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Agreement between LakeVille Gommunity Schools and LakeVille Paraprofessional Association

ARTICLE 1
AGREEMENT

Agreement Botween
LakeVille Community Schools
and the
LakeVille Paraprofessional Association, MEA/NEA

This Agreement entered into between the LakeVille Community Schools Board of Education,
hereinafter referred to as the "Employer” and the LakeVille Paraprofessional AssociationfMEA/NEA,

hereinafter referred to as the “Association”.

In consideration of the following mutual covenants, it is hereby agreed as follows:

ARTICLE 2
PURPOSE

This Agreement is negotiated pu‘rsuant to the Public Employment Relations Act, Act. No. 336 of the
Public Acts of 1947 as amended, to establish the wages, hours, terms and conditions of employment
for the members of the bargaining unit herein defined.

The parties agree that their undertakings in this Agreement are mutual. Any previously established
practice, policy, rule, or regulation which is in conflict with a provision of this Agreement shall be
superseded and replaced by this Agreement. No Past practices shall be recognized unless committed
to writing and incorporated into this Agreement.

. ARTICLE 3
RECOGNITION

A. The LakeVille Community Schools Board of Education hereby recognizes the LakeVille
Paraprofessional Association, MEA/NEA as the sole and exclusive bargaining representative for
the purpose of collective bargaining with respect to wages, hours, and other terms and
conditions of employment for all full-time and regular part-time, probationary and nen-
probationary, on leave: Paraprofessionals of the LakeVille Community Schools. Excluded are
supervisors and all other employees.

B. Unless otherwise indicated, use of the term "employee" or "bargaining unit member" when used
hereinafter in this Agreement shall refer to all members of the above defined bargaining unit
included in the classifications listed in Schedule A. Within the various classiiications of
hargaining unit members covered herein, there shall be the following categories:

1. Fulktime: A bargaining unit member who is employed six (6) or more posted hours
per day.

2. Part-time: A bargaining unit member who is employed less than six (6) posted hours
per day. .

3. Probationary: A bargaining unit member who is employed to fill a full- or part-time
position for a trial period of sixty (60) work days during the schoo! calendar.

4. Substitutes are excluded from the Agreement and therefore are not bargaining unit
members.
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Ag reement‘hetween LakeVilie Community Schools and LakeVille Paraprofessional Association

ARTICLE 4
EXTENT OF AGREEIMENT

This Agreement shall constitute a binding obligation of both the Employer and the Association and for
the duration of the Agreement may not be altered, changed, added fo, deleted from, or modified
without the voluntary, mutual consent of these parties in written and sighed amendment to this
Agresment, '

Should any provision of this Agreement be found contrary to law, the parties shall meet within ten
(10) work days to renegotiate that provision. However, the balance of the Agreement shall remain in
effect for the duration of the Agreement.

Any individual contract hetween the Employer and an individual bargaining unit member
heretofore executed shall be subject to and consistent with the terms and conditions of this
Agreement.

ARTICLE §
MANAGEMENT RIGHTS

RIGHTS AND POWERS:

The Employer hereby retains and reserves unto itself all of the rights and powers vested in it through
the laws and the Constitution of the State of Michigan, and the laws of the United States and those
powers normally incident to Management, it being expressly understood that this clause shall not in
any way negate the rights herein granted under the terms of this Agreement. The rights of the
Employer include: -

A. The right to manage and control its business, its equipment and its operations and to direct
the working forces and affairs of the Employer.

B. The right to continue its rights, policies, and practices of assignment and direction of its
personnel; the right to determine the number of personnel and scheduling of all the
foregoing; and the right to establish, modify or change any work, business or school hours
or days, providing such action is not in conflict with the specific provisions of this
Agreement.

C. The right to direct the working forces, including the right to hire, promote, suspend and
discharge employees; the right to transfer employees; the right to assign work or duties
to employees: and the right to determine the size of the work force and lay off
employees, providing such action is not in conflict with the specific provisions of this

Agreement.

D, The right to determine the qualifications of employees, including physical condition, the right to
evaluate employees and the right to require medical certification of fitness at Employer
expense.

E. The right to determine the placement of operations, pfoduc’[ion, service, maintenance

or distribution of work and the source of materials and supplies.

F. The right to determine the number of locations or refocation of its facilities, including the
establishment or relocation of new schools, buildings, departments, divisions or subdivisions
thereof and the refocation or closing of offices, departments, divisions or subdivisions,
buildings or other facilities.

G. The right to determine the financial policies, including all accounting procedures and all
matters pertaining to public relations.
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Agreement between LakeVille Gommunity Schools and LakeVille Paraprofessional Association

H The right to determine the size of management organization, its functions and authority and
the right to determine the amount of supervision and table of organization, provided that the
Employer shall not abridge any rights of employees as specifically provided for in this
Agreement.

The right to determine the policy for selecting, testing, and training employees, providing
that such selection shall be based upon lawful criteria.

J The right to establish courses of instruction and in-service training programs for employees
and to require attendance by employees at any workshop, conference, efc., including special
programs at their regular rate of pay.

K. The right to adopt rules and regulations not in conflict with the terms of this
Agreement concerning the discipline of employees.

L. The right to establish and define job content.

NO STRIKE:

The Association and the Employer recognize that strikes and other forms of work stoppage by
employees are contrary to law and public policy. The Association and the Employer subscribe to
the principle that differences shall be resolved by peaceful and appropriate means without
interruption of the school system. The Association, therefore, agrees that its officers,
representatives and members shall recognize their responsibilities under Federal, state and local
laws. The parties agree that any member of the bargaining unit who engages in a slow down or
stoppage of work their work hours during the life of this agreement is subject to immediate

discharge.

