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COLLECTIVE BARGAINING AGREEMENT

This Agreement made as of the date hereinafter set forth by and between the Cassopolis Public
School District, Cassopolis, Michigan, acting by and through its Board of Education {hereinafter calied the
"Board"} and the Berrien-Cass Education Association/Michigan Education Association (herginafter catled
"BCEA™ and its affiliate, the Cassopolis Education Association (hereinafter called the YAssociation™), which will
administer this Agreement.

ARTICLE |
PURPOSE
Saction A The purpose of this Agreement is to set forth the wages, hours and other conditions
of employment for the members of the bargaining unit, which shall prevail for the
duration of this Agreement.

Section B: The parties recognize their obligation tc bargain pursuant to Act 336, Public Acts of
the State of Michigan of 1947, as amended.



Section A:

Section B:

Section C:

ARTICLEH
RECOGNITION

The Board recognizes the BCEA as the exclusive bargaining representative for all
MDE certified teaching personnel, counselors and inciuding persons in positions
requiring a bachelor's degrae or above and are feaching under special permit
authorized by the State Board of Education pursuant to Public Act 25 of 199C,
excluding supervisory and executive personnel, schoo! psychologist, vocational
education director, and director of adult education. The Board further agraes that for
the duration of this Agreement, it will not recognize or bargain with any entity other
than the BCEA with respect to the compensation and working conditions of the
teachers.

it is agreed by the Board and the Association that neither shall discriminate against
any teacher because of race, cread, sex nationality, religion, nor shall they
discriminate against any feacher because of his exercising rights reserved to him
under State or Federal Law.

in accordance with the terms of this Section, each bargaining unit member within
thirty {30) days of empioyment shall, as 2 condition of employment, join the
Association or pay a Service Fee to the Association.

Association Members. Bargaining unit members joining the Association shall pay
dues to the Association in accordance with ifs policies and procedures.

Service Fee Payers. Bargaining unit members not joining the Association shall pay
a Service Fee io the Assoclation as determined in accordance with the MEA Policy
and Procedures Regarding Objections to Political-ideciogical Expendiiures. The
remedies set forth in this policy shall be exclusive, and uniess and uniil the
procedures set forth therein have been availed of and exhausied, all other
administrative and judicial procedures shall be barred.

Non-payment of Dues or Service Fees.  If 2 bargaining unit membear does not pay
the appropriate amount of dues or service fee to the Association, upon writien
notification by the Asseciation, the Employer shall deduct that amount from the
bargaining unit member's wages and remit same to the Association.

Should involuntary payroll deduction become legally disallowed, the Employer shall,
at written request of the Association, terminate the empioyment of such bargaining
unit member within thirty (30} days of receiving the notification by the Association.
The parties agree that the failure of any bargaining unit member to comply

with the provisions of this Section is just cause for discharge from employment.

Payroll Deduction. Upon written authorization by a bargaining unit member or
pursuant to paragraph 4 of this Section, the Employer will deduct the appropriate
amount of the dues or service fees from the bargaining unit member's wages.
Following the receipt of the written authorization from the bargaining unit member or
the Association, the deductions will be made in egual amounts from each paycheck
starting with the sacond paycheck in Septermnber and continuing for a total of 20
consecuiive pays. For any individuals choosing to have 21 pays or taking & lump
sum payment at the end of the year, the balance of the duss payable will be taken in
one lump sum from the final paycheck. Moneys so deducted will be transmifted to
the Association, or its designae, no later than twenty (20) days following each
deduction.

In the event of any legal action against the Employer brought in & court or
administrative agency because of its compliance with this Agency Shop provision,
the Associgtion agrees to defend such action, at its own expense and through its own
counsel, provided:



Section D:

{a) The Employer gives timely notice of such action to the Association and
permits the Association intervention as party if it so desires, and

(b) The Employer gives full and complete cooperation to the Association and its
counsel in securing and giving evidence, obtaining withesses and making
relevant information available at both trial and appellate levels.

Other Deductions, Upon appropriate written authorization from
the bargaining unit member, the Empioyer shall deduct from the
salary of any such bargaining unit member and make appropriate
remittance for MESSA programs not fully Employer-paid, credit
union, savings bonds, annuities, charitable donations, MEA-
PAC/NEA-PAC confributions or any other plans or programs
jointly approved by the Association and Emplover.

The Board and the Association recognize that every teacher shall have the right,
pursuant to the Michigan Employment Relations Act, to freely organize, join and
support an organization for the purpose of engaging in collective bargaining or
negotiation and other concerted activities for mutual aid and protection. The Board
and Association underiake and agree that they will not directly or indirectly
discourage or deprive or coerce any teacher in the enjoyment of any rights conferred
by the Act or other laws, that they will not discriminate against any teacher with
respect to hours, wages, or any {erms or conditions of empioyment by reason of
membership in an organization, participation in any activities of that organization or
collective professional negotiations with the Board or institution of any grievance,
complaint or proceeding unaer this Agreement or otherwise with respect to any terms
or conditions of employment.

L2



ARTICLE 1!

BOARD RIGHTS

The District retains alt rights, powers and authority vested in it by the laws and constitution of Michigan
and the United States. All policies of the Board of Education on behalf of the District as stated in
Board of Education Policies, Board of Education minutes, or as set forth in any manner whatsoever, or
powers which heretofore have been properly exercised by it, shall be limited only by the express
provisions of this Agreement and shall remain in full force and effect, uniess changed by the Board.
Any aaditions thereto, subfractions therefrom or revisions thereof, as the same may be made by the
Board from time to time, shall be limited only by the express provisions of this Agreement and shall
remain in full force and effect uniess changed by the Board. Not by way of limitation but by way of
addition, the Beard reserves unto itself all rights, powers and privileges inherent in it or conferred upon
it from any scurce whatsoever, provided, however, that all of the foregeing being manifestly
recognized and intended to convey complete power in the Board shall nonetheless be limited but only
as specifically iimited by express provisions of this Agreement and under Act 336 of the Michigan
Public Acts as amended. Rights reserved exclusively herein by the District which shall be exercised
exciusively by the District without prior negotiations with the Association either as to the taking of
action under such rights or with respect to the consequences of such action during the term of this
Agreement shall include by way of iliustration and not by way of limitation, the right to:

1. Manage and control the school's business, the eguipment, the operations
and o direct the working forces and affairs of the Empioyer.

2. Continue its rights and past practice of assignment and direction of work of ali of its
personnel, determine the numbper of shifts and hours of work and starting times and
scheduling of all the foregoing, and the right to establish, modify or change any work or
business hours or days, but not in conflict with the specific provisions of this Agreement.

3. The right to direct the working forces, including the right o hire, promote, suspend and
discharge employees, transfer employees, assign work or extra duties to employees,
determine the size of the work force and to tay off employees in compliance with the express
terms of this Agreement.

4, Determine the services, supplies and eguipment necessary to continue its operations and to
determine the methods, schedules and standards of operation, the means, methods, and
processes of carrying on the work including all aspects of instruction, automation thereof or
changes therein, the institution of new and/or improved methods or changes therein limited
only by the express terms of this Agreement.

5. Adopt reasonable rules and regulations.

B. Determine the gualifications of employees, inciuding physical conditions, in compliance with
State and Federal statutes.

7. Determine the location or reiocation of its facilities, including the establishment or rejocations
of new schools, buildings, departments, divisions or subdivisions thereof and the relocation or
ciosing of offices, departments, divisions or subdivisions, buildings or other facilities.

8. Determine the placement of operations, production, services, maintenance or distribution of
work, and the source of materials and suppilies.

8. Determine the financial policies, including all accounting procedures, and all matters
pertaining to public relations.

10. Determine the size of the management organization, its functicns, authority, amount of
supervision and tabie of organization provided that the Employer shall not abridge any rights
from emplovees as specifically provided for in this Agreement.



11. Determine the policy affecting the selection, testing or training of empioyses providing such
selection shall be based upon lawful criteria limited only by the express provisions of this
Agresment and in compliance with ail State ang Federal statutes.



Section A

Section B:

Section C:

Section D:

Section E;

ARTICLE IV

TEACHER'S RIGHTS

All rights granted to teachers hereunder shall be in addition 1 these proviged by
Federal and Stafe statutes.

Each teacher shall have the night to review the contents of his personnel file by the
end of the work day following his reguest. A represantative of the Association may,
if the teacher so desires, accompany the teacher during such review. No material,
except for statistical information, may be placed within a teacher's personnel

file without the teacher being informed prior {o or at the time the material is baeing
placed therein. The teacher will be given the opportunity io file a response thereto,
which response shall be attached to the original material.

The parties support the principle of continuing training of teachers and participation
by teachers in professional organizations in the areas of their specialization.
Teachers who desire to attend selected professional conferences and

who have received the prior approval of the administration will be paid actual
conference related expenses. Maal expanses shall be reimbursed at a daily rate not
to exceed fifty dollars ($50). Al preset registration, lodging, and transportation
expenses shall be paid by the District prior to conference attendance. Mileage,
meats, and other unknowns will be reimbursed after receipts are received by the
administration office. {f a teacher uses his own car, he will be paid at the established
mileage rate for the District. When twe (2) or more teachers are attending the same
meetings, travel expenses will be allowead for only one (1) car, uniess there are
unusual circumstances in the judgment of the administration. Teachers attending
such conferences and meetings will be granted sufficient ieave time without loss of
compensation. Teachers will, upon request, submit 2 written report regarding such
conferences.

The Board and the Association recognize that the ability of pupils to progress and
mature academically is a shared result of school, home, economis, and social
environment.

Academic Freedom

1. Both the Employer and the Association recognizing the importance of
seeking to inspire students to develop respect for truth, a recognition of
individual freedom, social responsibility and the democratic tradition and an
appreciation of individual personality are piedged to work together to create
and preserve an atmosphere which is free from censorship and artificial
restraini. No special limitations shall be placed upon study and investigation
of facts and ideas concerning man, human scciety, the physical and
biological world or other branches of learning within surriculum guidelines.
Unresolved issues refated to course contant and curriculum will be brought
before the Instructional Councii for resolulion. Any decision made
by the Instructional Council may be appealed to the Board of Education.

2. Bargaining unit members may choose appropriate supplemental materials
and generally accepted teaching technigues consistent with the educational
goals and objectives of the Board of Education. All instructional materials,
methods, lesson plans, other craative or decorative materials, written,
composed, created or devised by a bargaining unit member during his/her
employment and paid for by the District shall remain the property of the
District unless mutually agreed.



