AGREEMENT

This Agreement is entered into this™ 9day of _January 2006 by and between the Kaleva
Norman Dickson School District, Counties of Mangsteake and Mason, of Brethren, Michigan,
by the employer, hereinafter referred to as “thar8¢ and the Kaleva Norman Dickson Educa-
tion Support Personnel Association - MEA/NEA, headier referred to as “the Union.”

ARTICLE | - RECOGNITION
Section 1

The Union is recognized as the sole and exclusieatsfor the purpose of collective bargaining
with respect to rates of pay, wages, hours of eympémt and other conditions of employment
required by Act 379, of the Public Acts of 1965aasended, for the employees as defined in this
paragraph. The term, “Employees,” as used inAQjieement, shall be the following job classi-
fications: school aides, instructional aides, brugeds lead driver, cooks, head cook, custodial,
custodial/maintenance, secretaries, central offiem@etary, excluding supervisory personnel, Su-
perintendent’s secretary, substitutes, and allrethe

ARTICLE Il - AGENCY SHOP/MANDATORY DEDUCTIONS

A. Each bargaining unit member, as a condition of egipent, shall 1.) on or before thirty
(30) days from the first day of active employmenthe effective date of this Agreement,
whichever is later, join the Association, or 2.y paservice fee to the Association, pursu-
ant to the Association’s “Policy Regarding Objentido Political/ldeological Expendi-
tures” and the administrative procedures adoptesiyaumt to that policy. The service fee
shall not exceed the amount of Association dudeaeld from Association members.
The bargaining unit member may authorize payrdiutéion for such fee. In the event
the bargaining unit member shall not pay such serfge directly to the Association, or
authorize payment through payroll deduction, th@leger shall, pursuant to MCLA
408.477, MSA 17.277(&) and at the request of theogtion, deduct the service fee
from the bargaining unit member’s wages and reamtesto the Association. Payroll de-
ductions made pursuant to this provision shall ladenn equal amounts, as nearly as
may be, from the paychecks of each bargainingmainber. Money so deducted shall be
remitted to the Association, or its designee, merlthan twenty (20) days following de-
duction.

B. Pursuant to Chicago Teachers’ Union vs Hudd@® S CT 1066 (1986), the Association
has established a “Policy Regarding Objectionsoidi€al/ldeological Expenditures.”
That policy, and the administrative proceduresl(iding the timetable for payment) pur-
suant thereto, applies only to non-union, bargaininit members. The remedies set forth
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in that policy shall be exclusive, and unless amthgrocedures, including any adminis-
trative or judicial review thereof, shall have beemailed of and exhausted, no dispute,
claim or complaint by an objecting bargaining ungmber concerning the application
and interpretation of this Article shall be subjexrthe grievance procedure set forth in
this Agreement.

Any bargaining unit member who is a member of tlssdkiation, or who has applied for
membership, may sign and deliver to the employeassignment authorizing deduction
of dues, assessments and contributions to the fsgocas established by the Associa-
tion. Such authorization shall continue in effeonf year-to-year unless revoked accord-
ing to the procedure outlined in the MEA constiuatibylaws and administrative proce-
dures. Pursuant to such authorization, the empiyait deduct one tenth (1/)0of such
dues, assessments and contributions from the respllry check of the bargaining unit
member each month for ten (10) months, or in eopsshliments from the first, twenty
(20) bi-weekly pay periods, as mutually agreedngygarties, beginning in September
and ending in June of each year.

Upon appropriate written authorization from thedaaning unit member, the Board shall
deduct from the wages of any such member and mak®priate remittance for MEA-
FS’s MEA-sponsored programs (tax-deferred annyiigto insurance, homeowner’s in-
surance, etc.), insurance programs not fully engolggaid, credit union, savings bonds,
charitable donations, MEA-PAC/NEA fund for childrand public education, (formally
known as “NEA-PAC") contributions, or any other péaor programs jointly approved by
the Association and employer with a minimum of ¢h(8) persons’ requesting a deduc-
tion to a new company before it will be allowed.

Due to certain requirements established in couwisams, the parties acknowledge that
the amount of the service fee charged to non-mesnbng with other required infor-
mation, may not be available and transmitted tomembers until mid-school year (De-
cember, January, or February). Consequently, tieepagree that the procedures in this
Article relating to the payment or non-paymenttad tepresentation service fee by non-
members shall be activated no earlier than th#®y (lays following the Association’s
notification to non-members of the service feethat given school year.

The Association shall, upon request of the Boarlyide a copy of the Association’s
current “Policy and Administrative Procedures Redgag Objections to Politi-
cal/ldeological Expenditures” and, if also requdstecopy of the materials distributed by
the Association to bargaining unit members who skamt to joint the Association.

Hold Harmless: The Association agrees to assumkegfat defense of any suit or action
brought against the Board or the school distradtpsl Board members, agents and repre-
sentatives (for the deduction of the service few)eun the terms of this Article, and the
Association further agrees to indemnify and saeeBbard, the school district, school
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Board members, agents and representatives foradaed®f the school district, harmless
against all claims, demands, costs, suits, danmagether forms of liability, including
back pay, and all court or administrative agenstavhich may arise out of or by reason
of action by the Board for the purpose of complyivith this Agreement.

ARTICLE lll - MANAGEMENT
Section 1

The Board, on its own behalf and on behalf of tleeters of the district, hereby retains and re-
serves unto itself without limitation, all powerghts, authority, duties and responsibilities,-con
ferred upon and vested in it by the laws and Chrigin of the State of Michigan and of the
United Statesincluding but without limiting the generality ofd@lforegoing, the right:

1. to the executive management and administratm&ral of the school system and its
properties and facilities.

2. to the full and exclusive control, direction agpervision of operations and working
forces, and shall have the right to change jolestablish new jobs as required by operat-
ing procedures, subject to the seniority and gbihevisions herein contained.

3. to establish Board regulations, practices afetysaules from time to time and to distrib-
ute same to employees.

4. to conduct pre-employment/pre-duty, reasonaldeision, random and post-accident al-
cohol and controlled substance testing of eachiaylfor employment or employee
who is required to obtain a commercial driver'®lise in accordance with state and fed-
eral laws and regulations.

5. to require employees to engage in fitness-for-duigtlical examination upon initial em-
ployment, where required by law, or when the Bdaasd reasonable cause to believe that
the employee is not fit to perform the essentigieduof his/her position.

Section 2

The exercise of the foregoing powers, rights, authaduties and responsibilities by the Board,
the adoption of policies, regulations, rules aratpces in furtherance thereof, and the use of
judgment and discretion in connection therewithld&limited only to the specific and express
terms of this Agreement and then only to the exseh specific and express terms hereof are in
conformance with the Constitution and laws of tket&of Michigan and the Constitution and
laws of the United States.



Section 3

Nothing contained in this Agreement shall be carestrto limit, directly or indirectly, the
Board’s management rights under Subsections 15(8{4) of the Public Employment Relations
Act (PERA). In the event of any conflict betweerst8ection and any provision of this Agree-
ment, this Section shall prevail.

ARTICLE IV - EMPLOYEE DISCIPLINE
Section 1

No bargaining unit member shall be disciplinedue=ti in rank or compensation, without just
cause. Any such discipline shall be subject tagtievance procedure including arbitration. The
specific grounds for disciplinary action will beggented in writing to the bargaining unit mem-
ber and the Union no later than the time discipisienposed.

