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ARTICLE I
PURPOSE

[t is the purpose of this Agreement to promote and ensure harmouious relations, cooperation
and undcrstanding between the Employer and the employees covered hereby, to ensure true
collective bargaining and to establish standards of wages, lours, working conditions, and other
conditions of cmployment.

Wherever reterence is made to gender in this Agreemcnt, the same shall be interpreted and
construed as including both male and female.

ARTICLE II

UNION RECOGNITION

(a) The Employer hereby recognizes the Union as the solc and exclusive collective
bargaining agent of thc employees covered by this Agreement for the purpose of collective
bargaining with respect to rates of pay, wages, hours of employment and other terms and conditions
of employment.

(b) The term "employec” as used hercin shall includce all regularly scheduled full and part-
time persons performing work in the following classifications: Lead Custodian/Maintenance,
Custodian, Bus Mechanic, Lead Cook. Cook, Aide, and Clerk; excluding however, any temporary or
substitute employecs in any of these classifications, directors or supervisory personnel.

ARTICLE [11

UNION SECURITY

(a) Union Security

All employees employed in the bargaining unit, or who become employees in the
bargaining unit, shall within ninety (90) calendar days of the eftective date ot this Agreement or
within ninety (90) calendar days of the date ot hire by the Employer, whichever is latcr, become
members of the Union; or shall, as a condition of employment, pay to the Union a monthly service
tee at the legally permuissible rate in lieu of membership.

An employee who shall tender or authorize the deduction of membership dues (or
service fees) uniformly required as a condition of acquiring or obtaining membership in the Union,
shall be deemed to meet the conditions of this Article so long as the employee is not more than sixty
(60) calendar days in arrears of payment of such dues (or fees).




Employees who fail to comply with the conditions of this Article shall be discharged
by the Employer within thirty (30) days after receipt of written notice of such detault is delivercd to
the Employer by the Union.

[f any provision of this Article is invalid under Federal or State luw, said provision
shall be modified to comply with the requirements of said Federal or State law.

The Union shall indemnify and hold the Board harnmless from any liability which
might arise becausc of the improper deduction of money from an employee's pay made in accordance
with this Article. It shall be the responsibility of the employee to obtain appropriate retund from the
Union.

The Union agrees that it will make mcmbership in the Union available to all
employees covered by this Agreement on the same terms and conditions as are geuerally applicable
to othcr members of the Union.

The Employer agrees that, upon hiring any new employees who arc covered by this
Agrecment, the Employer shall scnd a letter advising the Union of the name, date of hiring and
Social Security Number of the new employce.

[n the event that the Union refuscs to accept any person so hired as a member, said
person may continue in employment.

(b) Check-Off

The Employer shall deduct from the pay of each employee, from whom it receives an
authorization to do so, the requircd amount for the payment of initiation fee and Union dues or
scrvice fees. Such dues or fecs, accompanied by a list of emiployees (including the Social Security
Numbers) from whom thcy have been deducted and the amount deducted from each, and by a list of
employees who had authorized such deductions and from whom no deduction was made and the

<th

reason therefore, shall be forwarded to the Union office no later than the fifteenth (15™) ot the month
following the month in which such deductions were made.

With respect to all sums deducted by the Board pursuant to this Article, the Board
agrees promptly to disburse said sums directly to the Union.

Such fees will be authorized, levied and certitied in accordance with the Constitution
and By-laws of the International and the Local 324, International Union of Operating Engineers.
Each employee and the Union hereby authorize the Employer to rely upon and to honor certifications
by the Financial Secretary of the Local Union, regarding the amounts to be deducted and the legality
ofthe adopting action specitying such amounts of Union dues or service fees, together with a copy of
such authorization from Local 324 of the International Union of Operating Engineers, AFL-CIO.




The Union shall indemnify and save the district harmless against any and all claims,
demands, suits or other forius of liability that may arisc out of or by rcason of action taken or not
taken by the Employer, or in reliance upon signed authorization cards or lists furnished to the
Employer by the Union for purpose of payroll deduction of dues.

ARTICLE IV
EMPLOYEL RESPONSIBILITIES

(a) All employees shall fully, faithtully and properly perforin the duties of their
ciployment.

(b) [t is the responsibility of every ciuployee to inform the District Office in vriting of
any change ot name, address, telephone number, or any other information that would aftect his/her
job responsibilities.

(©) The Union will notify the Superintendent's ottice of any changes of Union Stewards
within five (5) working days.

(d) [t shall be the responsibility ot any emplovee to attend any schooling required by the
Employer.
(e) [t shall be the responsibility ot any employec to notify the Eimployer of any unlawful.

dangerous, suspicious, or otherwise unusual activity which may impact the students, employees or
visitors of the district.

ARTICLE YV

MANAGEMENT RIGITS

(a) Authority

The Board on its own behalf and on the behalf of the clectors of the school district,
hereby retains and reserves unto itsclt without limitation, all powers, rights, authority, dutics and
responsibilities conferred upon and vested in it by all applicable State and Federal laws, including
but without limiting the generality of the foregoing, the right:

L. To the executive management and administrative control of the school system
and its employees, propertics and facilities.




2 To hire all employees and subject to the provisions of law, determine their
qualifications, the conditions for their continued employment, their dismissal or demotion, and to
promote and transfer all such employces. (b) Responsibilities

The exercise of'the foregoing powers, rights, authorities. duties and responsibilities by
the Board, the adoption ot policies, rulcs, regulations and practices in connection thereof, and the use
of judgment and discretion in connection therewith, shall be limited by the specific and express
terms hereof in conformance with the Coustitution and laws of the State of Michigan, and the
Constitution and laws o{ the United States.

ARTICLE VI
VISITATION

Upon request by the Union and the prescntation of proper credentials, Otficers or accredited
Representatives of the Union shall be admitted onto the Employer's premuses during working hours
for the purpose of ascertaining whether or not this Agreement is being observed by the parties or for
assisting in the adjusting of gricvunces, provided, that said observation shall not disrupt orderly
operations.

