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This Agreement is entered into by and between the Board of Education of the Manchester Community School District, 

hereinafter called the "Board", and the Washtenaw County Education Association/MEA/NEA, hereinafter called the 

"Association". 

 

 

 

 

Whereas, the Board of Education and the Association have a statutory obligation pursuant to Act 336 of Public Acts of 

1947, as amended by Act 379 of P.A. 1965, to negotiate with each other with respect to rates of pay, wages, hours of 

employment or other conditions of employment for the bargaining unit hereinafter specified, and the parties through 

negotiations and good faith have reached an understanding pursuant thereto, now desire to execute this contract covering 

such agreement. 
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ARTICLE 1   -   RECOGNITION 
 

A. The Board hereby recognizes the Association as the exclusive bargaining representative for purposes of Act 336 of P.A. 
1947, as amended for positions included within the bargaining unit. 

 
Included in the unit are all full and part-time classroom and special education teachers, guidance counselors, librarians, 
social workers, psychologists, student services coordinator, state and federal programs services coordinator, and reading 
consultants under contract with the Manchester Community Schools. 

 
Excluded from the unit are full and part-time supervisory, executive, administrative personnel, non-instructional 
employees, substitute teachers, teachers when employed to perform services during scheduled vacation periods, adult 
education teachers, community education teachers, and all other employees not specifically included as part of the 
bargaining unit as defined above. 

 

B. Definitions 
 

(1) The term "teacher" when hereafter used in this agreement, shall refer to all employees represented by the 
Association in the local bargaining unit as above defined. 

 
(2) The term "Board" shall include its officer and/or agents. 

 
(3) Regularly employed part-time teachers shall mean those teachers employed continuously by the Board under any 

one of the following minimum conditions. 
 

a. One semester or more (on a full day basis), or every other day for a full year. 
 

b. Two and one-half (2-1/2) days per week or more (for a full school year). 
 

c. One-half (1/2) of regularly scheduled school day or more (for a full school year). 
 

(4) Non-regularly employed part-time teachers shall be any teacher who shall not fill any one of the above requirements. 
 

C. All regularly employed part-time teachers shall be under contract and shall participate in this Agreement on a pro rata 
basis. Non-regularly employed part-time teachers shall not be under contract and are excluded from coverage under the 
contract in its entirety. 

     

D. Membership, Fees and Payroll Deductions 
 

All teachers as a condition of continued employment shall pay either: 
 

(1) Membership dues (including NEA and MEA); or a representative fee. 
 

(2) The Association agrees to indemnify and save the Manchester Community School District, and including each 
individual school Board member, harmless against any and all claims, demands, costs, suits or other forms of 
liability including back pay and all court administered agency costs which may arise out of or by reason of 
action by the Board for the purpose of complying with Section D of this Article. 

 
It is the mutual understanding and intent of the Board and of the Association that the above language shall be interpreted so 
as to protect the Board and the District from incurring any costs or expenses whatsoever with regard to any tenure hearing or 
other related appellate or collateral proceeding in any court, administrative agency or other forum  arising  out  of  any  
attempt by the Board to comply with the provisions of the Agency Shop/Dues Deduction provisions of this Agreement, such 
as attorneys' fees, witness' fees, court reporter's costs, transcript expenses and costs of any unemployment compensation. 
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In the event of any action against the Board brought in a court or administrative agency because of its compliance with 
this Article, the Association agrees to defend such action, at the Association's expense and the Association's counsel, 
provided: 
(a) The Board gives timely notice of such action to the Association and permits the Association intervention as a 

party if it so desires, and 
(b) The Board gives full and complete cooperation to the Association and its counsel in securing and giving 

evidence, obtaining witnesses, and making relevant information available at both trial and appellate levels. 
 

E. The deduction of membership dues and representation fees shall be required as a condition of the collective bargaining 
agreement. The Board shall accordingly deduct membership dues and representation fees through payroll deduction 
pursuant to the authority set forth in M.C.L.A. 408.477. 

 
The Association shall provide a list of bargaining unit personnel along with the appropriate amounts to be deducted. 

 
Deductions shall commence within thirty (30) calendar days of the district’s receipt of notice by the Association of the 
dues to be deducted.  Alternative schedules for the payroll deduction of dues and representation fees shall be available 
through payroll. Deductions shall be remitted to the designated Association representative within twenty (20) calendar 
days following the deduction. 

 

ARTICLE 2   -   BOARD'S RIGHTS 

 

A.  The Board, on its own behalf and on behalf of the electors of the school district, hereby retains and reserves unto itself 
without limitation, all powers, rights, authority, duties and responsibilities enumerated in the Revised School Code and 
conferred upon and vested in it by the laws and the Constitution of the State of Michigan, and the United States, including 
but without limiting the generality of the foregoing, the right: 
 
 (1) To the executive management and administrative control of the school system and its properties and facilities, and 

the work related activities of its employees; 
 

(2) To hire all employees subject to the provisions of the law, to determine position qualifications, and provide 
conditions of initial and continuing employment, including promotions, transfers, demotions and dismissals. 

 
The exercise of the foregoing powers, rights, authority, duties and responsibilities by the employer, the adoption 
of policies, rules, regulations and practices in furtherance thereof, and the use of judgment and discretion in 
connection therewith shall be limited only by the specific and express terms hereof and in conformance with the 
Constitution and laws of the State of Michigan and the Constitution and laws of the United States. 

 

B. The Board shall have the right in its discretion to require a teacher to submit to a complete medical evaluation at Board 
expense by a mutually acceptable licensed physician provided the same shall not violate the religious principles of the 
teacher so required. This right shall be taken as a result of questionable classroom performance on the part of a teacher 
provided documentation is given to the teacher and the Association prior to any medical evaluation being scheduled. 

 

C. Any right of the Board not relinquished in this written Agreement remains a right of the Board. 
  

ARTICLE 3   -   ASSOCIATION RIGHTS 
 

A. The Board agrees to not negotiate with other organizations or individuals over matters affecting this bargaining unit, 
unless otherwise required by law. Nothing contained herein shall be construed to prohibit an individual teacher from 
presenting a level one grievance and having the grievance adjusted without intervention of the Association if the 
adjustment is consistent with other terms of the Agreement providing that the Association has been given the 
opportunity to be present at such adjustment.  
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B. The Association and its representatives shall have the right to use school buildings for Association business at all 
reasonable hours that do not interfere with or interrupt normal operations, upon approval of the building principal or 
coordinator.   Such use shall be consistent with the district’s established building use policy, including any fees for use 
contained in the policy. 

 

C. Duly authorized representatives of the Association and their respective affiliates shall be permitted to transact official 
Association business on school property, provided that this shall not interfere with or interrupt school operations and 
they shall check in and out of the building principal's or coordinator's office. It is agreed that Association business shall 
not be conducted during the teachers' work day, except during the teachers' duty free lunch period. 

 

D.  Local Association members shall have the right to use school facilities and office equipment, including computer 
equipment, photocopying machines, other duplicating equipment, calculating machines, digital cameras, and all types of 
audio-visual equipment at reasonable times, when such equipment is not otherwise in use.  The Association shall pay for 
the reasonable cost of all materials and supplies for such use and shall pay for any damage to such equipment beyond 
normal wear and tear. 

 

E. Members of the Association shall have the exclusive right to post notices of activities and matters of Association 
concern on teacher bulletin Boards, at least one of which shall be provided and designated for Association use in each 
school building.  The location of such bulletin boards shall be such that information on them is not available for general 
public viewing. The Association may use the District mail service, e-mail (electronic and paper) and teacher mail boxes 
for communications to teachers.  

 

F. In response to their request, the Board agrees to make available to the Association public information or such other 
available information as will assist the Association in developing intelligent, accurate, informed and constructive 
programs on behalf of the teachers and their students together with information which may be necessary for the 
processing of any grievance or complaint. Such information shall be available in the form kept and shall include, but not 
be limited to:  annual financial reports and audits; register of certificated personnel, tentative budgetary requirements 
and allocations; agendas and minutes of all Board meetings, treasurer's reports, census and membership data; names and 
addresses of all teachers; salaries paid thereto and educational background. Such information as it is requested shall be 
provided within five (5) working days. The Association will pay expenses for producing such materials including but 
not limited to pro-rated salaries and current costs of materials. 

 

ARTICLE 4   -   TEACHER RIGHTS AND RESPONSIBILITIES 
 

A. Pursuant to the Michigan Public Employment Relations Act, the Board hereby agrees that every employee of the Board 
shall have the right freely to organize, join and support the Association for the purpose of engaging in collective 
bargaining or negotiation and other concerted activities for mutual aid and protection. As a duly-elected body exercising 
governmental power under the laws of the State of Michigan, the Board undertakes and agrees that it will not directly or 
indirectly discourage or deprive or coerce any teacher in the enjoyment of any rights conferred by the Act or the other 
laws of Michigan or the Constitutions of Michigan and the United States; that it will not discriminate against any teacher 
with respect to hours, wages, or any terms or conditions of employment by reason of his/her membership in the 
Association, his/her participation in any activities of the Association or collective negotiations with the Board, or his/her 
institution of any grievance under this Agreement. 

 

B. Teachers shall be entitled to full rights of citizenship, and no religious or political activities of any teacher or the lack 
thereof shall be grounds for any discipline or discrimination with respect to the professional employment of such 
teacher. A teacher’s professional conduct shall be consistent with the Michigan Professional Educator’s Code of Ethics 
as approved by the State Board of Education. The private and personal life of any teacher is not within the appropriate 
concern or attention of the Board, unless it interferes with his/her assigned duties. 

 

C. Nothing contained within this contract shall be construed to deny or restrict to any teacher rights he/she may have under 
the Michigan General School Laws or other applicable laws and regulations. The rights granted to teachers hereunder 
shall be deemed to be in addition to those provided elsewhere. 
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D. The Board agrees that it will in no way discriminate against or between employees covered by this agreement because of 
their race, creed, religion, color, national origin or ancestry, age, sex, marital status, physical characteristics, or place of 
residence. 

 

E. A teacher will have the right to review the contents of all records, excluding initial references, of the District pertaining 
to said teacher, originating after initial employment and to have a representative of the Association accompany him/her 
in such a review.   

       
F. Teachers shall comply with reasonable written rules, regulations, and directions from time to time adopted by the Board 

or its representatives which are not inconsistent with the provisions of this Agreement, provided that a teacher may 
reasonably refuse to carry out an order which threatens his/her physical safety or well-being. 

 

G. The Board may consult with the Association prior to the adoption of policies or procedures to implement the Family 
Educational Rights and Privacy Act of 1974. 

 

H. No bargaining unit member shall be disciplined without just cause. 
 

In the case of formal disciplinary action at the building level, a bargaining unit member shall be entitled to have a 
representative from the local Association present at the meeting when the action is formalized. 

  
For formal disciplinary action beyond the building level a bargaining unit member shall be entitled to have a 
representative from the Association present at the meeting when the action is formalized.  

 

I. The grade given to a pupil by a teacher may not be changed unless the teacher agrees to the change or the teacher has 
been afforded the opportunity to provide input as to why the grade should not be changed. 

 

J. The Board agrees that in the event a request is made by a third party for any personnel file contents, the Board will 
notify the employee within 2 business days of receiving such a request. 

 

ARTICLE 5   -   TEACHING HOURS 
 

A.  The normal workday for bargaining unit members will be seven (7) hours and twenty-four (24) minutes. 
 

B.  The normal daily teaching load for bargaining unit members shall not exceed the following: 
 
      Elementary: The first five (5) hours and thirty-four (34) minutes of pupil instructional time per day will be the average 

daily time for each full instructional week with the actual daily instructional time not to exceed five (5) hours and forty-
nine (49) minutes.  Each elementary school teacher shall have at least one (1) thirty (30) minute special each full 
instructional day.   

