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ARTICLE 1
RECOGNITION

A. Recognition

1. The Board recognizes the Saranac Educational Support Association, MEA/NEA as the exclusive
bargaining representative for the bargaining unit defined as all custodial/maintenance, school
paraprofessionals, classroom paraprofessionals, and secretarial personnel employed by the Board,
but excluding supervisory and executive personnel, and all other classifications of employees. The
term "employee," when used hereafter in this agreement, shall refer to all employees represented
by the Association in the bargaining unit as above defined. The term "Association," when used
hereafter in this agreement, shall refer to the Saranac Educational Support Association, MEA/NEA,
solely in its representative capacity for the local bargaining unit.

2. The terms "Custodial/Maintenance", "School Paraprofessional”, “Classroom Paraprofessional”,
and "Secretarial", when used hereafter in this Agreement, shall refer only to those employees in
those classifications.

3. The following guidelines shall be used when placing a position into one of the paraprofessional
classifications.

a. School paraprofessionals shall not be expected to prepare any lessons nor to instruct
students. They shall provide supervision of students without direct supervision themselves.
They shall have at least a high school diploma or its equivalent.

b. Classroom paraprofessionals shall not be expected to prepare any lessons but will
provide some instruction of students under the supervision of a classroom teacher.
They will supervise students. They shall have at least one (1) year of college or applicable
work experience.

4. Nothing contained herein shall be construed to deny or restrict to any employee, rights s/he may
have under state or federal laws and regulations. The rights granted to the employee hereunder
shall be in addition to those provided by law.

ARTICLE 2
BOARD RIGHTS

A. It is agreed that the Board hereby retains and reserves unto itself, without limitation, and without prior
negotiations with the Association, all the powers, rights, authority, duties and responsibilities conferred upon
and vested in it by the Michigan Revised School Code, the laws and the Constitution of the State of Michigan,
and of the United States, including, and without limiting the generality of the foregoing, the right to:

1. The executive management and administrative control of the school system and its
properties and facilities and the employment related activities of its employees:

2. Hire all employees, and subject to the provisions of law, to determine their qualifications
and the conditions for their continued employment; to their dismissal or demotion, and to
promote and transfer all such employees.

The exercise of the foregoing powers, rights, authority, duties and responsibilities by the Board, the adoption
of policies, rules, regulations and practices in furtherance thereof, and the use of judgment and discretion in
connection therewith shall be limited only by the specific and express terms of this agreement, and then only
to the extent such specific and express terms are in conformance with the constitution and laws of the state
of Michigan and the constitution and laws of the United States.



ARTICLE 3
ASSOCIATION AND EMPLOYEE RIGHTS

A. PAY DAY

1. Each school year employee shall be paid for completion of two (2) weeks of work on the
payday following. Such payday shall coincide with that of the teaching staff.

2. Each 52-week employee shall be paid on the pay day following the completion of two (2)
weeks of work, and every two (2) weeks thereafter. Such paydays shall coincide with that of the
teaching staff.

3. SESA employees will be paid on a biweekly basis.

4. Employees working a night shift will receive their paychecks on Thursday PM.

B. PAY DEDUCTIONS

1. The Board shall make voluntary payroll deductions, upon written request from the employee,
for annuities, credit unions, optional insurance programs, and other programs approved by the
Board and the Association.

2. Annuities, if so elected, shall be deducted from each pay period starting with the employee’s
first pay each school year. The Board agrees to forward all annuity moneys to the appropriate
companies within three (3) business days.

3. Part-time employees will pay a prorated amount of dues or service fees, according to
procedures specified by the Association.

C. DOCUMENTS

The Board agrees to furnish to the Association, upon reasonable request, all available
information concerning the financial resources of the district and such other information as will
assist the Association.

D. COPIES OF CONTRACT

1. Atthe beginning of the contract year, each employee shall receive an electronic copy
of the Master Agreement sent by email. A printed copy of the Master Agreement will be
available upon request of the SESA member.

2. The Board shall provide all newly hired employees with a current electronic copy of the
Agreement and a current copy of Board policies that pertain to personnel issues. A paper copy
will be provided upon request.

E. PRE-SCHOOL IN-SERVICE

One hour will be scheduled during the pre-school in-service for the Association
to meet with all covered employees. All bargaining unit members are required
to be present.



ARTICLE 4
HOURS OF WORK

All employees are expected to be at their regular assigned duty station at the scheduled
time and remain until their scheduled dismissal time.

Work assignments and work schedules shall be made by the administration in compliance
with this agreement, Board policy, and applicable job descriptions.

The regular work week for full-time 52-week employees shall consist of forty (40) hours over
five (5) work days from Monday through Friday. Part-time employees may be hired and
scheduled for less than forty (40) hours on any five (5) consecutive days. Additional hours of
work for part-time employees during their scheduled five (5) days up to a total of forty (40) hours
of work shall be paid at the regular rate of pay. Individual employees and the administration
may mutually agree to alter work schedules (for example, four ten-hour days per week). If the
administration needs to change the five (5) consecutive days, which a part-time employee is
scheduled to work, it must give the affected employee at least a two (2) week notice of such
change. The intent of a change will be to accommodate a specific need of the administration
and that specific need will be so noted in the notice to the employee.

The regular working week for full-time school year employees shall consist of a minimum of
thirty-seven and one-half (37.5) hours. Part-time employees may be hired and scheduled
for less than thirty-seven and one-half (37.5) hours. The five (5) working days shall be Monday
through Friday.

a. The contractual requirement for full time status will remain at thirty-two and one half (32.5)
hours for all employees currently receiving full-time benefits, or those eligible to receive
those benefits on January 29, 2008.

b. Classroom Paraprofessionals will be scheduled to work on days that school is in
session and students are present. Classroom Paraprofessionals will work one-half their
normal schedule on half days of school. Programs such as ECC and MSRP have fewer
student days, which will result in fewer workdays for Paraprofessionals working in those
classrooms.

a. If an employee’s shift is at least five (5) consecutive hours in duration, the employee shall
take a paid ten (10) minute break no sooner than thirty minutes into the first half and then
again no later than thirty (30) minutes from the end of the second half of his/her regular
shift. In the event the responsibilities of the employee interfere with the opportunity to take
a scheduled break, the employee shall take the break as soon as possible.

b. If the employee’s shift is less than five (5) consecutive hours but greater than two and one-
half (2.5) hours in duration, only one (1) such break may be taken. This break shall occur
no sooner than thirty (30) minutes into the employee’s shift and no later than thirty (30)
minutes from the end of the employee’s shift.

c. Persons working a shift of two and one-half (2.5) hours or less in duration shall not be
entitled to a break.

d. Nothing shall prevent the employee and the supervisor from reaching mutually agreed
upon alternatives to the scheduling of breaks.