The Union Representative shall notity the Superintendent or the ciiployees' supcrvisor
whenever he/shc is on school premises.

ARTICLE VII
STEWARDS

(a) Employees may be representcd by one (1) Chief Steward and three (3) designated
Assistant Stewards, whosc identity shall be made known to the Employer.

(b) The Steward, during his/her working hours, without loss of time or pay, may
investigate and present gricvances to thc Employer, after arrangements have been made with their
supervisors, which arrangements shall not be unreasonably withheld. One (1) Steward, during
his/her regularly scheduled working hours, without loss of time or pay, may attend ncgotiating
meetings. This privilege shall not be abused.

ARTICLE VIII

SAFETY PRACTICES

The Employer will take measures in order to prevent or eliminate any hazards which the
employees may encounter at their places of work, in accordance with the provisions of OSHA, State
and Local regulations.




Safety issues shall not be subject to the Grievance Proccdure, however, the district shall strive to
provide safe and sanitary working couditions for employees.

ARTICLE IX

JURISDICTION

Employees of the Employcr not coverced by the terms ot this Agrecinent may temporarily
perform work covered by this Agreemcent only for the purpose of instructional training.
experimentation, in cascs of emergency, major projects - with the concurrence of the Union, or in
cases where the ncecessary skills are not present in the regular workforce.

ARTICLE X

CONTRACTUAL WORK

The right of contracting or subcontracting is vested in the Employer. The right to contract or
subcontract shall not be used tor the purposc of undermining the Union nor to discriminate against
any of its members, nor shall it result in the reduction ot the present workforce as is now in eftect,
nor in the event of the extension of service shall it be used to avoid the performance of work covered
under this Agreement.

ARTICLE XI
SENIORITY

(a) A newly hired employee, upon entry into the bargaining unit, shall be on a
probationary status for the tirst ninety (90) calendar days of their employment. When an employee
finishes the probationary period, the employee shall be entered in the seniority list of the Unit and
shall rank in seniority from the first day ot employment. There shall be no seniority among
probationary employees.

(b) The Union shall represent probationary employees for the purpose of collective

bargaining in respect to rates of pay, wages, hours of employment, and other conditions of

employment, as set forth in the Articles of this Agreement. Probationary cmployees may be
discharged, disciplined or laid oft for any reason, except lawtul Union activity, without recourse to
the Grievance Procedure.

() Seniority in classification shall be as of date of entry into the classification, except for
a probationary employee, in which case it shall be the date of completion of probation as provided in
(a) above.




(d) Employees shall be laid off, recalled or demoted according to their seniority in their
classitication. An cmployee on scheduled lay-oft shall have the right to displace a lesser seniority
cmployee who is in a lower classification; provided, the senior employee is qualificd to hold the
position held by the least seniority employee. Aidces, clerks, and cooks shall not have the right to
displace, or be displaced by employees in other classifications.

(e) An employec will lose his scniority for the following reasons:
1. He resigns trom a classitication covercd by this Agreement.
2, Fle is dischareed tor cause and not reinstated through the Grievance
Procedurc.
3, (Jpon normal retirement.
+. Failurc to return after a leave of absence.
5. Three (3) consecutive days ofabsence without notifying the Employer
with a ¢ood and sufticient reason.
) The bargaining unit seniority which was accumulated as of the date the employee is

assigned to a supervisory position shall be rctained for one (1) year for an employee who accepts a
supervisory position, outside the Bargaining Unit. dcaling with classifications covered by this
Agreciment. The employee shall have the right for one (1) year to exercise this scniority and return to
the bargaining unit in the event he vacates suid supervisory position.

g) In July of each year, a current seniority list shall bc made available to each employee
covered by this Agreement. with a copy to the Union. Such list shall contain dutc of hire,

classification and classification seniority date. Upon request of the Union, a current seniority list
will be provided by the Employer.

(h) Laid off employees shall be called first (1™) for substitute work, in the classification
from which they werc laid off.

(1) Any change in hours after August 15" shall be posted for the following school year.
ARTICLE XII

PROMOTIONAL PROCEDURE

(a) Notice of all vacancies within the bargaining unit which the Employer intends to fill,
and newly created positions shall be posted on employee bulletin boards within five (5) days from
the date of vacancy, and the employee shall be given five (5) working days time in which to make
application to fill the vacancy or new position. The Employer may take longer than five (5) days to
post a position providing the Union is given notification of the delay.
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The seniority cmployee in the classification in which the vacancy exists,
making application, shall be transferred within five (5) days to till the
vacancy or new position provided the senior employee has the necessary
qualifications to perform the job. Newly created positions or vacancies arc to
be posted in the following manner: the place of work, the starting date, the
rate of pay, the hours to be worked, and the classitication.

Employees from all job classifications may make application tor the vacated or new
position. [t no one from the same job classification as the posted position upplies, the
Superintendent may determine that an applicant mects the necessary job qualifications. If, in the
opinion of the Supcrintendent, no applicant meets the necessary job qualifications, the position will
be posted outside of the barguining unit.

(b) An cmployee on an approved absence shall have the right to submit a written
promotion request prior to the deadline for bids to be received. Said request shall be sent by certified
mail or a rcceipt received if delivered Lo the personnel office. Suid request shall be honored in
accordance with the promotion procedure if a vacancy shall occur during said absence.

() Any employee temporarily transferred from their classification to another
classitication within the bargaining unit shall be paid either the rate of the position from which the
employee is transterred or the rate of the position to which the employee 15 transferred, whichever is
higher.

