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COLLECTIVE BARGAINING AGREEMENT 
 
 

 This Agreement made as of the date hereinafter set forth by and between the Cassopolis Public School District, 
Cassopolis, Michigan, acting by and through its Board of Education (hereinafter called the “Board”) and the Berrien-Cass 
Education Association/Michigan Education Association (hereinafter called “BCEA”) and its affiliate, the Cassopolis Education 
Association (hereinafter called the “Association”), which will administer this Agreement. 
 

ARTICLE I 
 
PURPOSE 

 
Section A: The purpose of this Agreement is to set forth the wages, hours and other conditions of employment  
 for the members of the bargaining unit, which shall prevail for the duration of this Agreement. 
 
Section B: The parties recognize their obligation to bargain pursuant to Act 336, Public Acts of the State of Michigan of 
  1947, as amended. 
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ARTICLE II 
 

RECOGNITION 
 

Section A: The Board recognizes the BCEA as the exclusive bargaining representative for all MDE certified teaching  
  personnel, counselors and including persons in positions requiring a bachelor’s degree or above and are  
  teaching under special permit authorized by the State Board of Education pursuant to Public Act 25 of 1990, 
  excluding supervisory and executive personnel, school psychologist, vocational education director, and  
  director of adult education.  The Board further agrees that for the duration of this Agreement it will not  
  recognize or bargain with any entity other than the BCEA with respect to the compensation and working  
  conditions of the teachers. 
 
Section B: It is agreed by the Board and the Association that neither shall discriminate against any teacher because of 
  race, creed, sex, nationality, religion, nor shall they discriminate against any teacher because of his  
  exercising rights reserved to him under State or Federal Law. 
 
Section C: In the event of any legal action against the Employer brought in a court or administrative agency because of 
  its compliance with this provision, the Association agrees to defend such action, at its own expense and  
  through its own counsel, provided: 
 
Section D: The Board and the Association recognize that every teacher shall have the right, pursuant to the Michigan  
  Employment Relations Act, to freely organize, join and support an organization for the purpose of engaging 
  in collective bargaining or negotiation and other concerted activities for mutual aid and protection.  The  
  Board and Association undertake and agree that they will not directly or indirectly discourage or deprive or 
  coerce any teacher in the enjoyment of any rights conferred by the Act or other laws, that they will not  
  discriminate against any teacher with respect to hours, wages, or any terms or conditions of employment  
  by reason of membership in an organization, participation in any activities of that organization or collective 
  professional negotiations with the Board or institution of any grievance, complaint or proceeding under this 
  Agreement or otherwise with respect to any terms or conditions of employment. 
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ARTICLE III 
 

BOARD RIGHTS 
 

The District retains all rights powers and authority vested in it by the laws and constitution of Michigan and the 
United States.  All policies of the Board of Education on behalf of the District as stated in Board of Education Policies, 
Board of Education minutes, or as set forth in any manner or powers which have been properly exercised by it, shall 
be limited only by the express provisions of this Agreement and shall remain in full force and effect, unless changed 
by the Board.  Any additions, subtractions or revisions, as may be made by the Board from time to time, shall be 
limited only by the express provisions of this Agreement and shall remain in full force and effect unless changed by 
the Board.  The Board reserves itself all rights, powers and privileges inherent in it or conferred upon it from any 
source, however, that all of the foregoing being manifestly recognized and intended to convey complete power in 
the Board shall be limited but only by express provisions of this Agreement and state law.  Rights reserved by the 
District which shall be exercised exclusively by the District without prior negotiations with the Association either as 
to the taking of action under such rights or with respect to the consequences of such action during the term of this 
Agreement shall include by way of illustration and not by way of limitation, the right to: 
 
1. Manage and control the school’s business, the equipment, the operation and to direct the working forces 
 and affairs of the Employer. 
 
2. Continue its rights and past practice of assignment and direction of work of all of its personnel, determine 
 the number of shifts and hours of work and starting times and scheduling of all the foregoing, and the right 
 to establish, modify or change any work or business hours or days, but not in conflict with the specific 
 provisions of this Agreement. 
 
3. The right to direct the working forces, including the right to hire, promote, suspend and discharge 
 employees, transfer employees, assign work or extra duties to employees, determine the size of the work 
 force and to lay off employees in compliance with the express terms of this Agreement. 
 
4. Determine the services, supplies and equipment necessary to continue its operation and to determine the 
 methods, schedules, and standards of operation, the means, methods, and processes of carrying on the 
 work including all aspects of instruction, automation thereof or changes therein, the institution of new 
 and/or improved methods or changes therein limited only by the express terms of this Agreement. 
 
5. Adopt reasonable rules and regulations. 
 
6. Determine the qualifications of employees, including physical conditions, in compliance with State and 
 Federal statutes. 
 
7. Determine the location or relocation of its facilities, including the establishment or relocation of new 
 schools, buildings, departments, divisions or subdivisions thereof and the relocation or closing of offices, 
 departments, divisions or subdivisions, buildings or other facilities. 
 
8. Determine the placement of operations, production, services, maintenance or distribution of work, and the 
 source of materials and supplies. 
 
9. Determine the financial policies, including all accounting procedures, and all matters pertaining to public 
 relations. 
 
10. Determine the size of the management organization, its functions, authority, amount of supervision and 
 table of organization provided that the Employer shall not abridge any rights from employees as specifically 
 provided for in this Agreement. 
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11. Determine the policy affecting the selection, testing or training of employees providing such selection shall 
 be based upon lawful criteria limited only by the express provisions of this Agreement and in compliance 
 with all State and Federal statutes. 
 

ARTICLE IV 
 

TEACHER’S RIGHTS 
 
Section A: All rights granted to teachers hereunder shall be in addition to those provided by Federal and State 
  statues. 
 
Section B: Each teacher shall have the right to review the contents of his personnel file by the end of the  
  work day following his request.  A representative of the Association may, if the teacher so desires, 
  accompany the teacher during such review.  No material, except for statistical information, may be 
  placed within a teacher’s personnel file without the teacher being informed prior to or at the time 
  the material is being placed therein.  The teacher will be given the opportunity to file a response  
  thereto which response shall be attached to the original material. 
 
Section C: The parties support the principle of continuing training of teachers and participation by teachers in 
  professional organizations in the areas of their specialization.  Teachers who desire to attend  
  selected professional conferences and who have received the prior approval of the administration 
  will be paid actual conference related expenses.  Meal expenses shall be reimbursed at a daily rate 
  not to exceed Fifty Dollars ($50).  All preset registration, lodging and transportation expenses shall 
  be paid by the District prior to conference attendance.  Mileage, meals and other unknowns will be 
  reimbursed after receipts are received by the administration office.  If a teacher uses his own car, 
  he will be paid at the established mileage rate for the District.  When two (2) or more teachers are 
  attending the same meetings, travel expenses will be allowed for only one (1) car, unless there are 
  unusual circumstances in the judgment of the administration.  Teachers attending such conference 
  and meetings will be granted sufficient leave time without loss of compensation.  Teachers will,  
  upon request, submit a written report regarding such conferences. 
 
Section D: The Board and the Association recognize that the ability of pupils to progress and mature  
  academically is a shared result of school, home, economic and social environment. 
 
Section E. Academic Freedom 
 
  1. Both the Employer and the Association recognizing the importance of seeking to inspire  
   students to develop respect for truth, a recognition of individual freedom, social  
   responsibility and the democratic tradition and an appreciation of individual personality  
   are pledged to work together to create and preserve an atmosphere which is free from  
   censorship and artificial restraint.  No special limitations shall be placed upon study and  
   investigation of facts and ideas concerning man, human society, the physical and  
   biological world or other branches of learning within curriculum guidelines.  Unresolved  
   issues related to course content and curriculum will be brought before the Instructional  
   Council for resolution.  Any decision made by the Instructional Council may be appealed  
   to the Board of Education.   
 
  2. Bargaining unit members may choose appropriate supplemental materials and generally 
   accepted teaching techniques consistent with the educational goals and objectives of the 
   Board of Education.  All instructional materials, methods, lesson plans, other creative or  
   decorative materials, written, composed, created or devised by a bargaining unit member 
   during his employment and paid for by the District shall remain the property of the  
   District unless mutually agreed. 
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Section F: Any written and signed complaint made against a teacher by a non-administrator of the Cassopolis 
  Public Schools District will be called to the teacher’s attention.   
 
  1. If the administration feels that any written complaint might become part of a teacher’s  
   personnel file, the administrator will notify the teacher of the complaint within five (5)  
   school days of its receipt. 
 
  2. Within five (5) school days after such notification, the teacher may request a conference 
   with the administrator and request the presence of an Association representative if he  
   desires. 
 
  3. The administration or teacher may request the presence of the complaining party at said 
   conference.  Material will be placed in the teacher’s personnel file only after the  
   conference has been held, and the teacher has been given an opportunity to respond. 
 
Section G: 1. Any case of physical assault upon a teacher while the teacher is on official legitimate  
   school business shall be reported within seventy-two (72) hours (3 business days,  
   excluding spring and winter break) to the Board or its designated representative.  The  
   teacher may obtain legal counsel concerning his rights and obligations with respect to  
   such assault.  The Board will provide reimbursement of up to $300 for such legal fees. 
 
  2. In the event of destruction of a teacher’s personal property directly attributable to the  
   performance of his legitimate official school business, the teacher may, within seventy- 
   two (72) hours (3 business days) of such event, (excluding spring and winter break)  
   petition the Board through the Superintendent for consideration of remuneration.  The  
   decision of the Board as to the extent of its obligation shall be final. 
 
  3. It is expressly understood that the above obligations of the Board do not apply in  
   incidents where the teacher was either proven negligent or acting outside of the rules and 
   regulations of the District. 
 
Section H: A teacher, at his request, shall be entitled to have present an Association representative when any 
  discipline is being exercised under this Agreement.  No action shall be taken with respect to that  
  teacher until such representation is present.  Except in cases of emergency, the teacher shall have 
  no more than two (2) school days to obtain an Association representative of his choice. 
 
Section I: If a 7-12 teacher is requested by an administrator to temporarily substitute during his   
  preparation period, he shall be paid at a rate of one-sixth per diem of base pay per period.  If a  
  K-6 teacher is requested by an administrator to sub during their preparation period, they will be  
  paid at a rate of one-eighth per diem of base pay.  The administration is limited to three (3)  
  assignments per semester per 7-12 teachers and three (3) assignments per semester per K-6  
  teachers.  Beyond three (3) assignments, teachers may choose to accept or reject additional  
  requests without consequences. 
 
   If teachers are requested by an administrator to take another class or portion thereof for 
   an absent teacher for any part of a day, they will be paid a prorated portion of the  
   amount paid to a 0 to 30 day long-term substitute teacher. 
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ARTICLE V 
 

ASSOCIATION RIGHTS 
 
Section A: Teachers will be required each school year to sign an individual contract of employment as  
  provided in Section 1231 of the School Code (MCLA 380.1231) and that every such contract shall  
  contain the following: 
 

“This contract is subject to The Board of Education policies pertaining to  
prohibited subjects of bargaining and a collective labor agreement heretofore 

 or hereafter negotiated by the Employer and the exclusive bargaining 
representative of teachers and other employers who are members of the bargaining unit  

employed by the employer. The terms of such collective labor agreement are incorporated  
herein and by accepting and signing this contract, I agree to be bound by all such terms, 

 including provisions of Article V.” 
 
Section B: The Board and the Association agree to make available to each other upon written request of one 
  of its executive officers (to be named) all material of a public nature, and that information which  
  the Association is entitled to by law. 
 
