e T e T

25240 2003-06-30 BSCAU MEA E

T S S B R e

A
v

a;m‘_:,,:l,.... o e e e e s

© AGREEMENT

-

.
T NS NP ' : :
} R R L I D (LR TR ' ‘:r!‘u i

Ca ::- " w2 * -""-“' i e et
| betweer

R Board Of-Ed _caﬁo“”

Beecher Commun‘%c ool District

‘Beecher Community School District 0'25}?/7‘0 |
Ok 30 A0
2000-2003 _E) 0 QA}? WEA

Flint, Michigan


DISDocLabel
25240  2003-06-30  BSCAU MEA  E


Master Agreement between Beecher Community School District and Beecher Secretarial/Clerical/Aides MEA/NEA 2000-2003

[P —

. TABLEOQOFCONIENIS & - . . | il
ARTICLE T cecrevoeree Recognition — - , - . SO W N
ARTICLE IL..........Board Rights ..o i 2 |
ARTICLE IIL.........Representation. B R—
ARTICLEIV...; ...... Gnevance Procedure... 3

. ARTICLEV .......... Negotlauon Proccdures ............... — ' . w5

| ARTICLEVI ..... :....Compensatlon ', o L S -

ARTICLE VI ....._....0nentatlon/Confcrences (Sec/Cler Only) ... 6

| s
cengone e

10 .
13

14

t Tima THgNprary Employees (Sec/Cler Only) ... .17

ARTICLE XIV........ Video m & Work Calendars (Sec/Cler Only) 18
ARTICLE XV ...orr... RESIZHAON roorerrnivesmsssssrnrers o a8
' ARTICLE XVL.......Leave Pay ... e 18
ARTICLE XVIL....Leave Of ABSEN0E wrrrcrrrmrs e 20
.ARTICLE XVvII..... Parental Leave esisusinesseaessaseens 23 R
ARTICLE XIX........Jury Duty | s 23
ARTICLE b:o. SI Bereavement Pay ............. eveeneninenenasasen i RO .
ARTICLE XXL.......Evaluation ....... SO 24
ARTICLE XXII ...... Ingmance Protecti_on .......... ST 24
ARTICLE XXIII..... Longewty ........ researsnasssnssttsaiassnsnasenns rersscsssassassresnens o— .28
" ARTICLE XXIV.....Vacations ......... e asass s ceeseansanassassssass 29
ARTICLE XXV ... DiSPUE .o i 30-

ARTICLE XXVL.....General PIOVSIONS.ovrerorsvssssssrsssssstsersirses S 1|




Mastcl' Agreement between Beecher Commuity ‘School District and Beecher Secretarial/Clerical/ Aides mAINEA

‘,-“ D. .All Union dues and/or initiation fees of the employees who authorize such |
- . -, ~-———deductions shall be deducted from the employee's second pay ‘monthly-by the- -~~~
.. Board and remitted to the duly authorized representative of the Union within ten
(10) days. It shall be the responsibility of the Union to designate to whom such
remittances shall be made, also to ceriify iie amount of any deduction over and
above regulat monthly dues. The Board shall fumish, in.writing to the Union,
the employee's name, date of hire, home ad , school assignment and social
security number within ten (10)-work days of the hire of the employee. . The
. Board_shall notify the Union in writing of the names and dates’ of employees
who have quit, and begun or ended a layoff or leave of absence. ' '

FRL L L oot e s __._n.'-.- ", .
’ Ol

ARTICLE]I -

Fe IR VA2

BOARD RIGHTS
s charge_d.._by,.,,;:lqw,-_,.W.-i.t‘hﬁ.certain;«, _,,,_
Jischarge which may not be delegated.

,ate or usurp the responsibilities of

’ not inconsistent with the terms of

+ A. The Jjnion recognizes that- the Bo
" responsibilities which it must assume
Nothing herein stated or inferred

the Board as the final determinant-

@’ - this Agreement. -
, '_ ' . p.. This Agreement shall su
~ heretofore regulating gie TR

y rules, regulations, policies or practices
ips between the Union and the Board. -

C. If any provisions of this greement or any application of the contract to any
‘employee, groups. of employees, or the Board shall be found contrary to law, -
then such provisions of application shall not be deemed valid and subsisting - .
except to the extent permitted by 1aw, but all other provisions or applications

' chall continue in full force and effect. | ‘ ‘

D.. The right to hire, discharge or discipline for cause is tl'l.e'responsibil'ity of the
Board, except that any seniority employee SO affected may follow the grievance
- procedure hereinafter provided. - o ' ' |

E. Supervisory and executive personnel, defined a superintendent, assistant or
associate superintendents, principals, assistant principal, managers, '
- coordinators and directors may perform activities governed by this agreement

to fulfill their required performance responsibilities provided the
bargaining unit secretary is scheduled but not available to perform the

work. The performance of bargaining unit work by persons outside the

bargaining unit shall not result in a reduction of bargaining unit shell-net
i 108 iniE it positions. : :
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g Example: . - : e ; | T

‘1. The regular seniority employee is absent and there is not”a" substitute secretary

.

: 'available.
.2_. The regular senjority employee is presently ovef-extended wiﬂx-pfiorit'y{ work
e assignments and a project must meet the deadline. R ‘

.. .3..The regular seniority employéé has left for the day/work year andoneor two
additional memos need to be processed. - 5 SR

A . . 1 .
T s O I R L L it i !
° . cor e ! L :

apmcEm

- REPRESENTATION

-~
.

2 .A. The JAJnion shall provide - the-- Board: with-- 8 list...of...apthorized . Union...........
‘representatives who must be .emp .of the Board. It shall be the

Lo responsibility of the Union to infoithe Roard when there is any change in the

_ © authorized list. SRS ' | R

.. . B. An employee or group of p be entitled to be represented by the
. . " . Union and/or have pres¢ tative of the Union in any matter deali
‘ hips. No action shall be taken with respect to

~ with employer-emplggee T A
~ the employee or group NP i

oyees until rep;esen_tation is present, if requested.

I

ARTICLELV

GRIEVANCE PROCEDURE

A.. A grievance is defined as a violation of a specific provision of this Agreement.

' A grievance must be raised with the supervisor no later than twenty-nine (29)

. calendar days following the occurrence giving rise to the grievance and is known
" to the Union or the employee. Probationary employees shall not be covered by

the provisions of the grievance procedure.

B. Any employee having a grievance, or a member of a group having a grievance
may take their grievance up with their immediate supervisor or may request the
Union to represent them in the presentation of the grievance to the immediate
supervisor. | R - S .

C. If the grievance is not satisfactorily adjusted during the verbal discussion with
the immediate supervisor, it shall be reduced to writirig and presented to tb
immediate supervisor. The immediate supervisor shall answer the grievance ine-.

3
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(% B - writing within ﬁvé &) calendar days of receipt of the grievance. If the employee
e ~°or the Union does not ac':cept‘the_answé'r of the immediate supervisor it may be .

appealed to the Supe . tendent or his/her designee providing notice of such
appeal is presented within five (5) calendar days of receipt of the immediate
supervisor‘,sanswer. e A e

D. The Superintendent or his/her designee ¢hall answer the grievahcd within fifteen

(15) calendar days of receipt of the grievance. If the Union does not accept the

mswer of the—Superintendent or his/her designee it may be appealed to a

ommittee which shall function with full authority of the Board, and shall be '

comprised of at least two (2) members of the Board, providing notice of such’

e e appeal is presented: tb the - Persannel. Qffice within five (5) gsale{,lda{ ‘days.of o
: ~ receipt of the Superintendent or his/her designee answer. .. ., A

E. The committee appointed by the Board shall answer the grievance within seven'

‘ _ (7) work days following the meeting to discuss the grievance with the Union. If
‘f.rA-e——,vuuhﬁ ‘ﬂ]el Union does iiot accept ﬂle ahswer

arbitration provided notice of such agp

his/her designee within fifteen (15) g

£ is presented to the Superifitendent or
days of receipt of the answer.

C’ . '~ F. If appealed the parties shall hiva ten§p0) working days to mutually select an
, S arbitrator. If the parties cpnagot Rl «lly agree on an arbitrator the Union may
A Domand for ArbifNGayDh the American Asbiteation Association the

arbitrator will be sgeCto® v ordance with its rules.” The rules. of the
American Arbitration 7 ation shall govern all arbitration proceedings.

G. The arbitrator will have no power to add to, or amend, or change the existing
contract. In arriving at this decision the hrbitrator shall only consider evidence
which has been introduced at the previous steps of the grievance procedure. The

cost of the arbitrator shail be divided equally between the parties. The cost of -
witnesses, counsel, and other representatives of either party shall be borne by the
party incurring them. The arbitrator's decision shall be final and binding on both

. parties.

H. A representative of the Michigan Education Association may enter the grievb.née'
procedure at Paragraph D and/or the following steps of the grievance procedure, '
in addition to the Chairperson, Union Representative, witnesses and aggrieved

party.
I. Any 'érnployee who is requested to attend a meeting by a representative of the
Board, to discuss disciplinary action, shall have the right to request. Union

representation. The Board shall notify the Union and employee, in writing,
within three (3) working days of a suspension and/or discharge. | |

4

of the committee it may be. appealed 0. ... -
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% ], .The Chairperson and/or Union representative shall be paid by the Board for time

&7~ - spent in processing of grievances related to the Board during their regularly -
scheduled working hours after students ‘are dismissed, ‘provided they have &
raceived prior approval from the ,__Supcrintenden,t or histher designee, whose :
approval shall not be mneﬁsbﬁabiy'wiinhci&; and srich time shall not exceed a
total of five (5) hours per week for the combined time of the Chairperson and/or

e
-

, " Unjon representative.
oo T T  ARTICLEV' |

A Itis contemplated that matters not specifically covered by this Agreement but of "
common concern to the parties shall be subject to negotiation between them
e from time t0 time during the period of this Agreement upon request: by either
o . party io the other. The parties-undertake-fo cooperate marrangmgmeeungs,
' selecting representatives for such disgAgsions, furnishing necessary information
¢ 3d resolving any such matters. SR

this Agreeméntt_he parties will begin.

. . B Sixty (60) days prior to the ex ]
. o negotiations for a new ee ‘overing Wages, hours, and_ terms and
. conditions of employmen > ¥ning unit members employed by the Board. . '

over the selection of the X Egotiation or bargaixﬁnglreprGSent'aﬁ,ves of the other
arty and each party may sélect its representatives from within or outside the -
<chool district. It is recognized that no final agreement between the parties may
be executed without ratification by a majority of the Board and by a majority of
the membership of the Union, but the parties mutually pledge that
. representatives selected by each shall consider proposals and make concessions
_in writing in the course of negotiations of bargaining subject only to such
~— - ultimate ratification. ' ‘ S

- C. In any negotiations dest | in this Article neither party shall have any control

D. If the parties fail to reach an Agreement in any such negdtiﬁtibns,' either party
may invoke the mediation machinery of the Michigan Employment ‘Relations:
Commission or take any other Jawful measures it may deem appropriate. o
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| ARTICLE VI -
A R

 COMPENSATION |

LUV e

Tl_iébdm nsauon of cmployenmé coverdd by this Agreement arc set forth in_'the
attached schedules which are incorporated into this Agreement. ‘The dates of pay

~ shall be the same as the certified instructional personnel. The salary year of all’

*  using the same method and terms as the awarding of seniority.  All members of .