Each employee shall be entitled to an unpaid duty-free lunch period consisting of thirty (30)
consecutive minutes. In the event an employee is expected by the administration to remain at
or near the specific work site and be able to work during his/her lunch period, the employee
shall be paid for the lunch period.



In the case of working overtime (more than forty (40) hours per five-day week) at the request
of an administrator, the employee shall be paid at the rate of 1-1/2 times his/her regular hourly
rate or given compensatory time for such overtime provided the hours worked are during the
five (5) scheduled days or the first scheduled off day. Overtime shall be offered to bargaining
unit members within each school within the classification in which the overtime is to be worked.
Overtime shall first be offered to the bargaining unit member having the greatest building
classification seniority. If all bargaining unit members within the classification in the affected
building refuse the overtime, it will be offered to other bargaining unit members within the same
classification based on seniority district wide.

Overtime work performed on an employee's second scheduled off day or on a holiday shall be
paid at double the employee's regular hourly rate or by compensatory time given at one and
one-half (1-1/2) the amount of overtime accrued.

Whether an employee receives pay or compensatory time shall be by mutual consent of the
employee and the administrator.

The employee shall give at least three days’ written notice of intent to use compensatory time except
in cases of emergency. Such use can be at any time provided there is mutual consent between
the employee and the administrator.

Compensatory time shall be granted to those employees who request it, if they work over forty
(40) hours in a work week and receive at least ten (10) paid leave of absence days per year (i.e.
holidays, vacations, personal days). The rate will be one and one-half (1 1/2) hours for each one
(1) hour worked, and may be accumulated to forty (40) hours. Hours of overtime worked after
an employee has accumulated forty (40) hours of compensatory time will be paid at the appropriate
overtime rate. If the accumulated compensatory time falls below forty (40) hours, the employee
shall be allowed to accumulate time until the maximum of forty (40) hours is reached. In the event
an employee retires or dies without exhausting their accrued compensatory time, such time shall
be paid at their normal hourly rate less mandatory withholding.

Summer custodial work will be offered to part-time custodians on the basis of district-wide seniority
before it is given to substitute custodians. After all summer work has been given to part-time and
substitute custodians, other qualified bargaining unit members will be considered for remaining
work on the basis of district-wide seniority prior to any non-bargaining unit member being
considered.

Each year, the SESA board (or designee) will be invited/consulted regarding future school calendar
discussions.

ARTICLE 5
WORKING DAY

EMERGENCY DAYS

1. 52-week employees will report to work when school is canceled due to weather or other
emergencies.

2. School year employees will not be required to report to work when school is canceled
due to weather or other emergencies.

3. 52-week employees will be paid only for those hours worked. Each employee may
have until 12:00 Midnight to complete his/her work. Nothing shall prevent the employee and
supervisor from mutually agreeing to alter the work time.



4. School year employees will be paid for the days missed when school is canceled due to
weather or other emergencies provided the days do not have to be rescheduled as required by
law. In the event school days are required to be rescheduled by law, the employees will receive
payment for the time worked during the rescheduled days at the next scheduled pay period.

5. In the event an employee cannot report to work due to weather conditions, he/she shall
notify the supervisor as soon as practicable and will be able to use vacation or personal
day(s). Nothing shall prevent the employee and the supervisor from mutually agreeing to alter
the work schedule.

B. HOLIDAYS

1. Secretaries and 52-week employees will not be required to work on the following days and
will be paid their current rate of pay, based on an eight (8) hour day or a prorated amount for
employees working less than 8 hours, for said holiday, provided the employee is either at work
or on a paid vacation or leave, on the regular work day before and after the holiday. If the
holiday falls on a Saturday or Sunday, the day immediately before or after the holiday shall
be granted as the holiday provided school is not in session. In the event school is in session,
the day(s) to be used as "holiday" shall be determined with mutual agreement between the Board
and the Association.

Independence Day
Labor day
Thanksgiving Day

Day After Thanksgiving
Christmas Eve Day
Christmas Day

New Year's Eve Day
New Year's Day

Good Friday

Memorial Day

2. School year employees other than secretaries will not be required to work on the following days
and will be paid their current rate of pay for the number of hours normally worked, provided the
employee is either at work or on a paid leave, on the regular work day before and after the
holiday:

a. After one (1) year of service: Labor Day, Thanksgiving, Christmas, New
Year’'s Eve Day and New Year's Day

b. After two (2) years of service: Labor Day, Thanksgiving, Christmas, New Year's Eve Day,
New Year's Day, and Good Friday

c. After three (3) years of service: Labor Day, Thanksgiving, Day after Thanksgiving,
Christmas Eve Day, Christmas, New Year's Eve Day, New Year’s Day,
Good Friday, and Memorial Day

3. If a holiday falls on a Saturday or Sunday, the day immediately before or after the holiday shall
be granted as the holiday provided school is not in session. In the event school is in session, the

day(s) to be used as “holiday” shall be determined with mutual agreement between the Board and
the Association.

ARTICLE 6
VACATION DAYS



A. Each 52-week employee will be granted vacation, as follows:
1. One day per month, to a maximum of ten (10) days per year.
2. After five (5) years of service, 1.25 days per month, to a maximum of fifteen (15) days.
3. After ten (10) years of service, 1.67 days per month, to a maximum of twenty (20) days.

B. Vacation will be granted at such time during the year as is suitable, considering the wishes of both
the employee and the efficient operation of the school system. Final decision shall rest with the
Superintendent.

