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PREAMBLE

The Board and Association recognize their mutual obligations pursuant to Act 379 of the Public Acts
0f 1965 to bargain collectively with respect to hours, wages, terms anhd conditions of employment
Both parties have entered into and conducted extended and good faith negotiations in which each
party has had the right and opportunity to make demands and proposals with regard to all subjects of
bargaining. Agreement has been reached between both parties hereto including formal ratification of
the terms hereof by the governing body of the Board and by the employees represented by the -
Association,

This collective bargaining agreement is entezed into the 22nd day of August, 2001 by and between the
BOARD OF EDUCATION OF THE FOREST HILLS PUBLIC SCHOOLS, Kent County,
Michigan, a school district of the second class hereinafter referred to as thg “BOARD”, and the
FOREST HILLS MEA/NEA DISTRICT ASSOCIATION, heremaﬂer referred to as the
“ASSOCIATION”

Adopted by the Board: March 19, 2001




ARTICLE ]

RECOGNITION

The Board hereby recognizes the Association as the exclusive bargaining representative as defined in
Section II of Act 379, Public Acts of 1965, for all certified classroom teachers, media specialists,
guidance counselors, speech therapists, teacher consultants, psychologists, social workers, reading
consultants, learning consultants, and content coordinators under contract with the Board, but
excluding substitute teachers and those persons with administrative duties totaling to ong-half or more
administrative {ime during the regular school year and scheduled school day. The term “teacher”
when used hereinafter in the Agreement shall refer to all employees represented by the Association in
the bargaining unit as above defined.

ARTICLE H

ASSOCIATION MEMBERSHIP

A Agency Shop
All teachers covered by this Agreement shall, as a condition of employment, be required to
pay Association dues or a service fee as permitted by law (prior year) to the Association.

B. Service Fee
Any service fee made under this section shall be set at the amount of an employee’s fair
share of costs atiributable to negotiating and administering the terms of this Agreement,
pursuant to the Association’s “policy regarding objections to political-ideological
expenditures™ and the administrative procedures adopted pursuant to that policy. The service
fee shall not exceed the amount of Association dues collected from Association members and
may be paid to the Association. In the event that the employee shall not pay such service fee
directly to the Association, or authorize payroll deduction, the employer, shall, pursuant to
MCLA 408.477, MSA 17.277(7) and at the request of the Association, deduct the service fee
from the employee’s wages and remit same to the Association. Payroll deductions made
pursuant to this provision shali be made in equal amounts.




A.

ARTICLE Iif

TEACHER CONTRACTS

Notices of Intent of Teacher Assi t

The Board, by the end of the school year, will dlstn'bute notices of intent to teachers of their
assignment for the coming school year. Such notices will include the teacher’s assignment as
to school building and subject area(s) or gradc(s) If a change in assignment becomes
necessary due to unforeseen condition(s) prior to the start of the new school year, the affected
teacher will be notified as soon as possxbie

| Iss ofTeachm Contract |

Probationary teachers will be issued a teachmg cantract before the start of each school year.
Tenure teachers will not be issued a yearly contract after the year they are placed under a
contmumg contract. :

‘I"m___hn_eg_____for'l‘eachgr__ligﬂg;m_w

Itis expressb' understood by the Association that it is a violation of the Tenure Actfora
teacher o resign less than sixty (60) days before September 1 without consent of the Board.
The Association agrees to take all reasonable steps to discourage such resignations and to
support all penalties applicable under law.

~ Provisions of Teacher Contract

All provisions of the individual contract between the teacher and the school district are subject
to the spac:ﬁc provisions of this Master Agreement.

ARTICLE IV

PROFESSIONAL PRIVILEGES

- Professional _E_’Mgg S

Pursuant to Act 379 of the Public Acts of 1965, the Board hercby agrees that every

“employee of the Board shall have the right to freely organize, join and support the

Association for the purpose of engaging in collective bargaining or negotiation and other
lawfirl activities for mutual aid and. protectlon. “As a duly elected body exercising
govemmental power under cover of law of the State of Michigan, the Board undertakes

-and agrees that it will not directly or indirectly discourage, deprive or coerce any teacher

in the enjoyment of any rights conferred by Act 379 or other laws of Michigan or the

-3-




Constitution of Michigan and the United States. The Board will not discriminate against any
teacher with respect to hours, wages, or any terms or conditions of employment by

reason of his/her membership in the Association, his/her participation in any lawful

activities of the Association or collective professional negotiations with the Board, or

his/her institution of any grievance, complaint or proceeding under this Agreement with
respect to any term or condition of employment.

Right to Invoke Assistance

The parties specifically recognize that each has the right to invoke the assistance of the
Michigan Employment Relations Commission or a mediator from such public agency, or
an arbitrator appointed pursuant to the provisions of this Agreement, and they agree to be
bound by any lawful order or award thereof.

Use of Facilities -

1. The Association and its members shall have the right to schedule of the use of school
building facilities for Association Meetings. No teacher shall be prevented from
wearing insignia, pins or other identification of membership in the Association either
on or off school premises so long as they would tend not to distract from the proper
performance of his/her duties. After notification of intent has been given to the
principal, the Association may post Association notices in any faculty lounge.

2 Teachers shall have the right to make reasonable use of telephone facilities.
3. Parking facilities shall be made available to teachers.

4, In each school, the Board shall provide rest room and lavatory facilities exclusively for
teachers’ use and at least one furnished room which shall be reserved as a faculty

lounge.

Appropriate Educational Material

The Board recognizes that appropriate texts, library reference facilities, maps and globes,
laboratory equipment, audio-visual equipment, art supplies, athletic equipment, current
periodicals, standard texts and questionnaires and similar materials are the tools of the
teaching profession. The parties will confer from time to time for the purpose of improving
the selection and use of such educational tools. The Board agrees at all times to keep the
schools reasonably and properly equipped and maintained.




Re ibility for School Re Committee Assi nt :

Al teachers will receive one (1) school building and/or district committee assignment before

. any one (1) teacher receives a second assignment unless he/she has volunteered to do so. Itis
specifically understood that curriculum study committees or any similar committees shall not
make reconmmendations which impact upon a teacher’s hours, wages or other conditions of

employment except as said recommendations are mutuafly agreed upon by the Board and
Association.

Release ion/Freedo: ormation Act (FOIA) :
| FE The Board agrees o ﬁ:rmsh to the Association, in response to written requests; all
available information which it may lawfully release in the form maintained concerning
the financial resources of the District, inchuding annual financial reports and audits,
register of certified personnel, tentative budgetary requirements and allocations
- (including county allocation board budgets, census and membership data) and names
and addresses of all teachers, including new teachers hired during the summer and
salaries paid thereto. Other information in the form maintained by the District will be
~available that will assist the Association in developing programs on behalf of the
teachers and assist the Board in developing programs for the students and the school
- district, together with information which may be necessary for the Association to
process any grievance or complaint, provided that personal information respecting
individual teachers shall not be disclosed except as othemse pmwded in Article Xill,
Section B.

2. Whenarequest for information concerning an association member is made under
the Freedom of Information Act (FOIA), the following process will be followed:

a. The affected teacher(s) and Association shall be notified immediately
of any FOIA request,

b. A copy of the request as well as the name(s) of the requesting parties, inclusive of
. comnunications received by the District, shall be made avallabk: to the aﬁ‘ected
. teacher(s) and Association.

¢. The Board and Association agree to confer as to the tlme]me for release of
- -requested information.

d. All exemptions to the disciosure and-production of infommtion excluded in Section
13 (1) of the Freedom of Information Act (FOIA) shall be honored by the District.

. Onany documents that may be released under a FOIA request, all exempt .
information and material must be redacted.

5.




Individual Freedom

Teachers shall be entitled to full rights of citizenship, except as limited by law, religious or
political activities of any teacher or the lack thereof shall not be grounds for any discipline or
discrimination with respect to the professional employment of such teacher.

Academic Freedom
The Board and Association endorse the concept of academic freedom and mutually define
same as the opportunity and right of teachers and students to freely study, investigate and

1. Within the Board approved curriculum guidelines pursuant to applicable law and to
this Agreement, teachers shall be free from artificial restraint in their choice of
appropriate materials and methodology to achieve the educational goals and objectives
of the District.

2. It is further agreed that while the Board and Association welcome and recognize
the importance of parental and community involvement in the educational process,
it is expressly understood and agreed that the responsibility for classroom monitoring
and evaluation of staff'and classroom or District programs lies solely with the
Superintendent or designee.

Application of Law

The provisions of this Agreement and wages, hours, terms and conditions of employment
shall be applied in accordance with the provisions of applicable Jaws without regard to race,
creed, religion, color, national origin, sex, age, handicap, marital status, or membership in or
association with activities of any legitimate employee organization.

7-8 Middle Schoo! Preparation
No teacher in the 7-8 middie school will have more than three (3) subject preparations at any
one time, unless on 2 voluntary basis,

ARTICLE V

TEACHER PROTECTION

Classroom, ement

Good order and discipline are necessary for effective teaching. Each teacher is responsible for
maintaining such an atmosphere in each of his/her classes. The Board recognizes, however,
that through its administrative staff, it must support its teachers in taking all reasonable action
to maintain proper classroom order and agrees to do so.

-6-




In the event a teacher has groxmds to beheve a student is suspected of bemg handicapped,
the teacher may refer the student to the pnncxpal who shall begin the Student Assistance
process and if necessary seek the required consent of the parents to have the student
evaluated, Upon receipt of the necessary consent, there shall be a comprehensive evaluation
by the appropriate qualified specialists for the use of the Individualized
- Educational Planning Committee. Any recommendations made by the Muln—Dismphnary
Evaluation Team (MET) to the Individualized Educational Planning Committee regarding the
- student shall be subzmtted to the Supermtendent or his/her destgnee, for hlslher consideration.

ea;st Restnctzve Environment and/or Med:ca_l& Fragile Studen
1. - .Definition of Terms :

a. Least Restrictive Environment (LRE) legally manciates that “to the maxirmum
- extent appropriate, handicapped children are educated with children who are not
~ handicapped and that special classes, separate schooling or - other removal of -
handicapped children from the regular education environment occurs only when
the nature and severity of the handicap is suchthateducatmnmregularclasses
with the use of supplementary aids and services cannot be achieved satisfactorily.”
(Rule 1212.550, Part B - Public Law 94-142)

b. Medically fragile students are those who are chronically ill and/or
medical - technology dependent and/or who have hfe threatemng condmons that
requre immediate medical attention. _

2. Placement of Students

a. . The parties acknowlcdgc: that the policy of Least Restmtwe Envnronment is iegally :
mandated. It is also recognized that the extent to which any. individual
handicapped student should participate in regular education programs and servzces
involves considerations of that student’s unique needs as determined by an -
Individual Educational Planning Committee (TEPC). Althcugh it is agreed that the
handicapped student’s participation and right to participate in regular education
programs and services cannot be affected by this Agreement, the District does -
agree to consider how the handicapped student’s placement will aﬁ‘ect teachers
when deterrmnmg the handicapped student’s placement

‘b, The District shall insure that approptiate regular education staff are included in the

IEPC and other related instructional planning involving the placement of special
education students in reg'ular education ciassrooms :
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D.

. Release time shall be provided to staff who are invited to attend an IEPC. District

planning related to IEPC provisions and recommendations shall include input from
regular education staff. Appropriate information related to the student’s academic,
medical, social and emotional needs shall be shared with regular education staff
invited to participate in the IEPC or related planning meectings.

. Following the IEPC meeting, appropriate instructional staff shall be invited to a

meeting, the purpose of which will be to share appropriate information and
coordinate the implementation of the instructional plan.

. As an alternative to the process established by State law and the KISD

implementation plan, staff who disagree with any provisions agreed upon by the
IEPC Committee may file a written appeal to the District LRE Committee
composed of two (2) teachers appointed by the FHEA President and two (2)
administrators appointed by the Superintendent. The committee shall meet and
process the appeal in a timely manner and, by majority vote, make appropriate
recommendations to the Superintendent for his’her consideration. The
Superintendent may request further discussion with any or all parties involved
before responding to the recommendations of the LRE committee,

. Except on a voluntary basis, no teacher shall be required to provide custodial care

or school health services (defined as an act or function constituting the “Practice of
Medicine™ within the meaning of the Public Health Code MCL 333.17001), except
in an emergency situation. Teachers providing instructional service to students
with special medical needs shall receive prior training as to what process and/or
procedure to follow in the event that an emergency arises related to the student’s
medical condition.

An “emergency situation” shall not include ongoing or regularly reaccuring
situations related to providing for the medical needs of students.

Complaint Against Teacher
Any complaints directed toward a teacher shall be called promptly to the teacher’s
attention, if in the administration’s judgment, such notice is appropriate.

1.

If any teacher so requests, he/she must be advised of any specific complaint or
situation.

All specific complaints that are included as part of a teacher’s permanent record shail
include the name(s) of the people filing the complaint.

-8-




3. Nothing will be used as a'besis for discipline or adverse evahuation against a teacher
- that has not beent made a part of the teacher’s file with the teacher’s knowledge.

a) . A teacher’s signature and date of same shall be accepted as verification
of due process in respect to the teacher’s knowledge of a complaint which may
be included in the teacher’s file as a basis for discipﬁne or adverse evaluation,

b It is agreed that the teacher’s signature does not constitute agreement as {o the
content of the document.

c) Should a teacher refuse to sign the document, the administration may request

_the assistance of the building representative to sign and date the document to
_ veniy the teacher’s knowledge. _

4, Al letters of coxmnendatmn shall be shaxed with the teacher.

E. .MH Upon Teacher
Any case of assault upon a teacher shall be promptly reported to the Board through the
Superintendent or his/her representative. The Board will provide all reasonable assistance to
the teacher in conmection with handling of the incident by law enforcement and }udxcial
authorities.

F. . Lost Time for Disposition of Incident
Time lost by a teacher in connection with the disposition of any incident arising under
Sectxon A or Section E of this Article shall not be charged against the teacher.

ARTICLE V1
LAYOFF PROCED’URES

Realizing that maintenance of staff is both desu'able and necessary fora well nm school, and further

realizing that at some time it may be necessary to decrease the number of teachers in the System, the
following steps shall be followed:

A, Number of Lay Offs
No more teachers than necessary shall be laid off.




T r ificatio ‘
At no time shall a teacher be laid off due to hiring of new personnel in the same field as the
teacher or in a field that the teacher is qualified to teach as defined in Article VI, Section E,

Probationary Teachers

Probationary teachers shall be laid off first. In the event that a position can only be filled by a
given probationary teacher, and there is no other teacher within the District baving the
appropriate certification for the position, that probationary teacher will not be laid off.

Lavoff Based on Seniority
If the reduction of teaching personnel is still necessary, then teachers in the specific positions

being reduced or eliminated shall be laid off on the basis of seniority, except as hereinafter
provided. Layoffs made pursuant to this section shall be made on the basis that those with the
least seniority are to be laid off first. Seniority is defined fo mean the amount of time an
individual is continuously employed as a teacher within the school district. Any leave of
absence shall not break continuous employment, but seniority shall not accumulate during a
period of layoff. Any certified teacher under contract who has been employed up to and
including fifty percent (50%) of scheduled hours of instruction in

one (1) school year shall be granted one-half (1/2) year credit for the purposes of seniority
under this Article. Any teacher employed more than fifty percent (50%) of scheduled hours of
instruction in one (1) school year shall be granted one (1) year credit for purposes of seniority.

A seniority list will be published by the Personnel Office in April of each school year. It is the
responsibility of each teacher to verify agreement with certification endorsements and
seniority by initialing. Any inquiries should be brought to the attention of the Assistant
Superintendent of Personnel immediately. The Office of the Assistant Superintendent of
Personnel will investigate all inguiries. Failure to initial represents agreement with the
information listed and is not subject to review after June 30 of the current school year.
Further, it is the individual teacher’s responsibility to notify the Personnel office immediately
of any changes in certification.

Salary Schedule Credit

No teacher shall be granted experience on the salary schedule except for military experience,
sabbatical leave as defined in Article XII, Section F, and circumstances as set forth in Article
XH, Section G. '

Bumping Process

A teacher who is hid off pursuant to this Article has the right to be placed in a teaching
position which is occupied by the teacher with the least seniority in the position for which the
teacher laid off is qualified. For the purpose of this Article, “qualified” shall be defined in the
following manner:

-10-




1. For placement in a kindergarten through fifth (5%) grade level position, a teacher is
qualified if he/she has elementary certification including six (6) hours of reading. K-S
teachers are qualified for assignment to grades 6-8 in subject areas as per the State of

~Michigan certification requirements.

2. For placement in a secondary teaching position (7-1 2), a tcachér is qualified if he/she
- has State of Michigan approved qualifications to teach the speclﬁc course(s) for which
he/she is attempting to be assigned. :

3. To regain qualified status for a position held by a less senior qualified teacher, a
. teacher who has been laid off, shall by May | of the school year following the layoff
notice, provide requisite documentation of successful completion of academic training
with an approved teacher preparation program to the Assistant Superintendent of
Personnel. Failure to comply with the provisions set forth in this Section shall result in
continued layoff.

4. Allteachers must also meet the qualifications of the job description which are
reviewed by the Association and adopted by the Board. It is further agreed that any
teacher holding a position as of July 19, 1983, whose training does not comply with
the above descriptions would be “grandfathered” to the extent allowed by State
Certification Code.