 
 Building association representatives shall work with building principal to determine the most equitable schedule for 

specials on late start and half days.  The schedule should consider equity for teachers across the school year as a whole.  
If agreement is not reached between building association representatives and building administrator, then on half-days or 
late start days, only those teachers who are regularly scheduled for a special during the half-day of instruction will have 
a special.   

 
 Middle School:  Six (6) hours and four minutes of pupil instructional time per day. (364 minutes) 
 
 High School:  Six (6) hours and four minutes of pupil instructional time per day. (364 minutes) 
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C.  The Board shall determine the starting and ending times of the pupil's school day. Teachers shall be permitted to leave 
fifteen (15) minutes after the close of the pupil's regular school day. Teachers shall attend to those matters which 
properly require their attention, including consultations with parents when scheduled directly with the teacher or through 
the administration when necessary.  

 

D. During the teacher workday as defined above, teachers shall attend to those matters which require their attention, 
including attending IEPC, 504 planning, and other meetings, including consultations with parents when scheduled 
directly with the teacher or through the administration when necessary. On Fridays and on days preceding holidays and 
vacations, the bargaining unit members' day shall end when pupils are dismissed. 

 

E. If teacher attendance at an IEPC is required outside of the contracted work day, they shall receive P.E.D. pay (see 
Article 12, B, 2) for the time they are required to be present which is outside of the contract day.  If the I.E.P.C. is not 
contiguous to the contract day, the teacher shall be paid at the P.E.D. rate for their travel time to and from the meeting.  
Whenever possible, every effort will be made to schedule IEPC meetings during the contract day.  Failing this, every 
effort will be made to keep them contiguous to the contract day.   Only as required by statute (300.322) will an IEPC 
meeting be scheduled at a time that is not contiguous to the contract day.   

 

F. District, building, and committee meetings may require teachers to remain at work until after regular working hours. It is 
expected that all teachers recognize the worth and importance of such meetings. All teachers shall be in attendance when 
the meeting is called by the building principal or the Superintendent upon forty-eight (48) hours’ notice. Such meeting 
shall not be called for Mondays or more often than once every two weeks unless mutually agreed upon by the staff and 
administration.  Such meetings are in addition to the late start professional development meetings (see G below).  
Meetings will last no longer than sixty (60) minutes.  After school meetings shall have a set start time no later than 15 
minutes after the end of the instructional day and then run no more than sixty minutes in duration.  Before school 
meetings should have an end time no more than fifteen minutes before the start of the instructional day and may start no 
more than sixty minutes before said end time.  Attendance at the designated start times and for the entire duration of 
such meetings shall be mandatory.  By a majority vote of the teaching staff in a building, the teaching staff of a building 
may decide to have their “normal building meeting time” before rather than after school.   Such a vote must be 
scheduled in the spring (May or June) of the previous school year.    

 

G. The board and teachers recognize the significances of professional learning communities.  To that end, the district shall 
have seven (7) delayed starts during the instructional year to accommodate professional learning communities, as well as 
other professional development.  The professional council (as set in Article 14, A) shall advise the Board regarding 
content, delivery and schedule of dates.  

 

H. If instructional hours need to be made up due to “Act of God” days, the parties shall meet after March 1st to develop a 
mutually agreeable plan to make up the time.  The plan will consist of making up time by adding time to the existing 
school day, provided there is no requirement to add instructional days to achieve compliance with state requirements.  
Parties will attempt to complete the plan by March 15th. . 

 

I. Both parties recognize the need for regular attendance at district, building, grade level and departmental meetings. Part-
time teachers will attend all such meetings that are scheduled contiguous to their work day (i.e. that begin or end within 
30 minutes of their scheduled hours of work).  Building administration will make reasonable effort to schedule 
alternative meeting times and/or provide alternative means for part-time employees to meet their obligations for those 
meetings that are not contiguous to their work day.  Nevertheless, part-time teachers share the responsibility for the 
agenda items.  Administration may require a part-time teacher to attend up to 2 non-contiguous meetings per year. 

 

J. To compensate part-time employees for their full-time attendance at all in-service days, record days, conferences, open 
houses and the like, the fraction of the full-time pay allotted for part-time positions shall be computed as follows: 
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Pay Fraction = FTE + T-S (1-FTE) 

                                       T 
 

        Where:  T = number of scheduled teacher days in the school calendar 

                       S = number of scheduled student days in the school calendar 

                  FTE = number of student days for specific teacher 
                             number of contracted student days 
 

        Example:   
FTE PAY FRACTION 

 
  90 0.5056 + (182.5 – 178) (1 – 0.5056) = 0.518 
178 = 0.5056                        182.5 

 

   

ARTICLE 6   -   TEACHING LOADS AND ASSIGNMENTS 
 

A. Every reasonable effort will continue to be made to limit each teacher in grades 7-12 to no more than 4 preparations per 
school year. 

 
In the event there is the possibility of more than 4 preparations, the Association, administration, and affected teacher(s) 
will meet to consider other options. 

 

B. When special teachers (music, art, library/media center, etc.,) hold classes in the elementary grades, this time shall be 
used for conference time.  

 
Whenever special classes (music, art, library/media center, etc.) are not held because of the absence of the special 
teacher, the regular elementary teacher shall be compensated at the rate specified in section H of Article 6 per period 
(prorated if less than a full period), provided he/she provides the instruction which would have been provided by the 
absent special teacher. 

 

C. Each teacher shall be entitled to not less than 45 minutes per day of conference time. 
 

Teachers at the 5th - 12th grade levels will be given forty-five (45) minutes per day conference/preparation time during 
the student instructional day. However, the Board may add an additional period of instruction during this period as in 
the past where there is a lack of financial resources, lack of adequate school facilities or reduction in enrollment at no 
added salary cost to the Board. 

 

D. Each teacher shall be entitled to a duty-free lunch period equivalent to the students. 
 

E. Teacher participation in extra-curricular activities for which no extra compensation is paid shall be voluntary and 
teachers shall not be evaluated on this participation. 

 

F.  Teachers assigned to more than one building shall not be required to travel between buildings during their lunch period 
or allotted preparation period. Any teacher required to travel between buildings during their lunch period or preparation 
time shall be compensated at the teacher’s per diem rate.  (Travel time between buildings shall be defined as 10 
minutes.) 

 

G. Any teacher who accepts a teaching assignment beyond their normal teaching schedule for a semester shall be 
compensated at a rate one-fourteenth (1/14th) of their base salary (when there is a 7 period school day), or one twelfth 
(1/12th) of their base salary (when there is a 6 period school day), or the amount equivalent to the fraction of the total 
school day that is added to their schedule.  
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H. Teachers needed to substitute during their preparation period will be compensated at the rate of $23.00 per period for 
2011-2012. 
 

I. All bargaining unit members shall be given their tentative assignment for the forthcoming school year as soon as 
possible, but in no case later than June 30.    

 

ARTICLE 7 - TEACHING CONDITIONS 

 
The Association and the Board agree that the primary duty and responsibility of teachers is to provide instruction which 
improves student academic achievement, and commit to working together to insure that the primary energy of all 
instructional staff members is utilized to this end.  

 

A.  Class Sizes: The Association and Board agree that the pupil-teacher ratio is an important aspect of an effective 
educational program.  

 
(1) Elementary School: the parties agree that sizes in the elementary school shall be as follows: 

 
a. Kindergarten and First Grade 24 pupils 
b. Second, Third & Fourth Grade 27 pupils 
c. Physical Education 27 pupils 
d. Vocal Music 
e. Art 
f. Other specials (including computers) 

27 pupils 
27 pupils 
27 pupils 
 

      (2) Middle School: the parties agree that class sizes in the middle school shall be as follows:  
 

a. Core Classes 30 pupils 
b. Ability grouping 27 pupils 
c. Physical Education 35 pupils 
d. Chorus 
 

40 pupils 
 

(3) High School: the parties agree that class sizes in the high school shall be as follows: 
 

English 30 pupils Drafting 25 pupils 

Social Studies 30 pupils Art 25 pupils 

General Education 30 pupils Vocal Music 45 pupils 

Mathematics 30 pupils Physical Education 35 pupils 

Science 30 pupils Telecommunications 24 pupils 

Foreign Language 25  pupils   

Business 25 pupils   

Industrial Arts 25 pupils   

 
Prior to a departure from the above norms, the teachers shall be consulted by the building principal and reason therefore 
explained. 

 

B.  Payment for Overload 

If the above class sizes are exceeded, payment will be made in the following manner: 
 

(1) Certification of overloads will be at the end of each semester with payment being made within thirty (30) 
calendar days of certification. 

 
(2) Middle and High School (grades 5-12):  An overload shall be defined as each student in excess of the class sizes 
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defined above for more than any 45 instructional days of a semester.  The payment for each overload at the 
middle and high school grades shall be $58.00 per semester.  

 
(3) Elementary Self-Contained Classrooms: In elementary (K-4) self-contained classrooms, an overload, defined as 

each student in excess of the class sizes defined above, for more than any 30 instructional days and less than or 
equal to any 50 instructional days in a semester will be paid at the rate of $35 per overload per semester. In 
elementary (K-4) self-contained classrooms, overloads of more than any 50 instructional days shall be paid at 
the rate of $104 per overload per semester less the $35 already paid.   

 

(4) Elementary Specials:  An overload in an elementary special will be paid at the rate of $18 per semester per 
overload as defined in 7B(3). 

 

C.  The Board recognizes that appropriate texts, library references facilities, maps and globes, laboratory equipment, 
audio-visual equipment, elementary K-4 art supplies, physical education equipment, current periodicals, standard tests 
and questionnaires, and similar materials are the tools of the teaching profession. The parties will confer from time to 
time for the purpose of improving the selection and use of such educational tools and the Board undertakes promptly to 
implement all joint decisions thereon made by its representatives and the Association if economically feasible. The 
Board agrees at all times to keep the schools reasonably and properly equipped and maintained within its financial 
ability. The Board will not adopt books and supplies without the consultation of the curriculum council. 

 

D. The Board shall make available in each school dedicated restroom facilities for teacher use and at least one room, 
appropriately furnished, which shall be reserved for use as a faculty lounge/lunchroom. 

 

E. Telephone facilities shall be made available to teachers for their reasonable use. The cost of all personal long distance 
and toll calls shall be paid to the District. The Association shall indemnify the Board for losses due to personal calls by 
teachers.  

 

F. The Association shall have permission to install a vending machine for beverages, the proceeds to be used for the 
existing Teachers Association Fund, provided no cost accrues to the District for installation and maintenance. 

 

G. Adequate parking facilities shall be made available to teachers. The District will clear the drives, parking facilities and 
walks of snow and ice prior to the required arrival time. 

 

H. Each teacher shall maintain with the office of the Superintendent and the building principal the current correct address 
and phone number which may be used to contact them in emergency matters while they are in the employment of the 
school District. 

 

I. Teachers who are required to travel between buildings as part of their jobs shall be paid a travel allowance of   current 
IRS rate per mile traveled. In the event of gas rationing, alternative operating procedures will be           implemented. 

 

J. Teachers shall be allowed reasonable access, with due regard for other work priorities in the school District, to 
computers and photo copy machines to prepare classroom teaching materials on their conference period. 
 

K. The District agrees to establish a system that provides for qualified substitute teachers. 
 

ARTICLE 8   - VACANCIES AND TRANSFERS 

 

A. A vacancy shall be defined as a position presently unfilled which is not to be eliminated, a position currently filled but 
which will be open in the future or a new position which will be open in the future.  Whenever any permanent vacancy 
in a teaching position or extra curricular activity in the District shall occur, the Board shall publicize the same by 
distributing the vacancy notice electronically to the school e-mail address of bargaining unit members, giving written 
notice of such vacancy to the secretary of the local Association and providing for appropriate posting on the bulletin 
Boards in the teachers' lounges. The vacancy will remain posted for a period of no less than fifteen (15) calendar days.   
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In the event vacancies occur during the summer months the Board shall distribute the vacancy notice electronically to 
the school e-mail address of bargaining unit members and place a notice on the district website advising staff that such a 
notice has been sent.  

