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CUSTODIAL/MAINTENANCE CONTRACT AGREEMENT
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2007/2008:  One year frozen compensation based ori 2006/2007 Suppert Personnel Contract.
Health Benefits to be the same as approved by the Homer Education Association, -

2008/2009:  Salary Schedule to be increased equivalent to the increase negotiated by the Homer -
Education Association.
Health Benefits to be the same as approved by the Homer Education Association.
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AGREEMENT

This Agreement, entered into this 1st day of July, 2007, between the Board of Education of the Homer
Community School District, hereinafter called the Employer and the Homer Educational Support
Personnel Association affiliated with 4.5 SCMEA/MEA/NEA, hereiafter called the Association.

PURPOSE_AND INTENT
WHEREAS:

Both parties are desirous of maintaining a uniform wage scale, working conditions and hours of
employees of the Employer, and of facilitating peaceful adjustment of all grievances which may arise
from time to time between the Employer and the members of the bargaining unit; of promoting and
improving peaceful relations between the parties to achieve ultimately the primary goal of providing the
best possible education for the children of the district.

WHEREAS:

The parties hereto have negotiated fully and freely pursuant to Act 379 of 1965, as it amends Act 336 of
1947, and have reached accord which they desire to memorialize. NOW, THEREFORE, in consideration
of the following mutual covenants, it is hereby agreed as follows: .

ARTICLE 1
RECOGNITION AND CHECK OFF

Section 1. The Employer hereby recognizes the Association as the sole and exclusive collective
bargaining representative for all custodial and maintehance personnel for the
purpose of collective bargaining in respect to rates of pay, wages, hours of
employment, and other conditions of employment.

Section 2. All present employess who are covered by this Agreement, and all new employees
who have completed the probationary period, as a condition of continued
employment shall either:

A Be and remain a member of the Association in good standing; or

B. In lieu thereof, pay the Association, a service fee of an amount not greater than the regular dues
and fees of Association membership.

Employees, not Association mermbers, who are required to pay a service fee may make a single cash
payment or sign a writfen authorization to allow the deduction of such service fees. If an employee fails
to fulill this requirement within a fourteen day period the Association may request the employer to
deduct the fee from the salary of the employee as a condition of employment.

Section 3. Upon presentation to the Employer of a properly executed authorization card stating
the amount of monthly Association dues and fees only, the employer agrees to deduct
same from the employees first pay check falling due on each and every month and to
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remit same thereafter not later than ten (10} days of the next succeeding month at the

place designated by HESPA. Any authorization card submiited in conformity with -

provisions of this paragraph shall be irrevocable for the duration of this Agreement -
and may be revoked as of the expirations of this Agreement.

The Employer shall have no responsibility for collection of any cther assessments or
deductions except those specifically stated in this section; the Association agrees to
hold the employer hanmless for duplicated deductions received by the Association or
in any other dispute arising from action taken or not taken by the Employer for the
purpose of complying this section. The Employer assumes no responsibility for the
authenticity of the execution or of the authorization form.

Section 4. When the Employer needs additional help, it shall give the Association equal
opportunity with all other sources to provide suitable applicants, but the Employer
shall not be required to hire those referred by the Association.

Section 5. A new employee shall work under the provisions of this Agreement as a probationary
employee for a period of ninety (90) workdays. There shall be seniority among
probationary employees. Upen successful completion of the probationary period, the
employee shall be entered on the seniority list and shall immediately be given credit
from their hire date.

ARTICLE 11
MANAGEMENT RIGHTS

The Employer, on its own behalf and on behalf of the electors of the school district, hereby retains and
reserves unto itself, without limitation, all powers, rights, authority, duties, and responsibilities conferred
upon and vested in it by the laws and the Constitution of the State of Michigan and of the United States,
including, but without limiting the generality of the foregoing, the right:

A, To the executive management and administrative control of the school system and
its properties and facilities and the duties of its employees.

B. To hire all employees and subject to the provisions of law, to determine their qualifications and
conditions for their continned employment, or their dismissal or demotion and to promote and
transfer all such employees. The exercise of the foregoing powers, rights, authority, duties and
responsibilities by the Employer, the adoption of policies, rules, regulations and practices in
furtherance thereof and the use of judgment and discretion in connection therewith shall be limited
only by the specific and express terms of this Agreement and then to the extent such specific and
express forms hereof are in conformance with the Constitution and laws of the State of Michigan
and the Constitution and laws of the United States.




C. Maintenance of Standards:

This Agreement shall supersede all past Agreements and past practices relating to wages, hours
and working conditions.

ARTICLE 11

SUB-CONTRACTING

Section 1. For the purpose of preserving work and job opportunities for the employees covered
by this Agreement, this emplover agrees that no work or services presently
performed or  hereafier assigned to the collective bargaining unit will be sub-
contracted, leased, transferred, assigned or conveyed in whole or part to any other
person or non-Association employess except where the employees are unable to
perform the work at the time it is to be done or in the manner in which is necessary to
accomplish the purpose of said work.

Section 2. The employer reserves the right to establish a co-op student training program. It is
finrther agreed that this program will not deprive any employee covered under this
Agreement of regular overtime work.
ARTICLE IV

SUPREMACY OF CONTRACT

The Employer agrees not to enter into any agreement with any other labor organization during the life of
this Agreement with respect to the employees covered by this Agreement and shall fiot in any manner
make any agreement with any individual employee within the bargaining unit which shall conflict with
the provisions of this Agreement.