Section 2

A bargaining unit member shall be entitled to havepresentative of the Union during any
meeting which will or may lead to disciplinary astiby the Board. When a request for represen-
tation is made, no action shall be taken with resfgethe bargaining unit member until such rep-
resentative of the Union is present. Should digt#py action be likely to occur at a given meet-
ing, the bargaining unit member shall be adviseshé@diately of said possibility and shall be ad-
vised by the Board of the employee’s right to repreation.

Section 3

It is agreed and understood that the following peegive system of discipline shall be followed
in disciplining bargaining unit members:

1. verbal warning;

2. written warning;

3. written reprimand;

4. suspension with pay, pending a “just cause”ihgar
5. suspension without pay; and,

6. dismissal for just cause.



It is further understood that in situations whenanted, the Superintendent may seek the level
of discipline appropriate with level of the bargamunit member infraction.

Section 4
No religious or political activities of any emplayeor lack thereof, shall be grounds for any dis-
cipline or discrimination with respect to his/heng@oyment. The private and personal life of any
employee is not within the appropriate concernt@raion of the Board.
Section 5
The Board recognizes and will not directly or irdity interfere with the rights of the employees
to be members of the Union and will not discriméagainst employees on account of union
membership activities.
ARTICLE V - REPRESENTATION

Each September the Association will provide toSlperintendent the names of the Association
President and Grievance Chairperson.

ARTICLE VI - GRIEVANCE PROCEDURE

Section 1

A grievance shall be defined as an alleged viatatibthe expressed terms and provisions of this
Agreement.

The discharge of probationary employees shall actubject to the Grievance Procedure.

Any matter for which there is recourse under StatEederal statutes shall not be the basis for
any grievance filed under the procedure of thisremh.

The Union may call in a representative of the Mieim Education Association at any time.
Section 2

The Association shall handle all grievances brodigitward by the Association or a member.
The grievant may be present at all meetings (at tption) regarding the grievance. The Board

hereby designates as its representative for sugfope the Principal in each building and the
Superintendent of Schools or his/her designee.



The term “days,” as used herein, shall mean sckddubrkdays during the school year.

Grievance(s) shall be submitted in writing and stahtain the following:

1. It shall be signed by the grievant or the Asatich representative.

2. It shall contain a statement of the alleged violati

3. It shall cite the section or subsection of thistcact alleged to have been violated.
4. It shall contain the date(s) the alleged violatiook place.

5. It shall specify the relief requested.

Every effort shall be made to settle the grievanaetimely matter. The number of days indi-
cated at each step should be considered as thenuaxiand every effort should be made to ex-
pedite the process. The parties may, however, agreeend the time limits at any step.

Section 3

Nothing herein contained shall be construed adihignihe right of any individual employee to
present a grievance to school officials and/oBbard and to have those grievances adjusted
without the intervention of the Association, exctat the adjustment shall not be inconsistent
with this Agreement, and the Association shall ivergthe opportunity to be represented at such
meeting.

Section 4

Level 1 In the event an employee believes there is a faseésgrievance, he/she shall first
discuss the matter with his/her building Principaimmediate Supervisor, ac-
companied by his/her Association Representativéhimvien (10) days of the oc-
currence or knowledge of the events giving ristheconcern, in an effort to re-
solve it. A brief notation of the date and subj@ettter discussed shall be signed,
and a copy of same shall be provided to both artie

Level 2 If, after the informal discussion with the buildiRrincipal/Supervisor, the em-
ployee desires to pursue an alleged grievanceyribeant and his/her Association
Representative shall, within ten (10) days of tiferimal discussion described in
Level 1 above, file a written grievance with thelthag Principal/Supervisor.

The Principal/Supervisor shall respond, in wgtiwithin ten (10) days of his/her

receipt of the written grievance. If the grievamcdenied, the Principal/ Supervi-
sor shall state his/her reasons, in writing.

—6—



Level 3

Level 4

Level 5

Section 5

If the Association is not satisfied with the Pipad’s/Supervisor’s response, the
Union shall meet with the Superintendent within (&@) days from receipt of the
decision. The Superintendent’s decision will beegivin writing, to the Associa-
tion within ten (10) days of the meeting.

If the Superintendent’s decision is still unaced, then the Union, within ten
(10) days after receiving the Superintendent’ssieni may appeal, in writing, the
grievance to the Secretary or President of the o&Education. A meeting will
be held as soon as possible, but within thirty (88)s with the School Board and
the Union’s Representative to discuss the grievahoe Board shall answer the
grievance, in writing, within ten (10) days afteetmeeting.

If the Union is not satisfied with the Board’s d&aon, the Union may appeal the
grievance to arbitration with fifteen (15) workdaygsfiling a written appeal with
the American Arbitration Association.

The Arbitrator’s decision shall be in writing amill set forth his/her finding of
fact, reasoning and conclusions on the issues stdani

The Arbitrator shall have no power to alter, nipdhdd to or subtract from the
provisions of this Agreement.

The Arbitrator’s authority shall be limited toal@ing whether a specific article or
section of this Agreement has been violated antll Beaubject to, in all cases,
the rights, responsibilities and authority of tleti@s under applicable lawEhe
Arbitrator shall not usurp the functions of the Bban the proper exercise of its
judgment and discretion under the law and this Agrent.

The decisions of the Arbitrator shall be final ddding.

The Arbitrator’s fee and other expenses of arbarashall be divided equally be-
tween the parties. Each party shall bear its owgeesges in connection therewith.

Employees attending bargaining or grievance megthgll not be paid extra, nor lose time, for
attending such meetings.

Section 6

In the computation of days within which the step$ection 1 must be taken, “workdays” shall
be construed and interpreted to mean “workdaysihduhe academic year. Between June 1 and
August 31, any request, with a statement of reggonmostpone the timelines to a future date by
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either party shall be granted, but shall not ex@epdriod that extends beyond the second, full
week of September, unless mutually agreed upon.

Section 7

Time Limits - Grievances not appealed within timedilimits by the Union, unless such limits are
extended by mutual consent, shall be considerdaivétvn. Grievances not answered by the
Board within the time limits, unless such time lisnare extended by mutual consent, shall be
considered granted, within the limits of the Cdilee Bargaining Agreement.

ARTICLE VII - SENIORITY LIST

The Board and the Union will on an annual basisan® a seniority list of all employees in the
bargaining unit. The seniority lists, accordingdb classifications, will be for the period Julyt1s
through June 30th of the following year.

1. A copy of the seniority list shall be transnitte the MEA, 5399 W Wallace St, Luding-
ton, M1 49431 and a copy of same may be posteth@bulletin board of each building,
and unless objections thereto are made withinytf@®) workdays after posting, the list
shall be considered as the official seniority tovided, however, there are any addi-
tions or deletions, a revised list shall be sulsdito the MEA and again posted in the
manner set above.

Seniority shall be lost and employment terminatedahy of the following reasons:

1. if the employee quits

2. if the employee retires

3. if the non-probationary employee is dischargedust cause and not reinstated
4. if the employee is absent for three (3) cousee, workdays without submitting a

reasonable excuse acceptable to the Board. TheiSigmelent will make allowances for
emergency situations.

5. if the employee does not return to work fronvéeaf absence within three (3) workdays
after the leave expires without submitting a reabtmexcuse acceptable to the Board.
The Superintendent will make allowances for emergeaituations.