(d) A vacancy created by the resignation or termination of an employee. or a newly
created position may be filled by a temporary transfer. Iemporary transters shall be for a period of
no longer than thirty (30) work days except in the event that both parties mutually agrec to an
extension of the thirty (30) work day time period. In the event that it is not mutually agreeable to
extend the temporary transter beyond the thirty (30) work day time period, the position shall then be
considered an open position and posted for bidding trom interested employees.

ARTICLE XIII
NEW JOBS

(a) The Employer shall notity the Union, in writing, when new jobs are implemented
during the term of this Agreement. In the event they cannot be properly placed into an existing
classification by mutual agreement between the parties, the Employer shall place into effect a new
classification and rate of pay for the job in question, and shall designate the classification and pay
rate as temporary. The Employer shall notify the Union in writing ot any such temporary job which
has been placed into effect upon the institution of such job.

(b) The new classification and rate of pay shall be considered as temporary for a period of
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thirty (30) work duys following the date of written notification to the Union. During this thirty (30)
work day period, but not thereafter during the life of this Agreement, the Union may request in
writing the Employer to negotiate the classification and rate of pay. The negotiated rate, if higher
than the temporary rate, shall be applied to the date the employee first (1st) began working in the
temporary classitication, except as otherwise mutually agreed. In a case where the partics are unable
to agree on the classification and/or rate of pay, the issue may be submitted up to and through
fact-tinding according to the procedures of the Michigan Employment Relations Comuission
(MERC).

When a new classification has been assigned a permanent rate of pay, either as a result of the Union
not requesting negotiations for the temporary classitication during the specificd period of tine, or as
a result of final negotiations, the new classitication shall be added to and become a part of this
Agreement.

ARTICLE X1V

TEACHLER AIDES

(a) Teacher Aides are required to exercise certain control measures in performance ol
their duties. To be cftective, the ciuployees will be given adequate support by the Board and the
Administration in the discrect handling of student and disciplinary problcms.

(b) Any assault upon an employee. in connection with the employce's duties, shall be
promptly reported to the building principal or supervisor.

(©) If an caployee is complained against or sued duc to disciplinary action taken. that is
considered reasonable by the Administration, the Board will provide legal counsel and render all
necessary assistance to the cmployee in his defense.

(d) Time lost by an cinployee, due to court appearance or legal consultation in connection
with an incident covered by this Article, which, in the opinion of the Administration is justifiable,
shall not be charged against the employee.

(e) Reimbursement, up to one hundred dollars (§100.00), will be made to employees for
the loss, damage or destruction of clothing or personal property, not covered by insurance, while on

duty in the school or on the school premises, as approved by the Administration.

(6 Written complaints directed toward an employee shall be promptly called to the
employee's attention by the Administration.

ARTICLE XV




LEAVES OF ABSENCE

(a) ‘The Employer shall grant a lcave of absence to any Bargaining Unit menber, pursuant
to the Family and Medical Leave Act (FMLA), the eligibility requirciments as contained therein and
in accordance with Board policy.

(b) Additional leave, for fumily illness as described above, may be continued for a
maximum of one (1) year, upon Board approval.

(c) Upon Board approval, leaves of absence shiall be granted tor a specificd period of
time for training related to an employec's regular dutics in an approved educational institution.

(d) ‘The reinstatement rights of any employec who enters the military service shall be
determincd in accordance with the provisions of Fedcral, State or local law granting such rights.

(e) Leaves of absence will be granted to employces who are active in the National Guard
or a branch of the Armed Forces Reserves for the purpose of fulfilling their annual field training
obligations, provided such employccs make a written request for such leave of absence immediately
upon receiving their orders to report for such duty.

(t) Any eniployee in the Bargaining Unit elected or appointed to a tull-time position or
oftice in the Union, whose dutics require his absence from work, may be ¢ranted a leave ol absence.

General Provisions

All requests for leaves of absence shall be put in writing to the Employer at least
thirty (30) days prior to the starting date of the leave, except in the case of an emergency, stating the
reason for the request and the approximate length of the leave. The Employer will provide the Union
with a copy of the approved request.

All leaves as described above will be without pay and benetfits, except as required by
law or otherwise covered by this Agreement. Employees may elect to pay the full cost of any
insurance benefits they wish to continue during the leave, as permitted by the carrier.

No leave shall extend beyond a one (1) year maximum, except as required by law.

An employee granted a leave ot absence without pay shall accumulate seniority up to
a maximum of six (6) months during the leave, and shall be entitled to resume regular seniority
status and job recall rights upon his return.

Leaves of absence may be granted at the discretion of the Employer for reasons other
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than thosc listed above when they arc deemed bencticial to the Employer and the employee.

ARTICLE XVI

GRIEVANCE PROCEDURE

A grievance is defined as an alleged violation, misapplication, interpretation or
administration of a specific Articlc or Section of the Agreemcut.

STEP ONL

(a) Any individual employee having a grievance shall take the matter up orally with the
immediate supervisor within five (5) working days of tlic alleged incident and may rcach a settlemcut
of the grievance as long as the settlement is not inconsistent with the terms of this Agreement.

(b) In the event the grievancc is not settled by the supervisor, the Steward shall submit the
grievance in writing to the supervisor within five (5) working days from the orul presentation. The
employee and the Steward shall sign the gricvance forms. The grievance form must indicate (1) a
statement of the grievance and the facts upon which it is based and citing the alleged violation(s) ot
this Agreement, and (2) the remedy or correction requested. The supervisor shall give his decision in
writing within five (5) working days.

(©) A gricvance that ariscs from the action of the Superintendent or Board, or involves
more than one (1) school, shall be processed directly to Step Two (2) of the Grievance rocedure.

STEP TWO

[f a satisfactory scttlement is not reached at Step One (1), the Union shall tile the written
grievance with the Superintendent within five (5) working days of the action being grieved or the
supervisor's disposal of the grievance at Step One (1).

