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reasonable assistance to the employee in connection with handling of the incident by law enforcement and
judicial authorities.

The Board will reimburse employees who are acting within the framework of Board policy for losses,
damages or destruction of clothing or petsonal property while on duty. Reimbursement will not exceed the
actual cost of the item or a maximum of $100.00 per incident, whichever is less. Glasses are exempt from
the $100.00 limitation for repair or replacement. Damages will be reported within forty-eight (48) hours of
the occurrence.

Each employee will be covered by the applicable workers compensation laws. The employee may use
his/her accumulated sick leave, on a prorated basis, to make up the difference of his/her regular weekly
income.

Students who have been physically violent at school, during the school day, will not be placed on a District
bus. Every effort will be made by administration to temove the child from the school setting as soon as
possible. If a child is suspected by a paraprofessional, teacher or administrator to be in an emotional state
of being that could lead to explosive behavior on the bus, with the principal’s approval, the District will
either make sure that the student is accompanied on the bus with another adult for supervision or not place
the student on the bus to be transported. The District will follow the Bylaws and Policies adopted by the
Board of Education found in Section 5610.01 — Expulsions/Suspensions Required by Statute.

ARTICLE THREE
UNION AND MANAGEMENT RIGHTS

Except as expressly provided otherwise by the terms of this Agreement, the determination and
administration of educational policy and the operation of the schools are vested exclusively in the Board or
in the Superintendent when so delegated by the Board. The exercise of judgment and discretion by the
Board and its admmistrators, if made 1n good faith and for valid reasons not in conflict with the express
terms of this Agreement, shall be upheld.

Nothing contained herein shall be considered to deny or restrict the Board of its nights, responsibilities, and
authority under the Michigan General School Laws or any othet national, state, county, district or local laws

ot municipal regulations as they pertain to education.

The Union, as the sole and exclusive bargaining representative of the employees, shall have the nghts
granted to it by Act 379 of the Public Acts of 1965, as amended.

The Boatd reserves all rights exclusive of those mutually agreed upon in this Agreement.

ARTICLE FOUR

GRIEVANCE PROCEDURE
Definiton

1. A "grievance" shall be defined as an alleged violation of the expressed terms and conditions of this
Agreement. The purpose of the grievance procedure is to secure, at the lowest possible
administrative level, equitable solutions to grievances which may from time to time arise.
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decision of the arbitrator shall be final and binding and that judgment thereon may be entered in any
court of competent jurisdiction.

6. The cost of arbitration under this Article shall be paid by either party to this Agreement requesting
arbitration.

A standard form for all grievances shall be used. The form shall be incorporated in the Agreement as
Appendix B.

Any grievance not filed within the prescribed time limit or not advanced to the next step within the time
limit in that step, shall be deemed abandoned. Time limits may be extended by the mutual agreement of the
Board and the Union in wnting; then the new date shall prevail.

The following matters shall not be the basis of any grievance filed under the procedure outlined in the
article:

1. The termination of services or failute to re-employ any probationary employee.

2. The placing of any probationary employee on an additional petiod of probation, provided such
employee shall be presented with the written reasons for the additional probationary petiod at least
five (5) work days prior to the end of the initial period.

A group grievance may be submitted by the Association President.

ARTICLE FIVE

DISCIPLINE AND DISCHARGE

The Board shall retain the nght: to establish, adopt, change, amend and enforce rules for employees to
follow; to verbally warn, issue written reprimands, suspend, discharge, demote or transfer any and all
employees who violate these rules, subject to the terms of this Agreement.

An employee's disciplinary record shall not be valid after three (3) years if there are no repeat offenses.
An employee shall be offered an opportunity to have a Union representative present when the employee is
being disciplined. Should the employee choose not to have the Union Representative present, the employee

must do so In writing.

The Board shall not discharge nor suspend any seniority employee without just cause. The Board agrees to
follow a procedure of progressive discipline.

ARTICLE SIX

SENIORITY

Seniority shall be defined, for the purpose of this Agreement, as length of continuous service with the Board
within his/her classification. A bargaining unit member may hold seniority in more than one classification
while employed by the District.
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will be notified and the vacancies will be posted for a penod of ten (10) calendar days. Applications for
such vacancy shall be in writing and turned into the supetvisor. The position will be filled within ten (10)
work days after the posting period. The Association President will be notified in writing, by the
Superintendent or his/her designee, as to the status of any position filled or not filled within ten (10) work
days after the posting period. If at any time the District and the Association determined that the ten (10)
work day timeline is not desirable, the timeline may be waived by mutual agreement with the Association
and the Superintendent.