Seciion F: All teacher evaluations, both probationary and tenure, shall be conducted in the
foliowing manner

1. CLASSROONM OBSERVATIONS -

A. A certified agministrator must observe the teacher in the classroom.
Probationary teachers shall be evaluated according to the Michigan
Teacher Tenure Act. Tenured teachers shall be evaluated according to
the Micnigan Teacher Tenure Act at least once every three (3) vears,
The evaluation process shall be conciuded by May 1 of that school vear.
The administrators, as of the date of the ratification of this Agreement,
are exempt from the “certified” requirement.

B. A meeting will be held with the teacher within five (5} school days after
each observation.

C. Sheuld the administrators desire an additional visit for the purposes of
evaluation, they may conduct an unscheduied observation within the time
lines in (A) above.

2. WRITTEN EVALUATION -

A Awritten evaluation will be given to teachers being evaluated no later
than May 1% of the school year. There must be a conference between
the teacher and the administrator within five (8) working days following
the receipt of each written evaluation. Such conferences are for the
purpose of clarifying differences of opinion, suggesting the areas of
improvernent, restating areas of strength, counseling areas of weakness
and assisting in the formation of professional growth.

B. Atthe request of the teacher, principal, or the superintendent, a second
conference will be held within five (5) working days of the conference
described in Section 2a above, for the purpose of again reviewing the
evaluation. If the teacher desires, he may have an Association
representative or teacher of his choice present at this conference. The
conference shali provide a basis for specific comments and discussions
of strengths and weaknesses and suggestions for future growth as well
as the gevelopment of ideas and plans for the present.

3. Should the teacher desire an additional classroom visit, conference, and written
evaiugtion, said teacher can request this in writing within five (5) school days of
the last conference and written evaluation by the adminisirator. Said teacher
can request and have the building administrator assign a different administrator
to perform the additional classroom visit, conference, and written evaluation.

Section G: Any written and signed complaint made against a teacher by a non-administrator of the
Cassopolis School District will be calied to the teacher's attention.

1. If the administration feels that any written complaint might become part of &
teacher's personnel file, the administrator will notify the teacher of the complaint
within five (5} school days of its receipt.

2. Within five {5} school days after such notification, the teacher may requast a
conference with the administrator and request the presence of an
Association representative if he desires.

3. The administration or teacher may request the presence of the compiaining
party at said conference. Material will be placed in the teacher's personnal
file only after the conference has been held, and the teacher has been given
an opportunity fo respond.

Section H: Teachers who will be affected by a change in grade or building assignment in the
elementary school grades and by change in subject or buliding assignment in the
secondary grades will be notified and consulted before the last scheduled work day
of the school year or June 1, whichever occurs first,



Section I

Section J:

Section K

Section L:

Any change from this assignment will be brought to the attention of the
teacher as soon as it becomes apparent that a change will be made. Such
change cannot be made until ali attempts have been made 1o notify and
consult said teacher.

Since pupils are entitled to be taught by teachars who are working within their
area of competence, teachers should not be assigned, except temporarily
and for good cause, outside the scope of their teaching certificates.

Any case of physical assauit upon a teacher while the teacher is on official
legitimate school business shall be reported within seventy-two (72) hours (3
business days, exciuding spring and winter break) to the Board or its
designated representative. The teacher may obtain legal counsel concerning
his/her rights and obligations with respect to such assault. The Board will
provide reimbursement of up to $300 for such legal fees.

In the event of destruction of a teacher's personal property diectly
aftributable to the performance of his legitimate official school business, the
teacher may, within seventy-twe (72) hours (3 business days) of such event,
(excluding Spring and Winter break) petition the Board through the
Superintendent for consideration of remuneration. The decision of the Board
as fo the extent of its obligation shall be final.

it is expressly understood that the above obligations of the Board do not
apply in incidents whers the teacher was either proven negiigent or acting
outside of the rules and regulations of the Distrct.

A teacher, at his regquest, shall be entitied to have present an Association
representative when any discipline is being exercised under this Agreement. No
achion shall be taken with respect o that teacher until such representation is present.
Except in cases of emergency, the teacher shall have no more than two (2) school
days to obfain an Association representative of his choice.

Discipiine of Teachers.

1.

No teacher shall be disciplined without just cause. Non-renewal of a
probationary teacher due to performance shall not constitute discipline.

The Board subscribes to a policy of progressive discipling which may inciude

verbal warning, written warning, reprimand, suspension, with discharge as a
final and iast resort. Any disciplinary action taken against a teacher shall be
appropriate to the behavior which precipitates said acfion.

If a 7-12 teacher is requested by an administraior to temporarily substitute during
his/her preparation pericd, he/she shall be paid at a rate of one fourth per diem of
base pay per period, If a K-6 teacher is reguesied by an administrator to sub
during their preparation period, they will be paid at a rate of one-ninth per diem of
base pay. The administration is limited fo twe (2} assignments per trimester per 7-
12 teachers and three (3) assignments per semester per K-8 teachers. Beyond
three (3) assignments, teachers may choose to accept or reject additional requests
without consequences.

If teachers are reguested by an administrator to take another class or porion
thereof for an absent teacher for any part of a day, they will be paid a prorated
portion of the amount paid to a 0 to 30 day long term substitute teacher.



Section A

Section B:

Section C:

Section D:

ARTICLE V

ASSOCIATION RIGHTS

The parties agree that evary employee suffered or permitted to work will be reguired each
school year to sign an individual zonfract of employment as provided in Section 1231 of the
Schoot Code (MCLA 380.1231, MSA 15.41231) and that every such contract shall contain
the following:

"This contract is subject to a collective labor agreement

herefofore or hereafter negotiated by the Employer and

the exclusive bargaining representative of teachers and
other employeses who are members of the teacher

bargaining unit amployed by the Employer. The terms
of such collective labor agreement are incorperated
herein and by accepting and signing this confract, |

agree to be bound by all such terms, including
provisions of Article V."

The Board and the Association agree to make available to each other upon written reguest
of one of its executive officers (1o be named) all material of a public nature, and that
information which the Association is entitled {o by law.

When the Board determings that an instructional vacancy exists, the Superintendent shall
notify the Association or the BCEA within five (5) working days of such determination. Such
notification shall be made by telephone, certified mail or personal contact. Opportunities
shall be provided for teachars to express their desire to fill such vacancy for a period of ten
(10) working days after the raceipt of the notice by the Association or the BCEA.

Teachers wishing a change in subject or grade assignment or building will notify the
administration of their desire by the end of each school year, Such teachers shall be given
first consideration in the filing of any vacancies which arise in the positions in which they
have expressed interest. However, the dedision of the Board in filing such vacancies will
be final.

During the summer recess, the Board may fill any vacancies which arise within the thirty
(30) caiendar day period prior o the first day of scheduled classes without abserving the ten
(10) work day posting period, provided that the Association is given prior notification except
that no vacancy posted prior to the said thirty (30) day period shall be posted for less than
ten (1C) working days, except by mutual agreement between the pariies.

Extra Duty Vatancies

1. When the Board determines that an extra duty vacancy exists, the Superintendent
shail notify the Association and post the vacancy for ten (10) working days.
Teacher applicants from within the District will be interviewed and evaluated. A
teacher within the District who meets the gualifications will be selected. Should no
teacher meat the qualifications, the position will be re-postad. The District may then
sedect the best qualified applicant from within or cutside the District.

2, Positions held by non-teaching and teaching perscnnel need not he re-posted unti
there is a vacancy.

3. Evaiuation of head coaches shali be conducted by the Athletic Director. Evaluation
of assistant coaches shail be conducted by the Athletic Director with input from the
head coach.



Section E;

Section F:

Section G:

Section H:

Section I

Section J:

Section K;

Section L

Section M:

Section N:

4, The content of any evatuation is not grievable. If an employee does not agree with
the assessmeni of job performance, the employee may permanently attach a
rebuttal to the evaluation before the evaluation is placed in the parsonnel file.
Further, the ampioyee shall be granted the opportunity to have the evaluation
reviewed by the evaluator's immediate supervisor.

5. Should a teacher leave the bargaining unit during the school year, they may remain
in the coaching position at the discration of the Board.

The Association shall have the right to use the school buildings and facilities, and
equipment, provided that such use Is cleared with the building administrator. The
Association will furmnish its own supplies.

The BCEA shall have the right to post notices of activities and matters relating to BCEA
business on teacher bulletin boards in the teacher lounges. All material tc be posted shall
contain nothing of a defamatory nature.

The BCEA may use the regularly established District mail service and teacher mail boxes
for communication of BCEA business to teachers, provided nothing of a defamatery nature
is transmitted therein. All material placed in the District mail shali be signed by an official of
the BCEA.

The Board agrees that prior to the affective dale of any rules or personnel policies
established by it relating te salary, hours and working conditions of teachers, it shall give the
Association reascnable notice of any such rule or policy. Such netification shall be given to
afford the Association the opportunity fo consult with the Board as to the same before its
effective date.

The first Wednesday of each month shall be reserved for Association executive mestings.
The third Wednesday of each month shall be reserved for Association general meetings.
Members shall be allowed to leave their buildings in sufficient time tc attend Association
mestings, which shall not start earlier than ten (10) minutes after the dismissal of the latest
building.

Teachers shall not be reguired to report in advance of the regular reporting date for
teachers according to the adopted school calendar, nor be required to remain after the
regular closing date for school according to the school calendar, unless mutually agreed to
by the teacher and the Board or by the Association and the Board. Compensation shall be
pro-rated on the basis of the teacher's current salary, unless otherwise indicated in this
Agreement.

The President of the Association may use his/her conference or planning period to conduct
the bargaining unit's business without loss of pay or other benefits, provided it does not
interfere with his/her assigned duties and responsibilities with the District.

Authorized representstives of the Association whose names shall be submitted fo the
Superintendent and building principal in advance shall be permitted to transact official
Association business related to this contract, under conditions which will not inferfere with
nor impair a teacher's assignment or the normal operation of the school,

Copies of this Agreement entitled "Master Agreement between the Cassopolis Public
Schools and the BCEA-MEA-NEA" shall be printed at the expense of the Board within thirty
(30) days or as soon thereafter as possible atter the Agreement is signed and presented to
all regular full time teachers now empioyed or hereafter employed. Further, that the Board
shall furnish ten (10) copies of the Master Agreament to the Association for its use.

At the beginning of the school year, the Association shall be credited with eight (8) days to
be used by the Association officers or designated Members with the approval of the
Superintendent. The Association agrees to request such days no less than thres (3)
calendar days in advance and shall pay for the cost of the substitute.

