOND SEMESTER: After the start of the second seme ster, 
there shall only be additional bids if a route has changed in time by a total of forty-
two (42) minutes or more per day.  The only drivers  permitted to bid shall be those 
who would benefit economically by qualifying for be nefits by bidding on said run.   
 
13.14              : SAFETY SCHOOL - PAY RATE 
 
13.14.01         : All regular transportation emplo yees will be paid the regular rate 
of pay for attending safety school following the su ccessful completion of the course 
work. 
 
13.15              : SPECIAL RUN SHEETS 
 
13.15.01         : Bus drivers will be provided cop ies of their Special Run Sheets 
upon request. 
 
13.16              : ASSIGNMENT OF CAFETERIA EMPLOY EES 
 
13.16.01         : Prior to the beginning of each s chool year, a general meeting of 
all cafeteria employees will be held.  A list of al l cafeteria vacancies shall be mailed 
to all cafeteria employees prior to the meeting.  T he meeting will be held to finalize 
the placement of all cafeteria employees prior to t he opening of the school.  Normal 
time elements for the posting of vacancies and newl y created positions shall apply 
to the cafeteria department. 
 
13.16.02         : If schedule changes are made fol lowing the beginning of the 
school year, and the schedule change in any cafeter ia position is increased by thirty 
(30) minutes or more, or if such increase would qua lify an employee for benefits, and 
such changes appear to be of a permanent nature, th e position will be posted and 
filled by the bidding procedure. 
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13.16.03         : If a cafeteria employee is reque sted by his/her supervisor to use 
his/her vehicle for a job-related activity, such em ployee shall be paid twenty cents 
(.20cents) per mile provided the affected employee processes the appropriate 
mileage report form.  Time used in travel will be p art of the employee’s regular shift. 
 
13.16.04         : It is understood that if a cafet eria employee is requested to work 
at an activity outside of her/his normal workday, i .e., banquet, the affected employee 
shall be paid the rate of her/his assigned task.  H owever, no employee shall be paid 
less than the cook’s wages if she/he works at an ac tivity as described herein. 
 
13.17              : ASSIGNMENT OF CUSTODIAL EMPLOY EES 
 
13.17.01         : Prior to the beginning of the sc hool year, a general meeting of all 
custodial employees will be held.  A list of all va cancies shall be given to the 
custodial employees at least three (3) working days  prior to the meeting.  Those 
employees who are not at work at this time will hav e the list of vacancies along with 
a notice of the meeting mailed to them in sufficien t time for them to make 
arrangements to attend the meeting.  The meeting wi ll be held to finalize the 
placement of all vacancies according to the provisi ons as set forth in the bidding 
procedure. 
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Article 14.  
 

MISCELLANEOUS 

 
14.01              : BULLETIN BOARDS 
 
14.01.01         : The Union shall be provided with  a suitable bulletin board for 
posting all Union notices and other Union materials .  The Union assumes the 
responsibility for all material posted thereon excl uding material posted by the Board 
of Education or its agents.  In addition, the Union  shall have access to the existing 
interschool mailing system for distribution of noti ces.  Copies of any notices mailed 
to the employees shall be forwarded to the Board. 
 
14.01.02         : The Union will be permitted the use of school facilities for regular 
and special business meetings of the Union, provide d that such is requested 
through normal channels and approved in advance wit hout disruption of other 
commitments for use of the premises and without inc urring additional cost to the 
school district. 
 
14.02              : TRANSPORTATION EMPLOYEE’S FACI LITIES 
 
14.02.01         : The Board of Education will prov ide a room for bus drivers with 
adequate health facilities. 
 
14.03              : USE OF SCHOOL FACILITIES BY OU TSIDE ORGANIZATIONS 
 
14.03.01         : In cases where functions take pl ace for which the School Board 
does not pay the cost and when a custodian is not r egularly scheduled, a custodian 
may be scheduled to cover the function.  The custod ian will not be held responsible 
for the security of the building beyond the hours h e/she works. 
 
14.03.02         : When functions take place in any  kitchen and cafeteria employees 
are not assigned, any work resulting from the use o f the kitchen shall be done by 
short hour cafeteria employees who will be called i n to perform the required work as 
determined by the cafeteria director. 
 
14.03.03         : Cafeteria employees will be assi gned to cover use of kitchen 
facilities when in the opinion of the Administratio n such employees are necessary in 
order to provide safe and proper utilization of kit chen equipment. 
 
14.03.04         : The administration will make eve ry effort to post all functions 
within all buildings at least forty-eight (48) hour s in advance of use to the custodians 
or cafeteria employees. 
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14.03.05         : Employees are not to leave the b uilding during their regular work 
assignment without instructions or approval of the Assistant Superintendent or 
his/her representative or the Building Principal.  This does not apply during the 
employee’s unpaid lunch period. 
 
14.04              : EMPLOYEE ABSENCES 
 
14.04.01         : In the event a morning shift emp loyee will not be able to report for 
his/her assigned duties, such employee will be resp onsible to call and report his/her 
absence to the “electronic secretary machine” at le ast one (1) hour prior to the 
beginning of his/her first hour assignment as liste d on the daily work schedule.  The 
employee is expected to identify himself, identify the location of employment and 
give his/her reason for the absence.  Employees wor king the afternoon shift and 
unable to report for their assigned duty will be re sponsible to call and report their 
absence to the immediate supervisor at least two (2 ) hours prior to the beginning of 
their first hour assignment as listed on the daily work schedule.  Such employee is 
expected to identify himself, identify his/her loca tion and give his/her reason for the 
absence. 
 
14.05              : MEETINGS 
 
14.05.01         : A department meeting scheduled b y the district and related to the 
assigned work schedules of the affected employees, and in which attendance is 
required, shall be paid on a straight time basis fo r those employees in attendance.  
Such time will not be used in the computation of ov ertime.  Employees must be 
excused by their supervisor for non-attendance.  Th is section is not applicable to 
meetings as a result of grievances or single bid me etings. 
 
