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AGREEMENT
between
COMSTOCK PUBLIC SCHOOLS
and

COMSTOCK EDUCATIONAL PROFESSIONAL ADMINISTRATIVE AS SISTANTS
ASSOCIATION

July 1, 2010 — June 30, 2012

This Agreement entered into this first day of J&§10, and ends on the last day of June, 2012 thy an
between the Comstock Board of Education, hereinaéited the “Employer”, and the Comstock
Educational Professional Administrative Assistalsociation, hereinafter called the “Association.”
The Employer recognizes the Association as theauadeexclusive bargaining representative for all
classifications covered under the administrativestant’s agreement. The executive administrative
assistant to the Superintendent shall be expresslyded from the bargaining unit. The Employer

agrees not to negotiate with nor recognize anyrorgéion other than the Association for the duratd
this Agreement.

In consideration of the mutual covenants and agee¢srherein contained, itAgyreed:



ARTICLE 1

ASSOCIATION MEMBERS RESPONSIBILITIES

Employees recognize their personal and collecegpansibilities to live within the tenants of
this Contract and to use all official, legal, aqbeopriate means for submitting any concerns or
grievances they hold against the Employer.

The Association is required under this Agreememepresent all of the Employees in the
bargaining unit fairly and equally. The termsluktAgreement have been equally made for all
of the Employees in the bargaining unit. Accordimg is agreed that it is fair that each
Employee in the bargaining unit pay equally for dfén received and that each assume his/her
fair share of the cost of representation.

Employees shall pay the Association membership duéses from the second"ppaycheck of
September and the secon8%aycheck of January, for each fiscal year of eyplent.

Amount to be determined by the Association. IEanployee fails to designate written approval
for deduction, he/she shall be deemed to haveegld¢ht fee. The fee shall in no case be greater
than the dues paid for Association membership. Maship dues for new Employees shall be
prorated and deducted for the remainder of theraohyear at the completion of the

probationary period. If during the term of thisrAgment it shall be determined by a Court of
competent jurisdiction that the foregoing amountngawful, the amount shall be modified to
such amount as shall be lawful.

The Employer shall not be required to dischargetemployee under Article I, paragraph B until
the right of such Employee shall have been detexdhby a court of competent jurisdiction, nor
shall the Employer have the obligation to institaigy litigation for the purpose of determining
such right. The Association assumes full respdlitgifior the validity and legality of the
provisions herein set forth. The Association, liiy €xecution of this Agreement, expressly
agrees to indemnify and save the Employer harnfitessany and all claims, demands, suits or
other provisions herein set forth, or by reasondafns or demands made by the Association
that an Employee be discharged because of thesioosgi herein set forth.

The Association agrees that it will, in good fathpperate with the Employer in attempting to
secure that reasonable work standards, schedulab@nules and regulations of the Employer
are complied with and that it will not directly mdirectly encourage, permit or cause any
concerted work stoppage, slowdown, strike or oifierference with the day-to-day operations
of the Employer. The provisions of this Sectioalsremain in full force and effect until such
time as this Agreement shall be superseded by aAgegeement between the parties.

The Employer agrees to cooperate with the Assaciati the application of this Agreement, and
further agrees that it will not engage in any ladkor related activity. The provisions of this
Section shall remain in full force and effect ustiich time as this Agreement shall be
superseded by a new Agreement between the parties.



ARTICLE 2

PROBATIONARY EMPLOYEES

All new Employees will be on probation for fortyQworkdays. The Employer shall have the right to
terminate a probationary Employee without the Erygdis recourse to the grievance procedure.
Written evaluations shall be filed each twenty (@@ykdays during the probationary period in the
Superintendent’s office. Association Presidentldlenotified upon completion of probationary
evaluations.

All Employee benefits contained herein shall becawvalable to the Employee upon successful
completion of the probationary period, except thedlth benefits, if elected, shall begin on
commencement of employment.



ARTICLE 3

REDUCTION OF STAFF AND LAYOFF

In the event of any change in positions that rexgua reduction in staff, the following criteria Mok
taken into consideration:

A.

1.

