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AGREEMENT

This agreement is made the first day of .Tuly 1, 2014, between the Fenton Public
Schools Board of Education, hereinafter referred to as the "Board" and Fenton
Educational Support Personnel by the Teamster’s Local # 214 hereinafter referred

to as the "Union".

NOTE: The headings used in this Agreement, and exhibits neither add to nor
subfract from the meaning, but are for reference only.

ARTICLE1
Recognition

The Board does hereby recognize the Union as the sole and exclusive
representative for the purpose of collective bargaining in respect of wages, hours,
and working conditions of employment, for the term of this Agreement of all
employees of the Board included in the bargaining unit listed on page 52, Groups

and Classifications as described below:

All Clerical, Custodial, Food Service, Grounds, Library/Technology, Maintenance,
Mechanic, Paraprofessional, Staff and Student Assistant, and Transportation, but
excluding supervisors, central administration secretaries, bookkeepers and payroll
clerks, and all other employees including substitutes who are not bargaining unit
employees. Working supervisory employees within the bargaining unit have the
responsibility for direction of bargaining unit employees including the initia—tion

- of disciplinary action only at the direction of the superintendent or his designated

representative.

ARTICLEII
Deduction of Dues

A. The Board agrees to deduct from the salaries of employees’ dues for the
Union when voluntarily authorized in writing by each employee desirous of

having such dues deducted.

It is recognized that because of religious conviction, or otherwise, some
employees object to joining any organization engaged in collective
bargaining. At the same time, it is recognized that the proper negotiation
and administration of collective bargaining agreements entail expense,



which is appropriately shared by all employees who are beneficiaries of such
agreements.

In the event an employee shall not join the Union and execute an
authorization for dues deduction, such an employee shall, as a condition of
continued employment by the Board, execute an authorization for the
deduction of a service fee the amount of which is determined by an
arbitrator, which fee shall be forwarded to the Union. Regular dues shall be
deducted every pay in equal installments for the school year. Dues would
start with the first pay of the school year and continue until the last pay in

June.

. Dues authorization filed with the Superintendent on or before the 1st day of
September of each year, shall become effective with the first scheduled dues
deduction of the current school year. Dues authorization filed after the first
day of September, shall be deducted together, as one deduction, in equal
monthly installments through the remainder of the school year.

. Dues authorization once filed with the superintendent shall continue in effect
until a revocation form in writing and signed by the employee is filed with
the superintendent and the membership chairman of the Union. Thereafter
the employees shall be subject to pay the service fee and revocation form
must be filed subsequent to June 1 and prior to September 1 of any year.

. The Union shall, on or before the first day of September, give written
notification to the superintendent of the amount of its dues which are to be
deducted in the coming school year under such dues authorizations. The
amounts of deductions for these dues, as per said written notification shall
not be subject to change during the entire school year.

. For the purposes of this Article, the term "school year" shall include the
period beginning with the first employee working day of the school in the
fall to the last employee working day of the school in the spring.

. Dues deductions shall be transmitted by the superintendent to the Union
treasurer within five (5) days after such deductions are made. The Union

shall be responsible for disbursements of dues paid to it.

. All refunds claimed for dues of the Union under such dues authorizations
shall lie solely with the Union. The Union agrees to reimburse any
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employee for the amount of any dues deducted by the Board and paid to the
Union, which deduction is by error in excess of the proper deduction and
agrees to hold the Board harmless from all claims of excessive dues

deductions.

. Any dispute between the Union and the Board which may arise as to

whether or not an employee properly executed or properly revoked an
authorization card pursuant to this Article shall be reviewed with the
employee by a representative of the Board. Until the matter is disposed of,
no further deductions shall be made. The Board assumes no liability for the
authenticity, execution or revocation of the authorization form.

The Union will protect and save harmless the Board from any or all claims,

demands, suits and other forms of liability by reason of action taken or not

taken by the Board or its designated agent for the purposes of complying
with this Article. |

. Non-bargaining unit members will be subject to paragraphs A, B, F, G, H,

and J above.

Any employee not exempted in Paragraph A who shall refuse to pay the

service fee shall be subject to dismissal upon filing of written charges by the

Union.

The Union shall assume all costs and liabilities of whatever nature incurred

by the Board for the enforcement of this Article.

M. The parties recognize that this Article is null and void as long as P.A. 349 of

2012 and P.A. 53 of 2012 remain in effect.

ARTICLE III
Managerial Rights

The Union recognizes and agrees that the Board, as employer, has the
responsibility to manage and direct, by the establishment of and administration of
policy, in behalf of the public, all the operations and activities of the School
District. The Board agrees that such management and operation shall be in
~onformance with the laws of the State of Michigan, including its obligation to
_.argain wages, hours and working conditions under PERA of 1965, and the laws of

the United States of America.



The Union recognizes and agrees that the Board retains the sole right and
responsibility to manage and operate the business in all respects and as to all
matters in connection with the exercise of such right in accordance with the
procedures provided in this Agreement. All management rights and functions,
except those that are clearly and expressly abridged by this Agreement, shall
remain vested exclusively in the Board.

It is expressly recognized, merely by way of illustration and not by way of the
limitation, that such rights and functions include but are not limited to, (1) full and
exclusive control of the management of the business, the supervision of all
operations, the methods, processes, means and personnel by which any and all
work will be performed, the control of property and the composition, assignment,
direction and determination of the size and type of its working forces; (2) the right
to determine the work to be done and the standards to be met by employees
covered by this Agreement, (3) the right to change or introduce new operations,
methods, processes, means of facilities, and the right to determine whether and to
what extent work shall be performed by employees; (4) the right to hire, establish
and change work schedules, set hours of work, establish, eliminate or change
classifications, assign, transfer, promote, demote, release and lay off employees;
(5) the right to determine the qualifications of employees, and (6) to suspend,
discipline and discharge employees for just cause and otherwise to maintain an

orderly, effective and efficient operation.

ARTICLE IV
Employees Rights

A.  Notwithstanding their employment, employees shall be entitled to full rights
of citizenship and no religious or political activities of any employee or the
lack thereof shall be grounds for any discipline or discrimination with
respect to the employment of such employees. The private and personal life
of any employee is not within the appropriate concern or attention of the
Board unless it reflects unfavorably on the school district.

B.  The provisions of this Agreement and the wages, hours, terms, and
conditions of employment shall be applied without regard to race, creed,
religion, color, national origin, age, sex, or marital status, or membership in

or association with the activities of the Union.
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ARTICLEV
Compensation

The salaries of employees covered by this Agreement are set forth in
Schedules A, B, C, D, E, F, AND G, which are attached to and incorporated
in this Agreement. Schedule "A" shall apply to clerical employees,
Schedule "B" to operational employees, Schedule "C" to transportation
employees, Schedule "D" to food service employees, Schedule "E" to staff
and student assistants, Schedule "F" to media/technology support personnel,
and schedule "G" to paraprofessionals. Such salary schedules shall remain
in effect through June 30, 2016. No wage cuts shall occur during the
duration of the contract. Any employee hired afier August 1, 2007 will be
considered a second tier employee and will be according to the salary scale
minus fifty percent of the state retirement costs for that year.

Employees experience credit will be allowed on the salary schedule
according to the following:

. The date of hire will be used as the anniversary date for increment pay

increases.

- At the beginning of each contract year, all employees will move to the pay

scale of the current year.

New hires will be placed on zero step and earn an increase in pay as

determined in salary Schedule A,B,C,D,E, F, AND G.

Any employee who voluntarily applies for and fills a vacancy shall have

his/her step placement determined as follows:

A. An employee who fills a vacancy within the Group they are
currently employed in will carry their group seniority for the
purpose of placement on the salary scale only. Example - Step I of
Asst. Food Service Manager to Step 1 of Food Service Manager.

B. An employee who fills a vacancy within a Group in which he/she is
not currently employed, he/she shall be paid at a step, if available,
not less than the employee's current rate of pay. If such a step is not
available, because of a lesser paid position, the employee shall be
paid at the highest step of the new classification.
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Overtime employees will be paid time and one-half for hours worked in
excess of eight (8) hours per day or 40 hours per week as follows: All
compensated days off, excluding sick days, shall count toward the 40 hours

required for overtime work.

1. Within each employee group any overtime shall be distributed on a
rotation basis within a building according to seniority within

classification.

2. Maintenance overtime required outside of their respective building
will be offered using a rotation system incorporating the concept of

"equalizing hours".

3. Custodial overtime required outside of their respective building will
be offered in rotation by group seniority (see schedule B).

4. Schedule C (Transportation) emi)loyees will receive overtime pay at
the rate of time and one half for hours worked in excess of 40 hours
per week, and on Sundays and those holidays identified in Article 24,

Section B, Paragraph 1.

ARTICLE VI
Hours of Work

A normal workday shall be 8 hours per day. The normal workweek shall be
40 hours per week Monday through Friday, unless otherwise noted in the

applicable salary schedule.

All employees shall be entitled to duty-free uninterrupted unpaid lunch

period of not less than one-half hour.
Employee Break Time:

1. 8 hour employees
2. 6 hour or more, less than 8 hour

3. 4 hour or more, less than 6 hour
4, 3 hour or more, less than 4 hour

two (2) 15 minute breaks
one (1) 15 minute break and
one (1) 10 minute break
one (1) 15 minute break
one (1) 10 minute break
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ARTICLE VII
Work Loads and Assignments

A. Since efficient school administration is promoted when employees are working
within their area of competence without excessive and over-burdening
demands, employees shall not be assigned work which may be properly
distributed to other personnel except temporarily and for good cause.

1. "A written job description and workload assignment, if applicable to that
classification, shall be provided to each employee in order to facilitate the

performance of his or her duties.

2. Job descriptions shall be provided to all new employees at the time of hire
and shall be distributed to all employees every other year beginning in the
fall of 2004. The employees shall acknowledge receipt of their job
description. The receipt is to be dated and signed and placed in the

employee’s personnel file.

3. The employer and the Union shall review the job descriptions upon the
request of either party and if changes or alterations or modifications are
made in the job, the employer is to prepare a new job description, subject to
review, and shall distribute it to all employees in that particular

classification(s).

4. Employees shall receive on an annual basis a written performance
evaluation, which shall be reviewed with the employee and placed in the
employee's personnel file. It shall be signed by the employee, which
indicates receipt of the evaluation and not necessarily agreement.

C. The Board recognizes the principle of a standard forty hour workweek and will
set work schedules and make work assignments which can be reasonably
completed within such standard workweek. The Board will not require
employees regularly to work on a regular or continued basis in excess of such
standard workweek within or outside of any school building.

D. When additional help is necessary, employees shall receive the service of a
helper or helpers to assist them. The employee’s supervisor shall make the

( determination that additional help is necessary.
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E. Supervisors or non-bargaining unit employees not covered by this
Agreement shall not displace employees covered by this Agreement by
performing work normally performed by such bargaining unit employees
except for an emergency or training of employees. Supervisory employees
shall be permitted, however, to continue to perform those duties which they
have performed on a periodic basis, providing that the performance of such
work does not resuit in the layoff of a bargaining unit employee who

normally would perform such work.

ARTICLE VIII
Vacancies

1. All vacancies shall be posted within 20 working days when a vacancy
occurs. Vacancies, when approved by the Board, shall be posted ina
conspicuous place in each building by the Union for at least five (5) working
days. The Board agrees to provide postings to the Union's designated
representative and alternate in timely fashion for posting no later than the
first day of the posting period. Any interested employee may apply for said .
vacancy by submitting a written application to the Board within the five (5) K

working day period, except as provided in Paragraph B,

2. The Board will fill said vacancy within fifteen (15) working days after the
posting period expires, if the job is granted to a seniority employee. If the
vacancy is not filled from within the bargaining unit, the board can continue
to actively recruit qualified applicants for a period of 6 months. The
probationary period shall commence upon the designated date of hire. The
designated date of hire shall be the first day worked after the posting period
is completed. The board shall not be required to re-post said vacancy after

that six (6) month period.