14.06              : The Board and the Union shall establish and maintain a joint 
committee of six (6) members, three (3) of which sh all be appointed by the Board 
and three (3) by the Union.  It is agreed that the function of this joint committee shall 
be to consider areas of in-service which will, amon g others, improve the efficiency of 
operations.  Matters considered by this committee s hall not be subject to the 
grievance procedure, and any program conceived by t he committee must be 
reasonable and practicable. 
 
14.07              : SUMMER EMPLOYMENT 
 
14.07.01         : It is mutually understood and ag reed that the regular employee 
working less than twelve (12) months, may be offere d prior consideration based 
upon qualifications for employment during the summe r months.  Such employee will 
be paid the same rate of pay of the job. 
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14.08              : SUBSTITUTE EMPLOYEES 
 
14.08.01         : Day-to-day absences which occur in the cafeteria, custodial and 
transportation departments may be filled by substit utes. 
 
14.08.02         : Employees who are qualified and are in compliance with state 
and local laws and who substitute in positions that  require the transporting of 
passengers will be paid the current rate of pay of a bus driver. 
 
14.09              : SPECIAL EDUCATION MEETINGS 
 
14.09.01         : Special education drivers will b e given the opportunity to discuss 
discipline and special aid guidelines for students with the Director of Special 
Education or her designee.  At the beginning of the  school year, such drivers will be 
scheduled a meeting with the Director of Special Ed ucation or her designee and 
from time to time said Director may schedule meetin gs with said drivers as she or 
the transportation employees may deem appropriate. 
 
14.10              : SAFETY 
 
14.10.01         : The employer will maintain safet y precautions at all times. 
 
14.10.02         : Employees shall report any defec ts in equipment. 
 
14.11              : EMPLOYEE HANDBOOK 
 
14.11.01         : All employees will receive a cop y of the handbook and updated 
material relating to the handbook as available. 
 
14.12             : EMPLOYEE PERSONNEL FILE 
 
14.12.01         : Past personnel records of a detr imental nature which occurred 
more than three (3) years in the past will not be t aken into account when considering 
transfer, promotion, discipline and/or discharge of  an employee. 
 
14.13              : The Board will pay the Commerc ial Driver’s License (CDL) fee for 
the transportation personnel who are currently empl oyed on a regular assignment. 
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Article 15.  
 

VACATIONS 

 
15.01              : Eligibility for vacations shal l be determined as of July 1 of any 
given year. 
 
15.02              : VACATION ELIGIBILITY 
 
15.02.01         : An employee is eligible for vaca tion benefits when he/she has 

one (1) full year of seniority in accordance with t he following 
schedules: 

 
12 MONTH EMPLOYEES 10 MONTH EMPLOYEES 

 
1 Year             1Year to 5 Years   -  6 Days 
Over 1 Year to 5 Years - 2 Weeks 5 Years or more  -  12 Days 
Over 5 Years to 16 Years - 3 Weeks 
Over 16 Years or more - 4 Weeks 

 
15.02.02         : Ten (10) month employees shall n ot take vacation on scheduled 
school days.  However, employees may take a maximum  of two (2) days off per year, 
without pay, provided their respective operational assignments are adequately 
covered. 
 
15.02.03         : Ten (10) month employees will be  eligible to request paid vacation 
days for holidays which fall during the school year  provided they have accrued 
sufficient days to cover the requested time.  Unuse d vacation days shall be paid at 
the end of the school year. 
 
15.03              : VACATION SCHEDULING 
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15.03.01         : All vacations shall be scheduled  consistent with meeting the 
operational needs of the district as determined by the district.  Bargaining unit 
members shall be permitted to take vacations during  the school year during vacation 
periods for students or days when school is not in session (i.e., Thanksgiving Break, 
Christmas Break, Mid-winter Break and Easter Break) .  Twelve (12) month employees 
shall be permitted to take vacation during the scho ol year as follows: Twelve (12) 
month employees earning three (3) weeks may take on e (1) week during the school 
year and twelve (12) month employees earning four ( 4) weeks may take two (2) 
weeks during the school year.  Such employee’s abil ity to schedule their vacation 
shall be subject to approval such that the District  can meet its operational needs and 
the District’s decision in that regard shall not be  subject to the grievance procedure. 
 Once approval is given, it shall not be unreasonab ly revoked.  The scheduling of 
vacations during such break periods shall also be c onsistent with meeting the 
operational needs of the district by maintaining mi nimum staffing at each building 
based upon the work which has to be performed in ea ch building.  All vacations 
shall be scheduled according to district seniority and consistent with meeting the 
operational needs of the district as set forth here in. 
 
15.04              : PRORATION OF VACATION 
 
15.04.01         : In the case of 12 month employee s, 1/12; in the case of 10 month 
employees; 1/10 of vacation benefits will be deduct ed for any month in which the 
employee does not work a majority of the working da ys in that month.  Work- days 
paid for by the District shall be considered as day s worked for purposes of this 
section. 
 
15.04.02         : Vacation days shall be calculate d to the nearest whole day; 5/10 
or more being considered a whole day and anything l ess being dropped. 
 
15.04.03         : Newly hired employees will have their vacation period prorated 
based on the amount of time in the work assignment provided they have worked the 
majority of the year.  (Example: An employee hired in September of a calendar year 
will have vacation prorated using the formula 9/12 x ten (10) days.) 
 
15.05              : When a holiday observed by the  employee falls during an 
employee’s scheduled vacation, the vacation shall b e extended one day for each 
holiday that occurs. 
 
