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AGREEMENT

THIS AGREEMENT made as of the date hereinaftefaéh by and between PARCHMENT
SCHOOL DISTRICT, County of Kalamazoo, Michigan,iagtby and through its Board of
Education (hereinafter called the "Employer") ainel PARCHMENT EDUCATIONAL
ASSOCIATES ORGANIZATION/MICHIGAN EDUCATIONAL SUPPOR PERSONNEL
ASSOCIATION (hereinafter called the "Association");

WITNESSETH:

ARTICLE | - PURPOSE AND RECOGNITION

1.1 Purpose The general purpose of this Agreement is to pterorderly and peaceful relations
between the Employer and the Employees for the ahbenefit of the public, the Employer, the
Association, and the Employees.

1.2 Recognition The Employer recognizes the Association as ¢dheand exclusive collective
bargaining representative of the Employees (asredter defined) in regard to wages, hours,
and other conditions of employment.

1.3 Employee DefinedThe word "Employee" as herein used shall melful&time and regular
part-time secretaries who have completed theirairobary period, but shall exclude the
respective secretaries to the Superintendent asigtAat Superintendent, and all other
Employees.

ARTICLE Il - DUTIES AND WORK PROCEDURES

2.1 Employment Schedule

2.11 Work Week The regularly scheduled work week for full-tilamployees shall
consist of forty (40) hours.

2.12 Work Day The normal work day for full-time Employees sltainsist of eight (8)
hours plus not less than a thirty (30) minute wmnipted duty-free lunch period. An
Employee shall be entitled to a fifteen (15) minugst period in the morning and one in
the afternoon, provided that if an Employee is dathed to work overtime for three (3) or
more hours, such Employee shall be entitled todalitianal fifteen (15) minute rest
period after two (2) hours of overtime work andpded further that rest periods shall
not interfere with the normal operations of the Eogpr.

2.2 Transfers and Promotions

Notice of a vacancy or newly created position witthie bargaining unit shall be posted
for five (5) days from the date of the Employeesidion to fill the position.

2.21 Notice Notice of all vacancies and newly created pasgiwithin the bargaining
unit shall be provided in the following manner:
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2.211 School YearWhenever a vacancy occurs, notice of such vacsimall be
sent to each building and the PEAO President. -b#fithargaining unit members
subject to recall shall also be notified.

2.212 Summer Schedul& notice shall be sent to all bargaining unithmbers.
An Employee shall have eight (8) days from the mgibf notice in which to
make application.

2.22 Selection Within ten (10) workdays after the expirationtioé posting period, the
Employer shall make known its decision as to whitarnal applicant, if any, has been
selected to fill a posted position. Each inteaggblicant shall be so notified in writing
with a copy provided to the Union.

2.23 Quialifications The Employer declares its support of a policfilbhg vacancies

with the most qualified person to perform the jatherefore, vacancies shall be filled on
the basis of qualifications, experience, competeany seniority. All applicants deemed
qualified by the Employer shall be interviewed. eTgosition shall be awarded to the
most qualified Employee. If two or more Employees deemed equally qualified, the
position shall be awarded to the most senior Engdoyho has the qualifications,
competency and experience necessary to perforuhutiies of the vacant position. To be
eligible to fill a vacancy, an Employee must haeef@rmed satisfactorily in her present
position. If the vacancy is not filled by biddirnthe Employer shall have the right to
employ a new hire. The Employer declares its stpgfa policy of filling vacancies
from within the bargaining unit.

2.24 Trial Period Each transferred or promoted Employee shallldeepl in a trial

period status: The trial period shall expire & ¢md of thirty (30) work days. For
purposes of this Article only, work days shall lefided as days in which the transferred
or promoted Employee fulfills the duties of the ngesition. The Employer may at any
time during the trial period, based upon an inapth satisfactorily perform the
requirements of such new classification or posjtreassign said Employee to her former
classification or position.

2.25 CompensationThe Employee shall be entitled to receive dutiregtrial period the
rate of pay designated for the new position.

2.26 Other Transfers or Promotiondothing herein shall limit the right of the Erogér

to temporarily transfer or promote an Employeedgqeriod not to exceed thirty (30)
work days or to transfer an Employee working I&éssta full work day to a temporary
position requiring a longer work day, if the Empdoygletermines that the temporary
position is likely to extend for more than thirB0) but less than one hundred twenty
(120) work days by reason of the extended abseineesgular employee. An Employee
shall not suffer a loss of pay as a result of duahsfers or promotions. Transferred
employees will receive the higher rate of pay tilies to the new position upon notice
of transfer and commencement of new duties. Thigegaagree that involuntary transfers
of Employees are to be avoided whenever possible.
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2.27 Additional Work When additional bargaining unit work is availlduch work
will first be offered to unit members who work lgksin forty (40) hours per week based
on qualifications, availability and seniority.

2.3 Emergency Dismissalf school is closed by reason of bad weathetlber emergency such
that the day cannot be counted for purposes oé 3tiat, Employees are to report or remain on
duty for the first two such days at the directidrih@ir supervisor. For the third and subsequent
such days, Employees shall report at the discretidhe supervisor. However, if required to
report and work a full day on a day which cannotbented for purposes of State Aid, the
Employee shall not report on the subsequent restbeday(s). Should the Employee not be
required to work on a day that cannot be countegdoposes of State Aid, she/he shall report on
the subsequent rescheduled day(s).