10



Section A:

Section B:

ARTICLE VI

TEACHING CONDITIONS

Classroom Teachars. The normal work week of no rmore than thirty-six and one-
fourth {38 1/4) hours for full-ime teachers regularly assigred as K-12 classroom
teachers shall include:

a.  Twenty-five (25) hours of classroom teaching or supervised study per waek;

b.  Five (5) hours of preparation per week; and

¢.  Five (b) additional hours of student supervision, preparation, or conference
time, provided that elementary teachers in grades one (1) through six (8) shall
have two (2) uninterrupted preparation periods per day of at least fifteen (15)
minutes sach, which periods may, in the discretion of the principal, coincide
with the student's recess period,

Elementary feachers shall have no noon hour supervision of students. Elementary
teachers will supervise any students that they "keep in", but not those who bring in
an excuse to stay inside.

Secondary teachers shall not be reguired fo supervise students during nocn-hour.

Secondary teachers shall have a thirty minute uninterrupted lunch period and a
minimum of one period uninterrupted preparation.

Other Teachers. The normal work wesk for full-time guidance counselors, speech
therapists, librarians, physical education instructors and others engaged in activities
involving special instruction shall be substantially equivalent to the work week of
teachers at the grade level or levels to which assigned.

Part-time Teachers. The normal work week for part-time teachers shall be
adjusted on an individual basis, in accordance with the number of hours empioyed
and the duties assignead.

Lunch Period. Each full-time secondary teacher shall have an assigned, duty-free
junch period of thirty (30) minutes, such lunch period shail be scheduled between
10:15 AM and 1:15 PM.

Each full-time elementary teacher shall have an assignad, duty-free iunch period of
forty (40) minutes, provided, however, that the duration of the lunch period may be
reduced to not less than thirty {30) minutes with the consent of the teacher and
provided further that, except as a teacher shall otherwise agree, such lunch period
shall be scheduled between 10:15 AM and 1:15 PM.

On full in-service days, member work hours shailba 8 a.m. to 3 p.m. with 2 60
minute lunch. On teacher work days, members may leave when their work is
completed with permissicn from the buiiding administrator.

On half cay inservices, members shall have 2 60 minute lunch and a work day
eguivalent to 385 minutes (6 hours and 15 minutes),

On parent-teacher confernece days, members will not be reguired to be present
other than the scheduled conference times unless mutually agreed upen by the
member and the administraton.

On Fridays and on days preceding holidays or vacations, the teacher's day shall end at the
end of tha pupil's day.

11



Section C;

Section D

Section E;

Section F:

Section G:

Section H:

Section I

Teachers shall be at thair bulldings on days when students are not in attendance at the
regularly established time and shall not leave the building axcept for a sixy (60) minuie
lunch period until the end of the established time. Teacher record cays shall be reserved
basically for working on records and teaching materials, with one (1) hour which

may be usad for administration meetings.

Extracurricular activities may begin immediately after the close of the pupil's regular
school day, provided arrangements have been made with the principal for the teacher to
fuffill his regular obligations in Section A,

Hours in Section A are mandatory, provided that the buiiding principal may excuse a
teacher earlier for a specific purpose.

Teachers, unless excused by the principal, will attend all meetings called by the
administration. Teachers will have forty-eight (48) hours notice prior to such mestings
except in cases of emergency.

A limit of four (4) hours per month (September through May} will be aliowad under the
following guidelines:

* Meetings shall not last more than 1 %2 hours beyond the end of the school day.

* An emergency situation that requires debriefing of tha staff by the crisis response
team.

* These meetings may not be heid on Friday or a day that precedas a holiday.

* The administraton can call other staff meetings and attendance can be reguested
but not required.

The Board shall make available, whenever possible, in sach school building, a lunchroom,
rest room, and lavatory facilities exclusively for teacher use. Af least one room,
appropriataly furnished, shall be reserved for use as a faculty iounge.

The Beard agrees to provide the following whenever possible:

1. Reasonable (as determined by the Board of Education) materials to aid teachers in
preparation and presentation of instruction.

2. Paved accesses ang parking facilities and an area to be reserved near each
building for the ioading and unloading of materials and sguipment.

3. Telephone facilities for professional and/or other reasonable purposes. Teachers
are to pay for any personal toll calls. Telephonas should be used at times when the
use thersof does not interfere with the teaching assignment except in the case of
an emergency. If the call is confidential in nature, the principal shall make a phone
available that may be used privately. in the event this privilege is abused, the
building principal shall take steps necessary to correct the abuse.

4, A desk for each classroom teacher.

5. Space which can be locked shall be provided for teacher's personal articies.

8, Storage space In each classroom and/or building for instructional materials.

7. A “"teacher edition” when pracilicable, or a copy of each text used in the subject

matter a teacher is assigned to teach.
All teachers are required to prepare and keep up-to-date records of their students’

progress, lesson plans, and such other necessary recoerds and/or information as may be
required. Cumulative records shall be kept up-to-daie. Building principals may request at

12



Section J:

Section K

Section L

any time that all of 2 teachear's records be delivered to the principal's office for
inspection and verification as soon as teaching responsibilities permit.

The assignment of duties to non-certified employees shall be the responsibility of the
principal. The assignment of such emplovees to a classroom, study hall, iibrary, cafeteria,
playground or any other area over which a ieacher has primary responsibiiity will be made
after the building principal has conferred with the teacher or feachers who are

charged with the supervisory responsibility of the students. In the event a non-certificated
employee Inferferas with a teacher in the execution of his responsibiiities, the teacher shail
notify the building principal of the inferference and as soon thereafter as is reasonably
possible submit a signed wriiten report of the incident setting forth all of the facts and the
teachers recommengation.

The Board recognizes that the pupil-teacher ratio is an important aspect of an effective
educational program. The Board agrees that where in its judgment, smaller classes wil
enhance the learning opporiunities of the pupils, it will continue its efforts to maintain class
size as much In keeping with this necessity as is dictated by the financial conditions

of the District, the buiiding faciliies available, the availability of qualified {eachers and the
best intarest of the District as administratively deemed feasible. When the number of
students in attendance in a K-8 classroom is thirty (30) or more as of the September official
count day, the Board of Education will compensate the teacher $12.50 per hour upon
written notification from the ieacher to the building administrator. The building administrator
shall have a two day grace period for the Board to meet the requirements of this section for
the classroom with thirty (30} or more students. When the number of students assigned o
teachers 7-12 having sections with thirty-three (33) or more (except music, band, or P.&)
as of the September official count day, the Board of Education will compensate the feacher
$12.50 par hour upon written notification from the teacher to the building administrafor. The
building administrator shall have a two day grace period for the Board to meet the
reguirements of this section for the classroom with thirty-three (33) or more students. The
Board may assign aides to any teacher when, in their opinion, an aide is needed. i shall be
the teacher's responsibility to provide written notification to the bullding administrator if the
students in attendance falls below this regirement. Failure to provide written netification
shall require the teacher to reimburse the District for the amount paid during the period
students in attendance were beiow this requirement. The classroom limits shall not appiy to
flexible grouping, team time or other mutuatly agreed upon programs.

An elementary parent-tzacher conference on released time will be scheduled for each
elementary student on 2 day designated at least once each semester for the purposs of
reporting fo the parent a student’s progress and to promots better communications between
the eacher and the parent. The conference will be fifteen (15) minutes in duration. A copy
of the parent-teacher conference schedule will be filed in the principal's office to ensure the
coordination of the schedule with other teacher's schedules.

The foliowing section will be implemented for the 2006-2007 school year. [t will be
evaluated for its effectiveness and possible revisions by the Administration and the
Associgtion no later than June 1, 2007. The process of secondary parent-teacher
conferences may be revised by mutual agreement.

Secondary parent-ieacher conferences shall be scheduied close o the end of trimesters 1
and 2. A third parent-teacher conference day is scheduied during trimester 3 and is a day
to provide teachers with appropriate time to contact and meet parents of students who are
not meeting academic expectations. At the seventh and eighth grade levels, the
conferences for trimesters 1 and 2 will be student-led conferences.

Parent-teachers conferences will be held on dates and in the format and schedule as
agreed to in Appendix B — Calendar.
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Section M:

Section N:

Section O:

The administration shall continue 1o support and assist teachers with respect to the
mainiznance, control and discipline in the classroom. Whenever it appears o the
administration and the teacher that a particular pupil would benefit from special counseling
or services of a social worker, iaw anforcament personnel, physician or other

professional person, the administration will take reasonable steps to the extent practical
and possible with respect to such pupl. Discipling matters which the teacher feels require
the enforcement of the discipline code shouid be referred to the building principal in &
manner consistent with the discipline code.

No departure frem these norms, except in the case of emergancy, shall be made without
prior consultation with the Association. In the event of any disagreement betwaen the
representative of the Board and the Association as {c the need and desirability of such
deviation, the matter may be processed through the professional grievance procedure.

All chalienges {c a teacher's assighmaent of a grade shall be handled in accordance with PA
1988 No. 232 (MCLA 380.1249) and Beard policy.
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Section A

Section B:

ARTICLE VI

PROFESSIONAL COMPENSATION

The salaries of feachers covered by this Agreement are set forth in Appendix A attached
hereto and incorporated in this Agreement. Appendix A is based upon & normal work load
during normal working hours.

Pay day for teachers shall be every other Friday throughout the calendar year, unless
teachers alect one of the following options:

1. Twenty-one (21) pay periods -- teachers shall notify the business office at least
thirty (30) days prior to the start of each school year.

2. Lump-sum pay — teachers wishing that the amount to cover the 21st to 28th checks
be issued as a final pay check on the next scheduled pay day following the
teacher's last work day shail give written notice thirty (30) days prior to the start of
each school year.

To the extent possibie, pay checks will be distributed on the last work day prior to a pay
day which fails on 2 holiday. During the winter and spring breaks, however, pay checks
will be avaiiable on the scheduied payday at the Administration office during designated
hours. This provision does not apply when normal conditions are interrupted due

to an emergency situation.

Except during days when school is not in session, pay checks wiill be placed in the
teacher's mailboxas by the beginning of the first teacher lunch period in sach building.
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Section A

Section B:

ARTICLE VIll

PROFESSIONAL GROWTH

Tuition Reimbursement

1

The Board will pay the actual cost of tuition for classes taken up to the current
charge. per graduate credit at Western Michigan University for tenured, bachelor
teachers enrolled in an approved advanced degree program.

Limits The Board limits its responsibility 10 @ maximum total payment of $7,500

per contract year (September 1 - August 31) for all {eachers involved. No teacher
shali receive payment for a second class unless the maximum fotal payment has

not been reached.

No Payment No tuition payment shal be in addition {o tuition paid under any other
grant or scholarship.

Prior Approval Prior approval of the course must be given by the Superintendent
on District provided forms.

Successful Completion To receive tuition reimbursement, evidence of successful
completion of the approved course with a minimal grade point of 2.5 or eguivalent
or a PASS or CREDIT if taken on that basis, must be presented to the
Superintendent.

Teachers on the MA and MA+30 salary schedule may quaiify for an additional $500 at Step
20 and $500 at Step 25.