3. I, during the school year, an employee is absent from work during the
posting period as a result of a vacation or a leave of absence approved by the
Board, if requested by the union, the posting period will be extended for an
additional five (5) working days to enable the Union to contact the employee

to determine whether the employee wishes to bid.

4. If the Board does not assign the position to a successful applicant within the
15 working days, the seniority employee assigned shall receive the rate of (w



the new position as of the 16th working day. The board may request an
extension if circumstances warrant.

. A new employee while serving in their 90 working day trial period may not
apply for or be considered for a new job during that probationary period. An
employee while serving in their thirty (30) working day provisional trial
period may apply and may be considered for a new job during that period,
with the trial period starting over again if that employee is hired for the new

job.

. Maﬁagemcnt has the right to expand a job (hours or days) without posting
under the following conditions: .

a. The daily workday may be extended up to, but not including, one
hour.

b. The work year may be extended by no more than 10 days.

c. No expansion may affect the fringe benefits of the job.

d. Any position that had hours or work year extended without posting
shall not have recourse to bumping rights in the event those hours or
days are later reduced to their original condition.

e. 2002-2003 work schedule shall be considered the base.

- Postings for vacancies and new positions, which occur during the summer
months, shall be sent by mail to the Union president or designee. The
summer posting period shall be extended to 15 days.

. All summer postings shall also be made available at the board office on a
special posting binder.

Employees selected by the Board to fill any vacancy must report for work on
the first day designated by the Board or be disqualified for such position.

The Board will give due consideration to seniority within the classifi—cation
and to the employee's qualifications. If all factors are relatively equal, the
Board will give first consideration to the employees with the great—est
senjority within a classification. If all factors are relatively equal, the Board
will give first consideration to bargaining unit employees over applicants
outside the bargaining unit. The Board retains the right to hire qualified
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applicants from outside the bargaining unit, where in its judgment no
qualified employees apply.

The new employee who meets the requirements set forth and is selected by
the Board, shall be granted 90 working days trial period to determine the
employee's desire to remain on the job. All employees who have applied for
a position will be notified as soon as possible after a decision has been made.

An employee who is transferred to a different job within the same
classification by the Board shall be granted a twenty (20) working day trial
period to determine his/her desire to remain on the job. An employee who is
reassigned (promoted/demoted) to a different job within a different
classification by the Board shall be granted a thirty (30) working day trial
period to determine his/her desire to remain on the job. If the Board or the
employee determines that the employee should not be retained on the new
job, the employee shall be returned to their former job.

Current part time employees who are members of the bargaining unit, shall
have seniority above any non-bargaining unit person to fill full time open

jobs.

ARTICLE IX
Reduction and Recall of Personnel

A. In the event the Board finds it necessary to reduce hours or eliminate positions,
the employee(s) affected shall have the opportunity to bump the lowest senior
employee, in his/her classification with the same number of hours/weeks, if the
employee’s seniority allows. If he/she is the least senior employee with those
hours/weeks, he/she may bump the least senior employee with the next lowest

hours/weeks if his/her seniority allows.

If a vacancy exists within the same classification with equal hours/weeks, the
employee must accept that vacant position. If a vacancy exists within the same
classification with less hours/weeks, the employee may take the vacancy or

exercise bumping rights.

The employee may instead choose to bump the lowest senior employee in any
other classification in which his/her seniority applies.

il
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If an employee’s hours/weeks are reduced and the only position(s) within
his/her classification is/are of equal or greater hours/weeks than his/her position
that was just reduced, the employee must stay in his/her reduced position and
may not bump another employee within that classification with equal or greater
hours/weeks even if he/she has more seniority than the other employee(s)

within his/her classification.

1. When there is a reduction within a classification, an employee may not use
group seniority to hold that position in that classification.

2. An employee may choose from his/her accumulated group seniority to
secure the job of choice by bumping the least senior employee in a different

classification where his/her seniority may apply.

3. An employee may bump across or down using accumulated group seniority
to bump the least senior employee in an equal classification or lower
classification within their group.

4. An employee may use his/her group seniority to hold his/her position in an
across or downward bump in an equal classification or lower classification
within his/her group.

5. An employee bumping out of their classification using group seniority must
meet the minimum qualifications of the last posted position and serve a 45-

day provisional probation period.

6. If an employee so chooses, he/she may bump into any classification where
he/she has frozen seniority, bumping the least senior person in that
classification regardless of hours worked or job calendar.

7. If an employee fails to exercise their seniority bumping rights and is laid-off,
their seniority is frozen and they cannot lay claim to that position unless they

are recalled at a later date.

1. Seniority shall be cumulative within a group.

2. Bumping across is defined as bumping into any classification within a
group that is of equal pay to the employee's current hourly rate.

12



3. Bumping down is defined as bumping into any classification within a
group that is of lower pay than the employee's current hourly rate.

4. No employee may bump into a classification using group seniority,
which gives him or her a higher hourly rate of pay.

5. Group seniority is defined as the sum total of all seniority earned within
any individual group defined in this agreement.

Employees to be laid off for an indefinite period of time shall receive two
(2) weeks' notice of layoff in writing by the Board. The chapter treasurer
shall receive a list from the Board containing the names of employees to be
laid off on the same date that the employees are notified. After two years of
being in laid off status, the employee shall lose all rights to recall in the

Fenton Area Public Schools.

In the event recall of personnel comes about, employees with the greatest
seniority, whether on layoff or in a lower classification because of the
reduction, will be recalled to their former classification first. Employees
who are laid off will then be recalled to their former classification.

Notice of recall shall be sent to the employee at the employee's last known
address by registered or certified mail. Every employee shall be required to
notify the Board of their intent to return to work within the two (2) working
days after receipt of the recall notice. If the employee fails to report for
work within ten (10} working days from the date of the notice of recall, the

employee shall be considered a quit. Under extenuating circumstances,
exceptions shall be made by mutual agreement.

Laid off seniority employees substituting within their classification shall
receive seniority for hours worked in their classification upon recall to work

in their classification.

The Board shall establish, on a periodic basis, one substitute list for each
classification.

. The substitute list shall include both laid off employees and non-bargaining
unit persons, with laid off employees listed first in order Qf seniority.

13
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Laid off employees shall be listed first according to seniority in that

classification and then all outside substitutes will be listed alphabetically.

When substitutes are needed, employees from that classification whose

hours have been reduced will be given first consideration on the basis of

seniority provided that they are available to work. Outside substitutes may
then be called. .

. Records shall be maintained to indicate when calls were made to obtain

substitute workers in each classification.

This procedure shall be used in each classification within the bargaining

unit. Laid off bargaining unit members who were not available to work shall

not be accorded access to the grievance procedure.

There will be no layoffs or reduction of hours for any FESP members for the
duration of this agreement until it expires on June 30, 2016.

ARTICLE X
Seniority

Seniority Computation for Years of Service:

. Seniority will be computed by day. .

. All unpaid leave days will result in pro-ration of said year with the following

exceptions: .

a. workers’ compensation (see Article XXII, E)

b. military leave (see Article XXIII, E)
¢. Unpaid medical leave (as set forth in number 3 below)

. When an employee is on unpaid medical leaves in excess of thirty (30)

consecutive working days the employee shall receive seniority for only the
first 30 working days.

Following the successful completion of any probationary period, paid leave

days will be counted as days worked.

14
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Employees temporarily transferred/reassigned shall continue to accumulate L
seniority in their original classification. After thirty (30) days, the employee
shall carry their accumulated group seniority for the purpose of the
placement on the salary schedule and for determining eligibility

requirements of fringe benefits.

Notwithstanding their position on the seniority list, the President, Stewards
(excludes alternates) and Grievance Chair, with the President having the
highest seniority, shall in the event of a layoff of any type be continued at
work as long as there is a job in their group which they can perform. They
may bump the least senior person in their group regardless of the number of
hours held by the position, The return rights of these officers are the same
contractual rights as identified under Reduction and Recall of Personnel,
Article IX, using their actual classification and group seniority.

. New employees hired in the unit shall be considered as probationary

employees for the first ninety (90) working days of their employment.
When an employee finishes the probationary period by accumulating ninety (
(90) working days of employment, within six (6) months, the employee shall
be entered on the seniority list of the unit and shall rank for seniority from

the day ninety (90) working days prior to the day the employee completes

the probationary period. The date for establishing seniority cannot be earlier

than the employee's date of hire or in a transfer situation, the date of

assignment to a new position. Date of hire shall be the first day worked

following the posting period. Date of assignment shall be the first day of

work in the new position. There shall be no seniority among probationary

employees. Probationary employees shall receive a written evaluation upon
completion of 45 days of work. Probationary workdays will continue from

one school year to the next.

. Bargaining unit employees who are reassigned (promoted/demoted) to a
different job within a different classification by the Board shall be
considered probationary employees for the first thirty (30) working days in
the new assignment. When the employee completes the probationary period
“by accumulating thirty (30) working days she/he shall be entered on the
seniority list of the new classification as of his/her first day of work in the
new classification. Employees shall retain their seniority in their previous (\_ _

15
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classification. Such employees shall receive a written evaluation upon
completion of twenty (20) working days.

Seniority:

The rights of seniority shall not be affected by the race, sex, marital status,
age or dependents of the employee.

The seniority list of the date of this agreement will show the rates, names
and job titles, of all employees of the unit entitled to seniority as well as the

years of service.

The employer will keep the seniority list up-to-date at all times and provide
the chapter chairperson with a list August 1. This list shall also be used for

layoff and recall procedure.

In the event of ties in length of seniority, the last digit of the social security
number shall be used to break the tie. The person with the lowest last digit
(zero is low, nine is highest) shall be ranked higher on the seniority list. If
both last digits are the same, the digit on its immediate left shall be used to

break the tie.

Loss of Seniority - an employee shall lose seniority for the following reasons
only:

The employee voluntarily quits.

The employee is discharged and the discharge is not reversed through the
grievance procedure set forth in this Agreement.

The employee is absent for three consecutive working days without
notifying the employer. In proper cases, exceptions shall be made. After
such absence, the employer will send written notification to the employee at

the employee's last known address that the employee has lost seniority and
employment of the employee has been terminated.

The employee is Iaid off for a period of more than two (2) years.

( «f the disposition made of any such case is not satisfactory, the matter may be

referred to the grievance procedure.

16



ARTICLE X1
Shift Preference

A. Shift preference will be granted on the basis of seniority within classification.

B. Shift changes will be granted to an employee only when a vacancy occurs and
each employee will be limited to not more than one (1) shift change per year.

C. Shift shall be defined as:

Ist shift 7:00 AM - 3:00 PM
2nd shift 3:00 PM-11:00 PM
3rd shift 11:00 PM - 7:00 AM

The majority of hours worked by an employee must fall within the defined
shift times.

D. If a supervisor is contemplating changing the hours of an employee or
employees by one hour or more, to meet operational needs, the supervisor will
first consult with the affected employee(s) on how best to serve the needs of the
department with the least amount of disruption to the employees or employee’s

schedule(s).

E. If after consultation with the employee(s), the supervisor determines that the
employee’s and/or employees’ regular daily hours need to be changed by one
hour or more, the supervisor will provide a written five(5) day notice to the

affected employee(s) and the union.

ARTICLE X1l
Jobs

A. Upon consideration of a new job to be created by the Board, the union will be
given a copy of the proposed job description for their review and input which
would include recommendations for placement into the proper classification
grouping. Following discussions, the Board will establish the classification and
the rate of pay. If the Union does not agree with the proposed classification and
rate of pay, the Board will enter into negotiations to determine the classification

and rate for the newly created position.

17
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B. The Board shall notify the president or designee of all job openings that occur
during the summer and post said openings in the Board of Education office. All

summer jobs shall be considered temporary jobs and shall be posted as per
Article VIII when it is known prior to the summer break that such jobs will be

available.