A,

_‘minutes after students af

upit. members, including 52 week employets begins with the first. pay of the

 school year and extends for 25 periods. Employees will not suffet any wage loss
due 1o this adjustment. ' : o , R L

, Salary,;step i)iacgmcht is based }lﬁoq‘ j_(ears.l‘p_f servtce Partial yea;swﬂ,l be pro- »

rated - between.steps. Years of service will be determined once per year

;

" the unit will retain their year of service of jﬁly 1,1997.

jve. shall make the, final determination. . ...
schools are closed the official focal
¢ WFDF, WDZZ and channel 12.
_With no loss of pay, when the entire
cause of such conditions.. When the
voes will be released within forty-five (45)
When an individual building is closed
cretion of the building administrator.

The Bgard or its designated representa
with respect to school closings.
stations for notifying employees
Employees shall not be required to
school system is closed by theX
district is closed after stariisgy ©

employees will be di%
Aides may select to recel their pay in twenty one 1) or'tv'yexity-six (26)pays.
'All other. employees may select to receive their pay in twenty-three (23) or -

twenty-six (26) pays. Fifty-two (52) week !secretaries' receive 26 pays.

ARTICLE VIL

A e ——

| ORIENTATIONICONFERENCES |
- _(SECRETARIALICLERICAL ONLY)

A maximum of four (4) secretaries may be released from regular duties without
loss of salary with prior ap] oval from the Superintendent or his/her designes,

" whose approval shall not be unreasonably withheld, one (1) day each semester

for the purpose. of participating in secretary conferences or workshops. A

' secretary may elect to work or attend said meetings.

6
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9' ~~ B. Priorto the fourth week: of school, an orientation for secretaries/clerks shall be
' ~presented by-Cenfral Office. “This oriéntation will be mutually planned by the . g
Union and Administration. It may be presented prior to the arrival of students. . e

C. Central office and the union ‘will jointly plan- an annual empioyée skilis
- devélopment program, including but not limited to use of computers, word

o processors, and spreadsheets, specific content, timing, employee involvement
and investment requirements will be mutually agreed upon by administration and
the union. : ' ' )

ARTICLE VIII

: T SR TP LI AT
0 HOLIDAYS: ‘&t e e

.
LA . e —————————— . . TR TR T

e

1. SECRETARIAL/CLERICAL

s passiniimonoooo - The. following legal holidays shall be_observed providing school.is mnot; in ...
session, and school secretaries ar t required to report with the full
understanding there will be no loss Apa\ Holidays falling on Saturday will be

* celebrated on Friday and holidaY\ling”on Sunday will be celebrated on:

: s Monday. The following holi SN} be observed for the duration of this

”, , Agreement: Labor DayeseJul " Thanksgiving Day, the Friday after -

¥ Tharksgiving Day, Chrih@aE)¢, Clristmas Day, New Years Day, Good@
Friday, Memorial Dgi¢ N8 "

Eve,.the scheduled Martin Luther King Day
and five-(s) ™ © addgpjl Christmas holidays (to be taken during Christmas
recess) The employee mus be scheduled to work in the week containing the 4th
of July to be paid for said holiday. Effective July 1, 1997 there will be a -
reduction of one (1) paid holiday, with the option to use one (1) vacation day,

Al Jf\d\g personal day or option to work in order that the employee does not receive a
\Q() reduction in salary. Effective July 1, 1998, a reduction of an additional paid -

holiday with the option to use two (2) vacation days, personal days, or © tion to.

' : El})ecﬂve July

work in order that the employee does not receive a reduction in salary. ‘
1, 2003 reduction in two (2) paid holidays. Any decrease in paid holidays BSTAU member(s) shall be allowed the
option to work. ' ' : ‘ C

2. - AIDES/FAMILY SERVICE WORKERS
The following legal holidays shall be observed providing school is not in session
and employees are not required to report with the full understanding there willbe -
no loss of pay: Labor Day, Thanksgiving Day and the Friday following,
Christmas Eve, Christmas Day, New Year's Eve, New Year's Day, Martin Luther
g King Day, Good Friday, Memorial Day. The employee must be scheduled to
.- . work in the week containing. Labor Day to be paid for said holiday.) Effective
. July 1, 1997 there will be a reduction of one (1) paid holiday, with the option .
use one (1) personal day or one sick day may be converted to a personal day in

7
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_order that the qrhployee does not Teceive a reduction in salary. Effective July 1,

S TTTI998, a reduction of an-additional paid holiday with the option to use one (1)

personal day, and the conversion of one (1) sick
* - Joesiot peceive a reduction in salary. '

‘ Holidays falling on Saturday will be celebrated on Friday and holidays falling on
» . Sunday will be celebrated on Monday. Holidays will not be paid while an
. employee is on leave of absence. Part-time seniority employees shall receive a
... . proTaa payment based on his/her regular straight time daily rate. '

ARTICLE IX

ey,

HOURD 273 T ===

S HOURSOFWORK LT

~

» & The nogal work day shall be 7-1/4 ho

be 36-1/4 hours per week, Monday thiphg Friday, beginning at required time in
each building with one-half (172) I h period allowed.to be taken away
from the desk at a time suitable t0 TgNmiIn diate supervisor., Lunch time shall
not be used at the beginning or € of Ne,work day. A daily work schedule shall
be provided to each employeg P ythe beginning of each school year. Said
_ schedule may be change Jiding five (5) workin days' notice to the -
employee, the Uniopdand ersonnel - Office, except in the case of an
. emergency- Level 11 Segtagy 10, the Principal/Building Adminisu'ato'r shall have
an cight (8) hour work dayXr ess mutually agreed upon by both the secretary and
the Principal/Building Administrator. The option for all other Level II Secretarial ;-
employees. t0 work an eight (8) hour work day shall be de_pendent_'-on' a
collaborative decision-making process nvolving the bargaining unit employee,
Principal/Building’ Administrator and the individual ‘building’s 'school
improvement team. -' o S |

~ B. Secretarial positions demanding work beyond forty-two (42) weeks are to be
filled through the immediate supervisor. If the regular secretary does not wish to
work and there is mutual agreement between supervisor and secretary, the job
shall be filled by 2 bargaining unit secretary with said job qualifications whose-
job does not require summer work, and at their regular rate of pay. An attempt
will be made to distribute work on an equitable basis. S '

C. The Board recognizes the principle of a standard 36-1/4 hour work week , in
addition to the principle of a standard 40 hour work week and will set work
~ schedules and make work assignments which can reasonably be completed
within such standard work week. However, in the event overtime -might be

" necessary, the following shall apply: S

.8

per day. The no:mhl‘ woﬂ-:_‘k,'&eek shall .
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e | . 1.All extra work will be__qffer?fé first to the employee in the position and then -
K .' . to other members of the ,depaiﬁﬁéﬂtlbﬁildiﬁg"fanﬁliér with the work. If the"

offer is refused the work shall be offered to other bargaining unit members
qualified to perform the work according to seniomity.. . - '

2. Bargaining unit members will provide advance -notice to the ‘union
 president of their availability to work during the Christmas and Spring
' breaks. In the event that the 52 week employee is unavailable to work, the
bargaining unit will assume the responsibility of notification to the
 personnel . department of a bargaining unit member based on their
. qualifications and seniority to perform the work assignment. B
e IR UL TR B A A A R "I‘-m:'q‘ .‘- L
" '3 Léave dzys will not be permitted for use by bargaining unit ‘members during
any posted summer work assignments-nor should - sick days be accrued
during any posted summer work assignments. AR

*w 4, Time and ome-half (1-1/2) shall be,
forty (40) hours per week. -

id for all work performed in excess of -

yaid for all work perfomieﬂ on Saturday.

‘ | 5. Time and one-half (1-1/2) ghal

i%or all work performed on Sunday and |

6. Double time (2) shgfNge ~work
. Z.Y'4 hours as speciﬁed in Arﬁqlq vV, Seption B.

holidays, in additi

7. Any employee cal work on Saturday, Sunday or holidays shall receive .
a minimum of four (4) hours pay. . i S
D. Secretaries will be provided a fifteen (15) minute relief time in the morning and

in the afternoon away from their jobs. When a secretary is asked to work during

~ her relief time, this amount of time can be exchanged for compensatory time,

« prior to the end of the next payroll period, with the ‘permission of his/her
immediate supervisor. Relief time shall not be used at the beginning or end of
the work day. ‘ ' o ' : o

E. When a secretary finds it necessary to be absent from his/her job, he/she shall
call the personnel substitute call number reporting his/her absence by 6:30 am.

F. When additional help is deemed necessary by an immcdiate' supervisor,
sufficient help shall be made available. ' ‘ .

]



& . A Th houts of employment for each £.11-izme teacher aide shall be establishéd by

the Board but in no event shall a teacher aide be scheduled for less than six (6)

hours per day. If an aide is scheduled to work over eight (8) hours on a given
day, such time shall be at time ani one-half (1-1/2) the regular hourly rate..

B. When an aide finds it Lecussary to be absent from his/her job, he/she shall call
the personnel substitute call number by 6:30'am. C ‘

C. Al full-time instructional aides shall be provided with a duty free lonch period of

at least thirty. (30) minutes.

......

' défmed"by Master Contract and Special E_dupaﬁon,(_lqmplian_ee :égula'tikbl‘:s':'s‘l;all"lbe awarded

additional compensation based on the '-current year substitute teacher aide per diem rate.’

(Twelve (12) ‘ad_ditim;‘al students will constitute additional compensation)

AT Ry e g

5. Seniority rights shall be lost and the employee shall be removed from the -

" seniority list for the following reasons:

a. Employee quits.

b. . Employee is discharged for just cause. - S

¢. Employee is laid off for a continuous period equal to the seniority the
employee had acquired at the time of such layoff.

~ address.

notification, except 10 case of emergency.

3. - Disciplinary suspensions occurring after the ratification date of this coﬁtract.
shall not accumulate seniority during said suspension.
sixty (60) working days following his/her Board approval date, after which their

10

~defined as date of Board Approval (See Article .

d A laid-off employee fails to return to work within five (5) working -
days when recalled, after notification to the employee's last known’

e. The employee is absent for five -(5) consecutive wor]dng_ days without .

 B. New employees shall be required to work on probation for a period not to exceed

. Special Education Paraprofessional otaff (Teacher Aides) Who work in a cliisrobim overlgad ds-
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! | _seniority shall be as of the date of BOARD hn'e P_rdbationary employees shall "
. v ———mot be eligible for fringe benefits.. .~ ' ' T e gl

] . . ' —— o ) . ; —

IR .C. . All seniority employees chall be included on a seniority list prbvfded by the
| * Board and sent to bargaining unit members by November 1 of each year.