ARTICLEV

LAYOFF, SENIQORITY, AND RECALL

Section 1. ~ Layoff

A, In the event of a necessary reduction in work forces, the Employer shall first
lay off probationary employees, then the least senior employees. Layoffis in inverse order of
seniority by classification provided qualification requirements are met.

B. In no case shall 2 new employee be employed by the Employer while there are laid off employees
who are qualified for a vacant or newly created position.

C. Employees whose posftions have been eliminated due to reduction in work force or who have been
affected by a layoff shall have the right to assume a position for which they are qualified, which is
held by a lesser senior employee.

D. No employee shall be laid off pursuant to a necessary reduction in work force unless said
Employee shall have been notified of said layoff at least fourteen (14) days prior to the effective
date of the layoff. _
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Section 2. Seniority

A

Seniority for bargaining unit members shall be defined as length of
continuous service from last date of hire.

Seniority does not accrue for youth employment programs.

The Employer shall prepare, maintain and post the seniority list. The initial setriorify list shall be
prepared and posted conspicucusly at the place of employment within 30 days after the effective
date of this Agreement. A copy of the seniority list and subsequent revisions at least annually
shall be furnished to the Association.

An employee in a classification subject to the jurisdiction of the Association who is promoted to a
supervisory position and shall thereafter transfer or be demoted to a classification subject to the
jurisdiction of the Association shall not accumulate seniority while working in a supervisory
position. When said employee is for any reason returned to a classification within the jurisdiction
of the Association, the employee shall maintain the amount of seniority he/she had at the time of
promotion. It is further understood that no temporary demotions in supervisory positions will be
made during the temporary layoffs.

Seniority shall be broken by the following:

1. If an employee is discharged and the discharge is not reversed through
grievance procedure.

2. The employee quit.

3. The employee is absent for five (5) consecutive working days without notification to the
Employer. Exceptions may be made in the event the employee is physically unable to
contact the Employer. The Employer will send written notification to the employee at the
last known address that the employee’s employment has been terminated and that he/she

has lost seniority.

4. If an employee does not retum to work when recalled from a layoff as hereinafter
specified.

5. If an employee fails to return from sick leave or a leave of absence as specified in said
leave.

Section 3. Recall

A

Recall from layoff shall be in inverse order of layoff provided a laid off employee is qualified
for the vacant position.

‘When being recalled to work, as specified in Section 1 hereof, the Employer shall notify the
employee, at his last known address, by certified mail at least two weeks prior to the expected
date of return. The Employee shall hotify the Employer of his intent to return within seventy-two
hours of the date of receipt of said notice. In the event the employee fails to make himself
avatlable for work on the expected date of return, or fails to notify the Employer of his intent to
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return, within seventy-two hours of the date of receipt of the noti¢e return, he shall be considered
an automatic quit,

ARTICLE VI
GRIEVANCE PROCEDURE

A A grievance shall be defined as an alleged violation of this Agreement. Should an
. employee feel that there has been a violation of this Agreement, he/she will take the following

: steps:

(Step 1) The Employee shall notify the Association steward of the grievance and may request
his/her presence at the presentation of the grievance or proceed to Step Two (2) without the
steward at the employee’s option. The steward may be present at any adjustraent of the
alleged grievance at any level. .

(Step 2) The employee and/or the steward shall discuss the grievance with the supervisor
informally within five (5) days of the alleged violation, but in no event greater-than 20
days of the date of the allsged violation.

(Step 3) If no satisfactory conclusion is reached within five (5) days following the discussion set

forth above, the employee and/or the steward shall present in writing within five (5) days
from discussion in Step Two (2) the alleged violation and request an interview with the
Superintendent or the Superintendent’s designated representative.

Written grievance shall contain the following:
1. It shall be specific.
2. It shall name and be signed by the employees involved.
3. It shall contain a statement of the facts upon which the grievances are based.

4, It shall contain a reference to the articles and sections of the Agreement which have
been allegedly misinterpreted or violated. -

5. 1t shall state the relief requested.

Within ten (10) days after the written request is filed with the Superintendent or the designated
representative, the grievance shall have a hearing conceming the alleged grievance. A decision in writing
by the Superintendent or the designated representative shall be glven to the employee and the steward
within ten (10) days after the hearing.

(Step 4) If the Superintendent’s decision is unsatisfactory, the employee and the steward can
request a State Mediator through the Michigan Employment Relations Commission to
listen to the grievance concern and to recommend possible solutions. This request must
come within ten {10) working days from the receipt of the grievance response from the
Superintendent. )




(Step 5) If the disposition of the grievance at Mediation is not satisfactory, the employee may file
the alleged grievance with the Board in writing, countersigned by the steward at least ten
{10) days prior to the next regular Board meeting. The Board shall place said grievance on e
the agenda of its next regular meeting at which time the employee and/or the steward shall .
be given an opportunity to be heard. The Board shall render its decision in writing at the
next regularly scheduled Board meeting, If this decision is not satisfactory, the employee
and the steward may file the grievance with the Michigan Employment Relations
Commission as provided by law.

(Step 6} Arbitration - In the event the Association is not satisfied with the disposition of the
grievance at the Board Level, the Association may, in its sole discretion appeal same to
arbitration by filing a copy of the written grievance and answer by the Board of Education,
along with the reasons for rejecting the Board’s disposal of the grievance, with the :
American Arbitration Association within thirty (30) days. The fees and expenses of the
arbitrator shall be shared equally by the Association and the Board.