. Temporary Positions:

A temporary position shall be defined as a position created by the Board with
the following conditions attached:

L.

2.

The duration of the position shall be stated on the posting.
The length of the position shall not exceed 75 days.

The supervisor and the steward shall review the status of the temporary
position on or about the forty-fifth (45th) and the sixtieth (60th) working

day.

If the position becomes permanent, it shall be reposted as a permanent
position,

The pay for a temporary position shall be the "0" step of the appropriate

classification.

A temporary position should not be confused with a temporary vacanby
which is defined in Article XV-D.

Employees on layoff shall be given first priority to fill temporary positions
providing they are qualified.

A temporary employee shall be defined as a person filling a temporary
position and said employee shall not be entitled to seniority or benefits.

All overtime (other than extension of a workday) will be offered to regular
employees within the classification, and than to regular employees within
the group prior to it being offered to an employee in a temporary position.

. Summer temporary positions shall first be offered on the basis of seniority

within classification and then to other bargaining unit employees who are
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qualified (except for jobs primarily established for students i.e., Michigan
Youth Corps, JTPA, etc.).

1.

Bargaining unit members from a different classification shall be paid at
step 0.

2. Non-bargaining unit members shall be paid at a substitute rate of pay,

which shall be less than the step "0" of the relevant classification.

E. The Board shall allow capable bargaining group employees who are not in the
custodial or grounds classification(s) to be temporarily employed as a custodian
_or grounds persons during the summer months under the following conditions:

1.

No seniority shall accrue during this period of employment, nor shall the
hours worked count toward increased fringe benefits (except retirement).

Bargaining unit members shall be paid current custodial sub rate for this
work.

Summer work will first be offered in seniority order to the
custodial/grounds staff less than full time. After that, work will be
offered on a simple rotation basis in order of seniority with no

equalization of hours.

Before the end of the school year, bargaining unit employees interested in
summer work shall provide the district all telephone numbers where they
can be reached during the summer months and dates when they will be
available for summer work. The employees must also designate the type
of work they are interested in performing during the summer, grounds

and/or custodial.

The Director of Operations or des.ignee will determine whether an
employee is capable of safely and efficiently operating any equipment

with no additional training.

When filling assignments, the length of an assignment will be the sole
determination of the Director of Operations or designee.
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F. Summer work as set forth in this article shall be defined as traditional custodial

and grounds work that cannot be completed within that specific summer time
period.

. Summer work shall not be defined as work that must be completed as a result of

a custodial/grounds employee absence from work.

. Union employees shall be treated as substitutes in regards to the assignment of a

work schedule and discipline.

If a bargaining unit member accepts summer work and then does not meet their

obligation, they will be off the list for the remainder of that summer and the

following summer (except for emergency situations).

If a bargaining unit member does not meet their obligations, the Director of

Operations, or designee, will select the replacement. The Director of

Operations or designee, will also select the replacement for sick or emergency
situations.

During the last two weeks of the summer period, substitute custodial employees

may be employed without regard to the above in order to train or enhance the

training of substitutes for the upcoming year.

ARTICLE XIll
Jury Duty

An employee shall, after the Board has been unable to obtain an excuse from

such jury duty from the court, be granted leave of absence, not to exceed thirty

(30) days, providing such leave requires that the employee be absent from
work.

The employee will be paid the difference between the allowance granted for

jury duty from the court and the employee's regular wages.

Employees shall also be paid for appearances before administrative bodies or

courts, or if such an appearance arises from the course of employment and is

not caused by the employee, or if subpoenaed on behalf of the Board.
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ARTICLE XIV
Discipline, Suspension or Discharge

A. The discipline, suspension, or discharge of any probationary employee, except
for Union activity, shall not be covered by this Article and shall not be the

subject of a grievance.

B. The supervisor agrees to promptly notify the union representative in the
classification group of the employee prior to any discipline, suspension; or
discharge. The union representative will be present at any disciplinary action
meeting or any meeting that might lead to disciplinary action with the
employee. If the employee chooses not to have the union representative
present, the employee must sign a document stating the refusal of union
representation. If the union representative is the recipient of the action taken,
the union chief steward shall receive the notification.

C. Upon request, the supervisor will make available an area where the employee
may discuss the discipline, suspension or discharge with the employee's steward
before the employee is required to leave the premises, except for emergencies. C

D. Upon request, the supervisor will discuss the discipline, suspension or discharge
with the employee and/or the steward.

E. If the employee feels that the discipline, suspension or discharge is improper,
the employee may file a grievance in accordance with Level Two of the

grievance procedure.

F. In imposing discipline, suspension or discharge, the Board shall, except in
serious cases, follow the principle of progressive discipline i.e., oral warning in
written form, written reprimand, suspension (with or without pay), or discharge

as follows:
1. Oral warnings in written form and reprimands will be retained for a period

of thirty (30) months, except for repeated violations of the infraction, which
shall be retained for a maximum of fifty-four (54) months (for exceptions

see item G).
2. Suspensions will be retained for a period of fifty-four (54) months (for )
exceptions see item G). (
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3. Employees shall be disciplined, suspended or discharged for just cause only.

G. Section 1230b 6, 7 and 8 of the revised school code prohibits an employer from

removing information from an employee's personnel record that substantiates
unprofessional conduct. The definition of unprofessional conduct in the statute
is:

One (1) or more acts of misconduct; one (1) or more acts of lmmorahty, moral

turpltude or 1nappropnate behavior involving a minor; or commission of a
crime involving a minor. A criminal conviction is not an essential element of
determining whether or not a particular act constitutes unprofessional conduct.

Therefore, if the district determines that a discipline, suspension or discharge is
substantiated unprofessional conduct according to the law, the district shall
notify the employee in writing that the documents will be permanently retained

in the employee's personnel record.

The employee will have ten (10) working days from the date he/she was
notified by the district of the retention of the documents to file a grievance, if

he/she disagrees with the district's decision.

Disciplinary action will usually be presented to the employee in a manner

which will be the least distuptive of normal school operations.

ARTICLE XV
Transfers

In the event that transfers of employees within classifications become

necessary, the Board reserves the right to transfer such employees, not

withstanding other provisions of this agreement. Said employee shall continue
to receive the regular rate of pay.

. The Board has the right to temporarily transfer employees between
classifications not to exceed a period of thirty (30) working days. The

employee shall be paid not less than the employee's regular rate of pay if
assigned to a lower rated classification and shall be paid if necessary, at the next

higher step, assuring a rate equal to or greater than the employees current rate,
if assigned to a higher rated classification. Employees temporanly
transferred/rea531gned shall continue to accumulate seniority in their original

classification.
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C. An employee who is transferred out of the bargaining unit, into a supervisory or
executive position, and who later is transferred back into the bargaining unit,
shall be entitled to such rights accumulated prior to such transfer. The returning
employee shall have no bumping rights for use in securing a bargaining unit

position.

A temporary vacancy created by an employee absence exceeding thirty (30)

days shall be posted and filled following the provision of Article VIII,
vacancies, except for the following provisions:

1.

Employees temporarily filling such vacancies will continue to accumulate
seniority in their original classification.

After thirty (30) days, the employee shall be paid not less than the
employee's regular rate of pay if assigned to a lower rated classification and
shall be paid at the next higher step, if assigned to a higher rated
classification. The employee shall carry their accumulated seniority to the
temporary position for the purpose of determining eligibility requirements of

fringe benefits.

If the absent employee resigns or cannot return to their job, the position shall
be permanently filled by the employee currently in that temporary vacancy
and time spent in the temporary position shall be counted for seniority

purposes.

If a non-bargaining unit individual is hired to fill the temporary vacancy, that
individual will serve a 90 day probationary period and then become a
seniority employee.

Definitions:

TRANSFER: A transfer shall be defined as a move from one job to another job

within the same classification.

REASSIGNMENT: A reassignment shall be defined as a move from one

classification to another classification, and may involve a promotion, demotion or
lateral move.
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ARTICLE XVI
Probationary Employees

A. The Union shall represent probationary employees for the purposes of
collective bargaining in respect to rates of pay, wages, hours of employment
and other conditions of employment as set forth in Article I of this Agreement,

except discharged and disciplined employees for other than Union activity.

B. Discharged probatlonary or temporary non-seniority employees shall not have
recourse to the grievance procedure.

A.

ARTICLE XVII
Stewards and Alternate Stewards

1. In each group, the employee shall be represented by one steward and one
alternate steward (per shift, if applicable). The groups are:

a. Clerical

b. Custodial

c. Food Service
d. Grounds

e.
f.
g
h
1

Library/Technology

. Maintenance, Mechanic, Grounds

. Paraprofessionals
. Staff and Student Assistant

. Transportation

2. By November 1 of each year, the Union shall inform the Board in writing of
the stewards and alternate stewards for each classification. If there is a
change during the school year, the Union shall promptly notify the Board in

writing of such change.

B. In the absence of a group steward, the employee may use another representative
of the Union.

~ C. In the processing of a grievance, the steward may, if necessary, leave the area of
(k,, - work without loss of pay providing the steward has first secured the permission
of the supervisor, who has the right to request that the steward process the
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grievance at a mutually agreeable time. If the steward is required to go to
another building other than the steward's own building, specific permission, in
writing must be granted by the supervisor. A steward who goes to another
building other than the steward's own, must check in and out of the building
with the building administrator or supervisor in charge. Any abuse of the
provision of this Article shall be grounds for disciplinary action as determined

appropriate by the Board.

. Ten days of released time per year shall be allowed for Union business with the
following conditions:

1. Ten days' notice

2. The Union pays the salary of the sub

3. No more than three individuals at any one time

4. No more than four days of use by any one individual

ARTICLE XVIlII
Contract Maintenance Committee Language

. It is mutually agreed by the Fenton Board of Education and the FESP that the
formation of a Contract Maintenance Committee (CMC) is both desirable and
beneficial to enhance the bargaining process of the parties. It is also agreed that
the CMC can be a useful tool to problem-solve issues of mutual concern.

. The main purpose of the CMC shall be to try to resolve issues of concern to

either party that are contractual in nature. These issues can be a matter of -

contract interpretation, problems with current language, or infroduction of new
language to cover issues the current contract does not address.

. It is further agreed that through proper contract maintenance the major portion
of issues left to bargain at contract expiration should be economic in nature.

. Four people will be assigned from FESP to participate in CMC. Four members
will also be assigned from Board. Some members assigned may change from
meeting to meeting depending on the issues or problems that need to be

addressed.

. Any employee, the Association, a supervisor, or the Board may bring a problem
to CMC. CMC will decide if it is the correct forum for the problem.
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F. Any new contract language agreed upon by CMC shall be subject to ratification
by both parties, and incorporated into the contract upon ratification.

G. Grievances shall be barred from discussion with the CMC unless it is mutually
agreed with the parties that the CMC is the proper forum for the grievance, and
that the grievance has been processed through the second level.

H. The concept and principles of Win/Win Negotiations will be used by the CMC

to resolve all issues as a team instead of as adversaries. ‘

L. The negotiations team and the CMC will meet whenever possible outside of the
members’ workday in order to maximize union participation and minimize
district expenditures. However, if it becomes necessary to meet during the
workday, release time will be granted for union members who serve on the

negotiations team and CMC.

ARTICLE XIX
Special Conference

- Special conferences on matters not specifically covered by the Agreement but of
common concern to the parties may be necessary. Such meetings will be arranged
between the Chief Steward and the Board or its designated representative upon the

request of either party.

Arrangements for special conferences shall be made in advance and an agenda of
the matters to be considered shall be presented at the time the meeting is requested.
Not more than two (2) representatives of the Union and at least one (1)
representative of the Board will be present at such meetings which shall be limited
to not more than one (1) hour unless otherwise agreed. Matters considered shall be
limited to those on the agenda. The meeting may be attended by a representative
of the Teamsters. The meeting shall be held at a time and place mutually agreeable
to both parties. The Union representatives may meet at a place designated by the
Board representatives on the Board property one-half (¥) hour preceding the
Special Conference. If the meeting is requested by the Union, it will be held either
after work hours or during work hours without pay to the Union representatives
and if the meeting is requested by the Board representatives the Union
representatives (employed by the Board) shall be paid for time lost during their

(\ ~egular work hours at their regular straight time rate of pay. If both parties agree to

*--<hange the Agreement as a result of special conference, the new language must be
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ratified by both parties. Such new language will be subject to the grievance
procedure unless the parties make a specific exclusion.

