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AGREEMENT T

R between
‘ THE SCHOOL DISTRICT OF THE CITY OF KALAMAZDO ‘
S - “and ' -

THE KALAMAZOO COUNTY EDUCATION ASSOCIATION
. KALAMAZOO SUPPORT PERSONNEL
| (MEA-KSP)

_ 12001-2002

This ‘Agr'eement entered into this 16" day of August, 2001, by and between the Scheol District of
. the City of Kalamazoo, Michigan, hereinafter 'refcrred to as the “District,” and the Kalamazoo
"County Education Asscciation, an incorporated Association hereinafter referred to as the

“Association,” affiliated with the Michigan Education Association, hereinafter called the MEA,

and the National Education Association; hereinafter called the “NEA.” ' ' .

ARTICLE I - RECOGNITION

Section A — The School District of the City of Kalamazoo (“District”) hereby recognizes the
Kalamazoo. County Education Association-MEA/NEA as the exclusive bargaining agent for
Paraprofessional and' Office Personnel of said District, excluding any and all supervisory
~employees and further excluding two (2) excluded positions assigned to the Superintendent’s
Office, three (3) excluded positions assigned to the Department of Human Resources, and one
(1) excluded position assigned to the Office of Budget and Finance, one (1) excluded secretary
-@ssigned to the top level administrator in the Student Services Department and two (2} excluded
,-Szcretaries who shall be designated as floaters and assigned in the discretion of the District. Tt is
hereby agreed that there shall be no further increase. bevond the current nine (9) excluded
positions.. ' '

Section B ~ This Agreement shall constitute the full and complete commitments between both
- parties and may be altered, changed, added to, deleted from or modified only: through the
voluntary, mutual consent of the parties in writing and signed amendments to this Agreement. '

Section C - Any individual contract between the District and an individual emplovee herétofore_

executed shall be subject to and consistent with the terms and conditions of this Agreement. - If

- - any individual contract contains any language inconsistent with this Agreement, this Agreement,
during its duration, shall be controlling, S ‘ S ' . : .

Section D - This Agreement shall supersede any rules, regulations or practices of the District
which shall be contrary to or inconsistent with its terms. The provisions of this Agreement shall

. be incorporated into and be considered part of the established policies of the District.

- Section E — If any provision of this Agreement or'any application of the Agreement to any
employee or group of employees shall be found contrary to law, then such provision or
application shall not be deemed valid and subsisting except to the extent permitted by law, but all
other provisions or applications shall continue in fisll force and effect. =~ - - C

Section F ~ The District. shall provide a complete copy of this Agreement to' the  Association

within thirty (30) days of the completion of its bargaining.  The District shall provide a copy of

this Agreement to each employee and twenty-five {25) copies to the Association within forty- -
five (45) days of ratification and signing of Agreement. . - L



“ .‘;é;;‘;ction‘ G - The Distriet agrees i W.i_il not establish or implement any condition of _empicymén%
affecting the terrns of this Agreement without prior consultation with the Association. Nothing
in this Agreemnent will be construed to limit the Board or its representative from establishing and
implementing such reasonable rules and regulations not in conflict with this Agreement as'may
be degmed best for the purpose of maintaining order, safety and efficient operation. :

Section H -~ The Association’s Mutual Concerns Cammiftee, consisting of the Presidenz, N
President-elect, the Grievance Chairperson, the group representatives appropriate to the issue ty
be discussed, shall be granted release time at its request to meet with the Director of Contragt
~ Administration to discuss matters of concern to the Association and/or the District.

ARTICLE II - DEFINITIONS

Section. A ~ Whenever the term “employee” is used, it shall be those included as set forth in
Article I, Section A. ' o o

Section B ~ Whenever the term “District” is used, it shall mean the School District of the City of
Kalamazoo and shall include its designee upon whom the Board has conferred authority to act in
its place, o ' | :

Section C ~ Whenever the term “Association” is used, it shall mean the Michigan Education
Association-Kalamazoo Support Personnel as defined in Article 1, Section A. and include its
designee upon whom the Association has conferred authority to act in its place. '

Section D — Whenever the term “Superintendent” is used, it shall mean the Superintendent of
Schools and shall include his/her designee upon whom the Superintendent has  conferred
authority to act in his/her place, i

Section E —~ Whenever the term “immediate Administrator” is used, it shall mean t e
administrator of any work location or functional division or group. -

ARTICLE HI - ASSOCIATION PROFESSIONAL DUES AND FEES -

Section A - Following the first thirty (30) days of employment, all emplovses shall, as =
condition of employment, become members of the Association or pay to the Association a fes
equal to the amount of Association professional dues. '

Section B — Employees shall make full payment directly to the Association or authorize payment
to the Association through payroll deduction by October 15 of each year. Forms for such
authorization shall be provided by the Association. - B

Section C ~ Employees who fail to make such payment or fail to authorizé such_de_ductibn shall
be discharged by the District upon receipt of written demand by the Association. -

Section D ~ The Payroll Department shall make nineteen (19) equal deductions beginning the -
first pay day in October and continuing for the next eighteen (18) successive pay days, and on
the next work day following the pay day, the Payroll Department shall forward to the
Association membership chairperson a check for the total amount deducted together with a list of
all members for whom a deduction was made, and the amount of each. ~ An emplovee who
.. requests payroll deductions for dues shall pay the full dues once a deduction has heen made,

Section E - The Association agrees to ‘indcrhnify the District against any claim brought by a
discharged employee as a result of the enforcement of this Article. ‘ o
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: Se tion F - Upon appropriate written authorization from an employee, the District shall decuct -
from the employee’s salary ‘appropriate remittance for annuities, credit union, savings bonds,

“hmtab?c dona tzons or- other ptans for programs jointly approved by the Association and the

I‘nstrict :

ARTECLE Iv - ASSCC !ATIO‘@ A\"I} EMPLOYEE RIGHTS

Section A — Pursuant to Act 379 of the Public Acts of 1963, the District hereby agrees that every
‘employes of the District shall have the right to freely organize, join and support the Association
for the purpose of engaging in collective bargaining or negotiations and other concerted activities
" for mutual aid and protection. - The District agrees.that it will provide rights conferred by said
Act 379 or other laws of Michigan, or the Constitution of the State of Michigan and the
Constitution of the United States, and that it will not discriminate against any employee with’
respect to hours, wages, or any terms or conditions of employment by reason of his/her
~ membership in the Association or collective professional negotiations with the District or his/her
institutions of any grievance, complaint or proceeding under this Agreement or otherwise with
respect to any terms or conditions of employment. The District and the Association agree to the
District’s policies and procedures now in effect unless otherwise altered by this AgTeement

Section B — No more than four (4) busmess luncheon meetings of the Association will be held -
annually from 12:30 p.m. to 2:00 p.m. on days to be determined by discussions between Dlstnct -
representatives and the Association’s Mutual Concerns Committee.

Section C — Whenever an administrator conducts a confe;ence W 1th an employee to dlscuss a
matter which will result in the discipline or adverse evaluation of the employee, the employee
shall be given the opportunity to have present at such conference the Association representative
of the employee’s choice.

Section D — Duly autz.unzed representatives of KCEA-KSP, whose names shall be submitted to
the Superintendent, may be permitted to transact official business on school property related to

wages, hours and working conditions at all reasonable times, provided that this shall not interfere

with or interrupt normal school operations. KCEA-KSP repr»s\.ntam e(s) shall confer with the

principal or his’her representative relative to histher presence’ in ‘the building and" make

arrangements with the pnnmpal or hxs ‘her representatwe to conduct said business.

SECUOH E — The District agrees to furmsh to KSP in response to requests, mformanonv
concemning the financial resources of the District which are av ailable to the public and/or agreed
to by the Superintendent including, but not limited to, annual financial reports and audits; |
register of the bargaining unit; tentative budget requirements and allocations; agendas and
minutes of Board mestings; Treasurer’s reports; census and membership data; names, addresses
and salaries of all employees; and such other information as will ‘assist KCEA-KSP in

developing programs. KCEA-KSP shall also be-entitled to information which may be necessary '

to process a grievance or complaint. It is understood that this shall not be constmed to require
the District, w1th0ut compensation by KCEA-KSP, to compile information and statistics not

readily ava1labie nor mli such requestb by KCEA-KSP have Ureater priority than. Dlstmt '

requests

' Sectlon F KCEA KSP shall ha\e the I’tht to post notlces of activities’ and matters of KCEA- )
KSP concern on bulletin boards. at least one of which shall' be provided. in each buxldma
'KCEA-KSP may use. the Dzstrlct ma:l semce for KCEL\ KSP ‘communications to empiovees



', Section G - After making an appointment for thas purpose with the Department of Human

‘Resources; or the immediate supervisor, employess shal] have the right, in the presence of g

. member of the Department of Human Resources or the immediate supervisor, to review the
contents of their own persennel files (with the exception of college placement papers and
employment recommendations). A representative of KCEA-KSP. may, at the employee’s
request, accompany. the employee during this review. All records pertaining to an employes
shall be kept in the employee’s file in the Department of Human Resources, or in the office of

- the immediate supervisor No material including or related to student,. parental or school
personnel complaints originating after initial employment will be placed in an employee’s file
unless he/she has had an opportunity to review. it. Any material not in these files shall not be
used in any way against the employes. L o '
Section H ~ The District agrees to notify the KCEA-KSP prior to any reductions, reassignment
or replacement of employeég. ' : o

ARTICLE V - DISTRICT RIGHTS

Section A — The District on its own behalf and on behalf of the electors of the District hereby
retains and reserves unto itself, without limitations, all powers, right, authority, duties and
responsibilities conferred upon and vested in it by the laws and the Constitution of the State of
Michigan, and/or the United States, including, but without limiting the generality of the
foregoing: the management and control of school properties, facilities, grades and courses of

instruction, athletic and regreational programs, methods of instruction, materials used for.

instruction and the selection, direction, transfer, promotion or demotion, discipline or dismissal
of all personnel. ' : '

Séction B — The exercise of these powers, rights, authority, duties and responsibilities by the
District and the adoption of such rules, regulations and policies as it may deem necessary shall
be limited only by the specific and express terms of this Agreement,

ARTICLE V1~ CONCERTED ACTION PROHIBITION

.

