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ARTICLE 1
PURPOSE AND RECOGNITION
1.1 Purpose. The general purpose of this Agreement is to promote orderly and peaceful relations between
the Board and the professional employees for the mutual benefit of the public, the Board, the

Association, and the employees.

1.2 Recognition. The Board recognizes the Association as the sole and exclusive collective bargaining
representative for all K-12 employees.

1.3 Definitions.
1.31 Association means the Plainwell Education Association.

1.32  Day shall mean all days except Saturday, Sunday, school holidays and scheduled employee
vacations, unless the context clearly otherwise requires.

1.33  Emergency as used herein means a sudden or unforeseen occurrence or condition that calls for
immediate action.

1.34 Part-Time Employee means an employee regularly employed under contract for less than a full
work week or full work day, or for less than a full school year. The fringe and leave benefits of a
part-time employee shall be proportionately reduced.

1.35 Party means the Board or the Association.

1.36 Employee shall mean all full-time and regularly scheduled part-time school psychologists, social
workers, speech pathologists, occupational therapist(s) and certified persons employed by the
Board for K-12 for the regular school term except:

A. Temporary employees and employees' aides.

B. Supervisory and administrative personnel, including but not limited to, the
Superintendent, Assistant Superintendent, Business Manager, Principals and Assistant
Principals, Guidance Counselor Director, Athletic Director, Community Education
personnel, and all other certified employees who devote more than fifty (50%) percent of
their time to administrative assignments.

1.37 Temporary Employee means a person who is certified and qualified to serve as a replacement for
a regularly employed employee on either a day-to-day basis and/or for one (1) semester or less
during a school year.

1.4  General Interpretation.

1.41 Captions. Captions are included only for convenience of reference and shall not modify in any
way the provisions herein.



1.42  Interpretation. The Board has the final responsibility for the direction and control of all aspects
of the affairs of the School District and this Agreement shall be so applied and interpreted.
Whenever possible each provision shall be interpreted in such manner as to be effective and
valid under applicable state or federal law, but if any provision shall be prohibited by or be
deemed invalid, such provision shall be ineffective to the extent of such prohibition or invalidity,
without invalidating the remainder of such provision or the remaining provisions of this
Agreement.

1.43  Policies. Nothing in this agreement shall limit the right of the Board to adopt policies, initiate
programs and enter into agreements with employees or others that are not contrary to the terms
of this Agreement. The Board shall consult the Association prior to the adoption of any policy
made pursuant to this agreement and shall furnish the Association a copy of any such policy
thereafter adopted by it, including any amendments thereto.

1.44  Schedule Modification. The Board may alter the work schedule to the extent the Board
determines necessary to comply with applicable local, state or federal laws or regulations; the
availability of utilities; or for other circumstances beyond the control of the Board after
consultation with the Association.

1.45 Subordination. Any individual contract or letter of agreement between the Board and an employee for
the performance of duties that are subject to the terms of this Agreement shall be subject and
subordinate to the provisions hereof.

1.46  Non Discrimination. The Employer agrees that it will in no way discriminate against or between any
employee covered by this Agreement because of their race, creed, religion, color, national origin or
ancestry, age, sex, sexual orientation, marital status, physical characteristics or handicap, or place of
residence.



2.1

22

ARTICLE 2

ASSOCIATION RIGHTS

Association Rights. The Association shall have, in addition to other rights expressly set forth herein or

provided by statute, the following rights:

2.11

2.12

2.13

2.14

2.15

2.16

The use of the school buildings at reasonable hours for meetings, provided that no such use shall
interfere with the primary educational use of the facilities.

The use of employee mail boxes, e-mail and a designated bulletin board in each building for the
purpose of giving notice of meetings, elections, the results of elections and related matters.

The use of school equipment, including computers, duplicating equipment, and multimedia
equipment, provided that it shall pay the reasonable costs of all materials and supplies used and
for damage to any equipment, and provided further that such use shall not interfere with its
primary educational use.

Information concerning the financial resources, budgetary requirements and such information as
may be necessary for collective bargaining with respect to wages, hours and other terms and
conditions of employment.

The Board shall furnish the Association with the name of each new employee employed for the
contract year. The information shall be furnished on or before the fifteenth (15) school day
following the date of employment.

The Association shall be granted, upon request, up to six (6) Association leave days for the
purpose of permitting designated bargaining unit members to participate in Association
Activities. The request shall be signed by the Association President and shall be submitted to the
Superintendent at least five (5) days prior to the requested leave date. The Association agrees to
reimburse the Board for the cost of any necessary substitute employees employed as a direct
result of this provision, such cost to be based on the current non-permanent substitute employee
rate and the retirement contribution for the employee's association day.

Association Responsibilities. The Association, having been recognized as the exclusive bargaining

agent for the employees, agrees that:
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2.23

It will give reasonable notice of all meetings, the right of free expression and the right to a secret
ballot.

It will make every reasonable effort not to permit or allow the employees or any state or national
association to cause any slowdown, deviation from the teaching schedule, or other device, of any
nature whatsoever, designed to be used as a means of coercing the Board to accept any demands
or adjust any grievances relating to wages, hours or any other terms and conditions of
employment.

It will use its best efforts to correct breaches of professional performance or conduct, including
but not limited to failure to maintain satisfactory teaching standards, willful insubordination,
abuse of leave privileges and chronic tardiness or absenteeism.
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2.24

It will promptly notify the Board in writing of the names of those persons who have been
authorized to act on its behalf and the authority of each such person, which notice shall remain in
effect until superseded by a new written notice.

Agency Shop.

2.31

2.32

2.33

2.34

2.35

Association Membership. Membership in the Association is not compulsory. Employees have
the right to join or not join, maintain or drop their membership in the Association, as they see fit.
Neither party shall exert any pressure on nor discriminate against any employee by reason of
his/her joining or refusing to join the Association.

Financial Responsibility. Membership in the Association is separate and distinct from the
assumption by an employee of his/her equal obligation to compensate the Association for the
benefits he/she receives from representation. The Association is required under this Agreement
to represent all of the employees in the bargaining unit fairly and equally without regard as to
whether or not any employee is a member of the Association. The terms of this Agreement have
been equally made for all of the employees in the bargaining unit and not solely for the benefit of
the members of the Association. Accordingly, it is agreed that it is fair that each employee in the
bargaining unit pay equally for benefits received and that each assume his/her fair share of the
cost of representation.