WAIVER:

The parties acknowledge that during the negotiations which resulted in this Agreement, each had the
unlimited right and opportunity to make demands and proposals with respect to any subject matter not
removed by law from the area of collective bargaining and that the understandings and agreements
arrived at by the parties after the exercise of that right and opportunity are set forth in this Agreement.
Therefore, the Association and the Employer, for the life of this Agreement, each voluntarily and
unqualifiedly waives the right and each agrees that the other shall not be obligated, to bargain
collectively with respect to any subject or maiter not specifically referred to or covered in this
Agreement, even though such subjects or matter may not have been within the knowledge or
contemplation of either or both of the parties at the time that they negotiated or signed this
Agreement. No agreement, alteration, understanding or modification of any of the terms, conditions or
covenants -

contained herein shall be made by any employee or group of employees with the Employer unless
executed in writing between the parties hereto and the same has been ratified by the Employer and

the Association.

ARTICLE 6
ASSOCIATION RIGHTS

A Use of Facilities: The Association and its representatives shall have the right to conduct
Association business on the Employer’s property or use the Employer’s aquipment at
times which do not interfere with or interrupt normal operations or the employees’ duty
fime.
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Agreetnent between LakeVille Community Schools and LakeVille Paraprofessional Association

Mail: The Association shall have the right to post notices of activities and matters of
Association concern at designated bulletin boards in each building or facility to which
employees may be assigned. The Association shall have use of the internal delivery system of
the Employer, without cost, and the Employer shall provide mailboxes for all employees. A
copy of any and all postings will be signed by a representative of the Association and a copy
given to the principal and/or superintendent.

Association I eave: The Association shall have two (2) days annually of Association leave
time at the Employer’s expense. The Association shall access this time by written notice to the
Ermnployer by the Association President.

Member Information: The Employer agrees to send new hiring information, terminations,
layoffs or leaves, job postings, transfers, and job awards to the Association within 15 days of
occurrence. All job postings and awarding of the positions shall also be sent to all
Association Representatives.-

Negotiations: Reasonable arrangements will be made to allow the President time off for the
purpose of attending negotiating meetings with the Superintendent or histher designated
representative. The parties agree and support the need for good Labor-Management
relations and an informed refationship in the workplace between the President and the
Administration.

ARTICLE 7
EMPLOYEE RIGHTS ANDDISCIPLINE

individual Rights: Nothing contained within this Agreement shall be construed to deny
or restrict to any bargaining unit member rights he/she may have under the Michigan
General School Laws or other applicable State or Federal laws or regulations. The rights
granted to bargaining unit members hereunder shall be deemed to be in addition to those
provided elsewhere.

Personal Life: The bargaining unit members shall be entitled to full rights of citizenship
and no religious or political activities of any bargaining unit member or lack thereof shall
be grounds for any discipline or discrimination with respect to the employment of such
bargaining unit member, as long as such activities or lack thereof do not interfere with the
learning process. The Employer and the Association both recognize their responsibilities
under Federal, state and local laws pertaining to fair employment practices, as well as the
moral principles involved inthe area of civil rights. Accordingly, both parties reaffirm by
this Agreement the commitment not fo discriminate against any person or persons
because of race, creed, color, religion, national origin or sex.

Representation: A bargaining unit member shall be entitled to have present a representative
of the Association during any meeting which will or may lead to disciplinary action by the
Employer. When a request for such representation is made, no action shall be taken with
respect to the bargaining unit member until such representative of the Association is present.
Should disciplinary action be likely to occur at a given meeting, the bargaining unit member
shall be advised immediately of said possibility and shall be advised by the Employer of the
employee's right to representation.
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Agreement between LakeVille Gommunity Schools and LakeVille Paraprofessional Association

D. Discipline:

1.

No employee may be disciplined, suspended or discharged without Just Cause and
Due Process. Written notification of dismissal, suspension, or other disciplinary
action shall be sent to the employee and the President of the Association. Among the
causes which shall be deemed sufficient for dismissal or suspension are the
following: substance abuse, dishonesty, insubordination bringing disgrace and
dishonor upon the school district, or willful violation of established work rules.

The discipline, discharge, layoff or recall of any probationary employee shall be
subject to the Grievance Procedure up to the Superintendent’s level but may not be
arbitrated.

Any disciplinary action taken against an employec shall be appropriate to the
behavior which precipitated the disciplinary action, and all written disciplinary action
will be documented as such. Disciplinary action, except for discharge, shall be
corrective in nature. Corrective steps set forth in 5 below may be altered, dependent
upon the seriousness of the nature of the incident.

When the Employer feels disciplinary action is warranted, such action must be
initiated within fifteen (15) calendar days from the date of the occurrence of the
condition giving rise to the actions or within fifteen (15) calendar days of the date it is
reasonable to assume the Employer became fully aware of the condition giving rise ta
the discipline.

It is agreed and understood that the following corrective system of discipline shall be
followed in disciplining bargaining unit members:

Verbal warning

Written warning

Written reprimand
Suspension

Dismissal for Just Cause only

poo T

Any written complaint made against an employee by any parent, student, or other
person, will be promptly called to the attention of the employee. Any written
complaint regarding dishonesty or moral turpitude will be brought to the employee’s
attention prompitly.

Any complaint significant enough to be investigated by the District will be reduced to
writing on the District complaint form. Said complaint will be investigated promptly by
the District. If no disciplinary action is taken, the complaint will be removed from all
personnel records no later than one (1) week from the date of the complaint.

E. Personnel Files:

1.

Employees shall have the right, upon request by appointment, to review the contents
of their own personnel file(s). A representative of the Association may be requested to
accompany the employee in such review.

A Board representative may be present at such review. The official personnel file

shall be maintained at the Superintendent's office and employees shall have the

right to a copy of any materials included in such file.

All materials of reference to an employee’s ability, performance, or personal
characteristics that are not the result of an official evaluation or disciplinary action
carried out according to contractual procedures shall not be included ina
personnel file.

Page 5




Agreement hetween LakeVille Community Schools and LakeVille Paraprofessional Association

3. Commendatory, payroll and certification materials shall be exempt from exciusion
in this section of the Master Agreement.

4, The employee shall sign and date and be provided with a signed copy of all
materials not related to payroll and certification that are to be placed in the
personnelfile.

b, If material to be placed in the file is ihappropriate or in error, the material will
be corrected or expunged from the file, whichever is appropriate.