. . D. An employee who elects to move to a position outside the bargaining unit shall
' " contimue to accumulate seniority for a peridd of one (1) year after the move.
Thereafter he/she shall not accumulate seniority and shall retain his/her seniority
for a period not to exceed the amount of frozen seniority. - Said employee retains
aTight to return to the bargaining unit subject to the following: =~ ' . L
T T ' . Ve e s e e . R . ._’.. Lo
1. During the first year' in said position: the -employee'may’;elé't':t,,to refumn to
." tis/her Tormer classification or the Bpard may elect to return the employee .
to his/her former classification. : I L

_employee may °1°°tt° retmntothe

vt o " 2. After one year in éaid»‘i)osiﬁon th
Seniority to claim a vacant position.

 bargaining unit and exercise his

3. After one year, should the BS
.. i return to the bargaining u
- ' his/her former classifjpagon

4. Should an emplggee QO return to the bargaining unit after a period of
time that is great thjn his/her frozen seniority, said employee shall be
able to claim a va®Mit position after all seniority employees have had
opportunity to bid. Said employee's seniority shall commence as of the first .

. day of return to the bargaining unit. Frozen seniority and benefits shall be -
lost. : : ' ' ' e

imiate said position, the émployeé 'mhy
ping the lowest seniority employee in -
wer classification as seniority allows.

E. . There shall be separate seniority list for each classification, secretary/clerical
‘ positions, teacher aides/family service workers. . ' -

' F. A part-time employee is an employee who is BOARD hired to work less than the
normal work day or less than the normal work week. A part-time employee shall
attain seniority after completing a probationary period of ninety (90) working.
dayswithinasix(6)monthperiod. ST ' L

2. AIDES

' A. Seniority will now be eamed on an accrual basis. Seniority accrues during paid
. . leaves of absence. This specifically excludes members on LTD. The formula
' ' used herein is 50% plus one day for each quarter year on the basis of contract" |

* work days . e.8-, 180 contracted working days = 45 days must be worked or be™".
R ' o
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Q ~ paidleave days tg_’g:lcun a quarter year’s seniofity. Bargaining unit members must’

have worked 60% percent of the previous quarter in order to have bidding rights.. .

B. New employees shall be required to work on probatidn for a period not to exceed.
60 working days following his/her Board approval date, after which their

seniority shall be as of the date of BOARD hire. Probationary employees shall
. not be eligible for fringe benefits. . - ' o '
All seniority employees shall be included on a seniority list provided by the
Board and sent to bargaining unit members by November 1of cach year. .-

I AN W , \

.‘..' ERL LR et e --“"".""," ' . . e e .u.:-'.l‘ ) FEU oy gadie ot %o, fver
Seniority of an employee shall continue while he is absent ‘due to an injury
covered by Worker's Compensation Insurance. o - ‘

t

~ E. Therightto reémpl_oyr’nent or the continuing éeniority rights of an employee now

*4.- ., orhergjnafter upon the seniority list and who is now or hercinaft&r_g:membgﬁrv,_.__pf__fw_-___ L

.-

the Armed Forces of the United State accrue seniority during the period of

o initial conscription as provided by 1
@' . F. An employee who is promote &siﬁon outside the bargaining unit shall -
continue to accumulate sepaEityfo iod of one (1) year after promotion.
. Thereafter, he/she shall . + ot accumulaté seniority. During the first year
' he/she shall, have thgighh m to the bargaining unit and bump the lowest
. seniority employee inN\gis/jer former. department. If he/she retums to the | -
bargaining unit after on¥/(1) year, he/she shall bump the lowest seniority
- employee in the unit in a position for which heIYshe is qualified. = o

G '.Senion'ty.shall not accumulate for an employee on an unpaid le_&'w'e'_‘of absence
~ with the exception of medical leaves which shall accrue seniority for a maximum
 of ninety CALENDAR (90) days. : DO

' H Seniority shall be terminated for the following r_easbns:

The employee quits.

‘The employee is discharged.

‘The employee retires. | .
The employee is laid off for a continuous period equal to the seniority be
had acquired at the time of such layoff. I
5. The employee is absent for five (5) consecutive work days, without

c. o | notifying the Board, except for unforeseen circumstances.

R

. After serving the probationary period, seniority for all per_manentv éniployees
" shall be credited as follows: | S '
12
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1 All employees who work six (6) hours or more per day on a regular,

schedule will be considered as full-time employees.

2. Employees who work four (4) hours or more per day on a regular schedule

shall be credited with full seniority. . ,
3. Employees working less than four (4) hours per day on a regular'sc_hedule
. shall be credited with one half seniority. ’ : '

Employees who work less than three (3) hours per day on a regularly s¢hedu1eﬂ o
basis shall not be considered members of this bargaining unit and shall not

.accumulate seniority with the School District. . '

Probationarycmployecs and jemployees who work less than shree (3) h°“fSP?'

" day on a regularly scheduled basis shall not be entifled to fringeé ‘benefits under’

A.

the terms of this Agreement.

Once an employee has "r'acqu'irevd semiority under the provisions: of this

"".',.!‘_1;‘..,,.' ligd

Agreement, he shall be entitled to retroa tive credit for sick leave which he may . .

‘have been entitled to accumulate un

_ e provisions of Article X; Leaves-of
Absence, of this Agreement. - B )

In a reduction in force, employees will be laid off in line with their seniority
beginning with the employee having the least seniority. Employees. in

Classification IV, when reduced from their Classification, will have the option of

bumping into Classification III, seniority and qualifications permitting. Failing

to have sufficient seniority to displace an employee in Classification III, the
employee may, seniority and qualifications permitting, displace the lowest
seniority employee in Classification IL. Employees in Classification ITI, when

reduced from their classification, will have the option. of bumping into -

Classification II, seniority and qualifications permitting, or may elect to accept

the layoff. Employees in Classification II who are being reduced from their

classification may elect to accept a position within the teacher aides/family

service worker classification, only in the instance that a teacher aide/fsw position

is availab]e and the action will not result in the reduction or elimination of a
position of an existing teacher aide/family service worker, or may elect to accept
the layoff. Employces will be recalled from layoff to reverse seniority order,

beginning with the Jaid off employee with the highest seniority and. |

qualifications. Employees who elect to bump into lower-rated classifications

rather than accept a layoff shall be given the opportunity to return to their

13
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 AIDES/FAMILY SERVICE WORKE] '

. ﬁinployees',shall-rec' e ™
elimination of position.

. Empldyee's"Will be recalléd from layoﬂ' in reverse seniority order, beginning with

" the laid off employee with the highest seniority who is qualified for the position.

2000-2003

- original ciéésiﬁcaﬁ(iyn in line with _se_ﬁiority and Iqualiﬁcations; as openings —
Employees shall receive ten (10) calendar days prior, written notice of layoffor -

oJimination of position. A laid off seniority ‘employee shall be given the - .

. opportunity to qualify for any vacancy providing no ‘employee ‘in that’

classification with greater seniority is laid off, A ten (10) working day trial
peridd as outlined in Article XII-1., E above may be required. There shall be no
reduction of employees without prior discussion with the Union. - S

. Laid off employees ' shall be employed by seniority and qualifications when a
temporary vacancy is known 10 exist for five (5) or more. consecutive days in the *
~ same position and will receive union scale wages. Laid off employees will

" notify the Baad of théir availabilify to Al tempoaty vacancies.,, ottt bttt
The Board shall notify the Union of any proposed reduction in hours, proposed

layoff or climination of position,” ten (10) calendar days prior to the effective: .
date of the change. In the event of a teacher strike, twenty (20) hours notice ofa.- o
-change in work schedulé shall be required. .. -~ e sz b

tqperfo'rmthework. L

)-ga]eﬁdat days prior written notice of layoff ot

union. .

- Aides and family service workers will be txeétgd as separate' bi'assiﬁcéticbns for

urpose of layoff and recall. Rights to a position in another classification’is

controlled by article X1I-3, A &B.

ARTICLE XTI

VACANCIES AND TRANSFERS

ECRETARIAL/CLERICAL/FAMILY SERVICE WORKERS .

- A. A vacancy éhall be defined as a posi'tidn which is unfilled for any reason subject
| to the following conditions: ' '

14
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9 ~ _.1._ Shouldthe Bogrd___}_maygwrittén documentation an employee will be on leavel' o g
Coo " for more than ninety (90) calendar days, said position chall be considereda &
- vacancy. , 1

5. Should an employee provide written documentation to the Board that they
. will be on leave less than ninety (90) calendar days, said position need not
' _ be considered a vacancy. Should said leave be extended to more than
ninety (90) calendar days, said position shall be considered a vacancy.

3. ' The Board and the Union may mutually agree to post a position' which is’
. vacant for less than ninety (90) calendar days. - . T
B. Whenever any vacancy of newly created job opportunity in any secretarial or -

clerical position in the District shall occur, the Board shall immediately post the
same by giving , in writing, a notice of such position or vacancy to the Union.

*w  The board and the union may mutually agree to delay the posting.of a vacant '

position and allow for the work to bplpérformed by a substitute or temporary
employee. If a position is not p :thin seven (7) working days of the

- : position being vacated by the incu ithin seven (7) working days of the

’ . approval of a new position, Th not be allowed to use temporary or

: " substitute employee to pe No vacancy shall be filled, except in .

. case of an emergency an tynporary basis, until such vacancy shall have

. been posted for at le3; orking days. The Board shall have fifteen (15)
working days from the ng of the posting to consider and notify applicants
from within the bargaininy/ unit. If a bargaining unit member is not selected the
board shall have thirty (30) working days following the closing of the posting
for testing and notification. of external applicants and filling of the vacancy.
When a vacancCy OCCUrs, said vacancy shall be awarded on the basis of unit-wide
seniority and qualifications to perform the work available. If a vacancy should

. occur during the time school. is not in session, the Board shall not fill the
vacancy until the Union has been given written notification. Such vacancy shall
not be filled except in the case of an emergency and on a temporary basis until
ten (10) days after school convenes in the fall. ' R

C. The Board shall meet with the Union and discuss any proposed changes in job
qualifications, descriptions and responsibilities prior to the change. A job
description will be provided to each member of the bargaining unit. Said job
description will be updated at least once every three years. The Board shall meet .
with the Union to negotiate any proposed changes in job classifications prior to

. , the proposed change.

15



!—g - period, providing there are 10 qualified employees laid off in that
i, - .classification. Should a subé',citute_employee' ~work in excess of time
' ' stated above the employee shall be given a seniority date as of.
' his/her first day of work in said position. ‘
"C. Entry level substitute employees, with the- exception of level IV
', secretaries and Level V Program Instructional Assistants; shall be
paid the same hourly rate. ‘

A. The work assignments of unit members who operate video display terminals
' shall be varied so as not t0 exceed fifty (50) minutes per hour to assigned video..
“.  terminal tasks. e S

S SEREREEY DY
i 33T

B. Secretaries shall receive work cale the following school years/s.

"~ Any employee desiring to resign s notify the Board, in writing, at least ten (10) work

days_prior to the effective date. A _ : o
" ARTICLE XVI1
. LEAVE PAY
SECRETARIAL/CLERICAL

A. All secretaries absent from duty on account of personal illness or any approved
reason shall be allowed full pay as follows: : ' .