Agency Service Fee. Each employee who is not a member of the Association shall pay to the
Association an agency service fee. The fee shall be determined by the Association and shall be
equivalent to each member's proportionate share of the cost of negotiating and administering the
Collective Bargaining Agreement but in no event shall it be more than the dues paid by the
Association member. If during the term of this Agreement, it should be determined by a court of
competent jurisdiction that the foregoing amount is unlawful; the amount shall be modified to
such amount as shall be lawful. This provision shall not apply to employees who were not
members prior to June 30, 1970.

Deduction of Dues. An employee may pay membership dues, or the agency service fee, as the
case may be, through payroll deduction or may terminate an authorization previously given by
submitting a written authorization or termination request to the Board within forty-five (45)
calendar days following the beginning of the school year or the date of employment, whichever
is later. Employee’s authorization for the deduction of Association dues, or for the payment of
the agency service fee, shall identify the employee, the amount of each deduction, the period for
which deductions are to be made, and be signed by such employee. The Board shall deduct the
authorized amount due from each employee's pay and transmit the total deductions to the
Treasurer of the Association each month together with a listing of each employee for whom
deductions were made. The Board shall use its best efforts to make the aforesaid deductions in
the manner set forth but assumes no responsibility for any errors in making such deductions
other than to correct such errors. In the event of overpayment, the Association agrees to refund
such monies within twenty (20) days.

After a service fee payer has utilized the Association's Administrative Procedures, pursuant to
the Association's "Policy Regarding Objections to Political Ideological Expenditures”, the
procedure in all cases of non-payment of the appropriate service fee shall be as follows:
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2.36

The Association shall notify the employee of non-compliance by certified mail, return
receipt requested, explaining that he/she is delinquent in not tendering the service fee,
specifying the current amount of the delinquency and warning him/her that unless the
delinquent service fees are paid or a properly executed deduction form is tendered within
fourteen (14) days of the Association's notification to the employee, he/she shall be
reported to the Board, and a deduction of the service fee shall be made from his/her
salary.

If the employee fails to comply, the Association shall give a copy of the letter sent to the
delinquent employee and the following written notice to the Board at the end of the
fourteen (14) day period.

The Association certifies that (name)  has failed to tender the periodic service fee
required as a condition of employment under this Agreement and demands that under the
terms of this Agreement, the Board deduct the delinquent service fees from the
employee's salary. The Association certifies that the amount of the service fee includes
only those items authorized by law.

The Board, upon receipt of said notice and request for deduction, shall act pursuant to
Section 2.34 above. In the event of compliance at any time prior to deduction, the
request for deduction will be withdrawn. The Association, in enforcing this provision,
agrees not to discriminate between employees.

The Association shall indemnify and hold harmless the school district and its employees and
agents for any and all damages, costs or expenditures in applying dues deduction. The
Association shall reimburse the District for the administrative costs of collecting political action
contributions.

Non-Discrimination. The Association agrees that it will not discriminate against any employee in the

bargaining unit by reason of sex, race, religion, marital status, age or national origin and that any
employee who has paid an agency service fee shall be entitled to participate in all of the activities of the
Association relating to the negotiation and administration of the Collective Bargaining Agreement.



ARTICLE 3

RIGHTS OF THE BOARD

The Board on its own behalf and on behalf of the public, hereby retains and reserves unto itself, without
limitation, all powers, rights, authority, duties and responsibilities conferred upon and vested in it by the laws
and the Constitution of the State of Michigan, and of the United States, including but without limiting the
generality of the foregoing, the right:

A. To the executive management and administrative control of the school system and its properties and
facilities;

B. To hire all employees and subject to the provisions of the law, to determine their qualifications, and the
conditions for their continued employment or their dismissal or demotion; and to promote and transfer all
such employees;

C. To establish grades and courses of instruction, including special programs, and to provide athletic,
recreational and social events for students, all as deemed necessary or advisable by the Board.

D. To decide upon the means and methods of instruction, the selection of textbooks and other teaching
materials, and the use of teaching aids of every kind and nature. It is expressly understood that teachers, as
professionals, have the latitude to create the lessons and activities to meet the objectives in the curriculum
documents.

E. To determine class schedules, the hours of instruction, and the duties, responsibilities, and assignments of
teachers. The exercise of the foregoing powers, rights, authority, duties and responsibilities by the Board, the
adoption of policies, rules, regulations and practices in furtherance thereof, and the use of judgment and
discretion in connection therewith shall be limited only by the specific and express terms of this Agreement
and then only to the extent such specific and express terms hereof are in conformance with the Constitution
and laws of the State of Michigan, and the Constitution and laws of the United States.

Except as expressly provided otherwise by the terms of this Agreement, the determination and administration of
educational policy, the operation of the schools and the direction of the professional staff are vested exclusively
in the Board or in the Superintendent when so delegated by the Board.



4.1

4.2

ARTICLE 4

PROFESSIONAL DUTIES

Contract Period. The contract period shall be as provided in the School Calendar for the contract year.
The term of the School Calendar may be extended by the Board in order to comply with membership
day standards established by State law or regulations.

Professional Duties. Although the parties recognize that the commitment of an employee cannot be

measured merely by time, the compensation set forth on Schedule “A” for regular professional duties is
based on a normal work day consisting of 7 hours and 25 minutes of pupil contact time, employee
preparation time, and 30-minute duty free lunch as scheduled by the employer. It is understood and
agreed that the length of the building’s normal instructional day as reported to the state shall not be
extended during the term of this agreement.

Employee’s daily hours shall consist of pupil contact time and employee preparation time. Pupil contact
time shall be defined as the time the employee shall be required to instruct and/or supervise students.
Employee preparation time shall include time for lesson planning, curriculum study, curriculum council,
a reasonable number and duration of employee meetings, parent conferences, student conferences, and
administrator conferences.

The professional expectation of each employee is to ensure that their classroom is ready for students to
learn at the beginning of the school year and ready for summer cleaning by the time the teacher checks
out at the end of the school year, unless the condition of the facility does not allow the employee to do

SO.

421 Elementary Classroom Employees.

A. An employee regularly assigned as an elementary classroom employee (Grades K-5)
shall be entitled to receive:

1.