The Superintendent shall mect with the grievant, Steward and the Business Representative of
the Union to discuss the grievance at a time mutually agreeable to them, but in no event later than
titfteen (15) working days upon receipt of appeal. The Superintendent shall answer the grievance in
writing to the Business Representative within ten (10) working days after said meeting.

STEP THREE
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[n the cvent that the grievance is not satistactorily resolved at Step Two (2). the grievance
will be submitted to thc Michigan Employment Relations Commuission (MERC) for mediation.
Proccdures will be subject to MERC rules, regulations and timelines.

STEP FOUR

In the cvent the grievance is not satistactorily resolved by mediution, the written grievance
shall be submitted to the Secretary of the Board of Education, within ten (10) working days after
mediation. The Bouard orits designce shall provide a hearing upon request and answer said gricvance
in writing within thirty (30) days after it has been received.

STEP KFIVE

(a) In cases where it is impossible to effect the settlemcut of a grievance pertaining to
the meaning or application of the provisions of this Agreement, eithcr the
Board or the Union may invoke arbitration of the issue in accordance with the
following procedure:

(1)  Notifythe other party within thirty (30) davs of receipt
of the disposition in Step Threc (3) of intent to submit issuc
to arbitration. Following such notification, the parties shall
attempt to select an arbitrator to arbitrate the disputed issue.

(b) In the cvent the Board and the Union have not sclected an arbitrator within ten (10)
working days of the date of notitication of intent to arbitrate or within such other period of time as
may be mutually agreed upon, an arbitrator shall be sclected in accordance with the rules of the
American Arbitration Association. Regardless ot how selected, the arbitrator will conduct the
arbitration in accordance with the rules, regulations and procedures of the American Arbitration
Association.

(c) The time limits specified in the Grievance Procedure shall be binding unless an
extension of such limits is mutually agreed upon. It is understood that Saturdays, Sundays and
holidays are excluded in the determination of the time limits specified in this Article. [t the
grievance is not processed in a timely manner, it shall be deemed resolved on the basis of the Board's
last answer.

(d) The Board of Education and the Union shall not be permitted to introduce any new
evidence after the grievance has proceeded through Step Three (3).

(e) [t shall be the function of the arbitrator, and he shall be empowered, except as his

powers are limited below, after due investigation to make a decision in cases of alleged violation of
the specific Articles and Sections of this Agreement.
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() He shall have no power to add to, subtract from, disregard, altcr or
modify any of the terms of this Agreement.

(2) He shall have no powecr to establish salary scales or change any salary
schedule.
3) He shall have no power to change any practice, policy or rule ot the

Board nor to substitute his judgment for that ot the Board. providing
that any such practice, policy, rule or any action taken by the Board is
reasonable. His powers shall be lunited to deciding whether the
Board has violated the express Articles or Sections of this
Agreement; and he shall not imply obligations and conditions in
conflict with this Agrcement, it being understood that any matter not
specitically set forth herein remains within the reserved rights of the
Board.

(4) [f cither party disputes the arbitrability of any grievance under the
terms of this Agreement, the arbitrator shall dctermine the
arbitrability of the gricvance. In the cvent that a case is appealed to
an arbitrator on which he has no power to rule, it shall be referred
back to the parties without decision or recommendation on its merit.

(H There shall be no appeal trom an arbitrator's decision if within the scope of this
authority as set forth above. It shall be tinal and binding on the Union, its membcrs, the employce or
employees involved and the Board. The Union and the Board shall not encourage any of their
members or their agents, in any appeal to any court or labor board from a decision ot an arbitrator.

(2) The fees and expenses of the arbitrator shall be shared equally by the Board and the
Union. All other expenscs shall be borne by the party incurring them and neither party shall be
responsible for the expense of the witnesses called by the other.

(h) The time limits provided in this Article shall be strictly observed but may be extended
by written agreement of the parties. Notwithstanding the expiration of the Agrecment, any claim or
grievance arising there under may be processed through the Grievance Procedure until resolution.

(1) All claims for back wages shall be limited to the amount of the wages that the
employee would otherwise have earned, less any compensation that he or she earned as a
replacement for his/her work. No decision in any one (1) case shall require a retroactive wage
adjustment in any other case.

() An employee shall at all times be entitled to have present, a Representative of the

1.2




Union prior to being disciplined for any infraction of discipline or delinquency in performance.
When a request for such represcutation is made, no action shall be taken with respect to the
cuiployee until such a Representative of the Union is present. This does not prevent a supervisor
from discussing an employee's evaluation and making constructive criticism in an informal meeting
without the Union's Representative.

(k) Any adverse disciplinary action not decined as being justified by the cmployee, shall
be subject to the Gricvance Procedure.
ARTICLE XVII

HOURS AND WORK WEEK

Section 1.

(a) The regularly scheduled work week shall consist of forty (40) hours, within five (3)
consecutive days (120 hours).

(b The normal work day shall be eight (8) consecutive hours. Cooks, clerks, and aides
shall maintain their current hours. The normal work week shall be five (5) consecutive davs.

(c) Lunch periods for all employees working a full eight (8) hours shift shall be
established by the immiediate supervisor in accordunce with the organized pattern best suited to the
particular building and/or departinent. Each ciuployee will have a lunch pcriod scheduled close to
the middle of the work shitt. The lunch period shall be of thirty (30) minutes and shall not be
constdered for purposces of pay.
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Section 2.
Overtime and Premium Pay rates will be paid as follows:

(a) Time and onc-half (1-1/2) will be paid for all time worked in excess of eight (8) hours
in a twenty-four (24) hour period; all tune worked in excess of forty (40) hours in one (1) work
week, tor which overtime has not already been carned.

During suiimer months. when school is not in session, the Superintcndent may assivi

school custodial and maintenance ciployees to work four (4) duys per week, ten (10) hours per day.

During this period, the Union will waive the first (1%) two (2) hours of overtime worked over eight
(8) hours in a day.