15.06              : Vacations of 12 month employee s must be used and there shall 
be no compensation for the failure to take said vac ation.  In the event an employee is 
disabled during his/her vacation period and is ther efore unable to take his/her 
vacation, he/she may reschedule his/her vacation up on providing the employer with 
a physician’s statement attesting to the disability  during his/her vacation period. 
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15.07              : Employees shall be permitted t o choose their vacation dates by 
district seniority.  Employees shall be given vacat ion forms by their supervisor by 
February 1 st of each year.  The employee will file requested va cation dates with their 
supervisors by March 1 st of each year.  The employees will be notified in w riting by 
April 1 st of their approved vacation dates.  The Board reser ves the right, however, to 
oversee vacation schedules so that operational assi gnments are not neglected. 
 
15.08              : Employees will receive their n ormal weekly pay while on vacation 
and will continue to receive all fringe benefits du ring such time. 
 
15.09              : Any employee who has completed  two (2) years or more of 
service and who terminates his/her employment with the school district by giving at 
least two (2) weeks notice shall be paid the unused  portion of his/her earned 
vacation. 
 
15.10              : Upon retirement or layoff, an employee will receive money in lieu 
of any vacation credit remaining as of the time of such layoff or retirement.  In the 
event the laid-off employee is recalled, his/her re turn to work will be without any 
accrued vacation. 
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Article 16.  
 

HOLIDAYS 

 
 
16.01              : The following days shall be ce lebrated as paid holidays: 
 
12 MONTH EMPLOYEES 10 MONTH EMPLOYEES 
 
Full Day before New Year Memorial Day 
New Year’s Day Labor Day* 
Full Day Good Friday Good Friday 
Memorial Day Thanksgiving Day 
Independence Day Friday after Thanksgiving 
Labor Day Full Day before Christmas 
Thanksgiving Day Christmas Day 
Friday following Thanksgiving Day Full Day before N ew Year 
Full Day before Christmas New Year’s Day 
Christmas Day Easter Monday 
Easter Monday 
 

The Wednesday before Thanksgiving shall be a paid h oliday if it is a 
non-instructional day.   
 

* It is understood if school should start after Lab or Day, ten (10) month 
employees shall not be entitled to holiday pay for Labor Day. 
 
16.02              : When one (1) of the above enum erated holidays shall fall on 
Sunday, then Monday shall be deemed to be the holid ay.  When one (1) of the said 
holidays fall on Saturday, then Friday shall be dee med to be the holiday. 
 
16.03              : Whenever any employee is requi red to work on any of the above 
holidays, he/she shall receive holiday pay plus dou ble time for all hours worked.  
 
16.04              : To entitle an employee to rece ive holiday pay, he/she must have 
worked the last scheduled work day prior to the hol iday and the first scheduled work 
day following the holiday.  Those employees on appr oved vacation leaves shall have 
those days counted as worked. 
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Article 17.    
 
 LEAVES OF ABSENCE  

 
 
17.01              : NONCOMPENSABLE LEAVE 
 
17.01.01         : Leaves without pay for seniority  employees will be granted in 
accordance with the specified provision for each ty pe of such leave as hereinafter 
provided, for military service, physical incapacity , maternity, and for the purpose of 
union representation.    
    
17.01.02         : Leave for other purposes may be granted, but shall be subject to 
the consent and approval of the Board without recou rse to the grievance procedure. 
Employees being granted such leave shall be require d to report for duty upon 
termination thereof, or subject himself to the prov isions as provided in Article 5, 
Section 5.03 and Article 10. 
 

Bargaining unit members may apply for unpaid leaves  of absence.  
Such leaves may be granted by the Board of Educatio n and their decision is only 
appeal able through the grievance procedure if such  decision is arbitrary or 
capricious. 

  
17.01.03         :      All requests for leave and the approval shall be in writing, and 
shall provide for the date such leave begins and en ds.  The employee shall give 
written notice of request for leave five (5) days p rior to the actual date such leave 
begins.  However, in the case of an emergency, the prior notice requirement may be 
waived.  In the event an employee desires to return  to work prior to the leave's 
expiration date, he/she shall give written notice t o the employer five (5) days prior to 
their desire to return, and the Board shall have th e option of permitting said return.   

  
17.02              : NONCOMPENSABLE SICK LEAVE 
 
17.02.01         : Seniority employees who have exh austed their accumulated sick 
days may be placed on a noncompensable sick leave u p to and including a period of 
not more than one (1) year, subject to Article 12, Section 12.03.05.  

  
17.02.02         : Seniority employees granted such  leave shall be required to 
report for duty upon termination thereof.  Failure to report will result in their 
dismissal.  An extension at the discretion of the B oard may be granted.  
  
 
17.03              : MILITARY LEAVE 
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17.03.01         : Full-time employees who leave th e school district and who are 
inducted in any branch of the armed forces of the U nited States, and who upon 
termination of such service: 1.)  Receive an honora ble discharge from the Armed 
Forces;  2.) Is still qualified and competent to pe rform the duties of his/her position;  
3.) Makes application to the school district for re -employment within ninety (90) 
days after he/she is released from military service ; shall be restored to work or to a 
job of like nature, seniority status or pay, provid ed a vacancy exists for which the 
employee qualifies.  Conformance with conditions es tablished by federal and state 
laws in this matter shall prevail. 
      
17.04              : MATERNITY LEAVE  
 
17.04.01         : Employees who desire to remain e mployed while on Maternity 
Leave shall have job protection so long as they are  physically unable to return to 
work.  The employee must provide periodical medical  reports documenting that the 
employee is not able to return to work.  The employ ee shall also be subject to the 
provisions of Article 17, Section 17.04.02.  
      
17.04.02         : Unpaid leaves of absence for rea son of the birth of a child shall 
commence no sooner than four (4) weeks prior to the  expected birth date unless the 
Board is provided medical proof of the necessity to  discontinue employment sooner. 
 However, the employee may, if she so desires, work  as long as she is physically and 
medically capable.  The employee shall be expected to return to work within eight (8) 
weeks of the birth of the child, unless medical pro of is provided which indicates that 
said employee is physically unable to perform her d uties.  If the medical reports 
received by the Board are in conflict, then the emp loyee will be required to provide a 
third medical report at the Board’s expense prepare d by a medical specialist located 
at Ford Hospital or the University of Michigan Hosp ital whose opinion shall be final. 