The Association and/or its members shall not engage in nor encourage a strike against the School

District during the life of this Agreement.
ARTICLE VII - FAIR EMPLOYMENT PRACT ICES

The District shall provide equal employment opportunity regardless of race, creed, religion,
color, national origin, sex, height, weight, familial status, marital status, handicap or age; and the

District and Association shall not discriminate on the above basis.
ARTICLE VIII -~ EMPLOYMENT

Section A - Initial classification of a new empioyee shall be made by the Department of Human
Resources. . e ' ¥ : S

Sectilon B- Probatiph Period.

1. Upon initial employment, en&fployees'.shail be designated as prbba:tiénafy

- employees for a period of three (3) calendar months. Such probationary period
“shall serve the purpose of determining the employee’s work skills and habits.
Probationary employees shall not be used as temporary employees. o



I

L

During the first calendar month, probationary employees shaii work the

contracted work hours and be granted contractual sick leave and m'ov ided medical - -
. coverage, but shall receive no other contractual benefits or pmlleges '

Following the first calendar month of employment, probationary employees shall

be ‘granted full rights, privileges and benefits under this Agreement, except they -

shall not have the nght to arblrratmn of dlsmzssal

A probationary employee, who has successfuﬂv completed his/her prebatmna:y
period shall be recommended ‘to' the Board for permanent appointment. . A
probationary employee whose performance has been appraised as unsansfactory
shall be terminated prior to the completion ofthe employee’s p'robationary period,

The probationary period of an employee may be extended for a. penod not to
exceed an additional three (3) months provided the District has given notification
of such desire to extend to the employ ee and to the Association. '

Seniority shall commence upon date of ongmal hire and shall accurmiate only _

while an employee is an active employee in the barcammg unit.

Section C — Career Employment

1

Employees who successfully complete the probatlonarv penod shali be placed on

' career status.

Career employees returning to the baroammo unit after an absence ﬁom the

bargaining unit shall be placed no lower than the same salary step they were on

when they left provided that said absence is no longer than two (2) years.

Career employees transferred to anew assxcrnment abaH be ewaluaxed for tmee (.a)
consecutive months.

Section D - No employee. shall be disciplined or discharged without just c‘aus‘e.

ection E — Waming for Career Employees

1.

A career employee who fails to perform tasks assidned satis;actoriiv will be
placed on a twelve (12) week- warmng perlod A wriften plan of 1mprovement '
will be developed. : S -

Appraisal shall be made after twenty (20) working days forty (40} workinv days,
and immediately prior to the end.of sixty (60) working day warning period. '
These appraisals shall be discussed in conference with the employee by the
immediate administrator and signed by each. - An addendum explaining the
purpose of the evaluation shall accompany the evaluation form. Failure to
achieve satisfactory performance may result in termination. At the -eight (8)
week, forty (40) day, evaluation, a joint committee composed-equally of °
Administrators and the Association. will determine whether .to continue or -

: d;scontmue the remamma tlme of the tw elve (1 7) week wammo penod



Section F ~ Upon emni syment, e¢ach employee shall be given a copy of these Articles of
AUTPBIHE"II work rules, written notification af assignment, job - deecnptmn fringe benefit
package, notice.of placem{.m on the levels of classification chart, pay, hours and name of

' :nmwd;ate administrator.

'S«“Ctzon G - Five (5 workmo days prior to the last workmc day for ten (10) month e mployees,
each employee shall receive notification of placement for the succee ding school year. Such
notification shall include assignment, job title, placement on the levels of clasnf cation chart, pay
-E\.\:el per centage of time and name of immediate administrator.

Section B~ The Association shall be nohhed pr omptly ot any new hires, iransfers, leaves of
~absence and temunatmqs

Sectlon I — Performance Evaluati()n

Each non- prnbanonary employee shall have a wntten performance evaluation once every
“ three (3) years. Each employee shall be apprised, in advance, of the specific criteria upon
whxch he/she will be evaluated. -

' Followmc each formal evaluanon which shall mclude a conference th the eva 1uat0r
the employee shall sign and be given a copy of the evaluation report. Such signature
shall not necessanly be interpreted to mean that the employee agrees with the contents of
the evaluation. If the employee disagrees with either an observation and/or the
evaluation, he/she may submit a written respense which shall be attached to the file copy
of the document in question. :

ARTICLE IX — ASSIGNMENT AND TRANSFER

Section A — Asswnmems of emwio»een shall be designated by the Department of Humau
- Resources.

Section B — The immediate administrator shall provide an orientation for an employee new to a
position. Whenever practicable, employees new to a position shall have an nverlap period with
the employee vacating the position. : ,

Section C — Tra.ns‘fer Rights and Substitutes

1 Whenever the District determines that a posntxon is to’ be filled, that position shall :
be designated as a vacancy and shall be ﬂlled in the following manner: :

a. Upon determmanon that a vacancy exists, the District shall post such
' vacancy ‘within ten (10) calendar days. During the summer, notice of
“vacancy shall be sent to the president and to all employees who have’
requested placement on the Notification of Vacancies mailing st
Postings shall state a closing date for submitting applications for transfer.

Such closing date shall be five (5) days after pubhcahon of posting.

b. Employees applymc for posted vacancies shaH submit. proper written
applications on a form provided by the District.  Interviews shall be
-conducted with all’ employees requesting transfer WhO ‘meet the stated
quahf‘catlons fora posted posmon :



¢. . Where qualifications are relatively equal, positions will be awarded on the
basis of seniority, : e _ ,

Afier a vacancy is posted, it shall be filled within ten (10) days provided qualified
- bargaining unit members apply.. If qualified bargaining unit members do not

apply, such vacancies may be staffed with 2 substitute or a temporary employee

for a period not to-exceed thirty (30) calendar .days so the position may ‘be

reposted or so that applicants from outside the District may be secured and
_properly screened. o |

S

Substitu\fef'l'emporaxy Emplovees

()
h

2 A substitute is defined as an individual who is filling an established unit position
during a regular employee’s leave, A temporary is defined as an individual who
performs bargaining unit work on a short-term/as needed basis. Short-term shall -~
be definéd as a period no longer than sixty (60) consecutive workdays after which
the position shall be posted. Neither a substitute nor a temporary shall ever be
considered a bargaining unit member. Notwithstanding any other provision of -
this Agreement, the District continues to- have the right 'to utilize outsourcing

when, in the judgmerit of the District, such action is necessary.

b. When an employee is assigned substitute work in a higher paying position for
more than five (5) consecutive days or more than six (6) days within ten (10).
consecutive work days, the Board agrees to pay the substituting employee the
position’s tange at that employee’s step for the duration of the temporary

assignment.

Section D - Newly created positions shall be posted and filied in the same manner as vacated
positions. ' B

Section E - All openings for KSP office positions will be posted. These postings will include the
performance responsibilities and minimum- qualifications, for the position based -upon the job
description. ' ' ‘ ‘ - : .
Section F - Qualified candidates will be selected for site-based interviews by a team of building
personnel. If the interview team is composed of three (3) individuals, at least two (2) of the team
members shall be non-administration. If the interview team is made up of five (5) individuals, at
least three (3) of the team miembers shall be non-administration. KSP members participating on
interview tearns must not be directly involved with the position being filled. The interview team
will pose questions based upon the job description. These questions will cover the following
¢ Past work- history, prior experience, and demonstrated skills related to the posted
position. ‘ S - o ‘

s Past ed{;catiOn: and trair;ing. |
» Communication skills.
o Past {a'tt.ein'c_li'a[;cbe and A\{fo'rk recp'r.d.'
» Pgst pekfdnnarice f.eyiewsv_(for .int,.em.al _cgﬁdx;dates..)" R
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 Preference will be given to internal candidates. If all other qualifications are equal, the
position will be awarded to the most senior applicant.- Upon completion. of the interviews of
internal candidates, if no candidate meets the designated qualifications for the job, external
candidates may be interviewed. Basic keyboarding/PC literacy testing will be required of non-
clerical and exterrial candidates. Instructional paraprofessionals will be required to pass a basic
skiils test in the appropriate areas related to the posted position. All testing must be completed
prior o the interviews, : '

All decisions made by interview teams will be reviewed by Human Resources for
compliance with applicable laws. The only décision of an interview team that would be reversed
would be when Human Resources determines that the process was not legal. A definitive written
ruling would be supplied to KSP and the interview process would be redone. In all other cases,
the decision of the interview team would be final. '

Section G ~ Selection decisions shall be administered in the following manner:

1 Objective and demonstrable criteria shall be established as stated qualifications
for each position. ' o :

.2. . All new emplovees and employees transferring to another position shall be

required to meet the stated qualifications for the positions to which they are
assigned. :
3. Any additional quéliﬁcation’s not subject to objective measurement shall be

clearly stated in the posting.

4, Applicants not selected shall, at their request, be told why they were unsuccessful
~ in the bid for the position. Applicants who further desire written summary of the .
reason shall request such summary in writing.

5. Applicants not selected shall be notified s soon as selection is made.

Section H — Employees shall give two (2) weeks notice prior to terminating. When proper
notification is not given, temporary help may be used in accordance with Section C, Item 4,
while the position is being posted and applicants for transfer are being processed,

Section I - If'an employee is involuntarily transferred to a position of lower classification, ric

downward salary adjustment shall be made. The employee’s salary shall remain constant until

- the salary for the position of lower classification catches up to the salary the employee earned
while working in the previous position. When an employee voluntarily transfers to a position of

lower classification, appropriate pay adjustment shall be made. '

Section J —“When an administrator wansfers from one position to another, the employee by
mutual agreement with that administrator, and providing that the employee meets the
qualifications for the new position, may transfer with that administrator providing the position to
which the employee transfers was vacated voluntarily. In such case, posting procedures shall not -

apply. '

Section K - Involuntary transfers will be minimized and avoided whenever possible.



Section L — In the event there are no bargaining unit members on layoff, all bargaining uni:
“members requesting transfers will be considered by the schools. [f there are bargaining unit
. members on layoff status who meet the minimum qualifications for-an open position, they shali -
be interviewed by the interview team.” If there ‘are no other KSP members seeking an interview
who meet the minimum qualifications for the open position, a laid off bargaining unit member
~shall be recalied to said open p051t10n .-

In thb e ent VaC"i.!lu}FS‘E‘HSt that camot be filléd by internal transfer or recali all laid off
barcaminc unit members shall be notified of the vacancy so they can apply and be considered for

such vacancy.