(b) No employee will be required to take time oft trom their normal work schedule during
the week in place of receiving any overtiine compensation for any hours worked.

(©) All time paid under this Contract for sick Icave, holidays, vacation, jury duty and
funeral leave shall be counted as time worked for the purpose of computing overtine.

Scction 3. Breaks

Employees arc to have two (2) fifteen (15) minute breaks each day. Onc (1) break must be
scheduled before lunch and one (1) after lunch. Employees working four (4) hours or less shall have
one (1) fifteen (15) minute break.

Section 4. Call Back

Whenever an cmployee is required to return to work after the completion of the employee's
regularly scheduled working hours, the employce shall receive the pay for the actual hours worked at
the appropriate rate of pay, or a minimum ot two (2) hours pay at the employee's straight time hourly
rate, whichever is greater.

Section 5. Reporting Pay

Any employee called to work or permitted to come to work without being notified that there
will be no work, or who has not been notified that there is less work than they are regularly
scheduled to work, shall receive a minimum of two (2) hours pay, or if the employee is regularly
scheduled to work less than two (2) hours per day, that employee shall receive their regular daily rate

of pay.
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Section 6. Distribution of Overtime

Overtime shall be divided and rotated as cqually as possible within the building according to
scniority and among those employees who regularly perform such work. provided theyv are qualified
to perform such work. [f requested to work overtime, an employce will normally do so unless
excuscd by the Employer. The Employer will endeavor to give emplovecs advance notice of
overtime assigniment.

Section 7. Shift Differential

Employees will rcceive a shift ditferential of thirty cents (S.30) per hour tor those hours
workced between 2:00 p.m. and 7:00 a.m. when work is schedulcd to commence between 2:00 p.m.
and midnight. Monday through Friday.

A shift differcatial of thirty cents per hour will be paid for hours worked on Saturdays and
Sundays.

Lf there are any shifts created that have a starting time betw cen noon and 2:00 p.m., and is six
(6) or more hours in duration. the parties agree to negotiate regarding shift differential.

Section 8. Pavcheck Distribution

Unless an employec has made other arrangements, pay checks will be distributed on Fridays.
Employces who work the afternoon shift shall receive their pay check during working hours on
Thursdays whencver possible.

ARTICLE XVIII

SICK LEAVE AND FUNERAL LEAVE

Section 1. Sick Leave

(1) Each employee covered by this Agrecment will earn sick leave at the rate of onc (1)
day per month worked, with a maximum accumulation of one hundred (100) days (i.e., ten [10]
month employees earn ten (10) sick days).

One (1) day is equal to the employee's regularly scheduled work day (i.e., four [4]
hour work day = four [4] hours sick leave per month). Overtime and other additional hours will not

impact sick leave accumulations.

(b) Sick leave can be used in half (1/2) day increments.
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(¢) Sick leavc shall be granted for medical, dental or optical appointments which canuot
be scheduled outside the regular work day, or for personal sickness or injury which does not nicet the
requirements of the Family and Medical Lcave Act.

(d) Records of sick leave accumulated and taken shall be furnished to the emplovee on or
about July 1st of each year.

Section 2. Funcral Leave

(a) [f death occurs among members of an cmployee's imumediate family, the employce
will be excused from work to attend the funeral and make other nccessary arrangements without loss
of pay for not more than a total of five (5) days. In the casc of death of the employee's grandparent
or spouse's grandparent. the employee will be excused tfrom work without loss of pay for two (2)
days to attend the funcral.

Definition of employee's immediate family is: fathcrs, mothers. spouse, sisters,
brothers, individual's children, father-in-law, mother-in-law, and persons who stand instcad of
immediate family.

. (b) In the case of the death of a member of the employce's family not covered in Scction
Two (2)(a), the ciployee will be excused from work without loss of pay for one (1) day to attend the
funeral.

Section 3. Pcrsonal Business Leave

Two (2) days will be allowed tor the purposc of conducting business which is impossible to
transact during non-working hours. It will not involve other business interests, nor will it be used for
shopping, recreation, etc. Employees desiring to use such leave shall submit their request on the
application form (provided by the Board) at least two (2) working days in advance of the anticipated
absence, except in cases of emergency. In such cases, the employee will apply as soon as possible.
This form must be filed with the building or immediate supervisor. Leave shall not be granted for
the first (1st) or last day of the school year, nor the first (1st) working days preceding or following a
vacation period or holidays.

A sick day may be used as an additional business day when warranted in the opinion of the
Superintendent. Unused business days will be added to accumulated sick days.

16




ARTICLE XIX

HOLIDAYS

(a) Lmployees will be granted the following days with pav:
New Year's Eve Day Labor Day
New Year's Day Thanksgiving Day
President's Day* ['riday following Thanksgiving
Good Friday Christmas Eve
Memorial Day Christmas Day
July Fourth Day after Christmas

* For all school-term employees who do not work summers.
(b) Employees required to work on any of'the above named holidays shall receive double-

time (2X) for all hours worked.

(c) [fan eliployee is on vacation on any of the above named holidays he shall be entitled
to an additional duy off with pay tor the holiday or he shall receive pay for the holiday. An employee
on sick leave on any of the above named holidays shall not have that day deducted from his
accumulative sick leave.

(d) [n order to be eligible for holiday pay, the employee must have worked the last
scheduled work day prior to the holiday and the next scheduled work day atter such holiday.
Employees off sick on the holiday or the day betore or after the holiday muy be required to submit
medical prool of illness to receive holiday pay.

ARTICLE XX

VACATIONS

() All full-time, twelve (12) month employees will be cligible for vacation leave
as described below. No other Bargaining Unit cmployees are cligible for vacation leave.