Section C: Extra Duty Vacancies 
 
  1. When the Board determines that an extra-duty vacancy exists, the Superintendent shall  
   notify the Association and post the vacancy for ten (10) working days.  Teacher applicants 
   from within the District will be interviewed and evaluated.  A teacher within the District  
   who meets the qualifications will be selected.  Should no teacher meet the qualifications, 
   the position will be re-posted.  The District may then select the best qualified applicant  
   from within or outside the District. 
 
  2. Positions held by non-teaching and teaching personnel need not be re-posted until there 
   is a vacancy.   
 
  3. Evaluation of head coaches shall be conducted by the Athletic Director.  Evaluation of  
   assistant coaches shall be conducted by the Athletic Director with input from the head  
   coach. 
 
  4. The content of any evaluation is not grievable.  If an employee does not agree with the  
   assessment of job performance, the employee may permanently attach a rebuttal to the 
   evaluation before the evaluation is placed in the personnel file.  Further, the employee  
   shall be granted the opportunity to have the evaluation reviewed by the evaluator’s  
   immediate supervisor. 
   
  5. Should a teacher leave the bargaining unit during the school year, they may remain in the 
   coaching position at the discretion of the Board. 
 
Section D: The Association shall have the right to use the school building, facilities, and equipment,   
  provided that such use is cleared with the building administrator.  The Association will furnish its  
  own supplies. 
 
Section E: The BCEA shall have the right to post notices of activities and matters relating to BCEA business on 
  teacher bulletin boards in teacher lounges.  All material to be posted shall contain nothing of a  
  defamatory nature. 
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Section F: The BCEA may use the regularly established District mail service and teacher mail boxes for  
  communication of BCEA business to teachers, provided nothing of a defamatory nature is  
  transmitted therein.  All material placed in the District mail shall be signed by an official of the  
  BCEA. 
 
Section G: The Board agrees that prior to the effective date of any rules or personnel policies established by it 
  relating to salary, hours and working conditions of teachers, it shall give the Association reasonable 
  notice of any such rule or policy.  Such notification shall be given to afford the Association the  
  opportunity to consult with the Board as to the same before its effective date. 
 
Section H: The first Wednesday of each month shall be reserved for Association executive meetings.  The  
  third Wednesday of September, January and May shall be reserved for Association general  
  meetings.  Members shall be allowed to leave the buildings in sufficient time to attend Association 
  meetings, which shall not start earlier than ten (10) minutes after the dismissal of the latest  
  building. 
 
Section I: Teachers shall not be required to report in advance of the regular reporting date for teachers  
  according to the adopted school calendar, nor be required to remain after the regular closing date 
  for school according to the school calendar, unless mutually agreed to by the teacher and the  
  Board or by the Association and the Board.  Compensation shall be pro-rated on the basis of the  
  teacher’s current salary, unless otherwise indicated in this Agreement. 
 
Section J: The President of the Association may use his conference or planning period to conduct the  
  bargaining unit’s business without loss of pay or other benefits, provided it does not interfere with 
  his assigned duties and responsibilities with the District. 
 
Section K: Authorized representatives of the Association whose names shall be submitted to the   
  Superintendent and building principal in advance shall be permitted to transact official Association 
  business related to this contract, under conditions which will not interfere with nor impair a  
  teacher’s assignment or the normal operation of the school. 
 
Section L: Copies of this Agreement entitled “Master Agreement between the Cassopolis Public Schools and 
  the BCEA-MEA-NEA” shall be printed at the expense of the Board within thirty (30) days or as soon 
  thereafter as possible after the Agreement is signed and presented to all regular full time teachers 
  now employed or hereafter employed.  Further, that the Board shall furnish ten (10) copies of the 
  Master Agreement to the Association for its use. 
 
Section M: At the beginning of the school year, the Association shall be credited with eight (8) days to be used 
  by the Association officers or designated Members with the approval of the Superintendent.  The 
  Association agrees to request such days no less than three (3) calendar days in advance and shall  
  pay for the cost of the substitute. 
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ARTICLE VI 
 

TEACHING CONDITIONS 
 
Section A: 1. Classroom Teachers.  The normal work week of no more than thirty-six and one-fourth  
   (36 ¼) hours for full-time teachers regularly assigned as K-12 classroom teachers shall  
   include: 
   
   a. Twenty-five (25) hours of classroom teaching or supervised study per week; 
   b. Five (5) hours of preparation per week; and, 
   c. Five (5) additional hours of student supervision, preparation or conference time, 
     provided that elementary teachers in grades one (1) through six (6) shall have  
    two (2) uninterrupted preparation periods per day of at least fifteen (15) minutes 
     each, which periods may, in the discretion of the principal, coincide with the  
    student’s recess period. 
 
   Elementary teachers shall have no noon hour supervision of students.  Elementary  
   teachers will supervise any students that they “keep in”, but not those who bring in an  
   excuse to stay inside. 
 
   Secondary teachers shall not be required to supervise students during noon-hour. 
 
   Secondary teachers shall have a thirty (30) minute uninterrupted lunch period and a  
   minimum of one (1) period uninterrupted preparation. 
 
  2. Other Teachers.  The normal work week for full-time guidance counselors, speech  
   therapists, librarians, physical education instructors and others engaged in activities  
   involving special instruction shall be substantially equivalent to the work week of teachers 
   at the grade level or levels to which assigned. 
 
  3. Part-time Teachers.  The normal work week for part-time teachers shall be adjusted on an 
   individual basis, in accordance with the number of hours employed and the duties  
   assigned. 

 
  4. Lunch Period.  Each full-time secondary teacher shall have an assigned, duty-free lunch  
   period of thirty (30) minutes, such lunch period shall be scheduled between 10:15 a.m.  
   and 1:15 p.m. 
 
   Each full-time elementary teacher shall have an assigned, duty-free lunch period of forty 
   (40) minutes, provided, however, that the duration of the lunch period may be reduced to 
   not less than thirty (30) minutes with the consent of the teacher and provided further  
   that, except as a teacher shall otherwise agree, such lunch period shall be scheduled  
   between 10:15 a.m. and 1:15 p.m. 
 

   5. On full in-service days, member work hours shall be 8 a.m. to 3 p.m., with a sixty (60)  
    minute lunch.  On teacher work days, members may leave when their work day is  
    completed with permission from the building administrator. 
    
   6. On half day in-services, where student instruction takes place, members shall have a sixty 
    (60) minute lunch and a work day equivalent to 385 minutes (6 hours and 15 minutes). 
 
   7. On parent-teacher conference days, members will not be required to be present other  
    than the scheduled conference times unless mutually agreed upon by the member and  
    the administration. 
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Section B: On Fridays and on days preceding holidays or vacations, the teacher’s day shall end at the end of the pupil’s 
  day. 
 
Section C: Teachers shall be at their buildings on days when students are not in attendance at the regularly   
  established time and shall not leave the building except for a sixty (60) minute lunch period until the end of 
  the established time.  Teacher record days shall be reserved basically for working on records and teaching  
  materials, with one (1) hour which may be used for administration meetings. 
 
Section D: Extra-curricular activities may begin immediately after the close of the pupil’s regular school day, provided 
  arrangements have been made with the principal for the teacher to fulfill his regular obligations in  
  Section A. 
 
Section E: Hours in Section A are mandatory, provided that the building principal may excuse a teacher earlier for a  
  specific purpose. 
 
Section F: Teachers, unless excused by the principal, will attend all meetings called by the administration.  Teachers  
  will have forty-eight (48) hours’ notice prior to such meetings except in cases of emergency. 
 
  A limit of four (4) hours per month (September through May) will be allowed under the following  
  guidelines: 
  
  * Meetings shall not last more than 1 ½ hours beyond the end of the school day. 
  * An emergency situation that requires debriefing of the staff by the crisis response team. 
  * These meetings may not be held on Friday or a day that precedes a holiday. 
  * The administration can call other staff meetings and attendance can be requested but not required. 
 
Section G: The Board shall make available, whenever possible, in each school building, a lunchroom, rest room, and  
  lavatory facilities exclusively for teacher use.  At least one room, appropriately furnished, shall be reserved 
  for use as a faculty lounge. 
 
Section H: The Board agrees to provide the following whenever possible: 
 
  1. Reasonable (as determined by the Board of Education) materials to aid teachers in preparation and 
   presentation of instruction. 
 
  2. Paved accesses and parking facilities and an area to be reserved near each building for the loading 
   and unloading of materials and equipment. 
 
  3. Telephone facilities for professional and/or other reasonable purposes. Teachers are to pay for any 
   personal toll calls.  Telephones should be used at times when the use thereof does not interfere  
   with the teaching assignment except in the case of an emergency.  If the call is confidential in  
   nature, the principal shall make a phone available that may be used privately.  In the event this  
   privilege is abused, the building principal shall take steps necessary to correct the abuse. 
   
  4. A desk for each classroom teacher. 
 
  5. Space which can be locked shall be provided for teacher’s personal articles. 
 
  6. Storage space in each classroom and/or building for instructional materials. 
 
  7. A “teacher edition” when practicable, or a copy of each text used in the subject matter a teacher is 
   assigned to teach. 
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Section I: All teachers are required to prepare and keep up-to-date records of their students’ progress, lesson plans, 
  and such other necessary records and/or information as may be required.  Cumulative records shall be kept 
  up-to-date.  Building principals may request at any time that all of a teacher’s records be delivered to the  
  principal’s office for inspection and verification as soon as teaching responsibilities permit. 
 
Section J: The assignment of duties to non-certified employees shall be the responsibility of the principal.  The  
  assignment of such employees to a classroom, study hall, library, cafeteria, playground or any other area  
  over which a teacher has primary responsibility will be made after the building principal has conferred with 
  the teacher or teachers who are charged with the supervisory responsibility of the students.  In the event a 
  non-certificated employee interferes with a teacher in the execution of his responsibilities, the teacher shall 
  notify the building principal of the interference and as soon thereafter as is reasonably possible submit a  
  signed written report of the incident setting forth all of the facts and the teacher’s recommendation. 
 
Section K: The Board recognizes that the pupil-teacher ratio is an important aspect of an effective educational  
  program.  The Board agrees that where in its judgment, smaller classes will enhance the learning   
  opportunities of the pupils, it will continue its efforts to maintain class size as much in keeping with this  
  necessity as is dictated by the financial conditions of the District, the building facilities available, the  
  availability of qualified teachers and the best interest of the District as administratively deemed feasible.   
  When the number of students in attendance in a K-6 classroom is thirty (30) or more as of the September  
  official count day, the Board of Education will compensate the teacher $12.50 per hour upon written  
  notification from the teacher to the building administrator.  The building administrator shall have a two (2) 
  day grace period for the Board to meet the requirements of this section for the classroom with thirty-three 
  (33) or more students.  The Board may assign aides to any teacher when, in their opinion, an aide is needed.  
  It shall be the teacher’s responsibility to provide written notification to the building administrator if the  
  students in attendance falls below this requirement.  Failure to provide written notification shall require the 
  teacher to reimburse the District for the amount paid during the period students in attendance were below 
  this requirement.  The classroom limits shall not apply to flexible grouping, team time or other mutually  
  agreed upon programs.   
  
Section L: An elementary parent-teacher conference on released time will be scheduled for each elementary student 
 on the days designated in each semester for the purpose of reporting to the parent a student’s progress 
 and to promote better communications between the teacher and the parent.  A copy of the parent-
 teacher conference schedule will be filed in the principal’s office to ensure the coordination of the 
 schedule with other teacher’s schedules. 
 
