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Artlcle 1

Agrgement

This Agreement is entered into this 19th day of July 2ool, by and between the pewamo-westphalia
Education Support Personnel Association MEA'/NEA, hereinifter called the "Association,' and the
Pewamo-westphalia community schools Board of Educalion, hereinafter called lhe ,,Board,, or the.Administration."

In consideration of the following mutual convenants, it is hereby agreed as follows.

Artlcle 2

Purpose

Agreement

This..Agreement is negotiated pursuant to the public Employment Relations Act, Act No. 336 of rhe

''uD{rc 
Acrs of 1947 as amended, to establish the wages, hours, terms and conditions of employment

for the members of the bargaining unit herein defined.-

Mainlenance of Standards

The parties agree that thek undertakings in this Agfeement are mutual. Any previously established
practice,. policy,. rule, or regulation that is in conflict with a provision ot ttrli ngree;eni 

"n"rr 
u"

superseded .and replaced by this Agreement, except that no employee shal iuffer any loss or
reduction in benefits nor have less favorable conditions than the highesi conditions in etreci for suctr
emplo!€e at the time this Agreement is executed.

Artlcle 3

Rscognition

Bargaining Uhit Defined

Ilt"- 9ggo hereby recognizes the Pewamo-Westphalia Educational Support Personnet Association
MEANEA as the sole and exclusive bargaining representative for the purpose of and as defined in ttre
P_ubric .Emproyment Rerations Act, as imendld, M}LA 423.201 et. seo; MSA rz.45s(t1 et. ieq.,
!eeM), t9r all Paraprofessionar, Secretariar/crericar, Transportation, Fooo Service-, ano
Custodial/Maintenance employ€es of the Pewamo-Westphalia Community Schools. Excluded are one
contidential secretary to the superintendent, supervisors, substitutes and ill other employees.

Employees

unless othe*ise indicated, use of the term .employee" or "bargaining unit member,, when used
hereinafter in this Agreement shall refer to all membeis of the abo,-ve deiined bargaining unit. Wiitin
the various classifications of bargaining unit members covered herein, there shjll Uejne tottowino
categories:

1 . FulFtime employee: An employee who is employed at least thirty_five (3S) hours per week.

2. Part-time employee: An employee who is employed less than thirty-five (35) hours per week.

3. Full-year employee: An employee who is employed for a twelve (12) month period.



D.

4. School-year employee: An employee who is employed for the studenl school year and up to an
additional two (2) weeks of employment.

5. Extended-year employee: An employee wlto is employed for more lhan a school-year employee
but less than a full-year employee.

6. Probationary employee: An employee who is in his/her first sixty (60) workdays of employment.

7. Substitute employee: An employee who is employed to fill a position on a per diem basis while
the regular bargaining unit member is absent or on approved leave.

The Board agrees to not negotiate with any support statf organization other than the Association for
the duration of this Agreement.

Strikes/Lock Outs

The Association and Board recognize that strikes and other forms of work stoppages by employees
are contrary to law and public policy. The Association and the Board subscribe to the principle that
differences shall be resolv€d by peaceful and appropriate means without interruption of the school
progftim- The Associatbn, therefore, agrees that its officers, represenlatives and members shall not
authorize, instigate, cause, aid, en@urage, ratifu or condone, nor shall any employee take part in any
strike, slowdown or stoppage of work in the school system. Failure or refusal on the part of any
emdo!€e to comply with the provisions of this Article shall be cause for disciplinary action.

The Board agrees it will not lock out employees during the term of this agreement.

Article 4

Exlent of Agreem€nt

Severability

This Agreement shall constitut€ a binding obligation of both the Board and the Association and for the
duration her€of may be altered, chang€d, added to, deleted from, or modified only through the
voluntary, mutual consent of these parties in written and signed amendment to this AgreJment.
ShoJd any provision of this Agreement be found contrary to law, the parties shall meet withan ten (10)
work da),s to renegotiate that provision. However, the balance of the Agre€ment shall remain in effect
for the duration of the Agreement.

Individual Agreements

Any individual contract betwe€n the Board and an individual employee heretofore executed shall De
subiect to and consistent with the terms and conditions of this Agreement.



Article 5

Duos and Feos Deductions

A. As a condition of continued employment, each employee covered by this Agreement shall, within sixty
(60) days from the date of hke, either pay:

1. Association dues; or
2. An Association representation service fee.

B. The payroll deduction of dues and/or fees is required under the terms of this Agreement. The Board
t_ferefore agrees to payroll deduct dues and representation service fees in ten (iO) €qual deductions,
September through June, pursuant to the authority set forth in MCLA 408 .477 .

Fach employee and the Association hereby authorize the Board to rely upon and honor certiftcations
of the Association Treasurer regarding the amounts to be deducted eaCh month.

C. Deductions for any calendar month shall be remitted to the Association Treasurer, with an
alphabetical list of names of all employees from wttom deductions have been made, no later than ten
(10) calendar days following the date they were deducted.

The Eoard shall notify the Association Treasurer of all employees who are no longer subtect to
deductions, through a change in employment stalus, and all new hires since the date oGubmission of
the previous month's remittance. Said notification shall be by submission of an dlphabetical list of
names of emdoyees so affected.

D. In the. event any employee challenges the level of representation service fee established by the
Associalion, the parties shall meet to discuss the procedures to be utilized in reviewing the
emplo)'ee's inquiry/apPeal and will make a determination regarding the continued deduction ano
transmission of service fees during the inquiry/appeal.

E. The Association agrees to indemnify and save the Board, including individual school board members
and.their-agents, harmless against any and all fees, awards, claimsl demands, costs, suits, judgments
or other.forms of liability which may arise out of or by reason of action taken by the Board oi its'agents
in complying with this Article.

F. Upon appropriate written authorization from an employee, the Board shall d€duct moneys from the
u/ages of any such employee and.make appropriate remittance for MEA Financial Services programs
and annuities, cafeteria Plan, MEA-pAC/NEA-PAC contributions or any other plans or programs
jointly approved by the Association and the Board.

G. The Association shall be responsible for the remission of members' dues/fe€s to the state and
national associations.
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Article 6

Assoclation Rights

Information

The Board agrees to furnish to 
-the 

Association, in response to reasonabre requests, aI avairabreinformation concerning the financiar resources of the Board, the preramanary budget, and such otherinformation as wirr assist the Ass_ociation i" d"""rd6;;g'r"r, on beharf of the emproyees,preparing for grievances and for negotiations. Thts informition i"n"tud"., but is not limited to: names,
?991":::::.."niolity, wase experien'ce credit, ailiv;;;r;i-aies or arr barsainins unit members ano

Hf#il::^fit"lo.them; 
asendas' minutes' anu 

'epoirs 
oio, to all eoiid ';"i;s;;;;;;ru,

Use of Facilities

The Association and its representatives 
.shall have the right to conduct Association business on theBoard's property or use the Boardb equipment at times tini oo not interfere with or interrupt normalop€ralions or the emplot€es' duty time.

C. Mail

The Association shall have the righl to post rlotices of activities and matters of Association concern ondesignated bu'etin boards in .e;ch buirding ;i"iritv to'*ttr"t emproyees may be assigned. TheAssociation shafl have us€ of the jntemar o""ri""w 
"vJt"i or rhe Boaro, without cost, and ihe Boardshall provide mailboxes for all employees.

D. Association Leave

The Association shall be oranted up to s-even {7) days annually lhat can be used as Association teavetime. said reave days aie ro^be distrib"t.o 
"r"irg 

,t.';emb€rs for the purpose of conductingAssociation business at the Board's expense. The As"sociation shall access this time by witten noticeto the Superintendent by the Associatioir preslOent.- '----'-'''

E. CompetingOrganizations

I[:fr$f"::** herein to the Association shall not be granred or e,[ended ro any competing rabor

F. Association Repres€ntation

Tie-Association shall notiry the.Board'. in writing, of the names of Association officers and Associationrepresentatives. The Board wit not be r.quii"o to i"cogit" 
"ny 

other Board emproyee for thepurpose of conducting Association business_
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Articlo 7

Employer Rlghts

In order to carry out its responsibility for the development and operation of education programs
providing the b€st possible educational opportunity for the Pewamo-Westphalia Community Sjhools
consistent wilh community resources, the Board retains and reserves unlo itself all poweis, rights,
authority, duties and responsibilities confened upon and vested in the Board by law including by-way
of illustration, and not by way of limitation, the following:

1. The supervision, direction, and control of the management and administration of the school
syst€m, its properties and facilities.