A Tunch period of thirty (30) minutes, which period shall be duty free except as an
employee may be required to supervise pupils as they pass to lunch and to be
available to receive students upon the termination of the thirty (30) minute lunch
period. Employees shall not be assigned to lunchroom supervision except in cases
of emergency. Employees who are assigned during their duty free lunch shall be
compensated with release time.

A planning period when responsibility for a class has been assumed by another
certified employee for special instruction such as physical education, music, art,
or library/technology, except as such other employee or a substitute employee
may be reasonably unavailable. In addition, employees may elect in their
discretion to provide one or more additional planning periods by means of
rotating recess duty among themselves. This shall not exceed twenty (20)
minutes per day.



4.3

4.4

4.5

3. Preparation time for all regular, specialists, special education employees in grades
K-5 shall be two hundred seventy five minutes (275). The schedule shall include
a minimum of forty five (45) minutes, five (5) days a week. All planning periods
shall be scheduled during the student day.

B. The Board agrees to assign at least one (1) employee's aide to each elementary building,
for the purpose of providing assistance to employees in that building. Any such aide(s)
shall be under the direction of the building principal.

4.22  Secondary Classroom Employees. An employee regularly assigned as a Secondary Classroom
Employee (Grades 6-12) shall be entitled to receive:

A. A lunch period of thirty (30) minutes, which period shall be duty free except as an
employee may be required to supervise pupils as they pass to lunch and return from
lunch. Employees shall not be assigned to lunchroom supervision except in cases in
emergency. Employees who are assigned during their duty free lunch shall be
compensated with release time.

B. Secondary employees shall have one (1) planning period each day. The period shall be
defined by the building schedule. All planning periods shall be scheduled during the
student day.

4.23  General Duties. The professional duties of each employee shall include non-instructional duties
including homeroom and club assignments, faculty, departmental and curriculum meetings and
in-service training.

Reporting of Employees. If school shall be closed because of adverse weather on isolated days,
employees shall not be required to report; however, when school is closed for three (3) or more
successive days, employees may be required to report at the discretion of the Superintendent beginning
on the third day unless such days are required to be made up in which case employees shall not be
required to report.

Notification of Assignments. The tentative teaching assignment of an employee for the first trimester
shall be made prior to the end of the third trimester unless the employee has notified the school district
that they intend to resign or retire at the end of the current school year. An employee who will be
affected by a change in grade or subject shall be consulted as soon as possible and prior to sixty (60)
days before the opening of the ensuing school year, if possible.

Vacancies. A vacancy shall be defined as a position that will be filled occurring because of a newly
created opening, a retirement or a resignation and after all employees, including those returning from
leaves, have an assignment.



4.6 Shared Position.

A. Two (2) employees may agree to share one (1) full-time position with the approval of the
Superintendent or his/her designee.



ARTICLE 5
CLASS SIZE

The parties agree in principle that the student/teacher ratio is a factor that can influence the education result.
However, there also appears to be an implicit recognition that a variety of other elements are part of the
students’ education, including, but not limited to, the training and experience of the classroom teacher, the
physical plant, the characteristics of the students, the curriculum and societal forces. The Board agrees to assure
that class size is appropriate to the room assigned and the equipment and materials available, and will continue
to make every effort to balance class sizes in Grades 1 through 5.

Considering the above, the Board shall maintain class sizes at the following levels:

ELEMENTARY

Kindergarten, 1* Grade 24 students per teacher
2™ Grade, 3™ Grade 25 students per teacher
4™ Grade, 5™ Grade 27 students per teacher
3" 4™ and 5™ Grade Multi-age classrooms 27 students per teacher

MIDDLE SCHOOL (6-8)
Middle School class limits (29) will apply to all classes, including Unified Arts except in the areas of band,
vocal music, and physical education.

HIGH SCHOOL (9-12)

The Board shall maintain no more than 30 students per teacher per class period, except in the areas of band,
vocal music, and physical education.

IMPLEMENTATION

These maximum class sizes may be exceeded with the following provision:

Starting with the 1" day of instruction, an elementary teacher with a class overage will be compensated at the
rate of $12 per day per student for each day enrollment is over the maximum. Starting with the 11" day of
instruction, K-5 specials teacher with a class overage will be compensated at the rate of $3 per period per
student for each day the teacher has an enrollment over the maximum listed above. Starting with the 11" day of
instruction of the school year, a teacher having a class size overage will be compensated at the rate of $3.00 per
period per middle school or high school student for each day enrollment is over the maximums listed above.
Teachers shall submit in writing to the building principal the beginning and ending date of any class overage on
a district provided form. Payment for a class overage shall be made at the end of the semester or trimester.

10



6.1

ARTICLE 6
STUDENT DISCIPLINE

All district building behavior management and procedures must incorporate the Plainwell
Community Schools Student Code of Conduct. The Student Code of Conduct then becomes the
guideline for each building to clearly define their own behavior policy in their respective
building handbooks. The behavior policies and the effectiveness of their implementation will be
reviewed annually by each building committee consisting of faculty and administration.

An employee who is subjected to physical assault or severe verbal abuse by a student will be
relieved of responsibility for that student until completion of a formal conference that may
involve the student, the student’s parent(s) or guardian(s), the employee and building
administrator. If a student has been suspended for a violation of the Plainwell Community
Schools Student Code of Conduct, that student’s teacher(s) will be informed of the student’s
violation and the consequences before the student is returned to the classroom, provided such
disclosure would not violate the student’s legal rights to privacy.

11



7.1

7.2

ARTICLE 7

CONTRACT RESOLUTION

It is the intention of the parties to provide a peaceful and orderly procedure to resolve any disagreement
concerning the interpretation of this Agreement that has not been resolved through the use of normal
administrative procedures. Any employee or the Association believing the Agreement has been violated
or misapplied may file a grievance in accordance with the procedure herein set forth except where the
Tenure Act applies. Grievances that effect employees at more than one building shall begin the process
at Level Three. Except that the superintendent, after viewing such a grievance, may elect to move the
grievance to Level Two.

Review Levels.