Up to 43 calendar weeks 10 days

. - 44 to 48 calendar weeks 11 days
. 49 to 52 calendar weeks 12 days

- 18
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2000-2003

'fSiek—leavé days will n&bg__‘_g_rgdi_ ed_. until the employee has retumed to-work for
" the current school year and has reported to work for ten (10) consecutive '
working days. New employees shall be credited with a pro-rata share of sick

" leave days in relation to their scheduied work weeks which occur prior to July 1’

of their first year'of employment. -

Ny
D

Each full-time permanent employce c¢overed by this Agreement sh:ﬂl bé ehﬁﬂe:_i -

* to ten (10) sick leave days. Sick leave days will not be credited until the
. - employee ha§ returned-to- work, fpr. the current school year, ang has reported to

ALLEMPLOYEES o . (&'

A

- work for ten (10) consecutive working days -with the understaii'cﬁhg'

'S " 4 : .4\? '."-'.'er

employee who terminates employment prior to the completion of the full school
‘ygar,"or hires in after September 1 of any school year, shall have spch' days pro—
‘ratéd to the date of termination or hire.’ : | Co .

R e UL
o LT A AT RPN PN L .

sd\gick days as needed during current year, g
7 ployees will be given the option, on' an .
annual basis, to, accumula for the current year or the employer will. :
purchase the unused UM\ days for each current year. The employee will

be compensated Forty' N ($40.00) for each unused annual sick day for the . .
current year. - Sick days frff the current year will be used first. R

Each employee shall be entitle
accumulative to ninety (9

Employees shall receive one (1) personal day per year, accumulative to t‘w‘o 2
days. In addition, one (1) day may be. borrowed from the above sick leave bank =
to be used for an additional personal day. The employée must make the .

_ appropriate application three (3) days in advance, except in emergency; to

 receive credit for such time. I S

In the event of the employee‘s death, his beneficiary as indicated oﬁ his or her |

* insurance policy shall receive all accrued benefits.

When an employee appears as a witness in a court action at the requesf of the .
Board, any witness fees sha 1 be paid to the Board. - ‘ s

19
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| , o T - 2000-2003

~ F._ An Egnpl(')yee placed on-sick-leave who does not possess sufficient sick leave

days to be placed on LTD shall be allowed to transfer the number-of days.
required from a bargaining unit member. o - _

T ARTICLEXVE

. . . LEAVE OF ABSENCE R
1. SECRETARIAL/CLERICAL " |

S AL Any..sebrctariri"whdsb"rpcrsgmﬂ-.il}n@s, extends, beyond the period ;EQ‘F.‘»P,CPS?@
" under Article XII shall be granted a leare of absence without pay for such™ ™ il
illness, except if the employee qualifies for LTD asprovided in Article XVII, A. -
© 3,, with a medical statement, up to a maximum of one (1) year. Upon retirn.
from a leave, & secretary shall be dssigned to the same position, seniority
permitting, provided said-leave does ngt exceed one year., Should said leave:

exceed one year the secretary shall e the lowest seniority
- employee within said émployees sif¥ition, seniority and qualifications

outlined in Article VIII-E may be -

permitting. . A ten .working

required if the return is to, The changes above are not retroactive’
“and do not apply to'empld tly onleave. Two (2) weeks written notice .

of intent to return shell DY wed. A physician's statement of permission to
return must be presenteq}o the Personnel Office prior to returning to work.

B. Leave -of absence with pay chargeablé aj':sinst the secretary’s sick leave
allowance shall be granted for the following reasons: a -

1. A maximum of five (5) days per working year for a critical illness in the
_ immediate family as stated in Article XV, Section A. L -

2. When emergency illness within the home requires a secretaryto make
arrangements for necessary medical or nursing care. SR .

C. Leaves of absence with pay not chargeable against the seéretary's sick leave -
' allowance shall be granted for the following reasons: - :

1. Appearance as a'. witness in any judicial or adnﬁnisti'ative proceeding '
connected with the secretary's employment. ‘ ’ ‘

2. To attend secretarial conferences, institutes or conventions. Such time shall
be subject to approval of the Superintendent or his/her designee. '
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@_ D. Leaves of absence without pay may be granteéd upon application and approval by
w : the Board for the purposes of further educational study, child care or personal -
' . reasons. The regular salary increment occurring during this period shall be
' allowed. If the leave of absence is for sixty (60) days ‘or less, the employee shall |
be returned to the same position. If the leave of absence is for more than sixty

(60) days, the employee shall be returned to the same position, if available, ora’

. position at the same level, seniority permitting. o

. .E. A leave of absence for up to sixty (60) calendar days may be granted by the
=" " Board"for the purpose of other employment. In order to. qualify for said leave
. © the employee must have at Jeast five (5) years seniority in the bargaining unit.-
wi v e ... The employee shall have the right to return Eg‘t‘heir_ sax'nc_pp,s,it'iqq.v‘_.m o

F. An employee shall be granted a leave of absence for Union Business not ‘io .
‘exceed thirty (30) days in one (1) year. Such leave shall be without pay and

' . must be requested in writing. It is understood that no more than three 3)

A .+, employees will be granted a leave at one time. Seniority will continue to "

accumulate during said leave. ' | o |

.,2. AIDES - <§,

' A. MEDICAL LEAVE

An aide whose persess extends beyond the period compensated under
Article X shall be grant® a leave of absence, without pay, for such illness.
Seniority shall accumulate for a maximum of ninety (90) days. Retum from a
leave of one year or less shall be to the émployee's same position, seniority -
permitting. Return from leave after one year shall be to the position held by the

 employee with the lowest seniority in the unit provided he/she is qualified for

_said position. o : o o ,

' B. EDUCATIONLEAVE

Upon written application by the employee to the board, an education leave of up
to one year may be granted. In order to qualify for an education leave the.
employee must be enrolled in a full-time program as defined by the institution. -
Return from said leave shall be to the employee's previous position, seniority
permitting. If said position is unavailable the employee will retum to the

position held by the lowest seniority employee provided he/she is qualified for

. : said position.
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C. UNPAID LEAVES |
ﬁ—;;o;wnuen applicatibn By the emplo'yée to the Board, a leave of absence for .
justifiable’ reasons may be granted. Said leave shall not exceed twelve (12) - -
“Ihonths. ‘An additional twelve months may be granted at the Board's discretion. .
Return from said leave within sixty (60) days or less shall be to the same.
_ position. Return from said leave after sixty (60) days shall be to the position .
held by the employee with the lowest seniority in the umit provided he/she is |
- qualified for said position. I ‘ ' : T

D, OTHEREMPLOYMENT o

b Py
: .'w‘ -

A leave of absence for up to sixty (60) calendar days may Be pranted by the 7
Board for the purpose of other employment. In order to qualify for said leave B
the employee must have at least five (5) years seniority in the bargaining unit.

" The employee shall have the right to return to their same position. '+ '

E. MILITARY LEAVES - &m Co
' Any employee covered by this Agrghent tho enters active duty in the Armed R
Forces of the United States, WRWs S W} qualified to perform the duties of his
former position and who smgke en application for reemployment within -
ninety (90) days after '

om original conscription under honorable
conditions, shall be 10T Tiployment and his status with respect to other
employees shall be %
specified. : .

28 as if he had not entered the services herein . .

g . |
F. UNIONLEAVE. S S o
Any employee of the bargaining unit elected or appointed to a full time office of -
the Union. where his duties require his absence from work shall be granted a .
leave of absence without pay upon written request to the Personnel Office for the . .
term of such office, not to exceed twelve (12) months. Such employee shall not

~ accumulate seniority during his. term of office; however, he shall be returned to
the same or an equivalent position in the bargaining unit providing he-is
qualified and capable of performing such position on termination of the leave of
absence. | ' | | '

G. RELEASE TIME FOR UNION ACTIVITY

1. - Upon written request by an authorized office of the Union, the Board will.
authorize a member of the Union and the President of the Local, if he is an
employee of the Board, to be absent from his job without pay not to exceed

" five (5) consecutive working days for the purpose of handling Union
business. . Further, the Board upon such written notice will authorize not to
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% o . _exceed one (1) employee who has. been _glccted to a copvention of the
o Union to be absent without pay from his job fer not more than (10) regular
work days for the purpose of attending such convention, providing the -

. following conditions are met. ‘ o

"a. A written request for such leave must be submitted to the Assistant

" . Superintendent for Personnel at least forty-eight (48) hours in advance |

_ except for emergencies.

time. _ . )
L . .

g o.~ L '

1] O

4

N e e

ARTICLE XVIII
PARENTAL LEAVE A

he- (i) year's parental' leave. Parental
. An employee shall be entitled to

. b. Onlytwo (2) employcés shall be granted a leave of absence ‘dt any one "

ISR P A S T - , 1t Y e . [T S - - . . .
3 v SR Tt AT t P PR PN g, BTSN -,:'.. " -".'""."'"T‘l" ‘-,.:‘”-..: Wil bae
' - . 4y W :

u-VYAE:‘q.fql:rw.

return from such leave provided two (2) we is given the Board and shall be
. ' relt‘umedlto the same position, if available, O tially equivalent job C

I

‘An employeé will submit reimbﬁrsement. received for jury duty to the appl.‘:opria.te- e

~ administrator and will receive regular compensation for the time spent as a juror which he
- otherwise would have been scheduled to work for the school district. - ' .

" ARTICLEXX -

BERFAVEMEN] 1A

EREAVEMENT PAY

A. Seniority employees shall be paid and -g"ranted\the time necéssary or maximum °

of three (3) working days plus reasonable -traveling time for death in the- .

immediate family. Seniority employees shall be paid and granted the .
bereavement time for the day of the funeral and the day immediately preceding
and following the funeral plus reasonable travel time, provided those days are
‘ | ~ scheduled work days within said employee’s regular scheduled work year

assignment. Immediate family shall be defined to include: parents, parents-in- . |

law, grandparents, grandparents-in—law, husband, wife, children, ‘brothers and
sisters, brothers-in-law, sisters-in-law, grandchildren or other relatives living in
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= I I, | . " ‘4 ) Lt ‘ .‘.
% | fhe cmployec’s home. ~Such time shall be subject to the approval of the
' X Superintendent or his/her designee. | = L

B. Employees shall be 'grant'ed one-haif (1/2) day with pay for the purpose of |
' attending funerals of other relatives o close, friends, with approval of their

~ supervisor.

ARTICLE XX1

. 4 B
e ' . Fe AT K

EVALUATION
o NN ) L

T the works performance of all employees 2 be ovaluated anmually by their
immediate supervisor. The evaluations shall follow this schedule: .

| 1. Evaluation shall take place on or before December 1st or within sixty (60)
weorking days of initial employment, - . ' _ '

i1l form a committee to develdp an

’ evaluation tool for the purpos tion of bargaining unit members.
g If needed, a plan of as will be developed to meet the
‘ rembers. . '

.3. In the event of L0 Ungavgiactory evaluation, a reevaluation will _i_lot take
place earlier than Wenjy-nve (25) working days from the initial evaluation . -
and no later than thir} f-five (35) working days from the initial evaluation.