Notification

Layoff defined: layoff shall be defined as a retituc in the work force beyond normal
attrition due to a shortage of work, fundsgloange in program.

When the Employer is to reduce or eliminate a pwsin the Association, the President of
the Association will be notified prior to action.

Employees to be laid off or reduced in hours vatteive written notification as soon as
determined by the Board of Education but not leas ten (10) work days to the effective
date.

Seniority

Seniority, qualifications, knowledge, and skill@Blbe major considerations:

1.

If any position is reduced permanently by more tfinam (5) hours per week, the Employer,
Employee and Association President shall meetdosgltation to determine whether the
reduction in hours should result in the bumpingepss. In the event of a permanent
reduction in hours by more than five (5) hours\week, eliminated position, or a layoff, the
Employee with the least seniority in the classiima and lower classifications shall be
reduced or laid off provided there are other Empésywho are qualified by knowledge,
experience, performance, and are available to parfbe duties of the laid off Employee.

When a classification is reduced and the Emplogekdff is in a lower classification, the
Employee with the least seniority in that classifion will be transferred to the lower
classification, but shall retain the right to treango available positions up to his/her
classification before demotion.

In the event of employee layoffs, staff reductiongutsourcing of the entire unit, the
following severance package will be provided togaaming unit members affected by the
staff reductions. This severance package will aplyly to a bargaining unit member who
loses their position entirely. This article withtnapply to bargaining unit members who have
a reduction of hours or days. The severance pagsagout will be as follows:

15+ years of service with the district — 3 montisurance or cash in lieu and 4 weeks
of pay.

10 — 14.9 years of service with the district — 3whs insurance or cash in lieu and 3
weeks of pay.

5 — 9.9 years of service with the district — 2 nignhsurance or cash in lieu and 2
weeks of pay.



0 — 4.9 years of service with the district — 1 nmooft insurance or cash in lieu and 2
weeks of pay.

The displaced employee may elect the cash in li@éusarance at the district contribution
level of their current coverage election. For eplama displaced employee receiving full
family health insurance with 15 years of servicaldelect to receive the cash equivalent of
3 months of insurance at the district contributiate.

The insurance payment will be for health insuramdg and at the district contribution rate
at the time the lay-off was implemented.

2. When it has been determined that a layoff is necgssenior Employees in or above the
classification of the position reduced may voluntee layoff; provided there are Employees
qualified to perform the job.

3. An Employee shall maintain classification seniogtgtus due to layoff.



ARTICLE 4

TRANSFER

The Association President will be notified whenréhis a position change.

A.

Voluntary Transfer

1. All positions will be posted internally and exteltigdor a minimum of five (5) working days.

2. All qualified Employees applying for transfer tgpasted position shall be granted an
interview. Association members shall be considenszt other candidates in a selection
when their qualifications are equal or better tweos applying.

3. Employees who are granted a voluntary transfet bleajiven a twenty (20) workday
probationary period in the new position. The Emgplmay return to his/her original
position upon request of the Employee or Emplogecciuse during the probationary period.

4. An Employee who voluntarily transfers to anothexssification shall not receive greater
compensation in the new classification than othaplyees in the classification with more
seniority.

5. The Association President shall be notified onapproved form of the classification, rate,
and starting date of any transferred or new Em@oye

Involuntary Transfer

1. The Association President shall be notified whetarployee is temporarily transferred
outside his/her classification. He/she shall hifeeright to receive the compensation of
his/her former position or the temporary positiichever is greater, if employed in the
temporary position more than ten (10) consecutioekdays.

Promotion

1. When an Employee is transferred to a higher classibn, he/she will be compensated at the
pay rate commensurate with the classification amiosity of the Employee.



ARTICLE 5

RECALL

A. Notification
1. The Association President shall be informed prathe recall of an Employee.
2. Employees to be recalled will be notified, for opone (1) year of any open position(s) by

registered mail to his/her last address listed withEmployer.