 

B. Any teacher possessing the qualifications to apply for such vacancy, may do so in writing or via e-mail to the 
Superintendent’s office during the fifteen (15) calendar days of the vacancy posting. The following are the steps for 
filling vacant positions: 

 
(1)  A general education core content area (ELA, Math, Science, or Social Studies) or K-6 self contained classroom 

teacher who applies for a transfer to another core content area (ELA, Math, Science, or Social Studies) or K-6 self 
contained classroom position for which he/she is certified and highly qualified, as defined in Article 23, and whose 
evaluations have been satisfactory over the most recent three years, will be given first consideration for that position 
and will, in most cases, be granted the requested transfer without a formal interview.  Consideration will be given to 
previous experience in the requested position and district wide staffing needs. 

 
(2)   A non general education classroom teacher who applies for a transfer to the same position in a different building for 

which he/she is certified and highly qualified, as defined in Article 23, and whose evaluations over the most recent 
three years have been satisfactory, will be given first consideration for the position and will, in most cases, be 
granted the requested transfer without a formal interview.  Consideration will be given to previous experience in the 
requested position and district wide staffing needs. 

 
(3) A non general education classroom teacher who applies for a transfer to a general education position and is highly 

qualified and certified as defined in Article 23 and whose evaluations over the most recent three years have been 
satisfactory will be granted an interview during the formal interview process.  With consideration being given to 
previous experience in the requested position and district wide staffing needs, if other factors are equivalent 
(experience, credentials, and references), preference will be given to such transfers over outside hires. 

 
(4) Part-time personnel already under contract whose evaluations over the most recent three years have been satisfactory 

will be given consideration for reassignment or transfer prior to hiring outside. 
 

(5) Any teacher filling such a vacancy shall be notified in writing by the Board by August 1, or earlier, if the 
administration finds it possible to do so, and before the appointment becomes public. 

 

C. A transfer shall be defined as either a voluntary or involuntary change in a bargaining unit member’s position or 
assignment to another position or assignment within the bargaining unit.   

 

D. The administration reserves the right to transfer a teacher without request, and to deny applications as above specified. 
Any teacher being transferred shall be notified in writing by the Board of such a change by July 15, if practicable, or 
earlier if the administration finds it possible to do so. Any teacher denied a transfer shall be notified in writing and the 
reason given. However, since frequent transfers of a teacher is disruptive of the student-teacher relationship and the 
educational process, it is agreed that unrequested transfers of teachers will be avoided unless in the judgment of the 
administration it is educationally desirable to do so. 

 
 

E. The Board shall furnish each teacher a letter of intent to return, retire, or terminate his employment on or before sixty 
(60) calendar days prior to the end of the school year. These letters shall be signed and returned by the teacher indicating 
his intended status for the ensuing school year, not later than fifteen (15) calendar days following issuance of the letters 
of intent. On the following school day the secretary of the Local Association shall receive notice of the names of the 
teachers who failed to submit letters of intent. Thereafter, but not later than fifteen (15) calendar days after return of 
letter of intent the Board shall post notices of vacancies in accordance with section A above. Any teacher who fails to 
submit a letter of intent of return, or reverses his position previously taken in a letter of intent, shall be subject to having 
his position posted as a vacancy and if filled, subject to unrequested transfer at the discretion of the administration. 
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F. A request for transfer shall accompany the letter of intent from the Board. These should be returned in accordance with 
above if a preference is desired for a transfer at the discretion of the administration.  Requests for a transfer by 
bargaining unit members wishing to switch shall be considered based upon highly qualified status.  Consideration is not 
a guarantee of transfer.  No bargaining unit member shall be discriminated against because of a request to transfer. 

 

G. No bargaining member shall be transferred to a position in which they are not highly qualified pursuant to the “No Child 
Left Behind Act” (20 USC 6301 et seq.) per the published guidelines of the Michigan Department of Education. 

 

H. Any teacher who shall be transferred to a supervisory or executive position and shall later return to a teacher status shall 
be entitled to retain such rights as he may have had under this Agreement prior to such transfer to supervisory or 
executive status. 

 
 (1) Unless the transfer to the supervisory or executive position involves an interim assignment of one (1) year or less, the 

teacher will not be permitted to accrue seniority for time worked in such positions. 
 

(2) It is recognized that persons who have tenure in another district before taking an administrative position in the 
Manchester Community Schools will have tenure in the Manchester Community Schools after two years of satisfactory 
employment in the district, and as such will be recognized to have the rights of certified staff with tenure, but will not 
have accrued any seniority.   
 

I. In cases of layoff the provisions of Article 19 (Layoff and Recall) shall be followed exclusively. 
 

J. Vacant positions to be filled will be posted at the time of the vacancy. At the completion of the posting period, 
notification shall be given to the successful applicant. Reassignment may be postponed at the District's option until the 
end of the school year to avoid undue disruption. In such instances, the position may be filled temporarily by a 
substitute. 

 

K. The Board recognizes the value of having teachers in coaching positions.  When there are multiple qualified applicants 
for a coaching vacancy, a committee which includes community members and teaching staff will be utilized in the 
interview and recommendation process. 

  

 ARTICLE 9   - LEAVES OF ABSENCE 
 

A. Sick Leave 

 
 (1) All full-time teachers absent from duty shall be granted a total of fifteen (15) days per school year with pay for the 

following reasons: 
(a) Personal illness. 

  (b) Critical illness in the family (spouse, children, parents, parents-in-law) up to a maximum of fifteen 
(15) days per school year. Additional days may be permitted at the discretion of the Board when 
substantiated by a physician. 

(c) Emergency illness in the immediate family which requires the teacher to make necessary arrangements for 
care. 

(d) Funeral or death of a person with whom the employee has a close personal relationship. 
(e) Pregnancy of a female teacher who has been certified in writing by a physician as unable to work as a 
result of the pregnancy. 

 
(2) All previously employed full-time teachers shall accrue the above sick leave at the beginning of the school 

year; regular employed part-time teachers will receive pro rata sick leave benefits. Newly employed teachers 
shall accrue two days of the sick leave hereinabove granted as of the last day of each month during the first 
semester of the school year and one day shall accrue as of the last day of each month during the second 
semester, except June,  which day shall accrue as of the first day of the month. 
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(3)    All teachers shall enter their absence and register their need for a substitute in the event of an absence due to 
personal, critical or emergency illnesses before 6:30 a.m. of the expected day of absence so that a substitute may 
be obtained unless circumstances make such notification impossible or unreasonable to do so. In order to receive 
payment for the date of absence without notification before the time hereinabove specified, it will be necessary for 
the teacher to file with the building principal a written statement concerning the reasons for failure to notify. 

 
   (4) Notification for leave for a funeral or a death of a person is expected as soon as practicable to the building 

principal. 
 

(5) Sick leave days hereinabove granted, which remain unused, shall be allowed to accumulate from year to 
year from and after the beginning of this contract up to a maximum of one hundred sixty-five (165) days.   

 
(6) Teachers will be provided with an account of their sick leave semi-annually. A bargaining unit member who 

does not use any of his/her individual sick leave days for one (1) semester shall be paid the sum of $100.00 
each semester in recognition of this perfect attendance. 

 

(7) Upon the recommendation of the Superintendent, the Board may require a teacher to submit to a physical or 
mental examination by appropriate specialists to determine whether involuntary sick leave is warranted. 
Such requested examinations will be at the Board's expense. In case of disagreement over the selection of 
the physician, the service of recognized specialists at the University Hospital or St. Joseph Hospital in Ann 
Arbor or Henry Ford Hospital in Detroit shall be utilized. 

 
(8)    Requirement for Doctor’s Statement:  After an employee has used eight (8) or more sick days a year, the District 

reserves the right to require a doctor’s statement for each subsequent absence in the school year before additional 
sick leave days are granted.  Exceptions for the purpose of computing the eight (8) day use rule are injury 
compensable under the Michigan Worker’s Compensation Act and time lost due to an illness or injury requiring 
hospitalization.  Furthermore, this provision shall not apply until the employee has been put on notice that he/she 
must comply with this provision for subsequent use of personal sick leave.  Said doctor’s statement shall be at the 
employee’s expense.   

 
(9) In the event of a concerted use of paid leave, which necessitates the closing of a building, the Board shall not be 

obligated to pay said time in addition to whatever other remedies it may have or action it may take. 
 

(10) Any teacher who seeks or obtains or engages in other employment during the teacher's work day, while said 
teacher is on paid leave of absence, shall be subject to disciplinary action in addition to forfeiting his/her 
right to pay for such day. 

 

B. Other Leaves of Absence with Pay: 

 
(1) Jury Duty or Court Appearances:  A paid leave of absence shall be granted to a teacher who is summoned and 

reports for jury duty for each day on which he/she reports for or performs jury duty and on which he/she otherwise 
would have been scheduled to work; provided, said teacher pays to the school District the daily jury duty fee paid 
by the court, excluding mileage, for each day involved; provided, said teacher cooperates with the Board in 
seeking to get excused from jury duty; and provided further, said teacher promptly reports back to his/her building 
for assignment on any day he/she is released from jury duty by 12 noon or earlier. 

 
A teacher subpoenaed in a judicial proceeding, other than a proceeding in which the Board (or the school District) 
and the Association are opposing parties and the teacher is subpoenaed by the Association, shall receive from the 
Board the difference between his/her base salary as computed on a daily basis and the daily witness fee paid by 
the court for each day on which he/she reports pursuant to the subpoena and on which he/she would otherwise 
have been scheduled to work. 

 
(2) Selective Service Physical Examinations:  Time necessary to take a selective service physical examination, not to 
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exceed one (1) day. 
 

(3) Personal Business Days  
 (a) All teachers shall have available two personal business days to be used as they find necessary for business of 

an urgent nature that cannot be transacted at times other than normal working hours. These days may not be 
used on days proceeding or succeeding vacation periods, during scheduled teacher conference days except in 
emergency situations, nor shall these days be used for recreational or vocational purposes.  Newly employed 
teachers who commence employment in the second semester shall receive one personal day the first year.   

(b) Such emergency requests shall be given appropriate consideration and shall not be unreasonably denied. 
(c) If any request for personal leave is denied, the reasons will be stated in writing. 
(d) Personal business days shall be available to newly employed teachers only after the first day of October of the 

teachers first year of employment with the District.  Teachers hired during the school year shall have days 
available after two months of his/her start date. 

(e)   In order to receive pay for the above enumerated leaves of absence, the teacher shall be required to give at 
least seventy-two (72) hours advanced notice to his building principal, if possible. 

(f)  These days shall not be accumulated from year to year. Teachers with unused personal business day(s) 
remaining at the end of the school year shall have the unused days added to his/her sick leave accumulation. 

 
(4)  Educational Travel Leave: All full-time teachers who have been employed by the Manchester Community Schools 

for at least five years may be granted a leave of absence for no more than 15 days for Educational Travel. The 
benefit to the school District to be determined by the professional council, a joint committee of the School Board 
and the Association. The amount of pay the teacher will receive will be the difference between the substitute's 
daily wage and the teacher's daily wage. A teacher who is granted leave for such a trip will be ineligible for two 
school years for a similar leave. No more than two teachers may be granted leave for this purpose at any one time. 
A teacher contemplating such leave will make a request in writing to the Superintendent of Schools at least sixty 
(60) days, if possible, prior to the departure date. In the event that more than two teachers submit Educational 
Travel Leave requests for identical time periods, the two earliest applicants will be considered for such leave. 

 
It is understood that teachers granted leave for the above stated purposes will share their experiences via slides, 
film or oral presentation with their students, organized groups and their community if called upon to do so. 

 
(5) Association Leave:  At the beginning of every school year, the local Association shall be credited with a 

maximum of ten (10) days to be used by teachers who are members of the local Association. The use of this leave 
is to be at the discretion of the Association President or designee. The Association agrees to notify the Board no 
less than one week in advance of taking such leaves.  

