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ARTICLE I
RECOGNITION

The Board rocognizes the Unlon as the sole and exclusive bargaining representative
for all certified contract feaching personnel and temporarily certificated teachers
occupying a regular teaching position, Psychelogists, Counselors, Social Workers,
Media Cenfer Specialists, teacher/consultants and special cducation teachers who
do not supervise teachers; all olher employees are exciuded,

The Board agrees not to bargain with any feacher organization other than fhe
Union.

ARTICLE ]

GENERAL

efizctive as of date of execulion, axd shall contimue in effect until midnipht, Aupust
15, 2011. Not withstanding the foregoing, however, this Agreement shall not
becomne offective unless and until it is:

A Sigred by the appropriate Union official(s).

B, Approved by the Board of the Gibraltar School Districl by resolution duly
adopted,

Upon wiitlen notice 10 the other party, any time after March 1, 2011, cither paity
may request the opening of negotiations for a new Agreement, Any notices
required hereunder shall be sufficient if mailed by centified madl with refum receip
requested, or hand delivered.

MNegotiations will be reopened 1o specifically address ferms and conditions of
employment, and salary schedule should (he Gibrallar School District plan fora
year-round school,

Negotiations will be reppenad 1o specilically address (orms and conditions of
employment, and salary schedule should the Board schedule normal day students to
night school or alternative schools.

Agreements Contrary 1o Law, 11 any provision of this Agreement or any application
of this Agreement 0 any teacher or group of leachers shall be found conlrary (© law
by a court of competent jurisdiclion from whose final judgnent or dewree no appeal
has been taken within the time provided for doing so, then such provision or
application shall be deemed invalid exoept 1 the oxtont permitted by law, but all
other provisions hercol shall continue in {ull foree and ¢ffoct.
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Matters Contrary 1o Asrcoment, This Agreement shall supersede any rules,
repulations or practices of the Board which are contrary or inconsistent with its

terms, | shall likewise supersede any contrary or inconsistent forms confained in
any fdividunl teacher contract. Al individual teacher contracts shall be exprossly
made subject 10 the terms of this Agreement, The provisions of this Agrecment
shall be incorporated inlo and be considered part of the established persormel
policies of the Board as they affect teachers,

Strike Prohibition. No teacher or the Union shall participate in or cause any strike
of any fype nor shall any teacher or the Union participate in or canse any work
sioppage nor shall any feacher refuse 1o carry oul normal work assignments during
the terin of tiis Agreement. The Board shall not lack oul any teachers during the
terin of this Agreement.

Publication & Distribution, The Beard will take the inifiative with the cooperation
of the Union fo publish the contract, The Union agrees 1o match funds for the
publishing of the contract, Both parties will be responsible for the compilation of
data for the contract. The Board may use clerical resources 1o expedile the process,
The Union will be responsible for the distribution of one (1) copy of the coniract o
each staff member as well as fo alf new staff hired afier the start of each school
year.

ARTICLY HE
DEFINITION

Whenever the erm "school” is used, it is to Include any work focation or functional
division,

Whenever the tehm “principal” is vsed, it is o mclude the administraior of any
wark foeation or functional division.

Whenever the lerm "teacher” s used, 335 10 include any member or members of the
bargaining unit,

Whenever the lerm "superintendent” is used, it shall include any person with the
power {0 act in his behalf,

Whenever the sinpular 15 used, if s to include the phural.
Whenever the masculine is used, it is (o include the feminine.

Whenever the term "the Union® is used hereinafler, shal refer 1o brallar
Fducation Association MEA/NEA.

Whenever the ferm "Union Reprosonfative” is used, # is 1o mean the representative
of the Union in the school or his aliernate Union designee,
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3.9 Whenever the tenn "Employer" is used, it refers to the Gibraltar School District as
represented by the Gibraltar Beard of Education and any of its designated
administrative employees acting in the capacily of agent.

310 Whenever the 1erm "expenmental” or "piiot” is used, it refers 10 a method of
operation usually considered (o be of one (1) year duration from s
commencement. Certain programs or projects are funded through federal, state, or
local agencies and they may have longer duration than one (1) year period. The
tnion shail be notified of the duration of any pilot or experimental program,

311 Whenever the term “day" is used, it refers to "working school day”, exeept in the
swniner (when school is not by session), il shall niean weekday, unless oltherwise
the word “day" is qualified in individual anticles.

3.12  Whenever the term “traveling empioyee”™ is used, it refers to an employee whose
assigoment includes more (han one (1) building location during any given day,

ARTICLE IV
BOARD RIGHTS

The Board retzins the sole right and shall have the right (¢ menage and conduct ifs
obligations in accordance with the Jaws of the State of Michigan and the United States,
subieet only to the condition that it shall not do so in any manner which constifutes an
express viclation of this Agreement. Without limiting to any extent the generality of the
{oregoing, the Board shail have the right fo promulgate at any time and to enforee any
rules, policies, and regulations which it considers necessary or advisabie for the safe,
effective and efficient operation of the School Districl, s Jong as they are not inconsistent
herewith and any empioyee who violates or finls fo comply herewith, shall be subject 1o
discipline or discharge just the same as if they were sel forth in this Agreement.

ARTICLE Y
RIGITS OF THE UNION

5.1 The Board shall make available (within a reasonable time) {0 the Union upon #s
wrilten reguest, any and all information, statistios and records which it has
available or which can be oblained wibout undue difficuity and which may be
reasenably necessary to make buelligent decisions, relative to negotialions or
necessary for proper enforcement of the erms of this Agreement.

5.2, Board Policy Dissemination. All persomel shal be familar with Board policy for
an effective operation.  To this end, the Superintendent will provide one (1) hard
copy and one {1} CD copy of the board policy to each building. These policics will
be locared with the building seeretaries for the exclusive use of the employees,
One {1} additional copy will be supplied to the Union, upon request,

GEA "
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Any new policy adopted by the Board afler exceution of agreement shall he
reproduced and distributed fo the Union or its ropresentatives.

Dues Chesk-OfF, Any employee who is a member of fhe Union or who has applied
for membership may siph and deliver o the Employer, an assigrinent anthorizing
deduction of the professional dues, which shall be designated by the Union. Suth
avthorization shall continue in effcet from year to year unless revoked, in writing,
between June | and September | of any year, Pursuant o such authorization, the
Board shall deduct one-twenlieth {1/207 of such dues from the first twenty (20)
regular pay checks paid to each employee in each of the scheol years covered by
this Agreement, Any employee who shall not perform services for any pay period
of the school vear shall have his dues reduced by one-lwentieth {1720} of the yearly
dues fir each entire pay period he did not work, except where the failure 1o perform
services during any pay perfod was the result of the employee taking any Jeave of
abience or sick feave provided for in this Agreement.

Any employvee who is ot a member of the Union and who does not make
application for membership within thirty (30) days from ihe day of commencement
of teaphing duties shall, 25 a condition of employment, pay a represeniation benelit
fee Lo the Union, provided however, that the employee may authorize payroll
deduction for such fee in the same manger as provided in the preceding paragraph;
if not, the Board may cause the lermination of cmployment of such employee. The
parties exprossly recogmize that the fatlure of any employes 1o comply with the
nrovisions of this Article is just and reasonable cause for discharge from
employment since the establishment of said representation benefit fee is herewith
deerned o be the sum cquivalent fo the portion of the membership dues, to be used
for the purposes of collective bargaining and contract administration. The Union
wil] certify this amount in writing, The procedure in all phases of discharge for
viclation of these provistons shall be as follows:

A The Union shall notify the employee of noncowplianee by cerlified ma,
return receipt requosted, said notice shall detall the nopcompliance and shall
lurther advise the recipiont that a request for discharge may be filed with
e Emiployer in the event compliance is not effected.

3. If the employee fails 10 comply, the Union may Tile charges, in writing, with
the Emplover and shall request termination of the employee's employment.
A copy of the notice of noncompliance and proof of service shall be
attached to said charges,

. The Employer, only upoh receipt of said charges and reguest for
ermination shall conduct a hearing on said charpes and to the extent said
employee is protecied by the provisions of the Michigan Tenure of Teachers
Act; all proceedings shall be in accordance with said Act. In the event of
compliance al any time prior 1o discharge, charges may be withdrawn, The
Uinion, in the processing of charges, agrees not {0 discrbminate belween
various persons who may have refused to pay the professional dues and/or
representation benefit fee,



5.5

2.0

3.7

5.8

5.9

10

afA

With respect te all sums deducted by the Employer pursuant 1o the authorization of
the employes, whether for the professional dues, representation benefit fee, or
assessients, the Board agrecs promptly to distribute said sums upon direction of
the Union.

This Article shall be elfeclive as of the dale of the Agreement and all swns
payable hereunder shall be determined from said date.

‘The Union agrees 10 assume the legal defonse of any suit or action brought against
the Employer, each individual Board member and all administrators and hold same
harmiess regarding paragraphs 5.3 through 3.6 of this provision, The Union fuxther
agrees Lo indemnify the Employer of any cosis or damages in all cowurt or
administeative agency costs that may arise oul of or by reason of action taken by
the Employer in complying with this provision, which may be assessed against the
Employer, as a result of said suit or action, subject however 1o the following
conditions:

A The darsages have not resulted from the negligence, misfeasance, or
maifeasance of the Employer or its agents.

. The Union, after consideration with the Employer, has the righ! 1o decide
whether o defend any said action or whether or not {p appeal (he decision
of any court or other tribunal regarding (e validity of the seclion o7 the
defense, which pay be assessed against the Employer by any cowt or
fribunal.

C. The Union shal have the night to compromise or settie any claim agatnst the
Employer under this seclion.

The Union shall be provided adequate bulletin board space in a place readily
accessible to teachers in cach school for $he posting of notices and other materials
relating 1o Unson activities, Such bulletin board shall be clearty identified as Union
bulletin boards and their upkeep and appearance shall be the sole responsibility of
the Unjon. The Union shall have the right {o bave official Union busbiess material
placed in the malboxes of teachers, provided this privilege is not abused or
misused. Such material shall not be detrimental fo the Schoel District, nor to any
individual, School rooms shall be made available for Union meetings according 0
building use policy, or upon approval by the appropriate administrator. Outside
regular school hours, the Union shall have the right 10 use schoo) equipment for the
preparing ond duplicating of information for employees. The Union shall supply its
own materiais.

The Union shail submit o the Employer an official directory of all {nion officers
and representatives on Union stationery every lime there is a change in official
representation. This shall be done as soon as possible afier any changes.

Unien Riglis, Released time or Union officials shall be granied as seeded upon

request and with approval of the building principal, for the implementation of this

Agreement and for grievances. Union building representatives and Union officials

may use their preparation period for Union business. It is understood that teachers
-
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involved in the grievance procedure may use preparation periods for Union
business when it does not interfere with (he pre-scheduled building assignment or
fanction.

Annually fhe Union shall have a total of thisty (30} membership days. Providing a
substifute teacher is avatlable, an employee Wwill be released from reguiar dutics
wifhout Joss of salary {or the purpose of participating in regional, state, or national
meetings of the MEA or NEA. The Union agrees 10 pay the substitute rate {or cach
day used for this purpose. The Union president or his designee shall arrange for
cach leave through the Superintendent's office,  The Union will provide the
Superintendent's office with notice of the need for such Jeaves at least forly-eight
hours prior t0 the wtilization of leave days as provided in this section, if possible.
The notice shall specify the employee affected, the reason{s) for the feave and the
duration of the {eave,

At the sole discretion of the Union, membership days may be used in lieu of
nersonal days for appearance of emplovees at Unfair Labor Practice hearbngs. 1Lis
undersioad thar only those employees whose estimony may be necded and the
gppropriaie Union officials shall be granted membership days for this purpose ag
speHed oul above.

The Board would agree to one (1) hour release time per day for the Union
President, provided this time is on scheol premises, without less of pay or other
compensation and at no cost 1o the Union.

The Superintendeny or his designated representative shall meet informally with
Union representatives at reasonable Umes 1w discuss ratlers relating lo the
implementation of this agrecment, issues arising out of this Agreament, or on
mallers of educational interest.

A meeting shall oceur at least once a month, il either party so requests and
normally ona scheduled date agreed upon by the Superintendent and the Union,
Similarly, the principal of cach school shall meet with the Union representatives
from his building, for the same purposes in accord with the same guidelines used
for the Superintendent's mectings described in 5,31,

With repard to this Article only, the Union may represent an employee excepl thal
the employee may represent himself, or be represented by his own atlorney il he 5o
degires,

Atthe time of normal distribution, a copy of the terdative agenda for cach meeting
of the Board of Bducation, check register and the minutes of the past meetings shall
e placed in the school mall distribution addressed to the President, Gibraltar
Education Associalion, MEA/NEA, or his designce. Prior to taking action on the
agenda, the Union will be given a reasonable amownt of ime to disouss with the
Doard, agenda ifems in which it is especially interested.

Upon prior notice (o the Board Office, the Union may raise questions for the
Employer's consideration as il relates to specific agenda items al the meeting of the
Doard of [ducation.

T



5,76  Union representatives shall be given a copy of the tentative agenda, twen{y-four
(24} hours before staffineetings, if requested. The Union representative shall have
the right to request t¢ be placed on the agenda for staff meetings.

5.37  The Union representative shall further bave the right 10 meet with the buillding
principal within one {1} week on any matter brought before the staff which the
Union representative considers 1o have compromised or o flwesten fo compromise
the interest of the Union or the staff. This section shall not be construed as o
extend rights hereunder to anyone not a member of the stafl invelved,

5,18  Uhnion representatives shall have the right 1o confer with teachers, investipate
grievances, and visit schools during hours (as set forth in paragraph 5.10) provided
that such right does not interfere with the normal teaching dulies of either the
smployees interviewed or the Union representative, the effective operation of the
school system, or the rights and privileges of individual employees. Before
exeroising this right, the Union representative shall first apprise the appropriate
mniding principal of his intenl to visit the school and shall state the purposes and
scope of the intended visitation. The building principal may deny such right for just
cause and shall forward his reasons in writing 1o the Union representative and the
Union President. The denial of this right during preparation periods shall not be
constdered just cause,

5.19  The Employer and its representatives shall teke no action that violates or is
incomsisient with any provision of this Agreement withoul the consent of the
Union. The Employer further aprees to consult with the Union, prior 10 taking
action to change any existing policy governihg working conditions of teachers
existing on the date of the Agreement and not covered by this Agreement,

520  The following Linion officials, if tenured, shall be granted super-seniority for fayoffl
purposes, only, for so long as they hold the Union office: President; Vice-President;
Elementary Building Representative; and Secondary Building Representative.
Super seniority will commence on the Board’s receipt of an official Union
correspondence, signed by the Union President, stating the names of these formal
officials,

521  Political activities of any employes seeking or holding political office of
campaigning for political candidates shall he outside the school duty hours,

ARTICLE Vi
TEACHER RIGHTS

3.1 Fair Praptice, The Union agrees to maintain its eligibility fo reprosent al 1cachers
by continuing W admil persons 1o membership withoul discrimination on the basis
of race, creed, color, age, national origin, gender, or marital status and Lo represent
equatly all emplovees without regard 1o membership or participation in, or
association with the activities of any employees organization. The Beard agrees lo
continue #s policy of not discriminating against any employee on the basis of race,

FEA B
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ereed, color, national origin, gender, age, marital status, or membership or
narticipation in, or association with the activiies of the Union,

No teacher shalf be disciplined or reprimanded without just cause, Any such
discipline or reprimand shall be subject to the grievance procedure sel forth herein,
I is frlher understoad that reductions in work wecks, days, or hours, or layoffs
{cxcept disciphinary layofls) or elimination of ¢xtra duties, assighments or activities
i3 ot within the meaning of discipline.

A teacher shall be entitled to have present a representative of the Union for any
diseiplinary action that is more serfous than a writlen warning. Disciplinary action
that is more serious than a writlen warning will not be effectuated uniil the leacher
has had the opporiunily 1o reguest the presence of the Union representative. If the
Union representative is requested and notification for the disciplinary action is
piven, no more than two {2) work days may lapse before such action is taken.

Disviplinary Aclion,

A, Seauential Correction - The Board, through #15 administrative porsonnel, in
recognition of the concept of sequential correction, shall, for just cause,
notify the teacher in writing of alleged misconduct which, if continued, may
result in formal discipline vp 10 and including Joss of pay and/or suspension
or discharge, Such notice shall:

1, Identify the misconduct

2. Indicate expected correction

3. Establish a period of comreetion, and

4. Identify formel disciplinary action to be taken in the event

misconduct is repealed,

B. Progressive Discipline - In the event such disciplinary aclion becomes
necessary, the following actions may be implemented:

1. Severe written reprimand
2. Suspension with pay
3. {.0us of pay
4. Suspension with loss of pay
5. Prischarge
. A principal shall hoid a conference with the feacher as s00n as practical ©

discuss the staled problem.
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D. Affected teachers shall have the right fo read writlen communications which
arc disciplinary in nature and should a teacher refuse to sign a written
document in the affinnative or with objection, the Union representative
shiai sign the conmynunication indicating that the affected teacher has refused
to acknowledge the written notice.