B. Right to Recall

1. Employees will be interviewed in the reverse omfdayoff for any open position(s).

2. If the Employee does not meet the qualifications @eguirements, they will remain on
layoff.

3. When an Employee on layoff returns to a positioa tlassification below the classification
held at layoff, he/she accepts the new classiboatind compensation, but retains the right to
transfer to positions up to his/her classificatayoff, as positions are available. When
said Employee declines to transfer to a highertjposithe new classification is permanent.
Future requests for transfers are covered uAderle 4, Section A, Voluntary Transfer




ARTICLE 6

EMERGENCY SCHOOL CLOSING

If adverse weather or other conditions beyond terol of the Employer make it advisable to close
school, the following guidelines shall apply, nayel

A.

Except as hereinafter provided, Employees shatintdpr duty as usual with reasonable
allowance for tardiness if conditions warrant. lEE&tnployee shall make every reasonable effort
to comply with the reporting provisions; howevarya&xtenuating circumstances shall be
considered prior to penalizing an Employee. |Eanployee anticipates a late arrival, the
Employee shall notify his/her immediate supervs®isoon as possible.

In the event an emergency results in conditionggareéng Employee groups from reporting to
work, the Employees will be notified as early asgble. Employees who are notified not to
report to work, due to emergency conditions resglin school closing, will be paid for the time
they are directed not to report.

When emergency conditions cause the immediate wgpetuilding administrator to be

directed not to report for work, the Associationmirers will generally not be required to report.
Any Association members who are directed to refmovtork on said days will be granted
compensatory time off. However, it is understduat if state law, rules or regulations require
that lost student instruction time be made up @&salt of such closing: Employees shall not be
required to report on days that school is closezltdilemergencies, but Employees shall work on
the make-up days, without additional compensation.



ARTICLE 7

LEAVES WITHOUT PAY

Dependent Care

The Employer may, at its discretion, grant leavélaut pay for either dependent care or health
reasons, for a period not to exceed one (1) yadanrmal letter will be submitted to the
Employer requesting this leave.

Medical Leave
A medical leave, not to exceed one (1) year, magraeted by the Employer upon receipt of
supportive physician’s data. When necessary, apl@mee on medical leave shall be replaced

with a suitable substitute. Such medical leavél slod serve to terminate an Employee.

Maternity/Adoption Leave

1. The Employer will grant, upon request, a materaitgption leave, without pay, to seniority
Employees, not to exceed one (1) year. The requoest be made not less than sixty (60)
calendar days prior to the commencement of theeleav

2. The Employer and Employee agree to abide by argt ledjng by a Court, Commission or
Board of competent jurisdiction in the applicatmfithe above maternity leave agreement.



ARTICLE 8

LEAVES WITH PAY

Sick Leave

1. Upon successful completion of the probationaryquerEmployees will be credited with sick
leave of one (1) day per month for each month wabtkeough June 30

2. As of July ' each year, Employees will be credited with coregnbunt of sick days, as
based upon individual assignment, up to but nexteed one hundred fifteen (115) days.

In the event an Employee goes on long-term diggpdick days not credited since July 1981
will be added to the remaining sick days.

3. SeeARTICLE 10 - C.

4. Absences for any of the following reasons may kudeed from the Employee’s
accumulated days of sick leave, namely:

a. Personal illness or injury.

b. Family illness.

c. The first day of the illness of the spouse, chlakents, grandparents, grandchild, or
permanent resident of the Employee’s household:h $ave shall only be taken in the
case that the presence of the Employee is requifed.Employee may utilize additional
accumulated sick leave as pre-arranged with sug@rand approved by the
Superintendent.

d. Medical doctor or dental appointment for the Empley Medical appointments for the
employee will be taken in not less than two (2)haocks of time.

Personal Leave

Employees shall be credited with two (2) days peatteave with pay for legitimate business,
professional, or family obligations which cannaasenably be scheduled outside of the regular
work day. Personal leave shall not be used fagratinployment, the seeking of other
employment, social, recreational, vacation, or offimilar purposes. The Employer shall not be
required to grant leave on any one day to more dm@nEmployee, nor on a day immediately
preceding or following a non-work day for the Emy@e requesting the leave. Except in case of
an emergency, a request for personal leave shatldoke not less than twenty-four (24) hours
prior to the leave date requested. Personal Islaakk accumulate to a maximum of five (5)
personal leave days. Additional personal leaves @ayned shall be added to the Association
member’s personal sick leave accumulation.
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C. Funeral Leave

1.