Drawing Lots _ ‘ : '
In the event that “qualified seniority and certification requirement as specified by the State of

Michigan™ does not resolve the layoff or recall procedure, the foﬂowmg criteria shall be used
in sequence:

1. Total yearsof qualified and certified teaching experience mcludmg employment prior
to employment in Forest Hills Public Schools,

2. By drawing lots or a flip of the coin as the situation dictates.

Retaini ified/Certified ‘
A person who has been laid off: retams his/her qualified semonty until offered re-employment
* in the area in which he/she is certified and qualified at the time of layoff. - If the certification
and qualification of a non-probationary teacher with more than four (4) years of experience
changes during layoff due to additional course work taken, he/she will be offered the next
open position for this area of certification and qualification. No teacher will be asked to
submit a letter of resignation during the layoff period. o

Recall
Recall of teachers shall be on the basis of most seniority first, provided the teacher is qualified,
as defined in this Article, for the position to which he/she is being recalled.
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J. Notification and Acknowledgment of Recall - -
A teacher who has been laid off and at a later date is offered re-employment under the
provisions of this Article but does not acknowledge dcceptance of the position within fifteen
(15) days of written notification by registered mail to his/her last known address, shall lose
his/her employment right in the Forest Hills Public Schools.

ARTICLE VII

CLASS SIZE

It is acknowledged that the primary duty and responsibility of the teacher is to educate students and
the organization of the school and the school day shall be structured to this end. Any mandated use
of a teacher’s time shall not detract from his/her carrying out his primary duty as a classroom teacher.

A.  Pupil/Teacher Ratio
Because the pupilteacher ratio is an important aspect of an effective educational program, the
parties agree that the class size should not exceed the numbers listed.

1. Whenever an elementary teacher’s class size is greater than the grade level average in
the building, or the class size for kindergarten-2 level, or 3-4 level, or 5-6 level, as
described below, the teacher with or without his/her chosen representative may
request relief and may invoke the following procedure:

a. When a K-4 elementary classtoom exceeds twenty-five (25) in K-2 level, or
twenty-seven (27) in 3-4 and 5-6 level, or twenty-three (23) in a split K-3, or
twenty-five (25) in a split 3-4 and 5-6, or an individual teacher feels that his/her
individual classroom needs relief, the building principal will initiate an appraisal
with the staff of the class loads in all classrooms of that building. That appraisal
shall be made prior to the eighth (8%) school day of the first semester and the first
Friday of the second semester.

b. Ifit is recommended in writing to or by the principal that relief is needed, then the
building principal shall forward such recommendation to the Assistant
Superintendent of Personnel. This recommendation may suggest the assignment of
an instructional aide or the reassignment of students.

c. If the process of resolving the matter is not initiated by the principal, within five
(5) work days, or if relief is not given within fifteen (15) work days, the teacher or
teachers affected, and/or the principal, and/or the Assistant Superintendent of
Personnel, shall request a hearing with the Superintendent of
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Schools. This hearing will be held within the next ﬁvel(S) work days unless
unforeseen circumstances arise that require the Supenntendent of Schools to be

. out of the District during this time.

The results of the hearing shall be implemented within ten (10) work days.

If an instructional aide is employed to alleviate a class size problem, the enrollment

in that class shall not exceed thirty (30) pupils until all grade level classes in the
building reach thirty (30) students. In the case of a split level class, the enrofiment
of that class shall not exceed twenty-cight (28) pupils until all other grade level
classes in that building reach thirty (30) students. Any students assigned beyond
the twenty—etght (28) or thirty (30) shall be balanced equally '

. To resolve pmblems in class size in all other. classrooms except elememary ciassrooms,
. scheduling will reflect an even balance of total class loads for all teachiers within

departments, as well as balancing class sizes evenly during the same hour. Whenever a
teacher recognizes that the needs and/or safety concerns of his/her students are not
being adequately met because of class Joad, the teacher may invoke the foﬂow:ng
procedure:

- a,

When a 5-6, or 7-8 middle school or 9-12 high school teacher’s class size exceeds
the numbers listed below or concerns of safety exist, the teacher, with or without
his’her representative, shall communicate with his/her principal the relief sought
and attempt to resolve the matter, .

_ Catggog; I 5-6 School Classes

* & & ¢ . & & »

Physical Educatxon i _ 35
Academic, Including Health 27
*Band ' _ 27
*Choir ' y _ 43
*Orchestra o
Home Economics 27
Computer 27
Foreign Language 27

 Category II: 7-8 Middle School Classes

o Physical Education - ‘ 40

o Academic, including Health 27
* “Band - 70
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Category II: 7-8 Middle School Classes (continued)

s *Choir 50
s *Orchestra 40
¢ Home Economics 27
s Computer 27
¢ Foreign Language 27
Category IIT: 9-12 High School Classes
e English 25
s Social Studies, General Education,
Science, Mathematics, and Health 30
s Business/Computer Application and Co-Op 25
¢ Industrial Arts and Vocational Shops 20
¢ Home Economics 20
e Physical Education 40
e Art and Drafting 27
s Chemistry and Physics 27
e Foreign Language 25
s *Band 70
e *Choir 65
s *Orchestra 45

*Class size limits may vary if room space is not available to accommodate
the number of students listed.

b. Ifit is recommended in writing to or by the principal that relief is needed, then the
building principal shall forward such recommendation to the Assistant
Superintendent of Personnel. This recommendation may suggest either no relief,
the assignment of an instructional aide, the reassignment of students, or the
scheduling of an overload aide.

¢. If the process of resolving the matter is not initiated by the building principal
within five (5) work days, or if relief is not given within fifteen (15) work days, the
teacher or teachers affected and/or the principal, and/or the Assistant
Superintendent of Personnel, shall request a hearing with the Superintendent of
Schools. This hearing will be held within the next five (5) work days unless
unforeseen circumstances arise that require the Superintendent of Schools to be
out of the District during this time.

d. The result of the hearing shall be implemented within ten (10) work days.
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Caseloads for Student Services Staff and Special Education Teachers
To resolve concerns related to staff assignment and/or caseloads for Student Services staff

and special education teachers, the following process of assessment and resolution of concerns
may be invoked:

a. Whenever a Student Services staff member or special education teacher believes his/her
assignment exceeds the KISD guidelines set forth below, he/she, with or without
representative, shall communicate with the Director of Student Services and/or building
principal the relief sought and rationale for same and attempt to resolve the matter.

Category IV: Student Services Staff

Mandated Special Education Services: : _
o Speech Therapist and Special Caseload as restricted by

Education Teachers Law/KISD Guidelines
Psychologist © 12228
Social Worker = 1:1_596

Category V: Guidance Counselors

¢ Whenever a counselor believes his/her assignment exceeds the guidelines set forth
below, he/she, with or without his/her representative, shall communicate with his/her
building principal the relief sought and rationale for same and aftempt to resolve the
matter,

s The Board will strive for a student/counselor ratio of 300 to 1 at the 9-12
level; 350 to 1 at the 7-8 level; 400 to 1 at the 5-6 level, and a .5 guidance
: counselor at each K-4 elementary school.

b - Variables involved in the comparatxve assessment of staff assignments shall inchude but not
be limited to total staff and student population served, unique need(s) of the building(s)
served, number of buildmgs served and workload generated by special education law.

. €. Written requests of concern shall be forwarded by the Dn'ector of Student Services and/or
 building principal to the Assistant Superintendent of Personnel with a copy provided to the
- affected staff member(s) and the FHEA president or designee. The process of resolving
the concern may result in denial of the staff members request, an adjustment in -
assignments, appropriate compensation due to the existence of an overload situation
and/or the hiring of additional staff, - '
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d. Ifthe matter is not resolved within fifteen (15) work days or the affected staff
do(es) not agree with the suggested resolution; the affected staff and FHEA president or
designee, the Director of Student Services and/or building principal, and/or the Assistant
Superintendent of Personnel may request a hearing with the Superintendent. This hearing
shall be held within the next five (5) work days unless unforeseen circumstances arise.
The results of this hearing shall be implemented within ten (10) work days.

Placement of Severely Handicapped Students in Regular Education Classroom

Regular education classrooms attended by severely handicapped students (significantly and/or
multiply impaired) where an instructional or health care aide has been assigned through an
IEPC, shall be limited to class size ianguage set forth in Article VII, Section A. In the event
that it is necessary to place several severely handicapped students at a particular grade level
and building, it is agreed that class size may exceed agreed upon limits to the maximum of
three (3) provided that an instructional aide is hired to assist the teacher. Said instructional
aide shall be in addition to any instructional or health care aide support required by the IEPC.

Responsibilities of Instructionat Aides

a. Instructional aides employed by the Board will not be assigned by the Board or its
representatives to positions of an instructional nature which are the professional
responsibilities of the certified teachers.

b. Instructional aides assigned due to class size/composition are to be used only for the
purpose of assisting their assigned teacher.

c. It is specifically understood that the duties of instructional aides may include
recess supervision, of computer use, in-house suspension, media aides, special education
aides, lunchroom, and other duties which assist the teachers provided said positions are
agreed to by the Association.

d. Job performance evaluations of instructional aides may include requested information
from the teacher, but shall be the responsibility of the building administrator.
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ARTICLE VII1

TELECOMMUNICATION

The use of a two way interactive electromc networking system may be utilized as an
alternative instructional delivery system subject to the following conditions:

A, Definition

L

“Telecommunication” or “Telecommunication Classes” shall be defined
as the teaching of students via a two (2) way interactive television system.

“Originating Site” shall be defined as the location where the teacher
responsible for the telecommunication class is located.

“Remote Site” shall be defined as the location(s) where class instruction
is being received via television.

B. ﬁesgonszk:{:tres of the Originating Site and Remote Site(s)

1

The originating site teacher shall be responsible for course content,
material selection, instruction, testing, evaluation and grading of
students at the originating site and all remote site locations.

Behavior or discipline and supervision of students at remote sites shall
be the responsibility of the remote site building administrator(s). If
teachers are assigned classroom supervision at a remote site, such

assignment shall be in lieu of a classroom or other supervisory assignment.

No teacher will be regularly assigned to supervise remote site students
during the teacher’s preparation period or during the time he/she is
performing his’her assigned duties

C. Working Conditions

L

Class Size: Total class size, with or without an instructional assistant,
inclusive of students at the originating site and remote site(s) shall not exceed
the maximum numbers set forth in Article VII of the Master Agreement.” The
Board and Association further agree that class size may be further reduced if it
is mutually determined and agreed that the current contractual limit exceeds
the telecommunication system ablhty to allow for full two-way interactive
participation.
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E.

Class Preparation:
a) Teachers of a telecommunication class shall have no more than three (3)
different class preparations during the school day except as mutually
agreed upon by the teacher and Association.

b) Teachers shall be compensated for the additional time and training
required to adjust their teaching methods. Said supplemental pay shall be
at the rate of 3% of BA, Step one (1) per class, per semester.

Equipment; It will not be the responsibility of the classroom teacher to repair
and maintain the telecommunication equipment. Teachers will be trained to
focus and make minor adjustment to said equipment.

Teacher Evaluation: All evaluations or observations, for the purpose of
evaluation, shall require the physical presence of the evaluator at the
originating site. The originating site administrator shall have the responsibility
for the evaluation, '

Vacancies: Telecommunication teaching positions shall be posted in
accordance with the Master Agreement and filled on a voluntary basis.

Job Security
No teacher shall be faid off or have hours worked reduced as a direct result of the
implementation and use of telecommunications,

Broadcast and Rebroadcast Conditions

1.

A telecommunications class may be televised for demonstration purposes
with the knowledge and consent of the presenting teachers.

Videotapes of a telecommunications class may be used for make-up for

all students currently enrolled in said class. Videotapes may be used for
other purposes with prior knowledge and consent of the teacher. Teachers
may use said tapes with prior knowledge and consent of the Board or
designee.

Videotapes of telecommunication classes are the property of the Board.
No syndication or sale of this material may be made without the expressed

© release of the creator and the Board as per Article XX, Section J

of this Agreement.

This agreement is specifically Jimited to the Forest Hills School District.
There shall be no broadcast, rebroadcast or interactive networking with any
other school district or institution of higher learning.
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F. Problem Solvzggg Efforts
: 'I‘he parties agree to meet promptly at the request of exther

ARTICLE IX -

CALENDAR, HOURS AND ASSIGNMENT

- Hours \ssignment
Teachers shall arrive at schoo} at ieast twenty-five (25) minutes before classes begin
and stay at school twenty-five (25) minutes aﬁer school is dismissed.

I.  This time shall be deemed unscheduled txme dunng which staff may be assigned duties
~ related to student supervision and safety and other responsibilities relating to the
 teaching profession such as, but not limited to attendance at staff and parent meetings,

LE.P.C.’s, consultation with counselors and/or special education staff, etc.

2. . Each school unit shall have the privilege to alter this schedule via the approved. -
bulldmg site-based decision making process upon approval of the Superintendent, as
long a the total time remains the same.

3. Except for an emergency, unusual or unforeseen olrcumstancc(s) staﬂ‘ mectmgs shall

... not be scheduled more frequently than every two weeks.

4, No teacher shall be required to be in attendance at his/her school more than forty~ﬁve

' (45) minutes before or beyond the scheduled teacher work day.
5. Special arrangements to arrive late or leave early may be made thh the bmldmg
_ . principal. -

6. On Fridays and the day precedmg school vacation, all teachers may leave when school

buses have vacated the school premises.

T her hef

- The Association and the Board realize that care, gmdance and snpervxsxon of chikiren

is a joint responsibility, hereby agree to the following procedure

Recess Scheduling
The K-4 day shall include a maximum of sixty (60) minute a.m. and p-m. block ef txmc _

available to the classroom teacher when deemed necessary to maintain or improve the leannng
environment. It is expressly understood:

. The criteria used to determine utilization of this time shall include the
' - emotional and physiological state of the students, the current learning -
situation and the individual teacher’s schedule of special classes.
Recess; No recess shall exceed fifteen (15) minutes, =
Duty Schedule: All teachers will participate in the duty schedule,
- -19-
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4,

Teachers will have a limit of one and one-half (1.5) duties per week averaged
on an annual basis. '

In cases of inclement weather when outdoor play is not in the best interest of
The students, the principal may assign up to 30% of the staff to aid within the
building. This duty will not be considered part of the one and one-haif (1.5)
duty assignments per week.

It shall be the mutual responsibility of the Association and the Board to make
changes necessary to carry out the intent of this plan during the life of this
contract.

K-4 Elementary Curriclum Changes/Elementary Day Committee

1.

2.

There shall be no expansion of or additions to the current K-4 elementary

curriculumn without an equivalent and corresponding reduction.

A committee composed of six (6) elementary teachers selected by the FHEA
president and six (6) administrators selected by the Superintendent will be
charged to review implementation. As elementary curriculum changes are
suggested, this committee will discuss such changes and make
recommendations to the Assistant Superintendent and the Chief Negotiator for
the FHEA as to their implementation.

. The parties agree that other issues deemed mutually appropriate may be

referred to the Elementary Day Committee for their consideration and
recommendations.

Duty Free Lunch Period

The K-4 elementary teachers shall be entitled to a thirty-five (35) minute duty free
lunch period.

Substituting for Another Teacher

No teacher shall be asked to substitute for another teacher during a conference
period or other free time unless necessary. When necessary, he/she shall be
compensated at the rate of $17.75* per teaching period** or part thereof. No
teacher will be asked to accept the extra compensation, but may voluntarily

choose to do so. In lieu of monetary compensation, time may be accumulated and

used as comp time subject to approval of the office of the Assistant
Superintendent of Personnel,

*2002-03 - $18.25
*2003-04 - To be Negotiated

**Y. 6= 50 Minutes
*¥7.8 = 47 Minutes
**9.12 = 55 Minutes
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K-4 Planning and Conference Periods

The time schedule for art, music, physical education and Spamsh classes for K4

elementary students shall be used for planning and conference periods by the

classroom teachers, Art, music, physical education and Spanish teachers shall

have planning and conference periods equal to the classroom teachers. Classroom

teachers will accompany students to art, music, physical education and Spanish:
“classes.

In the event that art, music, physical education and Spanish teachers are absent, a-
substitute will be provided. Ifno quahﬁed substitute:can bepmwded the
classroom teacher will be compensated.

Traveling Between Buildings

Teachers required to relocatc between bmldmgs shall not bc scheduled to do so
-during lunch or conference periods except on a voluntary basis. Assignments for
staff who travel between buildings shall be made in a manner which provides
greatest privilege and/or the right of first refusal to those teachers having the
greatest senjority.

Part-Time Staff and/or Shared Staff Responsibilities
1. Compensation, Benefits and Seniority

a. Salary and benefits shall be prorated based upon the teacher’s

~ F.T.E. (full-time equivalent)

b. Any teacher contracted for less than a ful1~nme position will
receive credit for one (1) step on the salary scheduie for each
school year worked.

c. Seniority shall be granted in the manner set forth in Article VI,
Section D, of the Master Agreement.

d. Staff seeking/accepting less than full-time employment have no

contractual guarantee of future full-time employment and may be
- assigned a non-traditional teaching schedule.