7.21

7.22

7.23

7.24

Level One: Informal. Prior to filing a written grievance, the grievant shall meet with the
Supervisor against whom such grievance is to be asserted for the purpose of attempting to adjust
such alleged grievance without further proceedings. The request for the meeting must be made
within ten (10) days from the time of the event or the time the grievant reasonably should have
known of the event.

Level Two: Principal. If the grievance is not satisfactorily resolved at the informal conference,
the grievant shall have ten (10) days within which to file a written grievance with the Building
Principal, using the approved Grievance Form found in Appendix 1.

The principal shall file a reply, which shall be filed within ten (10) days from the receipt of the
written grievance.

Level Three: Superintendent If the reply is not satisfactory and a request is made within ten (10)
days from the receipt of the reply, a formal conference shall be held within ten (10) days from
their receipt of such request with the Superintendent or his/her designee. The purpose of the
formal conference shall be to seek a positive and constructive disposition of the grievance and to
avoid the necessity for further proceedings. Any mutual agreement as to the disposition of the
grievance shall be in writing. If the parties are unable to reach agreement, the Superintendent
shall reply within twenty (20) days after the completion of the formal conference unless both
parties shall request that the conference be adjourned and reconvened with a state mediator.

Level Four: Arbitration. Ifthe grievance is not satisfactorily resolved at Level Three or before
a state mediator, the grievance may be submitted to arbitration by the Association in accordance
with the following provisions:

A. The request for arbitration shall be made within thirty (30) days from the receipt of the
formal conference reply or from the termination of the mediation conference, whichever

shall first occur.

B. The arbitrator shall be selected and the hearing conducted in accordance with the rules
and regulations of the American Arbitration Association provided, however, that:

12



7.3

1. The arbitrator shall not have the authority to vary the terms of the Agreement or
to determine that any provision is unconstitutional or contrary to any federal or
state law, it being expressly agreed that any such determination shall be made by
a court of law.

2. The arbitrator shall render his/her written decision within thirty (30) days from the
conclusion of the hearing.

3. The arbitrator's decision shall be binding upon the parties.

General Provisions.

7.31

7.32

7.33

7.34

7.35

7.36

Definitions. As used in this Article the word:

A. "Grievant" means the Association or employee filing the grievance. If a grievant is an
employee, the employee shall have the right to personally attend each conference or
hearing and/or have an authorized representative present.

B. "Event" means the act or omission that the grievant alleges violates one or more
provisions of this Agreement.

C. "Day" means a scheduled work day during the regular school year. During the summer
recess, however, day means a calendar day exclusive of Saturdays, Sundays or holidays.

Form of Action. All grievances, replies and requests shall be in writing and shall be filed with
each party.

Exclusions. The grievance procedure shall not apply to:
A. Prohibited subjects of bargaining listed in the Public Employee Relations Act.

B. Any grievance in which proceedings are pending before any state or federal
administrative tribunal, agency or court, it being the intention of the parties that a
grievant shall have one (1) remedy only.

Withdrawals and Denials. Any grievance or request for advancement to the next grievance level
that is not made within the time prescribed, shall be deemed to have been withdrawn and shall
automatically terminate any further proceedings. Any grievance that is not answered within the
time specified shall be deemed to have been denied and the grievance shall automatically
advance to the next grievance level unless withdrawn.

Place of Proceedings. All proceedings shall be held in the School District unless the parties
agree otherwise.

Costs. Any fee paid for the services of an arbitrator shall be shared equally by the parties, except
as the arbitrator for cause shall otherwise decide. Each party shall be responsible for its own
costs, including the cost of witnesses.

13



7.37 Contract Expiration. The provisions of this Article shall be automatically extended beyond the
contract expiration date to the extent required to complete the processing of a grievance filed prior to such
expiration date.

14



ARTICLE 8
COMPENSATION
8.1 Professional Experience. The Board shall place new professional employees on such step as the Board

shall determine as professionally indicated by reason of education, experience (including military service and
vocational experience), and past professional performance.

8.2  Basic Compensation. The basic salary shall be as set forth on Schedule "A". An employee shall
advance to the next step upon the completion of a satisfactory school year, except that an employee shall
not advance to the next step if they were rated Ineffective on their most recent year end evaluation or
were rated Minimally Effective on their last two (2) consecutive year end evaluations:

8.21 Recognition on the salary schedule for academic or certification advancement shall be made
starting the first full pay period after September 1 or January 1 following such advancement,
subject to the following guidelines:

The employee shall submit the proper form and official proof of such credit or degree

advancement not later than November 1 for September advancement and not later than March 1
for January advancement.

8.3 Compensation Adjustment.

8.31 Column Advancement Requirements:

A. Credits used to qualify an employee for level "B" must be earned after completion of the
BA or BS and the issuance of the provisional teaching certificate. These credits must be
in a graduate program or be in fields related to the employee's assigned work.

B. To qualify for level “C” (MA Degree), an employee must submit a request with an
official university transcript showing that the Masters Degree has been earned, or submit
a request with an official transcript showing the credits completed and a letter from a
university official on university letterhead stating that all requirements for a Masters
Degree have been met, and by what date they were met.

C. Graduate credits taken to qualify for levels "D", "E", and "F" must be earned after
earning the MA degree and be in fields related to the employee's major or minor. Prior
approval must be secured from the Board of Education for courses that are not in the
employee's field of concentration.

D. An employee who, on or before September 1, 1981, earned sufficient hours to advance to
Column "B" pursuant to the requirements set forth in the 1980 - 1981 Salary Schedule
(BA + 15) shall be compensated in accordance with revised Column "B" (BA + 18).



8.32  Shared or Part Time Positions. Salary and fringe insurance shall be pro-rated to equal the
percentage of the contract worked.

Additional Compensation. An employee shall be entitled to receive additional compensation as follows:

8.41 Student Activities. Student activities described on Schedule "B" shall be compensated as therein
provided. The Board may add or delete activities during the contract period. An activity not
included on Schedule "B" shall receive such compensation as may be agreed upon by the Board
and the Association.

8.42 Extended Contract Period. Except for the reasons set forth in Section 4.1, an employee required
to work in excess of the contract period herein set forth shall be entitled to a proportionate
increase in compensation.

8.43  Certification by the National Board for Professional Teaching Standards. Tenured teachers who
have achieved certification by the National Board for Professional Teaching Standards shall be
paid $1,000 per year in addition to their regular compensation for each year that they retain
certification.