6. An employee may submit a written request to the Superintendent to remove
materials related to formal disciplinary action or adverse evaluations after an
extended period of time. Said materials may be removed if the Superintendent
deems retention of such records as unjust. All materials related to disciplinary
action or adverse evaluations will be removed from District records no later than two
(2) years from the date of the discipline or adverse evaluation unless it is required
by law to retain the material.

7. No employee shall be prevented from wearing insignia, pins, or other identification

of membership in the Association, either on or off school premises.

ARTICLE 8
GRIEVANCE PROCEDURE

Definition: A grievance shall be defined as an alleged violation, misinterpretation, or
inequitable application of a specific provision of this Agreement. In the event the employee or
the Union seek redress on the same or similar subject in any other forum, the employee and
the Union shall forfeit any and all rights to this Grievance Procedure, including arbitration.
The "aggrieved person "or grievant® is the person or persons making the claim.

The term "employee” includes any individual or group who is a member of the bargaining

unit covered by this Agreement.

For the purpose of processing grievances, working days shall be defined as Monday
through Friday, excluding all paid holidays and vacation periods during the school year.

Conditions:

1. At any time during the grievance process, an employee may request the presence
of an Association Representative and the process shall not continue untii the
Association is present.

2. Any employee or Association grievance not presented for disposition through the
Grievance Procedure within ten (10) working days of the date of the occurrence of
the conditions giving rise to the grievance, or within ten (10) working days of the
date, that the employee or Association first became aware of the conditions giving
rise to the grievance, unless the circumstances made it impossible for the
employee or the Association, as the case may be, to know prior to that date that
there were grounds for such a claim, the grievance shali not hereafter be
considered a grievance under this Agreement.

3. Grievances not within the power andfor scope of the immediate supervisor to
resolve may be entered at Level Two (2) of the Grievance Procedure within ten
(10) working days of its occurrence.

4, A written grievance shall be filed using the form in Appendix A.
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[f a grievance is of such a nature as to require immediate action, the person
designated by the Association may appeal immediately to the office or person
empowered to act, and said office or person will resolve the matter jointly with
the Association representative. If the matter is not satisfactorily resolved, it may
be appealed through the Grievance Procedure beginning with Level 2.

Failure by the Board of Education representative to answer a grievance within
the time limit provided shall be considered a denial of the grievance. The
Association may appeal the grievance to the next step of the procedure in
accordance with the time limits.

The time limits specified in this procedure may be extended, in any specific
instance, by mutual agreement, in writing. .

The discipline, discharge, layoff or recall of any probationary employee shali be
subject to the Grievance Procedure up to the Superintendent’s level but may not
be arbitrated.

A grievance concerning alleged safety hazards may be processed directly to
Level Two of the Grievance Procedure.

LEVEL ONE

An employee and/or Association having cause for a complaint shall, within ten (10)
working days of its occurrence, file a grievance with the immediate supervisor. The
immediate supervisor shall issue a written decision within ten (10) working days fo the

Grievant.

At any time during the ten (10) working days prior to the filing of the grievance at Level One,
the employee and the supervisor may try to resolve the alleged grievance.

LEVEL TWO

1.

Any appeal of a decision rendered, or lack of response within the time limits shall
be presented, in writing, to the Superintendent within ten (10) working days of the
date of receipt of the written decision of the immediate supervisor. The appeal
shall state the reason or reasons why the decision of the immediate supervisor
was not satisfactory.

The Superintendent shall meet with the grievant and/or Association
Representative at a time mutually agreeable to them, but no later than ten (10)
working days following receipt of the appeal.

The Superintendent shall then give his decision, in writing, to the representative
of the Association within ten (10) working days of the meeting.

if the grievant or the Association is not satisfied with the disposition of the
grievance, or if no decision is issued, the Association may decide fo take the
grievance to Level Three (3) within ten (10) working days.

LEVEL THREE — MEDIATION

Following the decision by the Superintendent, either party may request mediation by Michigan
Employment Relations Commission (MERC) within ten (10) days.
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LEVEL FOUR - ARBITRATION

1.

If the Association is not satisfied with the decision or as a result of Mediation, the
Association may, within twenty (20) working days, submit any grievance under this
Agreement to binding arbitration under the labor arbitration rules of the American
Arbitration Association. If the Association fails to file for binding arbitration within
twenty (20) working days, then the grievance will be final based on the
Superintendent's response.

The costs of the services of the arbitrator, including per diem expenses, if any, and
actual and necessary travel and subsistence expenses, will be borne equally by the
Board and the Association.

The Arbitrator will be without power or authority to make any decision which requires
the commission of any act prohibited by law, or which violates the terms of this
Agreement. Both parties agree to be bound by the award of the Arbitrator. Either
party may appeal this decision to a competent court of jurisdiction. The Board and
the Association shall not be permitted to assert in such arbitration proceeding, any
grounds or to rely on any evidence not previously disclosed to the other party in
Level One or Two of this Grievance Procedure. '

Each party shall be responsible for the wages and expenses of any persons it
requests to be present at the arbitration hearing. However, if an employee is
subpoenaed by a parent, and the employee followed the law and the rules and
regulations of the Board of Education, the Board of Education will pay the employee
the difference between his/her days wages and the witness fee.

The Association shall provide the Board of Education with at least five (5) working
days’ notice of individuals it wants excused to attend the arbitration hearing.

ARTICLE 9
WORKING CONDITIONS

Substituting for Teachers - Whenever a paraprofessional certified as a substitute
teacher is asked to substitute for a certified teacher, he/she shall be compensated at
the current rate for substitute teachers for such time, or at their current rate of pay,
whichever is greaier.

Substituting for Paraprofessionals — Whenever a paraprofessional is asked to
substitute for another paraprofessional, he/she shall be compensated according to
the classification for which they are substituting, or at their current classification rate
of pay, whichever is greater.

Supervision — The student/parapro ratio for lunch/ recess supervision shall be sixty
(60) students per parapro. If the amount exceeds more than sixty (60) students per
parapro, then the students shall be supervised by more than one (1) bargaining unit
member.

in the event a situation arises while a bargaining unit member is in a supervisory
period, other than lunch/ recess assighments, the amount of students shall not
exceed sixty (60). If the amount exceeds more than sixty (60) students the
bargaining unit member shall have another parapro.