ARTICLE XX
Grievance Procedure

A. Definition:

1. A grievance is an alleged violation of the specific and express terms of this
agreement. Grievances must be signed by the grievant or grievants, or in the
case of a class action grievance, the union representative.

2. The term "employee" shall mean also a group of employees having the same
grievance.

B. Grievances of employees within the bargaining unit shall be processed in the
following manner:

Informal Step:

The complaint must first be discussed with an immediate supervisor by the
employee individually or with the steward present, with the objective of
resolving the matter informally. It is understood that either party may terminate

the informal step.

LEVEL ONE

The employee with a grievance must, within ten (10) working days of the date
of the occurrence or event which gave rise to such grievance, present the
grievance, in writing, to the employee's immediate supervisor. The super-visor
must be given ten (10) working days following the receipt of the written
grievance to make the disposition in writing to the aggrieved employee and the

Union. The written grievance shall:

1. Be signed by the grievant or grievants, or in case of a class action grievance,
the union representative;

2. Be specific;

3. Contain a synopsis of the facts giving rise to the alleged violation;
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4. Cite the section or subsections of this contract alleged to have been
violated;

5. Contain the date of the alleged violation or specify that it is a continuing
violation;

6. Specify the relief requested.

LEVEL TWO

In the event that the employee is not satisfied with the disposition of this
grievance at Level One, the employee must appeal the grievance within ten (10)
workmg days following receipt of the written response from the immediate
supervisor, in writing, to the district's superintendent of schools, or the
superintendent's designee. The superintendent or designee shall issue a
disposition, in writing, within ten (10) working days of receipt of the appeal
from the aggrieved employee. The grievant or grievant's representative shall
have an opportunity to discuss the appeal with the administration, upon request.

LEVEL THREE

In the event that the employee is not satisfied with the disposition of the
grievance at Level Two, the employee must appeal the grievance within ten
(10) working days to the Board, in writing. Within ten (10) working days from
the receipt of the appeal, the Board shall examine (pass upon) the grievance.
The Board shall designate one or more members to hold a hearing to consider
the grievance. A written disposition shall be rendered to the grieved person and

to the Union within ten (10) working days.

LEVEL FOUR

Individual employees shall not have the right to process a grievance at Level
Four.

1. If the Union is not satisfied with the disposition of the grievance at Level

Three, it may, within thirty (30) working days after the decision of the
Board, request in writing the appointment of an arbitrator to hear the
grievance. If the parties cannot agree upon an arbitrator, the arbitrator shall
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be selected by the Michigan Employment Relations Commission (MERC) in (
accordance with its rules.

2. Neither party may raise a new defense or ground at Level Four not
previously raised or disclosed at other written levels.

3. In the event the grievance is not settled prior to the arbitration hearing, the
grievance may be tried before the arbitrator whose decision shall be binding
upon both parties, who agree that a judgment thereon may be entered in any

court of competent jurisdiction.

4. Notwithstanding the foregoing, the arbitrator shall not have the power to add
to, modify, alter or amend, or subtract from the terms of this Agreement.
The arbitrator shall not hear any grievance previously barred from the scope
of the grievance procedure, nor shall the arbitrator question the
reasonableness of Board policy that is not in conflict with this Agreement.

5. If any grievance award by the arbitrator shall include back pay, the award
shall not extend more than thirty (30) working days prior to the date of the
Level One conference. ( |

6. Grievances of similar nature may not be considered except upon expressed
written mutual consent.

7. The costs of arbitration shall be borne equally by the parties, except each
party shall assume its own cost for representation, including the filing fee of

arbitration.

. Rights to Representation: Any party of interest may be represented at all
meetings and hearings at any level of the grievance procedure only by the
designated representative of the Union and the Board.

. Miscellaneous:

1. A grievance may be withdrawn at any level without prejudice or record.

2. All documents, communications, and records dealing with a grievance shall
be filed separately from the personnel files of the participants. )
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3. Forms for filing and processing grievances shall be designed by the
superintendent and the Grievance Committee, shall be prepared by the

superintendent and shall be given appropriate distribution so as to facilitate
the operation of the grievance procedure.

4. Access shall be made available within a reasonable amount of time, in
accordance with the Public Employment Relations Act (PERA), to all
parties, places and records, for all information necessary to the

determination and processing of the grievance.

5. Any grievance not processed within the applicable time limits is considered
settled on the basis of the employer's last answer.

6. In the event that the employee filing the original complaint at Level One
voluntarily leaves the employ of the school district, except for retirement, or

withdraws the complaint for any reason, the processing of said complaint
shall cease. |

All grievances not settled when this Agreement expires shall be settled in the
course of negotiating a new contract.

ARTICLE XXI
No Strike — No Lockout

The Union and its members recognize that strikes are contrary to law. The

Union agrees that during the term of this Agreement, it will not direct, instigate,

participate in, encourage, or support any strike against the Board by any
employee or group of employees whether a member of this bargaining unit or
not. Additionally, the Union, and its members shall not take part in any illegal

actions, sit~-downs, stay-ins, slow-downs or any curtailment of work or
interference with the operation of the school district.

If any employees take part in any activity in violation of this Article, such

actions shall be cause for discharge or other discipline as determined by the

Board.

If any employee of the Union violates the provisions of this Article, the Union

will take positive measure to effect a prompt resumption of work, or the
provisions of the Dues Deduction Article will be suspended at the discretion of

the Board. -
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D. The Employer agrees that, in consideration for the performance by the Union of
its responsibilities herein defined, there will be no lockout during the life of this

Agreement.

ARTICLE XXJI
Leave Pay

A. Sick Leave Policy

1. Each employee shall accumulate one (1) sick leave day per month worked
. (the major portion thereof on a calendar basis) up to a maximum

accumulation of 105 days. Such days shall be used for personal illness only
except that under emergency situations the employee may use one (1) sick
leave day on each occasion to make necessary arrangements for care of a
member of the immediate family (father, mother, spouse, child). Sick leave
shall be deducted on the basis of one-tenth of an hour (or nearest one-tenth.)
In a catastrophic emergency situation the employee may use two (2) sick
days for family members as defined above.

Y

2. In the event of absence of employees for illness in excess of three
consecutive working days, the Board may request that an employee provide
a physician’s statement. The Board may also, at its expense, require an
examination by a Board physician. If an employee is absent to what is
considered an excessive extent, such examination may be required at any
time at Board expense. In the event of conflicting physician's opinions, the
Board and the Union will appoint a mutually agreed upon physician to

resolve the impasse.

3. The Board and Union agree and believe that excessive absentecism and a
pattern of using sick days upon receipt and tied to weekends and paid
vacation days should not be tolerated. If an employee is absent to what is
considered an excessive extent, or has a pattern of use of sick days, the
employee may be required to provide a physician’s statement for future
absences due to illness and disciplinary action may result.

4. If an employee is absent due to a prolonged illness, such as, an operation,
pregnancy, etc., the following procedure will be followed: (
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a. When an illness has been determined the employee will report the illness
to the supervisor and will provide a doctor's statement indicating that the
employee is not able to continue work and also indicating the expected

date of return from such illness.

b. Before returning to work an employee must report to the supervisor and
provide a doctor's statement indicating the employee’s ability to return to

work and also confirming the period of disability.

B. Sick Leave Donation

g.

Only sick time may be donated.

Each donor will only be able to donate one work day’s worth of time. For
example, if you are an eight hour employee, you can only donate one
day/eight hours of sick time.

The total amount of sick time donated shall be limited to 30 days for the
recipient per request.

If donated time is not used, it is not returned to the donor. Excess sick time
will remain in the recipient’s sick bank.

All sick, vacation and personal leave time must be exhausted before
requesting sick time donations.

Any Fenton Area Public School employee is allowed to donate sick time.

The sick time donation form is available at the personnel office.

C. Funeral Leave Policy

Up to three (3) days without loss of pay shall be granted to each employee for
attendance at the funeral of the employee's mother, father, spouse, child,
brother, sister, grandparent, grandchild, (legal step-relatives or in-laws in the
same relationship) or a permanent member of the employee's household. Total
paid leave as outlined in this paragraph shall not exceed a total of three (3)
working days. Additional leave up to five (5) days may be supplemented by
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use of vacation, sick leave, personal leave, without pay as provided above,
when requested by the employee.

D. Personal Leave Policy

1. Two days leave may be used for personal purposes after the employee has
been employed in the district for thirty (30) working days. Unused personal
days can accumulate as sick leave only. A personal day shall be defined to
include activities that can be conducted at no time other than during the
workday and must be related to a personal need. Time lost to remedy a
current illness or physical condition shall be charged as sick leave unless no
sick time is available at which time personal or vacation time will be used
first before using leave without pay. Time lost to obtain a periodic check or
service not connected to a current condition will be charged as personal
business leave. Personal business days may not be taken on the first day of
school, the first working day preceding or follow—ing a non-teaching day
(except Saturday or Sunday) the opening of small game or fishing season, or
the first two (2) working days of deer hunting season. The supervisor may
make special exceptions to an employee in case of emergency. The Board
reserves the right to limit the number of employees on personal day leaves at
any given time to two per classification. The reason for the personal leave
request shall be in conformance with the provisions of this Agreement. Any
employee who must be absent from their duties for personal reasons shall
notify the supervisor in writing, on a form prepared by the Board not later
than 12 o'clock noon of the third day preceding the absence, or in emergency

situations, at the earliest time possible.

2. All employees will receive their two personal business days at the beginning
of their work year, except bus drivers who will receive one day at the
beginning of their work year and the second day at re-bid.

E. Workers’ Compensation Policy

Any employee who is absent because of an injury or disease compensable under
the Michigan Workers’ Compensation Law, shall receive from the Board the
difference between the allowance under the Worker's Compensation Law and
the employee's regular salary for a period of two months with no subtraction of
sick leave. An employee on such leave shall continue to accumulate seniority
up to a maximum of two (2) years, only for the purpose of rights provided in
Article IX. Upon return to duty, the employee shall present a medical
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certificate stating that return to duty will not be injurious to the health of the
employee. Payment may be delayed or re-calculated upon receipt of payment

information from the workers’ compensation carrier.

Any charge against an employee's sick leave shall be signed for by that
employee upon the employee's return to work.

Each employee can check the balance of their leave time by accessing their
personal information on the “Employee Web” system.

Leave of absence with pay, not chargeable against the employee's sick leave

allowance, shall be granted for the time necessary to take the selective service

physical examination.

Part-time employees shall receive a proportionate leave pay as outlined in this

Article. As the part-time employee progresses into more houss per day, or, if
he/she becomes a full-time employee, the accumulated sick leave will be

equated in proportion of such leave hours earned.

. Sick Leave Incentive

1. Upon retirement, employees who have any accumulated sick leave, will be
paid at a rate of one-half (1/2) his/her hourly rate of pay for each of those

days.

2. An employee who has reached the maximum of 105 days of accumulated
sick leave, as of July 1 of each year, will receive one (1) additional personal
leave day to be used in that current school year, if they have not used more

than one half of their sick days earned during the previous school year. If
the day is not used, it will be paid at the per diem rate at the end of the

school year.

ARTICLE XXIII
Unpaid Leave of Absence

Any employee whose personal illness extends beyond the period compensated

under Article XXIIA, shall be granted a leave of absence without pay for such

time as is necessary for complete recovery from such illness. Upon return from
leave, an employee will be assigned to the same position, if available, or a
substantially equivalent position in line with employee seniority.
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1. Family Medical Leave: The parties recognize the implementation of the
Family and Medical Leave Act (FMLA) effective August 5, 1993 and agree
to comply with the terms of the act. It is understood that the provisions of
the act will be utilized to supplement the benefits and terms of this
agreement and in no way will be utilized to subtract from the benefits and

terms of this agreement.