 
(6) Representation Leave:  Release time shall be granted to the local Association President to represent a teacher, at 

the teacher's request, who is called before the Superintendent and/or the Board of Education during the normal 
school day. 

 
(7)   Miscellaneous (applicable to all paid leaves in 9A and 9B):   A teacher on any paid leave shall accrue seniority. If a 

teacher’s paid leave is for twelve weeks or less, they will be allowed to return to their previously held position at 
the end of the paid leave, unless district wide staffing needs necessitates a change to a comparable position.  

 

C. Leaves of Absence Without Pay: 
Leaves of absence without pay may be granted for the following enumerated reasons and conditions listed there under 
upon the written request of the teacher to the Board of Education. These leaves of absence will be granted in the sole 
discretion of the Board of Education who reserves the right to specify the beginning and terminating dates of the leave 
of absence. Requests may be filed for the following reasons: 

 
(1)  Study Leave:  Study related to the teacher's licensed field. This leave of absence will be considered for the 

maximum length of one (1) year only. A study leave shall not be granted more than once in any four (4) year period. 
 If a teacher’s study leave is for twelve weeks or less and he/she indicates to the Board in writing at the time of 
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his/her request that he/she wishes to continue in that position upon his/her return to full time work, then they will be 
allowed to return to their previously held position at the end of the paid leave, unless district wide staffing needs 
necessitates a change to a comparable position.  Teacher on study leave shall not accrue seniority during the time on 
leave 

 
(2) Parental Leave:  Parental leave may be granted up to a maximum of one (1) year. Parental leave will be 

available for either a woman who is pregnant or a man who has fathered an infant. It shall also be available for 
either parent if the teacher is adopting an infant child who is less than one (1) year old. 

 
(a) In order to obtain a parental leave, the teacher shall request said leave at least four (4) months prior to the 

expected date of birth or adoption. Said request shall be filed with the Superintendent. 
 

(b) The Board of Education will specify the beginning and ending date of the leave of absence. Every attempt 
will be made to correlate the beginning date and ending date to correspond as nearly as possible with the 
beginning or ending of school year or a semester. 
 

 (c) A teacher with tenure or a satisfactory probationary status requesting a parental leave will be returned to his or 
her position only if he or she indicates to the Board at the time of his or her request that he or she wishes to 
continue in that position upon his or her return to full-time work and unless district wide staffing needs 
necessitates a change to a comparable position. The teacher shall be returned to his or her position only at the 
start of a semester.   Replacements for teachers on parental leave who expect to return to previously held 
positions within one year will be hired as substitute employees. 

 
(d)  A teacher on parental leave shall not accrue seniority during the time on leave. 

 
(e) Failure to return from a parental leave on the date specified in said leave or application shall be conclusively 

deemed a resignation. 
 
(f) Failure to apply for a parental leave as hereinabove specified may result in termination of employment. 

 
(3) Military Leave:  A leave of absence for military service shall be granted in accordance with all applicable state 

and federal statutes. Teachers on military leave shall be advanced on the salary schedule and accrue seniority 
as though they had taught within the system and be credited with sick leave allowances. 

 
(4) Sabbatical Leave:  Sabbatical leave may be granted at the discretion of the Board of Education in accordance 

with Section 1235 of Part 16 of the Michigan School Code. This leave of absence will be considered for the 
maximum length of one (1) year only. Teacher on Sabbatical leave will not accrue seniority during the time on 
leave.   

 
(5) Other Leaves:  Other leaves of absence may be granted without pay at the sole discretion of the Board of Education 

upon receiving from the requesting teacher in writing the purpose of the leave of absence, the probable advantage to 
the school District, the length of requested leave, and such other information as will assist the Board of Education in 
making a decision concerning the leave of absence. The Board may grant such a leave up to a maximum of one (1) 
year only. Teachers on Other Leaves shall not accrue seniority during the time on leave. 

 
(6) Family and Medical Leave Act (FMLA):  Eligible employees are entitled to benefits under the Family and Medical 

Leave Act of 1993 (FMLA), e.g., up to twelve (12) weeks of employer-paid insurance benefits.  If paid leave as 
provided for in contract is both available and allowable, as defined in Articles 9A(1) and 9B(3), an employee shall 
have the option of having such paid leave run concurrently with the FMLA leave. The decision to use accrued paid 
sick leave/personal leave for FMLA leave purposes will be made by the employee. 

 
(7)  Miscellaneous (applicable to all leaves of absence without pay in 9C):   
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(a)  A teacher on an unpaid leave of absence shall notify the Superintendent in writing of his/her intent to return at 
least sixty (60) calendar days prior to the end of the leave. 

(b)  If a teacher is on any unpaid leave for a full year or less, the vacated position may be filled by a substitute 
teacher. 

(c)  Any teacher granted any unpaid leave of absence for a duration of one year or less is eligible to return to his/her 
prior position, unless district wide staffing needs necessitate a change to a comparable position. 

(d)  If a teacher is on any unpaid leave for more than one year, the vacated position shall be filled by a certified 
teacher and paid in accordance with the salary schedule contained in this collective bargaining agreement. 

(e)  Upon returning from a leave greater than one year in duration, a teacher will be placed in a position for which 
he or she is highly qualified, unless doing so would result in the layoff of a certified teacher, in which case 
tenure law and the provisions of Article 19 shall determine whether the teacher desiring to return from leave 
would be placed on lay off rather than a teacher displaced by his/her return.  

(f)  Failure to return from a leave of absence without pay leave on the date specified in said leave or application 
shall be conclusively deemed a resignation. 

 

D. Professional Development:  Subject to available finances and upon application to and recommendation of the building 
administrator, teachers may be permitted to attend professional conferences, seminars or workshops. If allowed, 
reasonable expenses shall be approved upon presentation of receipts, provided a teacher may agree, in advance, to attend 
the conference, seminar or workshop at his/her own expense.  

 

ARTICLE 10 - TEACHER EVALUATION 
 

Board and Association agree that in accordance with Section 1249 of the Revised School Code they will work together to 
develop, adopt, and implement a performance evaluation system that satisfies Section 1249 of the Revised School Code.  
Board and Association further agree that until that system is adopted and implemented, Board shall have the right to 
evaluate teachers in a manner which satisfies Section 1249 of the Revised School Code. 
 

A. The Teachers’ Tenure Act is the basis for all evaluation schedules and procedures.  The performance of all teachers shall 
be observed in their classroom and then evaluated in writing.  All evaluations shall be based upon actual observation or 
materials compiled by the evaluator and not on hearsay or a compilation of complaints. 

 

B. The observation and evaluation process shall be conducted by the teachers' building principal or assistant principal or 
other full-time administrator assigned by the Superintendent. The Board may utilize outside consultants to improve 
performance. The use of such consultants shall be with the consent of the teacher and shall be advisory. Further, any 
observations of this nature shall be in addition to the provisions set forth in Section A of this Article. At least one 
observation and evaluation shall occur outside the first two weeks of a given semester or the last two weeks of a given 
semester. 

 
No observation or evaluation shall be conducted on the day preceding or following winter break or spring break. 

 
No observation or evaluation shall be conducted on a teacher who has been absent due to personal illness for a period in 
excess of twenty (20) workdays until he/she has been back to work for at least one (1) week.   

 

C. Each observation shall be made in person of approximately thirty consecutive minutes. All monitoring or observation of 
performance of a teacher shall be conducted openly and with full knowledge of the teacher.  At least one classroom 
observation must be prearranged with 24 hour notice. 

 

D. After written evaluation the principal and the teacher shall have a conference concerning the evaluation. At that time the 
teacher shall sign the evaluation sheet and may indicate any dissatisfaction therewith in writing within ten (10) work 
days. At the evaluation conference, a copy of the completed form shall be retained by the teacher. This conference shall 
not be later than ten (10) working days after the observation.  

 

E. Teacher evaluations shall be documented using the Board approved evaluation instrument.  Bargaining unit members 
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assigned to non-teaching positions - specifically, social workers, counselors, speech and language therapists, and school 
psychologists – may be evaluated using an evaluation tool more appropriate to their roles, provided the following 
process is followed for the development of an alternative “special positions” evaluation form: 
(1) There shall only be one “non-teaching position” evaluation tool. 
(2) The tool shall be developed collaboratively by a team including association members in the non-teaching positions 

and administrative staff. 
 

F. If an administrator believes a teacher is doing unacceptable work, an individualized improvement plan will be developed 
between the teacher and evaluator at a conference within fifteen (15) days of the evaluation conference. This 
improvement plan shall include: 
(1) Criteria for acceptable performance. 
(2) Viable resources to be used for improvement. 
(3) Goals and strategies for improvement. 
(4) Designated timeline for improvement. 

 
In subsequent observation reports, failure to note again a specific deficiency shall be interpreted to mean that adequate 
improvement is taking place. 

 

G. A teacher who disagrees with the content of an evaluation or recommendation may, within the time frame referenced in 
section D, submit a written answer which shall be attached to the file copy of the evaluation in question.   This shall be 
the sole remedy for raising an objection to the content of an evaluation or recommendation; the content of an evaluation 
or recommendation is not subject to the grievance procedure.  

 

H. Any probationary teacher who receives notice from the Board that his services will not be renewed for the ensuing 
school year (except lay-off) may within ten (10) work days request a hearing before the Board of Education. This 
hearing shall be in closed session only upon request of the teacher. The teacher may be represented by the Association or 
legal counsel if he so desires. It is expressly understood that these matters shall not be subject to the grievance 
procedures. 

 

I. If the procedural aspects of said observation and evaluation process are not complied with, the teacher involved as well 
as the Association reserves the right to begin grievance procedures. The content of the evaluation shall not be subject to 
the grievance procedure. 

 

ARTICLE 11 - PROTECTION OF TEACHERS 
 

A. Whenever it appears that a particular pupil requires the attention of special counselors, social workers, law enforcement 
personnel, physicians or other professional persons, the teacher will report same to his building principal, in writing. 
Thereafter, the principal shall take such steps as are necessary for the good of the student and the school as a whole. 

 

B. Any case of assault or assault and battery upon a teacher shall be promptly reported to the Board or designated 
representative. The Board shall provide legal counsel to advise the teacher of his rights and obligations with respect to 
such assault and shall render reasonable assistance to the teacher, if upon investigation by the Superintendent the facts 
reveal that the teacher was not responsible for provoking the assault. 

 

C. If any teacher is complained against or sued by reason of disciplinary action taken by the teacher against a student, the 
Board may provide legal counsel and render all necessary assistance to the teacher in his defense. 

 

D. Time lost by a teacher in connection with any incident mentioned in this Article shall not be charged against the teacher 
if the Board finds the teacher has acted within the scope of Board policy. 

 

E. All complaints by a parent of a student directed towards a teacher shall be promptly called to the teacher's attention.  If 
the complaint is to be placed in the teacher's file, it shall be signed by the complainant. If entered, the teacher shall initial 
the complaint, however, it is understood that the teacher's initials shall be understood to indicate his/her awareness of the 
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complaint and shall not be interpreted to mean agreement with the contents of same. 
 

F. Teachers shall be expected to exercise reasonable care with respect to the safety of pupils and property. 
 

G. All teachers are covered by Workers' Compensation as provided by law. The Board will pay the difference between the 
Workers' Compensation Award and the teacher's regular salary for a period not to exceed 24 months.   

 

ARTICLE 12 – COMPENSATION 

 

A. Regular Compensation 

(a) The salaries of teachers covered by this Agreement are set forth in Schedule A which is attached to and made 
part of this Agreement. 

 
(b) The compensation for extracurricular assignments annually made by the Board is set  forth in Schedule B which 
is attached hereto and incorporated in this Agreement. 