B. Failure to appeal a decision at any level within the specified time limits shall be deemed an
acceptance of the decision at that level. Should an employee be satisfied with a decisicn at
that level, all further proceedings on said grievance shall be barred. Termination of
employment shall bar all further proceedings on a grievance previously filed except in a dispute
which will result in compensation to the grievant regardless of the time of resolution of the
grievance.

C. The Association shall designate one steward and an alternate to act in the case of his/her absence
and shall inform the superintendent of the names of said steward and alternate.

D. Duties of Steward - The Employer recognizes the right of the local Association to designate a
job steward and alternate from the Employer’s seniority list. The authority of the job steward
and alternate so designated by the local Association shall be tmited to and shall not exceed the
following duties and activities:

1. The investigation and presentation of grievances with the employer in
accordance with the provisions of the collective bargaining agreement.

2. The collection of dues from members of the Association as so authorized by the local
Association.

3. The transmission of such messages and information, which shall originate with and are
authorized by the Local Association or its officers, provided such messages and
information:

a. Have been reduced to writing, or
b. If are not reduced to writing are of a routine nature and do not involve work

stoppages, slow-down, refusal to handle goods or any other interference with
employer’s business.

The job steward and the alternative have no authority to take strike action, or any other action
intetrupting the employer’s business.
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The Employer recognizes these limitations upen the authority of the job steward and his/her
alternate and shall not hold the Association liable for an unauthorized act. The Employer in so
recognizes such limitations shall have the authority to impose proper discipline, including
discharge, in the event the shop steward has taken strike action, slow-down, or work stoppages in
violation of this Agreement. The steward may be permitted reasonable time to mvestxgate present
and process grievances on school property provided that he/she has secured permission from the
maintenarcs supervisor or the assistant superintendent or the Superintendent or his/her dosignated
representative. :

ARTICLE v
STRIKE PROHIBITION

The Association recognizes that strikes, as defined by Section I of Public Act ?;66 of 1947 of Michigan, as
amended, by public school employees, are contrary to law and public policy. The Employer and the

‘Association subscribe to the principle that differences shall be resolved by appropriate and peaceful

means, in keeping with high standards of the profession, without interruption of the school program.
Aocord.mgly, the Association agrees that during the term of this Agreement, it will not direct, instigate,
participate in, encourage or support agy strike against the Employer by any employee or group of
employees.

ARTICLE Vil

DISCHARGE AND DISCIPLINE

The Employer shall not discharge or suspend any employee except a probationary employee who has
been employed less than 90 workdays without just canse, but in respect to discharge or suspension shall
give at least one waming notice of a complaint against such employee in writing. A copy of the same will
be provided to the Association if requested, EXCEPT, no warning notice need be given to an employes
before he/she is discharged if the cause of such discharge or suspension is:

A, Dishonesty;

B. Drunkenness;

C. Reckiessness resulting in a serious accident;

D. Conviction of a felony;

E. An offense involving moral turpitude;

F. Falsification of application of employment

G. Sabotage of school property;

H. Reporting to work under the influence of alcohol and non-prescribed or illegal drugs.
I Possession of alcoholic beverages or controlled substances on the jeb.




The waming notice as herein provided shall not remain in effect for a period of more than three (3) years
from the date of said warning notice. It is expressly understood that a warning notice given to
probationary employees shall be considered in full force and effect for a period of three (3) years
regardless of the fact that a probationary employee achieves seniority status as prescribed in Article 1,
Section 5 hereof in the interim. Discharge shall be in writing, a copy of which shall be given to the
employee and the Association steward. Any employee may request investigation as to his/her discharge
or suspension. Should such investigation result in the filing of a grievance which shall be reversed in the
grievance procedure, the employee shall be reinstated and compensation for all back pay will be at the
employee’s usnal rate of pay. It being expressly understood that such an employee shall have no claim
for overtime as part of the back pay. A request by any employee for an investigation as to his/her
discharge or suspension must be made in writing within five (5) days of the date of discharge or
suspension, a copy of such request being transmitted to the union president and the maintenance
supervisor. Appeal from discharge or suspension must be heard by the maintenance supervisor within ten
(10) days of the date of discharge or suspensicn and a decision reached within fifteen (15) days of the date
of discharge or suspensios. Ifno decision has been rendered within fifteen (15) days by the maintenance
supervisor, the complaint may be lodged in writing with the Superintendent in accordance with Level
Three of Article V1.

ARTICLE IX
EQUIPMENT., ACCIDENTS, AND REPORTS

Section 1. The Employer shall not require employees to take out on the streets or highways any
vehicle that is pot in safe operation condition or equipped with safety appliances prescribed
by law. It shall not be a violation of this Agreement where employees refuse to operate
such equipment unless such refusal is unjustified.

Section 2. ‘Under no circumstances will an employee be required or assigned io engage in any activity
involving dangerous conditions of work or danger to person or property or in violation of
an applicable statve or counrt order, or governmental regulation relating to safety of person
or equipment.

Section 3. Any employee involved in any accident shall immediately report said accident and any
physical injury sustained. When required by his/her Employer, the employee, before
starting the next shift shall make out an accident report in writing on forms furnished by
the Employer and shall turn in all available names and addresses of witnesses to any
accidents. Failure to comply with this provision shall subject such employee to
disciplinary action by the Employer.

Section 4. Employees shall immediately, or at the end of their shift, report all defects of equipment.
Such reports shall be made on a suitable form firnished by the Employer and shail be
made in multiple copies, one copy to be retained by the employees.