Employees shall have a choice as to whether or not to use sick time in
conjunction with FMLA. FMLA will start on the employee’s first sick day

off.

B. Personal Leave Without Pay

1. An employee granted a personal leave of absence upon administrative

approval up to a maximum of thirty (30) working days shall have their
position filled by someone within the classification or if an employee cannot

be obtained, a substitute may be hired. The employee on leave shall be
entitled to return to this position upon expiration of such thirty (30) working |
days. However, seniority shall not accumulate during such leave. < )

2. Any employee granted a personal leave beyond 30 working days and up to a
maximum of one (1) year shall have their position filled by someone within
the classification or if an employee cannot be obtained, a temporary (see
Article XV, D) employee may be hired. The employee on leave shall be
entitled to return to the position held by the lower senior employee with
equivalent hours and work year in that classification. Seniority shall not

accumulate during such leave.

3. The employee on leave desiring to return before the expiration of the leave
may return early from said leave providing he/she submits her/his request in
writing to the management and the union at least 15 working days in
advance of the requested return date and as by mutual agreement between

the management and the union.

C. Child Care Leave

1. Employees who become pregnant will be permitted to work until medical _,
evidence indicates the employee should take a leave of absence without pay. ¢
For this purpose, the employee, at reasonable intervals after the fifth (5th) e
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month, will supply the Board, on its request with a doctor's certificate to the
status of the employee, indicating when the employee should be placed on
leave. Likewise, the employee may return to work from leave at the
beginning of the next payroll period after submitting to the Board a doctor's
certificate that the employee is able to perform the normal work duties.

2. Request for said leave shall be made in writing together with written
verification of birth or adoption from a physician or the appropriate agency.
Such leave will commence and end at a date mutually agreeable to the
employee and the administration. An employee adopting a child shall file a
written request for leave to commence at any time during the first year after
receiving de facto custody of said child, or prior to receiving such custody if
necessary in order to fulfill the requirements for adoption.

Employees of the Union, upon proper application, will be given leave of
absence without pay for a maximum of one year for the purpose of performing
duties for the Local Union. The number of employees so involved shall be

limited to two (2).

Military Leave: Any regular employee of the Fenton Area Public School who

may be conscripted into the defense forces of the United Statés for training or

service shall make application for military leave, not to exceed the period of
time for which the employee is conscripted, and shall be reinstated to their
position to this school system with full credit of the annual increment under the

salary schedule upon written request supported by competent proof that said
applicant is fully qualified to perform the duties of said position. Said applicant
shall make application for reinstatement within a reasonable time after
discharge or release from military service, and not later than ninety (90) days
from the date of said release or discharge. Seniority will accumulate during

such leave.

The Board shall grant a leave of absence without pay, to any employee to
campaign for, or serve in, a public office.

Employees not exceeding two at any one time, selected by the Union to attend a
convention of the Teamsters. or a Union conducted educational conference, not
exceeding one (1) week in duration, shall be allowed time off, without pay, to
attend such conferences and/or conventions. The two people selected shall not

be from the same group classification.
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H. Time lost by unauthorized absence from work will result in a proportionate
salary reduction in pay. Dock days must be approved in advance. Failure to
obtain approval in advance by the immediate supervisor may result in

disciplinary action.

I. No leave will be granted for a period of more than one calendar year but may be
extended at the discretion of the Board.

ARTICLE XX1IV
Vacation, Holiday, Longevity, Education, Act of God Days

A. Vacations

1. Annual vacation for all fifty-two (52) weeks per year employees shall be in
accordance with the following schedule: .

Upon completion of six (6) months One (1) Week

Upon completion of one (1) year One (1) Additional Week

Upon completion of two (2) years to seven (7) years Two (2} Weeks

Upon completion of eight (8) to fifteen (15) years Three (3) Weeks :
Upon compietion of sixteen (16) vears Four (4) Weeks (

The Board will consider June 30th as the date that establishes eligibility for
vacation allowance. Annual vacation allowance will be prorated and

allocated July 1st.

Eligible fuli-time school year employees will be given a prorated vacation
based on the vacation schedule of full-time year round employees.

a. School year employees shall take a minimum of two-thirds of earned
vacation days during non-instructional days within the school year. The
balance of vacation days may be taken at times chosen by the employee

with approval of his/her immediate supervisor.

b. In lieu of (a.)-abovesan eligible full-time school year employee may have
the option of chioosing a tax-sheltered annuity equal to the total vacation
time wages for one year, paid over the ten-month school year. (All {k
months except July and August.) This option shall be available annually. "
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Eligible full-time school year employees hired new into the district after
July 1, 1990 can accrue vacation as per the schedule, up to a maximum of
five days and shall be limited to taking it during non-instructional days.
Employees hired prior to July 1, 1990, who later become eligible for
vacation benefits, shall accrue vacation as described in paragraphs a. and

b.

d. Eligibility and seniority for vacation begins when the employee becomes
full-time.

Holidays observed by the employer during a scheduled vacation period will

not be charged against the qualified vacation time.

If an employee becomes ill and is under the care of a duly licensed physician

during the employee's vacation, this period shall not be charged against the

qualified vacation time. A written report from that physician shall be
required. In the event the employee's incapacity continues through the year,
the employee will be awarded payment in lieu of earned vacation.

If an employee is laid off due to lack of funds or work, or retired, the

employee will receive any unused vacation credit including that accrued in

the current fiscal year. A recalled employee who received credit at the time
of lay off, for the current fiscal year, will have such credit deducted from

this vacation the following year.

Vacations shall be scheduled during times, which will not interfere with or

hamper the normal operations of the school district. Insofar as it is possible,

vacations shall be scheduled at a time satisfactory to the employee. In case
of a conflict in scheduling, seniority will prevail. However, a seniority
employee may be denied his/her vacation request if a lesser seniority
employee’s vacation request for that same time period has already been

approved by his/her supervisor.

Employee requests for vacation shall be submitted in writing to the

employee’s supervisor, on a form provided by the Board, no later that the

fifth workday preceding the absence, or in an emergency situation, at the
earliest time possible,

38



8. An employee may carry-over one week of vacation time into the next fiscal (
year. -

9. A vacation may not be waived by an employee and extra pay received for
work during that period. This applies only to 52-week employees.

10.Employees will be paid the current rate while on vacation and will receive
credit for any benefits provided for in this agreement.

E. Holiday Pay

1. The following legal holidays and other days with pay shall be allowed for all
full-time seniority and probationary fifty two-week employees hired prior to

July 1, 2008.
a. Fourth of July 1 day
b. Labor Day 1 day
¢. Thanksgiving Day 1 day
d. Day after Thanksgiving 1 day ,,
e. Christmas Eve Day 1 day (
f. Christmas Day 1 day -
g. New Year’s Eve Day 1 day
h. New Year’s Day I day
i. Good Friday 1 day
}. Memorial Day 1 day
Total 10 days

2. The following legal holidays shall be paid to all full-time fifty-two week
employees hired July 1, 2008 or after

a. Fourth of July 1 day
b. Labor Day 1 day
c. Thanksgiving Day 1 day
d. Christmas Day 1 day
e. New Year’s Day 1 day
f. Memorial Day 1 day

Total 6 days
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3. The following legal holidays shall be paid to all full-time school year

employees hired prior to July 1, 2008. School year employees hired new to
the district, into a full-time position July 1, 2008 or after shall not receive

holiday pay.

a. Labor Day (*) 1 day
b. Thanksgiving Day 1 day
c. Christmas Day 1 day
d. New Year’s Day 1 day
e. Good Friday 1 day
f. Memorial Day 1 day

Total 6 days

* If holiday falls during the current work year.

In order to qualify for holiday pay, the following shall apply: Eligible

employees must work their last scheduled working day preceding the

holiday and their first scheduled working day following the holiday unless
they have been excused by their employer, or are on approved absence or
vacation. Sick leave without a physician's statement shall not be considered
an approved absence. The Board agrees to assume the cost of an approved

Board physician of acquiring such required statement,

F. Longevity Pay
1. In addition to the employee's regular salary determined b)lr the salary

schedule, an employee who has completed the number of years as stated
below, shall receive additional remuneration, per the schedule below. There
shall be no provisions whatsoever for proration of longevity pay.

a. Ten (10) to fourteen (14) years $300.00
b. Fifteen (15) to nineteen (19) years $500.00
c. Twenty (20) years to twenty-four (24) years  $700.00
d. Twenty-five (25) years and over $900.00

The longevity amount as determined by the above scheduie shall be

considered earned on the employee's anniversary date, but shall be paid as

part of the employee's last check of the fiscal year. If the employee
terminates employment prior to the end of the fiscal year, the employee shall

be paid the accrued longevity in their last check.
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G. Continuing Education

When approved by the Board, the enrollment fee for any employee desiring
to enroll in a course pertaining to the work being done by the employee,
offered through the continuing education services of an approved institution
shall be paid by the Board. When approved by the Board, fees and expenses
of employees shall be paid for attendance at conferences, workshops and in-

service training sessions.

H. Act of God days will be handled in accordance with the following procedures:

1.

Employees will be paid for days not required to be made up when schools
are closed to students due to severe inclement weather or other Acts of God.
Employees shall not be required to report for duty, nor shall any charges be
made against their sick or personal leave. Those called in to work on such
days have the right to refuse and shall still receive a full day's pay. The
normal rotation system shall be used for call ins on such days, but shall not
count as overtime call ins. Minimum call in times are as in schedules B &

D‘-

If one building is closed due to an emergency, and if the law does not
require the building to make up the day, employees will be paid.

When individual building(s) in the School District are closed, employees
may be reassigned to another building or be provided a suitable working
area. If such employees are not reassigned, they shall be paid for that day or

days at their regular rate of pay.

If following the opening of school, all buildings are closed due to an Act of
God that endangers the safety of employees, those employees shall be sent
home with pay one hour following the dismissal of students. Employees
required to work beyond the one hour shall be compensated at time and one-

half.

The Board's intent in this language is to prohibit employees from receiving
pay on "Act of God" days, and then receiving pay on the mandated make-up

day.
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ARTICLE XXV
Insurance

A. Health Insurance

The Board will provide medical and hospitalization coverage known as MESSA
71452-152 Choices/Choices II. This coverage shall include the Saver RX program
and office visits at $5/$10/$25 (if offered by MESSA). The Board will reimburse
employees one-half (1/2) of the single deductible of $500 or one-half (1/2) of the
family deductible of $1,000 each year, as long as the employee submits bonefide
rece1pts or bills quarterly. The employee will pay twenty percent (20%) of
insurance costs, adjusted annually by automatic payroll deduction of twenty-one -

(21) pays.

1. Partial premium eighty percent (80%) for all fuil time employees who work
thirty (30) hours or more per week for thirty-nine (39) or more weeks per
year. Employees shall pay a twenty percent (20%) share of these premiums.

2. An updated section 125 plan will take place July 1, 2008 that will allow for
the pre-tax deduction of employee insurance premium.

3. Employees filling temporary vacancies will receive benefits (if the position
they are filling is eligible for benefits on the first of the month following the

ninetieth (90) calendar day of the temporary vacancy.

4. Employees working fifteen (15) hours or more prior to July 1, 1993 will
continue to be eligible for pro-rated insurance benefits.

5. Employees working twenty (20) hours or more per week prior to January 1,
2000 will continue to be eligible for pro-rated insurance benefits. Effective
January 2, 2000, current employees working less than 20 hours and new
employees working less than full-time will not be eligible for pro-rated

benefits.

6. New probationary employees shall not be eligible for health, dental, vision,
LTD and life insurance benefits until satisfactory completion of their

probationary period.