The above notwithstanding, should one or more ingklibe closed due to a power outage, loss
of water, etc., but classes are held in the ret@District such that the day in question is
counted as an instructional day for State Aid psgso Employees assigned to said building(s)
are to report to a designated building or be rel@agithout loss of pay.

2.4 Support Serviceslin addition to the rights of the Employer satlian other provisions of

this Agreement, the Employer may use persons nared by this Agreement for the
emergencies, and/or supportive services that badimited to incidental and ancillary activities
and shall not cause the displacement of or thectemtuin hours of any bargaining unit positions.

ARTICLE IIl - COMPENSATION AND BENEFITS

3.1 Basic CompensatiorThe basic compensation of each Employee shalklset forth on
Schedule "A". Advancement on the salary schechad be as follows:

1200 or more hours worked - one year
400-1199 hours worked - one half year

3.2 Overtime CompensatiorAn Employee shall be entitled to receive oveetimmpensation at
the rate of one and one-half (1 ¥2) times her regake of pay for hours worked in excess of
forty (40) hours during a work week.

All paid time will be considered as hours workeadcamputing overtime, except the hours paid
for vacations and personal business days. Oveitionk shall be as scheduled by the Employer
and, except in the case of an emergency, musttheraed by the Employer in advance. All
work performed on a holiday shall be paid at the od time and one-half. This is an addition to
the regular holiday pay.

3.3 Fringe Benefits The Employer shall provide fringe benefits asfegh on Schedule "B".

3.4 Deductions The Employer shall have the right to deduct ftbepay of each Employee
such amounts as may be required by law togethérsumith additional sums as may be mutually
agreed upon by the Employer and Employee.



3.5 Tuition ReimbursementEach bargaining unit member shall be reimbufsetlition up to
$55.00 per semester credit hour or the entiretuitiost of an enrichment course for continuing
education which is related to the Employee's pmsiprovided that prior administrative approval
is obtained and the course work is beyond a higbaladegree. To be eligible for such
reimbursement the Employee must show proof of |ssfaecompletion of the course which
shall require a B- or its equivalent or a 'pasatigrfor a class graded on a pass/failure basis.
Payment shall be made in a check to the Employthaer than the Employee's normal paycheck,
within thirty (30) days after proof of class contje is submitted.

ARTICLE IV - LEAVES

4.1 Sick LeaveUpon the completion of the initial probationasriod, each full-time Employee
shall be credited with twelve (12) days sick leavadvance of each twelve (12) months of
employment. The sick leave allowance of part-tiEneployees and of those Employees working
less than twelve (12) months shall be reduced ptopately. Sick leave shall be administered
in accordance with the following guidelines, namely

A. Sick leave may be used for:

1. Any physical or mental condition which disablestamployee from performing her assigned
duties, excluding any condition compensable by WakCompensation or for a disability
resulting from maternity to the extent expresshyuieed by law.

2. Any communicable disease which would be hazasdo the health of students or
other employees.

3. Physical examinations, medical, dental or otfeaith treatments which cannot
reasonably be deferred and which cannot be schetdulside of the regular
work day.

4. Funeral leaves, to the extent hereinafter plexyi

5. The critical or emergency illness of the spoasdd or parent of the Employee,
or of a permanent resident of the Employee's haldelSuch leave shall be
limited to the use of twenty (20) days per year sinall be taken only to the
extent that the presence of the Employee is reéa$pnequired, except that
for good cause shown the Employee shall have tfint to use up to five (5)
additional days upon prior notification of the Stp&ndent or his designate
by the Employee. Any leave days taken pursuatitisoprovision in excess
of the unused portion of the Employee's annual Igiake allowance shall be
deducted from sick leave accumulated from a preary

B. Sick leave shall accumulate without limit. ef@mount of unused leave for
each Employee shall be certified by the Employédeadt each twelve (12)
months. No payment for unused sick leave shathbde except as hereinafter
provided in Schedule "B". If an Employee shall ooinplete the contract period,
the Employer shall be reimbursed for any daysramtions of days, used in
excess of the proportionate leave days earnedtag ¢¢rmination date.
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C. The Employer may require verification by a cetgmt medical authority.

D. Except as the Employer shall otherwise agese;ds shall be allocated in one (l)
day increments, shall be charged against duty dalys and shall cease to
accumulate during such period as the Employee &sleave of absence, laid off,
receiving Workers' Compensation or disability irswae benefits, or otherwise
not regularly providing services to the Employer.

4.2 Funeral Leave

4.21 Immediate Familyincludes step-member relationships). If a spofaker, mother,
or child shall die and the employee shall attemdftimeral of such person, she shall be
entitled to five (5) days leave with pay, if reaably required, which days shall not be
charged against sick leave. If a father-in-lawtheo-in-law, grandparent, grandparent-
in-law, brother, sister, sister-in-law, brotherkaw, son-in-law, daughter-in-law, or
grandchild of the Employee, including also anyorwwwermanently resides with the
Employee, shall die and the Employee shall attbeduneral of such person, she shall
be entitled to three (3) days leave with pay, &s@nably required, which days shall not
be charged against sick leave. Up to two (2) anldti days, deducted from sick leave,
shall be allowed for out-of-state travel.