" B. The immediate supervisor shall schedule a conference to discuss the evaluation
with the employee who shall be given a copy of the written evaluation.
ARTICLE XXII

Fe PA R T A2 )

INSURANCE PROTECTION

INSURANGCE 2R 2 el

1.  SECRETARIAL/CLERICAL

A. The Board shall provide eéc_h seniority employee with the following insurance
plans. : " ‘

1. Full family MESSA Supercare 1 and effective January 1, 1998 a five dollar
($5.00) deductible drug program rider. WITH TWO HUNDRED DOLLAR

(5200) ANNUAL DEDUCTIBLE for all employees.
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e A ____Eﬂ'gpiivg immediateiy, the BOE agrees to create a MESSA Super Care'1 2003 Revision - g}

Pak. In the remaining years of this contract extensiqﬁ, should theJulyl,MESS&Super .
Care 1. 2003 Revision rate come in as a doulille-digit increase, the‘BS;l'AU shall have the
rwpongibiﬁty' 'to: formulate a way to keep the emplbyer’svcost for MESSA Supér Care‘ 1
12003 Revision under double-digits by July 6th of that year. The options available may.
- c beanydrall of the following: - . | A
a '“ *Maiitain the MESSA Super Care 1 Revision Pak
*Move to another MESSA Product '

. *Employee sharing of premium with pretax dollars

A ‘ . a".-« u: ...*Othgfo;')tiom'. P N S U T AR PR e 'J',:':.‘_'_“'-'-l'\'-‘l'_: ;":;""-':".‘; oo, ..--',-': Lt e

a Effective July 1, 1997, In lieu of health insurance, 'empioyees will be - '

provided a monthly cash contribution of One Hundred Five ($105.00),

'Dollars. The employee has the option to choose an aniwity of his/her
choice from.a list of approved cariers. Effective July 1, 1998 this amount .
~shall change to One Hundred TgIQ;OO) Dollars. e
2. Twenty-ﬁire thousand doll;ﬁ%O j in life insurance protecfioﬁ','with

agmb

L]

., N o abcideqtal death and disk ent, shall be paid to the employee's
- . designated beneficiaryypo of the employee. Effective July 1, 1995 - .
the amount of life i

ce Ypverage shall be increased to Thirty thousand
dollars ($30,000 o L
3. The Board shall ide Long' Term Disability Insurance for each
employee. Benefits shall commence after thirty (30) calendar days and
* shall continue at 66 2/3 percent to age 65 for both sickness and accidentand - -
shall include the following: L

No pre-existing conditions or eligibility waiting period. -

 a.
'b. A monthly maximum pay limit of Five Thousand ($5,000) dollars.
c. Two year own occupation clause. | N o
d. Freeze on offsets. | ST : _
e. No additional waiting period for recurrent disability occurring within °
six (6) months after an employee has returned to active employment.
f The policy shall include a disability waiver of premium clause. .
LTD forms shall be issued following an employee's request. Forms .

@

shall be processed and mailed to the insurance carrier within five (5)
. working days of receipt from the employee. . L _
h. Mental/nervous conditions and alcohol/drug abuse shall be covered as

. - - any other illness.

.‘J
3
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l% - 4 The Board shall prov1de Delta Dental Care, with coordination of benefits, |
T 7 " Class 1'benefits - 80%, Class 11 benefits = 80%, Class HH benefits— 50% to

all eligible employees and their eligible dependents including coordmatmn e

of benefits. Effectlve July 1, 1996. Class III Beneﬁts 60%.

5. The Board shall provide MESSA VSP-3 Vision Care to all emp]oyees and.-
lus/her eli gible dependents

6. - The employet’s obhganon to prowde 1ts bargaining umt employees \mth the

_insurance benefits provisions provided in Sections 1-5 above by paying the - "

~ premiums on them shall continue for a period of six {6) months after an -
., employee:, whe\\has been p}aced .a pand sick leave of ‘absence’ has :

the insurance carrier for a total coverage of Thirty {30} montks The -
employer’s six (6) month liritation .on its obligation to provide the.
: employee with the insurance coverage(s) set forth in Sections 1-5 above .
‘shall only begin to Tun after the employee on the sick leave of absence has:
exhausted his or her unused &> leave days and earned, but unused,
vacation days . .

@ - B. A seniority part—tlme empl , receive all benefits of thls Agreement
- . ona pro-rated basis Jeatink( ed computed to the nearest twenty-ﬁve
| . ' (25%) percent or ma ' |

o2 _A_ID;ES____.MMSERVI

A. The Board shall prov1de each fu]]-nme permanent employee and part- time
* permanent employee (three (3) hours or more on a regular basis shall be pro-
rated) with the following insurance plans effective as of the first of the month

“exhausted the paid health benefits of Tewenty-four (24) ‘months ‘provided by

following their first full month in which they acquire seniority w1th the Board, in - s

accordance with the procedures of the insurance camers

L Full fa.mﬂy MESSA Supercare 1 and effectlve January 1, 1998 a five dollar - '
($5.00) deductible drug prograin rider. WITH TWO HUNDRED DOLLAR

($200) ANNUAL DEDUCT IBLE for all employees

a. Effective immediately, the BOE agrees to create a MESSA Super Care 1 2003 Revision
Pak. In the remaining years of this contract extension, should the July 1, MESSA Super . |
- Care 1 2003 Revision rate come in as a double-digit increase, the BSTAU shall have the
o responsibility to formulate a way to keep the employer’s cost for MESSA Snper Carel
@ - ' 2003 Revision under double-digits by July 6th of that year. The options available may
N

be any or all of the following: _
*Maintain the MESSA Super Care 1 Revision Pak
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.. - _ Effective July 1, 1996, this coverage shall chan
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. "
% . *Move to another MESSA Produ;:t E o
' . - . ‘Erﬁplﬁyée'shaﬁng*of‘premium with pretax dollars |~ oo -
' ~*QOther options : : " w o

o ' -a:b' Effective July 1, 1997, In lieu of hcalth'i_nsurance, employees will be
provided a monthly cash contribution of One Hundred Fivé ($105.00)
oyee has the option to choose an annuity of his/her

Dollars. The empl \
" choice from a list of approved carriers. Effective July 1, 1998 this

_amount shall change to One Huridred Ten ($110.00) Dollars.

2. Life Insurance | .
The Board shall provide a term Ili.fe msurancepohcy,mcludmgdouble e
indemnity in the event of accidental death, to the employee's beneficiary
as specified on such policy in the amount of Thirty Thousand
($30,000.) dollars effective Jﬂy 1, 1995. ' o T .

n" " . - ht

"3.' Long Term Disability Insuran

. The Board shall provide ong isability Insurance foreach
“ L employee. Bencfits shal ce after thirty (30) calendar days and
et B : shall continue at Si \ o-thirds (66 2/3%) percent to age-
a ‘ - sixty-five (65) g s and accident and shall include the -

following:

a. No pre-existin conditions or eligibility waiting period. '
b: A monthly maximum pay limit of Five-Thousand ($5,000.00) doflars.
c. ' Two (2) year own occupation clause. - S '
d. Freeze on offsets. R SR .
e. No additional waiting period for recurrent disability occurring within

six (6) months after an employee has returned to active employment.

The policy shall include a disability waiver of premium clause.

LTD forms shall be issued following an employee's request. Forms
shall be processed and mailed to the insurance carrier within five (5)
working days of receipt from the employee. '

" h. Mental/nervous conditions and alcohol/drug abﬁse shall be covered as

~ any other illness -

R

4. Dental Insurance

Eligible employees shall receive a 80/80/50 Dental Insurance program.
e to 80/80/60. L
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| 2000-2003
(%) e 5 Eligible employees. shall receive MESSA VSP #2 Vision Insurance for self
S=-: " and immediate family members effoctive July 1, 1994, and effective July 1.

1996 shall receive VSP #3 Vision Insurance.

: 6. 'The éﬁlplofefs obligation to provide its bargammg umit emp]oyées with the
v insurance benefits provisions provided in Sections 1-5 above by paying the

premiums on them shall continue for a period of two (2) months after an . - ’

employee who has been placed on a sick leave of absence has exhausted the
. -paid health benefits of twenty-four (24) ‘months provided by the insurance ©
carrier for a total coverage of twenty-six (26) months. The employer’s two -

S +2 urance coverage(s) set forth in Sectons 1-5 above shall only begin to run
o after the employee on the sick leave of absence has exhausted his or her
. unused sick leave days. ' - . BT

ARTICLE 301 -

LON

" A. After an employee has s¢ ; ie ‘
. he/she will receive a long e paynent of three (3%) percent of the current base.

salary. Thereafter, fg e Mgditional FOUR (4) years of service, hefshé' will

' %0 . receive an additional I9%gevjty payment of three (3) percent of the current base
- salary. : Effective July 1,997 each additional three (3) years of service shall

geecher School District eleven'(11) years, -

' receive an additional payment of three (3%) of the current base salary. Should
an employee leave the bargaining unit to become 2 supervisor with the Beecher -
School District said time shall count toward longevity credit should the °

employee retumn to the bargaining unit. SR P '

B. - To qualify for longevity, said employee must have ten (10) consecutive years of |
 service in the Beecher School District. Time worked as.2 substitute - employee
does not apply toward longevity credit. R L EE

C. Employees hired after Japuary 16, 1991 shall qualify for a longevity payment of -
" three (3%) percent of the current base salary after eleven (11) years of service in - -
the bargaining unit. Thereafter, for each additional four (4) years of service in the
bargaining unit, the employee will receive an additional longevity payment of
three (3%) percent of the current base salary. Effective July 1, 1997, each.
additional three (3) years of service shall receive an additional payment of three
(3%) percent of the current base salary. Should an employee leave the bargaining
unit to become a supervisor with the Beecher School District said ‘ B

28




" Mastor Agrocment between Béccher Community School District and Beecher Secretarial/Clerical/Aides MEA/NEA
O | 2000-2003

D. time shall count toward longevity credit should the employee return to the |

ARTICLE XXIV

.7 YACATIONS

.. (SECRETARIAL/CLERICAL ONLY)

. A. A secretary whose regularly scheduled work year is forty -five (45) or more
Sl - weeks in the same position shall receive paid vacation which will normally be
o ... taken_during; the  summer, menths, pnd, must: hove jthe, gpptoval; of the
R . Superintendent or his/her designee, according to the following schedulé SRR

[T O

. " One(1) year's seniority ptior to Julylst - Sdays Lo,
- Two (2) year's seniority prior to July 1st - 10 days BRI
' Five (5) year's seniority prior to July 1st, - 15 days
Fifteen (15) year's seniority prior to Iy Ist - 20 days
\OusitidX which accrues vacation time shall
year in the position if the employee

on prior to July 1st. - .

Existing empioyees who move t0

. . receive a pro-rata allotment duliag th
.. e works less than a full yeagiatheo

~ B. Secretaneshave ﬂ'lg &
. basis, with the approva

) o o ) Inthe eveitt a holiday named in thls contrict falls during an employee's 'vg{cati'oﬁ: '
| - period, said employee shall receive an addftional day. N

ose the time of their vacation on )‘re’zizr‘c;f servi
uperintendent or his/her designee. | . ‘

D. An employee shall be entitled to recci\?e a pro rata portion of his/her unused '
' vacation credit upon termination of employment with the board, providing
he/she has worked at least six (6) months of the current vacation credit period.