E. Nothing herein shall prevent the board from commencing discipline at any
appreopriate step should circumstances warranl,

The Board agroes not to interfere in the off-duty hours of teachers, their full rights
of citizenship and their exercise of academic and professional ficedom as long as it
does not inlerfere with fhelr performance as a feacher,

i the behavior leading 10 the disciplinary action has been corrected and has nof
recurred for four (4) consecutive years, any documents referring to the discipline

shall be removed from the teacher’s personnel file, unless removal is prohibited by
law,

ARTICLE Vil
PROCEDURE FOR ADJUSTMENT OF GRIEVANCES
Pefinition.
A. A grievance is a clabn based upon an employee, a group of employees, or

the Union belief fhat there has been a violation, mistterpretation or
misapplication of any provision of this Agreement.

B. For purposes of this Article, the term "day" shal mean “working school
day” except in the summner (when school is not in session), it shall mean
“weekday".

C. A Umion grievanse chairperson shall be designated by the Union and may

represent any employee or the Union in the processing of a grievange.

D. 1 iy the intent of the parties fo resolve gricvances at the earliest possible
siep. The partics may, howevor, agree in writing to extend the time Hnits in
this Article. Requests for extensions of fen (10) days or loss will not be
denied by either party absent extraordinary circurnstances,

Informai Procedure, Within ton (10} working days foliowing an event which is
allegzedly objectionable or following the recognition of the circumstances giving
rise fo such complaint, an enployee(s}, or the Union may request an informal
conference with the hnmediate supervisor, in an effort {o resolve the grievance. The
Linion shall be notified of the reguest for an informal conference and shall have the

10
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epportunity of being present with the employce at such meeting, at the direction of
the employee rvolved,

The employed's inmediate supervisor shell bave a maximum of fen {10) days to
resolve any issuc,  Scttloments of issues at the informal Jevel shall be solely
between (he grievant and the supervisor, but shall not be binding upon the Union.

If the grievant is rot satisfied with the results of the informal conference, the matter
may be formulated in writing as provided hereunder by the Union.

Yormal Level Qre. In the cvent that a gricvance is not reselved at the informal
confercnce level, the grievance, in writing, may be filed with or submitled o the
immediate superviser and the principal of the school within ten (10) days following
the informal conference. The immediate supervisor and the principal shall, within
ten {10} days of the receipt of the gricvance render a writlen decision, A copy of
this decision shall be ferwarded o the Union.

Formal Level Two. I the grievance i§ not disposed of at Formal Level One, or if
no decision is rendeved by the principal within ten (10} days after the grievance is
presented, the pricvance may be submitted in writing to the Superintendent or his
designee within soven (7} days afler the principals decision s or should have been
communicated to the Union. The Superintendend or ns designes shall conduct a
formal grievance hearing within ten {10) days from the date the wrilten grievance
was presented 10 the Superintendent or his designee. Within five (5) days after the
conclusion of the hearing, a written decision on the grievance will be presenled to
the parties.

Formal Level Three. Ifthe pricvance is not seitled al Formal Level Two, the
Union may refer the matier to arbitration, providing that pofice (o refer the matter
be given io the Employer within fifteen {15) working days from the date of the
Superintendent’s wrillen decision at Formal Lovel Two. An arbitrator will be
sclected in accordance with the rales and procedures of the American Arbitration
Asgociation.

The arbitrator's authorily 1s limited o the following:

A The arbifrator shall have no authority excep! o pass upon alleged violations
of the expressed provisions of this Agreenmen! and to determine disputes
involving the applications and interpretations of such express provisions,

B The arbitrator shall construe this Agreement in a manner which does not
interfere with the excrcise of the Bmployer's rights and responsibilitics
excepl where they have been oxpressly and clearly limited by the terms of
this Agrecment.

C. The arbitrator shall have no power or authority 1o add to, sublract fromw, or
madify any of the lerms of this Agreement and shall not substitule Jus
judpment for that of the Einployer, where the Lmployer is given diseretion
by the terms of this Agreement or by the nature of the area in which the

Cfe
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Employer was acting. The arbitrator shall not render any decision which
would require or peymit an action in vickation of the Michigan School Laws.

D. In the case of discharge, the Union shall have recourse to the grievance
procedure or the procedure s¢t forth in the Tenure Act, bul not Tioth. Once
an election of procedure is instituted, it shall be binding on both parties.

. The arbitrator's decision shall set forth his findings and conclusions with
respect 1o the issues submitted to arbitration. The arbitrator's decision shall
be final and binding upon the Board, the Union, and the employee or
employees involved,

F. The arbifvator's fecs and expenses shall be bome 60% by the losing party
and 40% by the provailing party. The expense and compensation for
attendance of any employes, witness, or participant in the arbilration, shall
be paid by the party calling such employee, withess, or rsequesting such
participation, If arbitration iakes place during school hours, oily those
directly involved or amticipated 10 testify shall be pranted released time at
any one Ume.

The filing of the grievance shall in no way interfere with the right of the Employer
to proceed in carrying out its management responsibilities, subject 1o the final
decision of the grievace. In the event the alleged prievance lnvelves an order,
requirement, cte., the grievant shall fulfili or carry out such order or requirement,
ete,, pending the final decision of the grievance.

If a grievance arises from the action of authority higher than the principal ol a
schaol, it may be mitiated af the appropriate level of this procedure.

No decision on or adiustment of a grievance shafl be conlrary to any provigions of
this Agreement,

Fallure at any level of this procedure o communicate the decision of a grievance
within the specified time Hmit shall permil the lodging of an appeal at the next level
of this procedure. Failure to file or appeal a decision within a specified time limit
shall be deemed a withdrawal of the grievance.

The following sections of this Apreement are specifically oxeluded from the
gricvance proccduare:

A Failure of the Board 1o 1ollow leacher recommendations for school
facilitics.

3. Failure of the Emplayer o follow advisory recommendations coming from
emplovee commiitess,
C. Fafure of the omplover 1o roduce olass size, except thad failure of the Board

to make every reasonable effort (o reduce class size as set forth in Article
XXi - Class Size - is grievable.
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ARTICLE VIH
REVIEW OF PERSONNEL FILLS

Each employee shall have the right upon request to review the comtents of his
personnel file maintained st the administration building. A representative of the
Lnion may, at the employee's wrillen request, accompany the employee in this
review, The review shall be made in the presence of the person responsible for the
safeleeping of the employee’s file.  The Employer shall reproduce for the
employee, one {1} copy of any material reguested from such files,

The employee shall have an opportumty o read all matesial placed in his personmel
file, subject 10 excluding privileged information as horcinafier defined. The
employee shali acknowiedge that he has vead and recerved a copy of such material
by affixing his signaturs and date on the acteal copy 0 be Nled with the
understanding 1hat such sipnature merely signifies that be read the material to be
filed and does not necessarily indicate agreement with its conients,

The employee shall bave the right to answer any material filed and his answer shall
become a part of the file copy. In case the teacher does not choose fo answer such
material, nolation o (his effect shall be added fo the file copy.

All communications including evaluafion by Gibraltar administiators,
commendations, and validated complainis directed toward the employee which are
10 be included in the personnet fle, a copy of same shall first be given the
employee and shall be called o the employee’s aliention at the time of inchusion. If
a supervisor keeps in his possession, private wrilten noles, or written repotts, these
may not be used as official records until placed in the employee’s file,

When an eraployee lcaves the District, be has a right to roview his file and the
superintendent or his designee may remove any adverse material (prior to the fast
two {2) vears of employment) if such adverse complaints have been corrected.
Adverse material in this case would be reprimands, parent complainis, rebuttals,
and anything of like nalure,

No material relating to an employee's personal Hie which is unrelated to his
teaching shall be placed in his personnel file.

Privileped information such as confidential credentials and refated pessonal
references ponmally souglit at the fime of employment are spectfically exempted
from review, The administrators shall, with the leacher looking on, remove these
credentials and conlidential reports from the file, prior to the review of the file by
the employee.

Recovds of grievances filed shall not be inchuded in the teacher's personnel file,
All information in the employee’s file shall be kept confidential and shall be

available oaly to authorized administrative personnel.

18-
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The Superintendent or his designee Is in all cases responsible for the maintenance
and upkeep of personnel] files, The Superintenden( or his designee has the authority
to allow materials to be placed in or removed from an employee’s file.

Bxcept as modificd herein, the Bullard-Plawecki Employee Right to Know Adt
{MCILA Section 423,401 ct. seq., as amended) shall provide the parameters within
which this Arficle will be administered. Furthermore, it 1§ understood that
employees will have the opportunity to review their personael files.

ARTECLE IX
SCHOOL DAY

Thecalondar for each school year wil} be bargained as required by law, The
exlendar will reflect at Jeast two (2) teacher work days and the number of
instructional days and staff professional development days o constifute a minimmun
of 1098 student clock hours unless mutually agreed upon by both parties.

A Whenever the minbnum numnber of student/irstructional days andfor student
glock howrs needs 1o be increased to comply with the normal State
mandated minimums for days and/or hours in order for the Disttict to
receive 100% of its State foundation grant, the number of
student/instructional days and the number of hours of instruction (including
student contact) will be adjusted aller negotiations with the Union {o
corform 1o those requirements — withoul additional compensation excep! as
provided herein, For each school year that the number of
student/instructional days is more than 185 due o the operation of the new
State mandates, teachers shall receive additional compensation on a per
diem basis for each day (hat vear has over 185 student/istructional days,

3, School Counselors, Media Center Specialists, and Buildine Trades 11

longer than the classroom teachers’ day at the discretion of the
Superintendent. Pay shall be determined on a per diem basis,

C.  Any teacher proctoring state-mandated testing (1., MMIZ) outside the
normal school day or work week shall be paid at his per diem rafe,

The students’ schoo! day shall confonm o current requirements as determined by
the D3eard of Fducation,

A Regular daily hours of employment for classroom teachers shall be a
maximum of seven (7) continuous hours except as may be required by
9.1.A., with the starting and ending thnes designated by the administration
after conferring with the Union.

3, Non-classroom teachers’ regular hours shall be one-half (1/2) hour longer
than classroom teachers. The building administralor may dotermine to not
14 -
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lenpthen the day of the nou-classroom teacher. In this case, the non-
classroom teacher would not receive a stipend if required to substitute in an
eergency situation.

Employees shall be expecled to arive at their respective buildings fifteen (13}
minutes prior (o the beginning of general classes. This fime shall not be considered
as prep fime unless prep time is scheduled prior to the normal beginning of the
studont day, and it shall be in addition 10 the day established under 9.2. Normally,
employees shall not be assigned specific duties, but shall be expected 1o give
reasonable assistance in the maintenance of pood order. In the event a student
eondrol problem arises, the principal and a Union representative shall meer 1o anive
at a fair solution to the problem, Employees shall be expected fo remain in helr
classrooms or normal work stations until studenis have had a reasonable time o
clear the halls. Fifteen {13} minutes of ime shall be granted 1o enable traveling
employees 1o arrive at their next teaching station when scheduled. Special services
shall be apportioned to elermentary schools equitably. A raveling employee is an
employee whose assignment includes more than one (1) bullding location on any
piven day.

Any teacher using their own vehicle to travel from one building 1o another shall be
reimbursed for their mileage according to the Board Policy rate at the time of
tavel,

Because of their posttions, Counselors, Libravians, Social Workers, Consultants,
School Psychologists, Homebound Teachers and others holding stmilar non-
classroom responsibilities do not have a specified preparation time. AH other
crployees shall have a minitmum of sixty {G0) minutes per school day vnassigned
time for preparation or conference, This lime shall include a8 minimum of thirty
(30) minutes per day for duty-free lunch. Thirly minutes includes travel time o
and from the teaching assigament in 2 given building. The thivty (30) minute duty-
free lunch period per day shall also be provided to those employees who do not
have specified prep lime. This provision may be modified in the {ollowing ways:

A Except for duty-fres lunch, the sixty (60) minutes per day may be obtained
as an average per week,

1. The sixty (60} minutes shall not be construed as a maximum but excess
wiassigned fime may be used for special duty assignments when actual need
so mandaies.

C. Dixcept for duty-free Junch, the sixty {G0) minutes may be reduced on a
voluntary basis for lunch hour supervision at the rate sof forth in Appendix
5.

D. Non-classroom teachers may be assigned emergency substitute teaching
responsibitities if repular substitutes cannot be obtained.

Because of differences between secondary and elementary programs, the following
guidelines shall be followed for unassigned fime:
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A, In clementary grades where music, art and physical education are assigned
and taught by specially certificaied teachers, the employee shall be relicved
of duty when such classes are in session for the purpose of preparation and
consulintion time. The principal will make every reasopabie effort to
atlempt consislency for the art, music and physical education employees
involved, and will attempt to cquitably distribute the preparation time for
the art, music, and physical education cmployees throughout the week, The
bullding principal shall develop the art, music and physical education
scheduies in the building with inpul from the affected art, music and
physical education teachers.

B3, For cach day that school is in session, traveling employees shall be granted
the same duty-free lunch period as other employees, exclusive of travel lime
hetween butldings.

C. Beibre clementary employees are scheduled for playground dufy, the
principal will explore with the appropriate Union representative,
alternatives 10 insure the employees are scheduled for direct insiruction of
pupils 1o a maximum extent, Aides or parent volunteers will be used to
supervise the students, il possible,

Fmployees may be expecied to attend four {4) after school activities per year, The
appropriate Hnion representative shall be consulted for the anticipated activities or
events which requive eaployee aftendance, Upon request, employees may be
expected to attend three {3) one (1) hour sessions after schoel, in preparation for
curricalum workshops as provided in the school calendar,

If due to converls or open houses a traveling teacher s required o attend more than
four {4) afier school activities, he shall be paid at the rate of $75 for each additional
activity.

Tt is recoguized thad emergency situations way occasionally arise during which time
employees shall provide necossary assistance. Normadly, however, the hunch period
will not be interrupted unless there is an emergency situation,

During an employee’s proparation and/or consuliation time, clearance with the
principal shal] be necessary for an employee 1o leave the premises when necessary,
Employees may be asked to sign in and out for communications reasons, This may
be necessary with a large building and jarpe staff on different time schedules.

Employees assigned 10 more than one (1) building shall attend schoduled faculty
meelings in respective bulldings, upon notification by the appropriate butlding
administrator. The Employee's school of primary assignment (home base) is to take
precedence in the event of condlicls,

Gieneral staff meetings will be held with employees. Administeafive messages and
dircctives shall be communicated by writion memoranda.  When general stafl
meelings are pecessary, they shall follow a pre-cstablished and distributed agenda
and be limited in time to the accomplishinent of the stated purposes. Said staff
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meetings may be held no more than onee per month except in unforeseen
circumstances or if approved by a simple majority of the buillding stall.

Teachers may be reguired 1o report for duly whenever emergency condifions
necessitale the canceling of regularly scheduled classes, An emergency shall be
defined 45 a situation which poses a threal W0 the health and/or safety of students
and/or stafl {{or example: the failure of a heating system poses a threat 1o health).
When school has been in session and is canceled due to an emergency situalion,
teachers may be assigned or discharped for the day by the principal after
consultation with the Superinlendent,

Unless otherwise notified, employees shall be required {0 report for duty whencver
unusual conditions necessitate the canceling of regularly scheduled classes. An
upusual condition shall be defined as an oxternal force witich may cause seleclive
schools to clese, while others remain open. Employees may be directed to reporl Lo
another location for reassignment. Floods shall be included in the definition of
unusual conditions. Staff whose personal property 8 involved in the food situation
shall not be reguired to report. Such days will not be charged fo porsonal or sick
days. The Superintendent may determine altervative plans for opening and closing
of individual schools without heing obligated to determine an "Act of God" day, If
reassignment is made and as a resulf a teacher works longer than the normal work
day, the time beyond the normal work day will be paid at the hourly substitute rate.

An *Act of God" day shall be defined as a weather condition that causes the
cancellation of regularly schoduled classes. "Act of God" Days will be determined
at the sole discretion of the Superintendent or his designee. Employees shall not be
required to report for duty on an “Act of God" day. If *Act of God” days are
rescheduled, the Board will meet and confor with the Union on the reschuduling of
such days. If after ane week of negotiations no agreement has been reached, then
final authority and the decision on rescheduling shall be made by the
Superintendent of Schools. There shall be no exira compensation paid for
rescheduled days nor any reduction in compensation for days thaf are not
rescheduled,

In the cases of floeds, unusual conditions, or *Act of God," staff is advised to tum
1o the media for information. Administrators will begin potifving by way of "fan
oul”, in agcordance with a round robin system of phone calling, with the purpose of
notifying leachers of emorgency information related to school closings, This phone
"fan out” system will be provided in writing 10 each teacher a1 the onset of the
school vear.