Equipment — All paraprofessionals shall have two-way working radios avaiiable for
their use in lunchroom, playground, special needs students, |SS/Lunch detention
room, or any other areas used for holding students where a phone is not readily

available.
Page 8




Agreement hetween LakeVille Community Schools and LakeVille Paraprofessional Association

D. Equipment and Training — The Board of Education will provide employees with the
equipment and training the Board of Education deems necessary to perform this
job.

ARTICLE 10
WORK WEEK / WORK DAY,

Work Week: The regularly scheduled work week shall consist of up to forty (40) school hours,
Monday through Friday, except as may be interrupted by a paid holiday, paid or unpaid leave,
or other break pursuant to this Agreement.

Work Day: The normal work day for a bargaining unit member shall be one of the
following:

Full-time Emplovees: Bargaining unit member works six (6} or more posted hours per
day. '

Part-time Employees: Bargaining unit member works less than six (6) posted hours per
day.

Split shifts may be worked when mutually agreed to by the employee and the
Superintendent or designee with notice to the Association. No bargaining unit
member shall work less than two (2) consecutive hours per day.

Alteration: There shall be no alteration in the work schedule of a bargaining unit
member without three (3) working days advance notice, except when mutually agreed.

Duty-Free Lunch: All bargaining unit members with a regular permanent daily work schedule
of five (5) or more hours shall receive a thirty (30) minute, uninterrupted, duty-free, unpaid

lunch period.

Breaks: Six (6) hours or more: One (1) ten (10) minute paid break and one (1) fifteen
(15) minute paid break.

Anyone working more than three (3) hours but less than six (6) hours shall receive one (1) ten
{10} minute paid break.

ADDITIONAL TIME:
1. Non-posted: Overtime, overload assignments, after school detention and buy-

backs ISS, lunch detention, inventory, substitute hours and any additional hours
shall be offered to the bargaining unit member in the building who is available
and qualified. All bargaining unit members in the building shall have an
opportunity to share in additional time. Additional hours will be distributed as
evenly as possible on a rotating basis to bargaining unit members who are not
already scheduled to work during the available hours. When the building parapro
list is exhausted then the district-wide seniority list will be implemented. If no
bargaining unit member is available for the additional hours, i.e., overload of one
{1) hour, then another person may be hived.

2. Posted: If five (5) or more hours per week are added to the posted position of a

bargaining unit member for a period of forty-five (45) workdays or more, the
District shall repost the position, unless otherwise agreed to by the Association.
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G. Qvertime Rates: Overtime rates will be paid as follows:

1. Time and one-half will be paid for all time worked in excess of eight (8) hours in
a twenty-four (24) hour period, and for all time worked in excess of forty {40)
hours in one (1) work week, for which overtime has not already been earned.

2. Time and one-half will be paid for all time worked on Saturdays.

3. Whenever an employee is required to return to work after the completion of
his/her regularly scheduled working hours, the bargaining unit member shall
receive a minimum of two (2) hours pay at his/her straight fime hourly rate.

4, All Sunday and holiday work shall be compensated at two (2) times the
employee’s regular pay rate.

ARTICLE 11
HOLIDAYS

All Bargaining Unit Members shall be paid their regular daily rate for the following holidays:

Thanksgiving Day

Friday after Thanksgiving
Christmas Eve Day
Christmas Day

New Year's Day

Holiday pay will be paid on the first pay in January. To receive holiday pay, an employee must
work his/her last scheduled work day prior to the holiday and his/her first scheduled work day
after the holiday, unless his/her immediate supervisor has given prior approval or helshe has
doctor's excuse.

ARTICLE 12
CLASSIFICATION

A. The parties agree that the employees covered by this Agreement shall be considered
engaged in the type of work and classification as set forth on Schedule A

B. Paraprofessionals: All paraprofessionals who are required to meet the highly qualified
criteria, as defined by current law, shall do so in accordance with the compliance date. A
bargaining unit member who is unable to meet the requirements by the current deadline,
established by law, shall be laid-off by the District, with bumping rights andfor recall rights to
another bargaining unit position, providing they are highly qualified, in accordance with the
provisions of the current law, if said law applies.

C. Paraprofessionals: Parapros promoted to a higher classification shall receive the higher
rate of pay and applicable benefits from the first day of the assignment.
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ARTICLE 13
SENIORITY

Seniority Defined: Seniority shall be defined as the length of service within the District as a
member of the Bargaining Unit in all classifications represented in the Recognition Clause of
this Agreement. Accumulation of seniority shall begin from the Bargaining Unit Member's first
day in a regular permanent position. In the event that two (2) or more Bargaining Unit
Members have the same adjusted seniority, the seniority tie- breaker shall be the last digit of
the social security number (highest number prevails — move to the next number to the left in
case oftie).

Probation: New employees hired into the bargaining unit shall be considered probationary
employees until they have actually worked sixty (60) days. Upon compiletion of the
probationary period, seniority shall revert back to the first day of work. The Association shall
represent probationary employees for the purpose of collective bargaining in respect to
wages, hours, and other conditions of employment, except discipline for reasons other than
Association activity.

Seniority List: An agreed to seniority list shall be made available to the Association and to
each employee covered by this Agreement in October and May of each school year. Such
list shall contain the date of hire, adjusted seniority date, employment location and
days/hours worked. Employees shall have ten (10) working days to challenge information

on thislist.

Seniority Lost: Seniority shall be lost by a bargaining unit member upon termination for
cause, resignation, retirement, failure to return from an approved leave of absence, absence
of three consecutive work days without notification to the employer, or voluntary transfer to a
non- bargaining unit position or laid off for 2 years or a period equal to hisfher seniority,
whichever comes first.

Seniority Retained: Seniority employees on lay-off shall maintain their seniority up to a
maximum of two (2) years. An employee who is voluntarily transferred to a non-bargaining
unit position or on a voluntary unpaid leave of absence beyond six (6) months with the Board
shall retain all seniority accumulated during the employee’s employment with the Board in a
bargaining unit position up to a maximum of two (2) years. Upon return to the bargaining
unit, such seniority shall be reinstated with all seniority frozen while out of the bargaining
unit. Such an employee may only return to a vacant position and may not bump existing

seniority personnel.