6. if the employee is laid off for more than twentyifd24) months; (non-probationary em-
ployees on lay off status who are called back téopa forty (40) hours of bargaining
unit work within a calendar year shall have lossefiority measured from the last day
worked in such year)



7. if the employee does not return to work withuef(5) working days after the date of re-
call from layoff without submitting a reasonablecege acceptable to the employer. The
Superintendent will make allowances for emergemtaasons.

ARTICLE VIII - SCHOOL VISITATION

Authorized representatives of the Michigan EducafAssociation shall be permitted to visit the

schools of the School District during working hoursccordance with the provisions of the law.

ARTICLE IX - BULLETIN BOARD

The Board will provide a bulletin board in eachlBing for the use of the Union.

ARTICLE X - SENIORITY PROMOTIONS
Section 1
The parties recognize that job opportunity and sgcshould increase in proportion to the length

of service and ability to perform the work. It graed, therefore, that in all cases of promotion,
demotion, transfer, recall and layoff, the follogifactors shall be considered:

1. seniority;
2. ability to perform the work;
3. physical fithess for the work.

Where factors two (2) and three (3) are relatiegjyal, seniority shall be the governing factor. In
the event of a dispute over the relative equalitiactors two (2) and three (3) in the case of any
employee, a trial period of thirty (30) workdayslibe provided if requested by the Grievance
Committee of the Union after full discussion of thatter with the Superintendent. The ques-
tions of ability and/or physical fitness for thdvjshall be determined by the Superintendent, sub-
ject to the Grievance Procedure after such trisbgeThere shall be no obligation to extend a
trial period to an employee bumping from one poasitio another who is clearly unqualified for
the position and would not become qualified fortsposition within the trial period provided in
the Article. For example, a bus driver of greatsrisrity attempting to bump into the position of
secretary and having no relevant experience, trgiar aptitude, such seniority employee would
not be entitled to the trial period.



Section 2

Layoff and Recall Procedures - In the event ofducéion in the work force requiring the layoff
of employees in any classification, the followinggedure will be used:

1.

Probationary employees within the classificagsdnvhere layoffs occur shall be the first
to be laid off.

Non-probationary employees within the classifargs) where layoffs occur shall be laid
off in accordance to their seniority. The leastieed employee within the classification
shall be laid off first.

Any employee reduced in hours by five (5) or enper workweek for a period which ex-
ceeds ten (10) consecutive workdays will be alloteebdump any employee with less
seniority in another classification. Such employ@ébump the employee with lesser
seniority, provided the employee has the abilitp@oform the duties of the job he/she
seeks to bump into.

Employees to be laid off will receive at leaieen (15) workdays’ notice.

Upon notification of layoff, any employee who eletd exercise seniority and bump into
any other job shall immediately, but not later tfiae (5) workdays, notify management
of his/her intent.

Management shall place the employee on the job@s a&s possible, but no later than ten
(10) workdays from the day of notification.

Any employee who has insufficient seniotd@yobtain a job after exercising his/her right
as outlined above, shall be recalled to a jobria With his/her seniority and ability. The
Board'’s obligation to recall employees on layofééibe in effect for twenty-four (24)
months after the employee was laid off. Non-prabedry employees on layoff called
back to perform forty (40) hours of bargaining wmdrk in a calendar year shall have loss
of seniority measured from the last day workeduchsyear.

In the event a job opening occurs in any departimewhich an employee is laid off, the follow-
ing procedures shall be used:

1.

2.

The Board shall not be required to recall ampptionary employee who was laid off.

Employees shall be recalled in inverse order abffay a position in the same classifica-
tion or any other classification for which they bate ability to do the job.

All employees displaced from a department dtellecalled to his/her department as job

~10-



re-openings occur. All employees shall be requicectturn to his/her job when seniority
permits.

4. The Board shall be required to call back baigginnit employee if his/her regular work
is systematically and regularly performed by norghaing unit persons, with the excep-
tion of room clean out/picking up by teaching staffien bargaining unit employees are
on layoff. Nothing herein is intended to restrictimit community involvement and vol-
untary participation within school district funati.

5. Employees who decline recall to a lower clasdiiftcaor fewer hours shall retain recall
rights. New Hires, probationary or temporary empks/(except as provided by this
Agreement) shall not be employed until all emplayeethat classification have been re-
called.

Notice of recall shall be sent to the employeesthir last known address by certified mail with

a copy to the Union. It is the employee’s respahsitio keep the Board informed of any

changes in his/her address. If the employee faitspport to work within ten (10) workdays from
the date of receipt or knowledge of receipt ofrib&ce of recall, or fails to notify the Board of
his/her intention to return in five (5) workday®/$éhe shall be considered a quit and shall lose all
seniority and right thereof. The Board’s obligatiorrecall employees on layoff shall only be in
effect twenty-four (24) months after the employess\vaid off.

When an opening occurs while any bargaining uninimer is on layoff status, the provisions of
the section will take precedence over the provsiinArticle XIII.

It is further understood and agreed that if a s@daemployee is returned to a reopened job
within one (1) year of being released, that emptoyeél be offered the job with full, accumu-
lated seniority.

ARTICLE XI - PROBATIONARY PERIOD
A new employee shall be on probation for forty-f(d®) workdays before he/she accrues senior-
ity rights, and the right to release such probatgremployees shall be vested exclusively in the

Superintendent of Schools regardless of other pi@vs in this Agreement. Probationary em-
ployees retained in excess of forty-five (45) waysi shall have seniority from their date of hire.

ARTICLE XIl - TEMPORARY VACANCIES

When temporary vacancies of less than thirty (3@kalays occur, they will be filled by the Su-
perintendent of Schools. Vacancies hereunder sbabe subject to the bidding procedure.
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ARTICLE XlIl - VACANCIES
Section 1

When a job vacancy occurs in any classificatiothis bargaining unit, the Board or its represen-
tatives will post a notice on the bulletin boardigg all employees an opportunity of making ap-
plication for the job by signing the Job Postingileif there is no one on layoff. Said notice
shall be posted for a period of five (5) workdagss;lusive of Saturdays, Sundays or holidays.
All job postings shall be sent to union represeévean other school locations for posting. During
summer months, postings shall be mailed to all eygds by first-class mail, or e-mail, if avail-
able.

The Job Posting Notice will show the classificataomd salary or rate of pay of the vacancy. All
posted vacancies shall be filled by the senioradlified bidder within five (5) workdays of the
close of the job posting period. An employee reogha posted position in another classification
will consider that position a priority position andl not be entitled to assume responsibilities in
another, temporary or special position that cot#heith the employee’s normal work schedule
unless requested by administratiDuring the bidding period the Board may, undemagerary
assignment, fill the posted vacancy. The Board efibose the seniored employee who meets the
conditions of Article X, Section 1.

If a district employee is the successful bidderthar posted position, under this section he/she
shall be required to serve a probationary periathiofy (30) working days. If the job is turned
down by the employee within thirty (30) working daypr if the Board is not satisfied with the
performance of the employee, he/she will be retitnehis/her former job. If a posted position is
not successfully filled by a qualified bargainingtumember, the Board shall have the right to
hire from outside applicants.

Section 2

Any employee promoted from the bargaining unit supervisory position not covered by this
Agreement shall be permitted to continue to acerrgority for a period of one (1) year while in
the supervisory position. His/her seniority leveak be frozen at that point.

In the event such employee is no longer needdukeistpervisory position or no longer desires
such position, he/she may return to the bargainmgwithin his/her job classification.