The Employer shall make every reasonable effort (o provide substitaies when
needed. When the search for a substitute has been exhausted and regular classroon
cmpiovecs are requested 10 aceep! students from an unsupervised class, those
emplovees (maxinum of three (3)) accepting additional students will equally share
on a pro-rata basis, the amount which nonnally would have heen camned by the
substitule Weacher, A substitute teacher list will be developed al the beginning of the
school vear and updated periodically, It is understood that employees other than
regular classroom leachers will not be vsed for the purposes specified in this
subscction, unless it is nol possible (o oblain the services of regular classroom
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teachers. If, however, a situafion arises where such non-regudar classroom
employees must be wilized, they will share equally on a pro-rafa basis, the amount
which normally would have been earned by a substilute teacher,

Those teachers who egiee to provide lunchroom supervision at the high school or
middie schoot shall receive the stipend a8 fisted in Appendix B.

ARTICLEX
STUDENT DISCIPLINE

Building principals will render 1o employees assislance as necessary in the
maintenance of good classroom management.

Employees will be provided with the Student Code of Conduct,

Employees may refer students 1o the administration when major breaches of
discipline bave occurred, as set forth in the respective Student Code of Conduct. In
cases of reforeals to the administration, the cmployes shall communicate 19 the
administrator the reason for the referral indicating thar previous corrective action
lhas been taken by the employee, e.g., counselor referral, parental contact, alier
school work, work assignments, ete. In unusual cases, the employee may request
that a student be kepl out of his clags wiil there has been ime 1o confer with the
principal, the student, and possibly the parents (ormally (wenty-four (24) hours).
i such cages, the employee shall subniit & wrilten report outlining the wmajor breach
of discipline.

It is understood (haf disciplinary referrals and the judgment of the administrator
will be utiized fo resobve the problem. In any case, if the employee makes a writfen
referval to the administrator, 2 writlen response will be returned 1o the leacher from
the administrator.

A student who physically allacks an employee or threalens bodily harm shall be
dealt with in a decisive manner up o or including expulsion,

A student who is 2 disciplinary problem for one emplovee may be reassigned to
another emplovee, Sfudenis will not be permanently assipgned to the library or
media roon for conirgd purposes bul may be temporarily assigned witi] the
administration can make altemative arrangenients.

Counselors shall not be used for confrol and supervision of students, excepl as
teachers are so used. Counselors shall not be placed in a posilion where they are
expected to deal with their counselees in a disciplinary role.

Identification of Exceptional Children, Emplovees shall be notified of any known

special needs students {as per thal student’s TEPT/504) assigned to their classes.

"Notification” shall be construed 10 include a review of the student’s history and

explanation of his condition and suggestions and/or requirsments for meeting his
-8 -
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needs. I any such child is under the care of a professional person or agency other
than those emploved by the school district, the principal shall, on request of the
employees, seek such information and services which might improve the situation.
Such information regerding a previously certified chikl shall be provided only with
pareital consent,

ARTICLE X1
INTERRUPYIONS OF THE INSTRUCTIONAL PROGRAM

inn the beginning of every school year, ideally the building principal, Union
representative, and/or an employee advisory committee should convene for the
purpose of mutually ascertaining a building master plan for the year. Included in
this master plan should be such things as student {esting and other activitics that
mvolve students and faculty. The intent of this paragraph is o provide for adeguale
commmunication between the asdministration and the feachers, H must be understood
that the final decision is to rest with the building administrators,

Whenever studonts are withdrawn from classes, every offort shall be made 10
condact the stafl member/members of such action, A classroom feacher's infentions
should be honored exeept where a need takes precedence,

Fxcept in emergencics, the use of the public address system in school should be
seheduled for imes which are least disruptive to the toaching/learning process.
Guidelines for usage of the PA involvemenl should be discussed at the building
Jevel and faculty meetings.

nasmuch as possible, parent-employee conferences shall be made by appointment.
In cases where a parent requests 2 mesting with the employee during classroom
mslruction fime, the parent should be informed that other arrangenients should be
made. The administration will refrain from removing employees from class for
these fypes of conforences, but conversely, the employvee will make every effort o
contact the parent by phone or have a face-lo-face mecling as soon as possibie on
that same day or the following day.

Clagsroom observations by parents and other non-administrative personnel are
encowraged with prior notification. Teachers shall maintain the right to delay
visitation when student activitics will be compromised by such visitation, I no
mutual time can be agreed upon within forty-eight (48) hours, the administralor
may scheduie the observation,

The employees and each building principal shall meet at the beginning of the

school yvear for the purpeses of reducing the employees’ responsibility for the
collection and accounting of student fees or {inancial obligations.
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ARTICLE XH
DESIGNATED ADMINISTRATOR

At all schools, the principal shall designate one teacher and one alternate for the
year who will voluntasily assume administrative responsibilities as divected by the
principal.  If all building administrators are scheduled to be absent from the
District for a fuli day, a sabstiute shall Lo scheduled to relieve the designated
teacher if necessary.

Administrative dutics require a teacher to administer the building in a manner

which is consistent with building and District policies, but the weacher shall not
assume such administrative duties as ovaluation of staff,

ARTICLE XIH

FILLING OF TEACHER POSITIONS/VACANCIES AND JOR BIDDING

The statements of this Article apply only (o staff holding probationary or tenure contracts,

134

132

133
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A Permanent Position Vacaney: Means any permanent vacancy in the
bargaining unit resulting from termination, retirement, or newly created
instructional posifions.

Tomporary Position Vacancy: Means any lemporary open instructional
posifion which is vacant as a resuit of any district approved leave of
abseice.

C. FExperimental or Piot Position. Yacaney: A "pilol” or "experimental”
position as defined by Article 3.10 shall be filled by the bidding process as
defined in Article 13.4, This scicetion process may take mio consideration
the applicant's qualifications such as professional preparation. These
positions shall be of no more than two {2) vears in duration. At the end of
this time period, the position shall be bid in accordance with the bid
procedure and the affected employee will be placed as though returhing
from a leave, During poriods of lay-off, experimental programs shall be
eliminated if its continuation would result in the lay-off of more semor
employees.

Subject 1o the provisions of Article XXI, permanent vacancies shall be bid
according 1o the provisions as outlined in this Article, A staff bid has precedence
over a vohuntary wansfer request.

Temporary vacancies shall be filled by the administration wiilidng substituie

teaching staff. When the lemporary vacancy becomes longer than sixty (60}

teacher working days, o replacement (cacher contract shall be issued,  Temporary
-2



vacancies and the use of substitutes is subject o the provisions of Article XXII
{Benefits of Laid-Off Teachers),  Tiis provision may not be chasged by Doard
Policy.

134 Procedure for Ridding Permanent Vacancics:

&Ea

A. New teachers shall not be hired 10 fill 2 permanent vacancy until the bid
process has been conmpleted.

B. Teachers who were involuntarily ransforred shall have a secured first claim
to their fomer assignment/location should the same position become
vacant. This ¢laim shall be made via the bid process providing it is vacant
within two (2} subsequent acadernic semesters,

C. Perrmanent vacancies shall be bid via:

1. Motice of Vacam Posittons During the School Academic Year

A notice of each opon position shall be posted on the district website
as well as in a prominent place, ¢ither in the feachers' lounge,
workroon:, in each building by the building representative or other
union representatives. The buflding administrator and building
representative will both mitial and dafe any poshing es being
received, Ifinterest in a posted open posilion is not expressed within
ten (10) working days from posting, it shall be assumed there is no
interest on the part of staff and the vacancy shall be filled as if this
provision did not exist,

2. Notice of Open Positions Duing the Summer Months

Infommeation regarding openings shall be available, as they ocour, at
the Board of Fducation office as well as on the district wehsite.
Tnteresied teachers may obtain information dircotly on Friday, if
convenient, or may requesi that information be maited 1o 2
desipnated address as it becomes available. The Union shali also be
notified of all such openings via registered mail. H no answer is
received within ten (10) calendar days from the date of matling, #
shall be assumed there is no interost on the part of staff and the open
pogition shall be filled as i (his provision did not exist.

3. Arena Brd Procedure

"The arena bid procedure shall be used in the spring in order to i1
vacancics due to retiroments, resignations or added classes {or the
Ial} and 1o place those bargaining unit members whose posifion has
gither been eliminated or changed. Building administrators will
deteimine their building assignmenis for the next school year and
determine which staff members have been displaced, Based upon
this information, a list of open positions and a list of displaced staff
will be compiled, This list shall be posted district-wide for five (53
P
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work days. Bargaining unit mrembers must be present in order 10 bid
or must send another bargaining unit member with a written proxy
statement allowing the individual 10 acl in histher sicad. At the
arena bidd any bargaining unit member who wishes 1o be considered
for any of the posted vacancies or other vacancies which may result
shall place their position up for bid. The displaced stafl shall select
a position by semiority, Then the remaining stafl shall select =
position by senionity, Staff members shall not be awarded a position
if it would result in the layol? or involuntary transfer of a curvent
bargaining unit member. Once the arena bid is completed any
resulting vacancies shall be filled {rom outside the bargaining unit.

I Open positions shall be flled on the basis of qualifications first, then, ali
things being equal in the opinion of the administyation, seniority shail
prevail, Qualifications are defined as slale cerfification with the original
and added endorsements as well as meeting one of the definitions of
“Highly Qualified™ under the foderal No Child Lefl Behing Act, The
determination by the Superintendent to bypasi the most senior employee
shal] be based on objectively ascertainable eriteria and is subject to the
grievance provedure,

The Union and eachers who bid for the posilion shall be notified when a
bid bargaining unit position has been filled by (he administration.
F If the vacancy accurs afier the official state of Michigan student count day,

the vacancy shal} be bid in accordance with section 13.4 C.1 above. Based
upion the needs of the District and the best interests of the students, the
Superintendent shall detenmine whether these changes in feacher positions
cecur immediately, at the beginning of the next marking period, at semester
or for the following school year,

Snecial Certification Provisions. Notwithstanding the above, job bidders applying

for posihions in: Special Bducation, Vocational Education, Elementary Arl, Music,
and Physical Education, shall have specialized Stule Cerfificate cndorsements to
qualify for those positions, unless the district is operating on a curfatled program as
cited in Asticle XXI1{22.5, C) in which case this special certification provision
shall not apply for Elementary Art, Music, and Physical Education.

1t is the responsibility of all teachers to insure that updated transoripts and added
endorsoments are currently on fike at Central Office. Certification and Transcripts
om file at the time of the bid shall be the only basis upon which bids will be
considered. The Board shall not be obligaled 1o consider claims fo added
endorserents unloss an official state endorsement is on file at Central Office prior
to the closing of any bid,

Lar.



ARTICLE X1V

ASSIGNMENTS, SCHEDPULES, TRANSFER REQUESTS, LOCATIONS

The statements of this Article apply only to stafl holding Probationary or Conthmiing
Tenure Contracts,
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A.

Assionments: Means general instructional areas for elementary {refer (o
14.2; majorfnsinor areas for sccondary levels, or job fiunclions,
comnensurate W original and added endorsements on the State of Michigan
cortificates for employees on file ot Central Office.

Teaching Schedules: Means specific subject areas at the secondary lovel or
specilic grade Jevel assignments at clementary, study halls, classroom
and/or duties assosiated with student control and supervision within a
specific building.

Location: Moeans a specific building or job lunction which involves more
than one building,

Voluntary Transfer: Means a teacher requested change of assignments,
feaching schedule, or location.

Involuniary Transfer: Means an administratively initiated change of
assignments, teaching schedule, or location.

Reparding Oeneral Assipmnenis:

A,

In making assipmnenis, the Superintendent, or his designee will aftempl to
assign emplovees o fovations and instructional arcas (Developmental
Kindergarten, Kindergarten, Lower Elementary, Upper Llementary, Sphit-
Grade Lovel, Middle School, Senior Figh) thaf are best suited for both the
amployee, the students, and the needs of the District,

Hach employee, including special service personnel, will have assigned o0
him o arca to sorve as a cenlder for (he coordination and consolidation of his
mstruelional aclivitics.

Regarding Involuntary Transfers:

A,

......

Involuntary and difficull assignmonts, schedules, or location, shall be
assipned on an equitable basis, Employees shall not nonmaily be
involuntarily transferred withoul their consent, In the ovent an involuntary
transfer cannot be avoided, the employee shall be notified at least thirty (30}
calendar days prior to the ond of the semester of such mticipated chansge for
the following semester,  If the employee obiccts o the tramsfer, the reason
why the change is necessary shall be given to the employee in writing and
all possible alternatives exploved. Under no circumstances shail the
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assigmuent, teaching schedule or location of the employee be changed to
induce a new employee 1o secepl employment in the District. When an
inveluntary transfer is necessary, employees wilt pe consulted prior to the
change,

Employees shall have the right to iemain in their present assignments,
teaching schedule, and location if they continue o exist, except as provided
in Asticle X301 or Article XX, Seolion 2 (20.2),

A program of assistance will be instituted for mvoluntarily assigned
ieachers upon request of the teecher. Such program of assistance will be to
identify areas of deficicnoy and ser forth specific criteria or guidelines for
assistance. For a ningty {90} day period following such implementation of
the program of assistance, the leacher will be periedically reviewed. The
ninety {$0) day period may be extended for an additional thirty (30) days
upoin agresment between the teacher and his administrator.

144 Rewarding Voluntary Transier of Assisoments or Location:

14.5
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Requests by a teacher for a specific transfer shall be made in witing o the
Superintendent or s designee, The letter shall set forth the reasons for the
requested ransier, and name the specific desires of the requesting party, <iting the
applicant's qualifications, cortification and rationale for the request. In order 1o
assure the active consideration of transfor requests for the following acadenyic
semester, ajl voluniary transfer requests must be flled and renewed in writing
annually, between September 1 and June 1 of each academic year.

A

The principal shall determine fvaching schedules of employees assigned 10
himn or her, The Superintendent, meeting with the principals, shall review
the needs as exprossed by cach employee and shall atiemp! 1o comply with
the colective reques! of the employees. [very ressonable ¢fiort shall be
madé 1o provide that;

i Difficult and involontary eaching schedules, assigned dutics and
supervision, arc assigned on an equitable basis,

A Teaching schedules and classroom locations are scheduled to nicet
the needs of individual siafT as much as possible.

3, Al the Tlementary Level:

Teaching schedules or prade fevel assipnments will nol be changed
without the consent of the teachor, except in the case of 4 splil-grade
assignment of schedule where two 1eachers are affected by the spli
change of schedule andfor assignment, i the assigpament or teaching
schedule cannot be resolved by the parties mvelved, seniority will
be used o dotormine preference.
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4, At (e High Bohool Lovel:

‘Teachers shall not be assigned a class within thelr teaching schedule
for which they are not detenmined (o be “Highly Qualified: in
accordance with the No Child Lef) Behind Act or outside of their
feaching certification majorsminors, or special endorsements in
assignments that do not have “Ilighly Qualilied” requiremans,
Should the “Highly Qualified” requirements be eliminaled, the
gualiftcations shall revert back to having a secondary teaching
certificate and feaching within their major or minor,

Staff who bidAransfer as a result of layoff or these who request
rransfers 1o the Middle School must possess elther:

a. Secondary certification or Eletnentary cerlification and be
“Highly Qualified” in accordance with the No Child Left
Behind Acl.

b. Should the “Ilighly Qualified” requirements be eliminated,
twelve (12) hours acadeniic credit in the subject area (o be
aught excepl exploratory classes,

€. In any year in which “Advisory“elasses are implemented, ail
staff with the exception of counselors shall be assigned an
“Advisory" class. Students shall be equilably distributed in
all advisory classes.

4. Exploratory ¢lasses are teacher developed and building
administralor approved classes designed to enrich or
supplement the curriculum.

The foHowing guides shall be used fo resalve conflicts which may arise in
regards fo teaching schedules. Priority should be given to resolvimy the
conflicts mutually:

1. Tf circumstances regarding teaching schedules are refatively equal in
the opinion of the Superintendent, the decision shall be made on the
basis of seniorily,

2. When an employvec’s request for consideration regarding his

feaching schedule cannol be met, the feacher may request a writlen
explanation for the dented request.
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‘Teaching schedules for employees new to the District shall be determined by the
principal in a manner which meets the noeds of the instructional prograny in the
Duilding, the needs of the pupils involved, and the desires of the eraployees. In all
instances, the training, qualifications, and experience of each teacher shall be used
10 maximum benefit of the pupils and the educational program in the District.

ARTICLE XV

EVALUATION

The parties recognize the importance and value of a procedure for assisting and
evaluating the progress and suceess of both newly employed and experienced
personnel, Therefore, 1o this end, the lollowing procedure has been agreed fo in an
effort fo accomplish the goals.

Probationary teachers shall be observed for the purposes of formal evaluation al
least two (2) times during the school year, a minknum of sixty (60) days apart
unless a shorter interval is agreed 10 by the teacher and the cvaluating
administrator, Tenured teachers shall be formally evaivaled at least once every
three (3) years.