2. The dght to hire all employees and, subject to the provisions of the law, determine their
qualifications; to discharge, demote or oth€rwise disciplin€ employees for reasonable and iust
cause; and to promote and transfer employees.

The e. xercise 
-of 

the foregoing powers, rights, duties, and responsibilities by the Board and the
adoption of policies, rules, regulations and practices in the furthtance thereof shall be the exclusive
prerwative of the Board except as otheMise limited by express provision of this Agreement.

Artlcl€ 8

Aargainlng Unlt M€mber Rlghb and protections

Right to Organize

Pursuant to the Michigan Public Employment Relations Act, as amended, MCLA 423.201 et. seq.,
(PERA), the Employer.hereby agrees that every emproyee shafl have the right to freery oiganizeforn,
and support the Association and to engage in liwful concerted activities for-mutuat aiaanj proieciion.
As a duly elected body exercising governmental power under color of law of the State of Miitrigan,tne
Board undertakes and agrees lhat it will not directly, or indirec{y, discourage or deprive or cojrce any
9Tplo}€g in the enioyment of any rights confered by pERA, ol other lanE of Micirigan or the united
States of America, or the Constitutions of Michigan ind the United States of Amerfu; rnar ltwiii nor
discrininate against any emy'oyee with respect to hours, wages, or any terms or conditions of
emdoyment by reason of his/her membership in the Associationf nis/her participation in any aalvifies
of the Association or collective negotiations with the Board; his/her insti6ibn ot inv 6rlevanc",complaint or proceeding under this Agre€ment, or applicable law or regulations, or otieiMse with
respect to any lerms of conditions of employment. The Board shall prevenl no empioyee from wearing
insignia, pins, or other identmcation of membership in the Association at any time.

Individual Rights

Nothlng contained within this Agreement shall b€ construed to deny or restrict to any employee rights
he/she may have under the Michigan Revised School Code or other applicable State or Fediral Liws
or regulations. The rights granted to employees hereunder shall be deemed to be in addition to those
Drovided elsewhere.

Personal Life

The employees shall be entitled to full rights of citizenship, and no religious or political activities of any
employee, or lack thereof, shall be grounds for any discipline or diicrimination with respect to the
employment of such employee. The private and personal life of any employee is not within the
appropraate concern or aftention of the Board.



D. Non{iscrimination

The Board agrees that it will in no way discriminate against or between employees covered by this
Agreement because of their race, creed, religion, cobrl national origin or ancesiry, age, sex, marital
status, physlcal characteristics or handicap, or place of residence.

E. Discipline and Discharge

No employee shall be disciplined arbitrarily or caprlciously. The term 'discipline' as used in this
Agreement includes warnings; reprimands; suspensions with or without pai; reduclions in rant,
compensation, or occupational advantage; and discharges. Any such discipline-shall be subiect to thegrievance procedure, hereinafter set forth, including aibitration. The specific arounds foidisciptinary
aclbn will be presented in writing to the employee and the Associaiion nilater than at tne time
disdpline is imposed.

F. Wrinen Discipline

wriuen warnings or reprimands or suspensions will be given in the form of a formal letter with the full
signalure of the administator taking the action. The lefrer wilt be delivered ony anei'i meeting nas
been held at which time th€ emplo)€e has an opportunity to be heard. n copy ot 

- *itt"n'''",n,ng o,reptimand or suspension shall b€ given to the employee ind the association. Any compr'aininot carreato the. attention of the employee,. within five (s)'w6rk days of notification lniv noi 5" rr"o in 
"nvdiscidinary action against the employee.

G. R6ponse to Discipline

Any employe€ who wishes to take exception to a written disciplinary action must respond in writing
and shall pres€nl a copy of the letter lo his/her appropriate superviso;. sucn response Stralibe ptaceo
t1llrc employee's personnel file, together with a copy of the written disciplinary action issued by theAdministration and/or Board. An employee who files'an exception shall not u6 pr."tuo"o rron' 

","oseeking relief through the grievance procedure or other remedv.

H. Representation

An ernployee shall be entitled to have present an Association representative during any meeting whichwill or may lead to disciplinary action by the Administration. when a request for su'ch repiesentation ismade' no action shall be taken with respect to the employee until sucir A.ssociation r"fire"entatiue ispresent. shourd disciplinary acjign ,be rikely to occui ai a given meeting, the empl'oyee sha[ beadvisod ot._said possibirity and sha be ad-vised by th€ Adilinistration oi the emfro-1ree;s 
- 

dgnt torepresenlation.

l. Discidine System

It b agreed and understood that the following progressive system of discipline shall be followed indlscidining an employee:

1. Verbal warning by appropriate administrator.
2. Written warning by appropriate adminislrator.
3. Written reprimand by appropriate administrator.
4. Suspension with pay pending a hearing.
5. Suspension without pay.
6. Dismissal for arbitrary and capricious acts.

J. Personnel Files

An employee will have the right to review the contents of all records of the Board pertaining to saidemployee originating after initial employment and to have an Association r"pr"."ni"iiu- 
"lC'o.p"nyhim/her in such review. other examinations of an employee's file shall be limited to quaritieo



supervisory personnel, except that a non-bargaining unit member Association reprssentative may
review such files when necessary for contrac[ administration purposes or to provide the emproyee
representation in other administrative or legal proceedings.

No material including, but not limited to, student, parental, or school personnel complaints odginating
after initial employment will be placed in an employee's personnel file unless the employee hajhad an
opportunily lo review the material and the complaint has been validated by the Administration.
complaints against the employee shall be put in writing with names of the comptainants,
administrative action taken, and remedy cl€arly stated. The employe€ may submit a wrillen notation or
reply regarding any material, including complaints, and the same shall be attached to the file copy of
the material in question. When material is to be placed in an €mployee's file, the affected emptoyee
shall review and sign said material. Such signature shall be understood to indicate awareness of the
malerial but in no instance shall said signature be interpreted to mean agreement with the content of
the material. All recommendations, written or oral, shall be based so'iely on the contents of the
emdoyee's personnel fi le.

K. Adverse Material

Adv€rs€ material, including complaints and letters of reprimand, may be removed from the personnel
file by the employee, with an Administralor presenl, four(4) years aft6r its issuance.

L. Assault

Any cale of assault upon an employee and/or his/her property, while at work, shall be prompfly
reported to the Administration. The Board shall promptiy iend'er all necessary assistance to ihe
emplo)ree to prevent injury and loss of property. The Boaid witt reimburse the employee for the cost ofl€al counsel to advise him/her of his/her rights and obligations with respect to such assault as r,r€ll as
in connection with the handling of the incid;nt by law eriforcement andludicial authorities. The Board
shall reim.burse any employee up to five hundred dollars ($5oo) during ihe course of one (1) calendar
year for damages to or destruction or loss of the emplo)€e's vehicle, clothing and/or watthes and/orjew€|ry provided such damage, destruction or loss occuned on school bremises and was nor
occasioned by the negligence of the employee.

Ssxual Harassment

1. sexual harassminl against, or by, an emproyee will not be tolerated in the Board's employment
praclices and/or educ€tional programs or aclivities.

2. Any employee accused of sexual harassment shall bs entitled to all the protections of this
Agr€emenl, including Association representation, personnel File, and complaini procedures.

3. Any employee who is dissatisfied with the Board's response to his/her complaint of harassment
may file a grievance. However, whenever resort to the grievance procedure would result in the
accused harasser h€aring the grievance, the g evance may be transmitted to the next step at the
option of the grievant. The Board assures employees that all complaints will be handleo
confidentially and shall be investigated without delay. in no event will the'Board permit or engage
in retaliation of any kind against any employee who initiates a complaint.

Accommodation

The Board shall make reasonable accommodation to the known physical or mental limilations of an
otherwise qualified handicapped individual, unless lhe Board can demonstrate that the
accommodation will create an undue hardship on the operation ofthe Droqram.

'1. Reasonable accommodation may include:

a. Accessibility of district facilities.

M.

N.
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A.

B.

c.

D.

b. Job restructuring, part-time or modified work schedules, acquisition or modification of
equipment or devic€s, the provision of readers or interpreters or other similar actions.