(b) Each employee is granted two (2) weeks vacation per year. One (1) additional
vacation day (eight (8) hours = one (1) day) may be earned, up to a total of five (5) additional
days. For employees hired after July 1, 2000, one (1) additional vacation day will be earned
for each two (2) years of'service, up to a total of five (3) additional days. All employees who
are scheduled to work at least two hundred five (205) days, eight (8) hours per day, shall be
eligible for one (1) week’s (five (5) days) paid vacation.
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(c) Vacation is non-cumulative and must be used in the year earned. Vacation
can be used in half (1/2) day increments. Vacation requests must be requested one (1) week
in advance and approval is subject to district needs and the Superintendent's approval.

(d) Employees terminating employment or on a leave of absence shall receive
pro-rated vacation.

ARTICLE XXI

INSURANCE BENEFITS

(a) All Employcr paid insurance coverage discussed in the Agreement shall be
availablc to the eligible employee on the first (1™) day of the month following successful
completion of the probation period. Coverage shall be subject to the employee completing
the proper application for desired coverage, subject to acceptance by the insurance carrier,
and subjcct to any restriction imposcd by the insurance carriers.

> Health coverage shall be provided through the Operating Engineers” Local
324 Health Plan, as long as the monthly contribution payment is received from the Employer.

2. All coverage shall be prorated according to number of hours and months
worked as tollows:

Custodianal/Maintenancc: The Employer shall pay 100% of the full costof
the plan for all full time custodial/maintenance cmployees. A full time benefit for
custodianal/maintenance employcee's will be based on twelve (12) months and forty (40)
scheduled hours per week.

Food Service Employees: The Employer shall pay 100% of the full cost of
the plan for all Lead Cook(s) and all full time food service employees. A full time benetit for
food service employees (excluding lead cook) will be based on twelve (12) months and forty
(40) scheduled hours per week.

3. An employee who becomes eligible for an Employer contribution due to a
contractual agreement, shall meet the at work requirement of said program before they shall
become eligible for such coverage.

4. [fan employee terminates employment during the school year, coverage shall

terminate on the first (1) day of the following month, as long as employer complies within
time period allowed for notification as stated in (7.) below.
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5. Specific terms, conditions and coverage governing the insurance shall be set
forth in detail in the mastcr policy or policies governing the program as issued by the carriers
Or carrict.

6. The employer shall make a flat monthly contribution payment for each
employce working under the terms of this Agreement. Payment shall be due no later than the
last day of the month, two months prior to the month for which coverage upplies. (In most
cases, 31 days prior to the coverage month).

The monthly contribution payment must be sent to: Opcrating Engincers’
Local 324 Hcalth Care Plan- 500 Hulet Drive, Bloomficld Township, MI 48302.

7. Should an cimployee, on whose behalf payment is madc, leave the Employer
for any rcason before the first day of the next month, the employer shall notify the Health
Carce Plan Oftice within three (3) business days (unless therc are not three (3) business days
left in the month, then the cmployer must notify the Health Care Plan Office immediately.
The employer would them receive a full refund of the payment, and coveruge for the
employee would be terminated.

The employer shall report and pay the monthly contribution payment for all
new hires or employees recalled trom layoff within three (3) business days. Coverage will
commence on the first day of the month as long as the employer has paid the required
monthly contribution.

Full monthly contribution payments must be made regardlcss of the amount of
time the cimployee works. Partial payments or prorated payments are not permitted.

The monthly payment rate schedule is as tollows:

April 2013 $991.20
April 2014 $999.60
April 2015 $1,012.60

(b) Long-Term Disability

For all members of the Bargaining Unit, the Board will pay the full monthly
premium for a Long-Term Disability Policy with a three (3) month qualifying period with a
guarantee of the percentage of the monthly salary specified in the current policy to a
maximum of one thousand dollars (§1,000.00) per month. Benefits shall be paid to these
members, who as of the eftective date of this Contract, have accumulated seventy-four (74)
days or less at the above rate.
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Those members who as of'the effective date of this Contract have an accumulated sick leave
of' seveuty-five (75) to ninety (90) duys, may, becinning with the seventy-fifth (75") day, take
payment based ou the current [T D policy and retain any accumulated sick leave between the
seventy-fifth (75™) and ninctieth (90™) duy. Benefit payments shall continue to age sixty-five
(65) or until termination of disability - whichever occurs first (1),

(c) The Board of Education will pay the premium cost of a thirty-five thousand
dollar (535,000.00) Term Life Insurance Policy with accidental death and dismemberment
rider for each full-time employcee employed by the school district. Employces working lcss
than full-time shall receive ten thousand dollars (§10.000) in term lifc with accidentul death
and dismemberment.

(2) The Board will pay the premium for the MECA Vision Progran tor all
full-time bargaining unit members and their eligible dependents.

(d)  Forall school-term employces (cooks and aides) who arc eligible (i.e.. spouse
does not have dental and/or vision coverage) for dental and/or vision under the current terms
of this Agreement, and who werc hired prior to July 1, 2000, the Board agrces to:

(D Contribute an amount of money on an annual basis not to cxceed four
thousand dollars (54,000.00). This contribution is to be used for the sole purpose ot
purchasing dcutal and/or vision insurance.

(2) This moncy is to be evenly distributed among eligiblc employees for
the dental and/or vision premiums as outlined in this Agreement.

(3) [t 1s understood that any additional revenue that will be needed to
purchase the dental and/or vision premiums will be paid by the employee choosing the dental
and/or vision coverage.

4) The window period to choose this coverage will be annually from
August 25th to September Sth. For the purpose of this section only, each year will start and
end on September 5th.

(¢)  All insurance coverages provided under this section shall, in all respects,
become effective only upon yearly submission of written application by the bargaining unit
member and acceptance by the insurance carrier.

(H It is expressly understood that the Board is only responsible for providing
premiums toward insurance coverage. The Board agrees to provide the above mentioned
benefit programs within the underwriting rules and regulations as set forth by the carrier(s) in
the Master Contract held by the policyholder.