2. Duties and Responsibilities

The parties understand and affirm that it is an individual teacher 8

professionzal responsibility to devote additional time to non-instructional

duties normally associated with teaching. As such, staff contracted for

~ less than full-time positions shall share appropriately in the non-
instructional duties related to their teaching assignment. It is further
understood that:

a, Part-time staff shall attend, without additional compensanon, '
professional development and other meetings that occur
surrounding the start of the teacher work year.

b. Attendance at Professional Development meetings is mandatory
provided that additional per diem based compensation shall be
provided should such meetings be scheduled outside or beyond the
affected teacher’s normally scheduled work day/work week.
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¢. Attendance at evening Open House and/or Curriculum Night(s), as well as

scheduled Parent-Teacher Conferences is required.

1) Staff whose teaching assignment encompasses more than one building,
shall not be required to attend more than one (1) Open House and/or
Curricutum Night, nor shall they be required to schedule evening Parent-
Teacher Conferences in a manner exceeding the number of evenings and/or
total minutes required of full-time staff. 1t shall be the mutual responsibility
of the affected teacher and administrators to develop a schedule in such
circumstances.

2) A written plan providing for fulfillment of expected responsibilities which
stipulates fewer evenings and/or total minutes is permissible provided that
it shall be submitted by the teacher to their administrator(s) for their
approval. The plan shall include the scheduling of comp time proportionate
to the agreed upon time scheduled for evening conferences. Any disputes
which may arise related to a proposal shall be decided by the Assistant
Superintendent of Personnel, whose decision shall be final and not subject
to the grievance process. '

d. Staff meetings are deemed to be a non-instructional responsibiiity related to the
teaching assignment. It is agreed that it shall be the individual teacher’s
responsibility to develop and submit for approval of their administrator a plan
appropriate to his/her teaching assignment to obtain and apply information
disseminated during staff meetings.

Signed Agreement/Waivers
A copy of documents/forms setting forth the individual part-time positions, inclusive
of appropriate signatures, shail be provided to the Association President or designee.

I Job Share Responsibilities

1,

Application

Two (2) Association members desiring to job share a full-time teaching position

may make written application not later than April 1 for the next school year to the
Assistant Superintendent of Personnel with a copy provided to their building
administrator. The application shall include a written proposal delineating work
schedules, methods of communication (e.g., students, parents, administrators,
appropriate staff, etc.), duties and division of responsibilities, and other issues and/or
considerations as requested by the Assistant Superintendent of Personnel. The
decision to grant or deny a job share request shall be final and not subject to the
grievance process.

20



J.

2. Restrictions and Waivers . _ _
a." No job share will be permitted if the proposal adversely affects the seniority, layoff
- or recall rights of another Association member, inclusive of those on layoff.
Exception: Said rights may be waived, in writing, by the affected member(s) and
Association.
b. Full-time seeking part-time status shali sign a waiver/notice of loss of any
contractual guarantee to return to full-time employment.

3 .Sjgged Agreements/Waivers

A copy of document/forms setting forth the individual job share positions, inclusive of
- appropriate signatures, shall be provided to the Association President or designes.

Open House/Curriculum Nigm )

1. Via the individual building site-based decision process, a plan consistent with the

guxdelmes set forth in Appendix 9 shall be submitted to the Assistant Superintendent of
Personne! prior to June 15.

2. Building plans shall not require staff participation prior to the first scheduled work day
or in any manner infringe upon the contractual half-day of teacher classroom
preparation time (Article IX, Section K. below).

3. The parties commit to continuing the process of assessing current practice, exploring
and piloting alternatives and making further changes deemed mutuaﬁy appropriate as
an extensxen of their problem-solving efforts.

-Contracted Instructional/Work Days

The school calendar will be adopted by the Board of Education after receiving a -
recommendation mutuafly agreed upon by the administration and Association. The calendar
shall not require teachers to report more than two (2) days prior to the. beginning of classes or
to remain more than two (2) days after the end of classes except as authorized through the
District Calendar Committee. One-half (.5) day of the two (2) days designated as teacher
work days prior to the beginning of classes, will be reserved for classroom preparation. A
total of two (2) days or four (4) half days shall be scheduled for the purpose of teacher record

marking. The regular school year will not exceed 187 work days. The number of work

days/instruction days shall comply with the mandated requirements of the school code. The
parties shall meet in a timely manner to reach mutual agreement as to the scheduling of the
work day and work year. Teachers new to the District may be required to participate in

“orientation meetings beyond the negotiated work year as a condition of their employment.
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L.

Compensatory Time (“Comp Time”)

1.

Parent-Teache) erences;

The parties agree that the following parameters shall apply:

a. The maximum number of parent-teacher conferences to be scheduled per semester,
is three (3) sessions with no more than two (2) evening conferences in a given
week which has no scheduled compensatory day(s) or in-service afternoon(s).

b. Evening conferences shall include all time after the normal work day and shall not
be longer than two and one-half (2 %) hours.

¢. Using the established building site-based decision-making process, individual
buildings have flexibility of scheduling parent-teacher conferences within the
patameters set forth herein.

d. Teachers who have an unavoidable conflict during a scheduled evening
conferences have an option of scheduling an alternate conference time provided
written notification to parents of an agreed upon date and time. A copy of the
notice shall be provided to the building administrator.

e. “Comp time” shall be one-half (1/2) day per evening conference session and shall
be scheduled by mutual agreement of the parties via the Calendar Committee.

f Ondays scheduled for afternoon professional development or afternoon comp

~ time, students will be dismissed not later than three (3) hours before the end of the
normal instructional day.

g. It is the responsibility of part-time and/or job shared staff to be in attendance at
conferences, as specified in this Article, Section Hand L.

Application Subject to Approval :

Any and all “comp time” application or requests, current or past, whether known or
unknown, shall be subject to the mutual approval of the Superintendent or designee
and the FHEA president or designee. The parties shall develop and maintain a written
record of same.

Kindergarten

Parent-Teacher Conferences: Full-time (1.0 FTE) kindergarten teachers
demonstrating a need to schedule four (4) evening parent-teacher conference sessions
of 2.5 hours each, shall, upon submission and approval to their building administrator,
and the office of the Assistant Superintendent of Personnel, be provided the choice of
an additional one-half (1/2) day comp time or compensation at their hourly per diem
rate to a maximum of three (3) hours. Half-time (.5 FTE) kindergarten teachers
demonstrating a need to schedule more than two (2) evening conferences may be
eligible for similar prorated compensation dependent upon their work schedule, the
scheduling of record marking time, etc.
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Teaching oad o -

The weekly teaching Joad in the high schools shall not exceed twenty-five (25) assigned
instructional periods and five (5) unassigned preparation periods which the teacher will
schedule for parent conferences when requested. The weekly teaching Ioad in the 7-8 middle
schools shall not exceed six-sevenths (6/7) of the weekly instructional time with one-seventh
(1/7)-of said time being unassigned preparation time which the teacher will schedule for parent
conferences when requested. The weekly teaching load in grades 1-6 will include a minimum
of two-hundred fifieen (215) minutes of unassigned preparation periods which the teacher will
schedule for parent conferences when requested. Any teacher may vuiunleer for an overload

.~ class to relieve student overcrowding in the classroom.

Acts of God Daxg Deiay_s or Closings '
L. On days when school is canceled because of extreme conditions, no teacher shall be
. required to work.,

2, When school is dismissed during the day due to unforeseeu'circumstanms, all teachers
will be allowed to leave when the school buses have vacated the school premises.

3. Should a partial cancellation of school occur in one or more buildings or levelsdue to
an “Act of God”, staff in the affected building(s) shall not be required to report or be
asked to remain in their building beyond any need related to student safety.

4, When school is delayed, cmployees should report to work at his’her regularly
scheduled time if conditions are such that he/she may safely do so.

5, Inthe event that State mandated hours of instruction are not achieved, affected staff
shall be required to work the minimum number of hours/days required with said
- hours/days being added at the end of the scheduled school year and/or at such time as
may be mutually agreed to by the Board and Association.

6. Refer to Appendix 8: Half Day Responsibilities

 Scheduled Holidays '
The following hohdays shall be observed and no classes scheduled or teachers assigned:

New Year 8 Day
- Memorial Day : :
- Fourth of July (for teachers empioyed during this tlme)
Labor Day
Thanksgiving Day
Day after Thanksgwmg Day
Christmas Day
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ARTICLE X
VACANCIES, PROMOTIONS AND TRANSFERS

Whenever a teacher is interested in being considered for assignment to any professional
position in the district, he/she may file written notice of his/her interest to the Assistant
Superintendent of Personnel. The Board declares its intention to give full consideration
to present staff members in all vacancies in which they have expressed an interest.

1. It is agreed that any vacancy occurring during the current school year shall
only be filled on a temporary basis for the remainder of that school year. By May 1 of
each year, a list of all vacancies shall be posted in a designated area in each
administrative unit. Any teacher with proper qualifications may, within seven (7)
calendar days of May 1, apply for and shall be granted an interview before such
vacancy is filled.

2. Any teacher requesting transfer between administrative units shalt notify the
Assistant Superintendent of Personnel by April 30 for transfer in the subsequent
year, Before vacancies are filled, the qualifications of each teacher who has
requested transfer shall be reviewed.

3 It is agreed that any- teacher making written request to be assigned a position
whose FTE is less than their current assignment has no guarantee of a future
increase in FTE except as provided by the process defined elsewhere in this
Article.

4, A vacancy shall be defined for purposes of this contract as a position presently
unfilled, one to be open in the future or a new position, and which has no teacher
on leave of absence or layoff status with the claim to the position.

Since the frequent transfer of teachers from one school and/or grade level to another is
disruptive to the educational process and interferes with optimum teacher performance,
the parties agree that unrequested transfers of teachers are to be minimized.

Any teacher who is transferred to a supervisory or executive position and later returns

to teacher status shall be entitled to retain such rights as he/she may have had under this
Agreement with full credit for all service in the district.
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ARTICLE X1

LEAVES OF ABSENCE: ILLNESS, PERSONAL,
SHORT-TERM & CRITICAL MEDICAL

Personal Iliness Leave

--All teachers shall be granted ten (10) days of personal illness or disability leave per year.
These days will be credited at the beginning of each year and may be used at any time,
however, it is understood that such days are earned in proportion to the actual days
worked.

Personal Illness and Family Medical Leave Act (FMLA)

The teacher must use accumulated personal illness or disability leave to substitute for
unpaid leave provided under Family and Medical Leave Act of 1993, which allows up

to twelve (12) work weeks (sixty (60) work days or parts thereof) of unpaid leave,
“providing benefits during a contract year. Federal law mandates that employees are offered
FMLA after three (3) consecutive days of absence. FMLA can be used for the

care of child, son, daughter, spouse, parent, brother, sister, mother-in-law, father-in-law,
stepchild, adoption or foster child for a serious health condition or the serious heaith
condition of the teacher.

Medical Situations
Personal illness or disability leaves shall also include medical situation where the employee’s

attendance is necessary and/or the situation cannot be handled at any time other than during a
school day.

Non-Immediate Family Funeral _

A maximum of one (1) day of personal iliness or disability leave may be used for each
funeral other than as specified in Section E. if prior atrangements are made with the
principal.

Immediate Family Funeral

Three (3) days of personal iliness or disability leave may be taken, upon notification,

for a death in the immediate family. The immediate family shall be the teacher’s father,
mother, spouse, children, brothers, sisters, spouse’s father or mother. In the event of the
death of a grandparent, if the distance to attend the funeral is so great that the teacher

cannot make the trip and return the same day, the teacher will be allowed up to a maximum of
three (3) days of leave.
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Arrangements for Additional Leave :
Arrangements for additional personal illness or disability leave because of death, as
described in Section E may be made with the Assistant Superintendent of Personmel.

: Serious [lness/Medical Certification
Requests for paid leave for a serious health condition for an employee or to care for the
employee’s spouse, child or parent who has a serious health condition will require
medical certification.

Misuse of Personal [liness [ eave

Teachers who misuse leave time shall not be paid for such time. 1t is further understood
that teachers who have misused leave time will be penalized this amount of time from their
accurnulated leave.

b Related Intury/Worker’s Compensation
Staff who incur a job related injury or accident must report same, on the approved form
within twenty-four (24) hours to their supervisor or designee. In cases when benefits
are paid under the Worker’s Compensation Act, staff may request deductions on a pro-
rata basis from his/her sick leave accumulation to jnsure no loss of earnings. '

Compensation shall not exceed the difference between his/her normal wage prior to
Worker’s Compensation benefits and the actual benefits paid under the provisions of
said Worker’s Compensation Act. Pro-rata sick leave deductions shall continue until
expiration of either the Worker’s Compensation benefits or accumulated sick leave,

Personal Leave

Each teacher shall be granted three (3) personal leave days per year. Requests

for such absence must be made on the approved form and be submitted to the building
principal at least five (5) work days in advance, except in case of emergency or unforeseen
circumstance. The principal shall sign the request and submit the form to the Assistant
Superintendent of Personnel for approval.

1. The Board and Association mutually recognize that the educational process shall
take precedence over contractual Janguage in this area. Specifically, classrooms
must be adequately staffed. Therefore, as a general guideline, it is agreed that a
maximum of 10% of staff, on a district-wide basis, may be granted personal
leave on a given day.

2. Unused personal leave shall accrue to a maximum of four (4) days.

a. No teacher shall accrue or use more than four (4) personal leave days
per school year except as provided under Article XXV,
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K.

b. Personal leave accrued in excess of four (4) days shall accrue as personai iliness

leave.

3. It is further agreed that requests for personal leave days fallmg before or after
vacation, the opening of deer huntmg season, or work days before or after parent-

teacher conferences and the opening of deer hunting season should the opening day
fall on a weekend, shall be granted provided that:

a.

The Board may designate at its optzon via the Calendar Committee, days -
before or after, but not both, the February Mid- Winter break for professional
development. These days shall not be used for personal leave except as set
forth in Section 3.e.

Each building or supervisory unit shall be allotted a minimum

of two (2} staff and a maximum of 10% of staff to be absent during
the above specified periods. Part-time staff shall be counted in the
building where they have the majority of their teaching assignment,
and staff working half-time in two (2) buildings shall be connted in the
buildings with the least number of staff.

Each building or supervisory unit shall reach an agreement with their
supervisor and submit same to the Assistant Supenntendent of Personnel
for approval by September 30 of each year. .

The approved selection process must be completed by October 31 of
each year. _

Unforeseen situations which may arise . aﬁer the selectxon process has
occurred shall be processed through and approved by the Assistant
Superintendent of Personnel. Said requests which arise ozxtsxde the
above approved process which are deemed to be recreational in nature
or made in lieu of vacation days (Article X1, Section M) may be denjed.

b-Deduct Leave
Requests for up to three (3) additional days of leave for situations not covered above

may be directed in writing at least five (5) work days in advance to the Assistant
Superintendent of Personmel who shall grant requests provided that:

1, All personal leave has been used.

2. The request is not recreational or made in lieu of vacation leave (Article X1, Section

M.
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3. Satisfactory prior arrangements, inclusive of appropriate lesson plans, have been

made with the principal.

4. Leave days granted shall result in a salary deduction at the prevailing rate of
pay for a substitute teacher.

5. Unforeseen circumstances may result in a waiver of the five (5) day notice provided
that all other conditions apply.

Critical Care Leave

Teachers may make written request to the Assistant Superintendent of Personnel for
certain critical medical situations and additional leave may be granted for up to one-
hundred nineteen (119) workdays or until such time as they become eligible for long
term disability benefits, whichever is the lesser provided that:

1. All personal leave and personal illness leave has been exhausted.

2. The teacher is not eligible for any other form of benefit such as short-term
disability payment.

3. Said request includes a written statement from a physician documenting the
need for medical leave and the nature of the problem.

4, All requests shall be considered and acted upon within three (3) work days
by a standing commitiee of two (2) administrators appointed by the Superintendent
and two (2) teachers appointed by the FHEA president with approval being
granted by simple majority. The decisions of the committee shall be final and
specifically excluded from the grievance process.

5. All such requests shall be treated as confidential with a permanent record being
kept by the Superintendent and the FHEA president.

6. Any teacher granted said leave by the above process shall:

a. Make timely application for long-term disability benefits in situations
where said application for benefits apply.

b. Prepare adequate lesson plans for a substitute teacher.
¢. Have the prevailing rate of pay for a substitute teacher deducted from
his’her salary in the following manner:
1) Days one (1) through nine (9) - prevailing rate of pay for a
substitute teacher.
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2)  Daysten (10) thro y-nine (59) - prevailing rate of pay

for long-term substitute teacher.

3) Days sixty (60) through one-hundred nineteen (119) - per
diem rate of first step of BA salary schedule including appropriate
fringe benefits.

7. Return to work in a timely manner fdllowing recommendation by the
physician,

Absence Due to Vacations _ :

Teachers absent from duty because of vacations must give five (5) work days prior notice
and shall have a day’s pay deducted from their salary for each day of such absence,
provided, however, that a vacation day should not be scheduled or taken the Jast work
day before or the first day after any holiday or school vacation time,

Teacher’s Responsibility for Reporting Absences _

To qualify for personal illness or disability leave, grade level 9-12, 7-8 and 5-6 teachers
must notify his/her principal or designee by 6:00 a.m. Kindergarten through fourth grade
teachers must give notice by 6:45 a.m., unless he/she becomes ilt on school premises.
Absence for any other reason necessitating substitution by another staff member may
result in the deduction from the teacher’s pay of the amount paid the substitute as

- provided in Article XIX, Section H.