2. lf the cost of the proposed accommodalion(s) is less than or equal to the cost limitalions set forth
in sections 210 (5) and (11) of the HCRA, the accommodation(s) will not b€ considered an undue
hardship. In the event that the cost of the accommodation(s) exceeds the cost limitations set forth
above, the parties will look to the factors set forth in the Americans with Disabilities Act and
section 504 of the Vocational Rehabilitation Act to determine whether the accommodation(s) is
reasonable and not an undue hardshio.

Article 9

Grievance Procedure

A grievanc€ shall be defined as an alleged violation or misinterpretation of the expressed terms and
conditions of this contract.

The Association shall designate one Association representative per building to handle grievances at
Level 1 .

The term "d4rs' as used herein shall mean workdays.

Writlen grievances shall be submitted on a Grievance Report Form as found in Appendix B.

Any written grievance not in accordance with the above requirement may be rejected as improper.
Such a rejeclion shall not oxtend the limitations hereinafter set forth.

Level One-An emdo)€e all€ging a violation of the exgess provisions of this contract shall orally
disdss the grievance with his/her immediate supervisor in an attempt to resolve sam6 within ten (10)
days of its occurTence or knowledge of its occunence. The Association Representative may be
pres€nt during these discussions if requested by the grievanl.

lf no resolution is obtained within three (3) days of the discussion, the Association Representative
shall reduce the grievance to writing and proceed within five (5) da)6 of said discussion to Level Two.

Level Two-A copy of the wriften grievanc€ shall be filed with the Superintendent, or his/her designee.
Within fiv€ (5) days of rec€ipt of the grievance, the Superintendent, or his/her designee, shall anange
a meeting with the grievant ancyor the designated Association repr€sentative to discuss the grievanc€.
Within five (5) days of th€ discussion, ths Superintendent, or his,/her designee, shall render hiyher
decision in writing, transmitting a copy of the same to the grievant and the Association representative.

Level Three-lf no decision is rondered at Level Two within five (5) days of the discussion, or the
decision is unsatisfactory at Level Two to the Association, th€ Association shall within five (5) days
appeal same to the Board. Upon written application, the Board shall allow the Association an
opportunity to be heard. Within one (1) month from lhe hearing of the grievance, the Board shall
render its decision in writing. No individual employee shall have the right to process a grievance to
LevelThree.

Level Four-lf the Association is not satisfied with the disposition of the grievance at Level 3 or if no
disposition has been made within the period provided above, the Association may submit the
grievance to arbitration before an impartial arbitrator. lf the parties cannot agree as to the arbilrator,
the arbitrator shall be selected by the American Arbitralion Association (AAA) in accordance with its
rules that shall likewise govern the arbitration proceeding. Both parties agree to be bound by the
award of the arbitrator, and that judgment thereon may be entered in any court of competent
jurisdiction.

General Arbitration Provisions:

E.

F.

H.
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1 . The arbitration proceeding shall be conducted in accordance with the rules and procedures of the
American Arbitration Association.

2. ll is expressly understood that no grievance arising subsequent to the expiration date of lhis
Agreement shall be arbitrated absent mutual agreement between the parties.

3. The decision of the arbitrator shall be final and binding subject to review in accordance with the
applicable standards for iudicial review.

4. The Association and the Board shall share the fees and expenses of the arbitrator equally.

Restriclions on the Arbitrator's Authority

The arbitrator shall have no power to:

1. Rule on an issue previously barred from the scope of the gri€vanc€ procedure.

2. Add to, subtract from, or otheruise modify the expressed lerms and conditions of lhis Agreement.

3. Award compensation of punitive damages.

4. Establish wage schedules.

Should an employee fail to instituto a grievance within the time limits specified, the grievance will not
be process€d. Should a grievant fail to appeal a decision within the limits specified, or leave lhe
employ of the Board, all further proceedings on a previously insfituted grievance shall be baned.

The Association shall have no right to initiate a grievance involving the right of an employee or group
of emdo!€es without hiyher or their express approval in writing thereon.

All preparation, filing, presentation or consideration of grievances shall be held at times other than
when a employee, or a participating Association representative, is to be at his/her assigned duty
station, except as agreed by the parties. In such instances, an employee will suffer no loss of pay.

The time limits provided in this Artble shall be strictly cbserved but may be extended by written
agreement of the parties.

Not withstanding the expiration of this Agreement, any claim or grievance arising th6reunder prior ro
the expiration of this Agreement may be processed through th€ grievance procedure until resolution.
Subseguent to the expiration date of this Agreement, grlevances are subject to the restrictions
detailed in 1.. 2. above.

Expedited Process

The Association and the Board may reach agreoment to process a grievance via the following
expedited grievance procedure:

1 . The grievance shall be submitted in writing to the Superintendent, or his/her designee. Within five
(5) calendar days after submission, the superintendent, or his/her designee, ahall schedule a
meeting with the Association in an effort to resolve the dispute.

2. lf the dispute is nol resolved to the Association's salisfaction, the Superintendent may requesl a
Board hearing or grant a request for binding arbitration, under the rules of the American
Arbitration Association for expedited arbitration, within seven (7) calendar days of the initial
hearing. Both parties agree to be bound bythe decision of the arbitrator.

o.

P.

12
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Article 10

School Cancollationg

In the event school is canceled prior to the start of an employee's workday due to inclement weather
or conditions not within the control of the Board, the following procedures will apply:

1. Custodial, maintenance and frfty-two (52) week secretarial employees will report to work, if
possible, and will be paid at their rate for the day.

2. Except as provided in 1. above, secretarial/clerical, paraprofessional, bus driver and food servrce
employees shall not be required to report to work.

In th€ event the District is not required to make up such day(s) to receive Strate aid payments,
employees will receive their regular rate of pay for the da(s). lf the District is required to make up the
day, no pay will be issued for the day(s)_

In lhe €vent school is cancelled after the stiart of an emplo)ree's work day due to inclement weather or
conditions not within the crntrol of the Board, the following procedures will apply:

1. Custodial, maintenance and fifty-two (52) week secretarial employ€es shall remain on the iob and
will be paid at their regular rate of pay for the day.

2. Except as provid€d in 1. above, secretariauclerical, paraprofessional, bus driver and food servtce
emplo!€es will be dismissed following any necessary aclivities and wll be paid for the balance of
the day providod such day(s) are permitted to be counted as a day of student instruction for
purposes of receiving State aid.

Article 11

Summer Spsclal Projects Labor Pool

A school-year employee who has an interesl in working on a special project during the summer may
sign up on the summer work rostars at the Superintend€nt's oftice not later than May 15 in any given
year.

Subsequent to May 15, the Board will align the list of employees according to seniority within the
emplo)r6€s' cunent classifications. Available work for which the Board elects to utilize the summer
uork rosters will b€ rotated starting at the top of the list. lt is expressly recognized the Board will not be
required to utiliTe an employee in the rotation who is incapable of demonstrating he/she is qualified to
p€rform the work in question.

offers of summer work may range from less than a full day to a number of consecutive workdays. An
employee offered such work musl either accept or reject the complete assignment as offeied. lf
rejected, the next person in the rotation will be offered the work.

An employee rejecting more than two (2) summer work assignments will be removed from the list for
the balance of the summer. An employee electing such work who misses any scheduled work time will
be removed from the assignment. Removal from assignments on more than two (2) occasions will
result in the removal of lhe employee from the list for the balance of the summer.

An employee performing summer work will be paid at the rate of six dollars and ten cenls ($6.10) per
hour for 2001-02; six dollars and twenty-eight cents ($6.28) per hour for 2002{3; and six dollars ano
forty-six cents ($6.46) per hour for 2003-04. An employee will not receive, accrue or be eligible to
utilize any other benefits.

B.

B.

D.

E.

IJ



F. The right oJ contracting or sub-conlracting is vested in the Board. This right shall not be used for the
purpose of undermining the Association or to cause loss of existing jo-bs. The parties agree that,
through the use of special conferences, alternatives to contracting'and sub-contractin! can be
exolored.

Article 12

Negotiations Procadure

Unforeseen Matters

It is contemplated that the terms and conditions of employment provided in this Agreement shall
remain in efiect until altered by mutual consent in writing between the parties. tteverth6tess, because
of the special nature of the public educational process, iiis likewise recognized that matters i*lor",vunforeseen or not negotiated may be negotiated. lt is in the public intirest that me oppc'rtunity tor
mutual discussion of such matters be provided.