1.

To qualify at Step 20, a feacher must earn five (5) approved graduate level credits
after reaching Step 17. Such credits must be approved in advance, in writing, by
the Superintendant or desighee.

To gualify at Step 25, a teacher must eamn five (5) approved graduate ievel credits

after reaching Step 20. Such credits must be approved in advance, in writing, by
the Superintendent or designee.
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Section A

Section B:

Section C:

Section D:

Section E:

ARTICLE X

ILLNESS OR DISABILITY LEAVES

At the beginning of each school year, each teacher shall be credited with ten (10) days of
leave, the unused portion of which shall ascumulate from year to year, not to exceed one
hundred sixty (160) days. Teachers not completing 2 full school vear shall have their
annual sick isave for that year prorated. When personal sick days are needed beyond
what an individual has accrued, those additional days shall be deducted from the teacher's
pay. The leave days may be taken by & teacher for the following reasons and subject to
the following conditions based on current court decisions:

1. Personal ilness or disability. The teacher may use all or any portion of his/her
leave to recover from his/her own illness or disability, which shall include, in par,
all disabilities caused or contributed o by pregnancy, miscarriage, abortion,
childbirth and recovary. Disabilites caused or contributed to by pregnancy,
miscarmiage, abortion, childbirth, and recovery therefrom shall be treated on the
same terms and conditions as are applied to other temporary disabilities, including
but not limited o those terms and conditions involving commencement
and duration of igave, accrual of seniority, reinstatement, continuance within
insurance programs, ete.

2. iliness in the teacher's immediate family, io include present spouse, scn, daughter,
mother, father or legal dependent.

3. When sick leave is to be used for a doctor's appoiniment, the teacher shall notify
the principatl of his intended absence at least twenty-four (24} hours in advance
except in cases of amergency. Such leave shall be in half day incremants.

Any teacher hired after the beginning of the school year shall accumulate one (1) day of
paid sick leave for each month he is under contract.

Upon request by the Board of Education, a teacher must submit & certificate from a doctor
indicating the nature of his iliness and 2 statement o the effect that such teachar is
physically or mentally abie to return to his classroom duties.

The Board shall furnish each teacher with a written statement at the beginning of each
school year setting forth the total accumulated sick leave credited to him.

in addition, each teacher shall be allowed two (2) days of personal leave per school year to
be taken a full day or half day at & ime. Both shall be for the purpose of permitting the
teacher o transact personal business provided arrangements for leave have been made at
teast twenty-four (24) hours in advance to the Superintendent's office and approved by the
Superintendent of Schools.

Except as sfipulated below, there will be no personal leave approved for the last day of
instruction before or the first day of instruction after any vacation or holiday. |fa CEA
member must have such a day off, the day off will be without pay. No more than six such
days off (District-wide} without pay for any single day of instruction before/after a holiday
and/or vacation shail be granted. [f more than six CEA members request such an unpaid
day off, days shall be awarded on a first comeffirst serve basls,

Additional considerations:

¢ |f an “Act of God" day occurs that keeps a CEA Member from being able to travel and
report to work on the first day after any vacation or holiday, the CEA member will be
required to notify their principal/ immediate supervisor as soon as is praciically pessible
and the CEA member wilt be allowed to use personal leave (if they have personal leave
accumuiated and availabie for use).
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Section F;

Section G;

»  Any CEA member calling in sick on the day immediately beforz or after & vacsation or
holiday will be required to provide a “certificate from a doctor indicating the nature of his
finess” as per Articie |X Section C.

In the event of an absence due to an injury or iliness which arises out of and in the coursa
of empioyment, the employer shall pay the bargaining unit member, at their requeast, the
difference between his/her salary and the weekly benefits received under the workers'
compensation act for the duration of thair sick leave benefits,

If an empioyee becomes disabled (as a result of a work related injury and/or disease) and
said employee returns to work within & calendar year, he/she is entitied to retum to his/her
same position. Otherwise, said employee is entitled to return to a position for which hefshe
is preperly certified and gualified upon recavery from that disability,

By the fourth Friday of each school year, at the discretion of the Association, each teacher
participating in the sick bank shall contribute one (1) or two (2) days of the foregoing sick
leave aliowance to a common bank to be administered by the Association. The Association
shall provide the District with the number of days remaining in the sick bank and the
teachers participating in the sick bank by the fifth Friday of each school year. Days in the
bank shall not exceed four hundred (400), with any in excess of four hundred (400) being
dropped at the end of each school year,

Teachers who have exhausted their accumuiated personal sick leave allowance may

make reasonable withdrawals, as determined by the Association, from the common bank
for personal iiiness or disabilities, provided that there are sufficient days in the bank, and
provided that no teacher may use more than sixty (80) days per incident, and sixty

(60) days per school year. The Association will, within five (5) school days, notify the
business office of each withdrawal from the bank. The bank shall b administered in
accordance with the guidelines in Appendix D. Said guidelines may be amended by the
Association with the prior approval cf the Superintendent.
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Section A;

Section B:

Section C;

Article X
Funeral Lesve

A funeral ieave exclusive of accumuiated sick leave, shall be granted, with pay for a period
not to exceed five (5) days per incident to attend the funeral of a teecher's immediate
family, to include the present spouse, son, daughter, father, mother, brother, sister,
grandchildren, and stepchildren,

A funeral leave, exclusive of accumuiaied sick leave, shall be granted with pay, If approved
by the Superintendent, for 2 period not to exceed one (1) day per incident, to aftend the
funeral of a parson whe, in the past and over many vears, has had an immediate family-liks
refationship with the teacher.

A funeral leave exclusive of accumuiated sick leave, shall be granted with pay for a period
not to exceed fwo (2) days to attend the funeral of a teacher's son-in<aw, daughter-in-law,
sister-in-law, and brother-in-law, mothar-in-law, father-in-law, and grandparents.

If an employee or former employee of the district were 1o dig, the Cassopolis Education

Association and the District, in partnership, shall make all reasonable efforts so that staff
deemed necessary shall be releasad to attend the deceased’s funsral,
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Section A

Section B:

Section C:

Section D;

Section E:

Section F:

ARTICLE XI

FAMILY CARE LEAVES

Subject to the provisions herein, the Board shal! grant the following unpaid leaves of
absence, which may be extended at the Board's discretion:

1. Maternity Leave. A leave for a pregnant teacher which shall commence either at
the end of her disability period due to pregnancy, or as provided in subsection 2
below.

2. Chilg Care Leaves. A leave so that the teacher may tend primarily to the care of
his/her child.

Teachars requasting such leaves shall make application to the Superintendent twe
(2) months prior to the effective date of such leave.

3. Adoptive Leave. A leave so that the teacher/foster parent may tend primarily to
the care of a pre-school age adopted child.
Teachers requesting such leaves shall make application to the Superintendent at
least one (1) month prior to the effective date of such leave.

4, Family Care Leave. A leave granted so that a teacher may tend primarily to the
care of an il or disabled parent, chilg, or spouse. Teachers requasting such leaves
shall make appiication to the Superintendant at least two (2) months prior to its
effective date, except in cases of emergency.

Any of the above leaves may be granted consecutively or for similar purposes at
the discration of the Beard.

Child care, adoptive and family care leaves shall commence at the beginning or ending of a
marking period, semester, or school year, as determined by the Board, considering
individuai circumstances.

Such leaves shall be granted for a period not to exceed one (1) year, but may be extended
at the Board's discrefion.

If leave under this Article is eligible for Family Medical Leave Act leave, such leave shall be
concurrent with FMLA leave under Beard of Education Policy 3430,

A teacher shall give written notice to the Board of histher intent to return by April 1 or sixty
{80) days pricr to the terminaticn of said leave, whichever is soonar,

Such leaves will be granted without compensation, experience credit, or sick leave
accumulation. Upon returning from such leave, the teacher will ba restored to his/her
former step on the salary schedule as when he/she left, shall retain seniority and be entitied
to benefits accrued prior fo said leave. A CEA member who completes a family leave

that extends for one year or more shall not accumuiate or lose any seniority during that
lsave.

A teacher whose leave is for less than ninety (20) days shall be reinstated to his/her former
position upon returning. A teacher returning from a leave of ninety (80) days or longer shall
be returnad to a position for which hefshe is qualified.

Failure to return from such leaves at the time specified shall be conclusively deemed a
resignation unless mutually agreed upon by the Beard and the teacher prior to said date.
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Section A

Section B:

ARTICLE XiI

SABBATICAL LEAVE

Sabbatical leave shall be granted to any teacher of the schoo! District.
Qualifications which shouid be met by the persen applying for
sabbatical leave are;

1.
2

~Nom

Appiicant must hold a iife or permanent type certificate.

Applicant must have seven (7) years of satisfactory service as a full-time teacher in

the Cassopolis Public Schools.

Subsequent sabbatical ieave may be authorized after eligibiiity has been re-

esiablished by service of an additicnal seven (7) years of satisfaciory service as a2

fulitime employee,

Sabbatical leave may be granied for a period of not less than one (1) full semester

nor more than two (2) fuil consecutive semasters.

A teacher shall file a written agreement stipulating that he will remain in the service

of the Cassopolis Public Schools for 2 period of at least one {1) school year after

the expiration of such leave.

Reguest must be made ninety (90) days prior to beginning of leave,

No more than two (2} teachers may be on sabbafical leave during any year, basad

on the order in which the applications are received.

Sabbatical leave may be granted for one (1) of the following reasons:

a. Formal study at an accredited college or university toward an advanced
degree.

b.  Research work under guidance of competent research personnel.

¢.  Special program as recommended by a commitiee composed of the
Superintendent, the building principal, the President of the Association, and
the requesting party and approvad by the Board of Education.

The following conditions pertain to the sabbatical leave.

1.

The compensation of the teacher on sabbatical leave shall be twenty-five (25)
percent of the salary he would receive if on active staff status for the pericd in
which the ieave is effective.

Payment of saiary to a teacher on sabbatical leave shall be made in accordance
with the provision of the Board.

A term of sabbztical leave shall entile a teacher to an automatic saiary scheduled
increment at the beginning of the next full year of school following his return to
service n the system.

The sick ieave policy shall apply to teachaers on sabbatical leave.

A sabbatical leave granted to a regular teacher shall alsc appear as a leave of
absence withoui pay from all other school activities.

Teachers on sabbatical leave shall be allowed crecit toward retirement for time
spent on such ieave in accordance with rules and regulations established by the
Michigan State Beard of Control of the Public School Employee Retiremant Fund,

A teacher upon retumn from a sabbatical leave, shall be restored to his teaching
position or 2 substantially equivalent position.

Said teacher shall be entitled to participate in any other benefits that may be
provided for by ruies and regulations of the Board of Education made pursuant to
law.