When the occasion arises where an employee gives written report of forms in use by the Employer of a
vehicle being in unsafe working operation condition and receives consideration from the Employer,
he/she shall take the matter up with the officers of the Association who will take the matter up with the

Employer.




ARTICLE X

WORKER’S COMPENSATION

All employees within the bargaining unit are covered by Worker’s Compensation as provided by State
Law. The Employer agrees to cooperate towszd the prompt settlement of the employee’s claim under the
Worker’s Compensation.

ARTICLE XE

TOOLS AND UNEFORMS

Section 1. Power Tools will be firnished by the Employer. Employees in the maintenance
classification will furnish their own hand tools, which will be replaced by the Employer if
worn out or broken.

Section 2. Uniforms

A The Employer will furnish coniracted rental uniforms to be worn by the employee at
times while on duty. The actual selection of the uniform style will be by mutual agreement
of the Employer and the Association. Maintenance of the uniform will be the responsibility
of the employee. The employee agrees fe purchase two (2) uniforms per year for the life of
this contract, for those employees not covered by the uniform rental agreement.

B. If an employee’s uniform is damaged, the Employer will replace the damaged uniform when
it is presented to the supervisor and accompanied with an incident. The employee shall
present the damaged uniform at the end of his/her shift during which the damage occurred
or as soon as possible thereafter.

Section 3. if an employee is required to wear protective clothing or any type of protective device as a
condition of employment, such protective devise shall be fiunished to the employee by the
Employer. The cost of maintaining the protective clothing in proper condition shall be at
Employer expense. '

ARTICLE XII
PAY PERIOD

All employees covered by this Agreement, shall be paid in full every othet week except when it is
necessary to adjust one (1) pay period to comc1de with the pay periods of the teaching staff during the
school year.

ARTICLE XIII
GENERAL

Section 1. The Board agrees that it will allow proper accredited representatives of the Local
Association access to school property during reasonable hours upon obtaining permission
from schools for the purpose of Association business provided that the same shall not
disrupt the school program.
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Section 2.

Section 3.

Section 4.

The Association shall have the right to examine time sheets and other records pertaining to
the computation of compensation of any employee within the bargaining unit whose pay is
in dispute.

The parties acknowledge that during the negotiations which resulted in this Agreement,
each had the unlimited right and epportunity to make demands and proposals with respect
to any subject or matter not remeoved by law from the area of collective bargaining and that
the understanding and agreements arrived at by the parties after the exercise of the right
and opportunity are set forth in this Agreement, each voluntarily and unqualified waives
the right and each agrees that the other, shall not be obligated to bargain collectively with
respect to any subject or matter not specifically referred to or covered in Agreement even
though such subjects or matters may not have been within the knowledge or contemplation
of either or both of the parties at the time that they negotiated or signed this Agreement.

If any Article or Section of this Contract should be held invalid by operation of taw or by
any tribunal of competent jurisdiction, or the compliance with or enforcement of any
article or section of, pending a final determination as to its validity, the remainder of this
contract, the application of such article or section invalid or as to which compliance with or
enforcement of has been restrained, shall not be affected thereby.

In the event that any article or section is held invalid or enforcement of or compliance with which has
been restrained ag above set forth, the parties affected thereby may enter into immediate collective
bargaining negotiations upon request of either party for the purpose of arriving at a mutually satisfactory
replacement of such article or section during the invalidity or restraint.

Section 1.

Section 2.

Section 3.

ARTICLE XIV
WORK DAY AND WORK WEEK

The standard work week for gll full-time hourly rated employees within the unit shall be
forty (40) hours. The standard work week for all part-time hourly rated empioyees within
the unit shall be twenty (20) hours (4 hours per day), twenty-five (25) hours {five hours per
day), or thirty (30) hours (6 hours per day). Each employee shall receive his/her regular
rate of pay specified in Schedule A, hereof, for all hours worked in one day not to exceed
eight (8) hours, and all hours in one week not to exceed forty (40) hours per week. Each
ermployee who works at least six (6) hours shall be granted a twenty (20) minute paid lunch
period.

All hourly rated employees shall receive one and one-half (1 %) times their regular rate of
pay for all hours assigned and worked in excess of eight (8) hours a day or worked in
excess of forty hours in one week.

Should an employee be called to work by the Superintendent or his/her designated
representative at any time other than the regularly scheduled shift, such employee shall
receive a minimum of four (4) hours compensation. It is expressly understood that the
guarantee of four (4} hours work shall not apply in those instances in which the employee’s
regular shift is extended. In the case of an extended shift, the regular rate of any one day
of pay shall be as prescribed in Section Two (2) above.

10




Section 4. Building Security and/or Boiler check: Building Security check and boiler check will be
paid at time and one-half to all employees performing this function. Employees in the
maintenance classification will rotate this work with the custodial classification employees
as alternates. During the heating season, if at all possible, the maintenance employees
should make themselves available. All cusiodial employees shall have the opporfunity to
e included on a rotational basis, each year.

Section 5. Each employee, excluding maintenance employees, shall be assigned to a regularly
scheduled shift. Days when school is in session, regularly scheduled shifts are to start as
follows: .

1st shift— 7:00 AM
2nd shift — 3:00 PM
3rd shift — 10:00 PM

Days when school is not in session all custodial and maintenance employees will be expected to work
from 7:00 AM to 3:00 PM. The employer reserves the right to make modifications in assignments, or
work areas as necessary, provided that the Association has been consulted prior to any change, and
provided further that the employees are given adequate notice of shift change.

The employee and the employer may mutually agree to modifications in the daily work schedule, within a
week, to accommodate the needs of the employee or the employer.