B. Special Conferences

Special co_nferences for important matters other lhan items that are mandatory subjects of bargaining
under PERA may be conducted at the request of either party. Either the Association president or tne
Superintendent shall make a request for a special confeienie in writing. A written requeli itil o"t"ir
the teason for r€quesling the conference. A m€eting will be scheduled iithin ten (10) ;lendar dap of
receiving the r6quest.

C. Negotiations Released Time

When negotiations are conducted during regular work hours, released time shall b€ provided for the
Association's rept€sontatives.

O. Negotiations

Neither. party in any negotiations shall have any control over the selection of the negotiating or
bargaining representatives of the other parly. Th6 parties mutuafly pledge thbt tneiirepiEsentatves
will be clothed with arr necessary-power and authority to make pioposars, consider proposars, and
make concessions in the course of negotiations.

E. Agreement

There shall be two (2) signed copies of any final agreement. one (1) copy shall be retained by the
Board and one (1) by the Association

copies of this Agreement shall be printed at the expense of the 8oard, within thirty (30) days after the
fgreement is...:iSneg, and presenled to all employees now employed or hereaftei eriptoyeJ Uy tne
Board. In addition, the Board shall provide the Ass;ciation with sixi6) extra copies ot 1ie Alieement
without charge to the Association

All school district personnel policies, or any changes in said policies, shall be distributed to atl
employees within thirty (30) days of their adoption. Eich new empioyee shall be provided copies of atl
school district personnel policies upon employment.

F. Not earlier than April 1st, nor later than June 1st, of the calendar year in which this Agreement
expires, lhe Association and the Board agree to begin negotiations of a ;uccessor Agreemeni 

-
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Articlo 13

Work Year, Workweek, and Workday

A. Work Year

The work year for all employees shall be the full year (52 weeks) with b!'eak periods, holidays and
vacalions as listed in this Agreement, except for those classifications described below:

1. Parapfofessionals: The work year shall be equal to the number of student days plus two (2)
additional days, which coincides with the student attendance year, and shall be consist€nt with
break periods, holidays and vacations of the school calendar.

2. Exlended Year Secretarial/Clerical Personnel: The work year shall be at least two hundred ten
(210) days and shall be consistent with break periods, holidays and vacations as listed in this
Agre€ment.

3. Food Service Personnel: The work year will be at least equal to the number of student days plus
four (4) additional days, which coincides with the student attendance year, and shall be consistent
with break periods, holidays and vacalions of the school calendar.

4. Bus Drivers: The work year will be equal to the number of student days ptus two (2) additional
days, which coincides with the student attendanc€ year of thos€ itudents who'are being
transported, and shall be consistent with break periods, holidays and vacations of the school
calendar.

5 Secretary to the Counselor: The work year shall be equal to the number of student dala plus up
to seven (7) additional days, which coincides with the student attendance year, and shall be
consistent with break periods, holidays and vacalions of the school calendir. An increase or
decrease in the number of dap may be adjusted via mutual agreement of the Supervisor and lhe
secretary.

6. Special Education Secretary: The work year shall be equal to the number of student days plus uplo two (2) additional dap, which coincides with the student attendance year, and shall be
consislent with break periods, holidays and vacations of the school calend-ar. An increase or
decrease in the number of days may be adjusted via mutual agreement of lhe Supervisor and the
secretary.

B. Workweek

1. The workweek for employees shall consist typically of the workdays Monday through Friday,
€xcepl as noted below and as may be interrupted by a paid holiday, paid or unpiid leav6, or other
break pursuant to this Agreement.

2. The workweek of the SPecial Education Secretary shall consist typically of two (2) workdays per
weel( except as may be interrupted by a paid holiday, paid or unpaid leave, or other break
pursuant to this Agreement.

C. Workday

The workday for all employees shall be as noted below. All hours shall be consecutive, except for bus
drivers.

1. Custodians/Maintenance/Grounds/Mechanic personnel:

a. First Shifl-Begins no earlier than 6:00 a.m.
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D.

b. Second Shift-Begins at 2:30 p.m.

Times for both shifts may be changed through mutual agreement between the employee and
his/her supervisor.

2. Food Service Personnel:

The workday will b€gin no earlier than 7:00 a.m. and end no later than 3:30 p.m. unless the time is
changed through mutual agreement between the emplo]€e and his/her supervisor.

3. Paraorofessionals:

The workday begins when school starts for students and ends when school ends for students
unless the time is changed through mutual agreement between the employee and his/her
sup€rvisor.

4. Secretarial/Clerical Personner:

The workday begins no earlier than 7:00 a.m. and ends no later than 4:30 o.m. unless the time is
changed through agreement between the €mployee and his/her supervisor.

5. Bus Drivers:

The vrorkday shall be comprised of the time actually spent driving r€gular runs or field trips,
including down time spent at field trips, and performing daily activiti€s as are required. In the evenr
the driver has down time on a field trip, that shall also be considered time worked for the purposes
oJ,reporting to the State. Each driver shall be compensated at the hourly rate provided in i\ppendix
A for actual averag€ driving times and for other noled activities in Artid6 1s, section A., 2. '

Said average driving times shall be determined twice yearly. The lirst sem€ster shall be paid at
the time determined to be the average during the second full week of school. The second
semester shall be paid al the time determined to be the average during the first full week of the
second semester. In the event a driver believes his/her average driving time has changed by at
least fifteen ( 15) minutes, he/she may requesl a redetermination.

Senior drivers shall be allowed to bid for the maximum number of hours that their driving schedule
will permit during th€ bid meeting. change occuning during the year will be assigned based on
seniority and availability.

Duty-free Lunch

All employees wtlo work at leasl six (6) consecutive hours a day shall receive a one-half (1/2) hour
uninterrupted, duty-free unpaid lunch period which shall be scheduled approximately mid-shift.

Emergency Call-ln

A minimum one (1) hour shall be credited to an employee called for an emergency situation, even if
the employee works less time. ln such instances, the employee will only be requked to deal with tne
emergency situation and not with other duties. lf the emergency time credited is beyond the eight (g)
hours aheady worked in a day it shall be paid at time and one-half (1 %) unless il is a saturday,
Sunday, or holiday, in which case it shall be paid at double time (2).

E.
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Article l5

Conditions of Employmont

A. Transportation

In addition to those working conditions outlined in Article 14, the following shall apply to all
transportation employees.

1. Runs

a. The Board shall maintain a bus run system.

b. Th€ Administration shall hold a run selection meeting for all runs prior to the beginning of the
school year. Every driver shall be notified of the meeting time and location.

c. The Kindergarten drivers, with the approval of the Administration, shall formulate Kindergarten
runs.

d. At the run selection meeting, all known runs shall be posted and the posting shall include the
length, number of stops, and estimated time and pay.

e. Drivers shall select runs on the basis of sentority.

f. A driver shall be allowod to select as many runs as his/her schedule permits.

g. Should any new run become available during the school year, it shall be posted in accordan@
with the posting procedure in.Article lT.

h. All runs available during the summer period shall be awarded in the same manner as field
trios.

i. The student discipline policy shall apply to all regular runs and field trips. Bus rules shall be
updated as necessary by lhe Administration with input from drivers.

' 2. Preparation of Buses

Each driver is responsible for performing a variety of tasks in preparing a bus for use and cleaning
it after its use, including the safety checklist mandated by law and that has been negotiated
betwe€n the parties. ln consideration of the activities below, each driver shall be compensated at
his/her houdy rate as is appropriate.

Bus Washing 35 minutes per day Bus to be washed a minimum of two (2)
times per week

Fueling 10 minules per day Bus to fueled as needed

Internal Cleaning lSminutesperday Bus to be internally cleaned at the

saferyprep 30minuresperday ::::,.il":'":: "11 ""no.",".

Bus Run Meetings-Field Trip, Kindergarten and Regular-
Time actually spent in the meetings when called
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Additionally, a driver who is assigned a field trip shall have thirty (30) minutes added to th€
accumulated time of the trip for the safety check as outlined above, fueling, sweeping, and
equipment loading.

Field Trips

t-

A field trip is deflned to be the transportation of students other than on a regular run.