If a teacher completes the planned program of the leave, buf dees not return to
service in the Cassopolis Public Schools, he shall, within twe (2) years, repay to

the Board of Education the amount received by him during the sabbatical leave,
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Section A

Section B:

Section C:

ARTICLE XIII

HEALTH AND HARDSHIP

The Board of Education shall grant leaves of absence tc teachers for reasons of haalth.
Such leave shall be granted for & period not to exceed one (1) year, but may be extended at
the Board’s discretion. A teacher shall give written notice to the Board of his/her intent to
return by April 1 or sixty (60) days prior to termination of said leave, whichever is sooner.

Such leave shall be granted upon the recommendation of a physician's statement certifying
the ieacher's inability to continue the position. Such leave shall be without compensation,
experience credit, or sick leave accumulation. !t shall be within the right of the Board of
Education to have a teacher examinad by a physician designated by the Board. Upon
acceptance of his/her application for return to pesition, said teacher shall be assigned to the
same posiHion or to one for which he/she is highly qualified.

A teacher returning to duty after an absance due to a contagious disease or 2 nervous or
menial disorder must present a fitness for duty staiement from 2 physician. The Board of
Education may reguire such a teacher to submit to an examination by a physician
designated by the Superintendant of Schools and/or the Beard of Education, to be paid for
by the Board of Education.
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Section A

Section B:

Section C:

Section I

Section E:

Section F:

Section G:

Section H:

Section |

ARTICLE XIV

POLITICAL LEAVE

The Board of Education shall grant, without pay, a leave of absence to any teacher who has
served a successful probationary period to campaign for, or serve in, a public office.

Since the time reguired to campaign for, or serve in, & public office varies greatly, the Board
of Education shall grant 2 leave of absence on an individual basis.

The teacher shall make a written reguest for & ieave of absence well in advance of his
political campaign.

The Board of Education shall give the teacher a written answer to the request for a political
leave no more than thirty (30} days after the written request has been received.

The Board of Education shall not be obligated to grant 2 ieave of absence for a longer
period than one (1) term of office or one (1) unsuccessful campaign.

Upon his return from ieave, the teacher shall be placed on the same step on the salary
schedule as he had upon his leave.

The teacher shail at all times during his campaign or term of office adhere to professional
gthics.

The teacher shall make clear his actions dc not represent the views of the school system.

A teacher shall not use school materials, time, eguipment or facilities for personal political
advancemant.
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Section A;

Section B;

ARTICLE XV

MISCELLANEOUS LEAVES OF ABSENCE

Teachers who enter the military service by draft or enlisiment shall be granied a leave of
absence for that period, and at the conclusion of said leave, shall be reinstated in
accordance with all applicable provisions of the Selective Service Training Act and any
other law then effective.

Any teacher who must report for jury duty or who is subpoenaed io give testimony bafore
any judicial or governmental fribunal reguiring an absence from work from the District shall
be paid the difference between his rate of pay for time missed and any remuneration the
teacher may receive from serving such duty.
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Seciion A

Section B:

Section C:

Section D:

Section E:

ARTICLE XVI

GRIEVANCE PROCEDURE

A grievance shall be defined as any dispute regarding the meaning, interpretation or
application of the terms and provisions of this Agreement.

First Step. A teacher who believes he/she has a grievance shall first discuss the matier
with his/her principal personally or accompanied by an Association representative within ten
(10} school days after the firsi occurrence of the event or when the teacher first had
knowledge of such event. In the event the resolution of the matter does not iake place
within this ten (10) day period, the grievance must be reduced to writing and given to the
principal within five (8) school days afler the above ten (10) days has elapsed. Written
grievances shall contain the following:

1. It shall be signed by the grievani(s) or an Association officer in the event the Associafion
is the grievant,

It shall specify the article that was allegedly violated.

it shall contain & synopsis of the facts giving rise to the allegation,

. It shali contain the date of the alleged violation.

. it shall specify the relief requested.

Urs W

Second Step.

1. | no decision is rendered within five (5) school days of filing the written grievanse with
the principal, or if the princinal's dispesition is unsatisfactory to the grievant, the grievant
or the Association may, within five (5) school days of the disposition, file said writien
grievance with the Superintendent. Within five (5) school days of receipt of the written
grievance, the Superintendent, or his designated representative shall mesat with the
grievant and/or Asscciation representative. Within five (5) school days afier this
meeting, the Superintendent or his designated agent shall render his decision in writing,
transmitting  a copy to the grievant, the Association, and the building principal in
which the grievance arcse.

2. A grievance filed by the Association wili begin at Step Two, the Superiniendent's level,
and shall be presentad in writing, as stated above, within ten (10) school days of the
occurrence of the event precipitating the grievance or when the Association first had
knowledge of the event.

Third Step.  [f the grievance is not settled at the preceding step, it may be submitted to
binding arbitration. Within fifteen (15} school days of the receipt of the Superiniendent's
answer, the party choosing to arbitrate must give written notice to the other party of their
intent to arbitrate or the grievance shall be dropped.

The grievance shall be submitted for arbitration to the American Arbitration Association
(AAA) in accordance with its Voiuntary Labor Arbitration Rules. An arbitrator shail be
selected in accordance with the rules of AAA.

Upon selection by the parties, the arbitrator shall conduct the arbitration hearing and other
related matters in accordance with the rules and regulations of the American Arbitration
Association.

If the grievance has nct been submitted to arbiiration within said fifteen (15) school day
period, it shall be considered as being withdrawn by the Association. The arbitrator shall
have no authority to add to, subtract from, change or modify any provisions of this
Agreement but shall be iimited solely to the interpretation and application of the specific
provisions contained herein. The decision of the arbitrator shall be final and binding upon
the parties hereto. The expenses and feas of the arbitrator and the American Arbitration
Asscciation shall be paid by the loser.
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Section F:

Section G:

Section H:

Section [;

Section J.

in the event any teacher under the jurisdiction of the Association shall be discharged from
his employment from and after the date hereof and he believes he has bsen unjustly
discharged, such discharge shall constitute a case arising under the laws of the State of
Michigan to include the Tenure Act of 1837, as amended.

No grievance concerning the dismissal of a probationary teacher due fc unsatisfactory
performanse of his/er classroom duties and responsibilities shall be advanced beyond the
Second Step of the grievance procedure contained herein. The Association shall have the
right, however, to advance the grievance of a probationary teacher to arbitration if the
grievance s not based on unsatisfactory classroom performancs.

The presentation and discussion of grievances provided for in this Article shall take place
outside of the regular school hours, except during the first two (2) steps of this procedure
{Sections B and C of this Article), which will be held during school hours so long as all
persons involved can so meet without interference with their assigned duties. The
schedulding of arbitration shall be subject to agreement by the parties and the arbitrator.

in the event grievances filed undar this Article shall not be satisfactorily settled during the
school year, they shall continue after the end of the school year with the weekdays,
Monday through Friday, being as if they were school days in determining the time iimits set
forth above as long as the administrative offices are open on said days.

Timelines may be extended by mutual writien agreement between the parties.

tndividual empioyees may not arbitrate grievances.
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Section A:

Section B:

Saction C;

Section D:

ARTICLE XV

INSTRUCTIONAL COUNCIL

The Board and Association recognize that there are certain matters that need continuing
study and improvement relating to the school instructional pragram. It is agreed that the
parties will continue to operate whereby the administration and teachers may recommend
and suggest desirable changes and innovations in teaching methods and technigues, class
compesition, curriculum, and other phases of the instructional program.

The Instructiona! Council shall be composed of all administrators, o include the
Superintendant, department chairpersons, grade level represeniatives, and the President of
the Association or his/her designated representative, 2s well 2s three (3) at-large
noncompensated teachers {one {1) from each building) fo serve & term of one year but not
rmors frequently than once every three (3) years. The Superiniendent and CEA President
will mutually agree upon appeintments.

The Instructional Council shall hoid its organizetional meetings under the chairmanship of
the Superintendent prior to September 15 of each year for the purpose of eiecting a
permanent chairperson and other officers, and to establish regularly scheduled meetings to
be held once per month September through May. Reports of each mesting, prepared by
the chairperson, shall be directed to the Board. In no event are such meetings to be used
for the discussion of existing grievances, matters properly within jurisdiction of any other
estabiished committee or by either party to demand any modification of this Agreement.

Additional ad hoc commiitees or subcommittees may be added as deemed necessary by
the Instructiona!l Council.
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Section A

Section B:

Section C;

Section D:

Section £

ARTICLE XVIII
PROFESSIONAL ADVISORY COMMITTEE

A professional advisory committee shall be established fo meet on a regular basis in an
attempt to maintain open communication befween the Board and Administration and the
teachers and to establish a vehicle for handling general professional concerns of both
parties provided that said concarns have not been resolved at the building level after
reasonable attempts have been made to do so. In no event are said meetings to be used
for discussions of existing grievances, properly within the jurisdiction of an established
commitiee, or to pursue a modification of the Master Agreement.

The PAC shall be compoesed of the Superintendent, the building Principals, the Association
President, and the Associalion buiiding representatives. Board members may be asked to
attend said meetings by either parly and may do so ai their discreticn, although no more
than three (3) shall atfend any one meeting.

The PAC shall meet regularly two (2) times a year at a date and time establishad by the
commitiee once each during the months of October and March. Additional meetings of the
PAC shall be convened at the request of the Superintendent and Association President.
Each meeting will be chaired alternately by the Superintendent and the Association
President, beginning with the Superintendent.

A written report of the mesatings shall be made jointly by the Superintendent and the
Association President fo the Board within a week of each mesting, if possibie.

The PAC may make recommendations to the Board regarding such concerns provided

such recommendations are endorsed by both the Superintendent and the Association
President,
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ARTICLE XIX

LAYOFF AND RECALL PROCEDURE

Section A © Should the Board determine that a layoff of persennel is necessary, the foliowing procedure
shall prevail:

1.

The Board shall give a minimum of forty-five (45) calendar days prior notice of
layoff to the individual involved,

Layoff Procedurs. SENICRITY

a) There will be one (1) seniority list maintained on & District-wide basis.

s) Amcopy of this seniority Hst will be presented fo the CEA no later than October
1

c) Seniority shall accrue from the date and time of hire. A signed form, provided
by the Superintendent or his/her designee, will be used to datermine the date
and time of hire. A copy will be forwarded to the CEA President. A tender may
be accepied before Board action is taken.

d} Seniority shall be awarded in increments of % (one-fourth) of a year, based on
the amount of the school day/year worked.