Section M - Whenever a i\,ave transfer or new hire occurs, Human Resources will notify the
~ Association President by e-mail mthm seven (/} business days of the occurrence. '

ARTICLE X - SUPERVISION

Although it is recognized that certain classifications of employment entail certain supervisory
responsibilities, it is understood by the parties-and mutually agreed that no bargammg unit

- member shall assess the performance or contribute to the assessment of the performance of K
- another bargaining unit mernber, except evaluations regarding probationary employees, except in
situations wherein atudent/chlldren safety i is compremlsed or otherwise neoatively impacted.

ARTICLE X1~ LAY OFF AND RECALL
‘In the eveni of need for layoffs, the followmg procedure shall apply

Section A — Prier to any layoff, the District shall confer with the Association for the purpose O’I
reviewing the necessity for layoff and secur:ng input on layoff decisions.

Section B - Bv December 1 of each year, the District shall pmvzde th.. Association an updated
seniority list which lists emplovees by bargaining unit symontv and by KSP seniority,

SECIIOH C- Bargammg unit seniority shail be deﬁned as total length of unbroken service to the
_ District and shall be designated by most recent date of hire.” KSP service shall be defined as the
number of vears, months and days served <ither as an office employvee or as a paraprofessional.
KSP: seniority shall be residual and cumulative as long as service within the bargammg unit is
unbroken. Layoff, leaves of absence and service to the employer 011t51de the bar ammc unit -
'shall not constitute a break in service. S\.e Article VIII, Section 6. : :

Sactlon D - Layoff shall occur by p051t10n deletlon the 1east senior employee Ina particular
.nos1t10n receiving a layoff notice. :

Section E ~ Empiovees receiving. Iavoff notice shall e'{ercxse ournpmo rlohts in the following
manner by seniority: : .

I First, by bﬁmpino the least senior @erson n the same class1ﬁcauon/ranoe Wh{)
r’}"olds a posxtlon for Whlf‘h the laid off employee is quahhed

2. ‘Second, if lack of qualzﬁcanon precludes bumping in ccordance wzth (1) above,
bumping. shall proceed against the least ‘senior employees by successive’

. procressxon throucrh the lowest classifi canon!ranoe tor \:shxch the employee s
'qualmed ' - : :



3 Third; if lack of qualification precludas any of the above, the emplovee shall be
laid off and may apply for unempioyment henefits pursuant to the rules of MESC,

Section ¥ — It is the intent of the parties to layoff and recall in a manner. which attempts 1o

preserve employment for the most senior employees. In doing so, every effort will be made 1o

place emplovees in previously-held positions.

Section G - Recall shall be in teverse order from order of layoff, it being the mutual intent of the
arties to restore employees to the positions in which they were placed prior to the lavoff and in

the order in which they were placed, ' - : ‘ - a

Section H — Paraprofessionals working in special programs funded by out-of-District sources .

will be reduced by seniority in the event a reduction’in funds necessitates a reduction .in staff

Paraprofessionals who have transferred into specially-funded. programs from regularly-funided
positions shall maintain their seniority and job rights in regularly-funded positions in the event
reductions in special funding necessitates reductions in those programs.

Section I — Other layoffs and recalls shall be the provision outlined in this Article; except the
parties recognize the existence of unique paraprofessional positions which cannot be adequately
staffed if the employee is laid off . By March 1 of each year, the District shall provide the
Association with a list of such. unique positions and requirsments which shall be preserved for
position holders of those individuals possessing the required qualifications. -

Section J — Employees hired for grant or short-term positions [programs of one (1) year or less in
duration] will be retained for duration of that program only and will not have bumping rights.
Employees laid off from funded positions will be eligible for recall into vacancies for which thev
qualify after all regular employees have bzen recailed. ’

ARTICLE X1I - JOB DESCRIPTIONS
Section A — There shall be an up-to-date job diesc::ipticﬁ for éach possiti'on.

Section B — Job descriptions shall clearly state the general duties of the position. Empfoyees
shall perform exclusively the duties of their positions and shall not be assigned duties outside
their job descriptions. R ' i '

Section T ~ If duties are -modified, the employees affected by change shall receive written
notification of new responsibilities. Employee concems about assigned duties may be referred to
the Department of Human Resources for review. If duties are significantly modified, the

employee may address the issue during Mutual Concerns. , _ ' '

Section D — The Association shall be consulted when changes in job description necessitates
“adjustment in classification. Necessary pay adjustments shall be made the date of the receipt of
the written notice of change. ) '

'ARTICLE XIII - WORK SCHEDULE

Office Emplovees

~ Section A — The standard work schedule for full-time é'mplloyees shall be _f_ofty (40) hours per . .
week. Employees shall have a fitteen (15) minute-break in the morning and a fifteen {13) minute -
break in the afternoon. SR ‘ ' o ' S
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Sectiozt B — Work Schedules

3

(o]

Each department and/or division in the School Administration Building and
Community Educatidon Center shall develop flextime work schedules.

Individual school buildings are encouraged to develop flextime schedules.

-Flextime work schedules shall épecify beginning and closing times (during which

there will be office coverage), core hours (during which full strength coverage is

: tequ’ir’ed), and flextime hours {during which employees may vary arrival and
‘departure times). Core hours in school buiidings-shall be those hours during

which teachers are present. Lunch times shall be one-half (1/2} hour or one (1)
hour in length. :

| Guidelines established by the Department of Human Resources shalI be ut:hzed to

develop schedules.

The Department of Human Resources, in cooperation with the Association, shali
monitor the development and unplementatlon of the flextime proomm

No person shall be required to work in a butldmo alone when the’ buildmg is open
to the pubhc '

If summer hours are instituted, they will commence ttie'Mondéty following the

departure of 10-month staff and will conclude the Friday prior to the return of 10-
month staff. The institution and continuation of summer hours is within the sole
discretion of the Dtstnct :

_Any bargaining unit member assigned responsibility for calling substitutes or

receiving calls at home from employees, whe will be absent, shall be given
compensatory time for all time actually expended in performinc such assigned

" responsibility. Any and all utilization of compensatory time must take place

within thirty (30) working da}s of the date on which such compensatory time was
earned. Any compensatory time not taken within thirty (30) working days of the
date on which such compensatory time was carned shall be paxd at the employee $
regular or overtime rate of pay, as required bw law. o

Section C — Fractional time employees work the schedule aasxaned by their 1mmed1ate
admmtstrator or department head.

SectiOn D= Ovemme_

1.

b2

RV

Overtime shall eehsist ot; time on the job b‘evond'fortv (40) hours per week.

'Overttme work shall be paid at the rate of time and one-half for week days and
Saturdays and shall be paid at the rate of double time for Sunda\,s and hohdavs

~An employee may elect, to request compematon txme in lien of the recelpt of

overtime pay. An employee must get approval tor the utilization of compensatory

‘time from his/her immediate supervisor. Any and all utilization of compensatory. ~

time must take place within thirty (30) working days of the date on whzeh such )
cempensatory addltmmd ttme spent on the 30b - : -



" Section E - The work year of ten {10} month empioyess shall be 205 days which includes seven
{7} paid holidays starting not earlier than the starting day for ten (10) month administrators and
closing not later than'the closing day for ten (10) month administrators.

Section F - When road conditions, weather, or other acts of God make transportation extremely
hazardous and difficult, twelve {12) month schoo! employees shall:

.. Contact their immediate administrator or department head.
‘2. Report for work as soon as conditions clear.

Ten {103 month school office employees and paraprofessionals will not report for work on sndw
days but will report when those days are made up. ' o ' ' Y

When, in the judgment of the Administration, an employee’s absence is caused entirely by
dangerous road conditions, foul weather, or other acts of God, a pay deduction shall not be made,

When the Superintendent. of Schools or his/her designee determines that students are to be
released before the end of the normal school day, the employees of the School District shall be
released based on the determination of the Superintendent/designee on a case-by-case basis.
Those employees of the School District not assigned to a particular school building shall be
released within one (1) hour after the last group of students has been released. Early dismissal of

employees will be equally applied.

Paraprofessionals

Section A - The 2001-2002 year for paraprofessionals will begin on Monday, August 20, 2001,
and will end on Friday, June 7, 2002. (Pro-rata pay for | additional day)

Scheduled .days off for Paraprofessionals.
70 BE DETERMINED IN CONT RACT REVIEW

Section B — Paraprofessionals shall hévev a duty-free lunch peﬁod of thirty (30) mihut_es per day,
and a fifteen (15) minute break in the morning and a fifteen (15) minute break in the afternocon.

Section C ~ The annual salary for full-time paraprofessionals as specified in Appendix A is
based on a 6.7 hour work day. The base work day 'wiIi’comm_ence ten {10) minutes before
. student-instruction begins and dismissal will be ten (10) minutes following the student day. A
job description shall be created for each paraprofessional position. Individual appointment
notices shall specify position, range and hours. o B

The base day for paraprofessionals in the PEEP and PPI programs will be 7.1 hours. The

additional time above 6.7 hours will be compensated as extra duty pay. These employees will be -
expected to be at their assi gned building thirty (30) minutes before student instruction begins and

dismissal will be fifieen (15) minutes following the student day. : '

Section D — Other than additional periods of supervision and inservice attendance, any work
beyond the hours specified above shali be voluntary and approved by a supervising
~ administrator.. -~ ' : ST

1L 'Any work performed between $:00 p.m. and midnight will be paid at a shift
premium rate of twelve (12¢) cents per hour above straight time.’ :

12 '
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2. Any work performed between midnight and :30 a.m. will be paid at a premmm
- rate of twenty-four (24¢€) cents per hour above strawht tlme :

3. Any work perfonled in addition to 33.5 hours per week up to and mcludmg forty
© (40) hours per week shall be pald at the stralght time rate except as quahﬁed by -
(1) and (2).
4. Any work beyond forty (40) hours per week and any Saturday work shall be paid

at the rate of time and a half. Sunday work shall be paid at double time.
5. -Straight time hourly rate for 2001-2002 shall be calculated aé follows:
A.nhual’Salary — 189 days + 6.7 hours = Stfaigllt Hourly Rate

Section E ~ Pay for any work outside the scope of the 189 days calendar for 2001- 7007 shall be
- prorated in accordance with the formulation specified in Section D above. ‘

Section F ~ To.cover additional periods of student supervision before school, volunteers will be
selected or employees mandated based on building needs and building proximity. When Two (2)
or more employees are equally suitable based ‘on those factors, seniority will govern. For'
voluntary opportunities, high seniority will govern. Employees with these additional supervisory
responsibilities will be required to be at their assigped-builting twentv-ﬁve (25) minutes before
the tardy bell and will be compensated an addltlon- $450.00 per year. '

ARTICLE X1V - SICK LEAVE

Section A — All emplovees shall receive sick leave credit at the rate of one (1) day per month and
the. full allowance for the year shall be credited at the beginning of each year. For part-time
-employees, sick leave shall be prorated in accordance with hours worked -

Section B — Unused sick leave shall be curnulative unlimited. Upon termmatibn of employment,
‘ernployee will sign an authorization for the District to deduct all sick leave used In excess of the
authonzed eamecl amount, if an acljustment has not already been made '

Sectlon C FAMILY \/IEDICAL LEAVE ACT OF 1993

The employer will provide covered employees up. to twelve (12) weeks of unpazd _]Ob protected
leave for certain family and medical reasons. Employees who have worked forthe employer for
at least twelve (12) months and for 1,250 hours over the previous twelve {12) months of
employment are eligible. Leaves in excess of twelve (12) weeks may be granted within the -
discretion of the employer. In_all respects, leaves of absence under this policy shall be
administered and provided for in a manner consistent wuh the F arruly and \/[edxcal Leave Actof |

1993 and its pubhshed regulations.