ARTICLE 14
REDUCTION IN PERSONNEL /L AY-OFF AND RECALL

Lay-off Procedures: In the event of a necessary reduction in work force, including the
reduction of five (5) hours or more per week in their normally scheduled work week, the
Employer shall first lay-off probationary bargaining unit members, then the least senior
pargaining unit members. In no case shall a new employee be employed by the Employer
while there are laid-off bargaining unit members who are qualified for a vacant or newly-

created position.
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For the purpose of a reduction of work force, elimination of position, or bumping, bargaining
unit members shall be divided into two work groups (using posted hours).

Group A: Bargaining unit members work four (4) or more posted hours per day.
Group B: Bargaining unit members work less than four (4) posted hours per day.

Bargaining unit members whose positions have been eliminated due to reduction in work
force or who have been affected by a lay-offfelimination of position shall have the right to
assume a position, for which they are gualified, (qualified meaning being able to meet
original job posting and updates to reflect any new technology/flegislation implemented since
the original posting), which is held by the least senior bargaining unit member within the
affected posted hourly work group (A or B).

Example: If a high seniority “Group A” employee’s position is eliminated, the employee
has the right to bump the least seniored “Group A" employee with equivalent or closest
to equivalent hours if qualified.

In the event that a “Group A” bargaining unit member no longer has the seniority or
qualifications to hold a position within their current hourly work group, the employee
shall have the right to displace the least senior employee in the “Group B” work group, if
qualified. “Group B” bargaining unit members would bump within their current posted
hourly work group (Group B).

If any bargaining unit member’s position is eliminated, a senior bargaining unit member shall
be given the chaice of taking a voluntary lay-off in lieu of a less senior member being laid off.
A member on voluntary lay-off has the same rights and privileges as someone on tnvoluntary

lay- off.

Lay-Off Notice: No bargaining unit member shall be laid-off pursuant to a necessary
reduction in the work force unless said bargaining unit member shall have been notified of
said lay-off at least seven working (7) calendar days prior to the effective date of the lay-off

whenever possible.

Recall: Bargaining unit members on lay-off (including the reduction of five hours per week
or more in their normal assignment) shall be recalled according to their seniority and

qualifications.

Notices of-recall shall be sent by certified or registered mail to the last known address as
shown on the Employer’s records. The recall notice shall state the time and date on which the
bargaining unit member is to report back to work. It shall be the bargaining unit member’s
responsibility to keep the Employer natified of the employee’s current mailing address.

A recalled bargaining unit member shall be given seven (7) calendar days from receipt of
notice, excluding Saturday, Sunday and haolidays, to notify the Employer of the member's
intent to return to work. The Employer may fill the position on a temporary basis until the
recalled bargaining unit member can report for work providing the bargaining unit member
reports within the seven (7) day period. Acceptance or refusal of recall to a position which is
lower in pay and/or benefits than the position from which the bargaining unit member was
laid-off shall not affect the member’s right to recall to an equivalent position.

Bargaining unit members on involuntary leaves of absence must apply for open positions
or apply for a personal leave. Failure to do so will cause the bargaining unit member to
lose seniority as outlined in Article 13D. The union shall be notified of members not

applying.
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Temporary Changes in Hours: When it becomes necessary to either increase or decrease
the hours of a bargaining unit member in a position, for circumstances related to the position,
or as part of a general administrative change which is not part of a lay-off resulting in
reduction of the work force, a bargaining unit member shall be given no less than twenty-four
(24) hours’ notice, unless mutually agreed upon by the employee and the Superintendent or
designee.

Substitute Priority: After senior bargaining unit members in the building have been offered
substitute hours that do not confiict with regularly scheduled hours, or a member that is off due
to a temporary change in assignment, a [aid-off bargaining unit member may upon application
and at the District's option, be granted priority status district-wide on the substitute list
according to seniority and receive their regutar hourly rate of pay or at their current rate of pay,
whichever is greater.

ARTICLE 15
VACANCIES, TRANSFERS ANDPROMQTIONS

e e e e e e e T A s

Vacancy Defined: A vacancy is a permanent position the Board intends to fill.

Temporary Vacancy Defined: A temporary vacancy is a position which is open, but to which
an employee still has a contractual claim.

Posting: A copy of all postings shall be sent o the Association President and Building
Representative and shall also be posted in a conspicuous place in each building of the
District for a period of five (5) workdays. Said posting shall contain the following information:

Type of work

L ocation of work
Starting date

Starting time/ending time
Hours to be worked
Classification

Wages

Neoikwh S

When posting information is not known it shall read “to be determined.

Selection and Award of Vacancies: Within five (5) working days, after expiration of the
posting period, vacancies shall be awarded on the basis of seniotity and qualification, as
follows:

1. Applicants from within the bargaining unit

2. Applicants from outside the bargaining unit

Each applicant shall be notified, in writing, with a copy provided to the Association.

Trial Period: The bargaining unit member shall be given a twenty (20) work day trial in
which to demonstrate the ability to perform on the new job. The Empioyer shall give the
bargaining unit member reasonable assistance to enable the member to meet the
Employer’s standards for the new job. If the bargaining unit member is unable to
demonstrate ability to perform the work required during the trial period, or at the option of
the affected bargaining unit member, the member shall return to the member's previous
assignment.

Training: Training required of all bargaining unit members will be posted in all buildings.
The Board of Education will determine which employees take various classes not required
of allunit members.
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Bid Meeting: In order fo avoid undue delay in the filling of vacancies, when it is apparent
to Administration that a number of vacancies and/or subsequent vacancies may 0Ccur, the

following will apply:

1.

The Administration and Association may mutually agree to suspend the posting
process and provide for a bid meeting.

All known vacancies will be posted for a period of at least five (5) workdays prior to
the bid meeting.

The parties will mutually agree on a process to ensure all members are informed of
the importance of the meeting and how vacancies will be filled, including members
on layoff.

All employees (active or on layoff) interested in filling any of the posted positions,
or positions which may subsequently be created by those filling positions, should
be present at the meeting.