In accordance with the Teacher Tenure Act, cach probationary leacher employed
for at feast one {1} full school year, and ¢ach tenaned teacher who has received a
fess than satisfactory performance gvahiation in accordance with Section 15.2,
above, shall be provided with an Jndividualized Development Plan developed by
appropriste adminiswative personnel in consultation with the Union and the
individual teacher mvolved, A teacher covered by an Individual Developmont Plan
shall have as a part of his or her formal evaluation an assessment of the teacher's
nrogress in meeting the goals of that plan.

AH monitoring or obscrvation of the work of a teacher shall be conducted openly
and with full knowiedge of the foacher. The use of cavesdropping, closed cirout
refovision, public address or audio systoms, and similar surveillance devices shall
he strictly prohibied.

The evaluation conference shall be held within fifteen {15) work days after the final
{ormal observation. Al formal evaluations shall be reduced (o writing and a copy
given to the teacher cither al the evaluation conference or by May 31 of each school
year if follow-up is necessary to complefe the evaluation. If the teacher disagrees
with the evaluation, he may submit a written answer which shall be attached o the
file copy of the evaluation in guestion and/or submit any complaints through the
sricvance procedure,
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Any complaint made against & teacher by any parent, student, or other person, will
be promptly called to the attention of the teacher if said complaint is to be placed or
retained in the teacher’s personnel file,

Bach evaluation of 2 teacher shall be followed by a personal conference between
the teacher and his evaluator for the porpoese of clarifying the written evaluation
report.

If an evalvator finds the teacher lacking, the reasons thevefore shal be set forth in
specific terims as shall an identification of the specific ways in which the teacher is
0 INTTOVE,

No obscrvation shajl unduly interfere with the normal {cachinpfleaming process,

Any teacher who will be subject (o a formal evaluation as set forth in this Article
shall, prior to the Srst formal observation for that purpose, be infornted that hefshe
will be formally evaluated. The teacher will, at thal time, be given the opportunity
10 ask for a pre-evaluation conference, lo be held hetween the teacher and the
gvaluator, prior 1o the first formal observation,

All staff shall be evaluated using cvaluation instraments developed by a joint
cominittee of administraiors and leachers.

Any 1007 used 1o assist the administration in the evaluation process shall be shared
with the s@af¥ prior (o ifs use or implementation.

ARTICLE XV}
ADMINISTRATIVE OR SUPERVISORY VACANCIES

For the purpose of this Article, & vacancy shall mean an avallable administrative or
SUPErVISory postion.

Notices of all such administrative or supervisory positions shall be prominently
posted cither in the Jounge or workroon in each school or department, on the
District website, and the Union shall be notified. During the time when school is
not in session, emplovees interesied in obiaiing information regarding
administrative vacancics may Jeave self-addressed, stamped envelopes al the Board
Office thal will be used by the Emplover to provide these employees with
information regarding Administrative vacancics. If interest in a posted vacancy is
not expressed withm ten {10) working days aflcr posting, in writing, i shall be
assurned there 1 no interest on the part of the stafl and the vacancy shall be filled
as if this provision did not exist. In emergencies, the Binployer may [} positions
on a emporary basis without giving notice. Notice of such vacancy shall include
academnic and experience requirements, personal skills, responsibilities of the
position, the date the position is 1o be open and the instructions for filing
application. The Superintendent will, in his sole discretion, delerming which of the
applicants will be given the job.
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ARTICLE XVII
COMPENSATED EXTRA-CONTRACTUAL ACTIVITIES

Vacancies and compensited extra-tontraciual positions and coaching assignments
other than those assigned at an bowdy rate shall be filled in the following manner:

A, Notice of vacancy shall be posted as in paragraph 13.4 {C).

B. Selection shall be based on qualification first and semority sccond,
Cualifications shall be defined as follows:

1, Fornal preparation in the activily.

2. Performance in the supervision of the aclivily.
3. Fxperience in the parlicipalion of the activity,
4. AbHity o work with students in said aclivity.

I the above qualifications are relatively equal in the opinion of the Superintendent,
priority will be given to the person with the most years of service in the scheol
system,

C. Applicants for summer school, adull education, and driver training positions
shall be chosen on the basis of seniorily and cerfification in the District.

Extea-contraciual positions, except coaches, that are populated by non-bargaining
unit members will be posted as vacant positions annually.

Coaching positions populated by non-bargaining wit members may be bid
annually on the recommendation of the Afhletic Direclor,

If a coach has been i a specific position for at least the most recent five (3)
consecutive seasons, the coach may, upon application and board approval through
the Superintendent, one (1) month prioy to the commencement of practice for the
following season, receive a one (1} year leave from coaching thal sport, with a right
to retumn thereto, provided that if the coach does not retum o that position for the
following season, the coach shall relinguish his or her right thereto. The position
{or the year of the coach’s leave shall be filled on a one-year basis, with no right to
continued assignment by the interin coach,

The administration shall offer training for certification or renewal of certification in
CPR, first aid and any other Roard policy reguired training of the district coaching
staff during school orientation days or during (he time between scasons when there
are no scheduled games.
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ARTICLE XVIH
CURRICULEUM DEVELOPMENT AND IMPLEMENTATION

18.1  The Superintendent shall establish and direct a joint curricuium commitiee
consisting of Administrators, teachers representing the four levels of Instruction:
early elementary, upper elementary, middle school and senior high school,
Selection of feacher representatives sihall be made by the Superintendent with the
assistance of a GEA representative. This Comrmittee will review existing curricular
and speeial service programs and report directly to the Superintendent.

182 When appropriate, representative sub-commitlees shall be formulated fo addiess a
specific charge as outlined by the Superintendent.  Charges may include:

Al Assessment of current programs

B. Anticipation of future necds

C. Expansion of program

D. Texthook adoption; and

E. Coardination and implementation of in-service training.

183  The District will provide substitutes, as may be appropriate, when the joint
curriculum commiflee is reguired (0 meet during the regular school day.

184 Theconditions which follow shall govern the participation of teachers on School
Tmprovement Committees required by Public Act 235, This currently would include
the Individual School Improvement Cormittees/NCA chairpersoms from each
buiiding and the District School Improvement Commitice,

A, This Agreement shall not be modified in comnection with the
implomentation of the School Improvement Commiiiee/NCA Committes
recommendations oxcept as mutually agreed in writing by the Union and
Board, The Commitiecs are free 10 address topics affecting school
programs, but shall not address salarics, benefits or teacher performance or
in any way nollify the collective bargaining agreement.

1. Participation in School Improvement Commifiees™NCA Commitiees shall
be volustary, The number of teachers on cach School Improvement
Committee as well as the number of NCA chairpersons shall be estabiished
by the District and communicaled to the GEA,

C. The decision fo volunleer (o serve o, or not serve on, a School

Improvement Commillee/NCA Commitiee shall not be considered in the
cvajuation, assighment, discipline or discharge of any teacher,
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D.  Time served by teachers on District or Building School Improvement/NCA
Committecs at meetings {al the full-building or full-Distict level} shall be
treated as follows:

i. A stipend of one hundred dolars (3100.00) will be paid for every
three (3) meetings attended during the school year owtside of the
normal teacher work day

2. School business days will be provided for the comumittee members
atfending School Improvement Committee/NCA meetings held by
the District during fhe normal school day,

The contents of student portfolios, as set forth by applicable law, shall be the
primary responsibility of each student, subject t¢ input and oversight by teachers,
as appropriate,

ARTICLE XiX
DISTRICT SENEQRITY

The responsibility of establishing and maintaiming a district-wide seniority {ist will
be that of the Union. The Emplover shall provide information fo the Union
regarding losses and additions 10 the stafl. The seniority list maintained by the
Union with the Employer inputs specified above will provide the basis upon which
any and all decisions regarding the seniority of any employes will be based.

Leaves of absence with or without pay and absences due o layoff are not to be
considered a break in service. Seniority will acerue during leaves of absence with
pay, and the periods of layoff, but only for purposes of promofion, fransfer, layoff
and recall. If during a period of layofl, new certification occurs, the teacher may
exercise senlority within the new certification 1o bump inte the unit only at the
commencement of the following school year.

The Memorandum of Agreement entered info between the Union, SAGSD, and the
District as it relates fo the utiization of past semiority credits shall be controlling
and incorporated into Appendix G.

Subsequent fo October 28, 1980, Replacement Teachers will obtain sentority when
the teacher is given a permanent contract. In addition, those leachers who receive
their first pormancnt confract in or after the 1981-82 school year will receive the
ingremenial step for all vears as & replacement teacher in the Gibraltar School
District.

In the event of conflicts otiginating between teachers at the district level due o
identical seniority dates, the following shall be the ranking prioritics:

A, Daie of formal Board approval to hire.
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1. Should the same date prevail, ranking shall occur by the last four digits of
the respective Social Security nambers, the one with the higher number
being given a bigher seniority rank. For example:

Teacher No. | 91-39 88 #367-20-6000

Teacher No. 2 9-1-59 88 #358-30-3999

ARTICLE XX
CLASS STZE

20,1 The fotlowing minimun and maxinmumn numbers will be used Lo assign teachers o
¢lasses, Classes will be equadized on a building basis.

Mimmum Maximum

-3 21 27

4 206 30

3 26 32

6 2w 33

T-12% Mot {0 exceed 35 per section with operation feacher load of

199 when on 2 six (6} period per day twaching schedule.

* Physical Sducation maximum — 47

*Except: instrumental music; and vocal music,

*All English classes whose pufpaﬁe is the teaching of composition skills shall be Hmited o
33 pupils.

*In the following classes, the number of pupils shall not exceed the number of work
stations: Science, Industrial Adts, Drafting, and Computer.

North Central requirements shall apply when assigning Counsclor loads at the high school.

20.2  On the first Monday in Qolober, the Superintondent shall meet with the Union
President o determine if classes are within the minhmum and maximum, as set
forth in 20.1 above, throughou! the Distnet, and egualized within a building. In
prades 6-17, similar course selections will be equalized whenever feasible, To meet
these oriferia, the Board may utilize alicrnatives such a3, but not limited 1o, the
following fo achieve mandatory district-wide maximums:
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Reassipnmont of homeroom class sections to school buildings where space
is available or to adoguate ronted fecilitics.

Transporlation of individual studends lo buildings where space is available
in existing homercom class sections,

Rescheduling of the school program day to permit more efficient utilization
of plant, provided the duty day of weachers affected is not increased thereby
and conference e as outlined in Paragraph 9.4 is provided.

Employment of overioad teachers.

Employment of ieacher aldes for use in overcrowded homeroom class
sections, if requested by the eacher and the principal concemed.

Split-grade classes,

Changes in teaching schedules may be made 10 facilitate equalizing class
size, upon agreement of the Union.

Elementary splils shall not exceed 23 per class in grades K-3 and 28 per class in
grades 45,

A,

In the event the Board determines not to hire additional teachers for the
purpose of implementing the class size lanpuage in Article 20,1 duc to
financial difficuitics, and finds it nocessary to exceed the K-5 class size
linnis in Article 20.1, 3 15 agreed that the clementary teacher affected shall
be paid for the overage in the foHowing manner:

i One student over the maximum equals $150.00 per marking period.

2. Two students over the maximum equal $350.00 per mariong period,

3. Three students over the .maximum equal $550.00 per marking
period,

4. Mainstreamned students in the repular classreom over the maximum

wili be pro-rated by hour at $200.00 per student per marking period,
not 1 exceed three (3) fll-time ¢quivalent students,

In no case will any elementary class size be exceeded by more than three
students over the stated maximums.

in the event the Board determines not 10 hire additional leachers for the
purpose of implementing class size language in Article 20:1 ducio
financial difficultics, and finds it necessary 10 exceed the 6-12 class size
limits in Article 20.1, it is agreed that the secondary cacher affocted shail
be paid in the following manner:

70 Minute Class Periods:
FR2 -
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One sludent over the maximum equals $38.00 per class period per
marking period,

Two students over the maxinmm equals $89.00 per class period per
marking peried,

Three students over the maximan eguals $140.00 per ¢lass period
per marking period,

55 Minute Class Periods:

1. Cme student over the maximum equals $30.00 per class period
per mmarking pericd,

2. Two studenis over the maxinnun egual $70.00 per class
period per marking period.

3. Fhree students over the maximum cqual $110,00 per class
period per marking period,

50 Minute Class Peviods:

i One studoent over the mindmuem cquals $27.00 per ¢lass peviod
per marking period,

2. Two students over the maximom cqual $64.00 per class
period por marking period.

3. Three slidents over the maximum equal $1060.00 per class

period per marking period.

45 Minute Class Periods:

1.

One student over the maximum equals 325.00 per class period
per marking period,

Two students over the maximum equal $38.00 per class
peried per marking period,

Three students over the maxinmum equal $92.00 per ¢lass
neriod per marking period,

Tn no case will any secomdary class size be exceeded by more than

three studenis over the stated maxinmms,

The elass size stiponds shall be paid when the average ocours for at icast
sinty-seven {679} of the marking period.
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When the marking periods exceed more than four (4) periods per year due
to configuration of the school schedule, there will be four (4) quarierly
payments made for the class $ize stipends,

The District and the GEA shall, at the request of ¢ither parly, mect {0 bargain with
regard to alternative class size arrangements and accommodations, including the
use of lecture structures, loward dealing with both educational goals and the
financial interests of the District.

In scheduling ari, vocal music, Instrumental music or physical education classes al
the clementary schools, if the District combines portions of two (2) ¢lassicoms
during one special class period and the total of students exceeds forty (40), the
affected special teacher shall receive a stipend of $200.00 per marking period.

The District agrees 10 abide by state-mandated special education caseload Ianguage
including the approved waivers. The Special Educalion Caseload Language
appears as Appendix 1 of the Collective Bargaining Agreemen! and is subject to
change due to state mandaies.

ARTICLE XXI
SCHOOL FACILITIES

Within the limits of its available resources, the Board shall sirive to provide the
following to the cxtent feasible:

A Al Art, Musie, and Physical Education classes shall be provided with
adequate storage space, supplics, and equipment,

B. All schools shall provide a library equipped with adequate sforage space,
materials, and equipment. Development of Bibrarics in cach school shall be
poided by the standards proposed by the American Library Assoclation.

C. ach teacher shall be provided o personal desk, filing cabinet, shelving, and
closel space.
[p2 Lanch room, loungefworkromn, and lavatory faciiities shall be provided

exclusively for staff use in all schools, Such faciities shall be as
comfortable as practical with appropriate furnitre for relaxation and work.

E. Adeguate parking 1© be provided for cach teacher at each school.
F. A telephone shall be made available for teacher use in the conduct of
professional business and controls shall be established which sssure against

abuse of such telephone use. Such telophone shall be located m the founge
Fooms of in other areas appropriate for the conduct of professional business,
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G, Adequate, functioning audio-visual equipment shall be provided al all
schools 1o meet the needs of the corriculum and 1o keep pace with
advancing tochnology.

H. Adequate secrelarial help, to agsist with clerical work of special staff
members such as counselors, hibrariang, dingnosticians, and schodl social
wirkers,

L e computer with printer and duplicating/copy machine shall be provided
for teacher uge in cach building. In the small schools, the office arca of the
building may be designated for the location of the computer provided
secretarial service schedudes do not interfere.

I Adequate supplementary instructional material shall be provided al each of
the several elementary buildings 1o afford equal opportunity for the varymg
ranyge of abiliies of pupils to be served.

K. Holding facilitics shall be designated at each building {0 assure the well-
being and scourily of students who need to be sent home or [0 an emergency
hospital facility, Normally, such facllity would consist of a cof, a blanket,
and a designated area away from draft, excessive noise and routine activily.
Consideration shall be given {0 assure divect supervision of such students by
adults.

L. Al schoot building facilitics and equipment shall be reasonably in proper
working condifion.

M.  All school buildings shall have adeguate heating, cooling, and air quality
miechanical systems,

For new school facilities planned and undortaken, the Board shall make every effort
to keep the teacher informed and shall seek 10 actively engage teachers in the
determination of the construction and equipage of such buildings.

The Board further agrees 10 consulf with the Union on the implementation of his
provision, solicit its recommendations, and make reasonable efforts to follow
1eachor recommendations.

ARTICLE XXH
REDUCTHONS OF PERSONNEL
In the svent that a professional staff reduction bocomes necessary due to Jack of

{inances, a decrease in studoy enrollment or program reduction, the criteria and
procedure set forth in this Arlicle only shall apply.

Recognizing the wiprediclability of millage ¢lectlons, state aid, enrollment, and
other factors, the RBoard agrees 10 discuss with the Union the possibility of o
-35-
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reduction of certilied s12ff a the carlicst possible date. Al this time, the Union will
be provided with the reasons leading to this decision. AL least thirty (30) calendar
days prior to the reduction of personnel, teachers whose jobs ave in jeopardy sheil
be notificd of layeff in writing.