  
17.04.03         : The length of permitted leaves o f absence for reasons of 
pregnancy shall be controlled as above set forth.  The Board will not employ a 
replacement for an employee on such Maternity Leave  but will fill the vacancy on a 
temporary basis with a substitute employee.  Prior to the return from Maternity 
Leave, the employee shall give the Board of Educati on five (5) days notice with a 
doctor’s statement of such return, and, upon her re turn, she shall return to her 
former position with no loss of seniority or fringe  benefits as a result of said 
Maternity Leave.  

 
17.05              : UNION REPRESENTATION 
 
17.05.01         : A leave without pay, for a maxim um of four (4) seniority 
employees will be granted for a maximum of five (5)  working days annually, with 
prior written notice for the purpose of attending u nion conferences/conventions. 
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17.05.02         : One (1) employee elected or appo inted to an office with the Union 
representing this bargaining unit, shall, following  a written request of the Union, 
receive  temporary leave of absence without pay for  a period not to exceed one (1) 
year.  
 
17.05.03         : Seniority will be broken if the employee fails to report for duty at 
the expiration of the approved leave, or if the emp loyee granted the leave resigns or 
is severed from the representation position and doe s not promptly applies for 
reinstatement.  
 
17.06              : SENIORITY RIGHTS - NONCOMPENSABLE LEAVE 
 
17.06.01          : Seniority employees who have be en granted noncompensable 
leaves shall maintain accumulated seniority accrued  before the leave began, and 
shall not accrue seniority during such leave unless  the employee is on 
noncompensable sick leave, (personal or in the imme diate family), noncompensable 
leave that is less than ninety (90) days within a f iscal year or the leave is otherwise 
required by law.  Upon return, such employee shall return to the same job and 
location where they were performing prior to the le ave providing they are still 
qualified and competent to perform the duties of th at position.  In the event a 
vacancy results from a granting of noncompensable l eave of more than ninety (90) 
days and such vacancy involves a higher hourly rate , then such vacancy shall be 
posted for five (5) working days.  The successful b idder shall fill the job after the 
bids are closed.   The successful bidder's job shal l be filled in the same manner.  
The employee who temporarily filled the job created  the leave shall return to the 
position he/she held before the leave occurred foll owing the return of the employee 
granted such leave.  
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Article 18.  
 
 COMPENSABLE LEAVE  

 
  
18.01              : ACCUMULATION OF SICK LEAVE 
 
18.01.01         : Each employee covered by this Ag reement shall accumulate sick 
leave allowance as follows:  
 

12 Month Employees - 12 Days per Year 
10 Month Employees - 10 Days per Year 

   
18.01.02         : Accumulation of "days" herein sh all be based on the hours the 
employees were working when such days were earned a nd shall be accumulated on 
an hourly basis.   

  
18.02              : Probationary employees will ac cumulate sick leave allowance 
during their probationary period, but may not utili ze such leave until attaining 
seniority.   
 
18.03              : Leave days may accumulate to a  total of ninety (90) days.  Once 
an accumulation of ninety (90) days has been reache d, no additional days shall be 
permitted; provided however, that the employee who has accumulated sick leave 
days prior to June 30, 1976, shall be permitted to keep fifty percent (50%) of said 
accumulation and such accumulation shall be preserv ed as set forth in Article 28, 
Sections 28.01, 28.01.01 and 28.01.02, Terminal Lea ve.  

  
18.04              : An employee's authorized sick leave absence shall be chargeable 
to his/her accumulated sick leave allowance.  An em ployee while on sick leave shall 
be deemed to be on continuous employment for the pu rpose of computing all 
benefits, excluding sick leave benefits as specifie d in Section 18.09 of this Article, 
including seniority referred to in this agreement.  
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18.05              : BEREAVEMENT 
 
18.05.01         : In the event of a death in the i mmediate family of the employee, 
the employee shall be entitled when so required, to  use a maximum of the next four 
(4) days not to be charged against the employee's a ccumulated sick leave to arrange 
for or attend the funeral and burial.  The immediat e family shall be termed to be:  
spouse, child, mother, father, sister, brother, gra ndchild, grandparent, mother-in-law, 
father-in-law, stepmother, stepfather, stepchild, b rother-in-law, and sister-in-law.  
Additional time may be given by permission of the B oard.  An employee shall be 
entitled to one (1) calendar day of his/her accumul ated sick leave to arrange for and 
attend the burial of an aunt, uncle, niece, or neph ew.  
 
18.06              : SICK LEAVE 
 
18.06.01         : Sick leave may be used for a bon a fide personal illness which 
incapacitates the employee from discharging his/her  normal duties to the extent of 
the employee’s accumulated sick leave. 
 
18.06.02         : When approved by the Board, sick  leave may also be used for a 
serious illness of an employee’s spouse, children, parents or members of the 
employee’s household, but in no event to exceed thr ee (3) days annually.  A full 
explanation to the Board representative as well as his/her approval shall be required. 
 
18.06.03         : Ten (10) month employees may use  up to two (2) sick leave days 
per year for “Act of God” days. 
 
Effective March 25, 2013, employees will not be pai d for the first two act of god days 
for the 2011-2012 and 2012-2013 school years.  Thes e four days will be placed into 
each employee’s sick balance in the 2014-2015 schoo l year based on that year’s 
wage and hours.   
 
Two furlough days shall be taken for each year for the duration of this contract and 
shall be scheduled on the school calendar.  10 Mont h employee furlough days shall 
be the first two Act of God days. 
 