4.22 Others Up to one (I) day funeral leave may be allowedtiie purpose of attending
the funeral of a friend or a relative outside timenediate family. Such leave shall be
deducted from sick leave.

4.3 Personal Business Leavall Employees covered by this Agreement shalabewed up to

two (2) personal business leave days per year,paiyh not deducted from sick leave. Two (2)
days of unused personal business leave may bedawver to the next year to make a total of

four (4) days personal business available for nsme year. Personal business absences shall be
governed by the following:

A. A written request shall be made to the Emptageadvance of the anticipated
absence, and it may approve or disapprove the seduecase of emergency,
verbal request shall be considered but must becestiio writing at a later date
agreed upon between the parties.

B. Personal business leave shall be used foiregie business or family obligations
which cannot reasonably be scheduled outside thdarework day or on a non-
work day. A written request for personal businesse shall constitute a
certification by the Employee that the leave wal ised for the purposes herein
set forth.

4.4 Court Leave An Employee who is required to appear for juggvgce or is subpoenaed as a
witness in proceedings which arose out of andéncthurse of her employment with the
Employer and in which the personal interests ofEhgloyee are not involved shall be entitled
to receive her regular compensation less any fakes provided, however, that an Employee
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who is subpoenaed as a witness in other proceediraikbe entitled to receive her regular
compensation less any fees paid for a period nt#ezking twelve (12) work hours. The
Employee shall return to her duties whenever itendance in Court is not actually required.

4.5 Special LeavesThe Employer at its own discretion may requirgi@ant a leave of absence
based on but not limited to the following criteria:

A. The past performance of the Employee;

B. The staffing needs of the Employer;

C. The length of service of the Employee and tlodability that the Employee will
return to the service of the Employer; and

D. The purpose or purposes of the leave.

4.6 Service LeaveElected or appointed officers of MESPA shallpnpequest, be granted a
professional service leave of absence, without fmayg period of up to one (l) year.

4.7 Association LeaveThe Association shall be allowed four (4) dags year for an officer to
use for Association business. These days shabb@charged to the individual.

4.8 Disability Leaves An Employee who is or will be physically or maity disabled for more

than ten (10) work days shall be granted a leaabsénce in accordance with the following
guidelines:

4.81 Foreseeable Disabilityif the Employee knows, or reasonably should knib.at the

Employee has a physical or mental condition whidhresult in disability, the Employee
shall:

A. Notify the Employer as to the nature and ektd the expected disability in
accordance with Section 4.91.

B. Furnish the Employer a statement from the ditepphysician specifying in the
physician's opinion

1. Any limitations on the performance of duties;

2. The probable date when the Employee will baiantly impaired in the
performance of the Employee's duties; and

3. The probable length of time, if any, during efhthe Employee will be disabled
from performing the Employee's work assignments.

C. Furnish the Employer such other informationhe@sEmployer shall determine
necessary to assure the safety and welfare ofrtigdyee, students, other
Employees and the public.



4.82 Unforeseeable Disabilityif an Employee is disabled by unforeseen cirdantes,
and the Employee desires to be granted a disalabiye, the Employee shall, as soon as
practicable, furnish the Employer the informati@réin required for a foreseeable
disability.

4.83 Duration of Leave An Employee shall be granted a leave of abstardbe period
of disability except that:

A. The Employer shall not be required to grargavk for more than one (l) year
unless the law requires a longer period.

B. An Employee who has materially failed to compiyh the disability leave
provisions may be denied a leave but shall be gaxdnio terminate the
Employee's employment relationship at such timign@a€mployee would
otherwise have been eligible for the commencemkatdisability leave.

4.84 Compensation Benefit\n Employee who has completed the probationanod
and has been granted a disability leave shallvecei

A. Payment from accumulated sick leave benefithéoextent eligible, and

B. The continuation of the payment of any insueapeemiums normally paid by the
Employer through the end of the third calendar mamtwhich any accumulated
sick leave has been depleted, the employmentagkdtip is terminated, or the
Employer's obligation to pay such benefits endsckdver shall first occur.

4.9 Leave Administration

4.91 Notice An Employee shall give the Employer notice af heed to be granted a
leave so that the Employer shall have the maximoma to provide for the Employee's
absence. A leave for elective health care, petdnrsaness leave, court leave, a
foreseeable disability, a special leave, a sefeiaee or an Association leave shall be
requested at least seven (7) work days prior toeidnee date, except that a shorter notice
may be permitted because of unforeseeable circoceta

4.92 Leave AgreementA leave for elective health care, a foreseeablenforeseeable
disability, a special or a service leave, or arheosuch leave for more than ten (10)
work days shall be agreed to in writing by the Eoypl and the Employee, or the
Employee's personal representative in the caseenfahincapacity or physical inability
or absence. Each leave agreement shall incluoguareenent that the Employee notify
the Employer in writing prior to a specific timeatithe Employee intends to return,
which notification date shall not be unreasonalbiden the circumstances provided,
however, that prior to such date the Employer giig# notice to the Employee of her
obligations pursuant to this provision. If the Hoyee fails to give such notice within
ten (10) work days from the date of such mailinghef Employer notice, the Employee
shall be considered a voluntary quit.