E. 'An employée may carry vacéﬁon time into the next .workryea.r. Canyoirgr’
vacation time must be used during the next contract year or said time will be’
lost... “ ' S o '
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. This Agreement supercedes aﬁy

_contracts heretofore in € |
. Copies of this 'Agre@l_u‘l be printed at the expensés of the Board and
presented to all employeefiow employed and hereafter employed by the Board. . - '

. Emplojées who are requested to use thellr own 'pérsonal automobile for -

Master Agrecment between Beecher Community School District and Beocher Secretarial/Clerical/Aides MEA/NEA

2000-2003
! ARTICLE XXV °.

DISPUTE

Whenever a dispute arises between the parties or their members in connection
with the negotiations, interpretations or enforcement of this collective bargaining
agreement or any amendments thereto, and such dispute cannot be resolved by
agreement of parties, there will be no strike, lockout or other collective

_economic action; but such dispute shall be settled in accordance with the

provisions of this Agreement.

T & S .

ARTICLE XXVI"

IRy
TREEN N Y

. GENERAL _PROVISIONS

. Adequate parking facilities shall be mad available to cmployées.

W reXilations or practices ‘of the Board
onNgtent with its terms. It shall likewise

shent terms contained in any individual

which shall be contrary to or
supercede any contrary NiC

transportation to in-service conferences or to deliver mail shall be paid at the
current IRS rate. Such payment shall be made on a monthly basis to eligible

~_employees. o
. Upon written request, the Board shall provide release time to the Uﬂion for

general membership meetings not to exceed four (4) hours on an annual basis.
The Unit Chairperson shall be notified of all BEA general membership meetings.
No day should be shortened more than one (1) hour and such meeting shall be .
held on the same day as teachers' meetings. Employees that do not attend these
meetings and have not been excused by their immediate supervisor may expect

- salary deduction. -~ - - R

. Employees shall have the option of attending building staff meetings, without
 additional pay, at the discretion of their supervisor. ‘ |

. Compensatory time must be approved by the Superintendent 0'1: his/her designee.
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. . Office. The - Personnel . Office shall render all reasonable assistance to the: :
ermpléyee {ekcluding legal- coungel) in. connegtion. with, the handiing of the '

Master ﬁltgreement bctween Beecher Community School District and Beecher SecretariaﬂCleriéallAjdw MEA/NEA

2000-2003

For the duration of ihis, contract should the Beecher School District consolidate
with another schogl district, Beecher School District shall attempt to provide in

4

the consolidation that all employee seniority and -seniority rights shall be ~°
 transferable. - . : o C L, |

-The"Unioxi_wili support the Board of Education's Affirmative Action Policy

providing the terms of said policy are consistent with the provisions of this,
~ confract. - . SR, o : |

Any case of assault on an employee shall be prompﬂy reported to the Persbn_néf -

" incident by law enforcement and judicial authorities.

" SECRETARIALICLERICALONLY .. R

K

discipline on an emergency basis.

Under normal circumstances, Secre
responsibility for student discipline 2
extenuating circumstances may re

vbsence of the Principal. - However,
ecretary to assist him with student

W

A bulletin board will be provided,ih the office area of each school for the use of

rical work for teachers _imles?. designated -

:es shall not be required, to aésumé-

the Union posting notices of bonafide Union activities only. - In no case shall -
advertising, political, obscene, scurrilous, printed or written matter be placed on
any bulletin board. Upon request to the Personnel Office, other’ Union .

- memoranda may be distributed through the intra-school mail.

_ A mail box for delivery and receipt of teacher aide 'i‘nfér.n_laﬁon shall be

designated in each school provided a mail box is available for this purpose.

Teacher aides who attend in-service sessions- at the direction of the -

administration will be paid for such time at their regular hourly rate. Aides will

work a regular work day on days of Beecher Education Association general

meetings.

In imposing disciplinary penalties on a current charge, the Board will not take
into account any prior infraction which occurred more than one (1) year
previously. ' : : '
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Master Agreement between Beecher Community School District and Beocher Secretarial/Clerical/Aides MEA/NEA

Q.

. , 2000-2003
The CDA Lead classtoom person will meet with the coordinator individually for
approximately fifiden (15) minutes on the first calendar day back to school

~ giving input on placement of child care givers intheirrooms.. . . -

Definiion

 The CDA Lead cléssroom ‘person will meet with the coorﬂinatbr prior to the: _

child care giver’s evaluation and be given an © portumty for input on the child .

care giver’s said evaluation.

ARTICLE XXVII

Fe S Y X A

' ADMINISTRATION OF MEDICINE. -

. ' -
3 NN S
feownrat '|.".f ‘NJ 4

act or, function constituting the "practice of medicine”" within ‘the. meaning of
Section 17001 Qf{he'PubliC'Heal_th C_ode (MCL 333.17001). = .. .

Who Does It
No baigéjning unit ﬁxember, e a Whool nurse, shall be required to provide -
o emergency situation, or; 2) to administer .

school health services exc
medication (oral only). °

Notice, Infémﬁﬁoﬂ a@ﬁlg '

Any bargaihihg unit member requiréd to administer medication shall be provided

- all of the following: 1) a copy of a written medical procedural authorization

+
MO Y _ [ B PR TR S . . o . R
B T L R R TR IR L e R

* Fur the purposes of this Article, the term school health services” shall mean any';

completed and sigred by a licensed physician and the student's parent/guardian, -
including the attached procedures to be utilized as approved by the physician and -

12) -me_dication administered shall be in the presence of another adult. .

. Refusal

A bargaining unit member may refuse to perform school health -servicés unless
the authorization (including attached procedures), and another adult witness have -

been provided to the member, as required in paragraph C, above.

Training for All

Training will be made available to all bargaining unit members in basic CPR and

first aid. The Employer shall pay all costs in connection with the training,
including the time taken by the member to receive the training, calculated on a.
pro-rata basis. - ‘ ' :
" 32
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Master Agreement between Beccher Community School District and Beocher Sccretarial Clerica/Aides MEA/NEA.
. - | o 2000-2003

F. —Liability "'. : %
The Employer shall provide and maintain lability insurance on behalf of each B
bargaining unit member who is tequired io provide schoo! health services.

~ Insurance coverage shall include personal liability in an amount not léss than

- curmrently set forth in the Employer's insurance policies or one million dollars,

* whichever is greater. - - |

S e . . om p E
] o ’...‘\4.‘ it LTI .__l'.'“ L

LA : ot
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Master Agreement between Beechell' Community School District and Beecher SecretanallClmcal/A!dw MEA/NEA

- 2000-2003

" This agreement shall be effectwe as of July 1, -1994 000 nd remain in full fofce. and effect
untxl June 30, -1-999 003 cubject to the following: - A |

1.

T

||’ .

» "

DENTAL Insurance Protection, HOLIDAYS and Salary Schedul&s for the 1997-
" 99 2003-2004  ntract years shall be open for negotlatlons prior to July 1,

-1-9942003 ‘Should the parties not reach agreement prior to October 30, 1997

. ~_,c1ther party may declare the contract expmed‘and demand the entire coqtract to.-; )

be reopened.

" Either party may open negotlatlons with respcct toa successdr z_:gx‘eémenf sixty

(60) days pnor to the expn-atlon date of th1$ agreement. v

ﬂ.ﬁf

BEECHER BOARD OF EDUCATION o CHER SECRETARIAL/ CLERICAL/
' S S ' AIDES UNIT/MEAINEA

President

Prcs1dent

'- Vice-.Pritﬁident. S ; - '~ Bargaining team fn«;lﬁbef

' Secrétary Bﬁg@g team membc: '
| Tteasurer Bargammg teé;h member
Trustee Bargaining team memberl :
Trustee Bargaiping team member .
- Bargalmng feam membér-

9 Trustee '
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‘Master Agmement between Beecher Cormnumty School District and Beecher SecretanallClencallAldw MEA/NEA
2000-2003

L .
Wy Y ...g"“.,«'..“

1999-2000 -BSTAU/MEA/NEA SALARY INCREASES WILL BE CALCULATED
'ACCORDING TO THE. TWO 5 ) YEAR FORMULA PER THEBEA | - |

TEACHER CONTRACT. (2-36%)

20002001  ALL BSTAU MEA/NEA SALARY IN SE€WILL BE CALCULATED
. g ACCORDING TO THE TWO (2) F , PER THE BEA TEACHER
CONTRACT. (2.63%) . '

2001-2002 EFFECTIVE JULY 1, GES FORMULA YEAR (2001-02) 2.93%. THE
| ' RETROACTIVE SALARYADJUSTMENTS ARE TO BE PAYABLE IN A
REASONABLE TIN[ELINE (ONE (l) MONTH) FROM DATE OF CURRENT
CONTRACT AGREEMENT. Lo
Effective July 1, 2001 a revision of Salary Schedule A to include Salary Level IILS, with ten

(;0) salary steps

' 20022003  EFFECTIVE JULY 1,2002 WAGES FORMULA YEAR (2002-03) *15%. THE
RETROACTIVE SALARY ADJUSTMENTS ARE TO BE PAYABLE DURING
'REMAINING PAYS OF THE 2002-2003 SCHOOL YEAR. *NOTE: NOT
PRECEDENCE SETTING. WAGES FORMULA YEAR BARGAINED FOR YEAR (2)

TWO ONLY.
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Master Agreement between Beecher Community School District and Beecher Secretarial/Clerical/Aides MEA/NEA
o ‘ 2000-2003

% . THE FOLLOWING IS EFFECTIVE FOR FINANCIAL'SUPPORT ASSOCIATESIN - -
T 199495, T S
EFFECTIVE JULY 1, 1995 ALL SECRETARIES/CLERKS SHALL RECEIVE
"+ ANNUALLY FOR HOLDING DEGREES IN ACCEPTABLE PROGRAMS AT AN
'\CCREDITED JUNIOR COLLEGE, COLLEGE OR UNIVERSITY:. -

*ASSOCIATE DEGREE $ 500.00
BACHELOR DEGREE - $1,000.00
KD .1““‘,: . , L seen g ..~_n----’;\,' ' : Y TR ST SR e e
" ACCEPTABLE PROGRAMS ARE: - . v T
. ACCOUNTING CLERICAL/SECRETARIAL/OFFICE MANAGEMENT .
WORD PROCESSING BUSINESS MANAGEMENT o
. COMPUTER SCIENCE FINANCE -
+45 Ok MORE SEMESTER HOURS AT AN AGCREDITED JUNIOR COLLEGE,
* COLLEGE OR UNIVERSITY WITHA G nC" OR BETTER IN.THE
FOLLOWING CLASSES SHALL BE CO QUIVALENT TO AN
| @  ASSOCIATE DEGREE: C
'ENGLISH . coMpUTRRISC SRE R
MATH . CLERICX TARIAL/OFFICE MANAGEMENT

ACCOUNTING - BUSL
WORD PROCESSING  FINANCI

- 36



Master Agreemcnt between Beecher Community School District and Beecher Secretanal/ClmcallAldw

Schedule A
Effective for the Period July 1, 1999 to
June 30,2000 o

' And for Extra Summer 1999 Work)

+  Secretary Salary Schedule

- 1999-00

Level

8
i

v+ New lee

[T T I

;‘N_u

C e

-
.-
-

QW WM~NOO DWW

-

Levél
. Experience
New Hire

- ) .
-O@_U‘JOO{#O’N-‘_

18-Aug-99

. WK

428.33

.446.22

464.1
481.96
499.83
517.74

"+ 527,73

537.74
547.75
557.75

567.78

WK ' ' DLY
388.17° 7763
40438  -80.88
42089 8412
43678 = 87.36
45297  90.58
.469.20 93.84
478.26 95.65
487.33 97.47
496, 39.,. 99.28
50546 101.09
514.55  102.91

1
DLY "

85.67
89.24
'92.82
96.39
99.97
103.55
105.55
107.56
109.55
111.56
113.56

Pct
Incr

HR

10.71

11.16

11.60,
12.05

12.50
12.04

13.19

13.44
13.69
13.94
14.19

Longevity beglns after 11 Years of Service 3% of

11.16
11.60
12.06
12.50
12.94
13.19
13.44

1369

13.94

14.19

2.36%

WK

402.79

418.00

_43519."
45139

| 467.50
483.79

492.85.