Posted vacancies will be filled by the most senior, qualified person who bids for the
position. Subsequently created vacancies will be filled in the same manner. At the
close of the bid meeting, all selections shall be final and binding.

ARTICLE 16
LEAVES

Sick L.eave:

1.

Sick leave payment will be based on employee’s regular hours. Each
bargaining unit member will be entitled to sick leave accumulated at the rate
of one (1) day a month. A sick [eave day for each bargaining unit member
equals the number of regularly scheduled hours worked by the bargaining
unit member.

Sick leave days may be taken by a bargaining unit member for the
following reasons: '

a) Bargaining unit member may use all or any portion of sick
leave for personal illness, disability or medical appointment.

b) Bargaining unit member may use all or any portion of sick leave
for personal ifiness, disability or medical appointment for
immediate family as defined in Section K below.

Sick leave accumulated and taken shall be entered on the employee’s pay stub.
Bargaining unit members with at least eight (8) years seniority who

have accumulated sick hours shall be paid 50% (fifty per cent) upon

retirement or separation from employer to a maximum of 480 hours.

A cap of 480 hours will be in effect for all employees with a payoff of

25% of accumulated unused sick days above the cap at the end of
each school year. (not retroactive) :
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Personal Business: All employees shall be entitled to two (2) days per year for personal
business leave that will not be deducted from sick leave. Personal days are cumulative to four
(4). Employees must notify the Administration, at least one day in advance except for
emergencies. Any days over two (2) at the end of the school year shall be added to your sick
hours. '

No personal business days may be used the day before and/or after the day after a holiday,
recess period, professional development day, or first or last day of the semester without prior
written approval. :

Bereavement Leave:

1. Each bargaining unit member shall be granted five (5) consecutive work days off
without loss of pay for the funeral of an immediate family member, as defined
below in Section K. These days shall not be charged as sick or personal days.

2. Bargaining unit members shall be granted one day with pay to attend the funeral
of aunts, uncles, nieces and nephews. These days shall not be charged to sick or
personal leave.

3. At the discretion of the immediate supervisor, time off may be granted to
bargaining unit members to attend the funeral of non-family members. This time
off shall be charged to sick or personal leave.

4. The granting of these days is contingent upon the employee attending the funeral.

Military Leaves/Association Leaves:
1. The reinstatement rights of any employee, who enters the military service of the

United States by reason of an Act by the Congress of the United States, during
the effective period of such law, shall be determined in accordance with the
provisions of the law granting such rights.

2. | eaves of absence shall be granted to employees who are active in the National
Guard, or a branch of the Armed Forces Reserves, for the purpose of fulfilling
their annual field training obligations. Employees will make written request for
such leaves of absence immediately upon receiving their orders to report for such

duty.

3. Any employee who is elected or appointed to a full-time position or office in the
Association, whose duties require hisfher absence from work, shall be granted
an unpaid leave of absence for the term of office or position.

4, All requests for military or Association leaves of absence shall be in writing
stating the reason for the request, and the approximate length of leave
requested, with a copy of the request to be maintained by the Employer, a copy
furnished to the employee, and a copy sent to the Association.

5, An employee who meets all of the requirements for military and Association leaves
shall be granted a leave of absence without pay, and hefshe shall accumulate up
to two (2) years seniority during histher leave of absence, and he/she shall be
entitled to resume his/her regular seniority status and all job and recall rights.

Extended Sick Leaves: When a bargaining unit member has exhausted his/her accumulated

paid sick hours hefshe shall go on extended unpaid sick leave. Seniority shall accumulate up
to one year.
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Other Leaves: Leaves of absence without pay for up to two (2) years in duration may be
granted to bargaining unit members upon written request. A request for a leave of absence
shall include the reason for the leave, along with anticipated beginning and ending dates of
the leave. During the leave, the bargaining unit member shall retain seniority, but seniority
shall not continue to accumulate and the member shall return to an open position.

Return from Leave: Upon return from a Sick/Military/Association Leave of Absence, the
bargaining unit member shall return to the same previously held position. If the position has
been eliminated, the bargaining unit member shall be offered an available position
comparabie to the previously held position. If no position is available, the bargaining unit
member shall be returned to a position, pursuant to the procedures outlined in Article 154C.
An employee filling in the position during another employee’s leave shall return to their
previously held position (if exists and has seniority to hold) or if not available, an open
position or least seniority held position.

Family Medical Leave Act: A leave of absence without pay will be granted to any eligible
employee in accordance with the Family and Medical leave Act of 1993. The employee
may substitute any or all available accrued paid leave of absence which would otherwise
be unpaid under the Act. However, if an employee used paid time this will not extend the
amount of time allotted under the Family and Medical Leave Act. The employee shall
provide the Employer with timely notice and with such health care provided certification as
the Employer may require under the Act. If an employee fails to provide such certification
to the Employer, the leave may not be granted. An employee granted leave under this
Section shall maintain contact with the Employer. Return to work shall be governed by the
provision of the Contract. An employee who fails to return to work at the conclusion of a
leave and their employment is terminated shall reimburse premiums and costs paid by the
Employer for that employee, according to the Act.

Worker's Compensation: The bargaining unit member shall have the option of using
accumulated sick leave days during the period the bargaining unit member is unable to
work as a result of a work-related injury. If the bargaining unit member chooses to use sick
leave days, Worker's Compensation benefits shall be supplemented by District funds to
give the bargaining unit member the equivalent of the bargaining unit member’s daily rate.

Jury Duty: The Board of Education shall pay an employee the make-up pay difference
between jury duty pay and their regular daily rate when the employee is called and
serves on jury duty. Documentation will be presented to the employer by the employee.

Immediate Family: Immediate family shall be defined as a spouse, child, grandchild,
adopted child, foster child, stepchild, parent, grandparent, step-parent, son-in-law,
daughter-in-law, mother-in-law, father-in-law, sister, sister-in-law, brother, brother-in-law.

ARTICLE 17
SCHOOL CLOSINGS

When school is closed due to severe inclement weather, an Act of God, or employer directive, they
shall be handled in the following manner.

A.

B.