A driver interested in driving for field trips shall notify lhe sup€rvisor and shall have his/her
name put on the field trip list. All field irips shall be posted, along with the proiected length of
the trip, on the field trip chart. Field trips shall be awarded to interested drivers using a rotation
system according to seniority. Field trips refused shall be charged to the driver on the chart.
The chart is to be placed in a conspicuous location seven (7) dap in advance of a trip wh€n
possible. This system is sublecl to change by a majority vote by the drivers. Trips canceled or
postponed shall not be charged. The driver of a canceled or postponed trip is to b€ first on the
rotation in the following week.

There shall be a one (1) hour minimum payment to a driver who sho\,\rs for an extra trip that is
canceled. The rate of pay shall be at the drive/s regular rate.

Field trips leaving during regular driving time shall be available to drivers lvho hav€ regularly
scheduled runs. A driver shall sufier no loss of pay for missing all or part of a regular run due
to a{ield trip.

The time for field trip pay shall start u/hen the bus leaves the bus storage area and shall end
when the bus returns to the school where the students u€re picked up except for over night
trips.

In the event the field trip involves an over-night stay, th€ time for field fip pay shall start wh€n
the bus leaves the bus storage area and pause when the bus is stopped for the overnight.
The time shall begin again the next day when the studenls are loaded and shall end when the
students are returned to the schoolfrom which the trip originated. In the event the trip involves
more than one (1) overnight, the trip pay time for each intervening day shall begin when the
students are loaded and pause when the bus is stopped for the overnight.

Time spent at the event of the field trip is paid at the down time rate of pay with the time spent
driving, either to the event or'to a meal, paid at the driver's regular rat€ of pay.

The Board shall reimburse the driver for one (1) paid admission to the event, when necessary.

An agreement shall be drawn up defining the responsibilities of the driver, the teacher/coach,
and the chaperone while on a field trip.

All new bus drivers must be employed for forty-five (45) working days before being eligible for
fi€ld trips.

4. SubstituleyTemporary Run Vacancies

lf there is a temporary vacancy in the driving schedule due to the illness or absence of
another driver, such temporary run shall be offered to drivers, on the basis of seniority, who
can drive it in their regular driving schedule. A driver need not be able to drive the entire
schedule lo be awarded the run.

Whenever possible, employees shall have priority over substitutes for runs or field trips.

a.

o.

d.

9.

h.

b.

5. Licensing/Training
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B.

a. The Board- shall pay for all required licenses, testing and physical examination as may be
requested for full licensure.

New employees become eligible for reimbursement of expenses for the above after ninety
(90) days of continuous employment with the Board.

b The employee may select his/her own physician for a physical examination. The Board shallrqiT9ursg. the employee_ for the physical examination in the amount ol tne negotiaieo costwith the Clinton County Medical Cenier for the required physical.

c The Board shall pay regular drivers at their regular hourly rate for all time spent at tratntngsessions, meetings (either transportation or studenupirent meetinly, 
-t"-;tint,-rnO 

,rn
selection me€lings.

6. Meal/LodgingReimbursement

a The Board shall reimburse a driver at the next accounts payable run for all meal costs up to amaximum of seven doflars ($7.00) for dinner, four doflars-($4.00) for runch ano iow iorars(94.00) for breaKast. A receipt is r6quhed.

b. The Board sharr reimburse a driver at the next accounts payabre run for the cost of a motelroom if a field trip involves an ovemight stray. A receipt is requlreo.

7. School Closure

A driver who reports to work and, upon arrivar, finds that schoor has been cancered, shafi be paid
for one-half (112) hour at his/her regular hourly rate.

Food Service

1. Food Vans

A cook rvho is responsible for transporting food in a school van shall be compensated for his/hertime. The time shatt begin wh€n the van iJpicked up by the cook at rhe van stJrige ;a-;nJ shattend when the van is returnqd to 
_the storade site. tri adoition to the time ip""ioii"ing tt'"l;"^, lt"cook shall be compensated for all time spent fueling and cleaning the van.

2. Work for Outside Groups

Kitchen work 
.generated .by non-employer groups who use school facilities shall be handled anaccordance with the posting and overtime provisions of Article 13. Section H.

Custodians

1. Summer Employment

a. custodians sharr have the option to work four (4) ten (10) hour days during the summerpenod.

b Custodians shall be given the option of working first-shift hours regardless of their shiftassignment during the school year.

2. Materials and Supplies

custodians shall be provided with necessary and appropriate suppries and equipment to perform
their assigned work.
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3. Shift Premium

All custodial/maint€nance employees working shifts beginning after 2:00 p.m. shall be paid a
premium of thirty-five cents ($.35) per hour.

4. Building Checks

Employees shall be granted a minimum of one (1) hour compensatory time for building checks.

5. Special Events

When a special event, such as a basketball game, banquet, etc., is held in a school building and
continues beyond 9:30 p.m., the minutes past 9:30 p.m. may be allocated, if needed, as overtime
lo fulfill all assigned duties.

D. Paraprofessionals

1. A paraprofessional shall not be asked to substilute for a certified teacher. In an emergency,
hourever, a paraprofessional may cover a class for no more than one (1) hour, provided a certified
person is responsibl€ for the dass.

2. A paraprofessional who has an Associate's Degree shall be paid according lo the
Paraprofessional with an Associate's Degree salary schedule.

E. Secretaries

1. Secretaries shall have the option to work four (4) t6n (10) hour days during the summer period
when sludents are not in session.

2. Any secretary assigned responsibility for calling substilutes shall be granted compensatory time
for all non{egular hours spent calling. The Board shall reimburse all telephone expenses if calls
are made from the secretary's home.

F. DoubleClassification

An employee holding and providing services in more than one job classification must declare a
primary classification. Hours worked in a secondary classification must be worked outskje the normal
working hours of the primary classification. An employee may declare a new primary classification if a
new position becomes available.

G. Evaluation

1. The Board, through the powers derived from the Michigan R€vised School Code and other
relevant statutes, is responsible for the employment and discharge of all personnel. To carry out
lhis responsibility, it delegates to the Superintendent the function of establishing and implemenling
a program of personnel assessment.

2. The goals of the Board's evaluation plan for support staff are:

a. to improve and reinforce the skills, attitudes, and abilities which enable a support staff
member lo be effective in achieving assigned .iob goals; and

b. to identity and remediate weaknesses which prevent a support staff member from achieving
the goals of assigned dulies.

3. lt is the purpose of the program of stafl assessment to:

a. strive for the improvement of the total School District program;
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4.

b stress the importance of personar improvement on the part of individuar support staffmembers so that each student may b€ piovided a quality education;

c ensure the continuous improvement of administrative and supervisory services provided staffmembers; and

d. establish a process of continuous and systematic support staff member evaluation.

Ihg .".t"{ evaluation program shafl aim at lhe earry identification of specific areas in which theindividual support staff member needs herp so that ippropriate assistance may ue arranjeJtor oiprorided.. A. supervisor.offering suggestions for improvement to a support staif member"snati noirerease rnal suppon staff member for the responsibility to improve. lf a support staff member,affer receiving a reasonabr€ degree of assistancl, fairi to perform'hislher assilnedresponsibilities in a satisfactory manner, dismissar, or non-renewar procedures mav oe rnvo[el.ln
such an instance, all rerevant evaruation documents may be used in the proceedinis

A support staff member shall be evalueted under procedures provided in this Agreement and thesuperintendent's administrative gukJelines. A supiort star mem'uer strall ue gi;eni;;t;i;;i
documents relating to his/her performance which are to be praced in the persoinerfire. ' '

The superintendents adminisbative guidelines shafl not depriv€ a support staff member of anyrights provided by this Agreement or State law.

Artlclo 16

. 
Senlorlty

Seniority Defined

1' Seniority shall be defined as.-continuous length of service within the District as a member of thebargaining unit, i.e., all classifications represented in the recognition clause of this agieement. tnthe event that more than on€ individuai bargaining unit member has the same startino date ofwork, position on the seniority.list shall be Jeterm-ined uv tnJ rasi roui ill liiit" Ji'iiilr-!""i"r
's€curity nu-mbers beginning with the thousands prace. 

-whoever 
tras ilr6 riesr tast iour 1lynumbers of their social securiiy number shall be ranked highest on the list and 

"o 
on.- fne nn"tranked nam6s wirr be praced on the tist arong with the monthl day and year offi"iinr.i *ori. i"v.

2. An 
-emplqree 

who 
-accepts 

a position in another classification will have his/her seniority accrued inhis/her prior classification frozen.

3. Part-time employ€es working a ful year sharr receive a fufi year of seniority credit. Emproyeesuorking less than a fullwork year shall have their seniority pro-rated.