+0-25% of the school day/year worked = ¥ vear seniority

+26-50% of the school day/year worked = 2 year seniorty

«51-75% of the school day/year worked = % year seniority

278-100% of the school dayfyear workad = full year of seniority

g) Any part-lime employment of 2 CEA member for a full school year prior fo the
2000-2001 school year shall be construed as a full yaar of seniority.

f) The administration will present a draft copy of the seniority list to the CEA
President, and each buliding representative on or before September 10" The
CEA will be responsible for securing the initiats of each CEA member on a
draft of the seniority list on or before September 23™, The initiais of the CEA
members will indicate their agreament with the information about their
circumstance on the draft list.

g) If a draft seniority list includes a mistake, it is the responsibility of the CEA
member to indicate the mistake and provide documentation to support their
claim.

h) Any grievance with regard to accumuiated seniority must be initiated no later
than ten (10) days after the final senionity list is provided to the CEA,

f) Iftwo CEA members share the same date and time of hire, the feacher with
the most teaching experience outside of Cassopolis Public Schools shall be
considerad to have greater seniority.

iy 1 two (2) CEA members are still tied in seniority, & drawing of straws shall
occur, but only if necessary to determine a benefactor of having greater
seniority than the other CEA member. The drawing of straws will be done with
any affecied CEA member present. The drawing of straws will be held at a
reasonable date, time, and place. This process will be supervised by the
Superintendent, with the CEA President and Chief Negotiator invited to attend.

k) The CEA will hold the Board of Education harmiess on any claims of loss by
any CEA member with this method of accumulating seniority.

f. To the extent permitied by taw, probationary employses shall be aid off
first, provided there is a tenured teacher who is certified anag gualified
to perform the duties of the position being vacated by the probaticnary
teacher, unless such position is being eliminatad altogether.

ii. If further reduction is necessary, then tenured teacher(s) in the specific
position(s) being reduced shall have the right 1o replace the least
seniored teacher within the nofified teacher's area of certification and
gualification.
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Section B:

Section C:

3. If for any reason the Board anticipates a reduction in staff, it shall, before taking
action, consult with the Association to give it the opportunity to make
recommendations regarding priorities to be followed. Such recommendations shall
not be binding upon the Board, but will merely serve as suggested guidelines,
except that procedures as outlined in the contract shall be foliowed.

Changes in a teacher's certification while on layoff shall not affect the teacher's status
during the layolf period. Teachers subject fo layoff for the following schooi year shali not
lose their fringe benefits or previously earned salary over the summer monihs negotiated
under this Agreement, nor their individual or supplemental employment contracts.

Recall Procedure. The Board shall recall teachers in the inverse order in which they were

laid off provided that:

1. The teacher is certified and qguaiified tc perform the duties of the position to be
staffed.
2. The obiigation to recall a teacher shall terminate twenty-four (24) months following

layoff or upon the failure of the teacher to report his acceptance of the offered
position within fifteen (18) days from the date of notice of recall {urless an
extension is granted by the Beard in writing), whichever shall first occur, Notice
shall be given to the teacher at the last address furnished the Board by such
teacher in writing. Notice shall be sent to the teacher by registered or certified mail.



Section A

Section B:

Section C;

Section D;

Section E;

ARTICLE XX
VOCATIONAL AGRICULTURE TEACHERS

Length of Employment. The vocational agriculiure teacher{s) shall be emploved on a
twealva (12 } month basis.

Salary Determination. Vocational agriculture teacher(s) shall be employed on a twelve
(12) month basis, and shall be compensated financially at the same rate during the
summer months as during the period of the regular school year. Vocational agriculture
teachers' summer pay shall be computed on the basis of 52/37 of his appropriate
salary schedule step, as adopted within the master contract.

Vacation. Vocational agricuiture teacher(s) shall be granted three (3) weeks of paid
vacation per year.

1. Two {2} of these weeks shall be taken during regular summer school recess, with
these weeks being scheduled within the summer program and at the option of the
teacher.

2. The third week of paid vacation shall be taken either during the regular Christmas
or Spring vacation and may be divided within both at the option of the teacher.

3. The agriculiure teacher(s) will notify their building administrator of dates of
vacation.

Advance Study.

1. Vocational agriculture teacher(s) shall be entitled o three (3) weeks of advanced
study annually which shall include the two (2) week summer vacation peniod.

2. Al least once every three (3) years, an additional three (3) weeks of advance study

shall be made available. This, coupted with the one (1) week for advanced study
and the two (2) week summer vacation period in Section D, subsection 1, would
enable the teacher to participate in a six (8) week session for the express
purpose of expanding professional competence provided the teacher has agreed

to return the following year.

Class Preparations and Period Assignment,

1. Vocational agricutture teacher(s) shall not be reguired to conduct classes
necessiating more than four {4) preps per day during any given semester of the
school year,

2. Assuming six (6) class periods per day to provide for the department head:

a.  Nomore than two (2) periods of classroom instruction in one (1) day school
vocational agriculture classes, unless mutual consent of teacher to teach a
third class;

b.  One (1) period for supervised agriculture experience program, including land,
animal science and greenhouse laboratories.

3. Assuming six (6) class periods per day would provide for all other agriculture
instructors:
a.  Five (5) periods of classroom instruction in day school vocational agriculture
classes;
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ARTICLE XX/
DEPARTMENT CHAIRPERSON AND GRADE LEVEL CHAIRPERSON

Section A Incumbent chairpersons shall be given the choice to continue, based on a positive
evaluation. If a chairperson chooses not to continue, the members of the department/grade
level shall recommend to the administration a person for appointment as department
chairperson for the following year. If no agreement can be reached by May 1, the
administration may appoint.

Section B The position of the department/grade level chairperson shall not be considered as a
supervisory pesition.

Section C: The cepartment/grade level chairperson shall provide ieadership and coordinate
departmental activities including curricular review and instructional improvement and is
responsible for attending Instructional Council meetings.

Section D: Each chairperson will be furnished with a2 job description.
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Section A

Section B:

Section C:

ARTICLE XXl
GENERAL
There shall be no strike or withholding of services, during the kife of this Agreement.

If during the life of this Agreement, any of the provisions contained herein are held to be
invalid by operation of law or by any tribunal of competent jurisdiction or if compliance with
or enforcement of any provisions should be restrainad by such tribunal pending a final
getermination as to its validity, the remainder of this Agreement shal! not be affected
thereby. In the event any provision herein contained is so renderad invalid, upon written
reguest by either party hereto, the Board and the Association shall enter into collective
bargaining for the purpose of negotiating & mutually satisfactory replacement for provision,

This Agreement shall supersede any rules, regulations or practices of the Board which shall
be contrary to or inconsistent with the terms of this Agreement. If an individual contract
contains any language inconsistent with this Agreement, this Agreement, during its
duration, shall be controlling. The provisions of this Agreement shall be incorporated into
and be considered part of the established policies of the Board. During the term of this
Agreement the parties may mutually agree to enter into supplemental agreements which
must be reduced to writing and signed by the parties hereto to be valid.



ARTICLE XX
DURATION
Either party may terminate this Agreement as of August 15, 2008, by giving written notice fo the other party on or
before May 1, 2008. If neither party shall give notice to terminate this Agreement as provided above, the Agreement
shall continue in effect for successive periods of one (1) year, unless and until written notice of termination is given
on or before May 1 on any subseguent contract anniversary date.

in Witness Whereof, the parties have executed this Agreement by their duly authorized representative the day and
year first written above.

A Kime, C\ &}*Eh W’y ’
rfianni of thﬁ %X%/ President e Associgfion
and z aﬂ“&‘l :

Secretary of the Board Uniserv Director,
BCEA-MEA-NEA

"DISTRICT" _ "ASSOCIATION"

Dot A Forpprs

Team Meddber

Team Member Tearh Member

Tear'rvMember Team Member

ember t Team Member




APPENDIX A
Section A: Basic Compensation

2008-09
Teachers shall receive a 1.5% increase on ihe salary base.

BA BA=+18 MA MA+30
$32,727 $33,708 $35 731 $37,180
$33,741 334,754 $36,839 $38,312
$34,787 $35,831 $37,081 $38,500
535,865 335,942 $39,158  §40,725
36,078 $3BOBT\=rsVse  $40372 941,987
338124 $39,288 541,624 343,288
$382,306 $40,485 342 914 344 531
540,524 $41,740 344 244 346,014
$43,034 $45 816 $47,441
344 368 347,030 $48,911
$45,743 $48,488 $50,428
347,161 $49,091 351,981
348,623 $51,541 $583,6802
$50,131 $53,139 355,264
$51,685 $54 788 356,877
$53,287 $56,484 $58,744
$54,939 $58,235 560,565
$56,642 $60,041 562,442

*Note: Beginning in 2001-02 Step 1 is for calculation purposes only. Salaries begin on
Step 2.

Longevity Pay:

Teachers shall receive the following longevity pay:
Step 20-24 3750

Step 25-28 $1,000

Step 30-34 §1,250

Step 35+ $1,500
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-
3, Recognition on the salary schedule for completion of requirements for the BA+18, MA degres or MA+30

degree (subject to subsection 4 below) shall be made at the beginning of the first semester following such
academic advancement, subject fo the foliowing guidelines:

a. The teacher shall, not later than the beginning of the semester following completion of the
requirements, submit proof thereof to the Office of the Superintendent.

b. if proof is not provided pursuant to (a) above, an adjustment in basic compensation shall in any
event take effect at the beginning of the semester following submission of such proof.

c. An adjustment in basic compensation which takes effect at the beginning of the second semester
shall be prorated.

All teachers who have obtained a Masters + 30 by the beginning of the school year shall be placed
immediately on that column at the proper step,

All teachers on a University approved course of study at the beginning of the school year, shall be placed
on the MA+30 column for the following school year upon presentation of proof that he/she has completed
those hours.

All teachers obtaining thirty (30) hours above a Masters, must obtain those hours in courses approved by
the Beard in order fo be placed on the MA+30 column.

A teacher desiring course approval shall petition a committee consisting of two (2) teachers of the
petitioners choice, the Superintandent or his designae, and the petitioner's principal. The committee will
take its recommendation to the Board for its consideration and approval.

Credit on tha salary scheduie may be given at a rate of one (1) year credited for every one (1) year of
experience to a maximum of ten (10) years. Experience shall be defined as teaching under a regular
teaching contract in a K-12 public or private school district and/or in a posifion requiring state certification.

All teachers as of July 1, 2008, who are abcve Step 8 on tha BA column shall be maintained at their current
salary until they have completed sufficient graduate hours o be placed on the BA+18 column.

Credit on the BA+18 column shall be granted for ali graduate credit hours succesfully completed at an
accredited university after the date that the BA degree was earned. Graduate credits earned while an
empioyee at Cassopolis Public Schools must be approved in advance to obtain credit on the MA or MA+30
column.

Section B: insurance,.