Within four {4) months after commencement of the school year, a joint conumiltee
of Unicen appointed employces and administrative personnel (nof 1o exceed six {6)
members) shall review the factors (sot forth in paragraph 22.4) of each employee
and establish a "layof¥ list” ranking for all teachers in the Districl,

If stafT reduction is 1o be effectuated, the folowing procedure will be utihized:

A, Employees not holding regular Michigan Provisional, continuing, ov
qualificd certificales will be laid off first,

B3, If reduction is still nocessary, then temporary enplovees (J.¢, replacement
employees) will be laid off provided there are fully qualified, fully
certificated employees to replace and perform all of the needed duties of (he
laid-off employees.

L. U the reduction is stifl necessary, then probationary employces with the
least munber of continuous years of teaching in the Gibraltar School District
will be laid off first, provided thore are remaining fully qualified, fully
certificated employees to replace and perform all the needed duties of the
laid-off employees.

. i further reduction is still necessary, then tenured employees with the least
mumber of years of continuous teaching experience in the Gibraltar School
District will be Jaid off first, provided there are yemaining fully qualified,
fully certificated employees (o replace and perform all the needed dulies of
the faid-off employees.

Fully qualified and fully certificated employees shall be defined in the
consideration of the following factors;

A. Length of continnous service,
B. Certification.

. Special cenification when required by the Board or State Law, such as
Special Education, Vocational Education, and Art, Music, and Physical
Education at the clementary level when those programs are provided
separate from the regular classroom. 1f stalf positions represented by this
bargaining unit are reduced within s one (1) year petied, commencing
Seplember | and ending Aungust 31, in excess of 10%, this special
certification chuse, as it applics to Art, Music, and Physical Education shal]
not be used as a crileria in determining the order of layofT.

Benefits for laid-o!T employecs:

T
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A. An emplovee who has been faid off because of staff reduction shall,
if he desires, have priority on the substitute list according {o senionily,

R. Provisions for carly retirement shall be made for the employee who may
wish 10 do so, providing there is nol conf{lict with ¢stablished state
retivemen) policies.

C. Ieaves of absence will be granted by the Board upen writien request when

reduction of staff is necessary m compliance with the Leaves of Absence
Anticle if the cimployee is otherwise eligible for 2 leave of absence.

D. Dusing said reduction such reduced employees shall receive no insurance
benefits at ihe Board expense, Laid-off employees may elect {o continue
insurance benefits, if available, &f teir own expense, in accordance with the
rules of the onderwriter. §F the underwriter's rules do not permit, COBRA
rigghis shall apply.

Released toachers will be recalled or reinstated in the reverse order of the release,
except (hat when the layoff is in excess of ninety (90) days and the Board reinstates
the special proprams for Art, Music, and Physical Education, tie special
cerlification of an emplovee in these mstances shell be a requirement for recall.
When a vacancy ocours at a tine other than the beginning of a semester, it shall Le
treated as o lemporary opening and filled by the recall of the most seniored,
qualified, laid-ofT staff member for the balance of the semester, If this Is not
possible, then involuntary transfers shall be made o recall the most seniored Jaid-
of{ teacher. No foss of experience factor or tenure granted by the Distriet shal]
DGR

Notice of recall shall be sent to the laid-off employee's last known address by
registered or certified mail, along with a contract offer. If the employee fails to
return the contract within ten {10) calendar days of receipt of 1he recall notice and
contract, the employee shall be considered voluntarily terrninated, It is the
employee's responsibility to keep the Board informed of any change in his address.

The emplovees' individual employment contracts are hereby made exprossly
subjcct to these provisions.

ARTICLE XXIH
LEAVES OF ABSENCE

Ieaves of Absence With Pay

A Sabbatical Eeave, Sabbatical Leaves may be pranted to members of the
professional staff, subject to approval of the Board of Education, upon the
recommendation of the Superintendent. A Sabbatical {.eave of onc-half
(1423 year with {ull pay and increment of one (1) year at one-half (1/2) pay
and increment may be granted for the purpose of advanced study or travel.
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A maximum of theee {3) members of the bargaining unit may be granled
such eaves per year {if applied for) on a seniorily basis after seven (7] years
of continuous scrvice. A staff member on Sabbatical Leave shall receive an
allowance of five (5) loave days. Al the expiration of the Sabbatical Leave,
the teacher shall be restored to his position or © a posifion of like nature,
seniority, status, and pay. A teacher shall agree in wrifing thet he will
remain in the service of the Gibraltar School District for a periad of twe (2)
years after the cxpiration of such leave.

Personal, Bducational Study Days

R Personal Days

At the beginning of every school year, each teacher will be credited
witl: four (4) days Lo be used for feacher's personal business, A
teacher planning {0 vsc & personal day shall notify his principal at
least one (1) day in advance, except in cases of emergency,

The day immodiately prior fo a regudarly scheduied school heliday,
and the day immediately following a regularly scheduled school
holiday shall not he used for personal leave days undess itis a
documenied emergency and approved by the Superintendent of
Schools.

2. Currienium Study Day

At the beginning of each school year, ¢ach teacher shall be credited
with one {1} day which may be used for curriculum study. This day
shall be granted at the feacher's request, Other cwrriculum study
days may be approved by the Superintendent or his designee.

3. School Business Davs

Any day a teacher is engaged in {(Board approved) profossional
activity or business, he shall not be regarded as absént evon though
such activity or business might require the teacher's presence in a
place other than that oF his repular assignment.

The following items may be considered examples, and include but
are not limited o

&. Attendance at institules.
b, Serving on educniional committees or commissions, such a3

those ostablished by the Legisiature or State Departiment of
Public Instruction.

e, Visiting days to other schools or schoot-sponsored wips.
4. Reasonable notice of any leave nmust be given the building principal.
T
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3, Any additional absences shall be subjest to the approvad of the
Superintendent at either ful} or partial pay.

Funeral Leave. Absence occasioned by attendance at a funeral in the
immediate Tamily shall not be construed as sick leave, Leave for funerals of
the mamediate family shell be allowed at full pay, Thiee (3} days shall be
allowed if the funexal leave is for a member of the immediate family whose
funeral will be held within one hundred (100} miles of the Central Office;
five {5) days shall be allowed if the fumeral will be held in excess of one
hundred {100) miles of Central Office. Any extension beyond these time
Hmits shall be deducted from personal busihess leave days. Funerals for
someone other than immediate family membets shall be deducted from
Personal Leave days. An mdividual teacher's alleged abuse, if any, of such
Jeave shall be subject 10 review by the Employer.

Definition of the immediate family: The immediate family includes:
Spouse, children, stepchildren, parents, mother-in-law, father-in-law,
stepparents, grandparents, grandparents-in-law, step grandparenls,
grandchildren, brothers, sisters, brotherdn-law, sister-in-law, step brother,
step sister, legal guardian or any dependent living in the houschold of the
teacher, In the matter of in-laws or step family members, this refers to
curtent only.

Short Term Sick Leave:

1. At the beginning of each school year, ¢ach leacher shell be advanced
ten {10 days sick leave. It is 10 be used only for the expressed
purposc of persenal iliness, including pregnancy disability or
personal injury.

2. Teachers shall be covered by an income profection insurance policy
for the remainder of their sick leave benefits. See Appendix C,
Section E,

a. Teachers shall aceumulate unused sick days, These days
shail accumulate up 10 a maximum of sixly {60) days.

b, Teachers may soll back any of their accumulated days in
excess of Grrly (30) at onc-half of that vear’s base rate for
now-ceriified substilule leachers, provided notification is
given 1o the business office by May 15 of thal year,
Payments shall be made no later than June 30.

¢. For days immediately prior o or aller a holiday or recess
break, modical documentation must be presented, if
requested,

d. If a sick day or personal business day has been scheduled on

an Aot of God Day, the sick or personal business day shall
notl be deducted from the individual’s bank of days. except
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for those menmbers who are on long lerm leaves including
FMILA leaves. They will be charged the day.

Pregnanoey Disability

When a pregnant teacher establishes, by medical verification, that she is
totally incapacitated from continuing all of her normal job assignment, she
will be eligible for a sick leave per the provisions of Section D above
through the post-natal examination of as Jong as she is physically disabled
from veturning to work, whichover is earlier. Pregnancy disability leave
rung concurrently with the Federal Family Medical Leave.

Jury Duty and Conrt Appearance Leave

|

Adl sehool employees who are called 1o jury duty shall notify the
Superintendeyt of Schools as soon a8 notice 15 received, Emplovees
shall request the courl to defer jury duly whenever possible o the
summer months when children are not regularly enrolled; the
Supcrintendent or his designees will confirm and support such
requests, Whon necessary.

Eraployees who cannol oblai a deferment or whose employment
extends through the sumimer months shall be réleased for jury duty,
Such employees shall receive the difference betwees their regalar
daily salary and pay received for jury duty.

A required court and/or administrative agency (hereinaficr called
Tribunal} appearance is defined as serving as 4 witness in any case
arising owt of or during the course of employment with the Board.
The Board agrees to pay the teacher his regular confractual salary
ate for these required Tribunal appearances and the teacher, in turn,
agrecs to forward to the Doard any fees received for serving asa
Tribunal wilness, Should the reacher not forward to the DBoard
{Personnel Office} such fees for serving as a witness, then a like
amownt will be withheld from his annual contract,

A required Tribunal appearance in a case not arising out of or during
the course of cmployment with the Board where the teacher has a
vested inlerest will be withowt pay, or personal davs may be used
provided the teacher has personal days, Vested interest shall be
defined as any litigation which has been initiated by the leacher, his
agent, or moembers of his family or any ltigation which has been
inifialed apainst the teacher, his apent, or members of his family,
sland o gain or lose money, property or standing.

A required Tribunal appearance in a case where the teacher is a

subpoenaed witness 1© a criminal act shall be considered as a case
wherein the teacher has no vesied inforest,
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7232 Leaves of Absence Without Pay

GEA

The Board, through the Administrafion, shall grant leave yequests on a school
semester or annual school year basts ouly {unless specified differentiy) for the
putposes of:

A,

E.

Work Eunerience Leaves:

Leave without pay and benelits but with increment shall be granted for
work experience directed by the Roard,

Ciher Dnspecified Leaves:

Other ynpaid leaves without pay, benefils, or increment may be granted
only at Board discretion.

Care of Sick Members of the Timmediate Famnily:

{Refer 23.1, C) Leave without pay, but with benefits as provided under the
Famnily Medical Leave Act and with Increinent shall be granted for one
semester, or the remainder of the somester at the time the leave is reguesied.
A second semester extension leave will be granted, if requested, aceording
to the provisions as outlined in Paragraph 23.3 A; however no increment
shall be granted for this additional Jeave.

Military Service:

See State of Michigan General School Laws No. 388421 and 388.422.

Malernily Leave:

The rights of a preghant employee shall be defined i the Civil Rights Act
of 1964, as amended, and al} benefits 1o and obligations of a pregnant
employec as required by law shall be applicable.

I The pregnant employee shall be pennilied a maternity icave of
absence for the duration of the pregnancy.

2. A maternity leave of absence must be requested, in writing.

3. The roturn to duty from leave shall be as set forth in paragraph 23.5,
Upon refurn, 2 physician's staterent shall be provided.

Child Care Leave

i. Child Care Leave, when requested during a pregnancy disability
icave, shall be yranted with benefils as stipulated in Axticle 23.3 for
the remainder of the semester at the thne the leave 13 requested or
the remainder of the Family Medical Leave, whichever is Jonger.
The Superintendont may grant additional time not fo exceed two {2)
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23.3

234

23.5

GZEA

consecutive semesters withowt benefiis. A third semester wilthout
Benefils may be granted in order for the leave fo end al the end of 2
school year.

2, Child Care Leaves, other than those requested while on a Pregnancy
Disability Leave, must be submitled to the Buperintendent for
approval, If pranted, this leave shall be withou! pay or benefits,
Such leave shall be up to one (1) year in durafion.

3. A Child Care Leave of up to one {1) year with benefits, way be
granted by the Superinlendent for a bargaining unit member to care
for a medically documented seriously i child,

Teachers on Malernity and Child Care Leave, as approved by the Board, shall be
eligible to receive full hospitalization and ferm life insurance upon request for up to
one {1} seimesler, regardless of whether their building is following a scmester or
wimester schedule.  Bevond the one semestor, leachers may select continuation of
(heir hospitalization coverage as required by the Family and Medical Leave Actand
the COBRA,

Peisonal Leaves:

A

Teachers attaining ten (10} or more years seniority of working service in the
Gibraltar School District shali be cligible for a one-time-personal leave for
one (13 seheol year (September throngh June). Bligible staff shall notify the
adiminisivation via written application no ater than June 1 of cach year of
the personal leave intent. While on this leave, staff roceives no wages,
increment step, Board paid benefits, bul does acerue seniorify, The Board
shali not be obligated to release more fhan five (3) staff per year, seniorify
requests prevailing.

Teachers on any leave may continue group benefits, when not paid by the
Board, subject fo terms of the insurance carriers, provided benefit costs are
paid by the cmployee.

Returs to Daly From {eaves to Any Position

A

The granting of a leave of absence shall constilule an automafic guarantee
that the teacher, if he desires, shall be re-employed upon woninalion of his
leave. An exlension of a leave of absence must be requested in writing ot
lcast thirty (300 working days before the termination of the jeave fora
somester return or at least sixly {60} days before September 1 of the cnsuing
school year. If no extension of a leave is granted and the employee does not
velurn o work, the emplovee's removal and termination of employment
becomes aulomalic,

Refurn 1o Duty From Leaves of Tidrdy (30) Davs or Less
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Teachers on an approved Ieave of absence (paid or unpaid) of thirly (309
wonrk days or less, or sbeences covered by the sick leave provision shall be
réturned to their regular positions,

Return fo Duty From Leaves of Thivty (30) Days or More

Lpon retarn frony any approved leave of more than thirly {30} work days,
the Board shall return the leacher fo his leaching position or a position of
like nature.

At the time a leave is requested, the teacher will specify the retuim 10 work
starting dale to coincide with the semesler Dreak, or the starf of he ensuing
year, whichever is applicable. By mutual agreement of the parties, leaves
may be terminated al times other than the dates specified.

Leave Termination. I the feacher on leave enfers into a contragt for any
other emyployment position withou! Board approval, bis leave will be
antoratically terminaled and his employment rights with the District shall
terninale,

3.6 Familv and Medical Loave Act Leaves

24,1

GEA

Al

The above leave provision shall be applied in a manner consistent with the
Family and Medical Leave Act, and employees requesting and eligible for
leaves subject 1o that Act shall be granted leaves in accordance with the
above provisions, if applicable, or the Aot ifthe Act provides greater
benefits or riphts fo the emplovee, The rights and benefits avaiiable under
the FMLA are deseribed in Appendix

The twelve {12} wecks of leave per year allowed to eligible employees

under that Act shall be based on the year immediately preceding the first
day of the anticipated fcave.

The District may cloet to apply the restrictions appiicable 10 Jeaves for
instructional emplovees near the end of a school term with regawd o any
leave allowable under the FMLA, in accordance with the FMILA.

ARTICLE XX1V

MEDICAL EXAMINATIONS

The Board agrees fo pay any amount not covered by the member’s health care
ingurance for Board required medical exannnations, inoculations, evaluations or
lests performed by anutually agreed 1o physician or facility, The Board further
agrees {0 notify the Union President prior @ any such required medical
axaminations
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ARTICLE XXV
RETIREMENT OF TEACHERS

Employees who reach retiroment age, who have served the Distric successfully for
the specified service pertod schedule cited below, shall have such service
recogmized by a lamp sum payment at retirement for

1-15 years service = $35.00 per year
16-24 vears service = 360.00 per year
25+ years service = $80.00 per vear

Enployees who elect 1o refire from teaching at age fifty-five {55} or older and have
at least twesly (20) years of service with the Gibraliar School District shall receive
a one lime refivement payment of 33,000 in Heu of the provigions in 23.1,

Stall who reach retivement age shall be entitled to confinue with group coverage
plans in effect al he age of retirement subjeot to provisions of the insurance
carriers, provided the cost of continuing such plans will be paid by the retiring
employee.

$1.000 bonus shall be paid to any employee who provides the District with notice
one year prior 1o retiring.

ARTICLE XXVI
SHARED STAFFING

Bargatming unil members shall have (e opportunity to participate in shared staffing
provided the requirements stated in this arlicle are met, subject 1o the approval of
the Superintendent or his designee. Health care insurance, income prolection
disability and life insurance shall be provided (o the employee on a pro-tata basis
{hascd on a fulldime scheduie}, If the employee participates in the aforementioned
ingurances, then the employee’s share of promiums shal} be deducted from his or
her pay. Benefits which are available to full-Ume weachers in liew of insurance
benefits shall also be available on a pro-rated basis. Participants will accroe Tull
seniority but only accrue one-half (1/2) step on the salary schedule for cach year of
participation.