The employee shall first be returned to his/hemfarjob if it is then held by an employee with
less seniority. If his/her former job is then hbidan employee with more seniority, he/she shall
be permitted to select a job held by an employék le@ss seniority and for which he/she can
qualify, and he/she will be reinstated on the sdyitist at the level of his/her accrued seniarity
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ARTICLE XIV - WAGES, HOURS AND WORKING CONDITIONS
Section 1

The wage schedule of all employees covered byAthisement is set forth in Schedule A, which
is attached to and incorporated in this AgreemEme. Board of Education will place employees
on the wage schedule, in accordance with the iddaliseniority of each employee.

Section 2

Those employees not required to work on schedwdgd df student instruction which are not
held because of conditions not within the contfadahool authorities, such as inclement
weather, fires, epidemics, mechanical failured)emith conditions as defined by the city, county
or state health authorities, shall be paid for sieys.

In the event a make-up day is required, each eraplshall report to their place of work and
shall not be paid for that day. Failure to reporivbrk will result in the loss of one day’s pay,
unless a sick or personal-leave day is used.

Employees required to work on days when schoobismsession because of conditions not
within the control of school authorities, such mdement weather, fires, epidemics, mechanical
failures or health conditions as defined by thg, @bunty or state health authorities shall be paid
their regular rate of pay for such work and, iniadd, receive one (1) hour of compensatory
time for each hour worked.

Section 3

Upon approval by the building administrator, empley of this bargaining unit shall have the
right to use building facilities for meetings athihours that do not interfere with the regular
school program or with any other activities that baen previously scheduled and approved by
the Board.

Section 4

Employees temporarily assigned to a job classibogpbaying a higher rate than their regular rate

shall receive the higher rate while in such clasaiion. Employees temporarily assigned to a job
classification paying a lower rate than their reguate shall retain their regular rate of pay.
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Section 5

No employee shall suffer a reduction in his/helideste of pay nor will any benefits now being
enjoyed by the employees (regardless of the mathodmputation), be taken away as a result of
the signing of this Agreement. This shall not agplyeductions or changes negotiated with the
Union.

The Board will have the right to park school tramrsation vehicles at any location of its choos-
ing.

The Board will have the right to establish bus esubus stops and schedules.
Section 6
Except for the following situations, and only wittutual consent of the Board and the Union

President, no supervisory or other employee(sh@f&chool District who are not in the bargain-
ing unit covered by this Agreement shall perform work of any bargaining unit employee(s):

1. performance of work for the purpose of instrocti
2. performance of work in case of emergency; and,
3. work provided by KND student in school programs;hsas service learning or commu-

nity service, or by students under disciplinaryact
Section 7

In the event the Superintendent requires the adterelof employees at a meeting, employees
will be paid their regular rate of pay for time gpat the meeting up to and including eight (8)
hours. Such meetings will be scheduled betweehdhes of 8:00 a.m. and 9:00 p.m., exclusive
of travel time.

Section 8

Any employee permitted to come to work at his/ledresluled shift’s starting time without being
notified by the Board that there will be no worlaBlbe allowed to work or be paid for the num-
ber of hours for which the employee is scheduletliefher daily shift or a minimum of two (2)
hours, whichever is less.

Section 9

Each employee who works at least two (2) contindous (4) hour periods of time shall be

granted two (2), fifteen (15) minute paid breakip#s, one (1) being scheduled at the approxi-
mate midpoint of the first £, four (4) hour shift and the second%zbeing scheduled at the ap-
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proximate midpoint of the second'{g four (4) hour shift. And any employee workingesst

for one (1) four (4) hour continuous period of tim# be given a fifteen (15) minute break, in
and around the mid-point of that work period. Thedfic scheduling of the break periods shall
be done by mutual agreement of the employee ansughervisor. The employee may take the
break period in a location of his/her choosing. Eyges working overtime will be entitled to an
additional, fifteen (15) minute relief time for eydwo (2) hours worked. In all situations, breaks
are to be worked into an employee’s normal, woik.dBreak time is not to be added on to the
work shift.

ARTICLE XV — VACATIONS AND LEAVES OF ABSENCE
Section 1

All full-time employees hiredefore July 1, 1985shall be entitled to and shall receive vacation,
with pay, as follows:

Eligibility Vacation Time
After one (1) year 10 days
After five (5) years and up to ten (10) years days
After ten (10) years and thereafter 20 days

All full-time employees hireduly 1, 1985 and aftershall be entitled to and shall receive vaca-
tion, with pay, as follows:

Eligibility Vacation Time
After one (1) year 5 days
After five (5) years 10 days
After ten (10) years 15 days

Unless otherwise provided, “full time” shall meaperson who is scheduled to work eight (8)
hours per day in each of the twelve (12) months.

Section 2

Vacations shall be scheduled with the Superintethaie8chools, who when scheduling vacation
time, shall take into consideration the requesth@fcustodial and custodial/ maintenance per-
sonnel according to seniority and a minimum intenfiee with the work to be performed by
them. Vacations may be cumulative for one (1) yleardays carried over must be used by the
end of the second 19 calendar year. Unused vacation shall be paitle@mployee at their full
value at the time of termination of employment wtik district.
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Any seniority employee shall be entitled only teaton time that he/she has earned in the job
classification as custodial or custodial/mainteregpersonnel and shall not be credited for any
vacation time in any other job classification feays he/she has been employed by the School
District.

Section 3

All bargaining-unitemployees shall be entitled to the following hojslaff, with pay, during the
work year, provided he/she works his/her last, latyuscheduled day before and his/her first,
regularly scheduled day after the holiday. A redulscheduled day shall include vacation, per-
sonal, or other approved leave day.

Labor Day New Year's Eve Day
Fall Break (Nov 15)* New Year's Day
Thanksgiving Day Good Friday

Day after Thanksgiving Memorial Day
Christmas Eve Day Fourth of July

Christmas Day

When holidays fall on a Saturday or a Sunday, thpleyee shall be granted a compensatory day
in the summer, or shall take the Friday or Mondesy pefore/after the holiday as scheduled by
the Superintendent, provided the Friday or Mondayat a day of instruction for students.

*The Fall Break will be paid only if it falls onschool day (Monday thru Friday).
Section 4

After the probationary period has passed, all bangg unit employees will be granted ten (10)
days of leave each year on Jufytd a maximum bank of one hundred twenty (120) dalisee

(3) of these days may be used for personal buspersgear. Sick days cannot be used for vaca-
tions. Seniority will continue on approved leave.

Note: Personal business leave will be alloweédjuested forty-eight (48) hours in advance or in
the case of an emergency to conduct businesserfsamal nature which could not be conducted
after working hours. Personal-business days willo@ocumulative.

1. Leave-day requests, outside of accumulated sigleional days, may be granted at the
discretion of the Superintendent of Schools wittrigten request submitted to the Cen-
tral Office at least forty-eight (48) hours in adea of leave. Employees who are granted
unpaid leaves (for other than illness) in exced#teen (15) workdays will be required
to pay fringe-benefit expenses on a 1}ia@y basis. All fringe benefits in connection
with approved leaves are subject to the conditstipsilated in the Master Policy between
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the Kaleva Norman Dickson School District Boardedfucation and each insurance car-
rier.

Bargaining-unit members shall receive a 170-wday, minimum guarantee.

Unused, or accumulated, sick days of an emplaygea minimum of ten (10) completed
school years’ employment in the district shall laedput at the terminating employee’s
present rate of pay, times no more than sevengy(it®) days, times the terminating em-
ployee’s regular hours per day, excluding any awvestIn cases of discharge (subject to
the grievance procedure and not to include busdsiwho are terminated for having
more than six [6] points) employees will not bedofair those sick days earned during
that fiscal year.