ARTICLE XTI

LEAVE OF ABSENCE: EXTENDED PERIODS, ASSOCIATION PURPOSES,

JURY DUTY, COURT APPEARANCES, PUBLIC OFFICE, AND SPECIAL PURPOSES

Extended Personal liness or Disability Leave

Any teacher whose personal illness or disability extends beyond the period compensated
under Article XI may request and shall be granted a leave of absence without pay

for up to one (1) year, subject to renewal at the will of the Board, under the followmg
conditions:
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If the leave is of a duration of twelve (12} weeks or less, the teacher shall so
notify the Assistart Superintendent of Personnel and will be returned to the
same position upon return from leave. It is further agreed that:

a. If the leave is less than three (3) weeks (a week equals five (5)
work days or parts thereof) prior to the end of a quarter (semester),
and the duration of the leave is greater than five (5) workdays,
the teacher may be required to continue taking leave until the
end of the quarter.

b. If the leave is less than five (5) weeks prior to the end of a quarter,
is longer than two (2) weeks in duration and return to work would
occur during the two (2) week period before the end of the quarter,
the teacher may be required to continue taking leave until the
end of the quarter.

c. If the leave is more than five (5) weeks prior to the end of the quarter,
is at least three (3) weeks in duration and return to work could
occur during the three (3) week period before the end of the quarter,
the teacher may be required to continue taking leave until the end
of the quarter.

A teacher returning from a leave of more than twelve (12) weeks shall
return from such leave at the start of a quarter and shall be returned to the
first open position available for which he/she is qualified. Notice of intent
to return must be submitted, in writing, no later than April 30 for the fall
quarter and December 1 for the spring quarter.

During any unpaid leave exceeding twelve (12) weeks (sixty-one (61) work
days or more) and not covered by Family Medical Leave Act of 1993, the
teacher will be responsible for paying the accounting office each month an
amount sufficient to pay the insurance premiums if the teacher chooses to
continue coverage.

Shouid the teacher elect not to return to work at the end of the leave for

a reason other than the continuation, recurrence or onset of the health
condition that gave rise to the leave or for circumstances beyond the control
of the staff member, the staff member shall reimburse the district for the
health insurance premiums paid by the district during the leave period.




E.

5. Inthe event of a miscarriage or death of the child, such leave may be
terminated and the teacher shall be returned to their original position or the
first available position for whlch the teacher is qualified, depending on the
timeline involved.

Association Leave
Teachers who are officers of the Association or are appointed to its staff shall, upon
proper application, be given a leave of absence without pay for the purpose of performing

the necessary duties of such office or position with the Association. Upon return from

such leave, the teacher shall be assigned to his/her former position or equivalent position
if either is available, provided always that the teacher is able to perform the duties
required by the position and provided the teacher gives notice no later than April 30 of
intent to return the following school year. -

A teacher shall be released from regular duties without loss of salary, personal leave, or
sick leave to participate in meetings of the Michigan Education Association. When
representing the Association, written arrangements with the administration must be made
in advance. After ten (10) such days, the Association will provide reimbursement for a
substitute’s pay. No payment of other expenses is to be made by the Board,

Subpoenaed Court Appearances or Jury D
A teacher summoned to jury duty or subpoenaed for a non-personal matter shall be paid

his/her full salary for-each working day of absence, provided that the employee pays the
Board the jury fee less mileage expense.

Public Office
The Board shall grant a leave of absence wnhout pay and without credit on the salary
schedule to any teacher to campaign for or serve one (1) term of public office. Upon

return from such leave, the teacher shall be assigned to histher former positionor
equivalent position if either is available and provided always that the teacher is able to

perform the duties required by the position, provided the teacher gives notice on intent
to return the foﬂowmg school year no later than April 30.

Special Leave
A teacher, after seven (7) years of service in the Forest Hills School District, may request

a special leave for a2 period of one (1).school year without pay. This leave must be

‘approved by a committee composed of one (1) teacher appointed by the Board, one (1)

Board member selected by the Association, and the building principal. Such leave, if

approved, will run from the beginning of the next school year, and will be granted only if

a teacher can be hired on a one (1) year basis {o replace the teacher on leave.
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Sabbatical Leave

A teacher, afier ten (10) years of service with the Forest Hills Public School District, may
request a paid sabbatical leave for a period of one (1) school year. If the leave is approved,
said individual will return to the District for three (3) years or repay the Board

as follows: '

() years of service after sabbatical - repay full amount
1 year of service after sabbatical - repay 2/3rds of amount
2 years of service after sabbatical - repay 1/3rd of amount

The Board will pay $12,000 per sabbatical leave with no more than two (2} per
calendar school year. Each individual requesting said leave will write a proposal and be
interviewed by the Sabbatical Leave Committee.

The committee will be composed of two (2) teachers selected by the Association, two

(2) selected by the Board, and the Superintendent or designee. All leaves will be

presented to the Board of Education for approval. If approved, the leave will be for one

(1) calendar school year and shall not break continuous employment for seniority or credit on
the salary schedule. :

Salary Schedule Credit

No teacher shall be granted experience on the salary schedule except for military experience,
sabbatical leave as defined in Section F, and circumstances as set forth in

Article X, Section C.

ARTICLE X111
TEACHER EVALUATIONS

Monitoring and Observations

All monitoring and observing of the work of a teacher shall be conducted openly and with
knowledge of the teacher. Closed circuit television, public address, audio systems and/or
similar surveillance devices shall not be used for such purposes.

Personnel File

Each teacher shall have the right upon written request to review the materials prepared
for his/her personnel file by the Forest Hills School District. A representative of the
Association may be requested to accompany the teacher in such review. Materials may
be removed from a teacher’s personnel file after discussions and review with the admin-
istrator and with the permission of the administrator. Except as required by law, all other
access shall be prohibited.
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C. Right for Assoclauon Representation
- A teacher shall at all times be entitled to request the presence ofa. mpresematxve of the

Association when he/she is being reprimanded, warned or disciplined for any infraction of
school rules or delinquency in professional performance. When a teacher requests such
representation, no action shall be taken with respect to the teacher until such representa-
tive of the Association is present. The teacher shall not postpone such conference more
than two {2) work days to obtain Association representation. At no time will a teacher be
reprimanded, warned or disciplined for any infraction of school rules or delinquency in
professional performance in front of students, public or peers.

D. Just Cause
No teacher shall be dmmphned or repnmanded without just cause. ' Any sueh action shall be
subject to the grievance procedure hereinafter set forth, provided that cases within the _
- jurisdiction of the State Tenure Commission shall not be subject to arbitration nor those cases
nvolving the Board’s decision not to rehire a probationary employee. :

E.  Probationary Teacher Evaluation Timelines
First year probationary teachers shall be observed for the purpose of evaiuatmn at least
four (4) times during the school year. The first of these observations shall take piace
between September 15 and October 31. The second observation shall take place between
November 1 and December 15, A third shall take place between January 1 a.nd Jannary
31. A fourth shall take place between February 1 and March 15.

“Second, third and fourth year probationary teachers shall be observed at least two (2)
times during the school year, provided their evaluation the previous year was satisfactory,
There shall be at least sixty (60) days between the first and last observation. Second,
‘third and fourth year probatzonary teachers who received one (1) or more unsatisfactory
(u) rating(s) the previous year shall be evaluated using the schedule for first year
probationary teachers.

Two (2) of the four (4) or.one (1) of the two (2) observation times shall be at a time

. mutually agreed upon by the teacher and the principal. All observations shall be reduced
to writing and a copy given to the teacher within fifteen (15) work days of the observation.
These reports shall describe any deficiencies and shall include recommend-
ations for improvemems

After all observatlons are completed and before March 15, the principal shall make a
final written evaluation of the teacher’s work and shall confer with the teacher conoermng
this evaluation. The teacher shall acknowledge receipt of the evaluation by signing the
original copy. A duplicate copy shall be furnished to the teacher at the tnne of the
evaluation.
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Tenure Teacher Evaluation Timelines

Each tenure teacher shall be evaluated once every three (3) years unless he/she received

one (1) or more unsatisfactory (u) ratings on his/her previous evaluation. Itis an
administrative option to implement the 1.D.P. for tenured teachers who have received one (1)
or more “Needs Improvement” rating. It is further agreed that:

L.

Administrators will determine the initial rotation cycle (approximately 33% per
year) for evaluation of teachers in their building.

A probationary teacher moving to tenure status shall be evaluated their first
year on tenure.

A teacher who received tenure in Forest Hills and returns from a year’s leave
of absence or is rehired to work in the district, will be evaluated their first year
back.

A tenure teacher who transfers to a new teaching assignment shall not be

evaluated during the first year of the new assignment except as stipulated in F.2
and F.9.

During the year that a tenured teacher is evaluated, he/she shall have at least two
(2) formal classroom observations of no less than twenty (20) consecutive minutes.
The final observation shall be conducted no later than May 15 of the year of the
evaluation.

If the evaluation process (final evaluation and conference between the administrator
and the teacher) is not completed by May 15, the administrator

shall notify the teacher and the Assistant Superintendent of Personnel, in writing,
concerning the reason for the late evaluation and the anticipated completion date.

During the two (2) years that a tenure teacher is not scheduled for evaluation,
he/she is encouraged to participate in professional development activities designed
to improve instruction. Administrators may continue to make classroom visitations
and provide informal verbal and/or written feedback.

A formal evaluation of a teacher who is retiring during or at the end of the
school year when evaluation is scheduled is optional and may be set aside by
mutual agreement between the administrator and teacher.

The Board shall at all times retain its right and responsibility to intervene for just
cause if a problem arises during the year and develop an IDP.
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Written Formal Observation

Each formal observation shall be summarized in writing on the observat:on worksheet
with a copy signed by the teacher and administrator within fifteen (15) work days of the
observation; the teacher shall receive a copy of the oompleted observation worksheet

Process for Dlsag:e_g_n;tg with Evaluauo

'Each written evaluation of a teacher shall be followed by a personal conference between the
teacher and his/her evaluator for purposes of clarifying the written evaluation report.

If the teacher disagrees with an evaluation, he/she may submit written answer which shall be
attached to the file copy of the evaluation in question and/or submit any compiamts through
the grievance procedure, In subsequent evaluation reports, failure to again note a specific
deficiency shall be interpreted to mean that aciequate unprovement has taken place.

1. Within fifieen (15) work days, theteaﬂer, the teacher may file w:xth the Supenntendent
an answer to the evaluation statement with a copy to the principal invoived. ‘Before
raking his/her recommendation to the Board with respect to such teacher, the
Supenntendent may arrange 4 conference with the teacher.

2. R is agreed that the content of an evaluation may not be grieved.. However, violations
of the agreed upon evaluation procedure, timelines and/or process may be grieved and
the relief sought may include changes in and/or the exclusion of the evaluatlon content.

Evaluation Qntena and Procedures :
It is understood that evaluation criteria and procedures nsed under this Article will be
established in the following manner. An evaluation committee composed of eight (8)
‘members, four (4) to be appointed by the Association and four (4) to be appointed by,
the administration, will reach mutual agreement upon evaluation criteria and procedures
. 1o be used in connection with evaluation. The evaluation plan as agreed upon by the
committee will be submitted to the Superintendent for. presentation to the Board for its
action. No teacher shall be evaluated in a class he/she is not quahﬁed to teach.

All forms, gutdes and procedures as agreed to by the Evaluation Comrmttec shall either
“become a part of this Master Agreement and included in the appendix or shall be presented to

the individual teacher by September 15. The evaluation tools used by

Special Services and counseling staff shall reflect the unique nature of their assignment. It

shall be the administrator’s responsibility to document the teacher’s receipt of same.
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Mentor Teacher

The Board and the Association realize that a new teacher may need help and orientation

to be an effective teacher in Forest Hills, It is acceptable for a principal to assign a

mentor teacher to a probationary teacher. Mentor teacher’s participation shall be voluntary.
The principal shall give specific goals and concrete suggestions as to where

the probationary teacher needs help and guidance. This assignment must meet with the
approval of the two (2) teachers involved. The mentor teacher will serve in an advisory
capacity only and it is specifically understood that mentor teachers are to be excluded

from the formal evaluation process for the probationary teacher and shall not be asked or
required to provide information related to same.

Exclusions of Formal Evaluation Process

Teachers who have ancillary assignments (content coordinator, team leader, department
chairpersons, etc.) are to be excluded from the formal evaluation process of other
teachers and they shall not be asked or be required to provide information related to same.

Student Academic Progress
Test results of academic progress of students shall not be used in the evaluation of the
quality of a teacher’s service or fitness for retention.

Evaluation Training for Administrators :
All administrators involved in observations and evalugtions will receive in-service training,

established by the central officc administration, and the techniques and criteria to be used.

ARTICLE X1V

GRIEVANCE PROCEDURES

Any teacher or group of feachers believing that there bas been a violation, misinterpretation or
misapplication of any provision of this Agreement or of any rule,

order or regulation of the Board regarding wages, hours, terms or conditions of employment
may take the following steps to implement the settlement of the alleged

violation. All reference to this Article to principal shall also mean appropriate supervisor.

Nothing contained herein shall be construed fo prevent an individual teacher from
presenting a grievance and having the grievance adjusted prior to Step One without
intervention of the Association if the adjustment is consistent with the terms of this
Agreement, provided that the Association has been given opportunity to be present at
such adjustment.
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Step One

1.

If, after meeting and discussing the alleged violation with the buildmg principal,

a satisfactory settlement cannot be concluded, the teacher or teachers may,
within seven (7) work days of the occurrence of the alleged vxolat:on, filea
written grievance with the principal.

‘Within ten (10) work days of receipt of the written grievance, the prmclpal
shall meet with the Association representative in an effort to resolve the

. grievance. Affected teacher(s) may or may not be present at such meeting,

The principal’s written answer shall be given within ten (10) work days after
such meeting.

When the particular grievance arises in more than one (1) school building and
the Association and the aggrieved teacher(s) believe the grievance has merit,
the written grievance shall be filed with the Supetintendent at Step Two.

Step Two

1.

. If the meeting with the principal does not result in an agreement and the

Association and the aggrieved teacher(s) believe the grievance has merit, the
grievance shall be transmitted within ten (10) work days after receipt of the
principal’s answer to the Superintendent by the Association president or his/
her alternate.

The Superintendent shall hold either a formal or informal discussion with any
or all parties involved. Within fifteen (15) work days of receipt of the written
grievance, he/she shall return the grievance to the Association president with
his’her decision to approve or deny said grievance.

,_sg.lhree

If the decision of the Supermtendent isnot sansfactory to the Association

and the aggrieved teacher(s), the grievance may be submitted to arbitration

by written notice given by the Association within fifteen (15) work days after
receipt of the decision. An impartial arbitrator shall be promptly selected by
the parties to decide the matter. If the parties cannot agree as to the arbitrator,
he/she shall be selected by the parties in accordance with the rules of the
American Arbitration Association. The Association agrees to share equally

in any filing fees. The power of the arbitrator shall be limited to the interpretation
of application of the express terms of this Agreement and he/she shall have

no power 1o alter, add to or subtract from the terms of this Agreement as
written. Both parties agree to be bound by the award of the arbitrator and

~ Agree that judgment thereon may be entered in any court of competent

jurisdiction.




A.

2, No grievance shall be processed unless initiated or carried to the next step
within the time provided herein or as extended by mutual agreement.

3. The fees and expenses of the arbitrator shall be shared equally by the Board
and the Association.

It is understood that a written grievance as required herein shall contain the following:

1t shall be signed by the grievant(s).

It shall be specific.

It shall contain a synopsis of the facts giving rise to the alleged violation.

It shall cite the section of this Agreement alleged to have been violated or any
rule, order or regulation of the Board alleged to have been violated.

It shall contain the date of the alleged violation.

6. It shall specify the relief requested.

Calb ol s

W

For purposes of the grievance procedure only, when reference is made to work days,
they shall be counted beginning with the work day immediately following the alleged
occurrence or violation; and shall also mean from the time teachers report in the morning
until 5:30 p.m.

ARTICLE XV

JOINT COUNCILS/COMMITTEES

Representation on Committees

All teachers will receive one (1} school building and/or district related committee assignment
before any one (1) teacher receives a second assignment unless he/she has volunteered to do
so. Tt is specifically understood that curriculum study committees or any similar committees
shall not make recommendations which impact upon a teacher’s hours, wages or other
conditions of employment except as said recommendations are mutually agreed upon by the
Board and Association.

K-4 Elementary Curriculum Changes/Flementary Day Comumittee
L. There shall be no expansion of or additions to the current K-4 curriculum without an
equivalent and corresponding reduction.




C.

2. Acommittee composted of six (6) elementary teachers selected by the FHEA. :
president and six (6) administrators selected by the Superintendent or his designee will
be charged to review implementation. As K-4 curriculum changes are suggested, this
committee will discuss such changes and make recommendations to the Assistant
Superintendent of Personnel and the chief negotiator for the FHEA as to the
implementation.

3. The parties agree that other issues deemed mutually appropriate may be referred to the
Elementary Day Committee for consideration and recommendations.