 Secondary parent-teacher conferences on released time will be scheduled for students on the days 
 designated in the first semester for the purpose of reporting to the parent a student’s progress and to 
 promote better communications between the teacher and the parent. 
 
 Parent-teacher conferences will be held on dates and in the format and schedule as agreed to in  
 Appendix B – Calendar. 
 
Section M: The administration shall continue to support and assist teachers with respect to the maintenance, control  
  and discipline in the classroom.  Whenever it appears to the administration and the teacher that a  
  particular pupil would benefit from special counseling or services of a social worker, law enforcement  
  personnel, physician or other professional person, the administration will take reasonable steps with  
  respect to such pupil.  Discipline matters which the teacher feels require the enforcement of the discipline 
  code should be referred to the building principal in a manner consistent with the discipline code. 
 
Section N: No departure from these norms, except in the case of emergency, shall be made without prior consultation 
  with the Association.  In the event of any disagreement between the representative of the Board and the  
  Association as to the need and desirability of such deviation, the matter may be processed through the  
  professional grievance procedure. 
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ARTICLE VII 
 

PROFESSIONAL COMPENSATION 
 

Section A: The salaries of teachers covered by this Agreement are set forth in Appendix A.  Appendix A is based upon a 
  normal work load during normal working hours. 
 
Section B: Pay day for teachers shall be every other Friday throughout the calendar year, unless teachers elect twenty-
  one (21) pay periods.  Teachers electing 21 pay periods shall notify the business office at least thirty (30)  
  days prior to the start of each school year. 
 
  Beginning with the 2010-11 school year, teachers receive their pay by direct deposit.  A direct deposit copy 
  shall be made available online and no copy will be printed or mailed. 
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ARTICLE VIII 
 

PROFESSIONAL GROWTH 
 

Section A: Tuition Reimbursement 
 
  1. The Board will pay the actual cost of tuition for classes taken up to the current charge per graduate 
   credit at Western Michigan University for tenured, bachelor teachers enrolled in an approved  
   advanced degree program. 
 
  2. Limits.  The Board limits its responsibility to a maximum total payment of $7,500 per contract year 
   (September 1 – August 31) for all teachers involved.  No teacher shall receive payment for a  
   second class unless the maximum total payment has not been reached. 
 
  3. No Payment.  No tuition payment shall be in addition to tuition paid under any other grant or  
   scholarship. 
 
  4. Prior Approval.  Prior approval of the course must be given by the Superintendent on District  
   provided forms. 
 
  5. Successful Completion.  To receive tuition reimbursement, evidence of successful completion of  
   the approved course with a minimal grade point of 2.5 or equivalent or a PASS or CREDIT if taken  
   on that basis, must be presented to the Superintendent. 
 
Section B: Teachers on the MA and MA+30 salary schedule may qualify for an additional $500 at Step 20 and $500 at 
  Step 25. 
 
  1. To qualify at Step 20, a teacher must earn five (5) approved graduate level credits after reaching  
   Step 17.  Such credits must be approved in advance, in writing, by the Superintendent or designee. 
 
  2. To qualify at Step 25, a teacher must earn five (5) approved graduate level credits after reaching  
   Step 20.  Such credits must be approved in advance, in writing, by the Superintendent or designee. 
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ARTICLE IX 
 

ILLNESS OR DISABILITY LEAVES 
 
Section A: For 2013-14, teachers will accumulate nine (9) sick days per year, starting September 1st of each year and  
  concluding on May 1st of each year (one day to be earned per month, to be credited on the first day of the 
  month).  At the end of 2013-14 this language will be opened for discussion to review teacher attendance for 
  the 2013-14 school year.  Personal days and school business days will not count against teacher attendance. 
 
  Veteran and new teachers will donate their first September sick day to the Sick Bank if they participate in  
  the Sick Bank.  New teachers would also donate their January sick day or next available sick day to the Sick 
  Bank if they participate in the Sick Bank. 
 
  At the end of each school year, teachers may choose to turn in half of their remaining sick days, with a  
  maximum of 4.5 accumulated sick days, at their daily rate of pay.  The other half of their sick days would  
  carry over to the following year not to exceed 160 days. 
 
 Teachers not completing a full school year shall have their annual sick leave for that year prorated.  When 

personal sick days are needed beyond what an individual has accrued, those additional days shall be 
deducted from the teacher’s pay.  The leave days may be taken by a teacher for the following reasons and 
subject to the following conditions based on current court decisions. 

 
 1. Personal illness or disability. The teacher may use all or any portion of his leave to recover 

 from his own illness or disability, which shall include, in part, all disabilities caused or 
 contributed to by pregnancy, miscarriage, abortion, childbirth and recovery.  Disabilities caused or 
 contributed to by pregnancy, miscarriage, abortion, childbirth, and recovery therefrom shall be 
 treated on the same terms and conditions as are applied to other temporary disabilities, including 
 but not limited to those terms and conditions involving commencement and duration of leave, 
 accrual of seniority, reinstatement, continuance within insurance programs, etc. 

 
 2. Illness in the teacher’s immediate family, to include present spouse, son, daughter, mother, father 

 or legal dependent. 
 
 3. When sick leave is to be used for a doctor’s appointment, the teacher shall notify the principal of 

 his intended absence at least twenty-four (24) hours in advance except in cases of emergency.  
 Such leave shall be in half day increments 

 
Section B: Any teacher hired after the beginning of the school year shall accumulate one (1) day of paid sick leave for 
  each month he is under contract. 
 
Section C: Upon request by the Board of Education, a teacher must submit a certificate from a doctor indicating the  
  nature of his illness and a statement to the effect that such teacher is physically or mentally able to return 
  to his classroom duties. 
 
Section D: The Board shall furnish each teacher with a written statement at the beginning of each school year setting 
  forth the total accumulated sick leave credited to him. 
  
Section E: In addition, each teacher shall be given three (3) personal leave days at the start of the school year, the  
  days are to be taken a full day or half day at a time.  The days shall be for the purpose of permitting the  
  teacher to transact personal business provided arrangements for leave have been made at least twenty- 
  four (24) hours in advance to the Superintendent’s office and approved by the Superintendent of Schools. 
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  Except as stipulated below, there will be no personal leave approved for the last day of instruction before  
  or the first day of instruction after any vacation or holiday.  If a CEA member must have such a day off, the 
  day will be without pay.  No more than six such days off (District-wide) without pay for any single day of  
  instruction before/after a holiday and/or vacation shall be granted.  If more than six CEA members request 
  such an unpaid day off, days shall be awarded on a first come/first serve basis. 
 
  Additional considerations: 
 

 If an “Act of God” day occurs that keeps a CEA member from being able to travel and report to 
work on the first day after any vacation or holiday, the CEA member will be required to notify their 
principal/immediate supervisor as soon as it is practically possible and the CEA member will be 
allowed to use personal leave (if they have personal leave accumulated and available for use). 

 

 Any CEA member calling in sick on the day immediately before or after a vacation or holiday will be 
required to provide a “certificate from a doctor indicating the nature of his illness” as per Article IX, 
Section C. 

 
Section F: In the event of an absence due to an injury or illness which arises out of and in the course of employment, 
  the employer shall pay the bargaining unit member, at their request, the difference between his salary  
  and the weekly benefits received under the workers’ compensation act for the duration of their sick leave  
  benefits. 
 
Section G: By the fourth Friday of each school year, at the discretion of the Association, each teacher participating in  
  the sick bank shall contribute one (1) or two (2) days of the foregoing sick leave allowance to a common  
  bank to be administered by the Association.  The Association shall provide the District with the number of  
  days remaining in the sick bank and the teachers participating in the sick bank by the fifth Friday of each  
  school year.  Days in the bank shall not exceed four hundred (400), with any in excess of four hundred (400) 
  being dropped at the end of each school year. 
 
  Teachers who have exhausted their accumulated personal sick leave allowance may make reasonable  
  withdrawals, as determined by the Association, from the common bank for personal illness or disabilities,  
  provided that there are sufficient days in the bank, and provided that no teacher may use more than sixty  
  (60) days per incident, and sixty (60) days per school year.  The Association will, within five (5) school days, 
  notify the business office of each withdrawal from the bank.  The bank shall be administered in accordance 
  with the guidelines in Appendix D.  Said guidelines may be amended by the Association with the prior  
  approval of the Superintendent. 
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ARTICLE X 
 

FUNERAL LEAVE 
 
Section A: A funeral leave exclusive of accumulated sick leave, shall be granted, with pay for a period not to exceed  
  five (5) days per incident to attend the funeral of a teacher’s immediate family, to include the present  
  spouse, son, daughter, father, mother, brother, sister, grandchildren and stepchildren. 
 
  A funeral leave, exclusive of accumulated sick leave, shall be granted with pay, if approved by the  
  Superintendent, for a period not to exceed one (1) day per incident, to attend the funeral of a person who, 
  in the past and over many years, has had an immediate family-like relationship with the teacher. 
 
Section B: A funeral leave exclusive of accumulated sick leave, shall be granted with pay for a period not to exceed  
  two (2) days to attend the funeral of a teacher’s son-in-law, daughter-in-law, sister-in-law, brother-in-law, 
  mother-in-law, father-in-law and grandparents. 
 
Section C: If an employee or former employee of the district were to die, the Cassopolis Education Association and the 
  District, in partnership, shall make all reasonable efforts so that staff deemed necessary shall be released to 
  attend the deceased’s funeral. 
 
Section D: Teacher may choose to use accumulated sick days to attend the funeral of individuals not listed in Sections 
  A and B above. 
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ARTICLE XI 
 

FAMILY CARE LEAVES 
 
Section A: Subject to the provisions herein, the Board shall grant the following unpaid leaves of absence, which may  
  be extended at the Board’s discretion: 
 
  1. Maternity Leave.  A leave for a pregnant teacher which shall commence either at the end of her  
   disability period due to pregnancy, or as provided in subsection 2 below. 
 
  2. Child Care Leaves.  A leave so that the teacher may tend primarily to the care of his child.   
   Teachers requesting such leaves shall make application to the Superintendent two (2) months prior 
   to the effective date of such leave. 
  
  3. Adoptive Leave.  A leave so that the teacher/foster parent may tend primarily to the care of a pre-
   school age adopted child. Teachers requesting such leaves shall make application to the   
   Superintendent at least one (1) month prior to the effective date of such leave. 
 
  4. Family Care Leave.  A leave granted so that a teacher may tend primarily to the care of an ill or  
   disabled parent, child or spouse. Teachers requesting such leaves shall make application to the  
   Superintendent at least two (2) months prior to its effective date, except in cases of emergency. 
 
   Any of the above leaves may be granted consecutively or for similar purposes at the discretion of 
   the Board. 
 
Section B: Child care, adoptive and family care leaves shall commence at the beginning or ending of a marking period, 
  semester, or school year, or school year, as determined by the Board, considering individual circumstances. 
 
  Such leaves shall be granted for a period not to exceed one (1) year, but may be extended at the Board’s  
  discretion. 
 
  If leave under this Article is eligible for Family Medical Leave Act leave, such leave shall be concurrent with 
  FMLA leave under Board of Education Policy 3430. 
 
Section C: A teacher shall give written notice to the Board of his intent to return by April 1 or sixty (60) days prior  
  to the termination of said leave, whichever is sooner. 
 
Section D: Such leaves will be granted without compensation, experience credit, or sick leave accumulation.  Upon  
  returning from such leave, the teacher will be restored to his former step on the salary schedule as  
  when he left, shall retain seniority and be entitled to benefits accrued prior to said leave.  A CEA   
  member who completes a family leave that extends for one year or more shall not accumulate or lose any 
  seniority during that leave. 
 