L Purpose of Leave

Unpaid lea\'e may be orﬁnted for any of the following reasoHS'

a, To care for the- employee s ch;ld after birth- or placement for adoption or
A foster care; - - : : :
b A To care for the employee’s spouse son. daughter or. parent who has a

serious health condition; or o



[

For a serious health condition that makes the employze unable o perfonn
the employee’s job. ‘ -

Metice, Duration and Certification

When the need for leave is foreseeable, employees are expected o provide thirty
{30} days advance notice. ' '

When not foreseeable, emplovees are required to provide notice of the need for
leave as soon as practicable. When leave is néeded for planned medical
treatmient, employees must attempt to schedule treatment so as not to unduly
disrupt employer operations. Failure to provide appropriate notice may tesult in
the denial of leave, ' - '

Leave for a newborn or newly placed child may be taken only within twelve (12
months frem the date of birth or placement and may only be taken continuously.

When medically necessary, leave to care for a family member or for the
employee’s own serious health condition may be taken on an intermittent or g -
reduced work schedule basis. All time taken will count toward the employee’s
twelve (12) week annual entitlement for family and medical leave. - '

The employer will require medical certification to support a request for a leave
because of a serious health condition and may require second or third opinions (at
employer’s expense) and a fitness for duty report to return to work. The medical
certification must include the first anticipated date of absence from service to the
employer and the expected date of return. The medical certification to support a
leave for family medical reasons must include a statement indicating that the
cmployee’s presence is necessary or would be beneficial for the care of the family
member and the period of time care is needed or the employee’s presence would
be beneficial. '

When leave is required for a serious health condition, employees will normally be
given fifteen (135) calendar days to obtain the necessary medical certifications to
support the leave. Employees will be required, unless the emplover waives the
requirement, to recertify the need for the leave at least every thirty (50) davs and
must report in on a periodic basis no less often that every two (2) weeks with
-Tespect to their progress, the progress of their parent, spouse or child, and their
anticipated date for return to work. ' '

_ Waées and Benefits

Leave will be unpaid except as covered by earned sick leave, vacation time and/or
any short termy/long term disability insurance. -

For the duration of the leave required under this policy, the employer will
. maintain the émployee’s health coverage under any. group health plan. Any
employee contributions to the health plan must be maintained during the leave to
‘maintain coverage. Employees who fail to return from a leave will be obligated
to reimburse the employer for the cost of employer-paid health coverage, except
~when the employee’s failure to retumn is due to the continuation recurrence or
onset of a serious health condition which would entitle the employee to medical
or family leave or other circumstances beyond the employee’s control. ‘
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In the eveni an employes suffers an illness or injury necessafatmﬂ e*(tended
absence from work, the District fnay continue to provide medical insurance
beyond the exhaustion of sick and family medical leave. Decision to continue
such insurance premium payments shall be based on length of service, absence.
record and work record. The maximum length of extended payment shall be
twelve {12) months beyond the exhaustion of snc_:k leave. A committee of two (2)
employees appointed by the Association and two (2) administrators appointed by
the District shall review requests for such extended coverage od.a case-by-case
 basis and make recommendations to the Director’ of the Department of Human
Resources. The decision of the Director of Human Resources shall be final. The
criteria used for determining extended coverage shall be congistently applied. -

4, Retumn io Work

Upon return from a leave, employees will be restored to theu‘ oncmai or
. equivalent position with equivalent pay, benefits and other employment terms. -
The emplovee will not lose any employment benefit that accrued prior to the start
of the leave. Employees returning from a child care leave in excess of twelve (12)

weeks shall be placed in accordance with Article XVI, Section G (1, 2 and 3).

5. - Eligibility Year

* For purposes of determining eligibility for a leave, the employer hereby adopts a.
rolling twelve (12) month penod whereby each time an employee takes family
and medical leave, the remaining leave entitlement will be any balance of the
twelve (12) weeks which has not been used durmcr the zmmedxaaely preceding

twelve (1 7) months.

Section D — When an err*plex ee is unable to0. report to work for any reason, he/she must notify
his/her immediate administrator as soon as possible stating the reasen for the absence. F allure to

do SO may resuit in loss of pay.

. Section E — A new employee must ac.rually enter upon Ihe execution of hxs ‘her duties Wlth the
District in ordet to be eligible for-sick iea\ S credxt or any other prowsmm herem contained.

Section F - When an emplovee 15 ill durmg a hohday, he/she shali not expewence loss of sick
: leave for the hohday .

Section G — When an emplovee becomes il durmg vacatxon time, that emplovee must notify
his/her immediate administrator the morning of his/her illness if he/she wishes to have that time
counted as sick leave instead of vacation. In the event that an employee is unable fo contact - -
his/her immediaté administrator, a statement from a licensed physician shall be submxtted as‘
proof of illness during vacation. :

Section H - Slck leaue may be allowad for absences due to the illness of members of the
immediate family or household, such absences to be deducted from sick leave. In the event there
'is no sick leave to the employee’s credit. such leave will be unpald "The immediate family s~
mterpreted to include spouse, father, mother, sister, brother, son, daughter, father-in-law, mother-
in-law, ‘brother-in-law, ~ sister-in-law. daughter-in-law,. son-in-law, orandparents “and
crandchlldren When Two (7) 1nd1v1dual have l1ved toaether tor a number of '»ears they wﬂl be

covered by the above h

SNt



Section I ~ The District will contitine to pay healib and dental premivms for up to twelve (12)
weeks as required by the Family Medical Leave Act or while an employee. is being reimbursed
for sick leave, whichever period is larger. '

Sectipn J - Sick Leave Bank - A non-probationary employee who has exhausted his/her sick
- leave may request additional davs from a sick leave bank. Donations of unused sick leave by

other bargaining unit members are voluntary. Application for days from the sick bank must be in
writing and may not exceed the number of days to qualify for LTD. .

ARTICLE XV ~ FUNERAL POLICY

Section A — A total of five (5) days of absence will be allowed for each death in the immediate
family to enable the employee to make arrangements for and attend the funeral when travel,

distance or other circumstances warrant, Additional days of absence may be allowed but taken. .

rom sick leave and/or personal business leave. The immediate family is interpreted to include
spouse, father, mother, sister, brother, son, daughter, father-in-law, mother-in-law, brother-in-
law, sister-in-law, son-in-law, daughter-in-law, grandparents and grandchildren. When two (2)
‘individuals have lived together for a number of years, they will be covered by the above.

Section B ~ Two (2) days of absence per year will be allowéd for the purpose of attending the
funeral of a relative outside the immediate family. Additional days of absence will be allowed
but taken from sick leave credit. :

Section C — One (1) d-ay of absence per year wil‘lr be aliowed to attend the funeral of a friend and
deducted from sick leave. ' '

Section D — If the employee has 1o unused sick feave credits. a full deduction will be made.
ARTICLE XVI- OTHER ABSENCES

Section A — In the event of an injury or illness, compensable under the Michigan Worker's
Compensation Law, the affected and necessarily absent employee may elect to be paid from
his’her unused paid sick leave cradits (to the extent that the same will support such payment) an
amount -sufficient to make up the difference between what he/she received from the Worker’s
Compensation Commission and his/her regular salary during such necessary absence. o

Section B - Absences to attend meetings will be permitted to a limited extent without pay
deduction, subject o approval by the immediate administrator and by the department head.
(Form S-55A) I '

Section C — Absences other than for personal illness or for brief periods of time approved by the
immediate adrninistrator must be approved by the Superintendent on an S-55A Absence Request
“Form. ‘ . : o : -

Section D - Leaves of absence without pay may be granted upon written application for the
purpose of further educational study. o S _

Section E — Emplovees required to serve jury duty or _sﬂbpoenaed to testify shall receive the
difference between jury duty pay or witness fee and their regular pay, 'Sti'ch employees shall
~experience no deduction in sick leave, vacation, or overtime accumulation. Prior notice is’
required. . o - L T
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Section F = Military Jeaves of absence shall be granted for one (1) enlistment period to an -
" employee who shall be inducted ot enlists for military duty to any branch of the Armed Forces of

the United States. An employee on military leave shall be given the benefits of any increment
and sick leave allowances which would have normally been credited. ' : '

Section G -~ After two (2) years of employment, a leave of absence for one (1) year shall be
granted on recommendation of the Superintendent and subject to approval of the Board. -

i. - Employees on leave who wish to return to work shall regiest placement in
writirig. He/she will be interviewed for the first vacant position for which he/she
‘is qualified. If employment is offered, he/she will be permitted to accept or reject
the position without losing his'her leave of absence status.. During the time the
employee is- on leave, he/she will be interviewed for each position for which

* hel/she is qualified. A one {l) year extension of the leave may be requested. -

" The leave of absence shall not entitle the employee to pay increment or sick leave
accrual during the time away from employment. The employee shall retain
his/her pay status and sick leave credit accumulated until the time of expiration of
re-employment privilege. B : - :

™~

3. A:leave of absence may be terminated at any time by mutual agreement between
the employee on leave and the Superintendent. A leave of absence is
automatically terminated when the employee accepts other full-time employment.

4. A leave of absence, not to exceed four (4) months, may be granted to an employee
with the approval of the immediate administrator and the Assistant Superintendent
of Human Resources to pursue work-related education. Upeon retum from such
leave, the employee shall be returned to the same position.