1. Employees will make every effort to file a written request for vacation leave, through the
Principal or Supervisor, to the Superintendent, at least one (1) week before the effective time
of vacation leave. A written vacation leave request form must be filed by the employee prior
to commencement of any vacation.

C. Avacation may not be waived by an employee and double pay received for work during that
period, unless the extra time is needed and agreed to by both the employee and the employer.

D. Vacation time shall not accumulate beyond thirty (30) days. Between May 1% and May 31 of
each year the district will notify any employee who has accrued over thirty (30) vacation days.

ARTICLE 7
SENIORITY

A. Total seniority shall be defined as the length of time a bargaining unit member has continuously
worked for the employer in positions covered by this agreement. Classification seniority shall be
defined as the total length of time a bargaining unit member has worked for the employer in a specific
classification. Classification seniority does not have to be continuous. Each bargaining unit member
may have his/her name appear on more than one classification list for the purposes of transfers and/or
layoff.

B. If a bargaining unit member is transferred voluntarily or involuntarily into another classification, his/her
seniority shall be frozen in the classification from which the member came. Seniority in the new
classification shall begin upon placement into the new position. Should the member return to the first
classification, his/her seniority will again accrue in that classification.

C. Seniority shall accrue during a paid leave of absence or an unpaid leave of absence of thirty (30)
days or less.

D. Seniority shall be frozen during an unpaid leave of absence longer than thirty (30) days.
E. Seniority shall continue to accrue while an employee is laid off.

F. Seniority shall be forfeited if the employee resigns from, or accepts a management position with
the Saranac Community Schools.

G. Seniority accrual shall be the same for both full and part-time employees.

H. Ties between two (2) or more bargaining unit members with the same seniority date shall be
broken by drawing of lots to determine the order of placement on the seniority list.

I.  Association President will be notified of personnel changes as they occur throughout the school
year.
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ARTICLE 8

VACANCIES, TRANSFERS, ASSIGNMENTS AND INCREASES IN SCHEDULED TIME

A. VACANCIES, TRANSFERS & ASSIGNMENTS
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1. Avacancy shall be defined as a newly created position or a present position that is not filled.

2. All vacancies occurring during the school year shall be posted in a conspicuous place in
each building of the district for a period of five (5) work days. Such notices shall be posted in
each staff lounge and administrative office. Said posting shall contain the following information:

a. Location of work

b. Starting date

c. Hours to be worked

d. Qualifications

e. Brief description of job

f. Date of posting

g. SESA position

3. During the times that school is not in session, the posting shall be for a period of ten (10)
work days. Employees who desire notification by mail of such postings shall leave self-
addressed/stamped envelopes with the administrative office.

4. Notices of vacancies shall also be e-mailed to association members (using school provided
addresses).

5. Interested bargaining unit members may apply in writing to the Superintendent, or
designee, within the posting period noted in either 2. or 3. above.

6. If a bargaining unit member applies for a posted position within his/her same job
classification, he/she shall be granted an interview for the position. After the expiration of the
posting period, the Board may fill the position by transfer of an employee within the classification
or by awarding the position to another applicant. In making the decision to award the position,
the Board will consider length of service in the school district, qualifications, skills, abilities,
experience, and other relevant factors of the applicants. The applicant selected shall be notified
of his/her selection and the time and place to report for work

7. In cases of an involuntary transfer, seniority within a classification (custodian, secretary, or
school paraprofessional) shall be taken into consideration, with the superintendent making the
final decision. Normally, the least senior employee in the building in the appropriate
classification will be transferred unless there is a more senior employee in the appropriate job
classification who volunteers to be transferred.

8. If a bargaining unit member is transferring from one type of position to another within the
unit, a probationary period of twenty (20) work days shall be established. If either the employee
or the administration decides, within the probationary period, that the employee cannot perform
the duties assumed, the employee shall return to the previously held position. In such cases,
the administration shall not be required to repost the position, but shall reconsider previous
applicants for the position.

9. If an employee transfers between one classification and another, the transfer on the
salary schedule shall be to the salary closest, but not lower than the previously held salary.



B.

10. During the posting and selection process for vacancies, or to fill staffing needs which are
not permanent in nature. A temporary employee shall not be utilized in a bargaining unit position
for more than ninety (90) calendar days, except where the temporary assignments is due
to the absence of a bargaining unit member.

11. Notice of assignments for the next school year shall be provided to each bargaining unit
member no later than two weeks before the start of the school year. Exceptions to this notice
may be made in emergency situations due to enrollment changes.

INCREASE/DECREASE IN SCHEDULED TIME

1. In the event an employee bids on and accepts another position that ultimately has an
increase of more than one (1) hour each day within the current school year, the position shall
be posted for internal applicants only pursuantto B., 2., 4., and 5. above.

In the event another employee is placed into the position, the affected employee shall be allowed
to return to his/her previously held position, if it exists, or to the position vacated by the applicant.
Said request shall be made by the employee within three (3) work days of the notice of
the “bump.”

No more than three (3) employees shall be affected by this procedure with the third employee
being placed into the available position.

2. In the event an employee bids on and accepts another position that ultimately has a
decrease of more than one (1) hour each day within the first year, the employee shall be allowed
to return to his/her previously held position if it exists. Said request to return to the previously
held position shall be made by the employee within five (5) work days of the notice of the
decrease in hours.

The employee currently in the previously held position shall be allowed to return to his/her
previously held position, if it exists, or to the one vacated by the other employee. Said request
shall be made by the employee within three (3) work days of the notice of the “bump.”

No more than three (3) employees shall be affected by this procedure with the third employee
being placed into the available position.

3. In no event shall the application of 1. or 2. above allow an employee to be placed into a
paraprofessional position for which he/she is not qualified pursuant to the recognized guidelines
for a job classification. In the event an application of either 1. or 2. above would cause this, the
procedure shall stop with the last employee so allowed to move appropriately.

ARTICLE 9
LAYOFF AND RECALL

A. LAYOFF

1. “Layoff” shall be defined as a reduction in staff resulting in the loss of positions within the
bargaining unit or a reduction in hours.