Teacher Evaluation g;_o_mmittee

The teacher evaluafion criteria and procedures will be established by a committee composed
of eight (8) members. Four (4) members will be appointed by the Association and four (4)
members will be appointed by the administration to jointly reach mutual agreement upon
evaluation criteria and procedures to be used in connection with evaluation. The evaluation

plan as agreed upon by the committee will be submitted to the Superintendent for presentation
to the Board for its action,

Al forms guides and procedums as agreed to by the Teacher Evaluation Comnmtee shall
either become a part of this Master Agreement and included in the appendix or shall be
presented to the individual teacher by September 15. The evaluation tools used by Special
Services staff shall reflect the unique nature of their assignment. Tt shall be the administrator’s
responsibility to document the teacher’s receipt of same.

Critical Care Commitiee

All requests for critical care Jeave shall be considered and acted upon within three (3) work
days by a standing committee of two (2) administrators appointed by the Supetintendent and
two (2) teachers appointed by the FHEA pres1dent with approval being granted by simple

majonty The decisions of the committee shall be final and specifically excluded from the
grievance process,

Special Leave Committeg

A special leave must be approved by the Special Leave Committee composed of one (1)
teacher appointed by the Board, and one (1) FHEA Board Member selected by the
Association, and the building prmmpal

Sabban%! Leave Committee -
The Sabbatical Leave Committee comprised of two (2) teachers selected by the Association,
two (2) selected by the Board, and the Superintendent or his designee, will review the written

~ proposal for a sabbatical leave and present their recommendation to the Supermtendent
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Supplemental Contract Committee

A committee composed of three (3) administrators and three (3) teachers shall meet during
the final year of the contract for the purpose of studying and making written recommendations
to the Board and Association negotiation teams relative to all areas of the supplemental
contract. The committee shall meet by the last day of October and its report shall be
completed by May 1 of that school year. Committee recommendations shall not be binding.

Least Restrictive Environment Committee
The LRE Committee shall be composed of two (2) teachers appointed by the FHEA president
and two (2) administrators appointed by the Superintendent.

ARTICLE XV1

BOARD RIGHTS

Powers. Rights. Authority, Duties and Responsibilities

In order to carry out its responsibility for the development and operation of educational
programs providing the best possible educational opportunity for the Forest Hills School
District consistent with community resources, the Board retains and reserves unto itself all
powers, rights, authority, duties and responsibilities conferred upon and vested in the Board
by law, including by way of illustration:

1. The supervision, direction and control of the management and administration of the
school system, its properties and facilities.

2. The right to hire all employees and, subject to the provisions of the law, to determine
their qualifications, to discharge, demote or otherwise discipline employees for
reasonable and just cause and to promote and transfer employees as long as all such
actions conform with the Tenure Act and other applicable Acts and the terms of this
Agreement.

3.  Theright to establish grades and courses of instruction including special programss,
and to provide for athletic, recreational and social events for students as deemed
necessary or advisable by the Board.

4, The selection of textbooks, teaching materials and various teaching aids.
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B.

A

E__anm._ns
The exercise of the foregoing powers, nghts, duties and responsibﬂtt:es by the Board and the

. adoption of policies, rules, regulations and practices in the furtherance thereof shall be the

exclusive prerogative of the Board except as otherwise limited by the express provisions of
this Agreement.

ARTICLE XVII

NEGOTIATION PROCEDURES

Good Faith Bargaining/Problem-Solving

During the negotiations leading up to anew Agreemem each party has the right to make
proposals and bargain on all bargainable matters. This contract contains the entire Agreement
of the parties.  Each party agrees that the other will not be required to engage in further
bargaining on any matter, whether covered herein or not, except for matters which are subject
to the grievance procedure as provided in Article XIV and as may be specified below or
elsewhere in this Agreement.

The parties agree to mutually meet in good faith for the purpose of negouaimg Letters of
Agreement/Understanding related to issues not currently addressed in the Master Agreement

_and/or to resolve concerns that may arise pertaining to interpretation and/or apphcat;on of

same. It is further agreed and understood that;

1. Neither party may require the other to engage in thxs process or nnpose resolution
upon the other. _ :

2. This process shall not superséde either party’s right to seek relief by the established
means provided elsewhere. :

3. Unless otherwise negotiated, Letters of Agreementhnderstandmg shall be published
and mcorporated into the current Master Agreement and in successor Agreements.

4,  Ifany problem—solvmg action is deemed necessary by either party ta require a vote by
- the Board and/or Association, such vote shall be conducted not sooner than seven (7)

«calendar days or portion thereof following the dissemination of information related to
same.
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Negotiation Timelines

The parties will begin negotiations for a new Agreement covering wages, hours, terms and
conditions of employment of teachers no later than May 1 preceding the expiration of this
Agreement.

Release from Assignment

A teacher engaged during the school day in negotiating on behalf of the Association with any
representative of the Board or participating in any grievance shall be released from regular
duties without loss of salary or sick leave when such meeting is held during the school day at
the request of the Board, administration, arbitrator or public authority.

Issuance of Contracts/Letters of Intent

The Board recognizes that issuance of contracts or letters of intent may have detrimental
effect on negotiations with the Association. To facilitate the renegotiation of this Agreement
and the professional compensation schedule as provided in Article XXIV, the Board agrees
that it will not, without the consent of the Association, issue teaching contracts or notices of
intent to teachers then in the school system while such negotiations

arc in process. The Board, however, may issue contracts to new teachers not then under
contract. The Association will in no way interfere with the Board’s replacement of teachers
who wish to leave the school system and will inform the Board of any vacancies it knows will
be created by intended resignations.

ARTICLE XVII

PROVISIONS FOR CONTINUOUS EDUCATION

The Board, Association and each teacher recognize that their pnmary responsibility is to the children
of the District and declare that their mutual object is to provide these children with a proper education
to that end:

A,

Interference with Education

The Association and its members agree that they will not cause, permit or take part in any
interruption or disturbance of or interference with the continuous normal education of such
children by concerted activity or otherwise.

Conflict Resolution

'The Board, Association and each teacher agree that any dlﬁ'erence of opinion or dispute which
there may be between or among themselves will be resolved by the methods provided herein,
including arbitration where authorized, and not allowed to affect in any way the normal
education afforded the children of the District.
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 ARTICLE XIX

PROFESSIONAL COMPENSATION

A..-  The salaries of teachers covered by this Agreement are set forth i Article XXIV,
Sections A, B and C, which are attached to and incorporated mthls Agreem_entf

'B.  The salary schedule is based on a weekly teaching load as defined in this Agreement.

ARTICLE XX

MISCELLANEOUS PROVISIONS

A. - Equality of . ment _
The Association and Board pledge themselves to seek 10 extend the advantages of public
education to every student without regard to race, creed, religion, sex, color, handicap or
national origin and to seek or achieve full equality of educational opportunity to all pupils as
provided in State and Federal statutes as well as the State and Federal constitutions.

B.  Reporting Absences and Arranging Substitute Teachers
' The Board agrees-at all times to maintain a list of av&ﬂable substltute tcachers Teachers :shall

- 'be informed of a telephone number they may call to report unavailability for work. Except for
circumstances where the teacher becomes ill during the school day, unavailability must be
reported at the earliest possible time in order that a substitute may be found and in any event
before 6:00 a.m. for high school and 7-8 school teachers and 6:45 a.mi. for 5-6 and clementary
school teachers on the day of absence. It shall be the responsbility of the administration to

* arrange for a substitute teacher. Teachers are responsible for planning msm:sctmn on the days
when they are absent.

G Pol h Use .

No polygraph or lie detector device shall be used in any mvesngat:on of any teacher by the
Board or agents representing the Board.
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D.

. Agreement Supersedes Rules and Practices :
" This Agreement shall supersede any rules, regulations or practices of the Board which are

contrary to or inconsistent with its terms. It shall likewise supersede any contrary or
inconsistent terms contained in any contract with individual teachers heretofore in effect. All
future contracts with teachers shall be subject to the terms of this Agreement. The provisions
of this Agreement shall be part of the established policies of the Board.

Contrary to Law

If any provision of this Agreement or any application of the Agreement to any teacher shall be
contrary to law, then such provision or application shall be deemed invalid and non-subsisting
except to the extent permitted by law, but all other provisions or application hereof shall
continue in full force and effect.

Site-Based Decision Making

The conditions which follow shall govern teacher participation in any and all plans, programs
or projects included in the terms site-based decision making, building-based decision making,
school improvement, effective schools and all other similar descriptions.

1. Teacher participation is voluntary.
2. Participation or nen-participation shall not be used as a criterion for evaluations,
discipline or discharge.

3. Teacher positions on the District K-12 Instructional Council, building decision making
groups and all similar groups shall be filled by an election process conducted by the
Association, In those cases where there are no candidates, the position shall be filled
by mutual agreement of the building principal and building FHEA representative(s).

4. The Master Agrecment may not be modified in whole or in part inclusive of any
consideration of past practice, except by mutual, written agreement by the Board and
Association.

s, Upon written potice, the Board and Association reserve the right to unilaterally
terminate their involvement in said process.

Copies of Agreement
Copies of this Agreement shall be prepared at the expense of the Board and presented to all

teachers now and hereafter employed by the Board. Distribution shall occur either by the first
work day of the new contract or within fifteen (15) work days of the completion of the
ratification process.




H.

tudent Teacher Placement
Student teacher placement shall be coordinated through the Persennel Oﬁce Supemsmg
teachers may accept up to one (1) student teacher per year on a voluntary basis, Each

 supervising teacher shall receive from the Board the equivalent stipend amount if any,

received from the university.

P roperty of the Board
Any materials prepared by an employee in the course of his/her assignment shall become the

~ property of the Board for use in this school system. No syndication or sale of this material
may be made without the express release of the creator and the Board. The development of

materials by committee in which there is no creator shall become the property of the Board.

ARTICLE XXI

~ EMPLOYEE BENEFITS

Employee Responsibilities

1t shall be the responsibility of the employee to make signed apphcanon for all benefits to
which he/she is entitled. The Board will not be responsible for retroactive premiums or
annuity payments because of the failure by the employee to complete formis in'a timely
manner. An open enroliment period for health insurance shall be provxded during the month
of September. o

Changes in family status shall be'reporteki by the employee, in'writing, to the Personnel Office
within thirty (30) calendar days of such change. The employee shall be responsible for any
overpayment of premiums made by the Board in hxs/her behalf for failure to comply.

Applicable State Law
The parties understand and agree that begmmng with the 1995.96 school year, the Board may

be required by applicable State law to bid health insvrance in order to receive or maintain full
foundation grant. In that event, the Board will bid the health i msurance, benefits as stated in
the current Master Agreement, equal to or better than existing carrier and program, but the
Board will not be obligated to provide such benefits via the carrier(s) stated in the current
Master Agreement. However, the Board will bargain with the Association concerning the
implementation of any change in carrier(s) as the result of such bid.
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C. - Benefits

L

wh

Health/Medical Insurance

The Board will pay 100% toward MESSA Super Care | health and medical insurance,
with Preventive Health Care Rider, during the life of this contract for the full-time
equated teacher and dependents. Dependents shall be spouse and natural born or
legally adopted children who qualify as dependents with the Internal Revenue Service.
The annual deductible for health and medical coverage will be $100 per person and
$200 per family for the duration of this contract. A prescription co-pay of $5.00 for
generic and $10.00 for brand name medications will be the responsibility of the-
employee during the duration of this contract.

Insurance Coverage for Less Than Full-Time Teachers
The Board will prorate the fringe benefits for all teachers contracted for less than a

- full-time position as specified in this Article.

Dental Plan

The Board will pay 100% of the MESSA Delta Dental Plan A, with orthodontic rider.
The policy will cover 80% for Class I, II and 1T benefits: The maximum annual paid
benefit for Classes I, I and III shall be $1,000 per person.

e (ClassI: Diagnostic and Preventive Services
Emergency Palliative Treatment
Radiographs

s ClassII: Oral Surgery Services

Endodontic Services
Periodontic Services
Relines and Repairs
- Restorative Services
o Class IIT; Prosthodontic Services

e ClassIV: Orthodontic Services — Services, treatments and
Procedures to correct malposed teeth to a maximum of $1,300
life time per person
Viston Insurance

The Board will pay 100% of the cost of vision care insurance. The coverage will be
MESSA VSP-3.

Life Insurance

The Board will pay the cost of providing $35,000 term life insurance with double
indemnity for accidental death for each teacher in accordance with the terms of the
master insurance policy.
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Accumuiated Sick Leave Value upon Termination of Employment -
At the time of termination of empioyment, the Board will pay for ﬁﬁy (50) sick leave

days at the following rate based on accummatlorz of s:ck jeave days

$35 for havin‘g accumulated 100»125 sick le_ave days
$40 for having accumulated 126-150 sick leave days
$50 for having accumulated 151-175 sick leave days
$60 for having accumulated 176200 sick jeave days
$70 for having accumulated 201-225 sick leave days
$100 for having accumulated 226+ sick feave days

Cash in Lieu of Health Benefits

In lieu of subscribing to the Board prowded health insurance, a full-time teacher may -
- select the cash option equal in dollar amount to the “single” subscriber premium rate
for health insurance. Less than full-time employees may select a prorated cash optlon.

Tax Sheltered Annuity ' :
a. Employees on Step 12 or higher, upon openmg a TSA account witha .

- Board approved vendor, shall receive a Board contribution as specified below.
The TSA account shall be separate from accounts set up for elective paymli
contributions to a TSA. Less than full-time equated teachers shall receive a pro-
rated Board contribution. .

2001-02 © $200.00

2002-03 $400.00
2003-04 $600.00

b. All employees covered by this Agreement may sign and deliver io the Board atno

cost to the employee an assignment authorizing payroll deduction for a tax
sheltered annuity through a Board approved vendor.

Medical Reimbursement/Flexible Benefit Plan
There are certain health care expenses that an employee or his/her family may incur

that are either partially covered or not covered at all under the health/medical
insurance plan, the dental plan, or the vision plan. An employee may be reimbursed
for these health care expenses under the Flexible Benefit Plan. The flexible spending
accounts allow an employee to pay these qualifying expenses using “before tax”
income rather than “after-tax” income. _

a. This is accomplished by contrzbutmg benefit dollars, mcludmg pay reductions,
into a Medical Reimbursement account. Qualified expenses will be reimbursed,
tax free, from the account upon submittal.
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10.

11.

12.

13.

b. Teachers may elect to establish & contribution to 4 Medical Reimbursement
Account (MRA) through their benefit election form. Upon election, the District
will establish a separate MRA bookkeeping account in the teacher’s name and
contributions will be made each pay. Claims for reimbursement will be paid from
the funds available in the teacher’s account.

¢. It is the teacher’s responsibility to submit medical claims to the Forest Hills Benefit
Office for processing of reimbursement,

d. According to IRS regulations, employee contributions to a MRA that are not used
by the end of the plan year are forfeited. Funds that are forfeited cannot be
reimbursed to employees.

Dependent Care Assistance Plan

All employees covered by this Agreement will have the opportunity to establish a
dependent care flexible spending account as part of the Forest Hills Public Schools -
Dependent Care Assistance Plan.

Long-Term Disability (LTD

The Board will pay the cost of iong-term disability insurance at 66 2/3% of qualiﬁed
teaching salary. The coverage is to begin after a ninety (90) calendar day waiting
period and with the negotiated health coverage as a non-deductible benefit, not to
exceed twenty-four (24) consecutive months.

Insurance Coverage Upon Leave/Termination

In the event a teacher’s employment is terminated or he/she goes on unpaid leave or
resigned during the school year, the Board will pay a pro-rata share of the annual
twelve (12) month insurance premium cost, based on the percentage of 187 work days
actually worked by the teacher during the school year, pursuant to and applicable to
provisions of the Family Medical Leave Act of 1993, and this Agreement.

Reimbursement for Certification Renewal

Each employee holding a Provisional or Professional Education certificate will be
reimbursed up to a cap of $125.00 for certification renewal. It will be the
responsibility of the employee to provide verification of application for renewal and
submit proof of payment to the Assistant Superintendent of Personnel no later than
June 30 (expiration year of certificate).
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14,

Tuition

ursement

Each employee, including those employed less than full-time, holding a teaching
certificate or license between Steps 1-11 on the Master Agreement salary schedule,
may qualify for tuition reimbursement as set forth below:

a. Qualifications

b
2)

3)
4)
&)

Hefshe is not eiigible for t'ui'tiﬁon reimbursement from another source(s).

Each employee on leave of absence without pay for study purposes is
not eligible for tuition reimbursement from another source(s).

- Each employee on leave of absence with pay shall not qualify.

Course work may not interfere with the emplnyee-’s regular assignment.

Any employee eligible to receive tuition reimbursement must return to
Board employment prior to payment.

b. Course Approval

3

2)

- 3)

4)

A request for reimbursement must be made in wntmg to the Assistant
Superintendent of Personnel at least ten (}0) days prior to the
beginning of the course. Such request must include the course number,
name and description, date and the name of the university or college
offering the course.

Such coursc(s) must be for college graduate crcdat or workshop
equivalent in college graduate credit.

The com'se(s). must be_re_lated to the employee’s regular assignment,
the administrator’s judgment of relevancy is final and binding and is not
subject to the grievance procedure, |

Approval or disapproval shall be submitted to the employee in writing
from the office of the Assistant Supérintendent of Personnel.
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15.

16.