18.07              : PERSONAL LEAVE DAY 
 
18.07.01         : An employee will be permitted le ave days not charged against 
his/her sick leave accumulation for personal busine ss of such a nature that it cannot 
be conducted outside the normal workday, when appro ved by the Board in writing 
after written request therefore, in the following a mounts. 
 
 

12 MONTH EMPLOYEES  - 2 DAYS PER YEAR 
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10 MONTH EMPLOYEES  - 2 DAYS PER YEAR 
 

Further, 12 month employees may use one (1) persona l business day in 
addition to the two (2) days above each year, exclu sive of the requirements of 
Section 18.07.02.02 one through five, but inclusive  of the requirement for normal 
reporting off from work. 
 
18.07.02         : In addition, 10 month employees may utilize one (1) of their 
accrued sick days as a personal business day. 
 
18.07.02.01    : Personal business days may not be taken immediately prior to or 
following a holiday or vacation period, unless appr oved by the Board. 

  
18.07.02.02    : An example of an unacceptable use for such personal business 
days are as follows: 1.)  For recreational purposes ; 2.)  For a business transaction 
which results in financial gain to the employees; 3 .)  To attend social functions; 4.)  
To enable the employee to work for someone else; 5. )  For purposes of seeking new 
employment. 
 
18.07.03         : One (1) personal business day ma y be used as unexplained.  
However, the provisions in Sections 18.07.01 - 18.0 7.02.01 will apply. 
 
18.08              : JURY DUTY 
 
18.08.01         : In the event an employee is assi gned jury duty, such employees 
will be compensated for the difference between fees  received as a juror and that 
which he/she would have received had he/she been wo rking for the district on a 
straight time basis.  Any sums paid as a result of jury duty shall not be chargeable 
against accumulated sick leaves.  Such payment for jury duty shall be permitted no 
more than once in any fiscal year.  

 
18.08.02         : Employees assigned jury duty sha ll be responsible to notify the 
Business Office and to make arrangements in order t o comply with the compensable 
provisions of Article 18, Section 18.08.01. 
  
18.09              : An employee shall not accumula te sick leave during any month in 
which the employee works less than the majority of scheduled working days in that 
month. 
 
18.09.01         : Both parties agree that if an em ployee is ordered to serve on jury 
duty, the affected employee will not be required to  report to work on the date that the 
person is scheduled as a juror.   
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Article 19.  
 

WORKER’S COMPENSATION 

  
 
19.01              : In the event an employee is in jured on the job and is entitled to 
benefits under the Worker’s Compensation Act, the b alance of the employee’s 
average weekly earnings not covered by worker’s com pensation shall be covered by 
sick leave pay, and this portion (sick leave) only to be deducted from the employee’s 
sick leave until accumulated sick leave has been ex hausted.  When an employee is 
released by a duly certified physician, he/she will  be placed back on the job and 
location he/she had before the injury occurred, pro vided the employee is capable of 
performing the job or to a position in the district  that he/she is capable of doing, to 
which his/her seniority entitles him, subject to th e requirements set forth in Article 
12, Section 12.03.05. 
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Article 20.  
 
 HOSPITALIZATION INSURANCE 

 
  
20.01              : HOSPITALIZATION INSURANCE   -    Current employees receiving 
part-time benefits, whose schedules change, will be  governed in this section.  Upon 
submission of a written application, the Board shal l make available Blue Cross/Blue 
Shield Hospitalization or a comparable plan for eac h eligible employee.  Employees 
must be scheduled six (6) or more hours - full cove rage.  Additional benefits may be 
purchased, such as sponsored dependent family conti nuation, on an individual 
basis by payroll deductions; however, it is agreed that the additional costs will be 
borne by the employee. 
 

Employees currently receiving full benefits (schedu led 5 or more hours) 
or employees receiving half-time benefits (schedule d less than five (5) but more than 
three (3) hours) will remain in effect for the dura tion of the contract. 
 

On or after January 1, 1996, all new hires and curr ent employees not 
receiving benefits and scheduled seven (7) or more hours - full coverage; employees 
scheduled less than seven (7) but more than five (5 ) hours - one-half (1/2) coverage 
in an approved managed health care plan.  Additiona l benefits may be purchased, 
such as sponsored dependent family continuation, on  an individual basis by payroll 
deductions; however, it is agreed that the addition al costs will be borne by the 
employee. 
 
 
20.02              : The Board shall make available  to all insurance-eligible members, 
at current hour levels, the following hospitalizati on and insurance benefits: 

 
Effective Juanuary 1, 2013 a $1250/$2500 deductible , funding a Section 125 Health 
Savings Account at $950.00 for a single subscriber and $1900.00 for individual and 
spouse, and full family; and RX Saver Prescription drug rider. 

 
Said coverage to be continuing throughout the perio d of employment, including 
summer months. 
 
20.03              : The intent of such insurance p lans are to make available 
insurance protection for the eligible employees of the bargaining unit and his/her 
immediate family (spouse and children) as defined b y the United States Internal  
Revenue Service. 
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20.04              : FLEX BENEFIT COMPENSATION PLAN  
 
 
 

 
  

 
 CORE 

 
 OPT OUT 

 
 HEALTH 
 
 
 RX Saver Rider 

 
 Blue Cross/Blue Shield 
$1250/$2500 deductible 
 
Employee pays 20% of 
premium 
   
  

 
  
    
 
  

 
 
 
20.04.01         : The Flex Benefit Plan shall be a dministered in compliance with 
Section 125 of the IRS code of 1978.  The flex plan  shall provide a participant a 
choice between cash and a nontaxable benefit.  To p articipate, the following 
conditions must be observed: (a)  participants must  voluntarily cancel their current 
health insurance plan and/or dental insurance plan,   (b)   the participant must select 
the specific benefit to be received,  (c)  the part icipant must choose the benefit in 
advance,  (d) the participant's choice is to be irr evocable for a minimum of a twelve 
(12) month period or the duration of the contract, whichever is greater,  (e) the 
election of the plan must be made before cash benef its become available,  (f) the 
participant must show proof of a health plan from a n independent third party 
provider other than the employer, and, (g)  the par ticipant must sign an authorization 
sheet for payroll deduction to recapture any advanc ed cash payment.  (Recapture 
may be prorated).  In the event that a participant experiences a change in the family 
status (life event), as defined by the IRS, the irr evocable period will be relaxed.   
 