4.93 Verification The Employee shall have the responsibility offyeng her eligibility
for leave and any benefits due. If the Employeedsines that an Employee knowingly
withheld or misrepresented material informationa@ning the purpose of the
Employee's eligibility for leave or for any leavertefits, the Employee may be
disciplined, in addition to any other discipling, the loss of all or any portion of the
Employee's leave benefits due or to be due undeAdreement.

4.94 Reinstatement Right©n the termination of a leave, the Employeeldieateturned
to the job which she held prior to such leavefahe job has been eliminated, to a
similar job, provided that she is still qualifiexiybject to the rights of other Employees
pursuant to this Agreement.

ARTICLE V - ASSOCIATION RIGHTS AND RESPONSIBILITIES

5.1 Association Rightdn order to facilitate the administration of tiligreement, the
Association shall have, in addition to other righkpressly set forth herein or provided by
statute, the following rights:

5.11 School FacilitiesThe Association may have the use of school mgkiat
reasonable hours for meetings related to negatisitiorovided that such use shall be
without cost to the Employer and shall not intezfesth the primary educational use of
the facilities.

5.12 Association Representation

5.121 Association Membershigeach Employee covered by this Agreement
shall, as a condition of employment, on or befbrgy (30) days from the date of
commencement of duties or the date of this Agre¢mdrichever is later, join

the Association or pay a service fee to the Assiociaquivalent to the amount of
dues uniformly required of members of the Assoorgtincluding local, state, and
national dues, less any amounts not permittedy [Bhe Employee may
authorize deduction for such fee.

5.122 ArrearagesAn Employee who shall tender or authorize thdud&on of
membership dues (or the service fee) shall be de¢eonmeet the conditions of
this Article so long as such Employee is not irears of payments of such dues
or fees. The Association shall notify the Emploged Employer of the current
amount of delinquency and warn the Employee thatssociation shall request
her termination, unless the delinquent service &egaid or a properly executed
deduction form is tendered within fourteen (14)slain the event of compliance
at any time prior to discharge, charges shall hbdwawn.

5.123 Certification of DuesThe Association shall certify, at least annuédiyhe
Employer, fifteen (15) days prior to the date af fhist payroll deduction for
Association dues or service fees, the amount dffeais. The Employer shall
deduct a prorated amount from each Employee'srptgni(10) monthly
installments from the payroll in each month of siskool year and transmit within
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twenty (20) days thereafter together with a listmiggach Employee for whom
deductions were made.

5.124 Objections Employees paying the service fee provided foeinemay
object to the use of the service fee for mattetpeanmitted by law.

5.125 Application and IndemnificationThe Employer shall not be required to
discharge any Employee under the provisions hatehg such time as litigation
is pending concerning personal discharge of suchl&mee. The Association
assumes full responsibility for the validity andadity of the provisions herein set
forth. The Association by the execution of this é&gment expressly agrees to
indemnify and save the Employer harmless from anayal claims, demands,
suits or other forms of liability that may ariset @fi or by reason of the provisions
herein set forth or by reason of claims or demandde by the Association that
an Employee be discharged because of the provibienesn set forth.

5.2 Association Responsibilities’he Association shall have, in addition to thieeo
responsibilities expressly set forth herein or neggiby law the following responsibilities:

5.21 Authorized Representative§he Association shall promptly notify the Emptoyn
writing of the names of those persons who haveeatiyr been authorized to act on its
behalf and the authority of each such person, whattte shall remain in effect until
superseded by a new written notice.

5.22 Association CooperatiormThe Association agrees that it will in good liatboperate
with the Employer in attempting to assure thatoeable work standards, schedules and
the rules and regulations of the Employer are cadplith.

ARTICLE VI - EMPLOYER RIGHTS AND RESPONSIBILITIES

6.1 Management RightsThe Employer hereby retains and reserves usetf,itwithout

limitation, all powers, rights, authority, dutiesdaresponsibilities conferred upon it or vested in
it by the laws and Constitution of the State of Mgan, or of the United States, and all rights
and power to manage and conduct the activitiee@Employer and to utilize and direct its
Employees, except as otherwise expressly providdis Agreement.

6.2 Employer CooperationThe Employer agrees to cooperate with the Assioti in the
application of this Agreement.

6.3 Nondiscrimination.The Employer agrees that it will not discriminagainst or between
employees on the basis of race, nationality, r@iggender, age, handicap, height, weight,
family status, any other protected group as deflmethe Elliot Larson Civil Rights Act, or by
reason of membership in the association.