In addition to the preceding salary schedules enumarated, the following benefits shall be provided according to teacher
eligibility;

1.

Each teacher shall have the right to choose sither Plan A or Plan B as describad below.

MESSA PAK Choices | Health insurance Plan A s provided by the Board of Education with the following

timitations:

PLAN A

HEALTH MESSA Choices |l with 10/20 prescription drug card
DENTAL DELTA DENTAL B80/80/80 $1200; 80: $2000
VISION VSP-3

LIFE $20,000 AD&D
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APPENDIX A

Section C:

Section D;

{continuad)

individuals may choose to stay with the Super Care 1 program for the duration of this Agresment, but wil
have to pay the difference betwean the Choices !l pak rate and the Super Care 1 pak rate in addition o
the monthly co-pay that everyone will pay.

PLAN B

DENTAL 80/80/80 $1200:80: $2000

VISION V3P-3

LIFE $20,000 AD&D

COST. Plan A cost fo the teacher shall be 4% of the premium per month.

Cost fo part-time teachers will be pro-rated according to their assignment.

Should 2 teacher not be eligible for health insurance under the plan provided by the Board at the fall
enroliment time, but later becomes sligible he shall be enrclied when he notifies the Baard of his later
eiigibllity, provided that the notice given is within thirty (30) days of his becoming eligivle. His eligibility for
enroiiment and the benefits available shall be the same as if the enroliment had taken place at the
normal enrolliment time.,

Teachers whe select MESSA PAK B shall be eligible for a cash option equal to the MESSA Super Care 1
single subscriber premium amount per month through the section 125 plan outlined baiow.

in the case of husband and wife both employed in the system, the person carrying the hospitalization
insurance shall be at their option.

Part-time Teachers. The contribution of the Board for fringe benefits on behaif of part-time teachers
shall be proportionately reduced, provided that no contribution toward group health and medical
insurance or group term life insurance shalt be made for a teacher whose hours of employment are
iess than those required by the insurance carrier for membership in the group.

Tax sheltered annuities shail be availzble at the teachers expense,
Section 125 Plan will be implemented as follows:

The Employer shall provide a cash option in lieu of health benefits. The cash option amount shall be as
specified in the pian document.

The amount of the cash payment received may be applied by the teacher to a tax-deferred annuity. To
elact a tax-deferred annuity, the feacher shall enter into a salary reduction agreement.

Al cost relating to the implementation and administration of benefits for teachers under this program
shall be borne by the Employer. The section 125 administration shail be provided by MESSA optional.
The Employer shall enter into a MESSA optional administrative services contract.

Furthermore, the employer shall previde a premium contribution plan. To elect 2 premium contribution
plan in the amount per contract agreement, the teacher shali enter into a salary reduction agreement.

Retirement. The Board will pay the contribution to the Retirement System for Public School
Employees as reguired by law.

Any employee retiring (as defined by the Michigan Public School Empioyees Rstirement System)
shall be paid the following for all unused accumulated sick leave.

tray 0 to Day 100 will be paid $30 per day.
Day 101 tc 180 will be paid $45 per day.

Maximum pay under this current agreement will be $5700.
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APPENDIX B

CASSOPOLIS PUBLIC SCHOOLS
2008-2009 SCHOOL CALENDAR

Tuesday, August 15 -~
Friday, August 22 {4 days)

All Staff Inservice

Thursday, August 28

New Teacher Work Day

Monday, September 1

Labor Day Holiday

Tuesday, September 2

All Teacher Work Day

Wednesday, September 3

First Day for students

Thursday, November 13

Parent-Teacher Conferences; No School for Students

Friday, November 14

Parent-Teacher Conferences; No School for Students

Wednesday, November 26

Half day for Students and Staff

Thursday, November 27 -
Friday, November 28

Thanksgiving Recess

Friday, December 19

tast Day of School before Winter Break

Monday, January 5

First Day of School after Winter Break

Friday, January 16

Parent-Teacher Conferences Grades 7-12; Records Day K-6;
No Schoot for Students

Monday, lanuary 19

Martin Luther King, jr. Day -
No Schootl for Students or Staff

Monday, February 16

President’s Day -
No Schoot for Students or Staff

Thursday, February 26

K-6 Parent-Teacher Conferences; 7-12 Inservice -
No School for Students

Friday, February 27

Grades 7-12 Records Day; K-6 Parent-Teacher Conferences;
No Schoo! for Students

Friday, April 3

Half Day for Students and Staff

Monday, April 6 -
Friday, Aprif 10

Spring Break

Thursday, Aprif 16

Lakeland Conference Fine Aris Festival; K-6 staff inservice,
7-12 staff Parent-Teacher Conferences; No School for
Students

Monday, May 25

Memorial Day - No School for Students or Staff

Friday, May 29

Half Day for Students - Exams

Monday, June 1

Teacher Work Day
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APPENDIX B (continued)

Days in session by morth are:

2008-08

Teachers Students
August 4 + New g
September 21 20
October 23 23
November 18 18
December 15 75
January 19 18
February 19 17
March 22 22
Aprit 17 16
May 20 20
June 7 0
Total 179 187

The 2008-09 Elementary schedule providas 42 days in the first marking period (ends October 28), 42 days in the
second marking period fends January 15) - 84 days first semester), 41 days the third marking period (ends March
20), and 42 days in the final marking period (ends May 23) -83 days in the second semester.

The 2008-09 Jr./Sr. High Schoo! Scheduls provides 57 days in the first irimester (ends November 21), 53 days in
the second trimester (ends February 25), and 57 days in the last trimester (ends May 29),

Two (2) days are provided for parent conferences K-12 (November 13 and 14),
Two (2) additional days are provided for parent conferences 7-12 (January 16 and April 27).
Two (2) additional parent conference dates for Grades K-6 (February 26 and 27).

Two (2} half days are provided &s compensation for teachers having evening parentfeacher conferences (Nov. 26
and April 3).

Principals and staff shall develop a mutually agreeable exarn scheduls for each building,

187 student days; 179 work days for refuming teachers; 180 work days for new teachers

Section B: Scheduled days of student instruction which are not held because of cenditions not within the
control of school authorities, such as inclement weather, fires, epidemics, mechanical breakdowns,
ot health conditions, (as defined by cify, county, or state health authorities) will be rescheduled to
ensure that there are at least the number of days and/or hours of student instruction as is required
by Secticn 101 of the State School Aid Act and the rules of Michigan Department of Education. If
the contract year does not meet accreditation or state reguirements and a number of days and/or
hours must be added to meet these standards, teachears will, after negotiations between the Board
and the Assoclation to schedule such days and/or hours, meet these standards without additional
compensation. Teachers will receive their regular pay for days that are cancelled but shall work on
the rescheduled days with no additional compensation. The rescheduling of days shall be done by
the Board.

The parties further agree that this contract provision has been negotiated with the intention of

complying with the above provisions of the State Ald Act and/or the Michigan Department of
Education fo ensure that the District will incur no loss of state aid.
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APPENDIX B

Section C:

Saection D:

Section E:

(continued)

Curriculum and special project work requested to be done by the Superintendent when school is not
in session will be reimbursed at $100 per day.

The number of siudent days and professional developrment days will be determined by stale
requirements. It is the intent of the Board to follow these reguirements. All professional
development days will be within the school calendar. However, if in an emergency, Board
requirements exceed state reguirements for professional development days or student days,
teachers will be reimbursed per diem of the BA step one salary schedule. If an emergency exists,
teachers will be notified 48 hours prior to the additional day unless a shorter notification period is
mutuatly agreed to by both the Board and the Association.

For a school year that begins with an expired contract, the calendar for the school year will use
dates corresponding to the previous school year. However, the placement and format of the
professional development days will be negotiated by the parties for the schoo! year, The total
number of days for the schoo! year shall be subject to negotiation.
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APPENDIX C

EXTRA DUTY COMPENSATION

Section A The pay for extra duties in this Appendix shall be based on a parcentage system. A teacher
will be paid a percentage of $30,500 for each extra duty in the 2008-2009 school year.

| ACTVITY 0-2 3-4 5-6
CLASS | 3% 20% 21%
Varsity Football Varsity Basketball
Varsity Wresting Band
CLASS | 1% 12% 13%
Varsity Football Assistant, Varsity (2) Track Varsity Tennis
JV Football Varsity Cross Country Co-ed Varsity Baseball
JV Baskatball Varsity Soccer Varsity Softball
Varsity Wrestling Assistant Varsity Golf Varsity Volleyball

Plays Fall Plays Spring
Yearbock Advisor {without a class)Freshman Basketball Augitorium Manager
Varsity Sideline Cheerlsading foctball Varsity Sideline Cheerteading Basketball
CLASS I 7% 8% 8%
JV Volleyball JV Cheerieading football  JV Cheerleading b'ball
JV Baseball Assistant Varsity Track
JV Softball Freshman Volleyball
CLASS IV 6% 7% 8%
Jr. High Wrestling Jr. High Volleyball Technical Director (Piays) fall
Jr. High Cheerleading Technical Director (Plays) spring
Jr. High Basketball Jr. High Football
Jr. High Track Student Council (9-12) National Honor Society
Baseball Assistant Softball Assistant
CLASS V 3.5% 4.5% 5.5%
Junior Class Advisor Newspaper Yearbook (with & class)
Senior Class Advisor Pre-K-6 Grade Level Chairparsons
7-12 Department Heads Student Council 3-8, 7-8 FFA Advisor
CLASS Vi 2.5% 3.5% 4,5%
Afro Club Spanish Ciub FFA Team Coaches
Thespians
CLASS Vi 2% 3% 4%
Freshman Class Advisor Spelling Bee for 4,5,8,7,8
Sophomore Class Advisor Science Olympiad MS,HS
CLASS Vill 1.5% 2% 3%
Varsity Club
SADD Spanish Honor Society Job Corps 3-8
Authorized Math Competitions (8, 7, 8, 9-12) Yearbook (K-2, 3-6, 7-8)
Elementary Music (3 performances) K-8 Elementary Drama
Elementary Technical Director (Plays/Musicals)
CLASS IX 5% 5% 5%
Matharama (3,4,5) Science Olympiad EL Young Writers Day(2,3,4,8,8)
Section B; Bus Supervision. If bus supervisicn goes beyond the teachar's normal teaching day

{excluding field trips, etc.), the teacher will be remunerated at the rate of $15.80 per hour.
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AFPENDIX C (continued)

Section C: Extra duty pesitions shall be compensated as heretofore provided. The Board may add or
delete positions during the contract period as it deems necessary. Af the Board's
discretion, multiple positions may be authorized within the sport or activity for the positions
iisted in Appendix C. A position not included in Appendix C shall receive such
compensation as determined hy the Board at the fime the position is approved after
consultation with the Association. Job descriptions and duties for each extra duty position
will be deveioped by the Association and approved by the Superintendent.