Section H — Personal business leave for employees shall be provided at the rate of two (2) days
per year, cumulative to four (4) days, except that it will not be granted on a day preceding or
. following a holiday or vacation unless such request is. based on an emergency. Any unused
portion of the personal business leave shall accumillate to a maximum of four (4) days. Personel
" business leave shall be governed by the following regulations: ' T .

1. The personal business leave shall be used for the purpose of conducting business

which is impossible to transact on the weekend or after working hours. Reasons.

- such as family obligations, legal commitments (with the exception of legal action

taken against the District by the Association or any member thereof. except in

" such cases. in which the District subpoenas the employee); religious observances,
unusual circumstances related to professional ‘growth, and emergencies are

c'_onsidéred to be justification for the '.utilization of the personal businass policy.

“Unused personal business leave in. excess ‘of four (4) days shall be added to

" accumulated sick leave:

2. Employees wishing to use the personal leave shall submit an S-33A to the
" jmmediate administrator at least five (5) days in advance of said absence except in

~ cases of emergency. The reason for said leave shall be stated as in (1) above on-
S-55A without going into detail. [

(W)

If the leave is considered an emergency, the S-55A may be submitted at the
 carliest possible time. ’ g A : :
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Personal business leave shall not be used by employess for the purpese of seeking
employmenti elsewhere. o ' C

Personal business leave shall not be used by employees for the purpose of
. rendering services, of working either with or without remuneration for themselves
or for anvone else. - '

A

6. . If areply to the 8-55A has not been received prior to' the date of absence, the
employes should contact the immediate administrator to get his/her responsea.

If an employee terminates his/her employment with the District during the

contract year, personal business leave days shall be prorated in accerdarice with .

the amount of time worked during the contractual year. '

=1

ARTICLE XVII - PERSGNNEL SKILLS DEVELOPMENT

Section A — The purpose of personnel skills development shall be to provide experiences and
information to employees including a review of skills or office procedures, new equipment or
techniques, policies or procedures of the District, or race or human relations. Personnel skills
development activities shall be planned by the Personnel Skills Committee or may be planned by
building and department administrators. - '

Section B — There shall be a Personnel Skills Development Committee consisting of no more.
than four (4) Association members and four (4) members of the Administration. This committee -
shall plan training activities and shall submit the plans to the Superintendent for final approval.
Employees will be notified by the Administration if attendance is voluntary or mandatory.
Employees will be compensated for required attendance or workshops beyond rezular hours.

Section C — The District. will reimburse work-related classes outside the Kalamazoo Public
Schools. Such classes shall be limited to three (3) classes per vear for work-related classes in an
amount not to exceed $125.00 per class. Such reimbursement must be approved by the
employee’s administrator. If Section 97 funds are available, the employees may also'request that
such funds be used for office employees and paraprofzssionals. ) »

Section D — W orkshops, Conferences or Meetings: Employees ‘may request attendance at
workshops, conferences, or meetings which are Association business. Such requests will be on
appropriate forms (S-55) with appropriate Association authorization attached {see Appendix B).
The District will fund fifteen (15) days of such attendance and the Association may authorize up
to twenty-five (25) days in addition—cost of employee release to be paid by the Association.
The District reserves the right to cancel this arrangement at any time beyond expiration of this
Agreement. ' : C : R

Section E '~ During the life of this Agreement, the negotiating teams shall be empowered to
revise this Article. ' Such revision shall become effective upon mutual agreement between the.
negotiating teams. ‘ ' : : : .

Section F - If any other bargaining unit {excluding the UAW) is_offeréi:_i the opportunity to-
purchase new computers and printers through the District via payroll deduction, such offer shall -
also be applicable to KSP members. : : o B

18




" ARTICLE XV~ GRIEVANCE PROCEDURE

Any claim by the Association or employee that there has been a violation, misinterpretation, or
misapplication of the terms of this Agreement shall be resolved through the procedure set forth
herein. : KR . -

Section A — The first step of the procedure shall consist of a conference between the employee
and his/hér immediate administrator, either directly or with the Association representative, to
discuss concerns about administration, interpretation, or application of this Agreement, with the
object of resolving the matter informally. This conference shall be requested by the employee or
the Association represemative within five (5) working days of the incident. The parties shall
jointly draft, sign, and date a memo indicating that such conference was held. ‘

Section B — Step I If the grievant is not satisfied that the grievance was resolved in Step A,
he/she shall submit to the other party a written statement of -the grievance on the form as
provided in Appendix C. This step shall be taken within five (5) working days of the conference
(Step A) or the grievance shall be considered null (see Section F). The person with whom the
grievance is filed shall reply in writing within five (5) working days of receipt of the written

-grievance. : : - : o - '

Section C — Step II: ‘Failing satisfactory settlement between the employee and his/her immediate
administrator, the grievance form shall be referred by the grievant to the Department of Human
Resources within five (3) working days of the administrator’s reply. A conference shall be
scheduled within five (5) working davs of the referral. The Department of Humar Resources
shall hear the grievance. An eamest effort shall be made by both parties to settle the grievance.
The Office of Contract Administration shall answer the grievance within five (5) working days
from the hearing. ' ST - : '

Section D — Step III: Failing resolution at Step Ii, the grievance shall be submitted to the
Superintendent or his/her designee within ten (10) days following such conference. The
Superintendéent or his/her designee shall conduct a conference with the grievant and the
grievant’s representative within ten (10)  days following receipt of grievance.  The
Superintendent or his/her designee shall render a disposition within ten (10) days following such
conference. ‘ ' o o - C

" Section E ~ Step IV: In the event the grievance is not settled at Step 111, either the District or the
‘Association shall have the right to appeal the grievance to the impartial arbitrator appointed

under and in accordance with the rules of the American Arbitration Association. If the
Association decides to go to arbitration, it shall inform the District of such within fifteen {15)

calen_dar days.

Section F — A grievance 'méy belwithdrawn at any level. Any grievance not advanced to the next-
step within the time limit in that step shall be deemed abandoned. Time limits at any step may
be extended by the District and the Association in writing, then the new date shall prevail. '

S_ecti‘cmG'—_PoWerof:theArbitra_tof" - e S

It shall be the function -of the arbitrator and he/she shall be empbwered< except as his/her-powers
are limited below, affer due investigation, to make a decision in cases of alleged violation of the
specific Articles and Sections of this Agreement. ' ' ST ,
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-Section H — A grievant shail

pavd
.

Fl&/She shall have no power to add (o, subtract from, disregard, alter or modify
any of the terms of this Agreement, - '

- He/She shall have no power to rule on any claims or complaints for which there is

3
another remedial procedure or forum established by law or by regulations having
the force of law, . - | :
3. ¢ He/She shall have no power to rule on the dismissal of a probationary employee.
4. - He/She shall have no power to rule on the placement or hiring of an employee

wherein the District made determinations based on recommendations from the
interview team. - '

",

ve entitled to Association representation at each step of the
procedure. -

Section I — Both parties agree to be bound y the award of the arbitrator and there shall be no -
appeal from an arbitrator’s decisicn. ' :

Section J - The cost of the arbitrator for any case requiring scttlement by arbitration shall be
shared equally fifty (50%) percent between the District and the Association. All other expenses
shall be borne by the party incurting them, and neither party shail be responsible for the expense

of witnesses called by the other.
ARTICLE XIX — VACATION POLICY

Section A - Tweive (12) month cmployess will be entitled to vacation allowance as stated
below: ' ' '

i All vacations will be granted at the convenience of the District with the approval
of the immediate administrator or department head and the Superintendent.

N

Vacation shall be .éredited‘by the month as determined by amount of annual
vacation allowance. ‘ ' :

Vacation Credit Per Year - Monthly Vacation Allowance

10days/year ‘ One per month for first ten
~ months of fiscal vear [or one
per month to the close of the
fiscal ~ year - (if  hired
September 1 or later).]

15 days/year - ' 1.5 per month for first ten
‘ months of fiscal year.

20 days/year : ‘ Two per month for first ten
' ' R - months of fiscal year.
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VACATION EXAMPLE

Employ ee has 10 days azmuany and worked. Maximum accumulation is'15 days.

Vacation Cred;t 3

July : - - 10days+1 , '_ ) =11 days |
August E | o | - 12 days
Sép-tember - | | . 13 days |
October - | 14 days _
Novemb-_er . (Takes 2 daysy 15 déys -2 o= 13 days
December o : 14 days
January E - - | o o - 15 days
February o o - B A 16daysl
 March - | | (Takes5days) 15days-3 C =10 days
April . - o | = | il days

' Employee has 20 days ammaﬂy and changed from 10 to 12 month~
accumulation is 39 days.

_ | Vacatiou Credit
July | . .‘ o o . _'?.aays
August | - 7 : - 4days

~ September . | | . 6daysv

October _ | -- . , | .‘S-déyrsg
ﬁov‘efnber ' ' - | , Y days

December - (Takes 5days) 12days-5= . 7days

R

Maximum

January o co g - S - 9days
7_ Fei)ma;ry' . - | e vll:days,A
.'Ma‘r'ch o B 13 days



3 Employess in good standing, upon proper. termination of employment or
transferring to a ten {10) month job, shall receive the vacation pay that has
accumulated up to that time. :

:J,'.‘».

Holidays occurring during regular vacation shail not be deductible from vacation
allowance. : : ' _

~Vacation pay shall be paid to each employee in advance of the employee’s
vacation period. if the employee is on vacation on a regularly scheduled payday,
and providing the employee notifies the Division of Business and Finance in
writing at least nineteen (19) working days in advance of the pay period preceding
said vacation (except in cases of extreme emergency). Advances for vacation pay
will not be made when the periods cross the fiscal years. The Assistant
Superintendent of Human Resources will be the sole judge relative to the
d;*ermmauon of extreme emergency. :

[ 4]

8. Vacation may not be taken durmo the first thirty (30) days of the probationary
period.

7. . The number of vacation days which may be accumulated for Kalamazoo Public
‘Schools’ employees is one and one-half (1'%4) times the allowance for the fiscal

year.

Section B — Yacation allowance for service to the Board shall be earned from the date of initial
employment. The employee shall work a minimum of ten (10) working days to receive
allowance for the first month of service. A ten (10) month employee whé transfers to a twelve
(12) month position shail begin to earn vacation allowance from the date of transfer. A complete
vear of ten (10) month service shall be equal to a year of twelve (12) month service in coraputing
‘total years of service. :

l.  First year emplovees one (1) day per month up 1o ten (10) days per year

Z. Thereafter, and through the fifth (5") full fiscal year, ten {10) days 'per year.

3. After the ﬁfth (™) full ﬁscal year and through the twelfth (12™) fiscal year,
fifteen (15) days per year. .

4, After the twelfth (I 2™) fiscal year, twenty (20) days per year.