 
It is expressly understood that all duties contained in Schedule B are subject to reassignment or elimination at the 
discretion of the Board of Education and the Association agrees that it shall not entertain a grievance for refusal of 
the Board to renew an annual contract for duties as specified in Schedule B. 

 
(c)  Salary Adjustments for 2011-2012:   
i.   Teachers for whom a salary step would involve a change in compensation from 2010-2011 shall remain on the 
same salary step or row as they were on in 2010-2011. 
ii.  Those personnel whose movement is being tracked between salary schedule steps shall advance.  No pay 
increase for 2011-2012 is associated with such movement. 
iii.  Teachers who have attained additional education that qualifies them to do so may change lanes or columns for 
2010-2011 to 2011-2012. 
iv.   The salary schedule for 2011-2012 shall remain as it was in 2010-2011. 

 
Example:  A teacher who was on “Step 4” in 2010-2011 will be on “Step 4” in 2011-2012; a teacher who was on 
“Step 17” in 2010-2011 moves to “Step 18” in 2011-2012. 
 

B. Off Scale Payment for 2011-2012 School Year:  Association will research and recommend to the Board alternative 
insurance plans and providers.  Savings from the current plan and provider rates effective July 1, 2011 shall be divided 
50:50 between association and district.  Savings are calculated by using September 1, 2011 census for insurance.  
Payment will be in one payment to association members based on FTE of employment and coverage level.  

 

C. Compensation Consideration for Job Performance and Job Accomplishments. Board and Association 
acknowledge and agree that compensation and additional compensation for members in the bargaining unit represented 
by Association for the 2011-2012 school year will include payment for consideration of job performance and job 
accomplishments as significant factors in determining such compensation and additional compensation.  Board and 
association further agree that they will work together to agree upon a method of compensation that satisfied Section 
1250 of the Revised School Code.  

 

D. Other Compensation (See Appendix A: Other Compensation Agreement Form) 

 
All work under Article 12, Section C is voluntary and can be terminated by either party at any time.  If work is 
terminated, payment for services rendered will be paid.  Other Compensation will be paid when work is completed, 
certified, and processed by the Business Office. 
 
In order to receive Other Compensation under this Article, the teacher, supervising administrator and Superintendent 
must sign a completed form.  Work is not to be performed prior to a signed agreement.  If work is performed prior to 
approval by all parties, it may not be compensated. 
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Teachers may work in programs operated through the Community Education office, and such work is not part of this 
agreement as outlined in Article I (A). 
 
(1)  Professional Development (PD) 
 

(a) The Board and Association (MEA) believe there is a mutual benefit for MEA members to increase their 
knowledge and skill.  The Board may offer unpaid and paid professional development opportunities.  When the 
Board offers “paid” opportunities outside of regular contract hours, the rate of pay shall be $13.04 per hour.  Such 
assignments, to be valid and paid, must be documented on the Other Compensation agreement Form (See Appendix 
A) and approved by the teacher, supervising administrator, and Superintendent or designee.  Paid or unpaid 
professional development outside of the teacher’s regular contract hours shall not be required. 
 
(b)  The District may require newly-hired teachers to attend “orientation” days for the purpose of helping them to be 
prepared for their work.  If such days are provided, teachers shall be paid at the professional development (PD) rate 
of pay for attending such activities and the Association shall participate in the development of the agenda.  The 
District is not required to provide such orientation days. 
 

2.   Professional Extra Duty (PED) is defined as work that created or delivers work product (school 
improvement/curriculum/accreditation). 

 
(a) The Board may offer PED work to Association members.  Such assignments, to be valid and paid must be 

documented on the Other Compensation Agreement Form (See Appendix A) and approved by the teacher, 
supervising administrator, and Superintendent or designee. 

 
(b) A teacher’s PED work is considered “extra duty” and “at will”.  The Board is obligated only to pay the wages 

agreed to on the Other Compensation Agreement Form (Appendix A) and only for the hours actually worked.  
If a teacher fails to provide the service outlined in the PED agreement, or if the PED work is cancelled by the 
District, the teacher shall be compensated only for serviced rendered.  PED work outside of the teacher’s regular 
contract hours shall not be required. 

 
(c)  PED work shall be compensated at $26.08 per contracted hour. 

 
3. Extended-Year Pay (EYP):  Teachers employed to provide their regular duties beyond the regular contract year shall 

be compensated at their daily rate.  Daily rates shall be computed in the fiscal year (July 1 – June 30) services are 
rendered. 

 

ARTICLE 13 - GRIEVANCE  PROCEDURE 
 

A. A grievance shall be a claim by either a teacher(s) or Association of a violation, misinterpretation or misapplication of 
the expressed terms of the Master Agreement. 

 
      The following matters shall not be the basis of any grievance filed under the procedure outlines in this Article: 
 

(1) The termination of services of or failure to re-employ any probationary teacher. (See Article 10) 
 
(2) The content of teacher evaluations. 

 
(3) It is expressly understood that the grievance procedure shall not apply to those areas in which the Tenure Act 

prescribes a procedure or authorizes a remedy (discharge and/or demotion). 
 

(4) It is further agreed that a grievance shall be deemed abandoned if the grievant(s) files a claim or complaint or 
otherwise seeks remedial action regarding the matter grieved in any forum established by law or by regulation 
having the force of law. 
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B.  The Association shall designate one (1) representative per building to handle grievances when requested by the grievant. 
The Association shall notify the building principal of the names the building representatives within the first week of 
February each school year. The Board hereby designates the principal of each building to act as its representative at 
Levels One and Two as hereinafter described and the Superintendent or his designated representative to act at Level 
Three as hereinafter described.        

 
The term “days” as used herein shall mean days in which school is in session. During the summer, the term days shall be 
defined as week days (Monday – Friday), excluding holidays.     
 
Written grievances as required herein shall be filed on the attached Grievance Report Form and contain the following: 

 
(1) It shall be signed by the grievant or grievants; 

(2) It shall be specific;  

(3) It shall contain a synopsis of the facts giving rise to the alleged violation; 

(4) It shall cite the section or subsections of this contract; 

(5) It shall contain the date of the alleged violation; 

(6) It shall specify the relief requested; 

Any written grievance not substantially in accordance with the above requirements, may be rejected as improper. Such a 
rejection shall not extend the limitations hereinafter set forth. 
 

C. Level One:   A teacher believing himself wronged by an alleged violation of the express provisions of this contract shall 
within five (5) days of its alleged occurrence or knowledge of the alleged occurrence of a violation orally discuss the 
grievance with the building principal in an attempt to resolve same. If no resolution is obtained within three (3) days of 
the discussion, the teacher shall reduce the grievance to writing and proceed within five (5) days of said discussion to 
Level Two. 

 
Level Two:   A copy of the written grievance shall be filed with the building principal as specified in Level One. Within 
five (5) days of receipt of the grievance, the building principal shall advise the Superintendent or his designated 
representative in writing, of his disposition of the grievance, and transmit copies of same to the Association and the 
grievant. If no decision is rendered within five (5) days of filing of the written grievance at Level Two the grievant may 
proceed within five (5) days to Level Three by filing a written appeal. 
If the decision of the building principal is unsatisfactory to the grievant, the grievant may proceed within five (5) days 
from receipt of the response, to Level Three by filing a written appeal. 

 
Level Three:   A copy of the written appeal shall be filed with the Superintendent or his designated representative as 
specified in Level Two with the endorsement thereon of the approval or disapproval of the Association.  Within five (5) 
days of receipt of the appeal, the Superintendent or his designated representative shall arrange a meeting with the 
grievant and/or the designated Association representative at the option of the grievant to discuss the appeal. Within five 
(5) days of the discussion, the Superintendent or his designated representative shall render his decision in writing, 
transmitting a copy of same to the grievant, the Association, and the building principal, and place a copy of same in a 
permanent file in his office. 
 
If the Superintendent’s level disposition is not satisfactory to the Association, the Association will notify the 
Superintendent as such in writing within five (5) business days of receipt of the superintendent’s decision if the 
Association desires mediation of the grievance.  The parties may, by mutual agreement, within five (5) business days of 
such notice from the Association, agree to submit the matter to mediation to the Michigan Employment Relations 
Commission in accordance with its rules and procedures.  If mediation is agreeable to the parties, the timeline for the 
submission of a level four grievance will be extended for ten (10) days from the conclusion of mediation absent an 
alternative schedule for the submission of the demand. 
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Level Four: If the Superintendent, the aggrieved employee and the Association shall be unable to resolve any grievance 
and it shall involve an alleged violation of a specific article and section of this agreement, it may within ten (10) days 
after the decision of the Superintendent be appealed by the Association to the Board of Education.  Such appeal shall be 
in writing and shall be delivered to District Administrative Office for the attention of the Board President within said ten 
(10) day period, and if not so delivered, the grievance shall be considered abandoned.   When the grievance is delivered 
to the Administrative Office, the Association President shall also make telephone or e-mail contact with the Board 
President to notify him or her that a level four grievance has been delivered.   A copy of the level four grievance shall 
also be delivered to the superintendent of schools.  Within ten (10) days of receiving an appeal to the Board of 
Education, a grievance hearing shall be held by the Board as part of a regular Board meeting, or, as needed, a special 
meeting of the Board.   Upon mutual agreement of the Association and Board President, the 10 days may be extended so 
as to allow the grievance to be reviewed on a scheduled Board meeting date.  Within ten (10) days of the board 
grievance hearing, the Board shall act on the grievance (such action may occur in the same meeting as the hearing).   
The Board or their designated representative shall render the Board’s decision in writing within 10 days of the Board 
hearing, transmitting a copy of same to the grievant and the Association and place a copy of same in a permanent file in 
his office. 

 
Level Five: If no decision is rendered within ten (10) days of the discussion at Level Four or the decision is 
unsatisfactory to the Association and it involves an alleged violation of a specific article and section of this Agreement, 
the Association may appeal same to arbitration within ten (10) days.  Such appeal shall be in writing and shall be 
delivered to the American Arbitration Association and the Board within said ten (10) day period, and if not so delivered, 
the grievance shall be abandoned. If the parties are unable to agree upon an arbitrator within ten (10) working days he 
shall be selected according to the rules of the American Arbitration Association which shall also govern the arbitration 
proceedings. Neither party may raise a new defense or argument in such arbitration proceeding not previously raised or 
disclosed at other written levels.  The Board and the Association shall not be permitted to insert in such arbitration 
proceeding any evidence not previously disclosed to the other party at least five business days in advance of the 
proceeding. Expedited arbitration shall be employed upon mutual agreement by both parties. 

 

The arbitrator shall have no power to alter, modify, add to, or subtract from the provisions of this agreement.  
 
His/her authority shall be limited to deciding whether a specific article and section of this agreement has been violated 
and shall be subject to, in all cases, the rights, responsibilities and authority of the parties under the Michigan General 
School Laws or any other national, state, county, District or local laws. The arbitrator shall not usurp the functions of the 
Board or the proper exercise of its judgment and discretion under law and this agreement. Nor shall the arbitrator have 
any power to interpret state or federal law, or to hear any grievance previously barred from the scope of the grievance 
procedure.   

 
The decision of the arbitrator, if within the scope of his authority as above set forth, shall be final and binding. 
                          
 Both parties agree to be bound by the award of the arbitrator. The arbitrator’s fee and other expenses of arbitration shall 
be divided equally between the parties. Each party shall bear his own expense in connection therewith.   
 

D. Should a teacher fail to institute or appeal a decision within the time limit specified, or leave the employment of the 
Board, all further proceedings on a previously instituted grievance (except a claim involving a remedy directly  
benefiting the grievant regardless of his employment) shall be barred, by that teacher. 
 