In the event no employee from the classification bids for such vacancy, employees from the other
classifications, or on layoff, may apply for the vacancy, based on their seniority and ability to do the wotk.

When an employee from another classification applies for a job and has passed the determined level of
proficiency on a skills assessment in the classification applied for and in accordance with the Master
Agreement, he/she shall be granted a trial period of not less than fifteen (15) working days during which the
employee shall prove competency in the job, acknowledging the provision of Letter C above.
Determination of competency during the fifteen (15) work day trial period shall rest completely in the hands
of his/her supervisor/principal or superintendent. In the event he/she cannot handle the job, the employee
shall be returned to his/her former position with no loss of service time. In the event that said employee
continues in his/her new position beyond the fifteen (15) work day trial period his/her seniority shall freeze
and not accrue 1n the previous classification. The seniority list shall be amended to reflect any sentority
earned within the last five (5) years.

During the trial period, the employee shall be paid at his/her old rate. If successful, the employee shall be
paid the new rate retroactively to the first day of the job.

A “Temporary” vacancy shall be defined as a vacancy created by a regular employee having been granted a
leave of absence for a duration of not more than one year or as newly created position that 1s less than
twenty-five (25) work days old and has not been filled by a permanent employee. Internal posting of
temporary vacancies shall be for forty-eight (48) hours.

Employees working in a temporary assignment shall not be barred from bidding into a vacant permanent
assignment pror to the end of the temporary arrangement.

Cutrent employees shall be given first right of refusal as subs for positions outside their classification which
they may petform, provided such wotk does not interfere with job assignments or duties within the first
classification. Such assignments would be subject to sentority and other provisions of this Agreement.

If a bargaining unit member serves as a substitute for the District in any bargaining unit position, the
bargaining unit member will be paid at the rate of pay of the classification they are substituting.

Nothing in this paragraph may be the subject of a grievance.
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ARTICLE TEN
VACATIONS

After one (1) year of employment, each twelve month full-time employee shall be allowed vacation as
follows:

1. After one (1) year: Ten (10) days

2. After three (3) years: Eleven (11) days

3. After six (6) years: Twelve (12) days

4. After seven (7) years: Thirteen (13) days
5. After eight (8) years: Fourteen (14) days
6. After nine (9) years: Fifteen (15) days

7. After twelve (12) years: Seventeen (17) days
8. After fifteen (15) years: Twenty (20) days

Vacation days are awarded on the anniversaty date of hire and may be used at any time duning the following
twelve (12) months. Vacation time of up to five (5) days may be carried over from one (1) year to the next.

All full and part-time employees shall be granted three (3) personal days per year with regular pay. These
days, if not used, will be added to the employee's accumulated sick days at the end of the year or, at the
employee's option, two (2) personal days may be carried over to be used the following year only. Even with
cattyover, no employee may schedule more than five (5) personal days in any given year. These personal
days shall not be used to extend regularly scheduled vacations or holidays unless approved by the immedsate
supervisor. Except in the case of an emergency, at least forty-eight (48) hours advance notice must be given
to the employee's supervisor. Personal days may be used in half (1/2) hour units.

All Employees with fifteen (15) or more years of service to the district, based on their last date of hire, shall be
allowed one (1) Merit Day, employees with twenty (20) years of service shall be allowed two (2) paid Merit Days
per year to be used at his/her option and employees with twenty-five (25) years shall be allowed three (3) Merit
Days. The only requirements for the use of the Merit Day is that the employee notifies the employer at least
twenty-four (24) hours in advance of said use; Merit Days are awarded on the Anniversary date of hire. Merit time
of up to five (5) days may be carried over from one (1) anniversary year to the next.

ARTICLE ELEVEN
HOLIDAYS

Each full-time employee as defined in Article One, Para B, shall be paid for the following holidays: Fourth
of July, Labor Day, Thanksgiving Day, day after Thanksgiving, Christmas Day, New Year's Day, Good
Friday, and Memotial Day.

Each part-time employee as defined in Article One, Para B, shall be paid for the following holidays: Labor
Day, Thanksgiving Day, day after Thanksgiving, Christmas Day, New Year's Day, Good Friday, and
Memorial Day.