ARTICLE VII - EMPLOYEE RIGHTS AND RESPONSIBILITIES

7.1 Employee Conduct and Responsibilities




7.11 Although the parties acknowledge the diffigulft completely and precisely
defining the responsibilities of each Employeés tecognized that the responsibilities
include the following:

7.111 The performance of all duties with reasondbigence and in a
professional manner.

7.112 The prompt notification to the Employer oy gysical or mental
condition of the Employee which may temporarilypermanently impair the
ability of the Employee to discharge her respofitigs.

7.113 The prompt notification to the Employer oy aefective condition in the
physical facilities of the District which may causgury or damage in order that
the Employer may provide proper maintenance.

7.114 Compliance with all applicable laws, reguas, policies and directives
which are not contrary to law or to this Agreement.

7.115 The avoidance of tardiness or absence ang&lsenable anticipation of
any event which will necessarily result in tardmes absence and the prompt
reporting of any such tardiness or absence to thel@yer.

7.2 Personnel FileAn Employee shall be given prompt written notaéehe intention to insert
any materials in her personnel file which adversefiect on the character of the performance of
her duties. If the Employee believes that the nmeltes inaccurate she may within ten (10) days
following notification of the Employer's intentida insert such material in her personnel file,
submit a written statement concerning such matesiaiich statement will be attached to such
adverse material and placed in her personnel file.

7.3 Seniority Seniority shall be defined as the length of merwithin the bargaining unit.
Accumulation of seniority shall begin on the emg@e\s first working day.

7.31 Effective 7/1/96, a unit member will gainudl ffear's seniority for a contract year
totaling 1600 hours of work. Part-time memberd halve a seniority year prorated
based upon the 1600 hour base. Seniority willdierchined by the most recent date of
hire.

7.32 An employee shall be in a probationary statig she shall have satisfactorily
completed sixty (60) work days of employment atehihtime her seniority shall revert to
the first day of work. During such probationaryipd, the Employee shall not be
eligible for paid sick leave, vacation time or paral business leave.

7.33 Laid-off or discharged probationary employslesll have no recourse to the terms
of this Agreement.

7.34 The seniority list shall be adjusted annuaifiyg distributed to members of the
bargaining unit by the 2nd Friday of October.
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7.35_Loss of Seniority Seniority shall be lost on the termination & #gmployment
relationship. The employment relationship shalieate if an employee:

A. Voluntarily quits
Retires
Is totally and permanently disabled (as deteeshiny an outside medical expert.)

Is discharged and not reinstated

m O O

Is laid off and not recalled pursuant to Asi@l.4, or

F. When an employee transfers to a non-unit positiithin the School District, her
seniority shall be frozen and cease to accumul@teeh employee may return
to a bargaining unit position provided there ifieita newly created position
or an existing vacant position; and further prodideat such move does not
result in the loss of a bargaining unit position.

7.4 Layoff and Recall If the number of Employees shall be in exceghefcurrent
requirements of the Employer, the Employer shatehte right to reduce the number of
Employees. The Employee shall be given fifteer) (Eys written notification of such
reduction.

7.41 Procedure The Employee with the least seniority shalldod bff first. In the event
of a reduction in excess of two (2) work hoursgamployee may claim seniority for the
purpose of maintaining full-time status, providad senior employee is qualified to
perform the duties of the position to be staffed.

7.42 Recall ProcedureThe Employer shall re-hire Employees in the rseeorder in
which they were laid off provided the senior Em@eys qualified to perform the duties
of the position to be staffed.

7.43 Notice of Recall The Employer shall give written notice of redall sending a
certified letter to the Employee at the last adslfasnished to the Employer in writing.
If the Employee fails to report to work within sev&) days of the mailing of the notice
of recall, unless an extension is granted by thelbyer, the Employee shall be
considered as a voluntary quit and shall therebyiteate her employment relationship
with the Employer. The obligation of the Employerehire an Employee shall
terminate eighteen (18) months following such l&ayof

7.5 Discipline No Employee shall be discharged or disciplinetheuit just cause.
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ARTICLE VIII - GRIEVANCE PROCEDURE

It is the objective of the parties to resolve digsuat the earliest possible time through normal
administrative procedures. Accordingly, an Emptgeevance shall not be deemed to exist
until such Employee has discussed the subject n@dttbe possible grievance with the
supervisor designated by the Employer. Such dssoasnust take place either no later than ten
(10) days after the event which the employee aliegave rise to the possible grievance or no
later than ten (10) days after the Employee hahould reasonably have had knowledge of the
event. The Employee shall inform the supervisat the discussion relates to an alleged
contract violation and that the potential for asedpent grievance exists. The immediate
supervisor shall be afforded up to five (5) daysrathe discussion to resolve the Employee’s
complaint.

Step |
If the complaint is unresolved by the dispositidrine supervisor, the Employee must,
within ten (10) days of the response of the immtedsaipervisor, but no later than twenty
(20) days following the event , file a written@rance with the supervisor on the form
appended to this Agreement. At a minimum, thevgmce must contain the section(s)
of the contract allegedly violated, the remedy $wugnd the signature of the grievant.
The supervisor shall respond in writing within fi(e® days and return the form to the
grievant.