Q 7. Any employee hired after August 1, 2007 will receive health insurance
based on the above qualifying provisions. Additionally, the district will pay
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for single coverage minus employee contribution. Any employee hired after
August 1, 2007 will be responsible for purchasing their own health coverage

if they elect two person or family coverage.

Any part time employee who is not eligible for MESSA coverage, may
purchase insurance at the group rate. Such employee is responsible for
making payments in a timely manner or may elect to make payments

through payroll deductions.

. Board Paid Annuity in Lieu of Health Insurance

For those employees who are eligible for health insurance coverage pursuant to
Section A above, but choose not to take the health insurance, the Board shall

pay directly into the individual employee’s annuity account, the amount of
$120.00.

. Long-term Disability Insurance

The Board will provide a long-term disability plan with the following
provisions

1.

60% of monthly salary to a maximum of $1500.00 per month, monthly
benefits, maximum eligible monthly salary $2500.00.

The qualifying period for LTD is 120 calendar days.

No COLA, Mental/Nervous same as illness, Alcohol/Drug same as illness.
Two year limit.

$50.00 minimum payout.

Pre-existing limits waived, family social security offset, no survivor income.

Freeze on offsets, no educational supplement, 2 year own occupation, to age
65.

. Life Insurance

The Board will provide group life insurance benefits:
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1, ' Full-time employees: Employees who work 30 or more hours per week for
39 or more weeks per year - $20 000 plus accidental death and

dismemberment.

2. One-half time employees: Employees who work 20 hours per week but less
than 30 hours per week for not less than 39 weeks per year = $10,000,
includes accidental death and dismemberment.

E. The Board will provide dental and optical coverage through MESSA. . The
dental coverage shall be the Delta Dental 80%-80%-80%-80% plan, known as

MESSA Code D0213A.

F. Vision insurance

The optical coverage shall be from MESSA, known as the VSP3 plan.

G. Premium benefits shall be paid twelve months per year. Employees who
terminate their employment with the school district shall have the insurance
benefits terminated immediately, but are eligible to health benefits provided by

COBRA.

H. When an employee is on an unpaid leave of absence for illness, the Board of
Education shall continue to pay for all existing fringe benefits for a period of
thirty (30) calendar days, during which time the employee shall make
arrangements to pay for all fringe benefits the employee wishes to keep in effect
beyond the thirty (30) calendar day period. All benefits will be canceled on the
thirty-first day of this leave of absence if no arrangement is made by the
employee by this time. Employees on Family Medical Leave will have
insurance benefits continued in accordance with the Act.

. The Board will continue the payment of the hospitalization insurance premium
for laid off employees for the balance of the month in which the layoff is

effective; but in no event less than 15 days.

Article XXVI
Drug and Alcohol Free Workplace

& 't is the intent of the Fenton Area Public Schools Board of Education and the
-—-Jnion to maintain a workplace that is free of illegal drugs and alcohol and to
discourage drug and alcohol misuse by its employees. The Board and the Union
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have a vital interest in maintaining safe and efficient working conditions for its
employees. In order to accomplish this, employees are to be free of the presence of
illegal drugs and capable of exercising good judgment and safe work behavior
while at work. Manufacturing, distributing, dispensing, possessing, using, buying,
selling, transferring, or being under the influence of illegal drugs and/or alcohol
while at work is prohibited. “Illegal drugs” are controlled substances that are not
being used or possessed under the supervision of a medical doctor or other licensed
health care professional, inhalants that are being abused or misused, and so-called
“designer drugs” which adversely affect cognition and motor skills and have no
legitimate medical use. The term includes, but is not limited to, marijuana,
cocaine, amphetamines, opiates, PCP, and prescription medications not prescribed

to the person who is using or taking them.

This policy applies to all Bargaining Unit members and is a condition of their
employment. The Board of Education reserves the right to amend or modify this
policy in its discretion in accordance with the requirements of applicable law or for

any other lawful reason.

A. This policy does not prohibit employees from the lawful possession and use
of prescribed medications. Employees have the responsibility, however, to
consult with their medical doctors or other licensed health care professionals
about the effect of prescribed medications on their ability to perform their
specific job duties in a safe manner, and to promptly disclose any work
restrictions as a result of these medications to their Supervisor or the
Personnel Director. Employees should not, however, disclose underlying
medical conditions, impairments, disabilities or medications being taken to
their Supervisor or the Personnel Director unless specificaily directed to do
so by their medical doctors or other licensed health care professionals.

B. The Board reserves the right to have a Board chosen physician or the
employee’s physician determine whether it is advisable for an employee to

continue working while taking legal drugs.

C. Any employee who is suffering from a drug or alcohol problem is
encouraged to seek assistance before he or she becomes subject to disciple
for violating this or other District policies. The District to the extent
required by applicable law will accommodate employees. Employees who
voluntarily seek such assistance prior to becoming subject to discipline for
violation of this policy or other District polices will not be subject to adverse
action, but may be required to sign an Agreement for Continued
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Employment. Failure to comply with the provisions in this agreement shall
result in termination of employment.

D. The District reserves the right to require an employee to complete a medical
. evaluation under the circumstances outlined in this article.

E. Employees who violate this policy will be subject to termination of
employment.

F. The Board reserves the right to conduct reasonable suspicion and other drug
and alcohol tests in accordance with the requirements of applicable law.

G. Union Notification

1. The Steward or another available Union Representative shall be notified
as soon as possible of any bargaining unit member(s) who will be subject
to reasonable suspicion of drug or alcohol testing.

2. The Steward or another available Union Representative shall be notified
as soon as possible of any bargaining unit member who tests positive on

any drug or alcohol test.

H. The District will keep medical history information and drug-alcohol misuse
records confidential to the extent required by applicable law.

I. Anyone performing safety sensitive functions is not subject to the testing
provisions of this article. Please see Article XXVII Drug and Alcohol

Testing.

ARTICLE XXVII
Drug and Alcohol Testing

Pursuant to the Omnibus Transportation Employer Testing Act of 1991, the parties
- have mutually agreed to the following procedures.

A. Information and Training

The Employer shall provide all bargaining unit members subject to the drug
and alcohol policies and procedures of this section with annual in-service
training on its drug and alcohol policies and procedures, the standards of
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conduct expected by the Employer relative to alcohol and drug use and the
consequences of positive testing and testing procedures.

1.

1.

Such awareness training shall be conducted before the commencement of
the school year.

This annual training shall be considered working time pursuant to this
Agreement and paid at the employee’s current rate of pay.

In conjunction with the annual training, the Employer will provide the
bargaining unit members with written information regarding its drug
testing policies and procedures, the categories of employees to be tested,
information on safety sensitive functions, the conduct prohibited by the
Act, and information on the effects of alcohol and controlled substance

use.

Failure to attend the annual in-service shall not relieve the employee
from responsibility for complying with the law and/or the District's

policies and procedures.

. Testing Procedure and Compensation

All eligible employees, including those absent or on leave, will have their
name included in each random draw.

If an employee subject to random drug or alcohol testing is required to
report or remain at the testing location after their scheduled run (off the
clock), the employee will be compensated up to a maximum of two hours

pay at their current rate of pay.

The employer shall pay for all required drug and alcohol testing, and the
second split drug test, if negative. The employee shall pay for the second
split drug test if positive, and is responsible for all return to work tests.

Testing which is conducted during work time will not result in a
reduction of the employee’s wages.

. Consequences For Drivers Engaged in Alcohol Misuse or Use of Controlled

Substances
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The Employer agrees that any bargaining unit member currently with or

who has had an alcohol or drug abuse problem who initiates diagnosis or

treatment will not jeopardize his/her job rights or job security and that
such problems will be handled in a confidential manner, so long as the
employee is in compliance with the District's Drug and Alcohol Testing
Policy and Procedures. Prior diagnosis or treatment does not protect any
employee from disciplinary action for failure to comply with District's

Drug and Alcohol Testing Pohcy

. Discipline

An employee who through random testing for the first time tests positive

for alcohol above .04 will be automatically suspended without pay for a

period of ten (10) working days. During that time the employee shall
provide written documentation from a substance abuse professional that
he/she is free from alcohol in order to be returned to work. If the
employee fails to provide the information at the conclusion of his/her
unpaid suspension, he/she shall be considered a voluntary resignation

under the terms of this agreement.

Any employee who tests positive at or greater than .02 for alcohol during

reasonable suspicion or post accident testing will be subject to immediate

discharge.

Reasonable suspicion must be based on "specific, contemporaneous,

articulable observations concerning appearance,-behavior, speech or body

odors of the driver" that a prohibited use of alcohol or drugs is occurring.

Any employee who tests positive at or greater than .04 for alcohol shall

automatically be terminated from employment with the district.

. Any employee who tests positive for drugs shall automatically be

terminated from employment with the district.

. An employee who refuses to participate in testing required by this Act

will be subject to immediate discharge.

The parties mutually recognize and agree that drug testing and alcohol

testing are investigatory proceedings which may subject the employee to

dismissal and as such, the employee is entitled to Union representation.
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For instructions, troubles, or questions, contact the payroll department at the
administration building.

L. The Union shall participate in the negotiations of the school calendar.

M. In a contract negotiation year, employees are not moved on the salary schedule
until the contract is ratified.

N. For all events where a special dress code may be required, the Supervisor will
meet with the Steward to determine the dress code. If a special dress code is
required, everyone involved will be informed in writing prior to the event.

O. The Steward may schedule up to one (1) hour off each month for the purpose of
meeting with and educating new employees about labor/management
relationships. The Steward's time will be reimbursed by the Union.

P. The School agrees to deductions from employees' payroll when an employee
has signed an authorization form. Such deductions include credit unions,

supplemental insurance, retirement savings programs, United Way and others as
are mutually agreeable.

ARTICLE XXIX
Waiver

The parties expressly declare that they have bargained between them on all phases
of hours, wages and working conditions, and that this Agreement represents their
full and complete agreement, without reservation or unexpressed understanding.
Any aspect of hours, wages and working conditions not covered by a particular
provision of this Agreement is declared to have been expressly eliminated as a
subject for bargaining or negotiations without the written consent of all the parties
hereto. Any such consent and written agreement arising there from shall be
approved or rejected within a period of fifteen (15) working days by the parties to
this Agreement. Once approved such Agreement shall become part of this

Agreement.
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ARTICLE XXX
Termination and Modification

This Agreement shall continue in full force and effect from July 1, 2014 until
June 30, 2016.

If either party desires to modify or change this Agreement, it shall sixty (60) days
prior to the termination date or any subsequent termination date, give written
notice of amendment, in which event the notice of amendment shall set forth the
nature of the amendments desired. If notice of amendment of this Agreement has
been given in accordance with the paragraph, the Agreement may be terminated by
either party on ten (10) days written notice of termination. Any amendments that
may be agreed upon shall become and be part of this Agreement, without
modifying or changing any of the other terms of this Agreement.

If either party desires to terminate this Agreement, it shall, sixty (60) days prior to
the termination date, give written notice of termination. If neither party shall give
notice of amendment as hereinafter provided, or if each party giving a notice of

- termination withdraws the same prior to termination date, this agreement shall

continue in effect from year to year thereafter subject to notice of termination by
either party upon sixty (60) days written notice prior to the current year's

termination date.
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DEFINITIONS:

GROUP - A group consists of two or more classifications with similar duties and
responsibilities that share similar rights. (Exception - Transportation and
Mechanic.)

CLASSIFICATION - A term used to describe a specific job fitle.