B. REDUCTION OF STAFF

11

1. Inthe event a reduction in the number of personnel becomes necessary, seniority at the
Saranac Community Schools in the classification being reduced will become the determining
factor.



2. The least senior employee in the classification being reduced will be the one whose
schedule will be reduced in time or who will be laid off.

C. REDUCTION OF HOURS

1. Inthe event a reduction in the number of hours becomes necessary, a determination will be
made with respect to whether said reduction will be made individually or will be made across
the classification.

2. If the reduction in the number of hours is done individually, the least senior individual
in the affected classification shall be the employee whose hours are reduced.

3. In the event the employee who is laid off has seniority in another classification, he/she
will be placed into the other classification. If this causes the other classification to have a
less senior employee, he/she shall be the one who is laid off.

4. Thirty (30) days’ notice of a schedule reduction or layoff shall be provided to the employee
so affected.

5. If the Administration decides that the reduction in the number of hours or positions is to be
made across the classification, the Association shall be given an opportunity to discuss the
decision prior to its actual implementation. If the Association and the Administration can mutually
agree to an alternate method, the alternate method will be implemented. The Administration will
make the final decision in the event there is no mutually agreed upon alternative.

D. RECALL
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Recall and restoration of hours shall be done in inverse order of seniority within the
classification.

Recall from layoff shall be as close to but no more than the hours held at the time of
layoff.



A. WAGES

2018-19

1. Custodial Maintenance

Step

1 ----13.50
2-- 14.37
3-- 15.17
4-- 15.99
5 16.81
6 17.14
3. School Paraprofessional
Step

1 10.34
2-- 10.90
3-- 11.48
4-- -12.09
5-- -12.73
6 12.97
2019-20

1. Custodial Maintenance
Step

1 14.00
2 14.87
3 15.67
4 16.49
5 ----17.31
6 17.64
2. School Paraprofessional
Step

1-- 10.84
2-- 11.40
3 11.98
4 12.59
5 13.23
6 13.47

ARTICLE 10

SALARY & FRINGE BENEFITS

2. Classroom Paraprofessional

Step

1 11.89
2 12.54
3 13.19
4 13.72
5 14.57
6 14.85

4. Secretarial

Step

1 14.13
2 14.94
3 15.74
4 16.57
5 17.42
6 17.76

2. Classroom Paraprofessional

Step

1 e 12.39
2 13.04
3 13.69
4 14.22
5 15.07
6 15.35

4. Secretarial

Step

1 14.63
2 15.44
B 16.24
Qe 17.07
5 17.92
6 18.26

2018-19 $0.50 increase reflected above and Steps were granted [created Step 6]
2019-20 $0.50 increase reflected above and Steps were granted

13



B.

14

5. The employee will be paid an additional twenty-five cents ($0.25 per hour when the
scheduled work day starts after 2:00 PM.)

6. The anniversary date of the employee for the purpose of step advancement and
bargained benefits will be at the beginning of the contract year. An employee must have been
working for Saranac Community Schools prior to March 1 of the contract year in order to move
to the next step. In the case of an employee who started working after March 1, the employee
will remain at the same step for the next contract year.

7. Longevity Bonus: All covered employees with more than fifteen (15) years of service with
Saranac Community Schools will be eligible to receive a bonus check equal to one (1) week
of pay. After twenty (20) years, the check will be equal to two (2) weeks of pay. The payments
shall be paid in two (2) pay periods. The first shall be paid the second pay of December and
the second shall be paid the second pay in June.

INSURANCE

1. The employer shall formally adopt a plan document that complies with Section 125 of the
Internal Revenue Code.

2. For each full-time employee during the life of this contract, the Board will provide at the
below monthly maximum toward the Priority Health medical plan premium and a monthly
maximum of $100.00 toward the MESSA Ancillary premium.

July 1, 2018 - expiration of agreement

eSingles - $5,992.30/year (approx. $499.36/month)
e2-person - $12,531.75/year (approx. $1,044.31/month)
eFamily - $16,342.66/year (approx. $1,361.89/month)

If the premium is less than the monthly maximum, the remaining amount up to the
monthly maximum amount shall be placed in the employee’s HSA account.

In the event the actual monthly premium cost exceeds the amount provided by the Board,
the individual employee shall be responsible for the excess premium cost attributable to the
employee’s specific plan. The total excess monthly premium costs shall be, to the extent
possible, deducted equally from two (2) paychecks per month.

Medical Plan 1: Priority Health POS, 750/1500 deductible, $10 CP, $10/40 RX, Delta Dental (
100, 80, 50, $1000 maximum), Vision VSP 2s, 10,000 Negotiated Life, LTD.

Plan 2: Priority Health POS, $1500/3000, $10CP, $10/40 RX, Delta Dental (100, 80,
50, $1000 maximum), Vision VSP 2s, 10,000 Negotiated Life, LTD

Plan 3: Priority Health HAS, $1300/2600, 90% co-insurance after deductible, $10/40
RX after deductible, Delta Dental (100, 80, 50, $1000 maximum), Vision VSP
2s, 10,000 Negotiated Life, LTD.

Ancillary Delta Dental (60-60-60: $1,000 maximum), Vision VSP-2, $15,000
Negotiated Life, Long Term Disability.



No later than June 15 of each year, the Board shall notify the bargaining unit members
of the insurance rate change for the upcoming year and the amount of each employee’s
contribution for the upcoming year, provided the rate change is received from carrier by
the district on or before May 1 each year.

3. For an employee who elects Plan B, the employer shall provide a cash option. The cash option
amount shall be $250.00 per month.

4. The amount of any cash option amount received by an employee may be applied to an annuity
program of the employee’s choice. The annuity program selected must be one approved by the
Board, and the employee shall enter into a salary reduction agreement with the Board.

In the event that an employee selects Plan B and elects to receive this cash option, as provided
in the Section 125 document approved by the Board, any direction of this cash option to a tax-
deferred annuity under Section 403(b) of the Internal Revenue Code or within the meaning
of Section 1224 of the Revised School Code shall be regarded as a voluntary and elective
contribution made by the employee through salary reduction.