Regularly scheduled hour(s) not required to be made up will be paid in full.
Regularly scheduled hour(s) that are required by law to be made up, in order to receive full

state aid shall be rescheduled. Bargaining unit members shall be paid for such hour(s) when
they are worked, subject to the following:
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1. If the District requires the bargaining unit member to work and the hour{s)
is/are disallowed for state aid, the bargaining unit member will be paid for
the work performed.

2. If school is cancelled after the bargaining unit member has reported to work
and the hour(s) isfare reguired to be made up, the bargaining unit member shali
be paid a minimum of two (2) hours or the actual hours worked whichever is

greater.

Whenever school is cancelled, the bargaining unit member shall not have paid leave days
charged against them.

ARTICLE 18
INSURANCE BENEFITS

The Board of Education will pay up to the state mandated hard caps for the single
subscriber premium of MESSA ABC Plan 3 with a $3500/$7000 deductible for all
employees who average 30 or more hours per week and qualify for insurance under ACA.

The member is entirely responsible for any portion of the $3500/$7000 deductible used
and any cost incurred after the deductible is met, including the members 10% co-

insurance.

If the employee elects to add a family member to the policy, the additional premium shall
be the responsibility of the employee and shall be contributed through payroll deduction.

The Board will provide VSP 3 vision care coverage for all bargaining unit members who
average 20 hours or more per week.

The Board agrees to pay the premium for a $20,000 group term life insurance program,
with AD&D, for all bargaining unit members who average 20 hours or more per week.
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ARTICLE 19
DURATION OF AGREEMENT

This Agreement shall be effective upon ratification by the Board of Education and the Association and
shail continue in effect for one (1) years, until the 30th day of June, 2019.

IN WITNESS WHEREOF, the parties execute this Agreement by their duly authorized representatives
having affixed their signafures below:

For the LakeVille Paraprofessionals For the LakeVille Board of Education
Name ' Nawrﬁe - wq ﬁg ﬂwdq
“Nefmeé il -
g Wi N[/ /)4%/’

Date ) Date
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APPENDIX A:
WAGE SCALE

GLASS | (ACADEMIG/INSTRUCTIONAL): $10.88/hour
CLASS It (NON-INSTRUCTIONALY: $10.31/hour
CLASS Ill (PROBATION): $9.75/hour

AFTER THE 180"DAY THE BARGAINING UNIT MEMBER WILL BE PLACED IN THE
CLASSIFICATION FOR WHICH HE/SHE WAS HIRED.

All Paraprofessionals must meet the federal, state or local certification requirements for their
Classification.
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APPENDIX B
MEDICAL INSURANCE PLAN

& Annual deductible IESSA ABC Plan 3

Appiles to 2l sendres ant prescrption
TG purchases except preveriiva care

5lngle covamage | 2-parson & family

Stngls coverage | 2-perstn & family

£3.500 57000

47,000 $14.000

and {eftaln Frevertie prasciplions.
By Federab iy, whan o o mofg Ies are coverad
vnder ihds plan, the entie fmily dedoctible mus
be met irefore clzims are pald 107 2y individual,

& Annual out-of-pocket maximom
TR cat-al-posked marimali Incotas oopagments and colBsarnce

Sligle toverage | 2-parson & famlly

Single coverage | 2-person & family

plus the geducfibis. Charges aboee approved amoennl amd charges Dedurtible Deductible Deducrible Deduztible
for servloes N6t covatad andar e plan 40 Rt ooent Loascd e plus $1,000 plus 52,060 plus $2,000 plis 5,000
cat-of-potket masimum. -

3 1 ifetime benefif maximom Unlimtted Untimited

Officavisits

90%

705 of Zpprived zmatnt

Ftea prevontlve prescriptions
MESEAABRC covers & exlensive lIct of FREE pizesnilva
prascriptions thel have no decuctible and no copsymsnl

Including chelasierol 2nd bioad pressine medicallons, weighl loss

mecleatlans, prenatatvitamins, fonlrsrepiives amd mary mire.

100% COVERSEE
Ho feEuckibl2, fi Copeymer

Hot fewered

Otharprascription drg cOVRrage wee reverse for desaiis)
Under federal Lo governling H5A-guakifed plaos, prascriplice
€Erugs are subjest to the d acackible {olner than MESSATS ree
preventive prascriptions). ARer deductible Is mel, MESSA
ABC R coverage and copaymenis paly.

Aller Cedutifbie,
HMESES AEC B ccpayments apply up to
cut-pE-porkel malmum

767 ol approved amalnt

Inpakient hasplal
* Semi-pivate 1aom and baard {ncrdes seppliesand servites)
* Physlctan charges

g%t

0% of approced smaoent

Surglcat services
ncldes: EUrgenn, aszisiznt Surgedn ant SIDESN'IES!C‘E‘S]E(

[0%

70% of approved amooet

Emergency cara

= Emargency raom facillly and physiclan charges
* \irgent care

00%

70% of approved amaueng

Preventhro care — www.messa orgfFresFevemreCare
SEvEEeS 84Ch 35 anmyal exams, sareenlngs, Chllihocd and sdult
Immtnzations ant prevenihve dugs Incluging contrarenlives.
Immuriz atiens pravided by 3 peblic Agalth depariment or 2(3

100% LO/ErEgE
Nol subject 1o decuckii

Mok coverad
(&xte ermarmmograms, which ore
fivered af f0% ofoppraved amotnf

MESEA-spensored event ate constoetad In-nelwitk, after dediictibiel
Chiropractic services Including madalities
Up to 36vists {comBination of [n-n Ework and aaf-of-n sfwork .
p 0 3Evlils { 7 : i 0% of approved amatmt 70% of approset =most

Isits) per calendar yer. Soie preisders msy chargs more lhai the

approved amavnt Iar MESSA-speclfic benefils,
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MESEA ABT

= e

BLAN 3 — Medical plan highlights itontinueg

= o

Blagnostic Iab and X-ray, radiatlon and chemotherapy 0% 7% af 3pproved Imourd
Alprgy tosting and therapy 0% FO% of JpNTG. 8 AMGURE
Additionsl covared services

* Fledics) supples and eguipment

:‘:‘E':E’]E;'?;E {phan s apmy) e 53Mme 35 [F-nataork

* Sllt=t pLETeng (3cily (2o-vay anmial (R appies]

= Hnzples Mmisapalfy

= Bame hezlfk sare

§0%

Haman enzan transplant when suthorzed and peroemetd 31 2 Mot caweted

BCEEM-approved faclbily @hn finlts ag iy

Meantal hoalth and substance abusa
Inpeatent and suwtpatient cene

v fientat heaslth Laee
* Subsiznce sbuse tresiment

0% F2% of 3pproved amMoURE

Qutpatlent physleal, occupational, and speeth therapy

Up to 3 romhined henellt maximum af £0 vislts parincideal - eral 1
per calerdaryear, whether obtained from 20 [N-REEATTE. o7 g6 FO% of SEPIOVE AmICUR
cut-nt-metatork ProvIGE.