Groups and Classifications

Group Classification

Clerical High School Head Secretary <

Secretary
Clerk

Custodial District Head Custodian
Head Custodian
Custodian
Building Services

High School/Middle School Head Manager
High School Manager

Building Manager

Assistant Manager

Food Service Aide

Cashier

Food Service

Grounds Head Grounds Keeper
Grounds Keeper
Delivery Clerk
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Library/Technology

Maintenance

Mechanic

Paraprofessional

Staff and Student Assistan‘g

Transportation

Career Guidance Technician

Media Technician (elementary)

Library Technical Assistant (Intermediate, Middle,
and HS)

Information Technology Technician

Technology Telecommunication Technician

District Head Maintenance

High School Head Maintenance & Pool Operator
Building Maintenance

Maintenance Helper

Utility |

Mechanic

Mechanic Helper

Vocational Education

Title One/At Risk
In-School Suspension / Responsibility Training

- Sign Language Interpreter

Instructional Aide
Special Services Health Attendant

Noon Aide

Bus Driver
Transportation Aide
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SCHEDULE A
Clerical Employees

A. Clerical Employees

1. High School Head Secretary
2. Secretary
3. Clerk

Classifications;

Each secretary/clerk will be classified by the number of weeks employed. -

1.

52 week (full year) secretaries shall be entitled to paid vacation and holidays
per Article XXIV, Section A.1. and B.1. respectively, and all other benefits
provided to 52 week employees.

47 week secretaries shall work all teacher workdays plus an additional 40
days.
44 week secretaries shall work all teacher work days plus an additional 25

days. The work year shall begin on Monday, three (3) weeks prior to the
start of school.

36 week Office Clerks shall work the days scheduled for teachers plus an
additional five (5) days.

42 week secretaries shall work all teacher workdays plus an additional
fifteen (15) days. The work year shall begin on Monday, two (2) weeks prior

to the start of school.

36 week secretaries shall work the days scheduled for teachers with
additional days as needed.

C. Work Calendar

All secretaries shall be furnished a calendar of workdays prior to the beginning
of the school year if the calendar has been determined. Any deviation of the
standard schedule shall be by mutual consent of the build—ing principal, the

secretary and the superintendent.
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D. Subbing Language
1. Any Schedule A or E employee who desires to sub outside the building must

take and pass a test administered by the administration office. Clerical
employees are exempt. On an annual basis, employees who pass the test
must submit a form indicating that they are available for subbing. Those
that are available to sub would be placed on a rotating list. Employees will
be rotated annually in order of district wide seniority. If an employee is
unavailable when they are called, they will be placed at the bottom of the

list.

Upon receiving this information from the board, the sub caller will be given

 a list of those to call and the order in which they are to be called.

To avoid catastrophic situations at the elementary schools, elementary aides

will not leave the building to substitute if they are the only regular aide left

in the building.

4. Outside subs shall only be utilized if inside subs are not available.
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SCHEDULE B
Operational Employees

A. Custodial

1,
2.
3.
4.

1.
2.
3.

1.
2.

AR o ol S

District Head Custodian
Head Custodian
Custodian

Building Services

Grounds

Head Grounds Keeper
Grounds Keeper
Delivery Clerk

. Maintenance

District Head Maintenance
High School Head Maintenance/Pool Operator

Building Maintenance
Maintenance Helper
Utility

Mechanic

Mechanic

Mechanic
Mechanic Helper

By mutual consent of the operational employees and the Board of Education, a

split shift may be assigned.

F. All operational employees working less than 40 hours per week will be
assigned by the Board of Education as to the number of hours and workdays per

week. Employees working less than 40 hours per week shall have the right to
work additional hours prior to substitute workers being utilized, when possible.
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( G. Sundays and Holidays: Operational employees shall be paid at the rate of two
times their regular hourly rate for all work on Sundays and Holidays, in
addition to other compensation outlined in Article 24, Section B.

H. Within the custodial group, overtime to cover scheduled extra weekend
activities will be distributed on a rotation basis within a building according to
group seniority. Overtime to cover scheduled extra weekend activities that is
not accepted by the custodial staff in the respective building can then be
assigned to a custodian from another building and will be distributed on a
rotation basis according to group seniority, thus referred to as “Out of Building

Overtime.”

In order to facilitate the assignment of overtime to cover scheduled extra
weekend activities these guidelines will be followed.

1. When overtime for a scheduled extra weekend activity is needed in a

particular building the overtime sign up sheet will be posted for review by
the custodial staff no later than Wednesday of the week or weekend the

<_ event is to take place.
2. Custodians in the building will have the right to accept or decline the

overtime event according to group seniority.

3. A list will be maintained according to group seniority by the custodians in
each building where they will indicate yes or no to their desire to work a

scheduled extra weekend event.

4. If a building custodian decides not to work a said scheduled extra weekend
event a “no” will be written after their name and the next person will be

offered the overtime.

5. If a custodian is absent durmg the week when the overtime sign up sheet is
posted and assigned, a “no” will be written after their name and the next

person will be offered the overtime. The supervisor or designee will not
make calls to individuals.

6. If all custodians in a building turn down the overtime, the supervisor or
designee will refer to the “Out of Building Overtime List” to fill the

Q position.
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7. Overtime to cover scheduled extra weekend activities must be assigned to a {
custodian in the respective building no later than midnight on Wednesday -
the week it is posted. Overtime for scheduled extra weekend activities not
assigned to a custodian by this time will be filled from the “Out of Building
Overtime List.” Custodians not indicating a yes or no by this time will be

counted as a no.

8. From the “Out of Building Overtime List” the custodians in the district will
have the right to accept or decline the overtime event according to group

seniority.

9. The “Out of Building Overtime List” will be maintained by the supervisor or
his/her designee who will indicate yes or no to the desire of the custodian to
work a scheduled extra weekend event. This list can be reviewed at the
request of an employee by contacting the supervisor or his/her designee.

10.When overtime is needed for scheduled extra weekend activities that are not
posted during the week as stated in number 1 above, the supervisor or
his/her designee will follow the above procedures to fill the overtime when

possible. (
11.When overtime is needed for activities other than scheduled extra weekend -

activities, the supervisor or his/her designee will follow the above
procedures to fill the overtime when possible.

12.In the event of an emergency or if a last minute decision is needed, the
supervisor or designee reserves the right to offer overtime to the first

available custodian in the building or district.

13.If overtime is available as “In Building” or “Out of Building” and a
custodian does not respond to the request it will be counted as a no.

. Act of God Days

1. Operational employees may be called to work on days when school is closed
for "Act of God" days. Custodians called into work on an Act of God day,
for their regular shift and because of a scheduled event are required to

report.
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2. If an employee is called in to work on a storm day, in addition to
compensation as in Article XXIV-E (and 3 below), he/she shall receive
regular pay for a minimum call-in time of four (4) hours,

3. Employees not called in to work on storm days will receive a full day's pay
at their regular pay rate.

J. Operational employees called into work on days other than "Act of God" days
will receive a minimum of two (2) hours of pay.

K. For the scheduled weekend activities substitutes will be hired only after all
bargaining unit members have refused such work.

L. Holiday pay will count toward hours worked for time and one-half’

M. An additional premium of 30 cents per hour shall be paid for third shift when a
majority of hours in the shift fall between midnight and 6:00 AM.

- N. Fleet Mechanic and Fleet Mechanic Helper

The Board will provide uniforms and a cleaning service, a per school year
reimbursement of up to $600.00 for repair and replacement of tools, and pay
tuition for necessary training and classes required to maintain State and

National licenses.
O. 43 week Delivery Clerk shall work all teacher work days plus (20) additional
days.

P. A maintenance person who successfully holds and maintains the following City
of Detroit Boiler Licensing shall be entitled to an hourly wage increase as stated

below. These increases shall be cumulative.

1. High Pressure Boiler Operator — one (1) dollar per hour ($1.00).
2. Third Class Stationary Engineer — one (1) dollar per hour ($1.00).

Q. A maintenance person who successfully holds and maintains the following City
of Detroit Refrigeration Licensing shall be entitled to an hourly wage increase
as stated below. These hourly increases shall be cumulative.

1. Third Class Refrigeration — twenty-five (.25) per hour.
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2. Second Class Refrigeration - twenty-five (.25) per hour.
3. First Class Refrigeration - twenty-five (.25) per hour.

R. The Board will develop a job description for a “lead custodian” position at the
elementary buildings. The “lead custodian” will be paid an additional ten cents
(.10) per hour. If the most senior full-time custodian in the building does not
want the position, it will be offered to the next most senior full-time custodian.
If they do not want the responsibility, it will automatically be assigned to the
most senior full-time custodian in the building.

S. Steel Toed Safety Shoes will be required for ail maintenance, grounds, and
mechanics groups. A per school year reimbursement of up to $150.00 will be

given to each employee in these groups.

T. Employee reimbursements are to be submitted to the supervisor on the district
approved check request form with the attached sales receipts.
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SCHEDULE C
Transportation Employees

A. Transportation Employees

1. Bus Driver
2. Bus Aide

1. Bus drivers and bus aides shall be employed on all days scheduled for
students.

2. Drivers will be compensated ten (10) minutes to perform the required AM
and PM pre-trip inspections.

3. Drivers will be compensated five (5) minutes to perform the required mid
day pre-trip inspection. ,

4. If drivers have time between runs (down time) of thirty (30) minutes or less,
they will be paid for said time. No additional paid time for paperwork, gas

time, sweeping and pre trip will be allotted.

5. An additional one time payment for paperwork will be paid to drivers with
a.m.-p.m. runs only, at a rate of 2 hours for the first forty (40) school days.

6. An additional one time payment for paperwork will be paid to drivers with
a.m.-p.m. kindergarten or special need runs, at a rate of 4 hours for the first

forty (40) school days.

C.  Physicals shall be scheduled as per state and federal law, with Board
approved physician and Board reimbursement for costs.

1. Trips that are not adjacent to a driver's regularly scheduled time shall have a
guarantee of two (2) hours minimuin. This shall apply only after the time in

Section B (4.) above, is exceeded.

2. Minimum bus trips at Step 0.
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3. Extra trips, required meetings and required classes shall be paid at the
driver’s regular rate.

4. Overtime pay will begin when a driver exceeds 40 hours per week.

5. A week shall be defined as starting on Sunday and ending on Saturday.

E. Trip Sheet Agreement:

1. A sign up sheet for field trips will be made availabie to all seniority drivers,
at the time they select their regular run assignments, prior to the opening of

the school year.

2. Field trips shall be rotated among drivers on the field trip sheet starting with
high seniority, low hours. Those drivers signing after the start of the school
year will be added to the list and placed in rotation on the following
Monday's updating, equal to the driver with the highest number of hours.

a. An employee on an extended leave of absence/vacation will be treated
as a no and will be charged the hours of the trip.

b. Ifillness or emergency leave is on Monday or Tuesday it is the
driver's obligation to notify the Supervisor if the driver is available for

trips.

3. Field trips will be rotated according to hours of the trip. Hours will be up-
dated Monday for the prior week. Trips assigned shall be based on the
current Monday up-dating. The Supervisor shall have responsibility for the

trip board with the Head Driver maintaining and updating hours.

4. Trip requests shall be sent to the transportation supervisor no later than the
Monday two (2) weeks prior to the departure of the trip.

5. A trip board shall be placed in the transportation area for the purpose of
posting trips. All trips shall be posted on the trip board according to
departure days and times, by Monday noon. All drivers interested in taking
trips shall sign the trip board prior to noon on Tuesday each week. It is the
driver's obligation to check the trip board for assignments.
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6. Those drivers notified of trip cancellation prior to the trip shall not be
charged for those hours. They shall be given the next available trip. If the
driver declines the next available trip, no hours will be charged to that driver

and the trip goes to the next driver in rotation.

7. A driver who indicates they are available and is assigned a trip but does not
take it, shall be charged double for that trip.

8. There will be no trading or bumping of trips.

9. When the supervisor is notified of a trip after the posting day, it will be time
stamped and posted for a minimum of four hours and assigned to the most

eligible driver applying for said trip.

10.When the supervisor does not have 24 hours notice to post a trip, they may
assign the trip to the first available driver.

11.When a driver is not given 24 hours notice for a trip they will not be charged
the hours of the trip if they refuse it.