¢. Tuition Reimbursement Rates
1) Courses taken at Michigan State University, Central Michigan University,

2)

3)

Western Michigan University, or Grand Valley State University shall be
reimbursed at the combined average tuition rate charged with a board
reimbursement cap of $300.00 annually (July 1 to June 30) in 2001-02, cap of
$500 in 2002-03, and a cap of $600.00 in 2003-04.

Courses taken at other institutions shall be reimbursed at the tuition rate
charged but shall not exceed the highest current rate of board reimbursement

cap of $300.00 annually in 2001-02, $500.00 in 2002-03, and $600.00 in 2003-
04,

The maximum number of hours eligible for tuition reimbursement annually
shall be six (6) credit hours with a board reimbursement cap of $300.00 in

- 200102, $500.00 in 2002-03, and $600.00 in 2003-04.

d. Tuition Reimbursement Application Procedures

1) Pre-approval of the course(s) must be obtained.
2) The employee must satisfactorily coraplete the course(s) with a passing
grade.

3) The employee must submit the tuition receipt or proof of payment to the
Assistant Superintendent of Personnel for payment and authorization.

4) The Business Office shall make payment according to its procedures and
IRS law.

1B Exams

TB exams shall be paid by the Board at the required intervals specified by law up to
the amount charged by the Kent County Health Department.

Stop Smoking Reimbursement

The Board will pay 50% of the cost of any Board approved stop smoking program.
Teachers who by their signature affirm that they have remained “smoke free” for one
(1) year following the completion of said program shall be reimbursed the remaining
50% of program cost. ‘
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17.

Mileage Reimbursement '
Teachers who are assigned to travel between schools dunng a teaclnng day or who are

announced,

- asked to use their cars for oﬁicxa} school business will be paid the IRS mileage rate as

ARTICLE XX

EARLY RETIREMENT INCENTIVE

| Auy teacher who applies for early retirement must meet the foﬂowmg conditions at the

time of such apphcatmn

1.

2.

Be at the maximum of any column of the salary schedule; exclusive of longevity.
Be employed at least ten (10) yeafs in the Forest Hills Public Schools.

Show evidence that application for benefits under the Michigan Public Employees.
Retirement System has been made.

Notify the Superintendent no later than April 30 of intent to retire at the conclusion of
the current school year or prior to January 1 of the following
school year.

The teacher shall be eligible to receive the following bencﬁts which are intended to -
Serve as a supplement to social security:

1.

The Board shall pay the teacher $3,000 thirty (30) days after the teacher’s fast work

. day and $1,000 each year thereafier on the same date for the next ten (10) years

including the teacher contracted year in which the teacher reaches age sixty-five (65).
Inno cascwﬂlthlssumbepazdfor more than ten (10) years, or be paid i manyyear
after the year in which the teacher reaches sixty-five (65). _

The Board will provide a stxpend of $500 annually in lieu of continuation of fringe
_ benefits as specified in the Master Agreement This will be paxd under the same time

schedule and conditions as above.

In accordance with current IRS regulat:ons, monies pa1d shall be taxed in the year
in which they are received.
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ARTICLE XXIIT

SALARY SCHEDULE AND CONDITIONS

2001-02 salary schedule - 187 days - 2.85% increase on base (see page 58)
2002-03 salary schedule — 187 days — 2.85% increase on base (sce page 59)
2003-04 salary schedule — To Be Negotiated

Advancement on Salary Schedule of BA

Only those teachers with a bachelor’s degree and a permanent certificate, continuing
certificate, or a professional education certificate and five (5) years of teaching during
the last five (5) years will progress past the fifth step on the bachelor degree schedule.
A teacher who receives a professional education certificate during the year will have
his/her salary adjusted according to the following conditions:

L. If said teacher has taught successfully in Forest Hills as specified by law and quatlifies
according to applicable State and District administrative guidelines, and has delivered
a letter to the office of the Assistant Superintendent of Personnel, from an accredited
Michigan college or university indicating that said teacher has completed all necessary
academic requirements for a professional education certificate during the year, he/she
will be placed on the appropriate step and salary.

2. If said teacher has performed all or a portion of the qualifying years of teaching
experience outside of the District, yet qualifies under applicable law and/or
administrative guidelines, he/she will be placed at the appropriate step and salary
following the filing and submission of a profeéssional education certificate in the office
of the Assistant Superintendent of Personnel.

3. Three (3) CEU’s will be equivalent to one (1) semester hour based on the
formula that ten (10) contract hours equals one (1) CEU.

“Certification Requirements for Employees
Each new employee or employee transferred to a position requiring changed certification, who
reports to work at the beginning of the school year, shall file certification materials
including transcripts, letter from college or university verifying requirements have been met or
a certificate, with the Assistant Superintendent of Personnel no later than October 1 of each
scliool year. Any such employee reporting to work after October 1 shall file
such materials within specified timelines. In the event the employee does not comply with the
above, his/her personal contract will be revoked unless such time is extended by mutual
agreement between the employee and the Assistant Superintendent of Personnel provided the

_ delay in submission of the material is beyond the control of the employee.
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H.

Placement er’s Schedule

To qualify for placement on the Master's degree salary schedule, a teacher must earn
a Master’s degree from an accredited college or university. Staff who receive prior:
written approval from their immediate supervisor and the Assistant Supermtendem of

Personnel, shall, upon completion of the agreed upon program, receive a $500 stipend
from the Board.-

MA+15

To qualify for placement on the MA+15 salary schedule, a teacher miust have earned
fifteen (15) semester hours beyond the issuance of the Master’s dcgree Fifteen (15)
semester houts of the total graduate credit must be in the teaching major, teac‘hmg minor,
teaching ass:gnment or courses approved in wrmng, by the teacher’s prmc1pal

" MA +30 '
A teacher must have earned thxrty (30) semester hours beyond the issuance of a Master’s

degree Thirty (30) semester hours of the total graduate credit must be in the teaching -
major, teaching minor, teaching assignment or courses approved, in writing, by the -
teacher’s principal.

MA +45
A teacher must have earned forty—ﬁve (45) semester hours beyond the issuance of a
Master’s degree. Forty-five (45) semester hours of the total graduate credit must be in

the teaching major, teaching minor, teachmg assignment or courses approved, in writing,
by the teacher’s principal.

Prior Experience/Salary Schedule Credl :
Experience from outside systems may be credited at empioymg oﬁclai’s discretion with

no hmxt

. redxt on Schedule Bevond Master’s De

Credit shall also be given on the salary schedule beyond the issuance of a Master s degree
under the following conditions:

1. Undergraduate courses may be crcdtted upon prior written approvai fmm the
Assistant Superintendent of Personnel,

2. . Continuing educatlon units (CEU) credit shail be given for salary scheduie
-advancement if:

a: - The workshop/class has been ccmﬁed as meeting CEU cmena by the
Kent Intermediate School District (KISD) or the Forest Hills
Superintendent of Schools.




b. A CEU certificate of completion is sent to the Personnel Office indicating
the date, workshop, topic or class, the number of CEU credits and an
authorized signature.

¢. The teacher’s participation in the workshop/class for CEU credit will be during
non-contract work hours.

d. - A staff member cannot receive both college credit (graduate or under-
graduate) and CEU credit.

Military or Peace Corps Experience
Credit for military or Peace Corps experience shall be given on the salary schedule as
foliows:

1. One (1) year of credit for nine (9) months of consecutive service,

2. Two (2) vears of credit for twenty-one (21) or more months of consecutive service.

In no instance shall more than two (2) years credit on the salary schedule be given.

Movement on Salary Schedule

A teacher will be moved from one position of the salary schedule to another only during
the school year. All moves shall be handled by a written request from the teacher to the
Assistant Superintendent of Personnel and be followed by an official transcript. The pay
change will be effective the first Monday of the pay period following the receipt of letter
to the Assistant Superintendent of Personnel. Due to procedural delays, the actual pay
check reflecting the increase may not occur until the second pay date following the receipt
of letter by the Assistant Superintendent of Personnel

Longevity

A longevity increase shall be reflected in the index at the 16™, 21, 26" and 28" steps

for all qualified teachers in 2001-02 and 2002-03. A longevity increase shall be reflected in
the index at the 16", 20", 24" and 28™ steps for all qualified teachers in 2003-04. Longevity
shall be computed on the basis of the number of years credit given at the time of initial
employment at Forest Hilis plus years of service completed since initial employment. No one
will be placed on longevity pay or advanced onto the next longevity step unless he/she has
earned twenty (20) semester hours or thirty (30) term hours of credit since receiving a
Bachelor’s degree,
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Extended Work Year
A teacher requested by the Board to work in hxs/her regular assignment beyond the
contracted number of days shall be offered an extended contract and compensated at

the scheduled per diem rate, as. specified in Article XXV Cornpensation for weeks worked
after July 1 shall be at the new rate.

Extra Assignment/( ensation
If a teacher accepts an additional teaching period, the extra compensatlon shall be calculated
as follows:

6 period day — 1/5 additional contract sum
7 period day - 1/6 additional contract sum
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A

SUPPLEMENTAL CONTRACT SCHEDULE AND CONDITIONS

Conditions for Issuance of Supplemental Contract

ARTICLE XXIV

The following is-a schedule based on beginning BA degree salaries for the indicated special
activity which takes place outside the teaching day. Credit may be given at the employing
official’s discretion for experience in same assignment in another school system or for a
subordinate assignment in the same activity within the Forest Hills system.

Salary for Assi

ASSIGNMENT
Head Basketball
Head Football

Head Wrestling

Head Hockey
Head Swimming
Head Volleybalt
Head Gymnastics

Head Baseball

Head Soccer
Head Softball
Head Track
Head Water Polo

Head Cross Country
Head Golf

Head Tennis

Head Skiing

Head Crew

Head Lacrosse

Assistant Basketball
Assistant Football*

Assistant Wrestling
Assistant Volleyball
Assistant Track
Assistant Swimming

Assistant Basebali
Assistant Softhatt

1
13.50%
13.50%

13.00%

13.00%
13.00%
13.60%
13.00%

11.00%

11.00%
11.00%
11.00%
11.00%

8.00%
8.00%
8.00%
§.00%
8.00%
8.00%

9.50%
9.50%*

7.75%
7.75%
7.75%
7.75%

6.75%
6.75%

(YEARS OF EXPERIENCE)
2 3 A
14.375% 15.25% 17.00%
14.375% 15.25% i7.00%
13.50% 14.00% 14.50%
13.50% 14.00% 14.50%
13.50% 14.00% 14.50%
13.50% 14.00% 14.50%
13.50% 14.00% 14.50%
11.56% 12.00% 12.50%
11.50% 12,00% 12.50%
11.50% 12.00% 12,50%
11.50% 12.00% 12.50%
11.50% 12.00% 12.50%
8.50% 9.00% 9.50%
8.50% - 9.00% 9.50%
8.50% 9.00% 9.50%
8.50% 9.00% 9.50%
8.50% 9.00% 9.50%
B.50% 9.00% 9.50%
10.60% 16.50% 11.00%
10.00%* 10.50%* 11.00%*
8.25% 3.75% 9.25%
8.25% 8.75% 9.25%
8.25% 8.75% 9.25%
8.25% 8.75% 9.25%
7.25% 7.75% 8.25%
7.25% 1.75% 3.25%

-£0-

3
18.60%
18.00%

15.50%

15.00%
15.00%
15.00%
15.00%

13.50%

13.00%
13.00%
13.00%
13.00%

11.00%
11.00%
11.00%
11.00%
11.00%
11.00%

11.50%
11.50%*

10.25%
1025%
10.25%
9.75%

9.75%
9.75%



ASSIGNMENT {YEARS OF EXPERIENCE

1 2 3 4 5
Assistant Soccer 6.00% 6.50% 7.00% 7.50% 8.50%
Assistant Golf 6.00% 6.50% 7.00% | 71.50% 8.00%
Assistant Tennis 6.00% 6.50% - 7.00% 7.50% 8.00%
Assistant Crew 6.00% - . 650% 7.00% 7.50% 8.00%
Assistant Lacrosse 6.00% 6.50% 7.06% - 7.50% 8.00%
Assistant Cross Country ~ 5.00% 5.50% 6.00% 6.50% ~  7.00%
Head Cheerleaders (Fall)  5.00% 5.50% 6.00% 6.50% 7.00%
Head Pom Pon (Fall) 5.00% 5.50% 6.00% 6.50% 7.00%
Head Cheerleaders SR
(Winter) 5.50% 6.50% 7.00% 7.50% 8.00%
Head Pom Pon (Winter}  5.50% 6.50% 7.00% 7.50% © 8.00%
Heéad Competitive Cheer  5.50% 6.50% 7.00% 7.50% ... . 8.00%
Asst. Cheerleaders (Fall)  3.50% . 4.00% 4.50% 5.00% 5.50%
Asst. Cheerleaders
(Winter) 4.50% 5.00% 5.50% 6.00% S 6.50%
Middle Schoot S :
- Events Coordinator 14.00% 14,56% 15.00% 15.50% T 16.00%
Middle Schoo!
Basketball 4.50% 5.00% 5.50% 6.00% 7.00%
Middle School _
Volleyball - - 4.50% 5.00% 5.50% 6.00% 7.00%
Middle School Track 4.50% 5.00% 5.50% 600% - . 6.50%
Middle School s ' : S _
Co-Ed Soccer 4.50% 5.00% 5.50% 6.00% 6.50%
Middle Schoo! Swim 4.50% 5.00% 5.50% 6.00% _ 6.50%
Middle Scheol _ o
Assistant Swim 4.50% 5.00% 5.50% 6.00% 6.50%
Middle School : : .
Wrestling - 4.50% 5.00% 5.50% 6.00% 6.50%
Special Clympics 2.50% 3.00% 3.50% | 4.00% - 4.50%

*Assistant Football compensation will be recommended by the Head Coach based on assignment, mcludmg off-season
supetvision of conditioning activities. Recommendations will be approved by the Athletic Director and Assistant
‘Superintendent of Personnel. The total compensation for Assistant Football positions will not exceed e:ght (8} positions per
high school,
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ASSIGNMENT (YEARS OF EXPERIENCE)

1 2 k 4 3

High School Band 10.50% 11.00% 11.50% 12.00% 12.50%
Director without
Double Prep * 13.50% 14.50% 15.50% 16.50% 17.50%
High School
Orchestra Director 6.50% 7.00% 7.50% 8.00% 8.50%
High School Choir 6.50% 7.00% 1.50% 8.00% 8.50%
Middie School
Band Director 6.50% 7.00% 7.50% 8.00% 8.50%
Assistant Middle School

Band Director** 5.25% 550% 5.75% 6.00% 6.25%
Middle School
Orchestra Director 2.50% 3.00% 3.50% 4.00% 450%
Middle Schoo! Choir 2.50% 3.00% 3.50% 4.00% 4.50%
Debate Coach 5.50% 6.50% 7.00% 7.50% 8.00%
Forensics Coach 4.50% 5.00% 550% 6.00% 6.50%
Science Olympiad

Coach {2) 4.50% 5.00% 5.50% 6.00% 6.50%
High School
Musical Director 11.00% 11.50% 12.00% 12.50% 13.00%
High School
Play Direcior 6.75% 7.25% 1.75% 8.25% 8.75%
High School Variety

Show Director 6.75% 7.25% 1.75% 8.25% 8.75%

** Assistant Band Directors responsible for preparation and practices for all performances.

C. Compensation Options for Contracted Seasonal Assignments
Teachers contracted for extra duty that is seasonable in character may receive pay for that
assignment under one of the following options:

1. In a lump sum at the end of the assignment,
2. Spread over the duration of the assignment.
3. Separate check - December or June

D. Process for Validating Supplermental Contract
Supplemental contracts are invalid if not signed and returned fourteen (14) days after being

received. This time may be extended by the discretion of the Assistant Superintendent of
Personnel.
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Extra Curricular Assi
The followmg positions are to be rembursed upon the following percentage of base:

Position % of Base
K-6 Student Council 1.50%
7-8 Student Council Advisor 3.50%
High School Student Council Advisor 4.50%
High School National Honor Society

- 99 or less members _ C 3.00%

- 100 or more members 4.00%
Freshman and Sophomore Class Sponsors 2.50%
Junior Class Sponsors (2) 3.75%
Senior Class Sponsors (1.5) 4.50%

Substance Abuse Prevention Advisor (Bidg. Level)  3.00%
Substance Abuse Prevention Coordinator (District) -~ 7.50%

Odyssey of the Mind - Without Class (2) 4.50%
Federal Challenge 5.00%
High School Ski Club Advisor 50%
7-8 Ski Club Advisor

(2 if over 150 students) 3.00%
5-6 Ski Advisor ' 50%
High School Yearbook Advisor - With Class 3.50%
High School Yearbook Advisor - Without Class 7.00%
7-8 School Yearbook Advisor - With Class 1.50%
7-8 Schoo! Yearbook Advisor - Without Class - 3.00%
K-6 Yearbook Advisor 1.25%

High School Newspaper Advisor - With Class  2.50%
High School Newspaper Advisor - Without Class 5.00%

7-8 School Newspaper Advisor 1.50%
K-6 School Newspaper Advisor 1.00%
Band Camp _ 2.50%
Flag Corp 2.50%
Marching Band Assistant (over 100 students) 2.50%
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K-6 Music Production (3 to 4 productions) 2.75%

5-6 Band Director (3 to 4 productions) 2.75%
5+6 Orchestra Director (3 to 4 productions) 2.75%
5-6 Choir Director (3 to 4 productions)- 2.75%
7-8 Play Director 4.50%
-7-8 Variety Show Director . 4.50%
Junior Class Variety Show Director 2.75%
High School Play/Musical/Variety Show
Support Staff 2.75%

{Maximum total of twelve (12) positions per school to be divided between the
productions. Any additional positions must be funded from proceeds and pre-approved
by the building principal and Assistant Superintendent of Personnel.)