Section E: Failure to return from each leaves at the time specified shall be conclusively deemed a resignation unless  
  mutually agreed upon by the Board and the teacher prior to said date. 
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ARTICLE XII 
 

SABBATICAL LEAVE 
 

Section A: Sabbatical leave shall be granted to any teacher of the school District.  Qualifications which should be met 
  by the person applying for sabbatical leave are: 
 
  1. Applicant must hold a professional certificate. 
  2. Applicant must have seven (7) years of satisfactory service as a full-time teacher in the Cassopolis 
   Public Schools. 
  3. Subsequent sabbatical leave may be authorized after eligibility has been re-established by service 
   of an additional seven (7) years of satisfactory service as a full-time employee. 
  4. Sabbatical leave may be granted for a period of not less than one (1) full semester nor more than 
   two (2) full consecutive semesters. 
  5. A teacher shall file a written agreement stipulating that he will remain in the service of the  
   Cassopolis Public Schools for a period of at least one (1) school year after the expiration of such  
   leave. 
  6. Request must be made ninety (90) days prior to beginning of leave. 
  7. No more than two (2) teachers may be on sabbatical leave during any year, based on the order in 
   which the applications are received. 
  8. Sabbatical leave may be granted for one (1) of the following reasons: 
   a. Formal study at an accredited college or university toward an advanced degree. 
   b. Research work under guidance of competent research personnel. 
   c. Special program, as recommended by a committee composed of the Superintendent, the 
    building principal, the President of the Association, and the requesting party and  
    approved by the Board of Education. 
 
Section B: The following conditions pertain to the sabbatical leave. 
 
  1. The compensation of the teacher on sabbatical leave shall be twenty-five (25) percent of the salary 
   he would receive if on active staff status for the period in which the leave is effective. 
  2. Payment of salary to a teacher on sabbatical leave shall be made in accordance with the provision 
   of the Board. 
  3. A term of sabbatical leave shall entitle a teacher to an automatic salary scheduled increment at the 
   beginning of the next full year of school following his return to service in the system. 
  4. The sick leave policy shall apply to teachers on sabbatical leave. 
  5. A sabbatical leave granted to a regular teacher shall also appear as a leave of absence without pay 
   from all other school activities. 
  6. Teachers on sabbatical leave shall be allowed credit toward retirement for time spent on such  
   leave in accordance with rules and regulations established by the Michigan State Board of Control 
   of the Public School Employment Retirement Fund. 
  7. Said teacher shall be entitled to participate in any other benefits that may be provided for by rules 
   and regulations of the Board of Education made pursuant to law. 
  8. If a teacher completes the planned program of the leave, but does not return to service in the  
   Cassopolis Public Schools, he shall, within two (2) years, repay to the Board of Education the  
   amount received by him during the sabbatical leave. 
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ARTICLE XIII 
 

HEALTH AND HARDSHIP 
 
Section A: The Board of Education shall grant leaves of absence to teachers for reasons of health.  Such leave shall be 
  granted for a period not to exceed one (1) year, but may be extended at the Board’s discretion.  A teacher 
  shall give written notice to the Board of his intent to return by April 1 or sixty (60) days prior to   
  termination of said leave, whichever is sooner. 
 
Section B: Such leave shall be granted upon the recommendation of a physician’s statement certifying the teacher’s  
  inability to continue the position.  Such leave shall be without compensation, experience credit, or sick  
  leave accumulation.   It shall be within the right of the Board of Education to have a teacher examined by a 
  physician designated by the Board. 
  
Section C: A teacher returning to duty after an absence due to a contagious disease, a nervous or mental disorder  
  must present a fitness for duty statement from a physician.  The Board of Education may require such a  
  teacher to submit to an examination by a physician designated by the Superintendent of Schools and/or the 
  Board of Education, to be paid for by the Board of Education. 
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ARTICLE XIV 
 

POLITICAL LEAVE 
 

Section A: The Board of Education shall grant, without pay, a leave of absence to any teacher who has served a  
  successful probationary period to campaign for, or serve in, a public office. 
 
Section B: Since the time required to campaign for, or serve in, a public office varies greatly, the Board of Education  
  shall grant a leave of absence on an individual basis. 
 
Section C: The teacher shall make a written request for a leave of absence well in advance of his political campaign. 
 
Section D: The Board of Education shall give the teacher a written answer to the request for a political leave no more 
  than thirty (30) days after the written request has been received. 
 
Section E: The Board of Education shall not be obligated to grant a leave of absence for a longer period than one (1)  
  term of office or one (1) unsuccessful campaign. 
  
Section F: Upon his return from leave, the teacher shall be placed on the same step on the salary schedule as he had 
  upon his leave. 
 
Section G: The teacher shall at all times during his campaign or term of office adhere to professional ethics. 
 
Section H: The teacher shall make clear his actions do not represent the views of the school system. 
 
Section I: A teacher shall not use school materials, time, equipment or facilities for personal political advancement. 
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ARTICLE XV 
 

MISCELLANEOUS LEAVES OF ABSENCE 
 

Section A: Teachers who enter the military service by draft or enlistment shall be granted a leave of absence for that  
  period, and at the conclusion of said leave, shall be reinstated in accordance with all applicable provisions  
  of the Selective Service Training Act and any other law then effective. 
 
Section B: Any teacher who must report for jury duty or who is subpoenaed to give testimony before any judicial or  
  governmental tribunal requiring an absence from work from the District shall be paid the difference  
  between his rate of pay for time missed and any remuneration the teacher may receive from serving such  
  duty. 
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ARTICLE XVI 
 

GRIEVANCE PROCEDURE 
 
Section A: A grievance shall be defined as any dispute regarding the meaning, interpretation or application of the  
  terms and provisions of this Agreement. 
 
Section B: First Step.  A teacher who believes he has a grievance shall first discuss the matter with his   
  principal personally or accompanied by an Association representative within ten (10) school days after the 
  first occurrence of the event or when the teacher first had knowledge of such event.  In the event the  
  resolution of the matter does not take place within this ten (10) day period, the grievance must be reduced 
  to writing and given to the principal within five (5) school days after the above ten (10) days has elapsed.   
  Written grievances shall contain the following: 
 
  1. It shall be signed by the grievant(s) or an Association officer in the event the Association is the  
   grievant. 
  2. It shall specify the article that was allegedly violated. 
  3. It shall contain a synopsis of the facts giving rise to the allegation. 
  4. It shall contain the date of the alleged violation. 
  5. It shall specify the relief requested. 
 
Section C: Second Step.  
 
  1. If no decision is rendered within five (5) school days of filing the written grievance with the  
   principal, or if the principal’s disposition is unsatisfactory to the grievant, the grievant or the  
   Association may, within five (5) school days of the disposition, file said written grievance with the 
   Superintendent.  Within five (5) school days of receipt of the written grievance, the   
   Superintendent, or his designated representative shall meet with the grievant and/or Association 
   representative.  Within five (5) school days after this meeting, the Superintendent or his   
   designated agent shall render his decision in writing transmitting a copy to the grievant, the  
   Association, and the building principal in which the grievance arose. 
  2. A grievance filed by the Association will begin at Step Two, the Superintendent’s level, and shall be 
   presented in writing, as stated above, within ten (10) school days of the occurrence of the event  
   precipitating the grievance or when the Association first had knowledge of the event. 
 
Section D: Third Step.  If the grievance is not settled at the preceding step, it may be submitted to binding arbitration.  
  Within fifteen (15) school days of the receipt of the Superintendent’s answer, the party choosing to  
  arbitrate must give written notice to the other party of their intent to arbitrate or the grievance shall be  
  dropped. 
  
  The grievance shall be submitted for arbitration to the American Arbitration Association (AAA) in   
  accordance with its Voluntary Labor Arbitration Rules.  An arbitrator shall be selected in accordance with  
  the rules of AAA. 
 
  Upon selection by the parties, the arbitrator shall conduct the arbitration hearing and other related matters 
  in accordance with the rules and regulations of the American Arbitration Association. 
 
Section E: If the grievance has not been submitted to arbitration within said fifteen (15) school day period, it shall be 
  considered as being withdrawn by the Association.  The arbitrator shall have no authority to add to,  
  subtract from, change or modify any provisions of this Agreement but shall be limited solely to the  
  interpretation and application of the specific provisions contained herein.  The decision of the arbitrator  
  shall be final and binding upon the parties hereto.  The expenses and fees of the arbitrator and the  
  American Arbitration Association shall be paid by the loser. 
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Section F: No grievance concerning the dismissal of a probationary teacher due to unsatisfactory performance of  
  his classroom duties and responsibilities shall be advanced beyond the Second Step of the grievance  
  procedure contained herein.  Arbitration does not apply to any dispute involving a prohibitive subject of  
  bargaining. 
 
Section G: The presentation and discussion of grievances provided for in this Article shall take place outside of the  
  regular school hours, except during the first two (2) steps of this procedure (Sections B and C of this  
  Article), which will be held during school hours so long as all persons involved can so meet without  
  interference with their assigned duties.  The scheduling of arbitration shall be subject to agreement by the 
  parties and the arbitrator. 
 
Section H: In the event grievances filed under this Article shall not be satisfactorily settled during the school year, they 
  shall continue after the end of the school year with the weekdays, Monday through Friday, being as if they 
  were school days in determining the time limits set forth above as long as the administrative offices are  
  open on said days. 
 
Section I: Timelines may be extended by mutual written agreement between the parties. 
 
Section J: Individual employees may not arbitrate grievances. 
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ARTICLE XVII 
 

INSTRUCTIONAL COUNCIL 
 
Section A: The Board and Association recognize that there are certain matters that need continuing study and  
  improvements relating to the school instructional program.  It is agreed that the parties will continue to  
  operate whereby the administration and teachers recommend and suggest desirable changes and  
  innovations in teaching methods and techniques, class composition, curriculum, and other phases of the  
  instructional program. 
 
Section B: The Instructional Council shall be composed of all administrators, to include the Superintendent,   
  department chairpersons, grade level representatives, and the President of the Association or his  
  designated representative, as well as three (3) at-large non compensated teachers (one (1) from each  
  building) to serve a term of one year but not more frequently than once every three (3) years.  The  
  Superintendent and CEA President will mutually agree upon appointments. 
 
Section C: The Instructional Council shall hold its organizational meeting under the chairmanship of the   
  Superintendent prior to September 15 of each year for the purpose of electing a permanent chairperson  
  and other offices, and to establish regularly scheduled meetings to be held once per month September  
  through May.  Reports of each meeting, prepared by the chairperson, shall be directed to the Board.  In no 
  event are such meetings to be used for the discussion of existing grievances, matters properly within  
  jurisdiction of any other established committee or by either party to demand any modification of this  
  Agreement. 
 
Section D: Additional ad hoc committees or subcommittees may be added as deemed necessary by the Instructional  
  Council. 
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ARTICLE XVIII 
 

PROFESSIONAL ADVISORY COMMITTEE 
 
Section A: A professional advisory committee shall be established to meet on a regular basis in an attempt to maintain 
  open communication between the Board and Administration and the teachers and to establish a vehicle for 
  handling general professional concerns of both parties provided that said concerns have not been resolved 
  at the building level after reasonable attempts have been made to do so.  In no event are said meetings to 
  be used for discussions of existing grievances, properly within the jurisdiction of an established committee, 
  or to pursue a modification of the Master Agreement. 
 