 
 
20.05              : Employees may elect to allocat e $2500 for non-covered medical 
expenses or $5000 for dependent care expenses in a flex benefits category as 
stipulated by Section 125 for the IRS Code of 1978.   Such allocation must comply 
with the Board approved 125 Plan on file with the I nternal Revenue Service. 
 
20.06  : Effective July 1, 2013, Bargaining Unit Me mbers who choose to be 
covered by any of the district provided “health ben efits” (as defined by PA152 of 
2011) under the 2011-2012 State Aid Act, shall pay 20% of the medical plan cost on a 
pre-tax basis beginning July 1, 2013. 
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20.07  : A bargaining unit employee currently cover ed by a spouse who 
receives health care paid for by the district emplo yer shall not elect employer’s 
health care coverage. 
 
20.08  : The District agrees to form and meet with a health care committee 
bi-annually. 
 
 
 
 



 

46 

Article 21.  
 
 LIFE INSURANCE 

 
 
21.01              : GROUP TERM LIFE INSURANCE Upon  completion of the 
probationary period and upon submission of a writte n application, the Board shall 
make available to each eligible employee on the fir st day of the month following the 
month the employee completes the probationary perio d, an approved Group Term 
Life Insurance by a company of the Board's choice.  The policy limit to be paid to the 
designated beneficiary shall be: 
 

2007  - 2009 
 

$ 20,000.00 
 

 
Subject to eligibility under the policy in effect.  The Group Term Life Insurance Policy 
shall include a double indemnity policy rider in ca se of accidental death. 
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Article 22.  
 
 DENTAL INSURANCE / OPTICAL INSURANCE 

 
 
22.01              : DENTAL INSURANCE  
 

Upon completion of the probationary period and upon  submission of a 
written application, the Board shall make available  to each eligible employee on the 
first day of the month following the month the empl oyee completes the probationary 
period, a dental insurance program by a carrier of the Board's choice.  The Board's 
expense for the dental care plan shall not exceed t he cost of the minimum single 
person’s monthly rate of hospital-medical coverage as provided herein.    
  
22.02              : OPTICAL INSURANCE  
 

Upon completion of the probationary period and upon  submission of a 
written application, the Board shall make available  to each eligible employee on the 
first day of the month following the month the empl oyee completes the probationary 
period, an optical insurance program by a carrier o f the Board's choice.  The Board's 
expense for this optical insurance plan shall not e xceed $6.00 per month for the 
family plan during the life of this agreement.  
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Article 23.  
 
 LONG TERM DISABILITY INSURANCE 

 
 
23.01              : LONG TERM DISABILITY INSURANCE   
 

Upon completion of the probationary period and upon  submission of a 
written application, the Board shall make available  to each eligible employee on the 
first day of the month following the month the empl oyee completes the probationary 
period,  an income and insurance program by a carri er of the Board's choice to 
include: No more than ninety (90)  calendar days qu alifying period long term 
disability payment in the amount of sixty-six and t wo/thirds percent (66 2/3rds %) of 
the employee's salary to a maximum of two thousand dollars ($2,000.00) per month 
and continue to age sixty-five (65).  
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Article 24.  
 

INSURANCE PROVISION 

 
 
24.01              : The Board will pay all life an d health insurance premiums for 
employees on noncompensable sick leave for one hund red and twenty (120) work 
days of the said leave.  Thereafter, the employee m ay continue the coverage by 
arranging with the Anchor Bay School District to pr ovide the insurance under the 
group plan, but the employee will be obligated to p ay premiums by the fifteenth (15 th) 
day of each preceding month.  Failure to pay such p remium shall result in 
ineligibility to continue the Board’s group insuran ce coverage. 
 
24.02              : In all articles or sections go verning insurance protection, the 
provisions of the group policy and the rules and re gulations of the carrier selected 
by the Board shall govern.  The nature and the amou nt of benefits and any other 
aspect of coverage shall be governed by the carrier . 
 
24.03              : The employee shall be responsi ble to report, in writing, to the 
Personnel Office within thirty (30) days following any change in family status which 
effects insurance coverage.  If there is failure to  comply with the above requirement, 
an employee shall be responsible for any over payme nt of premium made by the 
Board in his/her behalf. 
 
Previous 24.05 has become 24.04.  Previous 24.04 ha s been deleted. 
 
24.04              : Employees currently enrolled t o receive dental, optical, long term 
disability and term life insurances, must work at l east four (4) hours per day, twenty 
(20) hours per week, will remain in effect for the duration of the contract. 
 

After January 1, 1996, to be eligible to receive de ntal, optical, long term 
disability and term life insurances, the employee m ust work at least six (6) hours per 
day, thirty (30) hours per week. 
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Article 25  
 
 UNIFORM ALLOWANCE     

 
 
25.01              : CAFETERIA EMPLOYEES 
 
25.01.01         : Cafeteria employees will be supp lied with aprons and such 
aprons will be laundered at the expense of the dist rict. 
 
25.02              : MECHANICS 
 
25.02.01         : Uniforms to be supplied and laun dered at the expense of the 

district. 
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Article 26.  
 