Step lI
If the grievance is unresolved by the dispositioBtap |, the grievant must, within five
(5) days of the response in Step I, advance tle@nice to the Superintendent or his
designee. At the request of the Employee, the i$upadent or his designee will
schedule a formal conference with the grievant@naiiion representatives in an attempt
to resolve the dispute. Within five (5) days faliag such conference, or within five (5)
days following receipt of the grievance, if no cer@nce is requested, the Superintendent
or his designee shall respond in writing and retbhenform to the grievant.

Step Il
If the grievance is unresolved by the depositioStap I, the grievant must, within five
(5) days from the response at Step I, advanceribgance to Step Il by filing the
grievance form with the office of the Superintendeft the time of such filing the
grievant shall elect to process the grievance bgmaef either A or B below.

1. Within ten (10) days following such filing, the guance committee of the Board
of Education shall meet with the grievant and,iatdn her discretion union
representatives, in an attempt to resolve the thspWithin five (5) days
following such conference, the Board shall respongriting and return the form
to the grievant.

2. The grievance shall be submitted to a mediator iapgd by the state mediation
service. If the Employer and the grievant are im&breach an amicable
settlement within five (5) days of a mediation hegyunless extended by mutual
agreement, proceedings pursuant to Step Il skeai&bninated.
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Step IV
If the grievance is unresolved by the dispositibBtep Ill, the grievant may, within
fifteen (15) days from the response at Step llbAwithin twenty (20) days following the
mediation hearing at Step Ill B, advance the gmeeao arbitration by filing the
grievance form with the office of the Superintenidenhe following protocol shall apply:

1.

An arbitrator may, within fifteen (15) days of fily be appointed by mutual
agreement of the parties.

In the event the parties do not agree to an atbitrthe grievance shall be
submitted to the American Arbitration Association.

The decision of the Arbitrator shall be final andding, provided that, within ten
(10) days following receipt of the award, neithartyg applies to a court of
competent jurisdiction for determination of theegrancede novo.

Fees charged by the Arbitrator and/or the Arbit’atorganization (if applicable)
shall be shared equally by the parties unless thérator for cause shall
determine otherwise. Each party shall be respnfb its own costs.

Power of the Arbitrator

1.

The Arbitrator shall have no power to vary from taems of this Agreement or to
determine that any provision is contrary to anystibation, statute or regulation,
it being expressly understood that such deternanathall be made by the
appropriate court of law. The Arbitrator’'s decisimust be drawn from the
essence of the Agreement rather than on his godreonal idea of equity.

No evidence shall be introduced during the ArhibraHearing which has not
been disclosed to the other party at least fiveléys prior to the hearing.

The Arbitrator shall have no power to rule on digsypending before any
administrative tribunal, agency, or court of law.

Miscellaneous Provisions

A.

The parties agree that time lines are of the essema they therefore shall be strictly
followed unless mutually extended by the parties.

Any grievance or request for advancement to the stey which is not made within the

prescribed time shall be considered withdrawn amdfarther proceedings shall
automatically terminate. Failure by the administrato respond at any step within the

timeline shall be deemed a denial of the grievance

The parties may agree to waive certain steps oftieeance procedure.
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ARTICLE IX - DEFINITIONS

9.1 Interpretation Whenever possible each provision shall be img¢eol in such manner as to
be effective and valid under applicable State afefal law, but if any provision shall be
prohibited or be deemed invalid, such provisionldiaineffective to the extent of such
prohibition or invalidity, without invalidating theemainder of such provision or the remaining
provisions of this Agreement.

9.2 Captions Captions are included only for convenience @rence and shall not modify in
any way the language of any Article, Section, m&ion contained in this Agreement to which
such captions may refer.

9.3 _Gender Whenever in this Agreement the feminine gengleisied, it shall be deemed to
include the masculine gender and vice versa.

9.4 Definition For all purposes of this agreement (except Brtc24), "days" shall mean
"work days." Work days shall be defined as dags the Administrative Offices are open for
business.

ARTICLE X - CONTRACT ADMINISTRATION

10.1 Notices Any written notice given pursuant to this Agreant, unless personally served,
shall be deemed to have been received, three Y8)fddowing its deposit in the United States
Mail, postage prepaid, when addressed as follows:

A. Employer: Office of the Superintendent
Parchment School District
520 North Orient
Parchment, Ml 49004

B. Association: MESPA
5600 Portage
Kalamazoo, Ml 49002

C. Employee: As set forth in the records of theptoyer

10.2_Scope, Waiver and AlteratioThis Agreement is intended to set forth therenti
understanding between the parties and each pargsvthe right to enter into negotiations on
any subject during the term of this Agreement, ssihie Agreement makes express provision
therefore. No alteration or modification of thigiement shall be effective unless executed in
writing by the parties. The waiver of any breacltandition of this Agreement by either party
shall not constitute a precedent in the future mament of the terms of the Agreement.

10.3_Reclassificatianin the event the duties of a job change sigaifity, such that the
possibility of reclassification exists, as definedhe Classification Study of Secretarial

14



Positions Final Report, June, 1986, the partiesiallytagree to negotiate such reclassification
based on said Final Report.

10.4 Prohibited Activity The Association agrees that it will not direatlyindirectly engage or
assist in any strike as defined by Section oné®fublic Employment Relations Act.