(2) To be eligible for the above coverage (or increase in coverage) employees must be
able to perform the "at work requirements" with this Employer before benefits are effective.




(h) [n the event that a tull-time year-round employce is disabled through an injury or
tllness covered by Workers' Compensation. sick leave shall not be reduccd and all fringe benefits
shall continue for the duration of the individual's contract. All Workers' Compensation coveragg
shall be subject to otfset by any wage continuation protection provided by long-term disability
coverage so that the employec does not reccive more than his/her regular wages.

(1) Employecs, not otherwise eligible for health insurance under this agreement. will be
allowed to participate at their own expense after acceptance by the carricr. This would be allowed
during the normal enrollment window. [f'an employee tinds a plan to which they would be accepted,
the district may agrec to payroll deduct premium at employees request and cxpense, for premium
only.”

ARTICLE XXII

GENERAL

Section 1. Uniform Allowance

Upon completion of probation, each maintenance, custodian, and cook shall annually receive
onc hundred fifty dollars (§150.00) for uniform replacement. Reimbursenicnt shall be made upon
submission ot receipts, following approved Board policy.

The district shall provide, for use in the elementary building, snowmobile suits, or other
appropriate clothing, to be used as needed by teacher aidcs.

In lieu of annual uniform allowance, weekly scheduled uniform cleaning service will be
provided to the bus mechanic. This service will be contracted by the district.
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Section 2. Tool Allowance

The Board will replace employees' broken tools upon submission of same to the
Superintendent.

Section 3. Pension

The Board agrees to pay the legally specified contribution to the Michigan Public School
Employees Retirement Fund on the gross wages for cach employee covered by this Agreement.

Scction 4. Deductions

The Board agrees to make available to the ciployees covered by this Agreement any payroll
deduction services which are available through the school district such as savings bonds, Credit
Union, etc.

Scction 5. Continuing Education

The Board agrees to pay the full expenscs for any employee it so designates to attend a
workshop, in-service training scminar, self-improvement course, or other related professional growth
activity of a nature specifically designed to provide on-the-job related improvement.

Section 6. Physical Examinations

The Board agrees to pay all costs not covered by hcalth insurance of any physical
examinations by the Board's selccted physician which are required by the Board for any cmployee
who is covercd by this Agreement.

Section 7. Mileage

An employee who is required by the Board to use his/her own transportation for carrying out
job responsibilities for the Board shall be reimbursed for milcage at the regular rate and procedure as
cstablished by Board policy.

Section 8. Usage of School Facilities

The Union and its members shall have the right to use the building facilities at such hours
that do not interfere with the regular school programs or any other activities that had been previously
scheduled, providing building use is scheduled with District Office. This must be scheduled with the
Superintendent.




Scction 9. School Closing

In the event school is closed because of inclement weathcr, employees will receive pay tor all
hours they are required to work. Employecs who do not work when schools are closed due to
inclement weather may use sick days or vacation days (where qualiticd) upon request. Employecs
who do not work when schools arc closed due to teacher conterences, in-scrvices, professional
development days, record days, etc., shall be allowed to work those days upon agreement with their
SUpErvisors.

Section 10. Mandatory Mcetings

Employees rcquired to attend meetings shall be paid their normal rate of pay or the
appropriate overtune rate.

Section 11.  Strikes and Lockouts

The Union and the Board subscribe to the principle that differcnces shall be resolved in good
faith by peaceful and appropriate mcans without interruption of the school program. The Union,
theretore, agrees not to honor. cicourage or promote the actions of strikes, work stoppagc or other
refusals to pcertorm work by employees covered by this Agreement.

Section 12.  Attendance Bonus Program Committee

An employee who has accumalted the maximum one hundred (100) days in their individual
sick leave bank shall be compensated at a rate ol twenty five ($25.00) per day for any days granted in
that current ycar, but not uscd. The maximum allowablc payment will be three hundred ($300.00)
dollars. Payment will be made no later than June 30" of any given year.

Section 3. Extra Work

Extra work may be made available to all Bargaining Unit members before outside persons are
considered.

Section 14.  Evaluation

[n order to strive to achieve optimal performance by all unit members, the parties agree to an
objective and comprehensive process for evaluation. Each bargaining unit member will be evaluated
by an administrative officer at least once every two (2) years. The evaluation shall be an assessment
of the quality of the work performed by said bargaining unit member, and shall serve as a measure to
determine whether or not performance is satistactory. The administrative officer will identify those
areas in need of improvement and will, with the employee, develop strategies to address those areas
in order to improve the effectiveness of the unit member in the job classification he/she is assigned.
Failure to demonstrate improvement could lead to disciplinary action, up to and including discharge.
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The instrument used in said evaluation shall be designed to address the job functions of the
bargaining unit member and shall be reviewed with the bargaining unit membecr prior to the tormal
cvaluation. The Union shall meet with administrative staff to assist in the development of
appropriatc evaluation instruments prior to September 15, 2004.

ARTICLE XXTII
JURY DUTY

A scniority employee who is sununoned and reports for jury duty will be paid the difference
betwecn his regular, straight-time wage, computcd on a daily basis, and the daily jury duty fec paid
by the court for cach hour during which he otherwise would have been scheduled to work, provided
that the employee seeks to get excused. [norder to reccive payment under this Article, the employee
must pay over to the school all fees paid by the coutt, except the mileage fee, and the employec must
give the school prior notice that he has been summoned for jury duty and must furnish satisfactory
evidence that jury duty was performed on the days lor which he claims such payment. The
provisions of this Article are not applicable to any employees who, without being summoned,
volunteer for jury duty.

ARTICLE XXIV

CLASSIFICATION AND COMPENSATION

The partics hereto agrec that the employees covered by this Agreement shall be cousidered
engaged in the type of work and classification as set forth in Schedulc A.

[t is the right of the district to reasonably modify a job description, and the duty of both
parties to negotiate a fair rate increase retlective of changes to the affected classification.