 LONGEVITY  

 
  
26.01              : Payments as a result of longev ity will be paid to each employee 
on a per hour basis following the appropriate anniv ersary as follows: 
 

 
01-01-2007  01-01-2008  01-01-2009  

            to          to          to    
12-31-2007  12-31-2008  12-31-2009  

      
 
After 5 Years     $ 0.40  $ 0.40     $ 0.40         
  
After 10 Years        $ 0.45  $ 0.45     $ 0.45    
  
After 15 Years     $ 0.50  $ 0.50   $ 0.50       
  

 
 
In light of the District’s anticipated financial ch allenges resulting from State aid cuts 
for the 2011-2012 and 2012-2013 school years, the p arties agree that the District will 
not be required to pay longevity in 2011-2012.  One  half (1/2) of longevity will be paid 
during 2012-2013. 
 
Effective July 1, 2013, Longevity is frozen for the  duration of the contract.  Instead, a 
one-time stipend will be paid according to the foll owing schedule for hours worked 
for the 2013-2014 school year only: 
 

7 & 8 hours per day  - $350.00 
6 – 6.9 hours per day  - $306.25 
5 – 5.9 hours per day  - $262.50 
4 – 4.9 hours per day  - $218.75 
3 – 3.9 hours per day  - $175.00 
2 – 2.9 hours per day  - $131.25 
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Article 27.  
 
 TERMINAL LEAVE  

  
  
27.01              :  There shall be no payment mad e for Sick Leave Days 
accumulated following June 30, 1976.  Any Sick Leav e Days accumulated prior to 
June 30, 1976, shall be controlled as follows:  

  
27.01.01         :  Upon retiring under the provisi ons of the Michigan Public 
School Employment Retirement System or under the pr ovisions of the Social 
Security Retirement Plan, the employee will receive  payment for one-half (1/2) of 
his/her unused accumulated Sick Leave Days earned a s expressed in Article 18, 
Section 18.03 at the employee's current daily wage rate.  
  
27.01.02         :  Upon death, the employee's bene ficiary established in the 
insurance policy shall receive one-half (1/2) of th e employee's unused Sick Days as 
expressed in Article 18, Section 18.03 at the emplo yee's current wage rate.  
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Article 28.  
 
 RETROACTIVITY 

 
 
28.01              : The wages, only in this contra ct shall be retroactive to  
January  1, 2011.  All other provisions will be mad e available after the Board 
executes this agreement. 
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Article 29.  
 

WAIVER 

 
 

  
29.01              : The parties mutually agree tha t the terms and conditions set forth 
in this agreement represent the full and complete u nderstanding and commitment 
between the parties hereto which may be altered, ch anged, added to, deleted from, 
or modified only through the voluntary consent of t he parties in an amendment 
hereto.  This section is not to be construed as byp assing the grievance procedure 
for processing complaints, but is reserved for sign ificant problems which may 
develop during the term of this agreement. 
 
29.02              : Should any article, section or  clause of this agreement be 
declared illegal by a court of competent jurisdicti on such article, section or clause 
shall be automatically deleted from this agreement.   The parties shall meet and 
endeavor to negotiate a satisfactory substitute in conformance with the law.  All 
remaining portions of the agreement shall remain in  full force and effect for the 
duration of the agreement.  
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Article 30.  
 
 RATIFICATION 

 
 
30.01              : The Union agrees to submit thi s Agreement to the employees of 
the Bargaining Unit covered by this Agreement.  It is further agreed that the 
negotiating team of Local 1688 will recommend to it s members that it be ratified. 
 
30.02              : The negotiating team for the A nchor Bay Board of Education will 
recommend to the Board that this Agreement be ratif ied. 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Article 31. 
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DURATION 

 
31.01              : In the event that either party  should desire to cancel, terminate, 
modify, amend, add to, subtract from or change the Agreement, written notice of 
such intent shall be served sixty (60) days prior t o the termination date.  If neither 
party shall be given notice of amendment, as hereto fore provided, or if each party 
giving a notice withdraws the same prior to the ter mination date, this Agreement 
shall continue in effect from year to year thereaft er subject to notice as specified 
above by either party sixty (60) days written notic e prior to the current year’s 
termination date. 
 
31.02              : Notice as specified above shal l be in writing and shall be 
sufficient if sent by certified mail addressed, if to the Union - Michigan AFSCME, 
Local 1688, Council 25, 28000 Van Dyke, Suite 102, Warren, Michigan, 48093, and if 
the employer, addressed to the Anchor Bay Board of Education, 5201 County Line 
Road, Suite 100, Casco, Michigan, 48064 or to any s uch address that the Union and 
the Employer may make available to each other. 
 
31.03              : This Agreement and its provisi ons, unless otherwise specified 
shall commence on March 25, 2013 and shall continue  in full force and effect until 
December 31, 2019, subject to Article 30, Sections 30.01 and 30.02.  However, this 
Agreement shall not become effective unless and unt il it is: 
 

Ratified by a majority of the members of Local #168 8 at a meeting called 
for this purpose; approved by the Board of Educatio n of the Anchor Bay School 
District by resolution duly adopted. 

 
The parties agree that the modifications to the pre sent agreement are in 

the best interests of both parties in light of the devastating reductions in state 
funding under the State Aid Act recently enacted. 
 
ANCHOR BAY SCHOOL DISTRICT ANCHOR BAY CHAPTER LOCAL  1688 
BOARD OF EDUCATION MICHIGAN COUNCIL #25 
 
 
                                                                 _______________________________                  
Steve Mittelstadt AFSCME 
President Council Representative 
 
                                                                _________________________________               
Leonard Woodside Mark Servick 
Superintendent Local President
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APPENDIX A 

            ANCHOR BAY SCHOOL DISTRICT     

                   AFSCME WAGE SCHEDULE     

(1.5 OFF) (.5% OFF) 

0% 1.50% 1.00% 1.25% 0.00% FROZEN 

1/1/06 - 1/1/07 - 1/1/08 - 1/1/09 - 1/1/10 - 1/1/11 - 1/1/12 - 

12/31/06 12/31/07 12/31/08 12/31/09 12/31/10 12/31/11 12/31/19 

Transportation 

Mechanic        

Mechanic Helper        

Bus Driver        

Bus Attendant        

       

Custodial        

Custodian        

Custodian Plus        

       

Maintenance        

Multi-Trade        

Multi-Trade Helper        

       

Utility        

       

Cafeteria        

Head Cook        

Cook        

Cook's Helper        

Lunch Aide        

Effective January 1, 2002, all new hires will be placed on 80% of the base rate with 4% increments at  

six (6) month intervals to reach 100% of appropriate wage within 30 months. 