Fringe Benefits. The Board shall provide fringe benefits as set forth in Schedule "A-1".

Pay Periods. The basic compensation of an employee shall normally be paid in twenty-six (26) or
twenty-seven (27) substantially equal installments, plus additional compensation, if any, provided,
however, that an employee on or before August 1 may elect in writing to receive his/her basic
compensation for the ensuing school year in twenty-one (21) substantially equal installments. No
change in pay periods shall be permitted after the above date.

Reimbursed Expenses.

8.71 An employee required to use his/her motor vehicle in the discharge of his/her duties shall be
reimbursed in accordance with policies adopted by the Board.

8.72  To support employees in the cost of college coursework, the Board shall set aside $15,000
annually to reimburse employees for tuition costs of eligible coursework that meet the criteria
listed and the documentation required in this section. In order to ensure timely payments to
qualifying employees, the Board reserves sole discretion to reject requests if eligibility has not
been met, the listed documentation has not been provided, or if the deadline has been missed.

A. Eligible College Courses for Reimbursement:

1. Must be related to the employee’s teaching assignment or be in the area of
curriculum, counseling, technology, or educational leadership

2. Must be from an accredited college, university, or other credit-granting institution
of higher education

16



8.73

B. Documentation and Time Lines

1. All requests must be submitted on a fully completed and signed Tuition
Reimbursement Request Form, along with a receipt showing the amount paid for
the class and an official transcript showing successful completion of the
coursework

2. To be eligible for reimbursement the coming summer, courses must be completed
with credits earned during the current fiscal year (July 1 to June 30) and the
employee must submit all required documentation between May 1 and June 30 of
that fiscal year.

3. Payment will be made in July or August of the following fiscal year

C. Payment Procedure.

1. Submit fully completed and signed Tuition Reimbursement Request Form with all
required documentation to the central office between May 1 and June 30.

2. Employees shall be reimbursed up to 100% of eligible tuition costs unless the
total amount of all reimbursement requests exceeds $15,000. In that case,
employees shall be reimbursed at a prorated amount equal to the ratio of the total
amount of reimbursement requested and $15,000.

To support employees in attaining certification by the National Board for Professional Teaching
Standards, the Board shall reimburse up to three (3) teachers per school year for the assessment
fee according to the following guidelines:

A.

The employee shall show proof of applying for an MDE or MEA or similar grant subsidy
provided those grant subsidies are available.

The Board shall reimburse up to $1,000 (depending on the size of the grant subsidies) to
the candidate upon proof of payment of the full application fee.

The Board shall reimburse the balance of the full $2,500 fee (after deducting the grant
subsidies and initial reimbursement) to the employee upon proof of earning the National
Board certification.

Fees for retesting are the responsibility of the employee.

Candidates must request consideration for reimbursement in writing by November 1 to
the superintendent. If more than three candidates make the request, the superintendent
reserves the right to select the three employees to receive the reimbursement.

The Board shall reimburse the $1250 costs for the 10 year renewal assessment to the
employee upon proof of earning the renewal to their National Board certification.
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8.8  General Provisions For Schedules B and C.

8.81  All positions listed in Schedules B and C may not necessarily be filled.

8.82

8.83

8.84

8.85

Schedules B and C positions will be filled as follows:

A. All positions listed in Schedule "B" shall first be offered to qualified members of the
teaching faculty if they are to be filled. If no members of the teaching faculty wish to fill
(or qualify for) any open additional duty assignment, the Board may offer such
assignment to a non-bargaining unit member at a rate on the individual's qualification and
experience, which rate shall be applied to Column A of Schedule "A".

B. Schedule C coaching staff are employed by a third party contractor. The district
recognizes that it is highly desirable to have a teacher-coach on staff. Such individuals
are accessible during the day to student-athletes and are very well aware of the athletic
and academic demands that student-athletes face. Because of this, when a coaching
position opens, all qualified and interested PEA members who apply will be
recommended for an interview. Qualified members shall be defined as those who meet a
previously published job description. The description shall be included on the job
posting. As it is the athletic department’s goal to ensure solid athletic programs for
Plainwell Community Schools, the third party contractor will hire whomever they
determine to be the best qualified applicant.

Schedules B and C assignments that are open shall be posted in all buildings for a period of one
(1) week (5 days).

Athletic Schedule C Pay

The coaching salaries will be based on the B.A. column of the salary starting with Step 1 with
increases at Step 4, Step 8, and Step 12. These steps correspond with the coach’s years of
coaching experience.

Extra Curricular Schedule B Pay

The extra curricular salaries will be based on the B.A. column of the salary schedule starting
with Step 1 with increases at Step 2, Step 3, and Step 4. These steps correspond with the years
of experience in a particular position/activity.

Additional provisions as stated in Schedule B.

An employee shall not have tenure in any additional duty assignment, and assignments may be
made or terminated for reasons satisfactory to the Board.
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ARTICLE 9
LEAVES OF ABSENCE

Unnecessary tardiness or absence decreases teaching effectiveness, lowers the quality of the educational
program and increases scheduling difficulties and cost. Unexcused absence or tardiness shall constitute grounds
for discipline, or, if repeated, discharge.

9.1 Sick Leave. Each employee shall be credited at the beginning of the school year with ten (10) days sick
leave with pay. Sick leave shall be administered in accordance with the following guidelines, namely:

A. Sick leave may be used for:

1. Any physical or mental condition that disables an employee from rendering professional
services, excluding any condition compensable by Worker's Compensation or resulting
from other employment.

2. Any communicable disease that would be hazardous to the health of students or other
employees.

3. Serious illness in the employee's immediate family. This leave shall not normally exceed

five (5) days per illness except that the Superintendent, or his/her designee, in his/her
discretion and for good cause shown, may grant the use of additional days for such

purpose.

4. In the case of death of a member of the employee's immediate family, the use of such
leave shall normally not exceed ten (10) days per occurrence.

The term "immediate family" shall mean the employee's spouse; the grandparents,
parents, siblings and children of the employee and the employee's spouse; and any other
person who is a regular member of the employee's household.

5. Physical examinations or required medical treatment, exclusive of non-emergency
surgery, which cannot reasonably be scheduled outside of the regular work day.

6. Non-emergency surgery, including the resultant disability period, which cannot
reasonably be scheduled outside of the regular work day or while school is not in session.