Procedure/Repulations:

A. To be eligible, both lcant members must have aftained tenure, has five (3)
years of work experience as a GEA member in the district and agree to the
program for a full year,
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26.4
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Ii,

The paricular position {o be filed shall be the position of one of the leam
menhers and shail be decided by the job sharing team.

1f the job sharing team program is disbanded af the end of the year, then the
position goes 10 the most senior team member, The Jess sentor tcam
member i§ placed as though returning from a leave,

Employees who wish (o participale in this program shall notify the
Superintendent no later than April 1 of the school year preceding the
implementation of the plan. The team ymust also provide a plan for sharing
the assipnment. The plan shall include bul nol be limited 1o the following:
team members; when cach tean member will leaclh; how the curricnlum
will be divided; when joint planning will take place; how various dulies will
be handled such as feacher mectings, marking periods, ete; how
parent/teacher conlerences will be handled; as well as division of benefits.
The plan must be approved by the Supenntendent or his designes.

I & current job sharing team wishes to continue in the program, they must
resubinil a written plan o {ie Superintendent no later than April 1.

H a team member leaves for any reason before the end of the school year,
the remaining team member must esther relumn [ Hhe position on a full-time
hasis or take a leave of absence for ihe remainder of that school year,

The denial of approval of a job sharing team is not grievable.

Participation in this program shall not be permitted i such parlicipation causes an
otherwise uninvolved person to be involutarily transferred. This is nof & waiver of
Article XX

The total number of shared stafling teams shall nol be greater fhan sbx {6} teams..
In cases of conflict betweoen two teams secking the shared staffing position, the
team with the most senjor toam member shall be awarded the position.

The following configurations are provided as examples only,

A

R.

C.

I3,

Kindergarten — morning/afiemonn

First - fifih grade classroonts — Moming/allemoon — must be subject
consgistent.

Middle School/figh School — first — third hours/Tourth - sixth hours or by
semester

Spocial ducation — Same configuralion as the grade lovel listed above
Elementary Art, Music, Physical Hducation — morning/aftemoon or any
mhanner witich assures thad the samg teacher sees the same group of

students.
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ARTICLE XXVH
MENTOR ASSIGNMENTS

{n accordance with the Michigan School Code, tach leacher, during bis or her first
three (3) years of employment as a classroom teacher i the Bistrict, shall be
assigned al least one mentor, To the extent feasible, the mentor(s) shall retain that
role for at least an entire school year, and preforably for the teacher’s first three
years of ciployment.

A The Menlor Teacher shali be availablc 1o provide professional suppost,
instruction md guidance, The purpose of the mentor assignment is to
provide a peer who ¢an offer assistance, resources and information in a non-
threatening, coflegial manner,

B, At least once a year, the adiministeation will provide the mentor and
probationary teacher with a gencral overview of the men(or’s duties and the
objectives of mentorship,

C. The mentor will not evaluate the new leacher, nor have any involvement in
the evaluetion process.

B, Al mentor teachers agree o atlend regular mentor meetings that are
arranged and planned through the Gibvaltar School District Mentor
eoordinator with onc {1) weelks prioy notice. The montor teacher also agrees
fo support the District's Mentor Program and serves as a resource person 1o
hisfher menice in erms of following the DistrieC’s Mentor Progiam,

The District shall assign 2 person {0 serve a5 a mentor in accordance with the
following:

A Participation a3 2 mentor shali be voluntary.

I3. The Mentor shall be a termared member of the bargaining wnit, when
possible.

. If there are no qualified volunteers within the building and/or district, then

the principal may assign a qualified person fo serve as mentor.

To the extent feasible, the probationary teacher and his or her mentor shall have ar
Jeast one cotmon preparation peviod, or lunch poriod, por week.

Upon request, the building admimstrator shall provide release time as needed to the
probationary feacher to observe other classrooms,

Mentors assigned to probationary teachers under this Arlicle shall receive stipends
as follows:

“ fify



GEA

For mentoring a probationary teacher during said teacher’s first vear of
employment a5 a probationary feacher, the mentor shall receive $500.00
after the suceessful completion of the scheol year,

For mentoring a probationary teacher during said teacher's second and third
years of employment as a probationary teacher, the mentor shal receive
$250.00 at the successful completion of each year.

If the mentor does not complete Gie fall year, stipend will be provated,
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Appendix A
(ribraltar School District

20G8-2009 Calondar
Cumlgutum ey - BaTiaing
Currletusn Day e BIESR000
MoSohool-LabgrDay et . gaizn - 4 1Hg
A=t Day for studonts {142 day, a.m.] {leacher day pin.d W EfE
Middle School Parent Teacher Corderences (17 day for studeniz am,] 120 - HHIN0E
Currlcutam Day o sludonts) 118452008
Elementary End of 1o marking ported {12 day for studoms a0} 1172008
Elgrmnentary Parent Toacher Conferancan 8112 day foF sticdonis 2. 112 - 1408
Hiah Schoeol Final Exams {112 day for studenls 2.6} 184 - 152508
Nilddie Schonl - ond of 15t tridmester, final owsrsfrasord day {42 day for studenls 2 m.y . 11425 - 1'H26/08
| High School - ond of 1at himaester, final exsmafrecord day {102 day for students a.m.) A14I2E200R
Mo Bchool - Thanksgiving Brok TUHIT - 1HIE0E
SehootResurpe . Pk Tralini]
Wiklar Hollday Rocess T2 - fHAaR
School Resumes . EELI L
Ghrtivutem Day (Mo sthdonis) ARG |
Elementary End of Ind marking pecdod (32 day for students a0} i 14Zara0g
Biid-Winter Broak . 2114 - 2TE0E
Sehool Resumes el R b1
High Scheot Finnl Exeors {12 day for stedonts 2.m.) 0385 - CAGAE
Middeife School » ehd of 2nd timester, findl examalrecord day (102 day (or shednpts aam,) Q5 - BUEEIRY
| High Sehoot ond of 2nd tmestor, Tnat examsfrecord day {1/2 day for students o.m.) ey
| Migh Schaot ACT Testing hhumlors Qniy) 1012609
_High Sehog! MME Testing [luslers Dnly am. aH shedants pomud 03711 - B3 Han
Elmmontary - Ened of Jed Mardng Period {32 day for sludents a.m.} SIRTIZEDS
Epring Brezk - (313 - Baf10i09
Fehoof Resumos . AF2HELG
{erporial Day Mo Schagt ceen, HRE[2C0D
Sehoot Resimos SIRGI2000

S I,

Hinh Schop! Final Exams (12 day for students a.m .}

Q6105 - DGFORI0H

Middle Schoel Final Exama {12 day for ehedanls aum.)

QBILE - BEHHNGE

PSS

Elamantary - End of 4l marking perlod #2 day for students a.m. onlyy

GI012000

Records Day Lasl day for stalf {no students)

$11012409

Oetober 15, 22, 29

Movember 12,18, 26

R P e

Dacmmber 3, 10, 17

v S ATHEATY T, 38, 26 )

February 4, 11, 26

March 4, 45,10, 79

(R

Carzon High School “Late Start” days:

ERRE PR RS

i

" Getobrr 1, 27, 29

Hovamber 12, 19, 26,

Docomber 3, 18, 17

Janary Ti4, 28

March 4, 9, 18, 20

e AT A A g e
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Appendix A
Gibraktar School Dislriet
_2009-2010 Calendar

Profosstonyl Development Dy

Apsepat 31, 2005

Frofesstonet Bevelopment Day

Septomber 1, 2008

LU PRI

Teacher Weork Day

September 2, 2009

Mo Scheot - Labor Day Weekend

September 5 - ¥, 2009

1z Bay Students |

Septetrber 8, 2009

Middle School PD {1/2 day students)

Cetober 13, 2009

Elemsentary/Middle School PD {1/2 day students)

Cetober 16, 002

Prafessiona] Development Day

HNovember 3. 2009

End of Morking Pertod {3/2 day students} Elementory
only . S
Elementary -- a.m. studends, pom. conferences

Movember , 2009

Movember 11, 12 and 13, 2002

CHE - 1 omms 243 day PD {no students)

Movember 23, 2000

LHS - Z exroms (172 doy students)

Novainber 24 and 25, 2063

Middie School Bxoms (172 day students)

Movember gh, 2008

End of 1st Trimester

Movember 25, #8005

Thanksalving Recess No Sci;;ui

Movember 26 thru 27,2008

Sehol Resunes

MNovamber 30, 2009

Micdte Schoat Conferences (172 doy students)

Decomber 30 and 11, 2000

Winter Holidoy Reeess Mo Sehool

December 18 they Jangary 3, 2010

School Resumtes

Janmary 4, 8010

Prefessionsl Devolopment Day-Mo Students Jonyary 18, 2010
End of clementery semester ~ 1/2 day students o o Japuery 29, 200
Mid Winrer Breok No Schesl o Pebeoary 13 thru 16, 2010
School Resumes February 17, 2010
Hiddle School Sxans (172 day students) Mergh §, 2010

£HE - 1 peam; 273 day PD (no shudents)

_March 4, 2000

AL

£S5 - 2 emams {1/2 doy students}

March 5 ard 8, 2010

it A

Middle Schopl ~ End of 2nd Trimester

March 5, 2040

£HS - ¥rd of 2nd Trimester

Morch &, 2D

£HE ACT Testing - Jrs enly

March 9, 2010

CHE MME Testing - Jrs only o.m.full sTudents poim,

March B0 & 11, 201D

Elementary/Middle School PD {MNo stidents)

March 24, 2010

Elementary - End of Srd Marking Perlod April 1. 2010
Bpring Break - NoGeheo 0 4 April # through 11, 2010
Schop] Resumes R April 12, 2000
Efementary P {1/Z doy students) Agrdl 25, 2010
Memoriad Day - MNe Schedd May 31, 2010
School Resumes June I 2010
Middle Schoot Fxamy (172 day students ) Juhe 104 £1, Z0IQ
EHE = 1 eam: 243 day PD {ro shudents) June ¥, 200
GHE - 2 exomne (1/2 duy students) June 10 & 11, 2010

Flementary {1/2 doy shudehls)

fecords Day - Last Day for Staff (e students)

AR e e e beemahn

Jure 14, 2010

Jung 11, 204D

Student Days - v W O .14
Teachor Doys -5, 5 7

Ph Days - &, 6, 6

Tetat Dave - EBE g2, 182

GEA

If legislation chenges the nember of
days

raqiired to receiva full state ald, the
paries agres to adjuxl tha calendar.
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APPENRIX D
COMPENSATION & PROVISIONS FOR COACHING ASSIGNMENTS

When appointed by (the Board, ¢oaches shall be requived to sigh a supplemental contract,
which may be reviewed amally.

No later than one (1) month after completion of a piven coaching assignment, the
Athletic Direcior will give the coach a wrillen evaluation of his job performance covering
all aspecis of the coaching assignment.

i If the coach'’s performance has been satisfactory, he shall be reassured of the
Athletic Director's recommendation for re-cmployment to the same or higher
coaching position in that sport for the fbilowing schootl year,

2. If the cosch's perlormance has been lacking, he shall be netified in writing of:

a. The rationale for the administrative position not (o recommend (he coach
for rehire and fo secure a more quaktified replacement for the following
school year,

b. } {5 understood that conches shall be denied reappointment only for just
canse resulting from job performance, The wonflost record is not (0 be
considered in such determination,

3. The Athietic Pirector shall prepare a form, statement for signature and date, by
(he cosch, on which the coach shall indicate his desire to continue in the coaching
pasition, his intont to resign, or lis intent to challenge the recommendation of the
Athletic Direclor within thirty {30) calendar days afier receiving the writlen
evaluation.

a. Appeals by the coach shall be made via the grievance procedurc.

Al non-varsity coaching positionsfvacancies shall be filled first from qualified members
of the hargaining unit. Coaching applicants shall be expected to mect the criteria for
eoaching as cutlined in the Athletic Code for Coaches (M.H.S.A.A. Rulos and
Regulations) as well as those items oited on the bid. When a coach advances 1o
administralive ranks, his coaching position will be bid as a vacancy. Should no gualified
replacement be available, the administrator may retain the coaching position.
Administrators may bid on vacant positions after members of the bargaining unit have
had an opportunity to bid lor vacant positions, subject 1o provisions of Asticle XVIIL 17.2

All Schedule B sponsors at the high school or middle school ofiver than coaches and
seasonal activities shall be paid at the end of cach &rimester. Coaches and other seasonal
sporrsors shali be paid no Jater (ian two (2) pay periods afler the end of the scason and
all required paperwork has been tomned in to the appropriate administrator. All
clementary stipends shall be paid a1 the end of the schooi year.
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Salaries in this Appendix shall be determyined by multiplying the applicable year’s BA Base for
the first semester times the listed percentuge, For those activitics fisted with a dollar amount

stipend, it will be paid as listed,
Classification:
1. Sporling Events

A, Faothall, B/G Basketl:ll, Basehal, Wrestling, Softbali, Hockey

L Head Coach --» - remmmnnrm s annn s mmanmnwnma | 2
2. ASSIBIAN -=snrevmmn kim0
5. RESCIVE moemarnmnmmnnamrmmn s e ks NV — .
4. Nindh mmmrrmTrrrrremn ey b ket 00

I 1703 0 e VOO |\ [

5. BIG Frack, Voleybail, Golf, B/G Tennis, B/G Soceer, BG Cross Country, B/G Rowing, BIG
Gympuastics, Sideline Cheerleading, Competitive Cheerleading, B/G Swimming

1, LT LTt S —— wmmnmmenrnen 30
R AGSISTARL wrrm e e o mmm ks n et e e e (U
L Reserve nenbrmnnn s ————————— SR | |-
4, Minh e e . ren e —— 075
3 Middlc School - - SO | 1 .+

EE. Regarding Sporting Events (Secondary}

A Per Game

L. ANIRGUBSEE PROF BAING nnrnrerrmenrrrrrrmnnrnnnyannmm e van s s $25
2. Scorchoard per pame SRR, 3y 1.
3. Ticke! ACHCARE PEF BANE ~nrrmmnnvnvnsnrrmmrrrrrrrerrnsnrreennnss e S 25
4, THHEKCEPET POX [AMEE - er et e b i v s s s $25

B. Per Set
i ANBOUICEE PBT BOL nornvrrrrrrrrnrrrrmrmnnrennynvrrrnnniswos vmsssnwsssesswe § 30,00
2. Scorchkeeper per set PP, o 1\ 7+ ;|

GEA -5 -



3. THNEKOEPEF POL SEL nnvrrrirvmssmmsmsssrrmrrremnnnnnnnrn e vasssne = memeen §30 (0

4. Tickot Attandan per 8l covvemvomm - v - mneneen B30, G0
C, InterfEatra Murel Sports

i Inter/lntra Muzal FOOIDAN mnmrmrnnnsnmmeme s imsmsss s nnbns e« G110

2, Inter/Intra Mural Baskethal] -—-r--n- - G175
3 Inter/Intra Musil Baseball cesceerermmeesarvnsssaseremrmrasncnermsnneers, 0§ 75

4, Intor/Iptra Mural Volleyball - nn =mmemmmn 0175

3. Intor/Intra Mural Softball -- L bR ¢} i
6. {Directoy of Bntire Intarfintra Mural Sports Program) ~rmrrmrererceees 0592
Iii. Reparding Other Svecondary Sponsors

A. Studen). Music & Plav Activities (In Hew of class time)

Band Director/High Schood-rrmmmerronmrmens O — A0
Band DirectorMiddle School (if assigned) -m-rrrrmmmanmmnmmmssveeese (64
Band Dircelon BIementary s mumssmmmmnrnererme s nmssaseemene= ({03 por day
Choral Director/IHgh Sehool saveremmmeemnmmsrecr s s nesssssssm seerces 332

Choral Director/iddle School R ot 1 it m e T

Rand Camp) Sponsorship eeeseseemrmm e s s s enoniens 317
Assistant, Band Camp (il a55igned) ~rmemmvarmeemmnnnssssmssssssesnennnneeen (1 1
Siudent Play Production DIFelor srrrrrrmmsmnesrmmmsiss s s sswmmmnsnoee 348
AssIStant Play LHIECLOT veovessamemnmrmernnsnmrcene e sy s ssssse anneeeeee (F14

B. Siudent. Class Club Activity Sponsorship (n ey of clags lime) {One stipend per activily
unless {isted otherwise.}

12¢h Grade —-memee B L s £ L1
1ith Grade —-rer 2 PET BRAGErmnnnnrrrr i snss s s ee e s eeeee (34
10th Grade ----rrmn T L TR | LY

Oth Girade -meemmeer 2 por grAde mrmrenmnnrnre s s e 33

GEA B2 .