Immediate family (spouse, child, father, motheantber, sister, father-in-law, mother-in-law,
daughter-in-law, son-in-law, brother-in-law, sistedaw, grandchild, grandparent,
grandparent-in-law). Five (5) days funeral leaweyrhe taken with pay.

Employees may upon request have time off to atteeduneral of extended family or close
personal friend. Such time off shall not exceed (&) day. This time will be deducted from
sick leave.

D. Jury Duty

1.

In the event an Employee is ordered for jury dthig, Employee shall be granted the
necessary leave time and paid the difference betteecourt stipend and the Employee’s
salary. Such Employees shall experience no demuttisick leave, vacation or overtime
accumulation.

The above shall also pertain to time spent undertsubpoena in conduction with

professional duties as a Comstock School Emplame as a witness in connection with any
criminal proceedings or criminal litigations, upSaperintendent approval.

11



ARTICLE 9
COMPENSATION
Salaries of Employees covered by this Agreemensetréorth in SCHEDULE A, attached
hereto and incorporated in this Agreement.
The probationary Employee, upon completion of gaabation, shall not be raised beyond the
base rate for that classification until the complebf a one (1) year anniversary date. The

probationary Employee, upon completion of said ptam, shall be raised to the appropriate
steps for their classification on subsequent ameary dates.

Fringe Benefits

1. Vacation — See Schedule “B”
2. Holidays — See Schedule “B”
3. Insurance — Se&RTICLE 10

4. The Employer shall pay the Employee’s share ofStade Education Employee Retirement
Fund not to include MIP Retirement payments.

If an Employee elects to work on a holiday, hefsilereceive their holiday pay plus their
regular pay. However, no employee will be requied/ork during a holiday.

Overtime/Compensatory Time

Both the Employer and the Association recognizédiia to temporary excessive service
demands or unforeseen circumstances, work bey@dahmal work day may be necessary.

The Employer may direct an employee to work beyiwvednormal work day. Such employee

will be granted either an equal amount of time@sensatory time or paid their normal hourly
rate. As employees covered by the Fair Labor StatsdAct (FLSA), Association members
physically working in excess of 40 (forty) hoursane week will either be granted compensatory
time at the rate of one and one-half times the rermobhours worked over 40 (forty) or shall be
paid overtime pay at the rate of one and one-iralg their regular hourly rate of pay, as set
forth in the Basic Compensation Scale. All ovedimust have the approval of the Employee’s
immediate Administrative Supervisor and the Exe®ubDirector of Finance and Operations.

The Employer will make every attempt to give thepagee advance notice of the need for work
beyond the work day. Both the employee and hlseosupervisor shall consider the needs of
the district and the desires of the employee arauimgt to schedule the use of compensatory time
as soon as possible. Any compensatory time wikicloi used by the end of the employee’s
work year shall be reclassified as personal leegwe,tprovided that such personal leave time
does not exceed the limits on accumulation impdsedrticle 8, Section B, in which case, the
additional compensatory time shall be added tethployee’s sick leave. If the addition of this
compensatory time to sick leave causes the employexceed the limits on accumulated sick

12



leave imposed by Article 8, Section A, the addiglbcompensatory time which exceeds the sick
leave limit shall be added to the employee’s Vacatime to be taken in the next contract year.

Retirement
Employees having completed fifteen (15) years ofise and upon retirement from regular
employment shall receive One Thousand Dollars (%X),ih appreciation of years of dedicated

service. Those who qualify may elect to take tharty Retirement Incentive” instead.

Less Than 32 Hours per Week Employees

Employees in regular positions on a part-time bsisél receive Health Insurance or Annuity on
an appropriate proration of those granted full-tiBmeployees. This benefit shall be figured
proportionately on 32 hours as full-time employment

Longevity

1. Each Employee shall be granted longevity pay a&fenpleting five (5) years of continuous
secretarial service at the rate of $40 per yeaenfice. This compensation shall be paid
once per year on the first pay in December.