Section 6. In the event a vacancy is created or a new classification, shift, or area is established, the
sante shall be posted, in both buildings, for bid for five (5) working days. When a bid is
posted, vacancies will be awarded on the basis of seniotity provided qualifications are met.

Section7.  When schools are closed to students because of snow or ice, employees shall be treated
according to the following:

A. The first two such days per school year, employees shall either be required to work or shail
be credited with a day worked without reporting. If required to work, the employee shall be
compensated with time off during the summer when scheol is not in session.

B. On the third through fifth such days, employees shall be required to report, weather
permitting. If an employee cannot report to work, he/she may use any accrued paid leave
time.

. C. On the sixth and al} succeeding such days per school year employees who are required to report
shall be compensated with time off during the summer when school is not in session.

D. ‘When school is closed due to circumstances outlined above, but an athletic contest is
scheduled necessitating a unit member to work, the employee shall be compensated at the
rate of time and one half for all hours worked.

Section 8. Overtime will be divided as equally as possible among classification. With the exception
of workweek after school activities (Monday — Friday) overtime work will be offered first
to the employee who is regularly assigned within the building or classification where the
overtime is needed. If the employee refuses the overtime, then the work will be offered to
the next most senior employee and so on until the overtime rotation list, comprised of all
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Section 9.

Section 10.

Section 11.

Section 12.

Section 1.

Section 2.

employees wishing overtime in order of seniority, has been complsted. Employees will be
credited for overtime refused under this procedure and will not be offered overtime again
until all employees have received equal hours as those refused.

When a daily substitute is to be employed because of an absent employee, part-time
employees shall be given first opportunity to substitute up to forty (40) hours per week.

All part-time employees within a building will rotate their starting time within the regular
shift when a schedule adjustment is necessary because of work that has to be performed at

a later time. This adjustment shall not cause a split shift unless mutually agreeable to the
employee.

Shift Change: The employee will be allowed to change areas and shifts so long as it is
mutually agreed by both the employees involved in the change and the employer.

Time recorded for all payroll putposes shall be time and hours actually worked, not time as
scheduled.

ARTICLE XV

HOLIDAY PROVISTONS

All employees shall receive the following paid holidays: day before New Year’s Day and

New Year’s Day, Good Friday — except that, if school is in session, employees will be
given another day off when school is not in session, Decoration Day, Independence Day,
Labor Day, Thanksgiving Day and day after, December 24, and Christmas Day.

Should one of the above specified holidays fall on a Saturday, the employes shall receive
the Friday preceding as the holiday or, should a holiday fall on a Sunday, the employee
shall receive the Monday next succeeding as a holiday providing however, if school is in
sessiott on either a Friday or a Monday proceeding or next succeeding a holiday which
falls on Saturday or Sunday the employer, at its own option, may pay the employee for
eight (8) hours work at his/her regular rate of pay in lieu of giving the employee that sajd
Friday or Monday as a holiday.

ARTICLE XVI
YACATIONS
Vacations for Employees employed by the Homer Board of Education for one (1) year or more shall be as
follows:
One week after the one full year;

Two weeks after two firll years;
Three full weeks after six full years;
Fours weeks after fifteen full years;

All vacations must be taken between June 15T and August 318t of each year except an employee who is
eligible for three or four weeks of vacafion may take the third and fourth weeks at any time upon notice as
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hereinafter specified, and except vacation may be taken early if full school year wait would be required,
providing the vacation pay is paid back to employer should the employee quit.

Preference as to the date of vacation shall be on the basis of seniority. The employer shall furnish on or
before April 15% a vacation schedule to be filled out by May 15t All employees shall be notified that

the vacation schedule is available. Should an employee fail to apply for.a vacation before the 15t of May
he/she shall lose the right to vacation preference.

Vacations will be taken in a period of consecutive days not less than one week in duration uniless
otherwise approved in advance by the Superintendent. Exceptions may be granted by the Superintendent
provided that such requests do not interfere with school operations. Only one employee at a time may
split his or her vacation period to less than one week’s duration, contingent upon the availability of a
qualified substitute. Upon application of an employee, vacations may be spread into one or more weeks
during the year providing such scheduling does not interfere with school operations. Vacations may not
be waived by an employee and extra pay may not be received for work during that period, nor shall
vacations be accumulated to sncceeding year or years.

‘When a holiday, as specified in Article XV, falls during the scheduled vacation, the vacation may be
extended one day or, in lieu thereof at the option of Employert, the employee may receive an extra day’s
pay at his/her regular rate.

Should a pay period fall during an employee’s scheduled vacation, he/she may receive a pay check in
advance of the begiming of the vacations upon three weeks written notice requesting same to the
superintendent.

ARTICLE XVII

LEAVES, RETIREMENT, TB. JURY DUTY

Section 1. Sick Leave, Each employee who has acquired seniority status shall receive an annual
allowance for personal illness not to exceed twelve (12) days per vear. Unused sick leave
may be accumulated to a total of ninety (90). Any absence in excess of the above specified
amounts shall result in a loss of compensation at the employee’s regular rate of pay.

The following are considered purposes for use of sick leave:

A Personal illness or injury of such nature as to render an employee unfit for services;

B. Tllness or injury in the household of the employee where it is necessary for the employ to render
care to- the household member, not to exceed five consecutive days.