&5 Free preventive prescrlptlon drugs
Belnre members pay amAnleg foward Ehalr dedurlible, MESSR provides 1005 Coversge for an exlenstéaist of prestriplich Grugs, Inchrding chntestarct and blond
pressite med lcaliens, prenaiz] vitamlos, contracaptiyes, welght inss medicatlons, smokIRE cess3llon frodueis and mary more. No deductible. Zars cepay miand,
HMembets pey Mg for inese praventive prescrpticns.

& Progoription drug coverage

Grovp prescriplinn dmg covesage Is Induded with 1ils plan. ey applizabie deductible )s met, there 153 $2 copaymen foF penerc ERlRtenance meditallons for specifie
chrcelc condiffons =nd dseases, THEre )5 § $10 copaymerd for all alher genedes, There 1s 250 3 330 topaement for Hsted over-the-rounter {OTC) medications used T freat
Tiearttur and seasanal 2lleggles. There [s 3 $20 copayment (Feduced (ror $50 foc speciic brand nama marlenanca drogs bsed te freat diabeles ang asthma, Therz (s =
$4a copaymant [0 brant NAmE SUgswAen e generic product exlste, Pleass feler [0 YOUS PIaf Toverage DEpkizt for Tull detaliz, ficits and ecclusions.

# Medlcal Case Management {MCHM]

FESSA afers Meglcal Cysp Management (M), 3 umlgue proprsm eallorad to meet the medical reats of aur rembers who may need extrzordinasy care Il dizgnceas
with 3 salastrophic Hness or Injuyy. 16 1s desigred 10 kelp MESSA members 2nd thetr Familles 1rougk 1hese difficel tmes by providing l2xtlilty, support and diect

Irwolvament in (B ManzgEmeant of (el hezllh caie.

5 MESTA help linss: Nurseline and Heatthy Expectations

FiaR parlcipants kave access (6 T 24/ HurssLing For gereral medies) Informsllon. To actass Nurseling, call 800.414.2014 10 speakio 3 sparially talned Tegisierad
aursesho £2n snsaeryapr medics! gleslions and provide heatlh-raizled Information, MESSA's prenatal informalion and support program fo7 sxpeciant melhers Is
Healthy Expecialions, Fease I tha MESSAMember Serdoa Ceiler 3t §00.336.0003 for informatica orta enrpll. Thesa servicas gra not intended to replace ragular

smpglcat care by 2 doztor of other quatifed madical professionat.

& Coversd services and approved amounts
In-network providers bill BCASM glrecliy. P2ymenis for covered services ace baked 6i BCBSM'E appIoved amounts. Your HabliRy s 1imites to Lne pian deductible snd
LamsUTshee Feguirsments. .
Out-of-netwoik prviders may o m3y nee bl BLBSY clrectly. The membat |5 respansitla to the prmider for decutiibles, 2T smomnts that are {n excess of the
approved amaunt far the cervice. These amounts may be snbstantfal.
Mafixd sanyEs erdaber by Sl Cose Far Sy of i ciloz IR FE &E b arsra Sp oy SEAY o ladipendad tE FMEEDECrmond Ble SUFI AR R,

& Addlional benefiis foryou

Lil2 INSUISRCE... RN — 55008

Accldenial Death and Dlsmembeament nsurance ADED] ... 6,400

Lire ant ADED IREuTaNCE My be continued followlng Lerminatian of simptoymant by OITRCE paymment (o MEESA, ADE D lerminzles 3t ags £C oTwien employment
{erminatas, whichey er nappens 1ast.

e T AT IS b DR e by e hasoass BT aay e, A

Thisls a briaf sunmary of the SESSS ABE Plan 3. For odditional infermetion, incluiing cligibittns, fim Hotions and exclusiens,
pleass cantact MESSA af Seo.336.0013.
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APPENDIX C
GRIEVANCE FORM

School Year:; Grievance #;
MName of Grievant: Date Filed;
Work Location: Classiﬁcation/Assignment:

Date Grievance Occurred:

Nature of Grievance:

Contract Article(s) Violated:

Relief Sought:

Association Signature Date
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FORMAL LEVEL 1

Date signature received by supervisor:

Disposition of supetvisor:

Signature Date

FORMAL LEVEL Il

Date signature received by Superintendent or designee:

Disposition of Superintendent or designees:

Sighature Date

FORMAL LEVEL Il

Date received by Board of Education or designhee:

Disposition of Board of Education:

Signature - Date

FORMAL LEVEL IV

Mediation must be requested within ten (10) days of the Board’s decision.

Date of request for Mediation:

Requested by:

Signature Date
FORMAL LEVEL V
Date of request for Arbitration:
Requested by:

Signature Date
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APPENDIX D
JOB DESCRIPTIONS

Job descriptions for each classification will be added as they become available to reflect job
evaluations and state guidelines to meet ESEA.

Classification I*--Academic/instructional Paraprofessionals
To include all positions currently classified as “I” and any other positions that fall within the
classification description.

Classification lI*--Non-Academic Paraprofessionals
To include current lunch/recess positions and any other positions that fall within the

classification description.

Classification llI*--Newly hired/probationary paraprofessionals not yet placed in the
classification for which they were hired.

*All Paraprofessionals must meet the federal, state or local ceriification regquirements
for their classification.
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