B. Sick leave may accumulate without limits. It shall not be paid in addition to Worker's
Compensation benefits. The amount of unused leave shall be certified at least each twelve (12)
months.

C. Verification by competent medical authority may be required.
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Upon an employee’s retirement, unused sick days shall be purchased at the rate of $50.00 for all
days up to a maximum of 200 days provided that the teacher has at least 50 sick days
accumulated at the time of retirement. To be eligible for this payment, an employee must have at
least 10 years of service to the Plainwell Community Schools and must satisfy the requirements
to obtain benefits under the provisions of the Michigan Public School Employee Retirement
System (MPSERS). To be eligible, the employee must submit their intent to retire by March 1.
The employer shall not publicly announce the retirement of said employee until March 1.

If an employee shall not complete the contract period, the Board shall be reimbursed for any
days, or fractions of days, used in excess of the proportionate leave days earned as of the
termination date. It is understood and agreed that sick days are earned at the rate of one (1) day
per month beginning with the first day of September and thereafter on the first day of each
month of the school year.

Leave shall be allocated in one-half (’2) day increments unless the Board shall otherwise agree,
shall be charged against duty days and shall cease to accumulate and shall not be used by an
employee during such periods as the employee is on a leave of absence, laid off, or otherwise not
regularly providing services to the District.

In the event any district employee or immediate family member as defined in section 10.1,
suffers a prolonged illness or disability, which is supported by a statement of need from the
attending physician, the Superintendent or designee will invite the donation of up to one personal
leave day per school year per PEA member to be available to the employee who has exhausted
all sick leave and personal leave days. The same shall apply to the death of an immediate family
member. Donations to PEA members on maternity leave are allowed during the first six weeks
following birth. A PEA member may donate up to 1.5 personal days during the fiscal year.
However a PEA member may only receive one day from any given PEA member during that
fiscal year. In no year shall the total number of donated days exceed one day per employee
covered by this Agreement, however, additional days may be invited by the Superintendent or
designee if the illness or disability meets the conditions of this paragraph. Unused donated days
shall not accumulate. Any days not used shall be returned to the employees contributing such
days in a random fashion determined by the District, which determination may not be grieved.
No employee receiving compensation by any other means (i.e., Workers Compensation, LTD)
shall be eligible. The leave must be taken as an uninterrupted block of time for each such illness
or disability with the exception of an intermittent approved FMLA leave for employee with a
serious or chronic illness under a physician’s care. Absences due to illness or disability will be
designated as FMLA leave where permitted by law.

9.2  Personal Leave. An employee shall be allowed two (2) days with pay for personal leave days in

accordance with the following guidelines, namely:

A.

A request for personal leave shall be made at the earliest practicable time but in no event on less
than twenty-four (24) hours prior written notice except in the case of an emergency. Employees
shall be notified of either approval or denial as soon as practicable but in no event later than
12:00 o'clock noon on the day preceding the requested leave period, provided, however, that if
no notification is given to the employee, leave shall automatically be granted.
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9.3

9.4

B. No specific description of the intended use of the leave shall be required on the request form
except for a leave requested for an emergency. Personal leave days may accumulate to a
maximum of five (5); however, no more than three (3) personal leave days may be taken on
consecutive work days. Any personal leave day(s) beyond the five (5) not used by an employee
during a given contract year shall be added to such employee's accumulated sick leave.

C. The Board shall not be required to grant leave on any one day to more than a maximum of ten
percent (10%) of a building staff on any given day. If leaves are to be denied because more than
10% of the building staff requested leave on the same day, these denials shall be in inverse order

of receipt.
D. A request for leave may be denied if:
1. The employee has failed to make adequate provision for the discharge of his/her
professional responsibilities during his/her absence.
2. The Board is reasonably unable to obtain an adequate substitute for the employee.
3. The number of employees applying is in excess of the number provided.

If a leave is denied, the reasons for the denial shall be given to the employee in writing
with copies thereof to be sent to the Superintendent and to the President of the
Association.

Court Leave. An employee shall be entitled to leave for jury service and for court appearances when
subpoenaed as a witness in connection with the employee's employment. The employee shall be entitled
to receive regular compensation, without deduction of leave days, less any fees paid. The employee
shall return to his/her duties whenever his/her attendance in court is not actually required.

Disability Leaves. An employee who is or will be physically or mentally disabled for more than ten (10)
days shall be granted a leave of absence in accordance with the following guidelines:

9.41 Foreseeable Disability. If the employee knows, or reasonably should know, that he/she has a
physical or mental condition, which will result in disability the employee shall:

A. Notify the Board as to the nature and extent of the expected disability in accordance with
Section 9.71.

B. Furnish the Board a statement from the attending physical specifying in the physician's

opinion:
1. Any limitations on the performance of duties;
2. The probable date when the employee will be significantly impaired in the

performance of his/her duties; and

3. The probable length of time, if any, during which the employee will be disabled
from performing his/her work assignments.
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9.5

9.6

9.7

C. Furnish the Board such other information as the Board shall determine, including the
attending physician's release, to assure the safety and welfare of the employee, students
and other employees.

9.42 Unforeseeable Disability. If an employee is disabled by unforeseen circumstances, and the
employee desires to be granted a disability leave, the employee shall, as soon as practicable,
furnish the Board the information, to the extent applicable, required for a foreseeable disability.

9.43  Duration of Leave. An employee shall be granted a leave of absence for the period of disability
except that the Board shall not be required to grant a leave for more than one (1) year. It is
understood and agreed that an employee shall normally return to work upon the termination of
his/her disability unless other leave provisions in Section 9.5 of this Article are approved.

9.44 Compensation Benefits. An employee who has been granted a disability leave shall have the
right to use accumulated sick leave in accordance with the provisions set forth in Section 9.1
above, provided, however, that if the employee is eligible to receive disability insurance benefits
pursuant to an employer-paid insurance plan, then fractional sick leave days may be deducted to
the extent necessary to equal the employee's daily rate of compensation.

Other Leaves. The Board may grant a leave of absence without pay upon the request of an employee.
This discretionary leave shall be granted for no less than one (1) semester and no longer than the school
year.