Section B: The PAC shall be composed of the Superintendent, the building principals, the Association President, and  
  the Association building representatives.  Board members may be asked to attend said meetings by either 
  party and may do so at their discretion, although no more than three (3) shall attend any one meeting. 
 
Section C: The PAC shall meet regularly two (2) times a year at a date and time established by the committee once  
  each during the months of October and March.  Additional meetings of the PAC shall be convened at the  
  request of the Superintendent and Association President.  Each meeting will be chaired alternately by the  
  Superintendent and the Association President, beginning with the Superintendent. 
 
Section D: A written report of the meetings shall be made jointly by the Superintendents and the Association President 
  to the Board within a week of each meeting, if possible. 
 
Section E: The PAC may make recommendations to the Board regarding such concerns provided such   
  recommendations are endorsed by both the Superintendent and the Association President. 
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ARTICLE XIX 
 

SENIORITY 
 
Section A: 1. SENIORITY 
   a) There will be one (1) seniority list maintained on a District-wide basis. 
   b) Seniority shall accrue from the date and time of hire.  A signed form, provided by the  
    Superintendent or his designee, will be used to determine the date and time of hire.   
   A copy will be forwarded to the CEA President.  A tender may be accepted before Board   
   action is taken. 
   c) Seniority shall be awarded in increments of ¼ (one-fourth) of a year, based on the amount 
    of the school day/year worked. 

 0-25% of the school day/year worked = ¼ year seniority 

 26-50% of the school day/year worked = ½ year seniority 

 51-75% of the school day/year worked = ¾ year seniority 

 76-100% of the school day/year worked = full year of seniority 
   d) Any part-time employment of a CEA member for a full school year prior to the 2000-2001 
    school year shall be construed as a full year of seniority. 
   e) The administration will present a draft copy of the seniority list to the CEA President, and 
    each building representative on or before October 1st.  The CEA will be responsible for  
    securing the initials of each CEA member on a draft of the seniority list on or before  
    October 15th.  The initials of the CEA members will indicate their agreement with the  
    information about their circumstance on the draft list. 
   f) If a draft seniority list includes a mistake, it is the responsibility of the CEA member to  
    indicate the mistake and provide documentation to support their claim within 10 days of 
    list being provided to the CEA.  Thereafter list shall be final and conclusive. 
   g) If two CEA members share the same date and time of hire, the teacher with the most  
    teaching experience outside of Cassopolis Public Schools shall be considered to have  
    greater seniority. 
   h) If two (2) CEA members are still tied in seniority, a drawing of straws shall occur, but only 
    if necessary to determine a benefactor of having greater seniority than the other CEA  
    member.  The drawing of straws will be done with any affected CEA member present.  The 
    drawing of straws will be held at a reasonable date, time and place.  This process will be  
    supervised by the Superintendent, with the CEA President and Chief Negotiator invited to 
    attend.   
   i) The CEA will hold the Board of Education harmless on any claims of loss by any CEA  
    member with this method of accumulating seniority. 
   
Section B: Teachers subject to layoff for the following school year shall not lose their fringe benefits or previously  
  earned salary over the summer months negotiated under this Agreement, nor their individual or   
  supplemental employment contracts. 
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ARTICLE XX 
 

VOCATIONAL AGRICULTURE TEACHERS 
 
Section A: Length of Employment.  The vocational agriculture teacher(s) shall be employed on a twelve (12) month  
  basis.  The Vocational Agriculture teacher shall serve as the FFA advisor and shall maintain an active FFA  
  chapter. 
 
Section B: Salary Determination.  Vocational agriculture teacher(s) shall be employed on a twelve (12) month basis,  
  and shall be compensated financially at the same rate during the summer months as during the period of  
  the regular school year.  Vocational agriculture teachers’ summer pay shall be computed on the basis of  
  52/37 of his appropriate salary schedule step, as adopted within the master contract.  The Vocational  
  Agriculture teacher’s summer pay shall also serve as compensation for the duties as FFA advisor and  
  maintaining an active FFA chapter. 
 
Section C: Vacation. Vocational agriculture teacher(s) shall be granted three (3) weeks of paid vacation per year. 
 
  1. Two (2) of these weeks shall be taken during regular summer school recess, with these weeks  
   being scheduled within the summer program and at the option of the teacher. 
  2. The third week of paid vacation shall be taken either during the regular Christmas or spring  
   vacation and may be divided within both at the option of the teacher. 
  3. The agriculture teacher(s) will notify their building administrator of dates of vacation. 
 
Section D: Class Preparation and Period Assignment. 
 
  1. Vocational agriculture teacher(s) shall not be required to conduct classes necessitating more than 
   four (4) preps per day during any given semester of the school year. 
  2. Assuming seven (7) class periods per day to provide for the department head: 
   a. No more than five (5) periods of classroom instruction in one (1) school day unless mutual 
    consent of teacher to teach a fourth class; 
   b. One (1) period for supervised agriculture experience program including land, animal  
    science and greenhouse laboratories and for communications with the other school  
    districts participating in the agricultural and natural resources academy. 
  3. Assuming seven (7) class periods per day would provide for all other agriculture instructors six (6) 
   periods of classroom instruction in one (1) school day. 
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ARTICLE XXI 
 

DEPARTMENT CHAIRPERSON AND GRADE LEVEL CHAIRPERSON 
 
Section A: Incumbent chairperson shall be given the choice to continue, based on a positive evaluation.  If a   
  chairperson chooses not to continue, the members of the department/grade level shall recommend to the 
  administration a person for appointment as department chairperson for the following year.  If no  
  agreement can be reached by May 1, the administration may appoint. 
 
Section B: The position of the department/grade level chairperson shall not be considered as a supervisory position. 
 
Section C: The department/grade level chairperson shall provide leadership and coordinate departmental activities  
  including curricular review and instructional improvement and is responsible for attending Instructional  
  Council meetings. 
 
Section D: Each chairperson will be furnished with a job description. 
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ARTICLE XXII 
 

GENERAL 
 
Section A: There shall be no strike or withholding of services, during the life of this Agreement. 
 
Section B: If during the life of this Agreement, any of the provisions contained herein are held to be invalid by  
  operation of law or by any tribunal of competent jurisdiction or if compliance with or enforcement of any  
  provisions should be restrained by such tribunal pending a final determination as to its validity, the  
  remainder of this Agreement shall not be affected thereby.  In the event any provision herein contained is 
  so rendered invalid, upon written request by either party hereto, the Board and the Association shall enter  
  into collective bargaining for the purpose of negotiating a mutually satisfactory replacement for provision. 
 
Section C: This Agreement shall supersede any rules, regulations or practices of the Board which shall be contrary to  
  or inconsistent with the terms of this Agreement.  If an individual contract contains any language   
  inconsistent with this Agreement, this Agreement, during its duration, shall be controlling.  The provisions  
  of this Agreement shall be incorporated into and be considered part of the established policies of the  
  Board.  During the term of this Agreement the parties may mutually agree to enter into supplemental  
  agreements which must be reduced to writing and signed by the parties hereto to be valid. 
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ARTICLE XXIII 
 

DURATION 
 

Either party may terminate this Agreement as of August 15, 2016, by giving written notice to the other party on or before 
May 1, 2016.  If neither party shall give notice to terminate this Agreement as provided above, the Agreement shall continue 
in effect for successive periods of one (1) year, unless and until written notice of termination is given on or before May 1 on 
any subsequent contract anniversary date. 
 
In Witness Whereof, the parties have executed this Agreement by their duly authorized representative the day and year first 
written above. 
 
By:        By:       
        President of the Board         And 
 
And:                     
         Secretary of the Board           Co-Presidents of the Association 
 
“DISTRICT”       “ASSOCIATION” 
 
               
Team Member       Team Member 
 
 
               
Team Member       Team Member 
 
 
               
Team Member       Team Member 
 
 
               
Team Member       Team Member 
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APPENDIX A 
 
Section A: Basic Compensation 
 
The pay schedule below will be followed for the next three years based on student enrollment.  Student enrollment will be 
determined from previous October count to the October count of the existing year.  Any percentage of reduction of pay will 
be restored retroactive after the October student count is determined. 
 
If the fall 2013 count increases by more than 30 students over the fall 2012 student count, veteran teachers will receive an 
extra half step.  Excluding new teachers with the 2013-14 school year. 
 
Loss of students on Fall Count Day     Reduction in Pay 
71 or more      = 5% 
64-70       = 4.5% 
57-63       = 4% 
50-56       = 3.5% 
43-49       = 3% 
36-42       = 2.5% 
29-35       = 2% 
22-28       = 1.5% 
15-21       = 1% 
10-14       = .5% 
0-9       = FREEZE 
 
Gain students       Increase in Pay 
1-10       = .5% 
11-20       = 1% 
21-30       = 2% 
 
.5% additional increase in pay for every students gained over 30 
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APPENDIX A (continued) 

 

Base salary rates for 2013-14 (based on agreed to 5% reduction until after fall count day): 

STEP  BA  BA+18   MA   MA+30 

1Note*  $31,716  $32,667   $34,627   $36,012 

1.5  $32,207  $33,174   $35,163   $36,569 

2  $32,699  $33,679   $35,700   $37,128 

2.5  $33,205  $34,202   $36,254   $37,704 

3  $33,713  $34,723   $36,807   $38,279 

3.5  $34,235  $35,263   $37,379   $38,873 

4  $34,758  $35,800   $37,948   $39,466 

4.5  $35,296  $36,356   $38,537   $40,079 

5  $35,835  $36,910   $39,125   $40,689 

5.5  $36,391  $37,483   $39,731   $41,320 

6  $36,946  $38,054   $40,337   $41,951 

6.5  $37,518  $38,645   $40,963   $42,602 

7  $38,091  $39,234   $41,588   $43,252 

7.5  $38,681  $39,842   $42,232   $43,922 

8  $39,272  $40,450   $42,877   $44,592 

8.5    $41,077   $43,541   $45,284 

9    $41,704   $44,206   $45,974 

9.5    $42,350   $44,891   $46,688 

10    $42,997   $45,576   $47,399 

10.5    $43,664   $46,283   $48,136 

11    $44,330   $46,990   $48,869 

11.5    $45,017   $47,718   $49,627 

12    $45,704   $48,446   $50,384 

12.5    $46,412   $49,198   $51,165 

13    $47,121   $49,948   $51,946 

13.5    $47,852   $50,722   $52,751 

14    $48,581   $51,497   $53,556 

14.5    $49,334   $52,296   $54,387 

15    $50,088   $53,093   $55,217 

15.5    $50,864   $53,915   $56,073 

16    $51,640   $54,739   $56,928 

16.5    $52,441   $55,587   $57,812 

17    $53,241   $56,436   $58,693 

17.5    $54,066   $57,310   $59,603 

18    $54,892   $58,185   $60,512 

*Note:    Beginning in 2001-02, Step 1 is for calculation purposes only. Salaries begin on Step 2. 

   

Longevity Pay - Teachers shall receive the following longevity pay: 

Step 20-24  $1,250 

Step 25-29  $1,500  

Step 30-34  $1,750 

Step 35+     $2,000 
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1. Recognition on the salary schedule for completion of requirements for the BA+18, MA degree or MA+30 degree 
 (subject to subsection 4 below) shall be made at the beginning of the first semester following such academic 
 advancement, subject to the following guidelines: 
 
 a. The teacher shall, not later than the beginning of the semester following completion of the requirements,  
  submit proof thereof to the Office of the Superintendent. 
 
 b. If proof is not provided pursuant to (a) above, an adjustment basic compensation shall in any event take  
  effect at the beginning of the semester following submission of such proof. 
 
 c. An adjustment in basic compensation which takes effect at the beginning of the second semester shall be  
  prorated. 
 