Effective January 1, 2007, all new hires will be placed on the following scale: 

New hires will begin at 80% of the base wage per Appendix A.  Employees’ wages will be adjusted by  

5% increments per year of service throughout the life of this contract based on the date such  

employee's probationary period ends. 

New hires as of January 1, 2007 for Driver and Mechanic classifications will not be affected by  

this language. 

Effective March 25, 2013, if the district reaches a fund equity of greater than 4%, the District and Union  

shall meet to discuss wages. 

                                                          APPENDIX A 
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APPENDIX A-1  
 
 
1.) Probationary Rate - $ .20 less than job rate. 
 
2.) Night Shift Differential P.M.  - $ .25 per hour . 

Midnights - $ .25 per hour. 
 
3.) The Cafeteria Van Driver will receive a $ .15 p remium per hour worked. 
 
4.) Food Service Employees holding the title of Hea d Cook and/or Elementary 

Cook will receive a $ .35 premium per hour worked.  Premium is not paid to 
employees who hold position for day to day coverage . (Serve Safe 
Certification class and test required for all head cooks) 

 
5.) $ .65 per hour worked will be paid for the supp lemental assignment of Chief 

Mechanic. 
 
6.) Bus Drivers will receive $ .30 per hour provide d they maintain all applicable 

school bus driver certification requirements. 
 
7.) Beginning April 12, 1993, the Utility Rate of p ay will be equal to the rate of 

custodian. 
 
8.)  $ .65 per hour worked will be paid for the sup plemental assignment of Head 

Custodian. 
 
9.) The position of Head Custodian will be in effec t for the life of the labor 

agreement commencing January 1, 1996 between the An chor Bay School 
District and AFSCME, Local 1688. 

 
 
10) The Elementary Cook position will have a senior ity date in the Cook 

classification for bidding purposes.
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 Letters of Understanding 
 
1.) To entitle an employee to receive holiday pay, he/she must have worked the 

last scheduled work day prior to the holiday and th e first scheduled work day 
following the holiday.  Those employees on approved  compensable 
bereavement leaves or approved compensable sick lea ves shall have those 
days counted as worked.  This Letter of Understandi ng is effective from the 
date of ratification of the contract by both partie s until December 31, 2009. 

 
2.) Both parties agree that if an employee will be out of work for a period not to 

exceed one-hundred and eighty (180) days, and has b een absent for more 
than twenty-eight (28) days and the affected employ ee has a doctor’s 
statement indicating disability, a laid-off employe e in the affected 
classification will be recalled after the twenty-ei ghth (28 th) day to the said 
position at what would be their regular rate of pay  and would also receive any 
fringe benefits associated with the position and th e number of hours worked.  
However, if an employee submits a doctor’s statemen t indicating the time off 
will be more than twenty-eight (28) days, the Board  will post the position after 
receipt of the doctor’s statement.  Recall will be done in accordance with 
Section 6.05.01 of the collective bargaining agreem ent.  When the affected 
absent employee returns to work, the recalled emplo yee will return to layoff 
status.  This Letter of Understanding is effective from the date of ratification of 
the contract by both parties until December 31, 200 9. 

 
3.) The Board of Education agrees that it shall not  litigate the unemployment 

compensation benefits of an affected employee if sa id employee chooses to 
take a layoff rather than bump into another positio n as reflected in Section 
6.02.01.  However, if the affected employee is reca lled to his/her classification, 
or if the affected employee is hired for another jo b classification, this Letter of 
Understanding is null and void.  This Letter of Und erstanding is effective from 
the date of ratification of the contract by both pa rties until December 31, 2009. 

 
4.) The Anchor Bay School District commits that dur ing the period of this 

contract the number of full-time employees on the s eniority list of Local 1688 
on the date of ratification will not be reduced due  to outsourcing. (For 
purposes of this Letter of Understanding, full-time  will be defined as those 
employees entitled to receive health benefits.) 
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LETTER OF UNDERSTANDING 
BETWEEN 

AFSCME LOCAL 1688 
AND 

ANCHOR BAY SCHOOL BOARD 
  

 
The parties mutually agree to the following: 
 
1.) The normal work week shall be Monday through Fr iday as per current 

contract.  The Tuesday through Saturday work week s chedule shall only affect 
custodial staff. 

 
2.) The Tuesday through Saturday work week shall be  shifts of eight (8) 

continuous hours. 
 
3.) The Tuesday through Saturday work week shall no t affect the current staffing 

levels in the buildings unless current staff apply for a Tuesday through 
Saturday position. 

 
4.) The employees, who work the Tuesday through Sat urday schedule, will 

receive the $ .25 per hour per current contract.  E mployees will receive $ .25 
shift premium, regardless of what schedule is worke d on Saturday.  

 
5.) Although the Union is in agreement of the hirin g of custodians for the 

Tuesday through Saturday schedule, a limit of one ( 1) per school building will 
be utilized. 

 
6.) The Pool Technician shall receive $2.00 per hou r above the custodial rate. 
 
7.) Head Maintenance positions shall receive $ .50 per hour above the current 

rate. 
 
8.) Whenever a Monday - Friday custodian is brought  in to work on a Saturday for 

any reason, he/she will be paid at the overtime rat e for that Saturday, and it 
will not affect the following week’s work schedule.  

 
This Letter of Understanding shall be in effect Jan uary 1, 2000 through December 31, 
2009. 
 
 
 