5. Any disputes relative to the administration and/or operation of the Saranac Community Schools
cash option plan shall be resolved in conformance with the Claims Procedure and Appeal of Denied
Claims sections of that plan.

6. The Long Term Disability Coverage shall be: 66 2/3% coverage; $2,500 per month
maximum; 120 calendar days (modified fill); freeze on offsets; alcoholism/drug 2-year maximum;
mental/nervous 2-year maximum.

7 A new or revised application for insurance coverage will take effect the first month following
the filing of an application in the Superintendent's office, provided that the carrier, policyholder
and underwriter allow the enrollment or change at that time.

8. Coverage shall terminate at the end of the month in which the employee's resignation,
dismissal, or unpaid leave of absence is effective (with the exception of Family and Medical Act
Leaves), except that an employee who completes his/her contracted yearly obligation shall be
entitled to his/her coverage through the month of June.

9. For a 52-week employee who is employed less than full time, the Board will pay that
percentage of the premium which represents the percentage of time the employee is working for
the school system should the employee desire to participate in either insurance package Plan A or
Plan B. The employee is responsible for the balance of the premium.

10. For a school year employee who is employed less than full time, he/she shall be allowed
to purchase Plan A or Plan B medical insurance through the District at the group rate available to
the District if the employee so desires. The employee is responsible for reimbursing the district
for payment of all applicable premium amounts.

11. For a school year employee who is employed less than full time, the Board will provide
$10,000 MESSA Negotiated Life Insurance.

C. LEAVE DAYS
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1. Sick Leave

a. School year employees will earn up to 8 sick days annually (one per month).
JSH and Elementary secretaries will earn 9 sick days annually.
Fifty-two (52) week employees will earn up to 10 sick days annually (one per month).



1) The unused portion of sick leave days will be accumulated to a maximum of
180 days.

2) Accumulated sick leave days are carried over only for those employees
returning from the previous year, or from an approved leave of absence.

3) Hours of planned absences or emergencies shall be cumulative to full
day equivalencies and deducted from sick leave days.

b. Sick days may be used for:
1) Personaliliness, injury and/or disability, of employee.

2) Medical or dental appointments which cannot be scheduled at any other
time.

3) lliness or injury to an immediate family member (father; mother;
spouse; child; or, if currently residing with the member, significant other family
member).

c. In order to be eligible for payment of sick leave, a bargaining unit member must notify
his/her supervisor (or an individual designated by the supervisor) of absence not later
than one (1) hour prior to the start of work unless in an emergency and then as soon as
practicable.

d. In the event the Administration believes that there is abuse of sick leave by an
employee, the Administration shall notify the employee in writing. Upon further absence
by the same employee, the Administration may require that the employee provide a
physician’s statement attesting to the need of absence. Failure of an employee to
provide the appropriate physician’s statement upon request will result in denial of use
of sick leave. Continued abuse may result in further disciplinary action.

e. If it is necessary for an employee to be absent from duty due to illness or injury
compensable under the Michigan Workers' Disability Compensation Act, he/she shall
receive from the District, at the employee's option, payment which represents the
difference between his/her net salary and the amount received as workers'
compensation benefits with the resulting deduction of sick leave prorated to the amount
of payment received. For example, if worker's compensation pays sixty percent (60%)
of the net pay amount, the employee will receive forty percent (40%) from the District
with a four tenths (.4) deduction of sick leave days for each day covered.

2. Personal Leave
a. Each employee will be allowed three (4) personal leave days per year.

1) The unused portion of personal leave will be added each year to the
accumulated sick leave days.

2) Hours of planned absences or emergencies shall be cumulative to full day
equivalencies, and deducted from personal leave days.

b. To qualify for a personal leave day, a written request by the employee for approval
will be submitted through the Principal to the Superintendent, at least 24 hours before
the effective time of leave, except in cases of emergency.



3. Leave of Absence, With Pay
Leave of Absence with pay shall be granted for:

a. Appearance in court for jury duty or school related matters providing the employee
shall remit to the Board, all monies received for such services, minus reimbursed
expenses.

b. An employee who is injured on the job will receive his/her worker's compensation
income. The Board will pay the difference and deduct the employee's accumulated
sick days by the pro-rated amount. This will be accomplished by continuing to issue
the employee his/her regular pay check. When the employee receives the worker's
compensation, he/she shall sign the check over to the District.

c. Up to three (3) days per occurrence shall be allowed for each death in the
immediate family. Immediate family is defined as: spouse, child, step-child, sibling,
step-sibling, parent or step-parent, spouse's parent or step-parent, grandparents or
step-grandparents, grandchildren, step-grandchildren and spouse’s siblings. The
number of days may be extended at the discretion of the Superintendent.

4. Leave of Absence, without pay
a. lliness/Disability Leave

1) Anemployee eligible for leave under the Family and Medical Leave Act shall
be entitled to disability leave for periods not to exceed twelve (12) weeks
without pay upon written statement from a physician for the serious health
condition of the employee or the employee's immediate family (spouse, parent,
or child). This unpaid leave shall commence after the exhaustion of the period
compensated by sick leave, vacation, and/or personal days unless the employee
or employer selects otherwise

2) Upon return from leave, the employee shall be returned to his/her position
held at the time of the disability or to a position that seniority and qualifications
entitles him/her. If the position no longer exists, the employee shall be returned
to a position equivalent in pay, benefits, hours, and other working conditions of
employment in the same job category. In no case will an employee be returned
to a position in the event a layoff has occurred and the employee would be on
layoff status if he/she had been at work during the leave.

3) The Board will continue hospital/medical, dental and vision premium
contributions on behalf of the employee (and eligible dependents) for up to
twelve (12) weeks for employees who are on an unpaid leave of absence under
the Family and Medical Leave Act as is specified in paragraph a. 1) above.
For periods beyond the twelve (12) week period described above, the payment
of the premium is the responsibility of the employee. If the employee fails to
return from leave at its expiration (except in the event of the continuance, onset
or recurrence of a serious health condition of the employee or other
circumstances beyond the employee's control) the Board shall have the right to
recover all premium payments made during the unpaid leave interval. These
amounts may permissibly be deducted from any wage or other payments due
the employee, with any deficiency to be remitted by the employee to the Board
within thirty (30) days of demand.