Section C — Régﬂlér tx;sfelve (12) month employees working less than a full week shall receive
" vacation allowance prorated by the fraction of the week they are employed and computed as
described in Sectlon B. ‘ : :

' Section D -~ During' the'life of this Agreement, the negotiating teams shall be empowered to
revise the manner in which the vacation policy is applied éxcept .thai the parties shall not
diminish vacation beneﬁts Such revision shall beuome effecme upon mutual agresment by the
riegotiating teams. : N :

2




'ARTICLE XX — COMPENSATION |
Section A — The pay of .ernployeés covered by this Agreement is set forth in the Employéés; Pay.
Schedule (see Appendix C, 1-5). Any permanent, fractional-time employee reculany employed

on a continuing basis shall be x,ompensated on a prorated rate of pay.

Sectlon B — The following days shall be pazd hohdais :

Twelve-Month Ofﬁce Emp‘eyees
SCHOOL:

2001-2002
Independence Day
Labor Day
“Thanksgiving
Friday following Thanksgiving
End-of-Year Holidays- Appendix D
Spring Friday (March 22, 2002)*
" Memorial Day
One (1) Floating Leave Day

#The 2001-2002 calendar includes Spring Friday (March 22, 2002) as a paid holiday.
If any of the foregoing holidays fall on Saturday, Sunday or regular day off,
equivalent time off shall be provided. Employees required to work any of the

aforementloned days will be ozven an dlternate dav

Durmcr any Leap Year, emplones shall receive one (1 ) day compensatory ume or
an addxtlonai dav of h15 her scheduled rate ' : ‘ :

"See Appendr{ D KPS End of Ypar Hohdav buhedule -

. Ten-Month Office Employvees

- 2001-2002
~: LaborDay

Thanksgiving

* Friday following Thankson 1ng
Christmas Day
New Year's Day S
Spring Friday (\liarch 22, 2007)* SR
\/Iernonal Da} -

*-Thé; 2001-2002 calendar includes Spnng Frx_day (March 22, ‘.009) asa pald hohday



Haraprofessionals

i

i

001-2002
abor Day
Thanksgiving

Mermorial Day

]

Fractional Emplovees

Fractional employees shall receive pro-rated holidays based on their assignment, -

ection C —~ Any employee engaged during the working day in negotiating on behalf of the
Association with any representatives of the District or participating in any. grievance
negotiations, inciuding arbitration, shall be released from regular duties without loss of pay. -

Section D — An employee required to use his/her automobile for official District business shall
be reimbursed at the rate established by the Board and consistent with other employee groups,
Such use shall be approved in advance by the immediate administrator. No Office Employee
shall be required to transport students. S '

Section E - Payroll deductions shall be provided employees for U.S. Savings Bonds, the credit
union, and any annuity programs offered by the Diswict. : '

Section F — The District shall reimburse a XSP member for the loss, damage, or destruction of
personal property which was utilized in the performance of the member’s duties and which was
damaged as the result of acts of nature, such as wind, fire and water. In addition, the District
shall reimburse 2 member for loss, damage or destruction of ‘personal property which was
utilized in the performance of the member’s duties and which was damaged as the result of the
acts of students, school district emplovees or other individuals who are responsibie for such loss.
There shall be no reimbursement for loss of money or damage to the member’s vehicle, Ttems
such as clothing will be subject to normal depreciation when calculating an emplovee’s loss.
"The District will reimburse the member up to an amount equal to the deductible on the member’s.
- insurance which covers the loss; but in no case shall such reimbursement exceed $500.00. There
shall be no reimbursement for any loss or damage in cases where the member did not exerciss
reasonable care to secure and/or protect the personal property. - ' : o

Section G — Longevity pay shall be made to eligible ‘employeres‘ in a se_parate"'checkl prior to
December 15, Continuous service from six (6) 10 twenty-eight (28) years shall constitute the
eligibility period. The schedule is as follows: ‘ o -




Office Employees

6 years . 8125 - 18yeas .. -~ 8365
7 years : 45 19 years : 385
8 years - . 165 _ 20 years - 405
9years - . 185 . - 2lyears - 425
10 years - 205 22 years - 445
11 years S 228 23 years- . - - 465
12 years . 245 . 24 years - 485
13 years 265 . 25years . 505
14 years 285 26 years : 325
15 years 305 27 vears . - 545
16 years. . 325 28 years . 15
17 years .. 343 I - ' N
Paraprofessionals

6 years' £ 95 " 18 years’ - 8275

- Tyears . 1107 19years - . 290
8 years - 125 20 years | ‘ 305
9 years - 140 21 years 320
10 years - . 155 22years 1335
1l'years - 170 23 years 330
12 years . 185 24 years 365
13 years ; 200 25 vears 380
14 years o215 26 years 1395
15 years - . 230 27 vears 410
16 years ' 245 28 years 425
17 years ©2600 o '

Employees eligible for longevity pay who terminate afier June 30, but before the tenth (10™) day
of December, shall receive longevity pay at the time of termination according to schedule. [A

complete year of ten (10) month service shall be equal to a year of twelve (12) month service in
‘computing total years of service.] ' : ' ‘

interruption shail be counted continuously émployed. The immediately previous six {6) or more

years shall have been completed prior to July 1 for 12-month employees and prior to- October 17,
1987, for 10-month employees. For those 12-month employees whose date of hire is between

July 1 and the starting date for 10-month employees, a determination:under this Section shall be
. computed as though those employees were hired as of July of that year. -

Those employees who have worked the immediately previous six (6) or more years without



CEXAMPLE: Office Employees

Initial date of employment -~ March 1, 1974
1 year of service July 1, 1974 to July 1, 1975
2 years of service - ‘ July 1, 1975 to July 1, 1876 -
3 years of service July 1, 1976 to July 1, 1977
4 years of service . ' July 1, 1977 to July 1; 1978
5 years of service : July 1,1978 to July 1, 1979 .
6 years of service - Juiy 1, 1979 to July 1, 1980_ o
6 years of iongeviiy Day $125.00 plus
4 months prorated ($20) . 6,68
Longevity check 12/80 . Fl131.68

EXAMPLE: Paraprofessional

6 years longevity pay $ 95.00 plus
4 months prorated ($15) ) __6.00
. Longevity check 12/80 $101.00

An employee granted a leave of absence shall be considered continuously employed except the

time spent on leave shall not count as service credit.
The foliowing rules shall be utilized to compute the longevity pay:

I. Longevity shall be computed from initial date of emplovment,

2. Ten (10) month and twelve (I2},month employees shall receive an equal amount

- of longevity pay according to years of service.

3. Fractional time employees shall receive pay ,proi‘a‘i’ed by the percentage of time
worked, ' ‘
4. Employees who have both fractional and full-time service credit shall recejve pay .

for the years most favorable to the employee.

5. An employee returning from. a leave of absence shall be 'r'equired_;o; serve a _
" minimum of one (1) year continuous service before being eligible for longevity

pay.

Section H - Employees who have served the District for twenty (20) y‘earé or more shall receive -
an additional two (2%) percent on their salary schedule in addition to the rate of pay indicated by
the applicable salary schedule. Payment shall begin on the date of the 20™ anniversary of

employment. . o -
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- Section I - Insurance

1
1.

- Office Employees: "The District shall provide without cost to ten (10) month and .

twelve (12) month, full-time employees a MESSA PAK. Permanent, fractional-

. time employees shall receive a pro-rated amount. The MESSA PAK will include

the following:

PLANA

MESSA Super Care 1 _
‘Prescription Coverage - 52.00 co-pay per prescription
* Vision (VSP-2) - '
~ Dental (Delta Dental 50-50-30-PLAN YEAR JULY 1 THROUGH JUNE
30 ' '
" Life Insurance ($10,060)
" Long-Term Disability (LTD) -

90 Calendar Day Elimination Period
- 50% of salary monthly

. . PLANB

~ Vision (VSP-2) : : _
Dental (Délta Dental 50.50-50-PLAN YEAR.JULY 1 THROUGH JUNE.
30) o o S
Life Insurance ($15,000)
Long-Term Disability (LTD) .
90 Calendar Day Elimination Pericd
50% of salary monthly

PLANC

" Life Insurance {$5,000)

"~ Long-Term Disability (LTD)

90 Calendar Day Elimination Period
50% of monthly salary

P ARAPROFESSIONALS: For paraprofessionals, the District will pay ninety
(90%) percent of the cost of the MESSA PAK Plan A as stated above.

April 7, 1975: Office employees emploved on or before April 7, 1975, who elect
not to take the MESSA PAK may maintain the same level of benefits, including
options, paid on their behalf by the District in the 1988-89 school year; provided,
however, that the health insurance component of any such benefit package shall
be MESSA. An -employee employed on or before April 7, 1975,. who
subsequently elects to change his/her level of benefits to that of the other office

" ‘employees shall lose his/her. right to return to- the level of benefits. including
Voptionrs,_paidf(_)'r by.the Districtin the 1988-89 school year. e e



Any bargaining unit member electing PLAN B or PLAN C shall receive a $100/month Board-
o
1

paid annuity in addition to the other benefits of the Plan. For there to be no additional out-of-
pocket insurance cost to bargaining unit members, there must be at least sixteen (16) total

-members enrolied in PLANS B and C. For gach 2nrolled member less than 16, there mll be a

$1.50 monthly deduat:on fmm each bargaining unit member’s payroll cheek.

For example: If oniv 13 people sign up for the annuity, each KXSP member’s paym’l check W:U
have 2 monthly $1.50 deduction. :

If only 14 people sign up for the annuity, each KEP membel 5 payroll check wil
haw a $3.00 monthiy deduction, And so on. :

An IRS approved Section 125 Plan will bf: impiemented for KSF bargaining -unit members
when/if such a plan is implemented for other bargaining units.

Part-time bargaining unit members may “buy up” to Plan A. To “buy up,” the part-time
employee must execute a payroll deduction for the employee’s pro-rata contribution for the cost
of Plan A. For employees who work the full school year, the above PAK plans are for a full
twelve (12) month period for the bargaining unit members and his/her eligible dependents as
def’med by the insurance provider.