2. All teachers who have obtained a Masters+30 by the beginning of the school year shall be placed immediately on  
 that column at the proper step. 
 
 All teachers on a University approved course of study at the beginning of the school year, shall be placed on the 
 MA+30 column for the following school year upon presentation of proof that he has completed those hours. 
 
 All teachers obtaining thirty (30) hours above a Masters, must obtain those hours in courses approved by the Board 
 in order to be placed on the MA+30 column. 
 
 A teacher desiring course approval shall petition a committee consisting of two (2) teachers of the petitioners 
 choice, the Superintendent or his designee, and the petitioner’s principal.  The committee will take its 
 recommendation to the Board for its consideration and approval. 
 
3. Credit on the salary schedule may be given at a rate of one (1) year credited for every one (1) year of experience to a 
 maximum of ten (10) years.  Experience shall be defined as teaching under a regular teaching contract in a K-12 
 public or private school district and/or in a position requiring state certification. 
 
4. All teachers as of July 1, 2006, who are above Step 8 on the BA column shall be maintained at their current salary 
 until they have completed sufficient graduate hours to be placed on the BA+18 column. 
 
5. Credit on the BA+18 column shall be granted for all graduate credit hours successfully completed at an accredited 
 university after the date that the BA degree was earned.  Graduate credits earned while an employee at Cassopolis 
 Public Schools must be approved in advance to obtain credit on the MA or MA+30 column. 
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APPENDIX A  (continued) 
 
Section B: Insurance 
 
In addition to the preceding salary schedules enumerated, the following benefits shall be provided according to teacher 
eligibility: 
 
The District will contribute from January through December of the state set hard cap rate (single rate increase in the hard 
caps) in the first two years to each teacher (administrator) enrolled in medical coverage and third year will be open for 
negotiation. 
 
 LIFE  $20,000 AD&D / paid by district 
 
 Cost to part-time teachers will be pro-rated according to their assignment. 
 
 Any portion of the insurance premium that is the obligation of the teacher to pay shall be paid through payroll 
 deduction. 
 
1. Cassopolis Public Schools will fund the $1,250/$2,500 HAS spending/savings account in January of 2013, 2014, 2015 
 and 2016 for each employee. This funding procedure will remain as long as allowable by law. 
 
2. Should a teacher not be eligible for health insurance under the plan provided by the Board at the fall enrollment 
 time, but later becomes eligible he shall be enrolled when he notifies the Board of his later eligibility, provided that 
 the notice given is within thirty (30) days of his becoming eligible.  His eligibility for enrollment and the benefits 
 available shall be the same as if the enrollment had taken place at the normal enrollment time. 
 
3. Teachers who select MESSA PAK B shall be eligible for a cash option equal to the state hard cap for single coverage. 
 
4. In the case of husband and wife both employed in the system, the person carrying the hospitalization insurance shall 
 be at their option. 
 
5. Part-time Teachers.  The contribution of the Board for fringe benefits on behalf of part-time teachers shall be 
 proportionately reduced, provided that no contribution toward group health and medical insurance or group term 
 life insurance shall be made for a teacher whose hours of employment are less than those required by the insurance 
 carrier for membership in the group. 
 
6. Tax sheltered annuities shall be available at the teacher’s expense. 
 
7. Section 125 Plan will be implemented as follows: 
 
 The Employer shall provide a cash option in lieu of health benefits.  The cash option amount shall be as specified in 
 the plan document. 
 
 The amount of the cash payment received may be applied by the teacher to a tax-deferred annuity.  To elect a tax-
 deferred annuity, the teacher shall enter into a salary reduction agreement. 
 
 All costs relating to the implementation and administration of benefits for teachers under this program shall be 
 borne by the Employer.  The Section 125 administration shall be provided by MESSA optional.  The Employer shall 
 enter into a MESSA optional administrative services contract. 
 
 Furthermore, the employer shall provide a premium contribution plan.  To elect a premium contribution plan in the 
 amount per contract agreement, the teacher shall enter into a salary reduction plan. 
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Section C: Retirement.  The Board will pay the contribution to the Retirement system for Public School Employees as 
  required by law. 
 
Section D: Any employee retiring (as defined by the Michigan Public School Employees Retirement System) shall be  
  paid the following for all unused accumulated sick leave: 
  Day 0 to Day 100 will be paid $30 per day. 
  Day 101 to 160 will be paid $45 per day. 
  Maximum pay under this current agreement will be $5700. 
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APPENDIX B 

 

CASSOPOLIS PUBLIC SCHOOLS 

2013-2014 SCHOOL CALENDAR 

 

Monday, August 26 Teacher inservice 

Tuesday, August 27 Teacher inservice 

Wednesday, August 28 Teacher inservice 

Thursday, August 29 Teacher inservice 

Friday, August 30 Labor Day Holiday Weekend 

Monday, September 2 Labor Day Holiday – District Closed 

Tuesday, September 3 Teacher work day; Student Orientation 

6:00 – 7:30 P.M.  

Wednesday, September 4 First day of school – full day 

Friday, November 1 End of 1st marking period 

Wednesday, November 20 Parent/Teacher Conferences; No School for Students 

SAES  and RBJSHS 2:00 - 4:30 & 5:30 - 8:00 P.M. 

Thursday, November 21 Parent/Teacher Conferences; No School for Students 

SAES  and RBJSHS 2:00 - 4:30 & 5:30 - 8:00 P.M. 

Wednesday, November 27 Half day for students and staff 

Thursday, November 28 Thanksgiving recess 

Friday, November 29 Thanksgiving recess 

Friday, December 20 Half day for students and staff; Winter Break begins 

Monday, January 6 School resumes 

Thursday, January 16 End of semester 

Friday, January 17 Records Day – No school for students; Full day for staff 

Monday January 20 Martin Luther King, Jr. Day – No school for students or staff 

Monday, February 17 President’s Day – No school for students or staff 

Thursday, February 27 Parent/Teacher Conferences; No school for students 

SAES and RBJSHS 2:00-4:30 & 5:30-8:00 P.M. 

Friday, February 28 Teacher Inservice; No school for students 

Friday, March 28 End of 3rd marking period; Half day for students and staff 

Monday, March 31 - Friday, April 4 Spring Break 

Friday, April 18 Good Friday – No school for students or staff 

Monday, May 26 Memorial Day – No school for students or staff 

Sunday, June 1 Graduation 2 p.m. 

Wednesday, June 4 Half day for students; Last day of school; Full day for staff 

Thursday, June 5 Last day for teachers 
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APPENDIX B (continued) 

 

 

Days in session by month are: 

 2013-14  

 Teachers Students 

August 4 + new          0 

September 20 19 

October 23 23 

November 19 17 

December 15 15 

January 19 18 

February 19 17 

March 20 20 

April 18 17 

May 21 21 

June 4 3 

Total 181 170 

 

The 2013-14 K-12 schedule provided 83 days in the first semester (ending January 16), and 87 days in the second semester 

(ending June 4). 

 

Two (2) days were provided for parent conferences K-12 (November 20 and 21) 

One (1) additional day was provided for parent conferences K-12 (February 27). 

 

Two (2) half days were provided as compensation for teachers having evening parent/teacher conferences (November 21 and 

March 28). 

 

Principals and staff shall develop a mutually agreeable exam schedule for each building. 

 

170 student days; 181 work days for returning teachers; 182 work days for new teachers 
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CASSOPOLIS PUBLIC SCHOOLS 

2014-2015 SCHOOL CALENDAR 

 

Monday, August 25 Teacher inservice 

Tuesday, August 26 Teacher inservice 

Tuesday, August 26 RBJSHS Open House 6:30-8:00 p.m. 

Wednesday, August 27 Teacher inservice 

Thursday, August 28 Teacher inservice 

Friday, August 29 Labor Day Holiday Weekend 

Monday, September 1 Labor Day Holiday – District Closed 

Tuesday, September 2 Teacher work day; SAES student orientation 

6:30-8:00 p.m. 

Wednesday, September 3 First Day of School – Full Day 

Friday, October 31 End of 1st Marking Period 

Thursday, November 13 Parent/Teacher Conferences; Half Day for Students 

SAES  and RBJSHS 2:00-4:30 p.m. & 5:30-8:00 p.m. 

Friday, November 14 Parent/Teacher Conferences; No School for Students 

SAES  and RBJSHS 9:00-11:30 a.m. & 12:30-3:00 p.m. 

Wednesday, November 26 Half Day for Students and Staff 

Thursday, November 27 Thanksgiving recess 

Friday, November 28 Thanksgiving recess 

Friday, December 19 Half Day for Students and Staff; Winter Break begins 

Monday, January 5 School resumes 

Friday, January 16 End of semester;Half Day for Students;Teacher Records Day 

Monday January 19 Martin Luther King, Jr. Day – No School for Students or Staff 

Monday, February 16 President’s Day – No School for Students or Staff 

Thursday, February 26 Parent/Teacher Conferences; Half Day for Students 

SAES and RBJSHS 2:00-4:30 p.m. & 5:30-8:00 p.m. 

Friday, February 27 Teacher Inservice; No School for Students 

Friday, March 27 End of 3rd Marking Period 

Thursday, April 2 Half Day for Students and Staff 

Friday, April 3 Good Friday – No School for Students or Staff 

Monday, April 6-Friday, April 10 Spring Break 

Monday, May 25 Memorial Day – No School for Students or Staff 

Sunday, May 31 Graduation 2 p.m. 

Friday, June 5 Half Day for Students; Last Day of School; Full Day for Staff 

Monday, June 8 Last Day for Teachers 
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APPENDIX B (continued) 

 

 

Days in session by month are: 

 2014-15  

 Teachers Students 

August 4 + new          0 

September 21 20 full 

October 23 23 full 

November 17 + 1 half 15 full + 2 half 

December 14 + 1 half 14 full + 1 half 

January 19 18 full + 1 half 

February 19 17 full + 1 half 

March 22 22 full 

April 15 + 1 half 15 full + 1 half 

May 20 20 full 

June 6 4 full + 1 half 

Total 171.5 171.5 
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(Add 2015-16 calendar) 
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Days in session by month are: 

 2015-16  

 Teachers Students 

August   

September   

October   

November   

December   

January   

February   

March   

April   

May   

June   

Total   
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APPENDIX B (continued) 

 

Section B: Scheduled days of student instruction which are not held because of conditions not within the control of  

  school authorities, such as inclement weather, fires, epidemics, mechanical breakdowns, or health  

  conditions (as defined by city, county or state health authorities) will be rescheduled to ensure that there  

  are at least the number of days and/or hours of student instruction as is required by Section 101 of the  

  State School Aid Act and the rules of Michigan Department of Education.  If the contract year does not meet 

  accreditation or state requirements and a number of days and/or hours must be added to meet these  

  standards, teachers will, after negotiations between the Board and the Association to schedule scuh days  

  and/or hours, meet these standards without additional compensation.  Teachers will receive their regular  

  pay for days that are cancelled but shall work on the rescheduled days with no additional compensation.   

  The rescheduling of days shall be done by the Board. 

 

  The parties further agree that this contract provision has been negotiated with the intention of complying  

  with the above provisions of the State Aid Act and/or the Michigan Department of Education to ensure that 

  the District will incur no loss of state aid. 

 

Section C: Curriculum and special project work requested to be done by the Superintendent when school is not in  

  session will be reimbused at $100 per day. 