Should any of the holidays listed in A or B above fall on a Saturday, the Board shall recognize it as having
been the Friday before the actual holiday. Should the holiday fall on a Sunday, the Board shall recognize it
on the Monday following the actual holiday.

For employees scheduled to wotk at least 230 days, the Fourth (4™) of July shall be 2 paid holiday.
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In otder to teceive holiday pay, an employee cannot take a deduct day the last scheduled wotk day prior to
the holiday or the first scheduled work day following the holiday.

ARTICLE TWELVE

SICKAND FUNERAL LEAVE

Each full time employee shall be granted the equivalent in houts for one (1) day sick leave for each month
of service rendeted each year.

School-term employees will be given ten (10) sick days, including second bus runs. They will be granted at
one (1) day per month, starting September through June.

Employees working less than the school term, who have worked at least ten (10) days within a given month,
will be granted one (1) day pet month worked.

All sick days are to be used after notification per the Master Agreement to the bargaining unit member’s
supervisor to accumulate as follows:

1. [Full-time employees - hours equivalent to 180 maximum days accumulation.

2. Part-time & school-term employees - hours equivalent to 90 maximum days accumulation.

Upon retirement, all employees shall be paid for all unused sick days to a maximum of hours equivalent to
180 days for full-time and a maximum of hours equivalent to 90 days for part-time employees based on
his/her daily tate at the time of retirement. This termination pay will not be reportable to the Office of

Retirement Services as reportable compensation.

[Full ime employees: Part time employees:
(applies to all except full time)

60 or fewer days 30% 30 or fewer days 30%
61-119 days 40% 31-59 days 40%
120 or mote days 50% 60 or more days 50%

Once the employee has reached his/her maximum bank of sick leave they will be paid annually for any
unused sick leave above the stated limit of 180 days-full time and 90 days part-time at the 50% rate of
his/her daily rate at the end of the school yeat.

In addition to personal illness or injury, sick leave may be utilized after notification per the Master
Agreement to the bargaining unit member’s supervisor for the following purposes: In cases of illness or
injury to immediate family, defined as child, spouse, parent, grandchild, sister, brother or grandpatent, sick

leave may be used as is necessary.

In recognition of blended families, the Board recognizes the family of the employee’s spouse the same as
the employee’s for those persons mentioned above.

Sick leave may be used in half (1/2) hour units.

Bereavement
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1. One (1) day for bereavement leave may be used after notification per the Master Agreement to the
bargaining unit member’s supervisor for the following members of the employee's famuly: aunt and
uncle. Additional days may be granted by the immediate supervisor or his/het designee, but such
additional days shall be charged against sick leave.

2. Up to three (3) consecutive workdays shall be granted after notification per the Master Agreement to
the bargaining unit membet’s supervisor for the death of any one of the following:

Mother, Father, Son, Daughter, Mother-in-Law, Father-in-Law, Daughter-in-Law, Son-in-Law,
grandchildren, grandparents, brother, sister, husband, wife, brother-in-law, and sister-in-law. If a
need for more than three (3) days of bereavement leave is substantiated, additional days may be
granted by the immediate supervisor or his/her designee, but such additional days shall be chatged
against sick leave.

3. In recognitton of blended families, the Board recognizes the family of the employee’s spouse the
same as the employee’s for those persons mentioned in #2 above.

It is the District’s responsibility to obtain substitutes for all bargaining unit members. No employee will be
denied the right to utilize paid sick leave when a substitute cannot be procured nor will the member be held
msubordinate for exercising the right to use paid sick leave granted in accordance with the Master
Agreement.

The Supernntendent’s office will ensure that a published notification of defining how an absence is to be
reported will be given to each employee, no later than the first day of each school year or the date of hire,
giving members the name of the supervisor the bargaining unit member is to contact about an absence,
phone numbers that they may call to leave 2 message, and an alternate designated supervisor if the original
supetvisor is absent or unavailable to notify of absences.

ARTICLE THIRTEEN
INSURANCE

Pursuant to the authority as set forth in the Michigan Public School Code, as amended, the Board agrees to
provide the following insurance protection to all full-time, twelve (12) month employees:

FOR EMPLOYEES NEEDING HEALTH INSURANCE
Mazjor Medical

Priority Health POS

%500/%1000 In-Network Deductible

$1000/$2000 Qut-of-Network Deductble

OR

Priority Health POS HSA 100%

$1300/$2600 In-Network Deductible

$2600/$5200 Out-of-Network Deductble

OR













