E. Any teacher, group of teachers, or the Association may initiate a grievance.  The Association may initiate a grievance at 
Level Three if the grievance involves more than one building. An Association grievance shall be filed within ten (10) 
days of its alleged occurrence or knowledge of its alleged occurrence.  
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ARTICLE 14 - ADVISORY COUNCILS 

 

A.   Professional Council 

A Professional Council consisting of four (4) representatives appointed by the Association and four (4) representatives 
appointed by the Board. The Council shall meet no less than three (3) times during the regular school year (unless there 
is mutual agreement to deviate from three) and advise the Board and the Association on such matters as student 
discipline, student rights, teaching techniques, teacher evaluation forms, philosophy and educational goals of the 
District, research and experimentation, educational specifications for buildings, Internet and Internet acceptable use and 
related matters including teachers and/or coach handbooks. When recommendations are submitted by the Council to the 
Superintendent, the Board shall act on such recommendations within ninety (90) days of their submission to the 
Superintendent. This Professional Council shall act solely as an advisory body to the Board of Education and the 
Association. 

 

B. Curriculum Council 
Curriculum council members shall include building principals, department heads, and additional members to ensure 
representation of all subject areas and equal representation of the three buildings (K-2, 3-4, math, science, social studies, 
English, fine and applied arts, PE/health, and foreign language) and a board of education representative.  The Council 
shall advise the Board on matters such as courses of study, textbooks, curriculum, pupil tests, instructional technology 
and evaluation of related matters.  
(1) Curriculum Council meetings may be scheduled outside of contract hours, as long as such meetings are contiguous 

to the school day. 
(2) It is understood that compensation for Department Heads who attend such meetings is included in department 

chairperson compensation. 
(3) Extra duty pay compensation will be provided for Curriculum Council participants who are not otherwise 

compensated for their participation.    
(4) The decision regarding when meetings of the Curriculum Council are scheduled will be established by surveying the 

members of the Council during the first two weeks of the school year.  
 

C. Building and District School Improvement Teams 
(1) The Board, Administration, teachers and Association recognize the necessity of maintaining an ongoing 

collaborative effort toward Building and District-wide improvement planning and the importance of continued 
recognition of quality educational services as a fundamental priority and shared goal of the parties. 

(2) Two teachers per building may be hired as School Improvement process leaders.   With the principal, they shall 
oversee SI efforts for their buildings and represent the building on the district SI team.    

(3) SI leader positions shall be posted and filled consistent with the process for schedule B positions.   SI leaders shall 
be compensated $500 per school year.   This compensation shall cover all SI work, including attendance at SI 
meetings that occur outside of the contract day. 

(4) Additional School Improvement Team members shall include administrative staff, parent and community 
representatives, and a board of education representative.    

(5) The district school improvement team shall meet no less than three (3) times during the regular school year, unless 
there is mutual agreement to deviate from three.  Meeting times may be after school hours, so as to include parent 
and community participants. 

(6) To the extent permitted or required by law, the terms and conditions in this Agreement will not be modified by the 
school improvement process. 

(7) The involvement of teachers in school improvement planning shall be voluntary. Participation or lack of 
participation in school improvement planning will not be utilized as a criteria for evaluation or discipline. 

(8) The Association may at its option, designate a representative to attend the building level and District level school 
improvement team meetings. Notification of the names of the Association designees will be provided to the 
Superintendent in writing. 

(9) In the event of a request from the Association, the Board agrees to meet and review the District’s school 
improvement plan in relationship to its impact on wages, hours and working conditions. 

 
 



 - 22 - 

D. Association President and Superintendent Discussions:  In the spirit of collaboration, the Manchester EA President 
and the Superintendent of Schools shall meet regularly to discuss district issues.  Both parties recognize that 
cooperation, coordination, and communication are necessary in order for the district to effectively attain the vision of the 
Manchester Community School District.  Both parties believe that ongoing conversation is critical to avoiding and 
solving problems.   The Manchester EA President and Superintendent of Schools shall meet for such discussions at least 
monthly during the school year.   The dates for such meetings for the coming school year shall be established by mutual 
agreement within the first two weeks of each new school year.   

 

ARTICLE 15 – PROFESSIONAL IMPROVEMENT 

 

Teachers in the system shall receive reimbursement from the Board at the rate of ½ the actual cost of tuition for courses 
taken to maintain or improve the teacher’s ability in his assigned area, except that those attending private universities shall 
not receive in excess of 1/2 the average cost of tuition at University Michigan, Western Michigan University and Eastern 
Michigan University.  The maximum reimbursement may not exceed six (6) hours for courses that are taken, and confirmed 
successfully completed, during a fiscal year, i.e., July 1 to June 30. 
 

 ARTICLE 16   -   RETIREMENT 

 
Any teacher who retires after at least ten (10) years of active service to the Manchester Community Schools will be eligible 
to receive a payment for each unused sick day, providing the teacher notifies the District of his/her intent to retired based on 
the following scale:   
 
 

Timeline for Notification (work days) Payout for Unused Sick Days 

Forty-five (45) days or earlier $75 a day 

Forty-four (44) to thirty (30) days $65 a day 

Twenty-nine (29) to last teacher work day $50 a day 

After the last day of school $25 a day 

 
In such circumstances of a life-changing event when an employee is unable to give prior notification, the association 
president and superintendent will jointly review the employee’s case for a maximum payout of $65 a day.  
 
Retirement is defined as the discontinuance of regular teacher in any Michigan Public School System and receipt of 
Retirement payments from the Michigan Public School Employee’s Retirement Fund. 
 
Employees shall receive payment for the above amounts paid by the employer to a tax deferred 401(a), a special pay plan or 
equal.  The moneys paid to said plan will occur free of income, social security, and Medicare/Medicaid taxes. 
 
It is expressly understood that this provision shall not apply to teachers who leave district employment to teach elsewhere. 
 

ARTICLE 17   -   INSURANCE 

 

A.  Employer Contribution:  For benefits earned during the school year and provided to an employee from September 1 
through August 31, the payment by the district of medical, optical, and dental benefits, including, but not limited to, hospital 
and physician services, prescription drugs, and related benefits shall be limited to ninety percent (90%) of the actual cost of 
the benefits provided to an employee.   
 

B.  Insurance Benefits 
 

The Board will pay the premiums to provide each full-time teacher who enrolls in the plan with full family insurance 
coverage, said coverage to be MESSA-PAK 1 Plan A: 
 
                MESSA Choices II with $100/$200 deductible 
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                Delta Dental Plan D004/60/60/60 with $2,000 yearly max 
                VSP 2 silver 
                $15,000 Term Life with AD&D 
                $10.00/$20.00 co-payment drug card 
  

C.  Employees not electing the aforementioned shall receive PAK Plan B with: 
Delta Dental Plan A008 + 100: 90/90/90 
VSP 3                            
$50,000 Term Life with AD&D  

Members will also receive $100/month.  These payments would be made through an IRS Section 125 plan. 
   

D.  Part-time teachers teaching one-half time or more will receive pro rata benefits. 

 

E.  The Association shall recommend alternative insurance plans and providers to the Board. 
 

F.  A Prohibition of Dual Coverage shall be discussed for inclusion in next contract. 

 

ARTICLE 18 - CONTINUITY  OF  PROFESSIONAL  SERVICE 
 
The Board and the Association subscribe to the principle that differences shall be resolved by appropriate and peaceful 
means, in keeping with the high standards of the profession, without interruption of the school program. Accordingly, the 
Association and each teacher agree that during the term of this Agreement, they will not direct, instigate, participate in, 
encourage or support any strike (i.e., the concerted failure to report for duty,  or willful absence of a teacher from his/her 
position, or stoppage of work, or concerted use of paid leave time, or sympathy strike, or abstinence, in whole or in part, 
from the full, faithful and proper performance of the teacher’s duties of employment) or job action against the Board by any 
teacher or group of teachers. 
 
In the event of a violation of this Article, the Board may enforce this Article by injunctive relief in addition to whatever 
remedies which may be available by law. 
 
If a teacher has violated this Article, and, if taken to arbitration and such violation is found to have occurred by an 
arbitrator, then, such disciplinary action and/or discharge may not be reduced or set aside by the arbitrator. 
 

ARTICLE 19 - LAYOFF AND RECALL 

 

In the event the Board determines that it is necessary to reduce the number of teachers the following procedure shall be 
followed. 
 
A. In the event the Board institutes a necessary reduction in teaching personnel the Board will give due consideration for 

maintaining North Central and/or State authorized accreditation.  
B. Teachers not holding the necessary certification as determined by the Michigan Department of Education will be 

terminated first. 
 
C. Probationary teachers will be laid off first where any tenured certified staff member whose position has been curtailed is 

certified and qualified to perform the service of the probationary certified staff member.  
 
Non-certified teachers will serve a four (4) year probationary period. Unless specifically prohibited by law, for purposes 
of the implementation of the layoff and recall procedures in this Article, non-certified teachers will be treated as though 
they were probationary teachers. 

 
D.   In the event non-probationary/tenured teachers must be laid off, layoff shall be on the basis of low seniority and 

certification and qualifications. For the purposes of this Article seniority shall be the length of continuous professional 
service with the Manchester Community Schools.  Furthermore, it is understood that any non-probationary/tenured 
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teacher who is granted tenure status shall have seniority from the last day of hire. 
 
E.   The impact of leaves of absence granted pursuant to this contract on seniority shall be as specified in Article 9.  Credit 

given for outside teaching experience in school Districts shall not be considered for the purpose of accumulating 
seniority, but shall serve to reduce the probationary period in accordance with the provisions of the Tenure Act. 

 
F.    If the Board determines a reduction of staff is necessary, the Board will apprise the WCEA (Manchester) of the problem 

and the teacher(s) to be released will be notified in writing no later than May 15th. 
 
G.   The Board may layoff teachers during a contract year for the following reasons: (1) lack of financial resources; (2) lack 

of adequate school facilities; and (3) reduction in enrollment. Teachers who are laid off during a contract year shall be 
considered as completing the contract year for the purpose of placement on the salary scale if employed for more than 
one-half of the school year, otherwise such teacher shall remain on the same step. Provided, however, it is understood 
that the Board’s obligation to pay salary and fringe benefits pursuant to an individual teacher contract or this Agreement 
will cease if a teacher is laid off or terminated under this Article. Teachers to be laid off under this section shall be 
notified in writing no less than thirty (30) calendar days prior to the effective date of layoff. 

 
H.   The Board will publish and make available electronically to each teacher a seniority list by December 1st of each school 

year which shall include the teacher’s name, seniority date, type of certification, majors and minors. In the case of 
teachers with the same original date of hire (first scheduled work day in teaching assignment), a drawing will be held to 
determine placement on the seniority list. The Association shall be notified of the time and place of the drawing so that 
an Association representative and affected teachers may be present at the drawing. The drawing will be conducted based 
on the mutually agreed upon procedure. 

 
I. Tenured teachers who are on layoff shall be recalled to employment in inverse order of layoff for vacancies as 

determined by the programs offered by the Board and as defined in Article 8A, for which they are certified and highly 
qualified.   When tenured teachers who are certified and highly qualified for a vacancy position are on layoff, they may 
be assigned to vacancy positions without such positions needing to be posted as outlined in Article 8.    

 
J. Employees shall be notified of recall by certified mail at their last known address on file at the Superintendent’s office. 

Employees who are notified of recall and fail to respond within five (5) days of receipt of notification or who fail to 
report for duty within fifteen (15) days of recall notice shall be considered as resigned. 

 
K. The recall lists shall be maintained by the Board for a period not to exceed four (4) years. Thereafter a teacher shall lose 

his rights to recall.    
 
L. For purposes of this Article, “qualified” shall be defined as experience in role and evaluation as set forth in Highly 

Qualified language of NCLB Act of 2001. 
 
M. It shall be the responsibility of the individual teacher to update their transcripts with the Board. The same shall hold true 

for their current address. Failure to do so shall indemnify the Board of any liabilities incurred in complying with this 
Article. 

 
N. A teacher, who is paid unemployment compensation benefits chargeable to the District over a summer and who is 

subsequently employed in the bargaining unit at the start of the next school year of .5 FTE or greater with callback prior 
to August 1st , shall have his or her compensation for the next school year adjusted over twenty-one (21) or twenty-six 
(26) pays to reimburse the district for any unemployment benefits received.  
 