T-8th Grads - P T T SRR TTRNNE | ¥4

Student Council Advisor/High School - b b bt 46
Middle School Student Coungi] —rrrrrrsns mosssrumpmins sin snmamism s wme e 030
National Honor Society/Fligh Schon] v s smusn e cecemmemsnnnnmen 272
Junior Honor SOCIBLY —rrrrrrrrrrvnsnvrrssns s mssmsn s mbm mommm e e e 4 §
Cheperones per Dance (Exclusive of Sponsorg) ---w-mrerrrrmmmnsnsnnnnn e 875 60
Al Superintendent Approved Clubs «eecevesvmmmvenee. {127
Building Trades I - U |

v, Regarding Elementary Activilies

Al An amomy of tree dollars (33.00) for each schood year per pupd allowance based on the
Fall dawe student connt wilh be pllocated o teacher salares for the following
proposalsfreguests which are (0 be submitted 1o the building principal for approval. The
principal may use this allocation after consultation with staff submilting requesls
involving extra-curricular services. It must be undersiood that cach building usage of
these stipends doss not become precedent-setting for other bulldings. In no event shall
more then a $300.00 stipend be paid 1o an Individual staff momber, per activily, Avcas of

possidle usage:

i IntrafInter Mural sports activities

2. Play productions involving a royaity concept
3 Club sponsors, efc.

In no event shall this provision be constried to st as 4 substilute for language in
Article [X. If cuts are neccssary, this will be one of the last areas involved,

B Safeiy and Service ~vveeerrwee-Onie stipend por building-ermrrrerrrrorm e L
Parsons, Chapman, Hunter, Weiss {Service)

Parsons, Chapman, Hunter, Weiss (Safety)

V. Gonerad Assignment - Al Upits
A Journalism {as an aftor-schoo] activily) -reseeesarrmrmsssvisess s s g 0135
High School Yearbogk «verrerrrecrrerrimmnccrmar s v ks s siss s s memss e, {31572
Middle SCHO0! YERIBOOK wwvererrrammimrrrenmrrrrsasnvsssmsessessunassmsesmsonmmes 3 §9
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Annual stipends will be provided only in cases where a split grade assignment at the
glementary scademic level is imposed by the Board, {(excluding Special Bducation, Art,
Muste, and Physical Bducation) and whereby a single teacher 15 assipned more than one
grade fevel for instruclivnal purposes as Tollows:

P-4 students from another prade leve] —-emrrmemrtnnmnr e (3
5-9 studenls from angther grade lovel -rrrrrmmremnnr e e D127
{0+ stedents from another grade Joved ~rrmmmrmnermnerren e . ~G190
Adult Education {per hour) -reemssemsessmemmrmretnmm e meeennnnnnenneen 05 G0
Summer School {per Bour} —---rwemcssmrrmmts e e e $28, (M)
Diriver Training (per hour) -«--vveressmmmmmmnns 325 .00
Diriver Training DIFaciOr -m-mmeemmmmsmsnsnsnmss it s 04239

Hourly feaching substitation {In lieu of relense time

70 MUl Jeriod-somsnssr s - - 0011
55 minute poried - mrennvnrennannsnmmrnannnransresrann e, SO0 S
S0 minnte peried srrrererre e rnc ey e e . P 1) 11 ¥
45 minute porind A b b 8 i b o006

{Blementary to use 45 minute rate)

Lupch Pady-- A mesimunt of fner {4) per peried at high school and four (4} at middie
school..

30 minute POred seerusess s s s wneeenn$ 500 per Fizmester
and ¢ne unch por day

Teachers may accept BR exga-contraciual class above the normal work day schedule. 1t is
ciearly understood the teacher work day is extended the egquivalent time heyond the
normal work day,

Trimesior = T IR r-rrrrarennrrrr s mnnnn e nnan e s w ke, 2003

Long period - 35 mingted -eeevernon- Mt mmrmTrrCRCrrEnT AR AR En b A0

Short peried - 45 minutes - . . v . RN
_54 .



L Designated Teaching Principals

1. School with fulldime principal —---- e ULILEIRE A 0412

2. Without full-limne principal {QNe Y2ar} ——rrrrererremerensvievn v JE23
i3 Testing Coordinators

1, Advanced Placement Coordinator ettt L LX)

2. Building Lovel MEAP Coordinators - -—rermeesssmmmnsss sssmnssvunmecreen § 200,00

GEA -58 -
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APPENDIX C
SALARY AND FRINGE BENEFITS
eneral

Five years previous experience allowed normally, this provision may be waived
by the Board when it is deemed necessary.

Provisions for differentials:
Psvoholopist - Add $750.00 to amount scheduled.
For salary posifions dependent upon semester hours, the following shall apply:

a. BA+1E or hours needed for permanent certification requirements shall be
reimbursable.

b. BA+20, BA+30, MA, MA+10, MA+20, MA+30, 124, Spec. and PLD,,
shall be reimbursable if complefed as a part of a program leading foward
an advanced degree or If approved by the principal as necessary or
beneficial 1o the teacher's assipned responsibilities or professional goals,

¢. Only transcripts on {Hle in the Superintendent's office by Qetober 15 and
March 1 shall be counted for pay pumposes,

Non-teaching experience required for & vecational certificate may be counted in
lieu of teaching a cousse for which federal vocational funds are allowed and paid.
Salary maximums are affected by the provisions and any necessary reductions in
salary coincide with changes in leacher schedules.

Teachers will have the option 10 reccive his or her salary over 21 or 26 pay
periods per year,

To advance a step on the salary prid, teacher must complele fwo {2) full
semesters® of work, Any teacher who has successfully completed one hail year
in a teaching assignment and is laid off at mid-year or whe is hired at the
bepinning of the second semester of school, shall be moved 10 the next step upon
complotion of the next full semester of employment. Those 1eachers participating
in shared staffing shail each advance one-haif step per year, Those teachers on
Jeave under 23.2.C. shall advance one-half {1/2) step if leave Is for oné semesicr
or less,

= Tor sohoonls on the trimester schedule, two full semesfers are egual o three

trimesters or one full year, For a half-step increase, you must compiete one-half
{1/2) of the teacher’s work yoar.

-B5 -
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GEA

Cost-ol-Living Adfustment Eanprage (Computation)

The Cost-of-Living Adjustnent shall be determined in accordance with the changes in
the Revised Consumer Price Indes for Urban Wape Eamers and Clerical Workers foy the
Detroit Metropolitan Area published by the Burean of Labor S{atistics, US. Department
of Labor {1967=100) and hereinafler referred (o as CPL

The amount of the COLA added 10 cach step of each salary schedule shall be the dollar
equivalent of the percentage increase {rounded to the nearest one-tenth of one percent
{0.1%) of the CPY). This perceniage shall be determined by subtracting the CPY of June
2007, 2008 and 2009, respectively, from the CPI of June 2008, 2009 and 2010,
respectively, the differonce shail be divided by the CPT of June 2007, 2008 and 2009,
respectively. This percentage increase shall be capped in accordance with the following:

2008-2009 1%
20092610 1%
2010-201 1 1%

These COLA amounis are further capped at the percentege increase in the basic per pupil
State Foundation Allowance grant paid 1o the District for the provious year.

This resulting percentage increase shall be applied fo cach step of cach salary schedule at
the start of the {irst semester of 2008, 2009 and 2010, respectively.

1. Balaries 2008-2009, 2009-2010 and 2010-2011
Beginning with the first pay petiod of each school year, each step of the salary
schedule shall increase by the COLA amoun( determined in B above (Cost-of
Living Adiustmend Language {Computation)) as well as an improvement factor ay
follows:.
1% on aH top steps {step 11} only for 2008-2009 and 200%-2010
1% off schedule for all top steps (Step 11} only for 2014-2011

Lopvevity Stinend

Dargaining unit mombers with at least filteen (15) years of service in the bargaining unit
as of the end of the prior school year shall, receive a longevity stipend in addition 10 their
basc salaries and payable on or before December 215t of cach year, in accordance with
the following schedule:

20 or more vears competed  15-19 vears completed

2008-2009 725,00 $362.5G

S8
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GEA

2005-2010 $740.00 $370.00

2010-2011 $755.00 $377.00
Insurance Beneiits
i As soon a5 possible after ratification of the contract, the Board shall provide to

each bargaining unil member upon application and subject to the rules and
regulations of the carrier(s), the opportunity to participate in s MESSA PAK A,
conlaining the following:

a. 50,000 Term Life Insurance
L. Health Coverage

2008-2009 - MESSA Choices with the $5/310 drug card. )f a regular
employee covercd under the previous health plan as of March 1, 2006
chooses 10 renain on the Super Care 1 plan, the difference in the premium
will be paid by the employee each month, This premium cost will be
made available as part of the Section 125 caleteria plan.

20002010 and 2010-201 1 —~ MESSA Choices with the $10/820 drug card
and §100/8200 deductible, If a regular espiovee covered under the
nrevious health plan as of March 1, 2006 chooses 1o remain on the Super
Care I plan, the difference in the premiuwn will be paid by the employee
each month. This prénziun: cost will be made available as part of the
Section 125 cafeteria plan.

I the increase in the medical rate, excluding census changes, for Gibraltar
Schools for 2010-2017 is greater than four percent (4%4), then the
deductible shall be increased 10 $200/5404.

2, Prella Dental Plan 80-80-50 with Orthodontic Rider (51,000 lifetme max}
d. V8P Siiver - Vision Plan

&, Lomg-lerm Disability Insurance wilth a maximun monthly benefit of
$5,000, Aleoho!Mirugs - 2 years, MentalMNervous - 2 years, 66 2/3%,
Frecze on offsets a 60 calendar day wail.

Unit members not electing 1o receive health insurance from the Distrie! through the above
PAK, shall veceive a cash in liev contribution of $3,000 per vear. When both husband and
wife are employees of the Distiict, one spouse must opt for this cash in ligu option, The
contribution will be increased to 36,000 per momber per year for each year that there are
twenty {200 or more GEA members who choose the cash in liew option instead of the
heal(lh msurance.



SEA

If'a unit member refives, the msurance ringe benefits in this section shall continuc in
effect to the exient required by Public Law 99272, Titie X {(COBRAJ al no expense o
the District. Insurance fringe benefits will be discontinued in the month of retiremeny
and/or resipnation vnless the premium is paid for by the former bargaining unil member.

The parties agree (0 set up an 1RS Section 123 plan to address child care, dependent care,
medical andfor denlal expenses ol covered by insurance. Upon writion authorization
fron: the bargaining unit member, the Distict shall deduct from the salary of the member
and made an appropriate remitiance for voluntary conlribufions Lo programs jointly
approved by the District and the Lhvon and/or member,
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Appendix T3
GIBRALTAR SCHOOL DISTRICT
Bvaluation Forms

The current forms inchuded in the 2005-2008 Collective Bargaining Apgreement shall continue o
be the evaluation forms until revised forms are developed and adopted by the District Evaluation
Commitiee as specified in Article XV, Section 11 of the 2008-2010 Collective Bargaining
Agreement.
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GRIEVANCE REPORT TIMETABLE

APPENDIX E

Gibraltar School District

Initiated with principal or
mmmediate supervisor,

Pate of Violation
LLVEL 1{ TEACHER &NDI{)R
i UNION
Inforead

R@qwst mceung with 1}ranc1]nl

ten (10} school days of
OLCUITENCE,

TR

Prmmpai w.lii mc:e! 0 resolve
or immediate supervisor within | violation within {tfteen (15}
E days of otourrence.

N b

ADMINISTRATION |
AND/ORBOARD |

.. . et

hera

Mt e AR

[ Filed wnh me:pai ang

|

N PP T TR R p e i Lt L s Y T e T R P E AT

Supﬂ:rmwndam

immediate supervisor.

1 Writien gricvances filed within
1 five (53 days after informal

: dectsion,

Formal Level FY

S S P S . B L L P A R N LTI E BT T

| Deeision rendered with five (5) 3
1

days of receipt of written

grievance, ,

........................................

| Written appeal filed with

| Superintendent within five (3}

| days of Formal Level )

1 decision, Formal Grievance

1 Hearing within ten (10} days of
| grievance presentation 10

_ ‘iupmnmndmt

Decigion rendered within five
{5) schoo! days of formal
hearing.

i Arbitration

i

TP

Formal Level IT]

'Nm:iy ‘Biapnrint&ndmlt of designee
 in writing within thiryy (30) days

: demand for aﬂ?malwn

....... 2 ra ey

=EA

e

Decision of arbitrator is final
i and binding.
| of Superintendent’s decision lo file |

bl e e




Grievance #

APPENDIX K
Gibraitar Schonol Pstrict

GRIEVANCE REPORT FORM

- Date:

Trom: Assignment;
Building:

LEVEL L

STATEMENT OF GRIEVANCE (Names, Dates, and Other Pertinent information)

(Atlach all supporting papers)
ARTICLES VIOLATED:

RELIEF REQUESTED: |

S

Signature of Associalion Represeniative Late

PDISPOSITION OF BUILDING ADMINISTRATOR:

s

Sipgnature . Daig



{hisvance #
APPENDIEX E (Cont.)
Gibraltar Schaol Pistrict
GRIEVANCE REPORT FORM (Cont.)
LEVELTE:

DATE RECEIVED BY SUPERINTENDENT QR DESIGNEE:

PHSPOSITION OF SUPERINTENDENT OR DESIGNER:

Signatire Date

LEVELYI:

DATE SUBMITTED TO ARBITRATION:

&EA - 66 -



AFPFPENDIX F
GIBERALTAR SCHOOL DISTRICT

Eid Form

TO; All Staff

FROM: Author

RE: Office Bid Posting

DATE: Date Written

1. PREFACE: Bids will be accepted, commencing (month, day, year) to 4:00 pan. on

{month, day, year) as defined in the Mastor Toacher Contract. Typewritten and signed
bids should be submitted 1o the office of the Superintondent.

1. JOB DESCRIPTION:

HI.  CERTIFICATIONQUALIFICATION NECESSARY:

eer Superintendent
Building Principal
Union President
Building Representatives

HEA -&¥ -



APPENDIX G
MEMORANDUM OF AGREEMENT WITH SAGSD

This Memorandun of Agreement, entored into this _ day of April, 1983, by and between the
Gibraltar  School District  ¢hereinafier  “District”), the Gibraltar Edugation  Association
{Hereinafier "GEA™}, and the Supervisors and Administrators of the Gibrallar School Instriot,
Local 43, AFL-CIO {hereinafter "SAGSD") apree ag follows:

X

Ty order to resolve a dispule as 10 the amount of seniority a member of SAGSD would have with
the GEA, m the evem said SAGSD member s returned 1o a classification represented by the
GEA; the parties agree that Article X of the Contract between the District and SAGSD, and that
Article XX, Section 20.2 of the Contract between the District and the GEA shall be amended 1o
reflect the following agreement:

b

&E4

All present and foture members of SAGSD who were or wili be promoted from a
classification represented by the GEA (o a classification represented by SAGSD, shail
have their GEA bargaining unit semority froven as of the dare of their promotion.

in the event a member of SAGSD is involuntarily returned o & classification
represented by the OFA, said employee of the District shall be credited with the
amount of seniorify accrued while a member of SAGSD, and said seniozity shall be
combined with his or her frozen (GEA seniority, in order to make the employee whole
as ko their total GEA seniority.

In order for an employee lo be credited with their sepierity as spelled owl in
subsection (b) above, SAGSD shall pay 1o the GIZA an amount equal to the Union
dues the employee or employees would otherwise have had to pay. if the employee
wag not promoted from a GEA position to a SAGSD position.

If requested, the District shall pay to the SAGSD, the amount needed in subsections
{cy above and SAGSD agrees to repay the District by way of ten cents (5.10) per
hours for each hour worked by its members and the members so demoted, said
payment shall be by way of payroll deduction,

- 48 -



APPENDIX G (Cont.)

The GEA and SAGSD, further agrees fo bidemnily the District in the event of a lawsuit or an
administrative action is brought by 2 GEA or SAGSD) member apainst the District for an action
arising as a result of the parties entering inle (his agreement,

e. A SAGSD member niay lake an mvoluntary demotion to a GEA position under the
samne terms and conditions as spelled out above, with the exception that an employee
who elects to take an involuntary demotion shall be required to personally pay to the
GEA all past Union dues,

L. An enployee who is either involuntarily or who velvntarily is demoted may waive
this provision of this Meworandum of Agreement and will be credited with his or her
Frozen GRA seniorily only upon being returned to a GEA position.

il

Payment of Undon ducs as spelled out above in Part |, shall be made by SAGSD for members
involuntarily demoted or by an employee of the District who elects o lake & voluniary demotion,

within thirty {30) days of said demotion.

i

This Memorandum of Apreement shall not apply fo members of SAGED who were never
moembers of the GEA or who never held a position as a leacher or counselor in the District,

FEA - 6% -



APPENDIX H

.S, Department of Laber
Employment Standards Administration

Wage and Hour Division
{Fevistd Jamnry 2E00

Fact Sheet #28: The Family and Medical Leave Act of 1993

The U.S. Departiment of Labor's Employment Standards Administration, Wage and Iour Division,
administersand onforces the Family and Medical Leave Act {(FMLA) for all private, state and local
governmuent employecand some foderal cmployees. Most federal and certain congressional
crnployees are also covered by the Jaw anare subject

The FMLA became effective on August 5, 1993 for most employers and entitfes elipible employees
i take up 10 12 weeks ol unpaid, job-protected leave in a 12-month peried for specified fanmly and
madical reasons. Amendments 1o the FMLA by the National Defense Authorization Act Tor FY 2008
{NDAA)Y, Pablic Law 110-181, expanded the TMLA 10 allow eligible employees 1o take up to 12
weeks of job-protecied feave in the applicable 12-month perfod for any “qualifying exigency™ arising
oul of fhe fact that a covered rmiliary momber 15 on active duly, or has been notified of 21y impending
call or order to active duty, in support of a contingeney operation. The NDAA also amended the
FMLA to allow cligible cmployees 10 Lake up 10 26 weeks of job-protected Jeave i a “single 12~
month period” 1o care for a covered servicemember with a seripus injury or iliness.