C. “Critical illness in the immediate family of the employee, not to exceed a total of five days for each
critical illness;

“Critical Illness™ has been interpreted as follows:

A member of the immediate family is at the point of death or very dangerously ill as pronounced
by a doctor. The “immediate family” is defined as: )
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Members who live in the same household;
Mother, regardless of where she lives;

Father, regardless of where he lives;

Son or daughter, regardless of where he/she lives.

PN

It is understood between the parties that employees may also make requests of the
management of usage of “critical illness” days which will be reviewed on a case-by-case
basis by the management, provided herein that management retains the final decision on such
matters.

Each employee shail be entitled to two (2) days each year to be deducted from accrued sick leave to be
used for business purposes, which means that such days are for the conduct of personal business which
cannot be cattied out during non-duty time. Using such days for vacation, recreation and employment
purposes is expressly prohibited. The day before and/or after a holiday shall not be used for personal
business days. An application for a business leave day, containing the reason for such, must be submitted
in writing to the employee’s supervisor at least forty eight (48) hours in advance, except in emergency
situations shorter notice may be acceptable.

It is understood that employees covered by this contract may have the privilege of transferring unused
sick leave to any other employee covered by this contract. Such transfer of sick leave days must have the
approval of the Board of Education.

Section 2. Employees who are absent for any reason shall report such absences to the office and
fill out necessary forms if required by management. If is understood that the usual
and custemary time sheets will fulfill this requirement.

Section 3. Funeral Leave: Five (5) paid days per incident shall be granted for the purpose of
attending and/or arrangements for the funeral of members of the immediate family
(mother, father, sister, brother, present spouse, and children of either husband or
wife). Three (3) paid days per incident shall be granted for the purpose of attending
and/or arrangements for the funeral of grandparents, mothers-in-law or fathers-in-
law.

Section 4. Jury Duty: Compensation for jury duty received by the employee will be paid to the
Board —in turn, the regular pay of the emuployee will not be altered during such duty.
The Board may request employees to be excused. Time spent on jury duty shall not
be charged against sick leave. Employees that are requested to report for jury duty
in the morning and are released at 9 AM are to report for work at the Homer Schools
immediately,

Section 5a.  Termination: If an employee is separated or terminates his/her employment and
gives two weeks notics he/she shall be paid for one-half (i/2) of the employee’s
accumulated sick days {not to exceed $2,300).

Section 5b.  Termination after 10 years: An employee terminating in good standing will be paid
% of his/her accumulated sick days (not to exceed $2,800).

Section 5c.  Termination after 15 years: An employee termination in good standing shall be paid
for full accumulated sick leave days (not to exceed $3,000)."
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Section 5d.  Amnual Incentive: The work year will be divided into six two month periods. If an
employee is absent free during the two-month period, an additional $30.00 will be
awarded to the employee. However, if the employee misses two hours or less and gets
pre-approval to make up this time during the same pay period, they may get the
attendance incentive upon approval by the Superintendent and/or Board of
Education. If an employee is absent less than four days per year an additional $60.00
will be awarded. This excludes vacation days. Attendance incentives will be paid,
annually in the first full check in July. :

Section 6. TB: For the protection of pupils and personnel, this Board of Education shall require
proof of freedom from active tuberculosis in the form of an x-ray as a condition of
entering employment and every three years thereafier for all full and part-time
personnel employed by the Board. Any expenses involved in furnishing proof shall be
the respousibility of the Employer. Tuberculin test may be substituted. for anmual test
for those whose x-ray showed negative on employment. All personnel found with
active tuberculosis shall be given a leave of absence for freatment until they are
officially certified as being inactive. Upon such certification, the Board of Education
shall return the employee to histher former employment status or equivalent duties
without prejudice.

Section 7. Hepatitis: The district agrees to pay for the cost of hepatitis shots for employees who
choose this option.

ARTICLE XVIII

OTHER LEAVES OF ABSENCE

Section 1. Employees may submit requests for leaves of absence without pay to the board for
consideration. The requests shall be in writing on the application provided by the
Board and contain a full explanation of the reasons for the desired leave of absence.
The application shall be submitted to the Superintendent for recommendation to the
Board. The Board shall consider the request and provide an answer granting or
denying the leave of absence as requested. The Board may indicate alternative
arrangement for leave of absence in its answer, which the employec may accept by
submission of an amendment o the original application.

Section 2. Upon the submission of a request by an employee, the Board shall grant a leave of
absence for the reasons and under the conditions as foltows:

Al A leave of absence shall be granted to an employee who is physically unable to perform the
duties of employment due to a personal illness or disability and (who has exhausted all
accumulated . leave days), for the duration of the illness ot disability, but not to exceed six (6)
months.

B. A maternity leave of absence shall be granted, to an employee for a period of physical
disability and incapacitation due to childbirth and the recovery or complications
there from, for the purpose of childbirth and subsequent child care of the newborn
infant, for a duration of up to six (6) months. Accumulated sick days may be used as a
part of such leave.
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Section 3. All leaves in 1 and 2 shall be subject to the following conditions:

A, All Teaves of absence may be extended upon request by the employee and approval by the
Board of Education.

B. Except in emergencies which preclade such notice, the Board shall be provided notice
of request for leave sixty (60) days in advance.

C. The Board may request a physician’s statement regarding the employee’s physical
fitness for employment.

ARTICLE XIX
INSURANCE

Section 1. The Board shall provide to each fuil-time empioyee the following MESSA Insurance
program: MESSA CHOICES 1 Medical Insurance, VSP 1 (Vision Insurance), and Delta
Dental 75/75/60/1000. In Addition a $10,000 A D.&D. Term Life Insurance shall be
provided to the employee through the MESSA Insurance Program. Insurance coverage
will be effective from July 1, 2007 until June 30, 2008. It is understood that the empioyee’s
contribution for MESSA Choices T Medical Insurance will be frozen at $60.00 per month for the
length of this contract unless a lesser amount is granted to the teachers association through contract
negotiation. .