An oper1 enrollment period shall be provided whenever contribution subsidy changes for the .
groups. In addition, a bargaining unit member may change PAK plans whenever a “change-in- .
status™ of spouse occurs. '

Section J — The District shall pay to the erhployee or his/her beneficiary at the time of retirement
or death, a sum equal to two (2) days pay at current rate for cach year of service. '

The employee shall have served the District five (5) vears to be eligible for this benefit.
Fracticnal-time employees shall receive a prorated proportion of this benefit.

Section K — The -District will reimburse each employee equal to the cost charged by the
Kalamazoo County Health Department for the required Tuberculin test. Payment will be in
September; but for new employees hired after September, payment will be made upen
submission of evidence. Employees will be required to submit evidence of payment. '

Section L — Initial placement of a new employee shall be made by the ‘Depaﬂment of Human

Resouirces.

Section M — A one (1) step advancement within the assiohed classification shall occur at the

. beginning of each fiscal year for each employee until the hxcnest step is reached pronded

however:
1. There has been no unsatisfactory evaluation by the 1mmed1ate administrator .
dur'na the current fiscal year. :
2. “An emplowee must have Worked one-half (1.2) of a work }ear w1thm the system

to quahh’ for such a raise.

L

Each employee "currently employed shall retain the number of years prior.
expenence granted by the District at the time ot hire.
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Section N — Pay increases for part-time employees shall occur in proportion to hours. worked.
For example: A three-quarter time amployee advances one (1) step annually and receives three-
fourths of the next scheduled pay provxdmc work is evaluated as satisfactory.

Section O — Any ten ('0) month bargammg unit member employed by the District during the
summer period shall be paid at the hourly rate for summer work. Fach year, the previous year’s
. sunumer rate shall be increased by the same percentage mcrease applied to the salary schedules in

Appendzx C of this Agreement. :

. $9.12/hr — Secretaries and Library Assistants
$6 80/hr — Paraprofessionals

Section P ~ It i is agreed that KSP members have the right to participate on School Improvement
Teams. - Service on such teams is voluntary. Such representation shall be with full release time
with no loss of pay for meetings scheduled during regular work hours. :

Section Q - Any em}})llovee ret1r1ng under MPSERS shall be entitled to a payment-of $1,500.00
on.or before June 30" of the year of his/her retirement provided said employee has given written
notice of hls/her retirement to the District on or before March 1* of the yeaI of his/her retirement.

: ARTICLE XXI-DURATION OF AGREEWIENT

This Agreement is the complete Agreement between the parties and- replaces in every respect any -
other Agreement between the parties. The Agreement shall become effective on July 1, 2001,
and will remain in effect through June 30, 2002, and will be automatically renewed for
successive. periods of one (1) year unless either party notifies the other in writing at least sixty

(60), but not more than ninety (90) days, prior to s expna’uon or. anmversary thereof of its
deszre to amend or terminate this-Agreement. '

MICHIGAN EDUC ATION ASSOCIATION * SCHOOL DISTRICT OF THE

KALM\:[AZOO SUPPORT PERSON‘\TEL (,ITY OF KALAi\/LAZOO
j///
Umserv DlrL/ tor o
» LZ?)jmdL ﬁﬂ /Mm J L
Assoc1ate Presxdent S S  Humian Resources' :
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OTHER AGREEMENTS

Shorithand will no longer be a2 job requirement for anv ¥SP member.
FET Y

" The District will schedule a meeting with all Elemensary Library Assistants to discuss the

possibility of time equity with Librarians per building assignment and the number of
buildings Library Assistants serve.

Job descriptions will be updated through a Mutual Concerns Comumittes.

A éommir{ee will be established during the 2001-2002 school vear to study the possibility
of four (4) day summer workweeks for twelve (12) month employees.

0



LETTER OF AGREEMENT #1

: Between the
KALAMAZGO STUPPORT PERSONNEL ASSOCI: ATID‘J
. -And the
KALAJL&ZOO PUBLIC SCHQOLS

RE: SUBSTITUTES

NOW CO\/IES the Kalamazoo Support Personnel »Xasoma‘qon and the Ka}amazoo Public School District
and said pames hereby agree 1o the following: .

L Both of the above—named partzcs recognize that from time to time there may be a need 1o secure
subsututes when members of the ba.roammo unit are absent ' :

2. Oﬁen_ it is in the best mterest of the District, the Assocxanon, and studunts to secure SLbsututes
" when bargaining unit members are absent.

3, Thersfore, the Kalamazoo Public School District shall make every effort to secwre a sufﬁment '
pool of qualified substituies for both office employee and paraprofessional positions, in the event
of their absence. :

For the Kalamazoo Support Perscnnel -  For the Kalamazoo Public Schools
Associaticn - ' ' '
- Date ~ , ‘ : "~ Date

TS



LETTER OF AGREEMENT #2 '
Between the
KALAMAZOO SUPPORT PERSONNEL ASSGUIAT ID’“?
And the ’
KALAMAZOO PUBLIC SCHOQOLS

RE: SUBCONTRACTING

NOW COMES the Kalamazoo Support Personnel Association and the Kalamazoo Duoht, School District
and said pariies hereby agree to the following: C

If PA 112 of the Public Acts of 1994 is amended in such a manner wherein the subcontracting of non-
instructional support work once again becomes a mandatory subject of bargaining, that Amicle V, .
© Section C, as stated below shall once again immediately, without negotiation, become a part of the
 Master Agresment between the pames ' ' .

Article V, Section C: IT HAS BEEN SPECIFICALLY A.GR.E’:D BY THE PARTIES THAT THEV
SCHOOL DISTRICT HAS THE RIGHT TO USE VOLUNTEERS, NON-
SCHOOL EMPLOYEES, OUTSIDE AGENCIES OR MAY IN ANY OTHER

- MANNER  SUBCONTRACT PARAPROFESSIONAL WORK, EXCEPT
PARAPROFESSIONALS EMPLOYED AS OF NOVEMBER 1, 1982, SHALL
NOT BE REPLACED BY SUCH SUBCONTRACTING.

For the Kalemazoo Support Personnel For the Kzlamazoo Public Schools
Association :

Date ' - Date
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- APPENDIX A

,KALAMAZOOSU?PORTPERSONNELASSOCLXHONT |
REQUEST FOR RELEASED TIME FOR ASSOCIATION BUSINESS

NAME _ _ o DATE___
SCHOOL |
Date(s) of Absence - | o L Full Day o . HalfDay

Substitute Needed YES___ No

" Signed

- Approved ' - _

' KSP President -
33



APPENDIX B
KALAMAZOO PUBLIC SCHOOLS

KALAMAZOO SUPPORT PERSONNEL ASSOCL%TION )

- Signature of Arbitrator

34

GRIEVANCE REPCORT
Crievance # Date Filed ' Name of Grievant
Building o : . . . Assignment
STEPI ' . -
A, Date Cause of Grievance Oc urred
B. Statement of Gnevance
C. Specific Spctzon(s) of Cmtrac,t Alleged tc Haw Been v wlated
D. Rehd Souoht
‘ Signature of -Griewant(s}' Date
E.  Disposition of Immediate Administrator _ ‘
Signature of Immediate Administrator , ~_Date
F. Position-of Grievant(s) o
G.-  Position of Association
STEP II :
Al Date Received by Contract Administration
B. - Disposition of Contract Administration
Signature of Administrator Date
C. Position of Grievant(s)
S;cmature Date
D. Position of Assoc;atzon : Date
Signature Date
STEP 11l ‘
Al Date Received by Supermtendenb’hbrary Director/Museum Director
B. ( Disposition by the Board Personnel Committee :
Signaturs of Superintehdent&ibrary Diréctor/Mu_seum Director
C. Position of Grievant(s) Date
Si ghature, ~ Date
D. Position of Asscciation :
Signature Date
: STEP Iv B
A - Date Submitted to Arbitratmn ,
B. - Party Submitting Dispute to Arbitration
C. Disposition and Award of Arbitrator .

Date



. APPENDIX C ~ SALARY SCHEDULES"

© 350

. APPENDIX C-]
'~ OFFICE EMPLOYEE SALARY SCHEDULE
| ‘ 2001-2002 '
| 12-MONTH : o
A B C D |. E F G
2 23,327° 124,289 125250 [26211 |27,072 | 28,133 | 25.004
1 122,568 123497 124430 [75359  |26,202 | 27,20 |28,151
10 21811 122,709 723,606 | 24,508 |25405 | 26,306 | 27.207
9. 12L057 121,920 {22,783 [ 23,657 . | 24,526 | 25,390 | 26.260
8. 120223 121,05 21891 [22,726  |23,556 | 24,392 | 23204
7 19383 120,182~ 20,980 [21,781 | 22,582 |23,380 | 24.177
6 18629 119,394 - 120,145 |20,931 | 21,697 |23,463 | 23.231
5 17,720 ~ 118,449  [19,179 " [19,907 [20,636 121,366  |22.09%
3 16,582 117,265 117,947 [18,632 [19313 | 19,998 | 20.680
3 15293 115923 16,550 | 17,181 17,956 18,431 19,070
2 13,852 " [14,424 | 14,996. | 15,565 16,134 116,710 17219 |
L. 112,867 13,397 [13,928 14,438 14987 | 15,518 | 16,040 . ]




OFFICE EMPLOYEE SALARY SCHEDULE

10-MONTH ~ 85.72% (13 yrs. and beyond)

AFPENDIY .2
AETENDIX -2

2601-2002

T i A [ B } C | D T E | T G ]
12 719997 720,807 121,644 22,468 123,202 174115 | 24,939
11 . 119,346 20,141 120,941 " [21.73% 122,537 [23332 24,130
10 118,69 19,466 120,235 [ 21,008 [21,778 ~ 122,539 | 23,331
& . 118,051 18,789 119,533 20,279 |3L.073 121,764 [22,351D
[ § 117335 18052 [18,765 | 19.487 20,192 120,909 21,622
7 {16,615 17,300 117,985 18,671 19,358 120,041
6 115968 16,625 117,269 17,942 118,599 19,255
5 {15,185 15814 116,440 | 17,064 17,639 18,314
4 14214 14,799 15,384 15,971 16,555 17,142
3 113,108 13,648 14,186 14,727 15,392 15,808
2 JI1,874 12,364 112,855 | 13,343 13,830 14,324
1 111,030 11,484 11,940 112,393 12,847 13,302

36



OFFICE EMPLOYEE SALARY SCHEDULE

APPENDIX C-3

2001—200°

10-MONTH ~ 83.91% (6-12 yrs.)