Probation

1. Probationary emproyees shafi.have no seniority untir the compretion of the probationary period, aty{hic!-tiTe th€ir seniority sharr revert to their irst day of woik. The probaiionary p"ri6j.t 
"ir 

o"sixty (60) workdays.

2. Probationary employees are subject to discipline and dismissat at the discretion of the district andshall have no recourse through the grievance procedure.

3. Probationary employees shafi be entifled to insurance benefits but not reave days or horidays.However, upon completion of lhe probationary period, the emproyee wifl be credited with the oaadleave davs, exctuding horidavs, that he/she wourd have earneJ ;;J ";;"6; ;;"lii ir'"oor[ior"



In the event a probationary employee is absent, the probationary period shall be extended
accordinglY.

C. Classifications

For purposes of this Agreement, all bargaining unit members shall be placed in one or more of the
following classifications based on their curent assignmenis.

1 . Bus Driver
2. Secretarial/Clerical
3. Custodial/Maintenance/Grounds
4. Food Service
5. Paraorofessional
6. Mechanic
7. TechnologyCoordinator

All seniority shall be based on bargaining unit seniority, however.

D. Seniority List

The Board shall prepare, maintain and post the seniority list. Unresolved disputes regarding proper
seniority placement shall be subject to the grievance procedure. Revisions and updates are to b€
prepared and posted annually. A copy of the seniority list shall be furnished to the Association.

E. Accommodation

Any employee, while employed by the Board, who has been incapacitated from his/her regular work by
iniury or comp€nsable occupational disease, or suslains a handicap for which reasonable
accommodation needs lo be made, may at his/her option be assigned other work on a job that is
operated by the Board which he/she can do.

F. Loss of Seniority

Seniority shall be lost by an employee upon termination for cause, resignation, retirement or transfer
to a nDn-bargaining unit position.

Artlcl€ 17

Vacancies, Transfers, and Promotions

A. Vacancy Detined

A vacancy shall be defined as a newly created position or a present position that is not filled.

B. Vacancy Posting

Vacancies shall be posted in a conspicuous place in each building of the district for a period of ten
(10) workdays, except in mutually agreed to exceptions. Said posting shall contain the following
information:

1. Type of work
2. Location of work
3. Starting date
4. Rate of pay
5. Hours to be worked
6. Classification
7. Minimum requirements as reflected in the job description
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C. Vacancy tlodfrcation

Inter€sted omdoy€€s_may apply in n'riting to- the Superintendent, or designee, within the t6n (10) dayps0ng poriod. Th€ Eoard shdl notify ne Assoclaiion Presirjent A na&ncos occilning J;ng 0re
summer monlhs, June, July, and Au$rst, by sending notico of same by u.s. mait to trnrrtrei nsr rnown
addr€ss or hand d€livsred. An omploy€€ wishing to-havo notico of va;nci€s maileo to himnrer auringlho.summ"' months may reave ? stramp€d, serf-addressed envelope(s) w h the supednienoent, or
deslg.r€€, and postings will b6 mailed to said employ€€.



C. VacancyNotification

Interested emproyees may apprl in writing to the superintendent, or designee, within the ten (10) dayposting period rhe Board shall notify the Associaiion President of vac-ancies oc"uirinj ouring g,e
summer months, June, Jury, and August, bv sending notice of s-me bv u.s. ;; 6ffi;;? [", *no*naddress or hand delivered. An employee wishing to-have notice ot u""an"ies riieJ io 

'nimiire, 
ouringthe summer monlhs may leave a stamped, seif-addressed enverope(s) with the superintendent, ordesignee, and postings will be mailed to said emolovee. 

----

D. Award of Vacancy

A vacancy shall be filled with the most senior applicant from wthin the affected classification who
Te"t"- t!9 minimum requirements of the job description. tt an emptol,,ee trom liiJ atfectedcbssmcation does not aop1y, then a. quarified 

"ilril;i wilh the most 'seniority froir anotherclassification sha fifl the vacancy, unress there is a more quarined. non-bargaining unit memDerapplicant' salary step qlac€nent ior a non-bargainin! unit peoon ptaced into the position sha bed€termined by the Administration.

E. InvoluntaryTransfers

Inv^oluntary transfers of employees are to be effected only for reasonable and just cause. A transfer isdefined as movement from one classmcation to anofher. '

F. Transf€r Rights

1' An employee shal not be praced on a rower step of the wage schedure due to an invoruntary

H:tff$eT,gnmenrs 
nor shar thev suffer anv ross or acciuJs""i"ritv, *.iri"","horiday oi

2 An employ^ee voluntarily transferring shall be placed on the base step of the salary schedule in thenew classification' He/she shall noi suffer any losi of accrueo seniority, vacation, holiday or leaveb€nefits.

G. T€mporary Assumption of Duties

Any employee who temporarily assumes lhe duties of another emptoyee will be paid the regular rateof those assumod duties. An employee'" pay rat" or iotai p"v 
"n"rritof 

o" ,Ju""jiJtii"-r'""""rrt ot 
"nytemporary change in duties.
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E-

c.

Article 18

Roductlon in Personnel, Layoff, and Rocall

Lapff Defined

La;off shall be defined as a necessary reduction in the work force, beyond normal attrition, due to a
lack offunds sufficient to avoid such reduction lhat is demonstrated by the Board to the Association or
an impartial third party s€lected pursuant to the grievance procedure set fodh in this Agreement.

Layoff Notice

No employee shall be laid off pursuant to a necessary reduction in the work force unless said
employee shall have been notified of the layoff at least sixty (60) days prior to the effective date of the
layoff.

Laloff Procedures

I th€ event of a necessary reduction in work force, the Board shall first layoff probationary employees
in the affected classification, then least senior €mplo)€es in that classification. When a vacancy or
newly created position occurs, lhe Board will give first opportunity to laid-off employees who are
qualified. An employee, whose position has b€en eliminated due to reduction in work force or who
has been affected by a layoff/elimination of position, shall have the right to assume a position, for
wtrich her'she is qualified, that is held by a less s€nior employee. For the purpose of bumping,
classification heads shall be considered to have the high€st seniority in their respectiv€ classifkEtion.

Substitute Priority

A laid-off employee shall, upon application and at his/her option, be granted priority status on the
substiMe list according to his/her seniority. Laid-off employees may continue their health, dentar,
vision, and life insurance benefits by paying the regular monthly subscriber group rate premium for
sucfi benefits to the Board after the first sixty (60) calendar days of such la1ofi during which time all
fring€ benefits will be continued by the Board.

E. Recall

D.

1. Lakt-off employ€es'shall be recalled in order of seniority, with the most senior being recalled first,
lo any position in their classification for which th€y are qualified. Any emplo)re€, who has served
more than thirty (30) working days in a classification or who, within a reasonable amount of lime,
could be trained to perform the work, shall be de€med qualified for any position in lhat
dassmcaton.

A notice of recall shall be sent by certified or registered mail if the Administration is unable to
reach th€ emplo)€e by phone. Said notice shall be sent to the last known address as shown on
the Boards records. lt shall be the employee's responsibility to keep the Board notified as to
his/her cunent mailing address.

The recall notice shall state the time and date on which the employee is to report back to work.

A recalled employee shall be given fifteen (15) calendar days from receipt of notice, excluding
Saturday, Sunday and holidays, to notify the Board of his/her intent lo return to work. The Board
may fill the position on a temporary basis until the recalled employee can report for work.
providing the employee reports within the fifteen (15) day period.

3.

4.

5. An employee recalled to work which is equal in hours and rate of pay to the position from which
the employee was laid off is obligated to take said work. An employee who declines recall to sucn
work for which he/she is qualified shall forfeit his/her recall rights. An employee on layoff shall
accrue seniority during the period of such layoff. Acceptance or refusal of recall to a positior,
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which is rower in pay, hours, and/or benefits than the position. from rvhich the emproyee was raidll"'J..11ff:g;":ff'IT"ltll to recarr to 
"" "qui""r5iip"'tron. Recarr rishts are resrricteo ro

ol rayotf. '- 'F'-'-'s and only for a period of thirty-irx (Jb) months trom the effective date

Partiat Layoffs

||i;,i:"{# 
ill' ffi:fi':;:,l'[lT""" iil",$f"i#15f".l:?"s _rr 

a reducton in the work rorce isposiUons. pv'uv,,r dru snafl not reduce hours among several

Student Workers

No sludent workers shall be enralon In that classification. In no,to'ot"o 
in a classification if members of the bargaining unit are on)vent will student workers displace oargatning unit members.