Section 2. Each full-time employee who does not select health insurance shall receive Two
hundred, eighty dolars ($280) per month for the school years 2004-07 to be applied
toward MESSA/MEFSA non-taxable options, inciuding tax deferred annuities or the
employee may elect to take cash in Hen. This amount shall be pro-rated for part-
time employees. {70 hour employees ($245) - 60 hour employees ($210). The employer
shall formally adopt a qualified Salary Reduction plan document which complies with
Section 125 of the Internal Revenue Code.

ARTICLE XX

CHILD CARE/FAMILY MEDICAE, LEAVE

Section 1. For an employee to be eligible for this leave, the employee must have worked for the
Board for at least one {1} calendar vear and have worked af least 1,250 howrs in the ) R
twelve (12) months préceding the leave.

Section 2. An unpaid leave of absence shall be granted to an employee for the purpose of child
care. Such leave shall only be taken within the twelve (12) month period immediately &
following the birth or adoption of a bargaining units member’s child. The length of
ieave under this paragraph shall not exceed twelve (12) months, renewable at the
discretion of the Board.

Section3.  Wherea bargaining unif member’s spouse, child or parent has a serious heailth
condition, an unpaid leave of absence shail be granted for a period up to tweive (12)
weeks, renewable at the discretion of the Board.
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Section 4. An employee adopting a child (children) or having a child (children) placed with
him/her for foster care purposes shall begin his/her leave at any time between entry
of a court order awarding custody and twelve (12) months after the child arrives in
the home.

Section 5. o order to provide contimuity within the workplace, the employee shall notify. the
Board in writing of his/her desire to take leave under this Article. The letter
requesting leave shall include the proposed commencement date of the leave and the
date of return. Except in the case of emergency, the employee shall give such notice at
least thirty (30) days prior to the date on which the Ieave is to begin.

Section 6. In the case of adoption or foster care placement, a copy of the order awarding
custody to the employee shall be provided to the Board, if requested, in connection
with the employee’s application for those purposes. When leave is taken under this
Article to care for an employee’s own seriously-ill spouse, child, parent, or due to the
employee’s own serious health condition, the employee will, upon administrative
request, provide medical certification from a health care provider supporting the
necessity for the leave.

An employee taking ieave under this Articie shall provide, at the Board’s request, appropriate verification
of the necessity for leave and the employee’s fitness to return to duty at the conclusion of the leave. The
Board has the right to require that a second opinion (at Board expense) be obtained. If that opinion differs
from that of the employee’s health provider, the employee and the Board (in conjunction with
Association, if requested by the employee) shall mumally designate a third health provider whose opinion
relative to leave eligibitity or initial fitness to return to work shall be considered final and binding on the
Board, employee and Association. The cost of this examination shall be paid by the Board.

Section 7. All or any portion of a leave taken by an employee because of a medical disability
connected with or resulting from a pregnancy may, at the employee’s option, be
charged to available sick leave in accordance with applicable federal laws.

Section 8. Upon return. from unpaid leave of absence, except as provided elsewhere, the
employee shall be reinstated to his/her fonmer position or, if that position is not
available, to a position which is substantially equivalent for which the employee is
qualified. In no case shall the returning employee suffer a financial loss with respect
to a reduction in salary/rate of pay.

Section 9. The Board and the employee agree to cooperate in scheduling the return from the
leave at a time which minimizes disruptions to the continuity of the service delivery
systemn.

Section 10.  The Board will continue premium payments for health care benefits up to (12) weeks
for an employee who has been granted an unpaid leave under this Section. If the
employee fails to return from leave at its expiration (except in the event of
continuance, onset or recurrence of a serious health conditicn of the employee or
other circumstances beyond the employee’s control), the Board shall have the right to
recover all premium payments made during the unpaid leave interval. These
amounts may permissibly be deducted from any wage or other payments due the
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Section 1.

Section 2.

Section 3.

Section 4.

Section 5.

Section 6.

Section 8.

employee, with the deficiency to be remitted by the employee to the Board within five
(5) workdays of the demand.

ARTICLE XXT
JOB POSTINGS

In the event a new job classification should be established by the Board or there is a
material change in: the work content of an existing job classification, the Board, upon
request of the Association, shall negotiate with the Agsociation to establish the rate of
pay for such classification, which rate of pay shall be consistent with the rates of the
existing job classifications in this Agreement.

A vacancy shall be defined as a newly-created position or a present position that is -
not filled.

All vacancies shall be posted in a conspicuous place in each building for a period of
ten (10) workdays and given to the Association President.

The Board will accept written applications from bargaining unit members who have
completed their probationary period for any job opening during the aforementioned
ten (10) workdays.

All newly hired employees shall be ineligible to apply for another vacancy opening
within ninety (90) days of their full-time date of hire unless the Board and the
Association should otherwise agree.

Consideration shall be given to the most senior employee who has the skill level,
experience and ability to perform the job in accordance with the maximum
Tequirements  as stated in the job description. However, the Board reserves the right
{0 approve or not approve any or all applicants.