12.Anytime a driver reports for a field trip and the field trip is cancelled without
prior notice, the driver shall receive one hour of the driver’s pay at current

rate.

13.If it is established that an employee should have been assigned to a trip, they
shall be given the next available tnp

14.If during the weekly assignment of trips, a regular driver refuses a trip, the
hours for that trip will be charged to that driver.

15. Transportation employees may be allowed to have their spouse or school age
child ride with them on an extra field trip, with the approval of the

transportation supervisor.

16.Summer trip assignments will begin on the Monday following the last
Fenton student day of attendance. There will be no "carry over" of next

available or not in-time school year trips.
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F. All bus runs for the school year will be put up for bid at a meeting held prior
to the opening of school and said runs will be selected by the bus drivers on

the basis of seniority.

. In the event a run becomes vacant on a temporary basis, all drivers may bid
on that run on the basis of seniority on the first day following the end of the
posting period. The run not bid on by a seniority driver will be then filled by
a probationary employee for a period of 90 days following the bid meeting.
When the probationary employee has completed his/her 90 days, the
employee will at that time gain all benefits of a regular driver.

. Bus.drivers will be paid their regular wage per hour for all hours spent
taking required classes, meetings, and driving tests required for

certification.

. During the first 40 working days, times may be added or reduced after the
supervisor has ridden the run. This shall be retroactive to the first day of
school. All drivers affected by any change in their schedule shall be notified

in writing of this change.

1. After the first 40 working days, if bus runs change, the supervisor will
give notice to the driver that a schedule change may occur. After riding
the bus and timing it at least two times, the supervisor will notify the
driver in writing of any changes. That change shall be retroactive to the
date that the supervisor first served notice that a schedule change may

occur.

2. If after the first 40 working days, changes in bus times are necessary, all
runs will be opened up for bid if the change is fifteen (15) minutes or
greater or unless the time causes a change in benefits.

3. Retroactive pay for changes in run times will be paid if the change in
time exceeds the original fall bid by 10 minutes (rounded off). Pay will
be retroactive to the first day of the school year and will include the full
10 minutes and any additional time. In the event the re-bid time is shorter
than the fall bid time, there will not be any retroactive deduction. Time
and pay will be adjusted from that date forward, either lesser or greater.

. Bus drivers will be given a copy of the school calendar.
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K. Bus Driver Handbook shall be reviewed and re-evaluated annually by the
supervisor and union representative.

L. Special Needs Run

1. The Special Needs runs will have flexible hours, which may change on
forty-eight (48) hours notice.

2. Following the initial school year bid, these routes will not go-up for bid
unless all other routes go up for bid. Exception would only happen if this
position lost sufficient students and it was reduced below 30 hours per week.

3. The transporting of all Special Needs students, including swim students, will
be assigned to these routes to the maximum extent possible using common
routing practices. It is understood that these routes may not exceed forty
(40) hours per week. Any Special Needs student, who cannot be
accommodated by these drivers, will be assigned to other drivers on a
seniority basis, assuming they are available to accommodate the
transportation needs of that student, not to exceed forty (40) hours per week.

4. Added Special Needs students will be considered temporary for a maximum
of forty-five (45) working days, at which time, the case will be re-evaluated,
and if the Special Needs student is to continue receiving Special Services,
they must be considered permanent for driver’s assignment consideration.

5. If a Special Needs student is considered permanent from the first day of
assignment, this student will be considered part of the regular Special Needs
run. Any new Special Needs students starting after the first day of school
my be considered temporary or permanent by the Special Services Director
with regular review by the Transportation Supervisor.

6. At the discretion of the supervisor, any extra work that has been assigned to
other drivers may be reassigned to the Special Needs runs to keep the
Special Needs run(s) filled as close to capacity as possible.

M. Bus Washer

1. Drivers working at or fewer than twenty-five (25) hours per week on their
regular runs are eligible to apply for the bus washing position to work up to
an additional 15 hours per week washing buses. Bus washers will be paid at
the bus washer hourly rate and may sign up for field and athletic trips.
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2. Drivers whose hours exceed forty (40) hours for a week will be paid time
and one half at the bus washing hourly rate first. Hours, such as those for
field and/or athletic trips worked in addition to the bus washing overtime
hourly rate, will be paid at the driver’s regular rate at time and one half.

3. Bus washing is considered extra work. Therefore, the hours worked as a bus
washer would not make a driver eligible for insurance benefits.

4. The bus washer hourly rate will be equal to the substitute custodial hourly
rate.
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SCHEDULE D
Food Service Employees

A. Food Service Employees

High School/Middle School Head Manager
High School Manager

Building Manager

Assistant Manager

Food Service Aide

Cashier

N AW~

B. Work Hours and Fringes

1. All managers will be responsible for the food in their kitchens on "Act of
God" days. On "Act of God" days, managers will be paid a three (3) hour
call-in pay if they come in to take care of food. Employees called to work
will be compensated at regular rate, plus full pay as per Article XXIV-E.
This includes the right to refusal and other conditions as per Article XXIV-

E.

2. When Head Start, breakfast, or any additional program is added to the
workload, the Food Service Director will review the daily lunch count and
consult with the manager about adjusting their work hours accordingly.

3. The Food Service staff shall be employed on all full days scheduled for
students. Employees responsible for serving breakfast may work half days.

4. Before hours are reduced, the administration will discuss the plan with the
steward and impacted employee(s).

C. Miscellaneous
Extra daily hours of work will be given on a rotation basis if qualified.

1. If the Board requires the attendance of food service employees at meetings
after the regular workday, such employees shall be paid for such time at

their regular hourly rate of pay.
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The Food Service Director will determine the number of hours for each ( |
employee according to the number of meals served or the lunch count.

Employees shall have the right to choose colors of the uniform shirts worn.
The Board shall provide to each permanent employee, a per school year
reimbursement of up to $200.00.

Food service employees will be paid $3.25 per trip to the store if at the
request of the food service director.

American School Food Service Association and/or Michigan School Food
Service Association certification:

a. Employees successfully completing Level I, Technical Assistant
Certification, shall be entitled to a 10 cent per hour pay increase so long

as they remain certified.

b. Employees successfully completing Level I, Manager Certification, shall
be entitled to an additional per hour pay increase of 25 cents so long as
they remain certified. These increases shall be in addition to those in a.

above.

()

If an employee has taken a test for a position within the school year (9
months) the employee has the option to use that test or to retest if a similar

position is posted.

. Catering

One Event Manager will be assigned for each catering event and will be paid
at his/her regular wage rate. The term Event Manager is defined as any
employee of the food service employee group that holds a position as a
manager or assistant manager.

General Staff will be assigned as determined by the supervisor or designee
and will be paid at their regular wage rate. The term General Staff is defined
as any employee of the food service employee group, including managers
and assistant managers, as defined in Schedule D.

e

Employees interested in working catering events will be required to express
their interest by signing their name to the catering lists. Assignments will be
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awarded in order of group seniority using the concept of a continuous
rotation system starting with the employee with the highest seniority. If an
employee is eligible for work and does not accept the assignment it will

count as time worked on the overtime sheet.

4. Overtime will be paid at the current catering wages and in accordance with
"Article V.

E. Employee reimbursements are to be submitted to the supervisor on the district
approved check request form with the attached sales receipts.

1. Employees shall receive reimbursement of the annual cost of thelr SNA
membership when they present proof to the District.
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SCHEDULE E
Staff & Student Assistant Employees

A. Staff & Student Assistant Employees

1. Sign Language Interpreter
2. Instructional Aide
3. Special Education Health Attendant

4, Noon Aide
B. Working Calendar — Instructional Aides

1. The instructional aides shall be employed on all days scheduled for students.

2. Special education attendants, (excluding PPI) shall be employed when
students are scheduled during the school year according to the job posting.

3. Special education attendants will be notified of their student assignment,
based on information available at that time, two weeks prior to the start of

school.
C. Working Calendar — Noon Aides

1. Noon Aides shall not have the same job description as an instructional aide,
nor necessarily be qualified for that position, but a noon aide may substitute
for an absent instructional aide in their building with the permission of their

principal.

2. Noon aides shall receive no benefits except for sick days and personal days.
Substitutes will be retained for the noon aides if substitutes can be hired.

3. Noon aides will not work on half-day school sessions, unless required to do
so by the building administrator.

D. Subbing Language

1. Any Schedule A or E employee who desires to sub outside the building must
take and pass a test administered by the administration office. Clerical
employees are exempt. On an annual basis, employees who pass the test
must submit a form indicating that they are available for subbing. Those
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L.

that are available to sub would be placed on a rotating list. Employees will
be rotated annually in order of district wide seniority. If an employee is -
unavailable when they are called, they will be placed at the bottom of the

list.

Upon receiving this information from the board, the sub caller will be given
a list of those to call and the order in which they are to be called.

To avoid catastrophic situations at the elementary schools, elementary aides
will not leave the building to substitute if they are the only regular aide left

in the building.

To avoid catastrophic situations at the elementary schools, elementary noon
aides will not leave the building to substitute if only two. (2) regular noon

aides are left in the building.

Outside subs shall oply be utilized if inside subs are not available.

The instructional aide that has the sub-calling duty will be eligible to sub for
pre-arranged absences only.

. Health Attendants Job Assignment/Reassignment

Special education aides will be assigned/reassigned only four times each
school year (1st day of school, end of 1st, 2nd and 3rd marking periods).
The Director of Special Education may assign/reassign staff at other times

when he/she determines it is necessary.
Assignment/reassignment will be based on seniority.

Assignment/reassignment will occur during these four times each school
year when a position is available that offers a more-senior aide either:

a. Increased health benefits, or

b. Two (2) hours per week more work than their current position.

Should a change occur that decreases the amount of time that an aide is
needed, the district would continue the aide currently assigned to the student
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at the same number of hours and benefits until the next reassignment period,
unless the Director determines that a more immediate change would be

appropriate.

. Should a change occur that increases the amount of time that an aide is
needed, the aide currently assigned to the student would continue with that
student, regardless of seniority, until the next reassignment period, unless the
Director determines that a more immediate change would be appropriate.
Seniority would not impact assignment, income or benefits due to any aide
until the next reassignment made by the Director.

If a change in the amount of time that an aide is needed occurs that does not
impact the seniority rights of any other aide, such change in hours and

benefits will take place immediately.
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SCHEDULE F
Library/Technology

A. Library/Technology

[a—y

b

L.

Career Guidance Technician

Media Technician (Elementary); Library Technical Assistant (Intermediate,
Middle, HS)

Information Technology Technician

Technology Telecommunication Technician

. Work Calendar

Media Technician and Information Technology Technician personnel shall
work on all days scheduled for returning teachers.

Media Technician and Information Technology Technician personnel shall
be furnished a calendar of workdays prior to the beginning of the school year
if the calendar is determined. Any deviation of the standard schedule shall
be by mutual consent of the building principal, media support personnel, and

the superintendent.

The work year for the Technology Telecommunication Technician will be
teacher work days plus five (5).

Media Technicians shall be scheduled for up to thirty (30) hours per week,
whenever possible. This classification shall not be eligible for healthcare
insurance, but will be eligible for all other benefits per the contract.

'The work year for classifications in this group may be extended by no more
than 10 days if necessary at the Administrator’s discretion.
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SCHEDULE G
Paraprofessional Employees

A. Paraprofessional Employees

1.

Paraprofessional

B. Work Calendar

L.

The paraprofessional may be employed on all student days subject to
available funding. The specific schedule shall be determined by the

principal, teacher and paraprofessional.

A paraprofessional who has successfully completed at least a two year
associates degree program in a field related to their job assignment shall be

entitled to a wage increase of fifty cents (50¢) per hour.

Paraprofessionals shall earn and be paid sick days at a rate equal to their
regularly scheduled hours.
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F.E.S.P. STAFF SALARY SCHEDULE
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E.E.S.P. STAFF SALARY SCHEDULE
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SCHEDULE
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F.E.5.P. BTAFF SALARY SCHEDULE
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