 

Section D: The number of student days and professional development days will be deteremined by state   

  requirements.  It is the intent of the Board to follow these requirements.  All professional development  

  days will be within the school calendar.   However, if in an emergency, Board requirements exceed state  

  requirements for professional development days or student days, teachers will be reimbursed per diem of 

  the BA step one salary schedule.  If an emergency exists teachers will be notified 48 hours prior to to the  

  additional day unless a shorter notification period is mutually agreed to by both the Board and the  

  Association. 

 

Section E: For a school year that begins with an expired contract, the calendar for the school year will use dates  

  corresponding to the previous school year.  However, the placement and format of the professional  

  development days will be negotiated by the parties for the school year.  The total number of days for the 

  school year shall be subject to negotiation. 

 

  



42 

 

APPENDIX C 

 

 

Section A:  The pay for extra duties in this Appendix shall be based on a percentage system. A teacher will be 

paid a percentage of $30,500 for each extra duty in the 2013-14 school year. 

 

EXTRA DUTY COMPENSATION 

 

ACTIVITY   0 - 2  3-4 5 + years 

 

FINE ARTS 

Marching Band    8%  8.5% 8.75%  

Concert Band    4%  4.5% 4.75% 

Pep Band    3%  3.5% 3.75%  

Drama Music Director   1.5%  2% 2.5% 

Elementary Band    1.5%  2% 2.5% 

7-12 Choir    3%  3.5% 3.75% 

Fall Play Director    11%  12% 13% 

Spring Play Director   11%  12% 13% 

Technical Director – Fall   4%  5% 6% 

Technical Director – Spring  4%  5% 6% 

Auditorium Manager   2.5%  3% 4% 

Elementary Drama   1.4%  1.9% 2.9% 

Elementary Technical Director 1.4%  1.9% 2.9% 

Music Program    1.4%  1.9% 2.9% 

STUDENT CENTERED CLUBS/ACTIVITIES 

Student  Council 9-12   6%  7% 8% 

National Honor Society   6%  7% 8% 

Yearbook Advisor (no class)  11%  12% 13% 

Senior Class Advisor   3.5%  4.5% 5.5% 

Junior Class Advisor   3.5%  4.5% 5.5% 

Yearbook with a Class   3.5%  4.5% 5.5% 

Newspaper    3.5%  4.5% 5.5% 

Assistant FFA Advisor   3.5%  4.5% 5.5% 

Student Council (3-6 Grade)  3.5%  4.5% 5.5% 

Student Council (7-8 Grade)  3.5%  4.5% 5.5% 

Afro Club    2.5%  3.5% 4.5% 

Thespians    2.5%  3.5% 4.5% 

Spanish Club    2.5%  3.5% 4.5% 

Fut. Problem Sol (MS&HS)   2.5%  3.5% 4.5% 

FFA Team Coaches   2.5%  3.5% 4.5% 

FFA Team Coaches   2.5%  3.5% 4.5% 

FFA Team Coaches   2.5%  3.5% 4.5% 

Freshman Class Advisor   2%  3% 4% 

Sophomore Class Advisor   2%  3% 4% 

Spelling Bee – 4th Grade   2%  3% 4% 

Spelling Bee – 5th Grade   2%  3% 4% 
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Spelling Bee – 6th Grade   2%  3% 4% 

Spelling Bee – 7th Grade   2%  3% 4% 

Spellling Bee – 8th Grade   2%  3% 4% 

Spelling Bee 7-8 Combined  3%  5% 6% 

Varsity Club    1.5%  2% 3% 

SADD     1.5%  2% 3% 

Job Corp (3-6 Grade)   1.5%  2% 3% 

Science Olympiad 7-8 Grade 2%  3% 4% 

Science Olympiad 9-12 Grade 2%  3% 4% 

Forensics    1.5%  2% 3% 

Spanish Honor Society   1.5%  2% 3% 

Math Competition – 6th Grade 1.5%  2% 3% 

Math Competition – 7th Grade 1.5%  2% 3% 

Math Competition – 8th Grade 1.5%  2% 3% 

Math Competition 7-8 Combined 2%  3.5% 5% 

Yearbook Grades K-2   1.5%  2% 3% 

Yearbook Grades 3-6   1.5%  2% 3% 

Yearbook Grades 7-8   1.5%  2% 3% 

Mathorama 3rd Grade   0.5%  0.5% 0.5% 

Mathorama 4th Grade   0.5%  0.5% 0.5% 

Mathorama 5th Grade   0.5%  0.5% 0.5% 

Science Olympiad 3rd Grade  0.5%  0.5% 0.5% 

Science Olympiad 4th Grade  0.5%  0.5% 0.5% 

Science Olympiad 5th Grade  0.5%  0.5% 0.5% 

Young Writer’s Chair   0.5%  0.5% 0.5% 

Young Writer’s Chair 2nd Grade 0.5%  0.5% 0.5% 

Young Writer’s Chair 3rd Grade 0.5%  0.5% 0.5% 

Young Writer’s Chair 4th Grade 0.5%  0.5% 0.5% 

Young Writer’s Chair 5th Grade 0.5%  0.5% 0.5% 

Young Writer’s Chair 6th Grade 0.5%  0.5% 0.5% 

Math Competition 9-12   0.5%  0.5% 0.5% 

TEACHER LEADERS 

Kindergarten Chairperson   3.5%  4.5% 5.5% 

1st Grade Chairperson   3.5%  4.5% 5.5% 

2nd Grade Chairperson   3.5%  4.5% 5.5% 

3rd Grade Chairperson   3.5%  4.5% 5.5% 

4th Grade Chairperson   3.5%  4.5% 5.5% 

5th Grade Chairperson   3.5%  4.5% 5.5% 

6th Grade Chairperson   3.5%  4.5% 5.5% 

K-6 Specials Chairperson   3.5%  4.5% 5.5% 

Jr. High Chairperson   3.5%  4.5% 5.5% 

7-12 Electives Dept. Head   3.5%  4.5% 5.5% 

7-12 English Dept. Head   3.5%  4.5% 5.5% 

7-12 Math Dept. Head   3.5%  4.5% 5.5% 

7-12 Social Studies Dept. Head 3.5%  4.5% 5.5% 

7-12 Science Dept. Head   3.5%  4.5% 5.5% 

7-12 PDCA Coordinator   7.5%  9% 11% 
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ATHLETICS 

Varsity Football    19%  20% 21% 

Varsity Assistant    10%  11% 12% 

JV Head     11%  12% 13% 

JV Assistant    9%  10% 11% 

Varsity Basketball   19%  20% 21% 

JV Basketball    11%  12% 13% 

Varsity Wrestling    16%  17% 18% 

Varsity Volleyball    14%  15% 16% 

JV Volleyball    10%  11% 12% 

Track     13%  14% 15% 

Varsity Baseball    13%  14% 15% 

JV Baseball    9%  10% 11% 

Varsity Softball    13%  14% 15% 

JV Softball    9%  10% 11% 

Soccer     11%  12% 13% 

Tennis - boys    9%  10% 11% 

Tennis – girls     9%  10% 11% 

Golf     9%  10% 11% 

Varsity Sideline Cheer/ 

  Varsity Competitive Cheer  8%  9% 10% 

JV Sideline Cheer /  

  JV Competitive Cheer   6%  7% 8% 

JH Football    6%  7% 8% 

JH Basketball    6%  7% 8% 

JH Wrestling    6%  7% 8% 

JH Track     6%  7% 8% 

JH Volleyball    6%  7% 8% 

 

Section B: Bus Supervision.  If bus supervision goes beyond the teacher’s normal teaching day (excluding field trips, 

etc.), the teacher will be remunerated at the rate of $15.80 per hour. 

 

Section C: Extra duty positions shall be compensated as heretofore provided.  The Board may add or delete positions 

during the contract period as it deems necessary.  At the Board’s discretion, multiple positions may be 

authorized within the sport or activity for the positions listed in Appendix C.  A position not included in 

Appendix C shall receive such compensation as determined by the Board at the time the position is approved 

after consultation with the Association.  Job descriptions and duties for each extra duty position will be 

developed by the Association and approved by the Superintendent. 

   

   1. Extra duty positions are annual appointments only.  If an employee will not be reemployed for a 

subsequent year, the employee will be notified in writing within one month after the end of his 

duties.  An incumbent in an extra duty position will have the choice to continue in that position, if 

the position continues to exist, and if the incumbent has a positive performance evaluation.  The 

Board has the right to discontinue any activity or position. 
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   2. Teacher will be actively involved in the planning of all inservice programs.  Teacher involvement 

will be channeled through the Instructional Council and/or School Improvement Team.  The 

primary intent of this section is to inservice groups including but not limited to departments, 

individual grade levels, and curriculum committees.  If needed, this may be expanded to a District-

wide program. 

 

Section D: When changing classification categories (example:  Classification I to Classification III), experience will be 

granted if classification is decreased.  If classification is increased (example: Classification III to Classification 

I), experience does not transfer.  For the purpose of these changes, all seniority will be granted to new 

categories. 

 

Section E: Drivers Education 

   Director    $23.00 per hour 

   All Instructors   $22.00 per hour 

 

Section F: Mentors (per mentoree) – percentages are based on years of mentee, not year of mentor. 

 

   Year    Year 2 Year 3 Year 4 

   3%   2% 0.75” 0 

 

   For the first four (4) years of probationary employment in classroom teaching, the teacher shall be assigned 

to a mentor.  The mentor shall be available to provide professional support and guidance.  Mentor teachers 

shall be assigned in accordance with the following: 

   1. Participation as a mentor shall be voluntary. 

   2. Either the mentor or probationary teacher may request that the mutual be terminated prior to 

 the conclusion of the school year. 

   3. There will be a required checklist to be completed and signed by mentor and mentee.  A Mentor 

 Guidelines Committee including bargaining unit members and Administration will determine  

 duties and documentation to be attached to this contract. 

   4. Mentors may be selected regardless of seniority. 

   5. The administration may go off staff to select mentors. 

   6. Members of the bargaining unit participating as mentors shall be tenured unless agreed upon by 

 the Superintendent and CEA President.  If no member of the bargaining unit is available to 

 participate as a mentor, the District shall secure the services of a mentor in accordance with 

 Section 1526 of PA 335. 
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APPENDIX D 

 

Cassopolis Public Schools Merit Pay Plan 

The Cassopolis Public Schools is dedicated to developing a culture of learning, increased student achievement and respect.  

The Board would like to encourage all teachers to participate in creating this climate.  In that regard, the Board is offering a 

merit pay incentive. 

The Cassopolis Public Schools merit pay plan is based on a point system.  The amount designated to the entire Cassopolis 

Public Schools Education Association bargaining unit for merit pay is $20,000 (this payment is not part of the salary schedule).  

At the end of each school year, the $20,000 will be divided by total number of points earned by all teachers in the bargaining 

unit during the year to establish the dollar value for each point earned.  The number of points each teacher earned to arrive 

at their merit pay for the year will then multiply the per-point dollar value.  There is no limit on the number of points a staff 

member can accumulate. 

 

Teacher Evaluation:  Teacher will be rewarded for positive teacher evaluations.  Teachers who have an ineffective evaluation 

are not eligible for merit pay, off schedule payments or contractual step increases.  Merit will be paid in the last pay of the 

contractual year. 

3.51 - 4 =  highly effective =  100 points 

2.51 – 3.5 =  effective =   75 points 

1.51 - 2.5 =  minimally effective =  50 points 

Below 1.5 =  ineffective =   0 points 

 

Teacher Attendance: 

The Board of Education established that employee attendance impacts student achievement.  All absences from school which 

are considered to be sick leave. 