Pasition % of Base
7-8 Play/Variety Show Support Staff 2.75%
(Maximum of six (6) positions per school to be divided up between the productions.)
K-6 Teacher in Charge 3.00%
Auditorium Supervisor* 2.00%*
(*Depending on job description)
Drivers Education Program Director 13.75%

Department Heads/Curriculum Chairs
Heads of departments will be paid the following:

1. High School Departments with less than 3.00%
eight (8) staff members

2. High School Departments with eight (8) 5.00%
or more staff members

3. 7-8 Department Chairs {5 per building) 4.00%

4 7-8 Team Leaders 6.00%

5. 5-6 Curriculum Chairs (4 per building) 4.00%

6. K-4 Department Chairs (3 per building) 4.00%

7. K-12 Department Chairs (5) 5.00%

-64-




Drama and Musical Productions

Scheduled sapplemental contracts will be issued to Director of full length drama and musical
productions when approved by the Board. Approval is to be recelved prior to discussing the
activity with the students. :

Assignment Not Subject to Tenure _
Work performed under a supplemental contract is not subject to tenure and assignment of
individual teachers to such duties is discretionary with the Board.

Fulfillment of Contract
The fulfiliment of these contracts can be in addition to the work day as deﬁned in Article IX,
Section A.

Board’s Right to Establish Additional Positio

The Board has the right to establish additional posmons and issue payment on supplemental
contracts for such positions during the term of this Agreement and shali mform the
Association president and chief negotiator.

Compensation Criteria for Assignment of an Inclusion Student

Regular education teaching staff who are assigned an inclusion student(s) as defined below,

shall be compensated on a pro-rata basis up to 3% of the BA, Step 1, provided that a written -

request for compensation inclusive of the student(s) name(s) is made in a txrncly manner and
approved by the Director of Student Services. Said compensation shall be miade by June 30 of

the school year upon approval of the Superintendent, Pro-rata basis shall refer to the teaching

year or portion thereof or to the percentage based on the following criteria:

1. Student(s) name and class schedule(s)

2 Documentation of significant additional lesson planning time

3. Documentation of teacher’s work to adapt and implement special curriculum

4 Document full-time placement in regular education classroom

This compensation shall apply to situations where significant additional planning time is
required of regular education teacher to implement the IEPC plan for students who prior to
State mandated LRE guidefines, would have been served in a center for handicapped students
only (as defined in Article V, Section C).

The 1984 State Board of Education policy defines inclusive education “as the provision of
educational services for students with disabilities, in schools where non-handicapped students

attend, in age-appropriate general education classes under the direct supervision of general
education teachers, with special education support and assistance as determined appropriate
- through the IEPC”,
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Supplemental ommitteg

A committee composed of three (3) administrators and three (3) teachers shall meet during
the final year of the contract for the purpose of studying and making written recommendations
to the Board and Association negotiating teams relative to all areas of the supplemental
contract. The committee shall meet by the last school day of October and its report shall be
completed by May 1 of that school year. Committee recommendations shall not be binding.

ARTICLE XXV

GENERAL CONDITIONS OF ADDITIONAL EMPLOYMENT

Parameters/Additional Employment

The Board and Association do mutua]ly understand and agree without precedent or prejudice
to any future negotiations and specifically as may be related to any consideration of extension
or significant restructuring of the current work year, calendar or schedule that the following
conditions of employment shall apply to the above cited portions of the current Master
Agreement.

1. Staff who by past practice and/or nature of their teaching assignment have been
requested by the Board to work in his/her regular assignment beyend the contracted
number of days shall be offered an extended contract and compensated at their
scheduled per diem rate. Compensation for time worked after July 1 shall be at the
new rate.

5/5 = § hours of instruction/1 work day/1/187 current per diem rate

a. Flex Time
In lieu of monetary compensation, staff employed in the above circumstance
and dependent upen the nature of their teaching assignment during the normal
work year may make written request to the office of the Assistant Superintendent
of Personnel for compensation in the form of comp time up to the equivalent
amount of time worked beyond the scheduled work year. Approval of individual
requests shall be at the sole discretion of the Assistant Superintendent of Personnel
and not subject to the grievance process. The decision to grant or deny a request
shall be based upon the impact upon the educational process unique to the teaching
assignments. Approved requests shall be irrevocable.
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2. Staff employed in the Staff Academy or summer school programs offering K-8
developmental or remedial instruction in reading and math or any 9-12 course of
instruction resulting in transcript credit shall be compensated at the current BA, Step 1
per diem rate or hourly portion rounded to the nearest quarter hour, Compensation
for time worked aﬁer July 1 shall be at the new rate,

5/5 = S hours of instruction/] work day/1/187 current BA, Step 1

3. 1t shall be the individual teacher’s responsibility to perform non-mstrucﬁonal duties
outside the scheduled work day. These duties may be performed at the time and place
of the individual feacher’s choosing provided that he/she shall be available for
scheduled staff or parent meetings.

- 4, Employment shall be voluntary and not subject to tenure.

5. .Employment shall be posted and hmxted {o current Assocmtmn members except in
those situations where: : ‘

a. There exists no certified Association applicant.
b. The applicant’s current job assignment evaluation is less than satisfactory.

| ¢. The appizcant $ prevmus summer employment has i)een deemed to be
unsatisfactory.

Driver Education Program
The Board and Association mutually agree, that given the unique nature of the driver

education program and the shortage of qualified driver education teachers, the driver
education pay schedules shall be:

1 Year 2 Vear . 3" Vear
© 2001-02 2550 $26.50 ' $27.50
200203 ' $2650  $27.50 $28.50

200304 To Be Negotiated.

Teaching Outside Contracted School Year

The Board and Association do mutually agree that pay for teaching outside the regular

- contracted school year and not included in other sections of this Agreement, such as adult
education, summer curriculum study committees, shall be;

1% Year 2! Year 3" Year
2001-02 $16.00 ' $17.00 $18.00
2002-03 $16.50 $17.50 $18.50
2003-04 To Be Negotiated
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ARTICLE XXVI

DURATION

This Agreement shall be effective from August 22, 2001 to August 20, 2004. This Agreement shall
not be extended orally and it is expressly understood that it shall expire on the date indicated.

FOR THE ASSOCIATION: ' FOR THE RD OF EDUCATION:
e pml | B
ames B, Ward, President Ben Emdin, President
Forest Hills MEA-NEA Forest Hills Public Schools
District Association Board of Education
/j Z/"\- W W,O\ga Y, 2’
Steven Althaus, Secretary Molly Kraués, Sedretary
Forest Hills MEA-NEA Forest Hilis Public Schools
District Association Board of Education
it n . _

W e Tin 4 ook
Carl Peterson, Vice President Kevin A. Konarska, Chief Negotiator
Chief Negotiator Forest Hills Public Schools
Forest Hilis MEA-NEA Board of Education
District Association

Adopted by the Board: March 19, 2001

fdm
6/28/01
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ADDENDUM #1

FOREST HILLS PUBLIC SCHOOLS
Grand Rapids, Michigan

CERTIFICATION RENEWAL REMBURSEMENT |

Based on the Forest Hills Education Assoc;atmn (FHEA) Master Agreement of 2001-02 |

through 2003-2004, Article XXI, Section C. {13), employees will be reimbursed in the
- amount of $125.00 for the renewal of their teaching certificate or license. Please
. complete the information listed below and provide a copy of your application and

- canceled check to Deb Metzger in the Personnel Office for re:mbursement

Name .

School

Certificate/License Expiration Date:

Issuance/Renewal of: Provisional Professionai Ed License

Signature; ... Date:

Approved for Reimbursement;

Signature of Assistant Superintendent of Personnel - Date’

Application for Renewal Attached: Yes
No
Proof of Payment Attached: Yes
No
DISTRIBUTION:
: Ongmal Business Office
1 1" Copy: Employeo
2™ Copy: Personnel Flie

dm-Revised: 7/3/01
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ADDENDUM #2

FOREST HILLS PUBLIC SCHOOLS
REQUEST FOR TUITION REIMBURSEMENT
(Per Artide XXI, Section C. {14) of the FHEA Master Agreement

INSTRUCTIONS: (Teachers on Steps 1-11 of the FHEA salary schedule are eligible for tuition
reimbursement. Please submit this form for pre-approval to the Assistant Superintendent of
Personnel a minimum of 10 working days prior to taking any course work. }

Name of College/University:

Course Description:

Course Number: Date of Course:

Location of Course:
Semester Hours (or)

CERTIFICATION CREDIT FOR:
Provisional Renewal Professional Education Certificate License Renewal

Term Mours  TUITION AMOUNT$

SIGNATURE OF TEACHER DATE

SIGNATUREOFPRINCIPAL___________________ DATE

1S

| for Reimbursement
—__ Deny Recormnmendation for Approval for Reimbursement

SIGNATURE OF ASST. SUPERINTENDENT OF PERSONNEL
DATE _

— e o—— o
m

——

TO BE SUBMITTED FOR REIMBURSEMENT BY TEACHER WITH LETTER OF
COMPLETION FROM UNIVERSITY/COLLEGE AND PROOF OF PAYMENT:

1 certify that I have earned credit for the course described and attach evidence of completion and
verification of tuition ¢ost payment.

SIGNATURE OF TEACHER: — _ DATE:.___
Jdm '
Rewised: 7/3/01
Bi N:
White Copy:. Personnel Office
Yeilow Copy: Business Office
Pink Copy: Teacher
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ADDENDUM #3

FOREST HILLS PUBLIC SCHOOLS
ASSIGNMENT OF APPROVED VENDOR
FOR A BOARD PAID TAX SHELTERED ANNUITY (TSA)

Article XXI, Section C, 8.
(Page 49) '

The Forest Hills Board of Education will provide a Board paid Tax Sheltered -
Annuity (TSA) through a Board approved vendor for FHEA members on Steps 12-
28 of the salary schedule in the amount of $200 in 2001-02, $400 in 2002-03,
and $600 in 2003-04. Teachers less than fuil-time will receive this contribution
at a prorated amount. It is the responsibili cher to sign up with a .
Board approved vendor for this TSA verifying asssgnment authonzmg payroii
deduction at no cost to the employee. Note: Th n

xgazgte from agc“ggng -& ug ggr eg;g g payroll ggntribggg to the ]:§A ang It
ic th e the &

' g_)ggg_m the $10,500 gilowablg under IB& m Me Board patd 754 wfllbe
contributed ﬂre last pay in May of each year in the amounts speclﬁed
above,

Teacher's Name:

Social Security #:

Board Approved Vendor:

‘Teacher's Signature - Date

ORD ATO PERSONNEL OFFICE, NO LATER THAN SEPTEMBER 30.

fdm-7/3/01,
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ADDENDUM #4

FOREST HILLS PUBLIC SCHOOLS
Grand Rapids, Michigan

GUIDE FOR TEACHER EVALUATION

Purpose of Evaluation
A. To communicate the criteria, standards and expectations of the organization.
B. Teo improve instruction by

i. the administrator’s evaluation of the teacher.

2. conferences between the administrator and teacher to discuss specific
suggestions for improvement of instruction.

C. To enable the administrator and teacher to agree on materiais and techniques
that will help achieve educational goals by:

L evaluating teachers according to their ability to fulfill their teaching
responsibilities.

2. not holding a teacher accountable for aspects of a situation over which
they have no control.

D. To provide a record of teacher performance (placed in the teacher’s personnel file).

Procedure for Evaluation

A. See Master Agreement for details. (Article XIII, pages 34-38)

B. Each new teacher is to receive a copy of the evaluation form, observation form and the
guide for teacher evaluation at the beginning of the school year; a copy of the form
and guide will be available to any other teacher uponrequest.

C. Administrator’s evaluation of teacher:

1. It is recommended that tenured teachers be rotated for evaluation when
there are two (2) or more administrators in a building.

2. Formal observations should be done in a manner which is least disruptive
to the teaching-learning environment,
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10.

11.

12.

13.

14.

Each formal observation shall be summarized in wntmg on the observation
worksheet with copy signed by the teacher and administrator. The teacher
shall receive a copy of the completed observation worksheet:

A teacher—adnnnmtrator conference after an observanon is optional at the
request of either the teacher or administrator within five (5) working days
of teacher receipt of the completed observation worksheet.

The written evaluation of the teacher shall be based up'o'n the
administrator’s knowledge of the teacher’s performance. .

The items on'the evaluation form may not be revised,

The administrator is urged to indicate to the teacher any concerns about
performance which may lead to an “N” or “U” on the evaluation form well
in advance of the written evaluation.

Recommendations made by the administrator for teacher improvement shall
be reasonable and related to the educational process.

The administrator shall not evaluate the teacher in an aspect of his/her |
personal life unless it affects performance as a teacher.

The final evaluatlon shall mclude a confcrencc bctween the admxmstrator
and teacher (Article X111, page 36).

The teacher may write a response to the data and statements on the

evaluation formy; this should be done no later than fifteen (15) working days
after the evaluation conference.

Full-time, non-classroom teachers ina coordinator’s ro!e, will bé evaluated
in conjunction with their written job description and receive a written
narrative evaluation,

~ Part-time coordinators will be evaluated once in their coordinator’s role in

conjunction with written job description and once in their classroom role.

Staff assigned between buildings shall have one admmzstrator desxgnated as
lead administrator (where teacher is assigned the majority of the mne) who
is responsible for the formal evaluation and conference. The other
administrator is responsible for one observation and post observation
conference. If'both principals agree on the final eva}uat:on, one form is

- sufficient; if not, the non-lead principal shall write an addendmn and hoid a

separate conference with the teacher.
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HI.  Timeline for Evaluation Process
A. The administrator will review the evaluation form, observation form and guide for
- teacher evaluation with teachers by the first school day in October.

B. The formal evaluation period may begin at any time after the evaluation form and
guide have been reviewed.

NOTE: Decisions of the Teacher Evaluation Committee regarding evaluation procedures
will be posted in respective buildings when they are made during the school year,
distributed to teachers at the beginning of the school year when the forms and
guide are reviewed, and included in the printed contract at the next opportunity.

/dm
7/3/01
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ADDENDUM #5

FOREST HILLS PUBLIC SCHOOLS
Grand Rapids, Michigan

EVALUATION OF TEACHER PERFORMANCE

Name - School Year
Assignment : . Location
Evaluator B _ Date

Instruction: Place the proper letter in the space which best expresses your rating of the
individual. .

Scale; - § = Satisfactory/Meets Professional Standards
N = Needs Improvement
U = Unsatisfactory
X = Not Observed

L INSTRUCTIONAL SKILLS
A. Demonstrates knowledge of subject area

B.  Shows evidence of da,iljr lesson preparation and long
range planning

C. Uses curriculum guides, textbooks, and supplemental
materials to enhance instruction

D. Provides for different learning styles by using a variety
of materials, techniques and teaching strategies

~E. Evaluates student growth and achievement based on
curriculum objectives and student’s abilities

F.  Encourages problem solving and critical thinking skills
G.  Receptive to suggestions designed to improve instruction

Comments to support ratings given above;
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Evaluation of Teacher Performance
Page 2.

I. RELATIONSHIP WITH STUDENTS

A. Maintains professional rapport with students

B, Handles student discipline fairly and consistently

C. Promotes an atmosphere of mutual respect in the classroom
D. Informs students of expectations and progress

E. Considers interests and needs of each student

F. Supports and participates in student activities which are
held during the school day

Comments to support ratings given above:

HI. RELATIONSHIP WITH PARENTS
A Maintains professional relationship between home and school

B. Informs parents of student progress as needed through
conferences, report cards, progress reports and/or phone calls

C. Uses information about students to increase opportunities
for learning
Comments:
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Evaluation of Teacher Performance

Page 3.

IV. RELATIONSHIP WITH COLLEAGUES

A

B.

Maintains professionai relationship with co-workers

Expresses-own convictions but respects the rights of others
to state thelr opinions

Participates in grade-level/department meetings, building
meetings and other professional activities as required by
contract

Utilizes curriculum specialists and student services personncl
as needed :

Comments to support ratings given above:

V. PROFESSIONAL BEHAVIORS

A

B.

G.

H

Follows administrative policies and procedures

Handles attendance and grade reports, homeroom or
classroom obligations as required

Maintains classroom appearance which enhances learning

Wears clothmg appropnate fm- teaching s:tua:tmn (art, shop,
physical education, outdoor education, ete.)

Demonstrates responsibility in use of school equipment
Shows reliability and punctuality
Uses language professionally suitable to the situation

Shows continuing professional growth

Comments to support ratings given above:




Evaluation of Teacher Performance
Page 4.