10.5 Effective Date and Terminatioif his Agreement shall commence asuaiy 1, 2008 and
shall continue in full force and effect until midhit, June 30, 2010.

IN WITNESS WHEREOF, the parties have causedAlgreement to be executed as of
December , 2008.

PARCHMENT SCHOOL DISTRICT, PARCHMENT EDUCATIONAASSOC.
COUNTY OF KALAMAZOO, MICHIGAN  ORGANIZATION/MICHIGAN EDUCA-
TIONAL SUPPORT PERSONNEL ASSOC.

By: By:
Matthew J. Miller Margaieals
Superintendent President
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SCHEDULE "A"

BASIC COMPENSATION

Section 1:; Classifications
l. Media Secretary

[I.  Program Secretary
Accounting Assistant
General Secretary - High School
Student Records Secretary
Summer School Secretary

lll. Secretary to the Principal - Elementary Sdsoo
Secretary to the Principal - Middle School
Secretary to the Principal - High School
Curriculum Secretary

IV.  Accounting Section Leader
Payroll Section Leader

Rates of Pay

2008-2009
1st Year 2nd-5th Years 6th-9th Years
Index Rate Index Rate Index Rate
. 1.000 $12.13 1.027 $12.46 1.0%42.79
[I. 1.090 13.22 1.117 13.55 411413.88
. 1.170 14.19 1.197 14.52 1.224 14.85
IV. 1.250 15.16 1.277 15.49 1.3045.82
2009-2010
1st Year 2nd-5th Years 6th-9th Years
Index Rate Index Rate Index Rate
. 1.000 $12.37 1.027 $12.71 1.0$43.05
[I. 1.090 13.48 1.117 13.82 11414.16
M. 1.170 14.47 1.197 14.81 1.224 15.15
IV. 1.250 15.46 1.277 15.80 1.3046.14
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10th + Years
Index Rate

1.081 $13.11

1.171 14.20
1.251 15.17

1.331 16.15

10th + Years
Index Rate

1.081 $13.37

1.171 14.48
1.251 15.47

1.331 16.47



Section 2: _Longevity Pay Beginning with the tenth ( 10th ) year of seevin the Bargaining
Unit, an employee shall be entitled to receive &uity pay. Longevity shall be increased at the
beginning of each subsequent year of service t&tmeol District according to the following
schedule. Longevity payments for employees workasg than 1600 hours shall be prorated
based upon regularly scheduled hours per year wWakthe time of eligibility. One-half ( 1/2)

of the applicable amount shall be paid on the piest date in November. The remainder shall be
paid on the last pay date in June.

For 52 Weeks Employees Only:

Year 2008-2009  2009-2010 Years 2008-2009 2009-2010
10 790 806

11 912 930

12 1,033 1,054 15 $1,313 $1,339
13 1,157 1,180 16 1,436 464,
14 1,277 1,303 17 1,559 ,590

Section 3:_RetirementThe Employer will pay the contribution to thedligan Public School
Employees' Retirement Fund for each Employee emeployder the provisions of this
Agreement.
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SCHEDULE "B"
FRINGE BENEFITS

Section 1 Vacation
A. Twelve-Month Employeed€ach twelve-month Employee shall be entitled to
have a vacation with pay at a time mutually agreettbthe Employee and the
Employer in accordance with the following schedukemely:

Employment Period Vacation Allowance
After One (l) year of uninterrupted svc. T@0) work days
Beginning with the Seventh (7th) Fift¢@b) work days

year of uninterrupted service

Beginning with the Thirteenth (13th) TwenB0f work days
year of uninterrupted service

B. Other EmployeesEach Employee, other than a twelve-month Em@pwdio works at
least forty (40) weeks during a fiscal year shallentitled to receive a vacation bonus upon
completion of the employment period in accordanith the following schedule, namely:

Employment Period Vacation Bonus
One (l) to Five (5) years of One (l) weghay
uninterrupted service
Six (6) to Nine (9) years of One () wespay plus
uninterrupted service one (l) dpdy for each

additional full year of service
beginning with sixth year

Ten (10) or more years of Two (2) weeldg p
uninterrupted service

Section 2 Holidays The following holidays shall be observed, namely

New Year's Day Labor Day

Good Friday Thanksgiving Day
Memorial Day Friday after Thanksgy
July 4th Day before Christmas

Christmas Day

An Employee shall receive regular compensatioritferabove holidays except that if the
observed holiday falls on a day that school is dalezl the day shall not be a paid holiday.
When holidays are observed on Saturday and/or Suhdhall be observed on the previous
Friday and/or following Monday. Employees will rm¢ paid for those holidays which fall
during their unassigned time.
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To be eligible for holiday pay the Employee shalt he on unassigned time. Unassigned time
shall be defined as time during which the Emplage®ot scheduled for duty. By way of
example, 40 to 45 week employees are normally igrees during Christmas break, spring
break and summer recess. Unassigned time shatheace at the end of the regularly
scheduled shift of the Employee and conclude astue of the shift following such unassigned
time.