Any employee who is off work and receiving \kens’ Compensation may, at his/her
election, receive from the Board the differencevMeein the allowance under the Workers’
Compensation Law and his/her regular salary fontihaber of days for which he/she has
accumulated sick leave, provided that in the etefghe received compensation under
the Workers’ Compensation Law and does not electdeive from the Board the differ-
ence between it and his/her salary, then theré¢ Istalo deduction from any of his/her
accumulative sick leave benefits provided for iis thgreement, per the current workers’
compensation language. Currently, workers’ compemsaenefits will be paid as of the
eighth (8th) day of absence after a work relatedioence. Workers’ compensation bene-
fits will not be paid if an employee is off sevéf) (lays or less. Employees may use their
accumulated sick leave for paid compensation duhedirst seven (7) days of absence.

Any employee receiving compensation under thekdfe’ Compensation Law or return-
ing from a medical leave of absence must presdottor’s certificate showing his/her
fitness before he/she shall be authorized to retumork.

Funeral leave of absence will be granted tbai§aining-unit employees. When a death
occurs in the employee’s immediate family, (i.pQse, significant other, parent, step-

parent, parent or step-parent of a spouse, chiddiep-child, brother, sister, stepbrother,

stepsister, maternal or paternal grandparent)riiayee will be granted up to three (3)

days of leave. An additional two (2) days of leav&y be granted, as necessary, for ex-
tended travel or other special circumstances,atlicretion of the Superintendent.

An employee excused from work under this paragedyattl, after making written applica-
tion, receive the amount of wages he/she would kbaweed by working during straight-
time hours on such regularly scheduled days of i@rkvhich he/she is excused (exclud-
ing overtime premium pay). Payment shall be madeeaemployee’s rate of pay, not in-
cluding overtime and night-shift premium, as oflhés last day worked.

All bus drivers will be required to have a plegsiexamination each summer. The Board
will stipulate the doctor and pay for the exam. Eagpes not passing the physical will
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have thirty (30) calendar days to correct the dsficy and receive a passing physical ex-
amination. The employee will pay 50% of the secexamination. Bus drivers not pass-
ing the initial examination and failing to rece@gositive physical examination state-
ment within forty-five (45) calendar days will bertninated from employment. Absence
because of failure to pass a physical will be uthpai

8. All bus drivers will be required to hold currdnis driver certification and endorsements
according to the State of Michigan General Scheov4.

9. Employees (except custodial and custodial/maartee personnel) hired after September
1st of each year will have sick days prorated feeptember 1st of that year. Custodians
hired after July 1st of each year will have sickgdprorated from July 1st of that year.

Section 5

Any employee covered by this Agreement who is nesglio use his/her own vehicle for trans-
portation of school business, and approved in acivéy the administration, will be compen-
sated at the IRS rate per mile.

Section 6

All full-time employees who are members of the Na#l Guard or a Reserve Unit of the Armed
Forces will be permitted ten (10) days off per ygath pay, when required to perform active
duty. All part-time employees who are members effffational Guard or a Reserve Unit of the
Armed Forces will be permitted ten (10) days off year, with pay, when required to perform
active duty, if said active duty occurs during timee of the year in which they are actively em-
ployed by the Board.

Section 7

Any seniored employee required to be on Jury Dullyb& paid the difference between the allot-
ted jury-duty pay and his/her regular pay whileesgaged. No pay will be allowed under this
Section if the employee is on vacation for whicly [gaallowed.

Section 8

Employees shall continue to accrue vacation arldisave benefits while on Worker's Compen-
sation or paid sick leave.

Section 9

Leaves Without Pay- Leaves of absence for reasonable periodgprmtceed one (1) year, may
be granted by the Board or its designee withowtt tdsseniority for the following reasons:
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1. serving in any public or elected, union position

2. maternity or paternity leave;

3. prolonged illness in the immediate family;
4. personal leave may be granted,

5. educational leave, or,

6. Family Medical Leave Act

A. Employees shall be granted up to twelve (12) weslsid leave in accordance
with the Family Medical Leave Act. Such leave sihaligranted for the following
reasons:

» to care for the employee’s child after birth, caggment for adoption or
foster care;

» to care for the employee’s spouse, son or daughtg@arent who has a
serious health condition;

» for a serious health condition that makes the eyg@ainable to perform
his/her job.

B. The employer shall retain the employee’s healtlecage under the group health
care plan for the duration of the FMLA leave.

C. Upon return from the FMLA leave, the employee nhestestored to his/her
original, or equivalent, position with equivalergtyp benefits and other rights of
the contract.

D. The use of FMLA leave cannot result in the losamf employment benefit that
accrued prior to the start of the employee’s leave.

Section 10

Retirement age of all employees covered by thisAgrent shall be in accordance with the Fed-
eral Laws. However, if said employee is in gooditheand meets all physical requirements of
employment, the Board may, in its sole discretaamtinue to retain the employee in its employ
on a year-to-year basis. The Board may requesigaiyxaminations at any time of bus drivers
sixty-five (65) years of age, or older.
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Section 11

The Board may require, at any time, a physical emation of any employee. The cost of the ex-
amination will be paid by the Board.

ARTICLE XVI — INSURANCE AND RELATED FRINGE BENEFITS

Upon acceptance by the insurance carriers of wréfglications, the Board shall provide pre-
mium costs for full-family health, dental, visiomsurance, plus life and long-term disability in-
surance, as specified below for each employeentbeks eight (8) hours a day, full time, year
round (12 months - 52 weeks).

Upon acceptance by the insurance carriers of wrapgplications, the Board shall provide each
employee with a seniority dapeior to July 1, 1990and working an average fufur and one-
half (4¥2)hours per day during the school year and his/heradiate family (spouse and/or chil-
dren) for a full twelve (12) month period beginniBgptember 1st of each year to a maximum
premium, as designated below for full family cowgratwo-person coverage, or single-person
coverage, as applicable. The open-enroliment pevithdbe based upon the requirements of the
carrier.

09/01/2005 - 08/31/2006 Effective January 1, 2006 through August 31,620@ Board’s pre-
mium costs shall be, as follows:

Coverage Level 2005-2006 Base-year Premium
Single-Person Contract $ 426.46/Mo
Person & One-Half Contract $ 700.62/Mo
Two-Person Contract $ 940.97/Mo
Full-Family Contract $1,108.12/Mo

09/01/2006 - 08/31/2007The Board’s premium costs shall not exceedeksdr of the actual
2005-2006 base-year premiurosts, up to an additional 10%.

09/01/2007 - 08/31/2008The Board’s premium costs shall not exceedeksdr of the actual
2006-2007 base-year premiuroosts, up to an additional 10%.

Any premium cost over and above such amounts bbglaid by the employee through payroll
deductions.

For all employees with seniority datafier July 1, 1990 the Board shall provide premium costs
for health, dental, vision, life and long-term digéy insurance specified below for each em-
ployee working a minimum of five (5) hours per a@hying the school year. Such health insur-
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ance shall be single coverage until reaching Léwlthe wage schedule. Upon reaching Level 6
of the wage schedule, the employee shall be efiddol up to 50% of the difference between the
single-person contract premium rate and the twsgrecontract premium rate, at a person and
one-half (1%2) person contract rate. The premiuntscaisove and beyond such rate shall be paid
by the employee through payroll deduction. Emplsy&eall be offered family (spouse and chil-
dren) coverage at group rates, which additionaécaye shall be paid for entirely by the em-
ployee through payroll deduction.