2. Upon retirement or termination of employmesatrtned longevity will be paid.

13



ARTICLE 10

INSURANCE

Elective Insurance

Each Employee may elect one of the following twpl@nefits:

1. Health Coverage

Years 2010-11 and 2011-12

The District will pay the following monthly amountsr health insurance with the employee
paying any amount which exceeds the stated amounts:

Single $550.75
2 Person $1,183.85
Full Family  $1,480.69

If the insurance plan chosen by the employee sstlesn the above stated amount, the employee
will receive the difference as additional compeitsat

Each year, as soon as possible after the ratésddollowing year are announced by the
Association’s insurance carrier, but no later they 1%, Association members will be given a
listing of alternative insurance plans in whichytimeay enroll. In the event that they are not
provided this list with sufficient time to enroft an alternative plan with an effective date ofy/Jul
1%, any increases in premiums that exceed the atbiatedDistrict contribution amount will be
shared equally between the Association Member l@ditstrict until the date in which the
alternative plans can take effect.

For employees hired after 7/1/04 the district dbation will be limited to $550.7%100% of the
2008-09 single subscriber PPO jateAll employees in the unit prior to 7/1/04 whié
grandfathered at the applicable rate negotiatead®at the Association and the District.

Cash in Lieu of Health Coverage/Annuity

Years 2010-11 and 2011-12

In lieu of Health Coverage, employees may eleceteive additional compensation from the
District equivalent to the 2008-09 annual premiwumSingle Subscriber PP@ealth Coverage
($550.75). The employee will decide how this ahmeanpensation is to be paid from the
following options:

* Cashin lieu of Health Coverage divided equallyrqy@y periods in that fiscal
year.

* Annuity Payment - This compensation is to be paudually. The allocation by
the Employer shall be made in a manner which willldy the Annuity
premiums for the benefit afforded under SECTION #8)3of the Federal

14



Internal Revenue Code or any equivalent provisiosubsequent Federal Income
Tax Law.

* Section 125 Flexible Benefit Plan (Medical or Deghemt Care (up to amounts
allowed by laws governing these plans and Emplaygoesed limitations)

« Payment of TDP Contract through the Office of Retient Services (ORS) to
purchase years of service toward retirement

* Purchase of Insurance OPTIONS offered by Insuraaoger (e.g. Short Term
Disability, Term Life Insurance, etc.) not includedHealth Coverage

* OR any combination of the above options

Life Insurance

With the exception of twelve (12) month administratEmployees hired prior to 1973, all
Employees shall have provided to them a fifteesiand ($15,000) dollar term life insurance

policy.

Long-Term Disability

All Employees will have the protection of a LongrireDisability policy at the Employer’s
expense, beyond the ®@onsecutive calendar day of an accident or illnesssing loss of time.
The employee, upon receiving monies from Long-TBisability, is responsible for paying
taxes on LTD income.

Dental

The Board shall pay the premiums toward dentalrarsze at 80-80-80 coverage.

Flexible Spending Plan

The Board will offer a “FLEXIBLE SPENDING PLAN” tall Association members. This plan
will allow employees to pre-select a certain amafimhoney to be set aside from their income
before taxes to be used for medical expenses @ndept care. This will be controlled by the
law that allows this type of pre-tax spending.

15



ARTICLE 11

DISCIPLINARY ACTION

The Association recognizes the Employer’s duty tontain good discipline for the efficient
operation of the school. To this end, the Emplagserves the right to discipline and discharge
an Employee for cause, except when such actiorbisary or discriminatory. The Employer
recognizes the right of the Employees to have Aasioa representation, upon request, at a
conference with the Employer when disciplinary @ctis to be taken. Disciplinary action shall
be initiated by the Employer within five (5) workjmays after the Employer shall have received
substantial evidence of the misconduct of such Bgyg#, or reasonably should have received
such evidence.

Procedure

Discipline shall be progressively applied as fokowith signatures of the Employee’s supervisor
and the Employee required on aflitten documentation placed in a file.

1. First Step
An Oral warning, with written documentation.
2. Second Step
Written reprimand with copy to the Association Riest.

3. Third Step

Written reprimand with suspension of one (1) tef(8) days, signed in presence of an
Association representative. Copy sent to Assamiddresident.