The length of the leave shall include any period of a paid leave that occurs prior to the unpaid leave, i.e.
A six (6) week sick leave in addition to a twelve (12) week unpaid leave to equal one (1) semester.

The employee shall notify the Board by November 1 for leave ending the first semester and April 1 for
semester leaves at the end of the school year, if the employee intends to return from such leave. If the
Board does not receive notice of the employee's intent to return within dates set forth in the previous
sentence, the employee shall be terminated.

Family Leave. The provisions of this Article 9 are understood to be subject to the terms of the Family
Medical Leave Act of 1993 in accordance with the procedures adopted by the Board consistent with the
Act.

Leave Administration.

9.71 Notice. An employee shall give the Board notice of his/her desire to be granted a leave as soon
as the employee is aware of his/her need to be granted a leave so that the Board will have the
maximum time to provide for the employee's absence. The minimum notice time in any event
for personal leave, court leave, a foreseeable disability leave, or other leaves shall be at least
seven (7) work days prior to the requested leave date unless the request required Board action in
which case the request shall be made at least seven (7) calendar days prior to the meeting at
which the Board is to consider the request, except that a shorter notice may be permitted in an
emergency. The Board representative shall notify the employee of his/her determination within
three (3) work days following receipt of the leave request unless the request requires Board
action.
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9.72

9.73

Verification. The employee shall have the responsibility of verifying his/her eligibility for leave
and any benefits due. If the Board determines that an employee knowingly withheld or
misrepresented material information concerning the purpose or the employee's eligibility for
leave or for any benefits, the employee may be disciplined, in addition to any other discipline, by
the loss of all or any portion of the employee's leave benefits due or to be due under this
Agreement.

Seniority will be prorated for all unpaid leave of absences, except those that occur during an
employee’s Family Medical Leave Act.
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ARTICLE 10
NEGOTIATIONS

10.1 Rules.

Negotiations shall be conducted in accordance with such rules and procedures as the parties may from
time to time agree upon, except that all proceedings shall be closed to the public.

10.2  Negotiators. Neither party shall have any control over the selection of the negotiating representatives of
the other party and each party may select its representatives from within or outside the School District;
however, the parties mutually agree that their representatives will be clothed with all necessary power
and authority to make and consider proposals. No agreement between the negotiators shall be effective
until the same shall be approved by the parties.

10.3  Renegotiation. The parties agree to commence the negotiation of a new agreement upon written request

made not more than ninety (90) calendar days prior to the expiration of this Agreement, except by
mutual agreement of the parties.
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11.1

11.2

ARTICLE 11

MISCELLANEOUS PROVISIONS

Curriculum Council.

11.11 Purpose and Objectives. It is the objective of the parties to achieve a quality educational

program and the parties recognize the need:

A
B.
C

D.
E.

F.

To establish a representative K-12 coordinating group of employees and administrators.
To determine curriculum study needs.

To evaluate current curriculum practices.

To set priorities for study.

To appoint study committees.

To provide the Board of Education recommendations for curriculum change.

11.12 Council Composition. There is hereby established an advisory committee to be known as the

"Curriculum Council." Membership on the Council shall be as set forth from time to time in a
policy adopted by the Board of Education provided that such membership shall provide for
overlapping terms and shall include representatives from the elementary, middle and high school
facilities. Participation on the Council shall be voluntary.

11.13 Rules and Procedures. The Council shall establish its own rules and procedures.

Complaints and Emplovee Files.

11.21 Complaints. Any complaint made against an employee by a parent, student or other person that
will be used in any evaluation, disciplinary action or added to the employee's personnel file, shall
be promptly called to the attention of the employee provided, however, that the employee shall
be given notice in writing of any disciplinary item(s) placed in the employee's file and an
opportunity to file a response thereto within ten (10) school days of receipt of the written notice,
which response shall be attached to the original material.
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11.22 Employee’s Files
Any disciplinary items that have been placed in an employee’s files (any file kept by Plainwell
Community Schools that is subject to Freedom of Information Act) may be removed after a
period of five years unless other items of the same kind have been added to the files. The
employee must make a written request to the Superintendent for removal of the items. The
Superintendent has ten (10) working days to grant the request or give reasons for refusal in
writing.

11.3  Scope.

This Agreement shall constitute the full and complete agreement between the parties and may
not be modified without the mutual consent of the parties in a written agreement.

11.4 Distribution.

The Board shall pay for the cost of furnishing a copy of this Agreement to each employee who is
employed in the bargaining unit during the term of this Agreement.

11.5 Term.

This Agreement shall commence as of July 1, 2012, and shall continue in full force and effect until June
30, 2013.

IN WITNESS WHEREOF, the parties have caused this Agreement to be executed as of
Rugust 33, 2013,

PLAINWELL EDUCATION ASSOCIATION PLAINWELL COMMUNITY SCHOOLS
ALLEGAN, BARRY AND KALAMAZOO BOARD OF EDUCATION
COUNTIES, MICHIGAN

By:ﬂft“\Q NM By:

Its: Its:

26



2012-2013

e W0 9 NN B W N =

NN N N NN e e e e e bl ek ek e
N & W N = © O ® 39 & B & W N =

26+

BA
$36,500
$37,125
$37,750
$38,050
$39,793
$41,650
$43,392
$45,135
$46,878
$48,763
$50,504
$52,247
$53,991
$55,854
$57,500
$59,980
$59,980
$60,791
$61,386
$61,988
$62,596
$63,516
$63,516
$64,135
$64,135
$64,762

PLAINWELL COMMUNITY SCHOOLS

SCHEDULE “A”
Proposed Schedule A
2012-2013
BA+18 MA MA+10
$37,500 $38,500 $39,500
$38,125 $39,125 $40,125
$38,750 $39,750 $40,750
$39,642 $41,235 $41,714
$41,461 $43,127 $43,631
$43,392 $45,139 $45,663
$45,212 $47,032 $47,581
$47,032 $48,929 $49,496
$48,852 $50,820 $51,413
$50,808 $52,858 $53,472
$52,627 $54,751 $55,389
$54,447 $56,646 $57,306
$56,264 $58,540 $59,224
$58,201 $60,555 $61,260
$59,917 $62,342 $63,068
$62,258 $64,550 $65,175
$62,258 $64,550 $65,175
$63,092 $65,407 $66,038
$63,710 $66,048 $66,686
$64,335 $66,697 $67,341
$64,966 $67,351 $68,002
$65,910 $68,319 $68,976
$65,910 $68,319 $68,976
$66,554 $68,987 $69,650
$66,554 $68,987 $69,650
$67,204 $69,661 $70,331