4) Where an employee requests intermittent leave or reduced schedule leave
for personal serious illness/disability or to care for a seriously ill family member
as authorized under the Family and Medical Leave Act, the Board may
require that the employee transfer temporarily to an alternative position for



18

which the employee is qualified and which has an equivalent pay rate and
benefits where the temporary transfer would better accommodate the need for
recurring leave, in comparison to the employee's current assignment. Where
the temporary transfer is to part time positon the pay rate and benefits shall be
adjusted accordingly, in conformance with the other terms of this Agreement.
Intermittent leave shall be taken in intervals of not less than two (2) hours. The
employee shall attempt to schedule intermittent leave so as not to disrupt the
continuity of services and instruction.

5) The employee, upon request, will supply a statement from a doctor
supporting the need for a leave granted under this section. The Board retains
the right to require a second opinion from a doctor of its choice at Board
expense. If the second opinion differs from the first, the employee and the
Board shall mutually agree upon a third doctor from whom an opinion will be
sought at Board expense. The opinion of the third doctor shall be considered
final and binding on the Board, employee and Association with respect to the
need for such leave.

6) Prior to return from a leave granted under this subsection, the Board retains
the right to require a statement from a doctor with respect to the employee's
fitness to return to work at the conclusion of the leave.

7) This leave may be extended for a period of up to one (1) year upon request.
At the expiration of the extension of the leave, the employee will either be
returned to a vacant position for which he/she is qualified and seniority provides
or placed on lay off status. In the event the employee is placed on lay off status,
the employee shall be returned to the first vacant position for which he/she is
qualified and seniority provides. Posting for the vacant position in this case shall
be waived.

b. Child Care Leave

1) Upon request, child care leave shall be granted to an employee otherwise
eligible for such leave under the Family and Medical Leave Act for up to twelve
(12) weeks commencing at a date agreed upon by the Superintendent and the
affected employee. Such leave will be for the caring of a son or daughter or for
the caring of a son or daughter placed in the home for adoption or foster care.
When this leave is taken in order to care for a child with a serious health
condition, under the Family and Medical Leave Act, leave will commence upon
the exhaustion of the period compensated by sick leave, vacation and/or
personal leave days unless the employee or employer directs otherwise.

2) Upon return from leave, the employee shall be returned to his/her position
held at the time of the disability or to a position that seniority and qualifications
entitles him/her. If the position no longer exists, the employee shall be returned
to a position equivalent in pay, benefits, hours, and other working conditions of
employment in the same job category. In no case will an employee be returned
to a position in the event a layoff has occurred and the employee would be on
layoff status if he/she had been at work during the leave.

3) The Board will continue hospital/medical, dental and vision premium
contributions on behalf of the employee (and eligible dependents) for up to
twelve (12) weeks for employees who are on an unpaid leave of absence under
the Family and Medical Leave Act as is specified in paragraph b. 1) above.
For periods beyond the twelve (12) week period described above, the payment
of the premium is the responsibility of the employee. If the employee fails to
return from leave at its expiration (except in the event of the continuance, onset



or recurrence of a serious health condition of the employee or other
circumstances beyond the employee's control) the Board shall have the right to
recover all premium payments made during the unpaid leave interval. These
amounts may permissibly be deducted from any wage or other payments due
the employee, with any deficiency to be remitted by the employee to the Board
within thirty (30) days of demand.

4) Where an employee requests intermittent leave or reduced schedule leave
for personal serious illness/disability or to care for a seriously ill family
member as authorized under the Family and Medical Leave Act, the Board
may require that the employee transfer temporarily to an alternative position
for which the employee is qualified and which has an equivalent pay rate and
benefits where the temporary transfer would better accommodate the need for
recurring leave, in comparison to the employee's current assignment. W here
the temporary transfer is to part-time position, the pay rate and benefits shall
be adjusted accordingly, in conformance with the other terms of this
Agreement. Intermittent leave shall be taken in intervals of not less than two
(2) hours. The employee shall attempt to schedule intermittent leave so as not
to disrupt the continuity of services and instruction.

5) This leave may be extended for a period of up to two (2) years upon
request. At the expiration of the extension of the leave, the employee will either
be returned to a vacant position for which he/she is qualified and seniority
provides or placed on lay off status. In the event the employee is placed on lay
off status, the employee shall be returned to the first vacant position for which
he/she is qualified and seniority provides. Posting for the vacant position in this
case shall be waived.

c. General Leave

1) Upon request to the superintendent, an employee may be granted an unpaid
leave not to exceed twelve (12) months. Such leave is subject to Board
approval if the request is for longer than five (5) days.

2) Leave granted under this provision shall not be granted for periods of time
less than one (1) day.

3) No more than two (2) bargaining unit members may be on a leave under
this subsection at any one time except as allowed by the Superintendent.

4) Leave granted under this subsection may not be used to extend vacation
and/or holiday periods except as allowed by the Superintendent.

5) Return from a leave under this subsection does not guarantee an employee's
return to the same position except if the leave is for five (5) days or less.
Return from a leave under this subsection will be to the same position, if
available, or to a similar position, if available. In no case will an employee be
returned to a position in the event a layoff has occurred and the employee
would be on layoff status if he/she had been at work during the leave.

6) The approval of a leave of absence under this subsection will entitle the
employee to retain all seniority rights except as specifically limited in Article 7,
Section A.

5. An employee shall not accrue sick leave, emergency leave, or personal leave entitlement
while on unpaid leaves of absence under this Section.



D. DAMAGE TO PERSONAL PROPERTY

If the employee has taken reasonable precautions, and reports the damage within two (2)
working days, the Board will reimburse the employee for any loss, damage, or destruction of
personal property caused by students while in school, or on school premises, and not collectable
from other sources. A committee of three (3), one (1) employee, one (1) board member, and
one (1) administrator will determine if reimbursement is warranted.