4. Fourth Step
Additional suspension or termination signed inphesence of an Association representative.
When the offense merits, the Employer has the tgkérminate the employee, or to impose
lesser appropriate penalties other than dischait@uwt regard for Steps One through Four.

When the Employer disregards these steps, the AggocPresident will be consulted and
written documentation will be placed on file.

16



Restoration of Status

After an Employee has been formally discipline@ Bmployee may earn restoration of his/her
status as an Employee in good standing. For ea&hof employment after the last discipline
step, the Employee shall be moved back one (1)istdy® progression discipline procedure until
the Employee is considered to be at step one. sdithee Employee is notified when the
discipline is initially rendered that the serioussmef the offense is so great that the disciplinary
action will not be removed from the file, all red@ices to a disciplinary action shall be removed
from an Employee’s record after three (3) yearsav¥ice without disciplinary action. It shall be
the Employee’s responsibility to request such Ineoneed at the end of three (3) years.

17



ARTICLE 12

GRIEVANCE PROCEDURE

The Association or an individual Employee havingyi@vance concerning the interpretation or
application of this Agreement which has not bedisfeatorily resolved by the normal administrative
procedures, shall have recourse to the followirng@dures:

A.

LEVEL ONE — An Employee with a complaint shall discuss thr@bfem with his/her
immediate supervisor. The aggrieved party may laanepresentative from the Employee
Association present at said conference. If after 6) working days, the complaint is not
resolved, the Employee may file a written grievawdé a copy for their supervisor and a copy
to the President of the Association. When thevgnee is submitted in writing it must include
the following:

Name of aggrieved party.
Date of occurrence.

Identify the areas of the Contract that have beelated.
Indicate desired disposition.

a kr 0N e

Description of circumstances.

LEVEL TWO - If the grievance is not satisfactorily resohmdthe immediate supervisor, the
grievance will be forwarded to the Superintenddrgamools. Within five (5) working days, the
Superintendent or his designee, shall call a joieéting with the aggrieved party, an
Association representative, and a representatitleeoSuperintendent’s choice, for the purpose
of resolving the grievance. Within five (5) worlidays of meeting, the Superintendent or his
designee shall forward his/her decision in writindhe aggrieved party with a copy to the
Association President.

LEVEL THREE - If the grievance has not been satisfactorilplkexi, the aggrieved party
may, within thirty (30) calendar days, request thatgrievance be submitted to arbitration
before the American Arbitration Association in ac@nce with its rules and regulations. The
arbitrator shall have no power or authority toraléanend, add to, or subtract from the terms of
the Agreement. The costs of arbitration shalllred equally by the parties unless the
arbitrator in his/her sole judgment shall otherwdseide.

PROGRESS THROUGH STEPS- The provisions of the grievance procedure stalbapply

to any event, decision, interpretation or applmatf the Agreement for which recourse is being
sought through some other Court, Board or Comnmssio

18



ARTICLE 13

CLASSIFICATION AND POSITION

L CHANGES IN CLASSIFICATION

A. Wages are determined and classification levels Ioeagetermined during contract
negotiations.

B. As Requested by an Association member in writinthéoAssociation President, a
classification can be reviewed by a review panad,not to exceed one time a year.

The review panel shall consist of five (5) votingmrbers: two (2) administrators appointed
by the Superintendent, two (2) Association repregeses, appointed by the Association
President, and a person mutually agreeable touperhtendent and the Association
President. The review panel shall convene withiriyt (30) business days after the written
request of the Association member. The review lpstmad| elect a chairperson and a
secretary from the panel membership.

C. The review panel shall have the right to discusscthssification of all positions in the
bargaining unit. Upon the request of any assamatiember, specific positions will be
evaluated for a possible change in classificatibhe evaluation shall consider the following:

Skills needed for hire.

Amount of “on the job” training required.

Comparability to responsibility and work of othersttions in the classification.

The level of the administrator the Employee reptwts

The independent judgment and responsibility regluire

The degree of confidentially required.

Stress factor.

© N o g s~ w Ddhd P

Essential functions of the job.