MA+20
$40,500
$41,125
$41,750
$42,195
$44,128
$46,181
$48,121
$50,062
$52,003
$54,085
$56,023
$57,966
$59,904
$61,690
$63,511
$65,909
$65,909
$66,779
$67,435
$68,097
$68,766
$69,747
$69,747
$70,429
$70,429
$71,118

MA+30
$41,500
$42,125
$42,750
$43,375
$44,627
$46,705
$48,669
$50,631
$52,594
$54,700
$56,662
$58,625
$60,586
$62,666
$64,516
$66,932
$66,932
$67,812
$68,478
$69,151
$69,830
$70,822
$70,822
$71,515
$71,515
$72,215

The amount below represents how much more money you will make over 2011-2012 contract if you take one step

in the current lane

Varies

$625.00

$740.00

$881.00

$1,000.00

$1,221.00

$1,527.00

Steps 1-3

Steps 4-5

Steps 6-9

Steps 10-13

Steps 14-17

Steps 18-21

Steps 22+
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Section 1. Hospital and Medical Insurance.

Subject to the conditions set forth in this Schedule, each employee shall have the right to select either MESSA

PAK llAll or IIB".

The Board agrees to contribute the insurance premiums for both MESSA PAK’s with coverage as specified
below. Effective January 1, 2012, employees choosing PAK A shall pay 20% of the medical
premium. Employee’s contributions may be made through payroll deductions under a § 125

plan.

SCHEDULE "A-1"

FRINGE BENEFITS

2012-2013

Deductible:  Effective January 1, 2012, employees choosing PAK A shall pay a $300/$600 deductible.

MESSA PAK A
Medical: Life: Vision: Dental:
CHOICES 11 $5,000 Life 100/70/70:$1,000 (Class LILIII +
XVA2 insurance maximum)
SuperSaver Rx Co-Pay VSP-2 Silver
$20 Office Co-Pay
MESSA PAK B
Medical: Life: Vision: Dental:
None Same as PAK A Same as PAK A |Same as PAK A
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The Board will contribute to each employee not electing PAK "A"* $200 per month.

*If an employee and said employee's spouse are both members of the bargaining unit, one may elect PAK A or
the other PAK B, but both may not elect PAK A.

1. Dental Insurance. The Board agrees to pay the full cost of the DELTA dental insurance program
administered by MESSA, including:

Class I Benefits: 100% of preventive, diagnostic (except x-rays), emergency palliative; all other
Class I Benefits at 70%

Class II Benefits: 70%

2. Vision Insurance. The Board agrees to pay the full cost of the VSP 2-Silver vision insurance
program administered by MESSA.

Section 2. Basic Flex.

The Board shall establish an IRS Section 125 Plan (Basic Flex) for all employees eligible under
the law.
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SCHEDULE "D"

PAYROLL DEDUCTIONS
Section 1. Schedule. The deduction shall be as follows:

EACH PAY PERIOD

Federal Withholding
State Withholding
Retirement

T.S.A.

Direct Deposit

LIMITED

MEA, PEA, NEA dues Ten paychecks beginning second pay in
October
United Way 10 checks - $1.00 minimum per check

Insurance (Any MESSA options) 1% and 2™ check each month.

*If an employee shall be employed after the first deduction for dues, the dues for such employee shall be
deducted in substantially equal installments over the balance of the deduction period.

Section 2. Deduction Changes. Deductions may be changed subject to the following limitations:
A. Financial Institution Changes must be processed through the employee's

financial institution as required and reported to the
Business Office in writing by the 10th of the month for the
first check in the next month. Forms provided by business
office.

B. T.S.A. Changes may be made only on the basis of an official form
provided by the insurer and signed by the insurer's agent
and the employee.

C. Insurance After expiration of open enrollment period, changes shall

be limited to changes for reasons permitted by the
insurance carrier.
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Plainwell Community Schools
2012-2013 Calendar

August
27 All Staff District Opening Meeting - Teachers AM Only

28-30 Teachers Only PD K-12

September

3 Labor Day Holiday

4 All Students First Full Day

October

17 HS PT Conferences 4-8pm

23 MS PT Conferences 4-8pm

25 Gilkey PT Conferences 4:30-7:30pm
Starr PT Conferences 4-7pm

29 All Students 1/2 Day, 6-12 Teachers Dept Work
Cooper PT Conferences 1-7pm
Gilkey PT Conferences 12:30-3:30pm & 4:30-7:30pm
Starr PT Conferences 12:30-7:30pm

30 Cooper PT Conferences 4-7pm

November

21 No Students / Teachers PD

22-23 No Students or Staff - Thanksgiving Break

28 1/2 Day All Students, Records, End of 1st Trimester

December

24-31 No Students or Staff - Holiday Break

January

1-4 No Students or Staff - Holiday Break

17 HS PT Conferences 4-8pm

29 MS PT Conferences 4-8pm

February

21 All Students 1/2 Day, Teachers 6-12 Dept Work

22 No Sudents / Comp Day

5 Grade 11 Students Only ACT, No Students K-10, 12,
Teachers PD

13 All Students 1/2 Day, Records, End of 2nd Trimester

29 No Students, Comp Day

1-5 No Students - Spring Break

18 HS PT Conferences 4-8pm

30 MS PT Conferences 4-8pm

27 No Students or Staff - Memorial Day Holiday
Ju

7 All Students Last 1/2 Day, Records, End of 3rd Trimester

No Students/ Teachers PD Day

No Students/ Teachers PD Day

No School for Students or Staff

All Students 1/2 Day, 6-12 Teachers, Records, etc.

) |Grade 11 ACT, No Students K-10,12, Teachers PD

Student Hours Full Day Half Day

High School 7:40 - 2:25 7:40 - 10:55
Middle School 7:40 - 2:25 7:40 - 10:55
Starr 8:30-3:35 8:30-11:50
Gilkey 8:20 - 3:25 8:20-11:40
Cooper 8:20 - 3:25 8:20-11:40

*Required make up days due to school cancellation begin on June 10
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