A | B C D “E 1 F [ &7
12 19,575 120,381 | 21,187 . [21,993 | 22,300 123,606 | 24413
Il [18937 119,716  |20,499 |21,279 . | 22,060 | 22,840 | 23.692
10 18302 119,056 | 19,808 [20,565 |21,318 |22,073 [22.829
9 117,669 118393 |19,122 | 19851 |20,579 |21,305 | 23,036
8 16968 |17.671 18360  [19,070 | 19,766 {20,467 | 21.166
7 |16265 116934 | 17,605 [18.277 | 18,948 19,617 | 20,287
% 15630 [16,274 | 16,905 | 17,564 | 13208 18,845 [ 19,493
5 14,869 | 15,481 16,093 [16,704 | 17,316 ~ | 17,927 - | 18,541 .
! 13015 | 14486 [ 15050 | 15,634 | 15,206 16,780 | 17,334
3 112833 [13355 [ 13,888 | 14417 15,067 | 15474 [16,002
2 11,624 [ 12,103 [ 12,583 | 13,061 | 13,537 14,022 | 14,449
I 10,796 [11242 | 11,687 [12,132  |12,576 | 13,002 | 13,367 T_
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OFFICE

APPENDIX C-4

2001-2002

EMPLOYEE SALARY SCHEDULE

10-MONTH - 82.11% (0-5 yrs.)

I

) B C . D E G
12 [19054  [19944 790735 (91500 | 23311 (35,000 | 55500
L 18531 119293 T 10060 | 20,823 21,588 [22.380 1301
10 [17909 18646 115383 120,124 20,861 21565 5334

> 117290 17,998 TI87IT | 15424 | 20,138 | 20.848 11363 >

5 16605 17297 7975 18661 | 19392 (30,000 20573 ’

715015 (18571 17,227 | 17,884 [18,542 [19.197 19,853
6 115296 V15935 116,542 | 17,186 | 17.815 | 1844 19,675
21459 15148 TTISTAE 16345 | 1604 |17.543 Ti5.143
o 13615 (14176 TT4738 1135399 | 15858 16420 [ 16.9%0
0 112,507 13,073 Y3590 (14,108 | 14,744 [ 15147 15659
2 [1L374  [11842 112313 110,780 [ 13.048 | 13.720 14133
L1 110564 10001 U136 [11,872 [ 12307 |70 11545
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. APPENDIXE .
LEVELS OF CLASSIFICATION
OFFICE EMPLOYEES

TITLE.

KPS

- Secretary to Assistant Superintendent

Administrative Account Clerk
Administrative Secretary
School Records Clerk .

‘School Secretary [II

Payroll Clerk A

- Library Assistant 11

Lead Receptxomst/Secretary
Account Clerk A

Computer Operator .

Payroll Data Clerk

Purchasing Clerk/Account Clerk A

-Administrative Secretary/End User
Secretary - :

School Secretary IT

School Secretary [
" Secretary
- Purchasing Clerk
Distribution Clerk

Account Clerk B

Assistant School Seuretan

Secretary

School Library Assistant H

School Library Assistant 1] (EIementan & Middle School)
School Library Assistant/AV Clerk

Pun.hasm;/s_tockroom Clerk

Library Assisfantl o
Typist/Receptionist

. Book Mender-Processor.

Typist Clerk
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- APPENDIX D

KALAMAZOO PUBLIC SCHOOLS |
- Human Resources Department

12-Month School Employees '

End of the Year Holiday Schedule

When Christmas & KPS Observes Holidayson ~ + No. of Ho}iday_s

New Year’s Fall on : (holidays and weekends “X ' X-mas & New Year

- Sun. Mon. Tues. Wed. Thurs, Fri. Sat

Sunday : ; X - X X 2
Mcnday X X | }(_ X 4
Tuesday X _ X X CX 4.
Wednesday | X, X X X X 6
Thursday L x X X ';_{ X 6
Friday - X - X X X 4
Saturday | x X x 2

TOTAL 28

AVERAGE "%
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" LEVELS OF CLASSIFICATION

PARAPROFESSIONAL EMPLOYEES |

TITLE
Hearing Impaired Iﬁterpreter
Licensed Practical Nurse _ j :
: Enstﬁxctionai + 50 seni‘estérl heufs or AA Degree
Instructional + 30 serester hours . |
Instructi'c-ina.l

Special Education/Bi!ingual/Lead Day Care -
Classroom, Day Care (CEYT) '

Day Care (High School)

Locker Room, Hall_l\«c[onitor, (zate Guard

GRADE

L

o

Pt



APPENDIX & -

KALAMAZOO PUBLIC SCHOOLS
'REQUEST FOR REVIEW OF CLASSIFICATION/STEP PLACEMENT

Section I: Emplovee

Name _ o ‘ - Date of Report
- Position ‘ S S . :

- Request
Rationale for the Report {attached ‘supportiv,e rationale and data):

More Than

- Same As .

Less Than
_éaaseaoaosesésaaﬂeegebQSQQesaaéaosoUaégouoaaaaeoo
Section II. Immediate Administrator (if appropriate) _

Name _ | o - Date of Report

Position
Disposition: I recommend that the reclassification

be approved (attach supportive rationale and data)
be denied (attach supportive rationale and data)

Position Comparison (name and position which should be):

. More Than
"Same As
Less Thanr

. Date Submitted to Director/Administrator/Coordinator (if appropriate)

5000500008000 00390000092935000000000690090002009008

Section III. Director/Administrator/Coordinator

Name __ . __Date of Report__
~ Position ' ' | -

FiG



KSP TENTATIVE AGREEMENT _ 4/13/06

ARTICLE IX - ASSIGNMENT AND TRANSFER

CURRENT CONTRACT LANGUAGE:

Section F — Qualified candidates will be selected for site-based interviews by a
team of building personnel. If the interview team is composed of three (3)
individuals, at least two (2) of the team members shall be non-administration. If
the interview team is composed of five (5) individuals, at least three (3) of the
team shall be non-administration. KSP members participating on interview teams
must not be directly involved with the position being filled. The interview teams
will pose questions based upon the job description. These questions will cover the
following areas:

T.A.ED LANGUAGE:

Section F. — Qualified candidates will be selected for site-based interviews by
a team of building personnel. If the interview team is composed of three (3)
individuals, at least two (2) of the team members shall be non-administration.
If the interview team is composed of five (5) individuals, at least three (3) of
the team shall be non-administration. When the District determines that it is
appropriate and/or possible, one (1) of the interview team members shall be a
KSP member from within the posted classification. The interview team will
pose questions based upon the job description. These questions will cover the
following areas:

CURRENT CONTRACT LANGUAGE:

Section H — Employees shall give two (2) weeks notice prior to terminating.
When proper notification is not given, temporary help may be used in accordance
with Section C Item 4, while the position is being posted and applicants for

transfer are being processed.

T.A.ED LANGUAGE

Section H — Substitute/Temporary Employees

A substitute is defined as an individual who is filling an established unit
position during a regular employee’s leave. A temporary is defined as an
individual who performs bargaining unit work on a short-term/as needed
basis. Short-term shall be defined as a period ne longer than sixty (60)
consecutive workdays after which the position shall be posted. Neither a
substitute nor a temporary shall ever be considered a bargaining unit
member. Notwithstanding any other provision of this Agreement, the



District continues to have the right to utilize outsourcing when, in the
judgment of the District, such action is necessary.

‘When an employee is assigned substitute work in a higher paying position for
more than five (5) consecutive days or more than six (6) days within ten (10)
consecutive work days, the Board agrees to pay the substituting employee the
position’s range at that employee’s step for the duration of the temporary
assignment.

ARTICLE XIII - WORK SCHEDULE

CURRENT CONTRACT LANGUAGE

Paraprofessionals

Section C — The annual salary for full-time paraprofessionals as specified in
Appendix A is based on a 6.7 hour workday. The base workday will commence
ten (10) minutes before student instruction begins and dismissal will be ten (I 0)
minutes following the student day. A job description shall be created for each
paraprofessional position. Individual appointment notices shall specify position,
range and hours. : ’

T.A.ED LANGUAGE

Section C — The annual salary for full-time paraprofessionals as specified in
Appendix A is based on a 6.7 hour workday. The base workday will
commence twenty (20) minutes before student instruction begins and
dismissal will be twenty (20) minutes following the student day. A job
description shall be created for each paraprofessional position. Individual
appointment notices shall specify position, range and hours. ,g/’;/gzgl )

The twenty (20) minutes for before and after school hours is offset by a
reduction in the work year for the District’s paraprofessionals.
Paraprofessionals will only be required to work onme (1) day before the
student instructional calendar begins and ore (1) day following the close of
the student instructional calendar.
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ARTICLE XX COMPENSATION . LW |
T.A.ED LANGUAGE: Z.C ALl J o 3Ry

Delete all reference to the one (1) time lnmp sum ratification bonus.

2005-2006 school year: Upon ratification, the District will adjust the wages of
bargaining unit members by a factor of 2% retroactive to July 1, 2005. The
2% wage adjustment includes the 2005-2006 enrollment bonus. In addition,



the wage rates will be increased by another .5% at the close of the workday
on June 30, 2006.

Insurance: No change in insurance for the 2005-2006 school year through
June 30, 2006.

The Association will agree to the change of prescription co-pay ($10/520) for
the 2006-2007 year. The District will approve a medical reimbursement pool
" of $50,000 to offset higher prescription co-pays. This pool will be distributed
evenly to the members employed at the time of ratification.

The district is in agreement that discussions about the Assistant Secretaries

take place at the May 17, 2006 Mutual Concerns meeting, and that Mr.
Manske agrees to be present.

CURRENT CONTRACT LANGUAGE:

Section Q- Any employee retiring under MPSERS shall be entitled to a payment of
$1500 on or before June 30" of the year his/her retirement provided said
employee has given writien notice of his/her retirement to the District on or

before March 1% of the year of his/her retirement.

T.A.ED LANGUAGE:

Any employee retiring with sixteen years or more of service with
Kalamazoo Public Schools shall be entitled to a payment of $1,700 on or
before June 30" of the year of his or her retirement, provided said employee
has given written notice of his or her retirement to the District on or before
March 1% of that year.

CURRENT CONTRACT LANGUAGE:

MESSA PLAN C
Life Insurance ($5,000)
Long-Term Disability

T.A.ED LANGUAGE
Eliminate MESSA plan C.