501.93
511.02
520.08

529.18 . :

m .
pLY HR
8056 11.11
8360 1153 .
87.04 12.01
'90.28 " 1 12.45°
93.52 1290
96.76 13.35
9857 - 13.60
100.39 - 13.85
14.10
. 14.35
14.60
ery 3 Years
‘HR
88.89 1111 -
0247
96.04 12.01
99.62 1245
103.19 12.90 .
106.77  13.35
108.77 13.60
11077 1385
11278 ~ 14.10 .
11478  14.35
1460 -

- 116.78

37

WK

1156

W Nimt

583.29
599.36
616.28

633.18 -

Waarl " we

MEA/NEA
2000-2003
C

A moealne, ¥

- N 1.‘.

DY L HR -
11666 1458
119.87 1498 .
12326 - 1541
126.64 . 15.83
16.26

650.59

130.12
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Master Agreement between Beecher Community School District and Beecher Secretarial/Clerical/Aides MEA/NEA

: | . . 2000-2003
Schedule A ‘ . L . B ,
Effective for the Period July 1, 2000 to June 30,2001 : .
Secretary Salary - " Pet ,
Schedule 200001 Iner.  2.83%
n o w '
Level WK pLY HR WK DLY HR
Experience N , .
New Hire 398.38 7968 1099 41338 82.68 11.40 :
1 41502 8300 1145 43002 = 86.00 11.86 o L
o 43165 8633 - 1191 44664 8033 1232 .
3 44827 8965 . 1237 463.26 9265 . 1218 ' . _ .
4 46488 - 92.08 3262 . wATEBY - 4 9698wy ABRA AT T P T A
5 481.54. 9631 1328  496.51 99.30 13.70
6 490.84 98.17 1354 50581 101.16 1395
7 50045 10003 1380 51543 . 10303 C 1421 L "
8 50945 101.89 1405 52446 104.89 14.47 C
9 51875 10375 1431 53376 106.75 14.72 _
10 528.08 10562 1457 543.08, AQ]08.62 14.98 R

Longevity begins after 11 Years of Service 3% of base e Evely 3 Years

n V.
Level WK DY H ¥ oLy  HR WK - . DLY HR
New Hire . 439.59 87.92  10.994/456.15 .9123 1140 59863 11973 1407
1 457.95 ..9159 1145 4745 0400 1186 61512 12302 ' 1538
2 47631 9526 1191 49284 0857 1232 63249 12650 ° 1581
3 49464 9893 1237 511.19 10224 1278  649.83 A 12097 1625
4 51297 10259 - 1282 52053 10591 1324 667.70 13354 1669
§ 531.35 '106.27 13.28 ~ 547.88 109.58° 1370 , ' o
6 541.61 10832 1354 558.14 11163 13.95
7 551.89 110.38 13.80 568.42 11368  14.21
8 56215 11243 1405 57871 ~ 11574 1447
9 57242 11448 1431 658897 117.79 1472
40 58271 11654 1457 599.26 119.85 = 14.98
21-Aug-00

38

RS AT



Mastex Agroement between Boscher Community School District and Beocher Secetarial/Clerical/Aides MEA/NEA

_ 2000-2003
- Schedule A . . . 4 ‘
Effective for the Period July 1, 2001 to June 30, _ " , Y 3
' (And for Extra Summer 2001 Work)
 Secretary Salary Schedule Pct o
.2001-02 - Incr, 293%
- : 1
Leveh WK - DLY  HR WK DY HR '
Experiencé.- ' . .- ' . '
' New o
~Hire ‘41005 . 8201 1131 42549
SN I 42748 - 8544 11.78 44262 . S
T2 44430 88.86 1226 459.73 ' A S
3 46140 9228 1273 476.83
4 47850 9570 1320 49395
: 5 49565 9943 1367 511.06
.4 -6, 50522 101.04 . 1394 52063 | | |
. 7" 51480 10296 1420 53022 70D i | .
g 52438 ' 10488 1447 53083 '
9 53305 10679 1473 54940
’ 40 54355 10871 1499 55899,
| ongevity !_)egins.after 11 Years of Service 3%
i s N
Level WK DLY HR WK “70LY HR W b,y HR WK DLY - HR.
Experience o o L. , T . S
_NewHire' 45247 9049 1131 .469.52 9390 11.74 542.84 10857 1357 616.17 12323 1540
"4 47137 9427 11.78 48840 97.68 - 1221 560.77 11245 1402 633.14 12663 1583
o 49027 98.05 1226 507.28 101.48 1268 679.15 11583 1448 '651.02 13020 16.28
3 50013 101.83. 1273 526.17 10523 1315 507.52 119:50 14.94 .668.87 133.77 16.72
4 52800 10560 1320 54505 40901 1363 616.15 123.23 4540 687.26. 137.45 17.18.
5 54692 109.38 1367 563.93 11279 1440 635.04 127.01 1588 706.15 14123 17.65
6 557.48 111.50 13.94 574.49 11490 14.36 64560 12042 1614 . .
.7 568.06 113.61 1420 58507 117.01. 1463 656.18 13124 1640
g 57862 11572 1447 59567 119.13 1480 666.76 133.35 16.67
9 58010 117.84 1473 606.23 12125 15.16 677.32 13546 16.93
40 599.78 119.96 1499 61682 123.36 15.42 687.91 137.58 17.20
8-Apr-03
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Master Agreement between Beecher Community School District and Beec

Schedule A

2003

-

. {And for Extra Summer 2002 Work)

Seé_retary Salary Schedule 2002-03 Pct lncr.

L Level | WK.TDLY

Experience

433.59
450.96
468.33
485.68

512.80
522.63
532.24
541.96
10 §51.71

Level WK
Experience
 NewHire * 459.26
' 478.44
497.62
516.77
535.92
555.12
565.84
576.58
587.30
598.03
608.78

© O N Ot s BN S

BEN
o

8-Apr-03

1
2
3
4
' 5°503.08" 100.62
6
7
8
9

83.24
90.19
93.67
97.14

102.56
104.51
106.45
408.39

11034

DLY

'91.85

95.69

99.52
103.35

1107.18

111.02
113.17
115.32
117.46

119.61-

121.76

HR " WK

11:48,431.87
11.96

12.44
12.92
13.40
13.88

1415,

14.41

HR WK

11.48
11.96

12.44
12.92

13.40
13.88
1415
14.41
14.68
1495
15.22

44028
466.62
483.99
501.36

-518.72

528.44
538.18

476.56

495.73
514.89
534.06
553.22
572.39

583.11

593.85
604.60
615.32

626.07

DLY

| Effective for the Period July 4, 2002 to June 30,

DLY HR

86 37 " 91

93.32 12.87
96.80 13.35

10027 1383

103.74,
105.69

'95.31 11.91
g9.15 1239

102.98 12.87
106.81 13.35
110.64 13.83
114.48 14.31
116.62 14.58
148.77 14.85
120.92 15.12
123.06 15.38
126.21 1566

. 40

| 1.50%

TR

89.85 1239

" HR WK

550.99

569.18
587.84
606.48

625.40

644.57
656.29

666.03

676.76
687.48
698.23

O TR T RIIREERS)

nms.

DLY HR WK '

11020 13.77 - 625.41

113.84 14.23 642.64

117.57 14.70 660.79
121.30 15.16 678.90
125.08 15.63 697.57
12891 16.11 716.74
131.06 16.38 727.46:
133.21 16.65 73820
13535 16.92
13750 17.19 -
13965 17.46

Beecher SecretanalfClencallAldes MEAINEA

2000—2003

N
LY
125.08

128.53
132.16

135.78

139.51
143.35
14549
147.64

HR

15.64

16.07

16.52.
1697
17.44

1792

18.19
18.46



Master Agreement between Beecher Comumunity School District and Beecher Secretarial/Clerical/Aides MEA/NEA. *

L 2000-2003

n.

‘CLASSIFICATIONS L -

E - CLERKS

Library (Building less than 350 students)
Driver Education '
Attendance (High School)

Receptionist & PBX Operator

Personnel Office (Substitute Records)
HEAD START SECRETARY/MESSER
*RECRUITERJRETENTION CLERK

'SECRETARIES/CLERKS ".o/v0t 411 R

Elementary

High School Principal
High School Assistant Pnnclpal
Middle School Principal
Student Services
*Head Start Secretary/Kurtz
Adult Education

40 Weeks.
Temporary
38 Weceks
Year-Round
38 Weeks
38 WEEKS .

. Year-Round_

. .’ !4 Vg 4".:.'.:"": ..‘ ."'s

' Weeks \)(\0 |
42 Weeks

42 Weeks ,
42 Weeks.
42 Weeks
Year-Round
42 Weeks

*Support Services Assi
Health/Disability ‘
Head Start Food Progr S o
Library (Building More ther 350 Students)
| Mamtenancef'[‘ ransportatlon K

SECRETARIES

: *Direcmrvof Adult Education
_*Director Federal Programs

Year-Round
A LA F RS T
: :

" 42 Weeks

42 Weeks
42 Weeks
40 Weeks
45 Weeks.

Year-Round

42-Weeks

Director of Food Service

*Director of Maintenance

*Support Services Associates

Director of Athletics/Community Relatlons

*Department Secretary -
*Federal Programs Secretary (Effective 7/1/02)
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- 42 Weeks
" . Year-Round.

Year-Round

" 45 Weeks
- Year-Round

" Year -Round

s

" Year-Round |

b *l;w,
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Master Agreement between Beecher Community School District and Beecher Secretarial/Clerical/Aides MEA/NEA

2000-2003
*Director of Special Education (Effective 7/1/02) . " 42 Weeks
, | *Support Services Associates-Business Office (Eﬁ'eéﬁvé mnme3y - Year-Round

IV. *FINANCIAL SUPPORT ASSOCIATES (Year Round)

. Beginning with thg 1995-96 school year nyear-round" shall represent 52 weeks.

ety

-
-l

';epfesent eight (8) hour work days.