Section 3 Insurance

Subject to the provisions hereinafter set fortlchefall-time Employee shall have the right to
select one (l) of the following Plans, namely:

Plan A. The Employer, on behalf of each Employée has completed the initial
probationary period, agrees to contribute to MEE3Wices Il (with a 10/20 prescription drug
card) health insurance:

Employer Pays
Self $400.00
Self +1 $850.00
Full Family  $950.00

Also including: Delta Dental Insurance (70/60/60)
VSP - 2 Vision Insurance
$5,000 Negotiated Group Term Life Insurance

The stated amounts above are for employees who 2@8® hours annually. The above will be
reduced proportionately for employees who work teas 2080 hours annually. However, no
employee shall receive less than the Delta Detital)y/SP 2 Vision monthly premium and
$5,000 Negotiated Group Term Life premium.

Plan B. The Employer, on behalf of each Employbe has been employed by the
District for at least twelve (12) months agreepag the rate below fdvlESSA Choices| |
(with a 10/20 prescription drug card) health insurance without options during the canttra
period beginning July 2008 and terminating June 3R010. Should a secretary whose spouse
qualifies for insurance, or who herself qualifies insurance elsewhere, elect insurance under
this provision, the resultant net increase in t@she district will be deducted from the overall
increase in wages for the entire unit.

1. Employees working less than 2080 hours will haweEmployer rate reduced
accordingly. Members of the PEAO who were hiredpto January 1, 2007 and
maintained continuous membership by employmenthailie the 1600 hour
proration apply.

Employer Pays
2. The rate will be: Self $400.00
Self + 1 $850.00
Full Family $950.00
Also included: Delta Dental Insurance (70/60/60)

VSP - 2 Vision Insurance
$5,000 Negotiated Group Term Life Insurance
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Plan C. The Employer agrees to contribute uR&2¥0monthly as Cash-in-Lieu
through the payroll system. This amount will béueed proportionately for any employee
working less than 2080 hours annually.

Also including: Delta Dental Insurance (70/60/60)
VSP - 2 Vision Insurance
$5,000 Negotiated Group Term Life Insurance

The aforesaid insurance benefits shall be subjettte following limitations and
conditions, namely:

1. Regular Part-Time Employeéshe contribution of the Employer shall be
proportionately reduced for regular part-time Enyples. Such proportionate amount

will be calculated on the part-time employee's tady scheduled hours per year rather
than hours actually worked. No contribution sha&lmade for an Employee whose hours
of employment are less than those required byrtkigrance carrier for membership in the

group.

2. Duration of Coveragdf an Employee provides services for forty (4@eks or
more during a fiscal year, the Employer's insurazar@ribution shall extend for twelve
(12) calendar months beginning October 1 and teatimg September 30. If an
Employee provides services for less than forty (#€¢ks, the Employer's insurance
contribution shall be reduced pro rata.

Section 4: Payment for Unused Sick Leave

An Employee who has completed ten (10) or moresyegservice in the District and
who retires or is involuntarily retired by reasdrhealth, or dies while employed by the
Employer, shall receive a cash payment equivatehtty per cent (50%) of the number of
adjusted full-time days of unused accumulated kiake credited on the date of the Employee's
retirement or death. Payment shall be computeldeatate of $8.00 per day. Payment will be
based upon a contracted schedule base of an eightlay for 40 weeks per year or 1600 hours
per year with a maximum4$00.00 payment. If the Public School EmployeedirBment Act
is amended to provide a benefit to an eligible Eopeé based upon unused accumulated sick
leave, such benefit shall be deducted from any paymnade pursuant to this provision. In the
event of death, payment shall be made to a beagfidiesignated by the Employee in writing,
or in the absence thereof, to the Employee's estate

This provision shall give no vested right to amgtoyee for payment for unused sick
leave, it being expressly recognized and agreddathasuch payment may be changed or
eliminated in successor agreements and that andyegds right to such payment shall be
governed by the Payment for Unused Sick Leave piawj if any, set forth in the Collective
Bargaining Agreement in the year of retirementi@ath, as the case may be.
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Union: EXHIBIT |

GRIEVANCE REPORT FORM

Building Assigent Name of Grievant

Pre Grievance Resolution Information
(to be completed by grievant)

A conference was held on to discuss a possible infraction of the Master

Agreement. Present were

As a consequence the conference, a grievanceabyhéled for formal processing.

Date of Filing Date cause of grievanceunced Signature of grievant
STEP | - Immediate Supervisor

Statement of grievance:

Section(s) of the contract allegedly violated:

Relief sought:

Response of immediate supervisor:

Signature of immediate supervisor Date

Advance the grievance to STEP Il (check box if afecence is requested):

Signature of grievant Date

21



Union:

STEP Il - Superintendent or Designee

Response of Superintendent or Designee:

Date of Conference Date of response Signature of Superintendent or Designee
(If requested)

Advance the grievance to STEP llIA (Board of Ediaraor its Committee) :

OR

Advance the grievance to STEP IlIB (Mediation):

Signature of Grievant Date

STEP llIA - Board of Education (Committee)

Board of Education (Committee) response:

Date of Meeting Signature of Board of EducationDate
Representative

Advance the Grievance to STEP |V - Arbitration

Signature of Grievant Date
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