1.

Extra duty pesitions are annual appointments only. If an amployeee will not be
reemployed for a subseguent yaar, the empioyee will be notified in writing within ones
month after the end of his/her duties. An incumbent in an extra duty position will have
the choice to continue in that pesition, if the position continues to exist, and if the
incumbent has a positive performancs evaluation. The Board has the right to
discontinus any activity or position.

Teacher will be actively involved in the planning of all inservice programs. Teacher
invalverment will be channeled through the Instructional Council and/or School
Improvement Team. The primary intent of this section is to inservice groups including
but not limited to depariments, individual grade levelds, and curriculum committees. [f
needed, this may be expanded to a District-wide program.

Section D: When changing classification categories (example: Classification | to Classification 1iI),
experience will be granted if classification is decreased. f classification is increased
(example: Classification 1l to Classification |}, experience does not transfer. For the
purpose of these changes, all seniority will be granted to new categories.

Section E:-

Drivers Education

Director $23.00 per hour
All Instructors $22.00 per hour

Section F:  Mentors (per mentoree) — percentages are based on year of mentee, not year of mentor.

Year 1

Year? Year 3 Year 4

3%

2% 0.75% 0

For the first four (4) years of probationary empioyment in classroom teaching, the teacher shall be assigned to a
menior. The mentor shall be available fo provide professional support and guidance. Mentor teachers shall be
assigned in accordance with the following:

1.
2.

3.

Noo

Participation as & merior shall be voluntary.

Neither the mentor nor prebaticnary teacher shall be permitied to pariicipate in the
evaluation of the other.

Either the mentor or probationary teacher may request that the mutual assignment be
terminated prior to the conclusion of the school year.

There will be a required checkiist 1o be completed and signed by mentor and mentee.
A Mentor Guidelines Committee inciuding bargaining unit members and Administration
will determine duties and documentation {o be attached to this contract.

Mentors may be selected regardless of seniority.

The administration may go off staff tc select mentars

Members of the bargaining unit participating as mentors shall be

tenured unless agreed upon by the Superintendent and CEA President. If no member
of the bargaining unit is available to participate as & mentor, the District shall secure the
services of a mentor in accord with Section 1526 of PA 333,



APPENDIX D

C.E.A SICK BANK

ARTICLE IX, SEC. G: " By the fourth Friday of each school year, at the discretion of the Association, each teacher
participating in the Sick Bank shall coniribute one (1) or two (2) days of the foregoing sick leave allowance to a
common bank to be administersd by the Association. The Association shall provide the District with tha number of
days remaining in the sick bank and the teachers participating in the sick bank by the fifth Friday of each school
year. Days in the bank shall not exceed four hundred (400), with any in excess of four hundred (400) being dropped
at the end of each school year,

Teachers whe have exhausted their accumulated personal sick leave allowance may make reasonabie withdrawals,
as determined by the Association, from the common bank for personal ilinessas or disabilities, provided that there
are sufficient days in the bank, and provided that no teacher may use more than sixty (60) days per incident, and
sixty (60) days per school year. The Association will, within five {5) school days, notify the business office of each
withdrawal from the bank. The bank shall be administered in accordance with the guidelines in Appendix D. Said
guidelines may be amended by the Association with prior approval of the Superintendent.”

Unger normal and ordinary circumstances, teacher would not nesd more sick days than are provided for under the
Master Agreement The purpose of the Sick Bank is to provide additional days for extraordinary circumstances of its
members. Extraordinary circumstances are defined as those ilinesses or disabilities of more than three (3) days
duration.

L Raguirements for membership

A Effective the fourth Friday of September of 1978, any teacher wishing to join the Sick Bank will sign
the Application for Continuous Membership which will remain in effect from year to year until he/she
withdraws in writing or is no ionger employed in the system. The Application for Continuous
Membership form must be completed by new members and signed by a2 member of the Sick Bank
Committes prior to the compietion of the school day on the fourth Friday of September.

B. The number of sick days contributed by each member will be determined by the Sick Bank
Committee, but said numbear will not exceed twe (2) days per year. Any teacher new o the Sick
Bank program will donaie two (2) days the first school year.

1. If a teacher does not join the Sick Bank prior to the end of the school year, he/she will not
be eligible for membership in the Sick Bank until the fourth Friday in September of the
following school year.

2, In the event of an emergency, situations preventing a teachar new to the system from
making application for membership at the begirning of the school year, it shall be assumed
that said teacher intendad to join the Sick Bank and he/she shall be ligible to withdraw
from it in compiiance with its guidelines.

3. Any teacher hired during the second semester of the school year will be reguired to donate
one (1) day to the Sick Bank within two (2) weeks after starting work.
C. A person withdrawing from the Sick Bank will not be able to withdraw the previously contributed
days.
D. Forms may be obtained from Sick Bank Committee members.
E. Beginning with the 2000 —2001 school year teachers who join the Sick Bank will join under the

foliowing rules:
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{continuad)

1. During the first year of membership the feacher shall contribuie twe (2) days to the Sick
Bank. Teachers in the first year of membership o the Sick Bank will NOT be allowed to
withdraw from the 3ick Bank,

2. During the second year of membership the teacher shali coniribute one (1) or two (2) days
to the Sick Bank. Days contributed will be the same as for those teachers who joined Sick
Bank prior fo the 2000-2001 school year. A teacher in the second year of membership may
use no morg than one half (2) the number of days he/she has accumulated at the
beginning of the school year (minus the day(s) contributed fo the sick bank).

*third year: A teacher in the third year of membearship may use no more than one (1) times
the numbers of days he/she has accumulated at the beginning of the schoo! year (minus
the day(s) contributed to the sick bank).

*fourth year: A teacher in the fourth year of membership may use no more than one and
one half (1 %2_) times the number of days he/she has accumulated at the beginning of the
schooct year (minus the day(s) contributed 1o the sick bank}.

3. Beginning with the fifth year of membership, the teacher will be accorded full membership
rights to the Sick Bank.

Administration

A

A committee of four (4) C.E.A. members and one {1) chairperson appointed by the Executive Board
of the C.E.A. shall administer: the acceptance of the Application for Continuous Membership forms;
the regulations goveming withdrawals,; and the notification of said withdrawals to the Business
Office.

Nofification of the Business Office and the recipient of the sick days will be the sole responsibility of
the C.E.A. Sick Bank Committes.

Decisions regarding reguests for withdrawals of days from the Sick Bank will be made by a2 majority
(3) of the members of the Sick Bank Committee with in two (2) school days of the receipt by the
committee of the Reguest for Sick Bank Withdrawal form.

All regulations regarding Sick Bank withdrawals shall be made by the Executive Board of the C.EA.
in consultation with the Suparintendent.

All denials of requests for Sick Bank withdrawais may be appealed to the Executive Beard of the
C.E.A. at the subseguent regularly scheduled Executive Board meeting. Said meetings are
scheduled on the first Wednesday of every month.

Regulations for Withdrawals of Sick Days

A. Procedure

1.

2.

A teacher enrolled in the Sick Bank will not be covered by the bank unti! his own accumulated sick
leave has been exhausted. In addition the teacher must satisfy a one (1) day unpaid waiting period
per year. Said waiting period will be the first day requested from the sick bank. The unpaid day is
considered the first day of Sick Bank use, (i.e.; 3 day sick bank requesi = one (1) unpaid day, two
{2) paid days.

All requests for withdrawal will be filled out on the proper form and given to a member of the Sick
Bank Committee.
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3. Reguest for Sick Bank Withdrawal forms (written) must be received within 24 hours of the initial
absence requiring Sick Bank days except in the case of 2 medical emergency which must be
subseaquently be documented.

4. Itis the individual teacher's responsibility to see that the proper form is received by the Sick Bank
Committee within the allotted time.

5. Every mamber will receive one Request for Sick Bank Withdrawal form attached to the Sick Bank
Rules, Withdraw forms will also be available from the Building Sick Bank Representatives.

8. Withdrawal forms are not available at the Superintendant's Office nor will they be processed if
turned in to the Superintendent's Office.

B. Conditions

1. Initial requests for days will not be granted for less than three (3) nor more than ten (10) consecutive
days per request,

2. No teacher may use more than sixty (60) days per incident and sixty (80) days per year. Reguest
for Sick Bank Withdrawal forms must be submitted at ten (10) day intervals with each request
accompanied by a doctor’s statement. Said statement must include a medical reason for the
absence.

3. Reguests may be for an iliness through which you have exhausted your accumulated sick days,

4. ANY TEACHER RETURNING TO WORK BEFORE EXHAUSTING THE ALLOTTED SICK DAYS
MUST NOTIFY THE SICK BANK COMMITTEE THE DAY OF RETURN SO THAT THE DAYS NOT
USED MAY BE RECLAIMED BY THE BANK

5. Ateacher withdrawing days from the Sick Bank must submit tc the Committee at the time of the
reguest g written medical report indicating the necessity of each withdrawal. Said statement must
include a medical reason stating reason for absance.

€. Pregnancy-related disabilities are covered by the Sick Bank if documented by the attending
physician,

7. Elective surgery (that surgery which can be performed during vacation periods) will not be covered
by the Sick Bank.

8. Injuries covered by Workman’s Compensation do not qualify for Sick Bank withdrawals.

9. Ifthe foregoing regulations are not adhered to, the request for withdrawal will automatically be
denied,

= NQOTE: Be sure to keep the attached form in case of emergency. Four (4) copies of this form must

be turned in to the Sick Bank Committee for each request.
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Teachers Copy

Sick Bank Committee Copy
Principal’'s Copy

Business Office Copy

L

CASSOPOLIS PUBLIC SCHOOLS

REQUEST FOR SICK BANK WITHDRAWL

To Cassopeolis Education Assoclation
From:

Teacher
Total days requested Dates

Teacher's Signature

*NOTE: Be sure to attach a doctor's statement.

(Do not write beiow this line.)

Reguest Grantad Request Denied

Reason for refusal

Total number of days withdrawn by member inciuding this request:

Total number of days remaining in Sick Bank:

Committee Chairperson

APPLICATION FOR CONTINUOLS MEMBERSHIP

IN THE C.E.A SICKBANK

l, , agree to join @ mutual Sick Bank which shail be administered by the Cassopolis
Education Association. The number of days per year that | contribute will be determined annually by the Sick Bank
Committee according to the needs of the Sick Bank. Said contribution will not exceed two (2) days per year. | am
aware that my resignation from membership in the Sick Bank during the school year will neither enable me to
reciaim the days | have donated nor make me eligible for further withdrawals from the Sick Bank. | agree to adhere
to the rules established for Sick Bank usage.

Member signaiure Association signature
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