All bus drivers, with a date of hi@n or after July 1, 1990who drive a minimum of five (5)
hours per day, or who drive both a daily A.M. ANDVP regular run, will receive a one-person
contract insurance package, per the terms of thedvldgreement between the Kaleva Norman
Dickson School District Board of Education and iaeva Norman Dickson - Education Sup-
port Personnel Association - MEA/NEA.

Any employee qualifying for health care benefitsodtas the option to have health insurance
coverage through a spouse’s benefit plan may @sspbuse’s health insurance coverage and
retain only dental and vision coverage throughkthkeva Norman Dickson School District

group policy. For those employees electing the eradf health care benefits, the Board shall pay
the cost of the premium for dental and vision. Ajser the Section 125 Flexible Benefits Plan,
the Board shall return to the employee 70% of #nfied cost savings to the Board resulting
from the waiver of health care benefits. The emgdoghall receive payment of such amount in
twenty (20) equal bi-weekly installments, less aggtile federal and state taxes.

No employee shall be removed from the hospitatizaihsurance policy because of extended
sick absences while under a doctor’s care to amaxi of two (2) years.

Insurance-eligible, bargaining-unit employees mply as of the Septembet @pen-enroliment
each year for one (1) of two (2) Blue Cross/Blugehhealth, dental and vision coverage pack-
ages, as follows:

1(a). Health Insurance OPTION 1 - Blue Cross/Blue Shield Community BRi2O — Plan 1

$250/Yr Preventive Services, Plan Type 100%, Do®Gtfice Co-Pay $10, $0 Deducti-
ble, and $0 Coinsurance Limits; Rx $5/$10 with omenth deductible payable for three-
month, mail-in, maintenance prescriptions

1(b). Health Insurance OPTION 2 - Blue Cross/Blue Shield Community BRi2O — Plan 2

$250/Yr Preventive Services, Plan Type 90%/10% t&radffice Co-Pay $10,
$100/$200 Deductible, and $500/$1000 Coinsurancgtsi Rx $15/$30 with two-month
deductible payable for three-month, mail-in, manatece prescriptions
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2(a).

2(b).

3(a).

3(b).

For those bargaining-unit employees selecting ORT23- PPO Plan 2 — the Board of
Education will create an HRA account in the follagziamounts for offset of vouchered
prescription-drug or deductible or co-pay paymemsn annual basis:

Single-Person Contract Coverage HRA Amount - $375
Person-and-One-Half Contract Coverage HRA Amount - $468
Two-Person Contract Coverage HRA Amount - $563
Full-Family Contract Coverage HRA Amount - $750

Dental InsuranceBlue Cross/Blue Shield

Class | Benefit (Cleanings, etc.) - 50%

Class Il Benefit (Fillings, etc.) - 50%

Class Il Benefit (Bridges, Dentures, Etc.) - 50%

Annual Maximum - $1000

Orthodontics - 50% - up to $1000 Max

Dental InsuranceBlue Cross/Blue Shield

Class | Benefit (Cleanings, etc.) - 100%

Class Il Benefit (Fillings, etc.) - 75%

Class lll Benefit (Bridges, Dentures, Etc.) - 50%

Annual Maximum - $1000

Orthodontics - 50% - up to $1000 Max

Vision Insurance- Blue Cross/Blue Shield Series A-80 Vision C@rmeup Benefits Plan

Payable every 24 months:

- Exam - $5.00 deductible
- Frames - $7.50 deductible
- Lens - $7.50 deductible

Vision Insurance- Blue Cross/Blue Shield VSP 12/12/12 BenefiwnPI

Payable every 12 months:

- Exam - $ 5.00 deductible
- Frames - $10.00 deductible
- Lens - $10.00 deductible

Long Term Disability InsuranceMASB-SET Coverage.

- Sixty (60) day waiting period
- 66 2/3% monthly benefit
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5. Life Insurance Group, term life, AD&D, insurance coverage ie gimount of $20,000

Note Should the employee terminate employment withDfstrict, he/she shall have
thirty-one (31) days from the date of terminatiorconvert his/her negotiated group life
insurance coverage to an ordinary life insurandieypwithout medical examination. It
MAY be possible to retain and transfer some termrgarance coverage to a direct-pay
basis. It is the employee’s responsibility to chedth the insurance carrier.

The Board agrees to provide the above benefit progmwithin the underwriting rules and regu-
lations as set forth by the carrier(s) in the Ma§tentracts held by the policy holder.

As of September 1st of each year, the employeeneéd to sign an Insurance or Cash Election
Form for the ensuing policy year (September 1 -usti@1), electing hospitalization, surgical,
master medical and major medical coverage, or iaddit cash compensation instead of hospi-
talization, surgical, master medical and major m@&ditoverage. The employee electing addi-
tional cash compensation will need to present pobabverage under some other health-
insurance-coverage plan.

Once an employee makes his/her insurance or additt@sh compensation election at open en-
rollment, the only time he/she may make an eleatlmange is during the next group open en-
rollment. The only exception to this rule is if ttmployee or dependents lose their other health
insurance coverage, whether it is with Blue Croks#Eshield of Michigan or with another car-
rier. At that time they have up to 30 days to répeeir loss of other health insurance coverage
and complete a Membership and Record Change Foreadnroll for hospitalization, surgical,
master medical, and major medical coverage.

Employees shall have insurance benefits terminanettie first day of the month following ter-
mination of employment.

Probationary employees will receive fringe beneditshe first day of the month following their
forty-five (45) workdays’ probationary period.

ARTICLE XVII - SAFETY

The Union will cooperate with the Board in encoumggemployees to observe all safety regula-
tions prescribed by the Board and to work in a sa@ner as provided by the School Code.

ARTICLE XVIII - MISCELLANEOUS
Section 1

In the event any provision of this Agreement shalny time be declared invalid by a court of
competent jurisdiction, the decision shall not iidete the entire Agreement. It is the express
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intention of the parties that all other provisiamsll remain in full force and effect.
Section 2

In further consideration of the mutual promisestaored herein, the parties hereto expressly
agree that neither party shall bring or cause tbrbaght to any Court or other legal or adminis-
trative action against the other until the dispuataim, grievance or complaint shall have been
brought to the attention of the party against whbshall be made, and said party, after actual
notice of same shall within a reasonable timettatbke steps to correct the cause or circum-
stances giving rise to such dispute, claim, grieeaor complaint.

Section 3

If a question arises as to the physical abilitpefemployee to perform work on his/her job clas-
sification for which he/she makes application, Board may require a physician’s examination,
by a physician of its choice at the Board’s expeB$®uld a medical question arise from a dif-
ferent opinion given by the employee’s physicidue, parties hereto shall choose a third physi-
cian who, after consulting with the other two (Bygicians, shall render an opinion. Such opin-
ion shall be final and binding upon the partiesheto. The expense of the third physician shall
be divided equally between the patrties.

Section 4

Retirement benefits shall be governed by the prawssof the Michigan Public Schools’ Em-
ployee’s Retirement Act. The Board shall pay tokhehigan Public Schools’ Employees’ Re-
tirement System the contributions required by law.