For a position to be changed from one classificatmanother, the change must receive a
minimum of three (3) affirmative votes, after ewation and discussion, from the panel
members. The secretary shall report the paneiisraim writing, within five (5) days, along
with the evaluation and rationale for the decidimthe Superintendent, and Association
President. The Superintendent will notify the Eoygle affected by the change within five
(5) days. Changes recommended by the panel ghalfféctive no later than five (5) days
after notification by the Superintendent.

19



1. Appeal

1. Employees affected by a change in classificatiog apgpeal the change by a request
in writing to the Superintendent, with a copy te #hssociation, within fifteen (15)
days of the receipt of notice of the change. Tdueepwill rule on the appeal within
ten (10) days.

2. Employees may appeal the panel’s decision to tleedBof Education within five (5)
days of receipt by forwarding a request in writtoghe Superintendent.

11 NEW POSITIONS

1. The Employer will assign new positions to a sifasation and notify the Association
President. The Association President shall bdiedton the approved form of the
classification, rate and starting date of any tiemed or new Employee.

2. The Association may appeal the decision withirtyt (30) days of notice, to the review
panel. The decision of the panel will be the fiaetion until the next review.

20



ARTICLE 14

DEDUCTIONS

The Employer shall have the right to deduct froeplay of each Employee, such amounts as
may be required by law which may be due the Emp|dyem the Employee or others expressly
authorized by the Employee in writing, for: angutredit union, savings bonds, and mutually
agreed upon charitable donations.

The Employer shall deduct the annual Associaticesdar fees from the paycheck of each
Employee, from the second'fppaycheck of September and the secofiYj (ycheck of

January. The Employer shall transmit to the Asstaim, monies collected within twenty (20)
days of payroll deduction. New Employees shallehdneir dues deducted from the first
paycheck after completing probation. Fees shalhbesame as dues uniformly required of
members of the Association. If an Employee failsetake a selection, he/she shall be deemed to
have elected the fee.

21



ARTICLE 15

CONDITIONS OF EMPLOYMENT
Whenever Employees are required by the Employattémd meetings that occur outside of the
workday, the Employee will be paid for his/her tiatethe required meeting at the contractual
rate of the Employee attending the aforementionedtimg.
Any Employee required to use his/her automobilgtierEmployer shall be reimbursed at the
rate established by the Employer and consistetit @tlier employee groups. Such use shall be
approved in advance by the immediate administrattwr Employee shall be required to

transport students.

The Employer shall provide each Employee with cnaglete TB test at no cost to the
Employee, as required by law or by the Employer.

Attendance at work-related meetings will be pemiitio a limited extent with pay, subject to
approval by the Superintendent or his/her designee.

Employees will be reimbursed for tuition for worddated classes/workshops that are required by
the Employer.

Employees shall have individual assignments tordetes the length of the work week and the
number of work weeks in a work year.

All Employees of the Association will have on fileth the Association President a written job
description. Updates in said job description Wwélforwarded to the Association President.

Employees must be scheduled to work at least thirty(32) hours per week to be considered
full-time.

All overtime must have prior approval of the Emmeis immediate supervisor and the
Executive Director of Finance and Operations.

No Employee will be required to work during a hald

Each Employee’s check-stub shall reflect total lakde sick days and personal days, as current
as possible.

Each Employee will have a written evaluation oa fil the Superintendent’s office annually.
Association positions will not be posted in combiora with other paid positions in the district.

The building principals will furnish their adminiative assistant with a current list of the
persons who are responsible for emergency decimgking in the principal’s absence.
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ARTICLE 16

DURATION

No agreement, alteration, understanding, variatiaiyer or modification of any of the terms or
conditions or covenants contained herein, shathbde by an Association member or group of
Association members with the Employer, unless #imeshas been ratified by the Association
and executed in writing by the parties hereto. Whever of any breach of condition of this
Agreement, by either party, shall not constitugecedent in the future enforcement of the
terms of and conditions herein.