ARTICLE 20 - MISCELLANEOUS PROVISIONS 

 

A. This Agreement shall supersede any rules, regulations or practices of the Board which shall be contrary to or 
inconsistent with its terms. It shall likewise supersede any contrary or inconsistent terms contained in any individual 
teacher contracts heretofore in effect. All future individual teacher contracts shall be made expressly subject to the 
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terms of this agreement. The provisions of this Agreement shall be incorporated into and be considered part of the 
established policies of the Board. 

 

B. Copies of this Agreement shall be made available electronically to teachers within thirty (30) days after ratification by 
both parties. The master copy of this Agreement shall be signed and dated. 

 

C. If any provision of this Agreement or any application of the Agreement to any employee or group of employees shall be 
found contrary to law, then such provision or application shall not be deemed valid and subsisting except to the extent 
permitted by law, but all other provisions or applications shall continue in full force and effect. 

 

D. The Board shall enter into an individually signed teacher contract with each teacher as close to the beginning of each 
school year as possible; provided however, that after a teacher has been employed at least four (4) consecutive years in 
the school District, the Board may enter into a continuing contract with the teacher. Two copies of the individual 
contract(s) shall be available; one (1) on file in the Building Principal’s or    Superintendent’s office, and one (1) for 
the teacher. 

 

E. If TB tests are required, the District will assume the cost. 
 

F. Premium charges for the continuation of benefits under the Consolidated Omnibus Reconciliation Act (COBRA) will 
be the maximum afforded under the act. 
 

ARTICLE 21 - SPECIAL EDUCATION 

 

A. The parties do hereby mutually agree that for the duration of this contract it is recognized that a disproportionate number 
of “mainstreamed” pupils in a given classroom may cause added responsibility for the teacher(s).   

 
 To promote the equitable distribution of responsibility for “mainstreamed” and/or severely handicapped pupils among 
teachers, when more than one classroom placement may be available to accommodate the pupil’s schedule, the District 
shall attempt to place the pupil(s) who have been certified through IEPC (or current term) as EI, EMI, LD or POHI in 
the classroom which is least impacted by the pupil, considering the severity of the individual handicap and the overall 
size of the classes available. In the event that it becomes necessary to place a disproportionate number of such students 
in a classroom, the building principal will explain the reasons to the teacher(s).  
 
Any formula for the determination of the numbers of special education students in classrooms is expressly forbidden by 
these paragraphs. 

 

B. The parties acknowledge that the policy of least restrictive environment is legally mandated. It is also recognized that 
the extent to which any individual handicapped student should participate in regular education programs and services 
involves considerations of the student’s unique needs as determined by an Individual Education Planning Committee 
(IEPC). It is agreed that any student’s participation and right to participate in regular education programs and services 
cannot be affected by this Agreement. 

             
The District shall provide release time in the event the District directs or authorizes a teacher to attend an IEPC which is 
scheduled during the time the teacher is assigned to teach a class. 

 
In addition to other established procedures, the student’s special education teacher will have the responsibility of 
contacting the general education teacher(s) for purposes of sharing pertinent information, discussing the special needs of 
said students and addressing other appropriate issues as same may arise. 

 
A teacher who has a medically fragile student who requires routine special care that is not being provided shall contact 
the building principal who shall place the situation on the agenda of the next interdisciplinary team meeting. 

 

C. If any teacher has a reasonable basis to believe that a special education student’s current Individual Education Plan 
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(I.E.P.) is not meeting the student’s unique needs as required by law, the teacher will advise his/her principal of that 
opinion in writing. 

 

ARTICLE 22 - MASTER/MENTOR TEACHER PROGRAM 
 

A. A mentor teacher shall be defined as a master teacher as identified in Section 1526 of the Michigan School Code.  
 

B. Each teacher in the first three years of classroom teaching in the state of Michigan, as defined by the Michigan 
Department of Education, shall be assigned a mentor teacher each year. 
 
The District may choose to assign a mentor teacher to an experienced teacher who is new to the district or who has a 
new assignment within the district. 
 
The mentor teacher shall be available to provide professional support, information, and guidance. The purpose of the 
mentor assignment is to provide a peer who can offer assistance, resources and information in a non-threatening 
collegial fashion. 

 

C. The building principal will assign a mentor teacher for each mentee. The mentor teacher will ordinarily be a tenured 
member of the bargaining unit. Every effort will be made to match mentor teacher and mentee who work in the same 
building and have the same area of certification(s). The mentor teacher assignment shall be subject to review by the 
mentor teacher and the mentee after each semester. Participation as a mentor teacher is strictly voluntary. 

 

D. Because the purpose of the mentor/mentee match is to acclimate the probationary teacher and to provide necessary 
assistance toward the end of quality work performance, the Board and the Association agree the relationship shall be 
confidential and shall not, in any fashion, be a matter included in the evaluation of the mentor teacher or the mentee. 
Neither the mentor teacher nor the mentee shall be permitted to participate in any matter related to the evaluation of the 
other. Further, the mentor teacher shall not be called as a witness on any grievance related to evaluation involving the 
mentee nor shall the mentee be called as witness in any grievance involving the mentor teacher’s evaluation. 

 

E. A mentor teacher shall receive $530.00 per school year for serving as a mentor teacher.  
 

F. Mentees shall be provided with a minimum of fifteen (15) days of professional development during their first three (3) 
years of teaching. 

 

 ARTICLE 23 – HIGHLY QUALIFIED TEACHERS 

 

A. As required by the ESEA guidelines and in accordance with criteria provided by the NCLB Act of 2001, all teachers 
will meet the ESEA requirements for “Highly Qualified” by the 2005-06 school year.  The State of Michigan State 
Board of Education will define these criteria. 

 

B. For teachers in grades K-5, highly qualified shall be defined as possessing the requisite certification and satisfying the 
provisions of the NCLB/ESEA pertaining to highly qualified teachers. 

 

C. For teachers in grades 6-12, highly qualified shall be defined as meeting the requirements established by the 
NCLB/ESEA legislation and the State of Michigan.  A bargaining unit member shall be assigned in his/her major or 
minor field of study, unless assigning the teacher in the minor field contravene the provisions of the NCLB/ESEA 
pertaining to highly qualified teachers. 

  

D. A teacher that has been recognized as highly qualified under the NCLB/ESEA by the Manchester Community Schools 
as confirmed by the Michigan State Department of Education shall be recognized as highly qualified in the areas 
certified by the Manchester Community Schools for the duration of their employment subject to current or future 
changes to state and federal regulations. 
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E. The District will facilitate teachers in becoming highly qualified through graduate credit as provided under Article 15.  
Testing fees and other expenses will be the responsibility of the teacher. 

 

H.   No teacher shall be transferred to a position in which they are not highly qualified, pursuant to the “No Child Left 
Behind” Act” of 2001. (20 USC 6301 et seq.) 
 

ARTICLE 24 - PUBLIC SCHOOL ACADEMIES 
 

A. The Board will provide notice to the Association regarding a public school academy application made to the District. 
 

B. Should the Board authorize a public school academy charter, the Board agrees to bargain over the impact of such 
charter.  

ARTICLE 25 – NEGOTIATIONS PROCEDURE 
 

A.  In any negotiations described in this Article, neither party shall have any control over the selection of or attempt to 
exert influence over the negotiating or bargaining representative of the other party, and each party may select its 
representative from within or outside the school District. It is recognized that no final agreement between the parties 
may be executed without ratification by a majority of the Board of Education and by a majority of the membership of 
the Association, but the parties mutually pledge that representatives selected by each shall be clothed with all necessary 
power and authority to make proposals, consider proposals, and make concessions in the course of negotiations or 
bargaining subject only to such ultimate ratification. 

 

B. If the parties fail to reach an agreement in any such negotiations, either party may invoke the mediation machinery of 
the Michigan Employment Relations Commission or take any other lawful measures it may deem appropriate. 

 

C. The parties acknowledge that during the negotiations which resulted in this Agreement, each had the unlimited right 
and opportunity to make demands and proposals with respect to any subject or matter not removed by law from the area 
of collective bargaining, and that the understandings and agreements arrived at by the parties after the exercise of that 
right and opportunity are set forth in this Agreement. Therefore, the Board and the Association, for the life of this 
Agreement, each voluntarily and unqualifiedly waives the right and each agrees that the other shall not be obligated to 
bargain collectively with respect to any subject matter not specifically referred to or covered in this Agreement, even 
though such subjects or matters may not have been within the knowledge or contemplation of either or both of the 
parties at the time that they negotiated or signed this Agreement. 

 

D. Nothing contained herein shall bar the parties from discussing modification of items upon mutual consent to so do. 

 

 

 

 

 

ARTICLE 26 - DURATION OF AGREEMENT 

 

This Agreement shall be effective as of the date of ratification, June 20, 2011, and shall continue in effect until the 30th day 
of June 2012.   
 
This Agreement shall not be altered or amended except upon mutual consent of the parties hereto. 
 
 
MANCHESTER COMMUNITY SCHOOL  WASHTENAW COUNTY EDUCATION 
DISTRICT, WASHTENAW AND JACKSON           ASSOCIATION/MEA/NEA 
COUNTIES, MICHIGAN 
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By: _____________________________________ By: _________________________________ 
        President                      President 
 
and 
 
By: _____________________________________ By: _________________________________ 
       
 
 
By: _____________________________________ By: _________________________________ 
                     Superintendent 
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APPENDIX A 
 

OTHER COMPENSATION AGREEMENT 

 
All work, under Article 12B, Other Compensation, is voluntary and can be terminated by either party at any time.  If work is terminated, 
payment for services rendered will be paid.  Other Compensation pay will be paid when work is certified, completed and processed by 
the Business Office. 
 
In order to receive Other Compensation, a teacher must sign a completed form.  Work is not to be performed prior to an agreement 
signed by teacher, administrator and superintendent.  If work is performed prior to approval by all parties, it may not be compensated. 

 
Name of Teacher _______________________________________ 
 
Service Described (include dates and time as appropriate): 
 
 
 
 
 
 
 
 
 
 
Number of Hours Approved _____________ 
 

Rate of Pay 

 

A.  Professional Development (PD), Art. XVI, Sec. 2 A ⁪ ($13.04/hour) 
 
B.  Professional Extra-Duty (PED), Art. XVI, Sec. 2 B ⁪ ($26.08/hour) 
 
C.  Extended-Year Pay, (EYP), Srt. XVI, Sec. 2 C  ⁪(per diem) 
 
 
       _____________________________________________ 
       Teacher 
 
 
_________________________________________  _____________________________________________ 
Payment Account (supervisor completes)   Supervising Administrator 
 
 
       _____________________________________________ 
       Superintendent 
 

 
I certify that ________ hours have been completed. 
 
      __________________________________   ___________________ 
      Teacher     Date 
 
 
      __________________________________ ___________________ 

Administrator                 Date  
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APPENDIX B 

 

Manchester Community Schools 

Calendar 2011-2012 

 

Monday, August 29, 2011 Professional Development, 8:00 a.m. – 3:30 p.m. 

Tuesday, August 30 Professional Development, 8:00 a.m. – 3:30 p.m. 
Open House: 5:30 p.m. – 7:30 p.m. 

Wednesday, August 31 Professional Development, 9:00 a.m. – 3:30 p.m. 

Tuesday, September 6 First Day of School – Full Day for Students 

Friday, November 4 End of First Marking Period 

Thursday, November 10 K-12 Half-Day – K-12 Parent/Teacher 
Conferences 

1:00-3:30 p.m. & 5:00-8:00 p.m. 