Article i9

A. Sick Leave 
Pald Leaves

#:Ti","i1l,iLl"ffi.()^o:t-or 
sick reave per rwefty l2'ld:f wolk9d rounded ro the nearest

l:..1tg..'o_ "..,'i;;;i;oij';:"'h:' ;fl'':?"i.":?"1 ,s;,t*:y ro,,a&umuraie iol ,il,j",'i,[ or on"

;q,ri:t":fi*i,:td*nr,;q:xir*rmm,,tarzt-El' 
je**ffixi5;f'J

d"!";ffi ;tJ:=olIJi;"=IlJffi ;Tli"E?"llnay::;,mlj[: j:*#iil,,[:::"a:
B. Sick Day Usage

Sick.leave days may be takeconditions: - '-"'rn by an employee for the following reasons and subjecj to the following

1. personal lllness or Disabi

Hfi#i3;#il"'1il::3"1h*'dffii,?TJf"xlTi,:trff ""?JyT:ffi ::"e,f ffi :l
2. Medical. or. Nursing Care_The emplo)ree may take one (.ror medicar or nursins care ror a 

'ndrd", oi;Ji;;il;"J,?".?i"ifrlJ"":$?Jlil?:.J:,:rr:r*.
3. An employee,s sick leave

cancered i"hooio"v.--'- 
bank will not be charged for day when such day fans unexpecteory on

rmmediate Family

lmmediate family shall be defgrandparent, o"o-0"r"",,-iuiiJned. as spouse, child, qrandchitd, 
,lo:l:r. "1,'lg, 

stepchitd, parent,tne nousenoiJoiinl 
"ilpi"iv#''' 

rn-raws' or anvone who has stood in tne rerationsniJ 
"r'i" 

riiilg ,"
Personal Leave

1. Emptoyees w'h no paid vac{i11r-1,a-ve who have 
"""rrr,",?1,1g llrs of sick teave may use up

ro rrve (5) days for personar reave, arways r"it"i","g ;i';il srcK reave bank of thirty (3b) days.
27
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F.

For all other employees, personal leave days not to exceed two (2) days in any one (1) contractual
y€ar shall be available upon written applicalion. All personal leave time shall be deducted from
the employee's Sick Leave Bank.

2. Requests for such leave must be made with the Administration as far in advance as possible and
at least twenty-four (24) hours in advance. In emergency cases, the employee will notify his/her
supervisor as soon as possible and shall have the leave granted.

3. Unused leave time shall be calculated on an hourly basis. Said usage shall be deducted from
accumulated sick leave.

4. Unused personal leave days shall not accumulate. Unused p€rsonal leave days will be added to
sick leave.

5. A leave day may be granted for the day preceding or th€ day ,ollolring a holiday or a vacation or
the tirst and last day of the school year upon approval of the administrator.

6. Leave da!/s shall be available for the practice of individual religious practices.

7. lf a school is not in s€ssion due to circumstances outside the confol of the district, an employee
wt|o has a pre-approved absence shall nol b€ charg€d for a leave day.

Employment Related Iniury

1. Absence due to injury or illn€ss inqJrred in the cours€ of the emplolee's employrnent shall not be
charged against the employ€e's sick leave days. The Board shall pay to such emplo)€e the
difference between hiVher salary with all fringe benelits and all benefits received under the
Michigan workers compensalion Act for a period not to exce€d sixty (60) workdays. After the
sixty (60) workday period the emplo),ee may elect lo use sick leave da)6 to help make up the
difference between his/her biweekly salary and the benefits re;eived under woikers
compensation. The workers mmpensation benefits together with sick leave compensation cannot
exceed the employee's biweekly salary. The salary differential paid by the emplo)€r is not to be
offset by or coordinated with work6rs' compensation benefrts. During an absence due to an
emdoyment related injury, s€niority shall accrue.

2. upon return from worker's compensation, the emplolee shall be guaranteed his/her former
position or a comparable position if the former position no longer exists.

Judicial Leave

Any employee called for jury duty or who is subpoenaed to testiry during work hours in any iudicial or
adminisltalive matter, including r€quested attendance during an arbitration or fact-finding irbceeOing,
shall be paid his/her full compensation and ben€fits for such time. The employee shall pJy'back to the
Board any money received for lury duty less any mileage reimbursemenls.

Armed Services

Any employee who is a member of a branch of the Armed Forces Reserve or the National Guard shatl
be paid the difference between his/her Reserve/Guard pay and the regular pay he/she would have
received from the Board during any period in which the affected employee engages in training or other
service in the Reserve or Nalional Guard. All benefits shall remain in effect. Every effort will-be made
to schedule said duties around the employee's work schedule.

Bereavement Leave

An employee shall be granted a maximum of five (5) days of paid leave, two (2) of which shall be
deducted from sick leave, per death for immediate family members, with the Superintendent able to
extend paid leave. lmmediate family shall include spouse, parent, brother, sister, child, gr"nd"nilo,

H.

28



falher-and motherjniaw, brother-and sister-in-law, grandparent, and any other person livinq in thehousehold of the emproyee. The emproyee may take up to one (1) paid iay p", i""tn'to 
"ti'"ni 

r,ufuneral of any other person. This reave inatt noi oe cumurative, ancj useo bjv; days ;iir te ;;;ctedfrom sick leave.

Article 20

Unpald Lsaves

A. Leaves of Absence

A leave of absence, without pay,- for up to one (1) year in d_uration may be granted to an emptoyeeupon \mitten requ€st' A request for a leave of ausince stratt include the r""-"on ioi itre i""u" 
"rongwith the anticipated beginning and enaing oates oiih"ieaue. ourinja r""u"-J t-niiy'is6l-j"'v, o,. r".",seniority shall conlinue to accumulate.

B. Return from Leave

Al tTPoy" returning ftom a leave ot absence shall be retnstated to th€ same position he/she heldwhen the leave began or a comparable position. An employee returning from a leave of absence shallnol receivo salary exp€ri€nce credit tor tire time of suctr'tel'vr.

C. Extensions

The Board, upon written tT:._"t 
-oJ.tl. "Tployee, 

may grant an extension past the one (1) year. Therequest shat incrude the reason for the e)'dension and ihE anticipated date of retum.

D. Military Leave

A mil*ary leave of absence shall_be granted to an employee.who is inducted, or enlists, for militarydutv in anv branch of the ar.n:d 
Joro;s ;f i;"-u^s. ;;;ff 

"nrisrs, 
vorunteers, is ca ed, or orherwisemakes himself/herself available. for ."tiue J.rtv lrirn-" triaiional ouara or Reserves. Th€ Board shallcontinue anv and ar emprovee 

^uenerits. 
torl-tr6 

"rpi"v"I'Jr"riry;t in. iriiti"i'. 
""'p"i"r" 

orrrnsanv period of acrive dutv. Empro)rees who are pac6o i,n riritaryieave il;h;;;;;;!ii,v qu"rirv' for schooling under the bt aiil'.t''"il h""; ir.!i.-r5""1, 
",,:t"ljeo 

tora perioo of one (1) ),ear. Appticationfor such an extensiori snan b-e.fiteo wirn;ih'dy6;;;;'iiln,' ,n" officiar discharge dare and shal besubsequent to proof of registration in 
"n "ppro'udj 

prfria-m ir rnsttution.

E. Association Office

A leave of absence shall bo-granled for the purpose of serving as an ofticer of lhe Association or anoffi@r, intern, or staff membei in its state or riaiiinai#[ie'tor me auration of the term of office.
F. Public Service

A leave of absence shat be granred for the purpose of campargning for and/or serving in, a pubricoftice. The teave sha be gran[ed for tne ouratLn liiietii'ot omcr.

G. Career Exploration

A leave of absence shall be granted for the purpose of exploring an alternative career.
H. Education Leave

lirffil 
absence shat be granted for the purpose of permitting the emproyee to continue his/her
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Family Leave

1. A leave shall be granted any employee for any of the following purposes:

the birth or placement for adoption or fosler care of a child;
because of a serious health condition of a family member;
because of the employee's own serious heallh condition; or
lhe care of a child under age 18.

b.
c.
d.

A.

B.