E. TERMINAL LEAVE

1.

2.

The number of sick leave days that can be used for terminal leave purposes will be determined
as follows:

a. Any bargaining unit member who has accumulated ninety (90) sick leave days
or more at Saranac Schools as of July 31, 1989, can use that number for
maximum potential terminal leave.

b. Any bargaining unit member who has accumulated less than ninety (90) sick leave
days at Saranac Schools as of July 31, 1989, may accumulate up to ninety (90)
days for maximum potential terminal leave.

Retired bargaining unit members shall receive a terminal leave payment equal to fifty percent
(50%) of their daily rate of pay times their accumulated terminal leave days. However, the
last year of service prior to retirement must be with Saranac Community Schools and within
five (5) years of receipt of the first retirement check. Payment will be made after retirement, in
up to twelve (12) monthly payments as agreed upon between the employee and business office.
Payments can be made up to June 30" of the fiscal year of retirement. Any unemployment
compensation collected by the retiree will be deducted from each payment.

If a SESA bargaining unit member shall expire while under contract at Saranac Community
Schools, a sum equal to his/her accumulated terminal leave payment as defined in Article 8.E.
shall be paid to that bargaining member’'s named beneficiary.

F. IN-SERVICE TRAINING
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1.

If an employee is required to work with a student who is in need of specialized care, a student
with a communicable disease, or in situations where the spread of disease may occur, such
employee shall be provided with appropriate training as is necessary to work with the
student. In cases where the specialized care requires training, which is medical in nature, the
employee will be trained to provide emergency care only.

If an employee is required to supervise the dispensation of medicine pursuant to
his/her Board approved job description, said employee shall follow Board approved
guidelines/policy that comply with applicable state and/or Federal law.

If an employee is required to attend in-service training, the employee will receive his/her
normal hourly rate of pay for each hour that the in-service covers and the cost(s) of
attending the in- service will be paid by the District.

An employee may be asked by the administration to attend in-service training which will further
the employee's skills in performing the job assignment. In such cases, the employee will receive
his/her normal daily rate of pay and the cost(s) of attending the in-service will be paid by
the District.



5. Said cost(s) of attending an in-service shall include registration fee, meal cost(s), mileage, and
parking. Nothing shall require the District to pay mileage for an employee to attend an in-service
at the employee’s work site on the employee’s normal work day.

G. Each employee, upon request, shall be provided an Athletic pass that will cover the cost of attending
any home athletic event for the employee.

ARTICLE 11
EVALUATION & DISCIPLINE

A. Record and Frequency

1. The evaluation of the performance of an employee shall be conducted at least once every
three (3) years.

a. Evaluations shall be conducted by the employee’s immediate supervisor.

i. The evaluations of secretaries and paraprofessionals shall be conducted
by a building administrator. Custodial evaluations shall be conducted jointly
by the Head Custodian and a building administrator. Maintenance
evaluations shall be conducted by the Transportation and Operations
Director.

i. The evaluation of an employee who works in multiple buildings shall be
conducted by an administrator of the building in which the majority of the
employee’s duties are performed (with input from the administrators of the
other buildings).

2. At the beginning of the year in which an employee will be evaluated, the employee shall be
given the basis on which the evaluation will be made including the time period during which it
will occur. If the employee desires, he/she will be given an opportunity to discuss the basis with
the supervisor doing the evaluation.

a. The evaluation shall be conducted using an adopted/agreed upon district evaluation
tool.

3. Upon the completion of the evaluation period, the formal evaluation of the performance of
an employee shall be reduced to writing and placed into the employee’s personnel file. The
employee will be provided a copy of the evaluation. There will be a place on the evaluation
form for the employee’s signature to acknowledge receipt of the evaluation. The employee
may file a written response to the evaluation and request that it be placed in his/her personnel
file.

B. OBSERVATIONS

All monitoring or observation of the work performance of an employee shall be conducted openly
and with full knowledge of the employee.

C. FILES
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Each employee shall have the right, upon request to the Superintendent, to review the contents
of his/her personnel file. An Association representative may be in attendance, upon the
employee's request.

D. DISCIPLINARY ACTIONS

A.

1. An employee shall receive a copy of a warning, reprimand, or disciplinary action, if the
infraction is serious enough to be placed in the employee's personnel file. The employee may
file a written response to be placed in his/her file.

2. If, in the opinion of the administrator, an employee is not performing in compliance with
his/her job description, notice will be given. The notice shall include the areas of weakness,
and possible solutions, and shall be placed in the individual's personnel file. A signed copy shall
be given to the employee involved.

3. No employee shall be discharged or disciplined without just cause.

ARTICLE 12
GRIEVANCE PROCEDURE

INITIATING A GRIEVANCE

After a full discussion of the situation orally with the immediate supervisor, any employee, group
of employees, or the Association, believing that there has been a violation, misinterpretation or
misapplication of any provision of this Agreement, may file a written grievance with the
immediate supervisor, within thirty (30) working days after the occurrence or when the
employee, group of employees, or the Association should have learned of the occurrence. The
grievance shall be deemed waived if not filed timely within the thirty (30) working day period.

B. TIME SCHEDULE FOR APPEALS

1. The time lines set forth shall be strictly observed. Within five (5) working days of receipt of
the written grievance, the immediate supervisor shall approve or disapprove it.

2. If no disposition is forthcoming within the five (5) working day period, or should the grievant
or the Association be dissatisfied with the disposition of the immediate supervisor, the grievance
may be appealed to the Superintendent within five (5) working days from the immediate
supervisor's disposition or the end of the five (5) working day period, if no disposition.

3. Within five (5) working days of receipt of the written grievance, the Superintendent shall
approve or disapprove it. If no disposition is forthcoming within the five (5) working day period,
or should the grievant or the Association be dissatisfied with the disposition of the
Superintendent, the grievance may be appealed to the Board within five (5) working days from
the Superintendent's disposition or the end of the five (5) working day period, if no disposition.
The appeal must be filed with the Secretary of the Board of Education with a statement of
reasons why the Superintendent's disposition is unsatisfactory.