Attend high school graduation = 20 points 

 

School days: 

0 days of school missed minus 2 personal days = 100 points  

1 day missed = 90 points  

2 day missed = 80 points  

3 day missed = 70 points  

4 day missed = 60 points  

5 day missed = 50 points  

6 day missed = 40 points  

7 day missed = 30 points  

8 day missed = 20 points  

9 day missed = 10 points  

 

 Split $20,000 by teacher percentage by building 

 

Webpage Information:  To enhance communication with parents/guardians and the community the Board will recognize 

teachers who create, maintain, and update a webpage. 

Create a site by September 1st   10 points 

Fall update by November 1st   10 points 

Winter update by February 1st   10 points 

Spring update by April 1st 10   10 points 



47 

 

 

Building performance:  To reward staff for working towards a common goal, all staff will be given 10 points if the building 

makes Annual Yearly Progress (AYP). 

 

A. Professional Development - In order to encourage continuous improvement:  Summer or non- contractual time 

professional development will be given per hour for programs attended (above and beyond our five days of  

 inservice and staff meeting time) 

 School day 2 points / hour 

 Beyond school day 10 points / hour 

 Presentations/Educational Innovation 50 points (at principal discretion) 

 CAP of 300 points 

 

B. Public Relations and Representation:   Any of the following will be eligible for 2 points per event of merit pay, with 

 documentation provided to principal: 

 Participation in volunteer community service outside the school day 

 Visibility in the community 

 Raising money (not extracurricular) with BOE approval 

 Receipt of awards for school related activities 

 Creating new innovations 

 Fair booth – 20 points per shift 

 CAP of 200 points 

 

The Superintendent for merit determination will consider other activities as well. 

 

C. Promoting the District: 

Reward people for getting media / reporter to events or publishing an article promoting the district 5 points. 

 CAP of 500 points 

 

D. Communication with parents/guardians and students: 

Emails, phone calls or notes home to communicate with parents/guardians 1 point per contact.  It must be child 

specific, 2-way communication to qualify. 

 CAP of 500 points 

 

E. Newsletters – 10 points per occurrence (not per student) 

 CAP of 400 points 

 

Teacher Merit Pay Log- Teachers will be responsible for maintaining their own log of involvement for the 2013-14 school year 

on the supplied form and RETURNED TO THE BUILDING PRINCIPAL by the last teacher work day OR ALL POINTS WILL BE 

FORFEITED.  
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APPENDIX E 

 

C.E.A. SICK BANK 

 

 

ARTICLE IX, SEC. G:  “ By the fourth Friday of each school year, at the discretion of the Association, each teacher 

participating in the Sick Bank shall contribute one (1) or two (2) days of the foregoing sick leave allowance to a common 

bank to be administered by the Association.  The Association shall provide the District with the number of days remaining 

in the sick bank and the teachers participating in the sick bank by the fifth Friday of each school year.  Days in the bank 

shall not exceed four hundred (400), with any in excess of four hundred (400) being dropped at the end of each school 

year. 

 

Teachers who have exhausted their accumulated personal sick leave allowance may make reasonable withdrawals, as 

determined by the Association, from the common bank for personal illnesses or disabilities, provided that there are 

sufficient days in the bank, and provided that no teacher may use more than sixty (60) days per incident, and sixty (60) 

days per school year.  The Association will, within five (5) school days, notify the business office of each withdrawal from 

the bank.  The bank shall be administered in accordance with the guidelines in Appendix D. Said guidelines may be 

amended by the Association with prior approval of the Superintendent.” 

 

Under normal and ordinary circumstances, teacher would not need more sick days than are provided for under the Master 

Agreement.  The purpose of the Sick Bank is to provide additional days for extraordinary circumstances of its members.  

Extraordinary circumstances are defined as those illnesses or disabilities of more than three (3) days duration. 

 

I. Requirements for membership 

 

A. Effective the fourth Friday of September of 1979, any teacher wishing to join the Sick Bank will sign the 

Application for Continuous Membership which will remain in effect from year to year until he withdraws 

in writing or is no longer employed in the system.  The Application for Continuous Membership form 

must be completed by new members and signed by a member of the Sick Bank Committee prior to the 

completion of the school day on the fourth Friday of September.   

 

B. The number of sick days contributed by each member will be determined by the Sick Bank Committee, 

but said number will not exceed two (2) days per year.  Any teacher new to the Sick Bank program will 

donate two (2) days the first school year.  

 

1. If a teacher does not join the Sick Bank prior to the end of the school year, he will not be eligible 

for membership in the Sick Bank until the fourth Friday in September of the following school 

year.   

 

2. In the event of an emergency, situations preventing a teacher new to the system from making 

application for membership at the beginning of the school year, it shall be assumed that said 

teacher intended to join the Sick Bank and he shall be eligible to withdraw from it in compliance 

with its guidelines.  

 

3. Any teacher hired during the second semester of the school year will be required to donate one 

(1) day to the Sick Bank within two (2) weeks after starting work. 
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C. A person withdrawing from the Sick Bank will not be able to withdraw the previously contributed days. 

 

D. Forms may be obtained from Sick Bank Committee members. 

 

E. Beginning with the 2000 –2001 school year teachers who join the Sick Bank will join under the following 

rules: 

 

1. During the first year of membership the teacher shall contribute two (2) days to the Sick Bank.  

Teachers in the first year of membership to the Sick Bank will NOT be allowed to withdraw from 

the Sick Bank. 

 

2. During the second year of membership the teacher shall contribute one (1) or two (2) days to the 

Sick Bank. Days contributed will be the same as for those teachers who joined Sick Bank prior to 

the 2000-2001 school year.  A teacher in the second year of membership may use no more than 

one half (½) the number of days he has accumulated at the beginning of the school year (minus 

the day(s) contributed to the sick bank). 

 

*third year: A teacher in the third year of membership may use no more than one (1) times the 

numbers of days he has accumulated at the beginning of the school year (minus the day(s) 

contributed to the sick bank). 

 

           *fourth year: A teacher in the fourth year of membership may use no more than one and 

one half (1 ½) times the number of days he has accumulated at the beginning of the 

school year (minus the day(s) contributed to the sick bank). 

 

3. Beginning with the fifth year of membership, the teacher will be accorded full membership rights 

to the Sick Bank. 

 

II. Administration 

 

A. A committee of four (4) C.E.A. members and one (1) chairperson appointed by the Executive Board of the 

C.E.A. shall administer:  the acceptance of the Application for Continuous Membership forms; the 

regulations governing withdrawals; and the notification of said withdrawals to the Business Office. 

 

B. Notification of the Business Office and the recipient of the sick days will be the sole responsibility of the 

C.E.A.  Sick Bank Committee. 

 

C. Decisions regarding requests for withdrawals of days from the Sick Bank will be made by a majority (3) of 

the members of the Sick Bank Committee with in two (2) school days of the receipt by the committee of 

the Request for Sick Bank Withdrawal form. 

 

D. All regulations regarding Sick Bank withdrawals shall be made by the Executive Board of the C.E.A. in 

consultation with the Superintendent. 

 

E. All denials of requests for Sick Bank withdrawals may be appealed to the Executive Board of the C.E.A. at 

the subsequent regularly scheduled Executive Board meeting.  Said meetings are scheduled on the first 

Wednesday of every month. 
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III. Regulations for Withdrawals of Sick Days 

 

A. Procedure 

 

1. A teacher enrolled in the Sick Bank will not be covered by the bank until his own accumulated sick leave 

has been exhausted.  In addition the teacher must satisfy a one (1) day unpaid waiting period per year.  

Said waiting period will be the first day requested from the sick bank.  The unpaid day is considered the 

first day of Sick Bank use.  (i.e.: 3 day sick bank request = one (1) unpaid day, two (2) paid days. 

 

2. All requests for withdrawal will be filled out on the proper form and given to a member of the Sick Bank 

Committee. 

 

3. Request for Sick Bank Withdrawal forms (written) must be received within 24 hours of the initial absence 

requiring Sick Bank days except in the case of a medical emergency which must be subsequently be 

documented. 

 

4. It is the individual teacher’s responsibility to see that the proper form is received by the Sick Bank 

Committee within the allotted time. 

 

5. Every member will receive one Request for Sick Bank Withdrawal form attached to the Sick Bank Rules.  

Withdraw forms will also be available from the Building Sick Bank Representatives. 

 

6. Withdrawal forms are not available at the Superintendent’s Office nor will they be processed if turned in 

to the Superintendent’s Office. 

 

B. Conditions 

 

1. Initial requests for days will not be granted for less than three (3) nor more than ten (10) consecutive 

days per request. 

 

2. No teacher may use more than sixty (60) days per incident and sixty (60) days per year.  Request for Sick 

Bank Withdrawal forms must be submitted at ten (10) day intervals with each request accompanied by a 

doctor’s statement.  Said statement must include a medical reason for the absence. 

 

3. Requests may be for an illness through which you have exhausted your accumulated sick days. 

 

4. ANY TEACHER RETURNING TO WORK BEFORE EXHAUSTING THE ALLOTTED SICK DAYS MUST NOTIFY THE 

SICK BANK COMMITTEE THE DAY OF RETURN SO THAT THE DAYS NOT USED MAY BE RECLAIMED BY THE 

BANK. 

 

5. A teacher withdrawing days from the Sick Bank must submit to the Committee at the time of the request 

a written medical report indicating the necessity of each withdrawal. Said statement must include a 

medical reason stating reason for absence. 

 

6. Pregnancy-related disabilities are covered by the Sick Bank if documented by the attending physician. 

 

7. Elective surgery (that surgery which can be performed during vacation periods) will not be covered by the 

Sick Bank. 
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8. Injuries covered by Workman’s Compensation do not qualify for Sick Bank withdrawals. 

 

9. If the foregoing regulations are not adhered to, the request for withdrawal will automatically be denied. 

 

** NOTE: Be sure to keep the attached form in case of emergency.  Four (4) copies of this form must be 

turned in to the Sick Bank Committee for each request. 

 

 

1. Teachers Copy 

2. Sick Bank Committee Copy 

3. Principal’s Copy 

4. Business Office Copy 

 

CASSOPOLIS PUBLIC SCHOOLS 

 

REQUEST FOR SICK BANK WITHDRAWL 

 

To: Cassopolis Education Association 

 

From:   _____________________________ 

          Teacher 

 

Total days requested _________       Dates __________________________ 

 

              

        Teacher’s Signature 

 

*NOTE:  Be sure to attach a doctor’s statement. 

 

************************************************************* 

(Do not write below this line.) 

 

 

Request Granted    Request Denied 

 

Reason for refusal ______________________________________________ 

_____________________________________________________________ 

_____________________________________________________________ 

 

Total number of days withdrawn by member including this request: _______ 

 

Total number of days remaining in Sick Bank: _________ 

                

      

Committee Chairperson 
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APPLICATION FOR CONTINUOUS MEMBERSHIP 

 

 IN THE C.E.A. SICK BANK 

 

I, ___________________________, agree to join a mutual Sick Bank which shall be administered by the Cassopolis Education 

Association.  The number of days per year that I contribute will be determined annually by the Sick Bank Committee according 

to the needs of the Sick Bank.  Said contribution will not exceed two (2) days per year.  I am aware that my resignation from 

membership in the Sick Bank during the school year will neither enable me to reclaim the days I have donated nor make me 

eligible for further withdrawals from the Sick Bank.  I agree to adhere to the rules established for Sick Bank usage. 

 

 

            

        Member signature     Association signature 

 

 

  

 

 

 

 

 
 
 
 
 
 
   
 
 
 
 
 