Section 5

Mop service for custodians and towel and apronises\vfor cooks for the school program shall
be provided by the Board. The Board shall pay $riually for custodial, custodial / mainte-
nance, and bus driver personnel’s clothing allowanc

Section 6

The Board shall pay for any employee’s physicaha@xation that it requires.

Section 7

There shall be no difference between male and ferralployees with regard to wages to be paid

for doing similar and equal work, it being speaflg agreed that female employees receive the
same rate as male employees for doing similargoale work.
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Section 8

Electronic Surveillance - The Union agrees thatBbard may install cameras for the sole pur-
pose of helping to improve student behavior andpwtingly, student safety.

The Board agrees that the tapes made by any caarerés the purpose of recording student
behavior and will not be used in employee disciglvith the exception of physical or sexual
abuse. The parties agree that no bargaining-unitbreewill be responsible for the tape, or its
quality, or its existence.

The parties agree that the sole purpose of thialiagon is to make the school district safer and
more pleasant.

Section 9

In the event a member of the KND-ESPA wishes taiestja change in the hours of his/her em-
ployment, the request will only be considered tmt jcause and must be approved by both the
KND-ESPA and KND administration, with no right gbj@eal.

Section 10

Any union member attaining eight (8) hours of dadgnployment with the District will be con-
sidered a full-time employee and will not be allaWe bid on any further positions.

Section 11

The Kaleva Norman Dickson School District has exdanto an agreement with the Bear Lake
School District to form the Manistee County Schigiainagement Cooperative (MCSMC). This
Cooperative was organized for the express purpbgeuiding programs for students. MCSMC
programs will in no way diminish the numbers ofremt KND-ESPA personnel nor diminish the
amount of hours they work each day.

Furthermore, any KND-ESPA personnel may apply fat accept positions with MCSMC with-
out loss of seniority. During the time period sardployee works for MCSMC, his/her KND-
ESPA seniority will not accrue.

Section 12

Non-teaching personnel are to receive free passier the same procedure as teaching person-
nel.



ARTICLE XIX - DURATION

The changes to the current Master Agreement widiffextive on the first work day following

the new Agreement approval by the Board and ratiia by the Union, unless stated differently
on any specific sectioand shall remain in full force and effect up to amcluding the thirtieth
(30th) day of June, 2008 and shall continue inftuite and effect from year to year thereafter
unless either party to this Agreement desires &mgh or modify any of the terms or provisions
of this Agreement. The party desiring to changmodify must notify the other party to the
Agreement in writing no less than sixty (60) dagisipto the expiration date of this Agreement.
Should either party of this Agreement serve suditeapon the other party, a joint conference
of the Board and Union shall commence not laten thaty (30) days prior to the expiration date
in the year in which the notice is given.

IN WITNESS WHEREOF, the parties hereto have catisisdAgreement to be signed by their
duly authorized representatives.

KALEVA NORMAN DICKSON KALEVA NORMAN DICKSON -

SCHOOL DISTRICT EDUCATION SUPPORT

BOARD OF EDUCATION PERSONNEL ASSOCIATION -
MEA/NEA

BY: BY:

Daniel T. Holtz, President Arch Lewis, Chief Négtor

Christine M. Gravlin, Secretary Sandi Kaskinenn@nittee Person

David Amsden, Committee Person

Cindy Burton, Committee Person

Tammy Wilson, Committee Person



SCHEDULE A

2005-2006  2006-2007  2007-2008

SCHOOL

AIDES STEP
1 8.57 8.83 9.09
2 9.08 9.35 9.63
3 9.60 9.89 10.19
4 10.11 10.41 10.72
5 10.63 10.95 11.28
6 11.25 11.59 11.94

Longevity 15-20 Yrs — +3% on base-rate/hours 91.5 11.94 12.30

Longevity 20+ Yrs — +5% on base-rate/hours 11.81 12.17 12.54

INSTRUCTIONAL/

LIBRARY AIDES
1 9.08 9.35 9.63
2 9.60 9.89 10.19
3 10.11 10.41 10.72
4 10.63 10.95 11.28
5 11.14 11.47 11.81
6 11.76 12.11 12.47

Longevity 15-20 Yrs — +3% on base-rate/hours 121 12.47 12.84

Longevity 20+ Yrs — +5% on base-rate/hours 12.35 12.72 13.09

2005-2006  2006-2007  2007-2008

BUS

DRIVER STEP
1 11.40 11.74 12.09
2 11.92 12.28 12.65
3 12.43 12.80 13.18
4 12.95 13.34 13.74
5 13.46 13.86 14.28
6 14.08 14.50 14.94

Longevity 15-20 Yrs — +3% on base-rate/hours Q45 1494 15.39

Longevity 20+ Yrs — +5% on base-rate/hours 1478 15.23 15.69

_27_



2005-2006  2006-2007  2007-2008

LEAD
DRIVER STEP
1 11.92 12.28 12.65
2 12.43 12.80 13.18
3 12.95 13.34 13.74
4 13.46 13.86 14.28
5 13.98 14.40 14.83
6 14.60 15.04 15.49
Longevity 15-20 Yrs — +3% on base-rate/hours 450 15.49 15.95
Longevity 20+ Yrs — +5% on base-rate/hours 15.33 15.79 16.26
2005-2006  2006-2007  2007-2008
COOK STEP
1 9.07 9.34 9.62
2 9.59 9.88 10.18
3 10.10 10.40 10.71
4 10.62 10.94 11.27
5 11.13 11.46 11.80
6 11.75 12.10 12.46
Longevity 15-20 Yrs — +3% on base-rate/hours 2.1 12.46 12.83
Longevity 20+ Yrs — +5% on base-rate/hours 12.34 12.71 13.08
HEAD
COOK STEP
1 9.59 9.88 10.18
2 10.10 10.40 10.71
3 10.62 10.94 11.27
4 11.13 11.46 11.80
5 11.65 12.00 12.36
6 12.27 12.64 13.02
Longevity 15-20 Yrs — +3% on base-rate/hours 42.6 13.02 13.41
Longevity 20+ Yrs — +5% on base-rate/hours 12.88 13.27 13.67
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2005-2006  2006-2007  2007-2008

CUSTODIAL STEP
1 11.42 11.76 12.11
2 11.94 12.30 12.67
3 12.45 12.82 13.20
4 12.97 13.36 13.76
5 13.48 13.88 14.30
6 14.10 14.52 14.96
Longevity 15-20 Yrs — +3% on base-rate/hours 445  14.96 15.41
Longevity 20+ Yrs — +5% on base-rate/hours 14.81 15.25 15.71
CUSTODIAL/
MAINTENANCE  STEP
1 11.94 12.30 12.67
2 12.45 12.82 13.20
3 12.97 13.36 13.76
4 13.48 13.88 14.30
5 14.00 14.42 14.85
6 14.62 15.06 15.51
Longevity 15-20 Yrs — +3% on base-rate/hours 5.0 1551 15.98
Longevity 20+ Yrs — +5% on base-rate/hours 15.35 15.81 16.29
2005-2006 _ 2006-2007 _ 2007-2008
SECRETARY STEP
1 9.33 9.61 9.90
2 9.85 10.15 10.45
3 10.36 10.67 10.99
4 10.88 11.21 11.55
5 11.39 11.73 12.08
6 12.01 12.37 12.74
Longevity 15-20 Yrs — +3% on base-rate/hours 12.3 12.74 13.12
Longevity 20+ Yrs — +5% on base-rate/hours 12.61 12.99 13.38



2005-2006  2006-2007  2007-2008

CENTRAL OFFICE

SECRETARY STEP
1 9.85 10.15 10.45
2 10.36 10.67 10.99
3 10.88 11.21 11.55
4 11.39 11.73 12.08
5 11.91 12.27 12.64
6 12.52 12.90 13.29

Longevity 15-20 Yrs — +3% on base-rate/hours @29 13.29 13.69

Longevity 20+ Yrs — +5% on base-rate/hours 13.15 13.55 13.95

The normal work year fd8CHOOL AIDES andINSTRUCTIONAL/LIBRARY AIDES _ shall
be the number of school days per year, as schebyléte Board of Education.