VI. OVERALL COMMENTS

VII. RECOMMENDED STATUS FOR NEXT YEAR

1. Probationary Teacher

2. Tenure Contract

3 Continuing Tenure Contract
Tri-annual Evaluation

4. Continuing Tenure Contract with
Annual Evatuation

5. Not recommended for Continued
Employment

VII. COMMENTS BY TEACHER

SIGNATURES:

*Teacher Date Administrator Date

Observer (if present) | Date

*Signature indicates that the evaluation has been reviewed by both parties. The teacher
has the option to include an addendum with this evaluation.

DISTRIBUTION:

White Copy: Teacher
Canary Copy: Personnel File
Pink Copy:  Administrator

fdm-Revised: 7/1600
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ADDENDUM #6

FOREST HILLS PUBLIC SCHOOLS
TEACHER PERFORMANCE
INDIVIDUALIZED DEVELOPMENT PLAN

Date ' | Teacher

Probationary Teacher: [ Tenured Teacher: |_]

STRENGTHS: See evaluation fdml_ dated: (copy attached)
WEAKNESSES: See evaluation form dated: o ' (copy attached}

Statements shall be wntteu in the following manner: Refémuce to sectmn and’ :tem fn evaluation form,
xgoal desired, and suggestions on ways te achieve goal.

NOTE: Additional pages may be added to this form. Additional pages shall be labe!ed e, name of
teacher and date.

‘ ' ¥ STA

The district has sought m.y input in the development of this IDP. | understand that if ! there are items
not included in this IDP that I think should be mcluded 1 can submit those items in wr:t:ng wzthin
thirty (30) days of the date of this IDP,

Signa:ures: Teacher . B Date

Administrator Date

Observer (if present) _ Date i
fdm 7 ' Distribution:  Original - Teacher
Revised; 7/3/01 1" Copy — Personnel File

2" Copy - Administrator
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FOREST HILLS PUBLIC SCHOOLS
Grand Rapids, Michigan

' WORK SHEET - CLASSROOM VISITATION FOR TEACHER EVALUATION
— TO ASSIST IN PREPARATION OF FINAL EVALUATION FORM

Date Time Teacher

NOTES ON OBSERVATIONS:

IMPRESSIONS & RECOMMENDATIONS:

Date Administrator's Signature

Date Teacher's Signature
White - teacher’s copy

- -




Appendix 7

E;A_B’&ﬂMS STATUS AGREEMENT/WAIVER

As a less than full-time employee, I understand and agree that I maintain the
responsibility to share appropriately in non-instructional duties related to my
teaching assignment, as outlined in Article IX, Section H. {Calendar, Hours and
Assignments).

1. Please indicate the method of communication you will implement with
- your students, parents, building administrator and appropriate staff
members as it pertains to your teaching assignment.

2. Please specify the process you will follow in obtaining and applying
information that will be disseminated or discussed during non-scheduled .
work days/hours that may affect your teaching assignment.

My signature verifies that I am knowledgeable of my duties and responsibilities
as.a less than full-time employee and agree to fulfill them. This also
acknowledges that I am aware that seeking part-time employment status does
not guarantee me future full-time employment. ‘

Signature of Teacher | Date
Signature of Administrator Date.
Approval

Assistant Superintendem of Personnel
Denial .

Date

ldm-2/26/01
¢ FHEA President/Designee
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Appendix 8

JOB SHARE STATUS AGREEMENT/WAIVER

As a less than full-time employee seeking a job share teaching position, I
understand and agree to maintain the responsibilities of sharing appropriately in
non-instructional duties related to my teaching assignment, as outlined in Article
IX, Section I, (Calendar, Hours and Assignments). Please answer the following
questions as listed or in a narrative to encompass all areas below.

1. Please list how you will delineate your work schedule with your job share
pariner.

2. Please specify the method of communication you will implement as it
relates to your students, parents, administrator, job share pariner, and
other appropriate staff.

3. Please list the division of duties and responsibilities that will be instituted
between your job share partner and yourself.

4. Please specify the process you will follow in obtaining and applying
information that will be disseminated or discussed during non-scheduled
work days/hours that may affect your teaching assignment.
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My signature verifies that I am knowledgeable of my duties and responsibilities
as a job share teacher and agree to fulfill them. This also acknowledges that I
am aware that seeking less than fuII-tzme status does not guarantee me future

full-time emptoyment.
Signature of Teacher ' | Date
Signature of Job-Share Teacher Date
Signature of Administrator | Date
Approval

Assistant Superintendent of Personnel
Denial
Date
/dm

2/26/01

¢ FHEA President/Designee
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APPENDIX 9
FOREST HILLS PUBLIC SCHOOLS
Grand Rapids, Michigan

Guidelines for Curriculum Night and/or Open House

A total maximum time of 2 % hours would be allocated for these after school or
evening events,

Staff can choose to use one night or two nights, but cannot exceed a total time
commitment of 2 1/2 hours.
Exampies:
« Combine Open House and Curriculum Night for a 2 2 hour or
less program for parents only,
« Combine Open House and Curriculum Night for 2 %4 hour or less
program for parents and students.
« Have a one (1) hour Open House one night for both parents and
students with a sacond “parent's only” evening for 1 %2 hours or less
Curriculum Night.
« Have a 1 % hour or less Open House one night for both parents
and students, with a second "parent’s only” evening for a one (1)
hour Curriculum Night.

However the Curriculum Night and/or Open House is scheduled, the agenda
would include, at minimum:

a. Meet the teacher

b. Classroom climate (rules, expectations, parentteacher
communication)

c. Grade level curriculum overview (PowerPoint and/or handouts
designed by summer study teams and available for use)

Each building will design grade ievel plans consistent with the guidelines above,
and submit them to the Personnel Office for approval prior to June 15. Dates for
Curriculum Nights and/or Open Houses will be coordinated at the June
Administrative meeting. No plans or dates should be distributed to parents
or staff prior to that time.

Schedules and responsibilities of itinerant staff, part-time staff, or art, music,
physical education or foreign language teachers who are assigned to more than
one building, will be defined by June 15,
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TENTATIVE AGREEMENT
FOR A TWO YEAR EXTENSION OF CURRENT CONTRACT
BETWEEN
THE FOREST HILLS BOARD OF EDUCATION (BOARD)
AND - - .
THE FOREST HILLS EDUCATION ASSOCIATION (FHEA)

¥February 1,2006

The Forest Hills Education Association (FHEA) and the Forest Hills Board of Education
(Board) have mutually agreed to extend the current Master Agreement between the
parties for one year, with changes in salary and benefits as described herein. The parties
further agree that all Letiers of Agreement, Leiters of Understanding, and Letters of
Clarification entered into throughout the duration of the current contract shall oontnme in
effect for the duration of this extension-through Augnst 15, 2008.

Any provisions in the current agreement that reference a specific school year or that are
inconsistent with the calendar adopted by the Board shall be adjusted by Letters of
Apreement fo refiect the intent of the parties in reaching this renewal agreement.
Adjusted pay schedules in Asticle IX, E (Substituting for Another Teacher), Article :
XXV, B and C (Driver Education and Teaching Outside Contracted School Year) shall be
agreed on by the chief negotiators for each party and specified in a Letter of Agreement.
Final approval for any Letters of Agreement, Letters of Understanding, or Letters of
Clarification shall be by the chief negotiators for the respective parties.

¥or the 2006-07 school year,

« the base salary shall be increased by 1.25%; step increments will remain as in the
current agreement. The Board will pay the full cost of MBSSA Super Care 1
insurance for each full-time equated employee and eligible dependents, with the
“MESSA $10/20 Drug Card” prescription drug coverage.
In order to assist employees during the transition to the higher co-pay prescription
plan, the Board will establish a prescription drug reimbursement pool in the
amount of $100,000. During the 2006-07 and 2007-08 years, the Board will
reimburse employees for prescnpnon expenses that exceed $400 in one plan year,
provided that the expense is in accordance with the prescription plan guidelines.
Total reimbursement for the two years cannot exceed the amouat in the pool.
Any remaining funds will be used'to offset future increases in health insurance
costs.
» The current provisions of Aticle XXI, 8, and Article XX1, 14, regarding Board
payments to a Tax Sheltered Annuity, and Tuition Reimbursement, will be
suspended for the 2006-07 year.

All other provisions relative to Employee Benefits, Article XX, remain in effect.




For the 20067-08 school year,

* The base salary shall be increased by 1.75%; step increments will remain as in the
corrent agreement. The Board will pay the full cost of MESSA Choices 11
insurance for each full-time equated employee and eligible dependents, with the
“MESSA $10/20 Drug Card” prescription drug coverage-
Employees choosing MESSA Super Care 1 may do so by paying the straight rate
difference between MESSA Super Care | and MESSA Choices, through a means
established by the Board to aflow such payments to be made with “pre-tax”
dollars.
In consideration of the increase in base salary for 2007-08, the provisions of
Article XX, 8, relative to Board payments to a Tax Sheltered Annpuity, shall
remain snspended for 2007-08.
The provisions of Article XXI, 14¢, relative to Tuition Reimbursement, shall be
modified to provide a maximum reimbursement of $300 in 2007-08. Itis the
intent of the parties to increase this amount in successor agreements, with the goal
of increasing it beyond its previous $600 maximum.
Article XX1, 7, shall be amended to read: “In lien of subscribing to the Board-
provided health insurance, a full-time teacher may elect a cash option equal in
dollar amount to the single subscriber premium rate for the health insurance plan
then in effect, provided that any annual increase in such cash option shall not

exceed 8%. Those employed less than full-time may elect a prorated cash
option.”

 This extension shall remiin in effect until August 15, 2008

A ratification vote shall be taken in individual buildings on February 10, 2006; provisions

for absentee ballots and the building voting process will be coordinated and announced
by building representatives,

FOR 'I'HE BOARD: FOR THE FHEA:

Gloria Graber, Assistant Carl Peterson, Chief Negotiator
Superintendent for ,

Administrative Services V%

Robert VandenBerg, President

DATE:__ 2-2-0ls DATE: S-32 -84
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LETTER OF AGREEMENT
. BETWEEN
THE FOREST HILLS BOARD OF EDUCATION
' AND
THE FOREST HILLS EDUCATION ASSOCIATION (FHEA)

Axticle XX1V: Supplemental Contract Schedule and Conditions

Based on the recommendation of the joint Forest Hills Board of Education and the Forest
Hills Education Association (FHEA) Supplemental Pay Committee, the consistent lack of
student athletic participation necessary to field a Freshman Girls’ Softball team over the
past three (3) years, and the steady increase in student athletic participation in Girls’
Varsity Lacrosse warrants a reallocation of monies, the parties mutually agree to
eliminate offering Freshman Girls’ Softball at all three high schools for the 2005-06
school year and reallocate those funds for a Cooperative Varsity Girls” Lacrosse Coach to
be effective for 2006-07. The reallocation of 6.75% to 9.25% (x 3 for all 3 high schools)
will be transferred from Freshman Girls® Softball to 11% to 13.5% for the Cooperative
Varsity Girls® Lacrosse coaching position. High School students will be informed of the
elimination of Freshman Girls’ Softball in 2005-06, as well as the offering of a

Cooperative Varsity Girls’ Lacrosse team for all three high schools for the 2006-07
school year.

The District Athletic Director will continue to closely monitor student athletic
participation and request realiocation of monies based on athletic participation, or lack
thereof, making further recommendations for reallocations of funds, if determined
necessary, for review and approval by the FHEA Supplemental Committee.

FOR THE BOARD: FOR THE ASSOCIATION:

od P

Carl Peterson, Chief Negotiator

Gleria Graber, Chief Negotiator

Tom_J i
Tom Walters, District Athletic Director Thomas Smith; Supplemental Committee
Chairperson (FHEA)

DATE: JI4s0 & DATE: 2-(5-0k

/dm
2/5/06




TENTATIVE AGREEMENT
FOR A TWO YEAR EXTENSION OF CURRENT CONTRACT
BETWEEN
THE FOREST HILLS BOARD OF EDUCATION (BOARD)
AND
THE FOREST HILLS EDUCATION ASSOCIATION (FHEA)

February 1, 2006

The Forest Hills Education Association (FHEA) and the Forest Hills Board of Education
(Board) have mutually agreed to extend the current Master Agreement between the
parties for one year, with changes in salary and benefits as described herein. The parties
further agree that all Letters of Agreement, Leiters of Understanding, and Letters of
Clarification entered into throughout the duration of the current contract shall oontmue in
effect for the duration of this extension-through August 15, 2008.

Any provisions in the current agreement that reference a specific school year or that are
inconsistent with the calendar adopted by the Board shall be adjusted by Letters of
Agreement to reflect the intent of the parties in reaching this renewal agreement.
Adjusted pay schedules in Article IX, E (Substituting for Another Teacher), Article _
XXV, B and C (Driver Education and Teaching Outside Contracted School Year) shall be
agreed on by the chief negotiators for each party and specified in a Letter of Agreement.
Final approval for any Letters of Agreement, Letters of Understanding, or Letters of
Clarification shall be by the chief negotiators for the respective parties.

For the 2006-07 school year,

= the base salary shall be increased by 1.25%; step increments will remain as in the
current agreement. The Board will pay the full cost of MESSA Super Care I
insurance for each full-time equated employee and eligible dependents, with the
“MESSA $10/20 Drug Card” prescription drug coverage.

* In order to assist employees during the transition to the higher co-pay prescription
plan, the Board will establish a prescription drug reimbursement pool in the
amount of $100,000. During the 2006-07 and 2007-08 years, the Board will
reimburse employees for prescription expenses that exceed $400 in one plan year,
provided that the expense is in accordance with the prescription plan guidelines.
Total reimbursement for the two years cannot exceed the amount in the pool.
Any remaining funds will be used to offset future increases in health insurance
costs,

» The curent provisions of Arhc!&XXI 8, and Article XXI, 14, regarding Board
payments to a Tax Sheltered Annuity, and Tuition Reimbursement, will be
suspended for the 2006-07 year.

= All other provisions relative to Employee Benefits, Article XX1, remain in effect.




For the 2007-08 school year,
= The base salary shall be increased by 1.75%; step increments will remain as in the

current agreement. The Board will pay the full cost of MESSA Choices 1I

insurance for each full-time equated employee and eligible dependents, with the

“MESSA $10/20 Drug Card™ prescription drug coverage: o’

Employees choosing MESSA Super Care 1 may do so by paying the straight rate

difference between MESSA Super Care 1 and MESSA Choices, through a means

established by the Board to allow such payments to be made with “pre-tax’
dollars.

» In consideration of the increase in base salary for 2007-08, the provisions of
Article XX], 8, relative to Board payments to a Tax Sheltered Annuity, shall
remain suspended for 2607-08.

» The provisions of Article XXI, 14c, relative to Tuition Reimbursement, shall be
modified to provide a maximum reimbursement of $300 in 2007-08. It is the
intent of the parties to increase this amount in successor agreements, with the goal
of increasing it beyond its previous $600 maximum.

= Article XXI, 7, shall be amended to read: “In lieu of subscribing to the Board-
provided health insurance, a full-time teacher may elect a cash option equal in
dollar amount to the single subscriber premium rate for the health insurance plan
then in effect, provided that any annual increase in such cash option shall not

exceed 8%. Those employed less than fufl-time may elect a prorated cash
option.”

' This extension shall remain in effect until August 15, 2008.

A ratification vote shall be taken in individual buildings on February 10, 2006; provisions

for absentee ballots and the building voting process will be coordinated and announced
by building representatives,

FOR THE BOARD: FOR THE FHEA:

Gleria Graber, Assistant Carl Peterson, Chief Negotiator
Superintendent for

Administrative Services

Robert VandenBerg, President

DATE: __2-.2-4( DATE: -3 —-054
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LETTER OF AGREEMENT
, BETWEEN
THE FOREST HILLS BOARD OF EDUCATION
AND

THE FOREST HILLS EDUCATION ASSOCIATION (FHEA)

Article XXT1V: Supplemental Contract Schedule and Conditions

Based on the recommendation of the joint Forest Hills Board of Education and the Forest
Hills Education Association (FHEA) Supplemental Pay Committee, the consistent lack of
student athletic participation necessary to field a Freshman Girls’ Softball team over the
past three (3) years, and the steady increase in student athletic participation in Girls’
Varsity Lacrosse warrants a reallocation of monies, the parties mutually agree to
eliminate offering Freshman Girls’ Softball at all three high schools for the 2005-06
school year and reallocate those funds for a Cooperative Varsity Girls® Lacrosse Coach to
be effective for 2006-07. The reallocation of 6.75% to 9.25% (x 3 for all 3 high schools)
will be transferred from Freshman Girls” Softball to 11% to 13.5% for the Cooperative
Varsity Girls’ Lacrosse coaching position. High School students will be informed of the
elimination of Freshman Girls’ Softball in 2005-06, as well as the offering of a

Cooperative Varsity Girls’ Lacrosse team for all three high schools for the 2006-07
school year.

The District Athletic Director will continue to closely monitor student athletic
participation and request realiocation of monies based on athietic participation, or lack
thereof, making further recommendations for reallocations of funds, if determined
necessary, for review and approval by the FHEA Supplemental Committee.

FOR THE BOARD: FOR THE ASSOCIATION:
2 ‘) 4 llﬁ!
L 4 A
Gloria Graber, Chief Negotiator Carl Peterson, Chief Negotiator
— '
Tom Walters, District Athletic Director Thomas Smith; Supplemental Committee
Chairperson (FHEA)
DATE: _J4s5~0 & DATE: _2-(5-0)p
Jdm

2/5/06