4. Within ten (10) working days from the receipt of the written grievance, the Board shall pass
upon the grievance.

The Board shall notify the Association, in writing, of its decision, within five (5) working days
from the date of the decision.

C. ARBITRATION
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In all grievances, except for those involving the discharge or discipline of an employee, should
the Association be dissatisfied with the disposition of the Board, or if no disposition is
forthcoming within the fifteen (15) working day period, the Association, within ten (10) working
days from the Board's disposition or the end of the fifteen (15) working day period, if no
disposition, may file a petition for labor arbitration with the Michigan Employment Relations
Commission (MERC).

If the parties are unable to agree upon an arbitrator, he/she shall be appointed under the rules
of the MERC

The arbitrator, so selected, will confer with the parties, and hold hearings promptly and will
issue his/her decision not later than twenty (20) working days from the date of the close of the
hearing. The arbitrator's decision shall be in writing, and will set forth his/her findings of facts,
reasoning, and conclusions of the issues submitted. The arbitrator shall have no power to alter,
modify, add to, or subtract from the provisions of this Agreement. His/her authority shall be
limited to deciding whether specific articles and sections of this Agreement have been violated.
The arbitrator shall not usurp the functions of the Board of Education or the proper exercise of
its judgment and discretion under the laws and this Agreement. The decision of the arbitrator,
if within the scope of his/her authority as above set forth, shall be final and binding. The
arbitrator's fee and other expenses of arbitration shall be paid by the loser. Each party shall
bear their own expenses of representation in connection therewith.

ARTICLE 13
CONTINUITY OF OPERATIONS

The Association, its members or agents shall not promote, encourage, condone, or participate in a
strike, as defined by the Michigan Public Employment Relations Act.

ARTICLE 14
NEGOTIATION PROCEDURES

There are no understandings or agreements or past practices which are binding on either the Board or
the Association other than the written agreements enumerated or referred to in this Agreement. No
further agreement shall be binding on either the Board or the Association until it has been put in
writing and signed by both the Board and the Association as either an amendment to this Agreement
or a letter of understanding signed by both parties.

It is the intent of the parties that the provisions of this Agreement will supersede all prior agreements
and understandings, oral or written, expressed or implied, between such parties and shall govern their
entire relationship and shall be the sole source of all rights or claims which may be asserted hereunder.

ARTICLE 15
ASSOCIATION TIME

The Association will be granted forty (40) hours with pay per year for Association business. The time
may be taken in increments of no less than one (1) hour unless by agreement of the administration and
will not be deducted from any other leave time.
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Bargaining unit members whose shifts begin after twelve noon may request the right to take time off for
union meetings, so long as they arrange to make up the time lost on the same day.

Article 16
MISCELLANEOUS

A. RESIGNATION

The employee will be required to give two calendar week notice of resignation, in writing, to
the Superintendent. Failure to work the required number of days shall result in forfeiture of
all earned vacation days and other fringe benefits not already paid by the employee unless
approved by the Superintendent.

B. SUBCONTRACTING

In the event the Board and/or administration considers subcontracting bargaining unit work, the
Association President will be immediately notified. The Association will be given the
opportunity to consult with the Board about the effect of such subcontracting.

C. SUBSTITUTING

If a member of the custodial/maintenance classification is absent, and if the administration
determines that a substitute will be necessary, except in cases of emergency, the most
senior available bargaining unit member in the same building, within the same classification,
whose hours are less than the absent employee will be offered the opportunity to substitute for
the absent employee. In the event an employee in the same building is not available, the
opportunity will be offered to other members within the classification on the basis of seniority.
After the opportunity to substitute has been offered to all members within the classification, it will
be offered to other interested bargaining unit members prior to any non-bargaining unit member
being considered. The intentis that the person works his/her normal shift and substitutes during
an off-duty time period(s) unless the administration decides to switch the employee’s work shift
duties.

If administration determines that a substitute is necessary for all other bargaining-unit positions,
administration shall assign a substitute, if possible, from within the same classification. In the
event an employee from within the same classification is not available, administration shall
consider other bargaining unit members for substituting on the basis of qualifications, skills,
abilities, experience, and other relevant factors prior to any non-bargaining unit member being
considered.

1. SESA may provide to administration a list of bargaining unit members and the
classifications for which each member is interested in substituting.

ARTICLE 17
DURATION OF AGREEMENT

A. DURATION
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1. This Agreement shall be effective from date of ratification through June 30, 2020

2. This Agreement shall not be extended orally and it is expressly understood that it shall
expire on the date indicated.



B. PROCEDURE FOR AGREEMENT CHANGE
1. Either of the parties hereto desiring a change shall notify the other party, in writing.
2. Whenever notice is given for change, the nature of change desired must be specified.

3. The receiving party shall reply in writing and within fifteen (15) working days to the
originating party.

4. Should any part of this Agreement be rendered or declared illegal or invalid by legislation,
decree of a court of competent jurisdiction or other established or to be established
governmental administrative tribunal, such invalidation shall not affect the remaining portions of
this Agreement.

5. If a change in the contract is agreed upon by the Board and the Association, it will be

placed in writing and signed by a representative of the Board and the President and one other
member of the Association.

In witness whereof, the parties below have set their hands.

For the Saranac Educational Support Association For the Saranac Board of Education
President President

Date Date

SESA member/Negotiating team Secretary

Date Date
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B. PROCEDURE FOR AGREEMENT CHANGE

1. Either of the parties hereto desiring a change shall notify the other party, in writing.
2. Whenever notice is given for change, the nature of change desired must be specified.

3. The receiving party shall reply in writing and within fifteen (15) working days to the
originating party.

4. Should any part of this Agreement be rendered or declared illegal or invalid by legislation,
decree of a court of competent jurisdiction or other established or to be established
governmental administrative tribunal, such invalidation shall not affect the remaining portions of
this Agreement.

5. If a change in the contract is agreed upon by the Board and the Association, it will be

placed in writing and signed by a representative of the Board and the President and one other
member of the Association.

In witness whereof, the parties below have set their hands.

For the Saranac Educational Support Association For the Saranac Board of Education
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