Friday, November 11 No School for Student 
Parent/Teacher Conferences 8:30 a.m.-Noon 

Wednesday, November 23 Thanksgiving Break 

Thursday, November 24 Thanksgiving Break 

Friday, November 25 Thanksgiving Break 

Friday, December 23– Friday, 
January 6 

Winter Break 

Monday, January 9, 2012 School Resumes 

Monday, January 16 No School for Student– MLK Day 
Professional Development, 8:00 a.m. – 3:30 p.m. 

Friday, January 27 End of First Semester 
K-12 Half Day/Records PM 

Monday, February 20 President’s Day – No School 

Tuesday, March 27 K-12 Full Day 
K-12 Parent/Teacher conferences: 5:00 – 8:00 

p.m. 

Friday, March 30 End of Third Marking Period 

Monday, April 2 – Friday, April 6 Spring Break 

Monday, May 28 No School – Memorial Day 

Friday, June 8 End of Second Semester 
K-12 Half-Day/Records P.M. 

 

Notes 

• Student Attendance Days Total: 176 
• Teacher Full Work Day Equivalence Total: 182 

176 + 3 days in August + .5 for open house + 1 for p.m. on Nov 10 and a.m. on Nov 11 + 1 for 
MLK PD Day +.5 for March 27 conferences. 
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 APPENDIX C 

MANCHESTER TEACHERS' GRIEVANCE REPORT FORM 

Grievance #:__________________ School Building: ______________________________________ 

Distribution of Form: 
I . Superintendent 
2. Building Principal  
3. Association  
4. Grievant(s) 

 
Grievant(s):  ________________________________________________________ 

  ________________________________________________________ 

Building(s): _______________________________________________________ 

  _______________________________________________________ 

Assignment(s):  ________________________________________________________ 

  ________________________________________________________ 

 

LEVEL I 

A. Date cause of Grievance occurred:  _________________________________________________ 

 
 
B. Date of discussion with Building Principal: _____________________________________________ 
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LEVEL II 

A. Statement of Grievance: 

1. Facts giving rise to Grievance (be specific):  

2. Sections or subsections allegedly violated:  

3. Relief Sought: 

Date Filed: ______________  Grievant Signature(s):    ______________________________________________ 

                 ______________________________________________ 
 
 
Association Grievance Chair or Representative Signature:   _____________________________________________ 
  
C. Disposition of Building Principal: 
 
 
Date: _____________________________ Building Principal Signature: _______________________________ 
 
Disposition: 
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LEVEL III 

A. Date received by Superintendent or Representative: _____________________________________________ 

B. Position of Grievant: Grievant's 

Signature(s):__________________________________________   _________________________________________ 

C. Position of Association: 
 
 
 

Association Grievance Chair or Representative Signature:   ____________________________________________ 

D. Date of discussion with Superintendent or Representative:______________________________________  

E. Disposition of Superintendent or Representative:  

Date: ________________  Signature of Superintendent or Representative: ______________________ 

 

 

LEVEL IV 

A. Date received by Board President: _____________________________________________ 

B. Position of Grievant: Grievant's 

Signature(s):__________________________________________   _________________________________________ 

C. Position of Association: 
 
 

Association Grievance Chair or Representative Signature:   ___________________________________________ 

D. Date of Board Hearing:__________________________________________________________________  

E. Disposition of Board or Representative:  

Date: ________________  Signature of Board President or Representative: ______________________ 
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LEVEL V 

A. Date submitted to Arbitration: _____________________________________________ 

B. Arbitrator agreed upon (if any): _____________________________________________ 

C.  Disposition and award of Arbitrator:  
 
Date: ____________________   Arbitrator's Signature: ______________________________________ 
 
 
 

Attach sheets as necessary 
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SCHEDULE A 

 

Salary Adjustments for 2011-2012:   
 
i.   Teachers for whom a salary step would involve a change in compensation from 2010-2011 shall remain on the 
same salary step or row as they were on in 2010-2011. 
ii.  Those personals whose movement is being tracked between salary schedule steps shall advance.  No pay increase 
for 2011-2012 is associated with such movement. 
iii.  Teachers who have attained additional education that qualifies them to do so may change lanes or columns for 
2010-2011 to 2011-2012. 
iv.   The salary schedule for 2011-2012 shall remain as it was in 2010-2011. 

 
Example:  A teacher who was on “Step 4” in 2010-2011 will be on “Step 4” in 2011-2012; a teacher who was on 
“Step 17” in 2010-2011 moves to “Step 18” in 2011-2012. 
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2011-2012 Schedule "A"   

  LANES   

STEP BA MA MA+15 MA+30 

1           38,324          38,928  

      

39,845  

            

40,329  

2           39,335          41,155  

      

42,269  

            

43,191  

3           40,960          44,095  

      

45,395  

            

46,694  

4           42,301          45,502  

      

46,867  

            

48,273  

5           43,986          47,309  

      

48,729  

            

50,189  

6           45,782          49,255  

      

50,734  

            

52,254  

7           48,073          51,726  

      

53,278  

            

54,873  

8           49,997          53,329  

      

54,931  

            

56,352  

9           51,998          55,978  

      

57,656  

            

59,384  

10           54,147          58,286  

      

60,031  

            

61,829  

11           60,600          66,451  

      

68,440  

            

70,492  

15           62,419          68,440  

      

70,492  

            

72,611  

20           64,329          70,492  

      

72,611  

            

74,787  

25           66,220          72,611  

      

74,787  

            

77,030  

30 
                   - 

           74,789  

      

77,723  

            

79,342  
 

A. MA+15:  Must be earned as work toward an approved course of study, with the 15 hours earned post MA degree 
(credits earned prior to the granting of the MA degree will not be accepted toward the MA+15). 

B. MA+30:  Must be earned as one of the following: 
 Second major, Ed.S, second MA, or work toward a Ph.D. 
C. Teachers hired after July 1, 1995, will not progress beyond step 10 on the salary schedule until they have ten (10) years 

of experience in the Manchester Community Schools District. 
D. Should, during the length of this agreement, the State of Michigan mandate the district to offer 180 days of student 

instruction, the impacted calendar will be revised to reflect the following:  180 student instruction days with total 
instructional time equal to the previous year, 1092.58 hours.  Minutes will be subtracted from the end of the 
instructional day.  Such a change would not require the reopening of other articles or schedules. 
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SCHEDULE B 

 

Extra curricular assignments will be paid on the following percentages being applied to the BA schedule on the basis of the 
number of years experience in the activity, with a ceiling being placed at the 8th step. Those persons who complete eight (8) 
years of experience in Manchester in the activity, will be advanced one (1) additional step for each additional three (3) years 
of experience in the activity completed subsequent to September 1, 1986.  In years when aides are provided for middle 
school sports, aides shall be hired when participation exceeds twenty (20) students. 
 

Activity % Remuneration  
  7th Grade Sponsor (If there is a class trip)  .................................................................................    3 
  8th Grade Sponsor (If there is a class trip)  .................................................................................    3 
  9th Grade Sponsor  ......................................................................................................................    3 
 10th Grade Sponsor  .....................................................................................................................    4 
 11th Grade Sponsor  .....................................................................................................................    8 
 12th Grade Sponsor  .....................................................................................................................    5 
 Student Council, JH .....................................................................................................................    4 
 Student Council, SH  ...................................................................................................................    5 
 Instrumental Music, Secondary  .................................................................................................   10 
 Instrumental Music, Middle School  ...........................................................................................    7 
 Middle School Yearbook (if not a class) ..........................................................................................3 
 Middle School Yearbook (if a class) ................................................................................................1 
 Clubs (approved by Board)  .......................................................................................................  1-3 
     -Spanish Club...............................................................................................................................3 
    - German Exchange Program ........................................................................................................3 
    - Varsity Quiz Bowl.......................................................................................................................2 
    - JV Quiz Bowl .............................................................................................................................2 
    - Life Smarts .................................................................................................................................2 
 Chorus  ........................................................................................................................................    7 
 High School Yearbook (If a class)  ..............................................................................................    3 
 High School Yearbook (If not a class)  ........................................................................................    8 
 High School Play-Fall  ................................................................................................................    6 
 High School Play-Spring  ............................................................................................................    6 
 Musical Director – High School Play (if there is a musical) ...........................................................3 
 National Honor Society  ..............................................................................................................    3 
Head Football Coach  ..................................................................................................................   13 
 Varsity Assistant Football Coach  ..............................................................................................   11 
 Jr. Varsity Football Coach  .........................................................................................................   10 
 7th Grade Football Coach  ............................................................................................................    7 
 8th Grade Football Coach .............................................................................................................    7    
 Head Basketball Coach  .............................................................................................................   13 
 Assistant Basketball Coach  .......................................................................................................   10 
 Jr. Varsity Basketball Coach  .....................................................................................................   10 
 Freshman Basketball Coach  .......................................................................................................    8 
 7th Grade Basketball Coach  ........................................................................................................    7 
 8th Grade Basketball Coach  ........................................................................................................    7 
 Head Wrestling Coach  ...............................................................................................................   13 
(For wrestling, a coach’s aide may be added if more than twenty wrestlers are on a team.  If the 

 number exceeds thirty, a JV coach will be added instead of an aide.) 

 Middle School Wrestling Coach  ....................................................................................................7 
 Cross Country Coach  ..................................................................................................................    9 
Golf Coach  ..................................................................................................................................    8 
One Head Track Coach (girls) .....................................................................................................   10 
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One Head Track Coach (boys......................................................................................................    10 
 One Assistant Track Coach ..........................................................................................................   7       
Jr. High Boys Track Coach  .........................................................................................................    7 
 Jr. High Girls Track Coach...............................................................................................................7 
 Baseball – Softball  ....................................................................................................................   11 
 J V Baseball – Softball  ...............................................................................................................    8 
 Jr. High Cheerleading  .................................................................................................................    8 
 Sr. High Side Line Cheerleading......................................................................................................9 
 Sr. High Competitive Cheerleading..................................................................................................8 
  Volleyball  .................................................................................................................................   13 
 JV Volleyball  ..............................................................................................................................    8 
 Jr. High Volleyball  .....................................................................................................................    7 
Elementary Play/Music (each production)......................................................................................1.5 
 
Department Head (Scope of responsibilities defined by administrator): $530.00 
 
Mentor Teacher:  A mentor teacher shall receive $530.00 per school year for serving as a mentor teacher.  Payment is made 
in two equal installments at the end of each semester.  
 
School Improvement Team Leaders:  At each building, there may be two positions for school improvement team leaders, 
paid with a stipend of $500/year. Responsibilities: Work with building administrator to provide leadership for building 
school improvement process and represent building at quarterly meetings of district school improvement team. 
 
Coaches for girls’ individual athletic sports shall be paid according to the same schedule as their male sport counterparts. This 
shall be true in all situations where the duties performed by the individual coaches and the time spent supervising students are 
equivalent. When duties and time spent are not equivalent, then compensation will be adjusted on the average percentage ratio 
of the number of games played and the number of weeks of practice. 
 
All of the above sports activities are based on an average minimum practice of 1-1/2 hours a day, 5 days a week. 
 
For the duration of this Agreement, any request for the establishment of a new club shall be reviewed by the Board of 
Education in accordance with accepted and previously used procedures. If approved, new clubs shall be paid between 1% and 
3% depending upon Board action. 

The 8th grade commencement ceremony is currently supported and funded by the Middle School PTSA.  If said event is to 
occur, all activities relating to it are not the responsibility of the 8th grade trip advisor or teaching staff.  If this event occurs it 
is considered a social event that PTSA and 8th grade parents support and help to fund organize. 

 
Payment Schedule:   Persons employed in schedule B positions may elect payment in the following pay options: 
 
(1) At the conclusion of the season or activity when inventory and budget sheets are submitted. 
(2) Twice during the season or activity, with one-half (1/2) of the total paid at the mid-point of the season or activity, and the 

other one-half (1/2) to be paid at the conclusion of the season or activity when inventory and budget sheets are turned in. 
(3) Schedule B positions linked to Schedule A employment shall be paid at times as mutually agreed upon by both parties.   
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