The normal work year fdBUS DRIVERS shall be the number of school days per year, lasdsc
uled by the Board of Education. ThEAD DRIVER_ will be expected to work, as needed, for
bus-route and student-pick-up scheduling, and atbges, as required.

All drivers will be compensated for trips over aadabve their regular, scheduled routes at their
regular, scheduled rate of pay. There shall be eal mllowance for extra trips.

A minimum of one and one-half (1%2) hours’ waged & paid for extra trips, and a minimum
of two (2) hours’ wages will be paid for daily, tdgr runs for all bus drivers covered under this
Agreement.

Thirty (30) minutes per day will be added to eadkiet’s regularly scheduled driving time for
bus cleaning and pre-trip inspections. When dicebiethe administration, drivers will receive
one (1) hour’s pay for the washing of their bus.

Fueling time shall be paid on an hourly basis atiogrto a schedule, as determined by the ad-
ministration.

All bid runs (i.e., Four Star, CASMAN, voc ed, solt®of choice, service learning) will be filled
by a substitute driver, only when a union membancafill the position.

Any bus driver working with students as an aideafineducational setting) may not take special
bus runs during their normal work hours as it pestéo Article IX, Section 1, Paragraph 2. For
all other special runs (i.e., field trips, athletieents, etc.) the bus driver seniority list wil bsed
when these runs are posted.



In order to clarify various issues concerning ratiegay for “regular runs,” “special runs,” “shut-
tle runs,” etc., the following will apply:

1.

Regular A.M. Run - picks students up in the nragrand delivers them to school.
There is a 2¥%-hour guarantee for each such run.

Regular (1) P.M. Run - picks students up from eletaxgy schools, continuing on
to the secondary school, and then delivery oftatlents to their homes. There is
a 2%-hour guarantee for each such run.

Regular (2) P.M. Run - picks students up from eitireelementary or the secon-
dary school and immediately begins delivery of etid to their homes. There is
a 2%-hour guarantee for each such run.

CASMAN Run - takes students to CASMAN Alternativeh8ol in Manistee. If
run in conjunction with the connecting regular Avhr there is a 3¥-hour guaran-
tee for each such run.

Voc Ed Run - These runs take students to Manistevocational classes. These
runs are paid by the hour (actual time). ACTUAL HN& the amount of time re-
ported for pre-tripping, driving the route, andur@iing the bus to the garage.

Special Run - Any run for which a bus drivecadled in to make or for which
he/she is assigned, as posted, independent ofeanmatih These runs have a 1%2-
hour guarantee.

The normal work year faEOOKS andHEAD COOK shall be the number of school days per
year, as scheduled by the Board of Education.

The normal work year fadEUSTODIAL andCUSTODIAL/MAINTENANCE _ personnel shall
be of fifty-two (52) weeks duration each year. Tégular workweek should be forty (40) hours.

An afternoon/night-shift premium will be paid equal5% of the hourly rate.

Time and one-half will be paid for approved work®aturdays, Sundays, and holidays. Such
would-be positions must be filled, based upon #reaity call list.

The normal work year fdBECRETARIES shall be 10 months (210 days) per year, as estab-
lished by the Board of Education. TERENTRAL OFFICE SECRETARY_will be expected to
work, as needed, for summer payroll and other duéis required.

Schedule A wages shall be effective as of July0Dp2
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NONDISCRIMINATION POLICY
AND

GRIEVANCE PROCEDURES
FOR

TITLE VI OF THE CIVIL RIGHTS ACT OF 1964
TITLE IX OF THE EDUCATION AMENDMENT ACT OF 1972
TITLE Il OF THE AMERICANS WITH DISABILITY ACT OF1 990
SECTION 504 OF THE REHABILITATION ACT OF 1973
THE AGE DISCRIMINATION ACT OF 1975

NONDISCRIMINATION POLICY

In compliance with Title VI of the Civil Rights Aaif 1964, Title IX of the Education Amend-
ments of 1972, Section 504 of the Rehabilitatioh &c1973, the Age Discrimination Act of
1975, and the Americans with Disability Act of 19@ds the policy of the Kaleva Norman
Dickson School District that no person shall, om basis of race, color, national origin, gender,
age, or disability, be excluded from participationbe denied the benefits of, or be subjected to
discrimination during any program or activity oramployment.

GRIEVANCE PROCEDURES

Section 1

Any person believing that the Kaleva Norman DickSahool District or any part of the school
organization has inadequately applied the prinsipled/or regulations of 1.) Title VI of the Civil
Rights Act of 1964, 2.) Title IX of the Educatiom®&ndment Act of 1972, 3.) Section 504 of the
Rehabilitation Act of 1973, 4.) Title Il of the Ameans with Disability Act of 1990, or 5.) The
Age Discrimination act of 1975, may bring forwardamplaint, which shall be referred to as “a
grievance,” to the District’s Civil Rights Coordioa at the following addresdaureen E. Phil-
lips, at Kaleva Elementary School, P.O. Box 25, Kala, Ml 49645-0025.

Section 1l
The person who believes a valid basis for grievaxigts shall discuss the grievance informally
and on a verbal basis with the District Civil Rigl@oordinator, who shall in turn investigate the

complaint and reply with an answer to the complaiirnethin five (5) business days. The com-
plainant may initiate formal procedures accordmghe following steps:

Step 1

A written statement of the grievance signed bydbmplainant shall be submitted to the
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District Civil Rights Coordinate within five (5) lsiness days of receipt of answers to the
informal complaint. The coordinator shall furthevestigate the matters of grievance and
reply in writing to the complainant within five (Says.

Step 2

A complainant wishing to appeal the decision of@hstrict Civil Rights Coordinator
may submit a signed statement of appeal to therBugedent of Schools within five (5)
business days after receipt o the Coordinatorjsamse. The Superintendent shall meet
with all parties involved, formulate a conclusiamd respond in writing to the complain-
ant within ten (10) business days.

Step 3

If unsatisfied, the complainant may appeal throagigned, written statement to the
Board of Education within five (5) business daysemfeiving the Superintendent’s re-
sponse in Step 2. In an attempt to resolve theaniee, the Board of Education shall
meet with the concerned parties and their repraseatwithin forty (40) days of the re-
ceipt of such an appeal. A copy of the Board’s alsgjion of the appeal shall be sent to
each concerned party within ten (10) days of thegtimg.

Step 4

If at this point the grievance has not been satisfdy settled, further appeal may be
made to the Office for Civil Rights, Departmentfucation, Washington DC 20202.

Inquires concerning the nondiscriminatory policyyba directed to Director, Office of
Civil Rights, Department of Education, Washingto@ R0202.

The District Coordinator, on request, will provideopy of the district’s grievance pro-
cedure and investigate all complaints in accordavittethis procedure.

A copy of each of the Acts and the regulations dirctvthis notice is based may be found
in the District Civil Rights Coordinator’s Office.

_34_