This Agreement shall become effective as of thet timy of July 2010, and the terms and
provisions thereof shall remain in full force arftet through and including the %@ay of June
2012, unless either party hereto shall notify ttheepin writing, not sooner than ninety (90)
calendar days prior to and not later than sixty (@Jendar days prior to the expiration date of
this Agreement; or not sooner than ninety (90) rwdde days prior to and not later than sixty (60)
calendar days prior to the anniversary date ofAlgieement after 2012.

ASSOCIATION WITNESSES: FOR THE EMPLOYER:
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CLASSIFICATION AND BASIC COMPENSATION

SCHEDULE “A”
A. Classification

CLASSIFICATION |

Administrative Assistant to Exec Director of
Finance & Operations/Personnel

General Accounting

Payroll

Administrative Assistant to Principal

Administrative Assistant to Director

Administrative Assistant to Assistant Priradip

Administrative Assistant to Supervisor

Guidance Office Administrative Assistant

CLASSIFICATION Il Administrative Assistant to Alietic Director
Supportive Administrative Assistant in an iCdf
Media Assistant

B. Time sheets will be submitted by Employees to thepervisor at two-week intervals throughout
the work year. Time sheets will detail the hounrggically worked by the employee, as well as
clearly note any compensatory time or overtime edurnf sick leave, personal business, funeral,
jury duty, floating holiday, or vacation days ased, or if compensatory time is used; the
Employee will submit an appropriate “Absence Apmidvorm” to their supervisor and indicate
the reason for the absence on their time sheet.
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C. BASIC COMPENSATION SCALE

1% Increase in Salary Schedule for both 2010-H12811-12:

2009-10 2010-11 2011-12
| I | I | I
PROBATION $14.37 $12.97 $14.51 $13.10 $14.66 $13.23
BASE $15.31 $14.04 $15.46 $14.18 $15.62 $14.32
2"” YEAR $16.20 $14.93 $16.36 $15.08 $16.53 $15.23
3" YEAR $17.14 $15.91 $17.31 $16.07 $17.48 $16.23
TOP $17.31 $16.06 $17.48 $16.22 $17.66 $16.38
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SCHEDULE “B”

A. Vacation for Employees working 1, 950 or moreitsoper year:

1. Vacation days may be taken as follows:

Year of Employment Weeks of Vacation
First None
Second One
Third — Fifth Two
Sixth — Ninth Three
Ten plus Four
2. Application

a. NEW EMPLOYEES MUST COMPLETE ONE YEAR OF SERVIBEFORE ANY
VACATION DAYS MAY BE USED.

b. Vacation days will be calculated from the Emge'g original hire-in-date if said
Employee has moved from a less-than 1,950 hourggaerEmployee to a more-than
1,950 hours per year Employee.

c. Employees changing from a less-than 1,950 heuygar position to a 1,950 or more
hours per year may utilize vacation as follows:

1. They may utilize days due them from their poei position.
2. They will begin earning vacation at the new rgten starting in the 1,950-or-more
hours per year position. This vacation time maytiezed after the probation period

has been completed.

d. Exceptin case of an emergency, a request for iacsihall be made not less than 48
hours prior to vacation date.
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B. Vacation for Employees Working Less-Than-1,950 ldd®er Year

1.

All Employees will be entitled to one (1) vacatiday per year after completing their first
anniversary date. This day may be used any d#yeoivork year, with the approval of the
immediate supervisor.

Additional vacation days may be utilized as follows

Year of Employment Days of Vacation
First None

Second One

Third — Fifth Two

Sixth — Eleventh Three

Twelfth — Fifteenth Four

Sixteenth — Nineteenth Five

Twentieth plus Six

Any unused earned vacation days will be paid upoaraployee’s retirement or termination of

employment.

Employee Holidays

1. Firm Holidays

2.

T TSemeoooT

Independence Day (For Employees scheduled to vierkveek of July 4)
Labor Day

Thanksgiving Day

Friday after Thanksgiving Day

Christmas Eve Day

Christmas Day

New Year's Eve Day

New Year’'s Day

Friday before Spring Break

Memorial Day

Variable Holidays

Holiday #1
Holiday #2
Holiday #3
Holiday #4 (For Employees with 11 or more yedreraployment)

If any of the firm holidays fall on a Saturday arrslay, equivalent time off shall be
provided.
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