EMPLOYER COVERAGE

FMLA applics to all public agencies, including siate, Iocal and foderal employers, local education
agencies {schools), and private-sector employers who employed 50 or more empleyees in 20 oy more
workweeks in the current or preceding calendar year, including joint employers and suocessors of
covered employers.

EMPLOYEE ELIGIBILITY
To be eligible for FMILA benefils, an employee must:
» work for a covered employer;
» have worked for the employer for a total of 12 months;
« have worked ar Jeast 1,250 hours over the previous 12 months; and
= work at a focation in the United States or in any femitory or possession of the Uniled States
where at least 30 employees are employed by the employer within 73 miles,

While the 12 months of employment need not be consecutive, employnent perlods prior to a break in
service of seven years or more eed 10t be counted unless the break is occasioned by the empioyee’s
{ulfillment of his or her National Guard or Reserve military obligation {as protected under the
Uniformed Services Employment and Reemployment Rights Act (USERRAN), or a written
apreement, including a colleetive hargaining agresmen), Oxists concerning the employer’s intention
to rehire the employee alter the bresk in service. See, special yules for retunning reservists under
USERRA,

LEAVE ENTITLEMENT
A covered employer must grant an oligible employee up 10 2 tota] of 12 workweéeks of unpaid leave
during any 1 2-month perind for oue or morc of the following reasons:

= for the birth and care of a newborn child of the employee;

FEA -¥



* for placement with the employee of a son or daughter for adoption or foster care;

« to care for a spouse, son, daughter, or parend with a serious health condition;

» lo take medical leave when the cmployee is unable 10 work becanse of a serious health
sondition; or

» for qualifying exigencies arising out of the fact that the employee’s spouse, son, daughler, or
parent is on active duty or call fo active duly status as a member of the National Guard or
Reserves in supporl of a contingency operation,

A covered employer also must grant an eligible cmployee wiho is 2 spouse, son, daughler, parent, or
next of kin of a cument member of the Aymed Forees, including a member of the National Guard or
Reserves, with a serious mjury or Hiness up 10 a total of 26 workweeks of wnpaid lcave during a
“single 12-month: period” 10 carc for the servicemember. See Fact Sheet 28A for specific information
vegarding military family leave.
Spouses employed by the same employer are mited in the amount of family leave they may take for
the birth and care of a newborn child, placement of 2 child for adeption or foster carg, orto care fr a
parent who has & serious health condition 10 a combined tota] of 12 weeks (or 26 weeks if lcave 1o
care for a covered servicemember with a serious injury or illness is also used), Leave for birth and
care, or placement for adopion or foster care, must conclude within 12 months of the birth or
placement,
Under some circumstances, employees may take FMLA leave intormittemly - taking leave i
separate biocks of time for a singlc qualifying reason — or on a reduced leave schedwle — reducing the
employee’s usual weekly or daily wink schedule, When leave is needed for planned medical
rreatiment, the emplevee must make & reasonable effort 1o schedule weatment 5o as nol to waduly
disrupt the employer’s operation. H FMLA leave is for birth and care, or placement for adoption or
foster care, use of intermittent Jeave is subject 1o the employet's approval.
Under certain conditions, employees or employers may choose to “substitule” (run concurrently)
accrued pakl leave (such as sick or vacation leave) Lo cover some or all of the FMLA leave. An
employee’s ability (o substitule accrued paid leave is determined by the terms and conditions of the
employer’s normal leave policy.
“Serious health condition™ means an illness, injury, impairment, or physical or mental condition
that involves gither
» inpatient care (.., an overnight stay} in a hospital, hospice, or residential medical-care facifity,
including any poriod of incapacily {f.e., inability 1 work, attend school, or peform other
regular daily activities) or subsequent treatment in conpection with such inpatient carc; or

+ Continving treatment by a health care provider, which includes:

{1} A peried of incapacity lasting more than three conseewdive, full calendar days, and
any subsequen! freatment or period of incapacity relating 10 the same condition, that alse
includes:

* ratment (W0 &r more s by or under the supervision of a health care provider
{i.e., in-person visits, the first within 7 days and both within 30 days of the {irst
day of Incapacity); or

» one reatment by a health care provider (F.e., an In-person visit within 7 davs of (e
first day of incapacity} with a continuing regimon of lreaiment {e.z7, preseription
medicalion, physical therapvy: or

{2} Any peried of incapacity related 10 preghancy or for pronatad care. A visit (o the
Bealth care provider is nol necessary for each absence; or
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{3} Any poriod of incapacily or treatment for a chronic serious health condition which
cominues over an extended period of lime, requires pericdic visits (at least twice a year)
t0 A health care provider, and may invelve occasional episodes of incapacity. A visitio a
health care provider Is not necessary for each absence; or

{4} A pericd ol incapacity that is permanent or long-tenn due to a condition for which
treatiient may not be effective, Only supervision by a health care provider i3 required,
rather than active reattent; or

(51 Any absences (© roceive multiple treatments for restorative surgery or for a condition
that would {ikely resulf in 2 period of incapacity of more than three days if not freated.

MAINTENANCE OF HEALTH BENEFITS

A covered emmployer is required to mainlain group iealth insurance coverage for an employee on
FMEA leave whenever such insurance was provided before the leave was taken and on the same
terins as if the employee had continued to work. If applicable, arrangements will need to be made for
enployees to pay their share of health insurance preminms whilc on leave. In some instances, the
smployer may rocover premiums it paid to maintain health coverage for an employee who falls to
return to work Trom: FMLA leave.

JOB RESTORATIHON

{pon return from FMLA leave, an employes must be restored fo the employee’s oniginal job, or to an
equivalent job with equivalent pay, benefits, and other lorms and condilions of employment. An
employee’s use of FMLA leave cannot result in the foss of any employment benelit that e
employee eamed or was entitfed o before using FMLA leave, nor be counted against the employee
under & “no fault” attendance policy. If a bonus or other payment, however, is based on the
achievement of a specified goal such as hours waorked, products sold, or perlect atlendance, and the
employee has not met the goal due to FMLA leave, payment may be denied unless it is paid w an
employee on equivalent leave status for a reason thal does not qualify as FMLA leave.

An ernploves has no greater right to restoration or to other benelits and conditions of employment
than if the employee had been conlinuously cmployed.

NOTICE AND CERTIFICATION

Emplovee Nolice

Employecs secking 10 use FMLA leave are required to provide 30-day advance notice of the need o
take FMLA lzave when the need is forgseeable and such notice is practicable. If Jeave is foresecable
less than 30 days in advance, the employee must provide notice s soon as practicable - generally,
either the same or noxt business day. When the need for leave s not foreseeable, the employec must
provide notice (0 the amployer as soon as practicable under the facts and circumstances of the
parlicular case. Absent unusual circumstances, empoyees must comply with the employer's usual
and customary notice and procedural requirements for requesting feave.

Employess mus! provide sufficient information for an employer reasonably to defermine whether the
FMLA may apply to the feave request. Depending on the situation, such informalion may include
thal the emploved is incapacitated dug o propnancy, has been hospitalized overnight, is unable 1o
serform the fonctions of the job, andfor that the employee or employee’s qualilying {amily member
is under the continuing carc of a health care provider.
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When an employee seeks leave for a FMLA-qualifying reason for the first time, the employee need
not expressly assert FMLA rights or even mention the IMILA. When an employes seeks leave,
however, due o o FMLA-gualifying reason for which the caployer has previously provided the
employee I'MLA-protected Jeave, the employes must specifically reference either the gqualilying
reasen for leave or the need for FMLA leave.
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Hmplover Notice

Covered employers must post a notice approved by the Secretary of Labor explaining rights and
responsibilitics under FMLA. An employer thal williully vielates this posting requivement may be
subject to  fine of up to §110 for each separate offense, Additionally, cmployers must oither include
this general notice in employee handbooks or other written guidance o employees concerning
benefits, or must distribute a copy of the notice to cach new employee upon hiring.

When an employee tequests FMLA leave or the employer acquires knowledge that leave may be for
a FMLA purpose, the employer must nolify the employee of his or her eligibility to take leave, and
inform the employee of hisfher rights and responsibilities under FMEA. When the employer has
enough information (© determine that leave is being laken for 2 FMLA-qualifying reason, the
employer must notify the employee that the leave is designated and will be counted as FMELA leave,

Employers may require that an employee's sequest for Jeave dug 1o & sorious health condition
affecting the employee or 2 covered family member be supported by a certification from 4 health care
provider. An employer may require second or third medical opinions (at the employer's expense) and
periodic recertification of a serious health condition. An employer may use a health cave provider, a
human resouree professional, a feave administrator, or 2 management official ~ bul not e
employee's direct supervisor — to authenticate or clarify & medical cortification of a serious health
condition. An employer may have a uniformiy-applied policy requiring cmployees retarning from
leave Tor hoir own serious health condition 10 submit a certification that they arc able o resume
work. T reasonable safety concerns exist, an employer may, under cerfain circumslanees, require
such a certification for emplayees returning from intermitent FMLA loave,

UNLAWEFUL ACTS

it Is unlawful for any employer © interfore with, restrain, or deny the exercise of any right provided
by FMLA. It is also unlawful for an employer 1o discharge or discriminate against any individual for
opposing any praclice, or because of lnvolvement in any proceeding, refated to IMLA.

ENFORCEMENT

‘The Wage and Hour Division investigates complaints. Il violations cannot be satisfactorily resolved,
the ULS. Departinent of Labor may bring actioh in cowt to compel compliance, Individuals may also
e able 10 bring & private civil action against sn employer for vielations,

OTHER PROVISIONS

Special rulcs apply 1o employees of local education agencies. Generally, these rules apply 0
intermittent feave or when leave is required near the end of a school term.

Salaried executive, administrative, and profossional employees of covered employers who meet the
Fair Lobor Standards Act (FLEA) oriteria for exemption from minimum wage and overtime under
Regulations, 29 CFR Part 341, do not lose their PLSA-exemp! status by using any unpaid J'MLA
leave, This special exception to the “salary basis™ requirements for FLSA's exemplion exionds only
to an “eligible” employec’s use of leave required by FMLA.
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For additional information, visit our Wage and Hour Division Website: _
Litip:fvwwrw.wagehour.dolgov andfor call orr toll-free information and hreiplize, availabie 8
a.m, to 5 pon. in your time zone, $-860-4USWAGE {1-866-487-9243),

This publication is for peneral information and Js not 1o be 1-8066-4-USWAGE
considered in the same light as official statements of position TTY: 1-866-487-9243
contained in the regulations. H.8, Pepartment of Labor Contact US

Frances Pordns Building 200 Constitution Avenue, NW
Washington, DC 20210
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APPENDIX | subject to State Changes

SPECIAL EDUCATION CASELOAD LANGUAGE

As defined by the Reviseld Administrative Roles for Specinl Education ander the Michigan
Departmenl of Education effective July 1, 2064,

R, 34“ 1740 Educaide mentaily impatred program: Elementary & Sceondsry
Neot more than 15 different students

+  Approved waiver request increases: 18 total caselond
15 stuudents at one time

e An pssigomeend of an aide with 12 or more students in the chissroom af one fime, except
whesn fnvolved in a departmentalized program

R, 340.1747 Specific learning disabilitics propram: Elementary & Secondary
«  Not more than 15 different students

s Approved waiver request increases: 18 total caselond
15 students at one fime

+ An sssipnment of an aide with 12 or more stadeats in (he chassroom af onc fime, ¢xcept
when involved in a deparimentalized program

R. 3481749 Teacher Consultant
@  Not more than 25 different stadents
e Approved wabver reguest increases; 39 fofal caseload
Toral — combined resourve and TC students

R. 346.174% Elementary level resource program
# Neotmere than 18 diffevent students
s Approved waiver request increases: 23 fotal eascload
2 for evalzation
15 students al one fime

R. 340.174%h Secondary lovel resauree program
¢ Nol more than 18 dificrent stadenty

e Approved waiver request increases: 23 total caveload
2 for evaluation
15 studenis at ene fime

R. 340.174%¢c Departmentalization of secondary special education programs
»  Not more than an average of 1) students por class pericd per day

s Approved waiver reqoest increases: 3 todal caseload
15 stadents at one time

1t 341, 1796 Services for siudents with specch and langaage impairment
s Not more 66 diffcrent stwlenls
s NO Waiver request increases
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The partics agree that the only retroactivity in effect will be fo pay the 1% at the top step of

the scaie for the 200G8-2009 school year. Al other ta’d itemsfarticles will be effective with
the 09/18 schoal year.

GIBRALTAR EDUCATION ASSOCIATION

MEANEA
Ndleg bk j0Ji3)0
Barbarg Golembiewski, Président "Dafe

2.1 10/ 14/09

sh, Uniserv Director MEA/NEA  Date

M, /o/m/d?

TEA Negotiator Date

? cn Bn

/ WA
Kathy Gr{:@cﬁ GEA Nigotiator ate
6/{/—0 @:7 / L‘J/ 14/ a8
Chad Llptﬁw GEA Negotiator Date

nard Vehai GEA Nagmiaér 5 H ate:

GIBRALTAR BOARD OF EDUCATION

waw 4 2

Pmmdt‘;nt, émd of Bducation Pate

t(h»frs %%L / C‘/f S//é?

Semetar oarid {){'F{ir afion

;A/ s Af~9/jc;%?§«

] H’m Hard?imkgt ief Nefofiator Pate

Contract date: Augost 16, 2008 — Aungust 15,2011

Contract Ratified by Uniom: QIB0Y
By Board: __ 9/5/09
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MEMORANDUM OF UNDERSTANDING
RETWEEN
THE GIBRALTAR SCHOOL DISTRICT
AND
THE GIBRALTAR EDUCATION ASSOCIATION MEA/NEA
(District Buy Back of Accimulated Leave Days at Retirement)

The Gibraltar School District, hereinafter called the Employer, and the Gibraltar
Education Association MEA/NEA, hereinafter called the Union, agree to the following:

Rargaining unit members who are eligible for a MPSERS retirement, including
disability retirement, and who advise the Digtrict in writing on or before March
1, 2010 of their intent to sever their employment with the District at the end of
the 2009-2010 school year shall be eligible Tor a one time only opportunity to sell
back all accurlated sick and personal days at the then current substitute
teacher daily rate .

A lump sum payment for the sick ond persena! days as well as any other payments
from Article XXV of the Collective Bargaining Agreement are payable through a
Districl sponsored and approved IRS Section 403(b) plan. This shali be paid no
later than July 1, 2010,

In order to participate in this, the bargaining unit member must have af least ten
{10} years of service in the District and be actively employed as of the date the
member declares his/her intent,

The District shall accept all resignation notices tendered in accordance with the above
provigions,

For the Sibraltar Education Association For the Gibraitar School District
MEA/NEA

bate Date
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MEA Lt

£0500 Add A Romdd, Sulse 100
Kichigan Education Associntion . o1

s THA207A450
Taie 73407 A4S

3. #irnn itish, UnlSecv Dicetot
Eamail: Krish@imenorg

. Bl Graier, VndSonr Paestar
) ] fironil; grineiimeL oy
T Fric Federice, Superintendent

trthealtar Scheol District

FROM: J. Helen Brish, UniSary Director @ﬁ? ﬂw‘/

Gibraltar Fducation Association, MEA/NEA
RE: Withdrawal of grievances

DATE: Jarary 12, 2008

Ag part of the resolutfon of a successor agreement between the Gibralter
Schon! Distrlct and the Gibraltar Education Asseclation, MEA/NEA, the
Glbraitar Fducation Asgociation agrees o withdraw without prejudice the
following twe {2) grievances:
¢ Hiring of the high school feotball coach
& Digcrimination by not paying all staff for oll their previcus
public scheel traching experience

Once the successor ogreement is ratified by both purties, the Gibreltar
Education Association shall withdraw the chove grievances and notify the
appropriate parties.

Co! Borbara Solembiewski, $EA Prevident

e WRAMTER) MBI v i Hagnes Rt Anerelim
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