. elect to return the secretary to his/her forme

Thereafter if the secretary is 10 10peq
" right to return to his/her former % b Y
- permitting. - _ _ o

Beginning with the 1995-96 school year JOB TITLES WITH AN ASTERISK (*) shall

Al

. CURRENT OCCUPANT OF RECRUITMENT/RETENTION CLERT SHALL BE |
PLACED ON STEP 4. . ; | S

" A secretary who eiécts to move to a position outsidgthe bargaining unit shall continue to

accumulate seniority for a period of one (1) year, the:move. Thereafter he/she shall-

retain but not accumulate seniority. During t ydgpin said position, the secretary may
elect to return to his’her former classificatiQn in bargaining unit, or management may

sication.

the position, the employee'.v;rill have the
within the bargainirig unit seniority '

|
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Master Agreement between Beecher Community School District and Beecher Secretarial/Clerical/Aides MEA/NEA.
o . _ 2000-2003

@i . e @

. - _— : Percent -
' Aide Salary Schedule for 1999-2000 - - Increase
(And for Extra Summer 1999 Work) - 2.36% N
STEP ' . . LEvEL! - LEVELW LEVELN LEVELV LEVELV
0 9.73 1023 e 18 189
4. .. esr 1037 1086 134 e
' 2 1002 1051 1098 .~ 148 s
v i in 1045 S X S L N a0
4 1028 BRCT R 174 1224
5 10.44 w092 | 1140 1188 . 1237
. LAB MANAGER AND FAMILY SERVICE WORKERS $16.77 . - -
3 LONG.EVITY 3% OF BASE RATE AFTER 11 YEARS EXPERIENCE EVERY
.. THREE (3) YEARS I e
CDA REQUIRED ADDITIONAL 3% OF B TE \

C CLASSROOM LEADER 5% OF BASE

' The positions of family service work
salary schedule and receive the teasg

CD/ Ngsroom person: .

> ¥iaced on level V of the teacher aide | .
nge benefits . . )

94-95 3% - u
05:96 ‘4% ' .
96-97 | 5%

97-98 5%
9899 _ 5%

e



2000-2003

Master Agreement between Beecher Comummity School District and Beecher Secretarial/Clerical/Aides MEA/NEA

1999-2000 BSTAUIMEA/NEA SALARY INCREASES WILL BE CALCULATED
ACCORDING TO THE TWO 52) YEAR FORMULA PER THE BEA -

TEACHER CONTRACT. (2-36%)

© 2000-2001 ALL BSTAU MEA/NEA SALARY INCREASES WILL BE CALCULATEI) .
ACCORDING TO THE TWO (2), YEAR FORMULA PER THE BEA 'I'EACBER '

CONTRACT . 63%) . \_

SRR "y - n-H.\\ RN R S
' GO S BN

H W _.,'3 o ¢ [F R LA IO
L " cn Y digfaesc e T Rt e

' 2001-2002'. EFFECTIVE J'ULY 1, 2661 WAGES FCRY JLAYEAR (2001-02) 2.93%. THE
RETROACTIVE SALARY ADJUSTMENTS ARE TO BE PAYABLEINA - .
: REASONABLE TIMELINE (ONE ) MONTH) FROM DATE OF CURRENT - .

' CONTRACT AGREEMENT.
‘ 20022003  EFFECTIVE JULY 1,2002 WAGE ;YEAR (2002-03) *1.5%. THE
o RETROACTIVE SALARY AD ARE TO BE PAYABLE DURING
| _ REMAINING PAYS OF THJRQD 'HOOL YEAR. *NOTE: NOT
| PRECEDENCE SE] SESFORMULA YEAR BARGAINED FOR YEAR

TWO (2) ONLY.

Effective July 1, 2003 all existing five (5) step salary schedules sha!ll increase to seven (7) salary steps.
(Effectnallj', one (1) step each year of the existing contract) A

_ Teacher Aides who complete the requirements of additional course work will movetoa -
* new classification on September 1st or February 1st, providing they provide proof of '
completion within thirty (30) days to the Personnel Office.

An employee who works in a program which requires a CDA credentlal shall be pald three
3 %) pcrcent above his/her scheduled hourly rate. |



Master Agreement between Beecher Community School District and Beecher §em¢mﬁaUCleﬁcaVAidas MEA/NEA, '
: . ) 2000-2003

% “Effective July 1,2003 provide the following additions to the Aides Salary Schedule B: L o % -
Associate Degree Three (3%) Percent of the employee’s base salary . o " o

Bac_he_lbr Degree Five (%) l_’ercent: of the employz<’s base salary

LEVEL I - High School Diploma or its Equivalent
LEVELII- 15 Hours of College Credit
LEVEL III - 30 Hours of College Credit
" LEVELIV - 45 Hours of College Credit
LEVEL V - 60 Hours of College Credit

. ) . 0 ' . ]
~ Schedule B S . - - '
) PRI " . ) - A . .
' : ! R AR TEE NP LV I LA B Percef!‘t

“ Aide Salary Schedile for 2000-01 g i B

(And for Extra Summer 2000 Work) | 2.63% :
. etep . . LEVELI T LEVELD LEVELN.  LEVELV  LEVELY N
: 0 Y -~ 1050 P 96 11.47 7 12.00 S
o 1 . 1013 10.64 ‘%1. 1184 212 -
. 2 4028 1079 128 e 0, 1226 . _
o 3 1042 w1142 e 1242 Y
4 - 1055 -' 157 1208 1256
o 5 071 W1 "m0 12180 o q270 "
" 04/08/03 : *

Lab Managers and Family Service Workers $1721 S
LONGEVITY 3% OF BASE RATE AFTER 11YRS EXPER_IENCE EVERY THEREE(3) -
CDA REQUIRED ADDITIONAL 3% OF BASE RATE

CLASSROOM LEADER 5% OF BASE RATE :

45



Master Agreement between Beecher Community School

04/08/03

CLASSROOM LEADER 5%

OF BASE RATE

. 46

LAB MANAGERS AND FAMILY SERVICE WORKERS $18.23
L ONGEVITY 3% OF BASE RATE

CDA REQUIRED ADDITIONAL 3%

District and Beecher Secretarial/Clerical/Aides MEA/NEA

| 2000-2003
JM Schedule B ! | L | |
= T ' n Pe_rce_nt_
Aide Salary Schedule for 2001-02 Increase
_(Anq for Extra Summer 2001 Work) 2.93%
STEP : LEVEL! " LEVEL Il LEVELWN ~ + LEVELW LEVELV
o 1028 10.81 1128 11.81 1235
1 10.43 10.95 11.48" 1198 12.48
.2, . 1058 11.41 1161 12.10 ' 12,62
' 3 10.73- 1125 11.75 1227 12.78
40 086, VST 1191 1240 1283
s 1102 1154 Y S AR
04/08/03 - -
. LAB MANAGERS AND FAMILY SERVICE WORKERS $17.71 o |
.+ LONGEVITY 3% OF BASE RATE AFTER 11YR EXPERIENCE EVERY THREE (3)
YEAIR.S . ) : : g ' . l ’ ) . .
CDA REQUIRED ADDITIONAL 3% OF BASE 7
. . CLASSROOM LEADER 5% OF BASE RA N
e ' SchcduleB'
o : ' Percent .
. L . o ! Increase
Aide Salary Schedule for 200 1.50% _ .
STEP LEVEL| . LN  LEVEL Il LEVEL V' LEVELV . -
o 10.44 1097 1145 11.98 12.54
1 : 10.58 11.12 '1‘4.65 12.16 1266 .
2 10.74 ' 11.27 1178 12.29  12.81
3 ~10.89 11.42 11.93 12.45 12:98
4 11.02 1154 42,09 12.59 13.12
5 11.19 BRERL 1222 . 12.74 13.27
6 11.35 . 11.86 12.36 12.88 1341
7 11.50 12.01 12.52 13.04 13.57

AFTER 11YR EXPERIENCE EVERY (3) YR
OF BASE RATE ' I



Master Agreement between Beecher Community School District and Beecher 'SecretaxiallCleﬁéallA,idw MEA/NEA
o ' o : 2000-2003

. SCHEDULE C S - &

WAIVER CLAUSE

' THE FOLLOWING APPLIES ONLY TO MATTERS THAT RELATE SOLELY 'TO
* TEACHER AIDES. o - ~

- The parties acknowledge that during the negotiations which resulted in this Agreement each -
" had the unlimited right and opportunity to make demands and proposals with respect to any

subject and matter not removed by law from the area.of collective bargaining and that the

" understandings and agreements arrived at by the parties after exercising thatrightand ~
. * .. opportunity are set forth in.this Agreement., Therefore, the,

Union and the Board for the life

b - % gt :.',-. FErm :-’.‘."'-'-'!V

. of this Agreement each voluntarily and unqualifiedly waives the right and each agrées
the other shall not be obligated to bargain collectively with respect to any subject or matter

not specifically réferred to or covered in this Agreement, even though such subjects or

" matters may not have been within the knowledge or contemplation of either or both parties- .

- at the time they negotiated or signed this Agfeem& .

1

&
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Master Agreement between Beecher Community School District and Beecher Sccretanalldenca]/Amm MEA/NEA
- , 2000-2003

. LAPPENDIX . -

“BEECHER COMMUNITY SCHOOL DISTRICT
: BOARD OF EDUCATION :
... 1020 WEST COLDWATER ROAD
o FLIN'I‘MICHIGAN48505 |

‘ AUTHORIZA'I'ION FOR THE ADM]NISTRATION FOR MEDICINES BY SCHOOL PERSONNEL

- The Beecher Conunmnty Schoo) District Board of Educatlon reqmmes a physician's written order and the ©

jparent or guard:an s authorization for a nurse to administer medicinal preparation exclusive of ha]lucmogens

| " or narcohcs or, m her absenc¢, principal or authonzed person to administer oral medications.

. ) ~l'l1~ﬂa R

S D R R L R Lo S Ly
: PHYSICIAN‘SORDER A R
Name of Child : Date
. Address . : . DaeofBith___- . __._"'
- Condmon for which drug is bemg admxmstered L ; . - '
- Name of Drug _ - Amount of Drug L
Time of Administration ___ AN _ - .
Relevant side effects to be observed, if any 3

" Length of time during whxch medication shall bea
\ From. > :

Other Suggestions

Physician Signz_mn"e _

. Telephone

Pe

TO,__ | - - __ID'ATE:

T hereby request that school personnel gwe my chxld

****************'********************************.

AUTHORIZATION OF A PARENT OR GUARDIAN CONCERNIN GTHE ADM]NISTRATION OF
ABOVE MEDICINES BY SCHOOL PERSONNEL : _

(Name of School Building)

the medication ordered above by his physician and will not hold the Board of Education or 1t's pe:sonnel
responsible for any comphcatlons related to the medlcatlon ' _ ,

Witness: Nurse/Principal/Secretary |  Parent Signature
Telephone: | - : Telephone: ' _

' Home ‘ _ | B Work/Emergency
9drat doc
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