ARTICLE XXV

SCOPE, WAIVER AND ALTERATION OF AGREEMENT

Section 1.

This Agreement shall be binding upon the parties hereto, their successors and assigns. No
agreement, alteration, understanding, variation, waiver or modification of any of the terms or
conditions contained herein shall be made by any employee or group of employees with the
Employer.

As of July 1, 2010 and through June 30, 2017 in the event that economic condition of this
district requires alteration of this agreement the parties agree to reopen this agreement for wages and
benefits only.




Section 2.

The waiver of any breach or condition of this Agreement by cither party shall not constitute a
precedent in the future enforcement of the terms and conditions herein.

Section 3.

If any provision of this Agreement or any suppleent thereto should be held invalid by
operation of law or by any tribunal of competent jurisdiction, or if compliance with or enforcement
of any provision should be restrained by such tibunal, the rcmainder of this Agreement and
Supplements shall not be aftected thereby. and the partics shall enter into immediate collective
bargaining ncgotiations for the purpose of arriving at 1 mutually satistactory replacement for such
provision.

ARTICLE XXVI

TERMINATION AND MODIFICATION

(@) This Agreement shall supersede all previous agrcements and, continue in full force
and effect until June 30, 2017.

(b) [f'cither party desires to terminate this Agreement it shall, nincty (90) days prior to the
termination date, give writtcn notice of termination or withdraws the same prior to the termination
date of this Agreement, it shall continue in full force and effect from year to year thereafter subject to
notice of termination by either party on nincty (90) days written notice prior to the current
anniversary dute of termination.

(©) [f cither party desires to modify or change this Agreement it shall, ninety (90) days
prior to the termination date or any subsequent anniversary date of termination, give written notice of
amendment in which cvent the notice shall set forth the nature of the amendment or amendments
desired. Ifnotice ot amendment has been given in accordance with this paragraph, this A greement
may be terminated on or after its termination date by either party on ten (10) days written notice of
termination. Any amendments that may be agrecd upon shall become and be a part of this
Agreement without modifying or changing any ot the other terms of this Agreement.

(d) Notice of termination or modification shall be in writing and shall be sufficient if sent
by Certified Mail to the Union, the [nternational Union of Operating Engineers, Local 324 —324 A,
B,C,D, G, H, P,RA, S - AFL-CIO, 500 Hulet Drive, Bloomfield, MI[ 48302 and if to the Employer,
addressed to Harbor Beach Community Schools, 402 South Fifth Street, Harbor Beach, Michigan
48441, or to any other such address the Union or the Employer may make available to each other.

(e) The eftective date of this Agreement is March 14, 2013.
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SCHEDULE A

HOURLY RATE
EFFECTIVE 7/1/2013 7/1/2014 7/1/2015 712016
Lead Custodial/Maintenance $18.30 $18.55 $18.88 $19.13
Bus Mechanic $17.31 $17.56  $17.81 $18.06
Assistant Lead Custodian $14.39 $14.64 $14.89 $15.14
Custodian $13.31 $13.56 $13.81 $14.06
Lead Cook $12.66 $12.91 $13.16 $13.41
Cook $9.88 $10.13  $10.38 $10.63
Aide $9.88 $10.13 $10.38 $10.63
Clerk $9.88 $10.13  $10.38 $10.63
Aide $10.14 $10.39 $10.64 $10.89
Aide (NCLB Qualified up to Associates Degree)  $11.13 $11.38 $11.63 $11.88
Aide (NCLB Qualified up to Bachelors Degree) $12.22 $12.47 $12.72 $12.97
Library-Media Center Para-Professional $12.22 $12.47 $12.72 $12.97



Banquet Serving

Banquet preparation and serving shall be rotated among all cooks. Employees serving on
banqucts for non-school affiliated groups will be paid time and one-half (1-1/2) at their regular
hourly rate of pay for all hours worked.

NCLB Qualified

Any bargaining unit member who mects the criteria cstablished by NCLB shall receive a one-
time twenty-live cents ($.25) an hour adjustment for achieving this benchmark. Following the one-
time adjustment, the agreed to contractual increascs shall be implemented as ratitied. This applies
only to those who have qualificd by successfully completing the written cxamination.

Food Scrvice Certification

Thosc tood service cmployees who obtain and maintain Serve-Safe Certification or other
appropriate certification as determincd by the Board or designee. and present satislactory complction
verilication, will receive a onc hundred dollar (§100.00) stipend. Should the State of Michigan
modify, change or alter any cxisting sanitation requirements or nutritional management standards for
food service personncl, a committce of appropriate food service employces shall meet with
representatives of the Board to discuss the necessary strategics to achieve compliance. This process
shall be separate from the above defined Scrve-Safe Certitication, and no additional compensation
shall be awarded should state standards require additional training or professional development.




Duties:

MEMO OF UNDERSTANDING

[LIBRARY-MEDIA CENTER PARA-PROKFESSIONAL

AUGUST 5, 2004

Bachelors™ Degree in Library Science or media operations, or have the ability to meet
appropriate highly qualificd criteria in accordance with NCLB.

(98]

n

Assists library/media director in the general operutions of the library/media center.

Performs duties as assigned by the director rclating to organization and
administration of the library media center.

Assists students with reference and electronic research techniques in order for them
to morc etfectively utilize the resources of the library/media center.

Assists faculty members with utilization procedures and techniques relating to
library/media functions.

Assists the director in providing orientation programs for various classes and groups
on the resources of the library/media center.

Performs other supportive duties at the direction of the library/media center director.




IN WITNESS WHEREOR: The parties hereto have caused this instrument 1o be executad.

HARBOR BEACH COMMUNITY
SCHOOL DISTRICT
402 South Fifth Street
Harbor Beach, Michi

Vioql &nt, Board of Education
{(Acting President in absence of President
Marth 25, 2013)
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