I there is a question as to an applicant’s qualification, the Board will consider the
applicant’s seniority as it (the seniority) relates to his/her overall employment history.
Normally, an employee shall not be subject to the same testing as are applicants
applying from outside of the bargaining umit. The Board may request an applicant to
test for a position as long as tests are equally applied to all potential applicants and
that said testing standards are relevant to the position in question.

Final determination of the successful applicant will be made within five (5) workdays
following the expiration date posting. Within five (5) workdays afier the expiration
date, the Board shall make known its decision as to which applicant has been selected
to fill the pesition. Following the notification of the successful applicant, the
applicant will be assigned to the position within five (5) wotkdays. In the event such
assignment is delayed beyond the five (5) workday period, the successful applicant
shall begin to receive the rate for the job for which he/she successfully bid beginning
on the sixth (6th) workday. In recognition of exienuating circumstances, the
foregoing sixth (6th) day provision may be waived by mutual consent of the
employee, Board and Association.
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Section 9. An employee shall be afforded reasonable time and opportunity, not to exceed twenty
{20) workdays, to demonstrate whether he/she possess the necessary skill, experience
aud ability to perform the required work. If the employee is disqualified by the
Board for reason of unsuitability based on his/her ability to adequately perform the
work assignment, such disqualification shall be subject to- the grievance procedure.
Should the employee elect to retum to his/her former position within the time set
forth above, said employee shall be promptly returned to his/her former position
without loss of seniority at the then rate of the job.

ARTICLE XXTI

TERMINATION OF AGREEMENT

This Agreement shall become effective upon ratification and signing by the parties and shall continue in
full force and effect until the 30® day of June, 2008. At any time subsequent to April 1, 2008, either party
may give written notice to the other of its desire to negotiate a new Agreement and meeting between the -
parties for that purpose shall begin not later than twenty (20) days after the delivery of such writien
notification, provided however, that nothing in this paragraph or elsewhere in this Agreement shall be
construed to require the Employer to commit an wnfair lsbor practice or otherwise violate the law by any
improper recognition or support or assistance to the Association.

IN WITNESS WHEREQF, the parties hereto have executed this document by their duly awthorized
representatives the day and the year first written below.

BOARD OF EDUCATION OF HOMER EDUCATION SUPPORT
HOMER COMMUNITY SCHOOLS PERSONNEL ASSOCIATION,
SCHOOL DISTRICT affiliated with SCMEA/MEA/NEA
By By

2D oIt

Date @ng' /Q 7 Date

By m)
Date é/a{m
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SCHEDULE “A”

Effective with pay of 7/13/07

WAGES

Classtfications 2007-2008
Maintenance Custodial $15.89.
Cuétod.ial $15.03
Maintenance/Custodial Yard $ 975

(JOB DESCRIPTIONS WILL BE PROVIDED IF REQUESTED BY EMPLOYEE)
LONGEVITY

A Custodial or Maintenance person with 5-9 years of consecutive service to the Homer
Community Schools will receive $ .25 an hour over that year’s established salary schedule,

A Custodial or Maintenance person with 10-14 years of consecutive service to the Homer
Comimunity Schools will receive § .30 an hour increase over that year’s established salary
schedule.

A, Custodial or Maintenance person with 15 years and over of consecutive service tothe Homer
Community Schools will receive $ .35 an hour increase over that year’s established
salary schedule.

PROBATIONARY EMPLOYEES: New full and part-time employees may be paid $ .60 less
per hour than the regular hourly rate for the first 90 days of employment, upon the

employee’s 915t calendar day of employment, the regular rate shall apply.

if the Employer designates a lead person, the employee so chosen shall receive $.25 per hour
over the reguiar rate. If the Employer designates a head elementary custodian the employee
so chosen shall receive $ .15 per hour over the regular rate. Employees working with at least
three (3) youth workers shall receive § .05 additional per hour and with at least six (6) youth
workers shall receive $ .10 additional per hour. Employees are expected to work along with
the youth workers to receive pay.

Shift Premium will be as follows: Employees working 3:00 PM. to 11:00 P.M. (Z“d shift)
and/or 10:00 P.M. to 6:00 A M. (3" shift) will receive $0.20 over their regular pay rate.

General: Any employee hired for the express purpose of maintaining the school yard and
shrubs will be paid the minimum of the probationary wagg sfructure described in this contract
and will pay a monthly fee, equal to the dues in effect at the time, for cach month or fraction
thereof of employment; no other provisions of this contract will be applicable.
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HOMER ESPA GRIEVANCE FORM

GRIEVANCE # Schoo! District

STEPI- Notify Association Steward of grievance or may proceed to STEP II without
the Association Steward at the employee’s option.

STEP I - Discussion of grievance with supervisor must be within 5 days of incident
but in no event greater than 20 days of date of alleged violatton.

STEP II1 - Present in writing to Superintendent 5 days from discussion in STEP Il and
request an interview with Superintendent.

Submit to Immediate Supervisor in duplicate
Distribution of Form:

Superintendent

Association

Employee

Building Assignment Name of Grievant Date Filed

Date of alleged grievance:

Siatement of grievance: (Be specific and list articles and sections of the Agreement that have been
violated.) :

Relief Sought

Signature of Employee(s) Date
STEP IV

Date Received by Superintendent or Designee

Disposition of Superintendent or Designee (within 10 days of hearing)
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Signature

Position of Grievance;

Signature
STEPV

Date Received by Boﬁrd of Education

Disposition by Board

Signature . Date

Position of Grievant:

Signature Date

Position of Association Steward:

Date

Date

Signature of Association Steward

STEP VI

Date Submitted with the Michigan Employment Relations Commission as provided

by law:

Date