2. A leave maybe laken on an intermittent or reduced schedule basis at the employee's option. The
Board shall continue all health insurance benefits during a family leave for twelve (12) weeks. Tne
employee may elect to use his/her paid sick leave, personal leave, and/or vacation ieave, or any
combination thereol for all or part of the duration of the leave.

3. For the purposes of this provision, a child is defined as the biological, adopted, or foster child, or a
slep child, legal ward, or child of a person standing in loco pareniis. A family member is defined as
a_child, spouse, domestic partner, parent, parent-in-law, stePparent, grandparent, grandchild, or
other person who has stood in the place of a family member.

4. Pregnant Bargaining Unit Member

At.her option, an emplo)roe may oommence the leave before or after the birth of her child. At her
option' th€ leave is available to the employee at the termination of her disability benefits. Tne
employee may terminate the leave any time'aftsr the birth of the child or in the ev6nt of thJdeath
of the child.

Article 21

Vacations

upon completion of one (1) comprete fiscar year of service, Jury r through June 30, a fufl-year, fufl-time employee will receive ten (10) full working days of vacation witn pay.

11 9Tpt"f. ."Fl!ing work-during th6 fiscar year shafl earn one ( r ) day of vacation for each completemonth worked to the end of that fiscal year but not exceeding ten'(iO) days

After five (5) years of service, one (1) extra day o{ vacation for each year of service wil be granted
each year in accordance with the following schedule lo a maximum of twenty (20) days 

""""toi ""tnyean

1 1 days
12 days
13 days
14 days
15 days

t,,:::,ll:l_:t-y:,1?i. w€eks vacation may be taken durins the studenr schoot year. Therupennrenoent may grant a request for additionar vacation time during the school year. Vacationrequests shall be submitted to the supervisor prior to the ending of scho"or in J;;;; ii tv tio'iirv"prior to the period of time requested.

No vacation pay wirr be aflowed unress the vacation is taken. when work road dictates, th. Board mayrequest partial-week versus full-week vacations after using the first two (2) weeks of vacation anj/orallow up to one ('l ) week to be carried fonvard for one (1) y6ar.

c.

6 years
7 years
8 years
9 years

10 years

'l 1 years
12 years
13 years
14 years
'15 years

16 days
17 days
18 days
19 days
20 days

E.
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should more than one (1) employee request the same vacation date(s) at a time when the schedule of
work .prohibits alr of the r€questing. emproyees from being absent if the requested times, requests
shall be granted to the employee(s) having ihe great€st sen-iority.

Article 22

Paid Holidays

For purposes of this Article, the rerm 'day' sha be defined as the number of hours the employee isregularly scheduled to work per day.

An employee must work the entire last regularly scheduled day preceding and following the holiday inorder to receive holiday pay. The Superiniendent tras ttraauitr6riiy to waive this requirement.

Probationary emptoyees shall not be €ligible for paid holidays.

In tho event a horiday fafls during an approved vacation, the emproyee wirr receive horiday pay.

Employees will receiv€ paid holidays in accordance with the appropriate sch€dule detailed in Appendix

Articte 23

School lmprovement

The Association shall have reoresentation on the District-wide school lmprovement committee. TheAssociation wilr serecr one of *s- erecteg^9gt1"ii1. 
?;. i[ Fe+*Jative. This serection is subject toappointment bv the Board such representation shatt b€ with full reteased tir" *'tn ,ili t"-" ii pay to,

STnT".,HiBJff3fi!JS#,,81.",;l;*_tee. r"i ,eeir"g"'s"heaurea GyonJ irr" 
",ior"r.e" d"r.

Ar cle 24

Job Descriptlons

Job descriptions for new oositions or. revisions of cunent positions shal be deveroped jointry by theAdministration and the Associarion w*h equar ,.p;r;;;r"tiJ;;, u.r,. s"ii i"u'i"J.iotillli'r"n"n rc
fl:[5:,:i"lf,h?,l{enr 

emproyees ana o iii '.il;;i,;y;;";ired by the Board. Job d,escriprions wirl

1. Job tifle and descriotion
2. Minimumrequirements
3. A specific statement of required tasks and resoonsibilities

F.

B.

c.

D,

E.
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Article 25

Insurance

Full-time, Full-year Employees

1. Full time, full year employ€es will receive MESSA choices ll $200/$400 deductible with a g10
office visit co-payment and $10/$20 drug card effoctive no later than March 1, 2009. Eligibte
employees electing health care proleclion shall share in the premium cost by paying one hunireo
($100) annually, via a pre-tax section 125 olan.

2. The Board will provide fully paid plan S01 dental insurance from Set,
month period for each employee.

Inc. for a full twelve (12)

B.

c.

D.

3. The Board will provide fully paid MESSA vsp-3 vision insurance for a full twelve (12) month
period for ,each employee.

4. Th€ Board will provide fully paid MESSA long term disability insurance with a benefit of 600/o ot
salary commencing one hundred €ighty (180) calendar days after the onset of the disability for
each employee.

5. An employee opting out of health insurance shall r€ceive a monthly cash payment equal to the
single subscriber rate under the Board adopted Section 1ZS plan.

Full-lime, Less Than Full-year Employees

Each employee shalr receive a monthry cash paym€nt of two hundred forty dollars ($240) under rheBoard adopted Section 125 olan.

Part-time, FulFyear Employees

lf an employee is employed for al.least twenty (20) hours per week, he/she shall receive a monthtycash payment of one hundred and twenty do[ars'($i20) und'er the Board adopteo secton izi oiJn.'

Part-time, Less Than Full-year Employees

These employees sharrhot be erigibre for any Board provided insurances or casn payments under theBoard adopted Section 125 plan.

An employee, at his/her own €xpense, shafl have the option of purchasing MESSA super care Ilhrough the employer at the group rate pursuant lo the undenrrite/s rules and-regulations. '
The Board will provide fully paid MESSA term life insurance in the amount of $3o,0oo with AD&D tor6ach employee

F.
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Durstlon Of Aelt.mant

Al articles- of- thls Agreement thall be €fiectiv6 upon ratrtcatbn and will oxpire Jun€ 30, 2010. However,
appendlx A' ax)849 sarary wifl be ]€foacdhre to ihe be6t'nning of ttre 2oos{9 school l.ir. 

- - '

For tho Associa0on For the Board

./4,/:ffi
q-224?
i_-
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Soatlon 1:

S.cdon2: Taanaportatlongup.rvLor
zp7.o8 2008{9
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Eocibn 6: Interptter
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Sccdon lt: Cuctodlen alnleranoe

Base
2ndYeal
3rd Y€ar
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Sectlon 12: Computor Technlclan

Base

2tD7{8 2008-{D
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ilote: A pe"prct .'ronr! r.ked.to r.fv., r. e rubs'tutc t 
""r*rrril f.cary. a.rdftrond hourrycompcnre on cqurt to thc dtfi.nnc. Ua*"i,i iii6"m ftdr rrguhr rtr.duh rd..
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Grievance #

Dbfibution of Form:

1. Sup€rint6nd€nt
2. qlpe|.lsor
3. Association
4. Gri€vant

&ttding

t{rne of Griarant

A" Ode Caus€ of Griennnce Ocarned:

B. f. &0da/Sbcfforupofcy Viotated:

2. Sbb|nont d Grlevanco:

App.ndk I
Grl.y.nce Rapod FoIm

Peuamo,Weaehalla Community Schools

Asslg.m€nt

Dab Fil€d

LEVET oit€

3. Rdbf Sorght:

EE...- Da6-:-

37



C. Dbpafo.t by Supon bor:

Da|o

D. Pcfion of Gdann[ and/or Assodatlon:

tuhorbt stn*rs IHo

(lf edd[cC rpace b ne€d.dhr€po.thg|sdnBdlJd I, dr g| add$onal shed)

LEVEL 2

A- tlrh Rmir,rd by &p.,til.tde.[, or Drdgre:

B. Dbpalihon by SoF lnbnd.nt, or Dclgrre:

Dalcg+{fr|d.nf r, or Dclgn-'q Slgdn

C. Pcllion of Gricvant and/or Arrocietbn:

Autrcized Slgnatre

A. Det€ Submittod to the Boad:

Dd6..--

LEVEL 3
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B. Olspoei0on by the Board:

D;G--.-
C. Position of Grbvant and/or Assocta0on:

'. :; :',\.: i! frfilias,q -il

ffi

39


